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Copyright and Disclaimer Statement
This handbook is the property of Cristo Rey Philadelphia High School. No part of this publication may be
reproduced, distributed, or transmitted in any form or by any means, including photocopying, recording,
or other electronic or mechanical methods, without the prior written permission of the school
administration, except in the case of brief quotations used in critical reviews and certain other
noncommercial uses permitted by copyright law.

Cristo Rey Philadelphia High School reserves the right to make changes or amendments to the policies,
procedures, or expectations outlined in this handbook at any time. Any updates or revisions will be
communicated to families electronically and published on the school’s website. It is the responsibility of
students and families to review these updates and remain informed of current school policies.
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The 20252026 Cristo Rey Philadelphia High School Student & Family Handbook reflects the collective
wisdom, practices, and policies of a network of educational institutions committed to equity, academic
excellence, and student formation.

This document draws upon the following references for inspiration, policy alignment, and best practices:

Cristo Rey Network: Including resources, standards, and operational insights developed across Cristo
Rey schools nationally.

Cristo Rey Atlanta Jesuit High School: For select language and formatting models related to student
expectations, faith formation, and handbook structure.

Brophy College Preparatory: For conduct-related policy inspiration, particularly surrounding
technology use and restorative practices.

Roman Catholic High School (Philadelphia): For student life formatting and disciplinary alignment in
the local Catholic school context.

OpenAI’s ChatGPT (2024-2025): Used to support drafting, editing, and language refinement to ensure
clarity, consistency, and tone that reflects Cristo Rey Philadelphia’s values and mission.

We extend gratitude to the many administrators, faculty, staff, and network collaborators whose prior
work, shared values, and commitment to excellence have shaped the foundation of this handbook.
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Acceptance of the Student-Family Handbook

Enrollment at Cristo Rey Philadelphia High School signifies a mutual commitment between the student,
their parent(s)/guardian(s), and the school community. As a condition of enrollment, all students and their
families are required to read, understand, and agree to the expectations and policies outlined in the Cristo
Rey Philadelphia High School Student-Family Handbook. These policies are designed to support student
growth, uphold our values, and create a learning environment rooted in accountability, dignity, and
respect.

By enrolling at CRPHS, students and families commit to upholding the school’s expectations and agree to
comply with all school policies, including any future revisions or updates deemed necessary by school
administration.

Student Commitment

As a Cristo Rey Philadelphia student, I commit to striving for growth and excellence in alignment with
our community values:

WE
DREAM

WE
BELIEVE

Develop character to

Listen to, and .
X lead a purpose-driven
recognize the full life

worth of, others

Embrace learning and

Pursue new .
strive for excellence

relationships and
opportunities

Accept challenges and
seek support when
necessary

Be inclusive

WE
LEAD

Practice honesty
with yourself and
others

Take responsibility
for your words and
actions

Repair the harm you
may have caused

WE
SERVE

Advocate for peace
and justice

Cultivate a deeper
understanding of
your faith and others'

Represent your
whole self and
encourage others to
do the same

Beginning freshman year and continuing through graduation, I will work to grow intellectually,
spiritually, and socially. I will honor the expectations of my school, respect those around me, and aim to
contribute positively to my community both in and outside the classroom. My commitment is not only for
my success but also for the collective well-being and dignity of my peers.
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Parent/Guardian Partnership Agreement

Cristo Rey Philadelphia High School’s mission thrives on a strong and respectful partnership among the
school, students, and their parent(s)/guardian(s). This partnership is foundational to a student’s success
and to sustaining a community that reflects our values of faith, learning, and service.

By choosing to enroll at Cristo Rey Philadelphia, families commit to:

Supporting the policies, expectations, and mission outlined in this handbook;

Engaging in open and respectful communication with school personnel;

Partnering with school staff to resolve concerns in good faith and with mutual respect;
Trusting in the school's intentions to act in the best interests of students and the broader school
community.

We believe that healthy, honest communication is the foundation of this relationship. Parents/guardians
are encouraged to bring questions, concerns, or feedback directly to the appropriate faculty member, staff
member, or administrator. If the matter remains unresolved after that initial communication, it may then
be elevated to a school leader for further support.

We are committed to collaboration and grace in navigating challenges. If needed, the administration
reserves the right to take appropriate action if the partnership between a family and the school is
deemed irreparably broken. Examples of such a breakdown may include, but are not limited to:

e Hostile, aggressive, or disrespectful behavior or communication directed at school personnel,
students, or other members of the school community;
Repeated or deliberate disregard of school policies or procedures;
Public conduct—including on social media—that disparages the school or its staff and
undermines the school’s mission, culture, or safety;

e Organizing actions or campaigns that intentionally sow division or disrupt the learning
environment.

Cristo Rey Philadelphia High School reserves the right to determine when these standards have been
violated and to respond with appropriate consequences, including but not limited to warnings, suspension

of privileges, or dismissal from the school community.

We are deeply grateful for the trust families place in Cristo Rey, and we look forward to working together
to support your student’s success. Our partnership is essential to make Cristo Rey the School that Works.
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Our Mission & Values

Our Mission

Cristo Rey Philadelphia High School, a college preparatory Catholic school for students of all faiths,
nurtures and challenges young people to recognize and realize their full potential as they learn to love
others, grow in their faiths, and serve the common good.

Our Values

The Cristo Rey Values are pillars that our entire community strives to live by. We have always promised
to be a community that believes, a community that dreams, a community that leads, and a community that
serves.

As a Catholic school for students of all faiths, we celebrate diversity in all its forms and foster an
environment where every student is encouraged to explore their beliefs, deepen their sense of purpose,
and engage with the world through compassion and critical thinking. Our holistic approach integrates
rigorous academics, meaningful work experience, and reflective faith formation to prepare graduates who
are intellectually curious, socially conscious, and spiritually grounded.

Cristo Rey Philadelphia stands as a vibrant and inclusive community where students are not only
welcomed but truly known, seen, and supported. We believe that by affirming the unique identity and
gifts of every student, we can nurture a generation that leads with integrity and serves with heart.

Non-Discrimination Statement

Cristo Rey Philadelphia High School is committed to providing a safe, respectful, and inclusive
environment for all members of its community. The school does not discriminate on the basis of race,
color, ethnicity, national origin, gender identity or expression, sexual orientation, religion, disability, or
socioeconomic background in its student admission process, educational programs, hiring practices,
athletics, or any other school-administered activities.

In keeping with our Catholic values and mission of equity and justice, we affirm the inherent dignity of
each individual and actively strive to cultivate a culture of belonging. All students, families, faculty, and
staff are expected to uphold these principles and contribute to a school community where every person is
treated with respect and compassion.
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Academics at Cristo Rey Philadelphia High School

At Cristo Rey Philadelphia High School, the pursuit of academic excellence is inseparable from the
holistic development of every student. Our rigorous college preparatory curriculum challenges students to
think critically, communicate effectively, and act compassionately, preparing them to succeed in higher
education and to serve the greater good.

Rooted in our Catholic identity and open to students of all faiths, our academic program fosters
intellectual curiosity, character formation, and a commitment to lifelong learning. Through our values —
We Believe, We Lead, We Serve, We Dream — students are called to develop their full potential,
embrace leadership, and dream boldly about the positive change they can bring to the world

Rooted in Our Mission and Values
At Cristo Rey Philadelphia High School, academic excellence is not pursued for its own sake but as an
expression of our mission to nurture and challenge young people to recognize and realize their full
potential.
Our academic program is rooted in our commitment to ""We Believe, We Lead, We Serve, and We
Dream'':

e We Believe in the transformative power of education grounded in faith, hope, and love.

e We Lead with integrity, resilience, and responsibility both inside and outside the classroom.

® We Serve by using our knowledge and gifts for the betterment of our communities and the

common good.

e We Dream boldly, envisioning futures filled with purpose, growth, and contribution to society.
Academic success at Cristo Rey Philadelphia requires consistent effort, professional demeanor, and active
communication. By embracing these expectations, students prepare themselves to thrive in college,
career, and life.

Academic Expectations
Students are expected to:
e Engage fully in the educational process by completing all coursework thoughtfully and on time.
e Demonstrate academic honesty and personal responsibility for their own learning. Actively seek
help when facing academic challenges. Respect the learning environment, the dignity of others,
and the pursuit of knowledge as a communal endeavor.
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To earn a Cristo Rey Philadelphia diploma, students must successfully complete the following minimum

coursework across the following disciplines:

English 4 years
Mathematics 4 years
Theology 4 years
Science 4 years
Social Studies 3 years
Professional Studies 2 years
Latin 2 years
Health & Fitness 2 years
Financial Literacy 1 year
Art 1 year

Note:

Graduation is contingent upon successful completion of academic coursework, maintenance of

satisfactory behavioral standing, and fulfillment of all financial and service obligations.

Grading System

Student academic performance is evaluated according to the following scale:

B 83-86

3.00

B— 80-82
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C+ 77-79 2.33
C 73-76 2.00
D 70-72 1.50

Additional Information:
e Advanced Placement (AP) courses are weighted with an additional +1.0 to the grade point to
reflect their increased academic rigor.
o The cumulative Grade Point Average (GPA) is used to determine academic standing, honor roll
eligibility, and graduation status.

Academic Policies

Academic Integrity: As a college preparatory school, Cristo Rey requires academic honesty from all
students. Cheating, plagiarism, or any form of academic dishonesty violates our core value of integrity.
Examples of academic dishonesty include copying another’s homework, looking at another student’s test
or quiz, using unauthorized notes or devices during exams, the use of Al, or presenting someone else’s
work or ideas as one’s own. If a student is found to have violated the academic integrity policy:

o The student will receive a zero or no credit on the assignment, quiz, or exam in question.

o The teacher will refer the incident to the Assistant Principal of Academics and Assistant
Principal of Culture and notify the student’s parents/guardians.

e Disciplinary consequences will be assigned. For a first offense, this may include detention or
other appropriate penalties. A second or repeated offense is considered very serious; the
student may face a suspension, academic probation, and will be at risk of dismissal from the
school.

Students are encouraged to seek help and work hard rather than resort to cheating. Cristo Rey provides
support (tutoring, study skills, etc.) to help students succeed with integrity. Remember: integrity in
academics builds trust and character for life.

Academic Probation

Cristo Rey Philadelphia High School expects all students to maintain strong academic standing. Any
student whose cumulative GPA falls below a 2.0 at the end of a semester will automatically be placed on
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Academic Probation

Notification and Support Plan

Students placed on Academic Probation will be required to participate in an individualized
academic support plan. A mandatory parent meeting with the school will be scheduled at the
start of the probationary semester to review the plan and expectations for improvement.
Progress Monitoring

A mandatory mid-semester progress meeting with parents/guardians will also be required to
review the student's academic progress.

Duration and Requirements

Students will have one semester to raise their cumulative GPA to 2.0 or higher in order to return
to good academic standing.

Repeated Probation

Students placed on Academic Probation more than once during their enrollment will be required
to attend a mandatory Enrollment Review Hearing with a school administrator. Continued
academic struggles may affect a student's enrollment status at Cristo Rey Philadelphia.
Participation Restrictions

While on Academic Probation, students are ineligible to participate in any extracurricular
activities, including sports, clubs, dances, or leadership positions. Eligibility for activities will
only be restored once the student returns to good academic standing.

Progress Reevaluation

Students’ academic progress will be formally reevaluated at the mid-semester Progress Report
and again at the end of the semester.

Academic Accommodations
Cristo Rey Philadelphia High School is committed to providing reasonable academic accommodations to
support the success of all students with documented learning needs.

Eligibility: Accommodations are available to students who submit valid documentation, such as a
current psychoeducational evaluation, medical diagnosis, Individualized Education Program
(IEP), or 504 Plan.

Process: Upon receipt of documentation, the school's Academic Support Team will review the
request. Cristo Rey Philadelphia will communicate to the family which accommodations can
reasonably be provided based on the school’s capacity and mission.

Limitations: Cristo Rey Philadelphia does not offer a special education program, the range of
available accommodations is limited. Not all accommodations listed in a student's IEP or 504
Plan may be fully implemented.

Contact Information: Families with questions regarding academic accommodations should
contact academicsupport@crphs.org.

Academic Promotion
To advance to the next grade level at Cristo Rey Philadelphia High School:

Students must pass all courses with a final grade of 70% or higher.

Students who fail any course will be assigned summer school depending on the number of failed
classes.

Students who fail more than two courses in an academic year will not be promoted and may be
subject to unenrollment from Cristo Rey Philadelphia.
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Summer School
e Ifa student fails a course, they may be required to make up the credit through Cristo Rey
Philadelphia’s summer school program. Only students who have failed two or fewer classes are
allowed to attend. Please note that all credit recovery must be completed through our internal
program or an outside program pre-approved by the Assistant Principal of Academics.
Unfortunately, students who fail more than two classes or do not successfully complete summer
school will be dismissed from Cristo Rey Philadelphia.

PowerSchool Access
Parents and guardians can monitor their student's academic progress, attendance, and grades through
PowerSchool, Cristo Rey Philadelphia's online student information system.
e Account Setup: To create an account or reset login credentials, please contact the Technology
Office at technology@crphs.org.
e Families are encouraged to check PowerSchool regularly to stay informed about their student’s
academic standing and attendance.

Additional Academic Policies

Grade Changes
Cristo Rey Philadelphia strives to maintain accurate grades at the conclusion of each semester. However,
in rare circumstances, grade changes may be necessary.
e Students who believe a grading error occurred must notify the teacher and Assistant Principal for
Academics within 7 calendar days of the report card being issued.
e All grade changes must be reviewed and approved by the Assistant Principal of Academics.
e Grade changes without administrative approval will not be processed.

Schedule Changes

Schedules at Cristo Rey Philadelphia are finalized prior to the start of the academic year. Changes are
permitted under the following conditions:

A graduation requirement was omitted.

A scheduling error occurred.

Placement in the incorrect course level is identified.

Special considerations (health, significant academic hardship) are approved by administration.

Process for Schedule Changes
e Students must submit a schedule change request by the published deadline (typically the first full
week of school).
e Requests for changes to electives may be considered if space allows, but multiple course period
switches are not guaranteed.
e After the deadline, courses may only be dropped or added with approval from the Assistant
Principal of Academics.
e Dropped courses after the add/drop period will be noted with a “W” (Withdrawal) on the
transcript.
Students are not permitted to request specific teachers or change sections to alter instructors once
schedules are finalized.

11
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Co-Curricular Participation and Academic Standing
To participate in extracurricular activities (including athletics, clubs, leadership roles, etc.), students must
remain in good academic standing:

e A student’s academic eligibility will be verified at the time of team acceptance; students
must meet minimum grade requirements to finalize their participation.

e Students who earn one F or two Ds will be deemed ineligible for participation. Eligibility
will be reviewed continuously, and students may regain eligibility once all relevant
grades are raised to a C or higher. Grades are checked on a bi-weekly basis by our Data
Manager.

e This review cycle continues until the student meets the academic eligibility requirements.

e Eligibility checks are done on a rolling basis

Parent/Teacher Conferences
Parent/Teacher Conferences are typically held twice per academic year and are an opportunity for parents
to discuss their student’s academic progress:
e Meetings will be conducted in-person unless otherwise indicated.
e Parents are encouraged to reach out to teachers at any time during the school year via
email to address concerns or request updates.

Protocol for Questions Regarding Grades
If a student or parent has a concern about a grade:
1. First, the student should communicate directly with the teacher.
2. If the issue remains unresolved, the student should then reach to the Assistant Principal of
Academics.
3. Ifadditional clarification is needed, the student or parent may contact the Director of Academic
Resources and Support.
4. Parents are asked to follow this protocol to ensure that concerns are addressed at the appropriate
level.

Requesting Transcripts
Students needing official transcripts for college, scholarships, or transfer purposes must submit a request
through the Cristo Rey Philadelphia High School Office of Academics at academicrecords@crphs.org .

Summary

Cristo Rey Philadelphia High School’s academic policies are designed to ensure a strong, supportive
academic environment that holds students to high standards while providing appropriate assistance and
opportunities for growth. Families and students are expected to uphold the spirit and specifics of these
policies to achieve success and prepare for college.

Cristo Rey Philadelphia High School is a Catholic learning community of all faiths that holds its students
to the highest standards of integrity, respect, and responsibility. In partnership with families, we foster a
culture rooted in faith and excellence. By enrolling at Cristo Rey Philadelphia, students and families agree
to uphold these standards, which are designed to ensure a safe, respectful, and focused environment
consistent with our mission and values.

12
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Attendance and Punctuality

Consistent, on-time attendance is essential for academic success and full participation in the Cristo Rey
Philadelphia program. Attendance records reflect a student’s responsibility and are closely tied to college
readiness and future employment. The school day begins promptly each morning (e.g., 8:00 a.m.), and all
students are expected to be in their first class by that start time.

Absence Reporting: If a student will be absent, a parent/guardian must notify the Attendance
Office by 7:45 a.m. on the day of absence (by emailing attendance@crphs.org ). The message
should include the student’s name, grade, and reason for absence. If the absence is foreseeable
(e.g., scheduled appointment), advance notice should be provided. Upon returning to school, the
student must bring any required notes or documentation (such as a doctor’s note for medical
absences).

Excused vs. Unexcused Absences: Cristo Rey Philadelphia recognizes only serious and
necessary reasons for missing school. Excused absences include personal illness or injury,
medical appointments, a death in the immediate family, or religious observances. Whenever
possible, routine appointments should be scheduled outside school hours. All other absences are
generally considered unexcused unless explicitly approved by school administration. Family
vacations, trips, or other discretionary absences during school days are strongly discouraged and
will not be excused. Absences without parental knowledge or permission are regarded as skipping
school, a serious violation of the code of conduct.

Making Up Missed Work: For excused absences, students are responsible for contacting
teachers and making up any missed assignments or assessments promptly. Students should
proactively check their school email or learning platform for class work and reach out to teachers
about what was missed. Generally, students will be given the same number of days they were
absent to complete make-up work (unless other arrangements are made with a teacher).
Unexcused absences may result in loss of credit for any quizzes, tests, or work due that day. It is
the student’s responsibility to catch up, but teachers and counselors will support as needed.

Partial-Day Attendance & Activities
To participate in any after-school sports, clubs, events, or performances, students must attend at least half
of the school day. Specifically:

o On regular school days, students must remain in school until 11:45 a.m.

o0 On early release days, students must remain in school until 10:15 a.m.

o Any student who is absent for the entire day or leaves school before the designated
time, including those who are sent home due to illness, will not be permitted to
participate in any after-school activities on that same day.

o Exceptions to this policy may only be made with explicit approval from the Assistant
Principal of Culture, Assistant Principal of Academics, or Principal.

Late Arrival: Students who arrive at school after more than half of the academic day has passed
may not be granted entry without valid documentation (such as a medical note or legal
appointment verification). Without such documentation, students may be denied access to school
and ineligible to participate in any after-school activities that day.

13
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e Early Dismissal: If a student needs to leave school early for an urgent reason (e.g., sudden
illness or emergency), a parent or guardian must notify the attendance office. The student must
sign out at the Front Desk before leaving campus and will only be released to a parent, guardian,
or other authorized adult (with proper identification). Leaving campus without permission at any
time is strictly prohibited and will be treated as a serious disciplinary offense.

e Perfect Attendance: Students who maintain perfect attendance (zero absences and minimal
tardies) for the entire school year will be recognized for their commitment. To qualify for Perfect
Attendance recognition, a student must have zero absences and no more than five tardies during
the school year.

Excessive Absences:

Maintaining regular attendance is a non-negotiable requirement for continued enrollment at Cristo Rey
Philadelphia High School. The school monitors each student’s total absences, including both excused
and unexcused. Excessive absences—regardless of type—undermine academic progress, diminish
community participation, and may result in loss of privileges, academic credit, or enrollment status.

The following attendance thresholds and consequences are enforced:

Tier Thresholds School Responses
Tier 1 * 5 Unexcused Absences in a | * The family will receive a
Semester formal attendance warning
* 8 Excused Absences in a letter.
Semester * A mandatory conference
* 10 Total Absences (Excused | may be scheduled with the
+ Unexcused) in a Semester parent/guardian, student,
and Dean to review
attendance and identify
barriers.
* The student may be placed
on an Attendance
Improvement Plan (AIP).
* The student may become
ineligible for extracurricular
activities, including athletics,
until improvement is
demonstrated.
Tier 2 * 8 or More Unexcused * A formal attendance review
Absences in a Semester will be conducted by
* 12 or More Excused administration.
Absences in a Semester ¢ The student will be placed
* 15 Total Absences (Excused | on attendance probation and
+ Unexcused) in a Semester required to sign a Final
* 20 Total Absences in a Attendance Contract.
School Year * Further absences may
result in:
* Loss of academic credit in
one or more courses
* Mandatory summer make-
up sessions

WE BELIEVE - WE DREAM - WE LEAD - WE SERVE
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* Requirement to submit
documentation (e.g., doctor's
notes) for all future absences

* A second parent meeting
will be required to review
next steps.

Responses
e The student’s continued enrollment will be reviewed by school administration.
e The student may be referred for an Enrollment Status Hearing.
e Cristo Rey Philadelphia reserves the right to dismiss any student who fails to meet the school’s
attendance expectations despite multiple documented interventions.

Attendance is a shared responsibility. Parents/guardians are expected to ensure that their student is present
on all school days, arriving on time and ready to learn. We ask families to avoid scheduling travel or
appointments during school whenever possible. By working together to uphold strong attendance habits,
we set students up for success in Cristo Rey’s rigorous academic and work-study program.

Chronic Tardiness Policy

Cristo Rey Philadelphia High School upholds a culture of professionalism and accountability. Consistent
punctuality is essential for academic success and preparation for the workforce. Repeated tardiness
disrupts learning and reflects a failure to meet our community expectations. As such, the following
structured interventions will apply:

e Tier 1 — Formal Notification (10 tardies in a semester or 3 tardies in any given week):
The student will receive a written warning. Families will be notified in writing, and the student
may be assigned school-based consequences, such as detention or loss of privileges.

e Tier 2 — Mandatory Family Meeting and Improvement Contract (15-19 tardies in a
semester):

The student and their family must attend a mandatory enrollment status meeting with school
leadership. A Tardiness Improvement Contract will be issued outlining:

o Daily accountability measures (e.g., morning check-ins)

o Temporary loss of extracurricular or leadership eligibility

o Mandatory tutoring or academic support sessions before/after school

o Weekly review of arrival times

e Tier 3 — Final Warning and Enrollment Review (20+ tardies in a semester OR 30+ in a
school year):

Continued failure to meet expectations after the contract may result in a formal Enrollment

15
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Review Meeting. At this point, the student’s standing at Cristo Rey may be at risk.

o Students with 30 or more tardies in a school year are subject to dismissal for failure
to meet attendance and behavioral expectations.

Note: The school reserves the right to accelerate consequences if patterns of tardiness become habitual,
defiant, or detrimental to school culture.

Student Conduct and Disciplinary Procedures

All Cristo Rey Philadelphia students are expected to demonstrate integrity, respect, and
compassion through their conduct. This means treating everyone with respect and courtesy, obeying
school rules, and striving to develop character traits such as honesty, integrity, responsibility, and
compassion. The Code of Conduct applies at all times a student is enrolled at Cristo Rey Philadelphia—
not only during the school day and on campus, but also at school-sponsored events, on work-study job
assignments, and even off-campus, if behavior outside of school conflicts with the values of the school or
harms the school’s reputation or the safety of others. Students should remember that they represent Cristo
Rey in the community; any conduct that brings discredit to the school or is unlawful may result in school
discipline.

General Behavioral Expectations

Students at Cristo Rey Philadelphia must consistently demonstrate courtesy, respect, cooperation, and
integrity in all interactions with faculty, staff, classmates, and visitors. This includes promptly and
respectfully following instructions provided by school authorities.

Behaviors that disrupt the educational environment or compromise safety and respect are strictly
prohibited. This list is not exhaustive, and other behaviors that negatively impact the school community
or violate school policies are also subject to disciplinary action. Specifically, students must refrain from:

e Disruptive behavior in classrooms or common areas.

o Use of disrespectful, offensive, or profane language. (This includes verbal, written, or
electronic)

e Dishonesty, including cheating, plagiarism, and deceitful actions.

e Any form of harassment or bullying, such as making derogatory comments, isolating
individuals, or repeatedly targeting someone negatively.

o Threats, intimidation, or acts of violence, whether physical or verbal.

o Possession, distribution, or use of alcohol, drugs, or any controlled substances.

e Possession or use of weapons of any kind.

Every student has the right to feel safe, respected, and valued at Cristo Rey. Harassment or bullying—
including conduct based on race, ethnicity, gender, sexual orientation, religion, disability, or any personal
characteristic—is considered a serious violation. Students experiencing or witnessing harassment,
bullying, threats, weapons, or any harmful behaviors should immediately report these incidents to any
faculty or staff member, counselor, or administrator. All reports will be promptly investigated with
confidentiality maintained to the extent possible.

16
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Any student found in violation of those aforementioned acts may face immediate dismissal. Additional
consequences, such as suspension, will be determined based on the severity and circumstances of the
behavior.

Interpretation and Authority

Cristo Rey Philadelphia High School maintains high standards for student appearance, behavior, and
safety. Any form of appearance or conduct that violates basic norms of neatness, cleanliness, safety, or
community unity—including actions or attire that may be construed as disruptive, offensive, or divisive—
may be subject to disciplinary action, even if the conduct or appearance otherwise complies with written
guidelines. The administration is the final authority on all questions of appropriateness. Students found
out of dress code or in violation of appearance policies may be required to change into appropriate
clothing on campus or may be sent home and not allowed to attend classes until the violation is corrected.
Such absences will be considered unexcused. Persistent non-compliance may result in the student being
asked to withdraw from Cristo Rey Philadelphia.

Alcohol, THC, and Controlled Substances

Alcohol and THC: Possession, use, consumption, distribution, or being under the influence of alcohol,
THC, or any controlled substances on campus, within view of school grounds, or at any school function
(on or off campus) is strictly prohibited and may result in immediate dismissal from Cristo Rey
Philadelphia. The school does not condone student use of these substances at any time or place and
reserves the right to address off-campus conduct that affects the school community.

Nicotine and Tobacco Products: Possession, use, or distribution of nicotine or nicotine products
(including e-cigarettes, vapes, or similar devices) on campus, within view of the school, or at any school
function is prohibited and may result in suspension or dismissal.

Illegal Drugs and Paraphernalia: Possession, use, distribution, manufacture, or being under the
influence of illegal drugs is prohibited at all times and makes a student immediately liable for dismissal
from Cristo Rey Philadelphia.

Possession, fabrication, or use of drug paraphernalia—including, but not limited to, lighters, rolling
papers, e-cigarettes, vapes, hookah pipes, or similar items—constitutes a serious violation of the school
conduct code and may result in drug testing, suspension, or immediate dismissal.

Medical Marijuana: Cristo Rey Philadelphia does not permit the use, possession, or distribution of
marijuana for any purpose, including medicinal use, at any time on or off campus.

Drug and Alcohol Testing: The school reserves the right to require drug or alcohol testing of any student
at any time, at a location determined by administration. Refusal to comply with a request for testing may
result in dismissal from school.

Support for Substance Use: Cristo Rey Philadelphia offers support services for students struggling with
substance use. Any student in need of assistance is encouraged to contact their counselor, the Assistant
Principal of Culture or any trusted faculty member for confidential support and access to resources.
Dangerous Weapons and Paraphernalia

17
WE BELIEVE - WE DREAM - WE LEAD - WE SERVE



[4d
NH

CRISTO REY

PHILADELPHIA

HIGH SCHOOL
Possession, use, or attempted use of dangerous weapons or objects—including knives, firearms, brass
knuckles, chains, clubs, or any item intended for use as a weapon—is strictly prohibited on campus, in
lockers or vehicles, or at any school activity. Violation of this policy may result in immediate dismissal
from Cristo Rey Philadelphia and may involve law enforcement. Any threats, attempted use, or use of
weapons against others—on or off campus—will result in immediate dismissal and possible prosecution.

Harassment, Discrimination, and Intimidation Policy

Cristo Rey Philadelphia High School is unwavering in its commitment to fostering a safe, respectful, and
inclusive school environment. We affirm the inherent dignity of every member of our community, and we
will not tolerate harassment, discrimination, intimidation, or bullying in any form. This includes conduct
that occurs in person, online, or during any school-related activity. Any student or staff member found
responsible for such behavior will be subject to immediate and significant disciplinary action, up to and
including dismissal.

This policy applies to all students, faculty, staff, visitors, and school partners—both on and off campus—
including during work-study assignments, extracurricular activities, and digital communication.

Zero Tolerance Definition of Harassment
Harassment is any unwelcome or harmful behavior—verbal, physical, visual, written, or digital—that
demeans, targets, or threatens a person or group based on protected characteristics, including:

Race or ethnicity
National origin or immigration status
Religion or belief
Gender, gender identity, or gender expression
Sexual orientation
Age
Physical or mental disability
Socioeconomic status
e Any other legally protected classification
Such behavior is strictly prohibited, regardless of the intent behind it. A claim that a comment or action
was “just a joke” or “not meant that way” does not excuse harm or eliminate consequences.

Examples of Prohibited Conduct:

1. Verbal Harassment
e Name-calling, slurs, or hate speech
e Threats or verbal abuse
e Persistent microaggressions
e Intimidating or degrading language
2. Physical Harassment
e Unwanted touching or physical aggression
e Blocking someone's movement
e Intimidating postures or gestures
3. Visual/Written Harassment
e Display or sharing of offensive images, gestures, or symbols
e Derogatory notes, graffiti, or digital content
e Inflammatory or harmful messages on social media

18
WE BELIEVE - WE DREAM - WE LEAD - WE SERVE



[4d
NH

CRISTO REY
PHILADELPHIA
HIGH SCHOOL

4. Sexual Harassment

Unwanted sexual advances or touching

Sexualized comments, jokes, or gestures

Distribution or sharing of explicit content

Invasion of personal space in a sexualized or threatening manner

Non-Negotiable Disciplinary Measures

Cristo Rey Philadelphia High School enforces a strict zero-tolerance policy for harassment, bullying, and
intimidation. Once an incident is substantiated through our investigation process, the school will not
provide multiple chances. Disciplinary actions will be decisive and may include:

Immediate Suspension (Out-of-School)

Loss of Extracurricular and Leadership Privileges
Enrollment Contract with Strict Conditions
No-Contact Directives and Safety Planning
Referral to Law Enforcement (if applicable)
Permanent Dismissal from Cristo Rey Philadelphia

The school retains the right to act swiftly and unilaterally when the safety, well-being, or dignity of any
community member has been compromised.

Reporting & Protection

All members of the school community are expected to report incidents of harassment, bullying, or
intimidation immediately. Reports can be made to a dean, counselor, trusted staff member, or through our
anonymous reporting system. The school will:

o Investigate all reports thoroughly and confidentially

e Protect those who report in good faith from retaliation

e Take appropriate action regardless of whether the behavior occurred in or out of uniform,
on or off campus

Our Commitment

Cristo Rey Philadelphia is a college-preparatory institution rooted in Catholic values and committed to
justice, equity, and excellence. We uphold these values by ensuring every student and staff member can
learn and work without fear, shame, or harm.

Students and families must understand that any behavior that violates this policy threatens one’s
standing at Cristo Rey and may result in permanent separation from the school.

Racist language, jokes, slurs, gestures, or behavior of any kind—whether spoken, written, digital,
or physical—directed at any member of the Cristo Rey Philadelphia community or anyone else, will
not be tolerated. This includes actions that demean, stereotype, or target individuals or groups
based on race, ethnicity, national origin, or perceived cultural background. Such conduct is a direct
violation of our school’s commitment to dignity, equity, and respect for all. Any instance of racist
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behavior will be treated as a most serious offense and may result in immediate dismissal from
Cristo Rey Philadelphia, even on a first occurrence.

Theft Policy

At Cristo Rey Philadelphia High School, we believe in fostering a community built on trust, respect, and
responsibility. In alignment with our core values—We Lead, We Serve, We Believe, We Dream—all
students are expected to uphold a high standard of personal integrity, including respect for the property of
others.

Theft is a serious violation of our community standards. This policy outlines the school’s response to theft
and provides a tiered framework based on the value of the stolen item, consistent with restorative
discipline best practices.

Definition of Theft

Theft is defined as the unauthorized taking, possession, or attempted possession of property belonging to
another individual or the school, with the intent to permanently deprive the rightful owner of its use or
value. This includes, but is not limited to:

e Personal belongings of students, faculty, staff, or visitors

e School-issued materials or equipment

e [tems stolen from lockers, bags, classrooms, offices, or common areas

e Digital theft (e.g., unauthorized access to or downloading of private files or documents)

Aggravating Factors That May Elevate Consequences:
e Evidence of planning or premeditation
Theft involving lockers, school security systems, or personal accounts
Digital or identity theft
Prior history of dishonest or unethical behavior
Failure to return or replace the item

Restitution Requirement
In all incidents of theft, students are expected to return the stolen item or compensate the rightful owner
for its value. While restitution is required, it does not eliminate the possibility of further disciplinary
action, including dismissal. Failure to make restitution will result in continued consequences and may
also lead to a loss of privileges such as:

e Participation in extracurricular activities

e Attendance at school events

e (raduation-related activities
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e Students who witness or suspect theft should report it immediately to a teacher, Dean, or the
Assistant Principal of Culture.
e The school will investigate all reports, including reviewing security footage, interviewing
witnesses, and examining digital records when necessary.
e Students found responsible will be disciplined according to this policy, and their families will be

notified.

Tiered Disciplinary Response

Second Offense
Item Value Examples First Offense Consequences
Consequences
- Student conference with .
. Lo - Parent/guardian
Dean or Assistant Principal of
Culture conference
. School supplies, food, " . . . |- Enrollment contract
Tier 1: Under ) . - Parent/guardian notification
personal hygiene items, s . - Out of School
$25 . - Restitution or item return .
small accessories Suspension

- Reflection assignment
- Lunch or after-school
detention

-Loss of privileges

Tier 2: $25-$99

Headphones, school apparel,

chargers, gift cards, bags,
shoes

- Mandatory parent meeting

- Restitution or replacement of
item

- Behavior contract

- Loss of privileges (e.g., dress
down, field trips, events)

- 1-2 day in-school suspension

- Suspension (3 days)

- Extended loss of
privileges

- Enrollment contract

- Enrollment status review

Tier 3: $100 or
More

Cell phones, designer items,
electronics, wallets, large
cash amounts

- Inmediate parent contact

- Mandatory enrollment status
meeting

- Restitution or return of item
- Out-of-school suspension (4+
days)

- Probationary status

- Extended out-of-school
suspension

- Enrollment review for
possible dismissal

- Loss of extracurricular
eligibility

Final Notes

Cristo Rey Philadelphia High School is committed to creating a safe and respectful learning environment
for all. Theft undermines the trust that holds our community together. This policy reflects our goal of
helping students grow from their mistakes while maintaining clear expectations and consequences.
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Student Responsibilities

Students are expected to conduct themselves in a manner that contributes to a positive, respectful, and
safe school environment. Students must avoid any activity that could be considered discriminatory,
harassing, or intimidating. Any student who experiences or witnesses’ harassment or discrimination

should immediately report it to the Principal, Dean of Students, counselor, or a trusted teacher. Students
are required to cease any inappropriate conduct once they are warned.

Reporting and Investigation Procedures

Any student or community member may report harassment or discrimination to the school administration.
Reports will be investigated promptly, thoroughly, and confidentially. During the investigation, the
accused may be suspended pending the outcome. Disciplinary actions, including dismissal, will be
determined by the Principal and school leadership based on the nature and context of the violation.
Knowingly filing false or malicious complaints is itself a violation of policy and will result in disciplinary
consequences, up to and including dismissal from Cristo Rey Philadelphia.

Student Conduct & Intervention Procedures

Conduct at Mass, Assemblies, and Prayer Services: Because Cristo Rey Philadelphia is a Catholic
school, we periodically gather for Mass, prayer services, retreats, and other worship opportunities. All
students, Catholic and non-Catholic alike, are expected to participate attentively and respectfully in these
religious activities. This means arriving on time, being reverent and quiet during prayers, and responding
at the appropriate times. While students of other faiths are not required to participate in Communion or
devotional prayers, everyone must remain respectful (standing or sitting quietly, not engaging inside
conversations or distractions). Any behavior that shows gross disrespect during a religious service, such
as talking, laughing inappropriately, using electronics, or not following instructions, will be addressed
seriously by the administration, as these events hold special importance in our community. Students who
are disrespectful may receive disciplinary consequences (and could be removed from the event), and a
parent conference may be required. We ask families to reinforce the importance of reverence during these
occasions.

Conduct at School Activities and Off-Campus Events: Our code of conduct extends to all school-
related functions, whether on campus or off. Students must behave in an orderly and respectful manner at
athletic games, dances, club activities, service projects, retreats, field trips, and work-study job
placements. Profanity, dangerous behavior, or disrespect at any school event is prohibited. For example,
at sports events, students should show good sportsmanship and uphold our reputation by cheering
positively and refraining from derogatory chants or gestures. At dances or social events, appropriate
behavior is required; all school rules (including dress code and substance policies) remain in effect.
Students are accountable for their conduct 24/7 — even outside of school hours. If a student’s actions
(including online activity) violate school standards or laws, the school may take disciplinary action.
Cristo Rey Philadelphia reserves the right to discipline conduct that occurs off-campus if such conduct
adversely affects the school community or the safety of students (for instance, incidents of bullying on
social media, vandalism in the community, or illegal behavior).

Special Note: As a college preparatory institution rooted in the values of, We Believe, We Dream
We Lead, and We Serve, Cristo Rey Philadelphia expects students to uphold the highest
standards of conduct at all times—whether on or off campus, in or out of uniform. Inappropriate
behavior, including online activity, that violates our values or impacts the broader school
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community may result in disciplinary action, up to and including dismissal. This includes actions
that compromise the integrity of our unique Work Study partnerships, which rely on students
consistently demonstrating professionalism and maturity. When concerns are brought to our
attention, the school will follow its standard investigation protocol to ensure a fair and thorough
response.

Disciplinary Consequences: The Dean of Students (or Assistant Principal of Culture) is responsible for
administering most disciplinary actions fairly and consistently. Consequences will vary depending on the
nature and severity of the infraction and the student’s disciplinary history. Our discipline system is meant
to be corrective and formative — helping students learn from mistakes, take responsibility, and make better
choices, rather than merely punitive. Possible consequences include, but are not limited to:

e Detention: Detention is a common consequence for minor infractions and violations of school
rules (for example, unexcused tardiness, dress code violations, minor classroom disruptions, or
being in an off-limits area). Detentions are typically served after school on designated days and
last about one hour. In some cases, morning detentions may also be assigned. Students will be
given at least a 24-hour notice to arrange transportation when a detention is assigned. During
detention, students may be required to perform quiet study or school service tasks as directed by
the proctor. Missing an assigned detention without a valid reason will result in further
disciplinary action (usually additional detentions or a more severe penalty). Multiple detentions
may also lead to a parent conference. Students who accumulate an excessive number of
detentions in a semester will be referred to the Dean for a behavior plan.

e Loss of Privileges: The school may revoke certain privileges in response to disciplinary issues.
For example, a student may lose the privilege of participating in a field trip, attending a school
dance, going on a class trip, or even attending the work-study job (temporarily) if their behavior
does not meet expectations. Privileges such as driving/parking on campus, lunch release, or
elective courses may be restricted. Additionally, serious misconduct can result in ineligibility for
athletics or extracurricular activities for some time. These measures are intended to impress upon
the student the seriousness of their actions and encourage improvement.

e Behavior/Enrollment Contracts: A student who shows a pattern of misconduct may be placed
on a Behavior Contract or Disciplinary Probation. This is a formal written agreement among the
school, student, and parents outlining expected behavior improvements and the consequences if
those expectations are not met. A student on disciplinary probation is usually warned that any
further significant infraction could result in suspension or expulsion. The probation period will
include regular check-ins with an administrator or counselor. The goal is to give the student a
clear opportunity to correct behavior with support and accountability.

e Suspension: A suspension is a serious consequence for major rule violations or repeated
disregard of school rules. Suspension involves temporary removal from school for a specified
number of days. Suspensions can be in-school (the student reports to school but is isolated from
classes and activities) or out-of-school (the student does not attend school for the suspension
period). The severity of the offense will determine the type and length of suspension.
Parents/guardians will be notified and usually required to meet with administration before the
student returns to class. During an out-of-school suspension, the student may not be on campus or
attend any school function. Additionally, days of suspension are treated as unexcused absences
academically: the student may receive zeros for any work missed or be limited in making up
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tests/quizzes (administrators will communicate the academic policy on a case-by-case basis). A
suspension serves as a final warning that behavior must improve. Re-entry after suspension
typically requires a re-admission meeting with the Dean, Assistant Principal, or Principal and a
commitment from the student to change behavior.

Dismissal (Expulsion): Dismissal is the permanent dismissal of a student from Cristo Rey
Philadelphia High School. This measure is taken in the most serious of circumstances, when a
student’s behavior is grossly inconsistent with our values, presents a threat to the safety or well-
being of the community, or when repeated interventions have failed to correct a pattern of
misconduct. Grounds for expulsion include (but are not limited to):

@)
@)

Possession of a weapon or any item used as a weapon on campus or at school events.
Possession, use, distribution, or sale of illegal drugs or alcohol on campus, at any
school event, or a work-study job; or arriving at school/events under the influence of
substances.

Any act of violence or serious threat toward others (e.g., assaulting a student or staff
member, making credible threats of harm).

Theft or vandalism causing significant damage or loss.

Severe or repeated bullying or harassment, including sexual harassment or actions
that violate the dignity and rights of another person.

Gross insubordination — willful and persistent refusal to comply with school
authority in a manner that undermines order (for example, encouraging others to
break rules, or a single act of insubordination of an extreme nature).

Continued violation of school rules despite numerous opportunities and
interventions. (For instance, a student who repeatedly violates their behavior
contract or returns from suspension only to commit another major infraction may
be asked to withdraw.)

Any criminal behavior on or off campus that becomes known to the school and
negatively affects the school community or reputation.

Note: The decision to dismiss a student from Cristo Rey Philadelphia High School is
made by the Principal, in consultation with the Assistant Principal of Culture, and only
after a comprehensive review of the facts and circumstances surrounding the violation.
Prior to any final decision, an enrollment hearing will be held to allow the student and
their parent or guardian an opportunity to respond and provide additional context.
Following this meeting, parents or guardians will be promptly notified in writing of the
final decision and the reasons for dismissal.

While the dismissed student may be entitled to appeal or seek a review of the decision
according to the procedures outlined in the Cristo Rey Philadelphia handbook, dismissal
is considered a final measure taken with utmost seriousness.

m  Any student who is dismissed from Cristo Rey Philadelphia High School is
strictly prohibited from attending or participating in any Cristo Rey
Philadelphia High School-sponsored events. This includes, but is not limited
to, athletic competitions, school dances, performances, field trips, club
meetings, graduation ceremonies, and all other activities affiliated with the
school. This prohibition will remain in effect for a minimum of one full
academic year following the date of dismissal. In cases involving serious
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threats to safety, violence, or other egregious violations, the ban on attending
or participating in school-sponsored events may be permanent and is subject
to the discretion of the school administration.

m  Former students found to be in violation of this restriction will be subject to
legal trespassing procedures and further disciplinary action as appropriate.
All questions regarding eligibility to attend events or the terms of dismissal
must be directed to the Principal or Assistant Principal of Culture.

e Restorative Actions: In addition to or in place of the above consequences, Cristo Rey may utilize
restorative practices to address misconduct. This can include requiring a student to apologize or
make restitution for wrongdoing, assigning reflective essays, mandating counseling, or assigning
community service hours. For example, a student who damages property might be required to
repair or clean facilities and complete service to the school. A student who bullies another might,
along with disciplinary sanctions, engage in mediated conflict resolution and perform service that
benefits the victim or community. These actions are intended to help the student learn from
mistakes and give back in a positive way.

Lockers: Each student at Cristo Rey Philadelphia High School will be assigned a locker for the secure
storage of personal and academic items. Students are responsible for keeping their lockers locked at
all times when not in use. The school is not liable for any lost, stolen, or damaged items that are left
unsecured.

e Only the interior of the locker may be decorated, and all materials must be school-appropriate
and removable by the end of the school year.
Students may not write on, alter, or damage lockers in any way.
Locker assignments are managed by the Dean’s Office. Students experiencing any locker issues
should report them immediately.

Lockers remain the property of Cristo Rey Philadelphia High School and are subject to inspection at
any time.

Searches and Student Privacy: Cristo Rey Philadelphia High School is committed to maintaining a safe,
orderly, and respectful learning environment. In accordance with Pennsylvania state law and the
guidelines set forth in New Jersey v. T.L.O., 469 U.S. 325 (1985), the school reserves the right to
conduct searches of student property when there is reasonable suspicion that a violation of school rules
or laws has occurred.

The school may, at its discretion and without prior notice or student/parental consent:

e Search any locker, desk, or storage area assigned to students, including contents within.

e Search personal belongings (e.g., backpacks, purses, or jackets) when there is reasonable cause
to believe a student is in possession of prohibited, dangerous, or illegal items.

e Confiscate any inappropriate, unauthorized, or illegal items found during the course of a search.
Confiscated items will be handled according to school policy and, if necessary, referred to law
enforcement.
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e Secarches will be conducted in a manner that is reasonable in scope and related to the suspected
violation, and with respect for student dignity and rights. Whenever possible, searches will be
conducted in the presence of the student and a school administrator.
e Refusal to comply with a lawful search may result in disciplinary action, including but not
limited to suspension, loss of privileges, or referral for further investigation.

Medication Policy: For the health and safety of our school community, all medications—both
prescription and over-the-counter—must be brought to the school by a parent or guardian and
accompanied by appropriate medical documentation, including a physician’s prescription or
instructions for administration.

Medications are stored securely in the Nurse’s Office medication cart.
On days when a school nurse is present, the nurse will oversee medication administration.

e Students are not permitted to carry medications of any kind without prior written
authorization. Exceptions may be made for emergency medications (e.g., inhalers, epinephrine
auto-injectors) with proper documentation.

Common Areas and Restricted Spaces
Cristo Rey Philadelphia High School is committed to maintaining a safe and respectful campus
environment. The following expectations apply to the use of common areas and restricted spaces:

e Hall Passes and SmartPass: Cristo Rey Philadelphia High School utilizes SmartPass, a digital hall
pass system, to manage student movement during the school day. Students must request a pass
through SmartPass on their school-issued device or have a staff member create one on their behalf.
This system helps monitor time spent out of class, reduce hallway traffic, and support student safety
and accountability. Students are expected to use SmartPass respectfully and may lose pass privileges
if they abuse the system or are found out of location without permission.

e Hallways and Stairways
o Students are permitted to use the main stairwell and the stairwell near the gym during the
school day.
o East and West stairwells are restricted and may only be used during emergency drills or
in the event of an emergency.
o For fire safety, students may not access the fifth floor without explicit permission from
school staff.

e Sanctuary: The Sanctuary is a sacred space for quiet reflection, prayer, community gatherings, and
liturgical celebrations. Students must treat this space with reverence at all times. Access is managed
by Campus Ministry, and students must receive approval for use during the school day.
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e Athletic Field, Gym, and Fitness Rooms: These areas are instructional spaces and are not to be
accessed during the school day without explicit staff supervision or prior permission. Unauthorized
use of athletic spaces will result in disciplinary action.

e Hubs (2nd—4th Floor): The academic hubs are shared collaborative learning spaces.

Students are expected to:

e Maintain low volume and a respectful atmosphere

e Keep furniture clean, organized, and in its original configuration
e Refrain from bringing any food or drink into the hubs

Students who misuse hub spaces may have access revoked at the discretion of staff.

Lunch Protocol: All students are required to report to the Social Hall for lunch unless otherwise directed
by staff. During fall and spring, students may eat in the courtyard when weather permits.
e Food and beverages must remain in the Social Hall or designated outdoor areas.
e Students with food allergies or dietary restrictions must provide medical documentation to the
Dean’s Office. This information will be shared with the kitchen staff, school nurse, and
academicsupport(@crphs.org. to ensure safety and accommodation.

Lunch Behavior
e Students are expected to clean up after themselves and leave their tables clean and orderly.
e Noise levels and behavior must reflect the high expectations of our learning community.

Restroom Access
Students may only use the first-floor restrooms located outside the Social Hall during lunch.

After-School Expectations

At the conclusion of the academic day (3:35 PM), all students must report to the first floor unless they are
actively engaged in a supervised activity, meeting, or are under the direct supervision of a faculty or staff
member.

By 4:00 PM, the building will begin closing. At that time:

e Students not participating in an after-school program must report directly to the Social Hall,
where adult supervision will be provided.

e Students may not remain in hallways, classrooms, or any unsupervised areas of the building
under any circumstances.

o Students who are not with an adult for any reason must either leave campus immediately or
report to the Social Hall.

Students are expected to remain in the supervised area (Social Hall) until they are picked up or dismissed.
All students must exit the building by 5:30 PM, unless they are participating in a school-sanctioned
event under staff supervision.
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If a student is waiting for an after-school event that begins at 5:00 PM or later, they must leave campus
and return at the appropriate time. Loitering on campus during this gap is not permitted.

Behavioral Expectations & Consequences

e While in the Social Hall or at any after-school activity, students are expected to follow all school
behavior expectations, including appropriate language, respectful conduct, and responsible use of
space and materials.

e FKailure to follow behavioral expectations or failure to report to a supervised location may
result in disciplinary action, including detention, loss of privileges, or parent notification.

e Repeated infractions may result in a loss of after-school access and/or additional consequences.

Special Circumstances: Weekends, Breaks, and Early Release Days

On weekends, days before extended breaks, and early dismissal/half-days, students are not permitted
to remain on campus after dismissal unless they are participating in a scheduled, school-approved
activity under the supervision of a staff member. Students must leave the building promptly following the
end of the school day.

Additional Notes on Discipline: All disciplinary actions are documented in the student’s record. Cristo
Rey Philadelphia believes in open communication with parents — if serious disciplinary action is taken
(such as suspension or probation), the school will communicate directly with the family. Our goal is
always to work with the student and family to correct behavior. However, students and families must
understand the non-negotiable nature of certain rules. If a student’s conduct significantly disrupts the
learning environment or threatens safety, the school will respond firmly to protect the community.

We also remind students that honesty is crucial when addressing discipline matters. Lying or attempting
to deceive faculty/staff or administrators during an investigation of an incident is itself a serious offense
that can worsen the situation. It is always better to tell the truth and accept responsibility. Students who
are honest, cooperative, and genuinely working to improve will find the school supportive in that growth.

Finally, when it comes time for college applications and recommendations, disciplinary records may be
disclosed if colleges ask about suspensions or serious infractions. Cristo Rey Philadelphia, like many high
schools, expects students to answer truthfully on applications regarding their disciplinary history, and we
will likewise be honest if contacted by college admissions about a student’s record. Our discipline system
is part of our educational process, and maintaining integrity in reporting is part of our commitment to
forming individuals of character. We encourage every student to make choices they would be proud to
report in the future.

Elevator Usage Policy

The use of elevators at Cristo Rey Philadelphia High School is strictly limited to individuals with
documented medical needs, temporary injuries, or physical disabilities that prevent them from safely
using the stairs. Students requiring elevator access must obtain approval from the School Nurse or
Administration and will be issued an elevator pass. This pass must be carried at all times and presented
upon request by any staff member.
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Policy Guidelines:

e Only the student(s) authorized for elevator use may ride the elevator. Friends or classmates may
not accompany the student unless they have also received prior approval.

e Students must use the elevator responsibly and only for necessary travel between floors.
Loitering, playing, or causing disruptions in or near the elevator is strictly prohibited.

e Any misuse or unauthorized use of the elevator will result in disciplinary action, which may
include revocation of elevator privileges, detention, or further consequences as deemed
appropriate by school administration.

e In the event of a fire alarm or other emergency, elevators are not to be used.

Obtaining and Returning Elevator Passes:
e Requests for elevator access must be submitted to the School Nurse or Ms. Cordero and
accompanied by medical documentation.
e FElevator passes are temporary and must be returned to the School Nurse or Ms. Cordero once the
need for elevator access has ended.

Failure to adhere to these guidelines may result in loss of elevator privileges and additional
disciplinary action.

Technology and Internet Use Policy

Technology is an integral part of the learning experience at Cristo Rey Philadelphia. Each student will
have access to school-issued technology (such as an iPad or laptop computer) and the school’s network
and internet for educational purposes. With this opportunity comes the responsibility to use all technology
ethically, lawfully, and in accordance with our school values and the school’s rules. The following
guidelines outline acceptable use of school technology and personal electronic devices:

School-Issued Devices and Network: School-provided devices (including iPads, laptops, and any other
hardware) are intended for educational use only. These devices remain the property of Cristo Rey
Philadelphia High School. The school’s IT department may install monitoring or management software
on each device to ensure compliance with the Acceptable Use Policy. Students may not remove, disable,
or tamper with any school-installed software or restrictions on these devices. For example, removal of
monitoring profiles, attempting to “jailbreak” or hack a device, or changing settings to bypass filters is
strictly prohibited and will be considered a serious violation.

e Appropriate Use: Students should use devices and internet access primarily for class
assignments, research, collaborative projects, college and career exploration, and other teacher-
approved activities. All use of the school network (whether on a school device or personal device
connected to Wi-Fi) is subject to filtering and audit. There is no expectation of privacy when
using school technology — the school administration and IT staff have the right to monitor all user
activity, emails, documents, and browsing history to maintain a safe digital environment. By
using school devices or the network, students consent to this monitoring.

e Prohibited Uses: The following uses of school technology are unacceptable and may result in
disciplinary action and/or loss of technology privileges:
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Accessing Inappropriate Content: Accessing, displaying, or distributing material that is
violent, sexually explicit, profane/obscene, or otherwise contrary to the values of a
Catholic school. This includes visiting websites or using apps that are not school-
appropriate or that violate any laws.

Harassment or Bullying: Using email, messaging, social networks, or any digital
platform to harass, intimidate, bully, or threaten another person is forbidden. (This falls
under both the tech policy and the harassment/bullying policy).

Academic Dishonesty: Using technology to cheat in any way — for instance, looking up
test answers on a device without permission, copying online content into assignments
without citation (plagiarism), or sharing answers via phone — is prohibited.

Personal Email/Accounts for School Business: Students must use their school-issued
email account and approved platforms for all school-related communication and
coursework. Using personal email addresses or accounts to conduct official school
business or represent oneself as a school agent is not allowed. (Students might
inadvertently lose important records or violate privacy laws by using non-school
accounts.)

Unauthorized Downloads/Installs: Downloading or installing software, apps, or games
on school devices without permission is prohibited. This includes installing VPNs or
proxies to bypass the school’s internet filter, which is a serious violation.

Network Disruptions/Hacking: Any attempt to disrupt the normal functioning of the
school’s technology infrastructure is forbidden. This includes introducing malware or
viruses, attempting to hack into accounts or servers, modifying settings on school devices
beyond your user access, or using scripts and programs to interfere with network
operations.

Inappropriate Use of Social Media: If using social media or online forums (whether
through the school network or off-campus), students should remember they are
representatives of the school. Impersonating others, spreading rumors, posting vulgar or
damaging content related to the school or any members of the school community is
unacceptable. Students are strongly urged to think before posting; online actions, even off
campus, can result in school consequences if they impact the school environment or
individual safety.

Privacy and Personal Data: Students should not share personal information (address,
phone number, etc.) about themselves or others on public platforms. They also may not
share passwords or use another person’s account. Using someone else’s login credentials
or identity is a violation of trust and security.

Recording and Photography: Students must not photograph, audio-record, or video-
record others (students or staff) without express permission. Likewise, posting or
distributing photos/videos of others from school without permission is prohibited,
especially if the intent is to embarrass, harass, or spread misinformation. Note: Some
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school events allow photos for personal memory, but even then, all content posted should
reflect respect for others and the school. Any misuse of cameras (including camera
phones) in private areas such as bathrooms or locker rooms is strictly forbidden and
illegal.

o Misuse of School Name/Logo: Students may not create websites, social media pages, or
online groups using the school’s name, logo, or imagery without authorization, especially
if such sites purport to be official or contain content that would reflect poorly on the
school. Using the school’s name or marks in any defamatory or improper way violates
this policy.

Email and Communication: All students are issued a Cristo Rey Philadelphia email account.
This is the only email that should be used for corresponding with teachers and staff. Students are
expected to check their school email daily for important announcements or messages. The tone of
emails and messages should remain courteous and school-appropriate. Mass emails or spam,
chain letters, or “prank” emails sent to the community are forbidden. Any online harassment or
inappropriate language used in email or messaging can result in disciplinary action similar to if it
were said in person.

Consequences for Technology Misuse: Violations of the Technology Use Policy will result in
appropriate disciplinary measures. Minor infractions (such as a single incident of off-task
browsing or not having your device charged for class) may result in a warning or a detention.
More serious or repeated infractions (such as attempting to bypass the filter, visiting banned sites,
or using social media inappropriately during class) will result in loss of device privileges for a
period, additional detentions or Saturday detention, and a parent meeting. Any severe misuse (for
example: cyberbullying, hacking, sharing pornographic material, or any illegal activity) is
grounds for suspension or expulsion from the school. The school also reserves the right to
confiscate a device (even if issued to the student for the year) if the student has used it in a way
that poses a threat to anyone’s safety or violates the integrity of our systems. In such cases,
alternate arrangements for the student’s classwork will be made (like supervised use of a device
in the office).

Personal Devices (Cell Phones & Wearable Electronics): Cristo Rey Philadelphia High School
is a Yondr school. All students are required to secure their cell phones and personal electronic
devices (including smart watches, earbuds, and headphones) in a Yondr Pouch upon arrival each
day. Devices must remain sealed in the Yondr Pouch for the entire academic day and may not be
used or visible at any time during school hours unless explicit permission is granted by a staff
member for a specific academic activity.

o This policy applies to all personal electronic devices, including cell phones, smart
watches, earbuds, headphones, tablets, and similar technology. Smart watches or other
wearable devices must also be locked in the Yondr Pouch or have notifications disabled
and be removed if they become a distraction or are used in violation of school policy.
Earbuds and headphones may only be used when permitted by a teacher for educational
purposes.

o If a student is found with a phone, smart watch, or other device outside of their Yondr
Pouch, or if a device is being used without permission (such as texting in class, checking
notifications, or listening to music in hallways or classrooms), the device will be
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immediately confiscated by staff. Confiscated devices will be turned in to the Dean’s or
Student Services Office and may be retrieved by the student at the end of the school day.
Disciplinary consequences, such as detention, will be assigned for any violation of this
policy.

e Escalating Consequences:

o On a second offense, a parent or guardian may be required to pick up the device in
person, and additional detentions or Saturday detention may be assigned.

o On a third offense, the student may lose the privilege of bringing a phone or personal
electronic device to school and may be required to turn in their device to the office
each morning for a designated period.

o Chronic or repeated violations may result in suspension and further disciplinary
action.

o The school is not responsible for lost, stolen, or damaged devices. It is strongly
recommended that students label all personal electronics and valuables.
Bringing expensive devices or large sums of money to school is discouraged.

e Cyber Safety and Digital Citizenship: Cristo Rey Philadelphia places a strong emphasis on
students being good digital citizens. This means using technology in ways that are ethical,
respectful, and safe. Students will receive education on cyber safety, which includes protecting
passwords, avoiding online scams or phishing attempts, and reporting any suspicious online
behavior to an adult. Sharing of explicit images (“sexting”) or any form of child pornography
(even among peers) is illegal and against school rules; any incidents will result in serious
consequences and possible law enforcement involvement. Students should also be mindful of
their digital footprint — the content posted online can often be public and permanent. We expect
students to uphold the same standards of behavior online as in face-to-face interactions.

By following these technology guidelines, students ensure that Cristo Rey’s learning environment
remains focused and safe. Parents are asked to support these rules by reinforcing them at home, ensuring
devices are used appropriately, and monitoring at-home internet use. Together, we can harness technology
as a tool for learning while avoiding its potential distractions and dangers.

Dress Code and Personal Appearance

The Cristo Rey Philadelphia dress code reflects our school’s values of pride, professionalism, and respect
for ourselves and our community. As a college preparatory school with a work-study program, students
are expected to maintain a neat, modest, and business-like appearance at all times. A professional
appearance not only fosters a serious academic environment but also prepares students for the
expectations of the workplace.

Our dress code is not meant to stifle individuality but rather to promote unity and focus. When everyone
is in uniform, we minimize distractions and competition over clothing, and we can better concentrate on
learning and character. We ask students to take pride in wearing the Cristo Rey Philadelphia uniform, as it
represents membership in a community of learners striving for excellence.
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By following these dress and appearance guidelines, students demonstrate respect for themselves, their
peers, and their school. This professionalism in appearance should carry over to the professional settings
our students engage in, including their work-study jobs. If families have any financial difficulty obtaining
the required uniform pieces, they should contact the school administration for assistance — we are
committed to ensuring every student can meet the dress code without undue hardship.

Dress Code Expectations:

e Students must be in full uniform and compliant with all dress code requirements from the
moment they enter the school building until the end of the academic day, unless an authorized
dress-down or alternate attire day has been announced.

e Students must be in full, proper uniform before entering the Work Study Check-in area or
First Period of class. Students who are not in compliance will not be permitted to check in for
their work assignment until the issue is resolved.

e All students must adhere to the dress code at school-sponsored functions and events, both on and
off campus, unless otherwise notified by school administration.

Failure to Comply: If a uniform or dress code violation cannot be immediately corrected, the student
may be sent home for the remainder of the day. Repeated or willful violations of the dress code may result
in disciplinary consequences, including detention, loss of privileges, or additional corrective action as
determined by school administration.

The following outlines the standard uniform and dress code requirements and guidelines:

Uniform Components: Cristo Rey Philadelphia High School has an approved uniform that all students
are required to wear each day. Uniform items (such as shirts, pants, skirts, and sweaters) must be
purchased from the school’s designated uniform suppliers to ensure consistency. The approved daily
uniform is as follows:

e Shirt/Top: Students must wear the official Cristo Rey Philadelphia uniform shirt each day. This
is typically a polo shirt or Oxford shirt in the school’s colors (for example, a navy polo with the
school logo, or an Oxford-style dress shirt). Shirts must be tucked in at all times to maintain a
clean appearance.

e Pants/Skirt: Boys/Young Men must wear the approved uniform pants. Pants should be worn at
the waist with a belt and should be properly fitted (not excessively baggy or tight). Girls/Young
Women may choose to wear either the approved uniform pants or the official Cristo Rey uniform
skirt. The skirt, if worn, must be of the specified plaid and of an appropriate length, generally at
or just above the knee. Rolling up the waistband to shorten the skirt is not permitted. If skirts are
part of the uniform, girls should consider wearing black/blue tights or stockings, especially in
cooler weather or as required by the season’s dress code. Pants or skirts must be in good repair
(no rips, frays, or holes).
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e Sweater/Blazer: Cristo Rey may offer an official uniform sweater, vest, or blazer (for example, a

sweater with the school logo or a blazer in a school color) as part of the dress code, particularly in
fall and winter. If a uniform sweater or blazer is required as part of daily wear or on formal days,
students must wear it accordingly. On regular days, if students get cold, they may wear the
approved sweater or blazer over their uniform shirt. Non-uniform outerwear (jackets, hoodies,
non-school sweaters) are not to be worn in the classroom during the school day. They
should be removed and stored in lockers upon entering the building. (Students can wear
their coats/jackets to come to school but cannot substitute them for the school sweater
during the day.) The uniform sweater is optional during designated “summer uniform”
periods (typically warmer months), but students must always have the appropriate uniform
top as specified.

e Tie: When required (such as on Mass days or if wearing the dress oxford shirt), ties must be worn
properly, tightened up to the collar. The school may have an official uniform tie. Young men
should ensure their top shirt button is buttoned and the tie knot is pulled up. On regular uniform
days, a tie may not be required if a polo is worn; however, if a student opts to wear an oxford
shirt on a normal day, they should also wear a tie to complete the look. (Specifics about when ties
are mandatory will be provided by the school schedule).

o Footwear: Dress shoes must be worn as part of the uniform. Acceptable shoes are black dress
shoes that are low-heeled and closed toe. Shoes should be polished and free of logos or bright
colors. Sneakers, sandals, slippers, or high heels are not part of the daily uniform (except on
designated dress-down or sneaker days). Athletic shoes may be carried in for gym class or a
sports practice but may not be worn during the academic day. All shoes must have socks or
stockings worn with them. Socks for boys should be a solid color (black or navy) and not have
distracting patterns. Girls who wear skirts should wear socks or tights in the appropriate solid
colors (navy or black tights, or knee-high socks as approved).

o Socks/Stockings: Socks and stockings MUST BE navy or black. Fishnet stockings, any
other color or athletic socks are not permitted.

e Belt: The Belt must be worn. The belt is part of keeping a neat appearance; sagging pants are not
allowed.

e School ID: As part of our security and community, school identification cards (ID) are issued to
each student. Students must wear their school ID on a Cristo Rey lanyard around their neck at all
times while on campus, unless instructed otherwise. The ID should be visible; this helps staff
identify students easily and is important for safety. If a student forgets, loses, or damages their ID,
they must report to the office at the start of the day for a temporary ID and arrange for a
replacement if needed. Repeated failure to wear the ID will result in disciplinary action.

Grooming and Appearance Standards: In addition to wearing the correct uniform pieces, students are
expected to maintain a clean and well-groomed appearance.
Hair and Grooming Standards
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Cristo Rey Philadelphia High School aims to prepare students for success in both college and the
professional world. As such, we expect all students to present themselves in a manner that reflects
professionalism, cleanliness, and respect for workplace norms. Personal appearance should not cause
distractions or draw undue attention in the school environment.

Hair Expectations: Hair must be clean, neatly groomed, and styled in a way that does not cover
the face or obstruct the eyes. Hair colors must remain within natural tones. Bright or unnatural
colors such as blue, green, pink, purple, etc., are not permitted. Extreme hairstyles—including
mohawks, spikes, or carved designs—are not allowed. Hair accessories (e.g., headbands, clips,
bows) should be simple and modest, in school colors or neutral tones.

Facial Hair and Grooming: Students are permitted to have facial hair; however, beards,
mustaches, and sideburns must be neatly groomed and well-maintained. Facial hair should always
reflect a polished and professional appearance. Excessively long, unkempt, or styled facial hair
(e.g., patterns or sharp outlines that draw attention) is not permitted.

Compliance Process: If a student's hairstyle, hair color, or grooming does not meet the outlined
expectations, the school will inform the student and their parent/guardian. The student will be
given up to one week to make the necessary adjustments to come into compliance. Failure to
meet grooming expectations within the given timeframe may result in disciplinary consequences
or impact the student’s eligibility for school activities and programs.

Jewelry: Jewelry should be minimal and appropriate. Excessive or expensive jewelry is
discouraged for safety and security. Earrings: Girls may wear up to two small earrings per ear
(such as studs or small hoops). Dangling or oversized earrings are not allowed for safety reasons.
Boys are not permitted to wear earrings at school or any school function, in keeping with
professional appearance standards. No student may wear facial piercings or visible body piercings
(this includes nose studs, lip rings, eyebrow rings, gauges, etc.) — these are not allowed with the
uniform. A simple religious necklace (like a cross or medal) or a medical alert necklace is
allowed if kept under the shirt. One simple wristwatch (non-smart watch) or bracelet is
acceptable. Visible chains or spiked jewelry are not permitted.

Make-Up and Nails: If worn, make-up should be light and natural-looking. Excessive make-up
or dramatic cosmetic looks are not appropriate with the uniform. Nail polish, if worn, should be
in neutral or soft tones; extremely bright or neon colors, or excessively long nails, are not in the
dress code. Decorative nail art should be minimal. The school may require students to remove
excessive makeup or nail polish if it is deemed inappropriate.

Tattoos: Visible tattoos are strongly discouraged in our school environment. If a student has any
tattoos or temporary markings, they must be covered at all times during school and school events.
The administration reserves the right to determine if a tattoo (or henna/marker drawing) is
inappropriate or distracting and will require it to be covered (for example, with clothing or a
bandage).

Hats and Head Coverings: No hats, caps, hoods, bonnets, durags, or bandanas may be worn
inside the school building during school hours. These should be removed upon entering. The only
exceptions are for religious head coverings (such as yarmulkes, turbans, or hijabs, which of
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course are permitted) or headwear for medical reasons (with a doctor’s note). Students who wear
a religious head covering should ensure it is neat and in a solid color that coordinates with the
uniform when possible. Hooded sweatshirts (hoodies) are not part of the uniform and must be
kept in lockers (if a Cristo Rey hoodie is allowed on certain casual days, the hood should still not
be worn up indoors).

Dress-Down Days: Occasionally, the school may sponsor a “dress-down day” or allow alternate
attire (for example, a fundraiser where students who donate can wear casual clothes, or spirit
days). On these days, guidelines will be given, but generally, clothing must remain modest, clean,
and appropriate. Even out of uniform, students may not wear anything with offensive or
drug/alcohol-related graphics or text, no excessively ripped clothing, and no bare midriffs or low-
cut tops. Shorts, if allowed, must be of fingertip length or longer. The same jewelry and grooming
rules apply. If there is a theme (like school spirit day or college T-shirt day), students should
adhere to the theme while still respecting modesty and good taste. The school administration
reserves the right to judge any dress-down attire as inappropriate and ask the student to change or
cover up, just as with the regular dress code.

Compliance and Enforcement: It is ultimately the student’s responsibility to come to school each day in
the proper uniform and to maintain dress code standards throughout the day. Parents/guardians are asked
to help by ensuring uniforms are purchased in the correct styles/sizes and are clean and ready each day.
Faculty and staff will check for dress code compliance daily, especially in homeroom. If a student is out
of uniform or dress code, several steps may occur:

The student will be reminded of the proper dress and asked to correct it immediately if possible.
(For instance, tuck in shirt, remove an illegal hoodie, take off disallowed jewelry, etc.)

If the issue cannot be fixed on the spot (e.g., wrong pants or missing tie on a Mass day), the
student may be sent to the Dean’s Office. The school might provide a loaner item for the day (like
a tie or belt) when available, or the student might have to call home for the correct item. In some
cases, a parent may need to bring the proper attire, or the student may not be permitted to attend
class until in compliance.

Any violation of the dress code will result in a detention. Repeated violations signal a
disregard for school policy and will lead to escalating disciplinary action (e.g., multiple
detentions and a parent meeting).

The Principal/Assistant Principal/Dean of Students is the final judge of whether a student’s attire
or appearance meets the school’s standards. Discussions about interpretations of fashion or styles
will not become prolonged debates — students are expected to respectfully comply with the
directives of school officials regarding attire. If a particular fad or style becomes an issue, the
school will clarify expectations as needed.

Student Life
ATHLETICS | CAMPUS MINISTRY | SERVICE & ENGAGEMENT | HORIZONS | WELLNESS

The Office of Student Life plays an essential role in building a vibrant and inclusive school culture at
Cristo Rey Philadelphia. Through extracurricular programming, the Grad @ Grad experience, student

36
WE BELIEVE - WE DREAM - WE LEAD - WE SERVE



[4d
NH

CRISTO REY

PHILADELPHIA

HIGH SCHOOL
clubs, retreats, and athletic opportunities, students are encouraged to recognize and realize their full
potential by exploring interests, developing leadership, and growing in their faith.

Wellness Department

The Wellness Department at Cristo Rey Philadelphia High School is committed to supporting students in
their core emotional development through a foundation of self-awareness, resilience, and
interdependence. Our mission is to ensure that every student is equipped with the life skills necessary for
academic and personal success, while also identifying and removing barriers that may hinder progress.

We provide a comprehensive suite of services, including:

Individual Counseling and Group Counseling

Targeted Intervention and Evidence-Based Treatment Planning
Daily Open-Door Office Hours for Student Support

Conflict Resolution and Peer Mediation Circles

Family Sessions and External Resource Referrals

Connections to Community-Based Mental Health Providers
Educational Assessment Referrals (as needed)

Help Hotline: Students and families are encouraged to reach out to the Wellness Department for any
mental, emotional, or social-emotional health concern. For confidential support or to request services,
please contact us at wellness@crphs.org.

Mandated Reporting: As mandated reporters, all members of the Cristo Rey Wellness Team are legally
and ethically required to report suspected abuse, neglect, or harm to the appropriate authorities. This legal
obligation protects our students and reinforces our commitment to creating a safe, supportive, and
responsive environment.

Athletic Department

Cristo Rey Philadelphia High School is a proud member of the Penn-Jersey Athletic Association and
offers a range of competitive varsity-level sports that promote teamwork, discipline, and school spirit. To
maintain athletic eligibility, student-athletes must demonstrate consistent academic performance
(minimum GPA of 2.0), regular and punctual school attendance, adherence to behavioral expectations,
and successful participation in the Work-Study Program. Additionally, a valid PIAA sports physical must
be submitted each school year.

Fall Sports:

Boys Soccer

Girls Soccer

Girls Volleyball

Cross Country (Co-Ed)
e Flag Football (Co-Ed)

Winter Sports:
e Boys Basketball (Varsity & JV)
e Girls Basketball
e Indoor Track (Co-Ed)
e Cheerleading
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Spring Sports:
e Boys Baseball
e Girls Softball
e Boys Volleyball
o Track & Field (Co-Ed)

Participation in athletics is a privilege and an extension of the Cristo Rey mission. Students are expected
to uphold the values of sportsmanship, respect, and responsibility at all times. For more information,
contact athletics@crphs.org. Students are expected to adhere to CRPHS's Code of Conduct. Violations
will result in appropriate consequences.

Campus Ministry Department

Rooted in our identity as a Catholic School for Students of All Faiths, the Campus Ministry program
provides opportunities for spiritual growth, service, and reflection. Students engage in mandatory school-
wide prayer services and Masses, grade-level retreats, and formation experiences that deepen their sense
of God, faith, purpose and belonging.

Retreats

At Cristo Rey, we believe that nurturing the spiritual and emotional lives of students is as important as
academic excellence. Retreats are central to our holistic approach to education and serve as intentional
spaces for students to reflect, pray, and connect with self, others, and the divine.

Retreat Expectations and Overview:

e Mandatory Participation:

o Freshmen and Seniors: Two retreats per year (1 overnight, 1 day retreat)

Sophomores and Juniors: One retreat per year (1-day retreat)
No Cost: All retreats are free and include food, lodging, and transportation.
Overnight Retreats:

m  Freshman Revision (1 night)

m  Senior Kairos (2 nights)
Cell Phone Policy: Student devices will be collected upon arrival and returned at the end
of the retreat. Phone use is prohibited during programming.

O O O

o

% Students who do not attend their scheduled retreat must contact Campus Ministry to make
up for their retreat. Failure to comply with attending the retreat will result in a written
assignment and an oral presentation. Failure to complete the written assignment and oral
presentation will result in disciplinary action.

In the Spring, 10th and 11th graders may also apply to join the Campus Ministry Student Leader Program,
where they guide underclassmen, lead reflections, and serve as spiritual leaders in our school community.
For more information, contact campusministry(@crphs.org.

Service & Engagement Department

Grad @ Grad
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Launched in 2020, Grad @ Grad is Cristo Rey’s signature experiential learning initiative that connects
classroom learning to real-world impact. In partnership with more than 20 mission-aligned organizations
across Philadelphia, Grad (@ Grad offers hands-on learning experiences designed to help students develop
the qualities of a Cristo Rey graduate: loving, faithful, community-minded, committed to peace and
justice, open to growth, critical thinking, prepared for the future, confident and purposeful.

Every Friday, one grade level travels to community sites for immersion-based learning, service, and civic
engagement. Students complete five experiences per school year, accompanied by faculty and staff, with
transportation provided by the school.

o Service Track: Service Track engages junior and senior students in intentional service-learning
to explore their role in taking action to create a more just world. Students engage in relationship-
based service during Grad @ Grad, and participate in an academic elective course focused on
justice and social change.

Students are expected to adhere to CRPHS's Code of Conduct. Violations will result in appropriate
consequences.

Clubs and Organizations

Cristo Rey offers a wide variety of student-led clubs and after-school activities that span academic,
cultural, service, and recreational interests. Clubs and student groups meet weekly or bi-weekly and are
open to students in all grade levels. Every club has a designated faculty or staff moderator.

Student engagement in clubs and organizations is guided by a model of High Expectations and High
Support. All students are expected to join and actively participate in at least one extracurricular activity of
their choosing. The Service & Engagement Team recognizes that some students may have extenuating
circumstances such as family responsibilities, work obligations, or commitments to organizations outside
of Cristo Rey that may limit their ability to participate. In these cases, the Service & Engagement Team
will work closely with students to find flexible solutions and engagement opportunities, while honoring
individual needs.

Students are also encouraged to take initiative by proposing new clubs and organizations that reflect their
passions and interests. The Service & Engagement Team is committed to supporting students in both
finding existing opportunities and creating new ones. For more information or to start a new club, contact
studentactivites@crphs.org.

Corporate Work Study Program (CWSP) Policy

Program Philosophy

The Corporate Work Study Program (CWSP) at Cristo Rey Philadelphia High School (CRPHS) is
designed to equip students with the knowledge, skills, and professional mindset necessary for college and
career success. The program integrates rigorous academics with real-world work experience at top-tier
Philadelphia-area companies, enabling students to earn a significant portion of their tuition while building
a professional resume and network.

Students are not direct employees of Job Partners. Rather, they are employed by the CWSP and assigned
to Job Partners who provide valuable, hands-on learning experiences. Participation in CWSP is a
graduation requirement and a core part of the Cristo Rey model.
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Job Assignment Process

Job placements are based on Job Partner needs, student skills, and developmental readiness. The CWSP
staff assesses students during pre-employment training and through a student preference survey. While
student preferences are considered, all final placements are made at the discretion of CWSP staff.

Students must:
e Accept the assigned job.
e Fulfill all work responsibilities.
e Complete a minimum of 25 workdays per academic year.

Failure to complete workdays, including make-ups, will result in disciplinary action and/or
financial penalties.

Work Schedule & Transportation
e Students report to school by 7:45 AM and check in at the gym by 8:00 AM in full uniform.
e Students travel to work via school transportation or public transit with chaperones.
o The workday runs from approximately 9:00 AM to 3:00 PM.
e Early dismissals must be approved by CWSP 24 hours in advance.
e Downtown students must return to the designated pick-up location after work (City Hall) and
return to school with their group unless a signed permission form is on file.

Transportation Rules
e Students must remain with their chaperone until officially dismissed. Only students with a
permission form on file are permitted to travel home.
e Bus and public transit behavior must follow the school Code of Conduct.
e Students must carry all necessary items, including ID badge, lunch, and transit pass.

Professional Expectations
All students must:
e Wear the full Cristo Rey uniform unless instructed otherwise by CWSP.
e Demonstrate punctuality, responsibility, initiative, and professionalism.
e Follow all rules and expectations of their Job Partner.
e Remain at the workplace for the full workday unless authorized otherwise.

Unprofessional behavior, uniform violations, or unauthorized absences will result in
e Point deductions on CWSP grade.
e Job site removal.
e Mandatory retraining.
e Possible dismissal from CRPHS after repeated infractions.

Timecards & Grading
Timecards are mandatory and due by 11:59 PM on the assigned workday. Failure to submit results in no
credit and grade deductions.

CWSP Grade Breakdown
e Work day: 50% (time card submission, timeliness, uniform, supervisor rating)
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e Work study assignments/surveys: 30%
e Events: 20%

Workplace Conduct & Use of Technology
e Cell phones, AirPods, and unauthorized devices are prohibited during work hours.
e Students may only use company resources for work-related tasks.
e Social media and personal browsing are not allowed unless required for a job assignment.

Violations may lead to job reassignment or removal.

Absences & Missed Workdays

1st absence: The CWS team will excuse one absence a school year.

2nd absence: Students will be assessed a $100 fine, unless it is made up in that semester. Students will be
warned if they miss another work day, they will be put on an attendance improvement plan.

3rd absence: An attendance improvement plan is put in place; this plan does not have an expiration date
and will be in place for the remainder of the school year. If the student misses a 4th day, they will be fired
from their place of employment.

4th absence: Barring any extenuating circumstances, if a student misses 4 work days, they are
automatically fired from their place of employment. A parent meeting is required and the possibility of
dismissal from CRPHS.

At any time during this process, the Director of Client Relations and/or the Director of Operations,
reserve the right to alter the above procedure, depending on extenuating circumstances (hospital stay,
death in the immediate family, any other emergency type situation).
Make Up Day Policy
All missed work days over and above the one excused day allowed per year must be made up.
Students can make up a day in one of two ways:
e  Work at their job partner on a day off from Cristo Rey (students may not miss a school day to
work a make-up work day; all make up work days must occur when Cristo Rey is not in session)
e Complete a community service activity, organized by the Work Study Office

Any student who has failed to complete a make-up work day will be assessed a $100 fine.

Students are required to pay this fine at the end of Semester 1 and Semester 2. Fines assessed to Seniors
will need to be paid before they can collect their diploma.
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Improvement Plans, Termination & Retraining

Students will be put on an Improvement Plan after receiving 2 low ratings from their supervisor:
e Communication regarding Improvement Plan will include student, supervisor, parent and account
manager
e Failure to successfully complete an Improvement Plan will result in termination from
employment and re-training at Cristo Rey
e Retraining includes reflection, re-evaluation, and a presentation before CWSP, parents, and
school leadership.

A second termination from a job site will result in dismissal from Cristo Rey Philadelphia.

Additional CWSP Policies

e Lunch: Students may not leave work premises. They must bring or receive a school-provided
lunch.

e Internet Use: Company internet is for work only. Unauthorized browsing will result in
disciplinary action.

o Identification Items: Lost ID badges or keys must be reported. Replacement costs may be billed
to families.

e Medical Situations: Students must report illnesses to supervisors and CWSP. Parents will be
contacted. Students cannot leave without approval.

e Parent Communication: All job-related concerns must go through the CWSP Office, not
directly to Job Partners.

Recognition & Awards
e Employee of the Month: Based on supervisor ratings and CWSP feedback

Final Notes

Participation in the Corporate Work Study Program is non-negotiable and foundational to the Cristo Rey
mission. Students must demonstrate readiness for the workplace, meet behavioral and academic
expectations, and uphold their responsibilities to the school and our Job Partners.

For questions, please contact the CWSP Office.

Family Contribution, Tuition, and Financial Aid Policy

Family Contribution Policy

Determination of Family Contribution: Upon admission, Cristo Rey Philadelphia High School works
individually with each family to determine a fair and sustainable monthly Family Contribution. This
monthly payment is based on a review of each family’s financial circumstances and is intended to be
equitable and affordable for all families, while supporting the school’s mission.

Duration: The agreed-upon Family Contribution remains in place for all four years of a student’s

enrollment, unless the family’s financial circumstances change significantly and are reviewed by the
school.

Billing and Account Management:

42
WE BELIEVE - WE DREAM - WE LEAD - WE SERVE



[4d
NH

CRISTO REY
PHILADELPHIA
HIGH SCHOOL
e Cristo Rey Philadelphia uses the Finalsite Tuition Management System for all billing and
payments.
e Upon enrollment, families are required to set up an account in the Finalsite Tuition Management
System, where they will select a payment plan (monthly or annually).
e Detailed instructions for setting up and accessing accounts are provided to all incoming families.

Tuition, Fees, and Fee Schedule

Current Tuition and Fees:
Please visit the Cristo Rey Philadelphia High School website for the most up-to-date information
regarding tuition, fees, and payment deadlines. The following standard fees apply for the 2025-2026
school year:
e Re-Enrollment Fee: $50 (non-refundable; due upon acceptance to secure enrollment)
e Senior Dues: $150 (applies to all seniors; covers graduation-related expenses)
e Missed Work Study Fee: $100 (charged for each work study day missed and not made up as
required by program policy)
Technology Fee: $75
Replacement Fees
o Chromebook: $150
o Chromebook Charger: $25
o Yondr Pounch: $35
e Monthly Family Contribution: Determined during admissions based on verified need (remains
fixed unless financial circumstances change)

All required enrollment deposits and new student fees must be paid by the published deadline to secure a
student’s place at Cristo Rey Philadelphia; these fees are non-refundable.

Outside Scholarships and Payments:
Any outside scholarship or third-party funds received in a student’s name will be applied directly to that
student’s tuition account as directed by the scholarship provider.

Payment Plan Options

Families may select from the following payment plan options in Finalsite Tuition Management:
e Monthly Plan: 10 equal payments, due on the first or the fifteenth of each month (August — May)
e Annual Plan: Payment in full, due August 1

Families who do not select a payment plan will be placed on the standard monthly plan by default with
the payment due on the 1% or the 15" of each month. Cristo Rey Philadelphia reserves the right to accept
or reject any payment plan based on account history.

All payments are due by the first or the fifteenth of each month (depending on the autopay date selection).
Accounts are considered past due if payment is not received by the first or the fifteenth of the month; a
late fee will automatically be applied (amount posted monthly) once assessed that the account is overdue.
Please Note: Families financial profile accounts are monitored by Cristo Rey Philadelphia billing
department.
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Delinquent Accounts & Participation Restrictions

Communication and Responsibility: Families must maintain regular communication with the Billing
Department if they anticipate missing, delaying, or modifying a payment. Timely communication is
required for each instance a payment cannot be made as scheduled. Contact the Billing Department
billing@crphs.org, or 215-219-3943.

Consequences for Delinquency:

e Accounts not brought current by the end of each month, or not covered by an approved payment
arrangement, may result in the student being placed on the Do Not Participate (DNP) List at the
start of the following month.

e Students on the DNP list will not be permitted to:

o Attend school or classes

o Register for courses for the following semester/year

o Participate in extracurricular activities, athletics, or school trips

o Take final exams or receive grades/credits

o Receive yearbooks, diplomas, or transcripts (including for college applications)

e These restrictions apply until the delinquent account is fully resolved or a payment arrangement is
approved by the Admissions Office/Billing Department.

e Note: This list is not exhaustive. Other privileges may be restricted at the school’s discretion.

Return to Good Standing: Once payment is received or a new payment plan is approved, the student
will be removed from the DNP list and all privileges will be restored.

Change in Financial Circumstances and Hardship Support

Proactive Communication: If a family’s financial situation changes at any point—due to job loss,
medical expenses, or other hardship—families must promptly contact the Billing Department
billing@crphs.org, or 215-219-3943 to discuss possible support or adjustments to the Family
Contribution.

Process for Requesting Hardship Support:
1. Contact the Billing Department: Notify the office of your change in circumstances and request
a hardship review.
2. Submit Documentation: Be prepared to provide recent documentation of the financial change
(e.g., layoff notice, medical bills, loss of income, etc.).
3. Review and Consultation: The Director of Student and Family Services will review the
documentation and may request a confidential meeting to discuss available options.
4. Determination: If approved, the school may:
o Adjust the monthly Family Contribution
o Offer emergency aid or deferments
o Connect the family to additional resources (such as the Blue Pride Pantry)
o Help set up a new payment plan
5. Notification: The family will receive written confirmation of any adjustments or approved
supports.
6. Ongoing Review: Continued hardship support may require periodic re-verification of need.
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Support Services: In addition to payment plan flexibility, Cristo Rey Philadelphia offers access to the
Blue Pride Pantry and other family support resources. For pantry access, please contact.

Refund and Withdrawal Policy

Deposits and Fees:
e The enrollment deposit and new student fee are non-refundable.

Tuition Refunds:

e Tuition payments (excluding deposit and new student fee) made before the first day of school will
be fully refunded if a student withdraws before the school year begins.

e After the first day of school, tuition refunds will be prorated based on the time enrolled, up until
October 1st for the first semester and February 1st for the second semester.

e No refunds will be granted after October 1st for Semester 1 or after February 1st for
Semester 2.

e Ifastudent is dismissed or asked to withdraw for disciplinary reasons, no tuition will be
refunded, and any unpaid balances remain due.

Financial Aid

Commitment to Access: Cristo Rey Philadelphia High School is committed to serving students from a
range of economic backgrounds. Financial aid awards are based on verified need, reviewed annually by
the school’s Financial Aid Committee.

Application Process:
e New families may apply for financial aid after registration is complete. Returning families must
reapply each year for continued assistance.
e The financial aid application is administered through the school’s designated platform, with all
supporting documents (e.g., prior year tax returns) uploaded securely.
e Award determinations consider income, dependents, significant medical or family expenses, and
all available financial resources.

Award Communication
e Families will be notified of aid decisions before the first tuition payment is due, when possible.

Reapplication and Documentation
e All aid is reviewed annually.
e Continued eligibility depends on updated documentation and demonstrated need.

Financial Aid in Special Circumstances
e Ifa family’s circumstances change after aid is awarded (job loss, emergency, etc.), contact the
Admissions Office immediately for potential reassessment or emergency support.
General Guidelines & Frequently Asked Questions
Payment Method
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e Payments are made via Finalsite Tuition Management.
e Annual payments may also be submitted directly to the school Admissions Office.

Delinquent Accounts and Withdrawal
e Ifastudent is withdrawn or dismissed for disciplinary reasons, all account balances remain due
and payable.
e Grades, transcripts, and diplomas will be withheld for any unresolved balances.

Participation and Academic Progress
e Cristo Rey Philadelphia reserves the right to restrict access to all school-related activities, events,
and academics for students with outstanding tuition balances, as detailed above.
o This includes prom, graduation, senior week activities, etc.

Scholarship/Third-Party Payments
e All outside scholarship and grant funds must be reported to and processed through the school’s
Admissions Office.

e These payments will be applied to the student’s account as soon as they are received.

Questions or Support
For any questions about billing, financial aid, or payment plans, families should contact the Billing
Department billing(@crphs.org, or 215-219-3943.

By enrolling at Cristo Rey Philadelphia High School, all families agree to these financial and
participation policies. Maintaining open communication and timely payments helps ensure the
success of every student and the stability of our school community.

Statement of Understanding

Cristo Rey Philadelphia reserves the right to respond appropriately to situations that go beyond those
covered in this handbook. Cristo Rey Philadelphia also reserves the right to dismiss at any time any
student whose conduct on or off of school property conflicts with the mission and values of the school.
Students are expected to represent the school in a positive manner at all times.

In addition, parents are expected to cooperate with the school’s efforts to guide and educate their students.
Failure to read the material contained in this handbook does not excuse anyone from observing the
information and regulations stated therein. The Principal and Head Dean of Students retain the right to
amend the handbook if necessary. If this occurs, parents and guardians will receive written notice.
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