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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT
AGENDA AND ORDER OF BUSINESS - SPECIAL MEETING

Board Policies and Bylaws Committee
Thursday, July 11, 2024

South San Francisco Unified School District,
Business Services Conference Room
398 B Street, South San Francisco

SSFUSD Equity Definition
Equity, in SSFUSD, is defined as giving students what they need, when they need it to
fulfill their potential.

The Board Policies and Bylaws Committee invites the community to
participate in this meeting in-person.

Translation: For in-person attendees, a Spanish language translation will be provided if
requested through the Superintendent’s office, 650-877-8705, no later than 48 hours prior
to the start of the meeting.

Traduccion: La oficina de la superintendente, 650-877-8705, les proveera una
traduccion en espaniol a los asistentes si la piden 48 horas antes de empezar la reunion.

OPEN SESSION - 12:00 p.m.

A. CALL TO ORDER

B ROLL CALL

C. PLEDGE OF ALLEGIANCE

D LAND ACKNOWLEDGEMENT STATEMENT

We acknowledge that the South San Francisco Unified School District is located
on the unceded ancestral homeland of the Ramaytush Ohlone peoples who are
the original inhabitants of the San Francisco Peninsula.

We wish to pay our respects by acknowledging the Ancestors, Elders, and relatives
of the Ramaytush Community and by affirming their sovereign rights as First
Peoples.

E. PUBLIC COMMENTS

To comment prior to the meeting:

Public comments may be submitted in advance of the meeting through the
following link: https://bit.ly/SpecialBoardMeeting07 112024 beginning at 10:00 a.m.
on Monday, July 8, until 10:00 a.m. on Thursday, July 11. These comments will be



https://bit.ly/SpecialBoardMeeting07112024
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read by the Board Policies and Bylaws Committee members and posted on the
District website’s 2024-25 meetings page at:
https://www.ssfusd.org/apps/pages/meetings

Special Meeting comments in-person during the meeting:

In accordance with the law, the Brown Act, during special meetings, public
comments are limited to only those items on the agenda. Public comments
are limited to one to three minutes per individual (per Board Bylaw 9323).
Name/address cards are placed in the back of the room to be completed and given
to a committee member who will call upon individuals in random order who have
requested to speak. Each person may only speak once, and is required to address
the committee from the podium.

INFORMATION/DISCUSSION

PAGE
1. ADMINISTRATION

a. Board Policies and Bylaws Committee

Board Vice President Amanda Anthony and Trustee Patricia Murray are
the 2024-25 members of the Board Policies and Bylaws Committee.
They will review and discuss the following Board policies prior to them
being submitted for approval by all the Trustees at future regular Board

meetings.

Documents:

BP 3555 - Nutrition Program Compliance. 1-6
BP 4030 - Nondiscrimination in Employment 7-11
BP 4218 - Dismissal/Suspension/Disciplinary Action 12-13
BP 6146.1 - High School Graduation Requirements 14 -19
BP 6173 - Education for Homeless Children 20-24
BP 6173.1 - Education for Foster Youth 25-27
BP 6177 - Summer Learning Programs 28 - 32
BP 9270 - Conflict of Interest 33 -40

ADJOURNMENT

Pursuant to Government Code 54954.2, Individuals who need special assistance or a disability-related
modification or accommodation (including auxiliary aids or services) to participate in this meeting, should
contact Nalani Allen-Cantley, Senior Executive Assistant to the Superintendent, at least three working days
prior to the meeting at (650) 877-8705. Notification in advance of this meeting will enable the District to
make reasonable arrangements to ensure accessibility.

The agenda is available for review at the District’s website: www.ssfusd.org (Click on Board,
Meetings).


https://www.ssfusd.org/apps/pages/meetings
http://www.ssfusd.org/

CURRENT

Board Policy Manual
South San Francisco Unified School District

Policy 3555: Nutrition Program Compliance Status: ADOPTED

Original Adopted Date: 09/28/2017 | Last Revised Date: 11/18/2021 | Last Reviewed Date: 11/18/2021

Business and Noninstructional Operations

The Governing Board recognizes the district's responsibility to comply with state and federal nondiscrimination laws
as they apply to the district's nutrition programs. The district shall not deny any individual the benefits or service of
any nutrition program or discriminate on any basis prohibited by law.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3550 - Food Service/Child Nutrition Program)

(cf. 3552 - Summer Meal Program)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 5030 - Student Wellness)

Compliance Coordinator

The Board shall designate a compliance coordinator for nutrition programs, who may also be the compliance
officer(s) specified in AR 1312.3 - Uniform Complaint Procedures, -to ensure compliance with the laws governing the
district's nutrition programs related.

The responsibilities of the compliance coordinator include, but are not limited to:

1. Providing the name of the compliance coordinator, and the Section 504 coordinator and Title IX coordinator if
different from the compliance coordinator, to the California Department of Education (CDE) and other interested
parties

(cf. 6164.6 - Identification and Education Under Section 504)

2. Annually providing mandatory civil rights training to all frontline staff who interact with program applicants or
participants and to those who supervise frontline staff

The subject matter of such training shall include, but not be limited to, collection and use of data, effective public
notification systems, complaint procedures, compliance review techniques, resolution of noncompliance,
requirements for reasonable accommodation of persons with disabilities, requirements for language assistance,
conflict resolution, and customer service.

3. Establishing admission and enroliment procedures that do not restrict enrollment of students on the basis of
race, ethnicity, national origin, or disability, including preventing staff from incorrectly denying applications and
ensuring that such persons have equal access to all programs

(cf. 6159 - Individualized Education Program)
4, Sending a public release announcing the availability of the child nutrition programs and/or changes in the
programs to public media and to community and grassroots organizations that interact directly with eligible or

potentially eligible participants

5. Communicating the program's nondiscrimination policy and applicable complaint procedures, as provided in
the section "Notifications" below

6. Providing appropriate translation services when a significant number of persons in the surrounding population
have limited English proficiency

7. Ensuring that every part of a facility is accessible to and usable by persons with disabilities and that
participants with disabilities are not excluded from the benefits or services due to inaccessibility of facilities

8. Ensuring that special meals are made available to participants with disabilities who have a medical statement
on file documenting that their disability restricts their diet

(cf. 5141.27 - Food Allergies/Special Dietary Needs)
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9. Implementing procedures to process and resolve civil rights (discrimination) complaints and program-related
complaints, including maintaining a complaint log, working with the appropriate person to resolve any complaint, and
referring the complainant to the appropriate state or federal agency when necessary

10. Developing a method, which preferably uses self-identification or self-reporting, to collect racial and ethnic
data for potentially eligible populations, applicants, and participants

(cf. 5022 - Students and Family Privacy Rights)
(cf. 5125 - Student Records)
(cf. 5145.13 - Response to Immigration Enforcement)

Notifications

The compliance coordinator shall ensure that the U.S. Department of Agriculture's (USDA) "And Justice for All" civil
rights poster or a substitute poster approved by the USDA's Food and Nutrition Service is displayed in areas visible
to the district's nutrition program participants, such as food service areas and school offices.

The compliance coordinator shall notify the public, all program applicants, participants, and potentially eligible
persons of their rights and responsibilities and steps necessary to participate in the nutrition programs. Applicants,
participants, and the public also shall be advised of their right to file a complaint, how to file a complaint, the
complaint procedures, and that a complaint may be file anonymously or by a third party.

(cf. 5145.6 - Parental Notifications)

In addition, the compliance coordinator shall ensure that all forms of communication available to the public regarding
program availability shall contain, in a prominent location, a statement provided by USDA about the district's status
as an equal opportunity provider and the address of the agency with responsibility to handle complaints made
against the district.

Forms of communication requiring this nondiscrimination statement include, but are not limited to, web sites, public
information releases, publications, and posters, but exclude items such as cups, buttons, magnets, and pens that
identify the program when the size or configuration makes it impractical. The nondiscrimination statement need not
be included on every page of program information on the district's or school's web site, but the statement or a link to
the statement shall be included on the home page of the program information.

A short version of the nondiscrimination statement, as provided by USDA, may be used on pamphlets, brochures, and
flyers in the same print size as the rest of the text.

Complaints of Discrimination

A complaint alleging discrimination in the district’s nutrition program(s) on the basis of race, color, national origin, sex,
age, or disability shall, within 180 days of the alleged discriminatory act, be filed or referred to USDA at: (5 CCR
15582)

U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue,
SW, Washington, D.C. 20250-9410, (866) 632-9992, (800) 877-8339 (Federal Relay Service - English, deaf, hard of
hearing, or speech disabilities), (800) 845-6136 (Federal Relay Service - Spanish), fax (202) 690-7442, or email
program.intake.usda.gov.

Complaints of discrimination on any other basis shall be investigated by the district using the process identified in AR
1312.3 - Uniform Complaint Procedures.

(cf. 1312.3 - Uniform Complaint Procedures)

Complaints Regarding Noncompliance with Program Requirements

Any complaint alleging that the district has not complied with program requirements pertaining to meal counting and
claiming, reimbursable meals, eligibility of a child or adult, use of cafeteria funds and allowable expenses shall be filed
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with or referred to CDE. (Education Code 49556; 5 CCR 15584)

Complaints of noncompliance with any other nutrition program requirements shall be submitted to and investigated
by the district using the following procedures.

Complaints may be filed by a student or the student's parent/guardian by phone, email, or letter. The complaint shall
be submitted within one year from the date of the alleged violation and shall include the following: (5 CCR 15581)

1. A statement that the district has violated a law or regulation relating to its child nutrition program
2. The facts on which the statement is based

3. The name of the district or the school against which the allegations are made

4. The complainant's contact information

5. The name of the student if alleging violations regarding a specific student

The district shall investigate and prepare a written report pursuant to 5 CCR 4631. (5 CCR 15583)

Unless extended by written agreement with the complainant, the district's compliance coordinator shall investigate
the complaint and prepare a written report to be sent to the complainant within 30 calendar days of the district's
receipt of the complaint. If the complainant is dissatisfied with the compliance coordinator's decision, the
complainant may, within five business days, file the complaint in writing with the Board.

The Board shall consider the matter at its next regular Board meeting or at a special Board meeting convened in
order to meet the 60-day time limit within which the complaint must be answered pursuant to 5 CCR 4631. When
required by law, the matter shall be considered in closed session. The Board may decide not to consider the
complaint, in which case the coordinator’s decision shall be final.

(cf. 9321 - Closed Session)
If the Board considers the complaint, the Board's decision shall be sent to the complainant within 60 calendar days of
the district's initial receipt of the complaint or within the time period that has been specified in a written agreement

with the complainant. (5 CCR 4631)

If the complainant is not satisfied with the findings in the district's report, the complainant may appeal the decision
to CDE by filing a written appeal within 30 days of receiving the decision. (5 CCR 4632)
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PROPOSED

CSBA Sample District Policy Manual
CSBA Policy Management Console

. - ; Status: ADOPTED
Policy 3555: Nutrition Program Compliance atus

Original Adopted Date: 07/01/2010

The Governing Board recognizes the district's responsibility to comply with state and federal
nondiscrimination laws as they apply to the district's nutrition programs. The district shall not deny
any individual the benefits or service of any nutrition program or discriminate on any basis
prohibited by law.

Compliance Coordinator

The Board shall designate a compliance coordinator for nutrition programs, who may also be the
compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures, to ensure compliance
with the laws governing the district's nutrition programs.

The responsibilities of the compliance coordinator include, but are not limited to:

1. Providing the name of the compliance coordinator, the Section 504 coordinator, and Title IX
coordinator, if different from the compliance coordinator, to the California Department of
Education (CDE) and other interested parties

2. Annually providing mandatory civil rights training to all frontline staff who interact with
program applicants or participants and to those who supervise frontline staff

The subject matter of such training shall include, but not be limited to, collection and use of
data, effective public notification systems, complaint procedures, compliance review
techniques, resolution of noncompliance, requirements for reasonable accommodation of
persons with disabilities, requirements for language assistance, conflict resolution, and
customer service.

3. Establishing admission and enrollment procedures that do not restrict enrollment of
students on the basis of race, ethnicity, national origin, or disability, including preventing
staff from incorrectly denying applications and ensuring that such persons have equal access
to all programs

4. Sending a public release announcing the availability of the child nutrition programs and/or
changes in the programs to public media and to community and grassroots organizations
that interact directly with eligible or potentially eligible participants

5. Communicating the program's nondiscrimination policy and applicable complaint
procedures, as provided in the section "Notifications" below

6. Providing appropriate translation services when a significant number of persons in the
surrounding population have limited English proficiency
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7. Ensuring that every part of a facility is accessible to and usable by persons with disabilities
and that participants with disabilities are not excluded from the benefits or services due to
inaccessibility of facilities

8. Ensuring that special meals are made available to participants with disabilities who have a
medical statement on file documenting that their disability restricts their diet

9. Implementing procedures to process and resolve civil rights complaints, including alleged
discrimination on the basis of race, color, national origin, age, sex, sexual orientation, gender
identity, or disability, and program related complaints, including maintaining a complaint log,
working with the appropriate person to resolve any complaint, and referring the complainant
to the appropriate state or federal agency when necessary

10. Developing a method, which preferably uses self-identification or self-reporting, to collect
racial and ethnic data for potentially eligible populations, applicants, and participants

Notifications

The compliance coordinator shall ensure that the U.S. Department of Agriculture's (USDA) "And
Justice for All" civil rights poster, or a substitute poster approved by USDA's Food and Nutrition
Service, is displayed in areas visible to the district's nutrition program participants, such as food
service areas and school offices.

The compliance coordinator shall notify the public, all program applicants, participants, and
potentially eligible persons of their rights and responsibilities and steps necessary to participate in
the nutrition programs, including program requirements and program availability. Applicants,
participants, and the public also shall be advised of their right to file a complaint, how to file a
complaint, the complaint procedures, and that a complaint may be filed anonymously or by a third

party.

In addition, the compliance coordinator shall ensure that all forms of communication available to
the public regarding program availability shall contain, in a prominent location, the most current
version of the nondiscrimination statement provided by USDA about the district's status as an equal
opportunity provider and the address of the agency with responsibility to handle complaints made
against the district.

Forms of communication requiring this nondiscrimination statement include, but are not limited to,
web sites, public information releases, publications, and posters, but exclude items such as cups,
buttons, magnets, menus, and pens that identify the program when the size or configuration makes
it impractical. The nondiscrimination statement need not be included on every page of program
information on the district's or school's web site, but the statement or a link to the statement shall
be included on the home page of the program information.

A short version of the nondiscrimination statement, as provided by USDA, may be used on
pamphlets, brochures, and flyers in the same print size as the rest of the text.

Complaints of Discrimination

A complaint alleging discrimination in the district's nutrition program(s) on the basis of race, color,
national origin, sex, sexual orientation, gender identity, age, or disability shall, within 180 days of
the alleged discriminatory act, be filed or referred to USDA at any of the following: (5 CCR 15582)

Mail: U.S. Department of Agriculture
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Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

Phone: (866) 632-9992, (800) 877-8339 (Federal Relay Service - English, deaf, hard of hearing,
or speech disabilities), (800) 845-6136 (Federal Relay Service - Spanish)
Fax: (833) 256-1665 or (202) 690-7442

Email: program.intake@usda.gov

Complaints of discrimination on any other basis shall be investigated by the district using the
process identified in AR 1312.3 - Uniform Complaint Procedures.

Complaints Regarding Noncompliance with Program Requirements

Any complaint alleging that the district has not complied with program requirements pertaining to
meal counting and claiming, reimbursable meals, eligibility of a child or adult, use of cafeteria funds
and allowable expenses in relation to any child nutrition program specified in Education Code
49550-49564.5 shall be filed with or referred to CDE. (Education Code 49556; 5 CCR 15584)

Complaints against a program operator that is not an educational agency shall be filed with or
referred to CDE. (5 CCR 15584)

Complaints of noncompliance with any other nutrition program requirements shall be submitted to
and investigated by the district using the following procedures.

Complaints may be filed by a student or the student's duly authorized representative by phone,
email, or letter. The complaint shall be submitted within one year from the date of the alleged
violation and shall include the following: (5 CCR 15581)

1. A statement that the district has violated a law or regulation relating to its child nutrition
program

2. The facts on which the statement is based
3. The name of the district or the school against which the allegations are made
4. The complainant's contact information

5. The name of the student if alleging violations regarding a specific student

The district shall investigate and prepare a written report pursuant to 5 CCR 4631. (5 CCR 15583)

Unless extended by written agreement with the complainant, the district's compliance coordinator
shall investigate the complaint and prepare a written report to be sent to the complainant within 60
days of the district's receipt of the complaint. (5 CCR 15583; 5 CCR 4631)

If the complainant is not satisfied with the findings in the district's report, the complainant may
appeal the decision to CDE by filing a written appeal within 30 days of receiving the decision. (5
CCR 4632)
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CURRENT

Board Policy Manual
South San Francisco Unified School District

Policy 4030: Nondiscrimination In Employment Status: ADOPTED

Original Adopted Date: 02/28/2019 | Last Revised Date: 10/05/2023 | Last Reviewed Date: 10/05/2023

The Governing Board is determined to provide a safe, positive environment where all district employees are assured
of full and equal employment access and opportunities, protection from harassment and intimidation, and freedom
from any fear of reprisal or retribution for asserting their employment rights in accordance with law. For purposes of
this policy, employees include job applicants, interns, volunteers, and persons who contracted with the district to
provide services, as applicable.

No district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or other
person with whom the employee comes in contact in the course of employment, on the basis of the employee's
actual or perceived race, color, ancestry, national origin, age, religious creed, marital status, pregnancy, physical or
mental disability, medical condition, genetic information, veteran or military status, sex, sexual orientation, gender,
gender identity, gender expression, or association with a person or group with one or more of these actual or
perceived characteristics.

The district shall not inquire into any employee's immigration status nor discriminate against an employee on the
basis of immigration status, unless there is clear and convincing evidence that the district is required to do so in order
to comply with federal immigration law. (2 CCR 11028)

Discrimination in employment based on the characteristics listed above is prohibited in all areas of employment and
in all employment-related practices, including the following:

1. Hiring, compensation, terms, conditions, and other privileges of employment

2. Taking of adverse employment actions such as termination or denial of employment, promotion, job
assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to adversely affect an
employee's employment opportunities or that has the purpose or effect of unreasonably interfering with the
employee's work performance or creating an intimidating, hostile, or offensive work environment

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code 12940 or 2 CCR
11006-11086, such as:

a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or any related medical
condition or on an employee's gender, gender expression, or gender identity, including transgender
status

b. Religious creed discrimination based on an employee's religious belief or observance, including religious
dress or grooming practices, or based on the district's failure or refusal to use reasonable means to
accommodate an employee's religious belief, observance, or practice which conflicts with an
employment requirement

c. Requiring medical or psychological examination of a job applicant or making an inquiry into whether a
job applicant has a mental or physical disability or a medical condition or as to the severity of any such
disability or condition, without the showing of a job-related need or business necessity

d. Failure to make reasonable accommodation for the known physical or mental disability of an employee
or to engage in a timely, good faith, interactive process with an employee who has requested such
accommodations in order to determine the effective reasonable accommodations, if any, to be provided
to the employee

The Board also prohibits retaliation against any district employee who opposes any discriminatory employment
practice by the district or its employees, agents, or representatives or who complains, reports an incident, testifies,
assists, or in any way participates in the district's complaint process pursuant to this policy. No employee who
requests an accommodation for any protected characteristic listed in this policy shall be subjected to any punishment
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or sanction, regardless of whether the request was granted. (Government Code 12940; 2 CCR 11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued employment, be
required to sign releases of the employee's claim or right to file a claim against the district or a non-disparagement
agreement or other document that has the purpose or effect of preventing the employee from disclosing information
about harassment, discrimination, or other unlawful acts in the workplace, including any conduct that the employee
has reasonable cause to believe is unlawful. (Government Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall immediately be investigated in
accordance with procedures specified in the accompanying administrative regulation.

Any supervisory or management employee who observes or has knowledge of an incident of prohibited
discrimination or harassment, including harassment of an employee by a nonemployee, shall report the incident to
the Superintendent or designated district coordinator as soon as practical after the incident. All other employees are
encouraged to report such incidents to their supervisor immediately.

The Superintendent or designee shall use all appropriate means to reinforce the district's nondiscrimination policy,
including providing training and information to employees about how to recognize harassment, discrimination, or
other prohibited conduct, how to respond appropriately, and components of the district's policies and regulations
regarding discrimination. The Superintendent or designee shall regularly review the district's employment practices
and, as necessary, shall take action to ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids, abets, incites,
compels, or coerces another to engage or attempt to engage in such behavior in violation of this policy shall be
subject to disciplinary action, up to and including dismissal.

The district shall maintain and preserve all applications, personnel, membership, or employment referral records and
files for at least four years after the records are initially created or received or, for an applicant or a terminated
employee, for four years after the date the employment action was taken. However, when the district is notified
that a complaint has been filed with the California Department of Fair Employment and Housing, records related to
the employee involved shall be maintained and preserved until the later of the first date after the time for filing a civil
action has expired or the first date after the complaint has been fully and finally disposed of and all administrative
proceedings, civil actions, appeals, or related proceedings have been terminated. (Government Code 12946)
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PROPOSED

CSBA Sample District Policy Manual
CSBA Policy Management Console

. e Status: ADOPTED
Policy 4030: Nondiscrimination In Employment atus

Original Adopted Date: 05/01/2016

The Governing Board is determined to provide a safe, positive environment where all district
employees are assured of full and equal employment access and opportunities, protection from
harassment and intimidation, and freedom from any fear of reprisal or retribution for asserting
their employment rights in accordance with law. For purposes of this policy, employees include job
applicants, interns, volunteers, and persons who contracted with the district to provide services, as
applicable.

No district employee shall be discriminated against or harassed by any coworker, supervisor,
manager, or other person with whom the employee comes in contact in the course of employment,
on the basis of the employee's actual or perceived race, color, ancestry, national origin, age,
religious creed, marital status, pregnancy, physical or mental disability, medical condition, genetic
information, veteran or military status, sex, sexual orientation, gender, gender identity, gender
expression, or association with a person or group with one or more of these actual or perceived
characteristics.

Employers are also prohibited from discrimination against employees or job applicants on the basis
of reproductive health decision making, defined as a person's decision to use or access a particular
drug, device, product, or medical service for reproductive health. (Government Code 12926,
12940)

The district shall not inquire into any employee's immigration status nor discriminate against an
employee on the basis of immigration status, unless there is clear and convincing evidence that the
district is required to do so in order to comply with federal immigration law. (2 CCR 11028)

Discrimination in employment based on the characteristics listed above is prohibited in all areas of
employment and in all employment-related practices, including the following:

1. Hiring, compensation, terms, conditions, and other privileges of employment

2. Taking of adverse employment actions such as termination or denial of employment,
promotion, job assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or pervasive as to
adversely affect an employee's employment opportunities or that has the purpose or effect of
unreasonably interfering with the employee's work performance or creating an intimidating,
hostile, or offensive work environment

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code
12940 or 2 CCR 11006-11086, such as:

a. Sex discrimination based on an employee's pregnancy, childbirth, breastfeeding, or any
related medical condition or on an employee's gender, gender expression, or gender
identity, including transgender status
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b. Religious creed discrimination based on an employee's religious belief or observance,
including religious dress or grooming practices, or based on the district's failure or
refusal to use reasonable means to accommodate an employee's religious belief,
observance, or practice which conflicts with an employment requirement

c. Requiring medical or psychological examination of a job applicant or making an inquiry
into whether a job applicant has a mental or physical disability or a medical condition or
as to the severity of any such disability or condition, without the showing of a job-
related need or business necessity

d. Failure to make reasonable accommodation for the known physical or mental disability
of an employee or to engage in a timely, good faith, interactive process with an
employee who has requested such accommodations in order to determine the effective
reasonable accommodations, if any, to be provided to the employee

e. Requiring an applicant or employee to disclose information relating to the employee's
reproductive health decision making

The Board also prohibits retaliation against any district employee who opposes any discriminatory
employment practice by the district or its employees, agents, or representatives or who complains,
reports an incident, testifies, assists, or in any way participates in the district's complaint process
pursuant to this policy. No employee who requests an accommodation for any protected
characteristic listed in this policy shall be subjected to any punishment or sanction, regardless of
whether the request was granted. (Government Code 12940; 2 CCR 11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued
employment, be required to sign a release of the employee's claim or right to file a claim against
the district or a non-disparagement agreement or other document that has the purpose or effect of
preventing the employee from disclosing information about harassment, discrimination, or other
unlawful acts in the workplace, including any conduct that the employee has reasonable cause to
believe is unlawful. (Government Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall immediately be
investigated in accordance with procedures specified in the accompanying administrative
regulation.

Any supervisory or management employee who observes or has knowledge of an incident of
prohibited discrimination or harassment, including harassment of an employee by a nonemployee,
shall report the incident to the Superintendent or designated district coordinator as soon as
practical after the incident. All other employees are encouraged to report such incidents to their
supervisor immediately.

The Superintendent or designee shall use all appropriate means to reinforce the district's
nondiscrimination policy, including providing training and information to employees about how to
recognize harassment, discrimination, or other prohibited conduct, how to respond appropriately,
and components of the district's policies and regulations regarding discrimination. The
Superintendent or designee shall regularly review the district's employment practices and, as
necessary, shall take action to ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who
aids, abets, incites, compels, or coerces another to engage or attempt to engage in such behavior in
violation of this policy shall be subject to disciplinary action, up to and including dismissal.
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The district shall maintain and preserve all applications, personnel, membership, or employment
referral records and files for at least four years after the records are initially created or received or,
for an applicant or a terminated employee, for four years after the date the employment action was
taken. However, when the district is notified that a complaint has been filed with the California Civil
Rights Department, records related to the employee involved shall be maintained and preserved
until the later of the first date after the time for filing a civil action has expired or the first date after
the complaint has been fully and finally disposed of and all administrative proceedings, civil actions,
appeals, or related proceedings have been terminated. (Government Code 12946)
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NEW - PROPOSED

CSBA Sample District Policy Manual
CSBA Policy Management Console

_— . - . Status: ADOPTED
Policy 4218: Dismissal/Suspension/Disciplinary Action atus

Original Adopted Date: 07/01/2019

The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit
professional and appropriate conduct. A classified employee may be disciplined for unprofessional
conduct or unsatisfactory performance in accordance with law or any applicable collective
bargaining agreement, Board policy, or administrative regulation.

Disciplinary actions shall be based on the particular facts and circumstances involved and the
severity of the employee's conduct or performance. An employee's private exercise of personal
beliefs and activities, including religious, political, cultural, social, or other beliefs or activities, or
lack thereof, shall not be grounds for disciplinary action against the employee, provided that the
beliefs or activities do not involve coercion of students or any other violation of law, Board policy,
or administrative regulation.

In addition, an employee shall not be suspended, disciplined, reassigned, transferred, dismissed, or
otherwise retaliated against solely for acting to protect a student engaged in exercising any free
speech or press right authorized by, or for refusing to infringe upon a student's conduct protected
pursuant to, Education Code 48907 or 48950.

Disciplinary actions may include, but are not limited to, verbal and written warnings, involuntary
reassignment, demotion, suspension without pay, reduction of pay step in class, compulsory leave,
and dismissal.

The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent,
nondiscriminatory manner and are appropriately documented.

A probationary classified employee may be dismissed without cause at any time prior to the
expiration of the probationary period.

Permanent classified employees shall be subject to disciplinary action only for cause as specified in
the accompanying administrative regulation. (Education Code 45113)

Procedures for Serious Disciplinary Proceedings

The Superintendent or designee shall develop disciplinary procedures for use when dismissal,
suspension, demotion, involuntary reassignment, or other serious disciplinary action is
contemplated against an employee. The procedures for such discipline shall include an opportunity
for an employee for whom any such disciplinary action is recommended to meet with, or respond in
writing to, a designated district official ("Skelly officer") who will determine whether the
recommended discipline should proceed further or be modified or withdrawn.

After meeting with the employee or considering the employee's written response, if the Skelly
officer determines that the recommended discipline should proceed, the Superintendent or
designee shall send the employee a notice of the recommended disciplinary action, a statement of
charges, and the results of the Skelly review process. The notice shall include a statement advising
the employee of the right to request a Board hearing on the matter.
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If the employee fails to request a hearing within the time specified in the notice, the employee is
deemed to have waived the right to do so, and the Board may order the recommended disciplinary
action into effect immediately.

If a timely request is submitted, a hearing shall be conducted by the Board. (Education Code 45113,
45312)

A classified employee who timely requests a hearing may only be suspended, demoted, or
dismissed pending the outcome of the hearing in accordance with Education Code 45113, and as
specified in the accompanying administrative regulation.

The hearing shall be held at the earliest convenient date, taking into consideration the established
schedule of the Board and the availability of legal counsel and witnesses. The employee shall be
notified of the time and place of the hearing.

The hearing shall be held in closed session, unless the employee requests that the matter be heard
in an open session meeting. (Government Code 54957)

The employee shall be entitled to appear personally, produce evidence, and be represented by legal
counsel.

The Board may use the services of its legal counsel in ruling upon procedural questions, objections
to evidence, and issues of law. The Board may review and consider the records of any prior
personnel action proceedings against the employee in which a disciplinary action was ultimately
sustained, and any records contained in the employee's personnel files and introduced into
evidence at the hearing. The Board shall not be bound by rules of evidence used in California courts.
Informality in any such hearing shall not invalidate any order or decision made by the Board.

At any time before a matter is submitted to the Board for decision, the Superintendent or designee
may, with the consent of the Board, serve on the employee and file with the Board an amended or
supplemental recommendation of disciplinary action. If the amended or supplemental
recommendation includes new causes or allegations, the employee shall be afforded a reasonable
opportunity to prepare a defense. Any new causes or allegations shall be deemed controverted and
any objections to the amended or supplemental causes or allegations may be made orally at the
hearing and shall be noted on the record.

Following the hearing or, if the employee has not requested a hearing, after reviewing the
Superintendent or designee's recommendation for disciplinary action, the Board shall affirm,
modify, or reject the recommended disciplinary action. The decision of the Board shall be in writing
and shall contain findings of fact and the disciplinary action approved, if any. The decision of the
Board shall be final.

Within 10 working days of the Board's final decision, a copy of the decision shall be delivered to the
employee and/or designated representative personally or by registered mail.

Except for an allegation of egregious misconduct in which a minor is involved, the Board may
delegate the authority to determine whether sufficient cause exists for disciplinary action to an
impartial third-party hearing officer. When a matter is heard by a third-party hearing officer, the
Board shall review the determination and adopt or reject the recommended decision. (Education
Code 45113)

When any matter involves an allegation of egregious misconduct as defined in Education Code
44932 and involves a witness who is a minor, the matter shall be referred to an administrative law
judge to determine whether sufficient cause exists for disciplinary action against the employee. In
such cases, the ruling of the administrative law judge shall be binding on the district and the
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CURRENT

Board Policy Manual
South San Francisco Unified School District

Policy 6146.1: High School Graduation Requirements Status: ADOPTED

Original Adopted Date: 03/12/2015 | Last Revised Date: 04/15/2021 | Last Reviewed Date: 04/15/2021

The Governing Board desires to prepare all students to obtain a high school diploma to enable them to take
advantage of opportunities for postsecondary education and employment.

(cf. 5127 - Graduation Ceremonies and Activities)
(cf. 5147 - Dropout Prevention)

(cf. 6011 - Academic Standards)

(cf. 6143 - Courses of Study)

(cf. 6146.3 - Reciprocity of Academic Credit)

Course Requirements

To obtain a high school diploma, students shall complete at least the following courses in grades 9-12, with each
course being one year unless otherwise specified:

1. Four courses in English (Education Code 51225.3)
(cf. 6142.91 - Reading/Language Arts Instruction)
2. Three courses in mathematics (Education Code 51225.3)

At least one mathematics course, or a combination of the two mathematics courses, shall meet or exceed state
academic content standards for Algebra | or Mathematics .

Completion of such coursework prior to grade 9 shall satisfy the Algebra | or Mathematics | requirement, but shall
not exempt a student from the requirement to complete three mathematics courses in grades 9-12. (Education Code
51224.5)

Students may be awarded up to one mathematics course credit for successful completion of an approved computer
science course that is classified as a "category c" course based on the "a-g" course requirements for college
admission. (Education Code 51225.3, 51225.35)

(cf. 6142.92 - Mathematics Instruction)
(cf. 6152.1 - Placement in Mathematics Courses)

3. Two courses in science, including biological and physical sciences (Education Code 51225.3) and must
include one year each of Biological and Physical Sciences

(cf. 6142.93 - Science Instruction)

4, Three courses in social studies, including United States history and geography; world history, culture, and
geography; a one-semester course in American government and civics; and a one-semester course in economics
(Education Code 51225.3)

(cf. 6142.3 - Civic Education)
(cf. 6142.94 - History-Social Science Instruction)

5. One course in visual or performing arts, foreign language, including American Sign Language, or career
technical education (CTE) (Education Code 51225.3)

To be counted towards meeting graduation requirements, a CTE course shall be aligned to the CTE model
curriculum standards and framework adopted by the State Board of Education.

(cf. 6142.2 - World/Foreign Language Instruction)
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(cf. 6142.6 - Visual and Performing Arts Education)
(cf. 6178 - Career Technical Education)
(cf. 6178.2 - Regional Occupational Center/Program)

6. Two courses in physical education, unless the student has been otherwise exempted pursuant to other
sections of the Education Code (Education Code 51225.3)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
(cf. 6142.4 - Service Learning/Community Service Classes)

(cf. 6142.8 - Comprehensive Health Education)

Because the prescribed course of study may not accommodate the needs of some students, the Board shall provide
alternative means for the completion of prescribed courses in accordance with law.

(cf. 6146.11 - Alternative Credits Toward Graduation)
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency)
(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities)

Exemptions and Waivers

A foster youth, homeless student, or former juvenile court school student who transfers into the district any time
after completing his/her second year of high school shall be required to complete all graduation requirements
specified in Education Code 51225.3 but shall be exempt from any additional district-adopted graduation
requirements, unless the Superintendent or designee makes a finding that the student is reasonably able to complete
the requirements in time to graduate by the end of his/her fourth year of high school. Within 30 days of the transfer,
any such student shall be notified of the availability of the exemption and whether he/she qualifies for it. (Education
Code 51225.1)

(cf. 1312.3 - Uniform Complaint Procedures)

(cf. 5145.6 - Parental Notifications)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.3 - Education for Juvenile Court School Students)

In addition, the Superintendent or designee shall facilitate the on-time graduation of children of military families by
waiving specific course requirements for graduation if the student has satisfactorily completed similar coursework in
another district. (Education Code 49701)

(cf. 6173.2 - Education for Children of Military Families)
Retroactive Diplomas

Until July 31, 2018, any student who completed grade 12 in the 2003-04 school year or a subsequent school year
and has met all applicable graduation requirements other than the passage of the high school exit examination shall
be granted a high school diploma. (Education Code 60851.6)

The district may retroactively grant a high school diploma to a former student who was interned by order of the
federal government during World War Il or who is an honorably discharged veteran of World War Il, the Korean War,
or the Vietnam War, provided that he/she was enrolled in a district school immediately preceding the internment or
military service and he/she did not receive a diploma because his/her education was interrupted due to

the internment or military service. A deceased former student who satisfies these conditions may be granted a
retroactive diploma to be received by his/her next of kin. (Education Code 51430)

In addition, the district may grant a diploma to a veteran who entered the military service of the United States while
he/she was a district student in grade 12 and who had completed the first half of the work required for grade 12.
(Education Code 51440)
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PROPOSED

CSBA Sample District Policy Manual
CSBA Policy Management Console

Status: ADOPTED

Policy 6146.1: High School Graduation Requirements
Original Adopted Date: 12/01/2017

The Governing Board desires to prepare all students to successfully complete the high school
course of study and obtain a diploma that represents their educational achievement and increases
their opportunities for postsecondary education and employment.

District students shall complete graduation course requirements as specified in Education Code
51225.3. Unless exempted as provided in "Exemptions from District-Adopted Graduation
Requirements," district students shall also complete other course requirements adopted by the
Board. Students who are exempted from district-adopted graduation requirements shall be eligible
to participate in any graduation ceremony and school activity related to graduation in which other
students are eligible to participate.

Course Requirements

To obtain a high school diploma, students shall complete the following courses in grades 9-12, with
each course being one year unless otherwise specified:

1. Four courses in English (Education Code 51225.3)

2. Three courses in mathematics (Education Code 51225.3)

Students shall complete at least one mathematics course that meets the state academic
content standards for Algebra | or Mathematics I. Students may complete such coursework
prior to grade 9 provided that they also complete two mathematics courses in grades 9-12.
(Education Code 51224.5)

3. Successful completion of an approved computer science course that is classified as a "category
C" course based on the University of California (UC) and California State University (CSU) "A-
G" admission requirements shall be counted toward the satisfaction of additional graduation
requirements in mathematics. (Education Code 51225.3, 51225.35)

4. Two courses in science, including biological and physical sciences (Education Code 51225.3)

5. Three courses in social studies, including United States (U.S.) history and geography; world
history, culture, and geography; a one-semester course in American government and civics;
and a one-semester course in economics (Education Code 51225.3)

6. One course in visual or performing arts, world language, or career technical education (CTE).
For purposes of this requirement, a course in American Sign Language shall be deemed a
course in world language (Education Code 51225.3)

To be counted towards meeting graduation requirements, a CTE course shall be aligned to the
CTE model curriculum standards and framework adopted by the State Board of Education.
(Education Code 51225.3)
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7. Two courses in physical education, unless the student has been otherwise exempted pursuant
to other sections of the Education Code (Education Code 51225.3)

8. Beginning with the 2029-30 school year, a one-semester course in ethnic studies (Education
Code 51225.3)

Because the prescribed course of study may not accommodate the needs of some students, the
Board shall provide alternative means for the completion of prescribed courses in accordance with
law.

Exemptions from District-Adopted Graduation Requirements

Prior to the beginning of grade 10, the individualized education program (IEP) team for each
student with disabilities shall determine whether the student is eligible for exemption from all
coursework and other requirements adopted by the Board in addition to the statewide course
requirements for high school graduation, and if so, shall notify the student's parent/guardian of the
exemption. A student with disabilities shall be eligible for the exemption, if the student's IEP
provides for both of the following requirements: (Education Code 51225.31)

1. That the student take the alternate assessment aligned to alternate achievement standards in
grade 11 as described in Education Code 60640

2. That the student complete state standards aligned coursework to meet the statewide
coursework specified in Education Code 51225.3

In addition, a foster youth, student experiencing homelessness, former juvenile court school
student, child of a military family, or migrant student who transfers into the district or between
district schools any time after completing the second year of high school, or a newly arrived
immigrant student who is in the third or fourth year of high school and is participating in a
newcomer program, shall be exempted from any graduation requirements adopted by the Board
that are in addition to statewide course requirements. This exemption shall not apply if the
Superintendent or designee makes a finding that the student is reasonably able to complete the
additional requirements in time to graduate by the end of the fourth year of high school.

Within 30 days of the transfer into a school by a foster youth, student experiencing homelessness,
former juvenile court school student, child of a military family, migrant student, or a newly arrived
immigrant student, or of the commencement of participation in a newcomer program, as
applicable, the Superintendent or designee shall notify any eligible student, and others as required
by law, of the availability of the exemption from local graduation requirements and whether the
student qualifies for it. (Education Code 51225.1)

The Superintendent or designee shall not require or request a foster youth, student experiencing
homelessness, former juvenile court school student, child of a military family, migrant student, or a
newly arrived immigrant student participating in a newcomer program who is exempted from
district-established graduation requirements and who completes the statewide coursework
requirements before the end of the fourth year of high school, and would otherwise be entitled to
remain in school, to graduate before the end of the student's fourth year of high school.
(Education Code 51225.1)

If a foster youth, student experiencing homelessness, former juvenile court school student, child of
a military family, migrant student, or a newly arrived immigrant student participating in a

newcomer program was not properly notified of an exemption, declined the exemption, or was not
previously exempted, the student or the person holding the right to make educational decisions for
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the student may request the exemption and the Superintendent or designee shall exempt the
student within 30 days of the request. Any such student who at one time qualified for the
exemption may request the exemption even if the student is no longer eligible. (Education Code
51225.1)

Annually, the Superintendent or designee shall report to the California Department of Education, in
accordance with Education Code 51225.1, the number of student's graduating from the fourth or
fifth year of high school who, for the prior school year, graduated with an exemption from district-
established graduation requirements that are in addition to statewide coursework requirements.

Retroactive Diplomas

Any student who completed grade 12 in the 2003-04 through 2014-15 school year and met all
applicable graduation requirements other than the passage of the high school exit examination
shall be granted a high school diploma.

(Education Code 51413)

In addition, the district may retroactively grant high school diplomas to former students who:
(Education Code 48204.4, 51430, 51440)

1. Departed California against their will while in grade 12 and did not receive a diploma because
the departure interrupted their education, provided that they were in good academic
standing at the time of the departure

Persons may be considered to have departed California against their will if they were in
custody of a government agency and were transferred to another state, were subject to a
lawful order from a court or government agency that authorized their removal from
California, were subject to a lawful order and were permitted to depart California before
being removed from California pursuant to the lawful order, were removed or were permitted
to depart voluntarily pursuant to the federal Immigration and Nationality Act, or departed due
to other circumstances determined by the district that are consistent with the purposes of
Education Code 48204.4.

In determining whether to award a diploma under these circumstances, the Superintendent
or designee shall consider any coursework that may have been completed outside of the U.S.
or through online or virtual courses.

2. Were interned by order of the federal government during World War Il or are honorably
discharged veterans of World War II, the Korean War, or the Vietnam War, provided that they
were enrolled in a district high school immediately preceding the internment or military
service and did not receive a diploma because their education was interrupted due to the
internment or military service in those wars

Deceased former students who satisfy these conditions may be granted a retroactive diploma
to be received by their next of kin.

3. Are veterans who entered the military service of the U.S. while in grade 12 and who had
satisfactorily completed the first half of the work required for grade 12 in a district school

4. Were in their senior year of high school during the 2019-20 school year, were in good
academic standing and on track to graduate at the end of the 2019-20 school year as of March
1, 2020, and were unable to complete the statewide graduation requirements as a result of
the COVID-19 crisis

Honora%girlomas
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The Board may grant an honorary high school diploma to: (Education Code 51225.5)

1. Aninternational exchange student who has not completed the course of study ordinarily
required for graduation and who is returning to the student's home country following the
completion of one academic school year in the district

2. A student who is terminally ill

The honorary diploma shall be clearly distinguishable from the regular diploma of graduation
awarded by the district. (Education Code 51225.5)
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Board Policy Manual
South San Francisco Unified School District

Policy 6173: Education For Homeless Children Status: ADOPTED

Original Adopted Date: 02/22/2018

The Governing Board desires to ensure that homeless students have access to the same free and appropriate public
education provided to other students within the district. The district shall provide homeless students with access to
education and other services necessary for them to meet the same challenging academic standards as other students.

(cf. 6011 - Academic Standards)

The Superintendent or designee shall identify and remove any barriers to the identification and enrollment of
homeless students and to the retention of homeless students due to absences or outstanding fees or fines. (42 USC
11432)

(cf. 3250 - Transportation Fees)
(cf. 3260 - Fees and Charges)
(cf. 5113.1 - Chronic Absence and Truancy)

When there are at least 15 homeless students in the district or a district school, the district's local control and
accountability plan (LCAP) shall include goals and specific actions to improve student achievement and other
outcomes of homeless students. (Education Code 52052, 52060)

(cf. 0460 - Local Control and Accountability Plan)

The Superintendent or designee shall designate an appropriate staff person to serve as a district liaison for homeless
children and youths. The district liaison shall fulfill the duties specified in 42 USC 11432 to assist in identifying and
supporting homeless students to succeed in school.

In order to identify district students who are homeless, the Superintendent or designee may give a housing
questionnaire to all parents/guardians during school registration, make referral forms readily available, include the
district liaison's contact information on the district and school web sites, provide materials in a language easily
understood by families and students, provide school staff with professional development on the definition and signs
of homelessness, and contact appropriate local agencies to coordinate referrals for homeless children and youth and
unaccompanied youth.

(cf. 1113 - District and School Web Sites)
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

Information about a homeless student's living situation shall be considered part of a student's educational record,
subject to the Family Educational Rights and Privacy Act and shall not be deemed to be directory information as
defined in 20 USC 1232g. (42 USC 11432)

(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)

The Superintendent or designee shall ensure that placement decisions for homeless students are based on the
student's best interest as defined in law and administrative regulation.

Each homeless student shall be provided services that are comparable to services offered to other students in the
school, including, but not limited to, transportation, educational programs for which the student meets the eligibility
criteria (such as federal Title | services or similar state or local programs, programs for students with disabilities, and
educational programs for English learners), career and technical education programs, programs for gifted and
talented students, and school nutrition programs. (42 USC 11432)

(cf. 3550 - Food Service/Child Nutrition Program)
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(cf. 3553 - Free and Reduced Price Meals)

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)
(cf. 6159 - Individualized Education Program)

(cf. 6164.2 - Guidance/Counseling Services)

(cf. 6171 - Title | Programs)

(cf. 6172 - Gifted and Talented Student Program)
(cf. 6174 - Education for English Language Learners)
(cf. 6177 - Summer Learning Programs)

(cf. 6178 - Career and Technical Education)

(cf. 6179 - Supplemental Instruction)

Homeless students shall not be segregated into a separate school or program based on their status as homeless and
shall not be stigmatized in any way. However, the Superintendent or designee may separate homeless students on
school grounds as necessary for short periods of time for health and safety emergencies or to provide temporary,
special, and supplementary services to meet the unique needs of homeless students. (42 USC 11432, 11433)

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 3553 - Free and Reduced Price Meals)

The Superintendent or designee shall coordinate with other agencies and entities to ensure that homeless children
and youth are promptly identified, ensure that homeless students have access to and are in reasonable proximity to
available education and related support services, and raise the awareness of school personnel and service providers
of the effects of short-term stays in a shelter and other challenges associated with homelessness. Toward these
ends, the Superintendent or designee shall collaborate with local social services agencies, other agencies or entities
providing services to homeless children and youth, and, if applicable, transitional housing facilities. In addition, the
Superintendent or designee shall coordinate transportation, transfer of school records, and other interdistrict
activities with other local educational agencies. As necessary, the Superintendent or designee shall coordinate, within
the district and with other involved local educational agencies, services for homeless students and services for
students with disabilities. (42 USC 11432)

(cf. 1020 - Youth Services)

District liaisons and other appropriate staff shall participate in professional development and other technical
assistance activities to assist them in identifying and meeting the needs of homeless students and to provide training
on the definitions of terms related to homelessness. (42 USC 11432)

At least annually, the Superintendent or designee shall report to the Board on outcomes for homeless students,
which may include, but are not limited to, school attendance, student achievement test results, promotion and
retention rates by grade level, graduation rates, suspension/expulsion rates, and other outcomes related to any goals
and specific actions identified in the LCAP. Based on the evaluation data, the district shall revise its strategies as
needed to better support the education of homeless students.

(cf. 0500 - Accountability)
(cf. 6162.51 - State Academic Achievement Tests)

(cf. 6190 - Evaluation of the Instructional Program)
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PROPOSED

CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 6173: Education For Homeless Children Status: ADOPTED

Original Adopted Date: 07/01/2005 | Last Revised Date: 03/01/2023 | Last Reviewed Date:

03/01/2023
The Governing Board believes that the identification of students experiencing homelessness is
critical to improving the educational outcomes of such students and ensuring that students
experiencing homelessness have access to the same free and appropriate public education
provided to other students within the district. The district shall provide students experiencing
homelessness with access to education and other services necessary for such students to meet the
same challenging academic standards as other students.

When there are at least 15 students experiencing homelessness in the district or a district school,
the district's local control and accountability plan (LCAP) shall include goals and specific actions to
improve student achievement and other outcomes of students experiencing homelessness.
(Education Code 52052, 52060, 52064)

The Superintendent or designee shall review district policies at least once every three years and
recommend updates to ensure removal of any barriers to the education of homeless students and
unaccompanied youth. Any such review shall address identification, enroliment, and retention of
such students, including those barriers that are due to absences or outstanding fees or fines.
(Education Code 48851.3, 42 USC 11432)

The Superintendent or designee shall designate an appropriate staff person to serve as a liaison for
homeless children and youths. The district liaison for homeless students shall fulfill the duties
specified in 42 USC 11432 to assist in identifying and supporting students experiencing
homelessness to succeed in school, and as specified in Education Code 48851.3 related to trainings
for district staff providing assistance to students experiencing homelessness.

The Superintendent or designee shall ensure that each district school identifies all students
experiencing homelessness and unaccompanied youths enrolled at the school. (Education Code
48851)

To ensure easy identification of students experiencing homelessness, the Superintendent or
designee shall annually provide and administer a housing questionnaire developed by the California
Department of Education (CDE) to all parents/guardians of students and all unaccompanied youths.
(Education Code 48851)

If the primary language of a student's parent/guardian or an unaccompanied youth is not English,
either the housing questionnaire shall be made available in the primary language of the student's
parent/guardian or the unaccompanied youth pursuant to Education Code 48985, or an appropriate
translation of the housing questionnaire shall be provided upon request of a student's
parent/guardian or an unaccompanied youth. (Education Code 48851)

The Superintendent or designee shall report to CDE the number of students experiencing
homelessness, including unaccompanied youths, enrolled in the district as identified from the
housing questionnaire described above.

(Education Code 48851)
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In addition, the Superintendent or designee shall ensure that the district liaison's contact
information and other information on homelessness, including, but not limited to, information
regarding the educational rights and resources available to persons experiencing homelessness, are
posted on the district and school web sites as specified in the accompanying administrative
regulation. (Education Code 48852.6)

The Superintendent or designee shall ensure that placement decisions for students experiencing
homelessness are based on the student's best interest as defined in law and administrative
regulation.

Each student experiencing homelessness shall be provided services that are comparable to services
offered to other students in the school, including, but not limited to, transportation, educational
programs for which the student meets the eligibility criteria (such as federal Title | services or
similar state or local programs, programs for students with disabilities, and educational programs
for English learners), career and technical education programs, programs for gifted and talented
students, and school nutrition programs. (Education Code 48850; 42 USC 11432)

Students experiencing homelessness shall not be segregated into a separate school or program
based on their status as homeless and shall not be stigmatized in any way. However, the
Superintendent or designee may separate students experiencing homelessness on school grounds
as necessary for short periods of time for health and safety emergencies or to provide temporary,
special, and supplementary services to meet their unique needs. (42 USC 11432, 11433)

The Superintendent or designee shall ensure that information and/or materials for students
experiencing homelessness are provided in a manner and form understandable to the student's
parents/guardians and to unaccompanied youths.

Information about the living situation of a student experiencing homelessness shall be considered
part of a student's educational record, subject to the Family Educational Rights and Privacy Act,
shall not be deemed to be directory information as defined in 20 USC 1232g, and shall not be
released without written consent. (42 USC 11432)

The Superintendent or designee shall coordinate with other agencies and entities to ensure that
students experiencing homelessness are promptly identified, ensure that students experiencing
homelessness have access to and are in reasonable proximity to available education and related
support services, and raise the awareness of school personnel and service providers of the effects
of short-term stays in a shelter and other challenges associated with homelessness. Toward these
ends, the Superintendent or designee shall collaborate with local social services agencies, other
agencies or entities providing services to students experiencing homelessness, and, if applicable,
transitional housing facilities. In addition, the Superintendent or designee shall coordinate
transportation, transfer of school records, and other interdistrict activities with other local
educational agencies. As necessary, the

Superintendent or designee shall coordinate, within the district and with other involved local
educational agencies, services for students experiencing homelessness and services for students
with disabilities. (42 USC 11432)

At least annually, the district liaison and other appropriate staff shall participate in professional
development and other technical assistance activities to assist them in identifying and meeting the
needs of students experiencing homelessness. Such professional development and technical
assistance shall include, but are not limited to, training on the district's homeless education
program policies, definitions of terms related to homelessness, recognition of signs that students
are experiencing or are at risk of experiencing homelessness, the steps that should be taken once a
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potentially homeless student is identified, and how to connect students experiencing homelessness
with appropriate housing and service providers. (Education Code 48851.3, 48852.5; 42 USC 11432)

At least annually, the Superintendent or designee shall report to the Board on the identification of
and outcomes for students experiencing homelessness, which may include, but are not limited to,
the housing questionnaire responses, school attendance, student achievement test results,
promotion and retention rates by grade level, graduation rates, suspension/expulsion rates, and
other outcomes related to any goals and specific actions identified in the LCAP. Based on the
evaluation data, the district shall revise its strategies as needed to more effectively identify and
support the education of students experiencing homelessness.

Annually, the Superintendent or designee shall report to CDE, in accordance with Education Code
51225.1, the number of students experiencing homelessness graduating from the fourth or fifth
year of high school who, for the prior school year, graduated with an exemption from district-
established graduation requirements that are in addition to statewide coursework requirements.
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Board Policy Manual
South San Francisco Unified School District

Policy 6173.1: Education For Foster Youth Status: ADOPTED

Original Adopted Date: 03/12/2015

The Governing Board recognizes that foster youth may face significant barriers to achieving academic success due to
their family circumstances, disruption to their educational program, and their emotional, social, and other health
needs. To enable such students to achieve state and district academic standards, the Superintendent or designee
shall provide them with full access to the district's educational program and implement strategies identified as
necessary for the improvement of the academic achievement of foster youth in the district's local control and
accountability plan (LCAP).

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3100 - Budget)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5147 - Dropout Prevention)

(cf. 5149 - At-Risk Students)

(cf. 6011- Academic Standards)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

(cf. 6164.2 - Guidance/Counseling Services)

(cf. 6173 - Education for Homeless Children)

(cf. 6179 - Supplemental Instruction)

The Superintendent or designee shall ensure that placement decisions for foster youth are based on the students'
best interests as defined in law and administrative regulation. To that end, he/she shall designate a staff person as
the district liaison for foster youth to help facilitate the enrollment, placement, and transfer of foster youth.

The Superintendent or designee and district liaison shall ensure that all appropriate staff, including, but not limited to,
each principal, school registrar, and attendance clerk, receive training on the enrollment, placement, and transfer of
foster youth and other related rights.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Board desires to provide foster youth with a safe, positive learning environment that is free from discrimination
and harassment and that promotes students' self-esteem and academic achievement. The Superintendent or
designee shall develop strategies to build a foster youth's feeling of connectedness with his/her school, including, but
not limited to, strategies that promote positive discipline and conflict resolution, the development of resiliency and
interpersonal skills, and the involvement of foster parents, group home administrators, and/or other caretakers in
school programs and activities.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0450 - Comprehensive Safety Plan)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5138 - Conflict Resolution/Peer Mediation)
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(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.9 - Hate-Motivated Behavior)
(cf. 6020 - Parent Involvement)

To address the needs of foster youth and help ensure the maximum utilization of available funds, the Superintendent
or designee shall collaborate with local agencies and officials including, but not limited to, the county placing agency,
social services, probation officers, and juvenile court officers. The Superintendent or designee shall explore the
feasibility of entering into agreements with these groups to coordinate services and protect the rights of foster
youth.

(cf. 1020 - Youth Services)

At least annually and in accordance with the established timelines, the Superintendent or designee shall report to the
Board on the outcomes for foster youth regarding the goals and specific actions identified in the LCAP, including, but
not limited to, school attendance, student achievement test results, promotion and retention rates by grade level,
graduation rates, and suspension/expulsion rates. As necessary, evaluation data shall be used to determine and
recommend revisions to the LCAP for improving or increasing services for foster youth.

(cf. 0500 - Accountability)

(cf. 5123 - Promotion/Acceleration/Retention)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6162.51 - State Academic Achievement Tests)

(cf. 6162.52 - High School Exit Examination)
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PROPOSED

CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 6173.1: Education For Foster Youth Status: ADOPTED

Original Adopted Date: 03/01/2008 | Last Revised Date: 03/01/2023 | Last Reviewed Date:

03/01/2023
The Governing Board recognizes that foster youth may face significant barriers to achieving
academic success due to their family circumstances, disruption to their educational program, and
their emotional, social, and other health needs that may be addressed with the provision of a safe,
positive learning environment that is free from discrimination and harassment and that promotes
students' self-esteem and academic achievement.

The Superintendent or designee shall provide foster youth with full access to the district's
educational program and implement strategies necessary for the improvement of the academic
achievement of foster youth as identified in the district's local control and accountability plan
(LCAP). The Superintendent or designee shall also develop strategies to build a foster youth's feeling
of connectedness with school, including, but not limited to, strategies that promote positive
discipline and conflict resolution, the development of resiliency and interpersonal skills, and the
involvement of foster parents, group home administrators, and/or other caretakers in school
programs and activities.

The Superintendent or designee shall ensure that placement decisions for foster youth are based on
the students' best interests as defined in law and as specified in the accompanying administrative
regulation. To that end, the Superintendent or designee shall designate a staff person as the
district liaison for foster youth to help facilitate the enrollment, placement, and transfer of foster
youth.

The Superintendent or designee and district liaison shall ensure that all appropriate staff, including,
but not limited to, each principal, school registrar, and attendance clerk, receive training on the
enrollment, placement, and transfer of foster youth and other related rights.

To address the needs of foster youth and help ensure the maximum utilization of available funds,
the Superintendent or designee shall collaborate with local agencies and officials including, but not
limited to, the county placing agency, social services, probation officers, and juvenile court officers.
The Superintendent or designee shall explore the feasibility of entering into agreements with these
groups to coordinate services and protect the rights of foster youth.

At least annually and in accordance with the established timelines, the Superintendent or designee
shall report to the Board on the outcomes for foster youth regarding the goals and specific actions
identified in the LCAP, including, but not limited to, school attendance, student achievement test
results, promotion and retention rates by grade level, graduation rates, and suspension/expulsion
rates. As necessary, evaluation data shall be used to determine and recommend revisions to the
LCAP for improving or increasing services for foster youth.

Annually, the Superintendent or designee shall report to the California Department of Education, in
accordance with Education Code 51225.1, the number of foster youth graduating from the fourth or
fifth year of high school who, for the prior school year, graduated with an exemption from district-
established graduation requirements that are in addition to statewide coursework requirements.
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CURRENT

Board Policy Manual
South San Francisco Unified School District

Policy 6177: Summer Learning Programs Status: ADOPTED

Original Adopted Date: 03/26/2015

The Governing Board recognizes that an extended break from the instructional program may result in significant
learning loss, especially among disadvantaged and low-achieving students, and desires to provide opportunities
during the summer for students to practice essential skills and make academic progress.

Summer programs offered by the district shall be aligned with the district's local control and accountability plan
(LCAP), other applicable district and school plans, and the educational program provided during the school year.
When feasible, summer programs shall blend high-quality academic instruction in core curricular and/or elective
subjects with recreation, nutrition programs, social and emotional development, and support services that encourage
attendance, student engagement in learning, and student wellness.

(cf. 0200 - Goals for the School District)

(cf. 0460 - Local Control and Accountability Plan)
(cf. 3552 - Summer Meal Program)

(cf. 5030 - Student Wellness)

(cf. 5141.6 - School Health Services)

(cf. 5148 - Child Care and Development Program)
(cf. 6011 - Academic Standards)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6143 - Courses of Study)

Summer School

The Superintendent or designee, with Board approval, may establish summer school day and/or evening classes.
(cf. 5148.2 - Before/After School Program)

(cf. 6171 - Title | Programs)

(cf. 6175 - Migrant Education Program)

The district's summer school program may be used to provide supplemental instruction to students needing
remediation and/or enrichment in core academic subjects.

(cf. 6176 - Weekend/Saturday Classes)

(cf. 6179 - Supplemental Instruction)

As appropriate, priority for enrollment in summer school programs shall be given to district students who:

1. Need course credits in order to graduate from high school before the beginning of the next school year

(cf. 5147 - Dropout Prevention)

(cf. 6146.1 - High School Graduation Requirements)

2. Have not made sufficient progress toward passing the state exit examination required for high school graduation
(cf. 6162.52 - High School Exit Examination)

3. Have been retained or are at risk of being retained at their grade level

(cf. 5123 - Promotion/Acceleration/Retention)
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4. Demonstrate academic deficiencies in core curriculum areas
(cf. 0460 - Local Control and Accountability Plan)

5. Are in targeted student groups identified in the district's LCAP as needing increased or improved services to
succeed in the educational program

The remaining openings shall be offered to other district students on a first-come first-served basis.

Because summer courses cover extensive instructional content in a relatively short time period, students who have
more than three excused absences or one unexcused absence may not receive credit for summer session class(es)
unless they make-up missed work in accordance with law, Board policy, and administrative regulation.

(cf. 5113 - Absences and Excuses)
(cf. 6154 - Homework/Makeup Work)

Sites for summer school programs may be rotated in an effort to make summer school programs more accessible to
all students, regardless of residence or regular attendance area, and to accommodate the maintenance needs of
district schools.

The Superintendent or designee shall annually report to the Board on summer school enrollment in the current year
and previous year for the program as a whole and disaggregated by grade level, school that the students attend
during the regular school year, and student population. In addition, he/she may report on the extent to which
students successfully achieved the outcomes established for the program.

Additional Summer Learning Opportunities

The Superintendent or designee may collaborate with parents/guardians, city and county agencies, community
organizations, child care providers, and/or other interested persons to develop, implement, and build awareness of
organized activities that support summer learning.

(cf. 1020 - Youth Services)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 1700 - Relations Between Private Industry and the Schools)

Strategies to support summer learning may include, but are not limited to:

1. Providing information to students and parents/guardians about summer reading programs scheduled to be
conducted by public libraries or community organizations

2. Collaborating with the local parks and recreation agency and/or community organizations to provide day camps,
sports programs, or other opportunities for physical education and activity

(cf. 1330.1 - Joint Use Agreements)

3. Collaborating with workforce development agencies, businesses, and community organizations to provide summer
job training opportunities that include an academic component

(cf. 3260 - Fees and Charges)
(cf. 5113.2 - Work Permits)
(cf. 6178.1 - Work-Based Learning)

4. Encouraging reading in the home, such as providing lists of recommended reading to students and
parents/guardians, establishing a target number of books or pages, and providing prizes for achievement of reading
goals

(cf. 6020 - Parent Involvement)

5. Assigning summer vacation homework in core curricular subject(s) for extra credit
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6. Conducting occasional, interactive "fun days" during the summer to provide activities related to art, music, science,
technology, mathematics, environmental science, multicultural education, debate, or other subjects

7. Arranging opportunities for community service

(cf. 6142.4 - Service Learning/Community Service Classes)
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PROPOSED

CSBA Sample District Policy Manual
CSBA Policy Management Console

Policy 6177: Summer Learning Programs Status: ADOPTED

Original Adopted Date: 04/01/2013 | Last Revised Date: 03/01/2023 | Last Reviewed Date:

03/01/2023
The Governing Board recognizes that an extended break from the instructional program may result
in significant learning loss, especially among disadvantaged and low-achieving students, and desires
to provide opportunities during the summer for students to practice essential skills, make academic
progress, and develop social, emotional, and physical needs and interests through hands-on
engaging learning experiences.

Summer programs offered by the district shall be aligned with the district's local control and
accountability plan (LCAP), other applicable district and school plans, and the educational program
provided during the school year. When feasible, summer programs shall blend high-quality
academic instruction in core curricular and/or elective subjects with recreation, nutrition programs,
social and emotional development, and support services that encourage attendance, student
engagement in learning, and student wellness.

Summer School

The Superintendent or designee shall establish summer school classes pursuant to Education Code
46120.

The district's summer school program may be used to provide supplemental instruction to students
needing remediation and/or enrichment in core academic subjects.

As appropriate, priority for enrollment in summer school programs shall be given to district
students who:

1. Need course credits in order to graduate from high school before the beginning of the next
school year

2. Have been retained or are at risk of being retained at their grade level

3. Demonstrate academic deficiencies in core curriculum areas

4. Are in targeted student groups identified in the district's LCAP as needing increased or
improved services to succeed in the educational program

5. Are in grades transitional kindergarten (TK)-6 and are required to be offered or provided
access to Expanded

Learning Opportunities Programs pursuant to Education Code 46120 and BP/AR 5184.2 -
Before/After School Programs

The remaining openings shall be offered to other district students on a first-come first-served basis.

Because summer courses cover extensive instructional content in a relatively short time period,
students who have more than three excused absences or one unexcused absence may not receive
credit for summer session class(es) unless they make-up missed work in accordance with law, Board
policy, and administrative regulation.
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Sites for summer school programs may be rotated in an effort to make summer school programs
more accessible to all students, regardless of residence or regular attendance area, and to
accommodate the maintenance needs of district schools.

The Superintendent or designee shall annually report to the Board on summer school enroliment in
the current year and previous year for the program as a whole and disaggregated by grade level,
school that the students attend during the regular school year, and student population. In addition,
the Superintendent or designee may report on the extent to which students successfully achieved
the outcomes established for the program.

Additional Summer Learning Opportunities

The Superintendent or designee may collaborate with parents/guardians, city and county agencies,
community organizations, child care providers, and/or other interested persons to develop,
implement, and build awareness of organized activities that support summer learning.

Strategies to support summer learning may include, but are not limited to:

1. Providing information to students and parents/guardians about summer reading programs
scheduled to be conducted by public libraries or community organizations

2. Collaborating with the local parks and recreation agency and/or community organizations to
provide day camps, sports programs, or other opportunities for physical education and activity

3. Collaborating with workforce development agencies, businesses, and community
organizations to provide summer job training opportunities that include an academic
component

4. Encouraging reading in the home, such as providing lists of recommended reading to students
and parents/guardians, establishing a target number of books or pages, and providing prizes
for achievement of reading goals

5. Assigning summer vacation homework in core curricular subject(s) for extra credit

6. Conducting occasional, interactive "fun days" during the summer to provide activities related
to art, music, science, technology, mathematics, environmental science, multicultural
education, debate, or other subject

7. Arranging opportunities for community service
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C U RRE N T Board Policy Manual

South San Francisco Unified School District

Bylaw 9270: Conflict Of Interest Status: ADOPTED

Original Adopted Date: 09/08/2016

The Governing Board desires to maintain the highest ethical standards and help ensure that decisions are made in the
best interest of the district and the public. Accordingly, no Board member, district employee, or other person in a
designated position shall participate in the making of any decision for the district when the decision will or may be
affected by his/her financial, family, or other personal interest or consideration.

(cf. 9005 - Governance Standards)

Even if a prohibited conflict of interest does not exist, a Board member shall abstain from voting on personnel
matters that uniquely affect his/her relatives. However, a Board member may vote on collective bargaining
agreements and personnel matters that affect a class of employees to which his/her relative belongs. Relative means
an adult who is related to the Board member by blood or affinity within the third degree, as determined by the
common law, or an individual in an adoptive relationship within the third degree. (Education Code 35107)

A relationship within the third degree includes an individual's parents, grandparents, great-grandparents, children,
grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, nieces, nephews, and the similar family of the
individual's spouse/registered domestic partner unless the individual is widowed or divorced.

The Board shall adopt for the district a conflict of interest code that incorporates the provisions of 2 CCR 18730 by
reference, specifies the district's designated positions, and provides the disclosure categories required for each
position. The conflict of interest code shall be submitted to the district's code reviewing body for approval, in
accordance with Government Code 87303 and within the deadline for submission established by the code reviewing
body. (Government Code 87303)

Upon direction by the code reviewing body, the Board shall review the district's conflict of interest code and submit
any changes to the code reviewing body or, if no change is required, the Board shall submit a written statement to
that effect. (Government Code 87306.5)

When a change in the district's conflict of interest code is necessitated due to changed circumstances, such as the
creation of new designated positions, changes to the duties assigned to existing positions, amendments, or revisions,
the amended code shall be submitted to the code reviewing body within 90 days after the changed circumstances
necessitating the amendments have become apparent. (Government Code 87306)

When reviewing and preparing the district's conflict of interest code, the Superintendent or designee shall provide
officers, employees, consultants, and members of the community adequate notice and a fair opportunity to present
their views. (Government Code 87311)

(cf. 9320 - Meetings and Notices)

Board members and designated employees shall annually file a Statement of Economic Interest/Form 700 in
accordance with the disclosure categories specified in the district's conflict of interest code. A Board member who
leaves office or a designated employee who leaves district employment shall, within 30 days, file a revised statement
covering the period of time between the closing date of the last required statement and the date of leaving office or
district employment. (Government Code 87302, 87302.6)

(cf. 4117.2/4217.2/4317.2 - Resignation)
(cf. 9222 - Resignation)
Conflict of Interest under the Political Reform Act

A Board member, designated employee, or other person in a designated position shall not make, participate in
making, or in any way use or attempt to use his/her official position to influence a governmental decision in which
he/she knows or has reason to know that he/she has a disqualifying conflict of interest. A disqualifying conflict of
interest exists if the decision will have a "reasonably foreseeable material financial effect,” which is distinguishable
from the effect on the public generally, on the Board member, designated employee, or other person in a designated
position, his/her immediate family, or any financial interest described in 2 CCR 18700. (Government Code 87100,
87101, 87103; 2 CCR 18700-18709)

A Board member, designated employee, or other person in a designated position makes a governmental decision

July 11, 2024 Page 33
Information/Discussion



when he/she, acting within the authority of his/her office or position, authorizes or directs any action on a matter,
votes or provides information or opinion on it, contacts or appears before a district official for the purpose of
affecting the decision, or takes any other action specified in 2 CCR 18704.

However, a Board member shall participate in the making of a contract in which he/she has a financial interest if
his/her participation is required by the rule of necessity or legally required participation pursuant to Government
Code 87101 and 2 CCR 18705.

Additional Requirements for Boards that Manage Public Investments

Any Board member who manages public investments pursuant to Government Code 87200 and who has a financial
interest in a decision shall, upon identifying a conflict or potential conflict of interest and immediately prior to the
consideration of the matter, do all of the following: (Government Code 87105; 2 CCR 18707)

1. Publicly identify each financial interest that gives rise to the conflict or potential conflict of interest in detail
sufficient to be understood by the public, except that disclosure of the exact street address of a residence is not
required.

2. Recuse himself/herself from discussing and voting on the matter, or otherwise acting in violation of Government
Code 87100. The Board member shall not be counted toward achieving a quorum while the item is discussed.

However, the Board member may speak on the issue during the time that the general public speaks on it and may
leave the dais to speak from the same area as members of the public. He/she may listen to the public discussion and
deliberations of the matter with members of the public.

3. Leave the room until after the discussion, vote, and any other disposition of the matter is concluded, unless the
matter has been placed on the portion of the agenda reserved for uncontested matters.

If the item is on the consent calendar, the Board member must recuse himself/herself from discussing or voting on
that matter, but the Board member is not required to leave the room during consideration of the consent calendar.

4. If the Board's decision is made during closed session, disclose his/her interest orally during the open session
preceding the closed session. This disclosure shall be limited to a declaration that his/her recusal is because of a
conflict of interest pursuant to Government Code 87100. He/she shall not be present when the item is considered in
closed session and shall not knowingly obtain or review a recording or any other nonpublic information regarding the
Board's decision.

(cf. 3430 - Investing)

(cf. 9321 - Closed Session Purposes and Agendas)

(cf. 9321.1 - Closed Session Actions and Reports)

Conflict of Interest under Government Code 1090 - Financial Interest in a Contract

Board members, employees, or district consultants shall not be financially interested in any contract made by the
Board on behalf of the district, including in the development, preliminary discussions, negotiations, compromises,
planning, reasoning, and specifications and solicitations for bids. If a Board member has such a financial interest in a
contract made by the Board, the contract is void. (Government Code 1090

A Board member shall not be considered to be financially interested in a contract in which he/she has only a "remote
interest," as specified in Government Code 1091, if the interest is disclosed during a Board meeting and noted in the
official Board minutes. The affected Board member shall not vote or debate on the matter or attempt to influence
any other Board member or district official to enter into the contract. (Government Code 1091)

In addition, a Board member shall not be considered to be financially interested in a contract in which his/her interest
is a "noninterest" as defined in Government Code 1091.5. Noninterest includes a Board member's interest in being
reimbursed for his/her actual and necessary expenses incurred in the performance of his/her official duties, in the
employment of his/her spouse/registered domestic partner who has been a district employee for at least one year
prior to the Board member's election or appointment, or in any other applicable circumstance specified in
Government Code 1091.5.

Common Law Doctrine Against Conflict of Interest
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A Board member shall abstain from any official action in which his/her private or personal interest may conflict with
his/her official duties.

Incompatible Offices and Activities

Board members shall not engage in any employment or activity or hold any office which is inconsistent with,
incompatible with, in conflict with, or inimical to the Board member's duties as an officer of the district. (Government
Code 1099, 1126)

(cf. 4136/4236/4336 - Nonschool Employment)
Gifts

Board members and designated employees may accept gifts only under the conditions and limitations specified in
Government Code 89503 and 2 CCR 18730.

The limitation on gifts does not apply to wedding gifts and gifts exchanged between individuals on birthdays,
holidays, and other similar occasions, provided that the gifts exchanged are not substantially disproportionate in
value. (Government Code 89503)

In addition, the limitation on gifts does not apply to informational materials such as books, reports, pamphlets,
calendars, and periodicals. (Government Code 82028)

Gifts of travel and related lodging and subsistence shall be subject to the current gift limitation, except when:
(Government Code 89506)

1. The travel is in connection with a speech given by a Board member or designated employee, provided the lodging
and subsistence expenses are limited to the day immediately preceding, the day of, and the day immediately
following the speech and the travel is within the United States.

2. The travel is provided by a person or agency specified in Government Code 89506, including a government,
governmental agency or authority, bona fide public or private educational institution, as defined in Revenue and
Taxation Code 203, or nonprofit organization exempt from taxation under section 501(c)(3) of the Internal

Revenue Code.

Gifts of travel exempted from the gift limitation, as described in items #1 and 2 above, shall nevertheless be
reportable on the recipient's Statement of Economic Interest/Form 700 as required by law.

A gift of travel does not include travel provided by the district for Board members and designated employees.
(Government Code 89506)

Honoraria

Board members and designated employees shall not accept any honorarium, which is defined as any payment made
in consideration for any speech given, article published, or attendance at any public or private conference,
convention, meeting, social event, meal, or like gathering. (Government Code 89501, 89502)

The term honorarium does not include: (Government Code 89501)

1. Earned income for personal services customarily provided in connection with a bona fide business, trade, or
profession, unless the sole or predominant activity of the business, trade, or profession is making speeches

2. Any honorarium which is not used and, within 30 days after receipt, is either returned to the donor or delivered to
the district for donation into the general fund without being claimed as a deduction from income for tax purposes
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PROPOSED

CSBA Sample District Policy Manual
CSBA Policy Management Console

Bylaw 9270: Conflict Of Interest Status: ADOPTED

Original Adopted Date: 07/01/2010 | Last Revised Date: 03/01/2023 | Last Reviewed Date:
03/01/2023

The Governing Board desires to maintain the highest ethical standards and help ensure that
decisions are made in the best interest of the district and the public. Accordingly, no Board
member, district employee, or other person in a designated position shall participate in the making
of any decision for the district when the decision will or may be affected by the Board member's,
district employee's, or other designated persons financial, family, or other personal interest or
consideration.

Even if a prohibited conflict of interest does not exist, a Board member shall abstain from voting on
personnel matters that uniquely affect the Board member's relatives. However, a Board member
may vote on collective bargaining agreements and personnel matters that affect a class of
employees to which the Board member's relative belongs. Relative means an adult who is related to
the Board member by blood or affinity within the third degree, as determined by the common law,
or an individual in an adoptive relationship within the third degree. (Education Code 35107)

A relationship within the third degree includes an individual's parents, grandparents, great-
grandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, nieces,
nephews, and the similar family of the individual's spouse/registered domestic partner unless the
individual is widowed or divorced.

The Board shall adopt for the district a conflict of interest code that incorporates the provisions of 2
CCR 18730 by reference, specifies the district's designated positions, and provides the disclosure
categories required for each position. The conflict of interest code shall be submitted to the
district's code reviewing body for approval, in accordance with Government Code 87303 and within
the deadline for submission established by the code reviewing body. (Government Code 87303)

Upon direction by the code reviewing body, the Board shall review the district's conflict of interest
code and submit any changes to the code reviewing body or, if no change is required, the Board
shall submit a written statement to that effect. (Government Code 87306.5)

When a change in the district's conflict of interest code is necessitated due to changed
circumstances, such as the creation of new designated positions, changes to the duties assigned to
existing positions, amendments, or revisions, the amended code shall be submitted to the code
reviewing body within 90 days after the changed circumstances necessitating the amendments
have become apparent. (Government Code 87306)

When reviewing and preparing the district's conflict of interest code, the Superintendent or
designee shall provide officers, employees, consultants, and members of the community adequate
notice and a fair opportunity to present their views. (Government Code 87311)

Board members and designated employees shall annually file a Statement of Economic
Interest/Form 700 in accordance with the disclosure categories specified in the district's conflict of
interest code. A Board member who leaves office or a designated employee who leaves district
employment shall, within 30 days, file a revised statement covering the period of time between the
closing date of the last required statement and the date of leaving office or district employment.
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Conflict of Interest under the Political Reform Act

A district official, including a Board member, designated employee, or other person in a designated
position shall not make, participate in making, or in any way use or attempt to use an official
position to influence a governmental decision in which the district official knows or has reason to
know that there is a disqualifying conflict of interest. A disqualifying conflict of interest exists if the
decision will have a "reasonably foreseeable material financial effect," which is distinguishable from
the effect on the public generally, on the district official, the district official's immediate family, or
any financial interest described in 2 CCR 18700. (Government Code 87100, 87101, 87103; 2 CCR
1870018707)

A district official makes a governmental decision when, within the authority of the office or
position, the district

official authorizes or directs any action on a matter, votes or provides information or opinion on it,
contacts or appears before another district official for the purpose of affecting the decision, or
takes any other action specified in 2 CCR 18704.

However, a district official shall participate in the making of a contract in which the district official
has a financial interest if such participation is required by the rule of necessity or legally required
participation pursuant to Government Code 87101 and 2 CCR 18705.

Conflict of Interest from Campaign Contributions

To avoid improper influence over the Board's decision-making involving the issuance of a license,
permit, or other entitlements for use, including a contract, district officers, which includes Board
members or agency heads, shall comply with Government Code 84308, including the following:
(Government Code 84308)

1. Adistrict officer is prohibited from accepting, soliciting, or directing a contribution of more
than $250 from any party or participant to a proceeding involving a license, permit, or other
entitlement for use, including a contract, or from that person's agent, while the proceeding is
pending before the Board and for 12 months following the date a final decision is rendered in
the proceeding, if the Board member knows or has reason to know that the party or
participant has a financial interest in the Board's decision.

2. Any district officer who received a contribution of more than $250 from a party or participant
in the preceding 12 months shall disclose that fact on the record of the proceeding prior to
the Board rendering a decision in the proceeding. If the district officer willfully or knowingly
received the contribution and knows or has reason to know that the participant has a financial
interest in the Board's decision, the district officer shall not make, participate in making, or in
any way attempt to use the official position to influence the Board's decision.

3. Adistrict officer who receives a contribution that would otherwise require disqualification as
described in Item #2 above may participate in the proceeding if the contribution is returned
within 30 days from the time the district officer knows or should have known about the
contribution and the proceeding.

4. A district officer who unknowingly accepts, solicits, or directs a contribution of more than
$250 during the 12 months after the date of the Board's final decision on the proceeding may
cure the violation by returning the contribution, or the portion exceeding $250, within 14 days
of accepting, soliciting, or directing the contribution, provided the district officer did not
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knowingly or willfully accept, solicit, or direct the prohibited contribution. The district officer
shall maintain records of curing the violation.

The provisions in Government Code 84308 as specified above do not apply to labor contracts,
competitively bid contracts, and personal employment contracts. (Government Code 84308)

Additional Requirements for Boards that Manage Public Investments

Any Board member who manages public investments pursuant to Government Code 87200 and
who has a financial interest in a decision shall, upon identifying a conflict or potential conflict of
interest and immediately prior to the consideration of the matter, do all of the following:
(Government Code 87105; 2 CCR 18707)

1. Publicly identify each financial interest that gives rise to the conflict or potential conflict of
interest in detail sufficient to be understood by the public, except that disclosure of the exact
street address of a residence is not required.

2. Not discuss or vote on the matter, or otherwise act in violation of Government Code 87100.
The Board member shall not be counted toward achieving a quorum while the item is
discussed.

However, the Board member may speak on the issue during the time that the general public
speaks on it and may leave the dais to speak from the same area as members of the public.
The Board member may listen to the public discussion and deliberations of the matter with
members of the public.

3. Leave the room until after the discussion, vote, and any other disposition of the matter is
concluded, unless the matter has been placed on the portion of the agenda reserved for
uncontested matters.

If the item is on the consent calendar, the Board member shall either make a motion to
remove the item from the consent calendar or the Board member shall abstain from voting on
the consent calendar. In any event, the Board member shall refrain from discussing or voting
on the item. However, the Board member is not required to leave the room during
consideration of the consent calendar.

4. If the Board's decision is made during closed session, disclose the interest orally during the
open session preceding the closed session. This disclosure shall be limited to a declaration
that the recusal is because of a conflict of interest pursuant to Government Code 87100. The
Board member shall not be present when the item is considered in closed session and shall
not knowingly obtain or review a recording or any other nonpublic information regarding the
Board's decision

Conflict of Interest under Government Code 1090 - Financial Interest in a Contract

Board members, employees, or district consultants shall not be financially interested in any contract
made by the Board on behalf of the district, including in the development, preliminary discussions,
negotiations, compromises, planning, reasoning, and specifications and solicitations for bids. If a
Board member has such a financial interest in a contract made by the Board, the contract is void.
(Government Code 1090)

A Board member shall not be considered to be financially interested in a contract in which there is
only a "remote interest," as specified in Government Code 1091, if the interest is disclosed during a
Board meeting and noted in the official Board minutes. The affected Board member shall not vote
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or debate on the matter or attempt to influence any other Board member or district official to enter
into the contract. (Government Code 1091)

In addition, a Board member shall not be considered to be financially interested in a contract in
which the interest is a "noninterest" as defined in Government Code 1091.5. Noninterest includes a
Board member's interest in being reimbursed for actual and necessary expenses incurred in the
performance of official duties, in the employment of a spouse/registered domestic partner who has
been a district employee for at least one year prior to the Board member's election or appointment,
or in any other applicable circumstance specified in Government Code 1091.5.

Common Law Doctrine Against Conflict of Interest

A Board member shall abstain from any official action in which the Board member's private or
personal interest may conflict with official duties.

Incompatible Offices and Activities

Board members shall not engage in any employment or activity or hold any office which is
inconsistent with, incompatible with, in conflict with, or inimical to the Board member's duties as
an officer of the district. (Government Code 1099, 1126)

Gifts

Board members and designated employees may accept gifts only under the conditions and
limitations specified in Government Code 89503 and 2 CCR 18730.

The limitation on gifts does not apply to wedding gifts and gifts exchanged between individuals on
birthdays, holidays, and other similar occasions, provided that the gifts exchanged are not
substantially disproportionate in value. (Government Code 89503)

In addition, the limitation on gifts does not apply to informational materials such as books, reports,
pamphlets, calendars, and periodicals. (Government Code 82028)

Gifts of travel and related lodging and subsistence shall be subject to the current gift limitation,
except when: (Government Code 89506)

1. The travel is in connection with a speech given by a Board member or designated employee,
provided the lodging and subsistence expenses are limited to the day immediately preceding,
the day of, and the day immediately following the speech and the travel is within the United
States.

2. The travel is provided by a person or agency specified in Government Code 89506, including a
government, governmental agency or authority, bona fide public or private educational
institution, as defined in Revenue and Taxation Code 203, or nonprofit organization exempt
from taxation under section 501(c)(3) of the Internal Revenue Code.

Gifts of travel exempted from the gift limitation, as described in Items #1 and 2 above, shall
nevertheless be reportable on the recipient's Statement of Economic Interest/Form 700 as required
by law.

A gift of travel does not include travel provided by the district for Board members and designated
employees. (Government Code 89506)
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Board members and designated employees shall not accept any honorarium, which is defined as
any payment made in consideration for any speech given, article published, or attendance at any
public or private conference, convention, meeting, social event, meal, or like gathering.
(Government Code 89501, 89502)

The term honorarium does not include: (Government Code 89501)

1. Earned income for personal services customarily provided in connection with a bona fide
business, trade, or profession, unless the sole or predominant activity of the business, trade,
or profession is making speeches

2. Any honorarium which is not used and, within 30 days after receipt, is either returned to the
donor or delivered to the district for donation into the general fund without being claimed as
a deduction from income for tax purposes
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