NORWICH PUBLIC SCHOOLS
FACILITIES USE PERMIT 2025-2026

Group/Individual Name:

Organizations Full Address/Phone Number

Contact Person & Title: Phone Number

Contact Persons Address::

Alternative Phone Number: email:

School/Area Requested:

Date(s) (Day(s): Time(s)

Statement of
Purpose:

Conditions of Use : The group/individual named above assumes financial responsibility for any
damage to school property or injury to persons resulting from use. Only the facilities specifically listed in
this permit may be used and the grantee’s responsible representative will see to it that other portions of
the building are not entered by those under his/her charge. A walkthrough of the facility to be used will
occur both before and after the event with renters and building staff to see that the building is left in good
condition before leaving. A Certificate of Insurance for personal injury and property damage Single
Limit Liability of $1,000.000 must be provided with Norwich Public Schools named as an
additional insured before the event. We also require payment before the use of the facility. All
activities are expected to be run in an orderly fashion. Smoking, drinking, eating, littering or using illegal
substances is not allowed. The grantee must provide door coverage for the duration of your event and all
entry doors must remain locked and closed. All payments must be made in full before the date of the
event. Cash or money order made out to the Norwich Public Schools.

Special Requirements/Equipment to be used during rental:

This permit is effective only for the dates, hours and locations specified above. It is subject to revocation
by the Norwich Public Schools if, in its judgment, the grantee has not complied with the terms of the
permit or the grantee’s use of the school facilities has proven to be detrimental to the district, its facilities,
Or any persons.

Terms Accepted By: Permit Issued By:

Grantee or Grantee’s Representative Authorized Representative (Grantor) of NPS
Please return to: Deb LaChance, Facilities Dept. 526 East Main Street, Norwich, Ct 06360

860-934-1110 dlachance@norwichpublicschools.org
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