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September 2025

Dear Manz Families,

Welcome to a wonderful year of learning, growth, creativity, and belonging! The Manz Handbook, in
addition to the Eau Claire Area School District Handbook, is a resource for our families. To avoid
duplication, it may be of value to familiarize yourself with the information regarding school practices
and policies in the ECASD Handbook. That handbook can be found at:
https://www.ecasd.us/familiesandstudents/family-student-handbook .

A critical aspect of your child’s learning is the communication between home and school. The first
point of contact is your child’s teacher. For other questions, please feel free to contact us at 715-852-
3900.

Other ways to access information include the Manz home/school communication folder; the Manz
website (https://manzes.ccasd.us/); the Manz Facebook page; emails; and our various school and
classroom newsletter(s).

District information is also available on our District web page at: www.ecasd.us.

Please communicate with your child each day to see if any important papers were sent home. Often
the notes we send home contain necessary information about deadlines regarding aspects of your
child’s school programming. Please do not hesitate to call, email, or send a note if you think there is
something important that we should know about your child.

We are looking forward to having another wonderful year at Manz! With your partnership, we can
ensure that all children achieve academic and social success while positively contributing to the world
around them.

Sincerely,

Amngie Funk

Principal

Mission Statement
Manz Elementary School fosters and inspires learning, growth, creativity, and belonging for all.

Vision Statement
Manz Elementary School is a safe and inclusive community committed to partnering with families, to
ensure that all students achieve academic and social success while positively contributing to the
world around them.
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ACCIDENT/EMERGENCY PROCEDURES

In the event of a serious student accident or emergency, every effort will be made to contact the
parent/guardian as soon as possible. If the parent/guardian cannot be reached, emergency contacts listed in
Skyward will be called. The facts of the accident will be given and the guardian or contact person will
determine if a doctor is needed. In the event of an extreme emergency, an ambulance will be called. No child
will be released to any person other than his/her guardian without consent from the child’s parent/guardian
or permission indicated in Skyward or the Emergency School Closure Plan.

ATTENDANCE/ABSENCES

All children aged 5 to 18 are required to attend school by Wisconsin State Law. Good school attendance is
critical to learning. Reinforcing the importance of daily attendance and being on time is important. Illness,
medical appointments, legal proceedings, family emergencies, religious holidays, or pre-arranged absences
are the absences classified as “excused.” Appointments, vacations, sporting events, etc., should be scheduled
outside of the school day whenever possible so there is little or no loss of school time.

While we expect students to attend school whenever they can, please keep your child home if he/she
currently has or has had these symptoms in the last 24 hours: Temperature of 100° or more, diarrhea,
vomiting, persistent coughing, or a draining/spreading rash. If you have any questions about these
guidelines, please contact the school nurse for further direction.

Should your family leave on an extended trip for any reason (longer than 3 school days), please contact your
child’s teacher at least a week in advance. We will attempt to have learning materials prepared for you to
help keep pace with the classroom.

If your child will be absent from school or late, please make every attempt to call the main office at 715-852-
3900 before 8:30 a.m. Please leave a message giving your child’s name and the reason for the absence. If the
office has not been contacted, the secretary will attempt to call to check on the absence.

New: The following has been added to the ECASD 2025-26 Family Handbook, in conjunction with the Eau
Claire Corporation Council, regarding truancy.

Parents/Guardians are expected to report an absence by contacting the attendance office, documenting in Skyward, or providing
school with a written verification of the absence. This is expected for an absence of either a portion of or a fullday. If after 48
hours no excuse is provided, the absence will be considered unexcused.

The school attendance officer shall have the authority to initiate any of the following actions to secure student or family
compliance with the compulsory attendance law:

1. Provide family notification of absences or truancies/habitual truancy as required by law.

2. Request family conferences regarding truancies or attendance problems, i.c., AIMS meetings.

3. Assign in school detention for truancy.

4. Make referrals for evaluation.

5. Make referrals to the district attorney and/or courts provided each of the following actions have been complied with prior to
initiating legal proceedings:

a. When part or all of 5 days have been unexcused, a letter will be sent to schedule an Attendance Improvement Meeting
(AIM). At this meeting the DHS Truancy Program will be offered to the student/family. If the family does not attend the
mecting, the student may be issued a citation by the Eau Claire County Juvenile Intake Worker, pursuant to the Eau Claire
County Code of Ordinances, Section 9.95.




b. Upon the seventh occurrence of truancy, the school may make a referral to the Eau Claire County Juvenile Intake Worker.

¢. The Eau Claire County Juvenile Intake Worker may issue a citation to the student.

d. The Eau Claire County Juvenile Intake Worker may also issue a citation to a parent or parents for contributing to the truancy
pursuant to Eau Claire County Code Section 9.95.020. If a citation is issued to a parent, it shall include court costs.

¢. There may be other sanctions associated with a truancy citation. See Eau Claire County Code of Ordinances Sec. 9.95.040 ¢
9.95.050.

The School District is working closely with the Department of Human Services (DHS) and the Assistant District Attorney’s
office to support students/families with truancy concerns. The Systems of Care program may be utilized to support students and
families in need of additional school and community support, with the goal of improving school attendance and preventing Court
involvement. Students can earn incentives, such as gift cards for regular attendance and passing grades. In addition, students
will work with a mentor who can coach them in meeting their goals. Please talk to your school attendance officer with any
questions regarding these programs or attendance concerns.

BEHAVIOR EXPECTATIONS

We use a Positive Behavior Intervention and Support (PBIS) framework at Manz and we are a Responsive
Classroom school. This approach involves teaching behavior expectations throughout the school in a way
that reminds students of what they should do rather than what they should not. We also apply
individualized methods to support students when they are unable to demonstrate school-expected
behaviors. These layered supports are intended to help students learn and demonstrate appropriate
behaviors at school. Our school-wide behavior system teaches clear expectations for all areas of the school
(classrooms, hallways, restrooms, cafeteria, playground, etc.). Every staff member and student at Manz is
aware of these expectations and works to ensure students are consistently following expectations.

Our behavior expectations at Manz are based on our school-wide belief statement: “At Manz School we
will be kind, respectful, responsible, and safe. We will do our best and have fun.”

BICYCLES, SCOOTERS, SKATEBOARDS, AND ROLLER BLADES

Bicycles, scooters, skateboards and rollerblades are great sources of fitness and are a wonderful mode of
transportation to and from school. If your child plans to come to school by way of one of these, please make
sure that they wear all necessary safety equipment (helmet) and have a lock to secure the transportation
outside. With the exception of roller blades, scooters, bikes and skateboards are to remain outside of school.
For safety reasons, students should plan to walk their bikes, scooters, etc. when they reach the sidewalk in
front of our school or on the playground between the hours of 8 am and 4:30 pm in order to keep our school
spaces safe for all.

BIRTHDAYS AND SPECIAL OCCASIONS
Birthdays are special and we like to recognize students on their birthday! While students are allowed to
share a treat with their class on their birthday, here is some guidance:

e The treat should be individually wrapped and easy to distribute in class (less is more).

e The treat should not be expensive or elaborate.

e When bringing a treat, please bring enough for the whole class.

e Please do not arrange for flowers, balloons, gifts, or other surprises to be delivered to your
child at school as this disrupts the instructional day. If we receive deliveries, items will be kept
in the front office until the end of the school day. It is the student’s responsibility to pick up.

e Due to severe allergies in our school, please provide snacks that are free of peanuts, peanut butter, or
other nut products. Also, make sure to read all labeling to see if the product may have encountered
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nuts during the manufacturing process. If a student comes to school with a product that is
potentially unsafe due to these allergy issues, the item will be kept in the office for parents to pick
up later.

e Should any students in your child’s classroom have additional health or dietary restrictions, you may
receive a specialized letter from their teacher with specific birthday treat requests.

CHILD CUSTODY ISSUES

The Eau Claire Area School District will maintain strict neutrality between parents who are involved in an
action affecting the family, unless otherwise directed by Court Order. Prior to the start of the school year,
the family will be expected to provide the building administrator with current information on any Court
Order relevant to school. In the absence of a Court Order, neither parent will be deemed to have rights
superior to the other parent. Either parent may provide the building administrator with a certified copy of
the most recent Court Order. NOTE: Unless directed in the most recent Court Order, both parents,
custodial and non-custodial, are entitled to all grade reports, newsletters, disciplinary action letters, and
teacher/principal conference appointments. The non-custodial parent must make a written request for the
specific information requested and provide address information.

CRISIS EVACUATION PROCEDURES

In the event of an evacuation that requires us to leave school property, we will evacuate to Peace Lutheran
Church, 501 E. Fillmore Ave. If there is an emergency that requires us to leave the school grounds, parents
will be notified from the district office with further directions of when and where to pick up your child.
Students who ride the bus will be transported home on the bus after the media has notified the public of the
emergency evacuation.

DROPPING OFF/PICKING UP STUDENTS

The sidewalks and crossroads around Manz School are very busy at arrival and dismissal time.
Parents are reminded not to park near the crosswalks as Safety Patrollers have a difficult time
seeing the entire street when cars block their vision. The following guidelines will make Manz a
safer place during these busy times:

e Do not park on Fillmore Ave. Use the drop-off lane (no parking).

e Bus drop-off and pick-up is located on the north side of Manz on Fillmore Ave at Door #1.
(front door). Do not enter this area from 8:15-8:45 and 3:15-3:45.

o Dismissal for K & 1t grade students: Please wait outside the school by Door 4-by the
playground. The teachers and students will come out this door at dismissal. Then the
teachers will release the students to walk to you after seeing you.

NOTE: Due to safety concerns, we ask that parents do not stay on the playground after they drop their student off in the
morning at 8:20. Manz staff will be wearing brightly colored vests, so students know who can assist them.

FIELD TRIPS

The ECASD provides each grade level a school district sponsored field trip that is aligned to curriculum
within that particular grade level. Please look for communication from your child’s teacher regarding these
trips. Additionally, the PTA funds a field trip experience for each grade level.

LOST AND FOUND

We keep our lost and found items in the lobby entrance near the school office. Should your child lose
anything, be sure to have him/her check this area. Please place names in jackets, boots, hats, lunch boxes,
etc., to help us identify lost items. Small items such as money, jewelry, and keys can be claimed in the office.
Each month we take unclaimed items to charity, so please check for lost items immediately.




PARENT-TEACHER ASSOCIATION (PTA)

Manz has an active and supportive Parent-Teacher Association. Early in the school year you will receive
information from the PTA with contact and other details about PTA events for the year. Our PTA provides
many things for our school through fundraising and planning special events. We hope you will be an active
member of our Manz PTA.

PET VISITS

If you wish to bring your pet to visit your child’s classroom, you must complete and return the “Pet Visiting
Form”, which can be obtained in the office. Pet visits must be approved by the building administration.
Please make sure that your pet meets all the requirements listed on that form. Due to health concerns and
allergies, many pets are prohibited at school.

Furthermore, while pets are a wonderful addition to any family, we ask that you not walk with them up to
the building on arrival. The ECASD is not liable for any animal-related injuries obtained by people or the
animal itself.

RCU AT MANZ

Manz is again partnering with Royal Credit Union to provide students with a volunteer opportunity to
learn more about financial literacy, savings, leadership, and more. Students that participate will have the
option to make small deposits into their own RCU account on a weekly basis. Through this, select fifth
grade students will have the opportunity to become trained “bank tellers” at Manz. Those selected will get
trained by RCU staff at their headquarters in downtown Eau Claire. Those students, along with an RCU
representative, have banking hours in the morning, providing students with the opportunity to participate.
This is a volunteer program and is not required by any students at Manz.

SAFETY PATROL

Our elementary schools in Eau Claire provide a leadership opportunity for students called Safety Patrol.
Safety Patrol provides for safe crossing of streets as students come to school and leave after. Mr. Wagner is
our Safety Patrol Supervisor. Patrollers are on duty daily from 8:20-8:45 a.m. and 3:35-3:50 p.m. The corners
where safety patrollers are assigned are Fillmore/May; Fillmore/Eisenhower; Taft/Eisenhower.

Please note: Although we aim to have an adult crossing guard at the corner of May Street and Hamilton
Avenue, there are times when the position is not filled. Please encourage your child(ren) to take extra
precautions.

SAFETY AND SECURITY

Safety at school is our top priority. For that reason, all school doors remain locked throughout the school
day. If you are planning to come to Manz, please use the main door (Door 1). Please plan to buzz in prior to
entry. We require all people who enter the building to sign in and wear a visitor badge. Lastly, visitors to our
school will be limited.

SCHOOL VISITORS (Lunch Only)
If you are hoping to visit (during lunch), please be sure to use the following expectations:
e Let the office know in advance of your arrival. Calling prior to or putting a note in your child’s folder
are acceptable.
e Any visitor must have parent or guardian’s approval first.
e Plan to sign in and sign out of the office with your license/identification badge using our system,
“Raptor.”




e Due to safety, security, and space, we do not permit visitors to eat lunch in the Cafeteria with their
child(ren). Locations for visiting lunches may include the front office table or a small conference
room, depending on availability.

STUDENTS BRINGING ELECTRONIC DEVICES/PHONES
If a family plans to have their student carry a device to/from school for communication purposes, please
adhere to the following:

e The device is turned off once the student arrives at school.

e Device is stored in the student’s backpack OR office.

e  All wearable devices (smart watches with 2-way communication) should be turned off.
L]

Please do not plan to text your student during the school day with changes in after school plans.
Please call the office.

SUPERVISION - BEFORE and AFTER SCHOOL

The playground is “open” and supervised starting at 8:20. Children should not arrive before 8:20 a.m. The
morning bell rings at 8:40 a.m. Children are not to enter the building until the bell rings, unless the weather
is inclement. Playground supervision is not provided after school until 8:20. Children are to go directly
home at dismissal but are welcome to return after they check in at home first.

TELEPHONE CALLS

In case of emergency, please call the school office. Students are then called to the office to receive messages.
Whenever possible, please refrain from calling the office between 3:15-3:30 if trying to get a message to your
child unless it is an emergency.

TITLE I PROGRAM
Title Iis a federal program to assist schools with meeting the academic needs of students. Title funds can be
used for the following:

e Enhancing core curriculum

e Providing additional resources for students beyond the core curriculum

e Providing funding for staff to offer after-school enrichment activities

e Technology

e Family Engagement

e  Family Programming (guest speakers, family events, etc.)

YMCA CHILD CARE
Before and after school childcare is offered by the YMCA. Please call the YMCA at 836-8460 to register or
for more information. More information can be found on the YMCA of the Chippewa Valley Website.
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