
Spencer Valley School District 
Application for Permit to Use School Facilities and Equipment 

 

Today’s Date   

Name of Applicant  

Complete Mail ing Address (including Zip Code) 

 

Email  Address  

Name of Organization  

Phone Number  

Room(s) to be Used  

Equipment/Set-Up Needed  

Purpose of Meeting  

□Non Profit   □For-Profit   □  Other  

Event Start Time  Event End Time  

Time Requested for Custodian to Open Facil it ies  

Expected Attendance  

Will  admission fee or solicitation of funds be involved?  

Date(s) Facil ity Needed:  

 

Additional Information or Comments:  

 
 

Statement of Information  
Th e und ersigned states that ,  to  th e b est  o f  h i s  or  h er  knowled ge,  th e schoo l  prop erty  for  th e u se o f  
which appl icat ion i s  hereby mad e wi l l  not  b e u sed for  th e commiss ion o f  any  act  that  i s  proh ib i ted by  
law,  or  for  th e commission of  any cr ime in clu din g,  but  not  l imited to,  th e cr imes sp eci f ied in  Sec.  
11460 of  the  Cal i forn ia  Pen al  Cod e.  I  cert i fy  or  dec lare  und er p en alty  o f  p er jury  that  the  foregoing  i s  
t ru e and correct .  

Any p erson app ly in g for  use o f  school  p rop erty  on behal f  of  any society ,  group or  organ izat ion  sha l l  
be a  memb er  o f  such ap pl i cant  group an d,  un less h e or  sh e is  an o f f i cer  of  su ch grou p,  mu st  p resent  
author izat ion  f rom su ch  appl icant  group  to apply .  (Sec .  40005 Ed Cod e)  



Th e und ersigned acknowled ges that  th e Sp encer  Va l ley  Schoo l  Dist r i ct  i s  n ot  respon sib le  for  an y 
equ ip men t,  p ersonal  or  rea l  p rop erty  that  i s  lef t  on Dist r i ct  p remises .  S torage of  p ersonal  or  real  
prop erty  i s  a t  th e so le r isk  o f  Appl icant .  I f  vand al i sm or  th eft  occurs,  Appl i cant  acknowled ges that  
the Distr i ct  i s  not  respons ib le for  replac ing  or  reimbu rsin g for  any i tems th at  are damaged or  stolen.  

To exp edite p rocess in g t ime,  I  agree that  a  photocopy or  facs imi le of  my s ign ature on th is  
appl i cat ion  may b e accepted with  th e same authori ty  as an  or ig ina l .  

 

Applicant’s Signature  Tit le  

Superintendent’s Signature  

Business Services Signature  

The organization may be charged $20.00/hour  for the usage, payable in advance to 
Spencer Valley School.  Fees wil l  be determined on a case-by-case basis.  
 
If  this permit is granted, the applicant, in  use of the school premises under the same, 
hereby agrees to observe and obey all  applicable laws of the state of Cal ifornia, and 
the rules and regulations of Spencer Valley School Distr ict regarding such use of school 
premises. (PLEASE READ INSURANCE REQUIREMENTS AND RULES AND REGULATIONS.)  
 
INDEMNITY AND INSURANCE:  Applicant agrees to defend, indemnify and hold harmless 
the Spencer Val ley School District ,  its employees, Board members, off icers, agents, and 
volunteers from any loss, damage, cost or expense, including attorney’s fees, that  may 
arise during or out of the applicant’s use or occupancy of the District’s facil it ies.  
 
FACILITY USERS:  A certif icate of l iabil ity insurance and additional insured endorsement 
naming the Spencer Valley School Distr ict,  its employees, Board members, off icers, 
agents, and volunteers as addit ional insureds in the amount of at least $1 mill ion per 
occurrence ($2 mill ion aggregate) must be provided to the Business Office in person or 
mailed to Spencer Valley School Distr ict,  Attn: Business Services, P.O. Box 159, Santa 
Ysabel,  CA 92070. Facil ity requests wil l  not be approved until  insurance has been 
reviewed and accepted. For questions regarding insurance, please call  the District  
Office at 760-765-0336. 
 
FINGERPRINT CERTIFICATION.  In accordance with Education Code 45125.1, After-
school Program applicant shal l  conduct a criminal background check of al l  persons who 
wil l  be providing or assisting with after-school programs on Spencer Val ley School  
District property. Upon receipt of those checks, appl icant wi l l  certify to the District 
that none of those persons have been reported by the Department of Justice as having 
been convicted of a serious or violent felony as specif ied in Penal Code Sections 667.5 
and/or 1192.7(c). Applicant shall  submit a f ingerprint certif ication form to the District 
with a l ist  of names of instructors who are cleared to work with the students of the 
District.  

 



SPENCER VALLEY SCHOOL DISTRICT’S RULES AND REGULATIONS FOR USE OF SCHOOL 
PROPERTY FOR PUBLIC PURPOSE AND AS A CIVIC CENTER 

1.  Use or  occup ancy  o f  schoo l  prop erty  shal l  b e pr imari ly  for  p ubl ic  sch ool  pu rposes.  Any authorized u se 
or  occu pancy o f  th e p roperty  for  oth er  than p u bl i c  sch ool  purp oses sha l l  b e secondary  and  sub ordin ate to  
th i s  pr imary  purp ose.  

2.  Use o f  schoo l  prop erty  i s  p ermitted pu rsuant  to  th e Ca l i fornia  C ivic  Center  Act ,  Edu cat ion  Code Sect ion s 
38130-38139.   

3.  N o pub l i c  meet in g or  enterta in men t h eld  on the schoo l  prop erty  wi l l  be p ermitted to ref lect  in  any way 
upon th e c it izen s o f  th e  Un ited States b ecau se of  the ir  race,  color ,  or  c reed.  

4.  N o u se or  occup ancy of  any sch ool  property  wi l l  be  permit ted i f  the  Govern in g Board in  th e exerci se of  
i t s  d i scret ion determines that  su ch u se or  occu pancy i s  prohib ited by  law,  or  that  su ch use or  occup ancy  
wi l l  inter fere with  the  u se o f  th e prop erty  for  school  p urposes,  or  that  i t  wi l l  resu lt  in  p icket ing ,  r io t in g,  
or  oth er  d i sturb ance of  the p eace,  or  in  damage to th e p rop erty  that  wi l l  rend er i t  u nf i t  for ,  or ,  wi l l  
inter fere wi th  i t s  proper u se  for  schoo l  pu rposes.  

5.  Th e Governin g Board may inqu ire into the  facts and a l l  interested c i t i zen s may  app ear  and present  facts 
in  support  o f ,  or  in  op p os it ion to  any p roposed use o f  any sch oo l  property .  

6.  Al l  g roup s or  organizat ion s,  in  th eir  u se  or  occup ancy  o f  sch ool  prop erty ,  sha l l  comp ly  with  a l l  
appl i cab le laws,  ru les  and regu lat ion s.  Any u se  contrary  to,  or  in  vio la t ion o f  any law,  ru le or  regulat ion 
sha l l  be ground s for  can cel lat ion o f  th e permit .  Appl icant  sha l l  be  removed from th e prop erty  and th e 
Dist r i ct  sha l l  bar  su ch group or  organizat ion from furth er  u se th ereof.  

7.  Th e Sup er intend ent  h as fu l l  respon sib i l i ty  for  sup ervis ion and  management o f  a l l  property  o f  that  
schoo l  dur in g sch ool  hours ,  which exten d gen eral ly  f rom ear ly  mornin g to  la te  a ftern oon.  They  are  
author ized to  ass ign u se  and occu pancy o f  th e p rop erty  without  charge dur in g th ese hours for  schoo l -
conn ected organ izat ions ,  prov ided that  such meet ings are not  in con s istent  with  and in  no way  interfere 
wi th  th e u se of  th e prop erty  for  schoo l  pu rposes .  

8.  Appl icat ion s wi l l  b e submitted to  th e Board of  Edu cat ion for  th e ir  cons iderat ion and act ion.  Permission 
to u se sch ool  fac i l i t ies wi l l  be  granted in  accordance wi th  a  sch edu le o f  charges.  

10 .  Intox icat in g l iquors are  not  permit ted on school  p remises.  

11 .  School  furnitu re or  apparatu s may n ot  b e removed or  d i sp laced by  any appl icant  withou t  p ermission  
from and un der th e sup erv is ion  o f  th e Sup er intend ent .  

12 .  School  p rop erty  sha l l  b e protected f rom any  damage or  mist reatmen t.  Ap pl ican t  sha l l  b e respons ib le 
for  th e cond it ion in  which th ey leave th e schoo l  bui ld in g.  In  case  school  prop erty  i s  d amaged,  the cost  
thereof  shal l  b e pa id  by  the  appl i cant .  

13 .  Upon receip t  o f  not ice  that  a  p ermit  h as  b een i ssu ed to  a  non -school  agency for  u se,  th e 
Sup er intend ent  sh al l  d esignate  a  regular  employee to  op en th e bui ld in g,  b e in  ch arge  dur ing  the u se,  and 
to  c lose th e b ui ld in g a fter  th e u se.  Th e Sch ool  D istr i ct  emp loyee in  ch arge  o f  th e bu i ld ing or  grounds,  
wi th in  or  u pon wh ich  meet in g may  be  h eld  i s  empowered  to take a l l  n ecessary  mean s to  en force th ese 
ru les.  

14 .  Any  p ermit  may b e revoked without  prev iou s n ot ice wh ere con fl ict ing dates have resul ted or  wh ere 
need of  the  prop erty  for  publ ic  school  purposes  has  sub sequ ent ly  d eveloped .  For  oth er  cau ses,  permits 
may be revoked at  any  t ime u pon reasonab le not ice.  

15 .  A l l  organizat ion s or  group s  o f  ju ven i les seek ing u se of  school  premises mu st  h ave adu lt  spon sorship .  
Adul ts  mu st  b e p resent  dur ing th e ent ire per iod  in volv ing th e p remises .  

16 .  A school  emp loy ee shal l  op en th e b ui ld in g only  upon  presentat ion  o f  a  va l id  p ermit .  Th ey are 
author ized to p ermit  on ly  u se o f  a reas app roved on th e appl icat ion.  

17 .  No u se sh al l  b e gran ted in  su ch a  mann er as  to  con st i tute a  monopoly  for  th e b en efi t  o f  any  person or  
organizat ion (Sec .  40041 Edu cat ion Cod e).  

18 .  Capacit ies o f  rooms sha l l  not  b e exceed ed.  

19 .  D istr ic t  po l i cy  prohib it s  th e u se of  tobacco on a l l  a reas o f  Sch ool  D ist r i ct .  
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