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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES 

A G E N D A  A N D  O R D E R  O F  B U S I N E S S – REGULAR MEETING 
Thursday, September 26, 2019 

 
Baden High School – Gymnasium 

825 Southwood Drive, South San Francisco, California 
 

 
 

OPEN SESSION - 7:00 p.m.  
 
A. CALL TO ORDER 
 
B. ROLL CALL 
 
C. PLEDGE OF ALLEGIANCE will be led by Buri Buri ES student Madelyn 

Valenzuela.  
 
D.       REVIEW OF AGENDA 
 
E.       RECOGNITION AWARDS – volunteers  
 
F.       PTA COUNCIL REMARKS  
 
G. STAFF ASSOCIATION REPRESENTATIVES’ REMARKS 
 

 South San Francisco Federation of Adult Educators  
 South San Francisco Classroom Teachers Association  
 California School Employees Association Chapter 197 

 
H.      PERSONNEL COMMISSION 
 
I.  ITEMS FROM THE BOARD 
 

 Announcements 
 Board Calendar 
 Board Committee Reports 
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J.      SUPERINTENDENT’S REPORT 
 

a. ECHS Student Recognition 
 

b. Other 
 

•   ASB Reports 
 

o   Kristie Poon, ASB President, South San Francisco High School 
 

o   Amanda Yoa, ASB President, El Camino High School 
 
K.       COMMUNICATIONS 
  
 Public comments are limited to three minutes per individual. Name/address 

cards are placed in the back of the room to be completed and given to the 
secretary. The Board President will call upon individuals in random order who 
have requested to speak.  Each person may only speak once, and is required 
to address the Board from the podium. The meeting is recorded. Individuals 
may address the Board concerning school business not on the agenda, but 
public comment cannot be acted upon or discussed by the Board unless 
placed on the agenda at a subsequent meeting, in accordance with the law, 
the Brown Act. The Board may request staff to respond orally at the meeting or 
in writing at a future time. 

 
L. PRESENTATIONS  
 
 (IInnddiivviidduuaall  pprreesseennttaattiioonnss  aarree  lliimmiitteedd  ttoo  aa  mmaaxxiimmuumm  ooff  1100  mmiinnuutteess..))  
 

1. EDUCATIONAL SERVICES 
 

a. Teaching and learning presentation: 
Buri Buri Elementary School 
 
Principal Cregg Ramich will share with the Board 
educational priorities and programs at Buri Buri ES. 
 

b. Spain Student Tour 
 
ECHS teacher Daniel Britton will share information on an 
educational and cultural student tour of Spain during the 
Spring Break. 
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c. Performance Management - CAASPP                                                1 
 

Staff will review the California Assessment of Student 
Performance and Progress (CAASSP) assessment  in terms 
of Performance Management as a tool for analysis and 
improvement of performance. 
 

2. HUMAN RESOURCES 
 

a. Performance Management - Certificated Staffing    2 
 
Staff will review the certificated staffing needs for the 2019-
20 school year in terms of Performance Management as a 
tool to improve student achievement. 
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M. CONSENT AGENDA: The following items are submitted for Board approval.   
  One motion will authorize action for those items so designated. 
 
               PAGE 

1. ADMINISTRATION 
 

a. Minutes to the regular Board Meeting, September 12, 2019.         3 - 16 
 

2. EDUCATIONAL SERVICES 
 

a. Staff recommends the permission for ECHS Key Club   17 - 18 
students to participate in the Key Club Regional Training 
Conference in La Honda, CA, September 28 - 29, 2019. 

 
b. Staff recommends permission for Parkway Heights MS 19 - 20 

Recycle Club and Parkway News Team students to 
participate in the Yosemite Conservancy Program in 
Yosemite, CA, March 20 - 22, 2020. 

 
c. Staff recommends permission for Westborough MS 21 - 22 

8th grade Honor Society students to travel to Yosemite 
National Park, CA, from May 7 - 10, 2020. 

 
3. HUMAN RESOURCES 

 
a. Certificated Personnel Assignment Order                                      23 

 
b. Classified Personnel Assignment Order                             24 

 
4. BUSINESS SERVICES 

 
a. Purchase Order Listing, August 1 - 31, 2019.                           25 - 38 

 
b. Warrant Register, August 1 - 31, 2019.                             39 - 64 

 
c. Cash Receipts, August 1 - 31, 2019.                                  65 - 77 

 
d. Gifts to the District, September 2019.         78 - 79 

 
e. Staff recommends the approval of the declaration of                    80 - 81 

surplus items. 
 

f. Staff recommends the approval of the fundraising events       82 
for the 2019-20 school year. 
 

g. Staff recommends the approval of professional service     83 - 90 
agreements under $25,000. 
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INFORMATION/DISCUSSION 
 

1. HUMAN RESOURCES 
 

a. Update on Safe School Plans  91         
 
Staff will present to the Board, information on the 2019-20 
updated Safe School Plans for the District. 
 

ACTION  
 

1. ADMINISTRATION 
 

a. Resolution No. 19-58 for Filipino American History Month           92 
 

 Staff recommends the adoption of Resolution #19-58: 
Honoring Filipino American History Month. 

 
b. Approval of District’s Response to Grand Jury Report          93 - 97 

on Risk of Measles Outbreak 
 

Staff recommends the approval of the proposed District’s 
response to the Grand Jury report on whether or not San 
Mateo County is at risk for a large measles outbreak, and 
authorizes staff to submit the response to the Grand Jury 
commission, as presented to the Board. 
 

c. Approval of District’s Response to Grand Jury Report        98 - 103 
on Concussions 

 
Staff recommends the approval of the proposed District’s 
response to the Grand Jury report on high school sports-
related concussions, and authorizes staff to submit the 
response to the Grand Jury commission, as presented to 
the Board. 

 
2. EDUCATIONAL SERVICES 

 
a. Approval of Department of Rehabilitation agreement 104 - 147      

 
Staff recommends the approval of the 2019-20 and 2020-21 
Work Experience (WE) Can Work contract with the 
Department of Rehabilitation, as presented to the Board. 
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b. Approval of Non-Public Agencies and Schools                   148 - 149 
Contracts for 2019-20 

 
Staff recommends the approval of Non-Public Agencies 
(NPAs) and Schools (NPSs) contracts for the 2019-20 
school year, as presented to the Board. 
 

c. Approval of Goalbook Contract for 2019-20                         150 - 152 
 

Staff recommends the approval of a contract with Goalbook 
an online platform combining research based resources, 
strategies, and training to design multiple pathways for all 
students to succeed, as presented to the Board. 
 

3. BUSINESS SERVICES 
 

a. Approval of Award of Contract for the ECHS Softball         153 - 154 
Field Project      

  
  Staff recommends the approval of the award of contract to 

the lowest bidder, Agbayani Construction Corp., in the 
amount of $1,820,000, for the ECHS softball field project, as 
presented to the Board.   

 
b. Approval of Agreement for Inspection Services for        155 - 167 

District Field Projects 
 
Staff recommends the approval of an agreement with David 
R. Callahan for inspection services, in an amount not to 
exceed $154,080, for the SSFHS baseball and softball fields 
projects, the ECHS softball field project, and the Buri Buri 
ES multi-use fields project, as presented to the Board. 

 
REVIEW OF FUTURE AGENDA ITEMS AND MEETINGS 

 
October 3, 2019 – Board study session - (Board room) 

• Workforce Housing financing 
                                   

October 10, 2019 
• Teaching and learning presentation – Junipero Serra ES 
• Teaching and learning presentation - Skyline ES 
• Presentation on Special Education 
• Public Hearing – selection of voting district maps 
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• Williams report for 3rd quarter ending 9/30/19 
• Resolution for California Week of the School Administrator (10/13 - 10/19) 

 
October 24, 2019 - Community Forum 

• Homework policy 
• School safety protocols: A review of the Big 5 Protocols 

 
October 26, 2019 – Board and Superintendent workshop - (Board room) 

 
November 14, 2019 

• Teaching and learning presentation –  Martin ES 
• Presentation on Skyline Middle College    
• Presentation on suspensions and expulsions 
• Update on Dual Immersion 
• Resolution honoring American Indian Heritage Month 

 
December 12, 2019 - Televised 

• Board of Trustees reorganization 
• Resolution honoring outgoing Board President 
• Teaching and learning presentation –  Westborough MS 
• Presentation and approval of First interim budget report “positive 

certification” 
• Presentation regarding English Learners 
• Selection of Trustees to District sub-committees/committees (Board Polices 

and Bylaws, City  sub-committee and County Committee on School District 
Organization) 

• CSBA Delegate Assembly nomination 
 

January 16, 2020 
• Teaching and learning presentation - Alta Loma MS 
• Recognition for outgoing Student Trustee Poon 
• Presentation on California Dashboard 
• Presentation on the Facilities Department 
• Williams report for 4th quarter ending 12/31/19 
• Report/approval of Audited Actuals report for the year ended June 30, 2019 
• Update on Governor’s 2020-21 budget proposal 
• Approval of 2020-21 school year calendar  
• Approval of SARCS 
• Overview and approval of 2020 Sumer School programs 

 
February 13, 2020 

• Teaching and learning presentation - Monte Verde ES  
• Presentation on Nutrition Services (incl. Health committee)  
• Introduction of new Student Trustee Yao 
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• Resolution honoring African American History Month 
• LCAP update 

 
February 27, 2020 

• Teaching and learning presentation – Sunshine Gardens ES 
• Presentation on the Boys and Girls Club 
• 2020 CSBA Delegate Assembly election 

 
March 12, 2020 - Televised 

• Teaching and learning presentation - ECHS 
• Second interim budget report “positive certification” 
• Resolution honoring Women’s History Month 
• Resolution for Red Cross Month      
• Approval of declaration of need for fully qualified educators, 2020-21        
• Confirm dates for 2020-21 LCAP and Budget Hearings and  Adoptions  

 
SUMMARY OF BOARD DIRECTIVES 
 
GOOD AND WELFARE 
  

 Comments from Board Members and Superintendent 
 
ADJOURNMENT  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Copies of the agenda only are posted next to the front door of the District Office at 398 B Street, and at the following public libraries: South San 
Francisco libraries, West Orange and Grand Avenue, and the Daly City Library on Wembly Avenue, Daly City. It is also available for review at the 
District’s website: www.ssfusd.org (Click on Board Meeting Agendas and Minutes).   

 
 1) A CD is made of the Open Session of each meeting; 2) Any writing or document that is a public record relating to an open session agenda item, and 

is distributed less than 72 hours prior to a regular meeting will be made available for public inspection in the District Office located at 398 B Street, 
South San Francisco, California 94080.  If however, the document or writing is not distributed until the regular meeting to which it relates, then the 
document or writing will be made available to the public at the location of the meeting, as listed on this agenda.; and 3) For special accommodation to 
participate in this meeting, please contact the Office of the Superintendent, a minimum of 48 hours prior to the meeting:  Telephone--(650) 877-8705, 
Fax--(650) 588-8113 or e-mail: ncantley@ssfusd.org  



SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
DATE: September 26, 2019 
 
RE: Performance Management - CAASPP Presentation 
            
  
 

BACKGROUND:   
 

The South San Francisco Unified School District adopted Performance 
Management as our strategy to improve student achievement.  Performance 
Management (PM) is an integrated, systematic approach that contains three 
parts: (Strategic planning-LCAP), collaborative learning  and mutual 
accountability. PM leverages data in a timely manner. The use of Performance 
Management creates a culture of learning and action by following four steps: 
gathering timely and relevant data; drilling down to the root cause of a situation 
(asking ‘why’ questions); developing action plan(s) to address the root cause; 
and finally monitoring progress of an action plan(s) to determine if growth is 
occurring. These four steps assure our district has a process in which decision 
making is based on data, is based on collective decision making, is focused on 
accountability, and has a coherent process of continuous improvement in place 
that ensures student academic growth and progress toward defined targets and 
metrics, across SSFUSD.  Assistant Superintendents and Directors will conduct 
some of their Board presentations in using the lens of performance management.     
 

So, for this CAASPP presentation we are comparing SSFUSD overall 
performance on CAASPP results in ELA and math compared to the state of 
California and San Mateo County average CAASPP scores. You will not see 
individual school scores or subgroup data in our PM presentation. 
 
 

FISCAL IMPLICATIONS: 
 
None at this time. 
 

 
RECOMMENDATION: 
 
For Information/Discussion only. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Jay Spaulding, Ed.D., Assistant Superintendent – Human 

Resources 
 
DATE: September 26, 2019 
 
RE: Performance Management – Certificated Staffing  
 
 
 

BACKGROUND:   
 

The South San Francisco Unified School District adopted Performance 
Management as our strategy to improve student achievement.  Performance 
Management (PM) is an integrated, systematic approach that contains three 
parts: (Strategic planning-LCAP), collaborative learning and mutual 
accountability. PM leverages data in a timely manner. The use of Performance 
Management creates a culture of learning and action by following four steps: 
gathering timely and relevant data; drilling down to the root cause of a situation 
(asking ‘why’ questions); developing action plan(s) to address the root cause; 
and finally monitoring progress of an action plan(s) to determine if growth is 
occurring. These four steps assure our district has a process in which decision 
making is based on data, is based on collective decision making, is focused on 
accountability, and has a coherent process of continuous improvement in place 
that ensures student academic growth and progress toward defined targets and 
metrics, across SSFUSD. Assistant Superintendents and Directors will conduct 
some of their board presentations in using the lens of performance management.     
 
Information presented will cover the certificated staffing needs for the 2019-20 
school year.      
 
 

FISCAL IMPLICATIONS:   
 
There is no fiscal implication 
 
 

RECOMMENDATION: 
 
For Information/Discussion only. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
Minutes of the Board of Trustees’ Meeting of September 12, 2019 

 
 

 
OPEN SESSION - 7:01 p.m.  
 
A. CALL TO ORDER 
 
B. ROLL CALL 

 
   Board Members:  Mr. John Baker - Present 
       Mr. Eddie Flores - Present 
                          Ms. Daina Lujan - Present 
                           Mrs. Patricia Murray - Present 
       Mrs. Mina Richardson - Present 

        Ms. Kristie Poon, Student Board Member -        
                  Present 
 

               Cabinet Members:   Dr. Shawnterra Moore, Superintendent - 
     Present 
            Mr. Keith Irish, Assistant Superintendent, 

                Educational Services and Categorical 
                            Programs - Present 

   Mr. Ted O, Assistant Superintendent,                  
    Business Services - Present    

                   Dr. Jay Spaulding, Assistant Superintendent,   
Human Resources and Student 
Services - Present 
 

C. PLEDGE OF ALLEGIANCE was led by Spruce ES student Roman Rosales.  
Principal Israel Castillo said he is responsible, kind, a role model, avid reader and 
creative writer and wants to be an artist. 

 
D. REVIEW OF AGENDA – No changes 

 
E. RECOGNITION AWARDS – Trustee Daina Lujan, representing the Board, 

along with Principal Israel Castillo and Assistant Principal Leticia Gonzalez, 
recognized Spruce ES volunteers Maria Acosta, Ana Alvarado, Stephanie Cruz, 
Alejandra García, Maria García, and Karina Perez with certificates of appreciation. 

 
F. PTA COUNCIL REMARKS – Council Member John Sanna said site PTAs are 

beginning membership drives and schools will soon start fundraising.  He thanked 
Vice President Patricia Murray and Assistant Superintendent Keith Irish for 
attending the PTA Officers training.  He noted there were many new faces in the 
SSF PTA Council and several PTAs from other districts participated in the training.   
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G. STAFF ASSOCIATION REPRESENTATIVES’ REMARKS 
 

South San Francisco Federation of Adult Educators – None 
 
South San Francisco Classroom Teachers Association – President Danny 
Yanow welcomed Student Trustee Kristie Poon to the Board.  He noted the 
District’s declining student enrollment of 2% per year and said this trend could lead 
to schools being closed.  He said the District’s PIO can publicize the features and 
benefits of the District’s great schools.  Local private schools are competiton and 
tend to emphasize arts programs.  Air conditioning and filtration systems are 
needed in all classrooms, especially when the air quality is poor. He noted that 
when the middle schools changed to block schedules, more teachers were added 
at those sites.  However, no new teachers are being added to the high schools 
which are testing block schedules.  FTEs are being increased for current high 
school teachers this year, but next year more teachers should be hired.  He also 
stated that there are large electives and PE classes now due to block schedules, 
which should also not be happening.  He said high schools should fix this problem 
at the semester break and not wait until next year. 
 
California School Employees Association Chapter 197 – None 
 

H. PERSONNEL COMMISSION - Assistant Superintendent Jay Spaulding reported 
that the next Commission meeting will take place on September 16, 2019.  

 
I. ITEMS FROM BOARD  

 
Trustee Eddie Flores reported that he attended the General Plan 2040 committee 
meeting on Tuesday.  He and Vice President Murray are part of the twelve 
standing members.  The committee focused on findings from community meetings 
in relation to the City’s General Plan.  Information is available on 
www.shapeSSF.net and the public is welcome to attend meetings, as their 
opinions matter. 
 
Vice President Murray described 2040 as a map to guide the next 20 years in 
SSF’s buildings, services, etc.  She has attended three community meetings and 
said a pop up meeting is planned for September 28. 
 
Trustee Lujan said the next City subcommittee meeting will be held next Tuesday, 
September 19. 
 

J. SUPERINTENDENT’S REPORT 
 

a. Introduction of Student Trustee and ASB President  - Dr. Shawnterra 
Moore introduced Kristie Poon, the ASB President from South San 
Francisco High School who will serve as the Student Trustee this fall, and 
Amanda Yoa, ASB President for El Camino High School.  They will report 
on events at their schools during Board meetings.  The Superintendent 
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held an on-boarding meeting with both Presidents to acquaint them with 
Board proceedings and responsibilities as Student Trustees. 
 
Superintendent Moore said Ms. Poon is an artist, volunteer, enjoys being 
a pen pal, and is an active Key Club member. 

 
b. PTA Council – Superintendent Moore referenced LCAP Goal #3 for 

student, parent, and community engagement, and praised the site PTAs 
and PTA Council for epitomizing the District.  She is proud of District 
parents and values their participation and engagement.  There is a strong 
partnership between the District and PTA and she said they could not do 
the work without the PTA’s contribution. 

 
c. Workforce Housing study session – the Superintendent reported that 

the Board will be holding a study session on October 3 to review financing 
options for the workforce housing project. 

 
d. New Director – Dr. Moore introduced the new Educational Services 

Director Dr. Karla Groth, who will be responsible for Special Projects, 
Categoricals, and EL programs.  Dr. Groth told the Board she is glad to be 
in the District and appreciates the opportunity to serve the students, 
especially the English Learners. 
 

•   ASB Reports 
 

o Amanda Yoa, ASB President, El Camino High School, highlighted the 
following recent and upcoming events on campus: administration is 
soliciting feedback on the new block schedule to help decide if it will be 
permanent next year; 500 parents and guardians attended the site’s 
Back to School Night; school committees have started meeting and will 
monitor progress and implement action items on site plans and 
accreditation recommendations; today the girls’ volleyball team played 
at Sequoia HS and a girls’ tennis match was held at Cappuccino HS;  
tomorrow, a football game takes place against Novato HS and it is also 
Neon Color Day; and a PTSA meeting on September 24 will focus on 
school security. 

 
o Kristie Poon, ASB President, South San Francisco High School, 

shared the following events at her school: in conjunction with the new 
block schedule, ASB has implemented announcements through 
advisory class and the monthly senate meetings have been moved to 
advisory so more students can represent their classes; during Back to 
School Night, teachers were able to present their curriculum and show 
how their classes meet the college requirements; on September 6, a 
successful Welcome Back rally had an ‘80’s Arcade theme; also on 
September 6, the site had their annual club rush; tomorrow the school 
will host a blood drive.  ASB is starting Warriors of the Month to honor 
students other than athletes, such as those in the performing arts. 
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Homecoming has begun, with a Disney Pixar theme, and will culminate 
with a dance on October 19. 

 
K. COMMUNICATIONS   
 
Mr. Yanow said he attended the Westborough MS PTSA presentation last night on Juul 
and vaping.  He reported that at their September 25 meeting, the City Council will 
discuss whether or not to allow vaping.  He recommended the Board send a strong 
message against vaping in any form within the City. 
 
Tom Carney, a SSF parent, commented on the District’s intra-transfer process which he 
and his wife spoke about at the July 18 Board meeting.  He said no one knows what is 
happening when a child is on a waitlist.  Although notifications are made after the first 
ten days of school, it has been a month and no one has contacted him about his 
request.  He said there are many frustrated families in the District.  The community 
voted for the Board and he told them they are accountable and need to keep their 
promises.  President John Baker asked staff to update waitlist parents after the ten day 
period. 
 
Trustee Mina Richardson spoke about Mr. Carney being a SSF Safety Inspector, who 
along with his K9 partner, Allie, went to North Carolina on a search exercise before the 
recent storm.  She said he is an example to the youth and the City and hopes the 
District will assist families like his. 
 
John Goodwin, an ECHS band leader, spoke about the $2,000 award for the school’s 
music program for 2019-20.  He said this is a fraction of the funds needed for 
transportation costs and asked the Board to reconsider the amount.  While the Booster 
Club fundraises, there are many fees involved with the music festivals and events. 
 
L. PRESENTATIONS 
 

1. EDUCATIONAL SERVICES 
 

a. Teaching and learning presentation: 
Spruce Elementary School 
 
Principal Israel Castillo shared educational priorities and programs at 
Spruce ES.   
 
Trustee Lujan commended Mr. Castillo on the use of data to determine 
student needs and supports.  Teamwork is evident at his school. 
 
Vice President Murray thanked Principal Castillo and his staff for their 
work and said she appreciates their fostering teacher leadership. 
 
Trustee Flores said the smart goals are timely and realistic.  He asked 
where the increase percentages came from.  Principal Castillo replied 
the increases were from previous data and it is difficult to quantify 
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individual sub-groups.  Trustee Flores noted that attendance is a 
strong Board focus and asked if it was included in the goals.  Mr. 
Castillo said it is in the SPSA and students receive monthly attendance 
certificates.  Trustee Flores asked for more information on BeGLAD 
strategies.  Principal Castillo replied that BeGLAD organizes 
information students may not have before moving on with the lesson, 
so they better understand it.  There is also interactive writing for the 
whole class.  BeGLAD provides supports before students do their 
independent work.  Trustee Flores commended parent education in the 
support system. 
 
Trustee Richardson noted the site had a good Back to School Night 
turnout with engaged parents.  She asked how quickly English 
Learners pick up the language.  Principal Castillo said language 
acquisition varies from two to seven years and it depends on the 
student’s school in their native country. 
 
Student Trustee Poon said she did not attend Spruce ES, but it sounds 
like a wonderful school. 
  
President Baker said he was happy to see the trends increase.  Since 
newcomers come in at any age, he asked how the small group support 
works.  Principal Castillo replied that small groups learn short words for 
vocabulary development.  The goal is to keep them engaged in the 
English language and get them, not teachers, talking.  He said 
students need interaction to learn the vocabulary and to own it. 
      

2. BUSINESS SERVICES 
  

a. Report on year-end unaudited actuals                                
 

Assistant Superintendent Ted O presented the Unaudited Actuals 
Financial Report for the 2018-19 fiscal year ended June 30, 2019.   
 
Unaudited Actuals – the District’s annual financial report of 
operations for the fiscal year which is the basis of the annual audit.  
The report is a statement of revenues, expenditures, and changes in 
fund balance. 

 
Closing the Books – allows a district to prepare financial statements 
that give a picture of the financial status for the end of a fiscal year.  
This captures carryover as well as other future obligations. 
 
2018 -19 General Fund - Revenues 

• LCFF sources, Federal, State, and Local revenue, Transfers In, 
and contributions for SpEd, Transportation, and Routine 
Restricted Maintenance 
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           Unrestricted                Restricted                  Combined    
           $55,200,381                 $39,207,017                $110,899,502 
 
Combined Revenues - 80.96% of the District’s total revenue came 
from Property Tax and State Aid, 3.51% came from the Federal 
Government, 11.46% from the State and 4.06% from Local Sources. 
 
2018-19 General Fund - Expenditures 

• Salaries, benefits, books/supplies, services, capital outlay, other 
outgo, transfers out 

 
           Unrestricted                Restricted                  Combined    
           $73,223,150                 $37,599,856               $110,823,006 

 
Unrestricted Expenditures - 86.41% of the District’s total unrestricted 
expenditures were dedicated to salaries and benefits.  Services and 
Other Operating category include insurance, utilities, copiers, phone 
systems, audit and legal fees, etc. 
 
Restricted Expenditures - 67.59% of the District’s total restricted 
expenditures were dedicated to salaries and benefits. 
 
Combined Expenditures - 80.02% of the District’s total expenditures 
were dedicated to salaries and benefits.  Services and Other Operating 
category include insurance, utilities, copiers, phone systems, audit and 
legal fees, etc. 

 
2018-19 General Fund Summary 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 2018-19  2018-19  2018-19 
 Unrestricted  Restricted  Total 

Revenues 89,792,786      21,093,415      110,886,202   
Interfund Transfer In 13,301              -                     13,301              
     Total Sources of Funds 89,806,087      21,093,415      110,899,503   

Expenditures 73,223,150      35,319,507      108,542,658   
Interfund Transfer Out -                     2,280,349        2,280,349        
     Total Usage of Funds 73,223,150      37,599,856      110,823,006   

Net Increase/Decrease In Fund Balance 76,496              
Beginning Fund Balance 30,698,695      
Projected Ending Fund Balance 30,775,191      

Nonspendable 332,949            
Restricted 7,015,545        
Committed -                     
Assigned/Designated
     Various Designations * 10,639,372      
Unassigned/Unappropriated
     Designated for Economic Uncertainties 5,541,150        
     Undesignated Reserve 7,246,175        

General Fund
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As SSFUSD is a Basic Aid district, 5% is designated for economic 
uncertainties.  The undesignated reserve will be lower next year since 
negotiated salaries and health benefits will increase. 
 
Next steps  
October 2019 
 Auditors will be in the District 

December 2019  
 1st Interim report for 2019-20 

January 2020   
 Audit report for 2018-19 
 Governor’s proposed 2020-21 State budget released 

 
Trustee Richardson asked if the District is meeting employee 
obligations regarding pensions.  Mr. O said those funds are passed 
through yearly and not maintained in a separate account.  He stated 
that once funds are placed in a trust (separate) account, they cannot 
be removed. 
 
Trustee Flores asked about the Undesignated Reserves decrease in 
2020-21.  Mr. O replied it would be reduced by at least half.  He added 
that the 2018-19 salary increase is being paid in 2019-20, due to a late 
settlement in negotiations. 
 
Trustee Lujan complimented Mr. O and his team for being able to 
complete the unaudited actuals and close the books while the County’s 
financial system was not available.  Mr. O said they lost two weeks in 
the process. 
 
President Baker gave kudos to the Accounting staff, this Board and the 
prior Board for being fiscally prudent and achieving a positive fund 
balance.  He asked if all of Fund 40 was spent for the Martin ES 
renovations.  Mr. O said most of those funds were used for Martin ES 
and District fields. 
 

M. CONSENT AGENDA:  
 

Trustee Richardson, referring to Item 2a, a Key Club student conference, asked 
about transportation.  Student Trustee Poon replied that the Key Club fundraises 
their money and pay for District vans in which students are transported by 
registered drivers.  
 
MOTION #318 (Lujan/Flores) to approve Item 1a, Minutes to the Regular Board 
meeting, August 15, 2019; Item 1b, Minutes to the Special Board meeting, August 
22, 2019; Item 1c,  San Mateo County Superintendent’s Children’s Center CSPP-
9537 2019-20 preschool contract; Item 2a, SSFHS students to participate in the 
Key Club Regional Training Conference in La Honda, CA; Item 2b, ECHS Cross 
Country Team students to participate in the Clovis Invitational in Fresno, CA;  Item 
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2e, ECHS Cross Country Team students to participate in the Mt. Sac Invitational in 
Walnut, CA; Item 2d, Parkway Heights MS ASB students to attend “Disney’s 
approach to Leadership and Teamwork” in Anaheim, CA;  Item 2e, Parkway 
Heights MS staff to participate in the CADA State Conference in Reno, NV; Item 2f, 
the professional development plan and allocation for All Souls and St. Veronica’s 
schools for 2019-20; Item 3a, Certificated Personnel Assignment Order; Item 3b, 
Classified Personnel Assignment Order;  Item 4a, Purchase Order Listing, July 
2019; Item 4b, Warrant Register, July 2019; Item 4c, Cash Receipts, July 2019; 
Item 4d, Gifts to the District for August 2019; Item 4e, Declaration of surplus items; 
Item 4f, fundraising events; Item 3g, Professional service agreements under 
$25,000.   Motion Carried (Unanimous) 
 

INFORMATION/DISCUSSION 
 

1. ADMINISTRATION 
 

a. October Community Forum Topic(s)          
 
The Board discussed the following potential topics for the Community 
Forum being held on October 24, 2019: fields, length of lunch break, 
school start times, homework policy, use of phones in school, sex 
education curriculum, and school safety.  The Trustees voted on which 
issues to discuss and determined the Community Forum will focus on 
a homework policy and school safety.  For the homework policy, the 
Board noted a disparity in the amount of homework within the same 
grade levels in the District and wants input from the community on the 
subject.  Regarding school safety, President Baker requested a County 
representative attend the meeting to present the Big 5 Protocols. 
 
Mr. Yanow commented that the Health Education curriculum is State 
mandated.  Trustee Lujan noted that parents review the sex education 
curriculum and may opt out of the lessons for their children.  Assistant 
Superintendent Irish added that a preview night, generally held in 
January of each year, provides an opportunity for parents to discuss 
their curriculum concerns. 
 

2. HUMAN RESOURCES 
 

a. Student Enrollment   
 

Dr. Spaulding presented information on the District’s student 
enrollment at each site for the first ten days of school.  He noted that 
SSFUSD had 168 fewer students this year vs. last year.  Elementary 
schools had 36 less, middle schools 42 less, and high schools 87 less. 
The last ten years has seen a 1.2% to 2.0% reduction in students. 
 
Trustee Flores asked if the reduction was a big concern and what was 
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happening in other districts.  Dr. Spaulding replied this has been a 
trend for the last eight to ten years and he would check on other 
districts.  He added that the cost of living was an important factor and 
families were leaving the area.  Trustee Flores questioned whether 
there is the potential for school closures in the District.  Dr. Spaulding 
pointed out that Buri Buri ES is the largest elementary school, while 
two other elementary schools (Los Cerritos ES and Junipero Serra ES) 
have a student population under 300.  Trustee Flores asked about 
monitoring Los Cerritos ES.  Dr. Spaulding replied that they are 
keeping track of all sites and if the trend continues in the next few 
years, if would be an issue for the Board to consider.  President Baker 
noted that when a San Bruno school got to 200 students, their Board 
had to make serious decisions.  He said some SSF growth may help 
the lower enrollment schools, but there are no big housing projects 
near Los Cerritos ES.  He asked when attendance boundaries might 
be redrawn to balance out schools.   
 
Trustee Richardson said she is concerned with housing for families 
which cannot afford the prices.  She believes in two to five years, 
existing schools would absorb children from the other SSF 
developments and schools would not need to be closed.  
 

b. Certificated Staffing   
 

Dr. Spaulding presented information on the District’s 2019-20 staffing 
numbers at each school site and current vacancies.  He noted that 
using student enrollment numbers, they project staffing needs.  
Staffing decreases due to attrition.  The District has 9.5 fewer FTEs 
this year vs. last year.  The largest decrease is 7.1 FTES in the high 
schools.  Staffing is based on the CTA contract ratios of 29:1 for 
elementary and 28:1 for secondary.  SpEd teachers are not included.  
Four SpEd positions and three TOSAs have not been filled. 
 
President Baker asked if the high school numbers include the 
additional block schedule FTEs.  Assistant Superintendent Irish replied 
that they are funded through the LCAP allocation.   
 

PUBLIC HEARING – Sufficient student textbooks/instructional materials 
 
A Public Hearing, in accordance with California Education Code Section 60119 and SB 
550, provided an opportunity for members of the public to comment on the sufficiency, 
appropriation and disbursement of instructional materials throughout the District.  
 
 The Board meeting was suspended to open a public hearing at 8:45 p.m. 
 

Anthony Tsujisaka, an ECHS math teacher, said the textbooks are fairly sufficient.  
However, the Pearson textbook is not as Common Core oriented as others.  It 
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focuses on “drill and kill” questions and a real life applications textbook would be a 
good alternative.  Assistant Superintendent Irish said the textbook was adopted in 
2015 and there is an eight to ten year cycle, but he will look into this.  Dr. Moore 
noted that as the District builds out curriculum, the textbook is a resource and a 
tool to teach to the Common Core standards.  As they map out the Scope and 
Sequence, part of that process is to look at the Common Core standards and to 
figure out what instructional materials, including supplemental materials, will work 
best to help teach to the standard.   She said more work is needed around this to 
make sure it is rigorous and relevant enough for the students. 
 
The public hearing was closed and the Board meeting resumed at 8:49 p.m. 
 

ACTION 
 

1. ADMINISTRATION 
 

a. Resolution No. 19-52 for Hispanic Heritage Month         
  

Board Clerk Lujan read the English language resolution and Trustee 
Flores read the Spanish language resolution. 
 
MOTION #319 (Murray/Richardson) to adopt Resolution #19-52 
(English and Spanish versions): Honoring Hispanic Heritage Month.  
(AYES: Student Trustee Poon, Baker, Flores, Lujan, Murray, 
Richardson; NOES: None).  Motion Carried (Unanimous) 
 

b. Resolution No. 19-53 for Attendance Awareness Month     
 

Board Clerk Lujan read the resolution. 
 
MOTION #320 (Lujan/Murray) to adopt Resolution #19-53: 
Recognizing Attendance Awareness Month and supporting activities to 
increase awareness of the importance of daily attendance.  (AYES: 
Student Trustee Poon, Baker, Flores, Lujan, Murray, Richardson; 
NOES: None).  Motion Carried (Unanimous) 
 

c. Resolution No. 19-55 In Support of Immigrant Communities    
 

Board Clerk Lujan read the English language resolution and Trustee 
Flores read the Spanish language resolution. 
 
MOTION #321 (Murray/Lujan) to adopt Resolution#19-55: (English and 
Spanish versions): Setting forth the District’s support of immigrant 
communities and ensuring all students, including those that are 
undocumented, receive education in a safe and supportive 
environment.  (AYES: Student Trustee Poon, Baker, Flores, Lujan, 
Murray, Richardson; NOES: None).  Motion Carried (Unanimous) 
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d. Nominations for CSBA Directors-at-Large       
 
There was no motion to nominate Board member(s) for the CSBA 
Directors-at-Large for African American and American Indian. 
 

2. EDUCATIONAL SERVICES 
 

a. Resolution No. 19-51 for Confirmation of Sufficient Student Text-
books/Instructional Materials    
 
MOTION #322 (Lujan/Murray) to adopt Resolution #19-51: To confirm 
and certify that the District has provided each pupil with sufficient 
textbooks and instructional materials aligned to the academic content 
standards and consistent with the cycles and content of the curriculum 
frameworks. (AYES: Student Trustee Poon, Baker, Flores, Lujan, 
Murray, Richardson; NOES: None).  Motion Carried (Unanimous) 

 
3. HUMAN RESOURCES 

 
a. Approval of a Provisional Internship Permit   
 

MOTION #323 (Lujan/Flores) to approve the Provisional Internship 
Permit for Wendy Metcalfe, mild/moderate Special Education teacher, 
Adult Education, to allow this individual to be employed on the basis of 
the Provisional Internship Permit.  Motion Carried. (Unanimous)   
 

4. BUSINESS SERVICES 
 

a. Approval of Unaudited Actuals Report                                     
 

MOTION #324 (Flores/Murray) to approve and authorize the submittal 
of the 2018-19 unaudited actual financial operating results of all District 
funds, to the San Mateo County Office of Education.  Motion Carried. 
(Unanimous) 
 

b. Resolution No. 19-54 GANN limits                                            
 
MOTION #325 (Lujan/Murray) to adopt Resolution #19-54: adjusting 
the FY 2018-19 GANN Limit and estimating the FY 2019-20 GANN 
Limit..  (AYES: Student Trustee Poon, Baker, Lucy, Lujan, Murray, 
Richardson; NOES: None).  Motion Carried (Unanimous) 
 

REVIEW OF FUTURE AGENDA ITEMS AND MEETINGS 
 
Trustee Flores asked that lunch time protocols be agendized for a future meeting.  He 
also requested the discussion on voting district maps be moved to the October 10 
Board meeting.  
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Trustee Richardson asked for an update on the USS Cal litigation for the community. 
 
Trustee Lujan would like a presentation on cell phone usage from a neighboring district.  
She advised that she will also not be present at the September 26 Board meeting. 
 
Vice President Murray asked for a Board meeting item to review this year’s band budget 
vs. last year’s.  Instead, Trustee Lujan recommended an agenda item on how budgets 
are determined.  Vice President Murray said Everything South City reported that SSFHS 
may change its mascot/logo.  More than 800 people have signed a petition against a 
change.  President Baker suggested consulting with SSFHS ASB, staff, and alumni.  
Student Trustee Poon said she knows students and staff on both sides of the issue.  
President Baker said a school level report needs to be done before the item is 
agendized. 
 
Trustee Flores asked that the PIO gets the word out on the Community Forum.  
President Baker requested a poster board with the “Big 5 Protocols”, in both English 
and Spanish, at the meeting. 
  

September 26, 2019 
• Teaching and learning presentation - Buri Buri ES 
• Presentation on CAASPP 
• Update on Safe School Plans 
• Resolution honoring Filipino American History Month 
• Resolution on work experience agreement    
• Authorization to Respond to Grand Jury Report  on measles  
• Authorization to Respond to Grand Jury Report  on concussions  

                                  
October 10, 2019 

• Teaching and learning presentation – Junipero Serra ES 
• Teaching and learning presentation - Skyline ES 
• Presentation on Special Education 
• Public Hearing – selection of voting district maps 
• Williams report for 3rd quarter ending 9/30/19 
• Resolution for California Week of the School Administrator (10/13 - 10/19) 

 
October 24, 2019 - Community Forum 

• Homework policy 
• School safety protocols 

 
October 26, 2019 – Board and Superintendent Workshop - (Board room) 

 
November 14, 2019 

• Teaching and learning presentation –  Martin ES 
• Presentation on Skyline Middle College    
• Presentation on suspensions and expulsions 
• Update on Dual Immersion 
• Resolution honoring American Indian Heritage Month 
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December 12, 2019 - Televised 
• Board of Trustees reorganization 
• Resolution honoring outgoing Board President 
• Selection of Trustees to District sub-committees/committees (Board Polices 

and Bylaws, City  sub-committee and County Committee on School District 
Organization) 

• Teaching and learning presentation –  Westborough MS 
• Presentation and approval of First interim budget report “positive 

certification” 
• Presentation regarding English Learners 
• CSBA Delegate Assembly nomination 

 
SUMMARY OF BOARD DIRECTIVES  

 
1. Staff to provide an update on communication to families on waitlists following 

the first ten days of school 
2. Agendize school start times at a future Board meeting. 
3. Staff to provide information on SSFUSD enrollment trend compared to other 

districts 
4. Staff to follow-up on ability to provide public update on USS Cal litigation. 
5. Agendize lunch time protocols. 
6. Move the discussion (public hearing) on voting district maps to the October 10 

Board meeting.  
7. Agendize a presentation on cell phone usage from a neighboring district.    
8. Agendize an item be on how budgets are determined.   
9. Have PIO publicize the Community Forum.  
10. Staff to provide a poster board with the “Big 5 Protocols” at the Community 

Forum.  
 
GOOD AND WELFARE 
  
Trustee Lujan reported that Back to School Nights were well organized and quality 
information was consistently delivered. 
 
Vice President Murray said she attended one Back to School Night at Buri Buri ES, as 
her niece had twins during that time.  She participated in “Coffee with the Principal and 
PTA” meetings at Sunshine Gardens ES and Westborough MS, attended Junipero 
Serra ES’s Community Time, and toured Martin ES, seeing the recent improvements. 
Vice President Murray commented on the PTA training and said it is important for 
parents to be involved. 
 
Trustee Flores spoke about the Back to School Nights where people were engaged and 
he was happy to see bi-lingual teachers sharing the information in Spanish.  The PTAs 
had a presence at the meetings.  He commended Director Fran Debost for emphasizing 
nutrition at the meetings.  Trustee Flores thanked the Principals for mentioning the 
voting district maps.  He also attended a Shape the Future meeting and the Sunshine 
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Gardens ES’s “Coffee with the Principal”.  He acknowledged community agencies and 
corporate partners with Back to School backpack giveaways and donations of toiletries.  
Yesterday he participated in site visits with Dr. Moore and President Baker at Monte 
Verde ES and Westborough MS.  He welcomed ASB Presidents Poon and Yoa and 
hoped they learn a lot.  As a former cross country runner, Trustee Flores wished the 
ECHS team good luck.  He advised that he will not be attending the September 26 
Board meeting.  At that time, he will be in Chicago attending a National Association of 
Latino Elected Officials (NALEO) conference showcasing school governance. 
 
Trustee Richardson said she attended several events with her fellow Board members.  
She was at Los Cerritos ES on the first day of school and noted the presentation was bi-
lingual.  The Ponderosa ES Back to School Night had a vibrant community.  Trustee 
Richardson said many maps were submitted electronically and she does not know what 
happened.  She attended the SSFHS Warriors football game on August 30.  She 
reported that during last month’s meeting, the City Council reported the leaning light 
pole at the TerraBay field will be repaired. 
 
Student Trustee Poon said at the SSFHS Back to School Night, she participated on the 
student panel and also spoke during freshman orientation.  She reported that at the 
senate meetings (during advisory) there will be an ASB student translating for EL 
students. 
 
President Baker said he also attended a few Back to School Night meetings as well as 
the PTA Council meeting.  He participated in the San Bruno Mountain Watch fundraiser, 
which is an good opportunity for students to enjoy the country within the city.  Yesterday 
he was part of the site visits. 
 
ADJOURNMENT – 9:36 p.m.   
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Keith Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 

Daniel Lunt, Principal, El Camino High School 
 
DATE: September 26, 2019 
 
RE: Approval of Permission for Students from El Camino High School’s 

Key Club to Attend the Regional Training Conference at the Camp 
Jones Gulch in La Honda, CA September 28-29, 2019.  

 
 
 
BACKGROUND:   
 
The Regional Training Conference helps train Key Club members in various 
topics that revolve around Key Club. Such topics will include workshops about 
leadership, community services, and organization of the clubs.  Six students will 
be attending the regional training conference.  The students will be accompanied 
by Jack Helfrich, Kiwanis Key Club advisor for EL Camino High School, George 
Kranen, Key Club advisor for South San Francisco High School, Michael 
Gassaway, Key Club advisor and history teacher for El Camino High School and  
Erin Perusse, El Camino History teacher.  They will leave via District vans on 
September 28 and returning September 29.  They will be staying in Cabins at 
Camp Jones Gulch. 
 
 
FISCAL IMPLICATIONS:   
 
All fees will be divided between the Key Club Students, Key Club and the 
Kiwanis Club.  There will be no overnight stipend. 
 
No student will be denied the opportunity to participate due to financial 
constraints. 
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RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve for the Key Club Students from El Camino High School to 
attend the Regional Training Conference at Camp Jones Gulch in Santa Cruz, 
CA September 28-29, 2019. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU: Keith B. Irish – Assistant Superintendent of Educational Services and 

Categorical Programs 
 

Loraine Rossi de Campos, Principal Westborough Middle School 
 
DATE: September 26, 2019 
 
RE: Approval of permission Westborough Middle School Students to 

Travel to Yosemite National Park, May 7 - 10, 2020. 
 
 
 
BACKGROUND:   
 
The 8th grade Honor Society requests permission to visit Yosemite National Park 
for its annual field trip.  The dates for this activity are May 7- 10, 2020.  This trip 
has been in place for over 20 years as an educational end-of-the-year 
opportunity for members of the 8th grade Honor Society. Student members 
maintain a 3.5 GPA and help to tutor peers in our school Academic Center. 
 
Rebecca Gaynon (Westborough ELA teacher and co-advisor) and Aaron 
Rosenthal (Westborough ELA teacher and co-advisor) will be planning the trip.  
They will chaperone students, along with additional district teachers and staff.  
Additional chaperones will include parent volunteers if necessary.  Students will 
have adult supervision at the ratio of approximately 1 adult to 7 students.  
Transportation will be provided through district vans. 
 
During this trip, students and chaperones will experience team building in the 
great outdoors through hiking, walking, and exploring Yosemite Valley, and other 
outdoor activities.  We will stay in Half-Dome Village in the tent cabins.  Each 
student will fill out the appropriate paperwork and permission slips in order to 
participate in this field trip. 
 
 
FISCAL IMPLICATIONS:   
 
There will be no cost to the district.  All costs will be covered by funds from the 
Honor Society account, through fundraising and field trip fees.  Fees will cover 
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van entry into Yosemite, transportation costs, lodging, one group dinner, cereal, 
snacks, substitute teacher coverage, and overnight stipends for district 
chaperones. No student will be denied the opportunity to participate due to 
financial constraints. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees grant permission for the students from Westborough Middle School’s 
8th grade Honor Society to travel to Yosemite National Park, in California, from 
May 7 - 10, 2020. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU: Keith B. Irish – Assistant Superintendent of Educational Services and 

Categorical Programs 
 

Loraine Rossi de Campos, Principal Westborough Middle School 
 
DATE: September 26, 2019 
 
RE: Approval of permission Westborough Middle School Students to 

Travel to Yosemite National Park, May 7 - 10, 2020. 
 
 
 
BACKGROUND:   
 
The 8th grade Honor Society requests permission to visit Yosemite National Park 
for its annual field trip.  The dates for this activity are May 7- 10, 2020.  This trip 
has been in place for over 20 years as an educational end-of-the-year 
opportunity for members of the 8th grade Honor Society. Student members 
maintain a 3.5 GPA and help to tutor peers in our school Academic Center. 
 
Rebecca Gaynon (Westborough ELA teacher and co-advisor) and Aaron 
Rosenthal (Westborough ELA teacher and co-advisor) will be planning the trip.  
They will chaperone students, along with additional district teachers and staff.  
Additional chaperones will include parent volunteers if necessary.  Students will 
have adult supervision at the ratio of approximately 1 adult to 7 students.  
Transportation will be provided through district vans. 
 
During this trip, students and chaperones will experience team building in the 
great outdoors through hiking, walking, and exploring Yosemite Valley, and other 
outdoor activities.  We will stay in Half-Dome Village in the tent cabins.  Each 
student will fill out the appropriate paperwork and permission slips in order to 
participate in this field trip. 
 
 
FISCAL IMPLICATIONS:   
 
There will be no cost to the district.  All costs will be covered by funds from the 
Honor Society account, through fundraising and field trip fees.  Fees will cover 
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van entry into Yosemite, transportation costs, lodging, one group dinner, cereal, 
snacks, substitute teacher coverage, and overnight stipends for district 
chaperones. No student will be denied the opportunity to participate due to 
financial constraints. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees grant permission for the students from Westborough Middle School’s 
8th grade Honor Society to travel to Yosemite National Park, in California, from 
May 7 - 10, 2020. 
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TO THE BOARD OF TRUSTEES FROM THE SUPERINTENDENT 
 
It is recommended that the following Certificated Personnel items be approved: 
 
ADJUST ASSIGNMENT 
Figuero, Roberto, a teacher at Alta Loma Middle School, from 1.0 FTE to 1.2 FTE, effective August 12, 2019. 
 
Maurezzutt, Otilio, a teacher at El Camino High School, from 1.0 FTE to 1.2 FTE effective September 3, 2019, 
through May 20, 2020. 
 
TEMPORARY TO PROBATIONARY TEACHERS 2019-2020 
 
Last Name                  First Name       Assignment       Status                  Site 

Sala Kayla Kindergarten Probationary 2 Los Cerritos 
Strines Theresa 1st grade Probationary 2 Sunshine Gardens 
Currier Monyca 3rd grade Probationary 2 Monte Verde 
Buscher Sophia Math/Science Probationary 2 Alta Loma 
Lin Minnie Newcomer Probationary 2 Parkway Heights 
Weatherly Elizabeth Kindergarten Probationary 2 Los Cerritos 
Salvato Kayla Kindergarten Probationary 2 Martin 
Hess Laura 4th grade Probationary 2 Spruce 
Diep Jennifer 5th grade Probationary 2 Buri Buri 
Hurley Megan 4th grade Probationary 2 Martin 
Owens Kristina 3rd grade Probationary 2 Spruce 
Large Kathleen English Probationary 2 Parkway Heights 
Pogorelskin Olivia 2nd grade Probationary 2 Buri Buri 
Sun Dorian Kindergarten Probationary 2 Sunshine Gardens 
Rendon Julie 3rd grade Probationary 1 Sunshine Gardens 
Bromann Rosemary 5th grade Probationary 1 Spruce 
Chun Paula Science Probationary 1 Parkway Heights 
Shrestha Aashish Social Science Probationary 1 El Camino 
Gertsch Evelyn English Probationary 1 SSF High 
Ritchie Erin English Probationary 1 SSF High 
Middleton John English Probationary 1 El Camino 
Connolly Sarah English Probationary 1 Alta Loma 
Dearborn Laurel Social Science Probationary 1 SSF High 
Willemsen Wilhelmus Social Science Probationary 1 Alta Loma 
Kukrall Katelyn English Probationary 1 El Camino High 

 
RESIGNATION 
Kawakami, Jennifer, a teacher at Adult Education, effective December 10, 2019. 
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TO THE BOARD OF TRUSTEES FROM THE SUPERINTENDENT 
 
It is recommended that the following Classified Personnel items be approved: 
 
EMPLOYMENT 
Reate, Jamie, Paraprofessional I – Special Education, Hillside Preschool, 6 hours per day, Range 26, Step 
3, effective September 11, 2019 
 
Jauretche, Pierre, Grounds Maintenance Worker, District Office, 8 hours per day, Range 38, Step 3, 
effective September 16, 2019. 
 
Dulay, Lizalyn, Paraprofessional I – Special Education, Hillside Preschool, 6 hours per day, Range 26, 
Step 3, effective September 18, 2019 
 
Mack, Kyle, Paraprofessional II – Special Education, South San Francisco High School, 6 hours per day, 
Range 29, Step 1, effective September 19, 2019 
 
Marinda, Rizza, Executive Assistant – Business Services District Office, 7.5 hours per day, Range 1C, 
Step 3, effective October 1, 2019 
 
 
 
POSITION SPLIT / ASSIGNMENT LOCATION CHANGE 
Galli, Marianne, Paraprofessional II – Special Education, from Adult Education, 6 hours per day to Adult 
Education, 4 hours per day and District Office/Itinerant, 2 hours per day, Range 29 A, Step 5, effective 
August 22, 2019. 
 
 
RESIGNATION 
Roldan, Sharon, Paraprofessional I – Special Education, Parkway Heights Middle School, Range 26, Step 
2, effective September 9, 2019. 
 
Flores Gil, Julia, Paraprofessional II – Special Education, Junipero Serra Elementary School, Range 29, 
Step 5, effective August 12, 2019. 
 
Ibanez, Evelyn, Paraprofessional I – Bilingual, Spruce Elementary School, Range 25, Step 3, effective 
September 6, 2019. 
 
 
TEMPORARY INCREASE IN HOURS 
Sanchez, Martha, Office Assistant, Martin Elementary School, 4.0 to 7.5 hours per day, Range 30, Step 4, 
effective August 12, 2019 through May 28, 2020. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: September 26, 2019 
 
RE:  Purchase Order Listing - August 1 - 31, 2019 
 
 
 
BACKGROUND:   

 
The attached report shows the total amount of all Purchase Orders, Change 
Orders and Printed Instructional Material Orders processed between August 1 - 
31, 2019 for the 2019-20 Fiscal Year.  

  
 
FISCAL IMPLICATIONS:   
 
These Purchase Orders and Change Orders represent the potential commitment 
and encumbrances during the period covered.  Staff has obtained terms and 
conditions in dealing with accredited vendors. 
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve the attached Purchase 
Order Listing. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: September 26, 2019 
 
RE:  Warrant Register - August 1 - 31, 2019 
 
 
 
BACKGROUND:   

 
The attached report lists all the Warrants issued by the District from August 1 - 
31, 2019.  For the period listed above the Warrants total $4,197,156.61, across 
all funds. 
 
 
FISCAL IMPLICATIONS:   
 
These Warrants represent the amount paid out of District accounts for the period 
of August 1 - 31, 2019.  Staff has obtained all required authorizations prior to 
issuing any Warrant.  
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve the attached Warrant 
Listing. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: September 26, 2019 
  
RE: Cash Receipts Summary - August 1 - 31, 2019 
 
 
 
BACKGROUND:   
 
The attached list is a Cash Receipts Summary Report for the period of August 1 - 
31, 2019.  The Report is shown by Fund. 
 
 
FISCAL IMPLICATIONS: 
 
The Cash Receipts Summary Report represents revenues received by the 
District for the period of August 1 - 31, 2019. 
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve the attached Cash 
Receipts Summary Report. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: September 26, 2019 
 
RE: Acceptance of Gifts 
 
 
 
BACKGROUND:   
 
The District has received the attached list of cash and in-kind gifts during the 
month of September 2019.   
  
 
FISCAL IMPLICATIONS:   
 
The gifts will benefit the District Office or school sites that have been requested 
by the donors. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Board of Trustees accepts the gifts on behalf of the 
District. 
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TO THE BOARD OF TRUSTEES FROM THE SUPERINTENDENT – 
ACCEPTANCE OF GIFTS FOR SEPTEMBER 2019 

 
It is recommended that the South San Francisco Unified School District Board of 
Trustees accept the following gifts for the District: 
 
$40 from Your Cause, LLC (PG&E) to Ponderosa Elementary in support of 
student and school needs 
 
$5,000 from SSF Rotary to El Camino High School for academic excellence to be 
used at the discretion of the Principal 
 
$30 from Mr. and Mrs. Robert Junga to El Camino High School in support of 
academic excellence 
 
$10,000 from Lois and John Jacobson to El Camino High School to set up the 
Jacobson Family Scholarship 
 
$240 from Rosa Asbra (Your Cause LLC trustee for PG&E) for El Camino High 
School for school supplies and ongoing projects used at the Principal’s discretion 
 
$644 from the Geballe Family to Monte Verde Elementary for ceramics 
workshops for 2nd grade classes 
 
$100 from Adriano and Anna Chan to El Camino High School in support of 
academic excellence 
 
$345 from Noor Hasan, Denise Melikian and Consuelo Perez (Your Cause, LLC 
for PGE) to Ponderosa Elementary in support of student and school needs 
 
$100 from Jason and Shirley Nguyen to El Camino High School in support of 
academic excellence 
 
$100 from Edna Lee Harrold to El Camino High School in support of academic 
excellence 
 
$70.84 from America’s Best Local Charities to El Camino High School for 
projects as per principal’s discretion 
 
$60 from Roseann Mott (Your Cause LLC for PGE) to El Camino High School for 
the volleyball program 
 
$1,500 from County Consumer Plumbing for Junipero Serra Elementary School 
for 2019 school library fund/library books 
 
$100 from Po-Chang Chiang and Chialin Hsieh to El Camino High School in 
support of academic excellence 
 
$2745 from various donors (parents of Alta Loma students) to Alta Loma Middle 
School for Principal’s discretion for school use 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: September 26, 2019 
 
RE: Declaration of surplus items 
 
 
 
BACKGROUND:   
 
The attached report is a list of items throughout the District that are unusable, not 
operable or obsolete.  The District has determined each of the items is not under 
warranty and is not cost effective to repair due to its age.   
 
The South San Francisco Unified School District would like to declare all the 
items obsolete and/or inoperable. The thirty (30) items are detailed on the 
attached list, and the total net book value for all the items is zero dollars ($0).   
 
 
FISCAL IMPLICATIONS: 
 
No money will be lost from the above recommended transaction because the 
items do not hold any value that has not already been amortized.  Any funds 
generated from the disposal will be deposited into Fund 01.  Upon Board 
approval, the District will dispose the items. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees declare the thirty (30) items unusable and obsolete as surplus items 
with a net book value of zero dollars ($0).  It is further recommended that the 
District be authorized to dispose of these items. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: September 26, 2019 
 
RE:  Approval of 2019-20 Fundraisers 
 
 
 
BACKGROUND:   
 
Each year, the Board of Trustees approves all fundraisers to be held on behalf of 
the schools and students of the District.   
 
The following fund-raisers are being submitted for approval: 
 
Parkway Heights Middle School 
Parkway News  Coffee & Tea Fundraiser 
     Lollipop Sale 
Recycle Club   Halloween Photo Booth 
    Holiday Photo Booth 
    Hot Coco Sale 
 
Sunshine Gardens Elementary School 
Outdoor Education  World’s Finest Chocolate 
 
Westborough Middle School 
Music Dept.   Band and Choir Mixed Bag Sale 
 
 
FISCAL IMPLICATIONS:   
 
All funds from approved fund raisers are accounted for in the School Site 
Associated Student Body (ASB). 
 
 
RECOMMENDATION: 
 
Staff recommends that the Board of Trustees approve the fundraisers listed 
above. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 
DATE: September 26, 2019 
 
RE:  Professional Services Agreements   
 
 
 
BACKGROUND:   

 
The following Professional Service Agreements are being submitted for approval: 
 
Spruce Elementary 
$4,300 Escobar Painting - Paint all the stairs and hand railings in hallway 

for every level of the school 
 
Buri Buri Elementary 
$25,000 Strategic Energy Innovations - Provide professional development 

through the Climate Corps Education Outside Fellowship Program 
and lead hands-on outdoor science, environmental literacy 
instruction, maintenance of school garden and school sustainability 
projects for 9 months (Sept – May) 

 
$0 John Fiske – Provide science instruction for 4th and 5th graders 
 
Martin Elementary 
$5,000 Science from Scientists – Provide live, in-class science 

presentations for 4th and 5th graders during the 2019-2020 school 
year 

 
El Camino High 
$1,500 Jeff Vitali - First Aid and CPR certified trainer for ECHS football 

games from now until November 19, 2019 (11 games) 
 
Construction 
$24,800 Ninyo & Moore – Geotechnical Observation, Materials Testing and 

Special Inspection for the Buri Buri Multi-Use Fields Project. (Fund 
40 projects and related construction.) 
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FISCAL IMPLICATIONS:   
 
Listed above. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the agreements as presented. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

MEMORANDUM 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Jay Spaulding, Ed.D., Assistant Superintendent – Human 

Resources 
 
DATE: September 26, 2019 
 
RE: 2019-20 Safe School Plans 
 
 
 
BACKGROUND:   

 
The State of California requires each school to have a Safe School Plan that 
meets the CA Standardized Emergency Management System (SEMS) and 
National Incident Management System (NIMS) criteria. 
 
Each school site has completed a Safe School and Emergency Management 
Plan, which is submitted to the Office of Student Services by September of each 
year. Each plan includes updated Safe School Environment Guides and 
Emergency Management Action Plans, which require annual approval by PTA or 
School Site Council within each school. 
 
School sites were also asked to include within their plans a copy of the District’s 
revised Emergency Management Handbook, which includes the County-wide 
“Big Five” emergency response protocols developed by the San Mateo County 
Coalition for Safe Schools and Communities. “The Big Five” has been adopted 
by the San Mateo County Office of Education, as well as police and fire 
departments within San Mateo County. 
 
All District schools’ plans have been updated and submitted to the District Office. 
The plans are being reviewed to be sure all requirements have been met. 
 

 
FISCAL IMPLICATIONS:   
 
None 
 
 

RECOMMENDATION: 
 
For Information/Discussion only. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Resolution #19-58 
 

FILIPINO AMERICAN HISTORY MONTH 
OCTOBER 1 – OCTOBER 31, 2019 

 
WHEREAS, the month of October was designated as Filipino American 

History Month by the United States Congress in November 2009; and 
 
WHEREAS, this year marks the 431st anniversary of the first Filipinos in the 

United States at Morro Bay, California; and  
 

WHEREAS, Filipino Americans have, for many generations, contributed 
economically, culturally, and socially to the development of United States history; 
and 

 
WHEREAS, it is important for Filipino American youth to celebrate their rich 

ethnicity and valuable legacy and to instill in them the importance of education; 
and 

 
WHEREAS, California Education Code Section 51204.5 specifically calls for 

instruction in the social sciences to include the study of the role and contributions 
of Asian Americans, to the economic, political, and social development of 
California and the nation, with particular emphasis on portraying the role of this 
group in contemporary society; and 
 

WHEREAS, the Filipino American community is the second largest Asian-
American group in the United States and represents 3.4 million residents, 5.1% of 
the San Francisco Bay Area population and 28% of the District’s students;  

 
NOW, THEREFORE, BE IT RESOLVED that the South San Francisco 

Unified School District Board of Trustees hereby recognizes and wishes to honor 
Filipino Americans during Filipino American History Month. 
 
 
REGULARLY PASSED AND ADOPTED this 26th day of September, 2019. 
 
 
AYES in Favor of Said Resolution 

     
______________________________           ATTEST: 
   
______________________________       ______________________________
        Secretary/Clerk of the Board 
______________________________ 
         ______________________________ 
______________________________       Superintendent of Schools 
 
______________________________       
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
DATE: September 26, 2019 
 
RE: Authorization To Respond To Grand Jury Report: “Is San Mateo 

County at Risk of a Large Measles Outbreak?”  
 
 
 
BACKGROUND: 
 
The  2018-2019 Grand Jury filed a report, entitled “ Is San Mateo County at Risk 
of a Large Measles Outbreak?” this past July which contains findings and 
recommendations pertaining to SSFUSD as well as many other agencies in San 
Mateo County. SSFUSD must submit comments within 90 days. Our response 
must be presented to the Board and approved and is due no later than October 
15, 2019. 
 
 
FISCAL IMPLICATIONS: 
 
Not applicable at this time. 
  
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the SSFUSD response to the Grand Jury regarding measles. 
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September 27, 2019 
 
 
Via Email (grandjury@sanmateocourt.org) 
The Honorable Donald J. Ayoob 
Judge of the Superior Court 
c/o Charlene Kresevich 
Hall of Justice  
400 County Center; 2nd Floor  
Redwood City, CA 94063-1655 
 

 

Re: Response to the 2018-2019 Grand Jury Report entitled “Is San Mateo 
County at Risk of a Large Measles Outbreak?” 

Dear Judge Ayoob: 
 
The South San Francisco Unified School District has received and reviewed the 
2018-2019 Grand Jury Report entitled “Is San Mateo County at Risk of a Large 
Measles Outbreak?”  We appreciate the Grand Jury’s interest in this matter.  
Having reviewed and considered the Grand Jury’s Findings and 
Recommendations, the District responds as follows, pursuant to section 933.05 
of the California Penal Code: 
 
FINDINGS 
 
1. Outbreaks of measles occur when an infected individual enters an under-

immunized community.  
 

The District agrees that the outbreak or spread of preventable diseases 
such as measles may occur when an infected individual comes into 
contact with non-immunized individuals. 

 
2. For the 2017/18 school year, the overall measles vaccination rate for public 

and private school students in San Mateo County exceeded the 93 percent 
herd immunity level experts say is needed to protect the community as a 
whole. 

 

SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT   
 SUPERINTENDENT BOARD OF TRUSTEES 
 Shawnterra Moore, Ed.D.  John C. Baker 
   Eddie Flores 
  Daina R. Lujan 
  Patricia A. Murray 
  Mina A. Richardson 
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The District cannot agree or disagree with this Finding, as the District 
did not conduct the research cited in the Report on which this Finding is 
based. The District therefore defers to the Grand Jury with regard to this 
Finding. 

 
3. Following the January 1, 2016, effective date of SB 227, use of the personal 

belief exemption dropped from two percent of students to zero in San Mateo 
County. 

 
The District cannot agree or disagree with this Finding, as the District 
did not conduct the research cited in the Report on which this Finding is 
based. The District therefore defers to the Grand Jury with regard to this 
Finding.     

 
4. Schools that admit students with overdue vaccinations create pockets of 

unimmunized individuals that may facilitate the development of a measles 
outbreak. 

 
The District agrees that schools that admit students with overdue 
vaccinations may create pockets of unimmunized individuals that may 
facilitate the development of a measles outbreak. Pursuant to District 
Policy, the District cooperates with state and local public health 
agencies to encourage and facilitate immunization of all district 
students against preventable diseases in order to protect the health of 
all students and staff and to curtail the spread of infectious diseases 
such as measles.  It is for this reason that, in accordance with California 
law, District Policy provides that “[e]ach student enrolling for the first 
time in a district school after July 1, 2016, enrolling in or advancing to 
grade 7 shall present an immunization record from any authorized 
private or public health care provider certifying that he/she has received 
all required immunizations in accordance with law. Students shall be 
excluded from school or exempted from immunization requirements 
only as allowed by law.” 

 
5. The vaccination status of some schoolchildren – notably those who are home-

schooled and those in schools with fewer than 20 students – is unknown. 
 

The District agrees with this Finding.  
 
6. Adults born after 1957 who never had a measles infection and who lack 

sufficient vaccination may also be at risk of a measles infection. 
 

The District agrees that adults born after 1957 who never had a measles 
infection and who lack sufficient vaccination may also be at risk of a 
measles infection. 

 
7. Recent outbreaks in Washington State, New York, and Los Angeles illustrate 

that pockets of unvaccinated people can pose a risk of outbreaks. 
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The District agrees that recent outbreaks in Washington State, New 
York, and Los Angeles illustrate that pockets of unvaccinated people 
can pose a risk of outbreaks. 

   
8. Testing for measles immunity at County clinics could identify pockets of 

people susceptible to measles.   
 
The District agrees with this Finding.   
 

9. The resources of the SMCDC, which identifies and tracks measles cases in 
San Mateo County, may be inadequate to contain a major outbreak.  
 
The District cannot agree or disagree with this Finding, as the District 
did not conduct the research cited in the Report on which this Finding is 
based. The District therefore defers to the Grand Jury with regard to this 
Finding.    

 
RECOMMENDATIONS  
 
1. School districts that enrolled students who did not meet state vaccination 

requirements for the 2018/2019 school year should report to their Governing 
Board whether overdue vaccinations have been completed by October 1, 
2019 and the Governing Boards of these districts should publish updated 
vaccination data for its schools on the school district’s website by November 
1, 2019.  
 
The recommendation will not be implemented because it is not 
warranted.  In South San Francisco, we believe that our current 
practices are legally compliant under 17 CCR section 6075 and 
adequately address public safety issues. South San Francisco Unified 
School District does not admit (enroll) students who are not up to date 
on state mandated vaccines.  We already submit an immunization report 
to the state for pre-school and kindergarten by November 1st annually. 

 
2. Beginning with the 2019/2020 school year, school districts that enroll students 

who do not meet vaccination requirements in subsequent school years should 
report to their Governing Board whether overdue vaccinations have been 
completed by March 31 of each year, and the Governing Board should 
publish updated vaccination data for its schools on the school district's 
website. 
 
The recommendation will not be implemented because it is not 
warranted.  South San Francisco Unified School District does not enroll 
students who have not met vaccination requirements.  Our 
immunization information is sent to the state. St this time, we believe 
that SSFUSD’s current reporting practices are legally compliant under 
17 CCR section 6075 and adequately address public safety issues.  
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3. The San Mateo County Health Communicable Disease Control Program 

should study the feasibility of testing people visiting San Mateo County clinics 
for their level of measles immunity. The results of the study should be 
reported to the San Mateo County Health Department Board by January 1, 
2020. 

 
The District lacks sufficient knowledge or information regarding the San 
Mateo County Health Communicable Disease Control Program’s ability 
to implement this Recommendation, but generally supports any and all 
reasonable efforts by state and local public health agencies to protect 
the health of those in the community and to curtail the spread of 
preventable infectious diseases. 

 
4. Within three months of this report, the San Mateo County Health 

Communicable Disease Control Program should request funding for 
upgrading the resources needed to address outbreaks of measles and other 
communicable diseases from the Chief of the San Mateo County Health 
Department. San Mateo County Health should respond within three months of 
receiving those requests.  

 
The District lacks sufficient knowledge or information regarding the San 
Mateo County Health Communicable Disease Control Program’s ability 
to implement this Recommendation, but generally supports any and all 
reasonable efforts by state and local public health agencies to protect 
the health of those in the community and to curtail the spread of 
preventable infectious diseases. 

 
Please be advised that Both the Grand Jury Report and the District’s responses 
were presented to and approved by the District’s Governing Board on September 
26, 2019.   
 
Please do not hesitate to contact me if you have questions or require additional 
information.   
 
Sincerely,  

 

Dr. Shawnterra Moore 
Superintendent 
South San Francisco Unified School District  
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
DATE: September 26, 2019 
 
RE: Authorization To Respond To Grand Jury Report: “Concussions and 

San Mateo County High School Sports: More to learn, More to Do?”  
 
 
 
BACKGROUND: 
 
The  2018-2019 Grand Jury filed a report, entitled “Concussions and San Mateo 
County High School Sports: More to learn, More to Do?” in early August, which 
contains findings and recommendations pertaining to SSFUSD as well as other 
agencies in San Mateo County. SSFUSD must submit comments within 90 days. 
Our response must be presented to the Board and approved and is due no later 
than November 5, 2019. 
 
 
FISCAL IMPLICATIONS: 
 
Not applicable at this time. 
  
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the SSFUSD response to the Grand Jury regarding 
concussions. 
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September 27, 2019 
 
 
Via Email (grandjury@sanmateocourt.org) 
The Honorable Donald J. Ayoob 
Judge of the Superior Court 
c/o Charlene Kresevich 
Hall of Justice  
400 County Center; 2nd Floor  
Redwood City, CA 94063-1655 
 

 

Re: Response to the 2018-2019 Grand Jury Report entitled “Concussions 
and San Mateo County High School Sports: More to Learn, More to Do.” 

Dear Judge Ayoob: 
 
The South San Francisco Unified School District (the “District”) has received and 
reviewed the 2018-2019 Grand Jury Report entitled “Concussions and San 
Mateo County High School Sports: More to Learn, More to Do.”  We appreciate 
the Grand Jury’s interest in this matter.  Having reviewed and considered the 
Grand Jury’s Findings and Recommendations, the District responds as follows, 
pursuant to section 933.05 of the California Penal Code: 
 
FINDINGS 
 
1. Concussions in high school athletics have potential serious negative health 

consequences, both short-term and long-term. 
 

The District agrees that concussions in high school athletics have 
potential serious negative health consequences, both short-term and 
long-term.   

 
2. Concussion protocols describe what must happen following a suspected 

concussion and can ensure students complete the required legal and medical 
steps following an injury. 
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The District agrees that concussion protocols describe what must 
happen following a suspected concussion and can ensure students 
complete the required legal and medical steps following an injury.    

 
3. Each San Mateo County (SMC) high school district and unified school district 

is responsible for its own concussion protocol, and these vary from district to 
district and even school to school. 
 
The District cannot agree or disagree with this Finding, as the District 
did not conduct the research cited in the Report on which this Finding is 
based. The District therefore defers to the Grand Jury with regard to this 
Finding. However, the District agrees that it has its own concussion 
protocol.   

 
4. Responses to the 2018-2019 Grand Jury survey show that existing 

concussion protocols are inadequate because of omissions and lack of clarity 
on what to do after a suspected concussion.  
 
The District cannot agree or disagree with this Finding, as the District 
did not conduct the research cited in the Report on which this Finding is 
based. The District therefore defers to the Grand Jury with regard to this 
Finding. The District disagrees with this Finding with regard to the 
District’s concussion protocol. We do not believe there are omissions or 
a lack of clarity on what to do after a suspected concussion. 

 
5. None of the SMC current school district concussion protocols provided to the 

Grand Jury in response to its survey have a mechanism to track compliance.  
 

The District cannot agree or disagree with this Finding, as the District 
did not conduct the research cited in the Report on which this Finding is 
based. The District therefore defers to the Grand Jury with regard to this 
Finding.   

 
6. The San Mateo County Office of Education (SMCOE) currently has no role in 

writing or implementing concussion protocols.  
 

The District cannot agree or disagree with this Finding, as the District 
did not conduct the research cited in the Report on which this Finding is 
based. The District therefore defers to the Grand Jury with regard to this 
Finding. 

 
7. The SMCOE has expressed in their Strategic Plan, and in their “Safe and 

Supportive Schools” programs, the vision that the SMCOE could encompass 
a leadership position in areas broader than traditional classroom activities. 
One area where the SMCOE could assume a leadership position is in raising 
the level of concussion care in the County high schools. 
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The District cannot agree or disagree with this Finding, as the District 
did not conduct the research cited in the Report on which this Finding is 
based. The District therefore defers to the Grand Jury with regard to this 
Finding.    
 

8. ConcussionSmartMarin (CSM) provides a regional example of a concussion 
protocol that includes detailed steps to be followed when a possible 
concussion injury is observed and provides a process for collecting county-
wide concussion data.  
 
The District cannot agree or disagree with this Finding, as the District 
did not conduct the research cited in the Report on which this Finding is 
based. The District therefore defers to the Grand Jury with regard to this 
Finding.    
 

9. Neurocognitive testing (NCT) may contribute to the diagnosis of mild 
traumatic brain injury, but multiple complexities compromise its use in 
practice, either at baseline or after head injury. If NCT is used as part of a 
concussion protocol, clear guidelines should be written to describe how tests 
are interpreted and who should interpret them, which does not appear to be 
the case in the districts that use them.  
 
The District cannot agree or disagree with this Finding, as the District 
did not conduct the research cited in the Report on which this Finding is 
based. The District therefore defers to the Grand Jury with regard to this 
Finding. 

 
10. The availability of county-wide data on concussions summarized across 

sports and across high school districts can lead to more informed individual 
decisions by students and parents on concussion risks and allow for tracking 
of whether changes in sporting rules or concussion assessment practices 
decrease concussion risks over time.  

 
The District agrees that the availability of county-wide data on 
concussions summarized across sports and across high school 
districts can lead to more informed individual decisions by students and 
parents on concussion risks and allow for tracking of whether changes 
in sporting rules or concussion assessment practices decrease 
concussion risks over time   

 
11. There is no county-wide database across all districts of SMC that tracks the 

frequency and circumstances of concussion data in high school sports.  
 

The District agrees that there is no county-wide database across all 
districts of SMC that tracks the frequency and circumstances of 
concussion data in high school sports.  
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12. Certified athletic trainers (CATs) are trained in all aspects of carrying out 

concussion protocols. Their availability or presence on the field at the time of 
a concussion event is a valuable resource to decrease the consequences of 
concussions.  

 
The District cannot fully agree or disagree with this Finding as stated, 
as the District did not conduct the research cited in the Report on which 
this Finding is based. The District defers to the Grand Jury with regard 
to this Finding.    

 
13. Three SMC high school districts do not provide athletic trainers: Jefferson 

Union, South San Francisco Unified, and La Honda-Pescadero Unified. 
Jefferson Union and South San Francisco Unified have active football 
programs. 

 
The District cannot fully agree or disagree with this Finding as stated, 
as the District did not conduct the research cited in the Report on which 
this Finding is based. The District defers to the Grand Jury with regard 
to this Finding. However, the District disagrees in part to the Grand 
Jury’s Finding in so far as it applies to South San Francisco Unified. 
CCS requires a medic for all home football games and SSFUSD 
contracts with a medic who is present at each football game.  

 
14. No standard definition of high-risk sports exists throughout the United States; 

the definition remains a judgment call by parents, educators, and physicians. 
Tables 1 and 2 show that for Michigan high schools, football clearly stands 
out as having more head injuries. 

 
The District cannot fully agree or disagree with this Finding as stated, 
as the District did not conduct the research cited in the Report on which 
this Finding is based. The District defers to the Grand Jury with regard 
to this Finding.    

 
RECOMMENDATIONS  
 
1. By September 2020, the San Mateo County Office of Education (SMCOE), 

with input from each high school district and unified school district, should 
establish a common “San Mateo County Concussion Protocol” that will:  

 

a. Identify the specific responsibilities of those involved who carry out the 
steps of the concussion protocol as well as the timing of those actions.  

 

b. Establish a county-wide database of concussions by sport - to include 
number of students by gender participating in each sport, frequency of 
head injuries, circumstances of head injuries (e.g., whether incurred at 
a formal game or at practice), timing, and completion of RTL/RTP 
steps.  
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c. Make neurocognitive testing (NCT) an option, not a requirement. If a 
school or district does use NCT at baseline or after injury, it should be 
made clear which test is used, who administers the test, how the results 
are reported, and who interprets the results.  

 

d. Specify that at a minimum, football games and full-contact practices 
should be attended by certified athletic trainers (CATs).  

 

e. Establish a process for tracking compliance with the San Mateo County 
Concussion Protocol. 

 
Generally speaking, the District supports this Recommendation for 
points a, b, c and e; however, these require further analysis given the 
coordination required among the District, other affected districts, and 
the San Mateo County Office of Education. I cannot respond to point 1d 
because I would need additional information: 
 
What source of funding would be provided for districts to provide CATs 
at football games and practices?  If the cost is shouldered by school 
districts, SSFUSD will need to bring a team of stakeholders together in 
the next 2-3 months, to review this recommendation and determine 
anticipated costs to the District and determine how we will be able to 
implement all of these recommendations.  
 

2. Beginning with the 2020-2021 school year, each high school district and 
unified school district should supply its statistics for the database to the 
SMCOE annually.  

 
The District will implement this Recommendation.  

 
Please be advised that Both the Grand Jury Report and the District’s responses 
were presented to and approved by the District’s Governing Board on September 
26, 2019.   
 
Please do not hesitate to contact me if you have questions or require additional 
information.   
 
Sincerely,  

 

Dr. Shawnterra Moore 
Superintendent 
South San Francisco Unified School District  
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
 Sabrina Yacoub, Director of Special Education, Pupil Services 
 
DATE: September 26, 2019 
 
RE: Approval of Work Experience (WE) Can Work Contract, 2019-20 

and 2020-21 
            
  
 
BACKGROUND:   
 
The Department of Rehabilitation purchases Vocational Rehabilitation services 
for its clients from private and public nonprofit agencies such as school districts 
through contracts.   The Department of Rehabilitation has contracted with 
SSFUSD for over twenty years to provide training to students with mild to severe 
disabilities to assist them to move from school to career during their junior, senior 
high school years, and up to age 22.   There will be approximately 24 students 
per year served through this cooperative program.  Activities include resume 
development, decision making and goal setting, interviewing techniques, 
selection of career goals, work experience, and communication skills.   
 
 
FISCAL IMPLICATIONS: 
 
The District will receive $73,816 and $77,029 from the Department of 
Rehabilitation to provide Pre-Employment Transition Services to students with 
disabilities aged 16 through 21. These funds will be provided for the 2019-2020 
and 2020-2021 school years, respectfully. 
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the Work Experience (WE) Can Work contract with the 
Department of Rehabilitation for the years 2019-20 and 2020-21. 
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
 Sabrina Yacoub, Director of Special Education, Pupil Services 
 
DATE: September 26, 2019 
 
RE: Approval to Continue Contracts with Non-Public Agencies & 

Schools (NPA’s and NPS’s) for the 2019-20 School Year 
            
  
 
BACKGROUND:   
 
The Department of Special Education has a history of working with particular 
NPAs and NPSs to provide services for students with unique needs for the 2019-
20 school year.     

TOTAL        $4,455,000 

Non-Public Agency  Type of service Expenditure Cost/student # of students 

 
   

American Logistics  Transportation $1,700,000 $1,062/mo 160 

AVID Translations Translations $100,000 

     $230/hr 
$1,365/day 

(ASL) 

241 
1 DHH 

Gateway Behavior Intervention  $590,000 $3,592/mo 18 
Trumpet Behavior Intervention  $160,000 $941/mo 17 
Total 

 
$2,550,000   

   
  

Non-Public School  Expenditure   
Achieve Kids  $112,000 $112,000 1 
Avalon Academy  $337,000 $112,333 3 
Ester B Clark  $165,000 $82,500 2 
Edgewood  $369,000 $123,000 3 
Rise  $357,000 $71,400 5 
Seneca  $110,000 $110,000 1 
Spectrum  $385,000 $96,250 4 
Wings  $70,000 $70,000 1 
Total  $1,905,000   
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FISCAL IMPLICATIONS: 
 
$4,455,000.   
 
 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve contracts with these non-public agencies and schools for the 
2019-20 school year.     
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

 
TO:     Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU: Keith B. Irish, Assistant Superintendent, Educational Services and 

Categorical Programs 
 
 Sabrina Yacoub, Director of Special Education, Pupil Services 
 
DATE: September 26, 2019 
 
RE: Approval of Goalbook Contract for the 2019-20 School Year 
            
  
BACKGROUND:   
 
Goalbook is an online platform that combines research based resources, 
strategies and training so that educators can design multiple pathways for all 
students to succeed.  All of the content is aligned to state standards and to 
research-based frameworks such as Universal Design for Learning.  This 
contract was started last year and we would like to continue working with this 
platform. They take each state and Common Core standards, identify its 
“Essential” – or “Core Purpose” – and create IEP goals, resources, and 
strategies. Our repository includes content for Pre-K to Grade 12 in Reading, 
Writing, Math, and Speech, in addition to Behavior, Social and Emotional 
Learning, Autism, Occupational Therapy, Alternate Academic and Life Skills, and 
Transition.  They use strategies and supports aligned to the UDL framework to 
develop scaffolded instruction at mild, moderate and intensive levels of support. 
Every standard has adapted goals so that teachers can start at the most 
appropriate level for students. It is aligned with instructional strategies and 
resources to aid teachers as they plan instruction. We place strategies at the 
fingertips of teachers to maximize access to the standards for every student. 
 
 

FISCAL IMPLICATIONS: 
 
$47,600 for one year of licenses for all SSFUSD Special Education teachers. 
 

 
RECOMMENDATION: 
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve the Goalbook contract for the 2019-20 school year.     
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ORDER FORM 
 
 

 Goalbook Customer 
Name and Mailing 

Address 
 
Goalbook 
PO Box 1289 
San Mateo, CA 94401 

 
South San Francisco Unified School District 
398 B Street, South San Francisco 
San Francisco, CA 94080 
 

Individual Contact Paul Moran Sabrina Yacoub 

Title Partner Success Manager Director of Special Education 

Phone (650) 346-1040 (650) 877-8720 
Email paulm@goalbookapp.com syacoub@ssfusd.org 

 

Access Information 

Effective Date Immediately 

Service End Date June 30, 2020 
 

Fee Type Amount Due Date 

Goalbook Toolkit Membership and Services for 
2019-2020 School Year 

 
$47,600 

 
August 15, 2019 

 
Fees for continued use after the Initial Term will be due 30 days after invoice delivered upon conclusion of the Initial 
Term or Renewal Term. This Order Form incorporates and is subject to the Goalbook Client Terms and Conditions 
(goalbookapp.com/c-terms) (collectively the “Agreement”), and constitutes a binding contract entered into by and 
between Enome, Inc., a Delaware corporation and the Client identified above. 
 

FOR GOALBOOK  
 

FOR Larchmont Charter School 

Name:  
  

Name:      
  

 
Title:         
  

 
Title:         
  

 
Signature: 
  

 
Signature: 
  

 
Date:         
  

 
Date:         
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Enome, Inc. (Goalbook)
P.O. Box 1289
San Mateo, CA 94401
-
Phone: 1-855-207-5443
Fax: (650) 284-0432
FEIN: 45-2540420

Invoice 1000-1059681

South San Francisco Unified School District
US

25 Jul 2019
Due 09 Aug 2019 (NET 15)

Qty Description Price Total

1.0 Product District Special Education Full Department Membership - Goalbook Toolkit access for up
to 80 users

$47,600.00 $47,600.00

  Subtotal: $47,600.00

  Total Due: $47,600.00

Invoice Notes

Goalbook Toolkit District Special Education Full Department Membership - Goalbook Toolkit access for up to 80 total
users in South San Francisco Unified School District, active through June 30th, 2020.

Services include: 

1) One day of onsite Professional Development for all users in district, date and focus areas to be determined with
Leadership Team.
2) Webinar training and support for all users that is tailored to district focus areas. 
3) Access to monthly webinars that feature a variety of content areas, including how to use Goalbook to provide
access and design rigorous instruction.
4) Program evaluation and analytics services for district leadership (upon request).
5) Dedicated Goalbook Success team member to work in partnership with district and school implementation leads
throughout the year.
6) Dedicated Goalbook help desk and technical support.

-------------------------------------------------------------------------------------
If a Purchase Order is generated, you can email it to support@goalbookapp.com or fax to (650) 284-0432, and we will
add the PO # to this invoice.
-------------------------------------------------------------------------------------

This order form is entered into and effective as of the form date set forth above by and between Enome, Inc. and the
Client identified above. This order form incorporates the Goalbook Client Terms and Conditions (goalbookapp.com/c-
terms) (collectively the “Agreement”). By paying the fees above, you signify that you have read, understood, and
agree to be bound by the Agreement, and that you have the authority to bind your organization to the Agreement.
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

TO:  Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 

William Savidge, Facilities Management Consultant 
  
DATE: September 26, 2019 
 
RE: Award of Contract for Construction, El Camino High School Softball 

Field Project  
 
 
 
BACKGROUND:  
 
The El Camino High School Softball Field project is for the construction of an 
artificial turf softball field over the existing asphalt play area at the gym level of 
campus.  The Softball field project includes:  minor demolition, limited grading, 
drainage, accessible path of travel ramp from upper level and sidewalk, paving, 
shock pad, artificial turf playing field, fencing, outfield netting, backstops, 
dugouts, bullpen, batting cage, 5 row bleachers, scoreboard, electrical & signal 
connections, and other site furnishings.     
 
Verde Design has prepared the plans for the project.  Site meetings have been 
held with stakeholder groups over the last 8 months to ensure the new facilities 
meet the needs of the athletic and physical education programs at the site.  The 
plans and specifications have been approved by the Division of State Architect.   
 
The District conducted a public bid process for the El Camino High School Fields 
Project.  Bids were opened on September 18, 2019.  Five Contractors submitted 
bids.  They are as follows: 
 

Robert A. Bothman    $2,384,000   
Suarez & Munoz   $2,250,000 
Goodland Landscape   $2,015,000 
Interstate Grading & Paving $1,870,000 
Agbayani Construction Corp. $1,820,000  
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The lowest responsive, responsible bidder is Agbayani Construction Corp. at 
$1,820,000.  Agbayani Construction Corp. is located in Daly City.   
 
While we had very good coverage, with five bids received, nonetheless the low 
bid is $285,000, or 18.5%, over the original estimate.  This appears due to 
ongoing construction escalation in materials and labor, and to the very strong 
market in artificial turf fields and field replacements.   
 
 
FISCAL IMPLICATIONS:  
 
By this action: $1,820,000.  The project will paid from Fund 40. 
 
 
RECOMMENDATION:  
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees award a contract for construction of the El Camino High School Softball 
Field project to the lowest responsive, responsible bidder, Agbayani Construction 
Corp. in the amount of $1,820,000.   
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SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT 
 

Memorandum 
 

TO:  Board of Trustees 
 
FROM:   Shawnterra Moore, Ed.D., Superintendent 
 
THRU:   Ted O, Assistant Superintendent – Business Services 
 

William Savidge, Facilities Management Consultant 
  
DATE: September 26, 2019 
 
RE: Approval of Professional Services Agreement with David R. 

Callahan Inspection Services for the District’s Fields Projects 
 
 
 
BACKGROUND:  
 
The District’s new Fields Projects are getting started.  It is required that the 
District retain a Project Inspector for each Division of State Architect (“DSA”) 
project.  The proposed Project Inspector is David R. Callahan Inspection 
Services (“Callahan”).  Callahan has provided inspections on previous projects in 
the District including some Measure J projects and is currently providing 
inspection services on the Martin Elementary School Modernization. 
   
The fees proposed are hourly, not to exceed fees, with a 3 hour minimum charge 
and a total amount based on an anticipated duration for each project of six 
months.  The District is only charged for actual visits as required by the work, and 
needed DSA inspections.  We received one other proposal for inspection 
services which was higher than this amount.   
 
Callahan has been approved by the design professional, and by the DSA for the 
projects.  
 
The Professional Services Agreement is attached.   
 
 
FISCAL IMPLICATIONS:  
 
By this action, not to exceed: $154,080 – Fund 40 
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RECOMMENDATION:  
 
It is recommended that the South San Francisco Unified School District Board of 
Trustees approve a Professional Services Agreement with David R. Callahan 
Inspection Services for the South San Francisco HS Baseball Field and Softball 
Field projects, the El Camino HS Softball Field Project, and the Buri Buri 
Elementary School Multi-Use Fields Project. 
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South San Francisco Unified School District 
  

  

   
  

PROFESSIONAL SERVICES AGREEMENT  
  

  

CONSULTANT:   

     

  

This Professional Services Agreement (the “Agreement”) dated as of September 27, 

2019, is intended to govern the relationship between and among the South San Francisco 

Unified School District (the “District”) and  David R. Callahan Inspection Services 

(hereinafter “Consultant”) with regard to the services to be provided by Consultant as 

described herein.  The District and Consultant shall be referred to herein collectively as 

the “Parties” (or “Party” if singular).  This Agreement shall constitute the entire 

agreement between the Parties, and is intended to describe all duties and responsibilities 

of the Parties with regard to the services to be provided hereunder.  This Agreement 

supersedes any and all written or oral agreements between the Parties with regard to the 

subject matter of this Agreement, and this Agreement may not be amended or modified 

except in a written instrument duly executed by the Parties hereto.  To the extent this 

Agreement conflicts with the terms of any proposal, invoice, or other document 

submitted to or by either Party, the terms of this Agreement shall be controlling.  
  

I.  SCOPE OF THE SERVICES  
  

Consultant agrees to provide the following Services in accordance with the terms of the 

Agreement.    

  

The Scope of Services to be provided by Consultant is described as follows: provide on-

site DSA inspection services for Buri Buri Elementary School Multi-Use Fields, South 

San Francisco High School Baseball Field, and South San Francisco High School 

Softball Field. 

  

(1) PURPOSE  
  

The purpose of Consultant’s Scope of Services is to act as the District’s project 

inspection representative at the construction site with duties and authority substantially 

outlined in Title 24 CCR. Duties include Inspection Time, Job Related Meetings, Travel 

Time and Office Time which includes Submittal Reviews, Pay Application Review, As-

Built Drawing Review and Plan Study. 
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(2) SCOPE OF SERVICES  
  

The scope of Consultant’s services (“Services”) to be developed for this project consists 

of these primary tasks, including:  

  

Task 1:  Onsite DSA Inspector to ensure DSA and Title 24 Compliance for Buri Buri 

Elementary School Multi-Use Fields Project 

 

Task 2:  Onsite DSA Inspector to ensure DSA and Title 24 Compliance for the New 

Baseball Field at South San Francisco High School. 

 

Task 3:  Onsite DSA Inspector to ensure DSA and Title 24 Compliance for the New 

Softball Field at El Camino High School. 

 

Task 4:  Onsite DSA Inspector to ensure DSA and Title 24 Compliance for the  New 

Softball Field at South San Francisco High School. 

 
 

II. COMPENSATION FOR SERVICES  
  

District shall compensate Consultant for Services properly provided under this 

Agreement, and will calculate the amount of said compensation based upon the values 

indicated below.  Notwithstanding the aforementioned, District shall not be obligated to 

compensate Consultant for Services performed under this Agreement in excess of the 

amount listed, unless otherwise agreed upon in writing by the District.     

  

TASK  

 

AMOUNT  

1. Buri Buri Multi-Use Fields  DSA #01-118323 

 

 

 

2. South San Francisco HS Baseball Field DSA #01-118182 

 

 

 

3. El Camino HS Softball Field DSA #01-118184 

 

 

 

4. South San Francisco HS Softball Field DSA #01-118183 

 

Hourly not to 

exceed $38,520. 

 

 

Hourly not to 

exceed $38,520. 

 

 

Hourly not to 

exceed $38,250. 

 

 

Hourly not to 

exceed $38,250. 
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III. SCHEDULE OF PERFORMANCE   
  

Consultant shall commence performance of the Services upon receipt of authorization 

from the District, and shall complete the Services in accordance to the milestone schedule 

below.  

 

Each project is proposed as 6 month duration for total services including closeout.  

        

    

    

    

    

 

IV. SCHEDULE OF DELIVERABLES  
  

Consultant agrees to provide the following Deliverables.  N/A 

 

 

  

   

   

   

V. TERMS AND CONDITIONS  
   

(1) Consultant shall perform the Services in accordance with the terms and conditions of 

this Agreement, INCLUDING THE GENERAL TERMS AND CONDITIONS 

ATTACHED HERETO AND INCORPORATED HEREIN BY THIS REFERENCE.  

 

(2) Consultant will note the appropriate Purchase Order Number on all invoices, and will 

deliver all invoices to South San Francisco Unified School District, Ted O, 398 B Street, 

South San Francisco, CA 94080, immediately upon performance.  

 

(4) Any changes made to the printed Terms and Conditions on this Agreement shall be 

null and void unless approved in writing by the District.  

 

(5) Consultant shall comply with Appendix A.  

 

(6) Consultant has read and negotiated all terms incorporated in this Agreement, and 
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expressly accepts same, including Paragraph 5 of the Terms and Conditions relating to 

indemnity and liability.   
 

 

VI. GENERAL TERMS AND CONDITIONS  
  

1. Agreement Force and Effect. 

 

District is not responsible for services rendered without the authority of an Agreement on 

this form.  This Agreement shall supersede and control over all inconsistent provisions in 

any proposal.  The provisions of this Agreement (which may include attachments) 

constitute the entire agreement between the Consultant and District regarding the 

Consultant’s Services described herein.  No representation, term or covenant not 

expressly specified in this Agreement shall, whether oral or written, be a part of this 

Agreement.  Agreement shall supersede all other prior purchase Agreements and 

agreements between Consultant and District with respect to the Consultant’s Services 

described herein.  This Agreement may not be modified, nor may compliance with any of 

its terms be waived, except by a written instrument executed and approved by fully 

authorized representatives of District and Consultant.  The headings in this Agreement 

are for convenience only and do not affect the construction of this Agreement.  

 

2. Performance of Services/No Assignment. 

 

Time is of the essence in the performance of the Services.   Consultant represents that it is 

skilled in the professional discipline necessary to perform the Services pursuant to this 

Agreement.  Consultant will perform its Services in a skillful manner, comply fully with 

criteria established by District, and with applicable laws, codes, and all applicable 

professional standards including, by not limited to, the California Education Code and 

Title 24 of the California Code of Regulations. Consultant shall not contract any portion 

of the Services or otherwise assign this Agreement without prior written approval of 

District.  (Consultant shall remain responsible for compliance with all terms of this 

Agreement, regardless of the terms of any such assignment in violation of the provision, 

and any such assignment shall be null and void.)  Consultant’s authorized representative 

is the individual signing this Agreement unless Consultant otherwise informs District in 

writing.  The granting of any payment, and any inspections, reviews, approvals or oral 

statements by any District representative, or certification by any governmental entity, 

shall in no way limit Consultant’s obligations under this Agreement.    

 

3. Records and Payment Requests 
 

Consultant shall submit to District all of Consultant’s and its subconsultants’ drawings in 

Computer Aided Design (“CAD”) or Building Information Modeling (“BIM”) and PDF 

electronic format and hard copy format at the following milestones, percentage complete.  

Consultant shall submit all billings with all necessary invoices or other appropriate 

evidence of performance, after which District shall make payment within 60 days.  

District shall have the right to audit the Consultant’s work records.  Consultant shall 

make available to District, its authorized agents, officers, or employees, any and all 
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ledgers, books of accounts, invoices, vouchers, cancelled checks, and other records or 

documents evidencing or relating to the expenditures and disbursement charged to 

District, for examination within seven (7) calendar days from the date of the District’s 

written request..  Consultant shall furnish to District, its authorized agents, officers, or 

employees, such other evidence or information as District may require with regard to any 

such expenditure or disbursement charged by Consultant.  Consultant shall maintain all 

documents and records prepared by or furnished to Consultant during the course of 

performing the services for at least five (5) years following completion of the Services, 

except that all such items pertaining to hazardous materials shall be maintained for at 

least thirty (30) years.  Such records include, but are not limited to, correspondence, 

internal memoranda, calculations, books and accounts, accounting records documenting 

its work under its Agreement, and invoices, payrolls, records and all other data related to 

matters covered by this Agreement.  Consultant shall permit District to audit, examine 

and make copies, excerpts and transcripts from such records.  The State of California or 

any federal agency having an interest in the subject of Agreement shall have the same 

rights conferred to District by this section.  Such rights shall be specifically enforceable.  

 

4. Independent Contractor. 
 

Consultant is an independent Contractor and does not act as District’s agent in any 

capacity, whatsoever.  Consultant is not entitled to any benefits that District provides to 

District employees including, without limitation, worker’s compensation benefits or 

payments, pension benefits, health benefits or insurance benefits.  Terms within this 

Agreement regarding direction apply to and concern the result of the Consultant’s 

provision of Services not the means, methods, or scheduling of the Consultant’s Services.  

Consultant shall be solely responsible for the means, methods, techniques, sequences and 

procedures with respect to its provision of Services under this Agreement.  Consultant 

shall pay all payroll taxes imposed by any governmental entity and will pay all other 

taxes not specifically identified in this Agreement as District’s responsibility.  

 

5. Indemnity/Liability. 

 

To the fullest extent permitted by law, Consultant shall defend, indemnify, and hold 

harmless the District, and all of its officers, directors, representatives, agents and 

employees (together “Indemnitees”), from and against any and all claims and liability of 

any type resulting directly or indirectly from Consultant’s negligent performance of this 

Agreement.  Consultant shall also defend, indemnify, and hold harmless the Indemnitees 

from and against all claims, suits, actions, liability, losses, damages, expense or costs of 

every nature and description, at law or equity, to which the Indemnitees may be subject 

or put by reason of bodily injury to or death of any person or damage to any property, 

which directly or indirectly arises out of the Consultant’s performance of this Agreement, 

Consultant’s provision of Services, or Consultant’s activities related thereto.  Defense 

counsel retained under this section shall be subject to the Indemnitees’ reasonable 

approval.  Notwithstanding any provision of this Agreement, to the extent Consultant’s 

Services are subject to Civil Code, Section 2782.8, Consultant’s indemnity shall be 

limited to claims that arise out of, pertain to, or relate to Consultant’s negligence, 
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recklessness, or willful misconduct. Consultant shall pay and satisfy any judgment, award 

or decree that may be rendered against the Indemnitees except to the extent that liability 

is caused by the Indemnitees sole negligence, active negligence or willful misconduct. 

Consultant’s duty to defend and to hold harmless the Indemnitees, as set forth above, 

shall include the duty to defend as established by Section 2778 of the California Civil 

Code, and the duty to defend shall arise upon the making of any claim or demand against 

the Indemnitees notwithstanding that no adjudication of the underlying facts has 

occurred, and whether or not Consultant has been named in the claim or lawsuit.  The 

Indemnitees shall not be liable, in contract or tort, for any special, consequential, indirect 

or incidental damages arising out of or in connection with this Agreement or the Services.  

The Indemnitees’ rights and remedies, whether under this Contract or other applicable 

law, shall be cumulative and not subject to limitation.    

 

6. Conflict of Interest. 
 

Consultant represents and warrants that it presently has no interest, and shall not have any 

interest, direct or indirect, which would conflict in any manner with the performance of 

Services required under this Agreement.  Without limitation, Consultant represents to and 

agrees with District that Consultant has no present, and will have no future, conflict of 

interest between providing to the District the Services hereunder and any interest 

Consultant may presently have, or will have in the future, with respect to any other 

person or entity (including, but not limited to, any federal or state wildlife, environmental 

or regulatory agency) that has any interest adverse or potentially adverse to District, as 

determined in the reasonable judgment of District.    

 

7. Confidentiality. 

 

Any information, whether proprietary or not, made known to or discovered by Consultant 

during the performance of or in connection with this Agreement for District, will be kept 

confidential and not be disclosed to any other person.  Consultant will immediately notify 

District in writing if requested to disclose any information made known to or discovered 

by during the performance of or in connection with this Agreement.  This confidentiality 

provision shall remain fully effective indefinitely after completion or termination of 

Consultant’s Services to District hereunder.   

 

8. Ownership of Results. 

 

Consistent with Education Code, Section 17316, any interest (including copyright 

interests) of Consultant or its contractors or subconsultants (together, "Subconsultants"), 

in studies, reports, memoranda, computational sheets, drawings, plans or any other 

documents (including electronic media) prepared by Consultant or its Subconsultants in 

connection with the Services, shall become the property of District.  To the extent 

permitted by Title 17 of the United States Code, work product produced under this 

Agreement shall be deemed works for hire and all copyrights in such works shall be the 

property of District.  In the event that it is ever determined that any works created by 

Consultant or its Subconsultants under this Agreement are not works for hire under U.S. 
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law, Consultant hereby assigns to District all copyrights to such works.  With District's 

prior written approval, Consultant may retain and use copies of such works for reference 

and as documentation of experience and capabilities.  Consultant shall, however, retain 

the copyright in its standard details, and grants District an unlimited license to use such 

details for the purposes stated herein.  Should the District desire to reuse the Documents 

specified above and not use the services of the Consultant, then the District agrees to 

require the new Consultant to assume any and all obligations for the reuse of the 

documents and process the same through the Division of the State Architect as the project 

Consultant, and the District releases Consultant and its Subconsultants from liability 

associated with the reuse of the documents.  

 

9. Non-Discrimination Policy. 

 

Consultant shall not discriminate against any employee or applicant for employment, nor 

against any Subconsultant or applicant for a subcontract, because of race, color, religious 

creed, age, sex, actual or perceived sexual orientation, national origin, disability as 

defined by the American with Disabilities Act (42 U.S.C. § 12010, et seq.) or veteran’s 

status.  To the extent applicable, Consultant shall comply with all federal, state and local 

laws (including, without limitation, all County and District ordinances, rules and 

regulations) regarding non-discrimination, equal employment opportunity, affirmative 

action and occupational-safety-health concerns, shall comply with all applicable rules and 

regulations thereunder, and shall comply with same as each may be amended from time 

to time.  Consultant shall provide all information reasonably requested by District to 

verify compliance with such matters.  Consultant stipulates, acknowledges and agrees 

that District has the right to monitor Consultant’s compliance with all applicable non-

discrimination requirements, and may impose sanctions upon a finding of a willful, 

knowing or bad faith noncompliance or submission of information known or suspected to 

be false or misleading.  

 

10. Termination and Suspension. 
 

District may direct Consultant to terminate, suspend, delay or interrupt Services, in whole 

or in part, for such periods of time as District may determine in its sole discretion.  

District may issue such directives without cause.  District will issue such directives in 

writing, and compensate Consultant for its costs expended up to the termination plus 

reasonable profit thereon only in the event District terminates this Agreement for 

District’s convenience.  Consultant may recover no other cost, damage, or expense.  

Suspension of Services shall be treated as an excusable delay.  District may terminate 

performance of the Services under this Agreement in whole, or from time to time in part, 

for default, should Consultant commit a material breach of the Agreement, or part 

thereof, and not cure such breach within ten (10) calendar days of the date of District’s 

written notice to Consultant demanding such cure.  In the event District terminates the 

Agreement for default, Consultant shall be liable to District for all loss, cost, expense, 

damage and liability resulting from such breach and termination. Provided that District 

continues to compensate Consultant. In accordance with this Agreement, Consultant shall 

continue its Services throughout the course of any dispute, and Consultant’s failure to 
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continue Services during a dispute shall be a material breach of this Agreement.  Either 

party’s waiver of any breach, or the omission or failure of either party, at any time, to 

enforce any right reserved to it, or to require strict performance of any provision of this 

Agreement, shall not be a waiver of any other right to which any party is entitled, and 

shall not in any way affect, limit, modify or waive that party’s right thereafter to enforce 

or compel strict compliance with every provision hereof.  

 

10A.   
 

Pursuant to Education Code section 45125.2, District has determined on the basis of 

scope of work in this agreement of this project, that Program Manager and its 

subcontractors and employees may have more than limited contact with pupils.  

Therefore, the Program Manager, key subcontractors and employees that will participate 

in facilities assessment or site meetings must be fingerprinted per the Education Code and 

the fingerprints must be on file with the District.  Any subconsultants or employees 

which have not been fingerprinted must be directly supervised at all times by a team 

member who has been fingerprinted when they are on school sites where pupils may be 

present. 

 

11. Execution; Venue; Limitations. 

 

This Agreement shall be deemed to have been executed in the City of South San 

Francisco, San Mateo County, California.  Enforcement of this Agreement shall be 

governed by the laws of the State of California, excluding its conflict of laws rules.  The 

exclusive venue for all litigation arising from or relating to this Agreement shall be in 

San Mateo County, California.  Except as expressly provided in this Agreement, nothing 

in this Agreement shall operate to confer rights or benefits on persons or entities not party 

to this Agreement.  As between the parties to this Agreement, any applicable statute of 

limitations for any act or failure to act shall commence to run on the date of District’s 

issuance of the final Certificate for Payment, or termination of this Agreement, whichever 

is earlier, except for latent defects, for which the statute of limitation shall begin running 

upon discovery of the defect and its cause.  

 

By signing below, I hereby warrant that I am duly authorized to enter into this binding 

Agreement on behalf of the entity indicated above my signature: \ 

 

David R. Callahan Inspections  South San Francisco  

      Unified School District  
  

                                    
 ____________________________               _______________________________ 

Ted O  Assistant Superintendent Business 

Services 

 

 Date________________________  Date___________________________ 
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Appendix A to Professional Services Agreement 
  

This is an Appendix attached to, and made a part of and incorporated by reference with 

the Agreement dated September 27, 2019, between the South San Francisco Unified 

School District (the “District”), and David R. Callahan Inspections (“Consultant”) 

providing for professional services.  

  

1. Consultant’s Duty to Show Proof of Insurance. 

 

Prior to the execution of this Agreement, Consultant shall furnish to District Certificates 

of Insurance showing satisfactory proof that Consultant has taken out for the entire period 

required by this Agreement, as further described below, the following insurance, in a 

form satisfactory to District and with an insurance carrier satisfactory to District, 

authorized to do business in California and rated by A. M. Best & Company A or better, 

financial category size IX or better, which will protect those described below from claims 

described below which arise or are alleged to have arisen out of or result from the acts or 

omissions of Consultant for which Consultant may be legally liable, whether performed 

by Consultant, or by those employed directly or indirectly by it, or by anyone for whose 

acts Consultant may be liable:  

  

 1.1  Commercial General Liability Insurance  

 

Commercial general liability insurance, written on an “occurrence” basis, 

which shall provide coverage for bodily injury, death and property damage 

resulting from operations, products liability, liability for slander, false 

arrest and invasion of privacy arising out of professional services rendered 

hereunder, blanket contractual liability, broad form endorsement, products 

and completed operations, personal and advertising liability, with per 

location limits of not less than $4,000,000 annual general aggregate and 

$2,000,000 each occurrence.  

  

 1.2  Business Automobile Liability Insurance  

 

Business automobile liability insurance with limits not less than 

$2,000,000 each occurrence including coverage for owned, non-owned 

and hired vehicles.  

  

 1.3 Workers’ Compensation Insurance  

 

 Workers’ Compensation Employers’ Liability limits required by the laws 

of the State of California.  Consultant’s Worker’s Compensation Insurance 

policy shall contain a Waiver of Subrogation.   In the event Consultant is 

self-insured, it shall furnish Certificate of Permission to Self-Insure signed 

by Department of Industrial Relations Administration of Self-Insurance, 

State of California.  
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 1.4 Professional Liability Insurance  

 

  

Professional Liability Insurance satisfying either of the two following 

requirements:  (a) specific to this Project only, with limits not less than 

$2,000,000 each claim, or (b) limits of not less than $4,000,000 each claim 

and aggregate.  Such Professional Liability Insurance shall apply to and 

insure against Consultant’s negligent acts, errors or omissions in 

connection with services to be provided under this Agreement, and shall 

contain no exclusion for claims of one insured against another insured.  

Such Professional Liability Insurance policy shall continue to provide 

coverage as specified in this Paragraph for a period of five (5) years after 

the completion of the Services.   

  

2. Insurance Terms and Conditions:  

  

2.1  Status of SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT as 

Additional Insured:  

 

The SOUTH SAN FRANCISCO UNIFIED SCHOOL DISTRICT and its 

Trustees, officers, officials, representatives, employees, Consultants, and 

agents, shall be named as additional insureds on Consultant’s primary and 

excess Commercial General Liability policy, but only with respect to 

liability arising out of the activities of the named insured, and there shall 

be a waiver of subrogation as to each named and additional insured.  

  

2.2 The policies shall apply separately to each insured against whom claim is 

made or suit is brought except with respect to the monetary limits of 

Consultant’s insurance policy.  

  

2.3 Certificates of Insurance shall include the following statement: “Written 

notice of cancellation, non-renewal or of any material change in policy 

shall be mailed to District thirty (30) days in advance of the effective date 

thereof.”  

  

 2.4 Consultant’s insurance shall be primary insurance and no other insurance 

self-insured retention carried or held by any named or additional insured 

other than that amount.  Consultant shall be called upon to contribute to a 

loss covered by insurance for the named insured. Any District insurance 

shall be excess and noncontributing to any insurance available to the 

District as an additional insured under Consultant’s primary and excess 

Commercial General Liability policies provided pursuant to this 

Agreement.  

 

 2.5 Nothing contained herein shall be construed as limiting in any way the 
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extent  to which Consultant or any of its employees may be held 

responsible for payment of damages resulting from Consultant’s 

operations.  

  

2.6 If Consultant fails to maintain any required insurance, District may (but is 

not obligated to) obtain such insurance, and may deduct and retain the cost 

of any premium so incurred from any sums due Consultant under this 

Agreement.  

 

  

END OF APPENDIX A 
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