South San Francisco Unified School District

School Volunteer Application

Thank you for your time and interest in being a volunteer for the South San Francisco Unified School District. Volunteers are valuable
members of our [earning community. As a part of the pre-volunteer process, you are required to complete this application.

Date: School Site:
Name:
Last First Middle
Address:
Street City Slate Zip Code
Home Phone; Cell Phone: Email;
Notify in Emergency: Relationship:
Address; Phone;
Parent{circle} YES NO if YES Name of Child{ren):
Name of Teacher(s}:
Have you ever plead guilty or “no conlest” to or been convicted of a criminal offense? YES NO
Have you ever been convicted of a sex, drug, weapons, or viclence related ofiense? YES NO
Are you required to register as a sex cffender under Penal Code 290.957 YES NO
Do you have any criminal charges pending against you? YES NO

Depending on the type of volunteering you will be doing, the South San Francisco Unified School District may require that you submit to a criminal
background check that necessitates fingerprinting. If fingerprinting Is required, you may not volunteer until the results of the background check are
complefed.

| hereby cartify that the information conlained in this document is true and correct. Furthermore, | release all parties and persons from any and all liability for any
damages that may result from fumishing such infarmation to SSFUSD, as well as from the use of disclosure of such informalion by the SSFUSD, or any of ils agents,
employees, representatives. | understand that any misrepresentation, falsification, or material omission of information on this appfication may result in my failure to be

approved as a volunleer.

Signature of Volunteer; Date:

Level [ll and IV volunteers - Applicant Natification and Record Challenge: Your fingerprints will be used to check the criminal history
records of the FBI. You have the opportunity to complete or challenge the accuracy of the information contained in the FBI
identification record. The procedure for obtaining a change, correction, or updating an FBI identification record are set forth in Title
28, CFR, 16.34.

This form must be completed and returned to the site Volunteer Coordinator/Principal before you begin your volunteer assignment.

To ba completed by School Site personnel and a copy forwarded to the SSFUSD District Office.
Levelof Volunteer:  Level| Level II* Level II* Level IV
Circle One One-time *Requires Sex Cffender Check *Requires Fingerprinting *Requires Fingerprinting

Site Authorization Name Site Authorization signature




South San Francisco Unified School District

VOLUNTEER CODE OF CONDUCT

(This document defines the SSFUSD's expectations for all school volunteers.)

As a volunteer, | agree to abide by the following code of volunteer conduct:

1.
2.

10.
1.

12.

Signature of Volunteer: Date:

Immediately upon arrival, | will sign in at the main office or the designated sign-in station.
| will wear or show volunteer identification whenever required by the school to do so.
| will use only adult bathroom facilities.

| agree to never be alone with individual students who are not under the supervision of
teachers or school authorities.

| will not contact students outside of school hours without permission from the students’ parents.

| agree not to exchange telephone numbers, home addresses, e-mail addresses or any other
home directory information with students for any purpose unless it is required as part of my role
as a volunteer. | will exchange home directory information only with parental and administrative

approval.

I will maintain confidentiality outside of school and will share with teachers and/or school
administrators any concemns that | may have related to student welfare and/or safety.

| agree to not transport students unless | have been authorized to do so by SSFUSD.

| will not disclose, use, or disseminate student photographs or personal information about
students, self, or others.

| agree to follow the district procedure for screening of volunteers.

| agree to notify the school principal if | am arrested for a misdemeanor or felony sex, drug,
violence, or weapons related offense.

| agree only to do what is in the best personal and educational interest of every child with whom |
come into contact.




NON-CRIMINAL JUSTICE APPLICANTS PRIVACY RIGHTS

As an applicant who is the subject of a national fingerprint-based criminal history record check for
a noncriminal justice purpose (such as application for a job or license, an immigration or
naturalization matter, security clearance, or adoption), you have certain rights which are discussed
below.

» You must be provided written notification’ that your fingerprints will be used to check the
criminal history records of the FBI.

o If you have a criminal history record, the officials making a determination of your
suitability for the job, license, or other benefit must provide you the opportunity to
complete or challenge the accuracy of the information in the record.

The officials must advise you that the procedures for obtaining a change, correction or
updating of your criminal history record are set forth at Title 28, code of Federal
Regulations (CFR), Section 16.34.

If you have a criminal history record, you should be afforded a reasonable amount of time
to correct or complete the record (or decline to do so) before the officials deny you the job,
license, or other benefit based on information in the criminal history record.’

You have the right to expect that officials receiving the results of the criminal history record check
will use it only for authorized purposes and will not retain or disseminate it in violation of federal
statute, regulation or executive order, or rule, procedure or standard established by the National
Crime Prevention and Privacy Compact Council.’

If agency policy permits, the officials may provide you with a copy of your FBI
criminal history record for review and possible challenge. If agency policy does
not permit it to provide you a copy of the record, you may obtain a copy of the
record by submitting fingerprints and a fee to the FBI. Information regarding this

process may be obtained at http://www.fbi.gov/about-us/cjis/background-checks.

If you decide to challenge the accuracy or completeness of your FBI criminal history record, you
should send your challenge to the agency that contributed the questioned information to the FBI.
Alternatively, you may send your challenge directly to the FBI. The FBI will then forward your
challenge to the agency that contributed the questioned information and request the agency to
verify or correct the challenged entry. Upon receipt of an official communication from that
agency, the FBI will make any necessary changes/corrections to your record in accordance with
the information supplied by that agency. (See 28 CFR 16.30 through 16.34.

! Written notification includes electronic notification, but excludes oral notification.

2See 28 CFR 50.12(b).
3 See 5 U.S.C. 552a(b); 28 U.S.C. 534(b); 42 U.S.C. 14616, Article IV(c); 28 CFR 20.21(c), 20.33(d) and 906.2(d).




| Applicant Nofification and Record Challenge: Your fingerprints will be used to check the criminal history
records of the FBI. You have the opportunity to complete or challenge the accuracy of the information
contained in the FBI identification record. The procedure for obtaining a change, correction, or updating an
FBI identification record are set forth in Title 28, CFR, 16.34.

Print Name Date "

Signature "




