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Invitation to Submit Quote 

Bellingham School District #501 is seeking written quotes from qualified vendors for snacks and 
beverages for Food Service Department and vending machines located throughout the district for the 
2020-2021 school year with possible renewals.  

In order to be considered, quotes must be received no later than 10:00 a.m., Thursday, July 30, 2020. 
Quotes may be e-mailed to Elizabeth.Crocker@bellinghamschools.org, or mailed to Bellingham School 
District #501, Purchasing Department, Attn: Liz Crocker, Accounting Supervisor, 1306 Dupont St., 
Bellingham, WA, 98225. Each quote must be clearly labeled: RFQ #2021-0536, Snacks & Beverages - Food 
Service & Vending on the outside of the envelope. No fax, verbal or telephone quotes will be accepted. 
Quotes received after the above stated closing date and time cannot be considered and will be returned 
unopened. 

The Bellingham School District reserves the right to waive any informalities or irregularities in the quote 
or reject any/or all quotes and to accept that quote which is deemed to be in the best interest of the 
District. Complete instructions & specifications are available at the district website: 
https://bellinghamschools.org/about/departments/business-services/quotes/. 

Liz Crocker 

Accounting Supervisor 

Bellingham School District 

(360) 676-6541
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Instruction to Quoters 

Release Date: July 16, 2020 Contact: Liz Crocker 

Closing Date: July 30, 2020 Phone: (360) 671-6541 

Closing Time: 10:00 a.m. PDT Email: Elizabeth.Crocker@bellinghamschools.org 

Quote Review: 
Carefully review this quote for defects or objectionable material. If any potential vendor for the 
proposed contract is in doubt as to the true meaning of any part of the plans, specifications, or the 
contract documents, or finds discrepancies in, or omissions from, the plans or specifications, please 
follow the instructions noted in the Terms and Conditions section under Interpretation of Specifications 
& Documents. 

Documents: 
Instruction to Quoters 

Specifications 

Signature Page (fillable pdf) 

Quote Form (excel file) 

Terms and Conditions 

This quote packet is located on our website as noted below. The quote must be completed on the 
fillable pdf and excel spreadsheet provided, saved, printed, signed, and submitted in electronic or hard 
copy format. 

Getting the Quote Packet and Form: 

1. Go to our website, https://bellinghamschools.org/about/departments/business-
services/quotes/

2. Locate the name of the quote you are interested in.

3. Next to the quote name, click on the Quote packet and form.

4. Save the forms to your company file location prior to completion.
NOTE: Please do not change the file type or attempt to alter the file format (altering the form
may be consideration for rejecting your quote).

5. Complete your company and quote information in the yellow areas only of the Excel Quote Form.

- Once completed and printed, the Quote Form must be signed by an authorized representative
of your company.   Alternately, electronic submissions may evidence proper authorization if
emailed by an authorized representative (or receipt of carbon copy of email to representative is
evidenced).
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6. Complete your vendor information in the blank areas of the Signature Form (page 17). 

 
Submitting Your Quote: 

Quote Due: Thursday, July 30, 2020, 10:00 a.m., (PDT) 

1. Your quote is required to be submitted in electronic or hardcopy format. Please make a 
copy for your records. 

2. In a sealed envelope place the following: 

a). Completed Quote Form, and 

b). The printed and signed Signature Form (page 17) completed by an authorized agent of your company. 

NOTE: Your quote must be submitted on our form in the existing format style. 

3. Each quote must be clearly labeled: RFQ #2021-0536, Snacks & Beverages - Food Service & 
Vending on the outside of the sealed envelope. 

4. Address the envelope to: 

Bellingham School District #501 

Purchasing Department 

Attn: Liz Crocker, Accounting Supervisor 

1306 Dupont Street 

Bellingham, WA 98225 

5. Mail or e-mail your quote. No fax, verbal or telephone quotes will be accepted. 
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Specifications 
 

1. INTRODUCTION: The Bellingham School District is requesting sealed quotes for Snacks & 
Beverages - Food Service & Vending. In order to be considered, quotes must be received no 
later than 10:00 a.m., Thursday, July 30, 2020. Sealed quotes may be mailed to Liz Crocker, 
Accounting Supervisor, 1306 Dupont Street, Bellingham, WA 98225 or e-mailed to 
Elizabeth.Crocker@bellinghamschools.org. Quotes received after the above stated closing date 
and time cannot be considered and will be returned unopened. 

2. EXAMINATION OF SPECIFICATIONS: Vendors shall thoroughly examine and be familiar with 
these specifications. The failure or omission of a vendor to receive or examine any form, 
instruments, addendum, or other document or to visit the site when required to acquaint him or 
herself with existing conditions, shall in no way relieve any vendor from obligations with respect 
to this quote or any other resulting contract. Contractors must take all existing conditions into 
consideration prior to submitting a quote. No change orders will be accepted for existing 
conditions. The submission of a quote shall be taken as prima facie evidence of compliance with 
this section. 

3. CONTRACT TERM: The contract will begin and shall remain in effect for a period of one (1) 
year, for the period beginning September 1, 2020 and continuing through August 31, 2021. 

 

• At the option of the District, this contract may be renewed for four (4) consecutive 
renewal periods of one (1) year, each set forth in writing thirty (30) days prior to the 
expiration date of the current contract. Contract automatically expires on August 
31st on any year options are not exercised. 

4. BONDS: The District reserves the right to require the successful vendor to furnish a 
performance bond before entering into a formal contractual agreement for these services. 

5. NUTRITION/SIZE STANDARDS:  All foods available to students in schools meet the adopted 
nutrition and size standards.  The standards are based on the current recommendations of 
the U. S. Department of Agriculture (USDA). Please refer to the Smart Snacks in School 
standards/requirements. 

6. QUANTITIES:  It is understood that the quantities furnished by schools are approximate only 
and are subject to either increase or decrease at the District's discretion and are furnished 
only for the convenience of the quoter.  The quoter will make no claims for anticipated profits 
or additional compensation for any increase or decrease in the quantities. (See Attachment 
C Usage) 

7. DELIVERY: Deliveries are to be made to Bellingham Public Schools sites, specific locations 
to be designated at time of order.  Quote prices are to be F.O.B. destination and shipping 
is to be prepaid and included (paid by the quoter).  All charges are to be included in the 
quote price.   The quote price shall include the quote’s total charges for supplying all 
products and/or services.  A complete list of possible delivery sites is attached for your 
reference. 
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8. EQUIPMENT: 

a. SAFETY CONDITIONS:  All equipment furnished will be required to satisfy any 
applicable requirements of the Occupational Safety and Health Act and/or the 
Washington Industrial Safety and Health Act in effect at the time of delivery.  It shall be 
the responsibility of the Vendor to comply with this requirement insofar as compliance 
is within his control. 

 

b. INSTALLATION/REMOVAL:  Installation and removal of all machines shall be the 
responsibility of the Vendor at no additional cost to the District. 

 
c. MAINTENANCE:  The vendor shall be responsible for maintaining all equipment. 

 
d. SERVICING:  Vendor will be required to service all furnished equipment within four (4) 

hours after notification.  All servicing to be performed during normal business hours. 
Vendor is responsible for all cost incurred regarding service, repair and maintenance of 
said equipment.  Vendor to replace all out of service machines within twenty-four (24) 
hours.  Vendor service and maintenance personnel must report to the individual 
responsible school administrator, or their designee, upon entering the school. Service 
personnel must where identifying uniforms when servicing machines. 

 
e. ELECTRICAL:  All connections to electrical will be provided by the District. 

 
f. SIZE:  Size of equipment installed will be determined by size requirements/restrictions 

of the individual school. 
 

g. The District is free to use coolers as deemed necessary. 
 

9. SUBCONTRACTORS: The Vendor shall have sole responsibility for performing the contract.  
The contract may not be assigned or subcontracted in whole or in part except that some 
functions may be performed by a subsidiary of the Vendor. 

10. PRODUCT QUALITY: All product to be furnished shall be new and of recent manufacture 
and equal or better than that delivered to any other retail establishment.  No product will 
be accepted which is past any expiration date for freshness. 

11. VENDOR UBI NUMBER: The Vendor agrees to furnish the District his UBI number as 
specified in House Bill (HB) 1514 (Chapter 50 Laws of 1997). 

12. INSURANCE: Vendor shall secure, pay the premiums for, and keep in force until the 
expiration of this contract, adequate insurance as described below.  Such insurance to 
specifically include liability assumed by the Vendor under this contract: 

a.  Worker's Compensation Insurance as required by the laws of the State of Washington 
and applicable federal laws. 

b. Comprehensive General Bodily Injury Liability Insurance, with limit of not less than 
$1,000,000.00 for each accident or occurrence. 
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c. Comprehensive Property Liability Damage Insurance with a limit of not less than 
$1,000,000.00 for each occurrence and not less than $1,000,000.00 in the aggregate. 

d. Comprehensive Auto Bodily Injury and Property damage Insurance on an occurrence 
basis with limits of liability of not less than noted above. 

e. Appropriate Products Liability Insurance with limits not less than $1,000,000.00 for 
each person and $1,000,000.00 for each accident or occurrence. 

f. Each policy of insurance shall contain an endorsement as follows:  

“It is understood and agreed that the Vendor's insurance company shall notify the 
Assistant Superintendent of Finance & Operations for the District, in writing, thirty (30) 
days in advance of the effective date of any reduction in, or cancellation of this policy.” 

13. CONTAINERS: Glass containers are prohibited on all campuses. 

14. CANCELLATION: The District reserves the right to cancel this agreement at any time with 
thirty (30) days written notice.  Reasons for cancellation may include but are not limited to 
poor response time or poor product quality. 

 
15. FOOD SERVICE SNACKS AND BEVERAGES:  
 

a. SCOPE OF QUOTE:  The intent of this quote is to solicit name brand products to 
enhance a la carte sales in our School Lunch Program.  It is anticipated that this 
quote may be awarded to more than one quoter and accordingly all successful 
quoters will be required to cooperatively, within the space confines of our 
cafeterias, provide attractive coolers or other refrigeration devices in which to 
display their products.  
 

b. PRICING:  All charges are to be included in the quote price.   The quote price shall 
include the quotes total charges for supplying all products and/or services.  Within 
ten (10) business days after the quote award the successful vendor must supply their 
“Delivered Price” and their “Distribution Price” for all items awarded. 

 
c. INVOICES/MONTHLY STATEMENTS:  Supplier is requested to leave an itemized and 

fully extended invoice with every delivery.  Copies of the invoice should be signed by 
a cafeteria employee upon verification.  All monthly statements should be sent to:  
Bellingham Public Schools, Attention:  Director of Food Services, 1306 Dupont Street, 
Bellingham, WA 98225. 

 

16. SNACK AND BEVERAGE VENDING:  
 
a. SCOPE OF QUOTE:  It is the intent of Bellingham Public Schools to enter into a contract 

with the successful quoter, hereafter referred to as the Vendor, to furnish vended 
snacks and beverages as required for a minimum period of twelve (12) months, with 
four (4) one (1) year option periods that may be exercised at the sole discretion of the 
District.   
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The contract will include furnishing the product and equipment necessary to provide 
"Full Service Vending only".  The Vendor is to furnish the vending machines and the 
product, fill and repair the machines, remove the money from the machines, and count 
and make monthly commission payments to the District based upon sales.   

The successful quoter will offer their best commission on the vended price of the 
product.  The District will not consider any offers for promotional considerations in the 
form of goods, services, or cash incentive contingencies. 

b. FULLY VENDED PRODUCTS:  Products to be fully vended will be exclusive to the successful
Vendor.

c. AWARD:  An award will be made to the sole Vendor who will provide the total largest
return to the District.  The successful quoter shall have a full product line from which to
select.  Quoters not awarded the contract will not be candidates for non-exclusive
product vending referred to in "FULLY VENDED PRODUCTS" section above.

d. EXCLUSIONS:  It is the intent of the District to not solicit quotes for District managed
vending machines, post and premix beverages and dispensers for use by student stores,
in-District functions including games, Student Stores, Food Services or other on-campus
functions.

e. VEND PRICE:  Commissions from full service vending support Associated Student Body
(ASB) activities at each of the Middle & High Schools.  The vend price per item for all
machines will be between one dollar ($1.00) and four dollars ($4.00), with .25 cent
increments.  Prices will be set by the ASB and may change during the length of this
contract.  Full service vending is to be quoted as a percentage commission of the total
vended price including all taxes.  During the life of the contract the commission set at
award is subject to increase at the Vendor's discretion but in any case will never be lower
than the amount set at award.

f. UNIQUE CIRCUMSTANCES: Vending machines in staff rooms and other staff only areas
throughout the District will be vended at 0% commission.

g. VENDING MACHINES:  Students and staff may have access to food and beverages from
vending machines as identified below.  All contracts for vending shall be managed through
the Business Office and follow procedures for such contracts as defined in Policy
3440/3440P.

i. The District provides an estimation of twenty-eight (28) beverage machines and
twenty (20) snack machines needed to fulfill this contract, not including staff rooms
and other staff only areas.  See Attachment A for District Sites.  Exact equipment
will be decided at the time of award.  Vending machines may be placed in the
following locations:

1. Elementary level – food and beverages in staff rooms only.

2. Middle level – food and beverages only in commons or cafeteria and food and
beverages in staff room.
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3. High school level – food and beverages in commons or cafeteria, High school 
level – food and beverages in commons or cafeteria. 

4. Other district facilities - food and beverages in any location. 

ii. Vending machines available to students shall be stocked only with high quality 
products that meet the unit size and nutrition standards identified in Specifications 
Item 5. NUTRITION/SIZE STANDARDS.   

No soda, candy, or foods identified as foods of minimal nutritional value* (FMNV) 
will be available from these vending machines.  The quote documents will contain 
the adopted nutrition and size standards and require the successful quoter to 
ensure that all items provided in any vending machine available to students meet 
the standards. 

1. *Foods of Minimal Nutritional Value (FMNV) are not allowed to compete with 
the Food Service program.  These foods include soda water, water ices, chewing 
gum, certain candies, including hard candy, jellies and gums, marshmallow 
candies, fondant, licorice, spun candies, and candy-coated popcorn.  More 
information is available at:  Smart Snacks in Schools 

iii. Vending snack and beverage options for all staff at all grade levels shall meet the 
same nutritional standards as those offered to students. 

iv. A commission may be charged on snacks and beverages.  The commission shall be 
paid to the ASB fund at each school for review and decision-making through the ASB 
procedures. 

v. Title to all Vendor furnished equipment to be retained by the Vendor unless specific 
action is taken by the Vendor and approved by the District Board of Directors to 
transfer title to the District. 

vi. The Vendor shall assume full risk and responsibility by reason of negligence of its 
officers, agents or employees while acting with the scope of their employment. 

vii. Vendor will be required to service all Vendor furnished equipment within four (4) 
hours after notification. All servicing is to be performed during normal business 
hours.  Vendor is responsible for all costs incurred regarding service, repair and 
maintenance of said vending machines.  Vendor will replace all out of service 
vending machines within twenty-four (24) hours. 

viii. Vendor will provide an identification number and a decal on furnished equipment 
giving telephone number to be called for emergency service and refund 
information. 

ix. Installation and removal of all vending machines shall be the responsibility of the 
Vendor at no additional cost to the District. 

x. All dispensing equipment is to be UL listed, designed, constructed, installed and 
operated in accordance with the standards of the National Sanitation Foundation, 
the National Automatic Merchandising Association, U.S. Public Health Service of Food 
and Beverage Code, WAC 296.24 General Safety and Health Standards applicable. 
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xi. It shall be the Vendor's responsibility and his/her expense to secure vending
machines by bolting to the floor so as to prevent tipping as required by law.

xii. Vendor shall install machines in the District and provide a list to the Accounting
Supervisor of all equipment, listing Machine ID number, school, and location in
school.  Listing to be provided by September 30th.  The Vendor is to provide an
updated list as equipment is added to or removed from the District.  Approval to
install machines and requests for installation will be through the Purchasing
Department.

xiii. All vending machines must be no older than three (3) years or in like new or better
than new condition and may carry the marketing logo and official colors of the
parent company.

xiv. All machines must be equipped with coin and currency acceptors.  Currency
validators shall be available on all vending machines, such that dollar and five dollar
bills are accepted.  Each machine shall be equipped with a non-resettable counting
mechanism as well as a sure vend or shoot sensor that ensures automatic money
return if the machine fails to vend.

xv. The Vendor shall provide change for all vending machines on "Full Service Vending".

xvi. Vendor to provide an agreed amount of change to each school for the purpose of making
adjustments to customer, as a consequence of full service machine malfunction.

xvii. All products dispensed through the Vendor's equipment must be in conformance
with applicable Federal, State and Whatcom County health standards and in
conformity with all other applicable laws.

xviii. It is expressly understood that the Vendor assumes sole responsibility to comply
with all provisions of Federal, State & local laws relating to or governing the
operations of the vending machines and the sale of the products involved.

xix. The Vendor shall, at Vendor's expense, secure and maintain in effect such licenses
and permits as are required by the city, county and state for type of service to be
furnished in accordance with laws prescribed for this purpose.

xx. The Vendor shall provide all required storage for vended products off campus.

xxi. The District will provide the necessary space and utilities at no charge to the Vendor.

xxii. All connections to plumbing, electrical and wastewater to be provided by the District.

xxiii. The Vendor shall be responsible for maintaining all equipment in a clean and
sanitary condition.

xxiv. Vendor service and maintenance personnel must report to the individual
responsible school administrator, or their designee, upon entering the school.
Service personnel must wear identifying uniforms when servicing machines.

xxv. All machines will come equipped with time clocks and have ability to shut down vending
during lunch and breakfast hours.  Vendor will check with each school for the
appropriate times for the machines to be inoperable.  Clocks will have battery back-ups.
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h. FULL SERVICE VENDING:

i. Vendor is to furnish refrigerated, coin-operated vending machines capable of
holding a variety of products.

ii. Vendor to fill machines with product, service the machines, including refilling and
repair, collect, count and bank all receipts, and pay a commission check to the
District based on number of units sold.

iii. Commission checks to the District must be paid monthly.

iv. Upon initial installation of machines, Vendor shall submit a starting machine
counter number to the Purchasing Department for each full service vending
machine.  Each school shall have a monthly report, which shall give the ending
counter number and reflect the number of products sold during the month by
machine.

v. Quoter shall indicate on the Quote Form the product selection available.  Successful
Quoter shall offer a variety of vending machine drinks.  Brands selected shall be
taken from the Quoter's standard selection.

vi. The District reserves the right to request a machine to be removed or additional
machines to be installed at existing or new locations as conditions dictate.

vii. Vendor will comply with regulations from the USDA on foods of minimal nutrition value.

i. COMMISSION PAYMENTS & REPORTING:

i. Commission payments and Activity Summary Reports are to be mailed on a monthly
basis, by the 15th of the following month, to individual schools.

ii. Monthly Activity Summary Reports required by school, detailed by machine and to
include the following  (see sample Attachment B):

1. Final monthly meter reading.

2. Date meter read.

3. Number of cases restocked listed by product.

4. Number of units/bottles per case.

5. Sales price per unit.

6. Total Sales ($).

7. Commission rate per unit of product.
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8. Commission amount due ($).

9. Total commission amount due to school, which will agree with commission
check submitted.

17. QUESTIONS: Any questions regarding specific specifications should be directed to Patrick
Durgan Director of Food Services via e-mail:  Patrick.Durgan@bellinghamschools.org.
Questions regarding the quote or contract should be directed to Liz Crocker, Accounting
Supervisor e-mail:  Elizabeth.Crocker@bellinghamschools.org
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ATTACHMENT A – DISTRICT SITES 
Central Services Building 
1306 Dupont St  
Bellingham, WA 98225  

Alderwood Elementary School 
3400 Hollywood Ave  
Bellingham, WA 98225  

Birchwood Elementary School 
3200 Pinewood Ave  
Bellingham, WA 98225  

Carl Cozier Elementary School 
1330 Lincoln St  
Bellingham, WA 98229  

Columbia Elementary School 
2508 Utter St  
Bellingham, WA 98225  

Cordata Elementary School 
4420 Aldrich Road 
Bellingham, WA  98226 

Geneva Elementary School 
1401 Geneva St  
Bellingham, WA 98229  

Happy Valley Elementary School 
1041 24th St  
Bellingham, WA 98225  

Family Partnership Program 
1409 18th St  
Bellingham, WA 98225  

Lowell Elementary School 
935 14th St  
Bellingham, WA 98225  

Northern Heights Elementary School 
4000 Magrath Rd  
Bellingham, WA 98226  

Parkview Elementary School 
3033 Coolidge Dr  
Bellingham, WA 98225  

Roosevelt Elementary School 
2900 Yew St  
Bellingham, WA 98226  

Silver Beach Elementary School 
4101 Academy St  
Bellingham, WA 98226  

Sunnyland Elementary School 
2800 James St  
Bellingham, WA 98225  

Wade King Elementary School 
2155 Yew St 
Bellingham, WA 98229 

Fairhaven Middle School 
110 Park Ridge Rd  
Bellingham, WA 98225  

Kulshan Middle School  
1250 Kenoyer St  
Bellingham, WA 98229 

Shuksan Middle School 
2713 Alderwood Ave  
Bellingham, WA 98225  

Whatcom Middle School 
810 Halleck St  
Bellingham, WA 98225  

Bellingham, High School 
2020 Cornwall Ave  
Bellingham, WA 98225  

Sehome High School  
2700 Bill McDonald Pkwy 
Bellingham, WA 98225  

Squalicum High School  
3773 E McLeod Rd  
Bellingham, WA 98226 

Options High School 
2015 Franklin Street 
Bellingham, WA  98225 

Transportation Department 
1801 James St  
Bellingham, WA 98225  

Maintenance Department 
4060 Bakerview Valley Rd  
Bellingham, WA 98225 
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Attachment B - Sample Commission Statement 
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Attachment C - USAGE 

This estimate of usage is based on history (refer to page 5 Specification item# 6 Quantities section).  The following schedule 
reflects product usage for one year and products from current Vendor. 

Beverage Sales July 1, 2018 - June 30, 2019 

Vended Units Purchased Units Total Units Case Pack Case Equivalent 

Sparkling Flavored Waters 7,824 15,408 23,232 12 1,936 

12oz Juices 1,464 7,332 8,796 12 733 

12oz Sports Drinks 2,640 2,664 5,304 24 221 

Enhanced Waters 528 780 1,308 12 109 

Flavored Waters 2,016 480 2,496 24 104 

16.9oz Plain Water 3,304 1,752 5,056 32 158 

Diet Teas 0 1,896 1,896 24 79 

17,776 30,312 48,088 3,340 

Snack Sales July 1, 2018 - June 30, 2019 

Vended Units Purchased Units Total Units 

Snacks 27,366 27,366 

27,366 0 27,366 

Staff Room Vending: 

Alderwood Elementary School 
Birchwood Elementary School 
Carl Cozier Elementary School 
Columbia Elementary School 
Geneva Elementary School 
Happy Valley Elementary School 
Northern Heights Elementary School 
Parkview Elementary School 
Roosevelt Elementary School 
Silver Beach Elementary School 
Sunnyland Elementary School 

Wade King Elementary School 
Fairhaven Middle School 
Kulshan Middle School 
Shuksan Middle School 
Whatcom Middle School 
Bellingham High School 
Sehome High School 
Squalicum High School 
Administration Offices 
Maintenance Department 
Transportation Department 
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Signature Page 

The undersigned on this Request for Quote, in compliance with the documents relating thereto, in 
authorized to bind the contract and agrees to furnish and deliver any or all the articles encumbered 
and/or perform such work as specified at the prices quoted herein. 

I hereby certify that I have read and understand this quote in its entirety. All signatures must be in ink. 

VENDOR NAME: 

ADDRESS: 

CITY, STATE, ZIP: 

PHONE: 

FAX: 

NAME: 

TITLE: 

AUTHORIZED SIGNATURE: 

DATE: _ 

ACKNOWLEDGEMENT OF ADDENDUM: 

I acknowledge the receipt of Addenda numbered to . 
(If none write “None”.) 
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Terms and Conditions 
 

1. VENDOR: Legal representative of the vendor submitting a quote on the vendor's behalf must be 
able to bind the company represented. 

2. PROPOSAL vs. QUOTE: Your quote is the price submitted, but also considered a proposal if it is 
published as Request for Proposal. The legal definition for proposals vs. quotes determines the 
process in which the District follows but does not change the way this quote is submitted by the 
vendor. Look at the Invitation enclosed in this packet to determine if this is a proposal or quote. 

3. QUOTE OPENING: There will be no public opening of the District’s RFQ.  All RFQs received will 
be opened by Accounting Supervisor and/or Purchasing staff. No information will be provided 
to vendors during the opening. 

4. ADDENDA: Should the Bellingham School District #501 consider it necessary to revise any part 
of their quote, an addendum will be made available on our website at:  
https://bellinghamschools.org/about/departments/business-services/quotes/  under the quote 
name. All official clarifications or interpretation of the quote documents will be written 
addenda. Clarification given in any other form will be informal and unofficial. Check the 
Purchasing website at https://bellinghamschools.org/about/departments/business-
services/quotes/ under the quote name to check on any published addenda prior to submitting 
a quote. The sole responsibility for obtaining and learning of addenda belongs to the Vendor. 
The District accepts no responsibility or liability and will provide no accommodation to vendors 
who fail to check for addenda and submit inadequate or incorrect responses. 

5. ASSIGNMENT OF CONTRACT: The vendor shall not assign this contract nor any part thereof, nor 
any moneys due or to be due thereunder, without prior written approval of the District. 

6. CHANGES TO OUR TERMS AND CONDITIONS: By responding to this request, the Vendor 
accepts all terms and conditions herein. Submitting letters with your response changing, taking 
exception to, adding additional terms or otherwise conflicting with this document is not 
acceptable. 
Any changes by the Vendor are null and void and will not be considered in order to keep all 
responses on the same level playing field. In some cases, the District may decide to reject the 
Vendor's response based on their attempt to make changes to the terms and conditions. 

7. EQUAL EMPLOYMENT OPPORTUNITY COMPLIANCE STATEMENT: The vendor agrees not to 
discriminate against any client, employee, or applicant for employment or for services because 
of race, creed, color, national origin, sex, age or disability with regard to, but not limited to, the 
following: employment upgrading, demotion or transfer, recruitment or recruitment 
advertising, layoffs or termination, rates of pay or other forms of compensation, selection for 
training, rendition of services. 

a. In the event of noncompliance by the Vendor with any of the nondiscrimination 
provisions of the contract, the Bellingham School District #501 shall have the right, at its 
option, to cancel the contract in whole or part. 

b. The Vendor assures the Bellingham School District #501 that its agency/labor union will 
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comply with all state and federal guidelines and/or regulations. Therefore, all applicants 
seeking employment opportunities and all contracts for goods and services will be 
considered and will not be discriminated against based on race, color, national origin, or 
disability. This is in accordance with Title VI of the 1964 Civil Rights Act; Section 5.04 of 
the Rehabilitation Act, 1973, as amended; Americans with Disabilities Act, July 26, 1990, 
P.L. 101-336; and Title IX/Chapter 28A.640 RCW of the Education Amendments of 1972, 
as amended; and Chapter RCW 49.60, Washington Law Against Discrimination. 

8. JURISDICTION: This Agreement has been and shall be construed as having been made and 
delivered within the State of Washington and is agreed by each party hereto that this 
Agreement shall be governed by laws of the State of Washington, both as to interpretation and 
performance. Any action of law, suit in equity, or judicial proceeding for the enforcement of this 
Agreement or any provisions thereof shall be instituted and maintained, and venue shall be only 
in the courts of competent jurisdiction in Whatcom County, Washington. 

9. LAW COMPLIANCE: The vendor agrees to fully comply with all federal, state and local laws, 
orders, rules, regulations, and ordinances including, but not limited to, those relating to 
industrial insurance, unemployment compensation, Social Security, minimum wages, equal 
employment, safety standards and building codes, and the vendor shall indemnify and save 
harmless the District for any claim liability or expense by reason of the failure of the vendor or 
any of his/her subcontractors to comply with such laws, orders, rules, regulations, or 
ordinances. 

10. MINORITY-OWNED AND WOMEN-OWNED BUSINESS ENTERPRISES: The Bellingham School 
District #501 encourages the participation of minority-owned and women-owned business 
enterprises in this Invitation to Quote. 

11. PREPARATION COSTS: Costs incurred by vendors in preparation of their quote, including travel 
and personal expenses, will not be charged as an expense of performing the contract. The 
Bellingham School District #501 shall not pay for costs incurred for quote or contract 
preparation as a result of termination of this quote or termination of the contract resulting from 
this quote. 

12. QUOTES DISCLOSURE: All quotes and other material submitted become the property of the 
Bellingham School District #501, regardless of statements to the contrary. Do not submit a 
quote to the District if you do not wish ALL information to be considered public information. 
The Bellingham School District #501 reserves the right to use any ideas presented in response to 
this quote. Public records are open to reasonable inspection by the public. 

13. VENDOR'S CERTIFICATION: By signature on their quote, vendors certify that; they have read 
this quote; are authorized to bind the vendor; and agree to furnish the requested supplies, 
equipment or services in accordance with this quote. 

14. SAVE HARMLESS: Vendor agrees to protect and save harmless the Bellingham School District 
#501 against all claims, suits, or proceedings for patent, trademark, copyright or franchise 
infringements, and against any damage cost or liability for any injuries to persons or property 
arising from acts of omission of the Vendor or his/her agents, any of which result from the 
purchase of goods or services from his/her quote, and to assume all expense and damage 
arising from such claims. 

• Vendor warrants and represents that all the goods and materials delivered herein are 
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free and clear from all liens, claims or encumbrances of any kind. 

15. TAXES: Taxes to be paid include those imposed by federal, state, county and city governments 
excepting only real estate taxes on the property. The State retail sales tax is not permitted to be 
included in the quote sums. The Owner will pay sales tax proportionately with each period and 
final payment request in addition to the amount allowed on the payment certificate and vendor 
shall pay such taxes to the authority as required by law. 

• State on the Quote Form the rate of sales tax which your company is authorized by 
the Washington State Department of Revenue to collect from your Washington 
customers, or, if none, state 8.7%. The District is required to remit Washington State 
Sales Tax for purchases outside of Washington where no sales tax is collected. 

16. SAMPLES:  In some cases, samples may be requested to be furnished by the Vendor at no 
charge to the District to determine acceptability of an item. All samples must be labeled with: 1) 
Vendor's name, 2) Quote Number, and 3) Quote Item Number. 

17. DISTRICT SPECIFICATIONS: If applicable, district specifications may appear to be written around 
a specific manufactured unit which represents the ultimate desire of the District. The District 
will consider alternate quotes that closely approximate the attached specifications but reserves 
the right to select products best suited to the overall interest of the District. 

18. FEES AND PERMITS: Vendor shall be responsible for obtaining construction permits or other 
permits as required for this project if applicable. The vendor will be responsible for all fees. 

19. SHIPPING COSTS: Quote prices are to be F.O.B. destination and shipping is to be prepaid and 
included (paid by the vendor). 

20. PAYMENT TERMS: Payment will be made within 30 days after receipt of goods as awarded and 
a complete itemized invoice, Net 30. The District will not process pre-payments on any portion 
of the contract amount pursuant to Washington State Law. 

21. INVOICING: All invoices must be submitted directly to the Bellingham School District, Attn: 
Accounts Payable, 1306 Dupont Street, Bellingham, WA 98225. Invoices received by the District 
must be itemized per the quote form at the unit price(s) and quantity(s) quote. The District 
purchase order number must be shown on all invoices. Invoices covering materials and/or 
equipment requiring service manuals, schematic drawings or material safety data sheets may 
not be processed until the District has received the requisite data. 

22. QUOTE CHANGES OR WITHDRAWAL: All changes and erasures must be made before the quote 
is due and initialed. Vendor may not withdraw his/her quote after the quote is due. 

23. ACCEPTANCE/REJECTION: The District reserves the right to accept or reject quotes on each 
item separately (or as a whole), to reject any or all quotes, to waive informalities, and to 
contract in the best interests of the District. The District will notify all vendors by mail of 
successful vendor(s). Successful vendor shall enter in to contract with the District within ten 
(10) working days of notification. 

24. QUOTE TABULATIONS: Quote tabulations will be available on-line exclusively at: 
http://bellinghamschools.org/department/purchasing on the Quotes page under the quote 
number associated with this quote once they are complete. 
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25. TERMINATION FOR BREACH: In the event that any of the provisions of this contract are violated 
by the successful Vendor(s) or the Vendor(s) fails to deliver goods as specified, the District may 
serve written notice upon the Vendor of their intention to terminate such contract. Such notice 
to contain the reason for such intention to terminate the contract, and unless within ten (10) 
days after the serving of such notice upon the Vendor such violation shall cease and satisfactory 
arrangement for correction be made, the contract shall upon expiration of said ten (10) days, 
cease and terminate. 

 
In the event of such termination, the District shall immediately serve the notice thereof upon 
the Vendor and the District may declare the Vendor in default, and procure all materials 
involved in the contract from other sources and the Vendor shall be liable to the District for any 
excess cost occasioned the District thereby. The District may charge this excess cost as a credit 
against invoices due the Vendor. The Vendor shall immediately make arrangements to remove 
equipment and products at the Vendor's expense.   

26. WARRANTIES: Vendor warrants that all goods and/or materials supplied under this quote are 
free and clear of all liens, claims, or encumbrances of any kind, shall conform to specifications 
herein and are fit for the purpose for which such goods are ordinarily employed. 

27. CRIMES AGAINST CHILDREN: In accordance with RCW 28A.400.330, employees, agents, and 
contractors of the Vendor are prohibited from working at a District school if they have or may 
have contact with children at a public school during the course of their employment and have 
pleaded guilty to or been convicted of the crimes identified in RCW 28A.400.322. Any failure to 
comply with this section shall be grounds for the District immediately terminating the contract. 

 
28. CRIMINAL RECORDS CHECK: In accordance with RCW 28A.400.303, in the event that the Vendor 

or its employees, agents, or vendor will have regularly scheduled unsupervised access to children, 
the employee, agent, or vendor will be required to undergo a record check through the 
Washington State Patrol criminal investigation system under RCW 43.43.830-.834, RCW 
10.97.030, and RCW 10.97.050, and through the Federal Bureau of Investigation. The record check 
will include a fingerprint check using a complete Washington State criminal identification 
fingerprint card. This record check will occur before the individual is allowed access to District 
property and/or facilities where unsupervised access to children could occur. If the individual has 
undergone a record check meeting the requirements of RCW 28A.400.303 and this subsection 
within the previous two (2) years, the background check requirement may be waived. The District 
will not be responsible for any costs associated with the record check. 

29. USE OF TOBACCO ON SCHOOL PREMISES: RCW 28A.210.310 prohibits the use of tobacco in any 
form on school district property. Tobacco products and delivery services include, but are not 
limited to cigarettes, cigars, snuff, smoking tobacco, smokeless tobacco, nicotine, electronic 
smoking/vapor devices, vapor products, non-prescribed inhalers, nicotine delivery devices or 
chemicals that are not FDA-approved to help people quit using tobacco, devices that produce 
the same flavor or physical effect of nicotine substances and any other smoking equipment, 
device, material or innovation (District Policy 4215). 

30. NON-DISCRIMINATION: The District and its providers provide equal opportunity in programs and 
employment and do not discriminate on the basis of race, color, national origin/language, 
creed/religion, sex, sexual orientation (including gender identity), disability or the use of a service 
animal by a person with a disability, age, marital status, honorably discharged veterans, or military 
status. 
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31. INTERPRETATION OF SPECIFICATIONS & DOCUMENTS: If any person contemplating submitting 
a quote for the proposed contract is in doubt as to the true meaning of any part of the plans, 
specifications, or the contract documents, or finds discrepancies in, or omissions from, the plans 
or specifications, vendor may submit to the District a written request for an interpretation or 
correction thereof.  The person submitting the request will be responsible for its prompt 
delivery and not later than five (5) days before the date specified for receipt of quotes. Request 
for interpretation of specifications may be faxed (360) 676-2797, or e- mailed to the Purchasing 
Department, Attention: Liz Crocker, elizabeth.crocker@bellinghamschools.org. Any 
interpretation or correction of the contract documents will be made only by addendum duly 
issued and a copy of such addendum will be posted on the District website at: 
https://bellinghamschools.org/about/departments/business-services/quotes/ under the quote 
name. The District will not be responsible for any other explanation or interpretation of the 
contract documents. No oral interpretation of any provision in the contract documents will be 
made to any vendor. 

32. QUOTE EVALUATION CRITERIA: The Bellingham School District #501 Evaluation Team will 
evaluate the Request for Quote response documents, provided samples and vendor 
references. No commitment will be made to select a vendor solely on the basis of price or to 
select a vendor solely on the basis of the information contained in this RFQ. 


	VENDOR NAME: 
	ADDRESS: 
	CITY STATE ZIP: 
	PHONE: 
	FAX: 
	NAME: 
	TITLE: 


