
CLASSIFIED TIMESHEET 
OVERTIME 

 
Time reported hereon represents time worked in excess of contract hours.  This report is due once a 
month on the work day following the last working day of the month. 
 
 
Employee Name (Print)_____________________________   SS# xxx-xx      
         Last 4 digits only 
 
Location_________________________________________   Pay Period Ending_______________________ 
 

CONTRACT HOURS_________   
OFFICE USE 

ONLY  

DAY DATE ADDITIONAL ASSIGNMENT 
TOTAL HRS 
WORKED 

HRS IN EXCESS OF 
CONTRACT 

S.T. 
HOURS 

O.T. 
HOURS 

SUPERVISOR’S 
INITIALS 

                

                

                

                

                

                

                

                

                

                

                

                

                

                

TOTAL HOURS           
  
I certify the above is correct. 
 
______________________________________            ______________________________________ 
Employee Signature       Signature of Department Head 
 

BUSINESS DEPARTMENT USE ONLY 
                                            
            ACCOUNT NUMBER                                                     

  
RReevviisseedd  1111//1188//1111  

FUND     RESOURCE     PROJECT/YEAR    GOAL    FUNCTION    OBJECT    SITE       MGMT  HOURS RATE TOTAL 

           
        
        
        


