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Independent School District

2025-2026 Photography Forms

All Photographers

Everyone who will be working within Plano ISD is asked to fill out the
Contractor form linked below.

Photographer - Contractor Form

If Plano I1SD is paying the contractor/company services with Plano ISD
funds they must go through the HR contractor process

Plano ISD requires all non-employee personnel working within Plano ISD in
areas where students are present are required to complete fingerprinting
through IdentoGO, in accordance with district policy and state regulations.
Fingerprinting records completed after 2018 as a school contractor will
be accepted. If you are uncertain about your fingerprinting status or have
not been fingerprinted since 2018 as a school contractor, you must
complete this process before submitting your application. To begin the
fingerprinting process, please download and follow the instructions
provided in the following form:

Plano ISD Fingerprint Forms (TX9205202)

If you would like to become a Vendor as well, please reach out to
Brandi Dahlquist at brandi.dahlquist@pisd.edu.


https://myforms.pisd.edu/Forms/Badge
https://www.pisd.edu/site/handlers/filedownload.ashx?moduleinstanceid=71246&dataid=49646&FileName=Fingerprint%20Forms%20-%20LEE%20-%20Plano%20ISD%20TX920520Z.pdf
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PLANO

Independent School District

2025-2026 Photography Requirements

Below are the required submittals for each type of photography.

For Action/Sideline Photography
- Fill out the Photographer Contractor Form
- No Proof of Insurance required.
- No signed contracts required.

Team Photography
- Fill out the Photographer Contractor Form
- Proof of liability insurance in the amount of $1,000,000 with Plano ISD listed as
the certificate holder.
- ADDENDA # 1 and a Photography Quote Agreement.

Student Class Photography
- Fill out the Photographer Contractor Form
- Proof of liability insurance in the amount of $1,000,000 with Plano ISD listed as
the certificate holder.
- ADDENDA # 1 and a Photography Quote Agreement.
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Plano Independent School District
e Campus Picture Contracts

PLANO ADDENDA # 1

Independent School District

All pricing for school pictures will include pricing to support the percentage of earnings
already established through the campus contract. If you or the company, you represent plan
to participate in student/class photography fill out the information below. By filling out this
information your company will be added to the approved photography list.

Company Authorized Signature

Authorized Signature Date

Company:

Authorized Agent Name:

Email:

Phone:

Mailing Address:

Street

City State Zip
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@ PHOTOGRAPHY QOUTE AGREEMENT
PLANO

Independent School District

THIS AGREEMENT (“The Agreement”) BY AND BETWEEN PLANO INDEPENDENT
SCHOOL DISTRICT (PISD) AND

(“The Photographer”) shall define the terms your firm will provide team and individual photography
(including theme or other special posters) for the schools.

As part of this Agreement the Photographer will offer the following products and services to the
parents and students at each identified school. These Basic packages will be consistent through PISD
and cannot be altered without the written consent of PISD, you can however offer Deluxe and ADD-
On packages of your choice and make available to parents and students as shown as an example
below.

Photographers will provide digital copies of pictures to school personal for school district use (such
as yearbook and programs).

SAMPLE: PACKAGE A $38.00 — Includes (1) 8X10 Team, (2) 5x7 Individuals, Digital Copy
Please fill out your pricing below.

BASIC PACKAGES:

PACKAGEA $ - Includes

PACKAGEB $ - Includes

PACKAGEC $ - Includes

PACKAGED $ - Includes

DELUXE PACKAGES:

PACKAGEF $ - Includes

PACKAGEG $ - Includes

ADD ONS:
-$ -3
-$ -3
-$ -3




Fall Payment

On or before the last day of the semester (December 15) you will provide the District copies of all
student purchase forms along with a check made payable to the school in the amount of 15% (the
“License Fee”) of all Gross Sales (“Gross Sales” shall be defined as the total amount of each order
before any and all expenses including but not limited to fees for bad checks) collected by the
Photographer for all Fall Team and Individual pictures sold.

Spring Payment

On or before the last day of school (June 1) you will provide the District copies of all student
purchase forms along with a check made payable to the school in the amount of 15% (the “License
Fee”) of all Gross Sales (“Gross Sales” shall be defined as the total amount of each order before any
and all expenses including but not limited to fees for bad checks) collected by the Photographer for
all Spring Team and Individual pictures sold.

The License Fee and spreadsheets shall be remitted to, the office manager of the school where
services were rendered, on or before the due dates. Also send the spreadsheet to the group sponsor
or coach.

Photographer and all employees associated with the Photographer having any direct contact with
PISD students will comply with State and District security policies. Vendors will provide proof of

liability insurance in the amount of $1,000,000 with Plano ISD listed as the certificate holder.

This is the entire Agreement and is acknowledges by the signatures below.

Executed this day of 2025 by the Photographer.

Name Title Signature
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