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Handbook Acknowledgement 
As part of the online registration process, families acknowledge that they have access to the Anchorage 
Public School Parent-Student Handbook and agree to its contents. This handbook outlines key policies, 
procedures, and expectations that help ensure a safe, inclusive, and productive school environment. We 
encourage all families to read the handbook carefully and refer to it throughout the year. Failure to be 
informed will not be an acceptable excuse for violations.  
 
The administration retains the right to amend the Student-Parent Handbook for reasonable cause. All 
changes will be reviewed by the Anchorage Independent School District Board of Education, and 
parents/guardians and students will be given prompt written notification if changes are made.  
 
Questions may be directed to Beth Wallingford, principal, at beth.wallingford@anchorage.kyschools.us 
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Mission, Vision, & Values 
 

Mission Statement 
The mission of Anchorage Public School is to unite with the Anchorage community to equip all students 

with the knowledge, skills, behaviors, and mindset that will inspire and empower them to make a positive 
impact on their community and world. 

 
 

Vision Statement 
 The Anchorage School Learning Community 

Launching Lifelong Learning Through Inspiration – Exploration – Connection 
 

  

Core Values 

Community 
Anchorage Anchors are dedicated, loyal, and responsible members of our community.  We are considerate of all 

students, families, staff, and the environment around us.  We are helpful, respectful, supportive, and welcoming.  We 

believe in the power of teamwork as we celebrate our differences and embrace all members of our community.  We 

strive to show commitment, character and integrity in every aspect of our lives. 

 
Excellence 

Anchorage Anchors pursue excellence in every facet of our lives and continually strive to make the best use of our 

talents, time, and resources.  We search for ways to contribute to our community.  We set high standards and 

commit ourselves to helping all students grow academically, socially, and emotionally. Adults and students engage in 

relevant, in-depth, individualized, and integrated learning that promotes whole-child growth.  We endeavor to 

persevere in the face of adversity and work to perform at our highest academic level.  At Anchorage, we are lifelong 

learners. 

  
Voice 

Anchorage Anchors value all members of the school community and believe stakeholder voice is a crucial component 

of the school culture.  Seeking and valuing stakeholder voice promotes student success.  We display tolerance of 

others who hold different beliefs and points of view, seek to understand others through active listening, and work 

together to prepare our students for the future.  We believe that collaboration between the school and community 

leads to better decisions, better programs, better curriculum, and ultimately, better learning experiences for 

students. 
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Anchorage Team 2025-2026​ ​  
 

Administration 
Sharla Six  – Superintendent, Beth Wallingford – Principal, Bart Roettger – Assistant Principal, Kristy Clark – Director 
of Exceptional Child Education & Human Resources,  Sara Wiles – School Counselor 

 

District Office Personnel 
Jamie Korfhage – Infinite Campus, Lee Collard – District Technology Coordinator, Prindle Hinton - Finance Officer,  
Beau Arney – Athletic Director & After-School Programs Coordinator, Mackenzie Bartley - Director of Food Service, 
Hillary Arney - Tax Collector & Administrative Assistant to the Superintendent, Kathy Revell - Exceptional Child 
Education & Human Resources Administrative Assistant 

 

School Office Personnel​ ​ ​  
Susan Dilday - Nurse, Roxane Grayson - Bookkeeper, Karen Crawford - Front Office Secretary 

 
Elementary Teachers 
Kindergarten - Brigid Breetz, Courtney Van Nevel 
1st Grade - Amber Elder, Jessie Thornton 
2nd Grade - Alex Flannery, Linda Hall 
3rd Grade - Erin Bixler, Stephanie Liford 
4th Grade - Melissa Durham, Sherri Hafling, Brooke Noon 
5th Grade - Lisa Campbell, Jackie Hold, Morgan Nauert 
 

Middle School Teachers 
ELA - Kristy Crouch, TBD 
Math - Judy Lamoreux, Stacey Whitlock 
Science - Vicky Johnston, Deborah Sloan 
Social Studies - Bridget Just, Amanda Weyhing 
 

Essential Arts 
Technology/STEM - Laura Broyles 
Spanish - Pilar Del Castillo-Gomez 
Art - Jeff Dunn 
Music - Lauren Morris 
PE/Health - Yancey Walters 

 
Library Media Specialist 
Sydney Travis 
 
Innovation Lab 
Brian Jones 
 
Intervention/Gifted & Talented Teachers 
Sarah Fischer, Becca Weible 

 

 
 

Exceptional Child Education Teachers 
Jennifer Fannin, Alison Santoro, Steve Stewart, 
Whitney Leanhart 
 

Speech Language Pathologist 
Rachel Benavidez 
 

Occupational Therapist 
Scott Yaden 
 
STEM & Outdoor Lab Coordinator 
Carol Lynn Warren 
 

Instructional Assistants 
Kindergarten - Kegan Flum, TBD 
1st Grade - Vicky Roberson, TBD 
2nd Grade - TBD 
3rd Grade - DeAnna Lynninger  
ECE - Deanna Comstock, Katie DeSmet, TBD, TBD 
Intervention - Laura Sohl 
 

Communications Coordinator 
Adrienn Carman 
 

Cafeteria Staff 
Mary Hance, Theresa Tooley 

 
Maintenance/Housekeeping Staff 
Director - Tommy Kinnaird, Custodian - Roberto Rivera 
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Important Dates 
August 14 ​ ​ APTA Board Meeting, 9:30am​
August 17 ​ ​ Newcomer Parent Orientation & Social (1902 Evergreen Road - Celestre Home)​
August 18 ​ ​ Back-to-School Night, 5:00-7:00 pm (parents and students)​
August 20 ​ ​ First Day of School for Students, Full Day​
August 22 ​ ​ Back-to-School Picnic, 6:00-8:00 p.m. 
August 25-29 ​ ​ Fall Map Testing ​
August 27 ​ ​ School Board Meeting, 6:00pm​
August 28 ​ ​ Open House, Middle School, 6pm (parents/guardians only) 
September 1 ​ ​ Labor Day, No School​
September 3 ​ ​ School Council Meeting, 3:30pm​
September 3 ​ ​ APTA Board Meeting, 9:30am​
September 4 ​ ​ Open House, Elementary School, 6pm (parents/guardians only) 
September 5 ​ ​ Middle School Dance, Cafeteria, 7:00-9:00 pm (tentative) ​
September 9 ​ ​ State High Attendance Day 
September 9 ​ ​ Grandparents’ Lunch (Grades: K, 1, 6, 7, 8)​
September 10 ​ ​ Grandparents’ Lunch (Grades: 2, 3, 4, 5)​
September 11 ​ ​ High School Fair, Large Gym, 6:00-7:30pm 
September 11-19 ​ FALL Scholastic Book Fair​
September 23 ​ ​ Picture Day 7:30 am -12:30 pm (tentative) 

     (individual pictures and group photos at front of school) 
September 24 ​ ​ School Board Meeting, 6:00pm​
September 25 ​ ​ APTA Fall General Meeting, 9:30am (Greene’s House)​
September 26 ​ ​ 1st Trimester Midterm Reports (tentative) 
Sept 29–Oct 3 ​ ​ Fall Break​
October 8 ​ ​ School Council Meeting, 3:30pm​
October 8  ​ ​ APTA Board Meeting, 9:30am​
October 22 ​ ​ Author Visit - John Schu, TBA (day)​
October 22 ​ ​ School Board Meeting, 6:00pm​
October 24 ​ ​ Halloween Parade & Carnival, 5:00-7:30 pm​
October 28 ​ ​ Picture Day Retakes 7:30-10:00 am​
November 5 ​ ​ School Council Meeting, 3:30pm​
November 5 ​ ​ APTA Board Meeting, 9:30am​
November 12 ​ ​ End of 1st Trimester Grading Period (tentative) 
November 13 ​ ​ Thanksgiving Luncheon, schedule TBA​
November 14 ​ ​ Veteran’s Day Program (5th grade performance), 9:00am​
November 19 ​ ​ School Board Meeting, 6:00pm​
November 26–28 ​ Thanksgiving Break​
December 1-5 ​ ​ Winter MAP Testing 
December 3 ​ ​ School Council Meeting, 3:30pm​
December 3 ​ ​ APTA Board Meeting, 9:30am​
December 9 ​ ​ Holiday Performance (Grades K-5 & Modern Band), auditorium, 6:00 pm 
December 10 ​ ​ School Board Meeting, 6:00pm 
December 11​ ​ Christmas in Anchorage Kick Off Party, 6:30 pm​
December 13 ​ ​ Christmas in Anchorage​
Dec. 22–Jan. 5 ​ ​ December Break​
January 6 ​ ​ Back to School for Students (January 5 is Staff Work Day)​
January 7 ​ ​ School Council Meeting, 3:30 pm​
January 13 ​ ​ 2nd Trimester Midterm Reports (tentative)​
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January 14 ​ ​ APTA Board Meeting, 9:30am​
January 19 ​ ​ Martin Luther King, Jr. Day, No School​
January 20 ​ ​ School Board Meeting, 7:00pm 
January 22–25 ​ ​ Anchorage Children’s Theatre, Jr. Performance​
January 30 ​ ​ Winter General Meeting, 6:30pm at MozzaPi​
January 30 ​ ​ Middle School Event (dance or alternate event)​
February 4 ​ ​ APTA Board Meeting, 9:30am​
February 16–20 ​ Winter Break 
February 27 ​ ​ End of 2nd Trimester Grading Period (tentative)​
March 4 ​ ​ Kindergarten Registration​
March 4 ​ ​ APTA Board Meeting, 9:30am​
March 7 ​ ​ APTA Auction​
March 12–15 ​ ​ Anchorage Children’s Theatre Performance​
March 16-20 ​ ​ Spring MAP Testing (tentative) 
April 1 ​ ​ ​ APTA Board Meeting, 9:30am 
April 6-10 ​ ​ Spring Break​
April 17 ​  ​ 3rd Trimester Midterm Reports (tentative)​
April 19–23 ​ ​ 8th Grade Trip (tentative)​
April TBD ​ ​ Spring Book Fair​
April 22 ​ ​ Kindergarten Screening, by appointment  
April 28 ​ ​ 8th Grade Graduation Video Filming (tentative)​
April 29 ​ ​ K/1 Mini Derby​
 May 1 ​​ ​ Oaks Day, No School​
 May TBD ​ ​ APTA Teacher & Staff Appreciation Week​
 May 6 ​​ ​ Art Show, 5:30–7:00 pm & Modern Band Concert ​
 May 6 ​​ ​ APTA Board Meeting, 9:30am​
 May 11 ​ ​ Awards Ceremony (tentative)​
 May 13 ​ ​ Bike or Walk to School Day​
 May 14 ​ ​ APTA Spring General Meeting, 11:30am, location TBD​
 May 14 ​ ​ Middle School Dance (or other middle school fundraiser)​
 May 26 ​ ​ Field Day (May 27 – Rain Date)​
 May 29 ​ ​ Last Day of School for Students ​
June 1-5​ ​ Snow Make-up Days (if needed)​
June 12 ​ ​ Report Cards mailed by June 12  
 

 
*School Council and Board of Education meeting dates for the 2nd semester will be established during January 
meetings.  Dates will be posted on the APS website as they are set.  
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GENERAL INFORMATION 
Arrivals and Dismissals 
The school day begins at 8:00 a.m. and ends at 3:00 p.m. Beginning September 5, each Friday is an Early Release Day 
with dismissal at 1:50 PM. Students should be in their appropriate class and ready to begin the day's activities by 
8:00 a.m. Students arriving late to school must be signed in to school by a parent/adult at the school office and 
receive a tardy slip for entrance to their classroom. Tardies to school will be recorded on the student's report card. 
Tardies to class will be handled by the individual teacher.  
 

Arrival: 
●​ Students may arrive at school between 7:30 a.m. and 8:00 a.m.  Students may not arrive prior to 7:30 a.m. 
●​ Student Entry Points 

■​ K - 2: Front Carpool - Main Entrance  

■​ 3 - 8: Back Carpool - Gym Lobby Entrance 
●​ Students arriving before 7:50 a.m. will report to their assigned grade level area; students arriving after 

7:50 will report directly to classrooms. 
 
Students may meet with a teacher if arrangements are made the day before. Students who would like to purchase 
breakfast should be on campus by 7:45 a.m. and go directly to the cafeteria.  Students eating breakfast are expected 
to be in class and ready to begin the day’s activities by 8:00 a.m. 
 

Dismissal:   
All students will be dismissed directly from their classroom. After 3:15 p.m. Monday – Friday and at 2:05pm on early 
release Fridays, remaining students will be sent to the front office to await their ride. 
 

If anyone other than a parent will be picking up your child during school, a note signed by the parent must be 
submitted to the school’s front office and/or designation must be changed in the PikMyKid system prior to 2:30 p.m. 
Monday through Thursday  and 1:20 p.m. on early release Fridays   
 

For dismissal, APS uses the PikMyKid system to help organize and ensure the safety of students during the school 
dismissal process.  

APS PikMyKid Procedures 
​  
Below are some guidelines we utilize to make dismissal run smoothly and safely for all involved: 
 
Carpool Procedures 
➔​ Upon arrival on the school campus, click the PikMyKid announcement button that will appear on your phone 

screen upon entering the school geofence. This alerts school staff that you have arrived and to announce for 
your child to dismiss. 

➔​ If someone without the PikMyKid phone app is picking up your child at dismissal, they will not be able to 
check-in and can simply display your carpool tag in their window. 

➔​ Front Carpool (Ridge Road):  
◆​ Students will remain with their teacher and class in the classroom until escorted to their car or adult 

picking them up. 
◆​ Pull all the way up to the car in front of you. We can load about 5 cars when everyone follows this 

procedure…safe and efficient! 
◆​ Please plan to load your child on the passenger side. This prevents adults and children from walking 

BETWEEN cars.  
◆​ Use Walnut Lane as your pick-up route. You should not turn left from Ridge Road to enter the pick-up 

line. Right only!  
➔​ Back Carpool (Bellwood Rood):  

◆​ Students will remain on the sidewalk until called or escorted to their car or adult picking them up. 
Children will not be allowed to walk to you or your car once they see you. 
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◆​ Carpool runs most efficiently when you pull all the way up to the car in front of you. 
◆​ Students MAY NOT go to the street to get in your car on Bellewood Road.  

➔​ ALL Carpool areas are no cell phone zones! While you will need to use your cell phone to click the PikMyKid  
announcement you should not use your cell phone beyond that point. 

 

Click to View the APS Carpool Map 
 

Walkers Procedures 
➔​ Independent Walker: Students are checked out by staff members. They are expected to leave school grounds 

and go directly home. 
➔​ Front Parent Walk Up: Parents are to report to the Front Lawn, little library area and announce their arrival. Do 

not announce before you are in the designated area because your child is dismissed when you announce. 
➔​ Back Parent Walk Up: Parents are to report to the Outdoor Classroom area and announce their arrival.  Do not 

announce before you are in the designated area because your child is dismissed when you announce. 
 
Early Dismissal: Students who must leave early from school should bring a note from his/her parent/guardian to 
school and turn it in to their homeroom teacher and/or front office when they arrive at school that day. We ask your 
cooperation in keeping early dismissals to a minimum; they are reported as tardies in the KDE attendance program. 

 
 

Attendance 
To achieve the level of excellence desired by everyone in the Anchorage Community, there must be a strong 
commitment of arriving at school on time and attending school on a regular basis. Poor attendance and tardies to 
school (late arrival or early dismissal) are barriers to learning. It is important for parents and students to realize that 
tardies and absences are a part of a child’s permanent record and may preclude a child from meeting other schools’ 
entrance requirements. 

 

State Law requires students to attend school every day school is in session unless they have a justifiable reason for 
their absence per KRS 159.030 and KRS 159.150. The parent/guardian is responsible for keeping the child in regular 
school attendance. Anchorage School recognizes that attendance is a vitally important part of the learning process 
and that absences may have a detrimental effect on a student’s performance. Schoolwork missed due to an absence 
cannot be duplicated in all situations outside the classroom, due to the nature and extent of the instruction 
provided, so it is essential for a student to be present. Failure to make up work can adversely affect the student’s 
achievement. 
 

The Anchorage School academic year includes a minimum of 1,062 instruction hours for students from mid-August to 
late May. Within that time frame, there are many weekdays in which students do not attend school due to school 
breaks and holidays. The number of days when school is not in session during our school year provides ample time 
for vacations, additional rest, scheduled appointments, etc. 
 
Per School Board policy 09.123, Truancy is defined as “any pupil who has been absent from school without valid 
excuse for three (3) days or more or tardy without valid excuse on three (3) days or more.”  Any student who has 
been reported as a truant two (2) or more times is a habitual truant. 
 

For unplanned absences, please telephone the school office the morning of your child’s absence.  The number is 
245-2121, ext. 2200.  Upon return to school from an absence, parents are required to send in a written note or email 
a statement to the school secretary noting the reason for the child’s absence. The note or email should include the 
student’s name, dates of absence and reason for absence. The district is required to keep copies of all emails on file 
for attendance audit reviews conducted by KDE.  
 
An absence will be posted as unexcused unless a parent/guardian sends a note to the school secretary within five 
school days from the date of the absence. After ten (10) parent notes, a doctor's note will be required to excuse an 
absence. (The ten absences does not include excused doctor note absences). 
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Attendance is based on the regularly scheduled school day and is reported as full days, half days and tardy.  Any 
absence from school, whether excused or unexcused is recorded on students’ attendance record. The Kentucky 
Department of Education sets the standards for students’ attendance based on Kentucky law 702 KAR 7:125 Section 
2: 

●​ a full day of attendance is recorded for a student who is in attendance more than 65% of the school day; 
●​ a tardy is recorded for a pupil who is in attendance 99% to 65% of the school day; 
●​ a half day absence is recorded for a student who is in attendance 64% to 16% of the school day; and, 
●​ a full day absence is recorded for a student who is in attendance 15% or less of the school day. 

 

Students may be absent, excused, from school for the following reasons: 
●​ a death or severe illness in the student’s immediate family; 
●​ an illness of the student substantiated with an email from the parent (please notify the school for long term 

illnesses or hospitalizations, the student may qualify for school services at home or in the hospital); 
●​ religious holidays and practices; 
●​ one day for attendance at the Kentucky State Fair; and, 
●​ other valid reasons as determined by the principal. 
 

A student receiving an excused absence for the following shall be considered present, in school and will have the 
opportunity to make up school work missed and will not have his or her class grades adversely affected for lack of 
class attendance or class participation due to the excused absence: 
●​ If a student’s parent or legal guardian is a member of the United States Armed Forces, including a member of a 

state National Guard or a Reserve unit, and is called to federal active duty, the student will be granted an excused 
absence (coded as AFD per the state’s Student Information System, Infinite Campus) for one school day when the 
parent/guardian is deployed. The student will also be granted an excused absence for one school day when the 
parent/guardian returns from deployment. 

●​ If a student’s parent/guardian is stationed out of the country and is granted rest and recuperation leave, the 
student will be allowed up to ten excused absences for visitation (coded as AFR per the state’s Student 
Information System, Infinite Campus). 

●​ Students may be marked as present for the purpose of educational enhancement (EHO), when granted by the 
school principal, for up to ten school days in order for a student to pursue an opportunity that is determined to 
be of significant educational value, provided that the date(s) requested does not conflict with state or district 
testing periods. This opportunity may include, but is not limited to, participation in an educational foreign 
exchange program or an intensive instructional, experiential, or performance program in one of the core 
curriculum subjects of English, science, mathematics, social studies, foreign language, or the arts. Regularly 
scheduled appointments, family vacations, participation in athletic events do not fall under the realm of an 
educational enhancement. The principal’s determination may be appealed to the superintendent/designee, 
whose decision may then be appealed to the Board. 

●​ Eighth graders are allowed two (2) EHO days to shadow at high schools.  To limit disruption to instruction, 
students are encouraged to schedule these days on “shadow friendly dates.”  APS collaborates with high schools 
at which students have typically shadowed in the past to select these “shadow friendly dates.”  Other shadow 
days must be taken when school is not in session.  Parents are strongly encouraged to schedule all student 
shadow days during our fall, winter or spring breaks so that students do not miss instruction. Seventh graders 
will not be approved for EHO days or excused to shadow high schools. 

 

The school EHO request form is posted on the web site.  All approval forms for Educational Enhancement 
Opportunities (coded as EHO per the state’s Student Information System, Infinite Campus) must be submitted for 
principal approval five (5) days prior to the first date of the absence.  Post-EHO reflections may be required for 
approval. The principal will communicate expectations in advance of the EHO. 
 

On the school day of an extracurricular activity, athletic event, or special event (ex: school dance, art show) a 
student is required to be in attendance at school for a minimum of 210 minutes. For educational enhancement 
opportunities (EHO) students are counted present at school so this rule does not apply. 
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Unexcused Tardy 
Students are considered tardy to school if they are not in the school building by 8:00 a.m. or dismissed from school 
before 3:00 p.m. M - Th or 1:50 p.m. on  early release Fridays.  A tardy to school is considered to be excused if it 
meets the same guidelines as an excused absence.  Any students arriving at school after the school day has started 
must be signed in at the school office by an adult; any student leaving school before the school day ends must be 
signed out at the school office by an adult.  Students in the building but not in their classrooms by 8:00 a.m. are 
considered to be tardy to class.  It takes a student about five minutes to go to his/her locker and then get to class, so 
parent drop offs should be at 7:55 or sooner.  After the third occurrence of an unexcused tardy to school or class, 
students may face disciplinary action. 
 

Unexcused Absences 
More than three unexcused absences will result in students’ truancy from school.  Common unexcused absences are 
absences due to family vacations and more than ten absences from school due to sickness without doctors’ notes.  
Truant students may be subject to serving after-school detention; and, non-participation in extracurricular activities. 

 
Make Up Work 
As listed in the district’s Code of Conduct, a student receiving an excused absence will have the opportunity to make 
up missed school work and not have his or her class grades adversely affected for lack of class attendance or class 
participation due to the excused absence.  Students in grades four through eight have the same number of days as 
their excused absences plus one additional day to make up any missed work.  The teacher is not responsible for 
re-teaching the lessons missed.  It is the responsibility of the student to make arrangements for make-up work, as 
well as missed quizzes and tests with the teacher involved.  Work cannot be made up for unexcused absences.  
 

If a student is suspended from school, projects or homework assigned prior to suspension will be accepted for credit.  
Students are responsible for submitting assignments due during the time of the suspension.  Long-term projects 
assigned during the suspension and due at a later date will also be accepted.  However, work assigned and due 
during any suspension will not be accepted. 
 

The following forms, related to attendance, can be found in the Appendix of this document:  Educational 
Enhancement Opportunity, Armed Forces Day, Armed Forces Rest and Relaxation Day.   
 

Backpacks 
Students are welcome to carry a backpack to and from school but must store it in their lockers or on their hook 
during the school day. Backpacks are to be off the floor, on the hooks or in the lockers.  
 

In accordance with Board Policy 09.436, backpacks and computer bags may be searched by authorized school 
personnel when "there are reasonable grounds to believe the search will reveal evidence that the pupil has violated 
or is violating either a school rule or the law." 

 

Business Solicitation Procedure 
Our school events should not have the appearance of marketing events for any business or company. If a business 
wants to donate funds or items to a school event, their business may be given credit for the donation in the School 
News. Donated items may not have the business name on them.  
 

Vendors who provide an educational service through a professional program (Dental Health, Jr. Achievement) 
through the invitation of a teacher may distribute vendor items to the individual students who participated in the 
specific vendor program. 
 

Cafeteria 
Anchorage Public School supports and promotes a school nutrition environment that helps all children be fit, healthy 
and ready to learn.  Anchorage Public School is committed to working to increase awareness of nutrition issues 
which impact health and learning, to support nutrition education within our curriculum and to increase the use of 
nutritious food in school environments and our community.  
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Cold breakfast will be available for purchase from 7:30 to 7:52. If students do not want a full breakfast, they will pay 
the a la carte price for individual items they purchase. 
 

Anchorage Cafeteria allows for lunch/breakfast a la carte charges. The maximum allowed charge threshold is 
$100.00.  After the $100.00 charge threshold is met, a la carte charges will not be permitted. 
 

We continue to offer semester and yearly lunch plans for students at a 5% discount off the full lunch price. The 5% 
discount will be for each meal purchased. If a student does not eat lunch each day of the school year the unused 

funds will roll over to the next school year.  The additional funds can also be used to purchase extra items at lunch.  
 

Students are expected to respect the directives of the staff in charge of the cafeteria. 
 

Parents are always welcome to have lunch with their children and should simply sign in and submit their 
identification at the front office upon arrival. There will be special tables in the cafeteria designated for parents to 
enjoy a lunchtime visit with their child (children) only.  With the individual attention of the parent, this special time 
can be an enhancement to the child’s day.  As lunch is finished, parents are asked to say goodbye, and students will 
transition to their physical activity time, or back to class, as scheduled. 
 

Siblings, who are no longer at Anchorage School and under 18 years of age, may, with written parent permission, 
come to have lunch with their younger siblings. These lunch visits are restricted to the lunchroom; visiting 
classrooms and former teachers during the academic day requires prior approval from the principal. Friends of 
siblings are not permitted to visit. 
 

2025-26 Lunch Schedule - Coming Soon! 
 

Communication  
School-to-Home Communication 
To keep current on the announcements and happenings throughout the school, teachers, students and parents all 
need to assume responsibility for effective communication.  Contact between parents and the school takes the 
following forms: Board Newsletter, School  News (emailed weekly), Online Event Calendar, APS Web Page containing 
grade level web pages, Parent/Student Handbook, Infinite Campus, US Mail, phone messages, email, teacher/team 
newsletters, REACH Alerts, parent meetings, conferences with individual teachers or the teaching team, and 
orientation meetings. 
 

Students who need to make contact with home during the school day, should discuss this need with their classroom 
teacher. If a call home is needed, students will be sent to the office to avoid disrupting instruction.  A phone is 
available in the front hallway for students who need access to a phone after school hours. Classroom phones are not 
intended as personal message services between parents and children.  Students are generally discouraged from 
calling home for things forgotten, i.e. lunch, homework, etc. Outside phone calls will not be forwarded to classrooms 
during instructional time. .   
 

The school website (www.anchorage-school.org) is a great source of school information. We encourage you to log on 
to the website for information regarding events, sports schedules, class pages, student grades, etc.  Please visit the 
website on a regular basis so you will keep current about school news and be more efficient regarding student 
information. 

 

Staff-to-Student Communication 

In accordance with KRS 160.145, APS staff may only contact students via traceable platforms, defined as District 

Email, Infinite Campus, Google Workspace, Remind,  & TeamSnap. Unless an exception applies, a school district 
employee or volunteer is prohibited from communicating electronically with a student outside of the traceable 
communication system designated by the local board of education through an unauthorized electronic 
communication program or application.  

A parent may submit written consent to authorize a designated school district employee or volunteer who is not a 
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family member to communicate electronically with his or her child outside of the traceable communication system 
which shall be filed in the school office prior to any electronic communication being sent from a school employee or 
volunteer to a student outside of the traceable communication system. 

 

Directory Information and Publication Consent Notice 
The Family Educational Rights and Privacy Act (FERPA) is a federal law that generally requires Anchorage School to 
obtain your written consent before disclosing personally identifiable information (PII) from your child’s education 
records. 

One key exception allows disclosure without consent to school officials with a legitimate educational interest. These 
include employees such as administrators, instructors, supervisors, support staff, health/medical personnel, and law 
enforcement unit staff; school board members; volunteers or contractors (e.g., attorneys, auditors, medical 
consultants, therapists) performing services the school would otherwise handle internally and who are under the 
school’s direct control regarding PII use. A school official has a legitimate educational interest if access to the records 
is necessary to fulfill professional duties. 

Directory information is information generally not considered harmful or an invasion of privacy if disclosed. 
Anchorage School may include this information in school-related publications, such as: 

●​ Playbills listing roles in school plays 
●​ The annual APTA yearbook 
●​ Honor rolls and recognition lists 
●​ Graduation programs 
●​ Sports rosters and activity sheets 

 
The following may be designated as directory information: 

●​ Student’s name 
●​ Address and telephone listing 
●​ Date and place of birth 
●​ Photograph 
●​ Grade level and dates of attendance 
●​ Participation in activities/sports 
●​ Weight and height (for athletes) 
●​ Major field of study 
●​ Degrees, honors, and awards 
●​ Most recent school attended 

Directory information may also be shared with outside organizations (e.g., class ring manufacturers, prospective 
schools) without prior consent. 
 

Under federal law, LEAs receiving funds under the Elementary and Secondary Education Act of 1965 must provide 
military recruiters, upon request, with student names, addresses, and telephone numbers—unless parents opt out in 
writing. Per Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No Child Left Behind Act of 2001 (P.L. 
107-110) and 10 U.S.C. 503, as amended by section 544 of the National Defense Authorization Act for FY 2002 (P.L. 
107-107) 

To inform us whether or not you consent to the disclosure of your child’s directory information, please use the 
Anchorage Public School Online Registration Application before the school year begins. 

You’ll find options to give or withhold consent in the Publication Consent and Student Directory Information sections. 
If no response is received within 30 days of the school year’s start, the District will withhold all directory information 
for your child. 
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Dress Code 
Pride in self at Anchorage School is reflected in appropriate attire.  Appropriate dress enables kindergarten through 
eighth grade students to focus on academics.  We believe that dress and appearance are the responsibility of the 
students and parents. Dress and appearance can greatly influence self-image and behavior. When it is felt the 
appearance of a student is a disruptive influence on the educational program at school, corrective measures may be 
taken by the staff.   
  
Dress Code Requirements: 
●​ No exposed undergarments. 
●​ Pajamas and sleepwear are not permitted during school unless for a special sponsored “dress down day” (this 

includes onesies and flannel pants). 
●​ Hats are not permitted unless for medical or religious reasons or for a special sponsored “hat day.” 
●​ Students are required to wear shirts and shoes at all times. The recommendation for shoes is sneakers.  Slippers 

are not allowed. Students may wear other shoes on days they do not have PE. 
●​ Words/Slogans – no clothing or accessories may display obscene words or slogans or those that advertise or 

promote the use of drugs, alcohol, or tobacco. 
●​ All students go outside daily for recess, weather permitting and are expected to wear appropriate clothing for 

forecasted weather conditions.  Generally, when determining if weather conditions are appropriate for 
outdoor recess, the principal adheres to the guidelines outlined by the Child Weather Watch guide which was 
produced by the Iowa Department of Public Health through federal grant funds from the U.S. Department of 
Health & Human Services. 

●​ The middle school Dress for Success Code requirements are specified in the Anchorage Middle Handbook 
which can be found in the Middle School Section of the APS website. Dress for Success days will be 
announced in advance. 

  
Students that are not appropriately dressed will be asked to adhere to the dress code or call home for a change of 
clothes.  
 

Electronic Devices 
Personal electronic devices are defined as cell phones, smart watches, GoPros, and any other wearable device 
capable of attaching to a phone, Bluetooth, WiFi, or data plan. They  are highly discouraged in the school setting, but  
may be brought to school for after school communication only unless previously approved by the principal or as 
required by 504/IEP plans. They are to remain powered down in lockers and/or backpacks (K-3) during school hours. 
Basic fitness trackers without cameras, speakers or microphones may be worn throughout the day. Laser pen lights, 
battery-operated drones, and electronic games are not allowed at school unless previously approved for educational 
purposes. Unapproved use of any electronic devices during the school day may result in confiscation of the items. 
Items may be returned at the end of the school day or require a parent conference (in person or via the phone). 
Repeated violations may result in further disciplinary action in accordance with the Code of Conduct. The school is 
not responsible for personal devices that are lost, stolen, or damaged on campus. 
 

Extra-Curricular Programs 
Students may participate on an Anchorage Public School Athletic Programs team or other school sponsored teams 
if they have a grade point average of at least 2.0, no failing grades in any subject, and nothing less than a 
Satisfactory conduct grade in any subject. The Athletic Director will pull grades from Infinite Campus weekly.  If a 
student does not meet the eligibility requirements, the coach(es) and parents will be notified by the Athletic 
Director.  The period of ineligibility to participate in practices and games is one week from the notification.  After 
the ineligibility period has expired, a student may be reinstated to the team if the grade/conduct marks are raised 
to passing/satisfactory levels.  Eligibility determinations are made on a weekly basis. 
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On the school day of an extracurricular activity, athletic event, or special event (ex: school dance, art show) a 
student is required to be in attendance at school for a minimum of 210 minutes. For educational enhancement 
opportunities (EHO) students are counted present at school so this rule does not apply. 

 
All students are required to have up-to-date immunizations and other health records on file prior to participation in 
any extracurricular activity or field trip. 
 

There are many opportunities for participation in extracurricular activities.  An Extra-Curricular Programs Booklet for 
parents to reference which includes a description of offerings as well as fees and participation information will be 
distributed electronically and posted on the school webpage. 

 

Facility Use After School Hours 
After-school clubs and community groups may only have access to common areas of school buildings such as  
auditorium, classrooms, gyms and library. Any facility used by after-school clubs or community groups must be 
scheduled with the After-School Programs Coordinator and/or Athletic Director in accordance with AISD Board policy. 
 
Parents are to accompany all primary school students and pre-school siblings to after-school functions that are open 
to the public.   
 

Teachers may not use school facilities for paid private tutoring. 
 

Handle with Care Program 
Anchorage Public School participates in “Handle With Care,” which is a program provided by the Kentucky State 
Police that allows for schools to be notified when one of their students encounters a traumatic event. APS 
additionally partners with the Anchorage Police Department (APD) to receive similar notifications when Louisville 
Metro Police Department, Jefferson County Sheriff's Office, other area first responders and/or the APD encounter a 
child at a traumatic scene. 
 
The “Handle With Care” and similar local notifications provide select school administrators with the child’s name, 
age, grade and school.  The situation is not described, just that the child was witness to a traumatic event. This 
notification allows our school to provide trauma-sensitive support to identified students in a timely manner.   
 
Anchorage School is proud to be a part of this partnership with our state and local law enforcement agencies in order 
to best meet the needs of our students. 
 

Harmful to Minors Complaint Resolution Process 
Per KRS 158.192 “harmful to minors" means materials, programs, or events that: 
a)​  Contain the exposure, in an obscene manner, of the unclothed or apparently unclothed human male or female 

genitals, pubic area, or buttocks or the female breast, or visual depictions of sexual acts or simulations of sexual 
acts, or explicit written descriptions of sexual acts; 

b)​ Taken as a whole, appeal to the prurient interest in sex; or 
c)​ Is patently offensive to prevailing standards regarding what is suitable for minors. 

Complaint Resolution Process 
Our School Board approved policy 08.23 which shall be used to address complaints submitted by parents or 
guardians alleging that material, a program, or an event that is harmful to minors has been provided or is currently 
available to a student enrolled in the District who is the child of the parent or guardian. 

The complaint resolution process requires that: 
a)​  Complaints be submitted in writing to the Principal of the school where the student is enrolled; 
b)​  Complaints provide the name of the complainant, a reasonably detailed description of the material, program, or 

event that is alleged to be harmful to minors, and how the material, program, or event is believed to be harmful 
to minors. 
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The appeal process is outlined in 08.23 AP.21/Complaint Resolution Process which is included in this handbook.  
Please note that the principal may form a committee to assist in the review of any material, program or event in 
question. 

Complaints regarding other issues shall be submitted pursuant to other appropriate policies including but not limited 
to: Grievances; Harassment/Discrimination; Title IX Sexual Harassment; Review of Instructional Materials; and Citizen 
Suggestions and Complaints 
 
See Appendix C for Complaint Resolution Process Form 
 

High School Shadowing Procedure 
Eighth grade students and their parents have these opportunities for making the right high school decision: 
1.​ Attend the High School Fair at Anchorage School in the fall. 
2.​ Attend the high school open houses as advertised on the school websites. 
3.​ Attend the Jefferson County Public Showcase of Schools. 
4.​ Shadow on the “shadow friendly dates” or  when Anchorage is not in session. 
5.​ 8th graders may request two EHO days to shadow high schools. The request must be made 10 days prior to the 

shadow date.  Parents are strongly encouraged to schedule all student shadow days on “shadow friendly days,”  
or during  fall, winter or spring breaks so that students do not miss instruction. 

7th graders do not qualify for EHO or excused absence to shadow when APS is in session.   
 

House System 
In Middle school, grades 6-8, students are organized into three houses to promote unity and healthy competition.  
Prior to the beginning of their 6th grade year, students are organized into one of three houses by homeroom and 
remain in that house throughout middle school.  The houses are the Bellewood Bears (blue), the Evergreen Crocs 
(green), and the Ridge Raptors (purple). Each year students will compete to win the title of House Champion.  
Students can earn individual points by demonstrating the Big Three (Make Smart Decisions, Maximize Your Potential 
and Treat Others Right). These individual points count towards a student's individual account and towards their 
house totals. Students can use their individual points to purchase rewards in the once monthly reward store.  Once a 
month, all students will compete in a house competition to earn points. The house with the most points at the end 
of the year wins for the year.  Rewards will be given to homerooms and houses throughout the year for winning 
various competitions.  

The house system is led by student representatives.  Each house has two 8th Grade House Leaders that are elected 
by the entire house each spring. In the fall, each homeroom will elect a homeroom representative. These students 
work together to plan house competitions and the reward store.  They work closely with teachers and the APTA to 
ensure the success of the house system.  

Illness/Medication 
Medication Policy 
If your child requires medication during the school day, a Medication Release Form (see Appendix) must be 
completed and submitted before any medication can be administered. Additionally, the following are requirements 
apply to all over the counter and prescription medications: 

●​ Written authorization from a physician or healthcare provider 
●​ The medication in its original packaging with visible expiration date, ingredients, and dosage instructions 
●​ Clear labeling with the student’s name and date of birth 
●​ The only exceptions are: 

●​ Acetaminophen (Tylenol) 
●​ Ibuprofen (Advil) 
●​ Diphenhydramine (Benadryl) 
●​ Antibiotic ointment 
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These four medications may be administered by the school nurse in accordance with standing orders with only the 
parent’s/guardian’s written permission via the Medication Release Form. No physician authorization must be 
obtained by the parent or guardian for these four exceptions. The school does not supply or administer any other 
medications or ointments. 
 
All medications must be turned in to the nurse or her designee by a parent or guardian. Students are not permitted 
to turn in medication. When dropping off refills of controlled medications, they must be counted and documented in 
the presence of a parent/guardian. 
 
All medication administrations are recorded by the supervising nurse or trained staff member in written or electronic 
format. 

 
Self-Carrying Emergency Medications 
Students may carry and self-administer emergency medications (e.g., inhalers, EpiPens) with the following: 

●​ A Medication Release Form (see Appendix) 
●​ Written authorization from the student’s physician, confirming proper training in self-administration 

Students are responsible for bringing these medications to school and related events. A second, duplicate supply 
may be stored in the nurse’s office if requested. No other prescription or non-prescription medications may be 
carried or stored by students. 

 
Illness & First Aid Treatment 
Medication should be given at home when possible. If your child requires medical intervention the nurse and or 
trained staff will assess the injuries and provide the appropriate first aid treatment. Injuries will be cleaned with soap 
and water and bandaged. Parents will be notified if staff deem necessary, and if further medical attention may be 
warranted. 
  
Students who have a fever of 100.4 or above will need to be picked up from school and can return once the child is 
free of symptoms of illness and has remained fever-free for 24 hours without the use of fever-reducing medication.  

 

Injury on School Grounds/School Insurance 
The school district has Student Accident Insurance that covers students while they are here during the school day or 
participating in school events. This insurance is with K&K Insurance Group and is ‘excess’ medical coverage that may 
be utilized after your personal insurance’s processing has been completed. All benefits will be made payable to 
providers of service involved, unless accompanied by paid receipts. 
 

A school official with knowledge of the accident will complete their portion (Section 2) of the claim form first (See 
Appendix). Then the form is given to the parent/guardian of the student/athlete for completion (Section 1 and 
insurance questionnaire). Any related medical bills and primary insurance EOB must be attached as the 
parent/guardian then forwards the completed form to K&K Insurance Group. Completed claim forms must be 
submitted within 90 days of the accident. 
 

If you feel you need to initiate a claim for a school-related student/athlete injury, contact our school nurse at 
susan.dilday@anchorage.kyschools.us or 502-245-2121, ext. 2209. 
 

Instructional Materials/Supply Fee 
The purpose of the instructional materials/supply fee is to help offset costs of the instructional materials used 
directly for and/or by students.  For example, it could be used to purchase art supplies, supplemental books, novels, 
student periodicals, instructional software, science supplies and materials, consumable mathematics manipulatives, 
etc. The fees are as follows:  

$215.00 for the first child 
$185.00 for the second child 
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$150.00 for the third child and additional children from the same household 
Fees are expected to be paid prior to the first day of school.  

 

Lockers 
Locker use for students in 4th & 5th grades varies; refer to individual teacher policies for usage.  
 

Students in grades 6th, 7th & 8th will be assigned lockers that may not be shared.  Middle school students are 
provided with combination locks for the lockers and will be asked to replace any lost combination locks. School locks 
must remain on the locker and in the locked position unless circumstances prevent a student from utilizing a 
combination lock. Personal locks may not be used.  Students may not deface the locker in any way and acts of 
vandalism shall be addressed according to the Student Code of Conduct. Students share the locker with the school as 
a co-tenant, and the school reserves the right to open lockers at any time. 

 

Lost and Found 
Students or parents who find lost articles are asked to take them to the Lost and Found area near the Front Office.  
Items are cleaned out and donated at least twice per year. Parents will be notified of upcoming donation dates 
through the Weekly Newsletter. 
 

Media Center 
Hours of Operation: Monday-Friday 7:45-3:00; Early Dismissal Fridays 7:45-2:00  
 
The Library Media Center hosts scheduled class visits as well as flexible student book check-out times. The Flexible 
book check-out schedule will be announced at the beginning of each school year.                                                                                
 
LMC supports  online opportunities for everyone: Staff and students are encouraged to utilize MACKINVIA, our online 
book subscription, which houses thousands of titles to be enjoyed by all. Another LMC subscription, KYVL, offers 
access to databases to support research.                           
 
Student Book Checkout Guidelines:   
1.​ All incoming Kindergarten students and new students to APS in all grade levels must return a parent signed 

permission slip to checkout APS library books before they may checkout library books.  

2.​ Each school year, 6th, 7th and 8th grade students must specifically have a 12 Year+ or 13 Year+  online permission 
form signed by a parent or guardian before exploring or checking out books from the respective section(s).  Our 
12 Year+ and 13 Year+ sections are a collection of literature for and about teens, which is intended to bridge the 
gap between children’s and young adult’s books. Genres include romance, paranormal, mystery, horror, and 
literary fiction. Our APS Library 12 Year+ and 13 Year+ sections contain non-fiction and biography choices too. At 
the start of each school year, parents can access a listing of our 12 Year+ and 13 Year+ titles, updated for parents 
annually via the Parent/Student Handbook.  New books added to either section during the school year are 
posted on the library Google Site under Parent Resources.  Parents additionally may search for books within the 
collection using Follett-Destiny (Click on the link and login as guest). Parents granting permission may contact the 
school media librarian to revoke their child’s permission at any time during the school year. 

Young Adult Library Titles 
Library Google Site 

Follett-Destiny 
 
A student with a permission form signed and submitted for the 13 Year+ section will be allowed to check out 
books from either section.  A student with only a 12 Year+ permission form signed and submitted may not check 
out books from the 13 Year+ section. 
 
The 12 Year+ restricted section in the library for middle school students includes books that are rated 12 years 
old+ or younger per Common Sense Media review; and 7th grade+ or lower per School Library Journal review.  If 
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a book is rated to only be appropriate for an age or grade range older than the specified criteria, on either review 
site, the material will not be placed in the 12 Year+ section. 
 
The 13 Year+ restricted section in the library for middle school students includes books that are rated no older 
than 13 years old+ per Common Sense Media review; and no higher than 8th grade+ per School Library Journal 
review.  If a book is rated to only be appropriate for an age or grade range older than the specified criteria, on 
either review site, the material will not be placed in the 13 Year+ section in the library. 
 
If after being placed in the library, a rating is changed and a material is found rated for an older age per Common 
Sense Media or an older grade per School LIbrary Journal it would be removed or placed in the 13+ section if 
eligible, with no further review or consideration.                                                                                                                 

3.​ All students must participate in a book care lesson/refresher before checking out library books. 
4.​ Kindergarten-Eighth Grade students may have up to two books checked out at a time.  
5.​ A student with an overdue book may not check out any more books until the overdue title is returned or paid for 

if lost.  
6.​ Damaged or lost library books must be paid for before a student may check out another book.  
 

Money and Valuables 
No money, other than that designated for a school purpose (lunch money, field trip payment, library fine, etc.) or 
valuables should be brought to school. The school is not responsible for lost or stolen money or valuables. 

 

Moment of Silence or Reflection 
At the commencement of the first class of each day, a moment of silence or reflection shall occur. Guidelines are 
listed in policy 08.1351. 

 
Parent Concerns 
Parents are always encouraged to express concerns regarding their student’s educational experience in accordance 
with board policy 09.42. The protocol for handling any concern is as follows: 

​ Step  1.    Contact the teacher. This can be accomplished by email, phone call, or note. 
​ Step  2.    If there is still a concern, there should be a meeting scheduled with the teacher. 

Step  3.    If a concern continues after the parent/teacher meeting, the parent should contact  
   the teacher and request a meeting with that teacher and an administrator. The administrator in      
   attendance will depend on the area of concern. 

Direct contact from parents to an administrator can be heard but no action can follow unless proper steps are 
followed as described above. 

 
Administration understands there may be isolated occasions in which a parent feels more comfortable 
communicating directly  with a school administrator.  

 

Parent/Teacher Conferences 
Parents are encouraged to confer with his/her child’s teacher when there are concerns.  With prior notice, teachers 
will set up meetings with parents before or after school or during planning periods.  Additionally, the school 
recommends parents attend conferences which will be offered in the fall and spring so student progress can be 
communicated.  Parents may not interrupt classroom instruction to conference with a teacher.   

 

Parent Portal (through Infinite Campus) 
Families can monitor their student’s grades (3rd-8th) and attendance (K-8th) in real time with a Parent Portal 

Account. Parent Portal accounts can only be obtained by requesting it from the school’s District  Coordinator. A letter 

with the necessary instructions for creating an account will be provided at that time. Families with multiple students 

can set up their accounts to view all of their students with one log-in. If you already have Parent Portal access, it will 

continue as long as you have a student enrolled at Anchorage Public School. 
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Once logged in, the Parent Portal offers a wealth of features. Stay informed with access to the school calendar, 

assignments, grades, attendance records, schedules, and updated family information. Additionally, parents will find a 

convenient contact list of all your student's teachers, along with a tool to track the expiration of your student's sports 

physical. Make the most of your Parent Portal account to stay engaged and informed about your student's 

educational journey. 

 

Physical Exams/Immunizations/Health Screenings 
The Kentucky Department of Education requires the items listed below for student enrollment.  Please contact the 
school nurse with any questions regarding any of these requirements. 
 

All students are required to have an up-to-date immunization certificate, physical and other health records on file. 
 

PHYSICAL EXAMINATION:  A Kentucky School Physical (must be on a KDE approved Preventative Health Care 
ExaminationForm) is required to be on file at the time of enrollment.  

●​ All transfer students have 30 days to complete the requirement for the Kentucky School Physical 
Examination. 

●​ Kindergarten students’ physicals are due no later than October 15 of the year the student enrolls in 
Kindergarten. (Public school preschool preventative health physicals completed within 1  year prior to 
enrollment are acceptable.)) 

●​ 6th grade students must have a completed KY 6th Grade School Preventative Health Care Examination  
within one year prior  to the 6th grade enrollment. KHSAA sports physicals are completed on a separate 
form and cannot be accepted as the KY 6th Grade School Physical Exam. 

 

EYE EXAM:  A Kentucky eye exam by an optometrist or ophthalmologist. 
●​ All transfer students have 30 days to complete the requirement for the Kentucky School Eye Examination. 
●​ Kindergarten:  due by January 1 of the school year enrolled in Kindergarten. Pre-K/Head Start Eye Exams 

are valid for Kindergarten enrollment. 
 

DENTAL EXAM:  A Kentucky dental exam by a dentist or trained Health Department RN. 
●​ All transfer students have 30 days to complete the requirement for the Kentucky School Dental 

Examination. 
●​ KINDERGARTEN - DUE by January 1 of the school year enrolled in Kindergarten. 

 

 
IMMUNIZATION: We are required by law to have the current original Kentucky Immunization Certificate on file, due 
within two weeks of the child’s enrollment. It must record all age-appropriate immunizations on a signed 
immunization certificate having a valid expiration date & the administration date of each immunization. Medical & 
Religious exemption certificates are accepted. 
 

Required Immunizations  

By the time a child is this age: These immunizations are required for attendance: 

 
Kindergarten Entry  
5 years  

5 DTaP (5th dose not needed if 4th dose given after 4th birthday) 
4 Polio (4th dose not needed if 3rd dose given after 4th birthday) 
3 Hepatitis B 
2 MMR  
2 Hepatitis A 
2 Varicella (unless child has a diagnosis or verification from healthcare provider of 
varicella immunity [non-vaccine]). 
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Sixth grade entry 

Age 11-12 years  

5 DTaP (5th dose not needed if 4th dose given after 4th birthday) 
4 Polio (4th dose not needed if 3rd dose given after 4th birthday) 
3 Hepatitis B 
2 MMR  
2 Hepatitis A 
2 Varicella (unless child has a diagnosis or verification from healthcare provider of 
varicella immunity [non- vaccine]) 
1 Tdap   
1 Meningococcal 

Immunization Exemptions (medical and religious) 

●​ A medical exemption certificate must be presented for students who, in the opinion of their attending 
physician, have medical concerns that preclude immunization with one or all of the required vaccines. The 
medical exemption certificate should specify which vaccine(s) the student has received. 

●​ A religious exemption certificate can be issued for students whose parent/guardian present a sworn 
notarized statement of their objection to immunization based on religious grounds. Original certificate and 
letter will be on file with the Student Records Office. 

 

For further information:  

902 KAR 2:060 

Kentucky Child & Adolescent Immunization Schedule 

Center for Disease Control Child and Adolescent Immunization Schedule 

 

 
Health Screenings Provided by Anchorage School  
●​ Vision screenings are provided for students in grades 3 & 5. 
●​ Hearing screenings are provided for grades 1, 2 & 3. 

 

Playground Equipment Usage 
The playground equipment is only for children ages 5 - 12 per the manufacturer’s recommendation. The Sport Court 
is enjoyed by all students K-8.  After school hours, first priority is given to any school-related activity or function.  

 

Positive Behavior Intervention System 
Positive Behavior Interventions and Supports (PBIS) is an approach used to promote school safety and good behavior.  
With PBIS, schools teach kids about behavior expectations and strategies.  The focus of PBIS is “prevention, not 
punishment.”  
 
School-Wide Expectations 
●​ Make Smart Decisions 
●​ Maximize Your Potential 
●​ Treat Others Right 

 
 

Behavior Management Protocol 
 
Anchors in Action 
Anchors in Action is a monthly recognition system in which K-5 students are chosen based on the Core Essential 
value of each month and 6-8 students based on demonstrating the Character Strong attributes. Selected students 
receive a certificate to take home and their photos are on electronic displays throughout the school.   
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Anchor Down! 
The school leadership team will set an Anchor Down goal each school year to build on classroom recognition 
systems.Each classroom teacher has an organized and consistent recognition system to reinforce students who meet 
or exceed school expectations. While this system will be different in each classroom, all systems shall have a 
component that recognizes individuals and a component that recognizes the class as a whole. Each time a class earns 
a whole-class reward, the school Anchor is dropped one link. When the Anchor Down goal is achieved, the whole 
school celebrates! 

 
Recess 
As outlined in Board Policy 09.2, Student Welfare and Wellness, our school provides 2nd–8th grade students daily 
recess periods of at least twenty (20) minutes and K-1st grade students at least two (2) daily recess periods of at least 
twenty (20) minutes each, excluding transition time. APS recess consists of unstructured free play or structured 
games and activities. At least one (1) daily recess typically occurs outdoors between the second (2nd) and sixth (6th) 
hour of the school day and takes place on the school’s playground, campus spaces, or community trails.               
At least two (2) daily recess periods for students in K-1st grade typically occur outdoors. Recess beyond required 
minimums may be held at any time of the day and scheduled at teacher discretion. 
 
Students are expected to wear appropriate clothing for forecasted weather conditions so they are safe and 
comfortable playing outdoors. 
 
The principal may temporarily suspend outdoor recess and provide an alternative option for physical activity to occur 
in an indoor setting. Factors such as temperature, wind chill, heat index, precipitation and thunder/lightning are 
considered in determining if recess should be held outside. Generally, the principal adheres to the guidelines 
outlined by the Child Care Weather Watch guide, which was produced by the Iowa Department of Public Health 
through federal grant funds from the US Department of Health & Human Services. 
 
Daily recess is not modified or withheld for punitive or academic reasons unless the safety of students is in question. 

 

Restraint & Seclusion 
On February 1, 2013 revisions to the Use of Restraint and Seclusion in Public Schools Regulation (704 KAR 7:160) 
were approved at the state level.  As required, this regulation was adopted into Anchorage Board Policies in March 
2013. One of the requirements of the regulation in section 2(1)(a) is to ensure that parents are notified how to 
access the policy and procedure regarding physical restraint and seclusion.    

 

School Council 
​ As a one-school district, the Anchorage Board of Education has exempted the Anchorage Independent School 
District from the legal requirements of School-Based Decision-Making. However, the Board has developed the 
procedures linked below to create an ongoing School Council to provide regular, orderly, and systematic input from 
parents and staff to inform Board decisions. 

School Council Plan and Procedures  
 

Severe Weather/Emergency Status/School Closing 
In the case of severe weather, emergency status or unexpected closings, delays and dismissals, the superintendent 
will enable the REACH Alert System that sends school alerts via text messages, phone calls (cell or landline) and/or 
emails.  

REACH Alert System Sign-up 
 

Official announcements for school closing may also be heard over WHAS radio and local TV stations.  Listen for 
Anchorage Public School information. We will make every effort to announce school closings in a timely manner.   
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******We do not follow Jefferson County’s decisions on school closings.***** 
 

S.T.O.P.! Tipline 
The Safety Tipline - Online Prevention, or S.T.O.P! Tipline is designed for use as an “online” reporting/prevention tool. 
If students, parents or community members know of an unsafe situation in school (bullying, weapons, drugs or 
alcohol, etc..), they can anonymously pass on that information to school personnel by using the basic email format.  
A link to this Tipline can be found on the Anchorage School website and at the link below. 
 

​ S.T.O.P. Tipline 
 
​ What is it? This Tipline in no way replaces the face to face open communication and relationships built at our school. 

The S.T.O.P.! Tipline is just one more tool available for use by students or parents to communicate unsafe situations 
at school. One unique attribute of an “online” tipline is its availability. A student, parent or community member can 
submit information day or night. Also, some students may feel more comfortable utilizing an online format to report 
a situation instead of a face to face meeting with school officials. The main purpose of the Tipline is to add another 
layer of accessibility between student and trusted school personnel. This Tipline is not for immediate response. If 
anyone needs immediate assistance, they should dial 911. 

 

​ How does it work? Students, parents or community members click the “Tipline” link on the Anchorage School 
website and choose whether they want to submit a tip about 1.) bullying, 2.) violence or 3.) other risky behaviors (i.e. 
alcohol, drugs, self-harm, sexual abuse or theft, etc…). Next, they fill-in the check boxes and provide an explanation 
of the behavior and click submit. Anchorage administrators will investigate tips in a timely manner and take the 
appropriate next steps.  

 

Technology 
Technology resources will be used during the course of the year for instruction.  Our school is 1:1, meaning we have a 
Chromebook for every student in all grades for use during the school day. All students must have an Acceptable Use 
Policy acknowledgement on file.  This is included in the online registration process. The AUP and Code of Conduct 
apply to the use of all technology resources and misuse may result in suspended privileges. Additionally, chronic 
misuse of school-owned devices causing damage shall result in a fee to compensate for repair and/or replacement. 
 
As part of our middle school program, students are required to rent a Chromebook through the school. Purchased 
Chromebooks of former 8th graders may not be passed down to younger siblings. The ownership and rent-to-own 
options are being phased out but are still available to the graduating classes of 2026 and 2027.  
 
Personally owned computing devices, including phones, tablets, laptops, and others, are not permitted for use in APS 
classrooms. 

 

Visitors 
Anchorage Public School uses the enhanced visitor management system, Eyemetric TPASS, to better ensure the 
safety and security of our students, staff and visitors. All visitors are asked to buzz in at the front entrance monitor 
declaring their school business and displaying an ID. After signing in to the secure vestibule, the visitor’s picture will 
be taken and included on a visitor’s badge, in order that all badges will include the visitor’s picture, date and purpose 
of visit. (A picture will only be taken during a visitor’s initial visit/registration with the system.)  The system also 
automatically checks the visitor’s name and date of birth against a national database of registered sex offenders. At 
the end of the visit, the visitor may exit through the main entrance, sign out, and collect their ID.  This process is not 
only for safety reasons but also allows the school to be able to better monitor and track all visitors and their reasons 
for being in the building. We understand that it is a minor inconvenience, but appreciate the cooperation of our 
school community as the safety of the children and staff is well worth the effort. 
 
Visitors should only go to areas of the school that are specified when checking in at the front office. Student visitors 
(without parents) are typically discouraged at Anchorage School.   
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Safeguarding the well-being of all students, staff,  and visitors is a primary concern at Anchorage Public School, 
therefore a properly installed system of school security cameras monitor and ensure safety on school grounds.  
 

Volunteers 
Any adult seeking to volunteer in the school, chaperone field trips, lead student groups in Junior Achievement, Art 
Discovery, etc, must complete the volunteer approval process. This includes the completion of background checks,  
submitting a copy of a valid driver’s license or Social Security Card, and completion of a Confidentiality (FERPA) 
Agreement. When chaperoning a field trip, younger siblings should not attend.  
 

Wellness Plan 
Local School Wellness Policy (LSWP) requirements were established by the Child Nutrition and WIC Reauthorization 
Act of 2004, and further strengthened by the final ruling of the Healthy, Hunger-Free Kids Act (HHFKA) in August 
2016. It requires each local education agency (LEA) participating in the National School Lunch Program and/or School 
Breakfast Program to develop a local school district wellness policy that promotes the health of students and 
addresses the growing problem of childhood obesity. The APS Wellness Plan can be viewed on the school website 
and at the link below. 

APS Wellness Plan 
 
 
In response to this legislation, Anchorage School has formed a School Health & Wellness Committee, which is 
composed of  the Health and PE teacher, Director of Food Services, School Nurse, School Counselor, and parent 
representative.   This committee works to review and implement the School Wellness Plan, as well as address a wide 
range of health and wellness issues.   This includes setting goals for nutrition education and physical activity, 
recommending nutrition standards, and promoting student and staff wellness throughout the school.
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ACADEMICS 
 
Field Trips 
As stated in Board Policy 09.36, "All students enrolled in the Anchorage Independent School District (AISD) shall have 
the opportunity to participate in field trips. Typically, each grade level will annually participate in at least one (1) field 
trip outside of the Anchorage city limits prior to December break and at least one field trip outside of the Anchorage 
city limits after December break. Whenever a field trip is cancelled due to unforeseen circumstances, every effort 
shall be made to reschedule or arrange an alternate field trip for the affected grade(s) within the same school year." 
 

Field trips are considered instructional activities and the time spent on field trips is a part of a student’s regular 
attendance. When students are signed out by their parents for any part of the field trip, it is considered non-school 
time and documented as an absence. Every student is required to ride the bus and stay on the field trip until they 
return to school. All exceptions to this procedure must be approved by the principal 5 days prior to the field trip. 

 

Gifted & Talented Program 
The Anchorage Independent Board of Education believes that all children and youth should be provided with 
educational services that allow them to develop to their maximum potential. Gifted children and youth exist in all 
levels of society regardless of sex, race, socioeconomic background, ethnic origin, or disability. They should be 
identified by their outstanding intellectual, academic, creative, leadership and visual and performing arts abilities 
and be provided with educational experiences commensurate with these abilities. 
 

Primary Talent Pool (K-3rd) and Gifted & Talented (4th-8th) are a unique segment of our school’s population who, 
because of their abilities and/or capabilities for advanced achievement, may need educational opportunities 
different from those available through the regular school program to realize their potential.  To learn more about 
Gifted and Talented/Primary Talent Pool at APS review this brochure which gives an overview of the program 
including identification protocol and service delivery options.  

 

Grades 
Per Policy 08.221, grade reports shall be issued every six weeks. Formal report cards will be issued at the end of each 

12-week trimester, with midterm progress reports issued at the midpoint. Parents are encouraged to monitor 

student progress via Parent Portal (3 - 8) or contact their child’s teacher to remain well-informed about their child’s 

progress at school. Teachers will notify parents if a reason for concern arises between progress reports. 
 

Primary Teachers (K - 2) use a balanced approach to determine grades for each subject. Academic grades are based 

on standards and reflect what the student knows and is able to do. The reporting code in use is as follows: 

M - Meets:  The student is meeting this grade level expectation with minimal to no support.  
P - Progressing:  The student is progressing towards meeting this grade level expectation with moderate support; 
additional time and practice are needed. 
NI - Needs Improvement: The student needs significant support towards meeting this grade level expectation.  

 

Intermediate and Middle School teachers also use a balanced approach to determine grades for each content area. 
The grading scale in grades 3 - 8 is:  

A​ ​ 90-100 
B​ ​ 80-89 
C​ ​ 70-79 
Unsatisfactory​ 69 and below 
I ​ ​ Incomplete 
 

An Incomplete (I) must be converted by the end of the trimester or the grade will be a failing grade.  
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Report cards will use our school-wide behavior anchors, The Big Three, to communicate student behavior in the 
classroom: 

Make Smart Decisions 
Treat Others Right 
Maximize Your Potential 

 

Grade/Subject Acceleration 
Whole Grade Acceleration is the practice of assigning a student full-time to a higher grade level than is typical, given 

the student’s age, in order to meet the high-achieving or gifted student’s unique needs.  Whole grade acceleration is 

rare, and many factors are considered when evaluating whether a child is a good candidate.  

 
Subject-level acceleration is when a student is assigned content at a higher grade level to meet the needs of gifted or 
high-achieving students. Subject-level acceleration is utilized when whole-grade acceleration is not best suited for 
the child.  
 

Homework 
Homework is designed to support instructional goals and does one or more of the following: reinforces class 
instruction and skills; increases understanding and retention; or prepares for class discussion.   
Parents can expect homework at APS to meet the following criteria: 

●​ Is not used as punishment (example: homework cannot be assigned because of an individual or 
class-wide disobedience). 

●​ Does not introduce new concepts or skills. 
●​ Could include the completion of unfinished classwork in addition to the regularly scheduled homework. 
●​ Considers school-wide events and other subject area requirements, such as state testing, when assigned.  
●​ Is not to be completed during Recess.   
●​ Should be able to be completed by a student independently (with minimal assistance). 

 

Note:  If students are struggling to complete homework with minimal assistance or in a timely manner , please 
contact the teacher to set up a meeting or phone conference.  
 

Recommended Time for Homework 

Grade Level Homework Independent Reading Total Max 

Kindergarten 10 minutes 10 - 15 minutes 25 min 

1st Grade 10 minutes 10 - 15 minutes 25 min 

2nd Grade 10 minutes 15 - 20 minutes 30 min 

3rd Grade 30 minutes 15 - 20 minutes 50 min 

4th Grade 40 minutes 15 - 20 minutes 60 min 

5th Grade 50 minutes 15 - 20 minutes 70 min 

6th Grade 60 minutes 20 minutes 80 min 

7th Grade 60 minutes 20 minutes 80 min 

8th Grade 60 minutes 20 minutes 80 min 

 

Homework Help Clinic 
Homework Clinic is available Monday - Thursday after school in the Library from 3:00-4:00pm for students in grades 
1-8. A teacher is available to help students during this time. 
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Instructional Resources 
In accordance with KRS 160.345, all core and supplemental instructional resources are approved for adoption by the 
Superintendent who will work with school leaders, teachers, and parents to engage in a rigorous adoption process. 
All core instructional resources are furnished by the school for use during the school day and at home, should that be 
necessary.  Students should put his/her name on the inside cover of any book issued to them immediately upon 
receipt.  Students will be responsible for replacing lost or damaged books. Parents can review adopted instructional 
resources on the school website or at the link below: 

APS Approved Instructional Resources 
 

Math Pathways 
It is important for parents to understand the Math Pathway options that Anchorage School offers for our students.  It 
is important for parents to know that all of the Anchorage Middle School Math Pathways will prepare our students to 
be enrolled in college-readiness high-school programs in order to perform well on college-entrance assessments. 
Students following any of the Anchorage School mathematics pathways will be prepared to pursue degrees and 
eventual careers in any area.  
 

In order to be placed in a pathway that is above grade level, a student must demonstrate the needed prerequisite 
knowledge, as well as a strong drive to learn advanced mathematics topics in middle school.  Our overall program is 
focused on providing all students rigorous instruction and learning opportunities that will prepare them for high 
school. 
 

4th & 5th  Math Placement Pathways Middle School Math Pathways 

 

Multi-Tiered Systems of Support (MTSS)  
As a school APS is committed to providing high-quality instruction and support to all students.  MTSS (Multi-Tiered 
System of Supports), is a prevention model that utilizes a whole-child approach.  It is a framework that includes both 
academic and behavioral support that assists educators in utilizing information (data) to identify students in need of 
additional supports (behavioral and academic.)  A prevention model is utilized for early identification of students 
who need additional support and intervene quickly.  Many of the needs identified are met during Anchor Time.   

 

Universal Screeners are assessments that schools use to identify students meeting grade-level standards  
(expectations) and students in need of additional support, whether that be remedial or enrichment.   
At APS, we administer the MAP Growth (Measures of Academic Progress) assessment three times per year:  Fall, 
Winter, Spring. This data is used in conjunction with other pieces of information to identify and make decisions about 
students needing additional support.  
In addition to Universal Screeners, other diagnostic measures and observations are used when designing and  
modifying instruction for all learners.  These include but are not limited to KPREP, AIMSweb Plus, the Dyslexia 
Screener and classroom observations. 
 

A defining feature of a MTSS framework is its multi-tiered, layered approach. Instruction and intervention are  
organized into tiers, or levels of support.  ​  
Tier 1 - All students receive high-quality core instruction. 
Tier 2 - In addition to Tier 1, students identified as needing more support also receive small-group intervention  
and support.  The difference is increased time or frequency, smaller group size, or targeted focus of instruction.  
Tier 3 - In addition to Tiers 1 and 2 students receiving Tier 3 intervention receive the most intensive supports  
based on individual needs.  The difference is individual team-based problem-solving, increased time or frequency, 
smaller group size, and targeted focus of instruction. 
 

Every child’s growth is monitored daily at APS by the grade level teachers.  Additionally, a child who is Tier 2 or Tier 3 
in an academic area will be Progress Monitored using AIMSweb Plus.  That is, a child’s progress is monitored 
frequently to determine a rate of improvement as well as the effectiveness of a particular intervention.  
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The Student Teacher Assistance Team (STAT) is composed of school administrators, grade level teachers, and other 
support staff representing various instructional departments at APS.  They meet regularly to analyze student growth 
performance academically, socially, and behaviorally.  While the majority of intervention and enrichment decisions 
are made by students' grade level teachers in conjunction with interventionists/resource teachers, the STAT team 
continuously looks at school and students data to make overarching decisions or individual intervention decisions, as 
needed. 
 
Anchor Time 
Anchor Time is a dedicated block of time built into each student’s schedule Kindergarten through 8th grade.  Some 
students might be working toward grade level norms whereas others could be receiving enrichment, including those 
in Primary Talent Pool and Gifted/Talented.  Anchor Time is highly structured in that learning opportunities are 
designed for each child during this time by classroom teachers, Interventionist & Enrichment Resource teachers, and 
Essential Arts teachers.  Anchor Time is also flexible.  Students’ classroom performance, along with summative and 
formative assessment data, are used on an ongoing basis to determine needs.  As they grow and change, so too will 
the instruction they receive during Anchor Time.  At the Middle School Level, Anchor Time may include some level of 
student choice. 

 

Non-School Sponsored Clubs 
All approved clubs shall have access to the Community section of the School News to advertise their club meetings. 
Information needs to be restricted to the following: 
●​ Name of the club 
●​ What grade level students may join the club 
●​ The date, time and location of meeting 
●​ Name and phone number or email address, etc. of contact person for questions or more information. 
  
Approved clubs may not use resources from the school for their organizations, including but not limited to the use of 
copy machines, paper, etc. 
  
Distribution of all literature from the approved club will be assigned to a table in the front hallway of the school for a 
period of thirty (30) days. Approval will be based on school policy. 
  
Approved student religious clubs may accept students in grades 7 and 8 under their statutory rights and in grade 6 
with a parental letter giving permission for their child to belong to the group. School employees may not actively 
participate in club activities but are custodial monitors of the students to ensure the school policies are not violated 
and the school property not damaged. The activities must be student-led and non-school persons may not control or 
regularly attend club meetings. 
  
If any parent, staff member or community member has a concern regarding the content of a school-wide program, 
they may submit the concern, in writing, to the principal, no later than one week prior to the scheduled event in 
accordance to the harmful to minors complaint resolution process outlined in this handbook.  
The school-wide program may be suspended until final disposition has been made. However, individuals may be 
assigned other learning activities in lieu of those being challenged. 
 

Retention/Promotion Criteria 
Retention and Promotion is determined on the evaluation of the growth and development of the whole child by the 
parents, teacher and principal. The classroom teacher notifies the principal of any student who may need to be 
retained. The principal will convene a Child Study Team and assign a chair who will coordinate the team meetings 
and evaluate the evidence, such as test data, classroom work, special classes, tutors, etc. that has been submitted by 
the referring teacher to document the need for retention. 
 

●​ The committee makes a recommendation to retain the child if the evidence supports the decision. 
●​ The student’s parents and the principal will meet to discuss the recommendation and supporting evidence. 
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●​ The principal makes the final decision on retention or promotion.  
 

Students in grades 4 –8 must have a final passing grade in three of the four content areas (Math, English Language 
Arts, Science, Social Studies) to be promoted to the next grade level. Any student in danger of retention at the end of 
the second trimester will be brought to the attention of parents and the principal. 
 
Students who are retained may attend a summer program in content areas of need. Competency shall be 
demonstrated in the content areas in summer instruction for student placement the following year at the next grade 
level. 
  

Review of Challenged Instructional Materials 
Request for Review 
The review of instructional materials, including textbooks, supplementary materials, library books, audio-visual 
media, class content, and technology on the basis of citizen concerns will be conducted in response to a properly 
filed request. The form for such requests (Administrative Procedure 08.2322 AP.21) is available in appendix C of this 
handbook. The written request shall include a statement of reason for objection and a statement of desired action 
regarding the material.  In the event of a citizen complaint regarding instructional materials, freedom of information 
and professional responsibility shall be the guiding principles.  The use of challenged material may be restricted until 
final disposition has been made. However, individuals may be assigned other materials in lieu of those being 
challenged. 

 
Review Committee 
The Superintendent/designee shall establish a Review Committee, composed of the Principal, professional 
librarian(s), two (2) staff members whose subject area is affected, and two (2) parents. All committee members shall 
represent the school receiving the complaint. 
The following steps shall be taken by the Review Committee: 

1. Review the specific written complaint. 
2. Read and/or examine the materials in question. 
3.Determine general acceptance of the challenged materials in the community, other school systems and 
professional media. 
4. Discuss the complaint and merit of the challenged material; make a value judgment based on the materials as 
a whole, and not on parts taken out of context. 
5. Determine the merit of potential alternative instructional materials. 
6. Prepare a recommendation for disposition of the complaint. 
7. File a written decision with the Principal and send a copy to the Superintendent/designee. 

The Principal, shall inform the complainant in writing of the decision within ten (10) school days after receipt of the 
completed form. 
 

Student Assignment Procedure 
The goal of successful student classroom assignments is to create a diverse student group that is balanced in a 
variety of areas which impact the classroom learning environment, including but not limited to: gender, age, learning 
needs, learning styles, social needs, leadership abilities, etc.  Teachers will provide input in these areas to the school 
administrative staff for the next school year.  
 

The administrators create class rosters, revising them based on sending teacher feedback, until balanced.  Rosters 
then undergo review by receiving teachers, with adjustments made for balance. While sending and receiving teacher 
feedback is considered throughout the process, administrators make final placement decisions.  
 

Parental input may provide information regarding their child’s learning needs, social needs, learning styles, etc. 
Parent requests for placement in specific classrooms will not be considered. 
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School Tour Procedure 
Upon request, school tours are given to people considering moving into the district. A tour is allowed during the 
school day only if the family’s realtor sets the tour appointment and accompanies the family on the tour. Classroom 
observations are not allowed and teaching is never interrupted for these tours. To set up a tour, please email the 
school counselor.  
 

Social and Emotional Learning 
Anchorage Public School implements the Core Essentials program in grades K-5 and the Character Strong program in 
grades 6-8.  Both curriculums focus on a monthly value word and definition and involve everyone in the school.  
  
Core Essentials (K-5) 
The elementary Core program includes an engaging weekly lesson about the character value of the month.  In the 
first week of each month, students are encouraged to SAY IT (“it” refers to the Big Idea of the month), in the second, 
to KNOW IT, in the third week to SEE IT, and in the fourth week, to BE IT. 
  
Character Strong (6-8)  
The middle school Character Strong program is focused on well-being, belonging, and engagement.     
We encourage parents to be on the lookout for monthly information in our school news about the value of the 
month and to engage their children in conversations and activities to support their in-school learning.   

 
STEM LAB 
All elementary students, grades Kindergarten - 5th grade, may attend STEM (Science Technology Engineering  
Mathematics) 1-2 days a month, based on the teacher’s classroom schedule.  Students will use the Engineering 
Design Process to complete challenges. Emphasis is placed on students using problem-solving skills and cooperatively 
working as a team. Teachers are expected to accompany the students to STEM and stay with them to provide an 
extra layer of support for student supervision. Co-teaching and working with the STEM Coach will provide continuity 
for science classes and also provide teachers with a toolbox of activities and ideas to use in their science classrooms. 
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CODE OF CONDUCT 
 

Purpose 
The central purpose of the school system is to educate each student while holding them accountable to the 
standards of this Code in a fair manner.  Compliance with these standards is necessary to provide: 
●​ Orderly operation of our school; 
●​ A safe environment for students, employees and visitors; 
●​ Opportunities for students to achieve at a high academic level in a productive learning environment; 
●​ Assistance for students at risk of failure or of engaging in disruptive behavior; 
●​ Regular attendance of students; 
●​ Protection of property. 
 

This Code applies to all students in the Anchorage Independent School system, while in school, anywhere on the 
school campus, and while participating in or attending school-sponsored trips and activities.  The 
superintendent/designee is responsible for the implementation of this Code within his/her school or at events 
sponsored by his/her school. Students not on district provided transportation en route to or from school are not 
under the code of conduct. Teachers and other instructional personnel are responsible for administering this Code in 
the classroom, halls, and any other assigned locations.  All school employees shall administer the Code in a uniform 
and fair manner without partiality or discrimination.  In this regard, the Board pledges its full support to all school 
employees responsible for implementing this Code. 
 

Every student, parent, and school staff member receives a web link to this Code and receives instructions on how to 
use it.  A print copy of this Code is available to students, parents and school staff upon request.  The Code shall be 
included in all student handbooks distributed at school.  In your handbook is an “Appendix” which includes 
definitions and selected Kentucky Revised Statutes related to our Code.  Please be advised, this Code may be 
updated during the school year due to changes in the law, after it has been distributed.  *Staff may use reasonable 
judgment on how to apply the Code, but the Code will be enforced equitably. 
 

This Code was developed by parents, teachers and administrators and adopted by the Anchorage Public School 
Council and by the Anchorage Independent Board of Education.  It establishes minimum behavior standards.  
Recognizing that the school, grade or class may require special provisions, administrators and teachers have full 
authority to make rules to enforce these standards in keeping with their areas of responsibility.   
 

*Anchorage Independent School District does not discriminate on the basis of age, color, disability, parental status, 
marital status, race, national origin, religion, sex (including sexual orientation or gender identity)  or veteran status in 
the programs, activities and services it provides, as required by law. 
 

Roles & Responsibilities 
The Teacher’s Role in Discipline 
Teachers are expected to handle their own discipline problems as much as possible. To maintain a proper educational 
atmosphere, the teacher may: 
●​ give student a nonverbal or verbal correction 
●​ require a student-teacher conference 
●​ place student in an alternate setting within the classroom 
●​ refer student to the counselor 
●​ notify parents for help 
●​ assign student detention lunch or after school 
●​ assign constructive assignments/tasks during or outside school 
If inappropriate behavior continues after the interventions, the student will be sent to the principal for further 
action.  Teachers shall refer any student to the principal/designee for further action when the student’s behavior 
constitutes a safety concern,causes  significant disruption to the learning process, undermines the teacher’s capacity 
to maintain authority, a legal violation and/or any other report as required by law 
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The Counselor’s Role in Discipline 
A significant number of behavioral problems are actually guidance issues.  The school counselor is utilized by both 
the teacher and principal to seek positive resolution to difficulties being experienced by a student.  The school 
counselor shall refer any student reports to the principal/designee for further action when the student report 
involves an offense that may warrant suspension or expulsion of a student, any felony offense, or a report that may 
be required by law, including reports to law enforcement.   

 

The Principal’s Role in Discipline 
This code provides general guidance for the principal and assistant principal as well as all school parties; however, 
each individual circumstance is unique and often requires principal discretion when administering related 
consequences.  Principals may exercise reasonable discretion beyond the parameters of this policy -- as should 
teachers -- in dealing with each situation within its own context. The principal will notify parents when he/she meets 
with a child to discuss a behavior issue. 

 

The Parent’s Role in Discipline 
Parents should acquaint themselves with the Code of Conduct and review the code with their child/children.  Parents 
should adhere to the appropriate guidelines and support their child as well as the school and faculty. Parents 
modeling the behavior they expect of their children is the most effective form of teaching expected behavior. 
 

The Student’s Role in Discipline 
Students are expected to read and/or be familiar with the Code of Conduct which they should follow.  Students will 
assume responsibility for their own actions and are expected to show respect for school personnel, other students, 

the personal property of others, and the school buildings and grounds. 
 

Conduct Towards Staff and Students 
No person shall direct speech or conduct toward a teacher, administrator or other school staff functioning as a board 
employee, when the person knows or should know that such will disrupt or interfere with normal school activities or 
undermine the good order and discipline of the school. No person shall bully, harass or abuse any student, school 
employee or visitor to the school. 
 

Student Conduct 
Students shall abide by the laws of our state and nation and exercise self-control as required by the particular 
situation and school rules, or be subject to removal from the classroom setting or denied participation in 
extracurricular activities or field trips. 
 

Examples of prohibited behaviors include, but are not limited to: 
 

1.​ Disruption of School, Including Fighting and Physical Assault 
 

2.​ Possession/Use/Distribution of a Weapon or an Object Resembling a Weapon 
Any object may be removed from students when a teacher has reason to believe that it may be used in an 
unauthorized manner to cause harm to person or property. 
 

Administrators retain full authority to determine what constitutes a weapon for school disciplinary purposes 
especially when evaluating potential danger and may consider the intent of the student. 
 

3.​Use/Possession/Distribution of Alcohol, Drugs, Controlled Substances, Drug Paraphernalia, Volatile 
Substances and/or Unauthorized Prescription or Over-the-Counter Medications 

A student may be considered to have “used” these substances when one or more of the following indicators are 
noted: vomiting, staggering, odor, incoherence/disorientation, slurred speech, dilated pupils, and/or other physical 
evidence.  Please see Appendix A for definitions of “Controlled Substance, Drug Paraphernalia and Volatile 
Substance.”                                                                                                                                                                                                            
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Toward the goal of maintaining a drug and alcohol-free environment, while acknowledging that drug and alcohol 
dependency is an illness that requires assistance and treatment, the Board fully supports the provision of instruction 
in the areas of substance abuse prevention and intervention. 
 

4.​ Use or Possession of Tobacco Products/Alternative Nicotine or Vapor Products 
Students shall not be permitted to use or possess any tobacco product, alternative nicotine product, or vapor 
product as defined in KRS 438.305 on or in all Board property at all times, including any vehicle, owned, operated, 
leased, or contracted for use by the Board and while attending or participating in any school-related student trip or 
student activity. 
Adequate notice shall be provided to students, parents and guardians, school employees, and the general public. 
 

In addition to disciplinary consequences, violators will be given information about the health risks of tobacco use and 
assistance if they decide to quit using tobacco products. 
 

5.​ Theft and Abuse of School Property or the Property of Others 
 

6.​ Harassment/Bullying/Cyberbullying/Intimidation 
ANTI-BULLYING POLICY – Anchorage Public School prohibits acts of harassment, intimidation or bullying.   
Kentucky has relevant laws against harassment, bullying, cyberbullying and harassing communications.  These laws 
provide the basis for the definitions of harassment and cyberbullying set forth in this code of conduct.  Please see 
Appendix A for a definition of each. 
 

In the event that harassment, bullying and/or intimidation is determined to exist, following investigation and due 
process, the offending student(s) will be disciplined in accordance with the Code, including without limitation, 
referral to local officials for legal action where appropriate.  Additionally, the school shall consider the 
appropriateness of a variety of intervention strategies and then implement appropriate intervention strategies for 
the offending student(s) in an attempt to prevent future harassing conduct.  The school shall also consider the 
appropriateness of and necessity for a variety of counseling options for the complainant and the respondent. 
 

Responsibility of Bystanders 
Anchorage Public School prohibits both active and passive support for acts of harassment, intimidation or bullying. 
The staff should encourage students to walk away from these acts when they see them, and report them to the 
designated authority. 
 

Harassment/Bullying/Cyberbullying/Intimidation Reporting and Investigation Procedure: 
A student who feels aggrieved or reports when others are being harassed, bullied or intimidated may make a written 
complaint to the building principal or other office administrator. Students wishing to report bullying or other 
violations of the Code may also report it to a classroom teacher, who shall take appropriate action as defined by the 
code. The teacher shall refer the report to the principal/designee for further action when the report involves an 
offense that may warrant suspension or expulsion of a student, any felony offense, or a report that may be required 
by law, including reports to law enforcement. All other members of the school community, including students, 
parents, volunteers, and visitors, are encouraged to report any act that may be a violation of this policy as well.  
Reports may be made anonymously, but formal disciplinary action may not be based solely on the basis of an 
anonymous report.   
 

Employees and other students shall not retaliate against a student because s/he reports a bullying or other violation 
of the code or assists or participates in any investigation, proceeding, or hearing regarding the violation. The 
superintendent/designee shall take measures needed to protect students from such retaliation. 
Please see Policy 09.42811 and 9.422 and Administrative Procedure 09.42811 AP.2 contained in Appendix B of this 
handbook for further details regarding prohibited conduct and for guidelines and a form related to the reporting and 
investigation of sexual or other unlawful harassment. 
 

Consequences and Remedial Measures for Harassment, Intimidation, Bullying and Cyberbullying  
The consequences and remedial measures shall be designed to: correct the problem behavior; prevent another 
occurrence of the behavior; and protect the complainant of the act. 
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Factors for Determining Consequences and Remedial Measures 
• Age, development, and maturity levels of the parties involved 
• Degree of harm 
• Surrounding circumstances 
• Nature and severity of the behavior(s) 
• Incidences of past or continuing pattern(s) of behavior 
• Relationship between the parties involved 
• Context in which the alleged incident(s) occurred 

 

Consequences may include, but are not limited to: 
• Temporary removal from the classroom 
• Loss of privileges 
• Classroom or administrative detention 
• Referral to disciplinarian 
• In-school suspension 
• Out-of-school suspension, expulsion or termination - In instances involving out-of-school suspension  
  and/or expulsion, a student shall be entitled to the appeal process set forth in the student conduct section of  this 
code of conduct. 

• Legal action 
 

Personal and environmental remedial measures may include, but are not limited to: 
Personal 

• Framing the aggressive behavior as a failed attempt to solve a real problem or reach a goal. The adult  
   assists the misbehaving student to find a better way to solve the problem or meet the goal. 
• Restitution and restoration 
• Transformative conferencing/Restorative Justice/peer mediation, etc. 
• Peer support group 
• Corrective instruction or other relevant learning or service experience 
• Supportive discipline to increase accountability for the bullying offense 
• Behavioral management plan, with benchmarks that are closely monitored 
• Student counseling 
• Parent conferences 
• Student treatment/therapy 
 

Environmental (Classroom, School Building, or School District) 
• Set a time, place, and person to help the bully reflect on the offending behavior, maintaining an  
   emotionally-neutral and strength-based approach 
• School and community surveys or other strategies for determining the conditions contributing to  
   harassment, intimidation, or bullying 
• Modifications of schedules 
• Adjustments in hallway traffic 
• Modifications in student routes or patterns traveling to and from school 
• Targeted use of monitors (e.g., hallway, cafeteria, etc.) 
• General professional development programs for all staff  
• Professional development plans for involved staff 
• Parent conferences 
• Referral to family counseling 
• Involvement of community-based organizations 
• Development of a general bullying response plan 
• Peer support groups 
• Law enforcement involvement (e.g., police officer, juvenile officer) 

 

Harassment, Intimidation, Bullying and Cyberbullying Resources 

 
Updated July 2025 

37 



 

The following webpages can provide resources to parents, students, school teachers and staff, administrators, and 
the general public on recognizing bullying behaviors; providing strategies for preventing and intervening in bullying 
situations, and counseling for the offenders; and supporting and protecting the victims of bullying.  
 

stopbullying.gov ​
 

              Kentucky Center for School Safety ​
 

Pacer’s National Bullying Prevention Center 
  ​  

7.​ Sexual Harassment/Discrimination 
The present state of the law suggests that sexual harassment is based upon the views and reaction of the person to 
whom or about whom the conduct is directed, not those of the person who is accused of sexual harassment.  That 
the offending party did not intend to commit sexual harassment or did not believe that he or she was harassing the 
other person may be no excuse for offensive or illegal conduct.  Please see Appendix A for a definition of “sexual 
harassment.” 
 

A non-exhaustive list of examples of conduct that constitutes sexual harassment and/or discrimination includes:   
 

●​ Comments, slurs, innuendoes, cartoons, pictures, magazines, written or photographic material, pranks, epithets,  
threats, derogatory remarks, offensive jokes, teasing and other conduct of a physical or verbal nature on the 
basis of the above classifications 

●​ Instances involving sexual violence 
●​ Use of the Internet, voice-mail, email and other forms of telecommunication, computers, printers, photocopiers,  

telefaxes and other technological equipment to view, download, or communicate offensive, obscene or other 
salacious material 

●​ Destroying or damaging an individual's property based on the basis of the above classifications 
●​ Seeking to involve individuals with disabilities in antisocial, dangerous or criminal activity where they, because of 

a disability, are unable to comprehend fully or consent to the activity 
 

Sexual Harassment/Discrimination Reporting and Investigation Procedure: 
Students or parents who believe they or any other student, employee, or visitor is being or has been subjected to 
harassment/discrimination shall, as soon as reasonably practicable, report the incident to the principal. In the event 
the individual responsible for the alleged harassment is the principal, the complainant shall report the incident to the 
superintendent who, in turn, shall notify the Chair of the Anchorage Board of Education. In the event the individual 
responsible for the alleged harassment is the superintendent, students shall report the incident(s) to the Title IX 
coordinator/program coordinator who, in turn, shall notify the Chair of the Anchorage Board of Education. The Chair 
of the Anchorage Board of Education shall name a designee under these guidelines who may take interim measures 
to protect complainants during investigation. 
 

Reports may be made anonymously, but formal disciplinary action may not be based solely on the basis of an 
anonymous report.  All school employees are required to report alleged violations of Policy 09.42811 to the principal 
or the principal’s designee. All other members of the school community, including students, parents, volunteers, and 
visitors, are encouraged to report any act that may be a violation of this policy.   
 

Please see Policy 09.42811 and Administrative Procedure 09.42811 AP.2 contained in Appendix B of this handbook 
for further details regarding prohibited conduct and for guidelines and a form related to the reporting and 
investigation of sexual or other unlawful harassment.  Please see Appendix A for related definitions. 
 

8.  Terroristic Threatening 
Terroristic Threatening in the second degree is defined in state law (KRS 508.078) 
Terroristic Threatening in the second degree includes, other than as provided in KRS 508.075, when a person, 
including a student, intentionally: 
 

 
Updated July 2025 

38 

http://stopbullying.gov
https://kycss.org/school-safety-issues/bullying/
https://www.pacer.org/bullying/


 

(1)​ With respect to a school function, threatens to commit any act likely to result in death or serious physical 
injury to any student group, teacher, volunteer worker, or employee of a public or private elementary or 
secondary school, vocational school, or institution of postsecondary education, or to any other person 
reasonably expected to lawfully be on school property or at a school-sanctioned activity, if the threat is 
related to their employment by a school, or work or attendance at school, or a school function. A threat 
directed at a person or persons or at a school does not need to identify a specific person or persons or school 
in order for a violation of this section to occur; 

(2)​ Makes false statements by any means, including by electronic communication, for the purpose of: 
1. Causing evacuation of a school building, school property, or school-sanctioned activity; 
2. Causing cancellation of school classes or school-sanctioned activity; or 
3. Creating fear of serious bodily harm among students, parents, or school personnel 

 

Such threats to our students and school staff are totally unacceptable and will not be tolerated.  As a result, the 
purpose of this section is to notify all parents and guardians that school district officials (in coordination with 
responding law enforcement agencies) will pursue immediate legal charges for felony terroristic threatening in the 
second degree, to the absolute fullest extent of the law, against anyone who makes such threats, including 
students.  Moreover, we will advocate to our highest ability that the prosecution of these individuals be swift and 
their punishment be severe. 
Our approach to eliminating terroristic threats in our school and district is strong and unwavering, and as a result, it 
is imperative that you discuss this critically important matter with your student.   Please do your part to ensure that 
your student never becomes a party to such an offense by educating him/her on the seriousness of its 
consequences.   
 

We also encourage and ask parents, students and community members to make a report if they have information 
about an unsafe situation.  To encourage that communication Anchorage School subscribes to the S.T.O.P.! Tipline 
which is an online reporting/prevention tool.    This S.T.O.P.! Tipline in no way replaces the face to face open 
communication and relationships built at our school.  The S.T.O.P.! Tipline is just one more tool available for use by 
students or parents to communicate unsafe situations at school.  One unique attribute of an “online” tipline is its 
availability.  A student, parent or community member can submit information day or night.  Also, some students may 
feel more comfortable utilizing an on-line format to report a situation instead of a face to face meeting with school 
officials.  The main purpose of the tipline is to add another layer of accessibility between student and trusted school 
personnel.  This tip line is not for immediate response. If anyone needs immediate assistance, they should dial 911. 
 

How does it work? Students, parents or community members click the “Tipline” link on the Anchorage School 
website and choose whether they want to submit a tip about 1.) bullying, 2) violence or 3) other risky behaviors (i.e. 
alcohol, drugs, self-harm, sexual abuse or theft, etc…)  Next, they fill-in the check boxes and provide an explanation 
of the behavior and click submit. Anchorage administrators will investigate tips in a timely manner and take the 
appropriate next steps.  
 

9.  Defiance of Authority/Refusal to Follow Directives/Disruptive Behavior/Disturbing 
Class/Forgery/Fraud 
Students shall work cooperatively and productively with each other and with school personnel in a manner that is 
consistent with standards of respect and courtesy and that does not detract from a safe and orderly learning 
environment.  
 

Examples of prohibited behaviors that would detract from a safe and orderly learning environment include, but are 
not limited to: 
●​ Making abusive and harassing verbal or written statements regarding race, gender, disability, religion, sexual 

identity or nationality 
●​ Use of profanity 
●​ Lying 
●​ Ignoring or breaking rules and procedures established to maintain order 
●​ Academic dishonesty 
●​ Otherwise behaving in a manner that is disrespectful of others 
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●​ Disrespect/insubordination 
●​ Defiance of authority/refusal to follow directions 

 

Each classroom and/or team will have a distinct set of classroom guidelines and expectations for students. 
 

 
10.  Inappropriate Use of Technology Resources/Violation of Technology Acceptable Use Policy 
Technology resources are to be used for educational purposes and students are expected to comply with the 
provisions of the Acceptable Use Policy which all learners must sign before access is authorized. The AUP (policy 
08.2323) may be found using the Policies and Administrative Procedures link located on the School Board section of 
the APS website. This policy helps the parents understand the dangers of improper usage, exposure to unnecessary 
content, but most importantly helps the parents know that acceptable use is as important to the school as it is to the 
parents. All computer use at school by students shall be guided by classroom expectations and proper digital 
citizenship. 
 

Student Guidelines for the Acceptable Use Of Technology: 
The Anchorage Board of Education supports the use of technology resources as instructional tools and expects every 
student to demonstrate academic honesty and appropriate digital citizenship when using those resources.  The 
superintendent shall implement procedures for each family’s right to decide whether or not to allow their child to 
have access.  Access is a privilege, not a right. Repeat misuse of Chromebooks leading to damage may result in 
monetary restitution. 
 

Students are responsible for appropriate behavior and academic honesty when using technology resources. 
Therefore, general school rules for behavior apply.  Access to technology is offered to students who agree to act in a 
considerate and responsible manner.  Parent permission is required before access is allowed.  Based upon the 
Acceptable Use Guidelines, school administrators will deem what is inappropriate use and their decisions are final. 
The administration and staff may revoke or suspend user access to technology resources when these terms are 
violated. 
 

The following are never allowed: 
●​ Using school technology resources in ways which do not support classroom-related educational objectives 
●​ Using technology resources in ways which fail to demonstrate academic honesty 
●​ Misusing technology resources (when witnessed, misuse must be reported) 
●​ Networking on social sites (unless for classroom-sponsored, staff-moderated, school-supported resources and 

activities) 
●​ Downloading, transferring, installing, or altering software or configurations without teacher permission 
●​ Altering hardware configurations without permission 
●​ Accessing someone else’s account, files, or folders (with the exception of shared files needed for collaborative 

classroom projects) 
●​ Placing information on the Internet which could be used to identify you or others 
●​ Sharing your password with anyone other than teachers, administrators, or parents/guardians 
●​ Sharing your account 
●​ Using technology resources to harass or discriminate 
●​ Corresponding electronically in ways which are not polite and fail to demonstrate good digital citizenship 
●​ Emailing, messaging, or commenting about non-school related work 
●​ Using cell phones or other electronic devices to capture or transmit audio, video, or photos of students, 

classwork, testing, or instructional materials without teacher permission 
(An exception may be made for events considered to be in the public arena, ex. sporting events, where the 
activity does not materially disrupt the event or prevent others from observing the event, or otherwise violate 
legal rights. School events for students, activities sponsored by student clubs, and activities during the school day 
that are not open to the public are not considered to be in the public arena.) 

●​ Using vulgar, obscene, or suggestive language in electronic correspondence 
●​ Anonymizing or redirecting Internet or digital resources  
●​ Accessing non-school provided email accounts via school technology 
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●​ Participating in commercial activities, promoting products, political lobbying, or illegal activities or their 
promotion 
 

Disciplinary Measures 
Students at different ages and grade levels are expected to assume varying degrees of responsibility for their 
actions. Therefore, a variety of disciplinary measures have been developed to reflect levels of maturity and 
self-discipline. The following list outlines the range of behavior management options (disciplinary measures) that 
may be used by school personnel to address code violations, including violations of federal, state or local laws, both 
initially and upon repeat violations.  The list of behavior management options is for the elementary and middle 
school grades.   
 

When determining responses to misconduct, administrators will consider other factors such as age, developmental 
level, and disability. 
 
Behavior Management Options 
References:  KR 158.150; KRS 158.153; KRS 158.154; KRS 161.190; USC 1400; 707 KAR 1:280-1:380 
●​ Parent Conference 

●​ Loss of Lunchroom and/or Technology Privileges 

●​ After/Before School Detention 

●​ In-School Suspension 

●​ Removal from Extra-Curricular Activities 

●​ Removal from Field Trips/Class Trips 

●​ Short-Term Suspension from School (1-3 days) 
●​ Long-Term Suspension from School (4-10 days) 
●​ Referral to Law Enforcement and/or Other Agency 

●​ Initiate Expulsion Procedures 
 

Suspension 
Projects or homework assigned prior to suspension shall be accepted for credit. Students shall be responsible for 
submitting assignments due during the time of the suspension.  Long-term projects assigned during the suspension 
and due at a later date shall be accepted.  Work assigned and due during suspension shall not be accepted. 
 

Students serving a short-term or long-term out of school suspension shall not be eligible to attend field trips or 
participate in extracurricular activities from the time the suspension is assigned by an administrator until the 
morning of the return to school after the full suspension has been served.   
 

Appeals & Due Process 
In matters of discipline resulting in suspension or expulsion, the student who has allegedly committed a breach of 
rules is entitled to due process.  In general, due process includes: 

1.​ Being informed of charges and evidence 
2.​ Being given the opportunity to present one's case 
3.​ Having the right of appeal 

Appeals may be made in writing through the administrative channels. Written appeals will receive a written 
response.  The sequence of appeal begins with the principal.  The next step is with the superintendent with a final 
resolution through the Board of Education. You may contact the principal, but there is no appeals process for 
behavior issues that result in disciplinary action that does not constitute suspension or expulsion. 
 

Suspension/Expulsion Procedures for Students with Disabilities 
Special consideration should be given when dealing with disciplinary problems of students with disabilities. 
Frequently, these students' disciplinary problems are due to their disabilities. 
 

Our Exceptional Child Educator teachers are trained to manage discipline and behavior with many special techniques. 
The principals are encouraged to be supportive and active in those efforts. If the procedures are well defined and 
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implemented consistently, most severe problems may be avoided. Students may learn appropriate school behavior 
and proper social skills. 
 

If further consequences are needed for inappropriate behavior, then the principal and assistant principal will use 
procedures that are implemented with regular program students. 
 

Suspension may be used with students with disabilities, especially if it is a part of a well-defined management 
program. Prior to a student with disabilities accumulating ten days of suspension, an Admission and Release 
Committee (ARC) shall meet to discuss the student’s behavior problems. The ARC will initiate a functional behavioral 
assessment and behavioral intervention plan. As soon as practicable after developing the functional assessment, the 
ARC will convene to address behavior and shall implement those interventions. The appropriateness and correct 
implementation of the Individual Education Plan (IEP) will be determined in an ARC meeting. A review by the ARC 
and other qualified personnel shall be conducted regarding the relationship between the student’s disability and the 
behavior subject to the disciplinary action. 
 

The ARC will determine if the behavior is a manifestation of the disability. If the ARC determines that the behavior is 
a manifestation of the student’s disability, the student shall not be subject to further suspension or expulsion for the 
incident that was the subject of the manifestation determination. If the ARC determines that the behavior is not a 
manifestation of the disability, the relevant disciplinary procedures applicable to all students may be applied to the 
student in the same manner in which they would be applied to students without disabilities.  
 

Expulsion is rarely, except in extreme cases, used with students with disabilities. If recommended, all ARC procedures 
must be followed, and it must be clearly documented that the behavior problem was not related to the student’s 
disability.  Furthermore, even if a student with a disability is expelled, education services will continue. 
 

Grievance Process 
Any student who wishes to express an educational concern or grievance shall observe the following order of appeal: 

1.​ From Student to Teacher 
2.​ From Teacher to Principal 
3.​ School Council, if appropriate 
4.​ From Principal to Superintendent 
5.​ From Superintendent to Board 

 

The order of appeal shall not be construed to mean that students are not free to confer with the superintendent or 
board whenever they so wish. However, if the grievance concerns discipline of an individual student, the board may, 
on a case-by-case basis, determine if it will hear the grievance based on whether the facts presented in the written 
grievance fall within its discretion or authority. If there is a question as to whether the grievance is within the board’s 
discretion or authority, the board will consult with legal counsel. 
 

Please see Administrative Procedure 09.4281 AP.1 (Grievance Procedures) details regarding filing a grievance and 
related procedures in Related School Board Policies and Procedures at the end of this section. 
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Definition of Terms 
Bullying -- Any unwanted verbal, physical, or social behavior among students that involves a real or perceived power 
imbalance and is repeated or has the potential to be repeated: ​
     1. That occurs on school premises, on school-sponsored transportation, or at a school-sponsored event; or ​
     2. That disrupts the education process. ​
This definition shall not be interpreted to prohibit civil exchange of opinions or debate or cultural practices protected 
under the state or federal Constitution where the opinion expressed does not otherwise materially or substantially 
disrupt the education process. 
 

Complainant – Any student or parent of a student, making a complaint in writing alleging harassment on the basis of 
sex as determined in Title IX of the Education Amendments of 1972, or any student or parent of a student making a 
complaint in writing alleging intimidation or bullying. 
 

Complaint – An oral or written claim by a student, or a parent of a student on behalf of a student, that the student 
has been unfairly or inequitably treated as a result of sexual discrimination, intimidation or harassment. 
 

Controlled Substance – Defined in federal regulation and includes such drugs as marijuana, narcotics, steroids, 
hallucinogens, and illegal stimulants or depressants. 
 

Coordinator – The person designated to serve as coordinator of Title IX for the Anchorage Independent School 
District as hearing officer for appeals made from decisions rendered by the principal. 

 

Cyberbullying –  Occurs when, with intent to intimidate, harass, annoy, or alarm another person, a student 
communicates with or about another school student, anonymously or otherwise, by telephone, the Internet, 
telegraph, mail, or any other form of electronic or written communication in a manner which a reasonable person 
under the circumstances should know would cause the other student to suffer fear of physical harm, intimidation, 
humiliation, or embarrassment and which serves no purpose of legitimate communication.  This includes, but is not 
limited to, conduct reasonably perceived as being motivated either by any actual or perceived characteristic, such as 
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and expression; or a mental, 
physical, or sensory disability or impairment; or by any other distinguishing characteristic.  Examples of cyberbullying 
include posting sensitive, private information about another person, pretending to be someone else, pretending to 
be someone else in order to make that person look bad, and intentionally excluding someone from an online group 
while at school. 

 

Drug Paraphernalia – All equipment, products and materials of any kind which are used, intended for use, or 
designed for use in planting, propagating, cultivating, growing, harvesting, manufacturing, compounding, converting, 
producing, processing, preparing, testing, analyzing, packaging, repackaging, storing, containing, concealing, 
injecting, ingesting, inhaling, or otherwise introducing into the human body a controlled substance. 
 

Harassment – In addition to sexual harassment, similarly, other unlawful harassment is any physical, verbal, or visual 
conduct based upon any other impermissible classification including race, color, national origin, age, religion, sex 
(including sexual orientation or gender identity), marital status disability, or veteran status which has the purpose or 
effect of unreasonably interfering with an individual’s work or educational performance or environment. Harassment 
of this type, as well as sexual harassment, unreasonably creates an intimidating, hostile and offensive work and 
educational environment and may detract from a student’s educational experience, such that a victim-student is 
effectively denied equal access to the school’s resources and opportunities. 
 

Parent – Any natural parent, a legal guardian or custodian of a student legally enrolled in the Anchorage Independent 
School District. 
 

Sexual Harassment – Unwelcome sexual advances, requests for sexual favors and other physical, verbal or visual 
conduct based upon sex may constitute sexual harassment, a form of illegal sex discrimination prohibited under state 
and federal law. This conduct is unlawful when (1) submission to the conduct is an explicit or implicit term of a 
student’s education, or (2) submission to the conduct is used as the basis for decisions implicating a student’s 
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education, or (3) the conduct has the purpose or effect of unreasonably interfering with a student’s educational 
performance.   
 

Student – Any individual legally enrolled in the Anchorage Independent School District. 
 

Volatile Substance – Any glue, cement, paint or other substance containing a solvent or chemical having the 
property of releasing toxic vapors or fumes which when inhaled may cause a condition of intoxication, inebriation, 
stupefaction, dulling of the brain or nervous system, or distortion or disturbance of the auditory, visual or mental 
process. 

 
In support of the Anchorage School’s community efforts to launch lifelong learning and prepare successful, 

independent learners for a global community, Anchorage offers a variety of extracurricular programs. 

Extracurricular offerings include athletics and academic enrichment opportunities.  The goal is to afford interested 

and committed students the opportunity to improve individual skills while contributing to a group endeavor. By 

promoting a “strive-to-improve-your-personal-best” philosophy, the extracurricular experience seeks to develop a 

cooperative spirit of team camaraderie that rewards effort and encourages achievement. 
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EXTRACURRICULAR PROGRAMS  
  

In support of the Anchorage School’s community efforts to launch lifelong learning and prepare successful, 

independent learners for a global community, Anchorage offers a variety of extracurricular programs. Extracurricular 

offerings include athletics and academic enrichment opportunities.  The goal is to afford interested and committed 

students the opportunity to improve individual skills while contributing to a group endeavor. By promoting a 

“strive-to-improve-your-personal-best” philosophy, the extracurricular experience seeks to develop a cooperative 

spirit of team camaraderie that rewards effort and encourages achievement. 

  

Athletic Programs 
The Anchorage Public School Athletic Program (APSAP) offers a range of athletic opportunities for students during 
the three seasons of the school year, including: Co-Ed Cross Country – Co-Ed Soccer – Girls’ Field Hockey – Girls’ and 
Boys’ Basketball – Cheerleading – Co-Ed Track and Field – Girls’ Lacrosse – Girls’ Volleyball. Please contact the 
Superintendent  or Athletic Director with any APSAP related questions.  A copy of the Athletics Handbook is linked 
below. 

APS Athletics Handbook 
 

Philosophy 
The purpose of the Anchorage Public School Athletic Program is to provide opportunities for students to: 
●    Participate on a team in order to learn the values of team building, working together and playing  
       together. 
●    Learn about good sportsmanship, equity, effort, valuing others, enthusiasm and spirit of fair play. 
●    Belong to a school team and a team sport. 
●    Value the skills and abilities of others on their team. 
●    Understand the value athletics may add to their lives. 
●    Create a healthy identity, which includes exercise through athletics. 
 

Expectations & Participation Standards 
Sports Physicals & Health Records 
All participating athletes MUST have a KHSAA sports physical on file and all other medical records, including 
immunizations, must be up-to-date and on file in the school health records prior to participating in any 
extracurricular athletic program. The Board approved KHSAA form is available at your doctor’s office, the school 
office and at the following link on our website: https://ky50000749.schoolwires.net/Page/131. Sports physicals are 
valid for one year from DATE OF EXAMINATION.  
 

Grades & Attendance 
Students may participate on an APSAP team if they have a grade point average of at least 2.0, no failing grades in any 
subject, and nothing less than a Satisfactory conduct grade in any subject. The Athletic Director will pull grades from 
Infinite Campus weekly. If a student does not meet the eligibility requirements, the coach(es) and parents will be 
notified by the Athletic Director on Mondays. The period of ineligibility to participate in practices and games is one 
week from the notification (Tuesday-Monday). After the ineligibility period has expired, a student may be reinstated 
to the team if the grade/conduct marks are raised to passing/satisfactory levels. Eligibility determinations are made 
weekly. 

  
On the school day of an extracurricular activity, a student is required to be in attendance at school for a minimum of 
210 minutes in order to participate. 

   
Student Expectations 

Upon registering to participate in an extracurricular program, students agree to: 
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1.​   Maintain a grade point average of no less than 2.0, receive no failing grades in any school course, and 
receive nothing less than a Satisfactory conduct grade in any subject.  

2.​ Practice skills independently to develop skills to the best of his/her ability. 
3.​ Model good sportsmanship behavior by word and deed. 
4.​ Support coach and team members in all that he/she says and does. 
5.​ Be a positive influence on the team and represent APS in a positive way. 
6.​ Uphold the APSAP philosophy. 
7.​ Arrive for practices/games only at the times communicated by the coach, remain in designated practice  

areas  at all times, and exit the facility promptly after the practice/game ends.  
8.​ Attend player/parent meetings and complete the end of season survey.   

Consequences for not meeting expectations set forth for student athletes are as follows: 
1st infraction – conference with student and coach 
2nd infraction – conference with student, parent and coach 
3rd infraction – conference with student, parent, administrator and coach with possible suspension from team 
4th infraction – conference with student, parent, administrator and coach with possible removal from team/club 

  
Consequences may be more punitive than those listed above, even resulting in immediate removal from the team, 
for serious infractions. When determining responses to misconduct, coaches and/or administrators will consider age, 
developmental level and other factors, as appropriate. 

  
Parent Expectations 

Upon registering a child for an APSAP sport, parent participants agree to: 
1.​ Model good sportsmanlike behavior during practices, games, meetings and other times when involved in 

an extracurricular activity. 
2.​ Be supportive of the coach and student participants at all times. If unable to be supportive, be quiet in 

public and meet with the coach in private no sooner than one day after the conflict arises. 
3.​ Encourage children to practice independent skills to increase his/her skill level in all areas. 
4.​ Have child at practices and games on time and to communicate with the coach immediately if child has 

to miss a practice or a game. 
5.​ Support the Team Rules. 
6.​ Uphold the APSAP philosophy. 
7.​ Attend player/parent meetings and complete the end of season survey.   
8.​ Volunteer for admissions gate, concession stand, and team support duties as communicated by school 

administration and/or coach at the beginning of each season.  After sign-up window has expired, parents 
that have not signed up to volunteer will be assigned work slots.  If unable to work during assigned slot, 
it is the parent’s responsibility to secure a replacement. 

9.​ Ensure child returns uniform to the school at the end of the season within the timeline communicated by 
the coach.  Misplaced uniforms will incur a replacement fee charge.   

  

Playing Time 
APSAP is a competitive program, thus playing time is not equal for all athletes, but it is imperative that coaches 
encourage and support a positive team spirit. APSAP coaches are expected to provide all participants the opportunity 
to participate in each contest, as long as the student athlete is in good academic, behavior and practice attendance 
standing. 
  
We encourage students that strive for more playing time to ask themselves the following questions: 

Am I the first one to practice and the last one to leave? 
Do I give 100% effort 100% of the time? 
Do I bring effort and energy to practice every day? 
Do I support my teammates and show it? 
Do I ask questions? 
Do I work on developing my skills in the offseason? 
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If parents have concerns with the playing time their child is receiving, they can ask for a private meeting with the 
coach to share their perspective. Parents shall adhere to the 24-hour grace period rule for contacting a coach directly 
when a conflict arises. Parents should not criticize the coach in public, as it detracts from our student athletes’ 
experience.  Always offer support and encouragement to your child, but never fill them with false hopes that lead to 
disappointment. 
  
APS is committed to all aspects of the APSAP program adhering to the program philosophy. In keeping with that 
commitment, in order for students to be eligible to participate, parents and students are asked annually to 
acknowledge with their signature that they have read, understand and will adhere to all program expectations. A 
form is distributed to parents annually. The form is also available in the Records Office.  
  

Team Formation 
APSAP participants will be assigned to teams, which will be determined by the number of interested participants.  
When a complication arises due to the number of students participating, too few or too many, the administrative 
team will decide what is best for the players, students and overall program. 
  
Students registered for a sport may participate in two days of ability drills and play to demonstrate their skill levels. 
Afterwards the coaches will discuss their observations with the administrative team, who will approve the final team 
rosters. No public notification lists of rosters will be posted. Coaches will contact their team members directly.   
 
Typically, student-athletes can expect to be participating in their sport 2-3 times per week through practices and/or 
games. Team practice, regular season game and tournament game schedules are communicated through TeamSnap 
and on the school website.  Coaches may also utilize Team Snap to communicate other information  to their team 
players and parents.   
 

Parent/Player Meetings 
The coach in each sport will have a parent/player meeting at the beginning of each season. The purpose of this 
meeting is to communicate information and expectations for the season to the parents and players.  Parents and 
players are expected to attend this meeting each season.  

  

Recognition Ceremonies & Celebrations 
Athletes in 8th grade and their parents will be recognized during half time of a home game near the end of each 
season.  Coaches will utilize the help of a team parent volunteer to plan this ceremony.  
  
Coaches will utilize the help of a team parent volunteer(s) to host an end of season celebration for the team.  The 
celebration may not be of an overnight nature.  
  

Basketball & Field Sport Admissions 
The 2024-25 Gate Fees are: $5 per Adult; Students - no charge. Gate fees are not collected for K-1 games.  

  

Annual Sports Pass 
The Annual Sports Pass is $50 per adult and allows entrance to all home games (field and gym) and does not include 
admission to tournament games. Individuals interested in purchasing an Annual Sports Pass can do so at the 
following link: https://my.hometownticketing.com/agency/224a8c5e-61a7-4cee-bbfc-33ef48b9da8f 
 

Gym Wall Plaques 
If you’ve been in our Large Gym, you’ve noticed our popular wall plaques. These plaques record a family’s last name 
and the graduating year of all children who attend, or have attended, Anchorage School. This is a great way to 
contribute to our APSAP budget and to show your family’s support of the school. Families interested in purchasing a 
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gym wall plaque can do so on the following link: https://aps-plaque.cheddarup.com. Please contact Roxane Grayson 
(roxane.grayson@anchorage.kyschools.us) if you have questions. 

  

Non-Sanctioned Sports 
Per Anchorage Independent Board of Education policy 09.31, Athletics and Sport Activities, all school-sanctioned 
interscholastic and intramural athletic and sport activity competition shall be in compliance with the constitution, 
bylaws, and competition rules of the Kentucky High School Athletic Association (KHSAA). The intramural and 
interscholastic athletics currently sanctioned and managed by the Kentucky High School Athletic Association (KHSAA) 
include basketball, soccer, volleyball, field hockey, cross country and track. Anchorage Public School additionally 
operates a district sanctioned lacrosse program, which follows  the sports safety guidelines of KHSAA, US Lacrosse 
and school district policies, as applicable.While there are athletic teams that may appear to be connected to 
Anchorage Public School and many or even all of the players on the team may attend the school, and sponsors or 
coaches may be employees of the board, the team itself operates independently of the school and of the district, as 
well as the KHSAA, and players are not covered by student accident insurance or by other insurances carried by the 
school district. 

  
Please be advised that the individuals associated with a non-sanctioned team may not be subject to a background 
check, including a criminal records check, prior to associating with the team members.  In contrast, 
background/criminal records checks are required of Anchorage Independent School District employees or volunteers 
prior to being permitted to supervise students. A non-sanctioned club sport may be a rough, physical contact sport 
and as with all contact sports, the possibility of injury to a player, be it serious or minor, always exists. While the 
sport may not necessarily be a contact sport per se, it may encompass various known and unknown inherent risks 
related to practice and/or association. There may or may not be a required medical examination for players of a club 
sports team, as required for participation in APSAP sports. 

  
For questions regarding existing programs or for assistance in scheduling non-sanctioned sports, please contact 
afterschool programs coordinator or the Athletic Director. 

  

Academic Enrichment Opportunities 
  

Anchorage offers a full range of academic enrichment opportunities from September through May of each school 
year.  Anchorage Academic Enrichment programs will provide: 
●​ An environment where faculty, parents, and students promote the welfare of others. 
●​ Expectations where students are encouraged to take responsibility for themselves. 
●​ Opportunities for students to develop strategies for coping with adversity and celebrating diversity. 
●​ Challenges to set and achieve high academic goals. 
●​ A safe environment that includes a sense of belonging. 
●​ Opportunities for students to take risks, make mistakes and learn from them. 
●​ Opportunities for students to understand the value of being life-long learners. 

  

Non-Sanctioned/Community Clubs 
While there are clubs that may appear to be connected to Anchorage Public School and many or even all of the 
members on the team may attend the school, and sponsors or coaches may be employees of the board, the team 
itself operates independently of the school and of the district and players are not covered by student accident 
insurance or by other insurances carried by the school district. 

  
Please be advised that the individuals associated with a non-sanctioned/community club may not be subject to a 
background check, including a criminal records check, prior to associating with the club members.  In contrast, 
background/criminal records checks are required of Anchorage Independent School District employees or volunteers 
prior to being permitted to be in contact with or to supervise students. 
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While the non-sanctioned/community club may not necessarily be a contact sport per se, it may encompass various 
known and unknown inherent risks related to practice and/or association. There may or may not be a required 
medical examination for player of a club team, as required for participation in APSAP sanctioned sports. 

  
For additional information concerning whether an activity is school sanctioned please contact the principal. For 
questions regarding existing programs or for assistance in scheduling club or afterschool activities, please contact 
afterschool program coordinator, Beau Arney (beau.arney@anchorage.kyschools.us). 

  

Extracurricular Program Student & Parent Philosophy 
As a student participant in the Anchorage School extracurricular program, by registering to participate in an 
extracurricular program I agree to: 
1.​ Maintain a grade point average of no less than 2.0 and receive no failing grades in any school course. 
2.​ Practice my skills independently to develop my skills to the best of my ability. 
3.​ Follow the team/club rules or accept the consequences: 

a.​ 1st infraction – conference with student and coach 
b.​ 2nd infraction – conference with student, parent and coach 
c.​ 3rd infraction – conference with student, parent, administrator and coach with possible suspension from 

team 
d.​ 4th infraction – conference with student, parent, administrator and coach with possible removal from 

team/club 
4.​ Understand that consequences may be more punitive than those listed above, even resulting in immediate 

removal from the team/club, for serious infractions and that when determining responses to misconduct, 
coaches and/or administrators will consider factors such as age, developmental level and disability. 

5.​ Model good sportsmanship behavior by word and deed. 
6.​ Support my coach and team/club members in all that I say and do. 
7.​ Be a positive influence on my team/club and represent my school in a positive way. 

  
As a parent participant in the Anchorage School Extracurricular Program, by signing the Parent-Student Handbook 
Acknowledgement (on the enrollment form) I agree to: 
1.​ Model good sportsmanlike behavior during practices, games, club meetings and other times when involved in an 

extracurricular activity. 
2.​ Be supportive of the coach and student participants at all times.  If I can’t be supportive, I will be quiet in public 

and meet with the coach in private no sooner than one day after the conflict arises. 
3.​ Encourage my child to practice independent skills to increase his/her skill level in all areas. 
4.​ Have my child at practices, club meetings and games on time and to communicate with the coach immediately if 

my child has to miss a practice or a game. 
5.​ Support the Team/Club Rules. 
6.​ Uphold the philosophy of the extracurricular programs at Anchorage School as also agreed to by your child. 
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APPENDIX A:  AISD Student Calendar 
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APPENDIX B:  Select School Board Policies and Procedures 
 
Bullying/Hazing Policy 
Grievance Procedure 
Harassing Communications 
Employee Reporting of a Criminal Acts 
Restraint and Seclusion 
Sexual and Other Unlawful Harassment 
Title 1 Parent & Family Engagement 
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APPENDIX C:  Forms 
●​ Residency Affidavit 
●​ Waiver of Fees 
●​ Kentucky Certificate of Immunization Status   
●​ Kentucky Dental Screening/Examination Form for School Entry 
●​ Kentucky Eye Examination Form for School Entry  
●​ School Physical Form 
●​ Sports Physical Form 
●​ Permission Form for Prescription or Over-the-Counter Medication 
●​ Youth Leader Request Form (for volunteering)  
●​ Educational Enhancement Opportunity (EHO)/Excused Absence and 8th Grade High 

School Shadow Form 
●​ High School Admission Records Request Form 
●​ Request for Educational Records/School Transfer  
●​ Home-Hospital Instruction Request Form 
●​ Permission for Medication 
●​ Armed Forces Day 
●​ Armed Forces Rest and Relaxation Request 
●​ “Harmful to Minors” Complaint 
●​ Harassment/Discrimination Report 
●​ Injury on School Grounds Claim  
●​ Reconsideration of Library/Instructional Materials 
●​ Traceable Communications Waiver 
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ARMED FORCES DAY 
 

An Armed Forces Day (AFD) allows students to have a one day excused absence but be counted present in 
attendance when a student’s parent or guardian is a member of the United States Armed Forces, including a member 
of a state National Guard or a Reserve unit, and is called to/or returning from federal active duty.  The principal will 
grant the student an excused absence for one day when the parent/guardian is deployed; and, one day when a 
parent/guardian returns from deployment.  To request such an absence please complete this application and return 
it to your school principal prior to the event for approval.  Approved students will be allowed to make up all school 
work and his/her grades will not be affected by lack of attendance or participation in classes.   
 
 
Student’s Full Legal Name: __________________________________ Date of Application: ___________ 
 
 
Requesting Parent/Guardian: ____________________________________________________________  
 
 
Daytime Contact Number: ______________________________________________________________ 
 
 
Address:  ____________________________________________________________________________ 
​   
 
Teacher(s):_______________________________________________________ Grade Level _________ 
 
 
Date of Requested AFD: ________________________________________________________________ 
 
 
      Name of Parent/Guardian Being Deployed/Returning from Deployment:  __________________________ 
 

 

____________________________________________                 ________________________________________ 
Signature of Student                                     Date                           Signature of Parent/Guardian           Date 

 
​ ____________________________________________ 

Principal Approval                                          Date  
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ARMED FORCES REST AND RELAXATION REQUEST FORM 
 

An Armed Forces Rest and Relaxation (AFR) allows students having a parent or guardian who is a member of the 
United States Armed Forces, including a member of a state National Guard or a Reserve unit, stationed out of the 
country and granted a rest and recuperation leave, to have up to ten (10) excused absences for visitation but be 
counted present in attendance. To request such an absence, please complete this application and return it to the 
school principal prior to the event for approval.  Approved students will be allowed to make up all school work and 
his/her grades will not be affected by lack of attendance or participation in classes. 
 
 
Student’s Full Legal Name: __________________________________ Date of Application: ___________ 
 
 
Requesting Parent/Guardian: ____________________________________________________________  
 
 
Daytime Contact Number: ______________________________________________________________ 
 
 
Address:  ____________________________________________________________________________ 
  
 
Teacher(s):_______________________________________________________ Grade Level _________ 
 
 
Date of Requested AFD: _____________________________________________________________ 
 
 
  ​ Name of Parent/Guardian Being Deployed/Returning from Deployment:  __________________________ 
 

 

____________________________________________                ________________________________________ 
Signature of Student                                     Date                           Signature of Parent/Guardian           Date 

 
​ ____________________________________________ 

Principal Approval                                          Date 
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CURRICULUM AND INSTRUCTION​ 08.2322 AP.21  
 
 

Request for Reconsideration of Instructional/Library Materials  
 
School ________________________________​ Teacher ____________________________  
 
Please indicate the format of the material (book, DVD, magazine, CD, etc.):  
_____________________________________________________________________________________________  
Title _______________________________________________________________________________  
Author ____________________________________________________________________________  
Publisher/Producer ________________________________________________________________  
Request initiated by ___________________________________________________________________  
Telephone ________________________ Street Address _____________________________________  
City ___________________________________ State ______________ ZIP Code _________________  
 
Complainant represents​  
o himself​  
o herself ​  
o organization, specify _______________________  
 
Please answer the following questions after you have read, viewed, or listened to the school instructional/library 
material in its entirety.  
1.​ Have you read, viewed, or listened to the material in its entirety?​  

2.​ o YES​  

3.​ o NO  
2.​ Have you discussed this work with the teacher/librarian who assigned/ordered it?​  

3.​ o YES​  

4.​ o NO  
3.​ What do you find objectionable in the material? (Please be specific, cite page(s), scenes, etc.) 

_________________________________________________________________________________________  
_________________________________________________________________________________________  
_________________________________________________________________________________________  
4.​ What do you believe is the theme or purpose of this material? ______________________________________  
_________________________________________________________________________________________  
5.​ What do you feel might be the result of a student’s using this material? _______________________________  
_________________________________________________________________________________________  
6.​ For what age group would you recommend this material? __________________________________________  
_________________________________________________________________________________________  
7.​ Is there anything good in this material? Please comment. __________________________________________  
_________________________________________________________________________________________  
8.​ Would you care to recommend other school library material of the same subject and format as a replacement?  
_________________________________________________________________________________________  
9.​ What action do you desire school personnel to take as a result of this written request for reconsideration?  
_________________________________________________________________________________________  
If sufficient space is not provided, attach additional sheets. Please sign your name to each additional attachment.  

__________________________________​                      _______________________ 
Complainant’s Signature​                                                                                                                            Date 

 
Please return completed form to the school Principal.  

Review/Revised:7/28/10  
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STUDENTS                                                                                                             ​ 08.23 AP.21 

“Harmful to Minors” Complaint Resolution Process 
This parent or guardian complaint must be submitted in writing to the Principal of the school where the 
student is enrolled alleging that material, a program, or an event that is “harmful to minors” has been 
provided or is currently available to the child of the parent or guardian. 

“Harmful to minors” is defined in KRS 158.192 and Policy 08.23. 
Complainant (Parent or Guardian) 
Complainant Name ________________________________ Date ________________________ 
Home Address ____________________________________ Phone ______________________ 
Student Name(s) _______________________________________________________________ 
Home Address ___________________________________ Phone ________________________ 
School _____________________________________ Grade Level _______________________ 

Complaint(s) 

A reasonably detailed description of the material, program, or event that is alleged to be “harmful to 
minors,” and how the material, program, or event is believed to be “harmful to minors.” (Use additional 
sheet if necessary.) 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

____________________________________________     ​ __________________________ 

                             ​ Complainant’s Signature                                          ​ Date 

Level one: School Principal Name: ___________________________________________ 

Within seven (7) business days of receiving a written complaint, the Principal shall review the complaint 
and take reasonable steps to investigate the allegations in the complaint, including but not limited to 
reviewing the material, program, or event that is alleged to be “harmful to minors;” 

Per KRS 158.192, the Principal shall determine whether: 
·         The material, program, or event that is the subject of the complaint is “harmful to minors;” 
·         Student access to material that is the subject of the complaint shall remain, be restricted, or be 
removed; 
·         A program or event that is the subject of the complaint shall be eligible for future participation by 
students in the school.​
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STUDENTS                                                                                                             ​ 08.23 AP.21 
                                                                                                                                ​ (Continued) 

“Harmful to Minors” Complaint Resolution Process 

Complaint(s) (continued) 

Within ten (10) business days of receiving the complaint, unless another schedule is mutually agreed to by 
the parent or guardian and the Principal, the Principal shall confer with the parent or guardian and inform 
him or her whether the material, program, or event that is the subject of the complaint was determined to 
be “harmful to minors” and what the resolution will be. 

Principal’s Determination (Use additional sheet if necessary.) 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

____________________________________________     ​ __________________________ 

                    ​ Principal’s Signature                                                           ​ Date 

A parent or guardian not having filed the appeal may request in writing access to the appealed materials, 
programs, or events for review and shall abide by the school's and District's policies and procedures when 
requesting and reviewing such information. 

===================================================================== 

Level Two: Appeal of the Principal’s Determination to the Board 

Complainant Name: ____________________________________________________________ 

Date appeal received at this level: ________________________________________________ 

The parent or guardian shall make any appeal within ten (10) days. The appeal shall: 

·         Be subject to full administrative and substantive review by Board and shall not be delegated; 

·         Include an opportunity for the parent or guardian to provide input during public comment at a 
Board meeting; 

·         Be completed within thirty (30) calendar days of receiving the written appeal unless another time 
frame is mutually agreed upon by the parent or guardian and the Board; and 

·         Be discussed and voted on during a meeting of the Board subject to the open records and open 
meeting requirements under KRS Chapter 61. 
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STUDENTS                                                                                                             ​ 08.23 AP.21 
                                                                                                                                ​ (Continued) 

“Harmful to Minors” Complaint Resolution Process 

Level Two: Appeal of the Principal’s Determination to the Board (continued) 

(Use additional sheet if necessary.) 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

____________________________________________     ​ __________________________ 

                             ​ Complainant’s Signature                                          ​ Date 

The Board's final disposition of the appeal shall be made in writing and shall state whether the material, 
program, or event was determined to be “harmful to minors” and whether student access to the material 
will remain, be restricted, or be removed and whether the program or event shall be eligible for future 
participation by students in the school. 

Within fifteen (15) business days from the date of a final disposition, the title of the material or a 
description of the program or event submitted for appeal, whether the material, program, or event was 
determined to be “harmful to minors,” whether student access to the material will remain, be restricted, or 
be removed or whether the program or event shall be eligible for future participation by students in the 
school, and the vote cast by each individual Board member shall: 

·         Be published on the website of the Board where it shall remain available for review; and 

·         Be published in the newspaper with the largest circulation in the county. 

Board’s Final Disposition (Use additional sheet if necessary.) 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

Board Member Name:__________________________________ Vote:____________________ 
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Board Member Name:__________________________________ Vote:____________________ 

Board Member Name:__________________________________ Vote:____________________ 

Board Member Name:__________________________________ Vote:____________________ 

Board Member Name:__________________________________ Vote:____________________ 

____________________________________________     ​ _____________________________ 

        ​ Board Chair’s Signature     ​ Date                                                                                                ​                            
​  

Approved:  06//01/2023 
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APPENDIX D:  Parent Notifications 
Asbestos 
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Compliance with Federal Guidelines 

In compliance with federal guidelines, prior to the beginning of each school year, recipients of federal career and 
technical (vocational) funds must advise students, parents, employees and the general public that all career and 
technical educational opportunities will be offered without regard to race, color, national origin, sex or disability. 
Each year the United States Department of Education Office for Civil Rights requires the Kentucky Department of 
Education to monitor compliance with Title II, Title IV, Title VI, Title VII, Title IX, Section 504 and ADA. Since this 
handbook is distributed to all households and employees, this article will serve notice that Anchorage Public 
School (APS) and the Anchorage Independent School District are in compliance with these federal guidelines. 
Furthermore, APS meets all KDE district assurances required to receive state and federal funds. 
 
While Anchorage School does not receive vocational funds and the career and technical opportunities consist 
only of career explorations for middle school students, Anchorage School does not discriminate on the basis of 
race, color, national origin, age, religion, marital status, sex or disability in employment or activities in 
compliance with federal and state statutes and regulations. 
 
Any persons having inquiries concerning Anchorage Independent School District’s compliance with Title II, Title 
IV, Title VI, Title VII, Title IX and/or Section 504 may contact Sharla Six, Superintendent, 11400 Ridge Road, 
Anchorage, KY, 40223, (502) 245-8927 
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ESSA Qualification Notifications 

Annual Notification of Option to Request Professional Qualifications 
 
Dear Parent/Guardian, 
Because our District receives federal funds for Title I programs as a part of the Every Student Succeeds Act (ESSA), 
you may request information regarding the professional qualifications of your child’s teacher(s) and 
paraprofessional(s), if applicable. 
 
If you would like to request this information, please contact principal Beth Wallingford by phone at 502.245.2121 or 
by e-mail at beth.wallingford@anchorage.kyschools.us.   
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Exceptional Children Identification 

Locating, Identifying, and Screening are Goals 
 

Many children are born with or may develop disabilities which challenge typical growth and development. 
In an attempt to locate children with these barriers, the Anchorage Independent School District has 
developed a program to locate, screen, and identify children residing within the Anchorage Independent 
School District, ages three (3) through twenty-one (21). If you suspect your child may have a developmental 
disability, please contact Kristy Clark, Director of Special Education at the email listed below to seek advice 
about particular behaviors or possible difficulties your child may be experiencing. For parents of children 
birth through age three (3) please contact First Steps at the number listed below. 
 
Kristy Clark, Director of Special Education, kristy.clark@anchorage.kyschools.us  
 
FIRST STEPS, Cabinet for Health and Family Services Division of Adult and Child Health, 275 East Main Street, 
Frankfort, KY 40601 (502) 564-2154 
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Free & Reduced Price Meals 
 
Children need healthy meals to learn. Anchorage Public School offers healthy meals every school day. Free and 
Reduced price meals are offered to qualifying students. For more info, please visit the Cafeteria page on our website 
at https://www.anchorage-school.org/parents/food-services-information.  
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Kindergarten Registration 
 
To be added no later than January 31st 2026. 
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Integrated Pest Management Notification 

 
The Anchorage Board of Education has implemented a special program of Integrated Pest Management 
(I.P.M.) in order to control pests in a way that minimizes economic, health and environmental risks via a 
monitoring and inspection program and the judicious use of pesticides. Those individuals applying 
pesticides will be properly certified in keeping with applicable legal requirements for the I.P.M. program. 
Anchorage Board of Education policy limits the application of pesticides in the school or on school grounds 
during times when children are present, but there may be occasions when, after consulting with a certified 
pesticide applicator, the school administration determines that a pesticide application is necessary when 
children are present in the school. As required by state regulation, we have created a registry for parents or 
guardians who wish to receive an electronic message or telephone call prior to the application of pesticides 
in the school when children are present. Please provide the school administration your email address or 
phone number if you wish to be placed on this registry. Planned pesticide applications at APS are 
conducted the first Friday of each month after the close of school. These applications are in the Kitchen/ 
Cafeteria and identified problem areas. If there are planned activities for the weekend, a non-chemical 
method is used. 

 

For more information, please contact Superintendent Sharla Six by phone at (502) 245-8927 or by e-mail at 
sharla.six@anchorage.kyschools.us.   
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Sexual Exploitation Notice to Parents 
 

Dear Parents and Guardians, 

Ensuring the safety and wellbeing of our students is one of the many responsibilities that we have as a school district. 

Senate Bill (SB) 73, related to sexual extortion, was recently passed by the legislature and requires the district to provide 

the following information about sexual extortion to help ensure that parents/guardians have the resources they need to 

support their student(s) and protect them from being victimized (KRS 531.125). 

Sexual extortion, also known as sextortion, occurs when someone threatens another person – through violence, harm to 

reputation, or distribution of explicit material – with the intent to coerce them into unwanted actions. These actions may 

include engaging in sexual conduct, providing explicit content, providing money or valuables, or complying with demands 

against the victims’ will. These situations can cause significant emotional distress and place victims in dangerous 

situations. Many victims feel forced to comply because they fear the repercussions. Below is the exact language in SB 

73/KRS 531.125, followed by resources provided to support you and your student. 

Sexual Extortion is defined as: 

1.​ A person is guilty of sexual extortion when he or she communicates, through any means, a threat to: 

(a) Injure the property or reputation of another person or commit violence against another person with the 

intent to coerce that person to: 

1.​ Engage in sexual conduct; or 

2.​ Produce, provide, or distribute any matter depicting that person engaging in sexual conduct or in a state 

of nudity or semi nudity; or 

(b) Distribute any matter depicting another person engaged in sexual conduct or in a state of nudity or semi nudity 

with the intent to coerce that person to: 

1.​ Engage in sexual conduct; 

2.​ Produce, provide, or distribute any matter depicting that person engaging in sexual conduct or in a state 

of nudity or semi nudity;  

3.​ Provide the payment of money, property, services, or any other thing of value to the perpetrator; or  

4.​ Do any act or refrain from doing any act against his or her will. 

Schools are required to display posters with resources to help young people report and seek support if they believe they 

or someone they know are victims of sextortion. One of the most effective ways to protect youth is by encouraging open 

communication with trusted adults.  

Parents and guardians play a key role in keeping their student(s) safe by discussing healthy relationships and by 

respecting boundaries.  Together, we can help ensure these children understand that sexual extortion is NEVER their 

fault, and that there is always someone out there to help them navigate these situations if they find that they have fallen 

victim to these predators. Offenders often manipulate, groom, or trick young people into sharing images and scare them 

into submission. To support families, the National Center for Missing & Exploited Children (NCMEC) provides resources to 

help parents talk with their student(s) about these risks and take steps to remove harmful images from the internet. 
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What Parents Should Know About Sextortion:  

https://www.missingkids.org/content/dam/netsmartz/downloadable/tipsheets/sextortion-what-parents-should-know.p

df    

  

Even if an explicit image or video has been shared, there are ways to have it removed. Parents and guardians can help 

young people by using NCMEC’s Take It Down tool and reporting the content to the platform or app where it was posted. 

For more information, visit this resource: 

 

Take It Down – Remove Explicit Images:  

https://takeitdown.ncmec.org/  

  

Our district is committed to helping you keep your students safe from sexual extortion. Please do not hesitate to contact 

school or district staff with any questions or concerns related to this critical issue.  
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Sexual Exploitation Notice to Upper Elementary Students 
 

Dear Students, 

 

We want to make sure you feel safe, supported, and informed when it comes to serious issues like sexual extortion, also 

known as sextortion. 

 

What is Sexual Extortion (Sextortion)?​
Sexual extortion or sextortion is a crime that happens when someone pressures you to do something uncomfortable or 

inappropriate, like asking for pictures of your body. Sextortion can also be when someone threatens to share 

inappropriate pictures of you that you don’t want shared unless you do something that you don’t want to do or send 

them money. 

 

Here are some examples: 

●​ Someone says you’ll get in trouble or they will hurt your family if you don’t send pictures or do what they ask. 

●​ Someone offers money, gifts, or anything else in exchange for inappropriate content. 

●​ Someone threatens to share something private unless you give them something or do something for them. 

How Can I Stay Safe and Get Help? 

●​ You are never to blame if this happens, even if you have already given them photos. The person pressuring you is 

breaking the law. 

●​ Even if you’ve shared something, you still deserve help—talk to a trusted adult like a parent, teacher, or 

counselor. 

●​ Never talk to strangers online, even if they say they’re a kid—they might be lying. 

●​ Don’t move to private apps or chats with people you don’t know. Block and ignore messages that make you 

uncomfortable. 

●​ Report anyone who tries to make you feel scared or pressured to do something inappropriate. 

Remember, your voice matters—speak up and reach out. You are never alone. 

 
Even if an explicit image or video has been shared, there are ways to have it removed. The National Center for Missing 

and Exploited Children offers the Take It Down tool to remove inappropriate pictures from online sites. For more 

information, visit: Take It Down: https://takeitdown.ncmec.org/. 
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Sexual Exploitation Notice to Middle School Students 
 

Dear Students, 
We want to make sure you feel safe, supported, and informed when it comes to serious issues like sexual extortion, 
also known as sextortion. 
 
What is sexual extortion or sextortion? 
Sextortion is a crime that happens when someone is threatened or blackmailed, often with the possibility of sharing 
nude or sexual images of them with the public, by a person who demands additional sexual content, sexual activity 
or money from the victim. 
 
How to recognize sextortion and stay safe: 
●​ Be careful online. Videos and photos are not proof that a person is who they claim to be.  
●​ Never switch to a different app or talk privately with people you don’t know personally.  Block messages from 

strangers. 
●​ Sexual extortion is a crime, even if it is someone you know.  
●​ It is illegal for someone to threaten you, your loved ones or your reputation in exchange for sexually 

inappropriate behavior, images or videos. 
●​ You are not in trouble based on the law, even if you have sent pictures or videos of yourself. 
 
How to get help: 
YOU ARE NOT ALONE. If someone uses inappropriate images, videos or other materials to threaten or expose you, 
there are trusted adults who can help. Parents, guardians, school staff, or other adults in your life can help. 
 
If you don’t feel that you have adults in your corner, you can reach out to the National Center for Missing and 
Exploited Children for support at gethelp@ncmec.org or you can call us at 1-800-THE-LOST. 
 
Even if an explicit image or video has been shared, there are ways to have it removed. The National Center for 
Missing and Exploited Children offers the Take It Down tool to remove inappropriate pictures from online sites. For 
more information, visit: Take It Down: https://takeitdown.ncmec.org/   
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Tax Information 
 

 
 
The Anchorage Independent School District Board will set the tax rate at the September Board meeting. Once rate is 
set and approved, tax bills will be mailed to the property and/or the billing address provided. Please contact the 
district office if any changes need to be made to your mailing address. Please make sure you contact the Anchorage 
Independent School District before closing on a piece of property to determine if there are any outstanding tax bills.  
 

 
 

 
Updated July 2025 

71 



 

Terroristic Threatening 
 

Dear Parent/Guardian,  
 
Our most important function in Anchorage Independent School District is to provide the safest learning environment 
possible for all of our students and school staff members. 
 
Unfortunately, in recent years, Kentucky’s P-12 schools have experienced an escalation of terroristic threats being 
made by students with intent to do harm to either other students or school staff members. Plainly stated, these are 
threats being made to shoot people or detonate bombs with lethal intent. In fact, between January 23 and April 30th 
of 2018, Kentucky schools experienced (294) terroristic threats that caused widespread fear throughout the school’s 
community and resulted in total disruption to the educational process.  In many of those cases, school officials and 
law enforcement officials were forced to close schools to investigate the threats that had been made. In other cases, 
school attendance plummeted for days after the threat was made. Many school leaders have said that the 
emotional, instructional, and financial impacts of these acts are incalculable.  
  
Terroristic Threatening in the second degree is defined in state law (KRS 508.078).​
(1) A person is guilty of terroristic threatening in the second degree when, other than as provided in KRS 508.075, he 
or she intentionally:  
b) Makes false statements by any means, including by electronic communication, for the purpose of:  
1. Causing evacuation of a school building, school property, or school-sanctioned activity;  
2. Causing cancellation of school classes or school-sanctioned activity; or  
3. Creating fear of serious bodily harm among students, parents, or school personnel 
 
(For the complete text for KRS 508.078 please see the attached page.) 
 
Such threats to our students and school staff are totally unacceptable and will not be tolerated.  As a result, the 
purpose of this letter is to notify all parents and guardians that school district officials (in coordination with 
responding law enforcement agencies) will pursue immediate legal charges for felony terroristic threatening in the 
second degree, to the absolute fullest extent of the law, against anyone who makes such threats, including students.  
Moreover, we will advocate to our highest ability that the prosecution of these individuals be swift and their 
punishment be severe.  
 
Our approach to eliminating terroristic threatening in our school and district is strong and unwavering, and as a 
result, it is imperative that you discuss this critically important matter with your student as soon as possible.   School 
and law enforcement officials are determined to put a halt to these willful acts of terrorism being made toward our 
students.  Please do your part to ensure that your student never becomes a party to such an offense by educating 
him/her on the seriousness of its consequences.  
 
Together we can prevent this unnecessary, dangerous, and disruptive crime from victimizing our schools.  I 
appreciate your partnership in keeping our school the safest place for your student to learn and grow. 
 If you have any questions or concerns, please contact me at your convenience. 
 
Sincerely, 
Beth Wallingford 
Principal 
Anchorage Public School 
 
PLEASE CAREFULLY REVIEW DETAILS OF KRS 508.078 ON FOLLOWING PAGE 
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Definitions of Terroristic Threatening: 
 508.078 Terroristic threatening in the second degree.  
1.​ A person is guilty of terroristic threatening in the second degree when, other than as provided in KRS 508.075, he 

or she intentionally:  
(a) With respect to any scheduled, publicly advertised event open to the public, any place of worship, or any school 
function, threatens to commit any act likely to result in death or serious physical injury to any person at a scheduled, 
publicly advertised event open to the public, any person at a place of worship, or any student group, teacher, 
volunteer worker, or employee of a public or private elementary or secondary school, vocational school, or 
institution of postsecondary education, or to any other person reasonably expected to lawfully be on school property 
or at a school-sanctioned activity, if the threat is related to their employment by a school, or work or attendance at 
school, or a school function. A threat directed at a person or persons at a scheduled, publicly advertised event open 
to the public, place of worship, or school does not need to identify a specific person or persons or school in order for 
a violation of this section to occur;  
(b) Makes false statements by any means, including by electronic communication, for the purpose of:  
1. Causing evacuation of a school building, school property, or school-sanctioned activity;  
2. Causing cancellation of school classes or school-sanctioned activity; or  
3. Creating fear of serious bodily harm among students, parents, or school personnel;  
(c) Makes false statements that he or she has placed a weapon of mass destruction at any location other than one 
specified in KRS 508.075; or  
(d) Without lawful authority places a counterfeit weapon of mass destruction at any location other than one 
specified in KRS 508.075.  
(2) A counterfeit weapon of mass destruction is placed with lawful authority if it is placed as part of an official 
training exercise by a public servant, as defined in KRS 522.010.  
(3) A person is not guilty of commission of an offense under this section if he or she, innocently and believing the 
information to be true, communicates a threat made by another person to school personnel, a peace officer, a law 
enforcement agency, a public agency involved in emergency response, or a public safety answering point and 
identifies the person from whom the threat was communicated, if known.  
(4) Except as provided in subsection (5) of this section, terroristic threatening in the second degree is a Class D felony.  
(5) Terroristic threatening in the second degree is a Class C felony when, in addition to violating subsection (1) of this 
section, the person intentionally engages in substantial conduct required to prepare for or carry out the threatened 
act, including but not limited to gathering weapons, ammunition, body armor, vehicles, or materials required to 
manufacture a weapon of mass destruction.  
  
Penalties​
Violating a Class D felony (adult) 1-5 years imprisonment (KRS 532.020) and/or $1,000-$10,000 fine (KRS 532.020). 
Violating a Class C felony (adult), 5-10 years imprisonment (KRS 532.020) and/or $1,000-$10,000 fine (KRS 532.020).​
Violating a felony (juvenile) fine not to exceed $500 (KRS 635.085), with fine assessed at the court’s discretion in lieu 
of commitment to the Department of Juvenile Justice.   
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