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2025-26 Arrival and Dismissal Procedures  

Dear Parents and Families of the International School at Dundee, 

Please read the following arrival and dismissal procedures carefully. These 
procedures remain the same as the 2024-2025 school year.                   

           Arrival 
​
For Walkers: 

●​ The doors will open at 8:45 at the front entrance 
●​ School staff with greet all students and they will head directly to their classrooms 

 
Car Drop Off: 

●​ Cars will pull into the front circle 
●​ Please follow directions from school staff and our PTA volunteers 
●​ Students will exit the car and head into the front entrance 
●​ Please remain in your car to ensure a safe and smooth arrival for all students 

 
Bus Drop Off: 

●​ All buses will drop off in the back of the school building 
●​ Students will be escorted off the bus by school staff and head directly to their 

classrooms 
 

●​ Please ensure dismissal plans are set in School Dismissal Manager by 
2:05pm every day.  If there are changes that need to be communicated 
after that time, please call the main office directly.  

●​ Unless students are independent walkers or bus riders, no student 
will be dismissed until a guardian is present. 

—------------------------------------------------------------------------------------------------- 



Kindergarten Dismissal  

●​ ALL K students (except those who take the bus) will be dismissed from DOOR 10. 
●​ Parents and Guardians will walk down the steps and head towards the playground. 
●​ Door 10 is located to the right of the steps, by the K classrooms.  

 
—------------------------------------------------------------------------------------------------- 

For Walkers and Parent Pickup:  

 
●​ All students in grades 1-5 who walk home or who are picked up by a guardian will be 

dismissed from the cafeteria. Guardians may line up at  DOOR 26 to collect their 
child. Staff will be present at the door to greet you.   

 

For Bus #1, Bus #2, Bus #3, YWCA, Boys & Girls Club:   
 

●​ Students in grades K-5 who take any of these buses will line up in the front hallway 
by their appropriate bus sign.   

For Car Pick Up: 

●​ Families will be provided a PLACARD to put on the right side of the car dashboard. In 
order to ensure a smooth and safe dismissal, please remain in your car at all 
times.  

●​ This year, dismissal will begin at 3:25.  
●​ At 3:20, the front circle driveway at ISD will open up for pickup. Please form a line in 

between the cones. Stay to the far right of the front circle parking lot and do not 
block either crosswalk or the entrance to the side parking lot.  

●​ Your child will come out to you when you enter the parking lot. Students will wait 
inside the building, instead of on the curb outside.  This will ensure the safety of each 
child.   

●​ Please remember to pull all the way up to the front of the parking lot despite what 
door your child will exit through. Staff will be located at the curb to assist students 
into their vehicles.   

●​ Students will exit through the following doors for car pickup 
○​ Grades 1 & 2: Door 7 
○​ Grades 3 & 4: Door 6 
○​ Grade K & 5: Door 5 


