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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT
AGENDA AND ORDER OF BUSINESS - SPECIAL MEETING

Board Policies and Bylaws Committee
Friday, April 11, 2025

South San Francisco Unified School District,
Educational Services Conference Room
398 B Street, South San Francisco

SSFUSD Equity Definition
Equity, in SSFUSD, is defined as giving students what they need, when they need it to
fulfill their potential.

The Board Policies and Bylaws Committee invites the community to
participate in this meeting in-person.

Translation: For in-person attendees, a Spanish language translation will be provided if
requested through the Superintendent’s office, 650-877-8705, no later than 48 hours prior
to the start of the meeting.

Traduccion: La oficina de la superintendente, 650-877-8705, les proveera una
traduccion en espaniol a los asistentes si la piden 48 horas antes de empezar la reunion.

OPEN SESSION - 1:30 p.m.

A. CALL TO ORDER

B ROLL CALL

C. PLEDGE OF ALLEGIANCE

D LAND ACKNOWLEDGEMENT STATEMENT

We acknowledge that the South San Francisco Unified School District is located
on the unceded ancestral homeland of the Ramaytush Ohlone peoples who are
the original inhabitants of the San Francisco Peninsula.

We wish to pay our respects by acknowledging the Ancestors, Elders, and relatives
of the Ramaytush Community and by affirming their sovereign rights as First
Peoples.

E. PUBLIC COMMENTS

To comment prior to the meeting:
Public comments may be submitted in advance of the meeting through the
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following link: https://bit.ly/BoardBylawsMeeting04 112025 beginning at 10:00 a.m.
on Tuesday, April 8, until 10:00 a.m. on Friday, April 11. These comments will be
read by the Board Policies and Bylaws Committee members and posted on the
District website’s meetings page at:

https://www.ssfusd.org/apps/pages/meetings

Special Meeting comments in-person during the meeting:

In accordance with the law, the Brown Act, during special meetings, public
comments are limited to only those items on the agenda. Public comments
are limited to one to three minutes per individual (per Board Bylaw 9323).
Name/address cards are placed in the back of the room to be completed and given
to a committee member who will call upon individuals in random order who have
requested to speak. Each person may only speak once, and is required to address
the committee from the podium.

INFORMATION/DISCUSSION

PAGE
1. ADMINISTRATION

a. Board Policies and Bylaws Committee

Board Vice President Patricia Murray and Trustee Amy Lam

Currently serve as members of the Board Policies and

Bylaws Committee. They will review and discuss the following

Board policies before these policies are presented to the full Board of
Trustees for approval at upcoming regular Board meetings.

Documents:

BP 0460 — Local Control and Accountability Plan 1-8
BP 1250 — Visitors/Outsiders 9-11
BP 3100 — Budget 12-19
BP 3280 — Sale or Lease of District-Owned Real Property 20-25
BP 3320 — Claims and Actions Against the District 26 — 31
BP 3515.5 — Sex Offender Notification 32-33
BP 3540 — Transportation 34 — 38
BP 5113.1 — Chronic Absence and Truancy 39-42
BP 5148 — Child Care and Development 43 — 47
BP 5148.2 — Before/After School Programs 48 - 50
BP 5148.3 — Preschool/Early Childhood Education 51 - 56
BP 6158 — Independent Study 57 -74
BP 6170.1 — Transitional Kindergarten 75-80
BP 6174 — Education for English Learners 81 —-87

BB 9240 — Board Training 88 —90


https://bit.ly/BoardBylawsMeeting04112025
https://www.ssfusd.org/apps/pages/meetings
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BB 9270 — Conflict of Interest 91-100

BB 9010 — Public Statements 101 -102

BB 9012 — Board Member Electronic Communications 103 -104
ADJOURNMENT

Pursuant to Government Code 54954 .2, Individuals who need special assistance or a disability-related modification or accommodation
(including auxiliary aids or services) to participate in this meeting, should contact Joanna Marcelino, Senior Executive Assistant to the
Superintendent, at least three working days prior to the meeting at (650) 877-8705. Notification in advance of this meeting will enable
the District to make reasonable arrangements to ensure accessibility.

The agenda is available for review at the District’'s website: www.ssfusd.org (Click on Board Meetings).


http://www.ssfusd.org/

PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 0460: Local Control And Accountability Plan Status: ADOPTED

Original Adopted Date: 10/01/2017 | Last Revised Date: 12/01/20232024 | Last Reviewed Date:
12/01/206232024

The Governing Board desires to ensure the most effective use of available funding to improve
outcomes for all students. A comprehensive, data-driven planning process shall be used to identify
annual goals and specific actions which are aligned with the district budget and facilitate continuous
improvement of district practices.

The Board shall adopt a districtwide local control and accountability plan (LCAP) and an annual update
to the LCAP, based on the most up-to-date template adopted by the State Board of Education (SBE),
that addresses the state priorities in Education Code 52060 and any local priorities adopted by the
Board. The LCAP and the annual update shall be adopted or updated, as required, on or before July 1 of
each year. (Education Code 52060, 52064; 5 CCR 15494-15497)

The LCAP and the annual update shall focus on improving outcomes for all students, particularly those
who are "unduplicated students" or are part of any numerically significant student subgroup that is at
risk of or is underperforming. (Education Code 52060, 52064)

An "unduplicated student" is a student who is eligible for free or reduced-price meals, who is an
English learner, or who is a foster youth, as defined in Education Code 42238.01. (Education Code
42238.02)

Numerically significant student subgroups include ethnic subgroups, socioeconomically disadvantaged
students, English learners, long-term English learners, students with disabilities, foster youth, and
students experiencing homelessness, when there are at least 30 students in the subgroup or at least 15
foster youth, students experiencing homelessness, or long-term English learners. (Education Code
52052)

The LCAP shall also include focused goals, as specified in Education Code 52064, for each school
generating local control funding formula (LCFF) equity multiplier funds.

Beginning July 1, 2027, if the district is identified by the California Department of Education (CDE) as
needing an improvement plan pursuant to 34 CFR 300.600-300.647, the Board shall adopt, and update
on an annual basis, an Individual with Disabilities Education Act (IDEA)

Addendum, based on the template adopted by SBE. However, if the district adopts an improvement
plan after being identified, but before July 1, 2027, the IDEA Addendum shall be developed upon
expiration of the adopted improvement plan, but no later than July 1, 2030, whichever occurs first. The
IDEA Addendum shall be developed, reviewed, and approved in conjunction with and in the same
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manner as the LCAP and the annual update, and shall be submitted to CDE within 15 days of adoption
by the Board. (Education Code 52064.3)

The Superintendent or designee shall review the school plan for student achievement (SPSA) submitted
by each district school pursuant to Education Code 64001 to ensure that the specific actions included in
the LCAP are consistent with strategies included in the SPSA. (Education Code 52062)

The LCAP shall also be aligned with other district and school plans, to the extent possible, in order to
minimize duplication of effort and provide clear direction for program implementation.

As part of the adoption of the LCAP and the annual update, the Board shall separately adopt a LCFF
budget overview for parents/guardians, based on the template developed by SBE, which includes
specified information relating to the district's budget. The budget overview shall be adopted, reviewed,
and approved in the same manner as the LCAP and the annual update. (Education Code 52064.1)

Advisory Committees

The Board shall establish a parent advisory committee, which shall be composed of a majority of
parents/guardians and shall include parents/guardians of unduplicated students and parents/guardians
of students with disabilities. (Education Code 52063; 5 CCR 15495)

Whenever district enrollment includes at least 15 percent English learners, with at least 50 students
who are English learners, the Board shall establish an English Learner Parent Advisory Committee,
which shall be composed of a majority of parents/guardians of English learners. (Education Code
52063; 5 CCR 15495)

The District English Learner Advisory Committee (DELAC) may serve as the district’s LCAP English
Learner Parent Advisory Committee, as specified in Administrative Regulation 6174 — Education for
English Learners.

Unless a student advisory committee is established to provide advice to the Board and Superintendent,
two students shall be included as full members of the parent advisory committee. The students shall
serve for a renewable term of one full school year. (Education Code 52063)

Student members of the parent advisory committee or the student advisory committee shall represent
the diversity of the district's students, including geographical, socioeconomic, cultural, physical, and
educational diversity, and particular effort shall be made to reach out to at-risk or disadvantaged
students to serve as members of such committees. (Education Code 52063)

The Superintendent or designee shall present the LCAP and the annual update to each of these
committee(s) before they are submitted to the Board for adoption, and shall respond in writing to
comments received from the committee(s).
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LCAP Development and Consultation

The Superintendent or designee shall gather data and information needed for effective and meaningful
development of the LCAP and present it to the Board and community. Such data and information shall
include, but not be limited to, data regarding the number of students in student subgroups,
disaggregated data on student achievement levels, and information about current programs and
expenditures.

The Board shall consult with teachers, principals, administrators, other school personnel, employee
bargaining units, parents/guardians, and students in developing the LCAP and the annual update.
Consultation with students shall enable unduplicated students and other numerically significant
student subgroups to review and comment on LCAP development and may include surveys of students,
student forums and committees, and/or meetings with student government bodies or other groups
representing students. (Education Code 52060; 5 CCR 15495)

As part of the parent/guardian and community engagement process, the district shall solicit input on
effective and appropriate instructional methods, including, but not limited to, establishing language
acquisition programs to enable all students, including English learners and native English speakers, to
have access to the core academic content standards and to become proficient in English. (Education
Code 305-306)

The Superintendent or designee shall consult with the administrator(s) of the special education local
plan area of which the district is a member to ensure that specific actions for students with disabilities
are included in the LCAP and are consistent with strategies included in the annual assurances support
plan for the education of students with disabilities. (Education Code 52062)

The Superintendent or designee shall notify members of the public of the opportunity to submit
written comments regarding the specific actions and expenditures proposed to be included in the LCAP
and the annual update. The notification shall be provided using the most efficient method of
notification possible, which may not necessarily include producing printed notices or sending notices by
mail. All written notifications related to the LCAP and the annual update shall be provided in the
primary language of parents/guardians when required by Education Code 48985.

(Education Code 52062)

The Board shall hold at least one public hearing to solicit the recommendations and comments of
members of the public regarding the specific actions and expenditures proposed to be included in the
LCAP and the annual update. The public hearing shall be held at the same meeting as the budget
hearing required pursuant to Education Code 42127 and Board Policy 3100 - Budget. (Education Code
52062)

Adoption and Submission
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The Board shall adopt the LCAP and the annual update prior to adopting the district budget, but at the
same public meeting. This meeting shall be held after the public hearing described above, but not on
the same day as the hearing. (Education Code 52062)

Not later than five days after adoption of the LCAP, the annual update, the district budget, and the
budget overview for parents/guardians, the Board shall file the LCAP, the annual update, the budget,
and the budget overview with the County Superintendent of Schools. (Education Code 42127, 52064.1,
52070)

If the County Superintendent sends, by August 15, a written request for clarification of the contents of
the LCAP and the annual update, the Board shall respond in writing within 15 days of the request. If the
County Superintendent then submits recommendations for amendments within 15 days of receiving
the Board's response, the Board shall consider those recommendations in a public meeting within 15
days of receiving the recommendations. (Education Code 52070)

If the County Superintendent does not approve the district's LCAP and the annual update, the
Board shall accept technical assistance from the County Superintendent focused on revising the LCAP
and the annual update so that they can be approved. (Education Code 52071)

If the Board is unable to review local indicator data due to any emergency specified in Education Code
46392, the local indicator data shall be reviewed at the next Board meeting, and a resolution describing
the emergency event and the date on which the local indicator data was reviewed shall be adopted
and submitted to CDE. (Education Code 52064.5)

Revisions

The Board may adopt revisions to the LCAP and the annual update at any time during the period in
which it is in effect, provided the Board follows the process to adopt the LCAP and the annual update
pursuant to Education Code 52062 and the revisions are adopted in a public meeting.

Monitoring Progress and Complaints

The Superintendent or designee shall report to the Board, at least annually in accordance with the
timeline and indicators established by the Superintendent and the Board, regarding the district's
progress toward attaining each goal identified in the LCAP. Evaluation shall include, but not be limited
to, an assessment of district and school performance reported on the California School Dashboard.
Evaluation data shall be used to recommend any necessary revisions to the LCAP.

Any complaint that the district has not complied with legal requirements pertaining to the LCAP may be
filed pursuant to Administrative Regulation 1312.3 - Uniform Complaint Procedures. (Education Code

52075)

Technical Assistance
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If the district's LCAP and the annual update are not approved, the district shall accept technical
assistance or other intervention that may be required pursuant to Education Code 52071.

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All

rights reserved.
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CURRENT Board Policy Manual

South San Francisco Unified School District

Policy 0460: Local Control And Accountability Plan Status: ADOPTED

Original Adopted Date: 08/12/2021 | Last Revised Date: 12/14/2023 | Last Reviewed Date: 12/14/2023

The Governing Board desires to ensure the most effective use of available funding to improve outcomes for all
students. A comprehensive, data-driven planning process shall be used to identify annual goals and specific actions
which are aligned with the district budget and facilitate continuous improvement of district practices.

The Board shall adopt a district wide local control and accountability plan (LCAP), based on the template adopted by
the State Board of Education (SBE), that addresses the state priorities in Education Code 52060 and any local
priorities adopted by the Board. The LCAP shall be updated on or before July 1 of each year and, like the district
budget, shall cover the next fiscal year and two subsequent fiscal years. (Education Code 52060, 52064; 5 CCR
15494-15497)

The LCAP shall focus on improving outcomes for all students, particularly those who are "unduplicated students" or
are part of any numerically significant student subgroup that is at risk of or is under performing.

Unduplicated students include students who are eligible for free or reduced-price meals, English learners, and foster
youth, as defined in Education Code 42238.01 for purposes of the local control funding formula (LCFF). (Education
Code 42238.02)

Numerically significant student subgroups include ethnic subgroups, socioeconomically disadvantaged students,
English learners, students with disabilities, foster youth, and homeless students, when there are at least 30 students
in the subgroup or at least 15 foster youth or homeless students. (Education Code 52052)

Beginning July 1, 2025, if the district is identified by the California Department of Education (CDE) as needing an
improvement plan pursuant to 34 CFR 300.600-300.647, the Board shall adopt, and update on an annual basis, an
Individual with Disabilities Education Act (IDEA) Addendum, based on the template adopted by SBE. However, if the
district adopts an improvement plan after being identified, but before July 1, 2025, the IDEA Addendum shall be
developed upon expiration of the adopted improvement plan, but no later than July 1, 2028, whichever occurs first.
The IDEA addendum shall be developed, reviewed, and approved in conjunction with and in the same manner as the
LCAP and the annual update to the LCAP, and shall be submitted to CDE within 15 days of adoption by the Board.
(Education Code 52064.3)

The Superintendent or designee shall review the school plan for student achievement (SPSA) submitted by each
district school pursuant to Education Code 64001 to ensure that the specific actions included in the LCAP are
consistent with strategies included in the SPSA. (Education Code 52062)

The LCAP shall also be aligned with other district and school plans, to the extent possible, in order to minimize
duplication of effort and provide clear direction for program implementation.

As part of the LCAP adoption and annual update to the LCAP, the Board shall separately adopt an LCFF budget
overview for parents/guardians, based on the template developed by SBE, which includes specified information
relating to the district's budget. The budget overview shall be adopted, reviewed, and approved in the same manner
as the LCAP and the annual update. (Education Code 52064.1)

Any complaint that the district has not complied with legal requirements pertaining to the LCAP may be filed
pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education Code 52075)

Plan Development

The Superintendent or designee shall gather data and information needed for effective and meaningful plan
development and present it to the Board and community. Such data and information shall include, but not be limited
to, data regarding the number of students in student subgroups, disaggregated data on student achievement levels,
and information about current programs and expenditures.

The Board shall consult with teachers, principals, administrators, other school personnel, employee bargaining units,
parents/guardians, and students in developing the LCAP. Consultation with students shall enable unduplicated
students and other numerically significant student subgroups to review and comment on LCAP development and
may include surveys of students, student forums, student advisory committees, and/or meetings with student
government bodies or other groups representing students. (Education Code 52060; 5 CCR 15495)
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Public Review and Input

The Board shall establish a parent advisory committee to provide advice on the LCAP. The committee shall be
composed of a majority of parents/guardians and shall include parents/guardians of

unduplicated students as defined above and parents/guardians of students with disabilities. (Education Code 52063;
5 CCR 15495)

Beginning July 1, 2024, unless a student advisory committee is established to provide advice to the Board and
Superintendent, two students shall be included as full members of the parent advisory committee. The students shall
serve for a renewable term of one full school year. (Education Code 52063)

Student members of the parent advisory committee or the student advisory committee shall represent the diversity
of the district’s students, including geographical, socioeconomic, cultural, physical, and educational diversity, and
particular effort shall be made to reach out to at-risk or disadvantaged students to serve as members of such
committees. (Education Code 52063)

Whenever district enroliment includes at least 15 percent English learners, with at least 50 students who are English
learners, the Board shall establish an English learner parent advisory committee composed of a majority of
parents/guardians of English learners to review and comment on the LCAP. (Education Code 52063; 5 CCR 15495)

The Superintendent or designee shall present the LCAP to the committee(s) before it is submitted to the

Board for adoption, and shall respond in writing to comments received from the committee(s).

The Superintendent or designee shall notify members of the public of the opportunity to submit written comments
regarding the specific actions and expenditures proposed to be included in the LCAP. The notification shall be
provided using the most efficient method of notification possible, which may not necessarily include producing
printed notices or sending notices by mail. All written notifications related to the LCAP shall be provided in the
primary language of parents/guardians when required by Education Code 48985. (Education Code 52062)

As part of the parent/guardian and community engagement process, the district shall solicit input on effective and
appropriate instructional methods, including, but not limited to, establishing language acquisition programs to enable
all students, including English learners and native English speakers, to have access to the core academic content
standards and to become proficient in English. (Education Code 305-306)

The Superintendent or designee shall consult with the administrator(s) of the special education local plan area of
which the district is a member to ensure that specific actions for students with disabilities are included in the LCAP
and are consistent with strategies included in the annual assurances support plan for the education of students with
disabilities. (Education Code 52062)

The Board shall hold at least one public hearing to solicit the recommendations and comments of members of the
public regarding the specific actions and expenditures proposed to be included in the LCAP. The public hearing shall
be held at the same meeting as the budget hearing required pursuant to Education Code 42127 and AR 3100 -
Budget. (Education Code 42127, 52062)

Adoption of the Plan

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public meeting. This meeting
shall be held after the public hearing described above, but not on the same day as the hearing. (Education Code
52062)

The Board may adopt revisions to the LCAP at any time during the period in which the plan is in effect, provided the
Board follows the process to adopt the LCAP pursuant to Education Code 52062 and the revisions are adopted in a
public meeting. (Education Code 52062)

Submission of Plan to County Superintendent of Schools

Not later than five days after adoption of the LCAP, the district budget, and the budget overview for
parents/guardians, the Board shall file the LCAP, the budget, and the budget overview with the County
Superintendent of Schools. (Education Code 42127, 52064.1, 52070)

If the County Superintendent sends, by August 15, a written request for clarification of the contents of the LCAP, the
Board shall respond in writing within 15 days of the request. If the County Superintendent then submits
recommendations for amendments to the LCAP within 15 days of receiving the Board's response, the Board shall
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consider those recommendations in a public meeting within 15 days of receiving the recommendations. (Education
Code 52070)

If the County Superintendent does not approve the district's LCAP, the Board shall accept technical assistance from
the County Superintendent focused on revising the plan so that it can be approved. (Education Code 52071)

Monitoring Progress

The Superintendent or designee shall report to the Board, at least annually in accordance with the timeline and
indicators established by the Superintendent and the Board, regarding the district's progress toward attaining each
goal identified in the LCAP. Evaluation shall include, but not be limited to, an assessment of district and school
performance reported on the California School Dashboard. Evaluation data shall be used to recommend any
necessary revisions to the LCAP.

The Superintendent or designee shall seek and/or accept technical assistance or other intervention that may be
required pursuant to Education Code 52071 or 52072 when a school or a numerically significant student subgroup is
not making sufficient progress toward the goals in the LCAP.
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PROPOSED CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy1250: Visitors/Outsiders Status: ADOPTED

Original Adopted Date: 07/01/2010 | Last Revised Date: 12/01/20142024 | Last Reviewed
Date:12/01/26142024

The Governing Board believes that it is important for parents/guardians and community members to
take an active interest in the issues affecting district schools and students. Therefore, the Board
encourages interested parents/guardians and community members to visit the schools and participate
in the educational program consistent with this Board policy, the accompanying administrative
regulation, and any procedures established by the Superintendent or designee.

To ensure the safety of students and staff and minimize interruption of the instructional program, the
Superintendent or designee shall establish procedures which facilitate visits during regular school days.
Visits during school hours shall be arranged with the principal or designee. When a visit involves a
conference with a teacher or the principal, an appointment should be scheduled during
noninstructional time.

Any person who is not a student or staff member shall register immediately as a visitor upon entering
any school building or grounds when school is in session.

The principal or designee shall provide a visible means of identification for all individuals who are not
students or staff members while on school premises.

No electronic listening or recording device may be used by any person in a classroom without the
teacher's and principal's permission. (Education Code 51512)

Any visitor who is in school building or on school grounds when school is in session shall behave in an
orderly manner while on school grounds and by utilizing the district's complaint process if they have
concerns with any district program or employee. In accordance with Penal Code 626.7 and
Administrative Regulation 3515.2 - Disruptions, the principal or designee shall request that any
individual who is causing a disruption, including exhibiting volatile, hostile, aggressive, or offensive
behavior, immediately leave school grounds.

Presence of Sex Offender on Campus

Any person who is required to register as a sex offender pursuant to Penal Code 290, including a
parent/guardian of a district student, shall request written permission from the principal before
entering the school campus or grounds- , in accordance with Board Policy and Administrative
Regulation 3515.5 — Sex Offender Notification. The principal shall report to the Superintendent or
designee anytime such a request is received and notify the Superintendent or designee if permission is
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granted or denied. As necessary, the principal shall consult with local law enforcement authorities
before allowing the presence of any such person at school or other school activity.

The principal shall indicate on the written permission the date(s) and times for which permission has
been granted. (Penal Code 626.81)
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CURRENT Board Policy Manual

South San Francisco Unified School District

Policy 1250: Visitors/Outsiders Status: ADOPTED

Original Adopted Date: 08/16/2018 | Last Reviewed Date: 08/16/2018

The Governing Board believes that it is important for parents/guardians and community members to take an active
interest in the issues affecting district schools and students. Therefore, the Board encourages interested
parents/guardians and community members to visit the schools and participate in the educational program.

To ensure the safety of students and staff and minimize interruption of the instructional program, the Superintendent
or designee shall establish procedures which facilitate visits during regular school days. Visits during school hours
should be arranged with the principal or desighee. When a visit involves a conference with a teacher or the principal,
an appointment should be scheduled during noninstructional time.

Any person who is not a student or staff member shall register immediately upon entering any school building or
grounds when school is in session.

The principal or designee may provide a visible means of identification for all individuals who are not students or
staff members while on school premises.

No electronic listening or recording device may be used by any person in a classroom without the teacher's and
principal's permission. (Education Code 51512)

The Board encourages all individuals to assist in maintaining a safe and secure school environment by behaving in an
orderly manner while on school grounds and by utilizing the district's complaint processes if they have concerns with
any district program or employee. In accordance with Penal Code 626.7, the principal or designee may request that
any individual who is causing a disruption, including exhibiting volatile, hostile, aggressive, or offensive behavior,
immediately leave school grounds.

Presence of Sex Offender on Campus

Any person who is required to register as a sex offender pursuant to Penal Code 290, including a parent/guardian of
a district student, shall request written permission from the principal before entering the school campus or grounds.
As necessary, the principal shall consult with local law enforcement authorities before allowing the presence of any
such person at school or other school activity. The principal also shall report to the Superintendent or designee
anytime he/she gives such written permission.

The principal shall indicate on the written permission the date(s) and times for which permission has been granted.
(Penal Code 626.81)
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PROPOSED CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy3100: Budget Status: ADOPTED

Original Adopted Date: 10/01/2015 | Last Revised Date:8312/01/206192024 | Last Reviewed
Date:0312/01/20192024

The Governing Board recognizes its critical responsibility for adopting a sound budget each fiscal year
which is aligned with and reflects the district's vision, goals, priorities, local control and accountability
plan (LCAP), and other comprehensive plans. The district budget shall guide decisions and actions
throughout the year and shall serve as a tool for monitoring the fiscal health of the district.

The district budget shall show a complete plan and itemized statement of all proposed expenditures
and all estimated revenues for the following fiscal year, together with a comparison of revenues and
expenditures for the current fiscal year. The budget shall also include the appropriations limit and the
total annual appropriations subject to limitation as determined pursuant to Government Code 7900-
7914. (Education Code 42122)

Budget Development and Adoption Process

In order to provide guidance in the development of the budget, the Board shall annually establish
budget priorities based on identified district needs and goals and on realistic projections of available
funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget for
approval by the Board and shall involve appropriate staff in the development of budget projections.

The Board shall hold a public hearing on the proposed budget in accordance with Education Code
42103 and 42127. The hearing shall occur at the same meeting as the public hearing on the district's
LCAP and the local control funding formula (LCFF) budget overview for parents/guardians. (Education
Code 42103, 42127, 52062, 52064.1)

The Board shall adopt the district budget at a public meeting held after the date of the public hearing,
but on or before July 1 of each year. The Board shall adopt the budget following its adoption of the
LCAP, or annual update to the LCAP, and the LCFF budget overview for parents/guardians. The budget
shall include the expenditures necessary to implement the LCAP or the annual update to the LCAP.
(Education Code 42127, 52062)

The budget that is presented at the public hearing as well as the budget formally adopted by the
Board shall adhere to the state's Standardized Account Code Structure as prescribed by the
Superintendent of Public Instruction (SPI). (Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as necessary
to effectively communicate the budget to the Board, staff, and public.
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No later than five days after the Board adopts the district budget or by July 1, whichever occurs first,
the Board shall file the adopted district budget with the County Superintendent of Schools. The budget
and supporting data shall be maintained and made available for public review.

(Education Code 42127)

If the County Superintendent disapproves or conditionally approves the district's budget, the Board
shall review and respond to the County Superintendent's recommendations at a regular public meeting
on or before October 8. The response shall include any revisions to the adopted budget and any other
proposed actions to be taken as a result of those recommendations. (Education Code 42127)

Budget Advisory Committee

The Superintendent or designee may appoint a budget advisory committee composed of staff,
Board representatives, and/or members of the community.

Board representation on any budget advisory committee shall not comprise a majority of the Board.

The committee shall submit recommendations during the budget development process and its duties
shall be assigned each year based on district needs. All recommendations of the committee shall be
advisory only and shall not be binding on the Board.

Budget Criteria and Standards

The district budget shall be developed in accordance with state criteria and standards specified in 5
CCR 15440-15450 as they relate to projections of average daily attendance (ADA), enrollment, ratio of
ADA to enrollment, LCFF revenue, salaries and benefits, other revenues and expenditures, facilities
maintenance, deficit spending, fund balance, and reserves. In addition, the Superintendent or designee
shall provide the supplemental information specified in 5 CCR 15451, which addresses the
methodology and budget assumptions used, contingent liabilities, use of one-time revenues for
ongoing expenditures, use of ongoing revenues for one-time expenditures, contingent revenues,
contributions, long-term commitments, unfunded liabilities, status of collective bargaining agreements,
the LCAP, and LCAP expenditures. (Education Code 33128, 33129, 42127.01; 5 CCR 15440-15451)

The district budget shall provide for increased or improved services for unduplicated students at least
in proportion to the increase in funds apportioned on the basis of the number and concentration of
unduplicated students in accordance with 5 CCR 15496. Unduplicated students are students who are
eligible for free or reduced-price meals, English learners, and/or foster youth. (Education Code
42238.07; 5 CCR 15496)

Additionally, the district budget shall provide for increased or improved services for each school which
generates LCFF equity multiplier funding. (Education Code 42238.024, 52064)

The Board may establish other budget assumptions or parameters which may take into consideration
the stability of funding sources, legal requirements and constraints on the use of funds, anticipated
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increases and/or decreases in the cost of services and supplies, program requirements, and any other
factors necessary to ensure that the budget is a realistic plan for district revenues and expenditures.

Fund Balance

The district shall classify fund balances in compliance with Governmental Accounting Standards Board
(GASB) Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to cash,
such as resources that are not in a spendable form (e.g., inventories and prepaids) or that are
legally or contractually required to be maintained intact-

2. Restricted fund balance includes amounts constrained to specific purposes by their providers or
by law-

3. Committed fund balance includes amounts constrained to specific purposes by the Board-

For this purpose, all commitments of funds shall be approved by a majority vote of the

Board. The constraints shall be imposed no later than the end of the reporting period (June 30),
although the actual amounts may be determined subsequent to that date but prior to the
issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do not
meet the criteria to be classified as restricted or committed-

The Board delegates authority to assign funds to the assigned fund balance to the
Superintendent and authorizes the assignment of such funds to be made any time prior to the
issuance of the financial statements. The Superintendent shall have discretion to further
delegate the authority to assign funds.

5. Unassigned fund balance includes amounts that are available for any purpose-

When multiple types of funds are available for an expenditure, the district shall first utilize funds from
the restricted fund balance as appropriate, then from the committed fund balance, then from the
assigned fund balance, and lastly from the unassigned fund balance.

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount the
Board deems sufficient to maintain fiscal solvency and stability and to protect the district against
unforeseen circumstances.

If the assigned and unassigned fund balance falls below the level set by the Board due to an emergency
situation, unexpected expenditures, or revenue shortfalls, the Board shall develop a plan to recover the
fund balance which may include dedicating new unrestricted revenues, reducing expenditures, and/or
increasing revenues or pursuing other funding sources.
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Reserve Balance

The district budget shall include a minimum reserve balance for economic uncertainties that is
consistent with the percentage or amount specified in 5 CCR 15450.

In any year following the fiscal year in which the district is notified by the SPI that the amount of
monies in the state Public School System Stabilization Account equals or exceeds three percent of the
combined total of general fund revenues appropriated for school districts and allocated local proceeds
of taxes, the district budget shall not contain a combined assigned or unassigned ending general fund
balance that is in excess of 10 percent of these funds, unless the requirement is waived in accordance
with Education Code 42127.01. (Education Code 42127.01)

Long-Term Financial Obligations

The district's current-year budget and multiyear projections shall include adequate provisions for
addressing the district's long-term financial obligations, including, but not limited to, long-term
obligations resulting from collective bargaining agreements, financing of facilities projects, unfunded or
future liability for retiree benefits, and accrued workers' compensation claims.

The Board may approve a plan for meeting the district's long-term obligations to fund contributions to the
California Public Employees' Retirement System (CalPERS) or other defined pension plans such as the
California State Teachers Retirement System which, to the extent possible, minimizes significant increases
in annual general fund expenditures towards pension obligations. The plan may include prefunding required
pension contributions through the California Employers' Pension Prefunding Trust Program pursuant to
Government Code 21710-21716.

The Board shall approve a plan for meeting the district's long-term obligations to fund nonpension,
other postemployment benefits (OPEBs). This plan shall include a specific funding strategy and the
method that will be used to finance the district's annual fiscal obligations for such benefits in a manner
that continually reduces the deficit to the district to the extent possible. The Board reserves the
authority to review and amend the funding strategy as necessary to ensure that it continues to serve
the best interests of the district and maintains flexibility to adjust for changing budgetary
considerations.

The Superintendent or designee shall annually present a report to the Board on the estimated accrued
but unfunded cost of OPEBs. As a separate agenda item at the same meeting, the Board shall disclose
whether it will reserve a sufficient amount of money in its budget to fund the present value of the
benefits of existing retirees and/or the future cost of employees who are eligible for benefits in the
current fiscal year. (Education Code 42140)

The Superintendent or designee shall annually present a report to the Board on the estimated accrued
but unfunded cost of workers' compensation claims and the actuarial reports upon which the
estimated costs are based. As a separate agenda item at the same meeting, the Board shall disclose
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whether it will reserve in the budget sufficient amounts to fund the present value of accrued but
unfunded workers' compensation claims or if it is otherwise decreasing the amount in its workers'
compensation reserve fund. The Board shall annually certify to the County

Superintendent the amount, if any, that it has decided to reserve in the budget for these costs. The
Board shall submit to the County Superintendent any budget revisions that may be necessary to
account for this budget reserve. (Education Code 42141)

Budget Amendments

- No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or designee
shall make available for public review any revisions in budgeted revenues and
expenditures which occur as a result of the funding made available by that Budget Act. (Education
Code 42127)

Whenever revenues and expenditures change significantly throughout the year, the Superintendent or
designee shall recommend budget amendments to ensure accurate projections of the district's net
ending balance. When final figures for the prior-year budget are available, this information shall be
used as soon as possible to update the current-year budget's beginning balance and projected
revenues and expenditures.

In addition, budget amendments shall be submitted for Board approval as necessary when collective
bargaining agreements are accepted, district income declines, increased revenues or unanticipated
savings are made available to the district, program proposals are significantly different from those
approved during budget adoption, interfund transfers are needed to meet actual program
expenditures, and/or other significant changes occur that impact budget projections.
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CURRENT Board Policy Manual

South San Francisco Unified School District

Policy 3100: Budget Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Revised Date: 09/09/2021 | Last Reviewed Date: 09/09/2021

The Governing Board recognizes its critical responsibility for adopting a sound budget each fiscal year which is
aligned with the district's vision, goals, priorities, local control and accountability plan (LCAP), and other
comprehensive plans. The district budget shall guide decisions and actions throughout the year and shall serve as a
tool for monitoring the fiscal health of the district.

The district budget shall show a complete plan and itemized statement of all proposed expenditures and all
estimated revenues for the following fiscal year, together with a comparison of revenues and expenditures for the
current fiscal year. The budget shall also include the appropriations limit and the total annual appropriations subject
to limitation as determined pursuant to Government Code 7900-7914. (Education Code 42122)

Budget Development and Adoption Process

In order to provide guidance in the development of the budget, the Board shall annually establish budget priorities
based on identified district needs and goals and on realistic projections of available funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget for approval by the
Board and shall involve appropriate staff in the development of budget projections.

The Board shall hold a public hearing on the proposed budget in accordance with Education Code 42103 and 42127.
The Board shall adopt the district budget on or before July 1 of each year. (Education Code 42127)

At a public meeting scheduled on a date after the public hearing on the budget, the Board shall, following its
adoption of the LCAP or an annual update to the LCAP, adopt the budget. The budget shall include the expenditures
necessary to implement the LCAP or the annual update to the LCAP. (Education Code 42127, 52062)

The budget that is formally adopted by the Board shall adhere to the state's Standardized Account Code Structure as
prescribed by the Superintendent of Public Instruction. (Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as necessary to effectively
communicate the budget to the Board, staff, and public.

No later than five days after the Board adopts the district budget or by July 1, whichever occurs first, the Board shall
file with the County Superintendent of Schools the adopted district budget and supporting data. The budget and
supporting data shall be maintained and made available for public review. (Education Code 42127)

If the County Superintendent disapproves or conditionally approves the district's budget, the Board shall review and
respond to his/her recommendations at a public meeting on or before October 8. The response shall include any
revisions to the adopted budget and any other proposed actions to be taken as a result of those recommendations.
(Education Code 42127)

Budget Advisory Committee

The Board may appoint a budget advisory committee composed of staff, Board representatives, and/or members of
the community.

The committee shall submit recommendations during the budget development process and its duties shall be
assigned each year based on district needs. All recommendations of the committee shall be advisory only and shall
not be binding on the Board.

Budget Criteria and Standards

The Superintendent or designee shall develop a district budget in accordance with state criteria and standards
specified in 5 CCR 15440-15450 as they relate to projections of average daily attendance (ADA), enrollment, ratio of
ADA to enrollment, local control funding formula revenue, salaries and benefits, other revenues and expenditures,
facilities maintenance, deficit spending, unrestricted general fund balance, and reserves. In addition, he/she shall
provide the supplemental information specified in 5 CCR 15451 which addresses the methodology and budget
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assumptions used, contingent liabilities, use of one-time revenues for ongoing expenditures, use of ongoing revenues
for one-time expenditures, contingent revenues, contributions, long-term commitments, unfunded liabilities, status
of collective bargaining agreements, the LCAP, and LCAP expenditures. (Education Code 33128, 33128.3, 33129,
42127.01; 5 CCR 15440-15451)

The district budget shall provide for increasing or improving services for unduplicated students at least in proportion
to the increase in funds apportioned on the basis of the number and concentration of unduplicated students in
accordance with 5 CCR 15496. Unduplicated students are students who are eligible for free or reduced-price meals,
English learners, and/or foster youth. (Education Code 42238.07; 5 CCR 15496)

The Board may establish other budget assumptions or parameters which may take into consideration the stability of
funding sources, legal requirements and constraints on the use of funds, anticipated increases and/or decreases in
the cost of services and supplies, program requirements, and any other factors necessary to ensure that the budget is
a realistic plan for district revenues and expenditures.

Fund Balance

The district shall classify fund balances in compliance with Governmental Accounting Standards Board (GASB)
Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to cash, such as resources
that are not in a spendable form (e.g., inventories and prepaids) or that are legally or contractually required to
be maintained intact.

2. Restricted fund balance includes amounts constrained to specific purposes by their providers or by law.
3. Committed fund balance includes amounts constrained to specific purposes by the Board.

For this purpose, all commitments of funds shall be approved by a majority vote of the Board. The constraints
shall be imposed no later than the end of the reporting period (June 30), although the actual amounts may be
determined subsequent to that date but prior to the issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do not meet the criteria
to be classified as restricted or committed.

The Board delegates authority to assign funds to the assigned fund balance to the Superintendent and
authorizes the assignment of such funds to be made any time prior to the issuance of the financial statements.
The Superintendent may further delegate the authority to assign funds at his/her discretion.

5. Unassigned fund balance includes amounts that are available for any purpose.

When multiple types of funds are available for an expenditure, the district shall first utilize
funds from the restricted fund balance as appropriate, then from the committed fund balance, then from the
assigned fund balance, and lastly from the unassigned fund balance.

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount the Board deems
sufficient to maintain fiscal solvency and stability and to protect the district against unforeseen circumstances.

If the assigned and unassigned fund balance falls below the level set by the Board due to an emergency situation,
unexpected expenditures, or revenue shortfalls, the Board shall develop a plan to recover the fund balance which
may include dedicating new unrestricted revenues, reducing expenditures, and/or increasing revenues or pursuing
other funding sources.

Reserve Balance

The district budget shall include a minimum reserve balance for economic uncertainties that is consistent with the
percentage or amount specified in 5 CCR 15450.

In any year that the district is notified by the Superintendent of Public Instruction that the amount of monies in the
state Public School System Stabilization Account equals or exceeds three percent of the combined total of general
fund revenues appropriated for school districts and allocated local proceeds of taxes, the district budget shall not
contain a combined assigned or unassigned ending general fund balance that is in excess of 10 percent of these

funds. (Education Code 41202, 42127.01)
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Long-Term Financial Obligations

The district's current-year budget and multiyear projections shall include adequate provisions for addressing the
district's long-term financial obligations, including, but not limited to, long-term obligations resulting from collective
bargaining agreements, financing of facilities

projects, unfunded or future liability for retiree benefits, and accrued workers' compensation claims.

The Board shall approve a plan for meeting the district's long-term obligations to fund nonpension, other
postemployment benefits (OPEBs). This plan shall include a specific funding strategy and the method that will be
used to finance the district's annual fiscal obligations for such benefits in a manner that continually reduces the
deficit to the district to the extent possible. The Board reserves the authority to review and amend the funding
strategy as necessary to ensure that it continues to serve the best interests of the district and maintains flexibility to
adjust for changing budgetary considerations.

When the Superintendent or designee presents a report to the Board on the estimated accrued but unfunded cost of
OPEBs, the Board shall disclose, as a separate agenda item at the same meeting, whether or not it will reserve a
sufficient amount of money in its budget to fund the present value of the benefits of existing retirees and/or the
future cost of employees who are eligible for benefits in the current fiscal year. (Education Code 42140)

When the Superintendent or designee presents a report to the Board on the estimated accrued but unfunded cost of
workers' compensation claims, the Board shall disclose, as a separate agenda item at the same meeting, whether or
not it will reserve in the budget sufficient amounts to fund the present value of accrued but unfunded workers'
compensation claims or if it is otherwise decreasing the amount in its workers' compensation reserve fund. The
Board shall annually certify to the County Superintendent the amount, if any, that it has decided to reserve in the
budget for these costs. The Board shall submit to the County Superintendent any budget revisions that may be
necessary to account for this budget reserve. (Education Code 42141)

Budget Amendments

No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or designee shall make
available for public review any revisions in budgeted revenues and expenditures which occur as a result of the
funding made available by that Budget Act. (Education Code 42127)

Whenever revenues and expenditures change significantly throughout the year, the Superintendent or designee shall
recommend budget amendments to ensure accurate projections of the district's net ending balance. When final
figures for the prior-year budget are available, this information shall be used as soon as possible to update the
current-year budget's beginning balance and projected revenues and expenditures.

In addition, budget amendments shall be submitted for Board approval as necessary when collective bargaining
agreements are accepted, district income declines, increased revenues or unanticipated savings are made available to
the district, program proposals are significantly different from those approved during budget adoption, interfund
transfers are needed to meet actual program expenditures, and/or other significant changes occur that impact
budget projections.
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

PROPOSED

Policy 3280: Sale Or Lease Of District-Owned Real Property Status: ADOPTED

Original Adopted Date: 07/01/2011 | Last Revised Date: 1012/01/20202024 | Last Reviewed Date:
1612/01/20202024

The Governing Board believes that district facilities and resources should be utilized in an economical
and practical manner. The Superintendent or designee shall periodically study the current and
projected use of all district facilities to ensure the efficient utilization of space for the effective delivery
of instruction.

Prior to the sale or lease of any surplus real property, the Board shall appoint a district advisory
committee to advise the Board regarding the use or disposition of schools or school building space
which is not needed for school purposes. The Board may elect not to appoint a district advisory
committee for any of the following: (Education Code 17388, 17391)

1. Arental of property for a period of time not exceeding 30 days

2. Alease or rental of surplus property to a private educational institution for the purpose of
offering summer school

3. Asale, lease, or rental of surplus property to be used for teacher or other employee housing

In addition, to ensure that the proposed disposition of the property conforms with any general plan
adopted by the local planning agency that affects or includes the area where the surplus property is
located, the Board shall submit a report to the local planning agency describing the location of the
surplus property and the purpose and extent of the proposed sale or lease. (Government Code 65402)

The Board shall determine whether the sale or lease of the surplus property is subject to review under
the California Environmental Quality Act. (Public Resources Code 21000-21177; 14 CCR
15061-15062)

The Board may meet in closed session with its real property negotiator prior to the sale or lease of real
property by the district in order to grant its negotiator authority regarding the minimum price or rent
and terms of the sale or lease. (Government Code 54956.8)

Before taking action to dispose of any land, the Board shall declare, at a regular meeting, supported by
written findings that, under the Surplus Land Act, the land is either (1) surplus land or (2) exempt
surplus land. (Government Code 54221)

However, if the land involved is exempt surplus land as specified in Government Code 54221(f)(1), the
Board, at its discretion, may decide not to make such a declaration. Instead of the declaration, the
Board may identify the land as exempt surplus land in a notice that is published and available for public
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comment and to the entities identified in Government Code 54222 at least 30 days before the
exemption takes effect. (Government Code 54221)

Additionally, at least 30 days prior to disposing of exempt surplus land, the district shall provide the
Department of Housing and Community Development (HCD) a copy of the Board’s declarations and
findings supporting the Board’s determination that the land is exempt surplus land using the form
prescribed by HCD. (Government Code 54221)

If the district has received notification from HCD that the district has violated the Surplus Land Act
pursuant to Government Code 54230.5, the Board shall not pursue a final action to ratify or approve
the proposed disposal of surplus land unless the Board holds an open and public meeting in compliance
with Government Code 54230.7 to review and consider the substance of the notice.

When selling or leasing district real property, the Board shall comply with applicable procedures and
give priority to specified public agencies as required by law. (Education Code 17230, 17464, 17485,
17500; Government Code 54221-54234)

Resolution of Intention to Sell or Lease

Before ordering the sale or lease of any real property, the Board shall adopt a resolution by a two thirds
vote of all of its members at a regularly scheduled open meeting. The resolution shall describe the
property proposed to be sold or leased in such a manner as to identify it, specify the minimum price or
rent, describe the terms upon which it will be sold or leased, and specify the commission or rate, if any,
which the Board will pay to a licensed real estate broker out of the minimum price or rent. The
resolution shall fix a time, not less than three weeks thereafter, for a public meeting, held at the
Board's regular meeting place, at which sealed proposals to purchase or lease will be received and
considered. (Education Code 17466)

The Superintendent or designee shall provide notice of the adoption of the resolution and of the time
and place of the meeting that will be held to consider bids by posting copies of the resolution, signed
by the Board, in three public places not less than 15 days before the date of the meeting. In addition,
the notice shall be published at least once a week for three successive weeks before the meeting, in a
newspaper of general circulation published in the county in which the district is located, if such a
newspaper exists. (Education Code 17469)

At least 60 days prior to the public meeting, the Superintendent or designee shall take reasonable steps
to provide written notification of the public meeting, by certified mail, to the former owner from whom
the district acquired the property. (Education Code 17470)

Acceptance/Rejection of Bids

At the public meeting specified in the resolution of intention to sell or lease property, the Board shall
open, examine, and declare all sealed bids. Before accepting a written proposal, the Board shall call for
oral bids in accordance with law. (Education Code 17472, 17473)

April 11, 2025 Page 21
Information/Discussion Only



The Board may reject any and all bids, either written or oral, and withdraw the properties from sale when
the Board determines that rejection is in the best public interest. If no proposals are submitted or the
submitted proposals do not conform to all the terms and conditions specified in the resolution of intention
to lease, the Board may lease the property in accordance with Education Code 17477. (Education Code
17476, 17477)

Of the proposals submitted by responsible bidders which conform to all terms and conditions specified
in the resolution of intention to sell or lease, the Board shall finally accept the highest bid after
deducting the commission, if any, to be paid to a licensed real estate broker, unless the Board accepts a
higher oral bid or rejects all bids. (Education Code 17472)

The final acceptance of the bid may be made either at the same meeting specified in the resolution or
at any adjourned/continued meeting held within 10 days. Upon acceptance of the bid, the Board may
adopt a resolution of acceptance that directs the Board president, or any other Board member, to
execute the deed or lease and to deliver the document upon performance and compliance by the
successful bidder of all of the terms and conditions of the contract. (Education Code 17475-17478)

Use of Proceeds

The Superintendent or designee shall ensure that the proceeds from the sale or lease with an option to
purchase of surplus district property are used for one-time expenditures and not for ongoing
expenditures such as salaries and general operating expenses. (Education Code 17462; 2 CCR 1700)

Proceeds from a sale of surplus district property shall generally be used for capital outlay or maintenance
costs that the Board determines will not recur within a five-year period. Proceeds from a lease of district
property with an option to purchase may be deposited into a restricted fund for the routine repair of
district facilities, as defined by the State Allocation Board (SAB;), for up to a five-year period. (Education
Code 17462)

However, if the Board and SAB determine that the district has no anticipated need for additional sites or
building construction for the next 10 years and no major deferred maintenance requirements, the proceeds
from the sale or lease with an option to purchase may be deposited in a special reserve fund for the future
maintenance and renovation of school sites or in the district's general fund. (Education Code 17462)

Whenever the district sells real property that was purchased, improved, or modernized with funds that
were received from a state school facilities funding program within the previous 10 years, the district
shall notify OPSC within 90 calendar days of the sale of the property if the proceeds from the sale are
not used for capital outlay and the property is not sold to a charter school, another school district, a
county office of education, or an agency that will use the property exclusively for the delivery of child
care and development services. If SAB subsequently makes a finding that the sale is subject to
Education Code 17462.3, the district shall return the funds to the SAB within 90 calendar days of the
finding. (2 CCR 1702)
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CURRENT Board Policy Manual

youth San Francisco Unified School District

Policy 3280: Sale Or Lease Of District-Owned Real Property Status: ADOPTED
Original Adopted Date: 10/05/2023 | Last Reviewed Date: 10/05/2023

Education Code 17455 authorizes the sale, or lease for up to 99 years, of any district real property together with any
personal property located thereon without approval of the voters within the district. To do so, the property must not
or will not be needed by the district and the district must follow the procedures stated in Education Code 17387-
17391.

Pursuant to Education Code 17219, when the district has not used a previously used site for school purposes within
the preceding five years, or has not used a newly acquired site within five years of acquisition for any of grades K-8
or seven years of acquisition for any of grades 7-12, the State Allocation Board (SAB) is authorized to charge an
"unused site fee" pursuant to Education Code 17219-17224. For further information regarding non-use payments,
see the Office of Public School Construction's Unused Site Program Handbook.

The Governing Board believes that district facilities and resources should be utilized in an economical and practical
manner. The Superintendent or designee shall periodically study the current and projected use of all district facilities
to ensure the efficient utilization of space for the effective delivery of instruction.

Education Code 17389 requires that the advisory committee be representative of specific groups within the
community and be composed of not less than seven nor more than 11 members (commonly referred to as a "7-11
committee"). See the accompanying administrative regulation for further information on the composition and duties
of this committee.

Prior to the sale or lease of any surplus real property, the Board shall appoint a district advisory committee to advise
the Board regarding the use or disposition of schools or school building space which is not needed for school
purposes. The Board may elect not to appoint a district advisory committee for any of the following: (Education
Code 17388, 17391)

1. Arental of property for a period of time not exceeding 30 days

2. Alease or rental of surplus property to a private educational institution for the purpose of offering summer
school

3. Asale, lease, or rental of surplus property to be used for teacher or other employee housing

4. Until July 1, 2024, a sale or lease of surplus property that has not previously operated, or was not constructed
to be operated, as an early childhood education facility or a school for elementary or secondary instruction

In addition, to ensure that the proposed disposition of the property conforms with any general plan adopted by the
local planning agency that affects or includes the area where the surplus property is located, the Board shall submit a
report to the local planning agency describing the location of the surplus property and the purpose and extent of the
proposed sale or lease. (Government Code 65402)

The Board shall determine whether the sale or lease of the surplus property is subject to review under the California
Environmental Quality Act. (Public Resources Code 21000-21177; 14 CCR 15061-15062)

The Board may meet in closed session with its real property negotiator prior to the sale or lease of real property by
the district in order to grant its negotiator authority regarding the minimum price or rent and terms of the sale or
lease. (Government Code 54956.8)

When selling or leasing district real property, the Board shall comply with applicable procedures and give priority to
specified public agencies as required by law. (Education Code 17230, 17464, 17485-17499; Government Code
54222)

Resolution of Intention to Sell or Lease

Before ordering the sale or lease of any real property, the Board shall adopt a resolution by a two-thirds vote of all of
its members at a regularly scheduled open meeting. The resolution shall describe the property proposed to be sold or
leased in such a manner as to identify it, specify the minimum price or rent, describe the terms upon which it will be
sold or leased, and specify the commission or rate, if any, which the Board will pay to a licensed real estate broker
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out of the minimum price or rent. The resolution shall fix a time, not less than three weeks thereafter, for a public
meeting, held at the Board's regular meeting place, at which sealed proposals to purchase or lease will be received
and considered. (Education Code 17466)

The Superintendent or designee shall provide notice of the adoption of the resolution and of the time and place of
the meeting that will be held to consider bids by posting copies of the resolution, signed by the Board, in three public
places not less than 15 days before the date of the meeting. In addition, the notice shall be published at least once a
week for three successive weeks before the meeting, in a newspaper of general circulation published in the county in
which the district is located, if such a newspaper exists. (Education Code 17469)

At least 60 days prior to the public meeting, the Superintendent or designee shall take reasonable steps to provide
written notification of the public meeting, by certified mail, to the former owners from whom the district acquired
the property. (Education Code 17470)

Acceptance/Rejection of Bids

At the public meeting specified in the resolution of intention to sell or lease property, the Board shall open, examine,
and declare all sealed bids. Before accepting a written proposal, the Board shall call for oral bids in accordance with
law. (Education Code 17472, 17473)

The Board may reject any and all bids, either written or oral, and withdraw the properties from sale when the Board
determines that rejection is in the best public interest. If no proposals are submitted or the submitted proposals do
not conform to all the terms and conditions specified in the resolution of intention to lease, the Board may lease the
property in accordance with Education Code 17477. (Education Code 17476, 17477)

Of the proposals submitted by responsible bidders which conform to all terms and conditions specified in the
resolution of intention to sell or lease, the Board shall finally accept the highest bid after deducting the commission,
if any, to be paid to a licensed real estate broker, unless the Board accepts a higher oral bid or rejects all bids.
(Education Code 17472)

The final acceptance of the bid may be made either at the same meeting specified in the resolution or at any
adjourned/continued meeting held within 10 days. Upon acceptance of the bid, the Board may adopt a resolution of
acceptance that directs the Board president, or any other Board member, to execute the deed or lease and to deliver
the document upon performance and compliance by the successful bidder of all of the terms and conditions of the
contract. (Education Code 17475-17478)

Use of Proceeds

The Superintendent or designee shall ensure that the proceeds from the sale or lease with an option to purchase of
surplus district property are used for one-time expenditures and not for ongoing expenditures such as salaries and
general operating expenses. (Education Code 17462; 2 CCR 1700)

Proceeds from a sale of surplus district property shall generally be used for capital outlay or maintenance costs that
the Board determines will not recur within a five-year period. Proceeds from a lease of district property with an
option to purchase may be deposited into a restricted fund for the routine repair of district facilities, as defined by
the SAB, for up to a five-year period. (Education Code 17462)

However, if the Board and SAB determine that the district has no anticipated need for additional sites or building
construction for the next 10 years and no major deferred maintenance requirements, the proceeds from the sale or
lease with an option to purchase may be deposited in a special reserve fund for the future maintenance and
renovation of school sites or in the district's general fund. (Education Code 17462)

In addition, until July 1, 2024, if district surplus property was purchased entirely with local funds, the proceeds from
the sale or lease of the property, together with any personal property located on the property, may be deposited
into the general fund of the district and may be used for any one-time general fund purpose. Before exercising this
authority, the Board shall: (Education Code 17463.7)

1. Submit to SAB documents certifying that the sale of real property does not violate the provisions of a local
bond act and the real property is not suitable to meet projected school construction needs for the next 10
years

2. At a public meeting, adopt a plan for expending one-time resources from the sale or lease of the property
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which identifies the source and intended use of the surplus property proceeds and describes the reasons that
the expenditure will not result in ongoing fiscal obligations for the district

Whenever the district sells real property that was purchased, improved, or modernized with funds that were
received from a state school facilities funding program within the previous 10 years, the district shall notify OPSC
within 90 calendar days of the sale of the property if the proceeds from the sale are not used for capital outlay and
the property is not sold to a charter school, another school district, a county office of education, or an agency that
will use the property exclusively for the delivery of child care and development services. If SAB subsequently makes
a finding that the sale is subject to Education Code 17462.3, the district shall return the funds to the SAB within 90
calendar days of the finding. (2 CCR 1702)
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PROPOSED CSBA Sample District Policy Manual

CSBA Sample Manual Site

Policy 3320: Claims And Actions Against The District Status: ADOPTED

Original Adopted Date: 03/01/2009 | Last Revised Date: 8712/01/20182024 | Last Reviewed Date:
0712/01/20182024

The Governing Board desires to conduct district operations in a manner that minimizes risk, protects
district resources, and promotes the health and safety of students, staff, and the public.

Any and all claims for money or damages against the district shall be presented to and acted upon in
accordance with the Government Claims Act or other applicable state or district procedures, as well as
the district's joint powers authority (JPA) agreement or other insurance coverage.

Any claim for money or damages not governed by the Government Claims Act (Government Code 810-
996.6) or specifically excepted by Government Code 905 shall be presented and acted upon in
accordance with district-established procedures consistent with the manner and time limitations
specified in_this Board policy. (Government Code 935)

Unless otherwise provided by law, a written claim shall be presented to and acted upon by the
Board in accordance with such procedures prior to filing a lawsuit against the district for money or

damages.

Upon notice to the district of a claim, the Superintendent or designee shall take all necessary steps to
protect the district's rights under any applicable contractual agreements, including the right to
indemnification from its insurance or other coverage provider.

Time Limitations

The following time limitations apply to the presentation of claims for money or damages against the
district:

1. Claims relating to a cause of action for death or for injury to a person, personal property, or
growing crops shall be presented to the Board not later than six months after the accrual of the
cause of action (Government Code 911.2)

b2

Claims relating to any other cause of action subject to the Government Claims Act shall be filed
not later than one year after the accrual of the cause of action (Government Code 911.2)

|

Claims relating to childhood sexual assault and other causes of action which are specifically
excepted from the Government Claims Act by Government Code 905, that are subject to a
claims presentation procedure in another statute or regulation, shall be presented to the Board
in accordance with the applicable governing statute or regulation (Government Code 905)
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Claims relating to any cause of action which is specifically excepted from the Government
Claims Act by Government Code 905 but is not governed by any other claim presentation
statute or regulation shall be presented to the Board within the time limits specified in ltems
#1 and 2 above, depending on the applicable cause of action (Government Code 911.2,

935)

Receipt of Claims

A claim shall be deemed presented and received when delivered to the district office or deposited in a
post office, mailbox, sub-post office, substation, mail chute, or other similar facility maintained by the
U.S. government, in a sealed envelope properly addressed to the district office with postage paid, or
when otherwise actually received in the district office or by the Board secretary or clerk.
(Government Code 915, 915.2)

A claim may be submitted electronically in the manner specified by the Superintendent or designee.
(Government Code 915, 915.2)

Upon receipt of a claim against the district pursuant to the Government Claims Act, the
Superintendent or designee shall promptly provide written notice to the district's JPA or insurance
carrier in accordance with the applicable conditions of coverage.

Review of Contents of the Claim

The Superintendent or designee shall review any claim received to ensure that the claim contains all of
the following information as specified in Government Code 910 and 910.2:

1k The name and post office address of the claimant

2. The post office address to which the person presenting the claim desires notices to be sent

3. The date, place, and other circumstances of the occurrence or transaction which gave rise
to the claim asserted

4. A general description of the indebtedness, obligation, injury, damage, or loss incurred
insofar as it may be known at the time of presentation of the claim

5. The name(s) of the district employee(s) causing the injury, damage, or loss, if known

6. The amount claimed if it totals less than $10,000, including the estimated amount of any
prospective injury, damage, or loss, insofar as it may be known at the time of the claim,
together with the basis of computation of the amount claimed
If the amount claimed exceeds $10,000, the dollar amount shall not be included in the
claim and the claimant shall indicate whether the claim is a limited civil case as specified in
Code of Civil Procedure 85 and 86.
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7. The signature of the claimant or the person acting on the claimant's behalf

Notice of Claim Insufficiency

If a claim is found insufficient or not to satisfy the form requirements under Government Code 910 and

910.2, the Board or its designee shall, within 20 days of receipt of the claim, provide a notice in th

manner specified in Government Code 915.4 that states the particular defects or omission in the claim.
(Government Code 910.8)

Code 910.8)

Amendment to Claims

Within the time limits provided in "Time Limitations" above or prior to final action by the Board,
whichever is |ater, a claim may be amended if, as amended, it relates to the same transaction or
occurrence which gave rise to the original claim. (Government Code 910.6)

Late Claims

When a claim that is required to be presented not later than six months after the accrual of the cause
of action, as specified in "Time Limitations" above, is not presented within that time, an application to
present a late claim may be presented to the Board, in the manner specified in Government Code 915
and 915.2, within a reasonable time not to exceed one year after the accrual of the cause of action. The
application shall include the proposed claim and shall state the reason for the delay in presenting the
claim. (Government Code 911.4)

If the claim is presented late and is not accompanied by an application to present a late claim, the
Board or its designee shall, within 45 days, give written notice, in the manner specified in Government
Code 911.3, that the claim was not presented timely and that it is being returned without further
action. (Government Code 911.3)

The Board shall grant or deny the application to present a late claim within 45 days after it is

provided that such agreement is made before the expiration of the 45-day period. (Government Code

911.6)

The Board shall grant the application to present a late claim where one or more of the following
conditions are applicable: (Government Code 911.6)

1. The failure to present the claim was through mistake, inadvertence, surprise, or excusable

failure to present the claim within the time limit
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2. The person who sustained the alleged injury, damage, or loss was a minor during all of the time
specified for presentation of the claim

3. The person who sustained the alleged injury, damage, or loss was physically or mentally
incapacitated during all of the time specified for presentation of the claim and the disability
was the reason the person failed to present the claim

4. The person who sustained the alleged injury, damage, or loss died before the expiration of the

time specified for the presentation of the claim

If the application to present a late claim is denied, the claimant shall be given notice in substantially the
same form as set forth in Government Code 911.8 and in the manner specified in Government Code
915.4.

If the Board does not take action on the application to present a late claim within 45 days, the
application shall be deemed to have been denied on the 45th day unless the time period has been
extended, in which case it shall be denied on the last day of the period specified in the extension
agreement. (Government Code 911.6)

Action on Claims

Within 45 days after the presentation or amendment of a claim, the Board shall take action on the
claim. This time limit may be extended by written agreement between the district and the claimant
before the expiration of the 45-day period. If the 45-day period has expired, the time limit may be
extended if legal action has not commenced or been barred by legal limitations. (Government Code

912.4)

1. If the Board finds that the claim is not a proper charge against the district, the claim shall be

rejected

2. If the Board finds that the claim is a proper charge against the district and is for an amount
justly due, the claim shall be allowed

3. If the Board finds that the claim is a proper charge against the district but is for an amount

greater than is justly due, the Board shall either reject the claim or allow it i _nth_e mount justly
due and reject it as to the balance

4. |If legal liability of the district or the amount justly due is disputed, the Board may reject or
compromise the claim
5. If the Board takes no action on the claim, the claim shall be deemed rejected

In accordance with Government Code 935.4, the Board delegates to the Superintendent the authority
to allow, compromise, or settle claims of $50,000 or less pursuant to any conditions of coverage in the
district's JPA agreement or insurance coverage.
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If the Board, or Superintendent when appropriate, allows the claim, in whole or in part, or
compromises the claim and the claimant accepts the amount allowed or offered to settle the claim, the
Board may require the claimant to accept it in settlement of the entire claim. (Government Code

912.6)

The Board or its designee shall transmit to the claimant written notice of action taken or of inaction
which is deemed rejection. The notice shall be in the form set forth in Government Code 913 and shall
be provided in the manner specified in Government Code 915.4. (Government Code 913)

Registry of Public Agencies

Within 10 days of any change in the full, legal name of the district, the mailing address of the Board, or
the names, titles, and addresses of the Board president, the Board clerk or secretary, or other

Board members, the Superintendent or designee shall file the updated information with the

Secretary of State and the County Clerk. (Government Code 53051)

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All

rights reserved.
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CURRENT Board Policy Manual

South San Francisco Unified School District

Policy 3320: Claims And Actions Against The District Status: ADOPTED
Original Adopted Date: 11/18/2010 | Last Reviewed Date: 11/18/2010

The Governing Board desires to ensure that the district's operations are conducted in a manner that minimizes risk,
protects district resources, and promotes the health and safety of students, staff, and the public. Any and all claims
for money or damages against the district shall be presented to and acted upon in accordance with law, Board policy,
and administrative regulation as well as the district's Joint Powers Authority (JPA) agreement or insurance coverage.

Any claim for money or damages not governed by the Government Claims Act (Government Code 810-996.6) or
excepted by Government Code 905 shall be presented consistent with the manner and time limitations in the
Government Claims Act, unless a procedure for processing such claims is otherwise provided by state or federal law.

Upon notice to the district of a claim, the Superintendent or designee shall take all necessary steps to protect the
district's rights under any applicable contractual agreements, including the right to indemnification from its insurance
or other coverage provider.

In accordance with Government Code 935.4, the Board delegates to the Superintendent the authority to allow,
compromise, or settle claims of $50,000 or less pursuant to any conditions of coverage in the district's JPA
agreement or insurance.

This policy applies retroactively to any existing causes of action and/or claims for money and/or damages.
Roster of Public Agencies

The Superintendent or designee shall file the information required for the Roster of Public Agencies with the
Secretary of State and the County Clerk. This information shall include the name of the school district, the mailing
address of the Board, and the names and addresses of the Board presiding officer, the Board clerk or secretary, and
other members of the Board. (Government Code 53051)

Any changes to such information shall be filed within 10 days after the change has occurred.

(Government Code 53051)
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

PROPOSED

Policy 3515.5: Sex Offender Notification Status: ADOPTED

Original Adopted Date: 02/01/1999 | Last Revised Date: 8312/01/20052024 | Last Reviewed Date:
6312/01/20052024

In order to protect students while they are traveling to and from school, or attending school or a
school-related activity, the Governing Board believes it is important that the district respond
appropriately when a law enforcement agency notifies the district about registered sex offenders who
may reside or work within district boundaries.

The Superintendent or designee shall establish an ongoing relationship with law enforcement officials
to coordinate the receipt and dissemination of such information. To the extent authorized by law, the
Superintendent or designee also shall establish procedures for notifying appropriate staff as necessary.

Any district employee to whom sex offender information is disclosed by a law enforcement entity shall
disclose the information only when authorized by the law enforcement entity and in the manner
authorized.

The Superintendent or designee may annually notify parents/guardians of the availability of
information about registered sex offenders on the Department of Justice's Megan’s Law website.

Role of District Police/Security Department

In accordance with law, Board policy and administrative regulation, the district police/security
department may disseminate information about registered sex offenders to the school community.
The district police/security department shall consult with local law enforcement and the
Superintendent or designee prior to any such dissemination.

When a registered sex offender's email address or username used for instant messaging or social
networking or other internet identifier, as defined in Penal Code 290.024, is submitted to the district
police/security department, such information shall only be used by the department or released to
another law enforcement entity for the purpose of investigating a sex-related crime, a kidnapping, or
human trafficking. No other disclosure shall be made or authorized by the department, except as
required by a court order. (Penal Code 290.45)

The district police/security department shall maintain records of the means and dates of dissemination
for five years. (Penal Code 290.45)

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All
rights reserved.
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CURRENT

Board Policy Manual
South San Francisco Unified School District

Policy 3515.5: Sex Offender Notification Status: ADOPTED

Original Adopted Date: 09/25/2019 | Last Reviewed Date: 09/25/2019

In order to protect students while they are traveling to and from school, or attending school or a school-related
activity, the Governing Board believes it is important that the district respond appropriately when a law enforcement
agency notifies the district about registered sex offenders who may reside or work within district boundaries.

The Superintendent or designee shall establish an ongoing relationship with law enforcement officials to coordinate
the receipt and dissemination of such information. To the extent authorized by law, the Superintendent or designee
also shall establish procedures for notifying appropriate staff as necessary.

To protect the district and its employees from liability, employees shall disseminate sex offender information in good
faith, and only in the manner and to the extent authorized by the law enforcement agency.

The Superintendent or designee may annually notify parents/guardians of the availability of information about
registered sex offenders on the Department of Justice's Internet website.

Role of District Police/Security Department

In accordance with law, Board policy and administrative regulation, the district police/security department may
disseminate information about registered sex offenders to the school community. The district police/security
department shall consult with local law enforcement and the Superintendent or designee prior to any such
dissemination.

The district police/security department shall maintain records of the means and dates of dissemination for five years.
(Penal Code 290.45)
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PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy3540: Transportation Status: ADOPTED

Original Adopted Date: 06/01/1992 | Last Revised Date: 12/01/20222024 | Last Reviewed
Date:12/01/20222024

The Governing Board desires to provide for the safe and efficient transportation of students to and
from school as necessary to ensure student access to the educational program, including expanded
learning opportunities programs, promote regular attendance, and reduce tardiness. In determining
the extent to which the district will provide transportation services, the Board shall weigh student and
community needs against the cost of providing such services.

The Superintendent or designee shall recommend to the Board economical, environmentally
sustainable, and appropriate means of providing transportation services. The district's transportation
services may be provided by means of a joint powers agreement, a cooperative student transportation
program, or a consortium, as permitted by law.

No student shall be required to be transported for any reason without the written permission of the
student's parent/guardian, except in emergency situations involving illness or injury to the student
pursuant to Education Code 35350 or the evacuation of students as necessary for their safety.

Transportation Plan

The Superintendent or designee shall develop a transportation plan in consultation with classified staff,
teachers, school administrators, regional local transit authorities, local air pollution control districts and
air quality management districts, parents/guardians, students, and other stakeholders. (Education
Code 39800.1)

The transportation plan shall be presented to and adopted by the Board at an open meeting, with the
opportunity for in-person and remote public comment, and shall be updated annually by April 1.
(Education Code 39800.1)

The transportation plan shall include descriptions of the following: (Education Code 39800.1)

1. The transportation services offered to students

2. The prioritization of transportation services for low-income students, and students in
transitional kindergarten, kindergarten, and any of grades 1 to 6, inclusive

3. The transportation services accessible to students with disabilities and homeless children and
youth, as defined pursuant to the federal McKinney-Vento Homeless Assistance Act (42 USC
11301)
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4. The manner in which unduplicated students, as defined in Education Code 42238.02, will be
able to access available home-to-school transportation at no cost

Transportation Contracts

The Board may purchase, rent, or lease vehicles; contract with a common carrier or municipally owned
transit system; contract with responsible private parties including the parent/guardian of the student
being transported; and/or contract with the County Superintendent of Schools: to provide necessary
transportation services. (Education Code 35330, 39800, 39801)

In contracting for transportation services, the district shall comply with all applicable laws related to
bids and contracts. (Education Code 39802-, 39803)

Prior to contracting with a private entity for student transportation services, the district shall obtain
written attestations from the entity that: (Education Code 39879)

1. The entity does not have any applicable law violations at the time of applying for the
contract

3. Under the contract, only drivers who meet the requirements specified in Education Code
39877 will work

4. The entity has on file all the reports and documents required pursuant to Education Code
39877 for the duration of the contract, including, but not limited to, updated, revised, or
modified reports and documents, and that the reports and documents shall be available for

inspection by the district

Any vehicle used to provide student transportation for compensation shall meet both of the following
requirements: (Education Code 39879)

1. Beinspected every 12 months, or every 50,000 miles, whichever comes first, at a facility
licensed by the Bureau of Automotive Repair to ensure that the vehicle passes a 19-point
vehicle inspection, as adopted by the Public Utilities Commission and as specified in D.13-
09-045, before allowing the vehicle to be driven, except for vehicles which are already
subject to a statutory inspection program

2. Be equipped with a first aid kit and a fire extinguisher

Expenses and Fees

In lieu of providing transportation in whole or in part, the district may pay the student's
parents/guardians either their actual and necessary expenses in transporting the student or the cost of
the student's food and lodging at a place convenient to the school. In either case, the amount of the
payment shall not exceed the cost that would be incurred by the district to provide for the
transportation of the student to and from school. (Education Code 39806-39807)
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The Board may charge a transportation fee to parents/guardians of transported students in accordance
with Education Code 39807.5 and BR/ARBoard Policy/Administrative Regulation 3250 - Transportation
Fees.

Safety and Monitoring

The Superintendent or designee shall develop procedures to promote safety for students traveling on
school buses.

The district may install a global positioning system (GPS) on school buses and/or student activity buses
in order to enhance student safety and provide real-time location data to district and school
administrators, and parents/guardians.

The Superintendent or designee shall ensure the qualifications of bus drivers, in accordance with
Administrative Regulation 3542 — School Bus Drivers, and related staff employed by the district;;
provide for the maintenance and operation of district-owned school buses and other equipment;; and
ensure adequate facilities for equipment storage and maintenance.

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All
rights reserved.
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CURRENT Board Policy Manual

South San Francisco Unified School District

Policy 3540: Transportation Status: ADOPTED

Original Adopted Date: 09/25/2019 | Last Revised Date: 12/14/2023 | Last Reviewed Date: 12/14/2023

The Governing Board desires to provide for the safe and efficient transportation of students to and from school as
necessary to ensure student access to the educational program, promote regular attendance, and reduce tardiness. In
determining the extent to which the district will provide transportation services, the Board shall weigh student and
community needs against the cost of providing such services.

The Superintendent or designee shall recommend to the Board economical, environmentally sustainable, and
appropriate means of providing transportation services. The district's transportation services may be provided by
means of a joint powers agreement, a cooperative student transportation program, or a consortium, as permitted by
law.

No student shall be required to be transported for any reason without the written permission of the student's
parent/guardian, except in emergency situations involving illness or injury to the student pursuant to Education Code
35350 or the evacuation of students as necessary for their safety.

Transportation Plan

The Superintendent or designee shall develop a transportation plan in consultation with classified staff, teachers,
school administrators, regional local transit authorities, local air pollution control districts and air quality management
districts, parents/guardians, students, and other stakeholders. (Education Code 39800.1)

The transportation plan shall be presented to and adopted by the Board at an open meeting, with the opportunity for
in-person and remote public comment, and shall be updated annually by April 1.

(Education Code 39800.1)

The transportation plan shall include descriptions of the following: (Education Code 39800.1)

1. The transportation services offered to students

2. How transportation services will be prioritized for low-income students, students in transitional kindergarten,
kindergarten, and any of grades 1 to 6, inclusive

3. The transportation services accessible to students with disabilities and homeless children and youth, as defined
pursuant to the federal McKinney-Vento Homeless Assistance Act (42 USC 11301)

4. How unduplicated students, as defined in Education Code 42238.02, will be able to access available home-to-
school transportation at no cost

Transportation Contracts

The Board may purchase, rent, or lease vehicles; contract with a common carrier or municipally owned transit
system; contract with responsible private parties including the parent/guardian of the student being transported;
and/or contract with the County Superintendent of Schools. (Education Code 35330, 39800, 39801)

In contracting for transportation services, the district shall comply with all applicable laws related to bids and
contracts. (Education Code 39802-39803)

Expenses and Fees

In lieu of providing transportation in whole or in part, the district may pay the student's parents/guardians either
their actual and necessary expenses in transporting the student or the cost of the student's food and lodging at a
place convenient to the school. In either case, the amount of the payment shall not exceed the cost that would be
incurred by the district to provide for the transportation of the student to and from school. (Education Code 39806-
39807)

The Board may charge a transportation fee to parents/guardians of transported students in accordance with
Education Code 39807.5 and BP/AR 3250 - Transportation Fees.

Safety and Monitoring
The Superintendent or designee shall develop procedures to promote safety for students traveling on school buses.
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The district may install a global positioning system (GPS) on school buses and/or student activity buses in order to
enhance student safety and provide real-time location data to district and school administrators, and
parents/guardians.

The Superintendent or designee shall ensure the qualifications of bus drivers and related staff employed by the
district, provide for the maintenance and operation of district-owned school buses and other equipment, and ensure
adequate facilities for equipment storage and maintenance.
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PROPOSED CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 5113.1: Chronic Absence And Truancy Status: ADOPTED

Original Adopted Date: 11/01/2012 | Last Revised Date: 1012/01/20202024 | Last Reviewed Date:
1612/01/20262024

The Governing Board believes that absenteeism, whatever the cause, may be an early warning sign of
poor academic achievement and may put students at risk of dropping out of school. The Board desires
to ensure that all students attend school in accordance with the state's compulsory education law and
take full advantage of educational opportunities provided by the district, and that students who are
identified as chronically absent or truant receive appropriate support services and interventions as
early as possible.

The Superintendent or designee shall establish a system to accurately track student attendance in
order to identify individual students who are chronic absentees and truants, as defined in law and
administrative regulation, and to identify patterns of absence throughout the district.

The Superintendent, attendance supervisor, or designee shall consult with students, parents/guardians,
school staff, and community agencies, as appropriate, to identify factors contributing to chronic
absence and truancy, including in relation to grade level and student subgroup patterns of chronic
absence and truancy.

The Superintendent, attendance supervisor, or designee shall develop a tiered approach to reducing
chronic absence. Such an approach shall include strategies for preventing attendance problems, which
may include, but are not limited to, efforts to provide a safe and positive school environment;; relevant
and engaging learning experiences;; school activities that help develop students' feelings of
connectedness with the school, including personalized relationships between students and teachers
and/or support staff; school-based health services;; letters alerting parents/guardians to the value of
regular school attendance, including the use of bilingual aides and communication in the primary
language used by parents/guardians; and incentives and rewards to recognize students who achieve
excellent attendance or demonstrate significant improvement in attendance.

The tiered approach shall also provide for early outreach to students as soon as they show signs of
poor attendance or if they were chronically absent in the prior school year. Early intervention may
include personalized outreach, individual attendance plans, and/or mentoring to students with
moderate levels of chronic absence, with additional intensive, interagency wrap-around services for
students with the highest level of absence.

Students with serious attendance problems shall be provided with interventions specific to their needs,
which may include, but are not limited to, health care referrals;; transportation assistance;; counseling,
including trauma-informed practices, for mental or emotional difficulties;; academic supports;; efforts
to address school or community safety concerns;; discussions with the student and parent/guardian
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about their attitudes regarding schooling;; or other strategies to remove identified barriers to school
attendance. The Superintendent, attendance supervisor, or designee may collaborate with child
welfare services, law enforcement, courts, public health care agencies, other government agencies,
and/or medical, mental health, and oral health care providers to make alternative educational
programs and support services available for students and families.

The Superintendent or designee shall ensure that staff assigned to fulfill attendance-related duties are
trained in implementing a trauma-informed approach to chronic absence and receive information
about the high correlation between chronic absence and exposure to adverse childhood experiences.

Students who are identified as chronically absent or truant shall be subject to the interventions specified in
law and administrative regulation.

To provide students with an opportunity to make up lost instructional time and offset absences, the
Superintendent or designee may implement an attendance recovery program for students in grades
transitional kindergarten-12. Any such attendance recovery program shall be operated in accordance
with Education Code 46211 and as specified in the accompanying administrative regulation.

A student's truancy, tardiness, or other absence from school shall not be the basis for suspension or
expulsion. Alternative strategies and positive reinforcement for attendance shall be used whenever
possible.

The Superintendent, attendance supervisor, or designee shall periodically report to the Board
regarding student attendance patterns in the district, including rates of chronic absence and truancy
districtwide and for each school, grade level, and numerically significant student subgroup as defined in
Education Code 52052. Such information shall be used to evaluate the effectiveness of strategies
implemented to reduce chronic absence and truancy and to develop annual goals and specific actions
for student attendance and engagement to be included in the district's local control and accountability
plan and other applicable school and district plans. As appropriate, the

Superintendent or designee shall engage school staff in program evaluation and improvement and in
the determination of how to best allocate available community resources.

Policy Reference UPDATE Service
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CURRENT

Board Policy Manual
suvuus 3an Francisco Unified School District

Policy 5113.1: Chronic Absence And Truancy Status: ADOPTED

Original Adopted Date: 03/13/2014 | Last Revised Date: 09/21/2023 | Last Reviewed Date: 09/21/2023

Note: The following optional policy addresses both chronic absence, which refers to students missing an excessive
number of school days for any reason, whether excused or unexcused, and truancy, which refers to students missing
school and/or being tardy without a valid excuse. Education Code 48260 defines a "valid excuse" for purposes of
classifying students as truants; see the accompanying administrative regulation. Also see BP/AR 5113 - Absences
and Excuses for information about methods of verification of student absences.

The Governing Board believes that absenteeism, whatever the cause, may be an early warning sign of poor academic
achievement and may put students at risk of dropping out of school. The Board desires to ensure that all students
attend school in accordance with the state's compulsory education law and take full advantage of educational
opportunities provided by the district.

Note: The following paragraph may be revised to reflect district practice. Districts must track student attendance for
the purpose of reporting chronic absenteeism for the state accountability system (the California School Dashboard)
and identifying students who are classified as truants pursuant to Education Code 48260-48273. Tools to calculate

chronic absence, such as the District Attendance Tracking Tool and School Attendance Tracking Tool, are available

from Attendance Works.

The Superintendent or designee shall establish a system to accurately track student attendance in order to identify
individual students who are chronic absentees and truants, as defined in law and administrative regulation, and to
identify patterns of absence throughout the district.

Note: In developing strategies for addressing chronic absence and truancy, districts may consider reasons for
absences given by individual students as well as survey data using tools such as the California Healthy Kids Survey
and/or the California School Climate, Health, and | earning Survey System available from WestEd.

The Superintendent, attendance supervisor, or designee shall consult with students, parents/guardians, school staff,
and community agencies, as appropriate, to identify factors contributing to chronic absence and truancy.

The Superintendent, attendance supervisor, or designee shall develop a tiered approach to reducing chronic absence.
Such an approach shall include strategies for preventing attendance problems, which may include, but are not limited
to, efforts to provide a safe and positive school environment, relevant and engaging learning experiences, school
activities that help develop students' feelings of connectedness with the school, school-based health services, letters
alerting parents/guardians to the value of regular school attendance, and incentives and rewards to recognize
students who achieve excellent attendance or demonstrate significant improvement in attendance.

The tiered approach shall also provide for early outreach to students as soon as they show signs of poor attendance
or if they were chronically absent in the prior school year. Early intervention may include personalized outreach,
individual attendance plans, and/or mentoring to students with moderate levels of chronic absence, with additional
intensive, interagency wrap-around services for students with the highest level of absence.

Students with serious attendance problems shall be provided with interventions specific to their needs, which may
include, but are not limited to, health care referrals, transportation assistance, counseling for mental or emotional
difficulties, academic supports, efforts to address school or community safety concerns, discussions with the student
and parent/guardian about their attitudes regarding schooling, or other strategies to remove identified barriers to
school attendance. The Superintendent, attendance supervisor, or designee may collaborate with child welfare
services, law enforcement, courts, public health care agencies, other government agencies, and/or medical, mental
health, and oral health care providers to make alternative educational programs and support services available for
students and families.

The Superintendent or designee shall ensure that staff assigned to fulfill attendance-related duties are trained in
implementing a trauma-informed approach to chronic absence and receive information about the high correlation
between chronic absence and exposure to adverse childhood experiences.

Note: State law establishes a series of interventions that the district is required or authorized to impose depending
on the number of truancies committed by a student; see the accompanying administrative regulation. Habitually
truant students, as defined in Education Code 48262, may be referred to a school attendance review board (SARB) if
established by the county office of education or to a SARB established by the district Governing Board pursuant to
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Education Code 48321; see BP/AR 5113.12 - District School

Attendance Review Board. Instead of the SARB process, students may be referred to a truancy mediation program
operated by the county's district attorney or probation officer pursuant to Education Code 48260.6. Education Code
48264.5 authorizes, but does not require, students who continue to be truant after receiving these interventions to
be referred to a juvenile court. Parents/guardians of students who are identified as truant may be subject to
penalties pursuant to Education Code 48293, Penal Code 270.1, and/or Penal Code 272.

Students who are identified as chronically absent or truant shall be subject to the interventions specified in law and
administrative regulation.

Note: Education Code 48900 expresses legislative intent that alternatives to suspension or expulsion be used with
students who are truant, tardy, or otherwise absent from assigned school activities; see BP 5144 - Discipline and BP
5144.1 - Suspension and Expulsion/Due Process.

A student's truancy, tardiness, or other absence from school shall not be the basis for suspension or expulsion.
Alternative strategies and positive reinforcement for attendance shall be used whenever possible.

Note: Education Code 52060 requires districts to include the rates of school attendance, chronic absence, dropout,
and graduation, as applicable, in their local control and accountability plan (LCAP); see BP/AR 0460 - Local Control
and Accountability Plan.

The California School Dashboard includes measures of district and school performance in each priority area
addressed in the LCAP, including chronic absence for grades K-8. The Dashboard reports the degree to which
districts and schools meet performance criteria as well as changes in performance from year to year. See BP 0500 -
Accountability. For grades 9-12, chronic absence rates are available through the California Department of
Education's DataQuest.

The Superintendent, attendance supervisor, or designee shall periodically report to the Board regarding student
attendance patterns in the district, including rates of chronic absence and truancy districtwide and for each school,
grade level, and numerically significant student subgroup as defined in Education Code 52052. Such information shall
be used to evaluate the effectiveness of strategies implemented to reduce chronic absence and truancy and to
develop annual goals and specific actions for student attendance and engagement to be included in the district's local
control and accountability plan and other applicable school and district plans. As appropriate, the Superintendent or
designee shall engage school staff in program evaluation and improvement and in the determination of how to best
allocate available community resources.
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 5148: Child Care And Development Status: ADOPTED

Original Adopted Date: 03/01/2009 | Last Revised Date: 8612/01/20232024 | Last Reviewed Date:
8612/01/20232024

The Governing Board desires to provide child care and development services which meet the
developmental needs of children and offer a convenient child care alternative for parents/guardians in
the community.

Upon approval by the Board, the district shall enter into a contract with the California Department of
Social Services (CDSS) for the provision of child care and development services by the district.

The district shall work cooperatively with the local child care and development planning council, public
and private agencies, parents/guardians, and other community members to assess child care needs in
the community, establish program priorities, obtain ongoing feedback on program quality, and supply
information about child care options.

The Board shall approve for the district's child care and development program a written philosophical
statement, goals, and objectives that reflect the cultural and linguistic characteristics of the families to
be served and address the program components specified in 5 CCR 18272-18281 and the
accompanying administrative regulation. (5 CCR 18271)

Eligibility, Enrollment, and Disenrollment

The Superintendent or designee shall ensure that subsidized child care services are provided to eligible
families to the extent that state and/or federal funding is available and in accordance with enrollment
priorities specified in Welfare and Institutions Code 10271 and 5 CCR 18106.

To the extent that space is available after the enrollment of children who are eligible for subsidized
services, priority for admissions shall be given to district students, children of district students, and children
of district employees.

So long as the district has submitted a completed incidental medical services plan to CDSS, a child may
be enrolled in the district’s child care and development program prior to approval of the plan.
Additionally, for a child with disabilities, the child may attend the district’s child care and development
program prior to the approval of an incidental medical services plan or amended plan of operation, so
long as the forms have been submitted to CDSS. (Health and Safety Code 1596.802)

A child's eligibility for transitional kindergarten enrollment shall not impact family eligibility for a child
care or preschool program. (Education Code 48000)
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A child shall not be expelled or unenrolled from the district’s child care and development program, nor
shall the child’s parents/guardians be persuaded or encouraged to voluntarily unenroll from the
program based on the child's behavior, unless in accordance with the procedures specified in the
accompanying administrative regulation.

When necessary due to a reduction in state reimbursements, families shall be disenrolled from
subsidized child care and development services as specified in the accompanying administrative

regulation.

Fees and Charges

Except when offering a program that is prohibited by law from charging any fees, the Superintendent
or designee may charge fees for services in accordance with law and the accompanying administrative

regulation.

Staffing

The Superintendent or designee shall ensure that individuals working in child care and development
programs have the necessary qualifications, experience, and training, and have satisfied all legal
requirements.

Facilities

Upon recommendation of the Superintendent or designee, the Board may approve any of the following
for the provision of child care and development services:

1. The use of existing district facilities that have capacity

2. Renovation or improvement of district facilities to make them suitable for such services

3. Purchase of relocatable child care facilities

4. Inclusion of child care facilities in any new construction

5. Agreement with a public agency or community organization for the use of community facilities

The Superintendent or designee shall ensure that facilities used for child care services meet all
applicable health and safety standards. (5 CCR 18020; 22 CCR 101238-101239.2)

Complaints

For a licensed child care center, any complaint alleging health and safety violations shall be referred to
CDSS. (5 CCR4611)
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Any other alleged violation of state or federal laws governing child care and development programs
shall be investigated and resolved using the district's procedures in BR£AR Board Policy/Administrative
Regulation 1312.3 - Uniform Complaint Procedures.

Program Evaluation

The Superintendent or designee shall annually conduct an evaluation of the district's child care and
development services in accordance with state requirements. The results of the evaluation shall be
used to develop an action plan which establishes program goals and objectives for the coming year and
addresses any areas identified as needing improvement. (5 CCR 18279-18281)

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All
rights reserved.
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CURRENT

Board Policy Manual
South San Francisco Unified School District

Policy 5148: Child Care And Development Status: ADOPTED
Original Adopted Date: 09/26/2024 | Last Reviewed Date: 09/26/2024

The Governing Board desires to provide childcare and development services which meet the developmental needs of
children and offer a convenient child care alternative for parents/guardians in the community.

The Board shall enter into a contract with the California Department of Social Services (CDSS) for the provision of
childcare and development services by the district.

The district shall work cooperatively with the local childcare and development planning council, public and private
agencies, parents/guardians, and other community members to assess childcare needs in the community, establish
program priorities, obtain ongoing feedback on program quality, and supply information about childcare options.

The Board shall approve for the district's childcare and development program a written philosophical statement,
goals, and objectives that reflect the cultural and linguistic characteristics of the families to be served and address
the program components specified in 5 CCR 18272-18281 and the accompanying administrative regulation. (5 CCR
18271)

When a district childcare program is physically closed by local or state public health order, the district shall provide
distance learning when required to do so as a condition of funding or when required by law.

Eligibility and Enrollment

Childcare admissions policies and procedures shall be in writing and available to the public. Such policies and
procedures shall include criteria designating those children whose needs can be met by the child care center's
program and services, the ages of children who will be accepted, program activities, any supplementary services
provided, any field trip provisions, any transportation arrangements, food service provisions, and health examination
requirements. (5 CCR 18105; 22 CCR 101218)

The Superintendent or designee shall ensure that subsidized childcare services are provided to eligible families to the
extent that state and/or federal funding is available and in accordance with enrollment priorities specified in Welfare
and Institutions Code 10271 and 5 CCR 18106.

To the extent that space is available after the enrollment of children who are eligible for subsidized services, priority
for admissions shall be given to district students, children of district students, and children of district employees.

A child's eligibility for transitional kindergarten enroliment shall not impact family eligibility for a childcare or
preschool program. (Education Code 48000)

Staffing

The Superintendent or designee shall ensure that individuals working in childcare and development programs have
the necessary qualifications, experience, and training, and have satisfied all legal requirements.

Facilities

Upon recommendation of the Superintendent or designee, the Board may approve any of the following for the
provision of childcare and development services:

The use of existing district facilities that have capacity
Renovation or improvement of district facilities to make them suitable for such services
Purchase of relocatable child care facilities

Inclusion of child care facilities in any new construction

L A

Agreement with a public agency or community organization for the use of community facilities

The Superintendent or designee shall ensure that facilities used for childcare services meet all applicable health and
safety standards. (5 CCR 18020; 22 CCR 101238-101239.2)
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Complaints

For a licensed childcare center, any complaint alleging health and safety violations shall be referred to CDSS. (5 CCR
4611)

Any other alleged violation of state or federal laws governing childcare and development programs shall be
investigated and resolved using the district's procedures in BP/AR 1312.3 - Uniform Complaint Procedures.

Program Evaluation

The Superintendent or designee shall annually conduct an evaluation of the district's childcare and development
services in accordance with state requirements. The results of the evaluation shall be used to develop an action plan
which establishes program goals and objectives for the coming year and addresses any areas identified as needing
improvement. (5 CCR 18279-18281)
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Policy 5148.2: Before/After School Programs Status: ADOPTED

Original Adopted Date: 11/01/2006 | Last Revised Date: 12/01/20222024 | Last Reviewed Date:
12/01/20222024

The Governing Board desires to provide learning opportunities for students beyond the regular school
day that support the regular education program in a supervised environment. The content of such
programs shall be coordinated with the district's vision and goals for student learning, local control and
accountability plan, curriculum, and academic standards.

Each program offered by the district shall be planned through a collaborative process as required by
law. (Education Code 8422, 8482.5, 8484.75, 46120)

The district shall prioritize offering Expanded Learning Opportunities Programs (ELO) at school sites in
the lowest income communities, as determined by prior year percentages of students eligible for free
and reduced-price meals, while maximizing the number of schools and neighborhoods with ELOs across
their attendance area. (Education Code 46120)

To the extent feasible, the district shall give priority to establishing expanded learning opportunities
beyond the regular school day in low-performing schools and/or programs that serve low-income and
other at-risk students.

Any expanded learning opportunities, including but not limited to After School Education and Safety
(ASES), 21st Century Community Learning Center (21st CCLC), 21st Century High

School After School Safety and Enrichment for Teens (ASSETs), ELO, or any other program to be
established pursuant to Education Code 8421, 8482.3, 8484.75, or 46120, shall be approved by the

of Public Instruction as specified in Education Code 46120.

The Superintendent or designee shall ensure that all staff who directly supervise students in any
expanded learning opportunities possess appropriate knowledge and experience. As needed, staff and
volunteers shall receive ongoing training related to their job responsibilities.

Each before-school, after-school, summer, vacation or intersessional expanded learning opportunity
shall include academic and enrichment elements in accordance with law and administrative regulation,
and may be used in conjunction with attendance recovery programs. Additionally, each program may
include support services that reinforce the educational component and promote student health and

well-being.
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A family fee may be charged to participating families based on the actual cost of services.

However, for the ASSETs program, a family fee shall be waived or reduced for families with students
who are eligible for free or reduced-price meals. (Education Code 8422)

For ASES, 21st CCLC, and/or ELO, no fee shall be charged for a student who is eligible for free or
reduced-price meals, or a student experiencing homelessness, or in foster care. Family fees shall be
calculated on a sliding scale that considers family income and ability to pay. (Education Code 8482.6,
46120)

Eligible students who are 11 or 12 years of age shall be placed in a before-school or after-school
program, if and when available, rather than subsidized child-care and development services. During the
time that the before-school or after-school program does not operate, such students may be provided
the option of enrolling in child-care and development services in accordance with the enrollment
priorities established in Administrative Regulation 5148 - Child Care and Development. (Welfare and
Institutions Code 10273)

The Board and the Superintendent or designee shall monitor student participation rates and shall
identify multiple measures that shall be used to evaluate program effectiveness. Such measures may
include, but are not limited to, student outcome data; program self-assessments; feedback from staff,
participating students, and parents/guardians; and observations of program activities.

Every three years, the Superintendent or designee shall review the after-school program plan,
including, but not limited to, program goals, program content, and outcome measures.
Documentation of the program plan shall be maintained for a minimum of five years: in accordance
with law and as specified in Board Policy/Administrative Record 3580 — District Records and Board
Policy/Administrative Record 5125 — Student Records. (Education Code 8482.3, 46120)

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All

rights reserved.
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CURRENT Board Policy Manual

South San Francisco Unified School District

Policy 5148.2: Before/After School Programs Status: ADOPTED

Original Adopted Date: 09/07/2023 | Last Reviewed Date: 09/07/2023

The Governing Board desires to provide before-school and/or after-school enrichment programs that support the
regular education program in a supervised environment. In order to increase academic achievement of participating
students, the content of such programs shall be coordinated with the district's vision and goals for student learning,
local control and accountability plan, curriculum, and academic standards.

The district's program shall be planned through a collaborative process that includes parents/guardians, students, and
representatives of participating schools, governmental agencies including city and county parks and recreation
departments, local law enforcement, community organizations, and, if appropriate, the private sector. (Education
Code 8422, 8482.5, 46120)

To the extent feasible, the district shall give priority to establishing before-school and/or after-school programs in
low-performing schools and/or programs that serve low-income and other at-risk students.

Any After School Education and Safety Program (ASES), 21st Century Community Learning Center Program (21st
CCLC), 21st Century High School After School Safety and Enrichment for Teens Program (ASSETSs), or other program
to be established pursuant to Education Code 8421, 8482.3 or 8484.75 shall be approved by the Board,
Superintendent or designee and the principal of each participating school.

The Superintendent or designee shall ensure that all staff who directly supervise students in the district's before-
school and/or after-school program possess appropriate knowledge and experience. As needed, staff and volunteers
shall receive ongoing training related to their job responsibilities.

Each program shall include academic and enrichment elements in accordance with law and administrative regulation.
In addition, each program may include support services that reinforce the educational component and promote
student health and well-being.

A family fee may be charged to participating families based on the actual cost of services.

However, for the ASSETs program, a family fee shall be waived or reduced for families with students who are eligible
for free or reduced-price meals. (Education Code 8422)

For ASES, 21st CCLC, and/or Expanded Learning Opportunities programs, no fee shall be charged for a student who
is eligible for free or reduced-price meals, or a student who the district knows is a homeless youth or in foster care.
In addition, family fees shall be calculated on a sliding scale that considers family income and ability to pay.
(Education Code 8482.6, 46120)

Eligible students who are 11 or 12 years of age shall be placed in a before-school or after-school program, if and
when available, rather than subsidized child care and development services. During the time that the before-school
or after-school program does not operate, such students may be provided the option of enrolling in child care and
development services in accordance with the enrollment priorities established in AR 5148 - Child Care and
Development. (Welfare and Institutions Code 10273)

The Board and the Superintendent or designee shall monitor student participation rates and shall identify multiple
measures that shall be used to evaluate program effectiveness. Such measures may include, but are not limited to,
student outcome data; program self-assessments; feedback from staff, participating students, and parents/guardians;
and observations of program activities.

Every three years, the Superintendent or designee shall review the after-school program plan, including, but not
limited to, program goals, program content, and outcome measures. Documentation of the program plan shall be
maintained for a minimum of five years.
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Policy 5148.3: Preschool/Early Childhood Education Status: ADOPTED

Original Adopted Date: 11/01/2012 | Last Revised Date: 12/01/20232024 | Last Reviewed
Date: 12/01/20232024

The Governing Board recognizes the value of high-quality preschool experiences to enhance children's
social-emotional development and acquisition of instructional knowledge, skills, and abilities. The
Board desires to provide a supervised and cognitively rich learning environment designed to facilitate
the transition to kindergarten for two-, three-, and four-year-old children.

The Superintendent or designee shall collaborate with the local child care and development planning
council, the county office of education, other public agencies, organizations, and/or private preschool
providers to assess the availability of preschool programs in the community and the extent to which
the community's preschool needs are being met. The Board encourages the development of a
comprehensive districtwide and/or countywide plan to increase children's access to high-quality
preschool programs.

The Superintendent or designee shall provide information about preschool options in the community
to parents/guardians upon request. 17745

District Preschool Programs

When the Board determines that it is feasible, the district may contract with the California
Department of Education (CDE) to provide preschool services in facilities at or near district schools,
either directly or through a subcontract with a public or private provider.

District preschool programs shall comply with all health and safety laws and regulations, including,
when applicable, licensure requirements pursuant to 22 CCR 101156.

The Board shall approve, for the district's preschool program, a written philosophical statement, goals,
and objectives that reflect the cultural and linguistic characteristics of the families to be served and
address the program components specified in 5 CCR 17701-17711 and the accompanying
administrative regulation. (5 CCR 17701)

The Board shall set priorities for establishing or expanding services as resources become available,
giving consideration to the benefits of providing early education programs for at-risk children and/or
children residing in the attendance areas of the lowest performing district schools.

Preschool classroom needs shall be addressed in the district's facilities master plan, including an
assessment as to whether adequate and appropriate space exists on school sites. As necessary, the
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Superintendent or designee shall provide information to the Board regarding facilities financing options
for preschool classrooms and/or facilities available through partnering organizations or agencies.

Because parents/guardians are essential partners in supporting the development of their children, the
Superintendent or designee shall involve them in program planning.

The Superintendent or designee shall coordinate the district's preschool program, transitional
kindergarten program (TK), and elementary education program to provide a developmental continuum
that builds upon children's growing skills and knowledge. In order to provide families with the option of
a full-day, high-quality instructional program, the district may enroll children who are in a TK or
kindergarten program in a California State Preschool Program (CSPP) before and/or after the regular
school day.

The Superintendent or designee shall recommend strategies to link the district's preschool program with
other available child care and development programs in the district or community in order to assist
families whose child care needs extend beyond the length of time that the district's preschool program is
offered.

The Superintendent or designee shall ensure that the plan to provide access to full-day learning programs
the year before kindergarten addresses the needs of preschool children and their families as specified in
Board Policy 6170.1 - Transitional Kindergarten. (Education Code 8281.5)

If an early enroliment child is enrolled in the district's TK program, the district shall concurrently offer
the child enrollment in the district's CSPP, subject to available space. (Education Code 48000.15)

A child's eligibility for TK enrollment shall not impact family eligibility for a preschool or child care
program. (Education Code 8205, 48000)

The district's program shall be aligned with preschool learning foundations and curriculum frameworks
developed by CDE which identify the knowledge, skills, and competencies that children typically attain
as they complete their first or second year of preschool. The program shall be designed to facilitate
children's development in essential skills in the areas of language and literacy, mathematics, physical
development, health, visual and performing arts, science, history-social science, English language
development, and social-emotional development.

The Superintendent or designee shall identify dual language learners in district preschool programs, and
shall collect and report related data to CDE as required by Education Code 8241.5. The district's
preschool program shall include activities and services that meet the needs of dual language learners
for support in the development of their home language and English. (Education Code 8203)

The district's preschool program shall serve children with exceptional needs as required by Education
Code 8208. Children with exceptional needs attending any CSPP shall be educated in the least
restrictive environment in accordance with 20 USC 1412.
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The district's preschool program shall provide appropriate services to support the needs of at-risk
children.

To maximize the ability of children to succeed in the preschool program, the program shall support
children's health through proper nutrition and physical activity and shall provide or make referrals to
available health and social services as needed.

The district shall encourage volunteerism by families participating in the program and shall
communicate frequently with parents/guardians of enrolled children regarding their child's progress.

Staffing

The Superintendent or designee shall ensure that administrators, teachers, and paraprofessionals in
district preschool programs possess the appropriate permit(s) issued by the Commission on Teacher
Credentialing, meet any additional qualifications established by the Board, and participate in

professional development opportunities designed to continually enhance their knowledge and skills.

Eligibility, Enrollment, and Disenrollment

Preschool admissions policies and procedures shall be in writing and available to the public. Such
policies and procedures shall include criteria designating those children whose needs can be met by the
program and services, the ages of children who will be accepted, program activities, any supplementary
services provided, any field trip provisions, any transportation arrangements, food service provisions,
and a health examination requirement. (5 CCR 17743; 22 CCR 101218.1)

The Superintendent or designee shall ensure that subsidized preschool is provided to eligible families to
the extent that state and/or federal funding is available and shall establish enrollment priorities in
accordance with Education Code 8208, 8210, and 8211 and 5 CCR 17746-17748.

To receive preschool services, a child and the child's parent(s)/guardian(s) shall be required to provide
evidence of residency in California, which may be established by providing evidence of a California
street or post office address. However, any person identified as experiencing

homelessness shall only be required to submit a declaration that the person resides in California. (5
CCR 17745)

Preschool eligibility determinations shall be made without regard to a child's immigration status or that
of the child's parent(s)/guardian(s) unless the child or the child's parent(s)/guardian(s) are under a final
order of deportation from the U.S. Department of Homeland Security. (5 CCR 17745)

The district's program shall not expel or unenroll a child or persuade or encourage a child's
parents/guardians to voluntarily unenroll from the program based on the child's behavior, unless the
expulsion or unenrollment is in accordance with the procedures specified in the accompanying
administrative regulation.
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When necessary due to a reduction in state reimbursements, families shall be disenrolled as specified
in the accompanying administrative regulation.

Program Evaluation

The Superintendent or designee shall develop and implement an annual plan of evaluation which
conforms to state requirements. (5 CCR 17709-17711)

The Superintendent or designee shall regularly report to the Board regarding enrollment in district
preschool programs and the effectiveness of the programs in preparing preschoolers for transition into
the elementary education program.

Complaints

The district's uniform complaint procedures, with modifications as necessary, shall be used to
investigate and resolve complaints alleging violation of applicable health or safety requirements for
license-exempt programs operating under the CSPP. However, licensed programs shall refer complaints
alleging health and safety violations to the California Department of Social Services. (Education Code
8212; 5 CCR 4610, 4611, 4690-4694, 17781)

Policy Reference UPDATE Service
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CURRE NT Board Policy Manual

South San Francisco Unified School District

Policy 5148.3: Preschool/Early Childhood Education Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Revised Date: 09/07/2023 | Last Reviewed Date: 09/07/2023

The Governing Board recognizes the value of high-quality preschool experiences to enhance children's social-
emotional development, knowledge, skills, abilities, and attributes necessary for a successful transition into the
elementary education program. The Board desires to provide children ages 3-4 years access to developmentally
appropriate activities in a safe, adequately supervised, and cognitively rich environment.

The Superintendent or designee shall collaborate with the local child care and development planning council, the
county office of education, other public agencies, organizations, and/or private preschool providers to assess the
availability of preschool programs in the community and the extent to which the community's preschool needs are
being met. The Board encourages the development of a comprehensive districtwide and/or countywide plan to
increase children's access to high-quality preschool programs.

The Superintendent or designee shall provide information about preschool options in the community to
parents/guardians upon request.

District Preschool Programs

When the Board determines that it is feasible, the district may contract with the California Department of Education
(CDE) to provide preschool services in facilities at or near district schools, either directly or through a subcontract
with a public or private provider.

District preschool programs shall comply with all health and safety laws and regulations, including, when applicable,
licensure requirements pursuant to 22 CCR 101156.

The Board shall approve, for the district's preschool program, a written philosophical statement, goals, and objectives
that reflect the cultural and linguistic characteristics of the families to be served and address the program
components specified in 5 CCR 18272-18281 and the accompanying administrative regulation. (5 CCR 18271)

The Board shall set priorities for establishing or expanding services as resources become available, giving
consideration to the benefits of providing early education programs for at-risk children and/or children residing in the
attendance areas of the lowest performing district schools.

Preschool classroom needs shall be addressed in the district's facilities master plan, including an assessment as to
whether adequate and appropriate space exists on school sites. As necessary, the Superintendent or designee shall
provide information to the Board regarding facilities financing options for preschool classrooms and/or facilities
available through partnering organizations or agencies.

Because parents/guardians are essential partners in supporting the development of their children, the
Superintendent or designee shall involve them in program planning.

The Superintendent or designee shall coordinate the district's preschool program, transitional kindergarten program
(TK), and elementary education program to provide a developmental continuum that builds upon children's growing
skills and knowledge.

The district's program shall be aligned with preschool learning foundations and curriculum frameworks developed by
CDE which identify the knowledge, skills, and competencies that children typically attain as they complete their first
or second year of preschool. The program shall be designed to facilitate children's development in essential skills in
the areas of language and literacy, mathematics, physical development, health, visual and performing arts, science,
history-social science, English language development, and social-emotional development.

The district's preschool program shall provide appropriate services to support the needs of at-risk children.

To maximize the ability of children to succeed in the preschool program, the program shall support children's health
through proper nutrition and physical activity and shall provide or make referrals to available health and social
services as needed.

The district shall encourage volunteerism in the program and shall communicate frequently with parents/guardians of
enrolled children regarding their child's progress.
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The Superintendent or designee shall ensure that administrators, teachers, and paraprofessionals in district preschool
programs possess the appropriate permit(s) issued by the Commission on Teacher Credentialing, meet any additional
qualifications established by the Board, and participate in professional development opportunities designed to
continually enhance their knowledge and skills.

Preschool admissions policies and procedures shall be in writing and available to the public. Such policies and
procedures shall include criteria designating those children whose needs can be met by the program and services, the
ages of children who will be accepted, program activities, any supplementary services provided, any field trip
provisions, any transportation arrangements, food service provisions, and a health examination requirement. (CCR
18105; 22 CCR 101218)

The Superintendent or designee shall ensure that subsidized preschool is provided to eligible families to the extent
that state and/or federal funding is available and shall establish enrollment priorities in accordance with Education
Code 8263 and 5 CCR 18106.

The Superintendent or designee shall recommend strategies to link the district's preschool program with other
available child care and development programs in the district or community in order to assist families whose child
care needs extend beyond the length of time that the district's part-day preschool program is offered.

The Superintendent or designee shall develop and implement an annual plan of evaluation which conforms to state
requirements. (5 CCR 18279)

The district's uniform complaint procedures, with modifications as necessary, shall be used to investigate and resolve
complaints alleging violation of applicable health or safety requirements for license-exempt programs operating
under the California State Preschool Program. However, licensed programs shall refer complaints alleging health and
safety violations to the California Department of Social Services. (Education Code 8235.5; 5 CCR 4610, 4611,
4690-4694)

The Superintendent or designee shall regularly report to the Board regarding enrollment in district preschool
programs and the effectiveness of the programs in preparing preschoolers for transition into the elementary
education program.
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PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy6158: Independent Study Status: ADOPTED

Original Adopted Date: 03/01/2005 | Last Revised Date: 8912/01/20222024 | Last Reviewed
Date:0912/01/26222024

The Governing Board authorizes independent study as an optional alternative instructional strategy for
students whose needs may be best met through study outside of the regular classroom setting.
Independent study shall offer a means of individualizing the educational plan to serve students who desire
a more challenging educational experience, whose health or other personal circumstances make classroom
attendance difficult, who are unable to access course(s) due to scheduling problems, and/or who need to
make up credits or fill gaps in their learning. As necessary to meet student needs, independent study may
be offered for short- or long-term placements, on a full-time or part-time basis, and/or in conjunction with
part- or full-time classroom study.

The Board shall hold a public hearing when considering the scope of its existing or prospective use of
independent study as an instructional strategy, its purposes in authorizing independent study, and factors
bearing specifically on the maximum realistic lengths of assignments and acceptable number of missed
assignments for specific populations of students or adult education students. (Education Code 51747; 5
CCR 11701)

The Superintendent or designee may provide a variety of independent study opportunities, including,
but not limited to, through a program or class within a comprehensive school, a charter school, an
alternative school or program of choice, a-charter secheel; and/or an online course.

Student participation in independent study shall be voluntary and no student shall be required to
participate. (Education Code 51747, 51749.5, 51749.6)

Independent study for each student shall be under the general supervision of a district employee who
possesses a valid certification document pursuant to Education Code 44865 or an emergency credential
pursuant to Education Code 44300. Students' independent study shall be coordinated, evaluated, and
documented, as prescribed by law and reflected in the accompanying administrative regulation. (Education
Code 51747.5)

An independent study student shall not be credited with more than one day of attendance per
calendar day.
(Education Code 46300 )

A nutritionally adequate breakfast and lunch shall be made available at no cost to any independent study
student scheduled for educational activities lasting two or more hours at a school site, resource center,

meeting space, or other satellite facility, who requests a meal. (Education Code 49501.5)
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General Independent Study Requirements

The Superintendent or designee may offer and approve independent study for an individual student upon
determining that the student is prepared to meet the district's requirements for participation and is likely
to succeed as well as or better than the student would in the regular classroom setting.

The minimum instructional minutes shall be the same for all students at each school including students
participating in independent study, except as otherwise permitted by law. (Education Code 46100)

Because excessive leniency in the duration of independent study assignments may result in a student
falling behind peers and increase the risk of dropping out of school, independent study assignments
shall be completed no more than one week after assigned for all grade levels and types of programs.
When necessary, based on the specific circumstances of the student's approved program, the
Superintendent or designee may allow for a longer period of time between the date an assignment is
made and when it is due. However, in no event shall the due date of an assignment be extended
beyond the termination date specified in the student's written agreement.

An evaluation shall be conducted to determine whether it is in a student's best interest to remain in
independent study whenever the student fails to make satisfactory educational progress and/or misses
three assignments. Satisfactory educational progress shall be determined based on all of the following
indicators: (Education Code 51747)

1. The student's achievement and engagement in the independent study program, as indicated by
the student's performance on applicable student-level measures of student achievement and
engagement specified in Education Code 52060

2. The completion of assighments, assessments, or other indicators that evidence that the
student is working on assignments

3. Learning of required concepts, as determined by the supervising teacher

4. Progress towards successful completion of the course of study or individual course, as
determined by the supervising teacher

The Superintendent or designee shall ensure that students participating in independent study are provided
with content aligned to grade level standards at a level of quality and intellectual challenge substantially
equivalent to in-person instruction. For high schools, this shall include access to all courses offered by the
district for graduation and approved by the University of California (UC) or the California State University
(CSU) as creditable under the A-G admissions criteria. (Education Code 51747)

The Superintendent or designee shall ensure that all students participating in independent study for 4516
school days or more in a school year receive the following throughout the school year:
(Education Code 51747)
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1. For students in grades transitional kindergarten,kindergarten; and grades1 to (TK)-3,
opportunities for daily synchronous instruction

2. Forstudents in grades 4-8, opportunities for both daily live interaction and at least weekly
synchronous instruction

3. Forstudents in grades 9-12, opportunities for at least weekly synchronous instruction

The Superintendent or designee shall ensure that procedures for tiered reengagement strategies are used
for all students participating in an independent study program for 4516 school days or more in a school
year who are: (Education Code 51747)

1. Not generating attendance for more than ten percent of required minimum instructional time
over four continuous weeks of the district's approved instructional calendar

2. Not participating in synchronous instructional offerings pursuant to Education Code 51747.5
for more than 50 percent of the scheduled times of synchronous instruction in a school month
as applicable by grade span

3. Inviolation of their written agreement

Tiered reengagement strategies procedures used in district independent study programs shall include
local programs intended to address chronic absenteeism, as applicable, including but not limited to the
following: (Education Code 51747)

1. Verification of current contact information for each enrolled student

2. Notification to parents/guardians of lack of participation within one school day of the recording
of a nonattendance day or lack of participation

3. Aplan for outreach from the school to determine student needs, including connection with
health and social services as necessary

4. A clear standard for requiring a student-parent-educator conference to review a student's
written agreement and reconsider the independent study program's impact on the student's
achievement and well-being

The Superintendent or designee shall, for students who participate in an independent study program
for 3516 school days efor more in a school year, develop a plan to transition students whose families
wish to return to in-person instruction from independent study expeditiously, and, in no case, later
than five instructional days. (Education Code 51747)

When any student enrolled in classroom-based instruction is participating in independent study due to
necessary medical treatment or inpatient treatment for mental health or substance abuse under the care
of appropriately licensed professionals, the student shall be exempt from the live interaction and/or
synchronous instruction, tiered reengagement strategies, and transition back to in-person instruction
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requirements specified above. In such cases, evidence from appropriately licensed professionals, of the
student's need to participate in independent study, shall be submitted to the Superintendent or designee.
(Education Code 51747)

The Superintendent or designee shall ensure that a written agreement exists for each participating student
as prescribed by law. (Education Code 51747, 51749.5)

Upon the request of the parent/guardian of a student, and before signing a written agreement as described
below in "Master Agreement," below, the district shall conduct a telephone, videoconference, or in-person
student-parent-educator conference or other meeting during which the student, parent/guardian, and, if
requested by the parent/guardian an advocate, may ask questions about the educational options, including
which curriculum offerings and nonacademic supports will be available to the student in independent
study. (Education Code 51747)

Master Agreement

A written agreement shall be developed and implemented for each student participating in
independent study. (Education Code 46300, 51747)

For student participation lasting 16 school days or more, a signed written agreement shall be obtained
before the student begins independent study. For student participation of 15 school days or fewer, a
signed written agreement may be obtained at any time during the school year in which the independent
study program takes place. (Education Code 46300, 51747)

The agreement shall include general student data, including the student's name, address, grade

level, birth date, school of enrollment, and program placement.

The independent study agreement for each participating student also shall include, but is not limited
to, all of the following: (Education Code 51747; 5 CCR 11700, 11702)

1. The manner, time, frequency, and place for submitting the student's assignments, reporting the
student's academic progress, and communicating with a student's parent/guardian regarding the
student's academic progress

2. The objectives and methods of study for the student's work and the methods used to evaluate that
work

3. The specific resources that will be made available to the student, including materials and
personnel, and access to Internet connectivity and devices adequate to participate in the
educational program and complete assigned work

4. A statement of the Board's policy detailing the maximum length of time allowed between an
assignment and its completion, the level of satisfactory educational progress, and the number of
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missed assignments which will give rise to an evaluation of whether the student should be allowed
to continue in independent study

5. The duration of the independent study agreement, including the beginning and ending dates for
the student's participation in independent study under the agreement, with a maximum of one
school year

6. A statement of the number of course credits or, for the elementary grades, other measures of
academic accomplishment appropriate to the agreement, to be earned by the student upon
completion

7. Astatement detailing the academic and other supports that will be provided to address the needs
of students who are not performing at grade level, or need support in other areas, such as English
learners, students with disabilities with an individualized education program or a Section 504 plan
in order to be consistent with their program or plan, students in foster care or experiencing
homelessness, and students requiring mental health supports

8. A statement that independent study is an optional educational alternative and no student may be
required to participate

9. Inthe case of a suspended or expelled student who is referred or assigned to any school, class, or
program pursuant to Education Code 48915 or 48917, a statement that instruction may be
provided through independent study only if the student is offered the alternative of classroom
instruction

All learning agreements shall be signed by the student, the student's parent/guardian or caregiver if the
student is less than 18 years of age, the certificated employee responsible for the general supervision of
independent study, and as applicable for students with disabilities, the certificated employee designated
as having responsibility for the special education programming of the student. If the independent study
program is projected to last for more than 15 school days, the learning agreement shall be signed before

fewer school days, the learning agreement shall be signed at any time during the school year in which the
independent study program is to take place. (Education Code 51747)

For purposes of the above paragraph, caregiver means a person who has met the requirements of
Family Code 6550-6552.

Written agreements may be signed using an electronic signature that complies with state and federal
standards, as determined by the California Department of Education (CDE). (Education Code 51747)

The parent/guardian's signature on the agreement shall constitute permission for the student to
receive instruction through independent study.
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Course-Based Independent Study

The district's course-based independent study program for students in grades K-12 shall be subject to the
following requirements: (Education Code 51749.5)

1. Asigned learning agreement shall be completed and on file for each participating student,
pursuant to Education Code 51749.6

2. Courses shall be taught under the general supervision of certificated employees who hold the
appropriate subject matter credential and are employed by the district or by another district,
charter school, or county office of education with which the district has a memorandum of
understanding to provide the instruction

3. Courses shall be annually certified by Board resolution to be of the same rigor and educational
quality and to provide intellectual challenge that is substantially equivalent to in-person,
classroom-based instruction, and shall be aligned to all relevant local and state content
standards-

For high schools, this shall include access to all courses offered by the district for graduation and
approved by UC or CSU as creditable under the A-G admissions criteria.

The certification shall, at a minimum, include the duration, number of equivalent daily
instructional minutes for each school day that a student is enrolled, number of equivalent total
instructional minutes, and number of course credits for each course, consistent with that of
equivalent classroom-based courses. Additionally, the certification shall alse include plans to
provide opportunities throughout the school year; for all students in TK-3 to receive daily
synchronous instruction, for all students in grades 4-8, to receive both daily live interaction and at
least weekly synchronous instruction, and for all students in grades 9-12 to receive at least weekly
synchronous instruction.

4. Students enrolled in independent study courses shall meet the applicable age requirements
established pursuant to Education Code 46300.1, 46300.4, 47612, and 47612.1, and the
applicable residency and enrollment requirements established pursuant to Education Code
46300.2, 47612, 48204, and 51747.3

5. For each student participating in an independent study course, satisfactory educational
progress shall be determined based on the student's achievement and engagement in the
independent study program as indicated by the student's performance on applicable student-
level measures of student achievement and engagement set forth in Education Code 52060;;
completion of assignments, assessments, or other indicators that evidence

that the student is working on assignments;; learning of required concepts, as determined by the
supervising teacher;; and progress toward successful completion of the course of study or
individual course, as determined by the supervising teacher-
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If satisfactory educational progress in one or more independent study courses is not being made,
the teacher providing instruction shall notify the student and, if the student is under 18 years of
age, the student's parent/guardian. The teacher shall conduct an evaluation to determine whether
it is in the student's best interest to remain in the course or whether the student should be
referred to an alternative program, which may include, but is not limited to, a regular school
program.

Procedures for tiered reengagement strategies shall be used for all students who are not making
satisfactory educational progress in one or more courses or who are in violation of the written
learning agreement, as described in the section "Learning Agreement for Course Based
Independent Study" below. These procedures shall include, but are not necessarily limited to, the
verification of current contact information for each enrolled student;; a plan for outreach from the
school to determine student needs, including connection with health and social services as
necessary; and a clear standard for requiring a student-parent educator conference to review a
student's written agreement and reconsider the independent study program's impact on the
student's achievement and well-being.

6. Examinations shall be administered by a proctor

7. Statewide testing results shall be reported and assigned to the school at which the student is
enrolled and shall be included in the aggregate results of the districtTest results also shall be
disaggregated for purposes of comparisons with the test results of students enrolled in
classroom-based courses.

8. Astudent shall not be required to enroll in courses included in the course-based independent
study program

9. The student-teacher ratio in the courses in this program shall be in accordance with Education
Code 51745.6

10. For each student, the combined equivalent daily instructional minutes for courses in this
program and all other courses shall meet applicable minimum instructional day requirements,
and the student shall be offered the minimum annual total equivalent instructional minutes
pursuant to Education Code 46200-46208

11. Courses required for high school graduation or for admission to UC or CSU shall not be offered
exclusively through independent study

12. A student participating in this program shall not be assessed a fee that is prohibited by
Education Code 49011

13. A student shall not be prohibited from participating in independent study solely on the basis
that the student does not have the materials, equipment, or access to Internet connectivity
necessary to participate in the course
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14. A student with disabilities, as defined in Education Code 56026, may participate in coursebased
independent study if the student's individualized education program specifically provides for
that participation

15. A temporarily disabled student shall not receive individual instruction pursuant to Education
Code 48206.3 through course-based independent study

16. The district shall maintain a plan to transition any student whose family wishes to return to in-
person instruction from course-based independent study expeditiously, and, in no case, later
than five instructional days

Learning Agreement for Course-Based Independent Study

Before enrolling a student in a course within a course-based independent study program, the
Superintendent or designee shall provide the student and, if the student is under age 18 years, the
student's parent/guardian, with a written learning agreement that includes all of the following:
(Education Code 51749.6)

1. Asummary of the district's policies and procedures related to course-based independent study
pursuant to Education Code 51749.5

2. The duration of the enrolled course(s) and the number of course credits for each enrolled
course, consistent with the Board certifications made pursuant to ltem #3 of the “CourseBased
Independent Study seetien” above

3. The duration of the learning agreement, which shall not exceed a school year or span multiple
school years

4. The learning objectives and expectations for each course, including, but not limited to, a
description of how satisfactory educational progress is measured and when a student
evaluation is required to determine whether the student should remain in the course or be
referred to an alternative program, which may include, but is not limited to, a regular school
program

5. The specific resources that will be made available to the student, including materials and
personnel, and access to Internet connectivity and devices adequate to participate in the
educational program and complete assigned work

6. A statement detailing the academic and other supports that will be provided to address the
needs of students who are not performing at grade level, or need support in other areas, such
as English learners, students with disabilities with an individualized education program or a
Section 504 plan in order to be consistent with their program or plan, students in foster care or
experiencing homelessness, and students requiring mental health supports
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7. Astatement that enrollment is an optional educational alternative i whiehand no student may
be required to participate-

In the case of a suspended or expelled student who is referred or assigned to any school, class, or
program pursuant to Education Code 48915 or 48917, a statement that instruction may be
provided through course-based independent study only if the student is offered the alternative of
classroom instruction.

8. The manner, time, frequency, and place for submitting a student's assignments, for reporting
the student's academic progress, and for communicating with a student's parent/guardian
regarding a student's academic progress

9. The objectives and methods of study for the student's work, and the methods used to evaluate
that work

10. A statement of the adopted policies regarding the maximum length of time allowed between
the assignment and the completion of a student's assigned work, the level of satisfactory
educational progress, and the number of missed assignments allowed before an evaluation of
whether the student should be allowed to continue in course-based independent study

11. A statement of the number of course credits or, for the elementary grades, other measures of
academic accomplishment appropriate to the learning agreement, to be earned by the student
upon completion.

All learning agreements shall be signed by the student, the student's parent/guardian or caregiver if the
student is less than 18 years of age, the certificated employee responsible for the general supervision of
the independent study course, and as applicable for students with disabilities, the certificated employee
designated as having responsibility for the special education programming of the student. If the
independent study program s projected to last for more than 15 school days, the learning agreement
shall be signed before the commencement of the program. For an independent study program that is

the school year in which the independent study program is to take place. (Education Code 51749.6)

12. For purposes of the above paragraph, caregiver means a person who has met the requirements
of Family Code 6550-6552.

Learning agreements may be signed using an electronic signature that complies with state and federal
standards, as determined by CDE. (Education Code 51749.6)

A signed learning agreement from a parent/guardian of a student who is less than 18 years of age shall
constitute the parent/guardian's permission for the student to receive instruction through course-
based independent study. (Education Code 51749.6)
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Upon the request of a student's parent/guardian, and before signing a learning agreement as described
above, the district shall conduct a telephone, videoconference, or in-person studentparent-educator
conference, or other meeting during which the student, parent/guardian, and, if requested by the
parent/guardian, an advocate, may ask questions about the educational options, including which
curriculum offerings and nonacademic supports will be available to the student in independent study.
(Education Code 51749.6)

Student-Parent-Educator Conferences

A student-parent-educator conference shall be held as appropriate including, but not limited to, as a
reengagement strategy and/or, if requested by a parent/guardian, prior to enrollment or disenrollment
from independent study. (Education Code 51745.5, 51747, 51749.5)

Records
The Superintendent or designee shall ensure that records are maintained for audit purposes.

These records shall include, but not be limited to: (Education Code 51748; 5 CCR 11703)

1. A copy of the Board policy, administrative regulation, and other procedures related to
independent study

2. Alisting of the students, by grade level, program, and school, who have participated in
independent study, along with the units of the curriculum attempted and completed by
students in grades K-8 and the course credits attempted by and awarded to students in grades
9-12 and adult education

3. Afile of all agreements, with representative samples of each student's work products bearing
the supervising teacher's signed or initialed and dated notations indicating that the teacher has
personally evaluated the work or personally reviewed the evaluations made by another
certificated teacher

4. As appropriate to the program in which the students are participating, a daily or hourly
attendance register that is separate from classroom attendance records, maintained on a
current basis as time values of student work products judged by a certificated teacher, and
reviewed by the supervising teacher if they are two different persons
Additionally, the district shall maintain documentation of hours or fraction of an hour for
student work products and the time that students engaged in asynchronous instruction.
(Education Code 54747.5)

5. Appropriate documentation of compliance with the teacher-student ratios required by
Education Code 51745.6 and 51749.5

6. Appropriate documentation of compliance with the requirements pursuant to Education Code
51747.5 to ensure the coordination, evaluation, and supervision of the independent study of
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each student by a district employee who possesses a valid certification document pursuant to
Education Code 44865 or an emergency credential pursuant to Education Code 44300

The district shall document each student's participation in live interaction and synchronous instruction
pursuant to Education Code 51747 on each school day, as applicable, in whole or in part, for which live
interaction or synchronous instruction is provided as part of the independent study program. A student
who does not participate in scheduled live interaction or synchronous instruction shall be documented
as non-participatory for that school day. (Education Code 51747.5)

The Superintendent or designee shall also maintain a written or computer-based record such as a grade
book or summary document of student engagement, for each class, of all grades, assignments, and
assessments for each student for independent study assignments. (Education Code 51747.5

Signed written and supplemental agreements, assignment records, work samples, and attendance
records may be maintained as an electronic file in accordance with Education Code 51747 and 51749.6,
as applicable.

Program Evaluation

The Superintendent or designee shall annually report to the Board the number of district students
participating in independent study, the average daily attendance generated for apportionment purposes,
student performance as measured by standard indicators and in comparison to students in classroom-
based instruction, and the number and proportion of independent study students who graduate or
successfully complete independent study. Based on the program evaluation, the Board and
Superintendent shall determine areas for program improvement, as needed.

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All rights
reserved.
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CURRENT

Board Policy Manual
__ <h San Francisco Unified School District

Policy 6158: Independent Study Status: ADOPTED
Original Adopted Date: 02/24/2016 | Last Revised Date: 11/16/2023 | Last Reviewed Date: 11/16/2023

The Governing Board authorizes independent study as an optional alternative instructional strategy for students
whose needs may be best met through study outside of the regular classroom setting. Independent study shall offer
a means of individualizing the educational plan to serve students who desire a more challenging educational
experience, whose health or other personal circumstances make classroom attendance difficult, who are unable to
access course(s) due to scheduling problems, and/or who need to make up credits or fill gaps in their learning. As
necessary to meet student needs, independent study may be offered for short- or long-term placements, on a full-
time or part-time basis, and/or in conjunction with part- or full-time classroom study.

The Board shall hold a public hearing when considering the scope of its existing or prospective use of independent
study as an instructional strategy, its purposes in authorizing independent study, and factors bearing specifically on
the maximum realistic lengths of assignments and acceptable number of missed assignments for specific populations
of students or adult education students. (Education Code 51747; 5 CCR 11701)

The Superintendent or designee may provide a variety of independent study opportunities, including, but not limited
to, through a program or class within a comprehensive school, an alternative school or program of choice, a charter
school, and an online course.

Student participation in independent study shall be voluntary, and no student shall be required to participate.
(Education Code 51747, 51749.5, 51749.6)

Independent study for each student shall be under the general supervision of a district employee who possesses a

valid certification document pursuant to Education Code 44865 or an emergency credential pursuant to Education
Code 44300. Students' independent study shall be coordinated, evaluated, and documented, as prescribed by law

and reflected in the accompanying administrative regulation. (Education Code 51747.5)

The minimum period of time for any independent study option shall be three consecutive school days. (Education
Code 46300)

General Independent Study Requirements

The superintendent or designee may offer and approve independent study for an individual student upon
determining that the student is prepared to meet the district's requirements for participation and is likely to succeed
as well as or better than the student would in the regular classroom setting.

The minimum instructional minutes shall be the same for all students at each school, including students participating
in independent study, except as otherwise permitted by law. (Education Code 46100)

Because excessive leniency in the duration of independent study assignments may result in a student falling behind
peers and increase the risk of dropping out of school, independent study assignments shall be completed no more
than one week after assigned for all grade levels and types of programs. When necessary, based on the specific
circumstances of the student's approved program, the Superintendent or designee may allow for a longer period of
time between the date an assignment is made and when it is due. However, in no event shall the due date of an
assignment be extended beyond the termination date specified in the student’s written agreement.

An evaluation shall be conducted to determine whether it is in a student's best interest to remain in independent
study whenever the student fails to make satisfactory educational progress and/or misses three assignments.
Satisfactory educational progress shall be determined based on all of the following indicators: (Education Code
51747)

1. The student's achievement and engagement in the independent study program, as indicated by the student's
performance on applicable student-level measures of student achievement and engagement specified in
Education Code 52060

2. The completion of assignments, assessments, or other indicators that evidence that the student is working on
assignments

3. Learning of required concepts, as determined by the supervising teacher
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4. Progress towards successful completion of the course of study or individual course, as determined by the
supervising teacher

The Superintendent or designee shall ensure that students participating in independent study are provided with
content aligned to grade level standards at a level of quality and intellectual challenge substantially equivalent to in-
person instruction. For high schools, this shall include access to all courses offered by the district for graduation and
approved by the University of California (UC) or the California State University (CSU) as creditable under the A-G
admissions criteria. (Education Code 51747)

The Superintendent or designee shall ensure that all students participating in independent study for 15 school days
or more receive the following throughout the school year: (Education Code 51747)

1. For students in grades transitional kindergarten, kindergarten, and grades 1 to 3, opportunities for daily
synchronous instruction

2. For students in grades 4-8, opportunities for both daily live interaction and at least weekly synchronous
instruction

3. For students in grades 9-12, opportunities for at least weekly synchronous instruction

The Superintendent or designee shall ensure that procedures for tiered reengagement strategies are used for all
students participating in an independent study program for 15 school days or more who are:
(Education Code 51747)

1. Not generating attendance for more than ten percent of required minimum instructional time over four
continuous weeks of the district's approved instructional calendar

2. Not participating in synchronous instructional offerings pursuant to Education Code 51747.5 for more than 50
percent of the scheduled times of synchronous instruction in a school month as applicable by grade span

3. Inviolation of their written agreement

Tiered reengagement strategies procedures used in district independent study programs shall include local programs
intended to address chronic absenteeism, as applicable, including but not limited to the following: (Education Code
51747)

1. Verification of current contact information for each enrolled student

2. Notification to parents/guardians of lack of participation within one school day of the recording of a non-
attendance day or lack of participation

3. Aplan for outreach from the school to determine student needs, including connection with health and social
services as necessary

4. A clear standard for requiring a student-parent-educator conference to review a student's written agreement
and reconsider the independent study program's impact on the student's achievement and well-being

The Superintendent or designee shall, for students who participate in an independent study program for 15 school
days or more, develop a plan to transition students whose families wish to return to in-person instruction from
independent study expeditiously, and, in no case, later than five instructional days. (Education Code 51747)

When any student enrolled in classroom-based instruction is participating in independent study due to necessary
medical treatment or inpatient treatment for mental health or substance abuse under the care of appropriately
licensed professionals, the student shall be exempt from the live interaction and/or synchronous instruction, tiered
reengagement strategies, and transition back to in-person instruction requirements specified above. In such cases,
evidence from appropriately licensed professionals, of the student’s need to participate in independent study, shall
be submitted to the Superintendent or designee.

(Education Code 51747)

The Superintendent or designee shall ensure that a written agreement exists for each participating student as
prescribed by law. (Education Code 51747, 51749.5)

Upon the request of the parent/guardian of a student, and before signing a written agreement as described below in
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the section "Master Agreement," the district shall conduct a telephone, videoconference, or in-person student-
parent-educator conference or other meeting during which the student, parent/guardian, and, if requested by the
parent/guardian an advocate, may ask questions about the educational options, including which curriculum offerings
and nonacademic supports will be available to the student in independent study. (Education Code 51747)

Master Agreement

A written agreement shall be developed and implemented for each student participating in independent study for
three or more consecutive school days. (Education Code 46300, 51747)

For student participation for 15 school days or more, a signed written agreement shall be obtained before the
student begins independent study. For student participation of less than 15 school days, a sighed written agreement
shall be obtained within ten school days of the first day the student’s enrollment. (Education Code 46300, 51747)

The agreement shall include general student data, including the student's name, address, grade level, birth date,
school of enrollment, and program placement.

The independent study agreement for each participating student also shall include, but is not limited to, all of the
following: (Education Code 51747;5 CCR 11700, 11702)

1. The manner, time, frequency, and place for submitting the student's assignments, reporting the student's
academic progress, and communicating with a student's parent/guardian regarding the student's academic
progress

2. The objectives and methods of study for the student's work and the methods used to evaluate that work

3. The specific resources that will be made available to the student, including materials and personnel, and access
to Internet connectivity and devices adequate to participate in the educational program and complete assigned
work

4. A statement of the Board's policy detailing the maximum length of time allowed between an assignment and
its completion, the level of satisfactory educational progress, and the number of missed assignments which will
trigger an evaluation of whether the student should be allowed to continue in independent study

5. The duration of the independent study agreement, including the beginning and ending dates for the student's
participation in independent study under the agreement, with a maximum of one school year

6. A statement of the number of course credits or, for the elementary grades, other measures of academic
accomplishment appropriate to the agreement, to be earned by the student upon completion

7. A statement detailing the academic and other supports that will be provided to address the needs of students
who are not performing at grade level, or need support in other areas, such as English learners, students with
disabilities with an individualized education program or a Section 504 plan in order to be consistent with their
program or plan, students in foster care or experiencing homelessness, and students requiring mental health
supports:

8. A statement that independent study is an optional educational alternative in which no student may be required
to participate

9. In the case of a suspended or expelled student who is referred or assigned to any school, class, or program
pursuant to Education Code 48915 or 48917, a statement that instruction may be provided through
independent study only if the student is offered the alternative of classroom instruction

10. Before the commencement of independent study projected to last for 15 school days or more, or within ten
school days of the first day of enroliment for independent study for less than 15 school days, the agreement
shall be signed and dated by the student, the student's parent/guardian or caregiver if the student is under 18
years of age, the certificated employee responsible for the general supervision of independent study, and
students with disabilities, the certificated employee designated as having responsibility for thesspecial
education programming of the student

Written agreements may be signed using an electronic signature that complies with state and federal standards, as
determined by the California Department of Education (CDE). (Education Code 51747)
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The parent/guardian's signature on the agreement shall constitute permission for the student to receive instruction
through independent study.

Course-Based Independent Study

The district's course-based independent study program for students in grades K-12 shall be subject to the following
requirements: (Education Code 51749.5)

1. Asigned learning agreement shall be completed and on file for each participating student, pursuant to
Education Code 51749.6

2. Courses shall be taught under the general supervision of certificated employees who hold the appropriate
subject matter credential and are employed by the district or by another district, charter school, or county
office of education with which the district has a memorandum of understanding to provide the instruction:

3. Courses shall be annually certified by Board resolution to be of the same rigor and educational quality and to
provide intellectual challenge that is substantially equivalent to in-person, classroom-based instruction, and
shall be aligned to all relevant local and state content standards. For high schools, this shall include access to all
courses offered by the district for graduation and approved by UC or CSU as creditable under the A-G
admissions criteria. The certification shall, at a minimum, include the duration, number of equivalent daily
instructional minutes for each school day that student is enrolled, number of equivalent total instructional
minutes, and number of course credits for each course, consistent with that of equivalent classroom-based
courses. The certification shall also include plans to provide opportunities throughout the school year, for all
students in transitional kindergarten, kindergarten, and grades 1-3 to receive daily synchronous instruction, for
all students in grades 4-8, to receive both daily live interaction and at least weekly synchronous instruction,
and for all students in grades 9-12 to receive at least weekly synchronous instruction.

4. Students enrolled in independent study courses shall meet the applicable age requirements established
pursuant to Education Code 46300.1, 46300.4, 47612, and 47612.1, and the applicable residency and
enrollment requirements established pursuant to Education Code 46300.2, 47612, 48204, and 51747.3:

5. For each student participating in an independent study course, satisfactory educational progress shall be
determined based on the student's achievement and engagement in the independent study program; as
indicated by the student’s performance on applicable student-level measures of student achievement and
engagement set forth in Education Code 52060, completion of assignments, assessments, or other indicators
that evidence that the student is working on assignments, learning of required concepts, as determined by the
supervising teacher, and progress toward successful completion of the course of study or individual course, as
determined by the supervising teacher.

If satisfactory educational progress in one or more independent study courses is not being made, the teacher
providing instruction shall notify the student and, if the student is under 18 years of age, the student's
parent/guardian. The teacher shall conduct an evaluation to determine whether it is in the student's best
interest to remain in the course or whether the student should be referred to an alternative program, which
may include, but is not limited to, a regular school program. A written record of the evaluation findings shall be
treated as a mandatory interim student record maintained for three years from the date of the evaluation. If
the student transfers to another California public school, the record shall be forwarded to that school.

Procedures for tiered reengagement strategies shall be used for all students who are not making satisfactory
educational progress in one or more courses or who are in violation of the written learning agreement, as
described in the section "Learning Agreement for Course-Based

Independent Study" below. These procedures shall include, but are not necessarily limited to, the verification
of current contact information for each enrolled student, a plan for outreach from the school to determine
student needs, including connection with health and social services as necessary, and a clear standard for
requiring a student-parent-educator conference to review a student's written agreement and reconsider the
independent study program's impact on the student's achievement and well-being.

6. Examinations shall be administered by a proctor:

7. Statewide testing results shall be reported and assigned to the school at which the student is enrolled and shall
be included in the aggregate results of the district. Test results also shall be disaggregated for purposes of

April 11, 2025 Page 71
Information/Discussion Only



10.

11.

12.

13.

14.

15.

16.

comparisons with the test results of students enrolled in classroom based courses.

. A student shall not be required to enroll in courses included in the course-based independent study program:

The student-teacher ratio in the courses in this program shall meet the requirements of Education Code
51745.6

For each student, the combined equivalent daily instructional minutes for courses in this program and all other
courses shall meet applicable minimum instructional day requirements, and the student shall be offered the
minimum annual total equivalent instructional minutes pursuant to Education Code 46200-46208-

Courses required for high school graduation or for admission CSU shall not be offered exclusively through
independent study:

A student participating in this program shall not be assessed a fee that is prohibited by Education Code 49011-

A student shall not be prohibited from participating in independent study solely on the basis that the student
does not have the materials, equipment, or access to Internet connectivity necessary to participate in the
courses:

A student with disabilities, as defined in Education Code 56026, may participate in course-based independent
study if the student's individualized education program specifically provides for that participation:

A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3
through course-based independent study:

The district shall maintain a plan to transition any student whose family wishes to return to in-person
instruction from course-based independent study expeditiously, and, in no case, later than five instructional
days:

Learning Agreement for Course-Based Independent Study

Before enrolling a student in a course within a course-based independent study program, the Superintendent or
designee shall provide the student and, if the student is under age 18 years, the student's parent/guardian with a
written learning agreement that includes all of the following:

(Education Code 51749.6)

1.

7.

A summary of the district's policies and procedures related to course-based independent study pursuant to
Education Code 51749.5

The duration of the enrolled course(s) and the number of course credits for each enrolled course, consistent
with the Board certifications made pursuant to Item #3 of the CourseBased Independent Study section above

. The duration of the learning agreement, which shall not exceed a school year or span multiple school years

The learning objectives and expectations for each course, including, but not limited to, a description of how
satisfactory educational progress is measured and when a student evaluation is required to determine whether
the student should remain in the course or be referred to an alternative program, which may include, but is not
limited to, a regular school program

. The specific resources that will be made available to the student, including materials and personnel, and access

to Internet connectivity and devices adequate to participate in the educational program and complete assigned
work

. A statement detailing the academic and other supports that will be provided to address the needs of students

who are not performing at grade level, or need support in other areas, such as English learners, students with
disabilities with an individualized education program or a Section 504 plan in order to be consistent with their
program or plan, students in foster care or experiencing homelessness, and students requiring mental health
supports:

A statement that enroliment is an optional educational alternative in which no student may be required to
participate. In the case of a suspended or expelled;-er student who is referred or assigned to any school, class,
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or program pursuant to Education Code 48915 or 48917, a statement that instruction may be provided
through course-based independent study only if the student is offered the alternative of classroom instruction.

8. The manner, time, frequency, and place for submitting a student's assignments, for reporting the student's
academic progress, and for communicating with a student's parent/guardian regarding a student's academic
progress:

9. The objectives and methods of study for the student's work, and the methods used to evaluate that work:

10. A statement of the adopted policies regarding the maximum length of time allowed between the assignment
and the completion of a student's assigned work, the level of satisfactory educational progress, and the
number of missed assignments allowed before an evaluation of whether the student should be allowed to
continue in course-based independent study-

11. A statement of the number of course credits or, for the elementary grades, other measures of academic
accomplishment appropriate to the learning agreement, to be earned by the student upon completion.

12. Before the commencement of an independent study course projected to last for 15 school days or more, or
within ten school days of the first day of enrollment for an independent study course projected to last less
than 15 school days, the learning agreement shall be signed and dated by the student, and by the student's
parent/guardian or caregiver if the student is less than 18 years of age, the certificated employee responsible
for the general supervision of the independent study course, and as applicable for students with disabilities, the
certificated employee designated as having responsibility for the special education programming of the
student. For purposes of this paragraph "caregiver" means a person who has met the requirements of Family
Code 6550-6552.

Learning agreements may be signed using an electronic signature that complies with state and federal standards, as
determined by CDE. (Education Code 51749.6)

A signed learning agreement from a parent/guardian of a student who is less than 18 years of age shall constitute the
parent/guardian's permission for the student to receive instruction through course-based independent study.

(Education Code 51749.6)

Upon the request of a student's parent/guardian, and before signing a learning agreement as described above, the
district shall conduct a telephone, videoconference, or in-person student-parenteducator conference, or other
meeting during which the student, parent/guardian, and, if requested by the parent/guardian, an advocate, may ask
questions about the educational options, including which curriculum offerings and nonacademic supports will be
available to the student in independent study. (Education Code 51749.6)

Student-Parent-Educator Conferences
A student-parent-educator conference shall be held as appropriate including, but not limited to, as a reengagement

strategy and/or, if requested by a parent/guardian, prior to enrollment or disenrollment from independent study.
(Education Code 51745.5, 51747, 51749.5)

Records
The Superintendent or designee shall ensure that records are maintained for audit purposes.
These records shall include, but not be limited to: (Education Code 51748; 5 CCR 11703)
1. A copy of the Board policy, administrative regulation, and other procedures related to independent study

2. Alisting of the students, by grade level, program, and school, who have participated in independent study,
along with the units of the curriculum attempted and completed by students in grades K-8 and the course
credits attempted by and awarded to students in grades 9-12 and adult education

3. Afile of all agreements, with representative samples of each student's work products bearing the supervising
teacher's signed or initialed and dated notations indicating that the teacher has personally evaluated the work
or personally reviewed the evaluations made by another certificated teacher

4. As appropriate to the program in which the students are participating, a daily or hourly attendance register
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that is separate from classroom attendance records, maintained on a current basis as time values of student
work products judged by a certificated teacher, and reviewed by the supervising teacher if they are two
different persons

5. Appropriate documentation of compliance with the teacher-student ratios required by Education Code
51745.6 and 51749.5 (Education Code 51745.6 and 51749.5)

6. Appropriate documentation of compliance with the requirements pursuant to Education Code 51747.5 to
ensure the coordination, evaluation, and supervision of the independent study of each student by a district
employee who possesses a valid certification document pursuant to Education Code 44865 or an emergency
credential pursuant to Education Code 44300 (Education Code 51747.5)

The district shall document each student's participation in live interaction and synchronous instruction pursuant to
Education Code 51747 on each school day, as applicable, in whole or in part, for which live interaction or
synchronous instruction is provided as part of the independent study program. A student who does not participate in
scheduled live interaction or synchronous instruction shall be documented as nonparticipatory for that school day.
(Education Code 51747.5)

The Superintendent or designee shall also maintain a written or computer-based record such as a grade book or
summary document of student engagement, for each class, of all grades, assignments, and assessments for each
student for independent study assignments. (Education Code 51747.5)

Signed written and supplemental agreements, assignment records, work samples, and attendance records may be
maintained as an electronic file in accordance with Education Code 51747 and 51749.6, as applicable.

Program Evaluation

The Superintendent or designee shall annually report to the Board the number of district students participating in
independent study, the average daily attendance generated for apportionment purposes, student performance as
measured by standard indicators and in comparison to students in classroom based instruction, and the number and
proportion of independent study students who graduate or successfully complete independent study. Based on the
program evaluation, the Board and Superintendent shall determine areas for program improvement as needed.
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PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy6170.1: TransitionalKindergarten Status: ADOPTED

OriginalAdopted Date: 10/01/2015 | Last Revised Date: 12/01/20232024 | Last Reviewed
Date:12/01/26232024

The Governing Board desires to offer a high-quality transitional kindergarten (TK) program for eligible
children who do not yet meet the minimum age criterion for kindergarten. The TK program shall assist
students in developing the academic, social, and emotional skills needed to succeed in kindergarten and
beyond.

The district's TK program shall be the first year of a two-year kindergarten program. (Education Code
48000)

The Board encourages ongoing collaboration among district preschool staff, other preschool providers,
elementary teachers, administrators, and parents/guardians in the development, implementation, and
evaluation of the district's TK program.

Eligibility
The district's TK program shall admit children as follows: (Education Code 48000):)

1. Forthe 2024-25 school year, children whose fifth birthday is between September 2 and
June 2

2. For the 2025-26 school year, and in each school year thereafter, children who turn four
by September 1

A child's eligibility for TK enrollment shall not impact family eligibility for a preschool or child care
program, including, but not limited to, a Head Start program, a child care center serving children
through an alternative payment program, a general child care and development program, a California
State Preschool Program (CSPP), a migrant child care and development program, child care and
development services for children with special needs, or a program serving children through a
CalWORKs Stage 1, Stage 2, or Stage 3 program. (Education Code 48000)

Parents/guardians of eligible children shall be notified of the availability of the TK program and of the
age, residency, immunization, and any other enrollment requirements. Enrollment in the TK program
shall be voluntary.

On a case-by-case basis, a child whose fifth birthday is on or before September 1 may be admitted into
the district's TK program upon request of a child's parents/guardians, if the Superintendent or
designee, determines that it is in the child's best interest.
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At any time during the school year, the district may admit into the TK program a child whose fifth
birthday is after the date specified for admittance for the applicable year as described above, provided
that upon the recommendation of the Superintendent or designee, the Board determines that
enrollment in a TK program is in the child's best interest and the child's parents/guardians approve.
Prior to such enrollment, the child's parents/guardians shall be provided information regarding the
advantages and disadvantages and any other explanatory information about the effect of early
admittance. (Education Code 48000)

Additionally, the district may enroll an early enrollment child in TK whose fourth birthday is between June
3 and September 1, inclusive, preceding the school year during which they are enrolled in TK. The
Superintendent or designee shall maintain any classroom that includes an early enrollment child with a
classroom enrollment that does not exceed 20 students and an adult-tostudent ratio of at least one adult
to every 10 students. Additionally, if an early enrollment child is enrolled in TK, the district shall
concurrently offer enrollment to the child in the district's CSPP, subject to available space. (Education
Code 48000.15)

Curriculum and Instruction

The district's TK program shall be based on a modified kindergarten curriculum that is age and
developmentally appropriate. (Education Code 48000)

The program shall be aligned with the preschool learning foundations and preschool curriculum
frameworks developed by the California Department of Education (CDE). It shall be designed to
facilitate students' development in essential knowledge and skills related to language and literacy,
mathematics, physical development, health, visual and performing arts, science, history-social science,
English language development, and social-emotional development.

identification as an English learner. However the district shall conduct the Home Language Survey
during enrollment to identify whether the primary or native language of a student is other than English.

The Board shall establish the length of the school day in the district's TK program, which shall be at least
three hours but no more than four hours long, including recess but excluding noon intermission, except for
TK students enrolled in expanded learning opportunity programs provided by the district pursuant to
Education Code 46120. If the district has adopted an extended-day kindergarten, the length of the school
day for the TK program may be different than the length of the school day for the kindergarten program
either at the same or different school sites. The Superintendent or designee shall annually report to CDE as
to whether the district's TK programs are offered full -day, part -day, or both. (Education Code 8973,
37202, 46111, 46115, 46117, 48003)

The Superintendent or designee shall collaborate with parents/guardians and relevant community
groups, in accordance with the plan developed for how all children in the attendance area of the
district will have access to full-day learning programs the year before kindergarten that meet the needs
of parents/guardians, including through partnerships with the district's expanded learning
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opportunities, the After School Education and Safety Program, CSPP, Head Start programs, and other
community-based early learning and care programs.

TK students may be placed in the same classrooms as kindergarten students when necessary, provided
that the instructional program is differentiated to meet student needs.

TK students may be commingled in the same classroom with four-year-old students from a CSPP program
as long as the commingled program meets all of the requirements of each program as well as the following
requirements: (Education Code 8207, 48000)

1. The classroom does not include students enrolled in TK for a second year or students enrolled in
a regular kindergarten

2. An observation using the Classroom Assessment Scoring System (CLASS) tool and CLASS
Environmental tool are completed for the classroom

3. Allchildren enrolled for 10 or more hours per week are evaluated using the Desired Results
Developmental Profile, as specified in 5 CCR 18272

4. The classroom is taught by a teacher that holds a credential issued by the Commission on
Teacher Credentialing (CTC) in accordance with Education Code 44065 and 44256

5. The classroom is in compliance with the adult-child ratio specified in Education Code 8241

6. Contractors of the district report the services, revenues, and expenditures for children in the
preschool program in accordance with 5 CCR 18068 except for contractors of the TK program

The district shall maintain an average TK class enrollment of not more than 24 students for each school site,
not including students who are continuously enrolled in and meet the minimum day requirement for
independent study for more than 14 school days in a school year. (Education Code 48000)

Staffing

The Superintendent or designee shall ensure that teachers assigned to teach in TK classes possess a
teaching credential or permit from CTC that authorizes such instruction.

A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August 1, 2025,
have at least 24 units in early childhood education and/or child development, comparable professional
experience in a preschool setting, and/or a child development teacher permit or an early childhood
specialist credential issued by CTC. (Education Code 48000)

The Superintendent or designee may provide professional development as needed to ensure that TK
teachers are knowledgeable about the standards and effective instructional methods for teaching young
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children, including, but not limited to, developing competencies in serving inclusive classrooms and dual
language learners.

The district shall maintain an average of at least one adult for every 12 students for TK classrooms and,
contingent upon an appropriation of funding, maintain an average of at least one adult for every 10
students commencing with the 2025-26 school year. (Education Code 48000)

Continuation to Kindergarten

Students who complete the TK program shall be eligible to continue in kindergarten the following
school year. Parents/guardians of such students shall not be required to submit a signed Kindergarten
Continuance Form for kindergarten attendance.

However, whenever children who would otherwise be age-eligible for kindergarten are enrolled in TK,
the Superintendent or designee shall obtain a Kindergarten Continuance Form signed by the
parent/guardian near the end of the TK year consenting to the child's enrollment in kindergarten the
following year.

A student shall not attend more than two years in kindergarten or a combination of TK and
kindergarten. (Education Code 46300)

Assessment

The Superintendent or designee may develop or identify appropriate formal and/or informal assessments
of TK students' development and progress. The Superintendent or designee shall monitor and regularly
report to the Board regarding program implementation, the progress of students in meeting related
academic standards, and student preparedness for future education.

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All rights

reserved.
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CURRENT Board Policy Manual

South San Francisco Unified School District

Policy 6170.1: Transitional Kindergarten Status: ADOPTED

Original Adopted Date: 11/06/2014 | Last Revised Date: 07/14/2022 | Last Reviewed Date: 07/14/2022

The Governing Board desires to offer a high-quality transitional kindergarten (TK) program for eligible children who
do not yet meet the minimum age criterion for kindergarten. The TK program shall assist students in developing the
academic, social, and emotional skills needed to succeed in kindergarten and beyond.

The district's TK program shall be the first year of a two-year kindergarten program. (Education Code 48000)

The Board encourages ongoing collaboration among district preschool staff, other preschool providers, elementary
teachers, administrators, and parents/guardians in the development, implementation, and evaluation of the district's
TK program.

Eligibility

The district's TK program shall admit children whose fifth birthday are within the following spans, designated by the
California Department of Education’s for that academic year's universally available TK: (Education Code 48000)

e In the 2022-23 school year, children who will turn five between September 2 and February 2 are eligible
for TK.

e In the 2023-24 school year, children who will turn five between September 2 and April 2 are eligible for TK.
* In the 2024-25 school year, children who turn five between September 2 and June 2 are eligible for TK.

e In the 2025-26 school year, and in each school year thereafter, children who will turn four by September 1
are eligible for TK.”

Parents/guardians of eligible children shall be notified of the availability of the TK program and of the age, residency,
immunization, and any other enrollment requirements. Enrollment in the TK program shall be voluntary.

On a case-by-case basis, a child whose fifth birthday is on or before September 1 may be admitted into the district's
TK program upon request of a child's parents/guardians, if the Superintendent or designee determines that it is in the
child's best interest.

At any time during the school year, the district may admit into the TK program a child whose fifth birthday is after
December 2 of that same school year, provided that the Superintendent or designee recommends that enrollment in
a TK program is in the child's best interest and the child's parents/guardians approve. Prior to such enrollment, the
child's parents/guardians shall be provided information regarding the advantages and disadvantages and any other
explanatory information about the effect of early admittance. (Education Code 48000)

Curriculum and Instruction

The district's TK program shall be based on a modified kindergarten curriculum that is age and developmentally
appropriate. (Education Code 48000)

The program shall be aligned with the preschool learning foundations and preschool curriculum frameworks
developed by the California Department of Education (CDE). It shall be designed to facilitate students' development
in essential knowledge and skills related to language and literacy, mathematics, physical development, health, visual
and performing arts, science, history-social science, English language development, and social-emotional
development.

The Board shall establish the length of the school day in the district's TK program, which shall be at least three hours
but no more than four hours long. If the district has adopted an extended-day kindergarten, the length of the school
day for the TK program may be different than the length of the school day for the kindergarten program either at the
same or different school sites. The Superintendent or designee shall annually report to CDE as to whether the
district's TK programs are offered full day, part day, or both. (Education Code 8973, 37202, 46111, 46115,46117,
48003)

TK students may be placed in the same classrooms as kindergarten students when necessary, provided that the
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instructional program is differentiated to meet student needs.

TK students may be commingled in the same classroom with four-year-old students from a California State Preschool
Program as long as all of the requirements of each program are met and the classroom does not include students
enrolled in TK for a second year or students enrolled in a regular kindergarten. (Education Code 8235, 48000)

Staffing

The Superintendent or designee shall ensure that teachers assigned to teach in TK classes possess a teaching
credential or permit from the Commission on Teacher Credentialing (CTC) that authorizes such instruction.

A credentialed teacher who is first assigned to a TK class after July 1, 2015, shall, by August 1, 2021, have at least 24
units in early childhood education and/or child development, comparable experience in a preschool setting, and/or a
child development teacher permit issued by CTC. (Education Code 48000)

The Superintendent or designee may provide professional development as needed to ensure that TK teachers are
knowledgeable about the standards and effective instructional methods for teaching young children.

Continuation to Kindergarten

Students who complete the TK program shall be eligible to continue in kindergarten the following school year.
Parents/guardians of such students shall not be required to submit a signed Kindergarten Continuance Form for
kindergarten attendance.

However, whenever children who would otherwise be age-eligible for kindergarten are enrolled in TK, the
Superintendent or designee shall obtain a Kindergarten Continuance Form signed by the parent/guardian near the
end of the TK year consenting to the child's enroliment in kindergarten the following year.

A student shall not attend more than two years in a combination of TK and kindergarten. (Education Code 46300)
Assessment

The Superintendent or designee may develop or identify appropriate formal and/or informal assessments of TK
students' development and progress. The Superintendent or designee shall monitor and regularly report to the Board
regarding program implementation, the progress of students in meeting related academic standards, and student
preparedness for future education.
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PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 6174: Education For English Learners Status: ADOPTED

Original Adopted Date: 03/01/2017 | Last Revised Date: 8612/01/20232024 | Last Reviewed Date:
0612/01/20232024

The Governing Board intends to provide English learners with challenging curriculum and instruction that
maximize the attainment of high levels of proficiency in English, advance multilingual capabilities, and
facilitate student achievement in the district's regular course of study.

English learners shall be provided differentiated English language development instruction which is
targeted to their English proficiency level. Such instruction shall be based on sound instructional theory, be
aligned with state content standards, emphasize inquiry-based learning and critical thinking skills, and be
integrated across all subject areas.

No middle or high school student who is an English learner shall be denied enroliment in any of the
following: (Education Code 60811.8)

1. Courses in the core curriculum areas of reading/language arts, mathematics, science, and
history/social science, courses required to meet state and local high school graduation
requirements, or courses required for middle school grade promotion

However, a middle or high school student who is a newcomer student or an immigrant child or
youth, as defined in 20 USC 7011, or is a student participating in a program designed to meet the
academic and transitional needs of newcomer students and that has as its primary objective the
development of English language proficiency, may be denied enrollment in any of the courses
stated above if the course of study provided to the student is designed to remedy academic deficits
incurred during participation and is reasonably calculated to enable the student to attain parity of
participation in the standard instructional program within a reasonable length of time after the

student enters the school system.

2. Afull course load of courses specified in Item #1 above

3. Other courses that meet the "A-G" course requirements for college admission or are advanced
courses such as honors or Advanced Placement courses, on the sole basis of the student's
classification as an English learner

The district shall identify in its local control and accountability plan (LCAP) goals and specific actions and
services to enhance student engagement, academic achievement, and other outcomes for English learners-
and long-term English learners, in accordance with Board Policy and Administrative Regulation 0460 — Local
Control and Accountability Plan.
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The Superintendent or designee shall encourage parent/guardian and community involvement in the
development and evaluation of programs for English learners. The Superintendent or designee may
also provide an English development literacy training program for parents/guardians and community
members so that they may better support students' English language development.

Staff Qualifications and Training

The Superintendent or designee shall ensure that all staff employed to teach English learners possess
the appropriate authorization from the Commission on Teacher Credentialing.

The district shall provide effective professional development to teachers (including teachers in classroom
settings that are not the settings of language instruction educational programs), administrators, and other
school or community-based organization personnel to improve the instruction and assessment of English
learners and enhance staff's ability to understand and use curricula, assessment, and instructional
strategies for English learners. Such professional development shall be of sufficient intensity and duration
to produce a positive and lasting impact on teachers' performance in the classroom. (20 USC 6825)

Staff development shall also address the sociocultural needs of English learners and provide
opportunities for teachers to engage in supportive, collaborative learning communities.

Identification and Assessment

The Superintendent or designee shall maintain procedures for the early identification of English
{earners and an assessment of the proficiency of English learners at all grade levels, except transitional
kindergarten, using the English Language Proficiency Assessments for California (ELPAC). To oversee
test administration, the Superintendent or designee shall annually designate a district ELPAC
coordinator and a site coordinator for each test site in accordance with 5 CCR 11518.40-11518.45.

Once identified as an English learner, a student shall be annually assessed for language proficiency until
the student is reclassified based on criteria specified in the accompanying administrative regulation.

In addition, English learners' academic achievement in English language arts, mathematics, science, and any
additional subject required by law shall be assessed using the California Assessment of Student
Performance and Progress. As necessary, the test shall be administered with testing variations in
accordance with 5 CCR 853. English learners who are in their first 12 months of attending a school in the
United States shall be exempted from taking the English language arts assessment to the extent allowed by
federal law. (Education Code 60603, 60640; 5 CCR 853)

Formative assessments may be utilized to analyze student performance and appropriately adapt
teaching methodologies and instructions.

Language Acquisition Programs

The district shall offer research-based language acquisition programs that are designed to ensure
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English acquisition as rapidly and as effectively as possible and that provide instruction to students on the
state-adopted academic content standards, including the English language development standards.
(Education Code 306; 5 CCR 11300)

At a minimum, the district shall offer a structured English immersion program which includes designated
and integrated English language development. In the structured English immersion program, nearly all of
the classroom instruction shall be provided in English, but with the curriculum and presentation designed
for students who are learning English. (Education Code 305-306; 5 CCR 11309)

For the purpose of determining the amount of instruction to be conducted in English in the structured
English immersion program, "nearly all" means that all classroom instruction shall be conducted in
English except for clarification, explanation, and support as needed.

In addition, language acquisition programs offered by the district may include, but are not limited to, the
following: (Education Code 305-306)

1. Adual-language immersion program that provides integrated language learning and academic
instruction for native speakers of English and native speakers of another language, with the goals
of high academic achievement, first and second language proficiency, and cross-cultural
understanding

2. Atransitional or developmental program for English learners that provides literacy and academic
instruction in English and a student's native language and that enables an English learner to
achieve English proficiency and academic mastery of subject matter content and higher order
thinking skills, including critical thinking, in order to meet state academic content standards

The district's language acquisition programs for grades K-3 shall comply with class size requirements
specified in Education Code 42238.02. (Education Code 310)

In establishing the district's language acquisition programs, the Superintendent or designee shall
consult with parents/guardians and the community during the LCAP development process. The
Superintendent or designee shall also consult with administrators, teachers, and other personnel with
appropriate authorizations and experience in establishing a language acquisition program. (Education
Code 305)

At the beginning of each school year or upon a student's enrollment, parents/guardians shall be
provided information on the types of language acquisition programs available to students enrolled in
the district, including, but not limited to, a description of each program, the process to be followed in
making a program selection, identification of any language to be taught in addition to English when the
program includes instruction in another language, and the process to request establishment of a
language acquisition program. (Education Code 310; 5 CCR 11310)

Whenever a student is identified as an English learner based on the results of the ELPAC, the student's
parents/guardians may choose a language acquisition program that best suits their child. To the extent
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possible, any language acquisition program requested by the parents/guardians of 30 or more students at
the school or by the parents/guardians of 20 or more students at any grade level shall be offered by the
school. (Education Code 310; 5 CCR 11311)

Reclassification/Redesignation

When an English learner ishas acquired a reasonable level of English proficiency, as determined based
on state and district reclassification criteria to have acquired-a reasonable level of English proficieney
pursuant to Education Code 343 and 52164.6, or upon the request byof the student's parent/guardian
of an English learner, the student shall be transferred from a language acquisition program into an
English language mainstream classroom.

English learners shall be reclassified as fluent English proficient when they are able to comprehend, speak,
read, and write English well enough to receive instruction in an English language mainstream classroom and
make academic progress at a level substantially equivalent to that of students of the same age or grade
whose primary language is English and who are in the regular course of study. (Education Code 52164.6)

The criteria for determining whether an English learner shall be reclassified as fluent English proficient
shall include, but not be limited to: (Education Code 313, 52164.6; 5 CCR 11303)

1. Assessment of English language proficiency using an objective assessment instrument,
including, but not limited to, the ELPAC

|

Evaluation by the student's classroom teacher and any other certificated staff with direct
responsibility for teaching or placement decisions related to the student, including, but not
limited to, a review of the student's curriculum mastery and academic performance

o

Parent/guardian involvement, including:

a. Notice to parents/guardians of language reclassification and placement, including a
description of the reclassification process and the parent/guardian's opportunity to

participate

=

Encouragement of parent/guardian participation in the district's reclassification
procedure, including seeking parent/guardian opinion and consultation during the
reclassification process

c. Provision of an interpreter for the parent/guardian, when necessary

Comparison of student performance on an objective assessment of basic skills in English
against an empirically established range of performance in basic skills, based on the
performance of English proficient students of the same age, which demonstrates whether the
student is sufficiently proficient in English to participate effectively in a curriculum designed for
students of the same age whose native language is English

[
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The student's language proficiency assessments, the participants in the reclassification process, and any
decisions regarding reclassification shall be retained in the student's permanent record. (5 CCR 11305)

The Superintendent or designee shall monitor the progress of reclassified students to ensure their
correct classification and placement. (5 CCR 11304)

The Superintendent or designee shall monitor students for at least four years following their
reclassification to ensure the students have not prematurely exited, any academic deficit incurred
through participation in the English learner program has been remedied, and the students are
meaningfully participating in the standard instructional program compared to students who had never
participated in an English learner program. (5 CCR 11304; 20 USC 6841)

Program Evaluation

To evaluate the effectiveness of the district's educational program for English learners, the
Superintendent or designee shall report to the Board, at least annually, regarding:

1. Progress of English learners towards proficiency in English
2. The number and percentage of English learners reclassified as fluent English proficient

3. The number and percentage of English learners who are or are at risk of being classified as
long-term English learners as defined in aceerdanee with Education Code 313.1

4. The achievement of English learners on standards-based tests in core curricular areas

5. For any language acquisition program that includes instruction in a language other than English,
student achievement in the non-English language in accordance with 5 CCR 11309

6. Progress toward any other goals identified in the district's LCAP for
English learners and long-term English learners as defined in Education Code 52052

7. A comparison of current data with data from at least the previous year in regard to ltems #1-
6 above

8. A comparison of data between the different language acquisition programs offered by the
district

The Superintendent or designee shall also provide the Board with regular reports from any district or
schoolwide English learner advisory committees.

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All rights
reserved.
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CURRENT

Board Policy Manual
South San Francisco Unified School District

Policy 6174: Education For English Learners Status: ADOPTED

Original Adopted Date: 02/24/2016 | Last Reviewed Date: 02/24/2016

The Governing Board intends to provide English learners with challenging curriculum and instruction that develop
proficiency in English as rapidly and effectively as possible while facilitating student achievement in the district's
regular course of study.

The district shall identify in its local control and accountability plan (LCAP) specific actions and services to enhance
student engagement, academic achievement, and other outcomes for English learners.

English learners shall be provided English language development instruction targeted to their English proficiency
level and aligned with the state content standards and curriculum framework. The district's program shall be based
on sound instructional theory, use standards-aligned instructional materials, and assist students in accessing the full
educational program.

The Superintendent or designee shall ensure that all staff employed to teach English learners possess the appropriate
authorization from the Commission on Teacher Credentialing.

The Superintendent or designee shall provide to teachers, administrators, and other school staff research-based
professional development that is designed to improve the instruction and assessment of English learners and
enhance staff's ability to understand and use curricula, assessment, and instructional strategies for English learners.
(20 USC 6825)

The Superintendent or designee shall encourage parent/guardian and community involvement in the development,
implementation, and evaluation of English language development programs. In addition, to support students' English
language development, the Superintendent or designee may provide an adult literacy training program that leads to
English fluency for parents/guardians and community members.

Identification and Assessment

The Superintendent or designee shall maintain procedures which provide for the accurate identification of English
learners and an assessment of their proficiency and needs in the areas of listening, speaking, reading, and writing in
English.

Once identified as an English learner, a student shall be annually assessed for language proficiency until he/she is
reclassified based on criteria specified in the accompanying administrative regulation.

English learners' academic achievement in English language arts, mathematics, science, and any additional subject
required by law shall be assessed using the California Assessment of Student Performance and Progress. As
necessary, the test shall be administered with allowable testing variations in accordance with 5 CCR 853.5 and
853.7. English learners who are in their first 12 months of attending a school in the United States shall be exempted
from taking the English language arts assessment to the extent allowed by federal law. (Education Code 60603,
60640; 5 CCR 853.5, 853.7)

Placement of English Learners

Students who are English learners shall be educated through "structured English immersion" (also known as
"sheltered English immersion"), as defined in law and the accompanying administrative regulation, for a temporary
transition period not normally intended to exceed one year. Nearly all of the classroom instruction in the district's
structured English immersion program shall be in English, but with the curriculum and presentation designed for
students who are learning the language. (Education Code 305-306)

"Nearly all," for the purpose of determining the amount of instruction to be conducted in English, means that all
classroom instruction shall be conducted in English except for clarification, explanation, and support as needed.

When an English learner has acquired a reasonable level of English proficiency as measured by any of the state-
designated assessments approved by the California Department of Education, any district assessments, and/or other
criteria adopted by the Board, he/she shall be transferred from a structured English immersion classroom to an
English language mainstream classroom in which the instruction is overwhelmingly in English. (Education Code
305-306; 5 CCR 11301)

An English learner has acquired a "reasonable level of English proficiency" when he/she has achieved the following:
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An English learner has acquired a "reasonable level of English proficiency" when he/she has achieved an identified
English Learner level of Early Advanced (4) or Advanced (5) on the English Language Development Test (CELDT) or
any locally developed assessments and using other criteria developed by South San Francisco Unified School District.

At any time during the school year, the parent/guardian of an English learner may have his/her child moved into an
English language mainstream program. (5 CCR 11301)

Parental Exception Waivers

When allowed by law, the parent/guardian of an English learner may submit a request that his/her child be exempted
from placement in a structured English immersion program and instead be placed in a class where he/she is taught
English and other subjects through bilingual education techniques or other generally recognized educational
methodologies permitted by law. (Education Code 310-311)

Each waiver request shall be considered on its individual merits with deference given to the parent/guardian's
preference for student placement.

A waiver request shall be granted in accordance with law unless the principal and educational staff have determined
that an alternative program would not be better suited to the student's overall educational development. (5 CCR
11309)

If the Superintendent or designee denies the waiver request, he/she shall provide a written justification to the
parent/guardian describing the reasons for the denial. A parent/guardian may appeal the decision in writing to the
Board. The Board may consider the matter at its next regular Board meeting. The Board may decide not to hear the
appeal, in which case the Superintendent's decision shall be final. If the Board hears the appeal, the Superintendent
shall send the Board's decision to the parent/guardian within seven working days.

Program Evaluation

To evaluate the effectiveness of the district's educational program for English learners, the Superintendent or
designee shall report to the Board, at least annually, regarding:

1. Progress of English learners towards proficiency in English
2. The number and percentage of English learners reclassified as fluent English proficient

3. The number and percentage of English learners who are or are at risk of being classified as long-term English
learners in accordance with Education Code 313.1

4, The achievement of English learners on standards-based tests in core curricular areas
5. Progress toward any other goals for English learners identified in the district's LCAP

6. A comparison of current data with data from at least the previous year.

The Superintendent or designee also shall provide the Board with regular reports from any district or schoolwide
English learner advisory committees.
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PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Bylaw9240: Board Training Status: ADOPTED

Original Adopted Date: 12/01/1987 | Last Revised Date: 12/01/20162024 | Last Reviewed
Date:12/01/26162024

The Governing Board believes that the Board's ability to effectively and responsibly govern the district is
essential to promoting student achievement, building positive community relations, and protecting the
public interest in district schools. Board members shall participate in mandatory ethics training, as outlined
below, and are encouraged to participate in ongoing opportunities for professional development sufficient
to help them understand their responsibilities, stay abreast of new developments in education, and

improve governance skills.

Unless a Board member’s term expires prior to January 1, 2026, each Board member shall complete ethics
training in accordance with Government Code 53234-53235.2 by January 1, 2026, and at least once every
two years thereafter. (Government Code 53235)

Once completed, the Board member shall inform the Board president and Superintendent, who shall
ensure that records are retained for each Board member’s participation in the required ethics training.

The Board president and/or the Superintendent or designee shall provide an orientation to newly elected or
appointed Board consistent with Board Bylaw 9230 - Orientation.

The Board president shall work with the Superintendent or designee to include funds for professional
development and associated reasonable travel expenses for the Board as a whole and for each individual

Board member in the district’s proposed annual budget.

Consistent with the availability of funds in the district’s adopted annual budget, the Board president or
designee shall annually develop, and bring to the Board for adoption at a Board meeting, a Board
professional development calendar designed to assist the Board as a whole in understanding the principles
of effective governance, including, but not limited to, information on school finance and budgets, student
achievement and assessment, labor relations, community relations, program evaluation, open meeting laws
(the Brown Act), conflict of interest laws, and other topics necessary to govern effectively and in

compliance with law.

Consistent with the availability of funds in the district’s adopted annual budget, individual Board
members may identify and participate in additional professional development opportunities, and shall
timely inform the Board president and the Superintendent upon doing so. Additionally, the
Superintendent or designee shall establish timelines and procedures for how an individual Board
member shall request that the district pay for such professional development opportunities, whether
in advance or by reimbursement.
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Board members are encouraged to consider participating in the professional development opportunities
offered by CSBA such as the Institute for New and First-Term Board Members, Masters in Governance
Program, Annual Education Conference and Trade Show, Legal Symposium for Experienced Board
Members, Board Presidents Workshop, Brown Act Workshop, Policy Update Webinars, and Ethics Trainings.

Individual Board members are encouraged to share the knowledge or skills acquired from individual
professional development opportunities with the full Board, thereby benefiting the Board and district.

Consistent with Board Bylaw 9320 - Meetings And Notices, Board members may attend a professional
development opportunity as part of a conference or similar public gathering as the Annual Education
Conference and Trade Show hosted by CSBA, so long as a majority of the Board members do not discuss
among themselves, other than as part of the scheduled program, business of a specified nature that is
within the district's jurisdiction

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All rights

reserved.
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CURRENT

Board Policy Manual
South San Francisco Unified School District

Bylaw 9240: Board Training Status: ADOPTED

Original Adopted Date: 03/14/2019 | Last Reviewed Date: 03/14/2019

The Governing Board believes that the Board's ability to effectively and responsibly govern the district is essential to
promoting student achievement, building positive community relations, and protecting the public interest in district
schools. Board members shall be provided sufficient opportunities for professional development that helps them
understand their responsibilities, stay abreast of new developments in education, and develop boardsmanship skills.

The Board and/or the Superintendent or designee shall provide an orientation to newly elected or appointed Board
members which includes comprehensive information regarding Board roles, policies, and procedures and the district's
vision and goals, operations, and current challenges. Throughout their first term, Board members shall continue to
participate in additional educational opportunities designed to assist them in understanding the principles of
effective governance, including, but not limited to, information on school finance and budgets, student achievement
and assessment, labor relations, community relations, program evaluation, open meeting laws (the Brown Act),
conflict of interest laws, and other topics necessary to govern effectively and in compliance with law.

All Board members are encouraged to continuously participate in advanced training offered by the California School
Boards Association in order to reinforce boardsmanship skills and build knowledge related to key education issues.
Such activities may include online courses, webinars, webcasts, and in-person attendance at workshops and
conferences. In addition, workshops and consultations may be held within the district on issues that involve the
entire governance team.

Funds for board training shall be budgeted annually for the Board and each Board member. In selecting appropriate
activities, the Board and/or individual Board members shall consider activities that are aligned with the district's
vision and goals and the needs of the Board or individual member to obtain specific knowledge and skills. The Board
shall annually develop a board training calendar in order to schedule and track board training activities and to
schedule opportunities for Board members to report on the activities in which they participated.

Board members may attend a conference or similar public gathering with other Board members and/or with the
Superintendent or designee in order to develop common knowledge and understanding of an issue or engage in
team-building exercises. In such cases, a majority of the Board members shall not discuss among themselves, other
than as part of the scheduled program, business of a specified nature that is within the district's jurisdiction, so as not
to violate the Brown Act open meeting laws pursuant to Government Code 54952.2.

Board members shall report, orally or in writing, on the board training activities they attend, for the purpose of
sharing the acquired knowledge or skills with the full Board and enlarging the benefit of the activity to the Board and
district.
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PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Bylaw9270: Conflict Of Interest Status: ADOPTED

OriginalAdoptedDate:07/01/2010 | Last Revised Date: 8312/01/20232024 | Last Reviewed
Date: 8312/01/20232024

The Governing Board desires to maintain the highest ethical standards and help ensure that decisions are
made in the best interest of the district and the public. Accordingly, no “District Official,” defined as a Board
member or position designated in the district’s conflict of interest code, shall participate in the making of
any decision for the district when the decision will or may be affected by the District Official’s financial,
family, or other personal interest or consideration, as defined by law.

Additionally, a Board member shall abstain from voting on personnel matters that uniquely affect the
Board member's relatives. However, a Board member may vote on collective bargaining agreements
and personnel matters that affect a class of employees to which the Board member's relative belongs.
Relative means an adult who is related to the Board member by blood or affinity within the third
degree, as determined by the common law, or an individual in an adoptive relationship within the third
degree. (Education Code 35107)

A relationship within the third degree includes an individual's parents, grandparents, greatgrandparents,
children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, nieces, nephews, and the
similar family of the individual's spouse/registered domestic partner, unless the individual is widowed or
divorced.

Conflict of Interest Code

The Board shall adopt a conflict of interest code for the district that incorporates the provisions of 2 CCR
18730 by reference, delineates the District Officials, and provides the disclosure categories required for
each position. The conflict of interest code shall be submitted to the district's code reviewing body for
approval, in accordance with Government Code 87303 and within the deadline for submission established
by the code reviewing body.

Upon direction by the code reviewing body, the Board shall review its conflict of interest code and
submit any changes to the code reviewing body or, if no change is required, the Board shall submit a
written statement to that effect. (Government Code 87306.5)

When a change in the district's conflict of interest code is necessitated due to changed circumstances, such
as the creation of new District Officials or changes to the duties of District Officials, the Board shall amend
the code, which shall then be submitted to the code reviewing body within 90 days after the changed
circumstances necessitating the amendments have become apparent. (Government Code 87306)
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When reviewing and preparing the district's conflict of interest code, the Superintendent or designee shall
provide officers, employees, consultants, and members of the community adequate notice and a fair
opportunity to present their views.

(Government Code 87311)

Conflict of Interest under the Political Reform Act

A District Official shall not make, participate in making, or in any way use or attempt to use an official
position to influence a governmental decision in which the District Official knows or has reason to know
that there is a disqualifying conflict of interest. A disqualifying conflict of interest exists if the decision will
have a "reasonably foreseeable material financial effect," which is distinguishable from the effect on the
public generally, on the District Official’s immediate family, or any financial interest described in 2 CCR
18700. (Government Code 87100, 87101, 87103; 2 CCR 18700-18707)

A District Official makes a governmental decision when, acting within the authority of the office or position,
the District Official authorizes or directs any action on a matter, votes or provides information or opinion on
it, contacts or appears before other District Officials for the purpose of affecting the decision, or takes any
other action specified in 2 CCR 18704.

However, a District Official is not prohibited from participating in the making of a contract in which the
District Official has a financial interest if such participation is required by the rule of necessity or legally
required participation pursuant to Government Code 87101 and 2 CCR 18705.

Conflict of Interest from Campaign Contributions

Prior to the rendering a decision in a proceeding before the district involving a contract, license, permit, or
other entitlement for use, as defined by Government Code 84308, a whose campaign committee received a
contribution of more than $500 from any party or participant to the proceeding, or from an agent of such a
party or participant, in the prior 12 months, and the party who made such a contribution, shall both publicly
disclose that fact on the record of the proceeding. Additionally, if a Board member willfully or knowingly
received a contribution to the Board member’s campaign committee of more than $500 from any party or
participant to such a proceeding, or from an agent of a party or participant, in the prior 12 months, and
knows or has reason to know that the participant has a financial interest in the district's decision, the Board
member shall not make, participate in making, or in any way attempt to use the Board member’s official
position to influence the district's decision in the proceeding. However, a Board member may make,
participate in making, or attempt to use the Board member’s official position to influence the decision if the
contribution is returned within 30 days after the decision was made or after the Board member knows or
should have known about the contribution and the proceeding, whichever is later.

contribution of more than $500 to a candidate or ballot measure campaign committee from any
party or participant to a proceeding before the district involving a contract, license, permit, or other
entitlement for use, as defined by Government Code 84308, or from an agent of a party or
participant, while the proceeding is pending before the district and for 12 months following the
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date the district renders a final decision in the proceeding, if the Board member or Superintendent
knows or has reason to know that the participant has a financial interest in the district's decision.
However, if a Board member or the Superintendent does accept, solicit, or direct such a

the Superintendent may cure the violation by ensuring that the contribution, or the portion
exceeding $500, is returned within 30 days of accepting, soliciting, or directing the contribution.
The Board member or Superintendent shall maintain records of curing the violation.

(Government Code 84308)

For a Board member or the Superintendent, a proceeding becomes “pending” when an item involving the
contract, license, permit, or other entitlement for use, as defined by Government Code 84308, is placed on
a Board agenda for discussion or decision or when it is reasonably foreseeable that the proceeding will
come before the district for a decision. For a party or participant, and the agent of a party of participant, a
proceeding becomes “pending” when an application is filed with the district, or, if the proceeding process
does not require an application, when the proceeding is before the district for a decision or other action.
(Government Code 84308)

The contributions disclosure requirements and restrictions above do not apply to contracts that are required
to be competitively bid, labor contracts, personal employment contracts-, contracts valued under $50,000,
contracts where no party receives financial compensation, or contracts with another governmental agency.
(Government Code 84308)

Form 700

Each District Official shall annually file a Statement of Economic Interest/Form 700 in accordance with the
disclosure categories specified in the district's conflict of interest code. An individual who ceases to be a
District Official shall, within 30 days, file a revised statement covering the period of time between the
closing date of the last required statement and the date the individual ceased to be a District Official.
(Government Code 87302)

Additional Requirements for Boards that Manage Public Investments

Any Board member, district employee, or district consultant who manages public investments pursuant to,
as defined by Government Code 87200, and who has a financial interest in a decision shall, upon identifying
a conflict or potential conflict of interest and immediately prior to the consideration of the matter, do all of
the following: (Government Code 87105; 2 CCR 18707)

1. Publicly identify each financial interest that gives rise to the conflict or potential conflict of interest
in detail sufficient to be understood by the public, except that disclosure of the exact street
address of a residence is not required-

2. Not discuss or vote on the matter, or otherwise act in violation of Government Code 87100-
Fhe
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For a Board member , the Board member shall not be counted toward achieving a quorum
while the item is discussed.

3. Leave the room until after the discussion, vote, and any other disposition of the matter is
concluded

However, the Board member, district employee, or district consultant who manages public
investments, as defined by Government Code 87200, may speak on the issue during the time
that the general public speaks on it. Additionally, for a Board member, if the matter has been
placed on the consent calendar, the Board member abstain from voting on the consent
calendar or, if the Board removes the item from the consent calendar, the Board member shall
abstain from voting on the item. In any event, the Board member shall refrain from discussing
or voting on the item. However, the Board member is not required to leave the room during
consideration of the consent calendar.

4. If a decision is made during closed session, disclose the interest orally during the open session
preceding the closed session

This disclosure shall be limited to a declaration that the recusal is because of a conflict of

interest pursuant to Government Code 87100. The Board member, district employee, or

district consultant who manages public investments, as defined by

Government Code 87200, shall not be present when the item is considered in closed session and
shall not knowingly obtain or review a recording or any other nonpublic information regarding the
decision.

Conflict of Interest under Government Code 1090 - Financial Interest in a Contract

A District Official shall not be financially interested in any contract made by the district, including in the
development, internal discussions, negotiations, modifications, planning, deliberation of issues, and
specifications and solicitations for bids. If a District Official has such a financial interest in a contract made
by the district, the contract is void. (Government Code 1090)

Remote Interest Exception to Government Code 1090

A Board member shall not be considered to be financially interested in a contract in which there is only a
"remote interest," as specified in Government Code 1091, if the interest is disclosed during a Board
meeting and noted in the official Board minutes. The affected Board member shall not vote or debate on
the matter or attempt to influence any other Board member to enter into the contract. (Government Code
1091)

Noninterest Exception to Government Code 1090

A District Official shall not be considered to be financially interested in a contract if the interest is
reimbursement for actual and necessary expenses incurred in the performance of official duties, in the
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employment of a spouse/registered domestic partner who has been a district employee for at least one
year prior to the Board member's election or appointment, or in any “noninterest” specified in Government
Code 1091.5.

Common Law Doctrine Against Conflict of Interest

A District Official shall abstain from any official action in which the District Official's private or personal
interest may conflict with official duties pursuant to the common law doctrine against conflict of interest.

Incompatible Offices and Activities

Board members shall not engage in any employment or activity or hold any office which is inconsistent
with, incompatible with, in conflict with, or inimical to the Board member's duties as an officer of the
district. (Government Code 1099, 1126)

Gifts

District Officials may accept gifts only under the conditions and limitations specified in law including,
but not limited to, Government Code 89503 and 2 CCR 18730.

Gifts of travel and related lodging and subsistence shall be subject to the current gift conditions and
limitations, except when: (Government Code 89506)

1. The travel is in connection with a speech given by a District Official, provided the lodging and
subsistence expenses are limited to the day immediately preceding, the day of, and the day
immediately following the speech and the travel is within the United States-

2. The travel is provided by a person or agency specified in Government Code 89506, including a
government, governmental agency or authority, bona fide public or private educational institution,
as defined in Revenue and Taxation Code 203, or nonprofit organization exempt from taxation
under section 501(c)(3) of the Internal Revenue Code-

Gifts of travel exempted from the gift limitation, as described in Items #1 and 2 above, shall nevertheless be
reportable on the recipient's Statement of Economic Interest/Form 700 as required by law.

A gift of travel does not include travel provided by the district for District Officials. (Government Code
89506)

Honoraria

District Officials shall not accept any honorarium, which is defined as any payment made in consideration
for any speech given, article published, or attendance at any public or private conference, convention,
meeting, social event, meal, or like gathering. (Government Code 89501, 89502)
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The term honorarium does not include: (Government Code 89501)

1. Earned income for personal services customarily provided in connection with a bona fide business,
trade, or profession, unless the sole or predominant activity of the business, trade, or profession is
making speeches

2. Any honorarium which is not used and, within 30 days after receipt, is either returned to the donor
or delivered to the district for donation into the general fund without being claimed as a deduction
from income for tax purposes

Advice

Any District Official, who, in good faith, believes that they may be subject to the requirements of this Bylaw
and has questions, is unclear, or is unsure regarding the application of the requirements of this Bylaw to
any particular instance or situation, may seek advice from the district’s legal counsel with the permission of
the Superintendent, Board President, or majority of the Board.

Training

Unless a Board member’s term expires prior to January 1, 2026, each Board member shall complete ethics
training in accordance with Government Code 53234-53235.2 by January 1, 2026, and at |least once every
two years thereafter as specified in Board Bylaw 9240 — Board Training.

Policy Reference UPDATE Service
Copyright 2024 by California School Boards Association, West Sacramento, California 95691 All rights
reserved.
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CURRENT

Board Policy Manual
south San Francisco Unified School District

Bylaw 9270: Conflict Of Interest Status: ADOPTED
Original Adopted Date: 09/08/2016 | Last Revised Date: 08/15/2024 | Last Reviewed Date: 08/15/2024

The Governing Board desires to maintain the highest ethical standards and help ensure that decisions are made in the
best interest of the district and the public. Accordingly, no Board member, district employee, or other person in a
designated position shall participate in the making of any decision for the district when the decision will or may be
affected by the Board member's, district employee's, or other designated persons financial, family, or other personal
interest or consideration.

Even if a prohibited conflict of interest does not exist, a Board member shall abstain from voting on personnel
matters that uniquely affect the Board member's relatives. However, a Board member may vote on collective
bargaining agreements and personnel matters that affect a class of employees to which the Board member's relative
belongs. Relative means an adult who is related to the Board member by blood or affinity within the third degree, as
determined by the common law, or an individual in an adoptive relationship within the third degree. (Education Code
35107)

A relationship within the third degree includes an individual's parents, grandparents, great-grandparents, children,
grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, nieces, nephews, and the similar family of the
individual's spouse/registered domestic partner unless the individual is widowed or divorced.

The Board shall adopt for the district a conflict of interest code that incorporates the provisions of 2 CCR 18730 by
reference, specifies the district's designated positions, and provides the disclosure categories required for each
position. The conflict of interest code shall be submitted to the district's code reviewing body for approval, in
accordance with Government Code 87303 and within the deadline for submission established by the code reviewing
body. (Government Code 87303)

Upon direction by the code reviewing body, the Board shall review the district's conflict of interest code and submit
any changes to the code reviewing body or, if no change is required, the Board shall submit a written statement to
that effect. (Government Code 87306.5)

When a change in the district's conflict of interest code is necessitated due to changed circumstances, such as the
creation of new designated positions, changes to the duties assigned to existing positions, amendments, or revisions,
the amended code shall be submitted to the code reviewing body within 90 days after the changed circumstances
necessitating the amendments have become apparent. (Government Code 87306)

When reviewing and preparing the district's conflict of interest code, the Superintendent or designee shall provide
officers, employees, consultants, and members of the community adequate notice and a fair opportunity to present
their views. (Government Code 87311)

Board members and designated employees shall annually file a Statement of Economic Interest/Form 700 in
accordance with the disclosure categories specified in the district's conflict of interest code. A Board member who
leaves office or a designated employee who leaves district employment shall, within 30 days, file a revised statement
covering the period of time between the closing date of the last required statement and the date of leaving office or
district employment. (Government Code 87302, 87302.6)

Conflict of Interest under the Political Reform Act

A district official, including a Board member, designated employee, or other person in a designated position shall not
make, participate in making, or in any way use or attempt to use an official position to influence a governmental
decision in which the district official knows or has reason to know that there is a disqualifying conflict of interest. A
disqualifying conflict of interest exists if the decision will have a "reasonably foreseeable material financial effect,"
which is distinguishable from the effect on the public generally, on the district official, the district official's inmediate
family, or any financial interest described in 2 CCR 18700. (Government Code 87100, 87101, 87103; 2 CCR
1870018707)

A district official makes a governmental decision when, within the authority of the office or position, the district
official authorizes or directs any action on a matter, votes or provides information or opinion on it, contacts or
appears before another district official for the purpose of affecting the decision, or takes any other action specified
in 2 CCR 18704.

April 11, 2025 Page 97
Information/Discussion Only



However, a district official shall participate in the making of a contract in which the district official has a financial
interest if such participation is required by the rule of necessity or legally required participation pursuant to
Government Code 87101 and 2 CCR 18705.

Conflict of Interest from Campaign Contributions

To avoid improper influence over the Board's decision-making involving the issuance of a license, permit, or other
entitlements for use, including a contract, district officers, which includes Board members or agency heads, shall
comply with Government Code 84308, including the following: (Government Code 84308)

1. Adistrict officer is prohibited from accepting, soliciting, or directing a contribution of more than $250 from
any party or participant to a proceeding involving a license, permit, or other entitlement for use, including a
contract, or from that person's agent, while the proceeding is pending before the Board and for 12 months
following the date a final decision is rendered in the proceeding, if the Board member knows or has reason to
know that the party or participant has a financial interest in the Board's decision.

2. Any district officer who received a contribution of more than $250 from a party or participant in the
preceding 12 months shall disclose that fact on the record of the proceeding prior to the Board rendering a
decision in the proceeding. If the district officer willfully or knowingly received the contribution and knows or
has reason to know that the participant has a financial interest in the Board's decision, the district officer shall
not make, participate in making, or in any way attempt to use the official position to influence the Board's
decision.

3. A district officer who receives a contribution that would otherwise require disqualification as described in
Item #2 above may participate in the proceeding if the contribution is returned within 30 days from the time
the district officer knows or should have known about the contribution and the proceeding.

4. A district officer who unknowingly accepts, solicits, or directs a contribution of more than $250 during the 12
months after the date of the Board's final decision on the proceeding may cure the violation by returning the
contribution, or the portion exceeding $250, within 14 days of accepting, soliciting, or directing the
contribution, provided the district officer did not knowingly or willfully accept, solicit, or direct the prohibited
contribution. The district officer shall maintain records of curing the violation.

The provisions in Government Code 84308 as specified above do not apply to labor contracts, competitively bid
contracts, and personal employment contracts. (Government Code 84308)

Additional Requirements for Boards that Manage Public Investments

Any Board member who manages public investments pursuant to Government Code 87200 and who has a financial
interest in a decision shall, upon identifying a conflict or potential conflict of interest and immediately prior to the
consideration of the matter, do all of the following: (Government Code 87105; 2 CCR 18707)

1. Publicly identify each financial interest that gives rise to the conflict or potential conflict of interest in detail
sufficient to be understood by the public, except that disclosure of the exact street address of a residence is
not required.

2. Not discuss or vote on the matter, or otherwise act in violation of Government Code 87100. The Board
member shall not be counted toward achieving a quorum while the item is discussed.

However, the Board member may speak on the issue during the time that the general public speaks on it and
may leave the dais to speak from the same area as members of the public. The Board member may listen to
the public discussion and deliberations of the matter with members of the public.

3. Leave the room until after the discussion, vote, and any other disposition of the matter is concluded, unless
the matter has been placed on the portion of the agenda reserved for uncontested matters.

If the item is on the consent calendar, the Board member shall either make a motion to remove the item from
the consent calendar or the Board member shall abstain from voting on the consent calendar. In any event,
the Board member shall refrain from discussing or voting on the item. However, the Board member is not
required to leave the room during consideration of the consent calendar.

4. If the Board's decision is made during closed session, disclose the interest orally during the open session
preceding the closed session. This disclosure shall be limited to a declaration that the recusal is because of a
conflict of interest pursuant to Government Code 87100. The Board member shall not be present when the
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item is considered in closed session and shall not knowingly obtain or review a recording or any other
nonpublic information regarding the Board's decision

Conflict of Interest under Government Code 1090 - Financial Interest in a Contract

Board members, employees, or district consultants shall not be financially interested in any contract made by the
Board on behalf of the district, including in the development, preliminary discussions, negotiations, compromises,
planning, reasoning, and specifications and solicitations for bids. If a Board member has such a financial interest in a
contract made by the Board, the contract is void. (Government Code 1090)

A Board member shall not be considered to be financially interested in a contract in which there is only a "remote
interest," as specified in Government Code 1091, if the interest is disclosed during a Board meeting and noted in the
official Board minutes. The affected Board member shall not vote or debate on the matter or attempt to influence
any other Board member or district official to enter into the contract. (Government Code 1091)

In addition, a Board member shall not be considered to be financially interested in a contract in which the interest is a
"noninterest" as defined in Government Code 1091.5. Noninterest includes a Board member's interest in being
reimbursed for actual and necessary expenses incurred in the performance of official duties, in the employment of a
spouse/registered domestic partner who has been a district employee for at least one year prior to the Board
member's election or appointment, or in any other applicable circumstance specified in Government Code 1091.5.

Common Law Doctrine Against Conflict of Interest

A Board member shall abstain from any official action in which the Board member's private or personal interest may
conflict with official duties.

Incompatible Offices and Activities

Board members shall not engage in any employment or activity or hold any office which is inconsistent with,
incompatible with, in conflict with, or inimical to the Board member's duties as an officer of the district.
(Government Code 1099, 1126)

Gifts

Board members and designated employees may accept gifts only under the conditions and limitations specified in
Government Code 89503 and 2 CCR 18730.

The limitation on gifts does not apply to wedding gifts and gifts exchanged between individuals on birthdays,
holidays, and other similar occasions, provided that the gifts exchanged are not substantially disproportionate in
value. (Government Code 89503)

In addition, the limitation on gifts does not apply to informational materials such as books, reports, pamphlets,
calendars, and periodicals. (Government Code 82028)

Gifts of travel and related lodging and subsistence shall be subject to the current gift limitation, except when:
(Government Code 89506)

1. The travel is in connection with a speech given by a Board member or designated employee, provided the
lodging and subsistence expenses are limited to the day immediately preceding, the day of, and the day
immediately following the speech and the travel is within the United States.

2. The travel is provided by a person or agency specified in Government Code 89506, including a government,
governmental agency or authority, bona fide public or private educational institution, as defined in Revenue
and Taxation Code 203, or nonprofit organization exempt from taxation under section 501(c)(3) of the
Internal Revenue Code.

Gifts of travel exempted from the gift limitation, as described in Items #1 and 2 above, shall nevertheless be
reportable on the recipient's Statement of Economic Interest/Form 700 as required by law.

A gift of travel does not include travel provided by the district for Board members and designated employees.
(Government Code 89506)

Honoraria
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Board members and designated employees shall not accept any honorarium, which is defined as any payment made
in consideration for any speech given, article published, or attendance at any public or private conference,
convention, meeting, social event, meal, or like gathering. (Government Code 89501, 89502)

The term honorarium does not include: (Government Code 89501)

1. Earned income for personal services customarily provided in connection with a bona fide business, trade, or
profession, unless the sole or predominant activity of the business, trade, or profession is making speeches

2. Any honorarium which is not used and, within 30 days after receipt, is either returned to the donor or
delivered to the district for donation into the general fund without being claimed as a deduction from income

for tax purposes
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Bylaw9010: Public Statements Status: ADOPTED

Original Adopted Date: 09/01/1990 | Last Revised Date: 8209/01/20132024 | Last Reviewed
Date: ©6809/01/20132024

The Governing Board recognizes the responsibility of Board members in their role as community
leaders to participate in public discourse on matters of civic or community interest, including those
involving the district, and their right to freely express their personal views. However, to ensure
communication of a consistent, unified message regarding district issues, Board members are
expected to respect the authority of the Board to choose its representatives, to communicate its
positions, and to abide by established protocols.

Board Spokesperson

All public statements authorized to be made on behalf of the Board shall be made by the Board
president or, if appropriate, by the Superintendent or, with respect to a specific issue or topic, other
representative as designated by the Board or Board president.

When speaking for the Board, a spokesperson shall exercise restraint and tact and communicate in a
manner that promotes public confidence in the Board's leadership.

Board spokespersons shall not disclose confidential information or information received in closed
session except when authorized by a majority of the Board or by law. (Government Code 54963)

Statements by Individual Board Members

When speaking to community groups, members of the public, or the media, individual Board
members should recognize that their statements may be perceived as reflecting the views and
positions of the Board. Board members have a responsibility to identify when a viewpoint is held by
an individual Board member rather than the Board as a whole. For example, a Board member may
include a disclaimer on the Board member’s personal social media account that the Board member is
expressing personal viewpoints and not those of the Board or the district.

Board members who opt to express their opinions on district matters, whether in-person, to the
press or online, are expected to conduct themselves in a respectful, courteous, and professional
manner and to model good behavior for district students and the community.
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Board Policy Manual
CURRENT South San Francisco Unified School District

Bylaw 9010: Public Statements Status: ADOPTED

Original Adopted Date: 09/25/2014

The Governing Board recognizes the responsibility of Board members in their role as community leaders to
participate in public discourse on matters of civic or community interest, including those involving the district, and
their right to freely express their personal views. However, to ensure communication of a consistent, unified
message regarding district issues, Board members are expected to respect the authority of the Board to choose its
representatives to communicate its positions and to abide by established protocols.

All public statements authorized to be made on behalf of the Board shall be made by the Board president or, if
appropriate, by the Superintendent or other designated representative.

(cf. 2110 - Superintendent Responsibilities and Duties)
(cf. 9121 - President)
(cf. 9200 - Limits of Board Member Authority)

When speaking for the district, the Board encourages its spokespersons to exercise restraint and tact and to
communicate the message in a manner that promotes public confidence in the Board's leadership.

Board spokespersons shall not disclose confidential information or information received in closed session except
when authorized by a majority of the Board. (Government Code 54963)

(cf. 9005 - Governance Standards)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

When speaking to community groups, members of the public, or the media, individual Board members should
recognize that their statements may be perceived as reflecting the views and positions of the Board. Board members
have a responsibility to identify personal viewpoints as such and not as the viewpoint of the Board.

(cf. 1100 - Communication with the Public)
(cf. 1112 - Media Relations)

In addition, the Board encourages members who participate on social networking sites, blogs, or other discussion or
informational sites to conduct themselves in a respectful, courteous, and professional manner and to model good
behavior for district students and the community. Such electronic communications are subject to the same standards
and protocols established for other forms of communication, and the disclosure requirements of the California Public
Records Act may likewise apply to them.

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)
(cf. 1340 - Access to District Records)

(cf. 9012 - Board Member Electronic Communications)
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Bylaw 9012: Board Member Electronic Communications Status: ADOPTED

Original Adopted Date: 11/01/2008 | Last Revised Date: $209/01/20202024 | Last Reviewed
Date: 1209/01/26202024

The Governing Board recognizes that electronic communication is an efficient and convenient way
for Board members to communicate and expedite the exchange of information with each other,
district staff, and members of the public. Board members shall exercise caution to ensure
compliance with the Brown Act, the Public Records Act, and other applicable laws.

A majority of the Board shall not, outside of an authorized meeting, use a series of electronic
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take
action on any item that is within the subject matter jurisdiction of the Board. (Government Code
54952.2)

Examples of permissible electronic communications concerning district business include, but are not
limited to, dissemination of Board meeting agendas and agenda packets, reports of activities from
the Superintendent, and reminders regarding meeting times, dates, and places.

Board members may engage in separate conversations or communications with members of the
public on a social media platform to answer questions, provide information, or solicit information
regarding a matter that is within the subject matter jurisdiction of the Board as long as a majority of
the Board does not use the platform to discuss among themselves any business of a specific nature
that is within the subject matter jurisdiction of the Board. Additionally, Board members are
prohibited from using digital icons, such as "likes" or “emojis,” that express reactions to
communications made by other Board members_regarding matters within the subject matter
jurisdiction of the Board. (Government Code 54952.2)

Board members shall make every effort to ensure that their electronic communications conform to
Board Bylaw 9010 — Public Statements and shall forward any complaints or requests for information
to the Superintendent in accordance with applicable Board bylaws.

To the extent possible, electronic communications regarding any district-related business shall be
transmitted through a district-provided device or account. When any such communication is
transmitted through a Board member's personal device or account, the Board member shall copy
the communication to a district electronic storage device for easy retrieval.

This Bylaw does not apply to Board member electronic communications not related to district
business or not conducted by a Board member in the Board member’s official capacity.
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CURRENT Board Policy Manual

South San Francisco Unified School District

Bylaw 9012: Board Member Electronic Communications Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Revised Date: 09/09/2021 | Last Reviewed Date: 09/09/2021

BOARD MEMBER ELECTRONIC COMMUNICATIONS

The Governing Board recognizes that electronic communication is an efficient and convenient way for Board
members to communicate and expedite the exchange of information within the district and with members of the
public. Board members shall exercise caution so as to ensure that electronic communications are not used as a
means for the Board to deliberate outside of an agendized Board meeting nor to circumvent the public's right to
access records regarding district business.

(cf. 1100 - Communication with the Public)
(cf. 9000 - Role of the Board)
(cf. 9322 - Agenda/Meeting Materials)

A majority of the Board shall not, outside of an authorized meeting, use a series of electronic communications of any
kind, directly or through intermediaries, to discuss, deliberate, or take action on any item that is within the subject
matter jurisdiction of the Board. (Government Code 54952.2)

(cf. 9320 - Meetings and Notices)

Examples of permissible electronic communications concerning district business include, but are not limited to,
dissemination of Board meeting agendas and agenda packets, reports of activities from the Superintendent, and
reminders regarding meeting times, dates, and places.

In addition, Board members may use electronic communications to discuss matters that do not pertain to district
business, regardless of the number of Board members participating in the discussion.

Board members shall make every effort to ensure that their electronic communications conform to the same
standards and protocols established for other forms of communication. A Board member may respond, as
appropriate, to an electronic communication received from a member of the community and should make clear that
his/her response does not necessarily reflect the views of the Board as a whole. Any complaint or request for
information should be forwarded to the Superintendent in accordance with Board bylaws and protocols so that the
issue may receive proper consideration and be handled through the appropriate district process. As appropriate,
communication received from the media shall be forwarded to the designated district spokesperson. In all other
situations, the SSFUSD Board Governance Handbook should be followed.

(cf. 1112 - Media Relations)

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 1312.4 - Williams Uniform Complaint Procedures)
(cf. 3320 - Claims and Actions Against the District)

(cf. 9005 - Governance Standards)

(cf. 9121 - President)

(cf. 9200 - Limits of Board Member Authority)

(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)
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