Munster High School

REVIEWING RULES AND POLICIES




Student Services Office

o Mr. Clark — Assistant Principal
o All Grade 9 Students

o Mr. Docter — Dean
o All Grade 12 Students and Grade 10 Students M-Z

o Mis. Fuller — Dean
o All Grade 11 Students and Grade 10 Students A-L




MHS Student Handbook

o You can find the MHS Student Handbook on the Munster
High School website:

o Menu — Parent & Student Resources — Handbooks




Attendance

o Mrs. Alex Marich - Attendance Secretary
o direct line: 219.836.3222

o email: aemarich@munsterschools.gov

o Bring Medical notes to Mrs. Marich in the Front Office.


mailto:aemarich@munsterschools.us

Attendance Policies 2025-2026

o Students are expected to come to school each day of
the school year.

> You are allowed only 7 excused absences per period
or full days for each semester.

o Any absences beyond the 7 allowed will receive
conseguences.

o



Excessive Absence Consequences

15t Offense 2nd Offense 3rd Offense 4th Offense

2 days 2 days ISS, Saturday
Extended Extended Attendance Detention,
Detention Detention Contract, possible ISS
possible OSS or OSS

Thisisan 8"  This another Students
absence absence This is may be
without without another referred t,o a
medical medical absence probatlon
approval. approval. without OchZirc%rutr?c
apr:foci';: Ial for excessive

absences.



Attendance and Dances

o Students must maintain a 90% or better attendance rate for
the current and previous semester to be allowed to attend a
school dance.

o Students may have NO MORE THAN 7 absences in a single period.

o Attendance rates will be based on average daily membership rates
and calculated each semester.

o For example, there are 37 school days before Homecoming (Oct. 3)
— if you have more than 3 Excused or Unexcused absences or more

than 21 periods absent at that time, you will not be allowed to
attend the dance.

o This will also apply to other school dances, including Prom.

o You must NOT have a negative balance in your lunch account to be
allowed to attend any dance.




Forms for Arranged Absences

Munster High School
Pre-Arranged Absence Form
Note to Parent ‘SI:
It is the school’s position that the optimum in educational value is achieved when a student is present at
school. For this reason we hope careful consideration of alternatives and possible consequences have been

made before making this reguest. It is your son/daughter’s responsibility to arrange with his/her teacher's
completion of all work for the duration of the absence.

To: Munster High Schocl Administration

From: Parent(s) of

Re: Pre-Arranged Absence request Grade, Today's date:

| am requesting that my son/daughter be allowed to be absent from school from to
Date
for a total of school days.
Date

The reason for this absence is:

Parent Signature Phone Number

Teachers’ Acknowledgement

Period Signature Absences 1 do not recommend Please see
the student be absent comments (over)
1.

2.

7

8.
Administrative Acknowledgement

Date Signature,

Student: Please return this completed for to the attendance office 2 days prior to your
absence.

Munster High School
College Visit Request

Juniors and Seniors are allowed three college visit days per school year. Students are responsible for all work
missed due to the absences, and should let teachers know of their planned absences at least two days prior fo
their leave.

A completed College Visit Request form must be submitted to Student
Services at least TWO days prior to the planned college visit.

Upon return to school, students must provide documentation from the college visited in order for the missed
day(s) to be Verified. This documentation, which will also be turned into Student Services, must

Be on the college’s letternead

State the date and time of your visit

Be signed by a college or university official
Be tumed in within 5 days of your return

Today's Date:

Student's Name: Grade: 11 12

Name of College:

Date of Planned Visit: Semester: 1 or2
Parent/Guardian Signature:; Date:
Teacher’s Signatures:
1= Date:
27 Date:
I Date:,
4" Date:
5" Date:
6 Date:
™ Date:,
an Date
Office Approval: Date:

Office personnel: Attach documentation from College to the form once student returns with
information

o Forms available
in the Main
Office from
Mrs. Marich.




Tardy Policy

_ . h 6th 7th+
ot vonvor - R

designated area 1 Detention 1 Detention  EXTENDED 1 Day ISS 1 Day ISS 1 0SS

BEFORE the bell rings. DETENTION

o Absent/Truant/UNX =
After 5 minutes.




Hall Passes

o Any student in the halls during the school day MUST have a
Digital Hall Pass created either by you or by the teacher.

o When in the halls, you are required to go to the place
specified on your Digital Hall Pass and not to wander to any

other area of the building.

o When using the restroom, you must use the closest
restroom to your classroom.

o Students should go to class before going to the nurse.

o



Cell Phones and Electronic Devices

o Turned off — All cell phones and other electronic devices including ear
buds, head phones, and smart watches must be turned off at the
beginning of the school day and remain off and out of sight until the end of
the school day at 2:50.

o Out of sight and sound at all times — No cell phones, ear buds, head
phones, smart watches, or other devices in the hallways, commons,
cafeteria, or classes will be permitted.

o Teachers and staff will take your cell phones and ear buds and head
phones— Students may pick retrieve devices at 2:50 from Student Services.
Refusal to surrender electronic devices to an adult may result in ISS or
OSS for Defiance.



Cell Phone/Electronic Device

Conseguences

1 Detention EXTENDED 1 Day of ISS 1 Day of
DETENTION 0SS

Phone is Phone is
kept in Phone is kept in Phone is
Student kept in Student kept in
Services Student Services Student
until the Services until the Services
end of the until the end of the until the
day. end of the day. end of the

day. day.



Dress Code

o Hats, hoods, and head coverings are not to be worn in the
building. Only exceptions are religious clothing such as Hijab or
turban. Durags and Bandanas will not be allowed.

o Students may not wear clothing that is too revealing.

o Garments that have pictures and/or writing that is vulgar,
suggestive, indecent, or otherwise offensive are not permitted —
this includes references to alcohol or drugs.

o You will be asked to change or be sent home for proper clothing.



Dress Code Violation Consequences

2"d = DETENTION

34 = DETENTION

Ath = EXTENDED DETENTION
5™ =11SS

6™ =11SS

7™ =1 0SS

8™+ = CONTINUED 1 0SS




General Behavior Guidelines

—\\/i o THEFT/DESTRUCTION OF
o DEFIANCE — Will NOT be tolerated. PROPERTY — Will not be tolerated.
Students must do as adults ask.

. | Expellable offense.
gLrJirrwrl]cieszll)mmoraL unethical, or o PLAGIARISM - Cheating.

1st offense= 0%
o UNAUTHORIZED AREA-

- . o 2nd offense= 0%
estrooms, Fieldhouse, Hallway. 31 offense= 0%; possible removal
from class

4t + offense=0%; possible
removal; possible OSS or
Expulsion



Lunches

o 2 locations: Cafeteria and Commons.
o Do not go outside of designated areas.
o Clean up after yourself.

o NO phones, ear buds, or head phones during lunch.

o Food delivery is not allowed — driver will be turned
away or food will be brought to Student Services until
the end of the day. Detention may be issued.



Detentions

o Where:

o After school - Monday, Tuesday, Wednesday, Thursday, &
Friday 3:00-3:45 - Room TBD.

o Before school — Monday & Tuesday 7:15 — 7:50 enter Door A —
in Student Services.

o Extended Detention — LGl - Thursdays 3-5 pm.

o Only 1 week to serve

o Where to find help — Student services.



Failed to Serve Consequences=Defiance

o Progressive .
o DETENTION EXTENDED DETENTION
o Limited to 3
instances of ISS for
the YEAR. EXTENDED IS
o Limited to 4 DETENTION

instances of OSS for

the YEAR. e OSS

1SS




Harassment

o Will NOT be tolerated

o Repeat offenses will o Harassment is behavior
result in SUSPENSION or that is meant to harass,
EXPULSION. ridicule, humiliate, or

harm students or staff.



Bullying

o WIll NOT be tolerated. Be an
o Please report issues to Student

Services or use STOPIt app. upstan der!

o Please stand up for one another.

o Make this a school you want to
be part of.



Intimidation

o Use of violence, force, noise,
threat, intimidation,

bullying, fear, passive This includes both in-person

resistance, or other and online behaviors
comparable conduct toward '

a student or staff member

will result in
SUSPENSION/EXPULSION.



Social Networking

o Be mindful of what you publish on the internet (comments and
pictures).

o This is a networking tool, not a venue for bullying.

o Sharing messages, pictures, or videos can lead to suspension or
expulsion.



School Violence

FIGHTING WEAPONS
o Avoid physical and verbal conflicts. o Bringing a weapon to school will result in
o Participation in acts of intimidation may an immediate process of expulsion.
resul;c in suspension and possible o Please be mindful to separate your
expuision. weekend gear, hobbies, and sporting
o Students provoking or encouraging acts of activities from your school books and
intimidation may also receive bags.
consequences.

o Stating or implying that you have a
o Seek help form a staff member for weapon may result in ISS, OSS, or

resolution and support. expulsion.

o Keep your hands to yourself. o Report all concerns to Student Services.



Possible consequences for sharing or making a
school threat:

School consequences: Legal consequences:

olLevel 6 Felony:

the range punishment for a Level 6 felony in

010 days 0SS pending expulsion Indiana is between 6 months and 2.5 years in
prison, and a fine of up to $10,000. The
oReferral to Teen Court advisory sentence for this Indiana felony level is

1 year in prison.

oReferral to Juvenile Court olLevel 5 Felony:

A Level 5 felony carries a penalty upon
conviction of a fixed term between one (1)
year and six (6) years in prison and a fine of up
to $10,000.00.



What does a threat look like?

oAny communication about bringing a weapon oAny communication that hints at or directly

to school or having a weapon at school. states harm toward another person or group of

people.

oAny communication warning students not to _ _ _ _ _

come to school or that makes a student or oPosting or dls.,playlng pictures that depict

group of students afraid to come to school. weapons or violence or threat.
oRevealing private information about another qRe-postir!g any O_f the above examples, even if it
person, calling them out. is done with the intent to “warn”



Extracurricular Pledge

o Must sign pledge to participate:

o “I will not use or possess tobacco, alcohol, or illegal drugs
while a student in the School Town of Munster.”

o “I will promise to comply with all applicable local, state,
and federal laws. | will conduct myself so as not to
discredit the School Town of Munster.”

o There is a monthly random drug test.



Vaping, Drugs and Alcohol

o Police involvement
o Mandatory testing
o Monetary fines Report T,

o Arrest record for everyone’s sake

o Suspension or expulsion

o Mandatory participation in SAP
program



Searches

o All students are subject to search once reasonable suspicion has
been determined. This is not the same as probable cause.

o This includes:
o Your locker (school and athletic)

o Your car

> Your school bag/purse
o Your person

o Your electronic devices



Parking

o Parking TAG must be displayed at all times.

o Park in your spot ONLY. If someone parks in your spot, park in the front lot and
come directly to Student Services to report it.

o REPORT to Student Services if you lost your tag.

o NO LEFT turns out of the South and Community pool lots!

o THEFT — please remove valuables from your car.

o Front parking lot is OFF LIMITS to students.

o If you are late, you must park in your spot and walk to the front door.

o Violations = detention, extended detention, tickets, towing, and the revocation of

drivini irivileies.



Morning Entrances

Door A — Front
Door O — South Lot
Door J — West Side

Door H— North side — Bus Entrance

o O O O



School safety

We are all responsible for school safety.

DO NOT prop doors open.
DO NOT let people into the building.

DO be in areas of the building where you are authorized to be.

e
e

e

o DO say something to an adult if you see something suspicious.

e

o DO follow rules and procedures that are in place to keep us all safe.
O

If leaving early, you must exit door A.



Communication with Adults at MHS

oNo communication via text or social media

oStudents and adults may only communicate via
these methods:

oEmail
oCanvas
osportsYou



Student Services

o If you have any questions or concerns, please
visit us in Student Services.




SHOW UP. ON TIME.




