
T H E R E  I S  A
P O T E N T I A L  T I X

I S S U E

Gather preliminary
statements/info and call TIX

Coordinator

Did I answer
the phone?

Send a text and keep calling
until you make contact.

Great! We will go over the
jurisdiction form together

and decide next steps.

W/in 24
Hours

NO

Did we
confirm a
potential
TIX issue?

Contact families. and ID any
needed supportive measures. 
Document measures accepted

or rejected. 
Assign needed disciplinary

consequences. 

E N D

Do NOT assign disciplinary
consequences. 

You and I will work together to
decide needed removal, supportive
measures, ect. (Will include IEP/504

team if necessary.)

Contact families. Tell them that
the incident MAY fall under TIX.

Share the webpage for more
information, and let them know

they will be hearing from the
Coordinator later that day. 

TIXC will contact guardian for an
initial assessment. We will discuss

grievance procedures and the
informal resolution process. 

Will also discuss, identify, and offer
any needed supportive measures.

TIXC will document measures
offered, accepted, or rejected, share
outcome and plan next steps with

school administrator(s).
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TITLE IX PRE-PROCESS

NO

YES

YES



Formal Complaint received
from a parent, student,

employee, or guardian. Intake
and evaluation by TIXC

Supportive Measures, Removal
& Consultations 

TIXC, and principal will identify,
coordinate, and document

needed supportive
measures/emergency removal.

Supportive Measures
May not unreasonably burden
either party. May be modified,
terminated, or continued as

needed. May not be imposed
as punitive or disciplinary.

Emergency Removal
TIX, principal, and Exec.

Director of School Support will
discuss and coordinate if
required (IEP/504 team if
needed). When deciding,

imminent danger standard is
applied.

Once all is confirmed, TIX will
give notice.

Must be written. Complainant
should use TIX Formal

Complaint Form on website.

TIXC will review and
decide - is it likely that
the conduct, if proven,

could constitute sex
discrimination? 

TIXC will also consult w/
principal (SPED/504 if

needed). Is emergency
removal needed?

Either way school must act to make
sure that discrimination does not

continue or occur.

TITLE IX COMPLAINT PROCESS

Offer and document
supportive measures,

offered/accepted/rejected.
Proceed with applicable school

discipline.

YES

NO

Notice

TIXC Will notify Complainant of
receipt of formal complaint
and Respondent of Formal

Complaint by registered mail

“Notice” will include grievance
and investigation

procedures/informal resolution
options, “sufficient

information,” retaliation
prohibition, and notice of equal

access to evidence.

TIXC will offer
informal resolution.

Are both parties
willing to engage?
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Informal Resolution
Process Begins

Investigation
Process Begins

YES
NO

https://docs.google.com/forms/d/e/1FAIpQLScF7u1lBVR0eLHpqgj7soj3Hu-HQ44oc9JFc0W6zk1pKQZkUg/viewform
https://docs.google.com/forms/d/e/1FAIpQLScF7u1lBVR0eLHpqgj7soj3Hu-HQ44oc9JFc0W6zk1pKQZkUg/viewform


Decision

Decision
Requires objective evaluation of

all evidence and permissible
evidence. Process must enable
the decision maker to question

parties to assess credibility.   .

TIXC passes file to investigator
who must be adequate,
reliable, and impartial

Report of Investigation
Investigator writes a

preliminary report and shares
with both parties who have 10

days to inspect, review,
respond and sign.

Investigator send final report to
TIXC who forwards it to the

Decision Maker.

Implementation of Remedies

TIXC Will coordinate provision
and implementation of

remedies and disciplinary
sanctions with principal and
Exec. Director of Whole Child
Supports (IEP/504 if needed).

TIXC will also take prompt and
effective steps to ensure that
sex discrimination does not
occur or reoccur within CSD

programs or activities.

Responsible?

Offer supportive measures.
Document measures offered,

accepted, and rejected.
School discipline proceeds.

YES

NO

W/in 30-45
Days

Investigation

Parties may obtain and present
evidence, speak to witnesses,
consult with an advisor and

participate during
investigation. 

Guardian may be present.  

DM will be Deputy
Superintendent or CHRO. 

Will issue decision w/in 10 days.
Decision based upon

preponderance of the evidence
(more likely than not) standard. 

Appeal?
Either party can

appeal the decision.

Case moved to
Appeal

NO

C A S E
C L O S E D

YES

Either way, TIXC will
notify all parties by

certified mail.
Will include rationale,

procedures and
permissable bases for

appeal.

TITLE IX INVESTIGATION, &
DECISION PROCESS



Informal Resolution

Can take place at any point in the
case if one or more of the following

are met:
unable to identify the Respondent,

Respondent not participating in
educational activity and not enrolled,

Complainant withdraws the
complaint, conduct alledged does not
constitute Title IX Sex Discrimination. 

Appeal

Either party has 10 days to appeal the
decision.

May NOT be used for 
student-employee matters.

W/in 10 Days

Dismissal

Can be offered at any point in the
case up until a determination of

whether sex discrimination occurred.

May not be mandatory or involve a
waiver of the right to an investigation

and determination. 

NO

YES

TITLE IX DISMISSAL, INFORMAL
RESOLUTION & APPEAL PROCESS

Appeal must be based on:
Proceedural irregularity, 

new or unconsidered information
or

Conflict of interest of either the TIXC,
Investigator, or Decision-Maker 

Superintendent or Deputy
Superintendent will be the appellant

decision-maker and will issue a
determination within 3 days.

Responsible?

C A S E
C L O S E D

C A S E  C L O S E D
T I X C  W I L L  C O O R D I N A T E

P R O V I S I O N  A N D  I M P L E M E N T A T I O N
O F  R E M E D I E S  A N D  D I S C I P L I N A R Y
S A N C T I O N S  W I T H  P R I N C I P A L  A N D

E X E C .  D I R E C T O R  O F  W H O L E  C H I L D
S U P P O R T S  ( I E P / 5 0 4  I F  N E E D E D ) .


