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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES 

A G E N D A  A N D  O R D E R  O F  B U S I N E S S – REGULAR MEETING 
Thursday, July 18, 2019 

 
Baden High School – Gymnasium 

825 Southwood Drive, South San Francisco, California 
 

 
 

OPEN SESSION - 7:00 p.m.  
 
A. CALL TO ORDER 
 
B. ROLL CALL 
     
C. PLEDGE OF ALLEGIANCE  
 
D.      REVIEW OF AGENDA 
 
E.      PTA COUNCIL REMARKS  
 
F. STAFF ASSOCIATION REPRESENTATIVES’ REMARKS 
 

 South San Francisco Federation of Adult Educators  
 South San Francisco Classroom Teachers Association  
 California School Employees Association Chapter 197 

 
G.      PERSONNEL COMMISSION   
 
H.  ITEMS FROM THE BOARD 
 

 Announcements 
 Board Calendar 
 Board Committee Reports 

 
I.     SUPERINTENDENT’S REPORT 
 

a. Summer School graduation 
 

b. Other 
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J.       COMMUNICATIONS 
  
 Public comments are limited to three minutes per individual. Name/address 

cards are placed in the back of the room to be completed and given to the 
secretary. The Board President will call upon individuals in random order who 
have requested to speak.  Each person may only speak once, and is required 
to address the Board from the podium. The meeting is recorded. Individuals 
may address the Board concerning school business not on the agenda, but 
public comment cannot be acted upon or discussed by the Board unless 
placed on the agenda at a subsequent meeting, in accordance with the law, 
the Brown Act. The Board may request staff to respond orally at the meeting or 
in writing at a future time. 

 
K. PRESENTATIONS  
 
 (IInnddiivviidduuaall  pprreesseennttaattiioonnss  aarree  lliimmiitteedd  ttoo  aa  mmaaxxiimmuumm  ooff  1100  mmiinnuutteess..))  
  

1. ADMINISTRATION 
  

a. Update on Workforce Housing 
 
Representatives from DCG Strategies, RBC Capital, and 
Isom Advisors will provide an update on the financial 
feasibility findings related to workforce housing in the 
District.    
 

2. HUMAN RESOURCES 
 

a. Peninsula Conflict Resolution Center (PCRC)/Communities 
in Schools (CIS)  
 
Michelle Vilchez, Executive Director for PCRC will present 
information on a CIS model which provides student support 
enabling them to remain in school and succeed in life. 
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L. CONSENT AGENDA: The following items are submitted for Board approval.   
  One motion will authorize action for those items so designated. 
 
               PAGE 
 

1. ADMINISTRATION 
 

a. Minutes to the special Board Meeting, June 20, 2019.                    1 - 9 
 

b. Minutes to the regular Board Meeting, June 27, 2019.                 10 - 19 
 

c. Staff recommends the approval for Board members and the     20 
Superintendent to participate in the annual CSBA conference  
in San Diego, CA, December 4 - 7, 2019 
 

d. Staff recommends the approval of the Department of       21 - 22 
Education childcare contract CCSP-8542 amendment #3. 
 

e. Staff recommends the approval of the Department of       23 - 25 
Education childcare contract CCTR-9247 amendment #1. 

 
f. Staff recommends the approval of the Department of       26 - 27 

Education childcare contract CSPP-9539 amendment #1. 
 

2. EDUCATIONAL SERVICES 
 

a. Staff recommends the approval of the 360 Degree Therapy         28 - 33 
staffing agreement for 2019-20. 
 

b. Staff recommends the approval of the Staff Rehab staffing          34 - 42 
agreement for 2019-20.  
  

c. Staff recommends the approval of the SMCOE agreement          43 - 45 
for professional English Learner service for 2019-20.  

 
d. Staff recommends the approval of the SMCOE agreement          46 - 47 

for a Monte Verde ES community garden in 2019-20.  
 

e. Staff recommends the approval of an exception to BP/AR          48 - 49 
1330 for a Genentech Board of Directors meeting.  

 
3. HUMAN RESOURCES 

 
a. Certificated Personnel Assignment Order                                      50 

 
b. Classified Personnel Assignment Order                    51 - 53 
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               PAGE 
 

4. BUSINESS SERVICES 
 

a. Purchase Order Listing, June 1 - 30, 2019.                           54 - 57 
 

b. Warrant Register, June 1 - 30, 2019.                             58 - 88 
 

c. Cash Receipts, June 1 -30, 2019.                                  89 - 100 
 

d. Gifts to the District, June 2019.    101 - 102 
 

e. Staff recommends the approval of the declaration of                103 - 109 
surplus items. 
 

f. Staff recommends the approval of professional service       110 
agreements under $25,000. 
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               PAGE 
 
INFORMATION/DISCUSSION 
 

1. HUMAN RESOURCES 
 

a. Williams Uniform Complaints for Second Quarter   111 - 112         
Ending 6/30/19 
 
Staff will present to the Board, the Quarterly Report on 
Williams Uniform Complaints for the quarter ending 6/30/19, 
per Education Code Section 35186. 
 

b. Intra-District Transfer Appeals Process   113 - 114         
 
Staff will review Board Policy 5116.1 and Administrative 
Regulation 5116.1 concerning the Open Enrollment/intra-
district transfer appeals process, which is handled by the 
Student Services Department.   
 

ACTION  
 

1. ADMINISTRATION 
 

a. Resolution No. 19-49 for Trustee Compensation                   115                       
   
The Board will discuss the adoption of Resolution #19-49: 
To allow stipend payment for Trustee Lujan who was absent 
from the June 27, 2019 Board meeting. 

 
b. Approval of 2019-20 SSFUSD Governance Calendar        116 - 117 

  
Staff recommends the approval of the SSFUSD 2019-20 
Governance Calendar, which highlights when certain items 
come before the Board, categorized by department and 
month, as presented to the Board. 
 

2. EDUCATIONAL SERVICES 
 

a. Approval of Beacon Therapeutic Agreement                       118 - 124    
 
Staff recommends the approval of the 2019-20 Beacon 
Therapeutic agreement, to provide required school-based 
mental health services at middle school and elementary 
levels, aligned to individual student IEPs, as presented to 
the Board. 
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                 PAGE 
 

b. Approval of Authorized Signatures         125 - 126                    
   
Staff recommends the approval of the updated authorization 
signatures for the Department of Rehabilitation contracts, as 
presented to the Board. 
 

3. BUSINESS SERVICES 
 

a. Approval of Award of Contract for the SSFHS Portables       127-128 
                           Demolition Project      
 
  Staff recommends the approval of the award of contract to 

the lowest bidder, Demolition Services & Grading, Inc., in 
the amount of $124,510, for the demolition of SSFHS 
portables, as presented to the Board.   

 
REVIEW OF FUTURE AGENDA ITEMS AND MEETINGS 

 
August 15, 2019 

• Summer School report 
• Approval for Superintendent to participate in ACSA Leadership summit  
• Approval of School Loop renewal agreement      
• Discussion on the implementation of an Ad Hoc Safety Committee 
• Update on construction/modernization/fields projects 
• Discussion on alternative sites for SSFHS baseball field until project is DSA 

approved 
• Approval of YSB Alternative to Suspension MOU   

 
September 12, 2019 - Televised 

• Teaching and learning presentation - Spruce ES 
• Introduction of Student Trustee/ASB High School Presidents 
• Discussion of October 24 Community Forum topic(s) 
• Discussion of BP 5116.1 regarding intra-district transfers  
• Presentation and approval of year end unaudited actuals   
• Public hearing and resolution for confirmation of sufficient student 

textbooks/instructional materials 
• Resolution for Attendance Awareness Month  
• Resolution Honoring Hispanic Heritage Month  
• Resolution on GANN limit   

 
September 26, 2019 

• Teaching and learning presentation - Buri Buri ES 
• Update on Safe School Plans 
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• Resolution for California Week of the School Administrator    
• Resolution honoring Filipino American History Month    

 
October 10, 2019 

• Teaching and learning presentation – Junipero Serra ES 
• Teaching and learning presentation - Skyline ES 
• Williams report for 3rd quarter ending 9/30/19 

 
October 24, 2019 - Community Forum 

• Topic(s) TBD 
 

October 26, 2019 – Board and Superintendent workshop - (Board room) 
 
SUMMARY OF BOARD DIRECTIVES 
 
GOOD AND WELFARE 
  

 Comments from Board Members and Superintendent 
 
ADJOURNMENT  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Copies of the agenda only are posted next to the front door of the District Office at 398 B Street, and at the following public libraries: South San 
Francisco libraries, West Orange and Grand Avenue, and the Daly City Library on Wembly Avenue, Daly City. It is also available for review at the 
District’s website: www.ssfusd.org (Click on Board Meeting Agendas and Minutes).   

 
 1) A CD is made of the Open Session of each meeting; 2) Any writing or document that is a public record relating to an open session agenda item, and 

is distributed less than 72 hours prior to a regular meeting will be made available for public inspection in the District Office located at 398 B Street, 
South San Francisco, California 94080.  If however, the document or writing is not distributed until the regular meeting to which it relates, then the 
document or writing will be made available to the public at the location of the meeting, as listed on this agenda.; and 3) For special accommodation to 
participate in this meeting, please contact the Office of the Superintendent, a minimum of 48 hours prior to the meeting:  Telephone--(650) 877-8705, 
Fax--(650) 588-8113 or e-mail: ncantley@ssfusd.org  
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
Minutes of the Board of Trustees’ Special Meeting of June 20, 2019 

 
 
OPEN SESSION   
 
A. CALL TO ORDER – 5:05 p.m. 
 
B. ROLL CALL 

 
   Board Members:  Mr. John Baker - Present 
       Mr. Eddie Flores - Present 
                          Ms. Daina Lujan - Present 
                           Mrs. Patricia Murray - Present 
       Mrs. Mina Richardson - Present 
 
               Cabinet Members:   Dr. Shawnterra Moore, Superintendent - 
     Absent  
            Mr. Keith Irish, Assistant Superintendent, 

                Educational Services and Categorical 
                            Programs - Present 

   Mr. Ted O, Assistant Superintendent,                  
    Business Services - Present    

                   Dr. Jay Spaulding, Assistant Superintendent,   
Human Resources and Student Services - 
Present 

 
C. PLEDGE OF ALLEGIANCE   

 
D. COMMUNICATIONS - None 

 
INFORMATION/DISCUSSION 
 

1. BUSINESS SERVICES - Budget study session 
 
Assistant Superintendent Ted O began the session by reviewing District 
information.  SSFUSD serves 8,500 students at 15 schools, with 
approximately 950 employees, and a five-member Board of Education.  
The 2018-19 student population by ethnicity is; 48% Hispanic or Latino, 
24% Filipino, 13% Asian, 6% white, 5% two or more races, 2% Pacific 
Islander, and 1% African American.  21% of students are English 
Language Learners and 42% are Eligible for Free and Reduced Meals. 
 
LCAP Goals and District Priorities 
The District priorities align with the LCAP goals to move the District 
forward. 
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Revenue Limit vs. Local Control Funding Formula (LCFF) Funding 
Starting in 2013-14, LCFF was Governor Brown’s plan to equalize all 
school districts by converting the funding model. Categoricals were 
changed into one revenue stream.  LCFF takes into account and 
addresses students with greater needs.  These unduplicated students 
include English Leaners, Students on Free and Reduced Price Meals, 
Foster Youth, and the Homeless. It also provides districts with more 
flexibility on how they spend the funds. The transition was planned to 
take eight years, but was achieved in six years.    
 
Major Changes Made by the Local Control Funding Formula (LCFF)  

 

 
 

The introduction of the LCAP was a major addition and changed districts 
from a community model to an empowerment model.  The community 
was engaged to develop the LCAP.   
 
Funding for School District – LCFF vs. Basic Aid 
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The State backfills LCFF money.  With Basic Aid districts, any overflow 
goes to the district and the State pays nothing to reach the LCFF level.  
SSFUSD is among the 10% of California school districts which are basic 
aid. 
 
Funding for Education 
• Funding for schools in California is a complex subject.  Funding 

comes from many sources - primarily from the State, but with 
significant components from the Federal Government, local sources, 
and donations. 

• For SSFUSD, the district’s primary source of funding is from property 
taxes, rather than the State. 

• Understanding the revenue sources and the restrictions on each 
source is the starting point for understanding the District’s financing. 

• Most funds may be used for any educational purpose, while others 
come with restrictions. 

 
Revenues Sources 
LCFF: State Aid, Education Protection Account, Tax Relief Subventions, 
Secured Tax Rolls, Unsecured Tax Rolls, Prior Year Taxes, and 
Community Redevelopment Funds 
 
Federal: Special Education Entitlement, Special Education 
Discretionary, Interagency Contracts, Title I, II, and III, Migrant 
Education, Vocational Education, and all other federal revenue. 
 
State: Special Education, Mandated Costs Reimbursements, Lottery, 
and all other state revenues. 
 
Local: Community Redevelopment Funds not subject to LCFF 
deduction, Lease and Rentals, Interest, Interagency Services, Tuition, 
Gifts and Donations, all other local revenue. 

 
SSFUSD Budget Highlights 
• SSFUSD has approximately 300 program/department budgets 
• Some of the budgets are allocated to the schools while other are 

managed by the District Office 
• If broken down by the budgets allocated to schools, there are 

approximately 750 budgets in this district 
• The number of budgets change each year depending on new grants 

from the Federal, State and Local grantors 
• Total amount of all budgets is approximately $110 million 
• Of this amount, approximately 1/3 is restricted and 2/3 is unrestricted. 

 
Annual Budget Cycle 
• July - budget is adopted. 
• The District approves its budget before the State does and has 45 

days to revise it. 
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• December - 1st Interim report, with a cut-off date of October 31. 
• January - Governor releases the next year’s proposed budget. 
• March - 2nd Interim report, with a cut-off date of January 31. 
• April - a preliminary budget report, only in districts classified as 

“qualified” 
• May - Governor’s revised budget. 
• June - public hearing on proposed budget. 

 
Considerations When Developing a Budget 
• Can the District consolidate services or oversight to achieve 

efficiencies? 
• Can the District apply technology or identify work-arounds to reduce 

costs? 
• What costs can be cut versus small allocations of positions? 
• Can fees or grants cover the costs of providing the service? 
• Can the District reduce service levels rather than cut a program? 
• Is there a growing demand for the service or does it reach vulnerable 

population? 
• Is the program mandated?  If so, can costs be reduced? 
Mr. O stated that SSFUSD is not in a situation where it needs to 
consolidate programs or reduce services. 
 
2019-20 Allocations to Schools  
Assistant Superintendent O reviewed the allocations made to the 
schools, which are managed by the principals at each site.  President 
John Baker asked what the discretionary funds are based on.  Mr. O 
replied they are based on CalPads ADA.  Assistant Superintendent Keith 
Irish said, when he was reviewing this information with principals, some 
parents asked if high need schools would get higher allocations based 
on the number of students enrolled.  He told them that Federal funds 
help those sites.  Trustee Eddie Flores asked which the six Title 1 
schools are.  Mr. O replied they are Los Cerritos ES, Martin ES, Spruce 
ES, Sunshine Gardens ES, Baden HS, and the District Office.   
 
Trustee Flores inquired about custodial fees for Hillside and Serra Vista.  
Mr. O replied that Hillside has a State program which receives State 
funds and Serra Vista is not a school.  Assistant Superintendent Jay 
Spaulding said it is a facility.  Trustee Daina Lujan stated that, while 
Serra Vista is not a school, it is included for transparency to account for 
the $2K allocation in custodial fees.   
 
Trustee Flores asked how Title 1 appropriations are calculated.  Mr. Irish 
said it is the number of students qualified at each school and the 
calculation is per student ADA, which is why the data is so important.   
 
President Baker asked about the Detention category.  Mr. O said it also 
serves as a cushion if sites overspend.   
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Vice President Patricia Murray asked how donations are tracked.  Mr. O 
replied that sites turn in their information to the District Office, where it is 
added as site revenue.  Trustee Flores questioned if the revenue is not 
reported.  Mr. said it is not until the funds are received.  Trustee Mina 
Richardson asked why schools are allocated discretionary funds.  Mr. O 
replied the funds are used for supplies, field trips, trainings, etc. Trustee 
Richardson asked if Junipero Serra ES’s principal can pay for their 
crossing guard.  Mr. O said that school receives lots of donations.  Some 
sites pay for their own crossing guards and some ask for funding.  
President Baker said each principal understands the unique needs of 
their school.  Trustee Flores asked if the donation accounts for each 
school could be shared with the Board and Mr. O replied yes.  Vice 
President Murray asked if donations are put into the ASB accounts.  Mr. 
O said it depends on how the use of the funds is specified by the donors.  
ASB funds have more restricted use, while there is more flexibility with 
general donations.  If a donor does not specify, principals can decide 
which fund the money goes into.  Dr. Spaulding said when he was the 
Buri Buri ES principal; some companies matched donations, so parents 
would sometimes donate to a specific grade level.  Trustee Flores asked 
whether there is a cap on donations.  Mr. O said there was not.  Dr. 
Spaulding added that some school districts have educational 
foundations to raise money.   
 
LCAP Goals/Actions in Budget 
• Under the Local Control Accountability Plan (LCAP), districts are 

required to put aside funds to provide additional support for the 
unduplicated students in the district. 

• The unduplicated students include English Leaners, Students on 
Free and Reduced Price Meals, Foster Youth, and Homeless.  

• For 2019-20, the District has budgeted $6,838,140 as LCAP-
Supplement Funds to support these students. 

• The LCAP is made up of three goals and multiple actions within each 
goal.   

o Goal 1 - Academic Achievement 
 Made up of 20 main actions and many sub-actions 
 Total of $6,454,040 is budgeted under this goal 

o Goal 2 - Professional Development 
 Made up of 1 main action and multiple sub-actions 
 Total of $175,100 is budgeted under this goal 

o Goal 3 - Student, Parent and Community Engagement 
 Made up of 3 main actions and multiple sub-actions 
 Total of $209,000 is budgeted under this goal 

 
LCAP Unduplicated Pupil Percentage and Amounts  
The following shows how much the District puts aside each year for 
unduplicated students. 
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2019-20 General Fund Proposed Revenues 
 

Revenues   Dollar amount Percentage  
LCFF Revenue             $  93,854,315                 88% 
Federal Revenue  $    3,424,042                   3% 
Other State   $    6,556,916                   6% 
Other Local   $    2,612,089                   3% 
Transfers In               $         13,301                   0% 

                                                           Total $106,460,663 
 
2019-20 General Fund Proposed Expenditures 
 

Expenditures   Dollar amount Percentage 
Certificated Salaries  $  46,001,387       42% 
Classified Salaries  $  15,805,959                14% 
Benefits              $  24,714,223                23% 
Books and Supplies  $    4,976,151                  5% 
Services              $  13,172,698                12% 
Capital Outlay                       $         25,136                  0% 
Other Outgo   $    3,673,035                  3% 
Transfers out   $    1,000,000                  1% 

                                                             Total $109,368,589 
The bulk of expenses, 79%, are in salary and benefits. 
 
Multi-year Projection - Ending Fund Balances 
The projections are both the unrestricted and restricted program 
budgets. The amounts are prior to the State and District designations. 
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Trustee Flores asked about the jump in 2019-20 to 2020-21 and the dip 
in the net fund balance.  Mr. O said the fluctuation is caused by one-time 
expenditures, such as the $2M for NGSS adoption in 2019-20.   The 
District deficit spending is going down based on the projected revenue 
with an increase in property taxes.  President Bakers asked if the 
amounts include current labor agreements and Mr. O replied that they 
are incorporated. 

 
Ending Fund Balance Designations 
These are non-spendable.  The State requires a reserve of 3% for 
districts, SSFUSD’s reserve is 5%. 
 

 
 

President Baker inquired about the property tax repayment being 
included.  One year ago Genentech lost the litigation and they have not 
yet appealed. Mr. O said if more revenue comes in or the Genentech 
issue is resolved, this set aside can be released. 
 
Actions Taken to Address Deficit 
Staff has been prudent in reducing costs and addressing deficit 
spending.   
• Shifting allowable expenditures from the Unrestricted General Fund 

to Restricted/Categorical Programs 
o To routine restricted maintenance 
o To Title II 

• Reducing District Office department budget allocations if not spent 
each year 

• Eliminating unnecessary services whenever possible 
o Weekend security at ECHS 

• Going out to bid for District-wide copiers to reduce cost 
• Increasing revenue to cover deficit 

o Renting additional room at Serra Vista to Unitek (nursing school) 
 

Trustee Flores asked if the Cabinet and Board have ever brainstormed 
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for ideas on how to increase revenue.  President Baker said they have in 
a low key way during such study sessions.   
 
Trustee Richardson how much money the District collects through 
rentals.  Mr. O replied those funds are a small portion of revenue and the 
bulk of the District’s revenue is in property taxes.   
 
Vice President Murray asked for an update on the analysis of District 
programs.  Assistant Superintendent Irish said Director Leticia Bhatia 
has met with the new SMCOE Assistant Superintendent and reviewed 
the programs.  But it is a struggle on what to actually cut and they need 
the help of principals who are the most knowledgeable.  When meeting 
with principals, they review SPSAs and get information on the actual 
impact of the existing programs.  Trustee Flores questioned reducing 
redundancies while not cutting programs.  Dr. Spaulding said if a 
program is not effective, why is the District still using it.  Trustee Flores 
asked about an estimate of how much revenue would increase by 
looking at all programs.  Mr. Irish replied it would be significant.  
President Baker said when the District makes a transition to a new 
program it is still paying for the old one even though it is no longer being 
used.   Mr. Irish noted that, as part of the scope and sequence process, 
they look for adoptions being used when visiting classrooms.  Vice 
President Murray inquired if, for conformity, all elementary schools use 
the same program.  Mr. Irish said be believes they are working toward it, 
but finds half of the schools want one program and the other half want 
another program.  He added that they may form a committee to help 
make the hard decisions.  They want to do the analysis systematically 
and strategically.   Mr. Irish said he reviews data and asks for proof that 
a program is working.  It is hard to have the conversations with staff.   
 
Trustee Richardson asked about the Sp Ed placements and how many 
students the District is responsible for who attend schools outside 
SSFUSD.  She is in favor of streamlining programs to keep students in 
the District.  President Baker said there is an effort to repatriate students 
from County programs to the District.  Trustee Richardson questioned 
redundancy.  Mr. Irish said the District is looking to fill in missing SpEd 
programs.  He added that transportation is the biggest cost in SpEd.  Mr. 
O confirmed SpEd transportation is about $7M.   

  
STRS and PERS  
• STRS is the Certificated retirement system  

o Employer contribution rate has increased from 8.25% in 2013-14 
to 18.10% in 2020-21. 

o 20% of every dollar goes to Certificated costs in the District 
• PERS is the Classified retirement system 

o Employer contribution rate has increased from 11.44% in 2013-14 
to 23.60% in 2020-21. 
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• STRS and PERS combined costs the District $9 - $10M annually 
 

President Baker asked if the District pays all STRS.  Dr Spaulding 
replied that employees pay 10%.    The District pays 18%.  Mr. O added 
that the District’s increase is higher than the employee’s increase.   

 
Trustee Flores asked about the Williams requirement.  Dr. Spaulding 
replied that a Los Angeles lawsuit was based on funds not being spent 
on textbooks.  The outcome is that all students must have textbooks, 
Certificated teachers, and clean facilities.  In SSFUSD there have been 
complaints about rodents in classrooms (from food being left in a 
backroom) and excessive heat in some new classrooms.  The District is 
required to notify parents of all Williams complaints. 
 
Trustee Flores recommended that principals look at the information, 
which came from Business Services, on considerations when developing 
a budget. 
 
Trustee Richardson referenced the large number of PCs the District is 
buying and asked how the IT staff is encouraged to be mindful of any 
discounts.  Mr. O said the District orders Dell computers, which offers 
school districts a discounted rate. 
 
President Baker asked how much the District would be in the hole if it 
were ADA.  Mr. O replied with property tax increases of 4% for many 
years, there is less potential the District would revert.  President Baker 
noted that the San Bruno Park SD has declining enrollment leading to 
decreased revenue and has had to close schools.  Trustee Lujan said 
Redwood City SD closed four schools.  Mr. O stated that developments 
are happening and RDA money is increasing, so SSFUD will not flip.  
Revenue from developments would offset a drop in property values.  
Trustee Richardson said the City charges developers fees for child care 
facilities.  Mr. O replied that there is a process through which the City 
pays the District developer fees.   Mr. O added that when developments 
are built, the District receives more property tax funds. 
 
Trustee Richardson questioned whether the new City developments 
would bring more children into the area.  Dr. Spaulding replied that the 
City estimates about 800 students, which could be absorbed and that 
millennials are having children later while focusing on their careers 
initially.   President Baker commented on the physical consistency of the 
new developments.  Smaller units near the airport would not necessarily 
include children while the larger buildings in the PUC site might.   

 
ADJOURNMENT – 6:33 p.m.  
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
Minutes of the Board of Trustees’ Meeting of June 27, 2019 

 
 

 
OPEN SESSION - 7:03 p.m.  
 
A. CALL TO ORDER 
 
B. ROLL CALL 

 
   Board Members:  Mr. John Baker - Present 
       Mr. Eddie Flores - Present 
                          Ms. Daina Lujan - Absent  
                           Mrs. Patricia Murray - Present 
       Mrs. Mina Richardson - Present 
 
               Cabinet Members:   Dr. Shawnterra Moore, Superintendent - 
     Present 
            Mr. Keith Irish, Assistant Superintendent, 

                Educational Services and Categorical 
                            Programs - Present 

   Mr. Ted O, Assistant Superintendent,                  
    Business Services - Absent    

                   Dr. Jay Spaulding, Assistant Superintendent,   
Human Resources and Student 
Services - Absent 
 

C. PLEDGE OF ALLEGIANCE  
 
D. REVIEW OF AGENDA - No changes. 
 
E. PTA COUNCIL REMARKS - President John Sanna reported that this was his last 

meeting as the Council President.  He has enjoyed serving two years as President 
and thanked the District for its ongoing support to enhance PTA at all schools.  Mr. 
Sanna said it is good to see parents getting involved and speaking to the Board to 
initiate change.  He will continue to provide PTA reports at future Board meeting, 
probably once a month. 

 
Vice President Patricia Murray thanked Mr. Sanna for his service and said he gives 
110% to the PTA. 

 
F. STAFF ASSOCIATION REPRESENTATIVES’ REMARKS  
 

South San Francisco Federation of Adult Educators - None 
 
South San Francisco Classroom Teachers Association - None 
 
California School Employees Association Chapter 197 - None 
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G. PERSONNEL COMMISSION - Superintendent Shawnterra Moore reported that 
the last meeting was held on June 17, 2019.  During that meeting, they ratified four 
position announcements and seven eligibility lists.  The next Commission meeting 
will take place on August 19, 2019.   

 
H. ITEMS FROM BOARD  
 

President John Baker said the City subcommittee meeting took place last week.  
Items discussed included the Ponderosa childcare being on schedule, an update 
on workforce housing, the new field reservation process, a STEAM update, etc. 

 
I. SUPERINTENDENT’S REPORT  
 

a. Masters in Governance update - Superintendent Moore reported that Board 
members participate in the CSBA Masters in Governance program which 
provides them with the knowledge and skills to build and support an effective 
governance team. There are five all day courses they must attend.  She 
congratulated Trustee Eddie Flores and Trustee Mina Richardson who 
recently completed all courses and are now Masters in Governance 
graduates.  At this time, all five Trustees are graduates of the Masters in 
Governance program. 

 
I. COMMUNICATIONS - None  
 
J. PRESENTATIONS 
 

1. EDUCATIONAL SERVICES 
 

a. Instructional Framework                          
 
Assistant Superintendent Keith Irish presented information on a 
proposed framework for classroom instructional design and planning.  
This framework will support Goal 1, Academic Achievement.  Without a 
framework, it is difficult to support goals and priorities. 

 
Purpose 
“Adapting a broad but common framework for classroom instructional 
design and planning, using common instruction language, and 
consistently using research based instructional strategies in each class 
are the hallmarks of high performing school districts. (Marzano and 
Waters) 
 
An instructional framework guides student learning and provides a 
system that aligns curriculum, instruction, assessment, professional 
development, and tools to measure, monitor, and evaluate District 
practices.  It provides professional learning so all Certificated staff and 
paraprofessionals are trained on the expectations, site, and District 
instructional practices.  Mr. Irish said schools have different templates 
and the District is working to implement common instructional 
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language.  When Professional Development is not uniform across the 
District, it leads to inequity among students. 
 
Timeline 
 July 2019 - Instructional Framework Committee makes 

recommendation to Board to adopt an instructional framework. 
 August 2019 - staff begin recruiting committee members to assist 

in the development of the Instructional Framework 
Implementation Plan. 

 August 2020 through June 2021 – Instructional Coaches/staff 
begin training Certificated teacher on Instructional Framework. 

 
Rating Instructional Framework Companies 
SSFUSD has adopted a process call Fit, Feasibility, Monitor, and 
Evaluation (FFME).  All future programs, curriculum, and services are 
being vetted through this process.  Four similar frameworks were 
considered.  An evaluation process with a rating system was used by 
the Instructional Framework Committee.  The committee was divided 
into two groups which did research and shared the information with 
their colleagues. Two potential Instructional Frameworks were 
considered.  90.9% of voting members chose Danielson.  Marzano 
was also considered, but it is a new framework and was difficult to 
assess. 
 
Trustee Flores asked in what way Marzano was new.  Mr. Irish replied 
that Danielson has been in business for over thirty years and districts 
which have used that company were reviewed.  For districts which 
used Marzano, there was not enough evidence in the FFME process.  
Trustee Flores questioned why Class Framework was not chosen.  Mr. 
Irish replied it has an evaluation component and if it were selected, the 
District would need to wait until fall due to negotiations.  Dr. Moore 
added that the District would also need to send a large number of 
employees for intensive training to the East Coast if the Class 
Framework were chosen.  Trustee Flores said it is critical for everyone 
to speak the same language and an Instructional Framework is a huge 
step forward. 
 
Trustee Richardson asked if coaches would work with the District.  Mr. 
Irish said they would, on the implementation plan.  Trustee Richardson 
questioned whether the Instructional Framework is applicable to SpEd.  
Mr. Irish said all Certificated staff would share a common language and 
understanding.  The on-boarding process for new teachers would be 
revamped in the induction program.  Trustee Richardson inquired how 
long it would take to make the change in the District.  Mr. Irish said it 
takes time with different components such as lesson planning, 
assessments, collaboration, on-going evaluation/monitoring, etc.  He 
will be providing updates to the Board. Vice President Murray asked 
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about the timeline.  Mr. Irish said he would work on the application 
process soon, then the coaching program, and then collaborate with 
Danielson on implementation.  There are currently three professional 
developments days.  The goal is to provide an overview to staff in the 
spring. 
 
President Baker inquired who the committee members were and why 
Danielson was chosen.  Mr. Irish said the committee included TOSAs, 
Title 1 school representatives, a high school math teacher, department 
chair, and elementary and middle school staff.  The committee 
included members of the Teacher Leadership Team (TLT) who saw 
the alignment of the work with curriculum specialists and the symmetry 
was closer with scope and sequence work with the Danielson program. 
 
Trustee Flores asked about a plan for changing minds and if the 
committee discussed taking on ambassador roles.  Mr. Irish said the 
members have served on many committees and understand the key to 
teach colleagues is reinforcement with monitoring, support with 
induction, and colleague coaching.  Dr Moore said another component 
is in the principal evaluation system for the support of teachers.  
Trustee Flores stated that change takes time and teachers need to see 
it can be done. 
 

K. CONSENT AGENDA:  
 
Senior Executive Assistant Nalani Allen-Cantley informed the Board that the BTSA 
agreement which listed the District as South San Francisco High School District 
has been corrected on the copy which Dr. Moore will be signing. 
 
Trustee Richardson commented on the June 13 minutes and questioned whether 
the professional service agreements under $25K should be two separate items.  
President Baker said the Superintendent can approve contracts which are less 
than $25K.  Trustee Flores noted that the Board did not have the June 13 agenda 
at this meeting and could not discuss it.  President Baker recommended Trustee 
Richardson send her specific questions to Superintendent Moore.   
 
Trustee Richardson commented on the surplus items and asked if the District 
offers the public the opportunity to purchase items such as computers, in “as is” 
condition.  Assistant Superintendent Irish said he would speak with the Technology 
team. 
 
MOTION #200 (Flores/Murray) to approve Item 1a, Minutes to the Regular Board 
meeting, June 13, 2019: Item 1b, Superintendent’s vacation rollover days; Item 1c, 
Star Vista agreement for 2019-20; Item 2a, SMCOE Teacher Induction (BTSA) 
agreement for 2019-20; Item 2b, Fifth graders to participate in the San Mateo 
County Outdoor Education Program in 2020; Item 2c, Consolidated Application 
and Reporting System Spring 2019; 3a, Certificated Personnel Assignment Order; 
Item 3b, Classified Personnel Assignment Order; Item 4a, Purchase Order Listing, 
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May 1 - 31, 2019; Item 4b, Warrant Register, May 1 - 31, 2019;  Item 4c, Cash 
Receipts, May 1 - 31, 2019; Item 4d, Gifts to the District, June 2019; Item 4e; 
Declaration of surplus items; Item 4f, 2019-20 fundraising events; Item 4g, 
Professional service agreements under $25,000; Item 4g, Commercial Food and 
Supplies award for 2019-20; Item 4i, USDA processed foods distribution award for 
2019-20.  Motion Carried (Unanimous) 
 

ACTION 
  

1. ADMINISTRATION 
 

a. Approval of Superintendent’s Contract Amendments        
  
    MOTION #201 (Murray/Flores) to approve the amendments to the 

employment agreement between the District and Superintendent 
Moore.  Motion Carried. (Unanimous)   
 

b. Approval of Updated SSFUSD Governance Handbook        
  

Trustee Richardson stated that the updated handbook does not include 
orientation information for new Trustees once they are installed on the 
Board.  She wanted the Board to consider adding it to this version of 
the handbook.  Superintendent Moore noted that, as part of the May 
Board workshop, the next steps included incorporating the orientation 
material before the 2020 election.  She asked Trustees to submit their 
ideas to her on what they wanted to include in the next version of the 
handbook.  Trustee Flores agreed that the orientation material was not 
urgent and would be added before the next Board election.  He is in 
favor of a Board discussion on this topic in the next retreat.  President 
Baker said the handbook has been updated twice a year since it was 
implemented and Trustees will have other opportunities to add 
material.  Trustee Richardson said the handbook is one-sided and she 
hoped to implement the additional information sooner than later, which 
would also benefit current Board members.  President Baker said all 
Board members had agreed on the amendments for this handbook at 
the workshop. 
 

    MOTION #202 (Murray/Flores) to approve the SSFUSD Governance 
Handbook which was updated at the May 18, 2019 Board workshop.  
(AYES: Baker, Flores, Murray; NOES: Richardson).  Motion Carried on 
a 3-1 vote. 

 
c. Childcare Contract CCTR-9247 and Resolution No. 19-46    

 
MOTION #203 (Flores/Murray) to approve the Department of 
Education California State Preschool Program contract CCTR-9247 to 
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provide child care and development services and adopt Resolution 
#19-46: Authorizing designated District personnel to sign contract 
documents for FY2019-20.  (AYES: Baker, Flores, Murray, Richardson; 
NOES: None).  Motion Carried (Unanimous) 
 

d. Childcare Contract CSPP-9539 and Resolution No. 19-47   
 

 MOTION #204 (Murray/Flores) to approve the Department of 
Education California State Preschool Program contract CSPP-9539 to 
provide child care and development services and adopt Resolution 
#19-47: Authorizing designated District personnel to sign contract 
documents for FY2019-20.  (AYES: Baker, Flores, Murray, Richardson; 
NOES: None).  Motion Carried (Unanimous) 
 

2. EDUCATIONAL SERVICES 
 

a. Approval of 2019-20 Local Control Accountability Plan (LCAP)      
  

Mr. Irish thanked Mr. O and the Business Services team for their work 
on the LCAP. 
 
MOTION #205 (Murray/Flores) to approve the 2019-20 Local Control 
Accountability Plan (LCAP) and authorize submission of same to the 
San Mateo County Office of Education.  Motion Carried. (Unanimous)   

 
b. Approval of 2019-20 Local Control Accountability Plan (LCAP) 

Addendum     
  

Vice President Murray asked that in LCAP Goal 3, item 3, concerning 
parent engagement, that PTA be added to the District parent groups. 
  

    MOTION #206 (Murray/Flores) to approve the 2019-20 Local Control 
Accountability Plan (LCAP) Federal Addendum to supplement the 
LCAP and ensure eligible Local Educational Agency (LEA)s have the 
opportunity to meet the plan provisions of the ESSA.  Motion Carried. 
(Unanimous)   
 

c. Approval to Adopt Instructional Framework     
  

MOTION #207 (Richardson/Flores) to approve he Instructional 
Framework Committee’s recommendation to adopt the Danielson 
Instructional framework for the District.  Motion Carried. (Unanimous)   
 

4. BUSINESS SERVICES 
 

a. Adoption of 2019-20 District Budget    
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 Trustee Richardson asked if there was a 3% increase in facilities use.  
Dr. Moore confirmed there was an increase in lease costs and she 
would check on facilities costs. 

 
 Trustee Flores acknowledged the work of Assistant Superintendent 

Ted O and his team in helping the new Trustees understand the 
budget and Dr. Moore for organizing the budget workshop. 

 
 Superintendent Moore thanked consultant Cynthia Shieh and her team 

for putting the budget together. 
 
    MOTION #208 (Murray/Flores) to adopt the 2019-20 District Budget 

and the Multi-Year Projections for 2020-21 and 2021-22 and 
authorizes submission of same to the San Mateo County Office of 
Education.  Motion Carried. (Unanimous)   
 

b. Approval of Business Operations Consultant Contract     
 

MOTION #209 (Richardson/Murray) to approve a contract, in the 
amount of $20,700, for a consultant to provide professional services in 
the areas of school finance and business operations from July 31 to 
the end of August 2019.  Motion Carried. (Unanimous)   
 

c. Approval of Award of Contract for the Buri Buri ES Fields                            
Project      

 
  Trustee Richardson asked for clarification on this item as she thought it 

was approved at the last Board meeting.  President Baker said the 
project was approved to be bid at the prior meeting. 

 
MOTION #300 (Murray/Flores) to approve the award of contract to the 
lowest bidder, Interstate Grading and Paving, in the amount of 
$1,177,000, for construction of the Buri Buri ES fields project.  Motion 
Carried. (Unanimous)   

 
d. Approval of Amendment #17 to the VIRCO Agreement for 

Additional Classroom Furniture at Martin ES 
 
President Baker recommended that tax be added into the totals on 
future items. 
 
MOTION #301 (Murray/Flores) to approve amendment #17 to the 
VIRCO agreement, in the amount of $12,980.41 (plus tax), for office 
furniture at Martin ES.  Motion Carried. (Unanimous)   
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REVIEW OF FUTURE AGENDA ITEMS AND MEETINGS 
 
Vice President Murray requested an update on share tables in all schools, plus food 
waste, recycling, donations, etc. 
 
Mrs. Allen-Cantley noted that the discussion of BP 5116.1 would be moved to a later 
date when Director Ryan Sebers is back at work as he is best informed to talk about 
transfers. 
 
Trustee Flores questioned whether an update on workforce housing scheduled for the 
next meeting should be moved to a later date for the benefit of staff.  Dr. Moore said the 
update was only a discussion of the financial feasibility with options.  President Baker 
stated that he wanted to move forward and keep the date as planned.  Vice President 
Murray said the financial options may not be of interest to teachers unlike future 
updates.  Trustee Flores agreed with this. 
 

July 18, 2019 
• Update on workforce housing 
• Presentation on Communities in Schools (CIS)/Peninsula Conflict 

Resolution Center (PCRC) 
• Approval of the Governance Calendar for 2019-20   
• Williams report for 2nd quarter ending 6/30/19   
• Approval for Superintendent and Board to participate in the annual CSBA 

Conference 
 
August 15, 2019 

• Summer School report 
• Approval for Superintendent to participate in ACSA Leadership summit  
• Discussion on alternatives for SSFHS baseball field use due to DSA 

approval delay 
• Implementation of an Ad Hoc Safety Committee 
• Approval of YSB Alternative to Suspension MOU    

 
September 12, 2019 - Televised 

• Teaching and learning presentation - Spruce ES 
• Introduction of Student Trustees/ASB High School Presidents 
• Discussion of October 24 Community Forum topic(s) 
• Discussion of BP 5116.1 regarding intra-district transfers  
• Presentation and approval of year end unaudited actuals   
• Public Hearing and resolution for confirmation of sufficient student 

textbooks/instructional materials 
• Resolution for Attendance Awareness Month  
• Resolution Honoring Hispanic Heritage Month  
• Resolution on GANN limit   

 
September 26, 2019 

• Teaching and learning presentation - Buri Buri ES 
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• Update on Safe School Plans 
• Resolution for California Week of the School Administrator    
• Resolution honoring Filipino American History Month    

 
October 10, 2019 

• Teaching and learning presentation – Junipero Serra ES 
• Teaching and learning presentation - Skyline ES 
• Williams report for 3rd quarter ending 9/30/19 

 
October 24, 2019 - Community Forum 

• Topic(s) TBD 
 

October 26, 2019 - Board Governance workshop (Board room) 
 

SUMMARY OF BOARD DIRECTIVES 
 

1. Staff to follow up on feasibility of providing surplus items to the public. 
2. Superintendent to follow up on the question of an increase in lease costs. 
3. Staff to provide an update on share tables in all schools, plus food waste, 

recycling, donations, etc. 
 
GOOD AND WELFARE 
  
Vice President Murray reported that Genentech’s Give Back Week volunteers helped to 
beautify several District schools.  She toured Sunshine Gardens ES, where she met the 
new principal, and visited their STEAM and arts programs.  Today, she attended the 
Rotary Club’s Give Back luncheon where they shared money from their annual 
fundraiser with the community, including the District.  She thanked outgoing Rotary Club 
President Matteo Rizzo and congratulated incoming President Michele Evans. 
 
Trustee Richardson reported she visited a Lowe’s store and saw a poster of SSFHS 
student Javier Gomez who received $200K in scholarship money.  Mr. Gomez also 
thanked Lowe’s for donating trees to SSFHS. 
 
Trustee Flores expressed gratitude for the Masters in Governance classes which 
provided a great learning and collaborative experience. Last week, he represented the 
District at the Chamber of Commerce’s State of the City where Mayor Matsumoto 
spoke.  Today he also attended the Rotary Club luncheon and said that organization is 
very supportive of the District.  He gave a shout out to the San Mateo Daily Journal for 
recognizing SSFHS junior Lafu Malepeai as the Girls’ Athlete of the Year.  Trustee 
Flores acknowledged Genentech for the school beautifications.   He thanked outgoing 
PTA Council President Sanna and recognized new President Juanita Flores. 
 
Superintendent Moore thanked the Board for her contract and said she is humbled by 
their support.  She looks forward to continue working together with the Board. 
 
President Baker said the Ponderosa ES portable looks great.  He thinks the City passed 
their budget, with additional funds, at last night’s City Council meeting.  On Tuesday, he 
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met with Big Lift staff and saw kids in action in a group project.  Everything South City 
ran an article about the Boys and Girls luncheon which mentioned Dr. Moore as the 
event’s keynote speaker. 
 
ADJOURNMENT – 8:25 p.m. in memory of 
 

- Drew Wilmes, a District employee, who recently passed away.   He began 
working in the District in 1987 as a Custodian at Martin ES.  In 1989, he became 
a warehouse worker and delivery driver.  In 2003, Drew became a skilled 
maintenance worker, where he served for the last 16 years. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
DATE: July 18, 2019 
 
RE: Board Members’ and Superintendent’s participation in the 2019 

CSBA Annual Conference 
 
 
 
BACKGROUND: 
 
This year, CSBA is holding their annual conference in San Diego, CA.  Optional 
pre-conference workshops will be held on Wednesday, December 4, and general 
sessions will take place from Thursday, December 5 through Saturday, 
December 7.   The focus of this conference is to bring district leaders together for 
professional learning, networking, and advocacy.  The pre-conference workshops 
will cover the following topics: Orientation for New Trustees, Legal Symposium 
for Experienced Board Members, and a Board Presidents Workshop. 
 
 
FISCAL IMPLICATIONS: 
 
The registration fee for the 3-day general sessions is $550 per person.  The pre-
conference workshop fee is $375.   In addition to the registration fee, combined 
costs of travel, lodging, and transportation are approximately $1500 per person.  
The conference registration and workshop fees are being paid through the 
appropriate Board and Superintendent accounts 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the costs for Board members and the Superintendent to 
participate in the 2019 CSBA Annual Conference. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:  Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:  Eric Claybon, Child Development Program Coordinator 
 
DATE:  July 18, 2019 
 
RE:  Approval of the CSPP-8542 Child Development Services contract 

amendment #3 for the 2018-19 School Year 
 
 
 
BACKGROUND:   
 
A Child Development Services agreement, CSPP-8542, was approved by the 
South San Francisco Board of Trustees at the June 14, 2018 regular meeting.  
The CSPP-8542 California State Preschool funding is provided by the California 
Department of Education, Child Development Division to operate the District’s 
State Preschool Program at Children’s Center for the 2018-19 school year.  
Amendment #1 increased the original amount to $655,223.  At the January 17, 
2019 regular meeting, the Board of Trustees approved Amendment #2, which 
represented a change in the minimum days of operation from the original 245 
days to 244 days.  Amendment #3 revises the Maximum Reimbursable Amount 
from $655,223 to $598,223, a reduction of $57,000.  This reduction was due to 
unearned funds, which are temporary and will be addressed in planning for 
FY2019-20. 
 
 
FISCAL IMPLICATIONS: 
 
The Child Development Program enrolled the number of students based on the 
contract awarded.   
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve amendment #3 of the 
CSPP-8542 Child Development Services contract for the Fiscal Year 2018-19. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:  Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:  Eric Claybon, Child Development Program Coordinator 
 
DATE:  July 18, 2019 
 
RE:  Approval of the CCTR-9247 Child Development Services contract 

amendment #1 for the 2019-20 School Year 
 
 
 
BACKGROUND:   
 
A Child Development Services agreement, CCTR-9247, was approved by the 
South San Francisco Board of Trustees at the June 27, 2019 regular meeting.  
The CCTR-9247 California State Preschool funding is provided by the California 
Department of Education, Child Development Division to operate the District’s 
State Preschool Program at Children’s Center for the 2019-20 school year.  
Amendment #1 to the contract includes “Pilot” language that was inadvertently 
left off of the original contract. 
 
 
FISCAL IMPLICATIONS: 
 
The Child Development Program enrolled the number of students based on the 
contract awarded.   
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve amendment #1 of the 
CCTR-9247 Child Development Services contract for the Fiscal Year 2019-20. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:  Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:  Eric Claybon, Child Development Program Coordinator 
 
DATE:  July 18, 2019 
 
RE:  Approval of the CSPP-9539 Child Development Services contract 

amendment #1 for the 2019-20 School Year 
 
 
 
BACKGROUND:   
 
A Child Development Services agreement, CSPP-9539, was approved by the 
South San Francisco Board of Trustees at the June 27, 2019 regular meeting.  
The CSPP-9539 California State Preschool funding is provided by the California 
Department of Education, Child Development Division to operate the District’s 
State Preschool Program at Children’s Center for the 2019-20 school year.  
Amendment #1 to the contract includes “Pilot” language that was inadvertently 
left off of the original contract. 
 
 
FISCAL IMPLICATIONS: 
 
The Child Development Program enrolled the number of students based on the 
contract awarded.   
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve amendment #1 of the 
CSPP-9539 Child Development Services contract for the Fiscal Year 2019-20. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
 Sabrina Yacoub, Director of Special Education, Pupil Services 
 
DATE: July 18, 2019 
 
RE: Approval of 360 Degree Therapy Contract for Special Education Staffing 

in 2019-20 
 
              
 
 
BACKGROUND:   
 
The  Special Education Department is struggling to find qualified candidates to fill their 
open positions.   We are proposing to contract with a non-public agency (NPA), 360 
Degree Therapy, to fill some of the open positons.  They will be supplying us with three 
Special Education teachers and one bilingual school psychologist.   
 
 
FISCAL IMPLICATIONS: 
 
The rate for teachers is $91 per hour and the rate for the school psychologist is $125 
per hour. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the contract with 360 Degree Therapy to fill Special Education 
positions for the 2019-20 school year.  
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No. ____________
  

PROFESSIONAL SERVICES AGREEMENT

By this agreement made and entered into on the July 2nd, 2019, between the South San Francisco Unified 
School District (hereinafter referred to as SSFUSD) located at 398 B Street, South San Francisco, CA 94080 
and 360 Degree Customer Inc. (hereinafter referred to as Consultant) located at 473 Sapena Court #7, Santa 
Clara, CA in consideration of their mutual covenants, the parties hereto agree as follows:

A.  DUTIES OF CONSULTANT   The Consultant shall provide the following Professional services, 
studies and/or reports.  The Speech Therapist will also need to hold IEP meetings, complete IEPs, 
track and monitor all services, and attend meetings and trainings 

Provide direct therapy service, recommend equipment to carry out therapy program in 
consultation with director, principals, teacher/school staff and parents.  Continuous 
service unless contractor gives 45 day notice or superintendent gives 45 day notice to 
terminate or amend. 

  
B.  CONTRACT PERIOD:  The Consultant's work as specified in this agreement shall commence on 
Date as specified in Addendum A 

C. COMPENSATION For the full performance of this agreement, the 
SSFUSD shall pay the Consultant as follows: Consultant’s Fee :  

a. For Consultant : Name of the Consultant and Rate as Specified in Addendum A  
b. Consultants will work for 5 days (40 billable hours) per week as per school year 

calendar 

Payment to be made as follows:   Payments to be made every month within 45 days of receipt of 
invoice. 

D.  GENERAL TERMS AND CONDITIONS 

1. INDEMNIFICATION: 

a) Except with regard to professional negligence, as provided in paragraph (b) below, the  
Consultant shall indemnify, hold harmless and defend the (SSFUSD) and each of its, 
officers, officials, employees, volunteers and agents from any and all loss, liability, fines, 
penalties, forfeitures, costs and damages (whether in contract, tort or strict liability, 
including but not limited to personal injury, death at any time and property damage) 
incurred by SSFUSD, the Consultant or any other person and from any and all claims, 
demands and actions in law or equity (including reasonable attorney’s fees and litigation 
expense), arising or alleged to have arisen directly or indirectly out of the active or 
passive negligence of the Consultant or any of its employees or agents in the 
performance of this contract. The Consultant’s obligations under the preceding sentence 
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shall apply regardless of whether the SSFUSD or any of its, officers, officials, 
employees, volunteers or agents are actively or passively negligent, but shall not apply 
to any loss, liability, fines, penalties, forfeitures, costs or damages caused solely by the 
active negligence or by the willful misconduct of the SSFUSD. 

b) Specifically regarding professional negligent errors or omissions, the Consultant shall 
indemnify, 
hold harmless, and defend the SSFUSD, its officers, officials, employees, volunteers or 
agents, from any and all loss, liability, costs and damages (whether in contract, tort or 
strict liability, including but not limited to personal injury, death at any time and 
property damage) incurred by the SSFUSD, the Consultant or any other person, and 
from any and all claims, demands and actions in law or equity (including reasonable 
attorney’s fees and litigation expenses) incurred by SSFUSD, the Consultant, or any 
other person, to the proportionate extent that it arises out of or in connection with the 
professional negligent errors or omissions of the Consultant in the performance of this 
contract. 

c) If the Consultant should subcontract all or any portion of the work to be performed 
under this agreement, the Consultant shall require each Sub-Consultant to indemnify, 
hold harmless and defend the SSFUSD, its officers, officials, employees and agents in 
accordance with the terms of the preceding paragraphs.

2. NON-DISCRIMINATION  No discrimination shall be made in the employment of persons under this 
agreement because of the race, religion, sex, age, national origin, ancestry, political affiliations, 
disability, medical condition, marital status, or sexual orientation.

3. CONFLICT OF INTEREST  Before executing this agreement, the Consultant shall disclose to the 
SSFUSD the identities of any board member, officer, or employee of the SSFUSD, or relatives thereof, 
who the Consultant knows of should know will have any financial interest resulting from this agreement.

4. LICENSE AND AUTHORITY:  The Consultant will maintain all necessary licenses during the term of 
this agreement.  If other than a natural person, Consultant is duly authorized to enter into this agreement 
by its governing or controlling body.  Evidence or copies of all necessary licenses must accompany this 
agreement.

5. EQUIPMENT AND FACILITIES:  SSFUSD and The Consultant will agree on all necessary equipment 
and facilities to render services pursuant to this agreement.

6. ASSIGNMENT : Without the written consent of the SSFUSD, this agreement is not assignable by the 
Consultant.

8. SUCCESSORS AND ASSIGNS.  This agreement shall be binding on the heirs, executors, 
administrators, successors, and assigns of the respective parties.

9. TIME.  Time is the essence of this agreement.

10. NON-SOLICITATION OF EMPLOYEES:  SSFUSD agrees to not solicit for hire employees of 
Contractor for a period of not less than 1 (One) year following the last date of that employee’s services to 
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SSFUSD. After completion of 12 full billable months, SSFUSD may hire the said employee after paying a 
referral fee to contractor. This fee will be agreed between SSFUSD and the contractor.

10. GOVERNING LAW.  The validity of this agreement and any of its terms or provisions as well as the 
rights and duties of the parties hereunder shall be governed by the laws of the state of Washington State.

11. WITHHOLDING.  The SSFUSD shall not withhold or set aside any money on behalf of the Consultant 
for Federal Income Tax, State Income Tax, Social Security Tax, Unemployment Insurance, Disability 
Insurance, or any other federal or state fund whatsoever.

12. CHANGES OR ALTERATIONS.  No changes, alterations, or variations of any kind to this agreement 
are authorized without the written consent of the SSFUSD.

13. HEADINGS.  All section headings contained herein are for clarification and convenience of reference 
only and are not intended to limit the scope of any provision of the agreement.

14. TERMINATION.  The SSFUSD may terminate this agreement and be relieved of the payment of any 
consideration to the Consultant should the Consultant fail to perform under this agreement. Either party 
may also terminate this agreement upon 45 days written notice to other party with or without cause.  In 
the event of elective termination (without cause), SSFUSD agrees to pay Consultant for work completed 
to date of termination.

15. AMBIGUITY.  The language herein shall be construed as jointly proposed and jointly accepted, and in 
the event of any subsequent determination of ambiguity, all parties shall be treated as equally 
responsible for such ambiguity.

16. COPYRIGHT.  Any written or electronic media product produced as a result of this contract shall be a 
work for hire and shall be the property of the SSFUSD.

E. VENDOR IS A CONSULTANT AND NOT AN EMPLOYEE

This agreement is not a contract of employment.  At all times the Consultant shall be deemed to be an 
independent Consultant and is not authorized to bind the SSFUSD to any contracts or other obligations, or 
to state or imply that he or she is an employee or authorized representative of the SSFUSD, or to utilize the 
SSFUSD’s letterhead or logo without the prior consent of the SSFUSD.  Each of the following factors, in 
addition to other provisions of this Agreement, confirms the Consultant’s status as an independent 
Consultant and not an employee.  Except as otherwise set forth herein or agreed to by the parties in writing, 
the Consultant and SSFUSD agree to comply with each of the following factors as is necessary to maintain 
independent Consultant status, each of which shall form a part of this Agreement:

INSTRUCTIONS The SSFUSD shall provide job specifications and 
instructions.

TRAINING The SSFUSD would provide training and 
meetings that the consultant needs to attend

RIGHT TO HIRE OTHERS The consultant (mentioned below in Addendum -
A) would not be allowed to hire others to do their 
work.
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F. UNDERSTANDING AND ACCEPTANCE OF THE PARTIES  This Agreement constitutes the entire 
understanding of the parties.  The Contract Initiator’s and Consultant’s signatures below signify both an 
understanding and acceptance of the contract provisions.

G. CONTRACT INITIATOR (SSFUSD Representative) CONSULTANT
Signature: Signature:_____________________________ _________________________________
Date Signed: Date Signed:___________________________ _______________________________
Branch / Dept.: Title:   CEO_________________________
Address (or Mail Code):  Company Name & Address:360 Degree Customer Inc________________

4423 Fortran Dr., Ste #114, San Jose, CA  95014_____________________________________ ___
Phone / Fax:Ph: Phone / Fax: Ph 408-406-7253,Fx 408-719-9900________________________ ___
E-Mail Address: E-Mail Address: gulneesh@360customer.com________________________ _____

WORK ESSENTIAL TO SSFUSD The consultant’s work is essential to SSFUSD in 
relation to them providing all of the services 
provided in section

TIME TO PURSUE OTHER WORK The Consultant may pursue other work during our 
agreement but not if it interferes with the hours 
and days worked at SSFUSD or any other 
provisions listed in part A.

JOB LOCATION SSFUSD controls the job location.

BASIS OF PAYMENT Payment shall be by the time expended.

WORK FOR MULTIPLE FIRMS The Consultant may work for multiple firms 
simultaneously.

MATERIALS, TOOLS & EQUIPMENTS All Materials, Tools and equipment for the job 
shall be provided by SSFUSD.

SERVICES AVAILABLE TO PUBLIC The Consultant’s services are available to the 
general public.

RIGHT TO TERMINATE The Consultant may not be terminated except as 
allowed for under the agreement.

PROGRESS REPORTS The consultant would have to make progress 
reports for the students which is a monitoring 
issue of the goals and services for the student.
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ADDENDUM – A

Title: Special Education Teachers

Names: 
1. Brenda Samowski
2. Mark Squire
3. Leroy D. Ware

Rate: $91/hr

Title: School Psychologist

Names: 
1. Grace Shannon Lyons (Spanish Bilingual)

Rate: $125/hr

School year: 2019-2020
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
 Sabrina Yacoub, Director of Special Education, Pupil Services 
 
DATE: July 18, 2019 
 
RE: Approval of Staff Rehab Contract for Special Education Staffing in 2019-

2020 
              
 
 
BACKGROUND:   
 
The  Special Education Department is struggling to find qualified candidates to fill their 
open positions.   We are proposing to contract with a non-public agency (NPA), Staff 
Rehab, to fill some of the open positons while we continue to look for qualified internal 
candidates.  Staff Rehab will be searching for viable candidates to fill two school 
psychologists, one mild moderate, and two moderate to severe teacher openings. 
 
 
FISCAL IMPLICATIONS: 
 
The rate for school psychologists is $85-114 per hour and the rate for the educators in 
$75-95 per hour. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the contract with Staff Rehab to fill Special Education positions for the 
2019-20 school year.  
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
DATE: July 18, 2019 
 
RE: Approval of Professional English Learner Service Agreement between 

SSFUSD and SMCOE July 1, 2019 – June 30, 2020 
              
 
 
BACKGROUND:   
 
The purpose of this agreement is for support and guidance from the San Mateo County 
Office of Education to provide professional learning, facilitation, consultation and/or 
related support in English Learner Services to elementary and secondary educators and 
administrators between July 1, 2019 and June 30, 2020.    
 
 
FISCAL IMPLICATIONS: 
 
The total contract for English Learner Services support cost shall not exceed 10 days or 
$17,000.  Coaching and facilitation services will be provided at a rate of $1500, per 
consultant per day.  Planning services will be provided at a rate of $750 per day. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the agreement for professional English Learner Service between 
SMCOE and SSFUSD from July 1, 2019 - June 30, 2020.   
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2019–2020 AGREEMENT BETWEEN 
SAN MATEO COUNTY SUPERINTENDENT OF SCHOOLS 

AND 
SOUTH SAN FRANCISCO SCHOOL DISTRICT 

 
This Agreement is made and entered into by South San Francisco, hereinafter referred to as 
DISTRICT, and the San Mateo County Superintendent of Schools, hereinafter referred to as 
SUPERINTENDENT. 
 

I. Purpose and Scope 
The purpose of this Agreement is to clearly identify the roles and responsibilities of each 
party as they relate to providing professional learning facilitation, consultation, and/or 
related support in English Learner Services to elementary and middle school educators 
and administrators. 

I. Responsibilities Under this Agreement 
A. DISTRICT shall: 

1. Be available to meet and plan with SUPERINTENDENT staff. 
2. Communicate expectations to staff designated under this Agreement. 
3. Ensure full participation of designated teachers and administrators. 

B. SUPERINTENDENT shall: 
1. Identify and reserve qualified staff to fulfill the responsibilities of this 

Agreement. 
2. Schedule qualified staff, in agreement with DISTRICT staff, to provide the 

agreed-upon support and services. 
3. Utilize evidence-based practices that provide for effective implementation. 
4. Provide professional learning consultation and coaching support to 

elementary and/or secondary educators and administrators. 
II. Contract Terms and Conditions 

It is mutually understood and agreed by and between the parties that: 
A. The term of contract shall be for July 1, 2019, through June 30, 2020. 
B. The total contract for English Language services cost shall not exceed 10 days or 
$17,000. The English Language services include: 

1. ELD Professional Development Co-develop and co-present 
2. ELPAC Co-Planning and Co-Presentation 
3. ELA/ELD Standards and Framework Support 
4. ELD Master Plan Support 
5. Implementation of EL Roadmap Support 
6. Newcomer Pathway at SSFHS Support 

C. Coaching and facilitation services will be provided at a rate of $1,500 per consultant per 
day. 
D. Planning services will be provided at a rate of $750 per day. 
E. DISTRICT agrees to pay SUPERINTENDENT for services provided to DISTRICT under the 
terms of this Agreement within 30 days of receipt of invoice. 
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III. Conditions 
A. Entire Agreement: This Agreement represents the entire Agreement and understandings 
of the parties hereto and no prior writings, conversations or representations of any nature shall 
be deemed to vary the provisions hereof.  The Agreement may not be amended in any way 
except by a writing duly executed by both parties hereto. 
B. Cancellation of Agreement:  This agreement may be cancelled prior to June 30, 2019, 
upon mutual written agreement between DISTRICT and SUPERINTENDENT.  In the event of 
cancellation of this Agreement, payment of fees for preparation and/or services provided to 
date will be immediately due and payable. 
C. Insurance: Each party shall take out and maintain liability insurance that shall protect 
that party for the duration of this Agreement, including but not limited to such claims that may 
arise pursuant to that party’s performance of this Agreement. 
D. Indemnity: Each party shall indemnify, defend and hold the other harmless from any 
and all losses, damages or expenses, including reasonable attorney’s fees, arising out of or 
resulting from claims to the extent caused by the negligent act or omission of such party. 
E. Governing Law: This Agreement, and any disputes arising out of this Agreement, shall 
for all purposes be deemed subject to the laws of the State of California without regard to its 
choice of law rules, and any lawsuit concerning or arising out of this Agreement shall be venued 
in the County of San Mateo. 

IV. Effective Date and Signature 
This Agreement shall be effective upon signature of SUPERINTENDENT or designee and 
DISTRICT authorized official.  It shall be in force July 1, 2019, through June 30, 2020. 

 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement. 

 

SAN MATEO COUNTY SUPERINTENDENT OF SCHOOLS 
  

___________________________________ 
Denise Porterfield, Deputy Superintendent 
  

___________________________________ 
Date 
  
  

SOUTH SAN FRANCISCO SCHOOL DISTRICT 
  

_______________________________________ 
Signature of Authorized District Official 

  
_______________________________________ 
Name (please print) 

 
_______________________________________ 
Title 
_______________________________________ 
Date 

2019-2020 AGREEMENT BETWEEN SAN MATEO COUNTY 
SUPERINTENDENT OF SCHOOLS 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D.,Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
DATE: July 18, 2019 
 
RE: Approval of SMCOE MOU for a Community Garden at Monte Verde 

Elementary School  
              
 
 
BACKGROUND:   
 
The San Mateo County Office of Education would like to support a School Garden at 
Monte Verde Elementary School in order to educate students about composting and 
sustainable gardening. 
 
The County shall reimburse the Monte Verde Elementary School, for materials 
purchased to enhance and maintain the garden including building materials, tools, soil, 
compost, and mulch in an amount to not exceed $5,000.00 per year.  Invoices will be 
paid by the SMCOE within 30 days.  
 
All materials must be pre-approved by the County before purchase.  The County shall 
provide a sign describing the composting process, composting bins, and a brochure 
holder to display provided brochures on sustainable gardening, composting, worm 
composting, and other related information 
 
 
FISCAL IMPLICATIONS: 
 
There are no fiscal implications to the District. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the SMCOE MOU for a Community Garden at Monte Verde 
Elementary School for the 2019/20 school year. 
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SCHOOL GARDEN AGREEMENT BETWEEN MONTE VERDE ELEMENTARY SCHOOL 
AND THE COUNTY OF SAN MATEO 

 
THIS AGREEMENT, effective June 15, 2019, and ending June 15, 2020, is by and between Monte Verde 
Elementary School and the County of San Mateo (the “County”). 

 
DESCRIPTION OF SERVICES TO BE PROVIDED BY THE COUNTY OF SAN MATEO 

In consideration for the Monte Verde Elementary School providing space at the School Garden for the 
County to educate students about composting and sustainable gardening, the County agrees to provide the 
following services to the Monte Verde Elementary School. 

 
• The County shall reimburse the Monte Verde Elementary School, for materials purchased to enhance 

and maintain the Garden including building materials, tools, soil, compost and mulch in an amount to 
not exceed $5,000.00 per year. Invoices will be paid within 30 days. Because it may take up to 30 days 
for payment, it is the Monte Verde Elementary School’s responsibility to ensure the County has enough 
lead time to pay any invoices. All materials must be pre-approved by the County before purchase.  

• The County shall provide a sign describing the composting process, composting bins, and a brochure 
holder to display provided brochures on sustainable gardening, composting, worm composting, and 
other related information. 

 
DESCRIPTION OF SERVICES TO BE PROVIDED BY MONTE VERDE ELEMENTARY SCHOOL 

In consideration for the County’s services to the Monte Verde Elementary School, the Monte Verde 
Elementary School agrees to provide the following services to the County. 

 
• The Monte Verde Elementary School shall display the sign provided by the County showing the process 

of composting, the composting bins, and the brochure holder containing brochures. 
• The Monte Verde Elementary School shall maintain the garden by keeping the compost bin presentable 

to the public, and the area mulched. 
• The Monte Verde Elementary School shall be responsible for all operations, maintenance, upkeep, and 

record keeping associated with the Garden.   
• When the Monte Verde Elementary School needs to purchase soil, tools or other approved items, they 

shall submit an invoice to the County. 
• The Monte Verde Elementary School shall let the County of San Mateo know when outreach pieces, 

such as the brochure holder and brochures, need to be replaced or replenished. 

Payment 
Payment to the Monte Verde Elementary School for the School Garden development and maintenance 
services shall be made within 30 days of receipt of invoice.  
 
___________________________________  _____________ 
Monte Verde Elementary School     Date 
Principal’s Signature 
 
____________________________________  _______________ 
County of San Mateo      Date 
Financial Services Manager’s Signature    
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
DATE:  July 18, 2019 
 
RE: Consideration of Exception to BP/AR 1330 (Use of School Facilities) for 

meeting with Roche Holding (AG) Board of Directors  
              
 
 
BACKGROUND:   
  
Roche Holding AG (Roche) is the parent company of Genentech, a biotechnology 
company headquartered in South San Francisco. Genentech is a long-time partner of 
the District and has collaborated with the District by supporting numerous initiatives that 
have benefited SSFUSD and its students.  Roche has expressed an interest, to District 
leadership, in holding a meeting of its Board of Directors at the Science Garage on the 
South San Francisco High School campus on September 23, 2019, at approximately 
6:00 p.m.  The Science Garage was built with significant financial assistance from 
Genentech and District leadership believes that holding a meeting of their Board of 
Directors at the facility will afford the opportunity to show company leadership some of 
the benefits flowing from Genentech’s financial support to the District.  
  
In accordance with its ordinary practice, Roche intends to serve a meal to directors at 
the September 23, 2019 meeting and, at such meals, beer and wine are typically 
available.  Under District Administrative Regulation (AR) 1330, the serving of alcohol on 
any District campus is not allowed and staff therefore requests a one-time exception to 
AR 1330 to allow for the serving of beer and wine at this September 23, 2019 meeting.  
The California Business and Professions Code allows for the serving of alcohol at 
school district facilities at a time when pupils are not on school grounds and when a 
license or permit has been obtained from the Department of Alcoholic Beverage 
Control.   
  
Permitting this meeting to take place at the Science Garage on the South San Francisco 
High School campus will allow the Roche Board of Directors, District officials, and 
invited guests the opportunity to learn about the Genentech - SSFUSD partnership and 
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to tour a facility that was built through this partnership.  The District would have a couple 
of guest speakers for this special event/meeting.  
 
If this exception is granted, the District would work with Roche to ensure that the 
required permits are secured and that appropriate measures are taken to ensure 
compliance with State law.  
 
 
FISCAL IMPLICATIONS: 
 
None at this time.  
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the one time exception to AR 1330 for this special Roche Board of 
Directors meeting. 
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TO THE BOARD OF TRUSTEES FROM THE SUPERINTENDENT 
 
It is recommended that the following Certificated Personnel items be approved: 
 
CERTIFICATED CONTRACT 2019-2020 
DeFelice, Evelyn, Education Preparation: Grand Canyon University with a MA degree. Ms. DeFelice holds a Single 
Subject Credential. She will be placed at South San Francisco High School as an English teacher on a Temporary 
contract effective August 12, 2019. Salary placement DM-6. 
 
Harris, Patrick, Education Preparation: University of San Diego with a MA degree. Mr. Harris holds a Single Subject 
Credential. He will be placed at South San Francisco High School as a Music teacher on a Probationary contract 
effective August 12, 2019. Salary placement D-3. 
 
Lopez-Rivas, Alberto, Education Preparation. Mr. Lopez holds a Single Subject Credential. He will be placed at 
Parkway Heights Middle School as a Music teacher on a Probationary contract effective August 12, 2019. Salary 
placement C-1. 
 
Martinez, Ivan, Education Preparation: California State University, East Bay, with a BA degree. Mr. Martinez holds an 
Education Specialist Instruction Credential. He will be placed at South San Francisco High School as a Special 
Education teacher on a Probationary contract effective August 12, 2019. Salary placement D-4. 
 
Miranda, Eduardo, Education Preparation: University of San Diego with a MA degree. Mr. Miranda holds a Pupil 
Personnel Services Credential. He will be placed at South San Francisco High School as a Counselor on a 
Probationary contract effective August 12, 2019. Salary placement FM-3.  
 
Reate-Galarza, Nia, Education Preparation: San Francisco State University with a MA degree. Ms. Reate-Galarza 
holds an Education Specialist Instruction Credential. She will be placed at Hillside Elementary School as a Special 
Education teacher on a Probationary contract effective August 12, 2019. Salary placement EM-3. 
 
Rosse, Jennifer, Education Preparation: Pacific Oaks College with a MA degree. Ms. Rosse holds a Multiple Subject 
Credential. She will be placed district wide as a Teacher on Special Assignment, C & I Specialist, Science K-8, on a 
Temporary contract effective August 12, 2019. Salary placement FM-12. 
 
RESIGNATION 
Ardon, Florida, a teacher at Sunshine Gardens Elementary School, effective August 12, 2019. 
Guevara, Treena, a teacher at El Camino High School, effective August 12, 2019. 
Ryning, Jennifer, a teacher at Junipero Serra Elementary School, effective August 12, 2019. 
Ortiz Front, Cynthia, a school psychologist district wide, effective June 7, 2019. 
 
TRANSFER 
Cosico, Constance, from Spruce Elementary School to Monte Verde Elementary School, effective August 12, 2019. 
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TO THE BOARD OF TRUSTEES FROM THE SUPERINTENDENT 
 
It is recommended that the following Classified Personnel items be approved: 
 
EMPLOYMENT 
Mendoza, Cecile Tanhueco, Paraprofessional I – Child Care, Hillside Preschool 7hours per day, Range 
25,Step 1, effective June 24, 2019. 
 
Bactad, Nenita, Paraprofessional II – Special Education, Alta Loma Middle School, 6 hours per day, 
Range 29, Step 4, effective August 27, 2019. 
 
Ibanez, Evelyn, Paraprofessional I – Bilingual, Spruce Elementary, 3 hours per day, Range 25, Step 3, 
effective August 14, 2019. 
 
Campbell, Aubriana, Campus Security, El Camino High School, 7 hours per day, Range 29, Step 1, 
effective August 14, 2019. 
 
Vining  Mahone, Devon, Paraprofessional I – Special Education, Westborough Middle School, 6 hours per 
day, Range 26, Step 2, effective May 29, 2019. 
 
 
PROMOTION 
Martinez, Alma, School Support Secretary I, Parkway Heights Middle School, 7 hours per day, Range 37, 
Step 4, effective July 30, 2019 
 
 
TRANSFER 
Imanbekova, Rimgul, Custodian I, El Camino High School, 8.0 hours per day to Buri Buri Elementary 
School, 8.0 hours per day, effective July 3, 2019. 
 
VOLUNTARY DEMOTION 
Cates, Tiffanie, Paraprofessional II – Special Education at Buri Buri Elementary School, 5.5 hours per day 
to Paraprofessional I – Special Education at Buri Buri Elementary School, 6 hours per day, effective August 
14, 2019. 
 
 
RESIGNATION 
Verdin, Amber, Site Accounting Technician, District Office, 7.5 hours per day, Range 40, Step 5, effective 
June 14, 2019. 
 
Ouranitsas, Yiannis, Instructional Technologist, District Office, 8 hours per day, Range 53, Step 5, 
effective August 2, 2019. 
 
 
TEMPORARY OUT OF CLASS PAY 
Avalos, Frances, Acting Senior Administrative Assistant, District Office, Range 42A, Step 4, effective July 
5, 2019 through July 19, 2019. 
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TEMPORARY INCREASE IN HOURS 
Ibanez, Evelyn, Paraprofessional I – Bilingual, Spruce Elementary School, 3.0 to 6.0 hours per day, Range 
25, Step 3, effective August 14, 2019 through May 28, 2020. 
 
Renteria, Tania, Paraprofessional I – Bilingual, Spruce Elementary School, 4.0 to 6.0 hours per day, 
Range 25, Step 2, effective August 14, 2019 through May 28, 2020. 
 
Gomez, Ruth, Paraprofessional I – Bilingual, Sunshine Gardens Elementary School, 4.0 to 6.0 hours per 
day, Range 25A, Step 5, effective August 14, 2019 through May 28, 2020. 
 
Alvarez, Dora, Office Assistant, Ponderosa Elementary School, 4.5 to 5.5 hours per day, Range 30A, Step 
5, effective August 14, 2019 through May 28, 2020. 
 
 
SUMMER SCHOOL 
Please see attachment. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: July 18, 2019 
 
RE:  Purchase Order Listing – June 1 - June 30, 2019 
 
 
 
BACKGROUND:   

 
The attached report shows the total amount of all Purchase Orders, Change 
Orders and Printed Instructional Material Orders processed between June 1 - 
June 30, 2019 for the 2018/2019 Fiscal Year.  

  
 
FISCAL IMPLICATIONS:   
 
These Purchase Orders and Change Orders represent the potential commitment 
and encumbrances during the period covered.  Staff has obtained terms and 
conditions in dealing with accredited vendors. 
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve the attached Purchase 
Order Listing. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: July 18, 2019 
 
RE:  Warrant Register – June 1 - June 30, 2019 
 
 
 
BACKGROUND:   

 
The attached report lists all the Warrants issued by the District from June 1 - 
June 30, 2019.  For the period listed above the Warrants total $3,902,208.89 
across all funds. 
 
 
FISCAL IMPLICATIONS:   
 
These Warrants represent the amount paid out of District accounts for the period 
of June 1 - June 30, 2019.  Staff has obtained all required authorizations prior to 
issuing any Warrant.  
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve the attached Warrant 
Listing. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: July 18, 2019 
  
RE: Cash Receipts Summary – June 1 - June 30, 2019  
 
 
 
BACKGROUND:   
 
The attached list is a Cash Receipts Summary Report for the period of June 1 - 
June 30, 2019.   The Report is shown by Fund. 
 
 
FISCAL IMPLICATIONS: 
 
The Cash Receipts Summary Report represents revenues received by the 
District for the period of June 1 - June 30, 2019. 
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve the attached Cash 
Receipts Summary Report. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: July 18, 2019 
 
RE: Acceptance of Gifts 
 
 
 
BACKGROUND:   
 
The District has received the attached list of cash and in-kind gifts during the 
month of June 2019.   
  
 
FISCAL IMPLICATIONS:   
 
The gifts will benefit the District Office or school sites that have been requested 
by the donors. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Board of Trustees accepts the gifts on behalf of the 
District. 
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TO THE BOARD OF TRUSTEES FROM THE SUPERINTENDENT – 

ACCEPTANCE OF GIFTS FOR JUNE 2019. 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees accept the following gifts for the District: 
 
$400 from Your Cause LLC (Wells Fargo) to South San Francisco High School 
for the “Other Local Gift Fund” 
 
$9,364.17 from Monte Verde Walk-a-thon to Monte Verde Elementary for 
purchasing 41 HP Stream Laptops for classrooms 
 
$800 from SSF Rotary Club to the Superintendent’s Office for the 
Superintendent’s donation fund to celebrate district and school site milestones 
and recognition 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: July 18, 2019 
 
RE: Declaration of surplus items 
 
 
 
BACKGROUND:   
 
The attached report is a list of items throughout the District that are unusable, not 
operable or obsolete.  The District has determined each of the items is not under 
warranty and is not cost effective to repair due to its age.   
 
The South San Francisco Unified School District would like to declare all the 
items obsolete and/or inoperable. The two hundred forty two (242) items are 
detailed on the attached list, and the total net book value for all the items is zero 
dollars ($0).   
 
 
FISCAL IMPLICATIONS: 
 
No money will be lost from the above recommended transaction because the 
items do not hold any value that has not already been amortized.  Any funds 
generated from the disposal will be deposited into Fund 01.  Upon Board 
approval, the District will dispose the items. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees declare the two hundred forty two (242)  items unusable and obsolete 
as surplus items with a net book value of zero dollars ($0).  It is further 
recommended that the District be authorized to dispose of these items. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: July 18, 2019 
 
RE:  Professional Services Agreements   
 
 
 
BACKGROUND:   

 
The following Professional Service Agreements are being submitted for approval: 
 
Superintendent 
$2,700  plus reasonable travel expenses for California School Board 

Association (CSBA) for a Board/Superintendent Governance 
Leadership workshop 

 
South San Francisco High School 
$7,500  Verde Design - Provide services to create a Storm Water Pollution 

Prevention Plan for baseball and softball field projects  
 
Martin Elementary School 
$9,994 Suddath – Remove and dispose of furniture from 9 classrooms 
 
 
FISCAL IMPLICATIONS:   
 
Listed above. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the agreements as presented. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 
 

TO:  Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Jay Spaulding, Ed. D., Assistant Superintendent, Human Resources 

and Student Services  
 
DATE: July 18, 2019 
 
RE: Quarterly Report on Williams Uniform Complaints - April 1 2019 

through June 30, 3019  
 
 
 
BACKGROUND:   
 
The passage of legislation in the wake of the Williams Case Settlement 
(Education Code Section 35186) requires all school districts in California to 
prepare a report summarizing data on the nature and resolution of all Williams 
Uniform Complaints received by the district in the past three months. Districts 
must submit these reports even if there have been no complaints received during 
that time period. The information is to be reported publicly at a governing board 
meeting and submitted to the County Superintendent of Schools in April, July, 
October, and January.   
 
No complaints were filed this quarter.    
 

 
FISCAL IMPLICATIONS: 
 
None 
 
 
STAFF RECOMMENDATION: 
 
For information only. 
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Quarterly Report on Williams Uniform Complaints 
[Education Code § 35186] 

 
District: South San Francisco Unified School District 
 
Person completing this form: Jay Spaulding  Title: Assistant Superintendent, Human Resources 
 
Quarterly Report: 
(check one)       ☐ 1st Quarter – 7/1/2018 through 9/30/2018 – DUE October 31, 2018 

   ☐ 2nd Quarter – 10/1/2018 through 12/31/2018 – DUE January 31, 2019 
   ☐ 3rd Quarter – 1/1/2019 through 3/31/2019 – DUE April 30, 2019 
   X 4th Quarter – 4/1/2019 through 6/30/2019 – DUE July 31, 2019 

 
Date for information to be reported publicly at governing board meeting: July 18, 2019 
 
Please check the box that applies: 
 
 X No complaints were filed with any school in the district during the quarter indicated 

above. 
☐ Complaints were filed with schools in the district during the quarter indicated above. The 

following chart summarizes the nature and resolution of these complaints. Copies of the 
complaint and the District’s written response will be sent to SMCOE. 

 
Please mark the table below with N/A if there are no complaints 
General Subject Area Total # of Complaints # Resolved # Unresolved 

Textbooks and 
Instructional Materials 

N/A N/A N/A 

Teacher Vacancy or 
Misassignment 

N/A N/A N/A 

Facilities 
Conditions 

N/A N/A N/A 

TOTAL N/A N/A N/A 

 
Shawnterra Moore 
Print Name of District Superintendent 
 
_______________________________________            ___________________ 
Signature of District Superintendent              Date 
  

Remember to sign and date the report after it is presented at your district’s board meeting. 
 

Please submit via email or fax to 
Christian Morales-Aponte 

cmaponte@smcoe.org 
Phone: (650) 802-5307 
Fax: (650) 802-5363 

July 18, 2019 Page 112 

Information/Discussion

mailto:cmaponte@smcoe.org


SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Jay Spaulding, Ed. D., Assistant Superintendent, Human 

Resources and Student Services  
 
 Jessun Langley, Administrative Assistant, Student Services 
 
DATE: July 18, 2019 
 
RE:  Intra-District Transfer Appeals Process  
 
 
 
BACKGROUND: 
 
Board Policy 5116.1 and Administrative Regulation (AR) 5116.1 set forth the 
process for intra-district/open enrollment.  The AR basically provides that for all 
transfer requests, except for those based on attendance at a persistently 
dangerous school, parents fill out an application and the District thereafter 
conducts a random drawing from among all the applications that are received.  
 
Through the drawing process, some applicants are offered enrollment (based on 
the number of spaces available) and others are placed on a waiting list.  Notably, 
the regulation does not contemplate any sort of appeal; rather it states that “any 
complaints regarding the open enrollment process shall be submitted in 
accordance with the applicable complaint procedure.”   
 
The Student Services Department handles our intra/inter-district transfers 
process. If a request for an Open Enrollment/intra-district transfer is denied by 
the South San Francisco Unified School District, the parent(s)/guardian(s) may 
appeal the decision by submitting a written request to the Office of Student 
Services. A list of criteria of what to include in the written appeal is provided to 
the parent(s)/guardian(s).  
 
The appeal, which must be filed within 10 calendar days after the request for 
transfer was denied, shall be based upon an error in the application of Board 
Policy and Administrative Regulation 5116.1. 
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Once the parent receives the response, the rationales are broken down into three 
different categories: 
 

• Appeal approval 

• Additional information/documentation is needed 

• Appeal has been dismissed (which includes the reasons why) 
 
The letter also informs parents of the following: 
 
Appeals that have been dismissed are not eligible for further review by the South 
San Francisco Unified School District and are considered to be final 
determinations for the school year of application. If you wish you may apply for a 
transfer during our next open enrollment filing period of the following school year. 
Please refer to our District website for more information, or you may contact the 
Office of Student Services. 
 
The appeals process for open enrollment/intra-district transfers is handled in the 
Student Services Department and therefore, is not an item that shall be facilitated 
by the Board of Trustees.  
 
For parents who have children on the waiting list, they are often informed that by 
the 10th day of school, we do occasionally have students who have not returned 
from vacation, who may have moved out of the area, or enrolled in another 
school district in which case we would then begin to enroll students based on the 
waiting list. 
 
 
FISCAL IMPLICATIONS: 
 
N/A 
 
 
RECOMMENDATION: 
 
For Information/Discussion only. 
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 SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Resolution # 19-49 
Trustee Compensation 

 
 
 

WHEREAS, California Education Code Section 35120 (a) (9) (c) states: 
 

“A member may be paid for any meeting when absent if the board by resolution duly 
adopted and included in its minutes finds that at the time of the meeting he or she is 
performing services outside the meeting for the school district or districts, he or she 
was ill or on jury duty, or the absence was due to a hardship deemed acceptable by 
the board.”   
 
Trustee Lujan was absent from this meeting due to a work commitment. 

 
NOW, THEREFORE, BE IT RESOLVED that the South San Francisco 

Unified School District Board of Trustees adopts Resolution #19-49 and approves 
payment for absence at the following Board of Trustees’ meeting in accordance with 
California Education Code Section 35120 (a) (9) (c) to: 

 
 

Trustee Daina Lujan  June 27, 2019 
      Regular Board Meeting 
 

 
REGULARLY PASSED AND ADOPTED this 18th day of July, 2019. 

 
 
 

AYES in Favor of Resolution   NOES Against Resolution    
 

___________________________  __________________________ 
 

___________________________  __________________________ 
 

___________________________  __________________________ 
   

___________________________  __________________________ 
  

 
ATTEST: 

 
_______________________________ 
Clerk/Secretary of the Board 

 
_______________________________ 
Superintendent of Schools 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
DATE: July 18, 2019 
 
RE:  Approval of 2019-20 Board Governance Calendar 
 
 
 
BACKGROUND: 
 
In an effort to outline the foci for the year for the Board Governance Team, a 
calendar has been developed which highlights when certain items will come 
before the Board, categorized by department and month.  As you are aware, it is 
a guide and items may be adjusted as we move through the calendar year. The 
calendar is comprised of legally mandated items, various District events that 
traditionally occur during certain periods of the year, and annual 
items/presentations that the Board has requested in the past and/or need to 
approve.   
 
There are also items included that are staff-specific, but are included so that the 
Board and community are informed as to when we engage in certain actions that 
support the goals and vision of the District.  
 
Please note that every topic/item the Board discusses is not part of this calendar, 
nor should it be. This document is designed to give the Board and community a 
high-level view of the coming year and what to anticipate. 
 
 
FISCAL IMPLICATIONS: 
 
N/A 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the 2019-20 Board Governance Calendar as presented. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D.,Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
 Sabrina Yacoub, Director of Special Education, Pupil Services 
 
DATE: July 18, 2019 
 
RE: Approval of Beacon Contract 
              
 
 
BACKGROUND:   
 
SSFUSD has partnered with Beacon Therapeutic to provide required school-based 
mental health services to students eligible for Special Education at the elementary and 
middle school levels. Beacon Therapeutic continues to be one of the approved non-
public agencies authorized to provide mental health services in the San Mateo County 
Special Education Local Plan Area (SELPA).  Additionally, Beacon provides the District 
with early therapeutic and behavioral interventions at our elementary sites, as well as 
support for our Therapeutic Support Services program at Alta Loma MS.   
 
 
FISCAL IMPLICATIONS: 
 
The agreement with Beacon Therapeutic would authorize the use of $515,550.00 of the 
mental health funds allocated and distributed yearly to SSFUSD by the San Mateo 
County SELPA. This will be billed across 11-months at $46,868.18 per month.  The 
amounts included in this proposal will be paid through the SELPA following confirmation 
by the District of services provided.  In 18-19 the contract was $16,953 less and in 17-
18, the contract with Beacon was $66,350 less than the attached 19-20 contract. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the agreement with Beacon Therapeutic in the amount of 
$515,550.00 for the 2019-20 school year.  
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__SSFUSD_____ SCHOOL DISTRICT 
AGREEMENT WITH MENTAL HEALTH SERVICES 
PROVIDER 

   
 

Mental Health Provider Name and Address (“Contractor”): 
Beacon School  
 
[5670 Camden Ave]  
 
[San Jose, CA 95124]  
 
[408-265-8611  

 Contractor:  Upon completion of work or agreed-upon 
work periods, mail invoice with above Agreement Numbe  
to: 
 
___South San Francisco Unified School District 
Attention: Business Office 
398 B Street 
South San Francisco, CA 94080 
 

It is agreed between the ____SSFUSD___ School District (“District”), and Contractor as follows: 
 
1. Services to be performed by Contractor.  In consideration of the payments hereinafter set forth, 

Contractor shall provide Reimbursable Mental Health services as defined in the attached Exhibit A and 
pursuant to the terms and conditions of the Master Contract with San Mateo County Special Education 
Local Plan Area (“SELPA”), which are incorporated herein.  

 
2. Contract Term.  The term of this Agreement shall be from [August 12, 2019], to June 30, 2020 unless 

terminated earlier by either party pursuant to the Termination of Agreement section. 
 
3. Payments.  In consideration of the Reimbursable Mental Health services rendered in accordance with all 

terms, conditions, and specifications set forth in the Master Contract with the SELPA, incorporated herein 
and any Exhibit(s) or attachment(s) attached hereto, the District shall make payment to Contractor in the 
manner specified herein and in Exhibit A.  In the event that the District makes any advance payments, 
Contractor agrees to refund any amounts in excess of the amount owed by the District at the time of 
contract termination. In no event shall total payment for services under this Agreement exceed Five 
hundred fifteen thousand, five hundred and fifty dollars, ( $515,550.00).  This amount will be billed in 
eleven (11) installments of $46,868.18 billed monthly beginning August 31, 2019. 

 
4. Relationship of the Parties.  Contractor agrees and understands that the work/services performed under 

this Agreement are performed as an Independent Contractor and not as an employee of the District and 
that neither Contractor nor its employees/agents acquires any of the rights, privileges, powers, or 
advantages of District employees. 

 
5. Confidentiality.  All data produced or compiled by Contractor shall be considered confidential unless it can 

be obtained as public record and shall not be shared with a third party without the prior written consent of 
the District.  All financial, statistical, personal, technical, and other data and information relating to the 
District’s operations which is made available to Contractor in order to carry out this Agreement shall be 
presumed to be confidential.  Contractor shall protect said data and information from unauthorized use and 
disclosure by the observance of the same or more effective procedures as the District requires of its own 
personnel.  Contractor shall not, however, be required by this Section to keep confidential any data or 
information which is or becomes publicly available, is already rightfully in Contractor’s possession, is 
independently developed by Contractor outside the scope of the Agreement, or is rightfully obtained from 
third parties.  The requirements of this Section shall survive termination of this Agreement. 

 
6. Non-Assignability.  Contractor shall not assign this Agreement or any portion thereof to a third party 

without the prior written consent of the District, and any attempted assignment without such prior written 
consent in violation of this Section shall automatically give the District the option to terminate this 
Agreement without notice. 

 
7. Termination of Agreement.  Either Party may, at any time after execution of Agreement, terminate this 

Agreement, in whole or in part, for the convenience of either Party by giving written notice to the other 
Party specifying the effective date and scope of such termination.  Termination shall be effective on a date 
not less than thirty (30) days from said notice In the event of termination, Contractor shall be paid for all 
work satisfactorily performed through the date of termination.  Such payment shall be that portion of the full 
payment which is determined by comparing the work/services completed to the work/services required by 
the Agreement.  The District may immediately terminate this Agreement based upon unavailability of 
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Federal, State, or local funds by providing written notice to Contractor as soon as is reasonably possible 
after District learns of said unavailability of funding. 

 
8. Payment of Permits/Licenses.  Contractor bears responsibility to obtain any license, permit, or approval 

required from any agency for work/services to be performed under this Agreement at Contractor’s own 
expense prior to commencement of said work/services.  Failure to do so will result in forfeit of any right to 
compensation under this Agreement. 

 
9. Retention of Records.  Contractor shall maintain all records related to this Agreement for no fewer than 

three years after the District makes final payment or after termination of this Agreement and all other 
pending matters are closed.  All records shall be subject to the examination and/or audit by agents of the 
District, the State of California, other regulatory agencies, and/or Federal grantor agencies. 

 
10. Compliance with State, Federal, and Local Laws, Regulations, and Ordinances.  Contractor and all 

subcontractors shall ensure compliance with all state, federal, and local laws, regulations, or rules 
applicable to performance of the work required under this Agreement and shall execute all necessary 
certifications of compliance therewith.   

 
11. Merger Clause.  This Agreement, including all exhibits/attachments attached hereto, which are 

incorporated herein by this reference, constitutes the sole agreement of the parties hereto and correctly 
states the rights, duties, and obligations of each party as of this document’s date.  Any prior agreement, 
promises, negotiations, or representations between the parties not expressly stated in this document are 
not binding.  All subsequent modifications shall be in writing and signed by the Superintendent.  In the 
event that any term, condition, provision, requirement or specification set forth in the body of this 
Agreement conflicts with or is inconsistent with any term, condition, provision, requirement or specification 
in any exhibit and/or attachment to this Agreement, the provisions of the body of this Agreement shall 
prevail.  This Agreement constitutes the entire Agreement between the District and Contractor. 

 
12. Governing Law. This Agreement, including any exhibits, and any disputes arising out of this Agreement 

shall for all purposes be deemed subject to the laws of the State of California without regard to its choice of 
law rules, and any lawsuit concerning or arising out of this Agreement shall be venued in the County of San 
Mateo. 

 
THIS CONTRACT IS NOT VALID UNTIL SIGNED BY ALL PARTIES. 

 
For Contractor: 
 
 
                  
Contractor Signature  Date  Contractor Name (please print) 

 
 
 
 

For the District 
 
 
_________________________________________ ________________ ____________________________ 
Superintendent     Date    
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Exhibit A 
 

Agreement between the South San Francisco Unified School District and Beacon School 
 

 
1. Description of Services to be Performed by Contractor 
 
In consideration of the payments set forth in Section 2, Amount and Method of Payment, 
Contractor shall provide the following:  
 

Reimbursable Services Non-Reimbursable Services Average Costs 
1. 510 Individual Counseling 
2. 515 Counseling and Guidance 

(Group Counseling) 
3. 520 Parent Counseling 
4. Direct consultation with staff that 

is embedded in any of the three 
services documented above.   

5. Portions of the salaries of the staff 
that are providing direct mental 
health services. Back up 
documentation is required.  

6. The mental health services of 
students who are in NPS or 
residential settings because 
sometimes it is embedded within 
the program and sometimes it is a 
separate cost.  

7. Residential Board and Care Costs. 
8. Residential Mental Health Costs 

1. Behavior Coaching 
2. Behavior Intervention 
3. Para Professional Support 
4. Funds cannot be spent on educational services that have 

historically been provided by LEA’s for students with 
emotional or behavioral needs 

5. Attendance at IEP meetings, time preparing reports, 
progress reports or goals updates 

6. Consumable items such as food, reinforcers like toys, items 
that you would typically purchase for any classroom 
environment, such as pens, paper, etc.  

7. Items that likely have a dual purpose such that the mental 
health purpose is likely to not be the primary purpose for 
their use.  

8. Assessment tools that are not related to mental health 
exclusively- i.e., BASCs, WISCs, etc. 

9. Office supplies 
10. Travel for staff back and forth to other programs, sites, 

where students get mental health services or to deliver 
services.  

11. Purchase of a vehicle to transport students to and from 
NPS where students get mental health services. 

12. Transportation of students to an NPS placement as this is 
considered a regular portion of the educational program.  

13. Therapeutic dog or therapeutic dog training. 
14. Anything relating to feline, canine, bovine, porcine, or 

equine.  
15. Recreation Therapy 
16. Therapy provided by non-certified/credentialed staff. 
17. Education/NPS costs.  

*Please see Master Contract for 
specific rates.  
 
510 -  $156.00-$185.00/hour 
515 -  $82.00-$172.00 per hour 
520 -  $157.00-$172.00/ hour 
540 - $150 – 300 per day 
545 - $9000 – 12000 per month 
 
 
 
5. Maximum of 75% of the 
internal Mental Health Staff 
dependent upon the assignment 
and job description.  

 

Approved Vendors On site mental health services at 
approved NPS Placements 

Approved Day Treatment  
Service Vendors 

1. Beacon 
2. BHRS 
3. Children’s Health Council 
4. Edgewood 

1. Achieve Kids 
2. Beacon 
3. Edgewood 
4. Esther B Clark 
5. Oak Hill School 
6. Palo Alto Preparatory 
7. Rise Institute 

1. Beacon 
2. BHRS 
3. Edgewood 
4. Esther B Clark 
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School Based Mental Health Service Codes on IEP’s 
 

Mental Health Service Description CASEMIS 
Service Code 

CASEMIS Service Code 
Description 

Individual Therapy 510 Individual Counseling 
Group Therapy 515 Counseling and Guidance 

Family Therapy/Parent Consultation 520 Parent Counseling 
Day Treatment Services 540 Day Treatment Services 

Residential Treatment Services 545 Residential Treatment Services 
Case management/Brokerage (only for BHRS) 865 Agency Linkages 

 
2. Amount and Method of Payment 
 
In consideration of the services provided by Contractor pursuant to Section 1, Description of 
Services to be Performed by Contractor, and subject to the terms of the Agreement, the 
District shall pay Contractor based on the following schedule and terms: 
 
Total cost of the program five hundred fifteen thousand five hundred and fifty dollars 
($515,550.00).  This amount will be billed in eleven (11) installments of $46,868.18 beginning 
August 31, 2019. 
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Description of Therapeutic Services 

Beacon School 

District:  South San Francisco Unified School District 

Traditional Therapeutic Support Service Model 

One Clinician/One Mental Health Coach/.5 Supervisor       
   

Caseload Maximum:  8 students 

Beacon provides one full time mental health coach and one full time clinician plus 10 hours a week of 
supervisor management.  This model embeds the therapeutic support into the classroom.  The coach 
and clinician are a part of the classroom team and provide support throughout the day.  Through their 
expertise and training they can assist students to overcome their challenges from the mental health 
perspective and gain the positive attributes needed to be successful in school.  In addition, the clinician 
and the coach can work with the district team to provide training and tools to positively intervene with 
the students.  The students receive individual and group therapy weekly as well as intervention 
counseling as needed throughout the week.  The mental health coach assists in gathering data, 
providing behavioral support and developing behavior plans for individual students.  The supervisor 
oversees the clinician and coach and provides additional training and support to the classroom team. 

Parent Engagement 

Clinician and coach would be able to collaborate with parents/guardians to foster a supportive 
environment for students and to assist them in following similar plans at home to ensure a unified 
support system for the student. 

 

A clinician is a MFT or advanced MFTI who works directly under a clinical supervisor who is a part of the 
classroom team.  A district may determine the requirements for service. 

A mental health coach is a person with a bachelor’s degree or higher in the field of psychology, 
education or related field and who has a background and/or training in working with students that may 
be faced with challenging mental health issues.  

Mental Health Campus Model 

Two Clinician/Two Mental Health Coach/.5 Supervisor      

A full time clinician and full time mental health coach could be assigned to a school site.  This option 
provides the district the opportunity to utilize the expertise of our therapeutic team on a school wide 
level.  The clinician and coach would be full time on one site or could be part time on several campuses.  
The services could include: 
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Short Term Intensive Behavioral Support 

This method is designed to assist the school staff in addressing student mental health issues and 
behaviors that are interfering with student progress.  After a period of observation an intervention plan 
would be developed that we feel would benefit the student.  The coach would work closely with the 
student and create a positive plan for success.  The coach would model interventions for the classroom 
teams and then transition out of the plan once the school staff feels confident and the student 
continues to show success. 

Individual and Group Counseling 

The clinician would provide individual and group counseling to students with an IEP who are identified 
as needing additional support.  The focus of these sessions would be determined by the needs of the 
specific student.  The group work includes but is not limited to  social skills, bullying, anger management 
and conflict resolution.  A plan would be developed for each student and would include a transition/exit 
plan for identifying those students who have reached their goals. 

Monitoring/Assisting IEP Students 

The team would be able to provide support and direction for IEP students in their general education 
setting.  Creating check in procedures for students and classroom teams to foster success for those 
students who might be experiencing difficulty. 

Parent Engagement 

Clinician and coach would be able to collaborate with parents/guardians to foster a supportive 
environment for students and to assist them in following similar plans at home to ensure a unified 
support system for the student.  
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D.,Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
 Sabrina Yacoub, Director of Special Education, Pupil Services 
 
DATE: July 18, 2019 
 
RE:  Approval of Department of Rehabilitation Authorized Signatures 
 
              
 
 
BACKGROUND:   
 
The Department of Rehabilitation purchases Vocational Rehabilitation services for its 
clients from private and public nonprofit agencies, such as school districts, through 
contracts.  The Department of Rehabilitation has contracted with SSFUSD for over 20 
years to provide training to students with mild to severe disabilities to assist them to 
move from school to career during their junior/senior high school year, and to age 
22.  Approximately 50 students per year are served through this cooperative program.  
Activities include resume development, decision making and goal setting, interviewing 
techniques, selection of career goals, work experience, and communication skills. 
 
 
FISCAL IMPLICATIONS: 
 
The signature authorization form allows the Superintendent or Assistant Superintendent 
to sign standard agreements with the Department of Rehabilitation.  The Director of 
Pupil Personnel/Special Education or the Transition Coordinator will sign service 
invoices.  The Transition Coordinator will verify and certify the  personnel activity report.   
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the signature authorization form for the Department of Rehabilitation.  
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

TO:  Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 

William Savidge, Bond Management Consultant 
  
DATE: July 18, 2019 
 
RE: Award of Contract for Construction for the South San Francisco High 

School Portables Demolition Project 
 
 
 
BACKGROUND:  
 
The first component of work on the new softball field at SSFHS is the demolition and 
removal of the existing portables on the north property line.  These buildings are not 
being used for classroom instruction.  They are severely deteriorated and far beyond 
their useful life.  The removal of these buildings will allow for the new softball field to 
have recommended field distances and allow for routing of the fire lane access road.  
The scope of work includes hazardous materials removal, demolition, recycling and 
disposal, electrical and low voltage disconnect, minor grading, and site work.   The work 
is being bid prior to the main bid package for the fields in order to expedite the 
construction so that as much work as possible can be completed prior to the start of 
school.   
 
The District conducted a public bid process for the SSFHS Portables Demolition Project.  
Bids were opened on July 10, 2019.  Five Contractors submitted bids.  They are as 
follows: 

 
Resource Environmental  $203,000 
Central Valley Environmental $176,615 
Asbestos Management Group $160,000 
SV Demolition   $128,481 
Demolition Services & Grading $124,510 

 
The lowest responsive, responsible bidder is Demolition Services & Grading, Inc. at 
$124,510.    
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FISCAL IMPLICATIONS:  
 
By this action: $124,510.   
 
 
RECOMMENDATION:  
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees award a contract for construction of the SSFHS Portables Demolition project to 
the lowest responsive, responsible bidder, Demolition Services & Grading, Inc. in the 
amount of $124,510. 
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