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If students do not yet have a College Board account, they should create one now, so that they 
can easily register for their AP exams in the school year. Students can create an account 
at www.collegeboard.org. However, many students may already have an account.  If you 
already have an account, DO NOT create another account. If you cannot log into your College 
Board account, you need to call College Board at 888.225.5427 to gain access to your account. 

Here are some helpful hints for setting up your account or updating your information if you 
already have an account:  

 Make sure it's the student’s legal name that is on the account! This may seem obvious, 
but we have known quite a few parents who have created accounts to view scores; and 
have accidentally created an account in their name. You don’t want mom or dad’s name on 
your AP scores when you apply to college! Students have also created accounts with their 
nicknames; it should be your full legal name.  

 Students should use their personal email address associated with their account. This 
should not be their Bloomfield Google Account (ex: bennyblackhawk@bloomfield.org). 
You will lose access to that email account when you graduate, and to see your scores or 
see your AP account, you need to use an email you will have access to.  

 In the event you forget your College Board password, College Board will send you an 
email to reset it; you must be able to access that email. Students should not use a parent’s 
email address. If you already have an account, please check the email address associated 
with it and update it if necessary.  

 If you have problems logging into your account, please contact the College Board 
directly (888-225-5427). College Board is not connected to BHHS, and therefore will not 
allow the BHHS AP Coordinator to change or access the student account information.  

 Please put your College Board login somewhere in your phone – in the notes or a 
photo of the username and password. You will use this multiple times in high school, so 
you’ll want to remember it.  

 
 
 
 
 
 

Create a College Board account or update your existing one 

http://www.collegeboard.org/


 
 
 
 

Below are the 2026 AP Exam Fees: 

 
$110 per AP Exam 
 
$20 for students approved for a Fee Waiver. (Families will need to fill out the Nutrition and Education 
Benefits form to see if you qualify.) 
 
$40 Late Registration Fee (after November 7, 2025) 
 
$40 Cancellation Fee for any cancellation after November 14, 2025. 
 
No refunds will be given after November 14, 2025. 
 
You must register on College Board AND Total Registration in order for your AP exam to be 
ordered. Both steps must be completed by November 7, 2025, for exams to be ordered.  

 

 

 
 

Registration is a two-step process: 
 
1) Complete the registration and payment on the Total Registration site. If you have taken 
AP exams at BHHS in previous years, you should use your existing Total Registration 
account. Parents and students should both be present while registering to ensure that the 
correct exams are ordered. Please be sure to have a credit card or debit card available 
before beginning registration. 
 
2) Complete the confirmation on the College Board’s My AP site for each AP course. Enter 
the Join Code provided by Total Registration or your classroom teacher. You will then be 
prompted to fill out your registration information. Under each course click “Register for the 
exam” and indicate whether or not you plan to take the AP exam. 
 
Here are the important dates for the registration process: 

 Friday, November 7, 2025 at 3:00 pm - Regular Registration Ends 

 Friday, November 7, 2025 at 3:01 pm late registration begins for all exams except AP 
Macroeconomics.  

 Friday, March 6, 2026 at 3:01 pm - Late registration for AP Macroeconomics.  

Each late exam costs an additional $40 and must be paid in full at the time of ordering.  

2025-26 AP exam fees 

Exam Ordering Information 

https://www.bloomfield.org/fs/resource-manager/view/eab1d8c9-08bf-49c5-9fd0-0dff36189d00
https://www.bloomfield.org/fs/resource-manager/view/eab1d8c9-08bf-49c5-9fd0-0dff36189d00
https://www.collegeboard.org/
https://user.totalregistration.net/AP/232447
https://user.totalregistration.net/AP/232447
https://myap.collegeboard.org/login


 

 

 

 
 
Students may earn college credit for their AP courses, based on their exam scores. Each college has 
their own policies on how they award college credits for AP exams. Many colleges recognize a score of 
3 or higher. Some colleges require a higher score so please use the credit policy linked below to 
search requirements for your college. 

Using the AP Credit Policy Search, students can see how their particular college or university awards 
college credits for AP. Students can search by AP Exam, or by College. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Earning Credit for AP Exams 

https://apstudents.collegeboard.org/getting-credit-placement/search-policies


 

 
 
All students enrolled in AP courses must enroll in the appropriate AP Classroom on the College 
Board's My AP site. 

During the month of September, your AP teacher will provide you with the join code(s) necessary to 
join the correct sections of your course. 

** Joining the AP Classroom is NOT the same as ordering the exam, even if you indicate on the CB 
site that you plan to test. You MUST follow the two-step registration process (registering in College 
Board AND Total Registration) by November 7th and pay in full for your exams in order for them to 
be ordered. If you do not pay for your exam prior to the deadline, an exam will not be ordered for 
you.  

 

 

 

 

College Board/AP Classroom (My AP site) 

http://myap.collegeboard.org/
http://myap.collegeboard.org/


 

 
 

 

 

 

 

Exam Schedule 



 

 
 

All communications regarding exams will be via your email. You should check this regularly to 
ensure you know when and where to report for your exams.  
 
Morning Exams: 
 Report Time: 7:30 am  
 Report directly to your assigned testing room. Room assignments will be sent to your email. 
 See the schedule above for anticipated end time for regular time exams. 
 Lunch: Students will eat lunch before or after testing, students with 2 exams on one day plan on 
bringing their lunch or snacks for between exams.  
 Extended time students and students taking two tests in a day should bring their lunch; you will 
not be able to access the cafeteria.  
Afternoon Exams: 
 Report Time: 11:30 am   
 Report directly to your assigned testing room. 
 See schedule above for anticipated end times for regular time exams. End times for afternoon 
tests are unpredictable, and may vary from those listed here. Extended time exams will end later.  
 Make sure to tell your coach or advisor that you will miss practice/games/meetings, if 
applicable. 
Two exams in a day: 
You will need to bring a bag lunch. You will have an opportunity to eat (quickly, ~ 15 minutes) in a 
designated area between exams. You might also consider bringing a "snack lunch" that you can 
space out and eat during the exam breaks and the break between tests. 
All Exams: 
 Please be ready to go when you arrive! Pencils sharpened, stopped at the restroom, etc. Check 
the list of what to bring/not bring below. We will begin promptly! 
 Students cannot be dismissed early. All test takers must remain until the standard testing 
time is finished. 
 Students should bring with them only what is necessary for exams. In most testing rooms, we 
have very little extra space for student belongings. 
 
 

What to Bring: 
 Several sharpened No. 2 Pencils with erasers (not mechanical pencils) 
 Pens (dark blue or black ink only) 

Exam Day Logistics 



 Calculator (Biology, Calculus, Chemistry, Statistics, Environmental Science, Macroeconomics, 
Microeconomics, Physics, & Precalculus.) - be sure yours meets the requirements for your exam. No 
calculators will be provided. 
 Layers of clothing (It could be warm or cooler. It's unpredictable) 
 Water/small snack 
 Bagged lunch - if you have two exams in the same day, or if you have an extended time test. 
You might consider bringing a "snack lunch" that you can eat during breaks if you are taking 
multiple tests. 
What NOT to Bring: 
 Backpack/Large Bag - if at all avoidable. 
 Test Prep Books/Class Notes/Textbooks/etc. - These cannot enter the test room at all. Leave 
them at home. 
 Cell Phones/Smartwatches - The official College Board policy is no phones in the testing room.  
 Mechanical Pencils-The College Board prohibits the use of these. 
 Anything that makes noise. I 

Class Attendance Policy on Testing Days: 
 Students are excused for the entire day of exams. 

 

 

 

 
We understand that on rare occasions, students must cancel an exam. Here is our refund policy: 

• Students who cancel an exam by Friday, November 14, 2025, 3:00 pm are entitled to a full 
refund of the exam fee. 

• After Friday, November 14, 2025, 3:00 pm, there are no refunds. 
• Late fees are nonrefundable. 

 

Any questions or concerns, please contact LouAnn Frantz, lfrantz@bloomfield.org 

 

 

 

 

Exam Cancellations and Refunds 

https://apstudent.collegeboard.org/takingtheexam/exam-policies/calculator-policy

