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Annual Policy and Compliance for Substitute Employees 
Instructions 

 
 
1. Click this link Compliance Learning Portal or copy the following link into your browser:  

 
 
or click on the QR Code below.  
 

 

 
2. Enter your Employee ID number, last name (as it appears in Oracle/Bio Clock), and your 

date of birth. Click Login. 

        

https://pznwuubwfdll22r-production.adb.us-phoenix-1.oraclecloudapps.com/ords/r/prod/sub-compliance-portal/welcome-page?clear=5&session=716538422829316


 

Human Capital Management: Policy and Compliance  2 

3. Confirm your information appears in the upper left corner of the screen. 

 

 
4. There are two types of compliance items on your home page: training videos and 

acknowledgment items. Click on each item to begin viewing a training video or completing 
an acknowledgment item. As each item is completed, the progress bar percentage will 
update. 
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5. While viewing a training video, you may pause the video by clicking anywhere inside the 
video, to restart hit the play button in the center. When the video is finished the video pop-up 
window will close and you will receive credit for having viewed the video.  Do not click X on 
the right corner of the screen before the video has ended or you will not receive credit.   
 
Note: You must watch the video in the pop-up screen on the portal to receive credit.   

 
 
6. When completing a policy acknowledgment item, you must click on the blue link to view the 

document/link prior to clicking Accept. 

 
 
 
7. Remember to check your District email for your receipt of completion. 


