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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT
AGENDA AND ORDER OF BUSINESS - SPECIAL MEETING

Board Policies and Bylaws Committee
Thursday, September 12, 2024

South San Francisco Unified School District,
District Board Conference Room
398 B Street, South San Francisco

SSFUSD Equity Definition
Equity, in SSFUSD, is defined as giving students what they need, when they need it to
fulfill their potential.

The Board Policies and Bylaws Committee invites the community to
participate in this meeting in-person.

Translation: For in-person attendees, a Spanish language translation will be provided if
requested through the Superintendent’s office, 650-877-8705, no later than 48 hours prior
to the start of the meeting.

Traduccion: La oficina de la superintendente, 650-877-8705, les proveera una
traduccidn en espafiol a los asistentes si la piden 48 horas antes de empezar la reunion.

OPEN SESSION - 5:30 p.m.

A. CALL TO ORDER

B ROLL CALL

C. PLEDGE OF ALLEGIANCE

D LAND ACKNOWLEDGEMENT STATEMENT

We acknowledge that the South San Francisco Unified School District is located
on the unceded ancestral homeland of the Ramaytush Ohlone peoples who are
the original inhabitants of the San Francisco Peninsula.

We wish to pay our respects by acknowledging the Ancestors, Elders, and relatives
of the Ramaytush Community and by affirming their sovereign rights as First
Peoples.

E. PUBLIC COMMENTS

To comment prior to the meeting:

Public comments may be submitted in advance of the meeting through the
following link: https:/bit.ly/specialmeetingbylawscommittee beginning at 10:00
a.m. on Monday, September 9, until 10:00 a.m. on Thursday, September 12.



https://bit.ly/specialmeetingbylawscommittee
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These comments will be read by the Board Policies and Bylaws Committee
members and posted on the District website’'s 2024-25 meetings page at:
https://www.ssfusd.org/apps/pages/meetings

Special Meeting comments in-person during the meeting:

In accordance with the law, the Brown Act, during special meetings, public
comments are limited to only those items on the agenda. Public comments
are limited to one to three minutes per individual (per Board Bylaw 9323).
Name/address cards are placed in the back of the room to be completed and given
to a committee member who will call upon individuals in random order who have
requested to speak. Each person may only speak once, and is required to address
the committee from the podium.

INFORMATION/DISCUSSION

PAGE
1. ADMINISTRATION
a. Board Policies and Bylaws Committee

Board Vice President Amanda Anthony and Trustee Patricia
Murray are the 2024-25 members of the Board Policies and
Bylaws Committee. They will review and discuss the following
Board policies prior to them being submitted for approval by
all the Trustees at future regular Board meetings.
Documents:
BP 1113 - District and School Website 1-5
BP 4112.2 — Certification 6-10
BP 5117 - Interdistrict Attendance 11-14
BP 5141.5 - Mental Health 15-19
BP 5141.6 - School Health Services 20-24
BP 5145.6 - Parent/Guardian Notifications 25-26
BP 5148 - Child Care and Development 27 - 30
BP 6146.4 - Differential Graduation and Competency 31-33
Standards for Students with Disabilities
BP 6159.2 - Nonpublic, Nonsectarian School and Agency 34 -35
Services for Special Education
BP 6173.4 - Education for American Indian Students 36 - 38
BP 6174 - Education for English Learners 39-45
BB 9322 - Agenda/Meeting Materials 46 - 52
BP 1160 - Political Processes 53 - 56
BP 1330 - Use of School Facilities 57 - 60
BP 3312 — Contracts 61 - 68
BP 3460 - Financial Reports and Accountability 69-74

BP 3551 - Food Service Operations/Cafeteria Fund 75-78


https://www.ssfusd.org/apps/pages/meetings
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BP 4151 - Employee Compensation 79 - 82
BP 4251 - Employee Compensation 83 - 86
BP 4351 - Employee Compensation 87 -90
BP 5131.9 - Academic Honesty 91-92
BP 6154 - Homework/Makeup Work 93 - 97
BP 6162.5 - Student Assessment 98 - 101
BB 9124 - Attorney 102 - 105
BP 0410 - Nondiscrimination in District Programs and 106 - 110
Activities

BP 1312.2 - Complaints Concerning Instructional Materials 111 -112
BP 1312.3 - Uniform Complaint Procedures 113-119
BP 5145.3 - Nondiscrimination/Harassment 120 - 123
BP 6143 - Courses Of Study 124 - 127
BP 6161.1 - Selection and Evaluation of Instructional 128 - 134
Materials

BP 6161.11 - Supplementary Instructional Materials 135 - 137
BP 6163.1 - Library Media Centers 138 - 143

ADJOURNMENT

Pursuant to Government Code 54954.2, Individuals who need special assistance or a disability-related
modification or accommodation (including auxiliary aids or services) to participate in this meeting, should
contact Joanna Marcelino, Senior Executive Assistant to the Superintendent, at least three working days
prior to the meeting at (650) 877-8705. Notification in advance of this meeting will enable the District to
make reasonable arrangements to ensure accessibility.

The agenda is available for review at the District’s website: www.ssfusd.org (Click on Board,
Meetings).


http://www.ssfusd.org/

PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 1113: District And School Websites Status: ADOPTED

Original Adopted Date: 07/01/2007

To enhance communication with students, parents/guardians, staff, and community members, the
Governing Board encourages the Superintendent or designee to develop and maintain district and school
websites. The use of district and school websites shall support the district's vision and goals and shall be
coordinated with other district communications strategies.

Design Standards

The Superintendent or designee shall establish design standards for district and school websites in order to
maintain a consistent identity, professional appearance, and ease of use.

District design standards shall require an evaluation of products, features, and content accessible to
students on district and school websites to prevent access to harmful or potentially harmful material.

The district's design standards shall address the accessibility of district and school websites to individuals
with disabilities, including compatibility with commonly used assistive technologies.

Website Content

The Superintendent or designee shall develop content guidelines for district and school websites and assign
staff to review and approve content prior to posting.

Board policy pertaining to advertising in district and school publications, as specified in BP 1325 -
Advertising and Promotion, shall also apply to advertising on district and school websites.

Privacy Rights

The Superintendent or designee shall ensure that the privacy rights of students, parents/guardians, staff,
Board members, and other individuals are protected on district and school websites.

Telephone numbers and home and email addresses of students and/or their parents/guardians shall not be
published on district or school websites.

The district regards photographs as a category of directory information that would not generally be
considered harmful or an invasion of privacy if disclosed. Therefore, a student's photograph, together with
the student’s name, may be published on district or school websites unless the student's parent/guardian
has notified the district in writing to not release the student's photograph without prior written consent, in
accordance with BP/AR 5125.1 - Release of Directory Information.

If students' names are not included, photographs of individual students or groups of students, such as at a

school event, may be published on school or district websites.
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Employees' home addresses, personal telephone numbers, and personal email addresses shall not be
posted on district or school websites.

The home address or telephone number of any elected or appointed official including, but not limited to, a
Board member or public safety official, shall not be posted on district or school websites without the prior
written permission of that individual. (Government Code 3307.5, 7928.205, 7920.535)

No public safety official shall be required to consent to the posting on the Internet of the public safety
official’s photograph or identity as a public safety officer for any purpose if that officer reasonably believes
that the disclosure may result in a threat, harassment, intimidation, or harm to the officer or the officer’s
family. (Government Code 3307.5)
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 1113: District And School Websites Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Revised Date: 08/13/2021 | Last Reviewed Date: 08/13/2021

Community Relations
DISTRICT AND SCHOOL WEB SITES

To enhance communication with students, parents/guardians, staff, and community members, the Governing Board
encourages the Superintendent or designee to develop and maintain district and school web sites. The use of district
and school web sites shall support the district's vision and goals and shall be coordinated with other district
communications strategies.

(cf. 0000 - Vision)

(cf. 0440 - District Technology Plan)

(cf. 1100 - Communication with the Public)
(cf. 1112 - Media Relations)

(cf. 1114 - District-Sponsored Social Media)
(cf. 6020 - Parent Involvement)

Design Standards

The Superintendent or designee shall establish design standards for district and school web sites in order to maintain
a consistent identity, professional appearance, and ease of use. A U.S. Department of Justice technical assistance
publication, Accessibility of State and Local Government Websites to People with Disabilities, states that an agency
with a web site that is otherwise inaccessible to individuals with disabilities may meet its legal obligations by
providing an alternative accessible way for them to use the programs or services (e.g., a staffed telephone
information line), but points out that these alternatives are unlikely to provide an equal degree of access in terms of
hours of operation or range of options and programs available. See the accompanying administrative regulation for
accessibility guidelines.

The district's design standards shall address the accessibility of district and school web sites to individuals with
disabilities, including compatibility with commonly used assistive technologies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Web Site Content

The Superintendent or designee shall develop content guidelines for district and school web sites and assign staff to
review and approve content prior to posting.

Board policy pertaining to advertising in district and school publications, as specified in BP 1325 - Advertising and
Promotion, shall also apply to advertising on district and school web sites.

(cf. 1325 - Advertising and Promotion)
Privacy Rights

The Superintendent or designee shall ensure that the privacy rights of students, parents/guardians, staff, Board
members, and other individuals are protected on district and school web sites.

(cf. 1340 - Access to District Records)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5022 - Student and Family Privacy Rights)

(cf. 5125 - Student Records)

Note: The following optional paragraph may be revised to reflect district practice. The district should carefully
consider whether to place personally identifiable information on district or school web sites since release of such
information may put individuals, including students, at risk and also may violate Education Code 49073 which
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prohibits disclosure of student directory information to any private profit-making entity; see BP/AR/E 5125.1 -
Release of Directory Information.

Telephone numbers and home and email addresses of students and/or their parents/guardians shall not be published
on district or school web sites.

(cf. 5125.1 - Release of Directory Information)

The district regards photographs as a category of directory information that would not generally be considered
harmful or an invasion of privacy if disclosed. Therefore, a student's photograph, together with his/her name, may be
published on district or school web sites unless the student's parent/guardian has notified the district in writing to
not release the student's photograph without prior written consent, in accordance with BP/AR 5125.1 - Release of
Directory Information.

If students' names are not included, photographs of individual students or groups of students, such as at a school
event, may be published on school or district web sites.

Employees' home addresses, personal telephone numbers, and personal email addresses shall not be posted on
district or school web sites.

The home address or telephone number of any elected or appointed official including, but not limited to, a Board
member or public safety official, shall not be posted on district or school web sites without the prior written
permission of that individual. (Government Code 3307.5, 6254.21, 6254.24)

No public safety official shall be required to consent to the posting on the Internet of his/her photograph or identity
as a public safety officer for any purpose if that officer reasonably believes that the disclosure may result in a threat,
harassment, intimidation, or harm to the officer or his/her family. (Government Code 3307.5)

(cf. 3515.3 - District Police/Security Department)

Legal Reference:

EDUCATION CODE

35182.5 Contracts for advertising

35258 Internet access to school accountability report cards
48907 Exercise of free expression; rules and regulations

48950 Speech and other communication

49061 Definitions, directory information

49073 Release of directory information

60048 Commercial brand names, contracts or logos
BUSINESS AND PROFESSIONS CODE

22580-22582 Digital privacy

22584-22585 Student Online Personal Information Protection Act
22586 Preschool and prekindergarten privacy

GOVERNMENT CODE

3307.5 Publishing identity of public safety officers

6254.21 Publishing addresses and telephone numbers of officials
6254.24 Definition of public safety official

11135 Nondiscrimination; accessibility to state web sites

PENAL CODE

14029.5 Prohibition against publishing personal information of person in witness protection program
UNITED STATES CODE, TITLE 17

101-122 Subject matter and scope of copyright

504 Penalties for copyright infringement

UNITED STATES CODE, TITLE 20

1232g Federal Family Educational Rights and Privacy Act
UNITED STATES CODE, TITLE 29
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705 Definitions; Vocational Rehabilitation Act
794 Section 503 of the Rehabilitation Act of 1973; accessibility to federal web sites

UNITED STATES CODE, TITLE 42
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGUIATIONS, TITLE 16
312.1-312.12 Children's Online Privacy

CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy

104.1-104.61 Nondiscrimination on the basis of disability

COURT DECISIONS

City of San Jose v. Superior Court, (2017) 2 Cal.5th 608

Aaris v. Las Virgenes Unified School District, (1998) 64 Cal.App.4th 1112

Management Resources:

U.S. DEPARTMENT OF EDUCATION OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter, May 26, 2011
lanQeaLCdleaguaLeﬂmEladmmgﬂaakRﬁadgﬁ June 2010

Amsbdﬂatﬂa&anﬂm&wﬂnmgmﬂebsm&apmmbﬂmmhtm June 2003
WORLD WIDE WEB CONSORTIUM PUBLICATIONS

Web Content Accessibility Guidelines, December 2008

WEB SITES

CSBA: http://www.csba.org

California Department of Education, Web Accessibility Standards: http://www.cde.ca.gov/re/di/ws/webaccessstds.asp
California School Public Relations Association: http://www.calspra.org

U.S. Department of Education, Office for Civil Rights: https://www2.ed.gov/about/offices/list/ocr

U.S. Department of Justice, Americans with Disabilities Act: http://www.ada.gov

World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org/wai

(7/07 7/11) 10/17

Policy Reference UPDATE Service
Copyright 2017 by California School Boards Association, West Sacramento, California 95691

All rights reserved.
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PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 4112.2: Certification Status: ADOPTED

Original Adopted Date: 11/01/2008

The Governing Board recognizes that the district's ability to provide a high-quality educational program is
dependent upon the employment of certificated staff who are adequately prepared and have
demonstrated proficiency in basic skills and competency in the subject matter to be taught. The
Superintendent or designee shall ensure that persons employed to fill positions requiring certification
qualifications possess the appropriate credential, permit, or other certification document from the
Commission on Teacher Credentialing (CTC) and fulfill any additional state, federal, or district requirements
for the position.

The Superintendent or designee shall provide assistance and support to teachers holding preliminary
credentials to enable them to meet the qualifications required for the clear credential.

Priorities for Hiring Based on Unavailability of Credentialed Teacher

The Superintendent or designee shall make reasonable efforts to recruit a fully prepared teacher who is
authorized in the subject or setting for each assignment or, when necessary, a fully prepared teacher
serving on a local assighnment option. Whenever a teacher with a clear or preliminary credential is not
available, and the Board adopts a resolution that it has made reasonable efforts to recruit a fully prepared
teacher for the assignment, the Superintendent or designee shall make reasonable efforts to recruit an
individual for the assignment in the following order: (Education Code 44225.7)

1. A candidate who enrolls in an approved internship program in the region of the district and
possesses an intern credential

2. A candidate who is scheduled to complete preliminary credential requirements within six
months and who is granted a provisional internship permit (PIP) or short-term staff permit issued
by CTC

The Board shall take action to approve, at an open Board meeting, a notice of its intent to employ a PIP
applicant for a specific position. (5 CCR 80021.1)

3. An individual who has been granted a credential waiver by the CTC

Annually, the Board shall, prior to requesting that the CTC issue an emergency permit or a limited
assignment permit, approve a Declaration of Need for Fully Qualified Educators. The Declaration of Need
shall be approved by the Board as an action item at a regularly scheduled open Board meeting, with the
entire Declaration of Need being included in the Board agenda- (Education Code 44225, 44225.7; 5 CCR
80023.2, 80026, 80027, 80027.1)

The Declaration of Need shall certify that there is an insufficient number of certificated persons who meet
the district's specified employment criteria for the position(s) and that the district has made reasonable

efforts to recruit individuals who meet the qualifications specified in [tems #1-2 above. The Declaration of
Need shall also indicate the number and type of emergency permits and limited assigned permits that the

September 12, 2024 Page 6
Information/Discussion



district estimates it will need during the valid period of the Declaration of Need, based on the previous
year's actual needs and projections of enrollment. It shall also specify each subject to be listed on the
General Education Limited Assignment Single Subject Teaching Permits and the target language on
Emergency Bilingual Permits. Whenever the actual number of permits needed exceeds the estimate by 10
percent, the Board shall revise and resubmit the Declaration of Need. (5 CCR 80026)

Whenever it is necessary to employ non-credentialed teachers to fill a position requiring certification
qualifications, the Superintendent or designee shall provide support and guidance in accordance with law
to ensure the quality of the instructional program.

National Board for Professional Teaching Standards Certification

The Superintendent or designee shall promote a career continuum that includes participation of district
teachers in professional learning that supports their completion of advanced certification awarded by the
National Board for Professional Teaching Standards (NBPTS). The Superintendent or designee may
coordinate a cohort of teachers through school or district programs or other available networks.

With Board approval and funding, and consistent with the collective bargaining agreement and applicable
law, the Superintendent may provide an incentive program for teacher participation in NBPTS certification,
which may include:

11 Defraying, subsidizing, or reimbursing the registration, certification, or maintenance fees
for NBPTS certification
2. Providing bonuses, step increases, or differential pay for teachers who maintain their

certification and continue to teach in the district, with priority given to teachers at Title |
schools and schools serving a majority of low-income students

3. Providing substitute teachers to provide release time for participating teachers

4. Providing stipends for teacher participation that match other professional development
stipends

5 Compensating mentor teachers who support other teachers' professional learning aligned

to NBPTS standards
Parental Notifications

At the beginning of each school year, the Superintendent or designee shall notify the parents/guardians of
each student attending a school receiving Title | funds that they may request information regarding the
professional qualifications of their child's classroom teacher including, but not limited to, whether the
teacher: (20 USC 6312)

I Has met state qualification and licensing criteria for the grade levels and subject areas in
which the teacher provides instruction

2. Is teaching under emergency or other provisional status through which state qualification
or licensing criteria have been waived
3 Is teaching in the field of discipline of the teacher's certification
September 12, 2024 Page 7
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In addition, the Superintendent or designee shall notify parents/guardians in a timely manner whenever
their child has been assigned, or has been taught for four or more consecutive weeks by, a teacher who
does not meet applicable state certification or licensure requirements at the grade level and subject area to
which the teacher has been assigned. (20 USC 6312)
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 4112.2: Certification Status: ADOPTED

Original Adopted Date: 11/16/2017 | Last Revised Date: 09/23/2021 | Last Reviewed Date: 09/23/2021

Certificated Personnel
CERTIFICATION

The Governing Board recognizes that the district's ability to provide a high-quality educational program is dependent
upon the employment of certificated staff who are adequately prepared and have demonstrated proficiency in basic
skills and in the subject matter to be taught. The Superintendent or designee shall ensure that persons employed to
fill positions requiring certification qualifications possess the appropriate credential, permit, or other certification
document from the Commission on Teacher Credentialing (CTC) and fulfill any additional state, federal, or district
requirements for the position.

(cf. 4111/4211/4311 - Recruitment and Selection)
(cf.4112.21 - Interns)

(cf. 4112.22 - Staff Teaching English Learners)

(cf. 4112.23 - Special Education Staff)

(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)
(cf. 4113 - Assignment)

(cf. 4121 - Temporary/Substitute Personnel)

(cf. 5148 - Child Care and Development)

(cf. 6178 - Career Technical Education)

(cf. 6200 - Adult Education)

The Superintendent or designee shall provide assistance and support to teachers holding preliminary credentials to
enable them to meet the qualifications required for the clear credential.

(cf. 4131 - Staff Development)

(cf. 4131.1 - Teacher Support and Guidance)

Priorities for Hiring Based on Unavailability of Credentialed Teacher

The Superintendent or designee shall make reasonable efforts to recruit a fully prepared teacher fer-who is
authorized in the subject or setting for each assignment or, when necessary, a fully prepared teacher serving on a
local assignment option. Whenever a teacher with a clear or preliminary credential is not available, the
Superintendent or designee shall make reasonable efforts to recruit an individual for the assignment in the following
order: (Education Code 44225.7)

1. A candidate who enrolls in an approved intern program in the region of the district and possesses an intern
credential
2. A candidate who is scheduled to complete preliminary credential requirements within six months and who is

granted a provisional internship permit (PIP) or short-term staff permit issued by the CTC

The Board shall approve, as an action item at an open Board meeting, a notice of its intent to employ a PIP applicant
for a specific position. (5 CCR 80021.1)

3. An individual who has been granted a credential waiver by the CTC

Prior to requesting that the CTC issue an emergency permit or a limited assignment permit, the Board shall annually
approve a Declaration of Need for Fully Qualified Educators. The Declaration of Need shall be approved by the
Board as an action item at a regularly scheduled open Board meeting, with the entire Declaration of Need being
included in the Board agenda. (Education Code 44225, 44225.7; 5 CCR 80023.2, 80026, 80027, 80027.1)

The Declaration of Need shall certify that there is an insufficient number of certificated persons who meet the
district's specified employment criteria for the position(s) and that the district has made reasonable efforts to recruit
individuals who meet the qualifications specified in items #1-2 above. The Declaration of Need shall also indicate the
number and type of emergency permits that the district estimates it will need during the valid period of the
Declaration of Need, based on the previous year's actual needs and projections of enrollment. Whenever the actual
number of permits needed exceeds the estimate by 10 percent, the Board shall revise and resubmit the Declaration
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of Need. (5 CCR 80026)

Whenever it is necessary to employ noncredentialed teachers to fill a position requiring certification qualifications,
the Superintendent or designee shall provide support and guidance in accordance with law to ensure the quality of
the instructional program.

National Board for Professional Teaching Standards Certification

The Superintendent or designee shall promote a career continuum that includes participation of district teachers in
professional learning that supports their completion of advanced certification awarded by the National Board for
Professional Teaching Standards (NBPTS). The Superintendent or designee may coordinate a cohort of teachers
through school or district programs or other available networks.

With Board approval and funding, and consistent with the collective bargaining agreement and applicable law, the
Superintendent may provide an incentive program for teacher participation in NBPTS certification, which may
include:

1. Defraying, subsidizing, or reimbursing the registration, certification, or maintenance fees for NBPTS
certification

2. Providing bonuses, step increases, or differential pay for teachers who maintain their certification and
continue to teach in the district, with priority given to teachers at Title | schools and schools serving a majority of
low-income students

3. Providing substitute teachers to provide release time for participating teachers

4. Providing stipends for teacher participation that match other professional development stipends

5. Compensating mentor teachers who support other teachers' professional learning aligned to NBPTS
standards

(cf. 4161.3 - Professional Leaves)

Parental Notifications

At the beginning of each school year, the Superintendent or designee shall notify the parents/guardians of each
student attending a school receiving Title | funds that they may request information regarding the professional

qualifications of their child's classroom teacher including, but not limited to, whether the teacher: (20 USC 6312)

1. Has met state qualification and licensing criteria for the grade levels and subject areas in which the teacher
provides instruction

2. Is teaching under emergency or other provisional status through which state qualification or licensing criteria
have been waived

3. Is teaching in the field of discipline of the teacher's certification

(cf. 5145.6 - Parental Notifications)

In addition, the Superintendent or designee shall notify parents/guardians in a timely manner whenever their child
has been assigned, or has been taught for four or more consecutive weeks by, a teacher who does not meet
applicable state certification or licensure requirements at the grade level and subject area to which the teacher has
been assigned. (20 USC 6312)
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PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 5117: Interdistrict Attendance Status: ADOPTED
Original Adopted Date: 12/01/2015 |

The Governing Board recognizes that parents/guardians of students who reside within the geographic
boundaries of one district may, for a variety of reasons, desire to enroll their children in a school in another
district.

Interdistrict Attendance Agreements and Permits

The Board may enter into an agreement with any other school district, for a term not to exceed five school
years, for the interdistrict attendance of students who are residents of the districts.
(Education Code 46600)

The agreement shall specify the terms and conditions under which interdistrict attendance shall be
permitted or denied. It also may contain standards agreed upon by both districts for reapplication and/or
revocation of the student's permit. (Education Code 46600)

Upon receiving a permit for transfer into the district that has been approved by the student's district of
residence, or upon receiving a written request from the parent/guardian of a district student who wishes to
enroll in another district, the Superintendent or designee shall review the request and may approve or
deny the permit subject to the terms and conditions of the interdistrict attendance agreement.

Instruction Collaboration Agreements

The Superintendent or designee may, with board approval, enter into an instruction collaboration
agreement (ICA) with another school district, county office of education or charter school to offer the
same or similar courses and coursework to students who have been impacted by any of the following:
(Education Code 48345)

1. Disruptions or cancellations in science, technology, engineering, and mathematics (STEM) classes
2. Disruptions or cancellations in dual language immersion programs
3. Teacher shortages in STEM classes or dual language immersion programs

Prior to accepting students for classes for any of the reasons specified in Items #1-3 above, the
Superintendent or designee shall, with Board Approval, determine the maximum number of students that
the district can accept for these purposes. The district shall accept students who apply until the district is at
maximum capacity.

Students shall be admitted to this program through an unbiased process that prohibits an inquiry into, or
evaluation or consideration of, whether a student should be authorized to participate in the course or
coursework based upon the student’s current academic or athletic performance, proficiency in English,
physical condition, any of the individual characteristics specified in Education Code 200, or family income. If
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the number of applicants exceeds the number of seats available, the approval for participation shall be
determined by a random public drawing at a regularly scheduled Board meeting. (Education Code 48345)

The Superintendent or designee shall publicly post information, including, but not limited to, applicable forms
and timelines for submission pursuant to the ICA, to ensure that students and their families are aware of the
opportunities to participate. (Education Code 48345)

When negotiating the ICA, the Superintendent or designee shall collaborate with the other participating
LEA(s) to agree upon an appropriate shared cost structure. (Education Code 48345)

Transportation

Upon parent/guardian request, the district shall provide transportation assistance to a student receiving an
interdistrict transfer who is eligible for free and reduced-price meals and is the child of an active duty
military parent/guardian or a victim of bullying, as defined in Education Code 46600. (Education Code
46600)

The District shall not provide transportation outside any school attendance area. However, upon request of
a student's parent/guardian, the Superintendent or designee may authorize transportation for any
interdistrict transfer student to and from designated bus stops within the attendance area of the school
that the student attends if space is available.
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C U RRE NT Board Policy Manual

South San Francisco Unified School District

Policy 5117: Interdistrict Attendance Status: ADOPTED

Original Adopted Date: 11/18/2010

The Governing Board recognizes that students who reside in one district may choose to attend school in another
district and that such choices are made for a variety of reasons.

(cf. 0520.3 - Title | Program Improvement Districts)

(cf. 5111.12 - Residency Based on Parent/Guardian Employment)
(cf. 5116.1 - Intradistrict Open Enrollment)

School District of Choice Program

The Board has designated the district as a "school district of choice" and shall accept students who reside in other
California districts but wish to attend a district school. Each year, the Superintendent or designee shall recommend to
the Board the number of transfer students that the district will be able to accept and shall identify the schools, grade
levels, and programs that will be able to accept these students.

Upon receiving the Superintendent's report, the Board shall annually determine the number of students who will be
accepted for admittance into the district through this program. This number shall be reflected in the minutes of the
Board's meeting.

(cf. 9324 - Minutes and Recordings)

The Superintendent or designee shall establish a selection process which ensures that students applying through the
program are admitted to district schools through a random, unbiased process that prohibits evaluation of whether a
student should be enrolled based upon his/her academic or athletic performance. If the number of student
applications exceeds the number of transfers the Board has designated for acceptance under the program, the
Superintendent or designee shall conduct a random drawing in public at a regularly scheduled Board meeting.
(Education Code 48301)

Because the district admits students in accordance with the school district of choice program, the Superintendent or
designee may admit a student based on an individual interdistrict attendance permit pursuant to Education Code
48300-48316 only in situations of extreme need and upon the request of the district of residence.

The Superintendent or designee shall maintain a record of requests for admittance under the program that contains
all of the following: (Education Code 48313)

1. The number of requests granted, denied, or withdrawn and, for denied requests, the reason for the denial
2. The number of students transferred out of and transferred into the district pursuant to this program

3. The race, ethnicity, gender, self-reported socio-economic status, and the district of residence for each student in
item #2 above

4. The number of students in item #2 above who are classified as English learners or students with disabilities

The Superintendent or designee shall report to the Board, at a regularly scheduled meeting, the information specified
in items #1-4 above. By May 15 of each year, the Superintendent or designee shall provide the same information, as
well as information regarding the district's status as a school district of choice in the upcoming school year, to each
geographically adjacent school district, the county office of education, the California Department of Education, and
the Department of Finance. (Education Code 48313)

The reports to the Board and other agencies shall also include a summary of audit exceptions, if any, resulting from
the compliance review of components of the district of choice program conducted as part of the annual district audit.
(Education Code 48301, 48313)

Transportation

The district shall not provide transportation outside any school attendance area. However, upon request, the
Superintendent or designee may authorize transportation for students living outside an attendance area to and from
designated bus stops within the attendance area if space is available. Priority for such transportation shall be based
September 12, 2024 Page 13
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on demonstrated financial need.
Limits on Student Transfers out of the District to a School District of Choice

The Superintendent or designee may limit the number of student transfers out of the district to a school district of
choice based on the percentages of average daily attendance specified in Education Code 48307.

In addition, transfers out of the district may be limited during a fiscal year when the County Superintendent of
Schools has given the district a negative budget certification or when the County Superintendent has determined
that the district will not meet the state's standards and criteria for fiscal stability in the subsequent fiscal year
exclusively as a result of student transfers from this district to a school district of choice. (Education Code 48307)

(cf. 3100 - Budget)
(cf. 3460 - Financial Reports and Accountability)

The district may deny a transfer of a student out of the district to a school district of choice if the Board determines
that the transfer would negatively impact a court-ordered or voluntary desegregation plan of the district. (Education
Code 48301)
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy5141.5: Mental Health Status: ADOPTED
Original Adopted

The Governing Board recognizes that students' emotional well-being and mental health are critical to their
ability to perform to their full academic and personal potential. The Superintendent or designee shall
develop strategies and services to reduce the stigma associated with mental illness, facilitate access to
mental health services, and help students build resiliency skills, including digital resilience, increase social
connections, and cope with life challenges.

The Superintendent or designee shall consult and collaborate with school-employed mental health
professionals, the county mental health department, psychologists and other health professionals, social
workers, and/or community organizations to strengthen local mental health services and develop and
implement an integrated plan to support student mental health.

To the extent possible, the district shall focus on preventive strategies which increase students'
connectedness to school, create a support network of peers and trusted adults, and provide techniques for
conflict resolution. The district shall investigate and resolve any complaint of bullying, intimidation,
harassment, or discrimination in accordance with law and district policy.

The district shall provide instruction to students that promotes their healthy mental, emotional, and social
development. Health education courses shall be aligned with the state content standards and curriculum
framework and shall include, but not be limited to, instruction related to identifying signs of depression and
self-destructive behaviors, developing coping skills, and identifying resources that may provide assistance.

Information and Training

The Superintendent or designee shall provide school staff with information and training to recognize the
early signs and symptoms of an emerging mental health condition or behavioral health disorder, including
common psychiatric conditions and substance use disorders such as opioid and alcohol abuse, identify risk
factors and warning signs of suicidal intent, respond to students who have been impacted by traumatic
stress, safely deescalate crisis situations involving students with a behavioral health disorder, and link
students with effective services, referrals, and supports. Such training shall also provide instruction on how
to maintain student privacy and confidentiality. Behavioral health information and training may also be
provided to parents/guardians, students, and families. (Education Code 49428.15)

The Superintendent or designee shall develop a protocol for identifying and assessing students who may be
suffering from an anxiety disorder, depression, eating disorder, or other severe or disabling mental illness.
The Superintendent or designee may establish districtwide or school-site crisis intervention team(s) to
respond to mental health concerns in the school setting.

At least twice per school year, the Superintendent or designee shall ensure that each school provides notice
regarding how to initiate access to student mental health services on campus and/or in the community. The

1. Distributing the information, electronically or in hardcopy, in a letter to parents/guardians, and in a

school publication or other document to students
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2. Including the information, at the beginning of the school year, in the parent handbook for
parents/guardians and in student orientation materials or a student handbook

3. Posting the information on the school’s website or social media

Parents/guardians and students shall each receive two notices on how to initiate access to student mental
health services, which may be delivered by different methods. (Education Code 494280) CSBA NOTE:
Pursuant to Education Code 49428.5, as added by AB 748 (Ch. 431, Statutes of 2022), each school site
serving students in any of grades 6-12 is required to create a poster, as specified below, that identifies
approaches and resources about student mental health, and prominently display such poster in public areas
that are accessible to and commonly frequented by students at each school site. Pursuant to Education
Code 49428.5, as added by AB 748, CDE is required to develop a model mental health poster.

Each school site that serves students in any of grades 6-12 shall create an age appropriate and culturally
relevant poster that identifies approaches and shares resources about student mental health, and that
includes the following information: (Education Code 49428.5)

1. Identification of common behaviors of those struggling with mental health or who are in a mental
health crisis, including, but not limited to, anxiety, depression, eating disorders, emotional
dysregulation, bipolar episodes, and schizophrenic episodes

2. Alist of, and contact information for, school site-specific resources, including, but not limited to,
counselors, wellness centers, and peer counselors

3. Alist of, and contact information for, community resources, including, but not limited to, suicide
prevention, substance abuse, child crisis, nonpolice mental health hotlines, public behavioral health
services, and community mental health centers

4. A list of positive coping strategies to use when dealing with mental health, including, but not limited

to, meditation, mindfulness, yoga, breathing exercises, grounding skills, journaling, acceptance, and
seeking therapy

5. Alist of negative coping strategies to avoid, including, but not limited to, substance abuse or self-
medication, violence and abuse, self-harm, compulsivity, dissociation, catastrophizing, and isolating

The poster shall be displayed in English and any primary language spoken by 15 percent or more of the

shall be prominently and conspicuously displayed in public areas that are accessible to, and commonly
frequented by, students at each school site such as bathrooms, locker rooms, classrooms, classroom
hallways, gymnasiums, auditoriums, cafeterias, wellness centers, and offices. Additionally, at the beginning
of each school year the poster shall be distributed online to students through social media, websites,
portals, and learning platforms. (Education Code 49428.5)

Mental Health Counseling and Referrals

A school counselor, school psychologist, or school social worker may provide mental health counseling to
students in accordance with the specialization(s) authorized on the individual's credential. As needed,
students and their parents/guardians may be provided referrals to mental health services in the community
and/or to mental health services at or near district schools.
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Mental health and behavioral health services for students on campus may be provided by way of telehealth
technology. (Education Code 49429)

If a student has an emotional or mental iliness that limits a major life activity, has a record of such
impairment, or is regarded as having such impairment, or may need special education and related services,
the student shall be referred for an evaluation for purposes of determining whether any educational or
related services are required in accordance with Section 504 of the Rehabilitation

Act or the federal Individuals with Disabilities Education Act, as applicable. (Education Code

56301-56302; 29 USC 794; 28 CFR 35.108)

Funding Resources

The Superintendent or designee shall explore potential funding sources for district programs and services
that support student's mental health. In accordance with local plans and priorities, the district may apply
to the county for grants for prevention and early intervention activities that are designed to prevent mental
iliness from becoming severe and disabling and to improve timely access for underserved populations.
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 5141.5: Mental Health Status: ADOPTED

Original Adopted Date: 10/07/2021 | Last Reviewed Date: 10/07/2021

MENTAL HEALTH

The Governing Board recognizes that students' emotional well-being and mental health contribute to their ability to
perform to their full academic and personal potential. The Superintendent or designee shall develop strategies and
services to build students' resiliency skills, help students cope with life challenges, and reduce the stigma associated
with mental illness.

The Superintendent or designee shall consult and collaborate with school-employed mental health professionals,
the county mental health department, psychologists and other health professionals, social workers, and/or
community organizations to strengthen local mental health services and develop and implement an integrated plan
to support student mental health.

(cf. 1220 - Citizen Advisory Committees)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

To the extent possible, the district shall focus on preventive strategies which increase students' connectedness to
school, create a support network of peers and trusted adults, and provide techniques for conflict resolution. The
district shall investigate and resolve any complaint of bullying, intimidation, harassment, or discrimination in
accordance with law and district policy.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

The district shall provide instruction to students that promotes their healthy mental, emotional, and social
development. Health education courses shall be aligned with the state content standards and curriculum
framework and shall include, but not be limited to, instruction related to identifying signs of depression and self-
destructive behaviors, developing coping skills, and identifying resources that may provide assistance.

(cf. 6142.8 - Comprehensive Health Education)

The Superintendent or designee shall provide school staff with information and training to recognize the early signs
of an emerging mental health condition, identify risk factors and warning signs of suicidal intent, respond to
students who have been impacted by traumatic stress, and link students with effective services and supports. Such
information may also be provided to parents/guardians and families.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

(cf. 5141.52 - Suicide Prevention)

The Superintendent or designee shall develop a protocol for identifying and assessing students who may be
suffering from an anxiety disorder, depression, eating disorder, or other severe or disabling mental illness. The
Superintendent or designee may establish districtwide or school-site crisis intervention team(s) to respond to
mental health concerns in the school setting.

A school counselor, school psychologist, or school social worker may provide mental health counseling to students
in accordance with the specialization(s) authorized on the individual's credential. As needed, students and their
parents/guardians may be provided referrals to mental health services in the community and/or to mental health
services at or near district schools.

(cf. 5141.6 - School Health Services)
(cf. 6164.2 - Guidance/Counseling Services)
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If a student has an emotional or mental illness that limits a major life activity, has a record of such impairment, or is
regarded as having such impairment, or may need special education and related services, the student shall be
referred for an evaluation for purposes of determining whether any educational or related services are required in
accordance with Section 504 of the Rehabilitation Act or the federal Individuals with

Disabilities Education Act, as applicable. (Education Code 56301-56302; 29 USC 794; 28 CFR 35.108)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)

The Superintendent or designee shall explore potential funding sources for district programs and services that
support student's mental health. In accordance with local plans and priorities, the district may apply to the county
for grants for prevention and early intervention activities that are designed to prevent mental illness from
becoming severe and disabling and to improve timely access for underserved populations.
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 5141.6: School Health Services Status: ADOPTED

Original Adopted Date11/01/2008

The Governing Board recognizes that good physical and mental health is critical to a student's ability to
learn and believes that all students should have access to comprehensive health services. The Board further
recognizes that schools are uniguely positioned to increase health equity and to help ensure that all
students have access to necessary health care services. The district may provide access to health services at
or near district schools through the establishment of a school health center and/or mobile van(s) that serve
multiple campuses, and may utilize telehealth as a delivery mechanism to increase access to health care
services in schools.

The Board and the Superintendent or designee shall collaborate with local and state agencies and health
care providers to assess the health needs of students in district schools and the community. Based on the
results of this needs assessment and the availability of resources, the Superintendent or designee shall
recommend for Board approval the types of health services to be provided by the district, including
preventative programming and intervention strategies to address students’ physical, mental, and
behavioral health needs.

Board approval shall be required for any proposed use of district resources and facilities to support school
health services. The Superintendent or designee shall identify funding opportunities available through grant
programs, private foundations, and partnerships with local agencies and organizations.

The Board may prioritize school health services to schools serving students with the greatest need,
including schools with medically underserved populations and/or a high percentage of low-income and
uninsured children and youth.

School health services shall be provided under the supervision of a licensed health care professional. The
Board may employ or contract with health care professionals or partner with community health centers to
provide the services under the terms of a written contract or memorandum of understanding.

If a school nurse is employed by the school or district, the nurse shall be involved in planning and
implementing the school health services as appropriate.

The Superintendent or designee shall coordinate the provision of school health services with other student
wellness initiatives, including health education, nutrition and physical fitness programs, and other activities
designed to create a healthy school environment. The Superintendent or designee shall encourage joint
planning and regular communications among health services staff, district administrators, teachers,
counselors, other staff, and parents/guardians.

To further encourage student access to health care services, the Superintendent or designee shall develop
and implement outreach strategies to increase enrollment of eligible students from low- to moderate-
income families in affordable, comprehensive state or federal health coverage programs and local health
initiatives. Such strategies may include, but are not limited to, providing information about the Medi-Cal
program on the application for free and reduced-price meals in accordance with law.
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Consent and Confidentiality

The Superintendent or designee shall obtain written parent/guardian consent prior to providing services to
a student, except when the student is authorized to consent to the service pursuant to Family Code 6920-
6930, Health and Safety Code 124260, or other applicable law.

The Superintendent or designee shall maintain the confidentiality of student health records in accordance
with law.

Payment/Reimbursement for Services

The Superintendent or designee may bill public and private insurance programs and other applicable
programs for reimbursement of services as appropriate. Services may be provided free of charge oron a
sliding scale in accordance with law.

The district shall serve as a Medi-Cal provider to the extent feasible, comply with all related legal
requirements, and seek reimbursement of costs to the extent allowed by law.

Program Evaluation

In order to continuously improve school health services, the Board shall evaluate the effectiveness of such
services and the extent to which they continue to meet student needs.

The Superintendent or designee shall provide the Board with periodic reports that may include, but are not
necessarily limited to, rates of participation in school health services; changes in student outcomes such as
school attendance or achievement; measures of school climate; feedback from staff and participants
regarding program accessibility and operations, including accessibility to lowincome and linguistically and
culturally diverse students and families; and program costs and revenues.
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 5141.6: School Health Services Status: ADOPTED

Original Adopted Date: 11/18/2010

The Governing Board recognizes that good physical and mental health is critical to a student's ability to learn and
believes that all students should have access to comprehensive health services. The district may provide access to
health services at or near district schools through the establishment of a school health center and/or mobile van(s)
that serve multiple campuses.

The Board and the Superintendent or designee shall collaborate with local and state agencies and health care
providers to assess the health needs of students in district schools and the community. Based on this needs
assessment and the availability of resources, the Superintendent or designee shall recommend for Board approval
the types of health services to be provided by the district.

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5131.61 - Drug Testing)

(cf. 5131.62 - Tobacco)

(cf. 5131.63 - Steroids)

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.22 - Infectious Diseases)

(cf. 5141.23 - Asthma Management)

(cf. 5141.24 - Specialized Health Care Services)

(cf. 5141.25 - Availability of Condoms)

(cf. 5141.26 - Tuberculosis Testing)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

(cf. 5141.33 - Head Lice)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5141.52 - Suicide Prevention)

(cf. 6145.2 - Athletic Competition)

(cf. 6159 - Individualized Education Program)

(cf. 6164.6 - Identification and Education Under Section 504)

The Board may employ or contract with health care professionals or partner with community health centers to
provide the services under the terms of a written contract or memorandum of understanding.

(cf. 1020 - Youth Services)
(cf. 3312 - Contracts)

Board approval shall be required for any proposed use of district resources and facilities to support school health
services. The Superintendent or designee shall identify funding opportunities available through grant programs,
private foundations, and partnerships with local agencies and organizations.
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(cf. 1260 - Educational Foundation)
(cf. 3100 - Budget)
(cf. 7000 - Facilities Master Plan)

The Superintendent or designee shall coordinate the provision of school health services with other student wellness
initiatives, including health education, programs that address nutrition and physical fitness, and other activities
designed to create a healthy school environment. The Superintendent or designee shall encourage joint planning and
regular communications among health services staff, district administrators, teachers, counselors, other staff, and
parents/guardians.

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 5030 - Student Wellness)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6164.2 - Counseling/Guidance Services)
Consent and Confidentiality

The Superintendent or designee shall obtain written parent/guardian consent prior to providing services to a student,
except when the student is authorized to consent to the service pursuant to Family Code 6920-6929 or other
applicable laws.

The Superintendent or designee shall maintain the confidentiality of student health records in accordance with law.
(cf. 5125 - Student Records)
Payment/Reimbursement for Services

The Board desires that costs not be a barrier to student access to services. Services may be provided free of charge
or on a sliding scale in accordance with law.

The Superintendent or designee shall establish procedures for billing public and private insurance programs and other
applicable programs for reimbursement of services as appropriate.

(cf. 5143 - Insurance)

The district shall serve as a Medi-Cal provider to the extent feasible, comply with all related legal requirements, and
seek reimbursement of costs to the extent allowed by law.

To further encourage student access to health care services, the Superintendent or designee shall develop and
implement strategies to assist in outreach and enrollment of eligible students from low- to moderate-income families
in affordable, comprehensive state or federal health coverage programs and local health initiatives. Such strategies
may include, but not be limited to, providing information about the Medi-Cal program on the application for free and
reduced-price meals in accordance with law and providing students and parents/guardians with information about
the low-cost Healthy Families insurance program.

(cf. 3553 - Free and Reduced Price Meals)
Program Evaluation

In order to continuously improve school health services, the Board shall evaluate the effectiveness of such services
and the extent to which they continue to meet student needs.

The Superintendent or designee shall provide the Board with periodic reports that may include, but not necessarily
be limited to, rates of participation in school health services; changes in student outcomes such as school attendance
or achievement; feedback from staff and participants regarding program accessibility and operations, including
accessibility to low-income and linguistically and culturally diverse students and families; and program costs and
revenues.
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(cf. 0500 - Accountability)
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PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 5145.6: Parent/Guardian Notifications Status: ADOPTED

Original Adopted Date: 03/01/

The Governing Board desires to promote effective communication between the school and the home and
to keep parents/guardians informed regarding educational programs, school operations, and the legal
rights of students and their parents/guardians. The Superintendent or designee shall send
parents/guardians all notifications required by law and any other notifications the Superintendent or
designee believes will promote parental understanding and involvement.

Notice of the rights and responsibilities of parents/guardians as specified in Education Code 48980 shall be
sent at the beginning of each academic year and may be provided by regular mail, in electronic form when
so requested by the parent/guardian, or by any other method normally used by the district for written
communication with parents/guardians. (Education Code 48981)

No activity specified in Education Code 48980 shall be undertaken with respect to any particular student
unless the student's parent/guardian has been informed of such action through the annual notification or
other separate special notification. Such notice shall state the activity that will be undertaken and the
approximate date on which the activity will occur. (Education Code 4898348984)

The annual notification shall include a request that the parent/guardian sign the notice and return it to the
school or, if the notice is provided in electronic format, that the parent/guardian submit a signed
acknowledgment of receipt of the notice to the school. The parent/guardian's signature is an
acknowledgment of receipt of the information but does not indicate that consent to participate in any
particular program has been given or withheld. (Education Code 48982)

Whenever a student enrolls in a district school during the school year, the student's parents/guardians shall
be given all required parental notifications at that time.

Notifications shall be presented in an understandable and uniform format and, to the extent practicable, in
a language that parents/guardians can understand.

When necessary, the district shall provide notifications to qualified individuals with disabilities in alternative
formats, such as braille, large front, or audio recordings, to enable such individuals to effectively participate
in any program, service, or activity, as required by law.

Whenever 15 percent or more of the students enrolled in a district school speak a single primary language
other than English, as determined from the California Department of Education census data collected
pursuant to Education Code 52164, all notices sent to the parent/guardian of any such student shall, in
addition to being written in English, be written in the primary language, and may be responded to either in
English or the primary language. (Education Code 48981, 48985)

Whenever an employee learns that a student's parent/guardian is unable to understand the district's
printed notifications for any reason, the employee shall inform the principal or designee, who shall work
with the parent/guardian to establish other appropriate means of communication.
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Board Policy Manual
South San Francisco Unified School District

Policy 5145.6: Parent/Guardian Notifications Status: ADOPTED

Original Adopted Date: 03/13/2014 | Last Revised Date: 11/18/2021 | Last Reviewed Date: 11/18/2021

Students
PARENTAL NOTIFICATIONS

The Governing Board desires to promote effective communication between the school and the home and to keep
parents/guardians informed regarding educational programs, school operations, and the legal rights of students and
their parents/guardians. The Superintendent or designee shall send parents/guardians all notifications required by
law and any other notifications the Superintendent or designee believes will promote parental understanding and
involvement.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 5022 - Student and Family Privacy Rights)
(cf. 6020 - Parent Involvement)

Notice of the rights and responsibilities of parents/guardians as specified in Education Code 48980 shall be sent at
the beginning of each academic year and may be provided by regular mail, in electronic form when so requested by
the parent/guardian, or by any other method normally used by the district for written communication with
parents/guardians. (Education Code 48981)

No activity specified in Education Code 48980 shall be undertaken with respect to any particular student unless the
student's parent/guardian has been informed of such action through the annual notification or other separate special
notification. Such notice shall state the activity that will be undertaken and the approximate date on which the
activity will occur. (Education Code 48983-48984)

The annual notification shall include a request that the parent/guardian sign the notice and return it to the school or,
if the notice is provided in electronic format, that the parent/guardian submit a signed acknowledgment of receipt of
the notice to the school. The parent/guardian's signature is an acknowledgment of receipt of the information but
does not indicate that consent to participate in any particular program has been given or withheld. (Education Code
48982)

Whenever a student enrolls in a district school during the school year, the student's parents/guardians shall be given
all required parental notifications at that time.

Notifications shall be presented in an understandable and uniform format and, to the extent practicable, in a
language that parents/guardians can understand.

Whenever 15 percent or more of the students enrolled in a district school speak a single primary language other than
English, as determined from the California Department of Education census data collected pursuant to Education
Code 52164, all notices sent to the parent/guardian of any such student shall, in addition to being written in English,
be written in the primary language, and may be responded to either in English or the primary language. (Education
Code 48981, 48985)

Whenever an employee learns that a student's parent/guardian is unable to understand the district's printed
notifications for any reason, the employee shall inform the principal or designee, who shall work with the
parent/guardian to establish other appropriate means of communication.
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 5148: Child Care And Development Status: ADOPTED

Original Adopted Date: 03/01/

The Governing Board desires to provide childcare and development services which meet the developmental
needs of children and offer a convenient child care alternative for parents/guardians in the community.

The Board shall enter into a contract with the California Department of Social Services (CDSS) for the
provision of childcare and development services by the district.

The district shall work cooperatively with the local childcare and development planning council, public and
private agencies, parents/guardians, and other community members to assess childcare needs in the
community, establish program priorities, obtain ongoing feedback on program quality, and supply
information about childcare options.

The Board shall approve for the district's childcare and development program a written philosophical
statement, goals, and objectives that reflect the cultural and linguistic characteristics of the families to be
served and address the program components specified in 5 CCR 18272-18281 and the accompanying
administrative regulation. (5 CCR 18271)

When a district childcare program is physically closed by local or state public health order, the district shall
provide distance learning when required to do so as a condition of funding or when required by law.

Eligibility and Enrollment

Childcare admissions policies and procedures shall be in writing and available to the public. Such policies
and procedures shall include criteria designating those children whose needs can be met by the child care
center's program and services, the ages of children who will be accepted, program activities, any
supplementary services provided, any field trip provisions, any transportation arrangements, food service
provisions, and health examination requirements. (5 CCR 18105; 22 CCR 101218)

The Superintendent or designee shall ensure that subsidized childcare services are provided to eligible
families to the extent that state and/or federal funding is available and in accordance with enroliment
priorities specified in Welfare and Institutions Code 10271 and 5 CCR 18106.

To the extent that space is available after the enrollment of children who are eligible for subsidized
services, priority for admissions shall be given to district students, children of district students, and children
of district employees.

A child's eligibility for transitional kindergarten enroliment shall not impact family eligibility for a childcare
or preschool program. (Education Code 48000)
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Staffing

The Superintendent or designee shall ensure that individuals working in childcare and development
programs have the necessary qualifications, experience, and training, and have satisfied all legal
requirements.

Facilities

Upon recommendation of the Superintendent or designee, the Board may approve any of the following for
the provision of childcare and development services:

1. The use of existing district facilities that have capacity

2. Renovation or improvement of district facilities to make them suitable for such services

3. Purchase of relocatable child care facilities

4. Inclusion of child care facilities in any new construction

5. Agreement with a public agency or community organization for the use of community facilities

The Superintendent or designee shall ensure that facilities used for childcare services meet all applicable
health and safety standards. (5 CCR 18020; 22 CCR 101238-101239.2)

Complaints

For a licensed childcare center, any complaint alleging health and safety violations shall be referred to
CDSS. (5CCR4611)

Any other alleged violation of state or federal laws governing childcare and development programs shall be
investigated and resolved using the district's procedures in BP/AR 1312.3 - Uniform Complaint Procedures.

Program Evaluation

The Superintendent or designee shall annually conduct an evaluation of the district's childcare and
development services in accordance with state requirements. The results of the evaluation shall be used to
develop an action plan which establishes program goals and objectives for the coming year and addresses
any areas identified as needing improvement. (5 CCR 18279-18281)
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outh San Francisco Unified School District

Policy 5148: Child Care And Development Status: ADOPTED
Original Adopted Date: 04/28/2016 | Last Revised Date: 08/11/2022 | Last Reviewed Date: 08/11/2022

| il

The Governing Board desires to provide child care and development services which meet the developmental needs
of children and offer a convenient child care alternative for parents/guardians in the community.

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6175 - Migrant Education Program)

The Board shall enter into a contract with the California Department of Social Services (CDSS) for the provision of
child care and development services by the district.

(cf. 3312 - Contracts)

The district shall work cooperatively with the local child care and development planning council, public and private
agencies, parents/guardians, and other community members to assess child care needs in the community, establish
program priorities, obtain ongoing feedback on program quality, and supply information about child care options.

(cf. 1020 - Youth Services)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

The Board shall approve for the district's child care and development program a written philosophical statement,
goals, and objectives that reflect the cultural and linguistic characteristics of the families to be served and address
the program components specified in 5 CCR 18272-18281 and the accompanying administrative regulation. (5 CCR
18271)

(cf. 0000 - Vision)
(cf. 0100 - Philosophy)
(cf. 0200 - Goals for the School District)

Eligibility and Enrollment

Child care admissions policies and procedures shall be in writing and available to the public. Such policies and
procedures shall include criteria designating those children whose needs can be met by the child care center's
program and services, the ages of children who will be accepted, program activities, any supplementary services
provided, any field trip provisions, any transportation arrangements, food service provisions, and health examination
requirements. (5 CCR 18105; 22 CCR 101218)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3540 - Transportation)

(cf. 3550 - Food Service/Child Nutrition Program)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

The Superintendent or designee shall ensure that subsidized child care is provided to eligible families to the extent
that state and/or federal funding is available and shall establish enroliment priorities in accordance with Education
Code 8263 and 5 CCR 18106.

To the extent that space is available after the enrollment of children who are eligible for subsidized services, priority
for admissions shall be given to district students, children of district students, and children of district employees.

(cf. 5111.1 - District Residency)
(cf. 5146 - Married/Pregnant/Parenting Students)

Staffing
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The Superintendent or designee shall ensure that individuals working in child care and development programs have
the necessary qualifications and have satisfied all legal requirements.

(cf. 1240 - Volunteer Assistance)

(cf. 4112.2 - Certification)

(cf. 4112.4/4212.4/4312.4 - Health Examinations)
(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)
(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

Facilities

Upon recommendation of the Superintendent or designee, the Board may approve any.of the following for the
provision of child care and development services:

1. The use of existing district facilities that have capacity

2. Renovation or improvement of district facilities to make them suitable for such services

3. Purchase of relocatable child care facilities

4. Inclusion of child care facilities in any new construction

5. Agreement with a public agency or community organization for the use of community facilities

(cf. 1330.1 - Joint Use Agreements)
(cf. 7110 - Facilities Master Plan)

The Superintendent or designee shall ensure that facilities used for child care services meet all applicable health and
safety standards. (5 CCR 18020; 22 CCR 101238-101239.2)

Complaints

For a licensed child care center, any complaint alleging health and safety violations shall be referred to CDSS (5 CCR
4611)

Any other alleged violation of state or federal laws governing child care and development programs shall be
investigated and resolved using the district's procedures in BP/AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Program Evaluation

The Superintendent or designee shall annually conduct an evaluation of the district's child care and development
services in accordance with state requirements. The results of the evaluation shall be used to develop an action plan
which establishes program goals and objectives for the coming year and addresses any areas identified as needing

improvement. (5 CCR 18279-18281)

(cf. 0500 - Accountability)
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Policy 6146.4: Differential Graduation And Competency Standards For Students With Disabilities
Original Adopted Date: 11/01/1999 Status: ADOPTED

The Governing Board recognizes that students with disabilities are entitled to a course of study that provides
them with a free appropriate public education (FAPE) and that modifications to the district's regular course may
be needed on an individualized basis to provide FAPE. In accordance with law, each student's individualized
education program (IEP) team shall determine the appropriate goals, as well as any appropriate individual
accommodations necessary for measuring the academic achievement and functional performance of the
student on state and districtwide assessments.

Exemption from District-Established Graduation Requirements

District students shall complete all course requirements for high school graduation as specified in Board
Policy 6146.1 — High School Graduation Requirements. However, a student with a disability may be
exempted from all coursework and other requirements adopted by the Board that are in addition to the
statewide course requirements for high school graduation if the student’s IEP provides for both of the
following requirements: (Education Code 51225.31).

1. That the student take the alternate assessment aligned to alternate achievement standards in grade
11 as described in Education Code 60640

2. That the student complete state standards aligned coursework to meet the statewide coursework
specified in Education Code 51225.3

Prior to the beginning of grade 10, the |IEP team for each student with a disability shall determine whether
the student is eligible for the exemption, and if so, notify the student’s parent/guardian of the exemption.
(Education Code 51225.31)

Any such exempted student shall receive a diploma and be eligible to participate in any graduation
ceremony and school activity related to graduation in which a student of similar age without a disability
would be eligible to participate. (Education Code 51225.31)

Certificate of Educational Achievement or Completion

Instead of a high school diploma, a student with a disability may be awarded a certificate or document of
educational achievement or completion if the student has met one of the following requirements:
(Education Code 56390)

L. Satisfactorily completed a prescribed alternative course of study approved by the board of
the district in which the student attended school or the district with jurisdiction over the
student as identified in the student’s IEP

2 Satisfactorily met the student’s IEP goals and objectives during high school as determined
by the IEP team
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3. Satisfactorily attended high school, participated in the instruction as prescribed in the
student’s IEP, and met the objectives of the statement of transition services

A student with a disability who meets any of the criteria specified above shall be eligible to participate in
any graduation ceremony and any school activity related to graduation in which a graduating student of
similar age without disabilities would be eligible to participate. (Education Code 56391)
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Policy 6146.4: Differential Graduation And Competency Standards For Students With Status: ADOPTED

Disabilities

Original Adopted Date: 11/18/2010
The Governing Board recognizes that students with disabilities are entitled to a course of study that provides them
with a free appropriate public education (FAPE) and that modifications to the district's regular course may be needed
on an individualized basis to provide FAPE. In accordance with law, each student's individualized education program
(IEP) team shall determine the appropriate goals, as well as any appropriate individual accommodations necessary for

measuring the academic achievement and functional performance of the student on state and districtwide
assessments.

(cf. 6159 - Individualized Education Program)

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education)

(cf. 6162.51 - Standardized Testing and Reporting Program)

(cf. 6162.52 - High School Exit Examination)

(cf. 6164.4 - |dentification and Evaluation of Individuals for Special Education)
Certificate of Educational Achievement or Completion

Instead of a high school diploma, a student with disabilities may be awarded a certificate or document of educational
achievement or completion if the student has met one of the following requirements: (Education Code 56390)

1. Satisfactorily completed a prescribed alternative course of study approved by the board of the district in which the
student attended school or the district with jurisdiction over the student as identified in his/her IEP

2. Satisfactorily met his/her IEP goals and objectives during high school as determined by the IEP team

3. Satisfactorily attended high school, participated in the instruction as prescribed in his/her IEP, and met the
objectives of the statement of transition services

(cf. 6146.1 - High School Graduation Requirements)

A student with disabilities who meets any of the criteria specified above shall be eligible to participate in any
graduation ceremony and any school activity related to graduation in which a graduating student of similar age
without disabilities would be eligible to participate. (Education Code 56391)

(cf. 5127 - Graduation Ceremonies and Activities)
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Policy 6159.2: Nonpublic, Nonsectarian School And Agency Services For Special Education
Original Adopted Date: 06/01/1995 Status: ADOPTED

The Governing Board recognizes its responsibility to provide a free appropriate public education to
students with disabilities in accordance with law. When the district is unable to provide direct special
education and/or related services to students with disabilities, the Board may enter into a contract with a
nonpublic, nonsectarian school or agency (NPS/A) to meet student needs consistent with the
comprehensive local plan of the Special Education Local Plan Area.

Prior to entering into a contract to place any student in an NPS/A, the Superintendent or designee shall
verify that the school or agency is certified to provide special education and related services to individuals
with disabilities and complies with staff training requirements in accordance with Education Code 56366
and 56366.1. In addition, the Superintendent or designee shall monitor, on an ongoing basis, the
certification of any NPS/A with which the district has a contract to ensure that the certification has not
expired.

No district student with a disability shall be referred to, or placed in, an NPS/A unless the student's
individualized education program (IEP) team has determined that the placement is appropriate for the
student. (Education Code 56342.1)

The district shall pay to the NPS/A the full amount of the tuition or fees, as applicable, for students with
disabilities who are enrolled in programs or receiving services provided by the NPS/A pursuant to the
contract. (Education Code 56365)

In accordance with law, any student with disabilities placed in an NPS/A shall have all the rights and
protections to which students with disabilities are generally entitled, including, but not limited to,
procedural safeguards, due process rights, and periodic review of the student's IEP.

During the period when any student with disabilities is placed in an NPS/A, the student's IEP team shall
retain responsibility for monitoring the student's progress towards meeting the goals identified in the IEP.

The Superintendent or designee shall ensure that any contract with an NPS/A contains a requirement for
the NPS/A to comply with district policy, procedures, and practices related to student rights, health, and
safety, including the use of seclusion and restraint. All NPS/A staff that serve district students shall be made
aware of, and trained in such policies, procedures, and practices.

The Superintendent or designee shall notify the Board prior to approving an out-of-state placement for any
district student.

The Superintendent or designee may apply to the Superintendent of Public Instruction to waive any of the
requirements of Education Code 56365, 56366, and 56366.6. (Education Code 56366.2)
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South San Francisco Unified School District

Policy 6159.2: Nonpublic, Nonsectarian School And Agency Services For Special Education Status: ADOPTED

Original Adopted Date: 08/14/2014 | Last Revised Date: 11/18/2021 | Last Reviewed Date: 11/18/2021

Instruction

NONPUBLIC, NONSECTARIAN SCHOOL AND AGENCY SERVICES FOR SPECIAL EDUCATION

The Governing Board recognizes its responsibility to provide a free appropriate public education to students with
disabilities in accordance with law. When the district is unable to provide direct special education and/or related
services to students with disabilities, the Board may enter into a contract with a nonpublic, nonsectarian school or
agency (NPS/A) to meet student needs consistent with the comprehensive local plan of the Special Education Local
Plan Area.

(cf. 0430 - Comprehensive Local Plan for Special Education)
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)

Prior to entering into a contract to place any student in an NPS/A, the Superintendent or designee shall verify that
the school or agency is certified to provide special education and related services to individuals with disabilities

and complies with staff training requirements in accordance with Education Code 56366 and 56366.1. In addition,
the Superintendent or designee shall monitor, on an ongoing basis, the certification of any NPS/A with which the
district has a contract to ensure that the certification has not expired.

No district student shall be placed in an NPS/A unless the student's individualized education program (IEP) team has
determined that an appropriate public education alternative does not exist and that the placement is appropriate for
the student. (Education Code 56342.1)

(cf. 6159 - Individualized Education Program)

The district shall pay to the NPS/A the full amount of the tuition or fees, as applicable, for students with disabilities
who are enrolled in programs or receiving services provided by the NPS/A. (Education Code 56365)

In accordance with law, any student with disabilities placed in an NPS/A shall have all the rights and protections to
which students with disabilities are generally entitled, including, but not limited to, procedural safeguards, due
process rights, and periodic review of the student's IEP.

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education)

During the period when any student with disabilities is placed in an NPS/A, the student's IEP team shall retain
responsibility for monitoring the student's progress towards meeting the goals identified in the IEP.

The Superintendent or designee shall notify the Board prior to approving an out-of-state placement for any district
student.

The Superintendent or designee may apply to the Superintendent of Public Instruction to waive any of the
requirements of Education Code 56365, 56366, 56366-3; and 56366.6. (Education Code 56366.2)

(cf. 1431 - Waivers)
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Policy 6173.4: Education for AmericanIndian Students Status: ADOPTED

Original Adopted Date: 06/01/2023 |

The Governing Board recognizes that American Indian students may have unique cultural, language, and
educational needs that may be addressed by increasing student knowledge about American Indian history,
including the history and culture of local tribes, and by providing American Indian students with access to
education and other services necessary for such students to meet the same challenging academic
standards as other students.

The Superintendent or designee shall provide all students with culturally relevant curriculum related to
local American Indian tribes and implement strategies necessary for the improvement of the academic
achievement of American Indian students.

In order to discuss, gain a shared understanding of, and develop curriculum for use within the district, and
to identify the extent and nature of any achievement gaps between American Indian students and other
district students, and strategies to address any such gaps, the district may form a California Indian
Education Task Force with tribes local to the region. Participants in the task force meetings may consider
issues of mutual concern, which include: (Education Code 33391)

1. Developing a thorough, shared understanding of accurate, high-quality curricular materials about
the history, culture, and government of local tribes, and developing such materials for use within
the district that include tribal experiences and perspectives

2. Developing a shared understanding of proper or improper instructional materials when these
materials use depictions of Native Americans

3. Encouraging the adoption of the curriculum developed by the California Indian Education Task
Force

4. ldentifying the extent and nature of any achievement gap between American Indian students and
other students, and strategies necessary to close it

If formed, the California Indian Education Task Force shall, within one year and thereafter annually, submit
a report to the California Department of Education on the findings, including progress of work on Items #1-
4, above. (Education Code 33391)

The Superintendent or designee shall identify American Indian students most at-risk of not meeting state
academic standards and provide to such students the needed support(s), including making referrals, as
appropriate, for special education services or services under Section 504 of the federal Rehabilitation Act of
1973, or other school-based services such as counseling and health services, supplemental instruction,
before- or after-school services, and summer learning programs.
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Suspension, expulsion, assignment to a supervised suspension classroom, or involuntary transfer to a
continuation school of an American Indian student shall be in accordance with law and as specified in
Administrative Regulation 5144.1 — Suspension and Expulsion/Due Process, 5144.2 — Suspension and
Expulsion/Due Process (Students with Disabilities), and 6184 — Continuation Education.

The Superintendent or designee shall provide programs to facilitate the successful transition of American
Indian students to post-secondary education and employment, which may include college and career fairs
in accordance with Labor Code 3074.2, mentorship programs, and counseling services.

As needed, the Superintendent or designee shall provide professional development to teachers and other
school staff to assist them in understanding and responding to the unique needs of American Indian
students.

At least annually, the Superintendent or designee shall report to the Board on the outcomes of American
Indian students including, but not limited to, school attendance, student achievement test results,
promotion and retention by grade level, graduation rates, and suspension/expulsion rates.

Title VI Indian Education Program

With the assistance of federal Title VI funding for the education of children from federally recognized
tribes, the district shall offer programs and activities to meet the unique cultural, language, and educational
needs of American Indian students, as defined in 20 USC 7491. Program objectives and outcomes shall be
based on state academic standards. (20 USC 7424)

In developing, implementing, and evaluating Title VI programs and activities, the Superintendent or
designee shall consult with and involve parents/guardians and family members of American Indian students
and other community representatives. (20 USC 7424)

The district shall establish a committee that is composed of, and selected by, parents/guardians and family
members of American Indian students, representatives of tribes on tribal lands located within

50 miles of any district school that serves any children of the tribes, teachers, and, if appropriate, American
Indian students enrolled in secondary schools in the district. The majority of the committee shall be
parents/guardians and family members of American Indian students. The committee shall participate in
program development and provide written approval for the program.

(20 USC 7424)

The district's Title VI program for American Indian education may include any of the following services and
activities: (20 USC 7425)

1. Activities that support Native American language programs and Native American language
restoration programs, which may be taught by traditional leaders

2. Culturally related activities that support the district's program
3. Early childhood and family programs that emphasize school readiness

4. Enrichment programs that focus on problem solving and cognitive skills development and directly
support the attainment of state academic standards

5. Integrated educational services in combination with other programs that meet the needs of
American Indian students and their families, including programs that promote parent/guardian
involvement in school activities and increase student achievement
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6. Career preparation activities that enable American Indian students to participate in career technical
education programs, including programs for mentoring and apprenticeship

7. Activities to educate individuals so as to prevent violence, suicide, and substance abuse

8. The acquisition of equipment that is essential to achieve program goals

9. Activities that promote the incorporation of culturally responsive teaching and learning strategies
into the district's educational program

10. Family literacy services

11. Activities that recognize and support the unique cultural and educational needs of American Indian
students, and incorporate appropriately qualified tribal elders and seniors

12. Dropout prevention strategies for American Indian students

13. Strategies to meet the educational needs of American Indian students in correctional facilities,
including such strategies that support American Indian students who are transitioning from such
facilities to schools served by the district

Any federal funds received to support American Indian education programs shall be used to supplement,
not supplant, state or local funds allocated for such purposes. (20 USC 7424)

Program funds may be used to support a Title | schoolwide program pursuant to 20 USC 6314 if approved
by the committee established pursuant to 20 USC 7424, provided that the schoolwide program is
consistent with the purpose of American Indian education programs and the district's application identifies
how the use of such funds in a schoolwide program will produce benefits to American Indian students that
would not be achieved if not used in a schoolwide program. (20 USC 7424)

As needed, professional development shall be provided to teachers and other school staff to assist them in
working with American Indian students and carrying out Title VI programs. (20 USC 7424)

The Superintendent or designee shall maintain a record of the information establishing the status of each
student as an American Indian student eligible for assistance through the federal American Indian
education program. (20 USC 7427)

The Superintendent or designee shall periodically assess the progress of all American Indian students,
including American Indian students who do not participate in programs funded through Title VI, in meeting
program goals and objectives. Assessment results shall be provided to the Board, the committee
established pursuant to 20 USC 7424, tribes whose children are served by the district, and the community.
(20 USC 7424)
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Policy 6174: Education For English Learners Status: ADOPTED

Original Adopted Date: 03/01/2017

The Governing Board intends to provide English learners with challenging curriculum and instruction that
maximize the attainment of high levels of proficiency in English, advance multilingual capabilities, and
facilitate student achievement in the district's regular course of study.

English learners shall be provided differentiated English language development instruction which is
targeted to their English proficiency level. Such instruction shall be based on sound instructional theory, be
aligned with state content standards, emphasize inquiry-based learning and critical thinking skills, and be
integrated across all subject areas.

No middle or high school student who is an English learner shall be denied enrollment in any of the
following: (Education Code 60811.8)

1. Courses in the core curriculum areas of reading/language arts, mathematics, science, and history-
/social science, courses required to meet state and local high school graduation requirements, or
courses required for middle school grade promotion

However, an English learner who has been enrolled in a school in the United States for less than 12
months or is enrolled in a program designed to develop the basic English skills of newly arrived
immigrant students may be denied participation in any such course, if the course of study provided
to the student is designed to remedy academic deficits incurred during participation and
reasonably calculated to enable the student to attain parity of participation in the standard
instructional program within a reasonable length of time after the student enters the school
system.

2. Afull course load of courses specified in ltem #1 above

3. Other courses that meet the "A-G" course requirements for college admission or are advanced
courses such as honors or Advanced Placement courses, on the sole basis of the student's
classification as an English learner

The district shall identify in its local control and accountability plan (LCAP) goals and specific actions and
services to enhance student engagement, academic achievement, and other outcomes for English learners.
The Superintendent or designee shall encourage parent/guardian and community involvement in the
development and evaluation of programs for English learners. The Superintendent or designee may also
provide an English development literacy training program for parents/guardians and community members
so that they may better support students' English language development.

Staff Qualifications and Training

The Superintendent or designee shall ensure that all staff employed to teach English learners possess the

appropriate authorization from the Commission on Teacher Credentialing.
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The district shall provide effective professional development to teachers (including teachers in classroom
settings that are not the settings of language instruction educational programs), administrators, and other
school or community-based organization personnel to improve the instruction and assessment of English
learners and enhance staff's ability to understand and use curricula, assessment, and instructional
strategies for English learners. Such professional development shall be of sufficient intensity and duration
to produce a positive and lasting impact on teachers' performance in the classroom. (20 USC 6825)

Staff development shall also address the sociocultural needs of English learners and provide opportunities
for teachers to engage in supportive, collaborative learning communities.

Identification and Assessment

The Superintendent or designee shall maintain procedures for the early identification of English learners
and an assessment of their proficiency using the state's English Language Proficiency Assessments for
California (ELPAC). To oversee test administration, the Superintendent or designee shall annually designate
a district ELPAC coordinator and a site coordinator for each test site in accordance with 5 CCR 11518.40-
11518.45.

Once identified as an English learner, a student shall be annually assessed for language proficiency until the
student is reclassified based on criteria specified in the accompanying administrative regulation.

In addition, English learners' academic achievement in English language arts, mathematics, science, and any
additional subject required by law shall be assessed using the California Assessment of Student
Performance and Progress. As necessary, the test shall be administered with testing variations in
accordance with 5 CCR 853. English learners who are in their first 12 months of attending a school in the
United States shall be exempted from taking the English language arts assessment to the extent allowed by
federal law. (Education Code 60603, 60640; 5

CCR 853)

Formative assessments may be utilized to analyze student performance and appropriately adapt teaching
methodologies and instructions.

Language Acquisition Programs

The district shall offer research-based language acquisition programs that are designed to ensure English
acquisition as rapidly and as effectively as possible and that provide instruction to students on the state-
adopted academic content standards, including the English language development standards. (Education
Code 306; 5 CCR 11300)

At a minimum, the district shall offer a structured English immersion program which includes designated

and integrated English language development. In the structured English immersion program, nearly all of
the classroom instruction shall be provided in English, but with the curriculum and presentation designed
for students who are learning English. (Education Code 305-306; 5 CCR 11309)

For the purpose of determining the amount of instruction to be conducted in English in the structured
English immersion program, "nearly all" means that all classroom instruction shall be conducted in English
except for clarification, explanation, and support as needed.

In addition, language acquisition programs offered by the district may include, but are not limited to, the
following: (Education Code 305-306)
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1. Adual-language immersion program that provides integrated language learning and academic
instruction for native speakers of English and native speakers of another language, with the goals of
high academic achievement, first and second language proficiency, and cross-cultural
understanding

2. Atransitional or developmental program for English learners that provides literacy and academic
instruction in English and a student's native language and that enables an English learner to achieve
English proficiency and academic mastery of subject matter content and higher order thinking skills,
including critical thinking, in order to meet state academic content standards

The district's language acquisition programs for grades K-3 shall comply with class size requirements
specified in Education Code 42238.02. (Education Code 310)

In establishing the district's language acquisition programs, the Superintendent or designee shall consult
with parents/guardians and the community during the LCAP development process. The Superintendent or
designee shall also consult with administrators, teachers, and other personnel with appropriate
authorizations and experience in establishing a language acquisition program. (Education Code 305)

At the beginning of each school year or upon a student's enroliment, parents/guardians shall be provided
information on the types of language acquisition programs available to students enrolled in the district,
including, but not limited to, a description of each program, the process to be followed in making a
program selection, identification of any language to be taught in addition to English when the program
includes instruction in another language, and the process to request establishment of a language
acquisition program. (Education Code 310; 5 CCR 11310)

Whenever a student is identified as an English learner based on the results of the ELPAC, the student's
parents/guardians may choose a language acquisition program that best suits their child. To the extent
possible, any language acquisition program requested by the parents/guardians of 30 or more students at
the school or by the parents/guardians of 20 or more students at any grade level shall be offered by the
school. (Education Code 310; 5 CCR 11311)

Until July 1, 2029, the Superintendent or designee may, with Board approval, and as specified in BP 5117 —
Interdistrict Attendance, enter into an instruction collaboration agreement (ICA) with another school
district, county office of education, or charter school to offer the same or similar courses and coursework to
students who have been impacted by teacher shortages, disruptions, or cancellations, or teacher shortages
to dual Janguage immersion programs. (Education Code 48345)

Reclassification

When an English learner is determined based on state and district reclassification criteria to have acquired
a reasonable level of English proficiency pursuant to Education Code 313 and 52164.6, or upon request by
the student's parent/guardian, the student shall be transferred from a language acquisition program into
an English language mainstream classroom.

Program Evaluation

To evaluate the effectiveness of the district's educational program for English learners, the Superintendent
or designee shall report to the Board, at least annually, regarding:

1. Progress of English learners towards proficiency in English
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2. The number and percentage of English learners reclassified as fluent English proficient

3. The number and percentage of English learners who are or are at risk of being classified as long-
term English learners in accordance with Education Code 313.1

4. The achievement of English learners on standards-based tests in core curricular areas

5. Forany language acquisition program that includes instruction in a language other than English,
student achievement in the non-English language in accordance with 5 CCR 11309

6. Progress toward any other goals for English learners identified in the district's LCAP

7. A comparison of current data with data from at least the previous year in regard to Items #1-6
above

8. A comparison of data between the different language acquisition programs offered by the district

The Superintendent or designee shall also provide the Board with regular reports from any district or
schoolwide English learner advisory committees.
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Policy 6174: Education For English Learners Status: ADOPTED

Original Adopted Date: 02/24/2016 | Last Reviewed Date: 02/24/2016

The Governing Board intends to provide English learners with challenging curriculum and instruction that develop
proficiency in English as rapidly and effectively as possible while facilitating student achievement in the district's
regular course of study.

The district shall identify in its local control and accountability plan (LCAP) specific actions and services to enhance
student engagement, academic achievement, and other outcomes for English learners.

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3100 - Budget)

English learners shall be provided English language development instruction targeted to their English proficiency
level and aligned with the state content standards and curriculum framework. The district's program shall be based
on sound instructional theory, use standards-aligned instructional materials, and assist students in accessing the full
educational program.

(cf. 6011 - Academic Standards)

(cf. 6141 - Curriculum Development and Evaluation)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

(cf. 6171 - Title | Programs)

The Superintendent or designee shall ensure that all staff employed to teach English learners possess the appropriate
authorization from the Commission on Teacher Credentialing.

(cf. 4112.22 - Staff Teaching English Language Learners)

The Superintendent or designee shall provide to teachers, administrators, and other school staff research-based
professional development that is designed to improve the instruction and assessment of English learners and
enhance staff's ability to understand and use curricula, assessment, and instructional strategies for English learners.
(20 USC 6825)

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall encourage parent/guardian and community involvement in the development,
implementation, and evaluation of English language development programs. In addition, to support students' English
language development, the Superintendent or designee may provide an adult literacy training program that leads to
English fluency for parents/guardians and community members.

(cf. 0420 - School Plans/Site Councils)
(cf. 1220 - Citizen Advisory Committees)
(cf. 6020 - Parent Involvement)
Identification and Assessment

The Superintendent or designee shall maintain procedures which provide for the accurate identification of English
learners and an assessment of their proficiency and needs in the areas of listening, speaking, reading, and writing in
English.

Once identified as an English learner, a student shall be annually assessed for language proficiency until he/she is
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reclassified based on criteria specified in the accompanying administrative regulation.

English learners' academic achievement in English language arts, mathematics, science, and any additional subject
required by law shall be assessed using the California Assessment of Student Performance and Progress. As
necessary, the test shall be administered with allowable testing variations in accordance with 5 CCR 853.5 and
853.7. English learners who are in their first 12 months of attending a school in the United States shall be exempted
from taking the English language arts assessment to the extent allowed by federal law. (Education Code 60603,
60640; 5 CCR 853.5, 853.7)

(cf. 6162.51 - State Academic Achievement Tests)
Placement of English Learners

Students who are English learners shall be educated through "structured English immersion" (also known as
"sheltered English immersion"), as defined in law and the accompanying administrative regulation, for a temporary
transition period not normally intended to exceed one year. Nearly all of the classroom instruction in the district's
structured English immersion program shall be in English, but with the curriculum and presentation designed for
students who are learning the language. (Education Code 305-306)

"Nearly all," for the purpose of determining the amount of instruction to be conducted in English, means that all
classroom instruction shall be conducted in English except for clarification, explanation, and support as needed.

When an English learner has acquired a reasonable level of English proficiency as measured by any of the state-
designated assessments approved by the California Department of Education, any district assessments, and/or other
criteria adopted by the Board, he/she shall be transferred from a structured English immersion classroom to an
English language mainstream classroom in which the instruction is overwhelmingly in English. (Education Code
305-306; 5 CCR 11301)

(cf. 6162.5 - Student Assessment)
An English learner has acquired a "reasonable level of English proficiency" when he/she has achieved the following:

An English learner has acquired a "reasonable level of English proficiency" when he/she has achieved an identified
English Learner level of Early Advanced (4) or Advanced (5) on the English Language Development Test (CELDT) or
any locally developed assessments and using other criteria developed by South San Francisco Unified School District.

At any time during the school year, the parent/guardian of an English learner may have his/her child moved into an
English language mainstream program. (5 CCR 11301)

Parental Exception Waivers

When allowed by law, the parent/guardian of an English learner may submit a request that his/her child be exempted
from placement in a structured English immersion program and instead be placed in a class where he/she is taught
English and other subjects through bilingual education techniques or other generally recognized educational
methodologies permitted by law. (Education Code 310-311)

Each waiver request shall be considered on its individual merits with deference given to the parent/guardian's
preference for student placement.

A waiver request shall be granted in accordance with law unless the principal and educational staff have determined
that an alternative program would not be better suited to the student's overall educational development. (5 CCR
11309)

If the Superintendent or designee denies the waiver request, he/she shall provide a written justification to the
parent/guardian describing the reasons for the denial. A parent/guardian may appeal the decision in writing to the
Board. The Board may consider the matter at its next regular Board meeting. The Board may decide not to hear the
appeal, in which case the Superintendent's decision shall be final. If the Board hears the appeal, the Superintendent
shall send the Board's decision to the parent/guardian within seven working days.

Program Evaluation
To evaluate the effectiveness of the district's educational program for English learners, the Superintendent or

designee shall report to the Board, at least annually, regarding:
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1. Progress of English learners towards proficiency in English
2. The number and percentage of English learners reclassified as fluent English proficient

3. The number and percentage of English learners who are or are at risk of being classified as long-term English
learners in accordance with Education Code 313.1

4. The achievement of English learners on standards-based tests in core curricular areas
5. Progress toward any other goals for English learners identified in the district's LCAP
6. A comparison of current data with data from at least the previous year.

The Superintendent or designee also shall provide the Board with regular reports from any district or schoolwide
English learner advisory committees.
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Bylaw 9322: Agenda/MeetingMaterials Status: ADOPTED

Original Adopted Date: 03/01/2008

Agenda Content

Governing Board meeting agendas shall reflect the district's vision and goals and the Board's focus on student
learning and well-being.

Each agenda shall state the meeting time and location and shall briefly describe each item to be transacted or
discussed, including items to be discussed in closed session. (Government Code 54954.2)

The agenda shall provide members of the public the opportunity to address the Board on any agenda item
before or during the Board's consideration of the item. The agenda for a regular meeting shall also provide
members of the public an opportunity to address the Board regarding matters within the subject matter
jurisdiction of the Board which are not on the agenda. (Education Code 35145.5; Government Code 54954.3)

The agenda does not need to provide an opportunity for public comment on an item that has previously
been considered at an open meeting by a committee comprised exclusively of Board members, provided
that members of the public were afforded an opportunity to comment on the item, before or during the
committee's consideration of the item, and the item has not been substantially changed since the
committee considered it.

(Government Code 54954.3)

The notice and agenda shall describe the means available for the public to access the meeting and provide
public comment in-person and, if a Board member is appearing remotely due to an emergency
circumstance or for just cause pursuant to Government Code 54953, through an internet-based service or
call-in option. (Government Code 54953)

The agenda shall include information regarding how, when, and to whom a request for disabilityrelated
accommodations or modifications, including auxiliary aids and services, may be made by an individual who
requires accommodations or modifications in order to participate in the Board meeting, as well as the
procedure for receiving and resolving such requests as required by law. (Government Code 54954.2,

54953

Each agenda for a regular meeting shall list the address designated by the Superintendent or designee for public
inspection of documents related to an open session item, or for records of a statement threatening litigation
against the district to be discussed in closed session, when such documents have been distributed to the Board
less than 72 hours before the meeting.

(Government Code 54956.9, 54957.5)

Each agenda shall include a statement regarding the option for students and parents/guardians to request
that directory information or personal information of the student or parent/guardian, as defined in
Education Code 49061 and/or 49073.2, be excluded from the minutes. The agenda shall also state that the

request must be made in writing to the secretary or clerk of the Board.
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Agenda Preparation

The Board president and the Superintendent, as secretary to the Board, shall work together to develop the
agenda for each regular and special meeting.

Any Board member or member of the public may request that a matter within the jurisdiction of the Board
be placed on the agenda of a regular meeting. The request shall be submitted in writing to the
Superintendent or designee with supporting documents and information.

The Board president and Superintendent shall decide whether a request from a member of the public is
within the subject matter jurisdiction of the Board. Items not within the subject matter jurisdiction of the
Board may not be placed on the agenda. In addition, before placing the item on the agenda, the Board
president and Superintendent shall determine if the item is merely a request for information, and if so,
respond accordingly.

If the Board president and Superintendent deny a request from a Board member to place an item on the
agenda, the Board member may request the Board take action during a Board meeting to determine
whether the item shall be placed on the agenda.

The Board president and Superintendent shall also decide whether an agenda item is appropriate for
discussion in open or closed session, whether the item should be an action item subject to Board vote or an
information item, and when the item is placed on the agenda.

In order to promote efficient meetings, the Board may bundle a number of items and act upon them
together by a single vote through the use of a consent agenda. Consent items shall be items of a routine
nature and items for which Board discussion is not anticipated and for which the Superintendent
recommends approval. When any Board member requests the removal of an item from the consent
agenda, the item shall be removed and given individual consideration for action as a separate agenda item.

The agenda shall provide an opportunity for members of the public to comment on any consent agenda
item unless such item has been previously considered at an open meeting of a committee comprised
exclusively of Board members. (Government Code 54954.3)

Any Board action that involves borrowing $100,000 or more shall be discussed, considered, and deliberated
upon as a separate item of business on the meeting agenda. (Government Code 53635.7)

All public communications with the Board are subject to requirements of relevant Board policies and
administrative regulations.

Agenda Dissemination to Board Members

At least 72 hours before each regular meeting, each Board member shall be provided a copy of the agenda
and agenda packet, including the Superintendent or designee's report; minutes to be approved; copies of
communications; reports from committees, staff, and others; and other available supporting documents
pertinent to the meeting.

When special meetings are called, Board members shall receive, at least 24 hours prior to the meeting,
notice of the business to be transacted. (Government Code 54956)
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Board members shall review agenda materials before each meeting. Individual members may confer
directly with the Superintendent or designee to ask questions and/or request additional information on
agenda items. However, a majority of Board members shall not, outside of a noticed meeting, directly or
through intermediaries or electronic means discuss, deliberate, or take action on any matter within the
subject matter jurisdiction of the Board.

Agenda Dissemination to Members of the Public

Agenda and related materials distributed to the Board shall be made available to the public upon request
without delay. However, only those documents which are disclosable public records under the Public
Records Act (PRA) and which relate to an agenda item scheduled for the open session portion of a regular
meeting or which contain a claim or written threat of litigation which will be discussed in closed session
shall be made available to the public. (Government Code 54956.9, 54957.5)

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more locations freely
accessible to members of the public. (Government Code 54954.2)

In addition, the Superintendent or designee shall post the agenda on the homepage of the district website.
The posted agenda shall be accessible through a prominent direct link to the current agenda or to the
district's agenda management platform in accordance with Government Code 54954.2. When the district
utilizes an integrated agenda management platform, the link to that platform shall take the user directly to
the website with the district's agendas, and the current agenda shall be the first available. (Government
Code 54954.2)

If a writing which relates to an open session agenda item or which contains a claim or written threat of
litigation which will be discussed in closed session during a regular Board meeting is distributed to the
Board less than 72 hours prior to a meeting, the Superintendent or designee shall make the writing
available for public inspection at a designated location at the same time the document is distributed to all
or a majority of the Board.

However, if the writing is distributed to at least a majority of the Board at a time when the designated
location is closed to the public, this requirement may be satisfied by posting the writing on the district
website if the following conditions are met: (Government Code 54957.5)

1. Aninitial staff report or similar document containing an executive summary and any staff
recommendations related to the agenda item is made available for public inspection at the
designated location at least 72 hours before the meeting

2. The writing is immediately posted on the district’s website in a position and manner that makes it
clear that the writing relates to an agenda item for the upcoming meeting

3. The district lists the website address where such writings may be accessed on all Board meeting
agendas

4. A physical copy of the document is made available for public inspection at the designated location

at the beginning of the next regular business hours, but not less than 24 hours before the relevant
Board meeting

The Superintendent or designee shall mail a copy of the agenda or a copy of all the documents constituting
the agenda packet to any person who requests the items. The materials shall be mailed at the time the
agenda is posted or upon distribution of the agenda to a majority of the Board, whichever occurs first.

(Government Code 54954.1)
September 12, 2024 Page 48
Information/Discussion



The Superintendent or designee shall email a copy of, or a website link to, the agenda or a copy of all the
documents constituting the agenda packet to any person who requests such items to be delivered by email.
If the Superintendent or designee determines that it is technologically infeasible to do so, a copy of the
agenda or a website link to the agenda and a copy of all other documents constituting the agenda packet
shall be sent to the person who has made the request in accordance with mailing requirements specified in
law. (Government Code 54954.1)

Any request for mailed copies of agendas or agenda packets shall be in writing and shall be valid for the calendar

year in which it is filed. Written requests must be renewed following January 1 of each year. (Government Code
54954.1)

Persons requesting mailing of the agenda or agenda packet shall pay an annual fee, as determined by the
Superintendent or designee, not to exceed the cost of providing the service.

Any document prepared by the district or Board and distributed during a public meeting shall be made
available for public inspection at the meeting. Any document prepared by another person shall be made
available for public inspection after the meeting. These requirements shall not apply to a document that is
exempt from public disclosure under the PRA. (Government Code 54957.5)

Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or any writings
distributed at the meeting available in appropriate alternative formats to persons with a disability, as
required by the Americans with Disabilities Act. (Government Code 54954.1)
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Bylaw 9322: Agenda/Meeting Materials Status: ADOPTED

Original Adopted Date: 05/08/2014 | Last Revised Date: 10/05/2023 | Last Reviewed Date: 10/05/2023
Agenda Content

Governing Board meeting agendas shall reflect the district's vision and goals and the Board's focus on student

learning and well-being.

Each agenda shall state the meeting time and lacation and shall briefly describe each item to be transacted or
discussed, including items to be discussed in closed session. (Government Code 54954.2)

The agenda shall provide members of the public the opportunity to address the Board on any agenda item before or
during the Board's consideration of the item. However, the agenda need not provide an opportunity for public
comment when the agenda item has previously been considered at an open meeting by a committee comprised
exclusively of Board members, provided that members of the public were afforded an opportunity to comment on

the item, before or during the committee's consideration of the item, and the item has not been substantially

changed since the committee considered it. (Government Code 54954.3)

The agenda for a regular Board meeting shall also provide members of the public an opportunity to provide comment
on matters which are not on the agenda but which are within the subject matter jurisdiction of the Board. (Education
Code 35145.5; Government Code 54954.3)

Each agenda for a regular meeting shall list the address designated by the Superintendent or designee for public
inspection of documents related to an open session item that have been distributed to the Board less than 72 hours
before the meeting. (Government Code 54957.5)

The agenda shall include information regarding how, when, and to whom a request for disability-related
accommodations or modifications, including auxiliary aids and services, may be made by an individual who requires
accommodations or modifications in order to participate in the Board meeting. (Government Code 54954.2)

Agenda Preparation

The Board president and the Superintendent, as secretary to the Board, shall work together to develop the agenda
for each regular and special meeting.

Any Board member or member of the public may request that a matter within the jurisdiction of the Board be placed
on the agenda of a regular meeting. The request shall be submitted in writing to the Superintendent or designee with
supporting documents and information, if any, at least eight days before the scheduled meeting date. Items
submitted less than a week before the scheduled meeting date may be postponed to a later meeting in order to allow
sufficient time for consideration and research of the issue.

The Board president and Superintendent shall decide whether a request from a member of the public is within the
subject matter jurisdiction of the Board. Items not within the subject matter jurisdiction of the Board may not be
placed on the agenda. In addition, before placing the item on the agenda, the Board president and Superintendent
shall determine if the item is merely a request for information, and if so, respond accordingly.

If the Board president and Superintendent deny a request from a Board member to place an item on the agenda, the
Board member may request the Board to take action to determine whether the item shall be placed on the agenda.

The Board president and Superintendent shall also decide whether an agenda item is appropriate for discussion in
open or closed session, and whether the item should be an action item subject to Board vote or an information item
that does not require immediate action.

In order to promote efficient meetings, the Board may bundle a number of items and act upon them together by a
single vote through the use of a consent agenda. Consent items shall be items of a routine nature and items for
which Board discussion is not anticipated and for which the Superintendent recommends approval. When any Board
member requests the removal of an item from the consent agenda, the item shall be removed and given individual
consideration for action as a regular agenda item.
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The agenda shall provide an opportunity for members of the public to comment on any consent agenda item unless
such item_has been previously considered at an open meeting of a committee comprised exclusively of Board
members. (Government Code 54954.3)

Any Board action that involves borrowing $100,000 or more shall be discussed, considered, and deliberated upon as
a separate item of business on the meeting agenda. (Government Code 53635.7)

All public communications with the Board are subject to requirements of relevant Board policies and administrative
regulations.

Agenda Dissemination to Board Members

At least 72 hours before each regular meeting, each Board member shall be provided a copy of the agenda and
agenda packet, including the Superintendent or designee's report; minutes to be approved; copies of
communications; reports from committees, staff, and others; and other available supporting documents pertinent to
the meeting.

When special meetings are called, Board members shall receive, at least 24 hours prior to the meeting, notice of the
business to be transacted. (Government Code 54956)

Board members shall review agenda materials before each meeting. Individual members may confer directly with the
Superintendent or designee to ask questions and/or request additional information on agenda items. However, a
majority of Board members shall not, outside of a noticed meeting, directly or through intermediaries or electronic
means discuss, deliberate, or take action on any matter within the subject matter jurisdiction of the Board.

Agenda Dissemination to Members of the Public

Any agenda and related materials distributed to the Board shall be made available to the public upon request without
delay. Only those documents which are disclosable public records under the Public Records Act (PRA) and which
relate to an agenda item scheduled for the open session portion of a regular meeting shall be made available to the
public. (Government Code 54957.5)

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more locations freely accessible to
members of the public. (Government Code 54954.2)

In addition, the Superintendent or designee shall post the agenda on the homepage of the district website. The
posted agenda shall be accessible through a prominent direct link to the current agenda or to the district's agenda
management platform in accordance with Government Code 54954.2. When the district utilizes an integrated
agenda management platform, the link to that platform shall take the user directly to the website with the district's
agendas, and the current agenda shall be the first available. (Government Code 54954.2)

If a document which relates to an open session agenda item of a regular Board meeting is distributed to the Board
less than 72 hours prior to a meeting, the Superintendent or designee shall make the document available for public
inspection at a designated location at the same time the document is distributed to all or a majority of the Board.
(Government Code 54957.5)

The Superintendent or designee shall mail a copy of the agenda or a copy of all the documents constituting the
agenda packet to any person who requests the items. The materials shall be mailed at the time the agenda is posted
or upon distribution of the agenda to a majority of the Board, whichever occurs first. (Government Code 54954.1)

Any request for mailed copies of agendas or agenda packets shall be in writing and shall be valid for the calendar year
in which it is filed. Written requests must be renewed following January 1 of each year. (Government Code 54954.1)

Persons requesting mailing of the agenda or agenda packet shall pay an annual fee, as determined by the
Superintendent or designee, not to exceed the cost of providing the service.

Any document prepared by the district or Board and distributed during a public meeting shall be made available for
public inspection at the meeting. Any document prepared by another person shall be made available for public
inspection after the meeting. These requirements shall not apply to a document that is exempt from public disclosure
under the PRA. (Government Code 54957.5)
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Upon request, the Superintendent or designee shall make the agenda, agenda packet, and/or any writings distributed
at the meeting available in appropriate alternative formats to persons with a disability, as required by the Americans
with Disabilities Act. (Government Code 54954.1)
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Policy 1160: Political Processes Status: ADOPTED

Original Adopted Date:02/01/1996

The Governing Board has a responsibility to actively advocate fiscal and public policy that supports the
district's schools and the children in the community. The Board shall be proactive in defining the district's
advocacy agenda based on the district's vision and goals and the needs of the district and community. The

Board's advocacy efforts shall be conducted in accordance with legal requirements.
Ballot Measures/Candidates

No district funds, services, supplies, or equipment shall be used to urge the support or defeat of any ballot
measure or candidate, including any candidate for election to the Board. (Education Code 7054)

The Board may discuss and study the potential effect of proposed or qualified ballot measures on the
district's schools at an open and agendized Board meeting. The Board's discussion of the effect of such
measures shall include an opportunity for staff and members of the public to speak on all sides of the
issue. At that meeting, the Board may adopt a position or resolution in support of or in opposition to a
ballot measure. The language in any resolution adopted by the Board shall not urge the public to take any
action regarding the measure.

The Board's position on a ballot measure, including any resolution, shall be publicized only through normal
district procedures and consistent with regular district practice for reporting Board actions. Such publicity
shall be for informational purposes and shall not attempt to influence voters.

Individual School Board members may include their name in support of or opposition to a county, city,
district, or school measure on a county ballot in accordance with Elections Code 9170.

The Superintendent or designee may use district resources to provide students, parents/guardians, and
community members with fair and impartial information related to ballot measures, including information
about the impact of ballot measures on the district. (Education Code 7054)

In preparing or distributing such informational material, the Superintendent or designee shall analyze the
material to help ensure that it is an appropriate informational activity, provides a fair analysis of the issues,
and does not advocate passage or defeat of a measure or candidate.

District resources, including email or computer systems, shall not be used to disseminate campaign
literature. In addition, district resources shall not be used to purchase advertisements, bumper stickers,
posters, or similar promotional items that advocate an election result or urge voters to take any action in
support of or in opposition to a measure.

Political activity related to district bond measures shall, in addition to the above, be subject to the
following conditions:

1. The Superintendent or designee may research, draft, and prepare a district bond measure or other
initiative for the ballot, but shall not use district resources to influence voters or otherwise

campaign for the measure.
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2. Upon request, Board members and district administrators may appear at any time before a
citizens' group to explain why the Board called for an election on a bond measure and to answer
questions. (Education Code 7054.1)

If the presentation occurs during working hours, the employee representing the district shall not
urge a citizens' group to vote for or against the bond measure.

3. The Board or any individual Board member may file a written argument for the ballot that is either
for or against any school measure._ (Elections Code 9501)

Legislation

The Board's responsibility as an advocate for the district may include lobbying and outreach at the state,
national, and local levels. The Board and Superintendent or designee shall work to establish and maintain
ongoing relationships with elected officials, community leaders, and the media in order to communicate
district positions and concerns.

The Board and Superintendent shall develop an advocacy action plan to define expectations and
responsibilities. This plan may include, but is not limited to, legislative priorities, strategies for outreach to
the media and community, development of key messages and talking points, and adoption of positions on
specific legislation, regulations, or budget proposals.

In order to strengthen legislative advocacy efforts, the district may work with organizations and coalitions
and may join associations whose representatives lobby on behalf of their members in accordance with
Government Code 53060.5.

The district may provide fair and impartial information about legislative issues affecting schools and
children and shall inform the community about its advocacy activities. However, informational materials
about legislation shall not urge the public to lobby the legislature, Governor, or state agencies on behalf of
the district.

As necessary, the Board may direct the Superintendent or designee to draft legislative or regulatory
proposals which serve the district's interests.

Legal Advocacy

The Board recognizes that some issues are more appropriately addressed judicially rather than legislatively.
When a legal issue is likely to set a state or national precedent, the district may join with other districts or
parties in order to resolve the issue through litigation or other appropriate means.

Political Forums

Forums on political issues may be held in district facilities as long as the forum is made available to all sides
of the issue on an equitable basis. (Education Code 7058)
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 1160: Political Processes Status: ADOPTED

Original Adopted Date: 11/18/2010

The Governing Board has a responsibility to actively advocate fiscal and public policy that supports the district's
schools and the children in the community. To the extent possible, the Board shall be proactive in defining the
district's advocacy agenda based on the needs of the district and the direction set forth in the district's vision and
goals.

(cf. 0000 - Vision)

(cf. 0200 - Goals for the School District)
(cf. 9000 - Role of the Board)

(cf. 9010 - Public Statements)

The Board may establish reasonable regulations related to Board members and employees engaging in political
activity during working hours and on district premises. (Education Code 7055)

(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)
Legislation
The Board's responsibility as an advocate for the district may include lobbying at the state and national levels.

Because local governments also make decisions which impact the district's schools, the Board and the
Superintendent or designee shall work to establish ongoing relationships with city and county officials and agencies,
and shall inform them of the potential effect of local issues on the schools.

(cf. 1020 - Youth Services)
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 7131 - Relations with Local Agencies)

The Board shall identify issues that will affect its schools and the children in its community, establish goals and
priorities for legislative advocacy, solicit community input and adopt legislative positions. The Superintendent or
designee shall establish a coordinated plan for carrying out the advocacy agenda, including specific activities, target
groups or individuals, staff responsibilities and timelines.

In order to strengthen legislative advocacy efforts, the district may work with organizations and coalitions and may
join associations whose representatives lobby on behalf of their members.

As necessary, the Superintendent or designee may draft legislative proposals which serve the district's interests.

The Board may provide fair and impartial information about legislative issues affecting schools and children and shall
inform the community about its legislative advocacy activities. However, the Board shall not urge the public to lobby
the legislature on behalf of the district.

(cf. 1100 - Communication with the Public)
(cf. 1112 - Media Relations)
Ballot Measures/Candidates

The Board may study the potential effect of ballot measures on the district's schools. Any Board discussion of the
effect of such measures shall include an opportunity for Board members, staff and members of the public to speak
on all sides of the issue. Following such study, the Board may adopt positions in support of or in opposition to ballot
measures of importance to education.

The Board's positions shall be publicized only through normal district procedures for reporting Board actions and in a
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(cf. 9323 - Meeting Conduct)

No district funds, services, supplies or equipment shall be used to urge the support or defeat of any ballot measure or
candidate, including any candidate for election to the Board. (Education Code 7054)

District resources shall not be used to disseminate campaign literature or to purchase advertisements, bumper
stickers, posters or similar promotional items that advocate an election result.

(cf. 1325 - Advertising and Promotion)

The Superintendent or designee may use district resources to provide students, parents/guardians and community
members with fair and impartial information related to ballot measures, including information about the impact of
ballot measures on the district. (Education Code 7054)

In preparing or distributing such information, the Superintendent or designee shall ensure that the totality of the
circumstances, including language, style, tenor and timing, does not expressly advocate passage or defeat of a
measure or candidate.

The Superintendent or designee may research, draft and prepare a bond measure or other initiative for the ballot, but
shall not use district resources to secure signatures in order to qualify the measure for the ballot.

Upon request, Board members and district administrators may appear at any time before a citizens' group to explain
why the Board called for an election on a bond measure and to answer questions. (Education Code 7054.1)

If the presentation occurs during working hours, the district representative shall not urge a citizens' group to vote for
or against the bond measure.

For informational purposes, the Superintendent or designee may conduct a poll related to a ballot issue. Such a poll
shall not advocate a particular position on the issue.

Legal Advocacy

The Board recognizes that some issues are more appropriately addressed judicially rather than legislatively. When a
legal issue is likely to set a state or national precedent, the district may join with other districts or parties in order to
challenge the issue through litigation or other appropriate means.

(cf. 9124 - Attorney)
Political Forums

Forums on political issues may be held in district facilities as long as the forum is made available to all sides of the
issue on an equitable basis. (Education Code 7058)

(cf. 1330 - Use of School Facilities)
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Policy 1330: Use Of School Facilities Status: ADOPTED
Original Adopted Date: 04/01/2013 |

The Governing Board believes that school facilities and grounds are a vital community resource which
should be used to foster community involvement and development. Therefore, the Board authorizes the
use of school facilities by district residents and community groups for purposes specified in the Civic Center
Act, to the extent that such use does not interfere with school activities or other school-related uses.

The Superintendent or designee shall give priority to school-related activities in the use of school facilities
and grounds. Other uses authorized under the Civic Center Act shall be on a first-come, first-served basis.

For the effective management and control of school facilities and grounds, the Superintendent or designee
shall maintain procedures and regulations that: (Education Code 38133)

1. Aid, encourage, and assist groups desiring to use school facilities for approved activities

2. Preserve order in school facilities and on school grounds and protect school facilities, including the
designation of a person to supervise this task, if necessary

3. Ensure that the use of school facilities or grounds is not inconsistent with their use for school
purposes and does not interfere with the regular conduct of schoolwork

Subject to prior approval by the Board, the Superintendent or designee may grant the use of school
facilities or grounds on those days on which district schools are closed. (Education Code 37220)

There shall be no advertising on school facilities and grounds except as specified in Board Policy 1325 -
Advertising and Promotion.

As necessary to ensure efficient use of school facilities, the Superintendent or designee may, with the
Board's approval, enter into an agreement for the joint use of any school facilities or grounds. The Board
shall approve any such agreement only if it determines that it is in the best interest of the district and the
community.

Fees

The Board shall adopt a comprehensive schedule of fees to be charged for community use of school
facilities and grounds, including, but not limited to, the multipurpose room(s), playing or athletic field(s),
track and field venue(s), tennis court(s), and outdoor basketball court(s). The schedule of fees shall be
prepared in accordance with 5 CCR 14037-14041. (5 CCR 14041)

The Board authorizes the use of school facilities or grounds, without charge, by nonprofit organizations and
by clubs or associations organized to promote youth and school activities, including, but not limited to, Girl
Scouts, Boy Scouts, Camp Fire USA, YMCA, parent-teacher associations, school-community advisory
councils, and recreational youth sports leagues that charge participants no more than an average of $60
per month. Other groups that request the use of school facilities under the Civic Center Act shall be
charged an amount not to exceed direct costs determined in accordance with 5 CCR 14037-14041.
(Education Code 38134)
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Additionally, when any use of school facilities or grounds is for religious services, the district shall charge an
amount at least equal to the district's direct costs. (Education Code 38134)

Groups shall be charged fair rental value when using school facilities or grounds for entertainment or
meetings where admission is charged or contributions solicited and net receipts are not to be expended for
charitable purposes or for the welfare of the district's students. (Education Code 38134)

Calculating Direct Costs

Direct costs to be charged for community use of each, or each type of, school facility or grounds shall be
calculated in accordance with 5 CCR 14038 and may reflect the community's proportionate share of the
following costs: (Education Code 38134; 5 CCR 14038-14041)

1. Capital direct costs calculated in accordance with 5 CCR 14039, including the estimated costs of
maintenance, repair, restoration, and refurbishment of non-classroom space school facilities or
grounds '

2. Operational direct costs calculated in accordance with 5 CCR 14040, including estimated costs of
supplies, utilities, janitorial services, other services performed by district employees and/or
contracted workers, and salaries and benefits paid to district employees directly associated with
the administration of the Civic Center Act to operate and maintain school facilities and grounds

Direct cost fees shall not be discounted to any group or organization except when the discount is
specifically authorized in the adopted fee schedule. (5 CCR 14041)

Expending Funds Collected as Capital Direct Costs

Any funds collected as capital direct costs shall be deposited into a special fund to be used only for capital
maintenance, repair, restoration, and refurbishment of school facilities and grounds. (5 CCR 14042)

Use of School Facility as Polling Place

The Board may authorize the use of school buildings as polling places, or vote centers for election day. The
Board may also authorize the use of school buildings, without cost, for the storage of voting machines and
other vote-tabulating devices. However, if a city or county elections official specifically requests the use of
a school building as a polling place, or vote center on election day and/or during the 10 days preceding
election day, as well as during key dates necessary for drop-off, set-up, and pick-up of election materials,
as determined by the elections official, the Board shall allow its use for such purpose. If school will be in
session, the Superintendent or designee shall identify to elections officials the specific areas of the school
buildings not occupied by school activities that will be allowed for use as a polling place or vote center.
(Elections Code 12283)

When a school is used as a polling place or vote center, the Superintendent or designee shall provide the
elections official a site with an adequate amount of space that will allow the precinct board to perform its
duties in a manner that will not impede, interfere, or interrupt the normal process of voting and shall make
a telephone line for Internet access available for use by local elections officials if so requested. The
Superintendent or designee shall make a reasonable effort to ensure that the site is accessible to persons
with disabilities. (Elections Code 12283)

The Superintendent or designee shall establish procedures to ensure student safety and minimize
disruptions whenever school is in session while the facilities are being used as a polling place-or vote
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 1330: Use Of School Facilities Status: ADOPTED

Original Adopted Date: 02/24/2016

The Governing Board believes that school facilities and grounds are a vital community resource which should be used
to foster community involvement and development. Therefore, the Board authorizes the use of school facilities by
district residents and community groups for purposes specified in the Civic Center Act, to the extent that such use
does not interfere with school activities or other school-related uses.

(cf. 6145.5 - Student Organizations and Equal Access)

The Superintendent or designee shall give priority to school-related activities in the use of school facilities and
grounds. Other uses authorized under the Civic Center Act shall be on a first-come, first-served basis.

For the effective management and control of school facilities and grounds, the Superintendent or designee shall
maintain procedures and regulations that: (Education Code 38133)

1. Aid, encourage, and assist groups desiring to use school facilities for approved activities

2. Preserve order in school facilities and on school grounds and protect school facilities, designating a person to
supervise this task, if necessary

(cf. 0450 - Comprehensive School Safety Plan)
(cf. 3516 - Emergencies and Disaster Preparedness Plan)

3. Ensure that the use of school facilities or grounds is not inconsistent with their use for school purposes and does
not interfere with the regular conduct of school work

Subject to prior approval by the Board, the Superintendent or designee may grant the use of school facilities or
grounds on those days on which district schools are closed. (Education Code 37220)

(cf. 6115 - Ceremonies and Observances)

There shall be no advertising on school facilities and grounds except as allowed by district policy specified in BP
1325 - Advertising and Promotion.

(cf. 1325 - Advertising and Promotion)

As necessary to ensure efficient use of school facilities, the Superintendent or designee may, with the Board's
approval, enter into an agreement for the joint use of any school facilities or grounds. The Board shall approve any
such agreement only if it determines that it is in the best interest of the district and the community.

(cf. 1330.1 - Joint Use Agreements)
Fees

The Board shall adopt a comprehensive schedule of fees to be charged for community use of school facilities and
grounds, including, but not limited to, the multipurpose room(s), playing or athletic field(s), track and field venue(s),
tennis court(s), and outdoor basketball court(s). The schedule of fees shall be prepared in accordance with 5 CCR
14037-14041. (5 CCR 14041)

(cf. 9320 - Meetings and Notices)

The Board authorizes the use of school facilities or grounds without charge by nonprofit organizations, clubs, or
associations organized to promote youth and school activities. As specified in Education Code 38134(a), these
groups include, but are not limited to, Girl Scouts, Boy Scouts, Camp Fire USA, YMCA, parent-teacher associations,
and school-community advisory councils. Other groups that request the use of school facilities under the Civic
Center Act, including nonprofit groups not organized to promote youth and school activities and for-profit groups,
shall be charged an amount not exceeding direct costs determined in accordance with 5 CCR 14037-14041.
(Education Code 38134)

Segttiopeliv,2yBeR4ny use of school facilities or grounds is for religious services, the district shall chapeggsnsgnount
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In determining direct costs to be charged for community use of each, or each type of, school facility or grounds, the
Superintendent or designee shall calculate, in accordance with 5 CCR 14038, the community's proportionate share
of the following costs: (Education Code 38134; 5 CCR 14038-14041)

1. Capital direct costs calculated in accordance with 5 CCR 14039, including the estimated costs of maintenance,
repair, restoration, and refurbishment of non-classroom space school facilities or grounds

However, capital direct costs shall not be charged to organizations retained by the district or school to provide
instruction or instructional activities to students during school hours or for classroom-based programs that operate
after school hours, including, but not limited to, after-school, tutoring, and child care programs. (5 CCR 14037)

(cf. 5148 - Child Care and Development)
(cf. 5148.2 - Before/After School Programs)

2. Operational direct costs calculated in accordance with 5 CCR 14040, including estimated costs of supplies,
utilities, janitorial services, other services of district employees and/or contracted workers, and salaries and benefits
paid to district employees directly associated with the administration of the Civic Center Act to operate and maintain
school facilities and grounds

Direct cost fees shall not be discounted to any group or organization except when the discount is specifically
authorized in the adopted fee schedule. (5 CCR 14041)

Groups shall be charged fair rental value when using school facilities or grounds for entertainment or meetings where
admission is charged or contributions solicited and net receipts are not to be expended for charitable purposes or for
the welfare of the district's students. (Education Code 38134)

Expending Funds Collected as Capital Direct Costs

Any funds collected as capital direct costs shall be deposited into a special fund to be used only for capital
maintenance, repair, restoration, and refurbishment of school facilities and grounds. (5 CCR 14042)
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Policy3312: Contracts Status: ADOPTED

OriginalAdopted Date: 11/01/2003 |

The Governing Board recognizes its responsibility to enter into contracts on behalf of the district for the
acquisition of equipment, supplies, services, and other resources necessary for the achievement of district
goals. In exercising this authority to enter into a contract, the Board shall ensure that the district's interest
is protected, that the terms of the contract conform to applicable legal standards, including the bidding
requirements in Public Contract Code 20111.

In addition, Board members and district employees involved in the making of contracts on behalf of the
district shall comply with the district’s conflict of interest policy as specified in Board Bylaw 9270 — Conflict
of Interest.

The Board may, by a majority vote, delegate to the Superintendent or designee the authority to enter into
contracts on behalf of the district. To be valid or to constitute an enforceable obligation against the district,
all such contracts must be approved and/or ratified by the Board.

Every contract entered into on behalf of the district shall be made available for public inspection, except
when the law prohibits disclosure. No contract shall prohibit a district employee from disparaging the
goods or services of any contracting party.

Contracts for Non-nutritious Foods or Beverages

The district shall not enter into or renew a contract for the sale of foods or beverages that do not meet
applicable nutritional standards specified in Education Code 49431-49431.7, 5 CCR 1550015501 or 15575-
15578, or 7 CFR 210.11 or 220.12, unless the contract specifies that such sale will occur off campus or
outside the time restriction specified in the applicable law.

Before the district enters into or renews a contract that grants exclusive or nonexclusive advertising or sale
of carbonated beverages, non-nutritious beverages, or non-nutritious foods as defined in law, the Board
shall ensure that the district has sufficient internal controls in place to protect the integrity of public funds
and to ensure that funds raised as a result of the contract benefit public education. (Education Code
35182.5)

The Superintendent or designee shall develop the district's internal control procedures to protect the
integrity of public funds. Such internal controls may include, but not be limited to, the following:

1. Procedures that produce accurate and reliable financial statements and, at the same time,
safeguard the assets, financial resources, and integrity of every employee responsible for handling
money or property. Control systems shall be systematically evaluated and revised to keep pace
with the changing responsibilities of management.

2. Procedures to ensure that district personnel do not handle cash or product at the school site. The
contract shall specify that the vendor stock the machines and shall provide cash accounting, along
with a check, for district proceeds directly to the control office.

To ensure that funds raised by the contract benefit district schools and students:
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1. The Superintendent or designee may invite parents/guardians, students, staff, and interested
community members to make recommendations regarding the contract, including
recommendations as to how the funds will be spent in a manner that benefits public education.

2. Prior to ratifying the contract, the Board shall designate the specific programs and activities that
will be funded by the proceeds of the contract and consider how the contract reflects the district's
vision and goals.

3. The contract shall specify that the contractor report, on a quarterly basis, to the
Superintendent or designee the number of food items or beverages sold within the district and the
amount of money raised by the sales. The Superintendent or designee shall report these amounts
to the Board on a regular basis.

4. The Superintendent or designee shall ensure that the contract does not limit the ability of student
and parent organizations to plan and operate fundraising activities.

Any contract for the sale or advertisement of non-nutritious foods or carbonated or non-nutritious
beverages shall be entered into on a competitive bid basis pursuant to Public Contract Code 20111 or
through the issuance of a Request for Proposal. (Education Code 35182.5)

The Board shall not enter into or renew any contract that grants exclusive or nonexclusive advertising or
sale of carbonated beverages, non-nutritious beverages, on non-nutritious foods until parents/guardians,
students, and members of the public have had an opportunity to comment on the contract at a public
hearing held during a regularly scheduled Board meeting. The Board shall clearly, and in a manner
recognizable to the general public, identify in the agenda the contract to be discussed at the meeting.
(Education Code 35182.5)

The public hearing shall include, but not be limited to, a discussion of the nutritional value of foods and
beverages sold within the district; the availability of fresh fruit, vegetables, and grains in school meals and
snacks, including locally grown and organic produce; the amount of fat, sugar, and additives in the foods
and beverages discussed; and barriers to student participation in school breakfast and lunch programs.
(Education Code 35182.5)

The contract shall be accessible to the public and may not include a confidentiality clause that would
prevent the district or a district school from making any part of the contract public. (Education Code
35182.5)

Contracts for Electronic Products or Services

The Board shall not enter into a contract for electronic products or services that requires the dissemination
of advertising to students, unless the Board: (Education Code 35182.5)

1. Entersinto the contract at a noticed, public hearing of the Board.

2. Makes a finding that the electronic product or service is or would be an integral component of the
education of students.

3. Makes a finding that the district cannot afford to provide the electronic product or service unless it
contracts to permit dissemination of advertising to students.

4. As part of the district's normal, ongoing communication to parents/guardians, provides written
SeptemePﬁiﬁefbﬂﬁthe advertising will be used in the classroom or other learning center. Page 62

Information/Discusiion



5. Offers parents/guardians the opportunity to request in writing that their child not be exposed to
the program that contains the advertising. A request shall be honored for the school year in which
it is submitted, or longer if specified, but may be withdrawn by the parents/guardians at any time.

Contracts for Digital Storage and Maintenance of Student Records

The district may enter into or renew a contract with a third party for the purpose of providing services,
including cloud-based services, for the digital storage, management, and retrieval of student records
and/or to provide digital educational software that authorizes a third-party provider of digital educational
software to access, store, and use student records. For these purposes, student records include any
information maintained by the district that is directly related to a student and any information acquired
directly from the student through the use of instructional software or applications assigned to the student
by a teacher or other district employee, and do not include de-identified information. (Education Code
49073.1)

Any such contract shall contain all of the following: (Education Code 49073.1)

1. Astatement that student records continue to be the property of and under the control of the
district

2. |If applicable, a description of the means by which students may retain possession and control of
their own student-generated content, as defined in Education Code 49073.1, including options by
which a student may transfer student-generated content to a personal account

3. A prohibition against the third party using any information in the student record for any purpose
other than those required or specifically permitted by the contract

4. A description of the procedures by which a parent/guardian or a student age 18 years or older may
review personally identifiable information in the student's records and correct erroneous
information

5. Adescription of the actions the third party will take, including the designation and training of
responsible individuals, to ensure the security and confidentiality of student records

6. Adescription of the procedures for notifying the affected parent/guardian, or the affected student
if age 18 years or older, in the event of an unauthorized disclosure of the student's records

7. A certification that a student's records shall not be retained or available to the third party upon
completion of the terms of the contract and a description of how that certification will be
enforced, except that these requirements shall not apply to student-generated content if the
student chooses to establish or maintain an account with the third party for the purpose of storing
that content

8. Adescription of how the district and the third party will jointly ensure compliance with the federal
Family Educational Rights and Privacy Act, 20 USC 1232g

9. A prohibition against the third party using personally identifiable information in student records to
engage in targeted advertising

Contracts for Personal Services
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district employees and meets other conditions specified in Education Code 45103.1. To enter into or renew
such a contract, the Board shall ensure that the district meets the numerous conditions specified in
Education Code 45103.1.

In addition, the district may enter into or renew any contract for personal service without meeting the
conditions described above, if any of the following conditions exists: (Education Code 45103.1)

1. The contract is for new district functions and the Legislature has specifically mandated or
authorized the performance of the work by independent contractors-

2. The services contracted are not available within the district, cannot be performed satisfactorily by
district employees, or are of such a highly specialized or technical nature that the necessary expert
knowledge, experience, and ability are not available through the district-

3. The services are incidental to a contract for the purchase or lease of real or personal property,
including, but not be limited to, agreements to service or maintain office equipment or computers
that are leased or rented-

4. The district's policy, administrative, or legal goals and purposes cannot be accomplished through
the utilization of persons selected pursuant to the regular or ordinary district hiring process-

5. The nature of the work is such that the criteria for emergency appointments, as defined in
Education Code 45103.1, apply-

6. The contractor will provide equipment, materials, facilities, or support services that could not
feasibly be provided by the district in the location where the services are to be performed-

7. The services are of such an urgent, temporary, or occasional nature that the delay that would
result from using the district's regular or ordinary hiring process would frustrate their very purpose-
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 3312: Contracts Status: ADOPTED

Original Adopted Date: 02/24/2016

The Governing Board recognizes its responsibility to enter into contracts on behalf of the district for the acquisition
of equipment, supplies, services, and other resources necessary for the achievement of district goals. In exercising
this authority to enter into a contract, the Board shall ensure that the district's interest is protected and that the
terms of the contract conform to applicable legal standards, including the bidding requirements in Public Contract
Code 20111.

(cf. 2121- Superintendent's Contract)
(cf. 4312.1 - Contracts)
(cf. 9124 - Attorney)

The Board may, by a majority vote, delegate to the Superintendent or designee the authority to enter into contracts
on behalf of the district. To be valid or to constitute an enforceable obligation against the district, all such contracts
must be approved and/or ratified by the Board.

(cf. 3300 - Expenditures and Purchases)
(cf. 3314 - Payment for Goods and Services)

Every contract entered into on behalf of the district shall be made available for public inspection, except when the
law prohibits disclosure. No contract shall prohibit a district employee from disparaging the goods or services of any
contracting party.

(cf. 1340 - Access to District Records)
Contracts for Non-nutritious Foods or Beverages

The district shall not enter into or renew a contract for the sale of foods or beverages that do not meet applicable
nutritional standards specified in Education Code 49431-49431.7, 5 CCR 15500-15501 or 15575-15578, or 7 CFR
210.11 or 220.12, unless the contract specifies that such sale will occur off campus or outside the time restriction
specified in the applicable law.

(cf. 3554 - Other Food Sales)
(cf. 3555 - Nutrition Program Compliance)

Before the district enters into or renews a contract that grants exclusive or nonexclusive advertising or sale of
carbonated beverages, non-nutritious beverages, or non-nutritious foods as defined in law, the Board shall ensure
that the district has sufficient internal controls in place to protect the integrity of public funds and to ensure that
funds raised as a result of the contract benefit public education. (Education Code 35182.5)

The Superintendent or designee shall develop the district's internal control procedures to protect the integrity of
public funds. Such internal controls may include, but not be limited to, the following:

1. Procedures that produce accurate and reliable financial statements and, at the same time, safeguard the assets,
financial resources, and integrity of every employee responsible for handling money or property. Control systems
shall be systematically evaluated and revised to keep pace with the changing responsibilities of management.

(cf. 3100 - Budget)
(cf. 3400 - Management of District Assets/Accounts)
(cf. 3460 - Financial Reports and Accountability)

2. Procedures to ensure that district personnel do not handle cash or product at the school site. The contract shall
specify that the vendor stock the machines and shall provide cash accounting, along with a check, for district
proceeds directly to the control office.
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1. The Superintendent or designee may invite parents/guardians, students, staff, and interested community members
to make recommendations regarding the contract, including recommendations as to how the funds will be spent in a
manner that benefits public education.

(cf. 1220 - Citizen Advisory Committees)

2. Prior to ratifying the contract, the Board shall designate the specific programs and activities that will be funded by
the proceeds of the contract and consider how the contract reflects the district's vision and goals.

(cf. 0000 - Vision)
(cf. 0100 - Philosophy)
(cf. 0200 - Goals for the School District)

3. The contract shall specify that the contractor report, on a quarterly basis, to the Superintendent or designee the
number of food items or beverages sold within the district and the amount of money raised by the sales. The
Superintendent or designee shall report these amounts to the Board on a regular basis.

4. The Superintendent or designee shall ensure that the contract does not limit the ability of student and parent
organizations to plan and operate fundraising activities.

(cf. 1230 - School-Connected Organizations)
(cf. 1321 - Solicitation of Funds from and by Students)

Any contract for the sale or advertisement of non-nutritious foods or carbonated or non-nutritious beverages shall
be entered into on a competitive bid basis pursuant to Public Contract Code 20111 or through the issuance of a
Request for Proposal. (Education Code 35182.5)

(cf. 3311 - Bids)

The public hearing shall include, but not be limited to, a discussion of the nutritional value of foods and beverages
sold within the district; the availability of fresh fruit, vegetables, and grains in school meals and snacks, including
locally grown and organic produce; the amount of fat, sugar, and additives in the foods and beverages discussed; and
barriers to student participation in school breakfast and lunch programs. (Education Code 35182.5)

(cf. 5030 - Student Wellness)

The contract shall be accessible to the public and may not include a confidentiality clause that would prevent the
district or a district school from making any part of the contract public. (Education Code 35182.5)

Contracts for Electronic Products or Services

The Board shall not enter into a contract for electronic products or services that requires the dissemination of
advertising to students, unless the Board: (Education Code 35182.5)

1. Enters into the contract at a noticed, public hearing of the Board.
(cf. 9320 - Meetings and Notices)

2. Makes a finding that the electronic product or service is or would be an integral component of the education of
students.

(cf. 0440 - District Technology Plan)

3. Makes a finding that the district cannot afford to provide the electronic product or service unless it contracts to
permit dissemination of advertising to students.

(cf. 1325 - Advertising and Promotion)

4. As part of the district's normal, ongoing communication to parents/guardians, provides written notice that the
advertising will be used in the classroom or other learning center.
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5. Offers parents/guardians the opportunity to request in writing that their child not be exposed to the program that
contains the advertising. A request shall be honored for the school year in which it is submitted, or longer if specified,
but may be withdrawn by the parents/guardians at any time.

Contracts for Digital Storage and Maintenance of Student Records

The district may enter into or renew a contract with a third party for the purpose of providing services, including
cloud-based services, for the digital storage, management, and retrieval of student records and/or to provide digital
educational software that authorizes a third-party provider of digital educational software to access, store, and use
student records. For these purposes, student records include any information maintained by the district that is
directly related to a student and any information acquired directly from the student through the use of instructional
software or applications assigned to the student by a teacher or other district employee, and do not include de-
identified information. (Education Code 49073.1)

(cf. 5125 - Student Records)
Any such contract shall contain all of the following: (Education Code 49073.1)
1. A statement that student records continue to be the property of and under the control of the district

2. If applicable, a description of the means by which students may retain possession and control of their own
student-generated content, as defined in Education Code 49073.1, including options by which a student may
transfer student-generated content to a personal account

3. A prohibition against the third party using any information in the student record for any purpose other than those
required or specifically permitted by the contract

4. A description of the procedures by which a parent/guardian or a student age 18 years or older may review
personally identifiable information in the student's records and correct erroneous information

5. A description of the actions the third party will take, including the designation and training of responsible
individuals, to ensure the security and confidentiality of student records

6. A description of the procedures for notifying the affected parent/guardian, or the affected student if age 18 years
or older, in the event of an unauthorized disclosure of the student's records

7. A certification that a student's records shall not be retained or available to the third party upon completion of the
terms of the contract and a description of how that certification will be enforced, except that these requirements
shall not apply to student-generated content if the student chooses to establish or maintain an account with the
third party for the purpose of storing that content

8. A description of how the district and the third party will jointly ensure compliance with the federal Family
Educational Rights and Privacy Act, 20 USC 1232g

9. A prohibition against the third party using personally identifiable information in student records to engage in
targeted advertising

Contracts for Personal Services

In order to achieve cost savings, the district may enter into or renew a contract for any personal service that is
currently or customarily performed by classified employees, if the contract does not displace school district
employees and meets other conditions specified in Education Code 45103.1. To enter into or renew such a contract,
the Board shall ensure that the district meets the numerous conditions specified in Education Code 45103.1.

(cf. 4200 - Classified Personnel)

In addition, the district may enter into or renew any contract for personal service without meeting the conditions
described above, if any of the following conditions exists: (Education Code 45103.1)

1. The contract is for new district functions and the Legislature has specifically mandated or authorized the
performance of the work by independent contractors.

2. The sew%(ﬁsgi@%%racted are not available within the district, cannot be performed satisfactorily by district
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and ability are not available through the district.

3. The services are incidental to a contract for the purchase or lease of real or personal property, including, but not
be limited to, agreements to service or maintain office equipment or computers that are leased or rented.

4. The district's policy, administrative, or legal goals and purposes cannot be accomplished through the utilization of
persons selected pursuant to the regular or ordinary district hiring process.

5. The nature of the work is such that the criteria for emergency appointments, as defined in Education Code
45103.1, apply.

6. The contractor will provide equipment, materials, facilities, or support services that could not feasibly be provided
by the district in the location where the services are to be performed.

7. The services are of such an urgent, temporary, or occasional nature that the delay that would result from using the
district's regular or ordinary hiring process would frustrate their very purpose.
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Policy 3460: Financial Reports And Accountability Status: ADOPTED

Original Adopted Date: 11/01/2004

The Governing Board is committed to ensuring public accountability and the fiscal health of the district.
The Board shall adopt sound fiscal management policies and practices, oversee the district's financial
condition, and continually evaluate whether the district's budget and financial operations support the
district's goals for student achievement.

The Superintendent or designee shall ensure that district financial reports are prepared in accordance with
law and in conformity with generally accepted accounting principles and financial reporting standards
stipulated by the Governmental Accounting Standards Board and the California Department of Education
(CDE). The Superintendent or designee shall establish a system of ongoing internal controls to ensure the
reliability of financial reporting.

When required by law or as directed by the Board, the Superintendent or designee shall submit to the
Board reports of the district's financial status, including, but not limited to, any report specified in this
Board policy or accompanying administrative regulation. When submission of any such report to a local,
state, and/or federal agency requires prior Board approval, the Superintendent or designee shall provide
the report to the Board in sufficient time to enable the Board to carefully review the report without
breaking any applicable submission deadline.

The Board shall regularly assess the district's financial position and communicate the results to the public,
and shall use financial reports to determine the actions and budget amendments, if any, that are needed
to ensure the district's financial stability. If district conditions predict fiscal distress or indicate that the
district might not be able to meet its fiscal obligations, the Board and Superintendent or designee shall
take action to resolve these conditions without delay. The Board shall work cooperatively with the County
Superintendent of Schools to improve the district's fiscal health and may contract with an external
individual or organization to provide the district with needed advice or fiscal management or training.

If the district is facing fiscal insolvency, the Board may consider applying to the state for an emergency
apportionment that exceeds 200 percent of the district’s recommended reserve. Before applying for such
emergency apportionment, the Board shall discuss, at a regular or special meeting, the need for an
emergency apportionment and receive testimony regarding the apportionment from parents/guardians,
the exclusive representatives of employees of the district, and other members of the community.
(Education Code 41326)

Unaudited Actual Receipts and Expenditures

On or before September 15, the Board shall approve and file with the County Superintendent a statement
of the district's unaudited actual receipts and expenditures for the preceding fiscal year. The
Superintendent or designee shall prepare this statement using the state's standardized account code
structure (SACS) as prescribed by the Superintendent of Public Instruction (SP1). (Education Code 42100)
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Gann Appropriations Limit Resolution

On or before September 15, the Board shall, at a regular or special meeting, adopt a resolution identifying,
pursuant to Government Code 7900-7914, the district's estimated appropriations limit for the current fiscal
year and the actual appropriations limit for the preceding fiscal year.

Documentation used to identify these limits shall be made available to the public on the day of the Board
meeting. (Education Code 42132; Government Code 7910)

Interim Reports/Certification of Ability to Meet Fiscal Obligations

Each fiscal year, the Superintendent or designee shall submit two interim reports to the Board. The first
report shall cover the district's financial and budgetary status for the period ending October 31 and the
second report shall cover the period ending January 31. These reports and supporting data shall be made
available by the district for public review. (Education Code 42130)

Within 45 days after the close of the period reported, the Board shall approve the interim report and, on
the basis of the interim report and any additional financial information known by the Board, shall certify in
writing whether the district will be able to meet its fiscal obligations for the remainder of the fiscal year
and, based on current forecasts, for the two subsequent fiscal years. The certification shall be classified as
one of the following: (Education Code 42130, 42131)

1. "Positive certification" indicating that the district will meet its financial obligations for the
current fiscal year and two subsequent fiscal years

2. "Qualified certification" indicating that the district may not meet its financial obligations
for the current fiscal year or two subsequent fiscal years

2. "Negative certification" indicating that the district will be unable to meet its financial
obligations for the remainder of the fiscal year or the subsequent fiscal year

The Superintendent or designee shall submit a copy of each interim report and certification to the
County Superintendent using the state's SACS software, as prescribed by the SPI. (Education Code 42130,
42131)

If the district's certification is subsequently changed by the County Superintendent from a positive to a
qualified or negative certification, or from a qualified to a negative certification, the Board may appeal the
decision to the SPI within five days of receiving the notice of change. (Education Code 42131)

Whenever the district receives a qualified or negative certification from the Board or the County
Superintendent, the Superintendent or designee shall cooperate in the implementation of any remedial
actions taken or prescribed by the County Superintendent. (Education Code 42131)

If the second interim report is accompanied by a qualified or negative certification, the Board shall, no later
than June 1, provide to the County Superintendent, the State Controller, and the SPI a financial statement
as of April 30 ("third interim report") that projects the district's fund and cash balances through June 30.
(Education Code 42131)

If at any time during the fiscal year, the County Superintendent concludes that the district's budget does
not comply with the standards and criteria for financial stability and conducts a comprehensive review of
the district's financial and budgetary conditions, the Board shall review any report of the County
Sewpafiptende mipfindings and recommendations at a public Board meeting. Within 15 days of rETEHE My
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the report, the district shall notify the County Superintendent and the SPI of the Board's proposed actions
on the recommendation. (Education Code 42637)

Audit Report

By April 1 of each year, the Board shall provide for an annual audit of the district's books and accounts.
(Education Code 41020)

To conduct the audit, the Board shall select a certified public accountant or public accountant licensed by
the State Board of Accountancy from among those deemed qualified by the State
Controller. (Education Code 41020, 41020.5)

Except when, as determined by the Education Audits Appeal Panel, no otherwise eligible auditor is
available, a public accounting firm whose lead or coordinating audit partner having primary responsibility
for the audit or whose audit partner responsible for reviewing the audit has performed audit services for
the district in each of the six previous fiscal years shall not be selected to perform a district audit.
(Education Code 41020)

No later than December 15, the report of the audit for the preceding fiscal year shall be filed with the
County Superintendent, CDE, and the State Controller. (Education Code 41020)

Prior to December 15 whenever possible, but in no case later than January 31, the Board shall review, at an
open meeting, the annual district audit for the prior year, any audit exceptions identified in that audit, the
recommendations or findings of any management letter issued by the auditor, and any description of
correction or plans to correct any exceptions or any issue raised in a management letter. (Education Code
41020.3)

The Board shall have an opportunity at the meeting to ask questions of the auditor and request further
information about the audit findings.

Audit Committee

The Board may appoint an audit committee composed of staff knowledgeable about fiscal matters, other
staff, and representatives of the community.

The committee shall serve in an advisory capacity and may:

1. Make recommendations regarding the selection of the external independent auditor in
accordance with Education Code 41020 and 41020.5

2. Review the plan for the audit process with the independent auditor to determine the
adequacy of the nature, scope, and timetable of the audit

3. Review the results of the audit and participate with the independent auditor and
management in preparing final recommendations and responses

4. Participate with the independent auditor in presenting the audit report to the Board

Rewew Board policies and administrative regulations to recommend any revisions needed
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6. Provide input on the effectiveness of the independent auditor

Vi Periodically report to the Board regarding the status of previous audit recommendations
for improving the accounting and internal control systems
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 3460: Financial Reports And Accountability Status: ADOPTED
Original Adopted Date: 11/18/2010

The Governing Board is committed to ensuring the fiscal health of the district and providing public accountability.
The Board shall adopt sound fiscal policies, oversee the district's financial condition, and continually evaluate
whether the district's budget and financial operations support the district's goals for student achievement.

(cf. 3100 - Budget)

(cf. 3110 - Transfer of Funds)

(cf. 3300 - Expenditures and Purchases)

(cf. 3430 - Investing)

(cf. 4143/4243 - Negotiations/Consultation)
(cf. 9000 - Role of the Board)

The Superintendent or designee shall provide the Board with financial reports throughout the year in accordance
with law and as otherwise requested by the Board.

The Superintendent or designee shall ensure that all financial reports are prepared in accordance with law and in
conformity with generally accepted accounting principles and financial reporting standards stipulated by the
Governmental Accounting Standards Board and the California Department of Education. He/she shall establish a
system of ongoing internal controls to ensure the reliability of financial reporting.

(cf. 3400 - Management of District Assets/Accounts)

Based on financial reports provided by the Superintendent or designee and in accordance with law and
administrative regulation, the Board shall:

1. Approve and file an annual statement of the district's receipts and expenditures for the preceding fiscal year
(Education Code 42100)

2. Adopt a resolution identifying the district's estimated appropriations limit for the current fiscal year and the actual
appropriations limit for the preceding fiscal year (Education Code 42132; Government Code 7910)

3. Approve interim fiscal reports and certify whether the district will be able to meet its fiscal obligations for the
remainder of the fiscal year and two subsequent fiscal years (Education Code 42130, 42131)

4. Provide for an annual audit, select an independent auditor, and review the audit report (Education Code 41020,
41020.3)

The independent auditor shall present the audit report to the Board at a public meeting and the Board shall have an
opportunity to ask questions of the auditor and request further information about the audit findings.

The Board shall regularly communicate the district's financial position to the public and shall use financial reports to
determine what actions and budget amendments, if any, are needed to ensure the district's financial stability.

If district conditions predict fiscal distress or indicate that the district might not be able to meet its fiscal obligations,
the Board and Superintendent or designee shall act quickly to identify and resolve these conditions. The Board shall
work cooperatively with the County Superintendent of Schools to improve the district's fiscal health and may
contract with an external individual or organization to advise the district on fiscal matters.

Audit Committee

The Board may appoint an audit committee composed of staff knowledgeable about fiscal matters, other staff, and
representatives of the community.

(cf. 1220 - Citizen Advisory Committees)
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(cf. 9140 - Board Representatives)
The committee shall serve in an advisory capacity and may:

1. Make recommendations regarding the selection of the external independent auditor in accordance with Education
Code 41020 and 41020.5

2. Review the plan for the audit process with the independent auditor to determine the adequacy of the nature,
scope, and timetable of the audit

3. Review the results of the audit and participate with the independent auditor and management in preparing final
recommendations and responses

4. Participate with the independent auditor in presenting the audit report to the Board

5. Review Board policies and administrative regulations to recommend any revisions needed to ensure effective
financial reporting

6. Provide input on the effectiveness of the independent auditor

7. Periodically report to the Board regarding the status of previous audit recommendations for improving the
accounting and internal control systems
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 3551: Food Service Operations/Cafeteria Fund Status: ADOPTED

Original Adopted Date: 03/01/2018

The Governing Board intends that school food services shall be a self-supporting, nonprofit program. To
ensure program quality and cost effectiveness, the Superintendent or designee shall centralize and direct
the purchasing of foods and supplies, the planning of menus, and the auditing of all food service accounts
for the district.

The Superintendent or designee shall ensure that food service director(s) possess the qualifications
required by 7 CFR 210.30 and California Department of Education (CDE) standards.

At least once each year, food service administrators, other appropriate personnel who conduct or oversee
administrative procedures, and other food service personnel shall receive training provided by CDE. (42
USC 1776)

Meal Sales

Any student who requests a meal shall be served a nutritionally adequate breakfast and lunch free of
charge, each school day. (Education Code 49501.5)

As permitted by law, additional or second meals, adult meals, and other non-program foods, such as smart
snack compliant food and beverages sold in vending machines, may be sold to students. (Education Code
38082, 49501.5)

Meals may be sold to district employees, Board members, and employees or members of the fund or
association maintaining the cafeteria. (Education Code 38082)

In addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students' siblings,
or other individuals, who are authorized by the Superintendent or designee to be on campus. Any meals
served to nonstudents shall not be subsidized by federal or state reimbursements, food service revenues,
or U.S. Department of Agriculture (USDA) foods.

Meal prices, as recommended by the Superintendent or designee and approved by the Board, shall be
based on the costs of providing food services and consistent with Education Code 38084 and 42 USC 1760.

The Superintendent or designee shall establish strategies and procedures for the collection of meal
payments. Such procedures shall conform with 2 CFR 200.426 and any applicable CDE guidance. The
Superintendent or designee shall clearly communicate these procedures to students and
parents/guardians, and shall make this policy and the accompanying administrative regulation available to
the public pursuant to Education Code 49557.5.

Cafeteria Fund and Account
The Superintendent or designee shall establish a cafeteria fund independent of the district's general fund.
The Superintendent or designee shall ensure that state and federal funds provided through school meal

programs are allocated only for purposes related to the operation or improvement of food services and for
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The wages, salaries, and benefits of food service employees shall be paid from the cafeteria fund.
(Education Code 38103)

Contracts with Outside Services

With Board approval, the district may enter into a contract for food service consulting services or
management services in one or more district schools. (Education Code 45103.5; 42 USC 1758; 7 CFR
210.16)

Procurement of Foods, Equipment and Supplies

To the maximum extent practicable, foods purchased for use in school meals by the district or by any entity
purchasing food on its behalf shall be domestic commodities or products. Domestic commodity or product
means an agricultural commodity that is produced in the United States and a food product that is
processed in the United States substantially using agricultural commodities that are produced in the United
States. (42 USC 1760; 7 CFR 210.21)

When soliciting for bids and contracts for the purchase of an agricultural food product, the district shall
specify in the solicitation that only the purchase of agricultural food products grown, packed, or processed
domestically is authorized, unless a specific exception applies. A nondomestic food product may be
purchased for use in the district's food service program only as a last resort when the product is not
produced or manufactured in the United States in sufficient and reasonably available quantities of a
satisfactory quality, the quality of the domestic product is inferior to the quality of the nondomestic
product, or the bid or price of the nondomestic product is more than 25 percent Jower than the bid or
price of the domestic product. In such cases, the Superintendent or designee shall retain documentation
justifying the use of the exception for three years from the date of purchase. (Food and Agriculture Code

58596.3)

Furthermore, the district shall accept a bid or price for an agricultural food product grown in California
before accepting a bid or price for a domestic agricultural food product that is grown outside the state, if
the quality of the California-grown product is comparable and the bid or price does not exceed the lowest
bid or price for domestic product produced outside the state. (Food and Agriculture Code 58595)

Bid solicitations and awards for purchases of equipment, materials, or supplies in support of the district's
child nutrition program, or for contracts awarded pursuant to Public Contract Code 2000, shall be
consistent with the federal procurement standards in 2 CFR 200.318-200.326. Awards shall be let to the
most responsive and responsible party. Price shall be the primary consideration, but not the only
determining factor, in making such an award. (Public Contract Code 20111)

Program Monitoring and Evaluation

The Superintendent or designee shall present to the Board, at least annually, financial reports regarding
revenues and expenditures related to the food service program.

The Superintendent or designee shall provide all necessary documentation required for the Administrative
Review conducted by CDE to ensure compliance of the district's food service program with federal
requirements.

September 12, 2024 Page 76
Information/Discusiion



C U RR E N T Board Policy Manual

South San Francisco Unified School District

Policy 3551: Food Service Operations/Cafeteria Fund Status: ADOPTED

Original Adopted Date: 03/12/2015 | Last Revised Date: 09/23/2021 | Last Reviewed Date: 09/23/2021

FOOD SERVICE OPERATIONS/CAFETERIA FUND

The Governing Board intends that school food services shall be a self-supporting, nonprofit program. To ensure
program quality and increase cost effectiveness, the Superintendent or designee shall centralize and direct the
purchasing of foods and supplies, the planning of menus, and the auditing of all food service accounts for the district.

(cf. 3100 - Budget)

(cf. 3300 - Expenditures and Purchases)

(cf. 3311 - Bids)

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3552 - Summer Meal Program)

(cf. 5030 - Student Wellness)

The Superintendent or designee shall ensure that food service director(s) possess the qualifications required by 7
CFR 210.30 and California Department of Education (CDE) standards.

(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

At least once each year, food service administrators, other appropriate personnel who conduct or oversee
administrative procedures, and other food service personnel shall receive training provided by CDE. (42 USC 1776)

Meal Sales

Meals may be sold to students, district employees, Board members, and employees or members of the fund or
association maintaining the cafeteria. (Education Code 38082)

In addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students' siblings, or other
individuals, who are on campus for a legitimate purpose. Any meals served to nonstudents shall not be subsidized by
federal or state reimbursements, food service revenues, or U.S. Department of Agriculture (USDA) foods.

Meal prices, as recommended by the Superintendent or designee and approved by the Board, shall be based on the
costs of providing food services and consistent with Education Code 38084 and 42 USC 1760. Students who are
enrolled in the free or reduced-price meal program shall receive meals free of charge or at a reduced price in
accordance with law, Board policy, and administrative regulation.

(cf. 3553 - Free and Reduced Price Meals)

The Superintendent or designee shall establish strategies and procedures for the collection of meal payments,
including delinquent meal payments. Such procedures shall conform with BP/AR 3553 - Free and Reduced Price
Meals, 2 CFR 200.426, and any applicable CDE guidance. The Superintendent or designee shall clearly communicate
these procedures to students and parents/guardians, and shall make this policy and the accompanying administrative
regulation available to the public pursuant to Education Code 49557.5.

The Superintendent or designee shall ensure that a student whose parent/guardian has unpaid school meal fees or a
student who is enrolled in the free or reduced-price meal program is not overtly identified by the use of special
tokens, tickets, or other means and is not shamed, treated differently, denied a meal of the student's choice.
(Education Code 49557, 49557.5)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)

Cafeteria Fund
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The Superintendent or designee shall establish a cafeteria fund independent of the district's general fund.

The wages, salaries, and benefits of food service employees shall be paid from the district's general fund. At any
time, the Board may order reimbursement from the district's cafeteria fund for these payments in amounts
prescribed by the Board and not exceeding the costs actually incurred. (Education Code 38103)

The Superintendent or designee shall ensure that state and federal funds provided through school meal programs are
allocated only for purposes related to the operation or improvement of food services and reasonable and necessary
indirect program costs as allowed by law.

(cf. 3230 - Federal Grant Funds)
(cf. 3400 - Management of District Assets/Accounts)
(cf. 3460 - Financial Reports and Accountability)

Contracts with Outside Services

With Board approval, the district may enter into a contract for food service consulting services or management
services in one or more district schools. (Education Code 45103.5; 42 USC 1758; 7 CFR 210.16)

(cf. 3312 - Contracts)
(cf. 3600 - Consultants)

Procurement of Foods, Equipment and Supplies

To the maximum extent practicable, foods purchased for use in school meals by the district or by any entity
purchasing food on its behalf shall be domestic commodities or products. Domestic commodity or product means an
agricultural commodity that is produced in the United States and a food product that is processed in the United
States substantially using agricultural commodities that are produced in the United States. (42 USC 1760; 7 CFR
210.21)

A nondomestic food product may be purchased for use in the district's food service program only as a last resort
when the product is not produced or manufactured in the United States in sufficient and reasonably available
quantities of a satisfactory quality, or when competitive bids reveal the costs of a United States product are
significantly higher than the nondomestic product. In such cases, the Superintendent or designee shall retain
documentation justifying the use of the exception.

Furthermore, the district shall accept a bid or price for an agricultural product grown in California before accepting a
bid or price for an agricultural product grown outside the state, if the quality of the California-grown product is
comparable and the bid or price does not exceed the lowest bid or price of a product produced outside the state.
(Food and Agriculture Code 58595)

Bid solicitations and awards for purchases of equipment, materials, or supplies in support of the district's child
nutrition program, or for contracts awarded pursuant to Public Contract Code 2000, shall be consistent with the
federal procurement standards in 2 CFR 200.318-200.326. Awards shall be let to the most responsive and
responsible party. Price shall be the primary consideration, but not the only determining factor, in making such an
award. (Public Contract Code 20111)

Program Monitoring and Evaluation

The Superintendent or designee shall present to the Board, at least annually, financial reports regarding revenues and
expenditures related to the food service program.

The Superintendent or designee shall provide all necessary documentation required for the Administrative Review
conducted by CDE to ensure compliance of the district's food service program with federal requirements:
(cf. 3555 - Nutrition Program Compliance)
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy4151: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/01/1997 |

In order to recruit and retain employees committed to the district's goals for student learning, the
Governing Board recognizes the importance of offering a competitive compensation package which
includes salaries and health and welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and
administrative personnel. These schedules shall comply with law and collective bargaining agreements and
shall be printed and made available for review at the district office. (Education Code 45022, 45023, 45160,
45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be
classified on the salary schedule on the basis of uniform allowance for education level and years of
experience, unless the Board and employee organization negotiate and mutually agree to a salary schedule
based on different criteria. Certificated employees shall not be placed in different classifications on the
schedule, nor paid different salaries, solely on the basis of the grade levels at which they teach. (Education
Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The Board shall determine the frequency and schedule of salary payments, including whether payments for
employees who work less than 12 months per year will be made over the course of the school year or in
equal installments over the calendar year. However, if the district participates in the Classified School
Employee Summer Assistance Program, eligible classified employees may elect to have up to 10 percent of
the employee's monthly salary withheld and paid out during the summer recess in either one or two
payments. (Education Code 45038, 45039, 45048, 45165, 45500)

In extraordinary circumstances or emergency situations, the Board may determine to continue to
compensate employees during periods of extended closure or disruption of normal district operations
when permitted by law and consistent with collective bargaining agreements and memoranda of
understanding.

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate
of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one work week, or
twice their regular rate of pay for any hours worked in excess of 12 hours in one day or eight hours on the
seventh consecutive day of work. However, teachers, school administrators, and other employees in
positions established by the Board as executive, administrative, or professional shall be exempt from
overtime rules. (Education Code 45128, 45130; 29 USC 213; 29

CFR 541.0-541.710, 553.27, 553.32)
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When authorized in a collective bargaining agreement or other agreement between the district and
employees, an employee may take compensatory time off in lieu of overtime compensation, provided the
employee has not accrued compensatory time in excess of the limits specified in 29 USC 207. An employee
who has requested the use of compensatory time shall be allowed to use such time within 12 calendar
months after making the request if the use of the compensatory time does not unduly disrupt district
operations. (Education Code 45129; 29 USC 207; 29 CFR 553.20553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's
wages, hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of
the overpayment, afford the employee an opportunity to respond before commencing any recoupment
actions, and inform the employee of the employee’s rights to dispute the existence or amount of the claimed
overpayment. If the employee agrees there was an overpayment in the claimed amount, reimbursement

agreed upon by the employee and the district. (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee
verifying the overpayment amount, the district shall recoup the overpayment through payroll deductions in
accordance with Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district’s claimed overpayment,
the district shall, with board approval, initiate a legal action to recover the overpayment. (Education Code

44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall
withhold the remaining balance due from any money owed to the employee upon separation, provided
that the state minimum wage is still paid to the employee as required by Education Code 44042.5. The
Superintendent or designee may consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise any
legal means to recover the remaining amount owed by the employee. (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the
date of the overpayment, which for leave credits is the date that the employee receives compensation in
exchange for leave erroneously credited to the employee. (Education Code 44042.5)
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 4151: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/22/2018 | Last Revised Date: 10/07/2021 | Last Reviewed Date: 10/07/2021

EMPLOYEE COMPENSATION

In order to recruit and retain employees committed to the district's goals for student learning, the Governing Board
recognizes the importance of offering a competitive compensation package which includes salaries and health and
welfare benefits.

(cf. 3100 - Budget)

(cf. 3400 - Management of Districts Assets/Accounts)
(cf. 4000 - Concepts and Roles)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and administrative
personnel. These schedules shall comply with law and collective bargaining agreements and shall be printed and
made available for review at the district office. (Education Code 45022, 45023, 45160, 45162, 45268)

(cf. 4121 - Temporary/Substitute Personnel)
(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4143/4243 - Negotiations/Consultation)

Each certificated employee, except an employee in an administrative or supervisory position, shall be classified on
the salary schedule on the basis of uniform allowance for education level and years of experience, unless the Board
and employee organization negotiate and mutually agree to a salary schedule based on different criteria. Certificated
employees shall not be placed in different classifications on the schedule, nor paid different salaries, solely on the
basis of the grade levels at which they teach. (Education Code 45028)

(cf. 4030 - Nondiscrimination in Employment)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

(cf. 4140/4240/4340 - Bargaining Units)

(cf. 4312.1 - Contracts)

The Board shall determine the frequency and schedule of salary payments, including whether payments for
employees who work less than 12 months per year will be made over the course of the school year or in equal
installments over the calendar year. (Education Code 45038, 45039, 45048, 45165)

In extraordinary circumstances or emergency situations, the Board may determine to continue to compensate
employees during periods of extended closure or disruption of normal district operations when permitted by law
and consistent with collective bargaining agreements and memoranda of understanding.

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of pay for
any hours worked in excess of eight hours in one day or 40 hours in one work week, or twice their regular rate of pay
for any hours worked in excess of 12 hours in one day or eight hours on the seventh consecutive day of work.
However, teachers, school administrators, and other employees in positions established by the Board as executive,
administrative, or professional shall be exempt from overtime rules Education Code 45128, 45130; 29 USC 213; 29
CFR 541.0-541.710, 553.27, 553.32)

(cf. 4300 - Administrative and Supervisory Personnel)

When authorized in a collective bargaining agreement or other agreement between the district and employees, an
employee may take compensatory time off in lieu of overtime compensation, provided the employee has not accrued
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compensatory time in excess of the limits specified in 29 USC 207. An employee who has requested the use of
compensatory time shall be allowed to use such time within 12 calendar months after making the request if the use
of the compensatory time does not unduly disrupt district operations. (Education Code 45129; 29 USC 207: 29 CFR
553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's wages,
hours, and other information specified in 29 CFR 516.5-516.6.

(cf. 3580 - District Records)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)
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Policy4251: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/01/1997

In order to recruit and retain employees committed to the district's goals for student learning, the
Governing Board recognizes the importance of offering a competitive compensation package which
includes salaries and health and welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and
administrative personnel. These schedules shall comply with law and collective bargaining agreements and
shall be printed and made available for review at the district office. (Education Code 45022, 45023, 45160,
45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be
classified on the salary schedule on the basis of uniform allowance for education level and years of
experience, unless the Board and employee organization negotiate and mutually agree to a salary schedule
based on different criteria. Certificated employees shall not be placed in different classifications on the
schedule, nor paid different salaries, solely on the basis of the grade levels at which they teach. (Education
Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The Board shall determine the frequency and schedule of salary payments, including whether payments for
employees who work less than 12 months per year will be made over the course of the school year or in
equal installments over the calendar year. However, if the district participates in the Classified School
Employee Summer Assistance Program, eligible classified employees may elect to have up to 10 percent of
the employee's monthly salary withheld and paid out during the summer recess in either one or two
payments. (Education Code 45038, 45039, 45048, 45165, 45500)

In extraordinary circumstances or emergency situations, the Board may determine to continue to
compensate employees during periods of extended closure or disruption of normal district operations
when permitted by law and consistent with collective bargaining agreements and memoranda of
understanding.

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate
of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one work week, or
twice their regular rate of pay for any hours worked in excess of 12 hours in one day or eight hours on the
seventh consecutive day of work. However, teachers, school administrators, and other employees in
positions established by the Board as executive, administrative, or professional shall be exempt from
overtime rules. (Education Code 45128, 45130; 29 USC 213; 29

CFR 541.0-541.710, 553.27, 553.32)
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When authorized in a collective bargaining agreement or other agreement between the district and
employees, an employee may take compensatory time off in lieu of overtime compensation, provided the
employee has not accrued compensatory time in excess of the limits specified in 29 USC 207. An employee
who has requested the use of compensatory time shall be allowed to use such time within 12 calendar
months after making the request if the use of the compensatory time does not unduly disrupt district
operations. (Education Code 45129; 29 USC 207; 29 CFR 553.20553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's
wages, hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of
the overpayment, afford the employee an opportunity to respond before commencing any recoupment
actions, and inform the employee of the employee’s rights to dispute the existence or amount of the claimed
overpayment. If the employee agrees there was an overpayment in the claimed amount, reimbursement

agreed upon by the employee and the district. (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee
verifying the overpayment amount, the district shall recoup the overpayment through payroll deductions in
accordance with Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district’s claimed overpayment,
the district shall, with board approval, initiate a legal action to recover the overpayment. (Education Code

44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall
withhold the remaining balance due from any money owed to the employee upon separation, provided
that the state minimum wage is still paid to the employee as required by Education Code 44042.5. The
Superintendent or designee may consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise any
legal means to recover the remaining amount owed by the employee. (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the
date of the overpayment, which for leave credits is the date that the employee receives compensation in
exchange for leave erroneously credited to the employee. (Education Code 44042.5)
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Policy 4251: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/22/2018 | Last Revised Date: 10/07/2021 | Last Reviewed Date: 10/07/2021

EMPLOYEE COMPENSATION

In order to recruit and retain employees committed to the district's goals for student learning, the Governing Board
recognizes the importance of offering a competitive compensation package which includes salaries and health and
welfare benefits.

(cf. 3100 - Budget)

(cf. 3400 - Management of Districts Assets/Accounts)
(cf. 4000 - Concepts and Roles)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and administrative
personnel. These schedules shall comply with law and collective bargaining agreements and shall be printed and
made available for review at the district office. (Education Code 45022, 45023, 45160, 45162, 45268)

(cf. 4121 - Temporary/Substitute Personnel)
(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4143/4243 - Negotiations/Consultation)

Each certificated employee, except an employee in an administrative or supervisory position, shall be classified on
the salary schedule on the basis of uniform allowance for education level and years of experience, unless the Board
and employee organization negotiate and mutually agree to a salary schedule based on different criteria. Certificated
employees shall not be placed in different classifications on the schedule, nor paid different salaries, solely on the
basis of the grade levels at which they teach. (Education Code 45028)

(cf. 4030 - Nondiscrimination in Employment)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

(cf. 4140/4240/4340 - Bargaining Units)

(cf. 4312.1 - Contracts)

The Board shall determine the frequency and schedule of salary payments, including whether payments for
employees who work less than 12 months per year will be made over the course of the school year or in equal
installments over the calendar year. (Education Code 45038, 45039, 45048, 45165)

In extraordinary circumstances or emergency situations, the Board may determine to continue to compensate
employees during periods of extended closure or disruption of normal district operations when permitted by law
and consistent with collective bargaining agreements and memoranda of understanding.

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of pay for
any hours worked in excess of eight hours in one day or 40 hours in one work week, or twice their regular rate of pay
for any hours worked in excess of 12 hours in one day or eight hours on the seventh consecutive day of work.
However, teachers, school administrators, and other employees in positions established by the Board as executive,
administrative, or professional shall be exempt from overtime rules Education Code 45128, 45130; 29 USC 213; 29
CFR 541.0-541.710, 553.27, 553.32)

(cf. 4300 - Administrative and Supervisory Personnel)

When authorized in a collective bargaining agreement or other agreement between the district and employees, an
employee may take compensatory time off in lieu of overtime compensation, provided the employee has not accrued
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compensatory time in excess of the limits specified in 29 USC 207. An employee who has requested the use of
compensatory time shall be allowed to use such time within 12 calendar months after making the request if the use
of the compensatory time does not unduly disrupt district operations. (Education Code 45129; 29 USC 207; 29 CFR
553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's wages,
hours, and other information specified in 29 CFR 516.5-516.6.

(cf. 3580 - District Records)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)
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Policy4351: Employee Compensation Status: ADOPTED

OriginalAdopted Date: 02/01/1997 | Last Revised Date: 8509/01/20202023 | Last Reviewed
Date: 8509/01/26202023

In order to recruit and retain employees committed to the district's goals for student learning, the
Governing Board recognizes the importance of offering a competitive compensation package which
includes salaries and health and welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and
administrative personnel. These schedules shall comply with law and collective bargaining agreements and
shall be printed and made available for review at the district office. (Education Code 45022, 45023, 45160,
45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be
classified on the salary schedule on the basis of uniform allowance for education level and years of
experience, unless the Board and employee organization negotiate and mutually agree to a salary schedule
based on different criteria. Certificated employees shall not be placed in different classifications on the
schedule, nor paid different salaries, solely on the basis of the grade levels at which they teach. (Education
Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The Board shall determine the frequency and schedule of salary payments, including whether payments for
employees who work less than 12 months per year will be made over the course of the school year or in
equal installments over the calendar year. However, if the district participates in the Classified School
Employee Summer Assistance Program, eligible classified employees may elect to have up to 10 percent of
the employee's monthly salary withheld and paid out during the summer recess in either one or two
payments. (Education Code 45038, 45039, 45048, 45165, 45500)

In extraordinary circumstances or emergency situations, the Board may determine to continue to
compensate employees during periods of extended closure or disruption of normal district operations
when permitted by law and consistent with collective bargaining agreements and memoranda of
understanding.

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate
of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one work week, or
twice their regular rate of pay for any hours worked in excess of 12 hours in one day or eight hours on the
seventh consecutive day of work. However, teachers, school administrators, and other employees in
positions established by the Board as executive, administrative, or professional shall be exempt from
overtime rules. (Education Code 45128, 45130; 29 USC 213; 29
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When authorized in a collective bargaining agreement or other agreement between the district and
employees, an employee may take compensatory time off in lieu of overtime compensation, provided the
employee has not accrued compensatory time in excess of the limits specified in 29 USC 207. An employee
who has requested the use of compensatory time shall be allowed to use such time within 12 calendar
months after making the request if the use of the compensatory time does not unduly disrupt district
operations. (Education Code 45129; 29 USC 207; 29 CFR 553.20553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's
wages, hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of
the overpayment, afford the employee an opportunity to respond before commencing any recoupment
actions, and inform the employee of the employee’s rights to dispute the existence or amount of the claimed
overpayment. If the employee agrees there was an overpayment in the claimed amount, reimbursement
shall be made to the district through one of the methods described in Education Code 44042.5 as mutually

agreed upon by the employee and the district. (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee
verifying the overpayment amount, the district shall recoup the overpayment through payroll deductions in
accordance with Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district’s claimed overpayment,
the district shall, with board approval, initiate a legal action to recover the overpayment. (Education Code

44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall
withhold the remaining balance due from any money owed to the employee upon separation, provided
that the state minimum wage is still paid to the employee as required by Education Code 44042.5. The
Superintendent or designee may consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise any
legal means to recover the remaining amount owed by the employee. (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the
date of the overpayment, which for leave credits is the date that the employee receives compensation in
exchange for leave erroneously credited to the employee. (Education Code 44042.5)
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Policy 4351: Employee Compensation Status: ADOPTED

Original Adopted Date: 02/22/2018 | Last Revised Date: 10/07/2021 | Last Reviewed Date: 10/07/2021

EMPLOYEE COMPENSATION

In order to recruit and retain employees committed to the district's goals for student learning, the Governing Board
recognizes the importance of offering a competitive compensation package which includes salaries and health and
welfare benefits.

(cf. 3100 - Budget)

(cf. 3400 - Management of Districts Assets/Accounts)
(cf. 4000 - Concepts and Roles)

(cf. 4154/4254/4354 - Health and Welfare Benefits)

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and administrative
personnel. These schedules shall comply with law and collective bargaining agreements and shall be printed and
made available for review at the district office. (Education Code 45022, 45023, 45160, 45162, 45268)

(cf. 4121 - Temporary/Substitute Personnel)
(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4143/4243 - Negotiations/Consultation)

Each certificated employee, except an employee in an administrative or supervisory position, shall be classified on
the salary schedule on the basis of uniform allowance for education level and years of experience, unless the Board
and employee organization negotiate and mutually agree to a salary schedule based on different criteria. Certificated
employees shall not be placed in different classifications on the schedule, nor paid different salaries, solely on the
basis of the grade levels at which they teach. (Education Code 45028)

(cf. 4030 - Nondiscrimination in Employment)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

(cf. 4140/4240/4340 - Bargaining Units)

(cf. 4312.1 - Contracts)

The Board shall determine the frequency and schedule of salary payments, including whether payments for
employees who work less than 12 months per year will be made over the course of the school year or in equal
installments over the calendar year. (Education Code 45038, 45039, 45048, 45165)

In extraordinary circumstances or emergency situations, the Board may determine to continue to compensate
employees during periods of extended closure or disruption of normal district operations when permitted by law
and consistent with collective bargaining agreements and memoranda of understanding.

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of pay for
any hours worked in excess of eight hours in one day or 40 hours in one work week, or twice their regular rate of pay
for any hours worked in excess of 12 hours in one day or eight hours on the seventh consecutive day of work.
However, teachers, school administrators, and other employees in positions established by the Board as executive,
administrative, or professional shall be exempt from overtime rules Education Code 45128, 45130; 29 USC 213; 29
CFR 541.0-541.710, 553.27, 553.32)

(cf. 4300 - Administrative and Supervisory Personnel)

When authorized in a collective bargaining agreement or other agreement between the district and employees, an
employee may take compensatory time off in lieu of overtime compensation, provided the employee has not accrued
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compensatory time in excess of the limits specified in 29 USC 207. An employee who has requested the use of
compensatory time shall be allowed to use such time within 12 calendar months after making the request if the use
of the compensatory time does not unduly disrupt district operations. (Education Code 45129; 29 USC 207; 29 CFR
553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee’s wages,
hours, and other information specified in 29 CFR 516.5-516.6.

(cf. 3580 - District Records)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)
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CSBA Sample Manual Site

Policy 5131.9: Academic Honesty Status: ADOPTED

Original Adopted Date06/01/1987

The Governing Board believes that academic honesty and personal integrity are fundamental components
of a student's education and character development. The Board expects that students will not cheat, lie,
plagiarize, or commit other acts of academic dishonesty.

Students, parents/guardians, staff, and administrators shall be responsible for creating and maintaining a
positive school climate that encourages honesty. Students found to have committed an act of academic
dishonesty shall be subject to district and school-site discipline rules.

The Superintendent or designee may establish a committee comprised of students, parents/guardians,
staff, administrators, and members of the public to develop standards of academic honesty, measures of
preventing dishonesty, and specific consequences for acts of dishonesty. Any recommendations for
discipline shall be incorporated into the school's site level discipline rules.

Prohibited and Permitted Technology Use

As the district’s standards for academic achievement are designed to challenge all students to reach their
full potential in acquiring the knowledge and skills needed for success in postsecondary education,
employment, and responsible citizenship, any use of technology that prevents or inhibits a student from
achieving these standards is prohibited. Prohibited uses include, but are not limited to, using technology
primarily or solely for the completion of coursework as a student’s original work and generating answers to
mathematical, scientific, or analytical problems.

Permitted uses of technology include, but are not limited to, conducting research, correcting grammar and
spelling, and learning from educational applications such as tutoring systems and language learning

applications.

Additionally, consistent with the limitations expressed in this policy and with teacher consent, students
may also use technology to assist with assessments, homework, and/or makeup work or other uses
approved by the teacher.

However, a student with a disability shall be permitted to use technology for any purpose identified in the
student’s individualized education program as a tool to support the student’s learning. If an employee
suspects that a student has used technology in violation of this policy, the student shall be given the
opportunity to demonstrate that the use of technology was in accordance with this policy.

Any information acquired from an employee’s use of technology in determining whether a student has
committed an act of academic dishonesty shall be shared with the student, and the student’s
parent/guardian as appropriate.

The Superintendent or designee may provide training to staff regarding the use of technology to improve
education, including the detection of plagiarism and sensitivity to potential discrimination from algorithmic
bias.
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Policy 5131.9: Academic Honesty Status: ADOPTED

Original Adopted Date: 11/18/2010

The Governing Board believes that academic honesty and personal integrity are fundamental components of a
student's education and character development. The Board expects that students will not cheat, lie, plagiarize or
commit other acts of academic dishonesty.

(cf. 5131 - Conduct)
(cf. 6162.6 - Use of Copyrighted Materials)

Students, parents/guardians, staff and administrators shall be responsible for creating and maintaining a positive
school climate that encourages honesty. Students found to have committed an act of academic dishonesty shall be
subject to district and school-site discipline rules.

(cf. 5137 - Positive School Climate)
(cf. 5144 - Discipline)

The Superintendent or designee may establish a committee comprised of students, parents/guardians, staff,
administrators and members of the public to develop standards of academic honesty, measures of preventing
dishonesty, and specific consequences for acts of dishonesty. Any recommendations for discipline shall be
incorporated into the school's site level discipline rules.

(cf. 1220 - Citizen Advisory Committee)
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Policy 6154: Homework/MakeupWork Status: ADOPTED

Original Adopted Date: 02/01/1997

The Governing Board recognizes that meaningful homework assighments can be a valuable extension of
student learning time, provide enrichment, and assist students in developing good study habits. Homework
and/or makeup work shall be assigned when necessary to support classroom lessons, enable students to
complete unfinished assignments, or review and apply academic content for better understanding.

Students may use technology to assist with homework and/or makeup work in conducting research,
correcting grammar and spelling, and learning from educational applications such as tutoring systems and
language learning applications, as specified in Board Policy 5131.9 — Academic Honesty and Board Policy
6163.4 — Student Use of Technology.

The Superintendent or designee shall collaborate with school administrators and teachers to develop and
regularly review guidelines for the assignment of homework and the related responsibilities of students,
staff, and parents/guardians.

Homework assignments shall be reasonable in length and appropriate to the grade level and course. The
Board expects that the number, frequency, and degree of difficulty of homework assignments will increase
with the grade level and the maturity of students. Teachers shall assign homework only as necessary to
fulfill academic goals and reinforce current instruction.

As needed, teachers may receive training in designing relevant homework assignments that reinforce
classroom learning objectives and inspire students’ interests.

Age-appropriate instruction may be given to help students allocate their time wisely, meet their deadlines,
learn to work independently, and develop good personal study habits.

At the beginning of the school year, teachers shall communicate homework expectations to students and
their parents/guardians. Homework guidelines shall also be included in student and/or parent/guardian
handbooks. These communications shall include the manner in which homework relates to achievement of
academic standards and course content, the impact of homework assignments on students' grades, any
school resources and programs that are available to provide homework support, and ways in which
parents/guardians may appropriately assist their children.

Although it is the student's responsibility to undertake assignments independently, parents/guardians may
serve as a resource and are encouraged to ensure that their child's homework assignments are completed.
Students may also work with other students and use approved outside resources as directed by the teacher.

To further support students' homework efforts, the Superintendent or designee may establish and
maintain electronic forums, provide access to school library media centers and technological resources,
and/or provide before-school and after-school programs where students can receive homework assistance
from teachers, volunteers, and/or student tutors. The Board encourages the Superintendent or designee to
design class and transportation schedules that will enable students to make use of homework support
services.

Teachers shall review all completed homework to assess the student's understanding of academic content
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If a student repeatedly fails to complete homework, the teacher shall notify the student's
parents/guardians as soon as possible so that corrective action can be taken prior to the release of any
final grades or report cards.

Makeup Work

Students who are absent from school shall be given the opportunity to complete all assignments and tests
that can be reasonably provided. As determined by the teacher, the assignments and tests shall be
equivalent to, but not necessarily identical to, the assignments and tests missed during the absence.
Students shall receive full credit for work satisfactorily completed within a reasonable period of time.

The Superintendent or designee shall notify parents/guardians that no student may have a grade reduced
or lose academic credit for any excused absence when missed assignments and tests are satisfactorily
completed within a reasonable period of time. Such notification shall include the full text of Education
Code 48205. (Education Code 48980)

Suspended Students

When a parent/guardian of a student who has been suspended for two or more school days requests
homework that the student would otherwise have been assigned, the student's teacher shall provide such
homework. If a homework assignment is requested and is turned in to the teacher by the student either
upon the student's return from suspension or within the timeframe originally prescribed by the teacher,
whichever is later, and is not graded before the end of the academic term, the homework assignment shall
not be included in the calculation of the student's overall grade in the class. (Education Code 48913.5)

The teacher of any class from which a student is suspended may require the student to complete any
assignments and tests missed during the suspension. (Education Code 48913)
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Policy 6154: Homework/Makeup Work Status: ADOPTED

Original Adopted Date: 11/18/2010 | Last Revised Date: 03/11/2021 | Last Reviewed Date: 03/11/2021

Board Policy
Instruction BP 6154(a)
HOMEWORK/MAKEUP WORK

The Governing Board recognizes that meaningful homework assignments can be a valuable extension of student
learning time and assist students in developing good study habits. Homework shall be assigned when necessary to
support classroom lessons, enable students to complete unfinished assignments, or review and apply academic
content for better understanding.

The Superintendent or designee shall collaborate with school administrators and teachers to develop and regularly
review guidelines for the assignment of homework and the related responsibilities of students, staff, and
parents/guardians.

Homework assignments shall be reasonable in length and appropriate to the grade level and course. The Board
expects that the number, frequency, and degree of difficulty of homework assignments will increase with the grade
level and the maturity of students. Teachers shall assign homework only as necessary to fulfill academic goals and
reinforce current instruction.

(cf. 6011 - Academic Standards)

As needed, teachers may receive training in designing relevant homework assignments that reinforce classroom
learning objectives.

(cf. 4131 - Staff Development)

Although on-time completion of homework is important to maintain academic progress, the Board recognizes that
students learn at different rates. Students shall receive credit for work that is completed late in order to encourage
their continued learning.

Age-appropriate instruction may be given to help students allocate their time wisely, meet their deadlines, and
develop good personal study habits.

At the beginning of the school year, teachers shall communicate homework expectations to students and their
parents/guardians. Homework guidelines also shall be included in student and/or parent handbooks. These
communications shall include the manner in which homework relates to achievement of academic standards and
course content, the impact of homework assignments on students' grades, any school resources and programs that
are available to provide homework support, and ways in which parents/guardians may appropriately assist their
children.

Although it is the student's responsibility to undertake assignments independently, parents/guardians may serve as a
resource and are encouraged to ensure that their child's homework assignments are completed. When a student
repeatedly fails to complete his/her homework, the teacher shall notify the student's parents/guardians as soon as
possible so that corrective action can be taken prior to the release of any final grades or report cards.

BP 6154(b)
HOMEWORK/MAKEUP WORK (continued)

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

T r pfﬁdtz tudents' homework efforts, the Superintendent or designee may provide access t%@g@ibrary
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can receive homework assistance from teachers, volunteers, and/or student tutors. The Board encourages the
Superintendent or designee to design class and transportation schedules that will enable students to make use of
homework support services.

(cf. 1240 - Volunteer Assistance)

(cf. 1700 - Relations between Private Industry and the Schools)
(cf. 3541 - Transportation Routes and Services)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 6112 - School Day)

Although it is the student's responsibility to undertake assignments independently, parents/guardians may serve as a
resource and are encouraged to ensure that their child's homework assignments are completed. When a student
repeatedly fails to complete his/her homework, the teacher shall notify the student's parents/guardians as soon as
possible so that corrective action can be taken prior to the release of any final grades or report cards.

Although it is the student's responsibility to undertake assignments independently, parents/guardians may serve as a
resource and are encouraged to ensure that their child's homework assignments are completed. When a student
repeatedly fails to complete his/her homework, the teacher shall notify the student's parents/guardians as soon as
possible so that corrective action can be taken prior to the release of any final grades or report cards.

(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6163.1 - Library Media Centers)

Teachers shall review all completed homework to assess the student's understanding of academic content and shall
provide timely feedback to the student.

The Superintendent or designee shall notify parents/guardians that no student may have his/her grade reduced or
lose academic credit for any excused absence when missed assignments and tests are satisfactorily completed within
a reasonable period of time. Such notification shall include the full text of Education Code 48205. (Education Code
48980)

BP 6154(c)

HOMEWORK/MAKEUP WORK (continued)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5145.6 - Parental Notifications)

The teacher of any class from which a student is suspended may require the student to complete any assignments
and tests missed during the suspension. (Education Code 48913)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

Legal Reference:

EDUCATION CODE

8420-8428 21st Century High School After School Safety and Enrichment for Teens
8482-8484.65 After School Education and Safety Program

8484.7-8484.9 21st Century Community Learning Centers

48205 Absences for personal reasons

48913 Completion of work missed by suspended student

48980 Parental notifications

UNITED STATES CODE, TITLE 20

7171-7176 21st Century Community Learning Centers
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Management Resources:

CSBA: http://www.csba.org
California State PTA: http://www.capta.org
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Policy6162.5: Student Assessment Status: ADOPTED

Original Adopted Date: 07/01/2010

The Governing Board recognizes that student assessments are an important instructional and
accountability tool. To obtain the most accurate evaluation of student performance, the district shall use a
variety of measures, including district, state, and/or national assessments.

Any student use of technology to complete assessments shall be as specified in Board Policy 5131.9 —
Academic Honesty and Board Policy 6163.4 — Student Use of Technology.

Assessment data shall be used to help determine individual students' progress, mastery of academic
standards, appropriate placement in district programs, and/or eligibility for graduation. In addition,
summary data on student assessment results shall be used by the district to identify and review student
achievement goals in the district's local control and accountability plan, evaluate district educational
programs in order to identify needed improvements, and, as appropriate, evaluate staff performance.

In selecting or developing any district assessment, the Superintendent or designee shall examine evidence
of its reliability, its validity for the intended purpose and for various student populations, and the extent to
which it aligns with the material that is being taught.

The Superintendent or designee shall ensure that assessments are administered in accordance with law
and test publisher's directions, and that test administration procedures are fair and equitable for all
students.

As appropriate, assessment results shall be disaggregated by student subgroup, classroom, grade level,
and/or school site to allow for critical analysis of student needs.

The Superintendent or designee shall provide professional development as needed to assist administrators
and teachers in interpreting and using assessment data to improve student performance and the
instructional program.

When districtwide and school-level results of student assessments are published by the state, the
Superintendent or designee may provide supplementary information to assist parents/guardians and the
community in understanding test results.

Interim and Formative Assessments

State interim and formative assessments may be used in combination with other sources of information to
gain timely feedback about student progress in an effort to continually adjust instruction to improve
learning=, and for communicating with students’ parents/guardians and identifying professional
development goals. Results from interim and formative assessments shall not be used for any high-stakes
purpose, including, but not limited to, teacher or other school staff evaluation, accountability, student
grade promotion or retention, graduation, course or class placement, identification for gifted or talented
education, reclassification of English learners, or identification as an individual with exceptional needs.
(Education Code 60642.6, 60642.7)
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The Superintendent or designee shall ensure that teachers who administer interim and formative
assessments have access to all functions and information designed for teacher use related to such
assessments and student performance on the assessments. (Education Code 60642.6)

Individual Record of Accomplishment

The Superintendent or designee shall ensure that each student, by the end of grade 12, has an individual
record of accomplishment that includes the following: (Education Code 60607)

1. The results of the state achievement tests required and administered as part of the California
Assessment of Student Performance and Progress, or any predecessor assessments, pursuant to
Education Code 60640-60649

2. The results of any end-of-course examinations taken
3. The results of any vocational education certification examinations taken

No individual record of accomplishment shall be released to any person, other than the student's
parent/guardian or a teacher, counselor, or administrator directly involved with the student, without the
written consent of the student's parent/guardian, or the student if the student is an adult or emancipated
minor. The student or the student’s parent/guardian may authorize the release of the record of
accomplishment to a postsecondary educational institution for the purposes of credit, placement, or
admission. Furthermore, the results of an individual student on the CAASPP may be released to a
postsecondary educational institution for the purpose of credit, placement, or admission. (Education Code
60607)
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 6162.5: Student Assessment Status: ADOPTED

Original Adopted Date: 09/24/2015

The Governing Board recognizes that student assessments are an important instructional and accountability tool.
Assessment data shall be used to help determine individual students' progress, mastery of academic standards,
appropriate placement in district programs, and/or eligibility for graduation. In addition, summary data on student
assessment results shall be used by the district to identify and review student achievement goals in the district's local
control and accountability plan, evaluate district educational programs in order to identify needed improvements,
and, as appropriate, evaluate staff performance.

(cf. 0460 - Local Control and Accountability Plan)
(cf. 0500 - Accountability)

(cf. 2140 - Evaluation of the Superintendent)

(cf. 4115 - Evaluation/Supervision)

(cf. 4315 - Evaluation/Supervision)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5123 - Promotion/Acceleration/Retention)

(cf. 6011 - Academic Standards)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6162.51 - State Academic Achievement Tests)
(cf. 6162.52 - High School Exit Examination)

(cf. 6190 - Evaluation of the Instructional Program)

To obtain the most accurate evaluation of student performance, the district shall use a variety of measures, including
district, state, and/or national assessments. As appropriate, assessment results shall be disaggregated by student
subgroup, classroom, grade level, and/or school site to allow for critical analysis of student needs.

(cf. 3553 - Free and Reduced Price Meals)

In selecting or developing any district assessment, the Superintendent or designee shall examine evidence of its
reliability, its validity for the intended purpose and for various student populations, and the extent to which it aligns
with the material that is being taught.

The Superintendent or designee shall ensure that assessments are administered in accordance with law and the test
publisher's directions and that test administration procedures are fair and equitable for all students.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 6162.54 - Test Integrity/Test Preparation)

The Superintendent or designee shall provide professional development as needed to assist administrators and
teachers in interpreting and using assessment data to improve student performance and the instructional program.

(cf. 4131 - Staff Development)
(cf. 4331 - Staff Development)

When districtwide and school-level results of student assessments are published by the state, the Superintendent or
designee may provide supplementary information to assist parents/guardians and the community in understanding
test results.
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Individual Record of Accomplishment

The Superintendent or designee shall ensure that each student, by the end of grade 12, has an individual record of
accomplishment that includes the following: (Education Code 60607)

1. The results of the state achievement tests administered pursuant to Education Code 60640-60649 or any
predecessor assessments

2. The results of any end-of-course examinations taken
3. The results of any vocational education certification examinations taken
(cf. 6178 - Career Technical Education)

No individual record of accomplishment shall be released to any person, other than the student's parent/guardian or
a teacher, counselor, or administrator directly involved with the student, without the written consent of the student's
parent/guardian, or the student if he/she is an adult or emancipated minor. The student or his/her parent/guardian
may authorize the release of the record of accomplishment to a postsecondary educational institution for the
purposes of credit, placement, or admission. (Education Code 60607)

(cf. 5125 - Student Records)

September 12, 2024 Page 101
Information/Discusiion



PROPOSED

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Bylaw9124: Attorney Status: ADOPTED

Original Adopted Date: 06/01/1991

The Governing Board recognizes the complex legal environment in which districts operate, the need to
provide legal representation for the district, and the importance of reliable, cost-effective, high-quality
legal advice and services.

In order to meet the district's legal needs, the Board may appoint legal counsel and fix and order paid legal
counsel’s compensation as an employee or as an independent contractor. (Education Code 35041.5)

The Board may enter into independent contractor services agreements with county counsel, law firms,

attorneys in private practice, and other public or private legal services entities. (Education Code 35204,
35205; Government Code 26520, 26529)

The Board also supports pursuing collaborative legal efforts with other agencies and districts as well as

other government agencies as appropriate.

Duties of Legal Counsel
The district's legal counsel may: (Education Code 35041.5)

1. Render legal advice to the Board and the Superintendent or designee

2. Serve the Board and the Superintendent or designee in the preparation and conduct of district
litigation and administrative proceedings

3. Render advice on school bond and tax increase measures and prepare the necessary forms for the
voting of these measures

4. Perform other administrative duties as assigned by the Board and Superintendent or designee
Retaining Legal Counsel

When the district is seeking legal advice or representation, the Superintendent or designee shall identify
prospective attorney(s), firm(s), and/or legal services entity(ies).

The district may, but is not required to, initiate a Request for Proposals to advertise and solicit proposals
for legal services. In evaluating the prospective attorney(s), firm(s), and/or entity(ies), the Board and
Superintendent may consider the attorney's, firm'’s, and/or entity’s background, experience, and relevant
legal reputation; experience advising and representing school districts in California; fees; and experience of
attorneys at the firm who will provide legal services.

Any attorney representing the district shall be admitted to practice law in California. (Education Code

35041.5)

The Board and Superintendent shall periodically evaluate the performance of the firm(s) and/or
attorney(s); the efficiency and adequacy of advice; the results obtained for the district; the reasonableness

of fees; and the responsiveness to and interactions with the Board, administration, and community.
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The Board may use such evaluation(s) to determine whether to renew any current agreement (s) for legal
services.

The Board may also contract for specialized legal services, as appropriate, when a majority of the Board
determines that the unique demands of a particular issue or emergency situation require such
representation.

Contacting Legal Counsel

The Board president, or Superintendent or designee, may, at their discretion, confer with district legal
counsel subject to any limits or parameters established by the Board. In addition, the Board president, or
Superintendent or designee, may contact district legal counsel to provide the Board with legal information
or advice when so directed by a majority of the Board.

Individual Board members other than the Board president may not seek advice from district legal counsel
on matters of district business unless so authorized by the Superintendent, the Board president, or a
majority of the Board.
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Bylaw 9124: Attorney Status: ADOPTED

Original Adopted Date: 11/18/2010

The Governing Board recognizes the complex legal environment in which districts operate and desires reliable, high-
quality legal advice at reasonable rates. In order to meet the district's legal needs, the Board may contract with
county counsel, attorneys in private practice, or appoint legal counsel as a district employee or independent
contractor. The Board also supports pursuing collaborative legal efforts with other agencies and districts as
appropriate.

(cf. 3320 - Claims and Actions Against the District)

(cf. 3400 - Management of District Assets/Accounts)

(cf. 4312.1 - Contracts)

(cf. 9000 - Role of the Board)

(cf. 9260 - Legal Protection)

Duties of Legal Counsel

The district's legal counsel may: (Education Code 35041.5)

1. Render legal advice to the Board and the Superintendent or designee

2. Serve the Board and the Superintendent or designee in the preparation and conduct of district litigation and
administrative proceedings

3. Render advice on school bond and tax increase measures and prepare the necessary forms for the voting of these
measures

4. Perform other administrative duties as assigned by the Board and Superintendent or designee
Retaining Legal Counsel

When the district is seeking legal advice or representation, the Superintendent or designee shall initiate a Request for
Proposals (RFP) to advertise and solicit proposals for legal services. In evaluating the proposals, the Board and
Superintendent shall consider the firm's or attorney's background, experience, and reputation in education law:
experience advising or representing school districts in California; fees; and experience of attorneys at the firm who
will provide legal services.

The Board and Superintendent shall annually evaluate the performance of the firm and/or attorneys providing legal
services in such areas as efficiency and adequacy of advice; results obtained for the district; reasonableness of fees;
and responsiveness to and interactions with the Board, administration, and community. Upon a successful evaluation,
the Board may renew the agreement with legal counsel without initiating an RFP.

The Board may also contract for temporary, specialized legal services without initiating an RFP when a majority of
the Board determines that the unique demands of a particular issue or emergency situation so requires.

(cf. 2121 - Superintendent's Contract)
Contacting Legal Counsel

At his/her discretion, the Board president or Superintendent may confer with district legal counsel subject to any
limits or parameters established by the Board. In addition, the Superintendent or Board president may contact
district legal counsel to provide the Board with legal information or advice when so directed by a majority of the
Board.

Individual Board members other than the Board president may not seek advice from district legal counsel on matters
of district business unless so authorized by a majority of the Board.
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(cf. 9321 - Closed Session Purposes and Agendas)
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. . e . . . PR Status: ADOPTED
Policy 0410: Nondiscrimination In District Programs And Activities

Original Adopted Date: 02/01/2014 |

This policy shall apply to all acts related to a school activity or school attendance and to all acts of the
Governing Board and the Superintendent in enacting policies and procedures that govern the district.

The Board is committed to providing equal opportunity for all individuals in district programs and
activities. District programs, activities, and practices shall be free from unlawful discrimination, including
discrimination against an individual or group based on race, color, ancestry, nationality, national origin,
immigration status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental
status, reproductive health decision making, physical or mental disability, medical condition, sex, sexual
orientation, gender, gender identity, gender expression, veteran or military status, or genetic information;
a perception of one or more of such characteristics; or association with a person or group with one or
more of these actual or perceived characteristics.

All individuals shall be treated equitably in the receipt of district and school services. Personally
identifiable information collected in the implementation of any district program, including, but not limited
to, student and family information for the free and reduced-price lunch program, transportation, or any
other educational program, shall be used only for the purposes of the program, except when the
Superintendent or designee authorizes its use for another purpose in accordance with law. Resources and
data collected by the district shall not be used, directly or by others, to compile a list, registry, or database
of individuals based on race, gender, sexual orientation, religion, ethnicity, national origin, or immigration
status or any other category identified above.

District programs and activities shall be free of any discriminatory use, selection, or rejection of textbooks,
instructional materials, library books, or similar educational resources.

The use of any textbook, instructional material, supplemental instructional material, or other curriculum
for classroom instruction, or any book or other resource in a school library shall not be rejected or
prohibited by the Board or district on the basis that it includes a study of the role and contributions of any
individual or group consistent with the requirements of Education Code 51204.5 and 60040, unless such
study would violate Education Code 51501 or 60044. (Education Code 243)

District programs and activities shall be free of any racially derogatory or discriminatory school or athletic
team names, mascots, or nicknames.

The Superintendent or designee shall annually review district programs and activities to ensure the
removal of any derogatory or discriminatory name, image, practice, or other barrier that may unlawfully
prevent an individual or group in any of the protected categories stated above from accessing district
programs and activities. The Superintendent or designee shall take prompt, reasonable actions to remove
any identified barrier. The Superintendent or designee shall report the findings and recommendations to
the Board after each review.

All allegations of unlawful discrimination in district programs and activities shall be brought, investigated,
and resolved in accordance with Board Policy 1312.3 - Uniform Complaint Procedures.

Pursuant to 34 CFR 104.8 and 34 CFR 106.8, the Superintendent or designee shall notify students,
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parents/guardians, employees, employee organizations, applicants for admission and employment, and
sources of referral for applicants about the district's policy on nondiscrimination and related complaint
procedures. Such notification shall be included in the annual parental notification distributed pursuant to
Education Code 48980 and, as applicable, in announcements, bulletins, catalogs, handbooks, application
forms, or other materials distributed by the district. The notification shall also be posted on the district's
website and social media and in district schools and offices, including staff lounges, student government
meeting rooms, and other prominent locations as appropriate. In addition, the annual parental
notification shall inform parents/guardians of their children's right to a free public education regardless
of immigration status or religious beliefs, including information on educational rights issued by the
California Attorney General. Alternatively, such information may be provided through any other cost-
effective means determined by the Superintendent or designee. (Education Code 234.7)

The district's nondiscrimination policy and related informational materials shall be published in a format
that parents/guardians can understand. In addition, when 15 percent or more of a school's students speak
a single primary language other than English, those materials shall be translated into that other language.
(Education Code 48985; 20 USC 6312)

Access for Individuals with Disabilities

District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with
Disabilities Act (ADA) and any implementing standards and/or regulations. When structural changes to
existing district facilities are needed to provide individuals with disabilities access to programs, services,
activities, or facilities, the Superintendent or designee shall develop a transition plan that sets forth the
steps for completing the changes.

The Superintendent or designee shall ensure that the district provides appropriate auxiliary aids and
services when necessary to afford individuals with disabilities equal opportunity to participate in or enjoy
the benefits of a service, program, or activity. These aids and services may include, but are not limited to,
qualified interpreters or readers, assistive listening devices, assistive technologies or other modifications
to increase accessibility to district and school websites, note takers, written materials, taped text, and
Braille or large-print materials. Individuals with disabilities shall notify the Superintendent or designee if
they have a disability that requires special assistance or services. Reasonable notification should be given
prior to a school-sponsored function, program, or meeting.

The individual identified in Administrative Regulation 1312.3 - Uniform Complaint Procedures as the
employee responsible for coordinating the district's response to complaints and for complying with state
federal civil rights laws is hereby designated as the district's ADA coordinator. The compliance officer shall
receive and address requests for accommodation submitted by individuals with disabilities, and shall
investigate and resolve complaints regarding their access to district programs, services, activities, or
facilities.

Assistant Superintendent of Human Resources

(title or position)

398 B Street, SSF, CA 94080

(address)

650-877-8725

(telephone number)
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 0410: Nondiscrimination In District Programs And Activities Status: ADOPTED

Original Adopted Date: 08/16/2018

The Governing Board is committed to providing equal opportunity for all individuals in district programs and
activities. District programs, activities, and practices shall be free from unlawful discrimination, including
discrimination against an individual or group based on race, color, ancestry, nationality, national origin, immigration
status, ethnic group identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or
mental disability, sex, sexual orientation, gender, gender identity, gender expression, or genetic information; a
perception of one or more of such characteristics; or association with a person or group with one or more of these
actual or perceived characteristics.

(cf. 1240 - Volunteer Assistance)

(cf. 4030 - Nondiscrimination in Employment)

(cf. 4032 - Reasonable Accommodation)

(cf. 4033 - Lactation Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)
(cf. 5131.2 - Bullying)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 5146 - Married/Pregnant/Parenting Students)

(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 6145.2 - Athletic Competition)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education Under Section 504)
(cf. 6178 - Career Technical Education)

(cf. 6200 - Adult Education)

All individuals shall be treated equitably in the receipt of district and school services. Personally identifiable
information collected in the implementation of any district program, including, but not limited to, student and family
information for the free and reduced-price lunch program, transportation, or any other educational program, shall be
used only for the purposes of the program, except when the Superintendent or designee authorizes its use for
another purpose in accordance with law. Resources and data collected by the district shall not be used, directly or by
others, to compile a list, registry, or database of individuals based on race, gender, sexual orientation, religion,
ethnicity, national origin, or immigration status or any other category identified above.

(cf. 3540 - Transportation)
(cf. 3553 - Free and Reduced Price Meals)
(cf. 5145.13 - Response to Immigration Enforcement)

District programs and activities shall be free of any racially derogatory or discriminatory school or athletic team
names, mascots, or nicknames.
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group in any of the protected categories stated above from accessing district programs and activities. He/she shall
take prompt, reasonable actions to remove any identified barrier. The Superintendent or designee shall report
his/her findings and recommendations to the Board after each review.

(cf. 1330 - Use of Facilities)

All allegations of unlawful discrimination in district programs and activities shall be investigated and resolved in
accordance with the procedures specified in AR 1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify students,
parents/guardians, employees, employee organizations, applicants for admission and employment, and sources of
referral for applicants about the district's policy on nondiscrimination and related complaint procedures. Such
notification shall be included in the annual parental notification distributed pursuant to Education Code 48980 and,
as applicable, in announcements, bulletins, catalogs, handbooks, application forms, or other materials distributed by
the district. The notification shall also be posted on the district's web site and, social media and in district schools and
offices, including staff lounges, student government meeting rooms, and other prominent locations as appropriate.

(cf. 1113 - District and School Web Sites)

(cf. 1114 - District-Sponsored Social Media)
(cf.4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

In addition, the annual parental notification shall inform parents/guardians of their children's right to a free public
education regardless of immigration status or religious beliefs, including information on educational rights issued by
the California Attorney General. Alternatively, such information may be provided through any other cost-effective
means determined by the Superintendent or designee. (Education Code 234.7)

The district's nondiscrimination policy and related informational materials shall be published in a format that
parents/guardians can understand. In addition, when 15 percent or more of a school's students speak a single
primary language other than English, those materials shall be translated into that other language.

Access for Individuals with Disabilities

District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with Disabilities
Act (ADA) and any implementing standards and/or regulations.

When structural changes to existing district facilities are needed to provide individuals with disabilities access to
programs, services, activities, or facilities, the Superintendent or designee shall develop a transition plan that sets
forth the steps for completing the changes.

(cf. 6163.2 - Animals at School)
(cf. 7110 - Facilities Master Plan)
(cf. 7111 - Evaluating Existing Buildings)

The Superintendent or designee shall ensure that the district provides appropriate auxiliary aids and services when
necessary to afford individuals with disabilities equal opportunity to participate in or enjoy the benefits of a service,
program, or activity. These aids and services may include, but are not limited to, qualified interpreters or readers,
assistive listening devices, assistive technologies or other modifications to increase accessibility to district and school
web sites, notetakers, written materials, taped text, and Braille or large-print materials. Individuals with disabilities
shall notify the Superintendent or principal if they have a disability that requires special assistance or services.
Reasonable notification should be given prior to a school-sponsored function, program, or meeting.

(cf. 6020 - Parent Involvement)
(cf. 9320 - Meetings and Notices)
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The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee responsible for coordinating
the district's response to complaints and for complying with state federal civil rights laws is hereby designated as the
district's ADA coordinator. He/she shall receive and address requests for accommodation submitted by individuals
with disabilities, and shall investigate and resolve complaints regarding their access to district programs, services,
activities, or facilities.

Assistant Superintendent, HR
398 B Street

South San Francisco, CA 94080
(650) 877-8700

jspaulding@ssfusd.org
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. ; . . . Status: ADOPTED
Policy 1312.2: Complaints Concerning Instructional Materials

Original Adopted Date: 09/01/1988

The Governing Board uses a comprehensive process to adopt district instructional materials that is based
on selection criteria established by law and Board policy and includes opportunities for the involvement of
district staff, parents/guardians, and community members, and, as appropriate, students. Complaints
concerning the content or use of instructional materials, including textbooks, supplementary instructional
materials, library materials, or other instructional materials and equipment, shall be properly and fairly
considered using established complaint procedures.

Parents/guardians are encouraged to discuss any concerns regarding instructional materials with their
child's teacher and/or the school principal. If the situation remains unresolved, a complaint may be filed
using the process specified in the accompanying administrative regulation and exhibit.

The district shall accept complaints concerning instructional materials only from staff, district residents, or
the parents/guardians of children enrolled in a district school. (Education Code 35160)

However, a complaint related to the use or prohibited use of any existing textbook, instructional material,
supplemental instructional material, or other curriculum for classroom instruction, or any book or other
resource in a school library that alleges unlawful discrimination based on a violation of Education Code
243 shall be filed, investigated, and resolved in accordance with Board Policy 1312.3 - Uniform Complaint
Procedures.

When deliberating upon challenged materials, the Superintendent, or any designee or committee
established by the Superintendent to review the materials, shall consider the degree to which the
materials aligned with the criteria for instructional materials as specified in law, Board policy, and
administrative regulation. In addition, such deliberations may consider the educational philosophy and
vision of the district; the educational suitability of the materials including the manner in which the
materials support the curriculum and appropriateness for the student's age; the professional opinions of
teachers of the subject and of other competent authorities and/or experts; reviews of the materials by
reputable bodies; the stated objectives in using the materials; community standards; the allegations in
the complaint, including the extent to which the objections are based on the dislike of ideas contained in
the materials; and the impact that keeping or removing the materials would have on student well-being.

The Superintendent, or any designee or committee established by the Superintendent to review the
materials, shall not prohibit the continued use of an appropriately adopted textbook, instructional
material, supplemental instructional material, or other curriculum for classroom instruction, or any book
or other resource in a school library on the basis that it contains inclusive and/or diverse perspectives, as
specified in Education Code 243.

If the complainant finds the Superintendent's or review committee's decision unsatisfactory, the
complainant may appeal the decision to the Board.

Any challenged instructional material that is reviewed by the district shall not be subject to further
reconsideration for 12 months, unless required by law.

Complaints related to the sufficiency of textbooks or instructional materials shall be resolved as specified
in Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures.
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South San Francisco Unified School District

Policy 1312.2: Complaints Concerning Instructional Materials Status: ADOPTED

Original Adopted Date: 11/18/2010

The Governing Board uses a comprehensive process to adopt district instructional materials that is based on
selection criteria established by law and Board policy and includes opportunities for the involvement of
parents/guardians and community members. Complaints concerning the content or use of instructional materials,
including textbooks, supplementary instructional materials, library materials, or other instructional materials and
equipment, shall be properly and fairly considered using established complaint procedures.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)
(cf. 6163.1 - Library Media Centers)

Parents/guardians are encouraged to discuss any concerns regarding instructional materials with their child's teacher
and/or the school principal. If the situation remains unresolved, a complaint may be filed using the process specified
in the administrative regulation.

The district shall accept complaints concerning instructional materials only from staff, district residents, or the
parents/guardians of children enrolled in a district school.

When deliberating upon challenged materials, the Superintendent and/or review committee shall consider the
educational philosophy of the district, the professional opinions of teachers of the subject and of other competent
authorities, reviews of the materials by reputable bodies, the teacher's stated objectives in using the materials,
community standards, and the objections of the complainant.

Complainants are encouraged to accept the Superintendent's or review committee's decision. However, if the
complainant finds that decision unsatisfactory, he/she may appeal the decision to the Board.

(cf. 9322 - Agenda/Meeting Materials)

The district's decision shall be based on educational suitability of the materials and the criteria established in Board
policy and administrative regulation.

(cf. 6144 - Controversial Issues)
(cf. 9000 - Role of the Board)
(cf. 9005 - Governance Standards)

When any challenged instructional material is reviewed by the district, it shall not be subject to further
reconsideration for 12 months, unless the Superintendent determines that reconsideration is warranted.

Complaints related to sufficiency of textbooks or instructional materials shall be resolved pursuant to the district's
Williams uniform complaint procedure at AR 1312 4.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 1312.4 - Williams Uniform Complaint Procedures)
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Status: ADOPTED

Policy 1312.3: Uniform Complaint Procedures
Original Adopted Date: 05/01/2017

The Governing Board recognizes that the district has the primary responsibility to ensure compliance with
applicable state and federal laws and regulations governing educational programs. The Board encourages
the early resolution of complaints whenever possible. To resolve complaints which may require a more
formal process, the Board adopts the uniform system of complaint processes specified in 5 CCR 4600-4670
and the accompanying administrative regulation.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve complaints
regarding the following programs and activities:

1.

Accommodations for pregnant and parenting students (Education Code 46015)
Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617)
After School Education and Safety programs (Education Code 8482-8484.65)
Agricultural career technical education (Education Code 52460-52462)

Career technical and technical education and career technical and technical training programs
(Education Code

52300-52462)

Child care and development programs (Education Code 8200-8488)

Compensatory education (Education Code 54400)

Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12)

Course periods without educational content (Education Code 51228.1-51228.3)

10. Discrimination, harassment, intimidation, or bullying in district programs and activities, including in

those programs or activities funded directly by or that receive or benefit from any state financial
assistance, based on a person's actual or perceived characteristics of race or ethnicity, color,
ancestry, nationality, national origin, immigration status, ethnic group identification, age, religion,
marital status, pregnancy, parental status, physical or mental disability, medical condition, sex,
sexual orientation, gender, gender identity, gender expression, or genetic information, or any other
characteristic identified in Education Code 200 or 220, Government Code 11135, or Penal Code
422.55, or based on the person's association with a person or group with one or more of these
actual or perceived characteristics (5 CCR 4610)

Discrimination includes, but is not limited to, the Board's refusal to approve the use or prohibit the
use of any textbook, instructional material, supplemental instructional material, or other curriculum
for classroom instruction, or any book or other resource in a school library, on the basis that it
includes a study of the role and contributions of any individual or group consistent with the

requirements of Education Code 51204.5 and 60040, unless such study would violate Education
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Code 51501 or 60044. A complaint alleging such unlawful discrimination may, in addition to or in lieu
of being filed with the district, be directly filed with the Superintendent of Public Instruction (SPI).
(Education Code 243)

11. Educational and graduation requirements for students in foster care, students experiencing
homelessness, students from military families, students formerly in a juvenile court school, students
who are migratory, and students participating in a newcomer program (Education Code 48645.7,
48853, 48853.5, 49069.5, 51225.1, 51225.2)

12. Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.)

13. Local control and accountability plan (Education Code 52075)

14. Migrant education (Education Code 54440-54445

15. Physical education instructional minutes (Education Code 51210, 51222, 51223)
16. Student fees (Education Code 49010-49013)

17. Reasonable accommodations to a lactating student (Education Code 222)

18. Regional occupational centers and programs (Education Code 52300-52334.7)

19. School plans for student achievement as required for the consolidated application for specified
federal and/or state categorical funding (Education Code 64001)

20. School site councils as required for the consolidated application for specified federal and/or state
categorical funding (Education Code 65000)

21. State preschool programs (Education Code 8207-8225)
22. State preschool health and safety issues in license-exempt programs (Education Code 8212)

23. Any complaint alleging retaliation against a complainant or other participant in the complaint
process or anyone who has acted to uncover or report a violation subject to this policy

24. Any other state or federal educational program the SPI or designee deems appropriate

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the
allegations, offer a process for resolving a complaint in a manner that is acceptable to all parties. An ADR
process such as mediation may be offered to resolve complaints that involve more than one student and
no adult. However, mediation shall not be offered or used to resolve any complaint involving sexual
assault or where there is a reasonable risk that a party to the mediation would feel compelled to
participate. The Superintendent or designee shall ensure that the use of ADR is consistent with state and
federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality
of the parties involved shall be protected as required by law. For any complaint alleging retaliation or
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the Superintendent
or designee shall keep the identity of the complainant, and/or the subject of the complaint if different
from the complainant, confidential when appropriate and as long as the integrity of the complaint process
is maintained.
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When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the
non-UCP allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the
UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge
of current law and requirements related to UCP, including the steps and timelines specified in this policy
and the accompanying administrative regulation.

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions,
including steps taken during the investigation and all information required for compliance with 5 CCR
4631 and 4633.

Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by
the specified agency or through an alternative process:

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social

Services
Protective Services Division or the appropriate law enforcement agency. (5 CCR 4611)

2. Any complaint alleging health and safety violations by a child development program shall, for
licensed facilities, be referred to Department of Social Services. (5 CCR 4611)

3. Any complaint alleging that a student, while in an education program or activity in which the district
exercises substantial control over the context and respondent, was subjected to sexual harassment
as defined in 34 CFR 106.30 shall be addressed through the federal Title IX complaint procedures
adopted pursuant to 34 CFR 106.44-106.45, as specified in Administrative Regulation 5145.71 - Title
IX Sexual Harassment Complaint Procedures.

4. Any complaint alleging employment discrimination or harassment shall be investigated and resolved
by the district in accordance with the procedures specified in Administrative Regulation 4030 -
Nondiscrimination in Employment, including the right to file the complaint with the California Civil
Rights Department.

5. Any complaint alleging a violation of a state or federal law or regulation related to special education,
a settlement agreement related to the provision of a free appropriate public education (FAPE),
failure or refusal to implement a due process hearing order to which the district is subject, or a
physical safety concern that interferes with the district's provision of FAPE shall be submitted to the
California Department of Education
(CDE) in accordance with Administrative Regulation 6159.1 - Procedural Safeguards and Complaints
for Special Education. (5 CCR 3200-3205)

6. Any complaint alleging noncompliance of the district's food service program with laws regarding
meal counting and claiming, reimbursable meals, eligibility of children or adults, or use of cafeteria
funds and allowable expenses shall be filed with or referred to CDE in accordance with Board Policy
3555 - Nutrition Program Compliance. (5 CCR 15580-15584)

7. Any allegation of discrimination based on race, color, national origin, sex, age, or disability in the
district's food service program shall be filed with or referred to the U.S. Department of Agriculture in
accordance with Board Policy 3555 - Nutrition Program Compliance. (5 CCR 15582)

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, or teacher
vacancies and misassignments shall be investigated and resolved in accordance with Administrative
Regulation 1312.4 Williams Uniform Complaint Procedures. (Education Code 35186)
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South San Francisco Unified School District

Policy 1312.3: Uniform Complaint Procedures Status: ADOPTED

Original Adopted Date: 02/08/2018 | Last Revised Date: 07/15/2022 | Last Reviewed Date: 07/15/2022

The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable
state and federal laws and regulations governing educational programs. The Board encourages early resolution of
complaints whenever possible. To resolve complaints which may require a more formal process, the Board adopts
the uniform system of complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative
regulation.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve complaints regarding the
following programs and activities:

1. Accommodations for pregnant and parenting students (Education Code 46015)
(cf. 5146 - Married/Pregnant/Parenting Students)

2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617)
(cf. 6200 - Adult Education)

3. After School Education and Safety programs (Education Code 8482-8484.65)
(cf. 5148.2 - Before/After School Programs)

4. Agricultural career technical education (Education Code 52460-52462)

5. Career technical and technical education and career technical and technical training programs (Education
Code 52300-52462)

(cf. 6178 - Career Technical Education)
(cf. 6178.1 - Work-Based Learning)

6. Child care and development programs (Education Code 8200-8498)

(cf. 5148 - Child Care and Development)

7. Compensatory education (Education Code 54400)

(cf. 6171 - Title | Programs)

8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12)

9. Course periods without educational content, when students in grades 9-12 are assigned to such courses
more than one week in any semester or in a course the student has previously satisfactorily completed, unless
specified conditions are met (Education Code 51228.1-51228.3)

(cf. 6152 - Class Assignment)

10. Discrimination, harassment, intimidation, or bullying in district programs and activities, including in those
programs or activities funded directly by or that receive or benefit from any state financial assistance, based on the
person's actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, national origin,
immigration status, ethnic group identification, age, religion, marital status, pregnancy, parental status, physical or
mental disability, medical condition, sex, sexual orientation, gender, gender identity, gender expression, or genetic
information, or any other characteristic identified in Education Code 200 or 220, Government Code 11135, or
Penal Code 422.55, or based on the person's association with a person or group with one or more of these actual or
perceived characteristics (5 CCR 4610)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
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(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures)

11. Educational and graduation requirements for students in foster care, homeless students, students from
military families, students formerly in a juvenile court school, migrant students, and immigrant students
participating in a newcomer program (Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2)
(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)

(cf. 6173.3 - Education for Juvenile Court School Students)

12. Every Student Succeeds Act (Education Code 52059; 20 USC 6301 et seq.)

13. Local control and accountability plan (Education Code 52075)

(cf. 0460 - Local Control and Accountability Plan)

14. Migrant education (Education Code 54440-54445)

(cf. 6175 - Migrant Education Program)

15. Physical education instructional minutes (Education Code 51210, 51222, 51223)

(cf. 6142.7 - Physical Education and Activity)

16. Student fees (Education Code 49010-49013)

(cf. 3260 - Fees and Charges)

17. Reasonable accommodations to a lactating student (Education Code 222)

18. Regional occupational centers and programs (Education Code 52300-52334.7)

(cf. 6178.2 - Regional Occupational Center/Program)

19. School plans for student achievement as required for the consolidated application for specified federal
and/or state categorical funding (Education Code 64001)

(cf. 0420 - School Plans/Site Councils)
20. School safety plans (Education Code 32280-32289)
(cf. 0450 - Comprehensive Safety Plan)

21. School site councils as required for the consolidated application for specified federal and/or state
categorical funding (Education Code 65000)

(cf. 0420 - School Plans/Site Councils)

22. State preschool programs (Education Code 8235-8239.1)

(cf. 5148.3 - Preschool/Early Childhood Education)

23. State preschool health and safety issues in license-exempt programs (Education Code 8235.5)

24, Any complaint alleging retaliation against a complainant or other participant in the complaint process or
anyone who has acted to uncover or report a violation subject to this policy

25. Any other state or federal educational program the Superintendent of Public Instruction or designee deems
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appropriate

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer
a process for resolving a complaint in a manner that is acceptable to all parties. An ADR process such as mediation
may be offered to resolve complaints that involve more than one student and no adult. However, mediation shall not
be offered or used to resolve any complaint involving sexual assault or where there is a reasonable risk that a party
to the mediation would feel compelled to participate. The Superintendent or designee shall ensure that the use of
ADR is consistent with state and federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the
parties involved shall be protected as required by law. For any complaint alleging retaliation or unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying), the Superintendent or designee shall
keep the identity of the complainant, and/or the subject of the complaint if different from the complainant,
confidential when appropriate and as long as the integrity of the complaint process is maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP
allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related
allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current
law and requirements related to UCP, including the steps and timelines specified in this policy and the accompanying
administrative regulation.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including
steps taken during the investigation and all information required for compliance with 5 CCR 4631 and 4633.

(cf. 3580 - District Records)
Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by the
specified agency or through an alternative process:

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services
Protective Services Division or the appropriate law enforcement agency. (5 CCR 4611)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

2. Any complaint alleging health and safety violations by a child development program shall, for licensed
facilities, be referred to Department of Social Services. (5 CCR 4611)

3. Any complaint alleging employment discrimination or harassment shall be investigated and resolved by the
district in accordance with the procedures specified in AR 4030 - Nondiscrimination in Employment, including the
right to file the complaint with the California Department of Fair Employment and Housing.

4, Any complaint alleging a violation of a state or federal law or regulation related to special education, a
settlement agreement related to the provision of a free appropriate public education, or a due process hearing order
shall be submitted to the California Department of Education (CDE) in accordance with AR 6159.1 - Procedural
Safeguards and Complaints for Special Education. (5 CCR 3200-3205)

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education)

5. Any complaint alleging noncompliance of the district's food service program with laws regarding meal
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counting and claiming, reimbursable meals, eligibility of children or adults, or use of cafeteria funds and allowable
expenses shall be filed with or referred to CDE in accordance with BP 3555 - Nutrition Program Compliance. (5 CCR
15580-15584)

6. Any allegation of discrimination based on race, color, national origin, sex, age, or disability in the district's
food service program shall be filed with or referred to the U.S. Department of Agriculture in accordance with BP
3555 - Nutrition Program Compliance. (5 CCR 15582)

7. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities
conditions that pose a threat to the health or safety of students or staff, or teacher vacancies and misassignments
shall be investigated and resolved in accordance with AR 1312.4 - Williams Uniform Complaint Procedures.
(Education Code 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)
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PROPOSED

CSBA Sample District Policy Manual
CSBA Policy Management Console

. . w e ” Status: ADOPTED
Policy 5145.3: Nondiscrimination/Harassment

Original Adopted Date: 10/01/2014

This policy shall apply to all acts constituting unlawful discrimination or harassment related to school
activity or to school attendance occurring within a district school, to acts which occur off campus or
outside of school-related or school-sponsored activities but which may have an impact or create a hostile
environment at school, and to all acts of the Governing Board and the Superintendent in enacting policies
and procedures that govern the district.

The Board desires to provide a welcoming, safe, and supportive school environment that allows all
students equal access to and opportunities in the district's academic, extracurricular, and other
educational support programs, services, and activities. The Board prohibits, at any district school or school
activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted
at any student by anyone, based on the student's actual or perceived race, color, ancestry, nationality,
national origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status,
pregnancy, parental status, physical or mental disability, medical condition, sex, sexual orientation,
gender, gender identity, gender expression, or genetic information, or association with a person or group
with one or more of these actual or perceived characteristics.

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from
physical, verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful
discrimination also occurs when prohibited conduct is so severe, persistent, or pervasive that it affects a
student's ability to participate in or benefit from an educational program or activity; creates an
intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially or
unreasonably interfering with a student's academic performance; or otherwise adversely affects a
student's educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the categories
above with respect to the provision of opportunities to participate in school programs or activities or the
provision or receipt of educational benefits or services.

Because unlawful discrimination may occur when disciplining students, including suspension and
expulsion, the Superintendent or designee shall ensure that staff enforce discipline rules fairly,
consistently and in a nondiscriminatory manner, as specified in Board Policy and Administrative
Regulation 5144 - Discipline, Board Policy and Administrative Regulation 5144.1 - Suspension and
Expulsion/Due Process, and Administrative Regulation 5144.2 Suspension and Expulsion/Due Process
(Students With Disabilities).

The Board also prohibits any form of retaliation against any individual who reports or participates in the
reporting of unlawful discrimination, files or participates in the filing of a complaint, or investigates or
participates in the investigation of a complaint or report alleging unlawful discrimination. Retaliation
complaints shall be investigated and resolved in the same manner as a discrimination complaint.

The Superintendent or designee shall facilitate students' access to the educational program by publicizing
the district's nondiscrimination policy and related complaint procedures to students, parents/guardians,
and employees. In addition, the Superintendent or designee shall post the district's policies prohibiting
discrimination, harassment, intimidation, and bullying and other required information on the district's
website in a manner that is easily accessible to parents/guardians and students, in accordance with law
and the accompanying administrative regulation.
(Education Code 234.1, 234.6)
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The Superintendent or designee shall provide training and/or information on the scope and use of the
policy and complaint procedures and take other measures designed to increase the school community's
understanding of the requirements of law related to discrimination. The Superintendent or designee shall
regularly review the implementation of the district's nondiscrimination policies and practices and, as
necessary, shall take action to remove any identified barrier to student access to or participation in the
district's educational program. The Superintendent or designee shall report the findings and
recommendations to the Board after each review.

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing
requirements, all complaints alleging unlawful discrimination, including discriminatory harassment,
intimidation, or bullying, shall be investigated and prompt action taken to stop the discrimination, prevent
recurrence, and address any continuing effect on students.

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, or bullying, in violation of law, Board policy, or administrative regulation shall be subject to
appropriate consequence or discipline, which may include suspension or expulsion when the behavior is
severe or pervasive as defined in Education Code 48900.4. Any employee who permits or engages in
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, shall
be subject to disciplinary action, up to and including dismissal.

All allegations of unlawful discrimination in district programs and activities shall be brought, investigated,
and resolved in accordance with Board Policy 1312.3 - Uniform Complaint Procedures.

Record-Keeping

The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination,
including discriminatory harassment, intimidation, or bullying, to enable the district to monitor, address,
and prevent repetitive prohibited behavior in district schools.
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South San Francisco Unified School District

Policy 5145.3: Nondiscrimination/Harassment Status: ADOPTED

Original Adopted Date: 08/16/2018 | Last Revised Date: 10/07/2021 | Last Reviewed Date: 10/07/2021

NONDISCRIMINATION/HARASSMENT

This policy shall apply to all acts constituting unlawful discrimination or harassment related to school activity or to
school attendance occurring within a district school, and to acts which occur off campus or outside of school-related
or school-sponsored activities but which may have an impact or create a hostile environment at school.

The Governing Board desires to provide a safe school environment that allows all students equal access to and
opportunities in the district's academic, extracurricular, and other educational support programs, services, and
activities. The Board prohibits, at any district school or school activity, unlawful discrimination, including
discriminatory harassment, intimidation, and bullying, targeted at any student by anyone, based on the student's
actual or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group identification,
ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, medical condition, sex,
sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person or
group with one or more of these actual or perceived characteristics.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.7 - Sexual Harassment)

(cf. 5145.9 - Hate-Motivated Behavior)

(cf. 5146 - Married/Pregnant/Parenting Students)

(cf. 6164.6 - Identification and Education Under Section 504)

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical,
verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful discrimination also
occurs when prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to participate
in or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive
educational environment; has the effect of substantially or unreasonably interfering with a student's academic
performance; or otherwise adversely affects a student's educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the categories above with
respect to the provision of opportunities to participate in school programs or activities or the provision or receipt of
educational benefits or services.

The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of
unlawful discrimination, files or participates in the filing of a complaint, or investigates or participates in the
investigation of a complaint or report alleging unlawful discrimination. Retaliation complaints shall be investigated
and resolved in the same manner as a discrimination complaint.

The Superintendent or designee shall facilitate students' access to the educational program by publicizing the
district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees.
In addition, the Superintendent or designee shall post the district's policies prohibiting discrimination, harassment,
intimidation, and bullying and other required information on the district's website in a manner that is easily accessible
to parents/guardians and students, in accordance with law and the accompanying administrative regulation.

The Superintendent or designee shall provide training and/or information on the scope and use of the policy and
complaint procedures and take other measures designed to increase the school community's understanding of the
requirements of law related to discrimination. The Superintendent or designee shall regularly review the
implementation of the district's nondiscrimination policies and practices and, as necessary, shall take action to
remove any identified barrier to student access to or participation in the district's educational program. The
Superintendent or designee shall report the findings and recommendations to the Board after each review.

(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 1330 - Use of Facilities)
(cf. 4131 - Staff Development)
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(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

(cf. 6164.2 - Guidance/Counseling Services)

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all
complaints alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be
investigated and prompt action taken to stop the discrimination, prevent recurrence, and address any continuing
effect on students.

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or
bullying, in violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or
discipline, which may include suspension or expulsion when the behavior is severe or pervasive as defined in
Education Code 48900.4. Any employee who permits or engages in prohibited discrimination, including
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary action, up to and
including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4119.21/4219.21/4319.21 - Professional Standards)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 5145.2 - Freedom of Speech/Expression)

Record-Keeping
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including
discriminatory harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive

prohibited behavior in district schools.

(cf. 3580 - District Records)
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Status: ADOPTED
Policy 6143: Courses Of Study

Original Adopted Date: 03/01/2003

The Governing Board recognizes that a well-aligned sequence of courses fosters academic growth and
provides for the best possible use of instructional time. The district's course of study shall provide
students with opportunities to attain the skills, knowledge, and abilities they need to be successful
academically, professionally, and personally.

The Superintendent or designee shall establish processes for ensuring the articulation of courses across
grade levels within the district. As necessary, the Superintendent or designee shall work with
representatives of appropriate area districts and postsecondary institutions to ensure articulation of
courses with other institutions to which district students may matriculate. The sequence of courses shall
be designed to ensure that each course provides adequate preparation for the next course in the
sequence, only utilizes prerequisites that are essential to success in a given program or course, avoids
significant duplication of content, and allows for reinforcement and progression in the subject matter.

The district shall not provide any course separately or require or refuse participation by any student on
the basis of the student's actual or perceived sex, sexual orientation, gender, gender expression, gender
identity, ethnic group identification, immigration status, race, ancestry, national origin, religion, color,
mental or physical disability, age, medical condition, genetic information, marital status, or any other
characteristic listed in Education Code 200 and 220, Government Code 11135, or Penal Code 422.55, or
the student's association with a person or group with one or more of such actual or perceived
characteristics. (Education Code 200, 220; Government Code 11135; Penal Code 422.55; 5 CCR 4940)

Elementary Grades

The Board shall adopt a course of study for elementary grades that sufficiently prepares students for the
secondary course of study.

Secondary Grades

The district shall offer all otherwise qualified students in grades 7-12 a course of study that prepares them,
upon graduation from high school, to meet the requirements and prerequisites for admission to California
public colleges and universities and to attain entry-level employment skills in business or industry. The
district's course of study may provide for a rigorous academic curriculum that integrates academic and
career skills, includes applied learning across all disciplines, and prepares all students for high school
graduation and career entry. (Education Code 51228)

In addition, the course of study for students in grades 9-12 shall include instruction in skills and knowledge
for adult life, career technical training, and a timely opportunity for all otherwise qualified students to
enroll, within four years, in each course necessary to fulfill the requirements and prerequisites for
admission to California public colleges and universities prior to graduation. (Education Code 51224,
51228)

The Superintendent or designee shall develop a process by which courses that meet California college
admission criteria (referred to as "A-G" course requirements) are submitted to the University of California
for review and certification. The Superintendent or designee shall maintain an accurate list of all current
high school courses that have been so certified, shall ensure that the list is provided annually to all
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students in grades 9-12 and their parents/guardians, and shall make updated lists readily available.
(Education Code 51229, 66204)
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South San Francisco Unified School District

Policy 6143: Courses Of Study Status: ADOPTED
Original Adopted Date: 02/24/2016 | Last Revised Date: 09/07/2023 | Last Reviewed Date: 09/07/2023

COURSES OF STUDY

The Governing Board recognizes that a well-aligned sequence of courses fosters academic growth and provides for
the best possible use of instructional time. The district's course of study shall provide students with opportunities to
attain the skills, knowledge, and abilities they need to be successful academically, professionally, and personally.

(cf. 6011 - Academic Standards)
(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

The Superintendent or designee shall establish processes for ensuring the articulation of courses across grade levels
within the district. As necessary, the Superintendent or designee shall work with representatives of appropriate area
districts and postsecondary institutions to ensure articulation of courses with other institutions to which district
students may matriculate. The sequence of courses shall be designed to ensure that each course provides adequate
preparation for the next course in the sequence, only utilizes prerequisites that are essential to success in a given
program or course, avoids significant duplication of content, and allows for reinforcement and progression in the
subject matter.

The district shall not provide any course separately or require or refuse participation by any student on the basis of
the student's actual or perceived sex, sexual orientation, gender, gender expression, gender identity, ethnic group
identification, immigration status, race, ancestry, national origin, religion, color, e~mental or physical disability, or any
other characteristic listed in Education Code 200 and 220, Government Code 11135, or Penal Code 422.55, or the
student's association with a person or group with one or more of such actual or perceived characteristics. (Education
Code 200, 220; Government Code 11135; Penal Code 422.55; 5 CCR 4940)

(cf. 0415 - Equity)
(cf. 5145.3 - Nondiscrimination/Harassment)

Elementary Grades

The Board shall adopt a course of study for elementary grades that sufficiently prepares students for the secondary
course of study.

(cf. 6146.5 - Elementary/Middle School Graduation Requirements)
Secondary Grades

The district shall offer all otherwise qualified students in grades 7-12 a course of study that prepares them, upon
graduation from high school, to meet the requirements and prerequisites for admission to California public colleges
and universities and to attain entry-level employment skills in business or industry. The district's course of study may
provide for a rigorous academic curriculum that integrates academic and career skills, includes applied learning across
all disciplines, and prepares all students for high school graduation and career entry. (Education Code 51228)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 6141.5 - Advanced Placement)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6178 - Career Technical Education)

In addition, the course of study for students in grades 9-12 shall include instruction in skills and knowledge for adult
life, career technical training, and a timely opportunity for all otherwise qualified students to enroll, within four years,
in each course necessary to fulfill the requirements and prerequisites for admission to California public colleges and
universities prior to graduation. (Education Code 51224, 51228)

The Superintendent or designee shall develop a process by which courses that meet California college admission
criteria (referred to as "a-g" course requirements) are submitted to the University of California for review and
S%) gtiﬁBg?q.zquéélperintendent or designee shall maintain an accurate list of all current high scho%ccglérs]%that
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parents/guardians, and shall make updated lists readily available. (Education Code 51229, 66204)

Legal Reference:

EDUCATION CODE

200 Educational equity

220 Prohibition of discrimination

234.1 Categorical program monitoring and prohibition of discrimination, harassment, intimidation, and bullying
234.7 Student protections relating to immigration and citizenship status

33319.3 Driver education; CDE materials on road rage

33540 Government and civics instruction in interaction with government agencies

48980 Parental notifications

49060-49079 Student records

51202 Instruction in personal and public health and safety

51203 Instruction on alcohol, narcotics and restricted dangerous drugs

51204 Course of study designed for student's needs

51204.5 Social science instruction; history of California; contributions of various groups
51210-51212 Course of study for grades 1-6

51220-51230 Course of study for grades 7-12

51241 Exemption from physical education

51911-51921 Comprehensive health education

51930-51939 California Healthy Youth Act 51940 Curriculum for brain and spinal cord injury prevention
60040-60052 Requirements for instructional materials

66204 Certification of high school courses as meeting university admission criteria
GOVERNMENT CODE

7282-7282.5 Standards for responding to U.S. Immigration and Customs enforcement holds
7283-7283.2 Standards for participation in U.S. Immigration and Customs enforcement programs
7284-7284.12 Cooperation with immigration authorities

11135 Discrimination

HEALTH AND SAFETY CODE

11032 Definitions of dangerous drugs

PENAL CODE

422.55 Hate crime

CODE OF REGULATIONS, TITLE 5

430-438 Student Records

4940 Nondiscrimination; course access

10020-10043 Automobile driver education and training

10060 Physical education program

UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act

CODE OF FEDERAL REGUATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy Act

Management Resources:
WEB SITES
CSBA: http://www.csba.org
" American Heart Association: https://www.heart.org
American Red Cross, Hands-Only CPR: https://www.redcross.org/take-a-class
California Career Resource Network: http://www.californiacareers.info
California Colleges.edu: http://www.californiacolleges.edu
California Department of Education: https.// www.cde.ca.gov
California State University, Admission Requirements: http://www.csumentor.edu/planning/high_school
California Student Aid Commission: https://www.csac.ca.gov
Federal Student Aid: https://studentaid.gov
University of California, a-g Course Submissions:
https://hs-articulation.ucop.edu/guide/update-your-a-g-list/submitting-courses
University of California, List of Approved a-g Courses: https://hs-articulation.ucop.edu/agcourselist
U.S. Department of Education: https://www.ed.gov
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. . . . . Status: ADOPTED
Policy 6161.1: Selection And Evaluation Of Instructional Materials

Original Adopted Date: 11/01/2011

The Governing Board desires that district instructional materials, as a whole, present a broad spectrum of
knowledge and viewpoints, accurately reflect and value society's diversity, stimulate thought, the
exploration of ideas and intellectual exchanges, and enhance instructors' ability to educate all students
through the use of multiple teaching strategies and technologies. The Board shall adopt instructional
materials based on a determination that such materials are an effective learning resource to help students
achieve grade-level competency and that the materials meet criteria specified in law. Textbooks,
technology-based materials, and other educational materials shall be aligned with academic content
standards and the district's curriculum to ensure that they effectively support the district's adopted
courses of study.

The Board shall select instructional materials for use in grades K-8 that have been approved by the State
Board of Education (SBE) or that have, during the district's review process, been determined to be aligned
with the state academic content standards adopted by SBE, which includes instructional materials for
mathematics and English language arts that are aligned to Common Core State Standards. (Education
Code 60200, 60210)

The Board shall adopt instructional materials for grades 9-12 upon determining that the materials meet
the criteria specified in law and the accompanying administrative regulation. (Education Code 60400)

In selecting or adopting instructional materials, the Board shall consider the recommendation of the
Superintendent or designee and/or an advisory committee established to review the materials.

The degree to which every student has sufficient access to standards-aligned instructional materials shall
be included in the district's local control and accountability plan. (Education Code 52060)

Sufficiency of Instructional Materials and Public Hearing

The Board shall annually conduct one or more public hearings on the sufficiency of the district's
instructional materials, including textbooks, technology-based materials, other educational materials, and
tests. Technology-based materials include, but are not limited to, software programs, video disks,
compact disks, optical disks, video and audio tapes, lesson plans, databases, and the electronic equipment
required to make use of those materials by students and teachers as a learning resource. (Education Code
60010, 60119)

The hearing shall be held on or before the end of the eighth week from the first day students attend
school for that year. (Education Code 60119)

The Board encourages participation by parents/guardians, teachers, interested community members, and
bargaining unit leaders at the hearing. Ten days prior to the hearing, the Superintendent or designee shall
post a notice in three public places within the district containing the time, place, and purpose of the
hearing. The hearing shall not take place during or immediately following school hours. (Education Code
60119)

At the hearing(s), the Board shall determine, through a resolution, whether each student in each school,
including each English learner, has sufficient textbooks and/or other instructional materials that are
aligned to the content standards adopted by SBE and consistent with the content and cycles of the

curriculum framework adopted by SBE in each of the following subjects: (Education Code 60119)
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1. Mathematics
2. Science
3. History-social science

4. English language arts, including the English language development component of an adopted
program

5. World language

6. Health

The Board shall also determine the availability of science laboratory equipment, as applicable to science
laboratory courses offered in grades 9-12. (Education Code 60119)

In making these determinations, the Board shall consider whether each student has sufficient textbooks or
other instructional materials to use in class and to take home. This does not require that each student
have two sets of materials. However, materials shall not be considered sufficient if they are photocopied
sheets from only a portion of a textbook or instructional materials copied to address a shortage.
(Education Code 60119)

If materials are in a digital format, they shall be considered sufficient as long as each student, at a
minimum, has and can access the same materials in the class and to take home as all other students in the
same class or course in the district, and has the ability to use and access them at home. (Education Code
60119)

If the Board determines that there are insufficient textbooks or other instructional materials, the Board
shall, by resolution, provide information to classroom teachers and to the public setting forth, for each
school in which an insufficiency exists, the percentage of students who lack sufficient standards-aligned
textbooks or instructional materials in each subject area and the reasons that each student does not have
sufficient textbooks and/or instructional materials. The Board shall submit a copy of the resolution to the
County Superintendent of Schools no later than three business days after the hearing. The Board shall
take any action to ensure that each student has sufficient materials within two months of the beginning of
the school year in which the determination is made.

(Education Code 60119)

In addition, if the County Superintendent, in accordance with Education Code 1240, makes the district
aware of a school that does not have sufficient textbooks or instructional materials, the district shall take
any action to ensure that each student has sufficient materials within two months of the beginning of the
school year.

Prohibition Against Refusal to Approve or Prohibit the Use of Specified Instructional Materials

The use of any textbook, instructional material, supplemental instructional material, or other curriculum
for classroom instruction, or any book or other resource in a school library shall not be rejected or
prohibited by the Board or district on the basis that it includes a study of the role and contributions of any
individual or group consistent with the requirements of Education Code 51204.5 and 60040, unless such
study would violate Education Code 51501 or 60044. (Education Code 243)

Complaints
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Complaints concerning instructional materials shall be handled in accordance with Board Policy 1312.2 -
Complaints Concerning Instructional Materials, Board Policy 1312.3 - Uniform Complaint Procedures, or
Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures, as applicable.
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C U RRE NT Board Policy Manual

South San Francisco Unified School District

Policy 6161.1: Selection And Evaluation Of Instructional Materials Status: ADOPTED

Original Adopted Date: 05/08/2014 | Last Revised Date: 09/21/2023 | Last Reviewed Date: 09/21/2023

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS

Note: Pursuant to Education Code 60200 and 60400, the Governing Board is responsible for the adoption of
textbooks and other instructional materials, as defined in Education Code 60010, for use in district schools. See the
accompanying administrative regulation for required and optional criteria for the selection of instructional materials.
See BP 6161.11 - Supplementary Instructional Materials and BP 6163.1 - Library Media Centers for selection
processes regarding supplementary materials.

The Governing Board desires that district instructional materials, as a whole, present a broad spectrum of knowledge
and viewpoints, reflect and value society's diversity, and enhance instructors' ability to educate all students through
the use of multiple teaching strategies and technologies. The Board shall adopt instructional materials based on a
determination that such materials are an effective learning resource to help students achieve grade-level
competency and that the materials meet criteria specified in law. Textbooks, technology-based materials, and other
educational materials shall be aligned with academic content standards and the district's curriculum to ensure that
they effectively support the district's adopted courses of study.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)

(cf. 0440 - District Technology Plan)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6000 - Concepts and Roles)

(cf. 6011 - Academic Standards)

(cf. 6141 - Curriculum Development and Evaluation)
(cf. 6143 - Courses of Study)

(cf. 6146.1 - High School Graduation Requirements)
(cf. 6161.11 - Supplementary Instructional Materials)
(cf. 6162.5 - Student Assessment)

(cf. 6163.1 - Library Media Centers)

The Board shall select instructional materials for use in grades K-8 that have been approved by the State Board of
Education (SBE) or that have, during the district's review process, been determined to be aligned with the state
academic content standards adopted by SBE. (Education Code 60200, 60210)

Note: The following paragraph is for use by districts that maintain high schools.

The Board shall adopt instructional materials for grades 9-12 upon determining that the materials meet the criteria
specified in law and the accompanying administrative regulation. (Education Code 60400)

In selecting or adopting instructional materials, the Board shall consider the recommendation of the Superintendent
or designee and/or an advisory committee established to review the materials.

Public Hearing on Sufficiency of Instructional Materials

The Board shall annually conduct one or more public hearings on the sufficiency of the district's instructional
materials, including textbooks, technology-based materials, other educational materials, and tests. Technology-based
materials include, but are not limited to, software programs, video disks, compact disks, optical disks, video and audio
tapes, lesson plans, databases, and the electronic equipment required to make use of

those materials by students and teachers as a learning resource. (Education Code 60010, 60119)

Note: Education Code 60119 specifies that the hearing must be held within eight weeks of the beginning of the
school year. Pursuant to Education Code 60119, for a district that operates schools on a multi-track, year-round
calendar, the timeline begins with the first day students attend school in any track that begins in August or
September.

The hearing shall be held on or before the end of the eighth week from the first day students attend school for that
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The Board encourages participation by parents/guardians, teachers, interested community members, and bargaining
unit leaders at the hearing. Ten days prior to the hearing, the Superintendent or designee shall post a notice in three
public places within the district containing the time, place, and purpose of the hearing. The hearing shall not take
place during or immediately following school hours. (Education Code 60119)

(cf. 9322 - Agenda/Meeting Materials)

Note: Education Code 60119 requires the Board to adopt a resolution indicating whether or not each student in
each school has sufficient standards-aligned textbooks or instructional materials for the subjects specified in items
#1-6 below. See the accompanying Exhibit for a sample resolution.

At the hearing(s), the Board shall determine, through a resolution, whether each student in each school, including
each English learner, has sufficient textbooks or other instructional materials that are aligned to the content
standards adopted by SBE and consistent with the content and cycles of the curriculum framework adopted by SBE
in each of the following subjects: (Education Code 60119)

1. Mathematics

(cf. 6142.92 - Mathematics Instruction)

2. Science

(cf. 6142.93 - Science Instruction)

3. History-social science

(cf. 6142.94 - History-Social Science Instruction)

4. English language arts, including the English language development component of an adopted program

(cf. 6142.91 - Reading/Language Arts Instruction)
(cf. 6174 - Education for English Learners)

5. World language

(cf. 6142.2 - World Language Instruction)

6. Health

(cf. 6142.8 - Comprehensive Health Education)

Note: The following paragraph is for use by districts that maintain any of grades 9-12.

The Board shall also determine the availability of science laboratory equipment, as applicable to science laboratory
courses offered in grades 9-12. (Education Code 60119)

In making these determinations, the Board shall consider whether each student has sufficient textbooks or other
instructional materials to use in class and to take home. This does not require that each student have two sets of
materials. However, materials shall not be considered sufficient if they are photocopied sheets from only a portion of
a textbook or instructional materials copied to address a shortage. (Education Code 60119)

If materials are in a digital format, they shall be considered sufficient as long as each student, at a minimum, has and
can access the same materials in the class and to take home as all other students in the same class or course in the
district, and has the ability to use and access them at home. (Education Code 60119)

Note: Pursuant to Education Code 60119, if the Board makes a determination that there are insufficient textbooks
or other instructional materials, the Board must take action to ensure that the materials are provided within two
months of the beginning of the school year. CDE's Instructional Materials FAQ states that, if a district has submitted
purchase orders to the publisher to purchase materials to remedy the insufficiency, these materials should be
received and made available to students by the end of the second month of the school year. Thus, districts are
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time to correct any deficiencies.

If the Board determines that there are insufficient textbooks or other instructional materials, the district shall provide
information to classroom teachers and to the public setting forth, for each school in which an insufficiency exists, the
percentage of students who lack sufficient standards-aligned textbooks or instructional materials in each subject area
and the reasons that each student does not have sufficient textbooks or instructional materials. The Board shall take
any action-to ensure that each student has sufficient materials within two months of the beginning of the school year
in which the determination is made. (Education Code 60119)

The degree to which every student has sufficient access to standards-aligned instructional materials shall be included
in the district's local control and accountability plan. (Education Code 52060)

(cf. 0460 - Local Control and Accountability Plan)
Complaints

Note: Complaints regarding the contents of instructional materials are addressed in BP/AR 1312.2 - Complaints
Concerning Instructional Materials. See AR 1312.4 - Williams Uniform Complaint Procedures for language regarding
complaints about deficiencies in instructional materials.

Complaints concerning instructional materials shall be handled in accordance with BP/AR 1312.2 - Complaints
Concerning Instructional Materials or AR 1312.4 - Williams Uniform Complaint Procedures, as applicable.

(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference:

EDUCATION CODE

220 Prohibition against discrimination

1240 County superintendent, general duties

33050-33053 General waiver authority

33126 School accountability report card

35272 Education and athletic materials

44805 Enforcement of course of studies; use of textbooks, rules and regulations
49415 Maximum textbook weight

51501 Nondiscriminatory subject matter

52060-52077 Local control and accountability plan

60000-60005 Instructional materials, legislative intent

60010 Definitions

60040-60052 Instructional requirements and materials
60060-60063.5 Requirements for publishers and manufacturers
60070-60076 Prohibited acts (re instructional materials)
60110-60115 Instructional materials on alcohol and drug education
60119 Public hearing on sufficiency of materials

60200-60210 Elementary school materials

60226 Requirements for publishers and manufacturers
60350-60352 Core reading program instructional materials
60400-60411 High school textbooks

60510-60511 Donation for sale of obsolete instructional materials
60605 State content standards

60605.8 Common Core State Standards

60605.86-60605.88 Supplemental instructional materials aligned with Common Core State Standards

CODE OF REGULATIONS, TITLE 5
9505-9530 Instructional materials

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Instructional Materials FAQ

01-05 Guidelines for Piloting Textbooks and Instructional Materials, rev. January 2015

Standards for Evaluating Instructional Materials for Social Content, 2013
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CSBA: http://www.csba.org

Association of American Publishers: http://www.publishers.org

California Academic Content Standards Commission, Common Core State Standards: http://www.scoe.net/castandards
California Department of Education:

http://www.cde.ca.gov( ://simbli i vytg==
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. 5 " Status: ADOPTED
Policy 6161.11: Supplementary Instructional Materials

Original Adopted Date: 12/01/1990

The Governing Board encourages the use of supplementary instructional materials to enrich the
curriculum and enhance student learning. Such materials shall be aligned with district goals, curriculum
objectives, and academic standards and shall supplement and not supplant the use of Board-adopted
basic instructional materials that serve as the primary learning resources.

Supplementary instructional materials include, but are not limited to, instructional materials that are
designed to serve one or more of the following purposes: (Education Code 60010)

1. To provide more complete coverage of one or more subjects included in a given course
2. To meet the various learning ability levels of students in a given age group or grade level

3. To meet the diverse educational needs of students with a language disability in a given age group or
grade level

4. To meet the diverse educational needs of students reflective of a condition of cultural pluralism

5. To use current, relevant technology that further engages interactive learning in the classroom and
beyond

Supplementary instructional materials may be selected by the Superintendent or designee, school
administrators, or teachers, as applicable, and obtained through donations to the district and/or available
funding sources designated for these purposes.

The use of any supplemental instructional material shall not be rejected or prohibited by the Board or
district on the basis that it includes a study of the role and contributions of any individual or group
consistent with the requirements of Education Code 51204.5 and 60040, unless such study would violate
Education Code 51501 or 60044.

(Education Code 243)

As appropriate, supplementary instructional materials shall meet the criteria developed for the selection
and evaluation of basic instructional materials as described in AR 6161.1 - Selection and Evaluation of
Instructional Materials.

Supplementary instructional materials shall be directly related to the course of study in which they are
being used and shall be appropriate for the age and maturity level of the students.

The use or reproduction of supplementary instructional materials shall be in accordance with federal
copyright law.

Appropriateness of Materials

Whenever a district employee proposes to use a supplementary resource which is not included in the
approved learning resources of the district, the employee shall preview the material to determine
whether, in the employee's professional judgment, it is appropriate for the grade level taught and is
consistent with district criteria for the selection of supplementary instructional materials.

The employee shall confer with the Superintendent or designee as necessary to determine the compliance
of the material with district criteria. The primary considerations should be the educational value, factual
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accuracy, appropriateness, including whether the material contains pervasive vulgarity or profanity, and
relevance of the materials, as well as the ages and maturity of the students.

The Superintendent or designee may provide training to administrators and teachers in the selection and
evaluation of supplementary instructional materials, including the criteria to be utilized and applicable
legal considerations.

Complaints
Complaints concerning supplemental instructional materials shall be handled in accordance with Board

Policy 1312.2 - Complaints Concerning Instructional Materials and Board Policy 1312.3 - Uniform
Complaint Procedures, as applicable.
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Policy 6161.11: Supplementary Instructional Materials Status: ADOPTED

Original Adopted Date: 11/18/2010

The Governing Board encourages teachers to use supplementary instructional materials which are relevant to
curriculum objectives and compatible with district goals and objectives. By using such materials, teachers can
introduce content and instructional strategies that enrich the curriculum, enhance learning, help students make
critical judgments, and stimulate their intellectual growth.

Teachers shall carefully preview all supplementary instructional materials in order to ensure that, in their professional
judgment, the materials are:

1. Directly related to the course of study in which they are being used
2. Appropriate for students' ages and maturity levels

Supplementary instructional materials must also be consistent with criteria developed for the selection and
evaluation of other instructional materials. If the teacher believes that the materials may be in conflict with district
criteria, the teacher shall confer with the principal or designee before using them.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

When using supplementary materials, teachers shall provide appropriate introductory and follow-up activities. In
addition, teachers shall ensure that supplementary materials do not supplant the use of basic texts or teaching
activities.

All materials must be used within legal copyright limits.
(cf. 6162.6 - Use of Copyrighted Materials)
Films

When a teacher desires to show a film that has not been approved by the district or county for use in the grade level
taught, the teacher shall preview the film to determine whether in his/her professional judgment it is consistent with
district criteria for the selection of instructional materials. All films must be appropriate for the curriculum and the
students' ages.

If the teacher has any questions about how established district criteria apply to the film, he/she shall confer with the
principal or designee before showing the film.

(cf. 6141.2 - Recognition of Religious Beliefs and Customs)
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

(cf. 6144 - Controversial Issues)

September 12, 2024 Page 137
Information/Discusiion



PROPOSED

CSBA Sample District Policy Manual
CSBA Policy Management Console

" . " Status: ADOPTED
Policy 6163.1: Library Media Centers

Original Adopted Date: 03/01/2011

The Governing Board recognizes that school libraries support the educational program by providing access
to a variety of informational and supplemental resources that can inspire a love of reading, stimulate
thought, the exploration of ideas and intellectual exchanges, and contribute to the academic achievement
of all students. The Board desires that school libraries be stocked with up-to-date books, reference
materials, and electronic resources that promote literacy, support academic standards, contain a broad
spectrum of knowledge and viewpoints, accurately reflect and value society's diversity, and prepare
students to become lifelong learners.

The Superintendent or designee may, in consultation with teacher librarians, classroom teachers,
administrators, parents/guardians, and students as appropriate, develop and regularly update a plan for
school libraries that describes the district's goals for school libraries and the distribution of funds to school
sites to support libraries. As appropriate, the plan may also address staffing, facilities, selection and
evaluation of materials, the development and maintenance of classroom libraries, prevention of loss or
damage of library materials, prioritization of needs, and other related matters. The Superintendent or
designee shall ensure that the library plan is aligned with the district's local control and accountability plan
and other district and school plans.

Staffing

To staff school libraries, the district may employ one or more teacher librarians who possess appropriate
credentials issued by the Commission on Teacher Credentialing. (Education Code 18120, 44868; 5 CCR
80024.6, 80053)

The Superintendent or designee may assign teacher librarians to perform the following duties in
accordance with the authorizations of their credential: (5 CCR 80053, 80053.1)

1. Instruct students in accessing, evaluating, using, and integrating information and resources in the
library program and/or provide departmentalized instruction in information literacy, digital literacy,
and digital citizenship

2. Plan and coordinate school library programs with the district's instructional programs through
collaboration with teachers

3. Select materials for school and district libraries

4. Develop and deliver staff development programs for school library services

5. Coordinate or supervise library programs at the school or district level

6. Plan and conduct a course of instruction for students who assist in the operation of school libraries
7. Supervise classified personnel assigned school library duties

8. Develop procedures for and management of the school and district libraries
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The Board also may appoint classified paraprofessionals to serve as library aides or library technicians.
Volunteers may assist with school library services in accordance with law, Board policy, and administrative
regulation.

Hours of Operation

School libraries shall be open for use by students and teachers during the school day. (Education Code
18103)

With the approval of the Board, a school library may be open at other hours outside the school day,
including evenings and Saturdays. Any library open to serve students during evening and Saturday hours
shall be under the supervision of a certificated employee who consents to the assignment. (Education
Code 18103)

Selection and Evaluation of School Library Materials

Library materials shall include print and electronic resources that align with the curriculum and are
accessible to students with varying cognitive and/or language needs.

Library materials shall be selected and evaluated through a process that invites recommendations from
administrators, teachers, other staff, parents/guardians, and students as appropriate.

The use of any book or other resource in a school library shall not be rejected or prohibited by the Board
or district on the basis that it includes a study of the role and contributions of any individual or group
consistent with the requirements of Education Code 51204.5 and 60040, unless such study would violate
Education Code 51501 or 60044. (Education Code 243)

Library materials shall be continually evaluated in relation to evolving curricula, new formats of materials,
new instructional methods, and the needs of students and teachers. Materials that contain outdated
subject matter or are no longer appropriate shall be removed.

All gifts and donations of school library materials shall be subject to the same criteria as materials selected
for purchase by the district.

Complaints regarding the appropriateness of library materials shall be addressed in accordance with Board
Policy 1312.2 - Complaints Concerning Instructional Materials and Board Policy 1312.3 - Uniform
Complaint Procedures, as applicable.

Fees

Students shall be allowed to borrow school library materials at no charge for use in the library and
classrooms as well as out of school. (5 CCR 16042)

Students shall be encouraged to return library materials in a timely manner, but no charge shall be
assessed for the late return of materials.

Library Instruction

Teacher librarians and/or classroom teachers shall provide library instruction to support the development
of students' information literacy skills. Such instruction shall be aligned with the state academic standards
for library instruction and shall prepare students to:

1. Access information by applying knowledge of the organization of libraries, print materials, digital
media, and other sources

2. Evaluate and analyze information to determine appropriateness in addressing the scope of inquiry
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3. Organize, synthesize, create, and communicate information

4. Integrate information literacy skills into all areas of learning and pursue information independently

to become life-long learners

Teacher librarians also may provide support to teachers, administrators, and other staff by identifying
instructional materials that will aid in the development of curriculum and instructional activities and by
providing information about effective and ethical uses of school library services and equipment.

Program Evaluation

The Superintendent or designee shall annually assess and report to the Board regarding the condition and
use of school libraries. The assessment shall evaluate, at a minimum:

1.

Access of students and staff to school libraries during school hours and, as appropriate, access
outside the school day

. The process and frequency by which students are allowed to check out library materials

. Staffing levels, qualifications, and number of hours worked

The quality of the collection at each library, including, but not limited to, the total number of books
in the collection, number of books per student, types of materials (fiction, non-fiction, newspapers,
magazines, encyclopedias, materials in other languages, and reference materials), alignment with
curriculum, provision of a broad spectrum of knowledge and viewpoints, amount expended during
the year for the purchase of new resources, and the number of resources discarded and added
during the year

. Any special programs offered at the school to encourage reading and/or library use
. The adequacy of the facility space and equipment designated for the school library

. The source(s) and adequacy of funding for school libraries

Knowledge by principals, teachers, and library personnel of the process to follow when a library
material(s) is challenged

The district shall, on or before August 31 each year, report to the California Department of Education on
the condition of its school libraries for the preceding year ending June 30. (Education Code 18122)

September 12, 2024 Page 140

Information/Discusiion



CURRENT Board Policy Manual

South San Francisco Unified School District

Policy 6163.1: Library Media Centers Status: ADOPTED

Original Adopted Date: 09/24/2015

The Governing Board recognizes that school libraries support the educational program by providing access to a
variety of informational and supplemental resources that can help raise the academic achievement of all students.
The Board desires that school libraries be stocked with up-to-date books, reference materials, and electronic
resources that promote literacy, support academic standards, and prepare students to become lifelong learners.

(cf. 0440 - District Technology Plan)

(cf. 1330.1 - Joint Use Agreements)

(cf. 6011 - Academic Standards)

(cf. 6163.4 - Student Use of Technology)
(cf. 7110 - Facilities Master Plan)

The Superintendent or designee may, in consultation with teacher librarians, classroom teachers, administrators,
parents/guardians, and students as appropriate, develop and regularly update a plan for school libraries that
describes the district's goals for school libraries and how funds will be distributed to school sites to support libraries.
As appropriate, the plan may also address staffing, facilities, selection and evaluation of materials, the development
and maintenance of classroom libraries, prevention of loss or damage of library materials, prioritization of needs, and
other related matters. The Superintendent or designee shall ensure that the library plan is aligned with the district's
local control and accountability plan and other district and school plans.

(cf. 0200 - Goals for the School District)

(cf. 0400 - Comprehensive Plans)

(cf. 0420 - School Plans/Site Councils)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)
(cf. 6161.2 - Damaged or Lost Instructional Materials)
Staffing

To staff school libraries, the district may employ one or more teacher librarians who possess appropriate credentials
issued by the Commission on Teacher Credentialing. (Education Code 18120, 44868; 5 CCR 80024.6, 80053)

(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

The Superintendent or designee may assign teacher librarians to perform the following duties in accordance with the
authorizations of their credential: (5 CCR 80053, 80053.1)

1. Instruct students in accessing, evaluating, using, and integrating information and resources in the library program
and/or provide departmentalized instruction in information literacy, digital literacy, and digital citizenship

2. Plan and coordinate school library programs with the district's instructional programs through collaboration with
teachers

3. Select materials for school and district libraries
4. Develop and deliver staff development programs for school library services
5. Coordinate or supervise library programs at the school or district level

SeRembed t2nd024a course of instruction for students who assist in the operation of school librariePage 141
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7. Supervise classified personnel assigned school library duties
8. Develop procedures for and management of the school and district libraries

The Board also may appoint classified paraprofessionals to serve as library aides or library technicians. Volunteers
may assist with school library services in accordance with law, Board policy, and administrative regulation.

(cf. 1240 - Volunteer Assistance)

(cf. 4222 - Teachers Aides/Paraprofessionals)

Hours of Operation

School libraries shall be open for use by students and teachers during the school day. (Education Code 18103)

With the approval of the Board, a school library may be open at other hours outside the school day, including
evenings and Saturdays. Any library open to serve students during evening and Saturday hours shall be under the
supervision of a certificated employee who consents to the assignment. (Education Code 18103)

Selection and Evaluation of School Library Materials

Library materials shall include print and electronic resources that align with the curriculum and are accessible to
students with varying cognitive or language needs.

Library materials shall be evaluated and selected through a process that invites recommendations from
administrators, teachers, other staff, parents/guardians, and students as appropriate.

(cf. 6144 - Controversial Issues)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
(cf. 6161.11 - Supplementary Instructional Materials)

Library materials shall be continually evaluated in relation to evolving curricula, new formats of materials, new
instructional methods, and the needs of students and teachers. Materials that contain outdated subject matter or are
no longer appropriate shall be removed.

(cf. 3270 - Sale and Disposal of Books, Equipment and Supplies)

Al gifts and donations of school library materials shall be subject to the same criteria as materials selected for
purchase by the district.

(cf. 1260 - Educational Foundation)
(cf. 3290 - Gifts, Grants and Bequests)

Complaints regarding the appropriateness of library materials shall be addressed using the district's procedures for
complaints regarding instructional materials.

(cf. 1312.2 - Complaints Concerning Instructional Materials)
Fees

Students shall be allowed to borrow school library materials at no charge for use in the library and classrooms as well
as out of school. (5 CCR 16042)

(cf. 3260 - Fees and Charges)

Students shall be encouraged to return library materials in a timely manner, but no charge shall be assessed for the
late return of materials.

Library Instruction

Teacher librarians and/or classroom teachers shall provide library instruction to develop students' information
Jipteaybills2 Sa02instruction shall be aligned with state academic standards for library instruction aRdgbalyrepare
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1. Access information by applying knowledge of the organization of libraries, print materials, digital media, and other
sources

2. Evaluate and analyze information to determine appropriateness in addressing the scope of inquiry
3. Organize, synthesize, create, and communicate information

4. Integrate information literacy skills into all areas of learning and pursue information independently to become life-
long learners

Teacher librarians also may provide support to teachers, administrators, and other staff by identifying instructional
materials that will aid in the development of curriculum and instructional activities and by providing information
about effective and ethical uses of school library services and equipment.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

(cf. 6141 - Curriculum Development and Evaluation)
Program Evaluation

The Superintendent or designee shall annually assess and report to the Board regarding the condition and use of
school libraries. The assessment shall evaluate, at a minimum:

1. Access of students and staff to school libraries during school hours and, as appropriate, access outside the school
day

2. The process and frequency by which students are allowed to check out library materials
3. Staffing levels, qualifications, and number of hours worked

4. The quality of the collection at each library, including, but not limited to, the total number of books in the
collection, number of books per student, amount expended during the year for the purchase of new resources, and
the number of resources discarded and added during the year

5. Any special programs offered at the school to encourage reading and/or library use
6. The adequacy of the facility space and equipment designated for the school library
7. The source(s) and adequacy of funding for school libraries

The district shall, on or before August 31 each year, report to the CDE on the condition of its school libraries for the
preceding year ending June 30. (Education Code 18122)
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