DAY STUDENT INFORMATION

St. Mark’s is a community in which young people and adults learn, work, and play closely together. Day students are
a vital part of our community and are expected to become active participants in the life of the School. Participating
in classes, athletics, co-curricular, and evening and weekend activities allows day students to grow and develop by

learning from and sharing with their peers and the adults on campus.

This document is designed to put in one place, for easy reference, rules and procedures that come up often
regarding day student life at St. Mark’s. It is not designed to be comprehensive, and day students are still responsible
for reading the complete Student Handbook and adhering to all applicable rules and procedures.

House PERSONNEL AND RESOURCES
House
The house is the physical space and community where our students live, learn, and play together. St. Mark’s has

twelve boarding houses and one day house. As members of a house, students are expected to foster welcoming and

inclusive communities and to take responsibility and care for shared spaces.

Day students share Burnett House, which is located in the Main Building and includes couches, study tables,
cubbies, and lounge space. All students have a role in maintaining this shared common space. All day students are
issued a cubby space in Burnett House. We encourage day students to make use of this space for storing their

belongings while on campus, but students should be aware that the cubbies do not lock.

House Heap & House Team

The house heads are two experienced faculty members who oversee the experience of Burnett students and their
prefects. These faculty members reside on campus. The house heads partner with the dean of students’ office and

advisors to oversee students, student leaders, and faculty who comprise the house team. The house team provides

support, shares meaningful interaction, and builds strong connections with day students.
House PRerFecT

House prefects are student leaders from the V and VI Forms who are selected by the house heads and community life council.
They are assigned to oversee smaller prefect groups within the house, and they work together with the house heads to support
students, foster welcoming and inclusive house communities, and build positive relationships with house members. House
prefects assist with house oversight, house attendance, conflict resolution, academic support, and more. They serve as an integral

intermediary between students and faculty, frequently assisting students and referring them to house heads and other resources as

needed.
DIRECTOR OF RESIDENTIAL LIFE

The Associate Dean of Students/Director of Residential Life is a member of the dean of students’ office who oversees the house

heads and the residential experience of all St. Mark’s students.
HEALTH SERVICES

St. Mark’s Health Services, located in the Pine Cottage behind the Main Building, is available for student use 24 hours a day.

Under the leadership of the director of health services and the director of counseling, it is staffed by professional registered nurses



and licensed school counselors. For more information, refer to the Health & Counseling Services section of the Student
Handbook. In addition to communicating with Health Services for illness-related absences (outlined below), day

students are welcome and encouraged to utilize Health and Counseling Services.
House COMMUNITY STANDARDS

REesPecT

Being part of a community enables students to engage, grow, and learn with peers and adults from diverse
backgrounds and cultures. While this is often exciting, it can present students with developmentally appropriate
challenges as they navigate these relationships in shared spaces. Respect forms the foundation for all of our house
actions and interactions at St. Mark’s. Curiosity, kindness, and inclusion should guide student interactions in student

rooms, common spaces, and digital spaces.
COMMUNITY STANDARDS AND RULES

Schoolwide community standards, norms, and rules carry over into the residential spaces. Respect, understanding,
safety, and honesty (RUSH) guide many residential expectations. Students are expected to review and adhere to all

community standards in the house spaces in order to foster safe, respectful, and inclusive communities.
SECURITY

Students are expected to carry their Lion Card (identification card and student access card) at all times. Campus
buildings and individual house doors require Lion Card keycard access for safety. Students often keep their Lion
Cards in a wallet, a lanyard with a clear pouch, or an adhesive cell phone pocket. We expect that students will do
their part to maintain security by locking their cars when they are parked on campus, reporting lost Lion Cards and
room keys, and reporting any malfunctioning doors or locks. Lost Lion Cards can be replaced for a fee during the

yeat.
SEARCH PROCEDURES

If a faculty member has any reasonable suspicion of the presence of contraband (alcohol, drugs, stolen articles,
weapons, etc.) among a student’s personal belongings, in a day student car parked on campus, or on their person,
that faculty member will speak with the dean of students and/or administrator on duty. If a dean or administrator
on duty concurs with the validity of the concern, they will discuss the situation with the student. If that
administrator then determines that a search is appropriate, they will conduct the search. If a student’s car is being

searched, the student will be present. If contraband is found, the appropriate conduct response will occur.

A faculty member who enters a student space without the intent of searching it and finds evidence that a School
rule has been broken is fully justified in taking appropriate action, including a search of the student’s car and

personal belongings.

The school can institute school-wide or house-wide “amnesty” searches at any time with or without prior
notification. “Amnesty” searches ask students to anonymously turn in substances and other materials that do not
belong in their spaces or that are potential rule violations into a central receptacle. Turning over materials in this

manner will not result in a discipline response. In order to ensure compliance, full-room searches of spaces will
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follow afterward as outlined above. Inappropriate materials found after the “amnesty” period and during the

follow-up searches will result in additional conduct responses.

COMMUNITY ENGAGEMENT

ATTENDANCE

Day students are required to arrive at School each morning in time for their first commitment and may leave after
their last School commitment; day students are welcome to enjoy all meals in the dining hall. The school day begins
at 8:00 am and the first commitment is usually Chapel or their first class period. A student’s last commitment can
range from an all-school required event (e.g., Evening Chapel and Seated Dinner) to an athletic practice, theater
rehearsal, club activity, or scheduled evening meeting with a teacher. Most often, a student is finished with school
commitments by 7:30 pm, with the exception of the winter season when athletics have practices that can run as late

as 9:30 pm. Day students are expected to check in and sign out through Orah.
ABSENCES AND LATE ARRIVALS

Students are expected to meet all School commitments every day. We recognize that students may need to miss
school commitments for a variety of reasons. We expect students and families to communicate in a timely way about
any absences. In looking at school participation, St. Mark’s distinguishes between excused and unexcused absences.
This distinction does not apply to our Academic Attendance Policy. The School asks families to schedule medical

appointments, family trips and celebrations, and non-school extracurricular activities around the School’s calendar.
Lllness

In the event a student will be absent from or late to School due to illness, parents/guardians should call Health
Services at 508.786.6371 by 8:00 am. Health Services will notify the Dean’s Office of the student’s absence. Health
services will excuse absences during the duration of the visit or based on the needs of the student. Physical injuries
or athletic injuries are also assessed by Health Services or the athletic trainers. Appropriate adjustments, including
excused absences will be made to support the student. Medical appointments, including dental and optical
appointments, must be shared with health services priori to the appointment or departure from campus in order to

excuse the absence.
Unexpected Emergency/Delay

In the event that a student will be late to school due to unexpected emergencies or traffic tie-ups, parents/guardians
should call the Dean of Students’ Office at 508.786.6273 by 8:00 am. Once on campus, the student should check in

at the Dean’s Office. We expect day students to manage their time such that lateness is a rare exception.

Dropr-OFF anND Pick-Up

Students who drive themselves to campus park in the Day Student Lot near Athletics. More information on this

process is outlined in the Cars and Driving section of this document.

Students who do not drive themselves to campus may be dropped off and picked up at the front circle, Thieriot
parking lot, or Athletics lot. Burnett students must arrive before their first commitment, and they may not arrive
before 6:00 am.



MEaLs

Day students are welcome and invited to enjoy all meals on campus, including on the weekends. Snacks are also

available for purchase from the Bookstore or Lions’ Den with a credit or debit card.

WEEKEND ACTIVITIES

Day students are encouraged to attend any weekend activities and events on Saturday nights and Sundays. Saturday
night activities typically conclude by 10:30 pm, and students who are not spending the night on campus must leave

by 11:00 pm. Refer to the Weekends and Campus Sleepovers section for more information.

WHAT TO BRING TO CAMPUS

Prior to arrival on campus, students should review these packing and preparation lists, which include recommended

and optional items as well as skills to practice for living in a communal setting,
WHAT 10 BRrRING TO CAMPUS DalLy

® Course books and school supplies as determined by the class and teacher (may be purchased at the school
Bookstore with Lion Card (incidental account) funds, purchased locally, or ordered online

Fully charged laptop and charging cord

Athletic clothing, equipment, and bag

Lion Card (will be distributed at registration)

Water bottle for the school day

Chapel Dress clothing and footwear (only on days with evening formal programming)
SkiLLs To PRACTICE BEFORE ARRIVING ON CAMPUS

® Setting and waking up to an alarm independently

® Timing personal hygiene: allocating sufficient time in the mornings and evenings to care for oneself (shower,
brush teeth, and dress) and determining preferred time of day to shower, particularly depending on athletic
schedules

e Timing meals: allocating sufficient time in the mornings and evenings to attend breakfast and dinner before
class or check-in time

® Creating a communication plan with family members and/or guardians

® Good sleep hygiene: no screens before bed, evening sleep routines

® Planning ahead: checking a schedule and Google Calendar for the next day and making a daily plan,
including changes of clothes for athletics and evening commitments

® Charging a computer fully before school and bringing a charger to campus daily

PROHIBITED ITEMS

For the safety and well-being of our house communities, certain items and item categories are prohibited. Many of
these prohibited items pertain to fire and building safety and security. If prohibited items are discovered in students’
possessions or cars, they will be confiscated and a conduct response will follow. Repeat possession of a prohibited

item will also be treated as an honesty violation.



Drugs, alcohol, tobacco, vapes, cartridges

Personally offensive material

Decorations, paraphernalia, or references to drugs, tobacco, or alcohol

Pets of any kind, including fish and small reptiles

Weapons or ammunition of any kind, including replicas that resemble real firearms or weapons
Bb guns, airsoft guns, paintball guns, and any other shooting apparatus

Knives, including kitchen, utility, and pocket knives

Walkie-talkies

Wireless equipment such as wireless routers, wireless access points, or other multi-user devices

Candles, incense burners, matches, and lighters

WEEKDAY EVENINGS

In the evening, St. Mark’s is as much a home as it is a school for its boarding and day students. The School works to

provide an environment in the houses that fosters effective study and healthy sleep habits.
Evenings oN Campus
Burnett students are expected to adhere to the study expectations and departure times of their form.

® After the first two weeks of classes (add/drop period), VI Form day students may study in the library with
boarding students until 9:30 pm during evening hours.

e [III, IV, and V Form Burnett students should depart at 7:30 pm.

® When library permissions are extended to V Form students in the spring semester, V Form day students
may stay on campus in the library until 9:30 pm.

® In the case of late winter practices necessitated by the athletic schedule, underform Burnett students may

study in the library on days when their teams have late practices or games.
EVENING STubY AT HOME

When at home, Burnett students are encouraged to follow the evening study schedule and program of our boarding
students, engaging in academic work without distraction from 7:30 until 9:30 pm. This creates a shared experience
that aligns with the educational philosophy at St. Mark’s. The full Evening Study section can be found in the

Boarding Student Information document.

LaTE Pickup

Families who are unable to pick up their I1I, IV, and V form students by 7:30 pm due to extenuating circumstances
may request late pickup on a case-by-case basis by calling the administrator on duty. Once approved, these students

should report to the library, check in with the library staff, and study quietly until they are able to be picked up.



VISITATION AND (GUESTS

SAME GENDER House & Room VISITATION

Students may visit with peers in same-gender houses only when accompanied by a resident of that house at all
times. Student visitors must adhere to house rules, and hosting students are responsible for the actions of their
guests. Visits may only occur after both roommates have agreed to a guest policy in the roommate agreement. Such

visitation may not take place before 8:00 am or after check-in (7:30 pm on weeknights and 11:00 pm on Saturdays).
Mixep GENDER HOUSE & Room VISITATION

Many common and shared spaces exist on campus for students to gather, study, relax, and socialize. These areas
include Burnett House, the Lion’s Den, the VI Form Quad, the Athletic Quad, the Burgess Center, the Admission

Parlor, the Thieriot Great Room, O’Neill Commons, and the Patterson-Sculley study rooms.

Because of the varied configuration and location of common rooms within boarding houses, house common rooms

are not open to mixed-gender house visitation. Students are instead encouraged to utilize the spaces listed above.

Boarding students wishing to invite a peer of a different gender to visit their room may do so between 8:00 and

10:30 pm on Saturday nights and must adhere to the following conditions:

Host and guest request visitation and check in and out with the adult on duty

Guests enter only when invited

Guests enter only those rooms to which they have been invited by a resident of that room
Hosts escort guests for the entire visit

Doors remain fully open and lights remain on

Visitation is not in conflict with roommate agreement guest policy

Students in same-gender relationships should follow the mixed-gender visitation policies when visiting with each
other. Being in a house in which a student does not reside is not permitted without a host present. Unsupervised

visitation is prohibited and will result in a conduct response.

Additionally, students should not be behind closed doors in academic spaces for socializing or other nonacademic
purposes. This includes but is not limited to classrooms, music practice rooms, and art studios. Use of these spaces
for academic purposes should only take place with the permission of a faculty member and should adhere to the

mixed-gender visitation policy outlined above.

CARS AND DRIVING

Students driving or riding in vehicles is not taken lightly by St. Mark’s, and any violation of rules will result in a
review by the Burnett house heads and the Dean’s Office. Violating driving/riding rules may result in both a

conduct response and the loss of driving and/or riding privileges.
DRIVING RULES AND EXPECTATIONS

® Day students with parental permission to drive to School may use their cars only for transportation to and

from School at the beginning and end of the academic day.



® Cars generally may not be used during the academic day; if a student requests to use their car to pick up a

forgotten item, they must visit the Dean’s Office to request permission to drive home during free time.

DAy STUDENT PARKING

Parking spots in the student parking lot are assigned by the Burnett house heads. All students seeking permission to
drive to and from campus must fill out the driving information form and wait to be issued a parking spot and
parking sticker from the house head. Day students may only park in their assigned spaces, and should notify a

Burnett house head if their space is occupied in the morning,

Cars on campus are considered the equivalent of boarding rooms, and day students are expected to adhere to the
same rules and expectations as boarding students with house rooms. Items prohibited in house rooms (e.g., alcohol,
drugs, weapons) are prohibited in day students’ cars as well. Similar to boarding expectations, visitation rules apply
to cars. Day student cars must be parked in the day student lot in front of the Athletic Center during the week and
when Saturday classes are in session, unless otherwise directed. Parking in an unauthorized area may result in loss of

driving privileges.

STUDENT PASSENGERS

Students may not drive or ride with other students with two specific and regulated exceptions:

® Day Student Carpooling: Day students may not drive other day students unless as a part of a carpool on the
way to and/or from school. Carpooling among families must be arranged by the families involved. The
Burnett house heads and Dean of Students’ Office must be notified of any carpooling via driving
information forms.

e VI Form Extended Riding Permission: In rare cases in the spring semester, VI Form day students may drive
VI Form boarding and day students as part of our VI Form extended riding permission framework. All
students with this privilege must be registered in the Dean’s Office. This privilege may be used on weekends
only and permissions can only be approved by the administrator on duty. Student passengers must submit
appropriate Orah passes.

MaAssSACHUSETTS JUNIOR OPERATOR DRIVING RESTRICTIONS

Students should make sure to abide by the restrictions put on the junior operator driver’s licenses by state law.
Under the law, if a student is a Massachusetts Junior Operator, they must observe the following restrictions:

You may not operate a motor vebicle within the first six months affer recezving a junior operator’s license while any passenger under
the age of 18 is in the vebicle (other than you or an immediate family member of any age), unless yon are accompanied by a person
who is at least 21 years old, has at least one (1) year of driving experience, holds a valid driver’s license from Massachusetts or

another state, and is occupying a seat beside you.

WEEKEND PERMISSIONS, OVERNIGHTS, AND SIGNING OuT

St. Mark’s School takes very seriously its responsibility for its students. Therefore, we expect that all students will

follow the established guidelines and will keep the School accurately informed of their whereabouts when they leave



the campus boundaries during the academic day and when requesting to miss required commitments. When in
DOUBT, SIGN OUT!

HONESTY AND RESPONSIBILITY

When utilizing Orah and communicating with faculty, students are expected to be honest and transparent about all

aspects of their travel and pass plans. This includes noting accurate details and contact information.

When returning from passes, students are expected to sign themselves back in by using the Orah mobile app and
the physical “tiles” (NFC checkpoints). They can scan their personal Orah app on any campus tile to sign back in.

Students experiencing technical difficulties with this sign-in process may ask a faculty member to sign them back in.
OraH

St. Mark’s uses Orah for all student permissions, signouts, and campus departures, including for Burnett (day)
students. Students can install the app on a smartphone or tablet upon arriving on campus. Parents/guardians will be
invited to join Orah and create a parent/guardian account that will be automatically linked to their student’s

account.

When day students request any special permission pass, Orah requests parent/guardian “endorsement” (permission)
via an email notification and host “endorsement” (permission) via an email notification before members of the

dean’s office can approve a pass. This ensures full parent/guardian and host permissions.

When parents/guardians request any special permission pass, Orah requests host “endorsement” (permission)

before members of the dean’s office can approve a pass.

In some cases, students may request a pass that does not require parent/guardian endorsement, such as taking an
approved field trip, walking into Southborough, or riding with a previously approved driver at permitted times (such

as going out to dinner with a family member, walking to Mauro’s Café, going for a run, etc.).

Students can create templates for frequently used passes. Students are expected to fill out Orah information
accurately and honestly. At times, an Orah pass may “require more information” via a resubmission for incorrect
dates or incomplete information. At other times, a pass may be rejected for being the wrong pass type (e.g., a day
pass for an overnight trip) or a pass at a time not allowed (e.g;, over a Community Weekend). Questions about Orah

and signing out may be directed to the dean of students’ office.
CamPUs BOUNDARIES

Day students are expected to sign in and out using Orah, our permission and signout program, when they arrive on
campus and any and every time they travel beyond the campus boundaries. This sign out process allows us to

respond to campus emergencies by accurately knowing who is and who is not on campus.

Campus boundaries are as follows:



East Border: School Street
Southern Border: Route 30 (except for Mauro’s Market and Café)
Northern Border: Faculty houses on Barber Field and Route 85

West Border: Soccer field/cross country trail on West Campus
CommuNITY WEEKENDS

As is always the case, day students are strongly encouraged to participate in activities and meals on Community

Weekends up until evening check-in.
WEEKENDS AND HOSTING BOARDING STUDENTS

Day students and their families are welcome to host boarding students for weekend meals, visits, and overnight
stays, provided that the proper permissions are obtained via the Orah signout platform. The boarding student is
responsible for submitting an Orah pass with correct host information for the day student’s parent/guardian, who
agrees to drive and assume responsibility for the boarding student. These passes are due by noon each Thursday.
Boarding students must return to campus by 7:00 pm on Sunday. When the boarding student submits the pass,
endorsement must be made by both the boarding parent/guardian and the day host before the dean’s office may
grant permission for the overnight. Hosts will receive notification via email and may call the dean’s office with

questions.
WEEKENDS AND CAMPUS SLEEPOVERS

On select Saturday nights, day students who wish to stay over on campus may request to do so using the Sleepover
Pass (pink) on Orah. The day student is responsible for submitting their Orah pass by Thursday at noon, listing the
hosting student as the host, selecting the applicable hosting house head from the dropdown menu, and obtaining
parent permission. When these conditions have been met, the dean’s office can approve a maximum of three

sleepovers per house, with a limit of one guest per room.

Prior to planning a sleepover, the day student should ensure that the host’s roommate is comfortable with overnight
guests as stated in the roommate agreement. The day student should also discuss a plan for sleeping arrangements
with the host (e.g, sleeping bag or futon) prior to arriving, Campus sleepovers are not permitted on weeknights,

including on extended/long weekends.

RESIDENTIAL STATUS CHANGES

Day students will occasionally be granted change to boarding status as long as space is available in an appropriate
house. Midyear status changes are not granted except in emergency situations; status changes for the following year

must be submitted prior to the resubmission of admission contracts, and these requests are not guaranteed.



IMPORTANT PHONE NUMBERS

St. Mark’s School Switchboard 508.786.6000
Emergency Administrator: 508.380.8667
Admission: 508.786.6118

Advancement: 508.786.6279

Athletics: 508.786.6151

Business—Tuition: 508.786.6181
Chaplain’s Office: 508.786.6186

College Counseling: 508.786.6283
Communications: 508.786.6389
Community & Equity Office: 508.786.6041
Counseling: 508.786.6266

Dean of Academics: 508.786.6045

Dean of Students: 508.786.6273

Head of School: 508.786.6104

Health Services: 508.786.6372

Parent Engagement: 508.786.6286

Security (after 3:00 p.m.): 508.614.5831
Technology Help Desk: 508.786.4001

HELPFUL LINKS

St. Mark’s School Website: www.stmarksschool.org

Athletic Schedules: www.stmarksschool.org/athletics

Calendar of School Events: www.stmarksschool.org/calendar

Overnight Requests & Permissions: http://app.orah.com

Parent Portal: www.stmarksschool.org/parents

Photo Galleries: http://stmarkslions.smugmug.com

School Store: https://www.stmarksschool.org/community/school-store
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