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R9-5-302. Statement of Services

LICENSING

Trinity Lutheran Preschool programs and Child Care are licensed by the State of Arizona, Department of Health Services, Office
of Child Care Licensure, which is located at: 150 N. 18th Avenue, Suite 400, Phoenix, AZ. 85007, (602) 364-2539. Inspection
reports by the Department of Health Services are available upon request to our Early Childhood Director. CDC#1718
Parents/Guardians have access to the areas on the premises where their child is receiving child care services.

LIABILITY INSURANCE

Neither the teachers, staff, employees, nor governing board of Trinity Lutheran School shall be liable or responsible for personal
injury or loss which occurs as a result of any student attending the school. Parents/Guardians are responsible for having proper
insurance to adequately cover loss or injury to the student. Expenses will be paid through the Parent’s/Guardian’s
health/accident insurance policy as the primary insured. Trinity Lutheran School carries general facility liability insurance of at
least $300,000 as required by Arizona Administrative Code R9-5-308.Liability Insurance is available on site for review.

Trinity also carries an umbrella student accident insurance policy for all students while on campus and attending school
sponsored events. The Parent’s/Guardian’s own health insurance shall serve as the primary insurer.

PESTICIDE APPLICATION

Trinity Lutheran Church and School regularly does a pesticide application for the control of ants and other insects.
Notification of the intent to apply pesticide will be posted in the office and all affected areas at least 48 hours prior to the
application. This notice shall contain the date and times of the application and the fact that MSDS sheets are available in the
preschool office.

2025-2026 TUITION, BEFORE AND AFTER CARE, & CHILD CARE RATES (effective 7/1/2025)
Non-Refundable Registration Fee - $225 (All New Students)

Kindergarten - 4th Grade = $10,500
HSP - 5th - 8th Grade = $10,750

2025-2026 Annual Preschool Tuition Rates with Before and After Care (August-May)

Preschool Prep

Class (2yr old) Base Tuition Monthly Schedule with Before School C: Schedule with After C: Schedule with Before G d After C
I I r I e N r I{
Preschool Class Schedule For Class Tuition for Before Care etore ¢ _°_° are After Care ©! .a. © Care 7:00-8:00AM & etore a . er tare
Monthly Tuition Rate Monthly Tuition Rate Monthly Tuition Rate
(3 yrold) (Annual) Class. 7:00-8:00AM 3:00-5:30PM After Care 3:00-5:30PM

Pre-K (4-5 yr old)

5 Full Days -

Monday-Friday 8:00a-3:00p $10,000 $1,000 7:00a-3:00p | $1,000+227=$1,227.00 8:00-5:30p $1000+590=51,590.00 7:00-5:30p $1000+817=5$1,817.00

5 Half Days -
) 8:00-11:00a $7,100 $710 7:00a-11:00a $710+227=$937.00

Monday-Friday
3 Full Days -
Mon/Wed/Fri 8:00a-3:00p $7,550 $755 7:00a-3:00p $755+133=$888.00 8:00-5:30p $755+334=$1,089.00 7:00-5:30p $755+$447=51,202.00
3 Half Days - 8:00-11:00a | $4,500 $450 | 7:00a-11:00a | $450+133=8583.00
Mon/Wed/Fri ’ . " ! . . .
2 Full Days -
Tues/Thurs 8:00a-3:00p $5,800 $580 7:00a-3:00p $580+93=$673.00 8:00-5:30p $580+234=5814.00 7:00-5:30p $580+327=$907.00
2 Half Days -

2l Days 8:00-11:00a $3,400 $340 7:00a-11:00a $340+93=5433.00
Tues/Thurs

Child Care Rates (effective 06/30/2025)

Tiger Toddlers (12-23 mo old Tiger Den (K-Grade 8) Until October 1, 2025 Only Until October 1, 2025 Only
and MUST BE WALKING) 2 Hours: $24 Tiger Tykes (24-35 mo old) Tiger Cubs (3-5 yr old and
2 Hours: $32 AM before Class: $9 2 Hours: $26 independent in restroom)
3 Hours: $42 PM to 5:30p: $28 3 Hours: $36 2 Hours: $24

3 -6 Hours: $68 Full Time with Class: $32 3 -6 hours: $58 3 Hours: $30

6+ Hours: $82 Early Release to 5:30p: $40 6+ Hours: $78 3-6 hours: $56

Full Time: $340/week Full Time: $160/week Full Time: $290/week 6+ Hours: $70

Full Time: $280/week
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TRINITY LUTHERAN SCHOOL MISSION STATEMENT
We prepare our students to be disciples of Christ through
exceptional education with a firm foundation in God’s word.

LEARNER OUTCOMES
Lead: Students will engage as responsible, innovative, and inquisitive learners who lead by example.

Inspire: Students will share their faith by reflecting God’s love
through their words and actions, encouraging others to do likewise.

Serve: Students will seek opportunities to use their gifts and talents to support and assist others.

VISION

Faithful to our Lutheran heritage, Trinity will seek out and implement innovations in Teaching and Learning
in order to empower faculty, enhance student achievement, and inspire new thinking. We will be a model
for Lutheran schools.

PHILOSOPHY
We believe as disciples of the Lord, it is our God-given responsibility to share the Gospel message with all people.
e Children learn best about the love of Jesus when they experience it through the adults around them. By
the power of the Holy Spirit working through God's Word, children learn most effectively through
developmentally appropriate play. We provide a safe and nurturing learning experience focusing on the
spiritual, social, emotional, cognitive, and physical development of the child as they use a variety of
senses, to investigate and explore the world around them.

e Each child is a precious gift with unique God-given talents and abilities.

® The school and preschool ministry are invaluable parts of the church's mission of sharing the living water
with a thirsty world, particularly in homes where the family is a mission field in which the students
become witnesses of the Lord and His love.

o The school and preschool are to provide the same security, love, and care to children today as received by
those who sat in the lap of Jesus, our Savior.

o While parents/guardians are the primary educators of children, many families look for a Christian
preschool environment in which to begin their child's formal education. Keeping John 15:5 in mind; Christ
is the vine and we are the branches. If we remain in Him, we will bear much fruit. Apart from Him we can
do nothing. Trinity offers parents/guardians an opportunity to join in partnership in training the child
according to the Lord's direction. Train a child in the way he should go, and when he is old he will not turn
from it. Proverbs 22:6

GENDER POLICY

Trinity Lutheran School supports the Biblical position of the Lutheran Church — Missouri Synod (LCMS), which says
that God created man in His own image and He created them male and female. Based on this, Trinity Lutheran
School defines males and females according to their biological sex at birth. The recognition as male and female
applies to all aspects of life at Trinity.
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IMPORTANT CONTACT INFORMATION

Interim Principal

Dean of Students

Early Childhood Director

Office Coordinator

Office Coordinator

Dr. Beaver
623-935-4690 ext 121

abeaver@trinitylcs.org

Mr. Gross
623-935-4690 ext 123

jgross@trinitylcs.org

Mrs. Kruse
623-935-4690 ext 126

mkruse@trinitylcs.org

Mrs. Stipp
623-935-4690 ext 122

office@trinitylcs.org

Mrs. Waith
623-935-4690 ext 100

office@trinitylcs.org
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Parent/Guardian Code of Conduct

The Parent/Guardian Code of Conduct serves as a reminder of the expected conduct from our parents/guardians and
visitors when interacting with or conversing while on school property or in attendance of a school sponsored event. This
is so we can continue to flourish, develop and achieve in an atmosphere of mutual understanding and Christian behavior.

Parents/Guardians of Trinity Lutheran School’s students are expected to:
® Respect all members of the school and church community and be a good example with their speech and behavior.
Set a good example for children at all times.

e Directly supervise their child(ren) on campus before and after school.

e Maintain a 5 MPH speed limit while driving on campus property, not park in reserved spaces or no parking areas,
and only use designated Elementary drop-off/pick-up areas.

e Follow school procedures upon entering and exiting the campus during school hours. (i.e. signing in and out)

e Build good relationships with teachers and communicate appropriately with them to better the education of their
child. Refrain from using abusive language or behavior towards any staff member, fellow parent, student, or
member of the Trinity community.

® Check their child’s grades on Gradelink on a weekly basis.

e Seek to clarify a child’s version of events with the school’s view to bring about a peaceful resolution to an issue.

e Set appointment times before or after school to meet with teachers or staff members.

e Directly contact staff members with whom there may be a question or concern. Follow the chain of command:
o Take concerns to the person closest to the situation.

o Present concerns to the next level (Teacher, Principal, Early Childhood Director)

Parents/Guardians of Trinity Lutheran School’s students should NOT:
e Display disruptive behavior or use loud, rude or offensive language, which includes swearing, at school events
which interfere with the overall operations of the school, event, or in any setting, including a classroom,
employee’s office, common office areas, or at a sports facility or field.

e Threaten or use physical aggression towards another adult or child.

e Use social media to make defamatory, offensive, or derogatory comments regarding the school or any of the
students/parents/guardians/staff, or campaign against, or fuel outrage against the school/students/parents/
guardians/staff.

® Approach a staff member, another adult or a child in an intimidating or aggressive way.

e Show up to school expecting or demanding to see school staff.

Should any Parent/Guardian or Visitor not follow the expected Code of Conduct, they may be asked to leave the
school premises. In case of noncompliance, parents/guardians may be banned from entering campus in the
future. Trinity Lutheran School is not responsible for making arrangements for children in the above circumstances,
and Parents/Guardians will need to provide alternative arrangements for bringing children into school.

Parent/Guardian/Visitor Conduct Zero Tolerance Actions:

1. Trinity Lutheran School will not tolerate aggressive or obstructive behavior, threats or bodily harm.
Discrimination or harassment of any kind will not be tolerated. Any individual who displays such behavior will
be asked to leave the campus. All accounts of behavior are documented in written form and kept in the
Principal’s office.

2. Formal written warning and mediation meeting scheduled.

3. Formal written warning and issue brought to the Standing Committee for Student Affairs for Review.

4. Parent/Guardian or Visitor banned from property.

As the Parents/Guardians, I/we acknowledge having read and reviewed the Trinity Lutheran School Parent Code
of Conduct and agree to abide within these guidelines to help maintain an environment of learning and caring
which is God-pleasing.
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Student Code of Conduct

The Code of Conduct is a contract to insure my safety, academic success and personal development.

As a Child of God,
| will abide by the rules and policies of Trinity Lutheran School. Romans 13:1

e Adhere to dress code
e No cell phones, or electronics, tablets, smart watches, etc. on campus

I will respect authority, students and property. Titus 3:1

e To treat the property and good name of others with respect.
e To find a respectful way in which to communicate with those in authority over me when | feel that they
have made a mistake or have treated me in an unfair manner.

I will take responsibility for my attitude and actions. Proverbs 3:21-23
e To respond positively to counseling regarding conduct.
I will give my best effort in all | do. Genesis 4:2-5

e To treat the learning / teaching process with respect by giving my best effort in the classroom and in my
preparation for each academic subject.

| will exercise good judgment and self-control. Galatians 5:22-24
e Internet policy
I will be honest and speak the truth. Ephesians 4:15-16

e To lie, cheat or steal is contrary to God’s will for my life, and | therefore will be truthful in my dealings with
others. This includes honesty within my academic activities and in my social contacts.

I will demonstrate academic integrity. Proverbs 10:9
e To put my schoolwork before athletics
I will be mindful of how and what | communicate with others. Ephesians 4:29

e That inappropriate use of God’s name, foul language, vulgar talk and disrespectful behavior are
unacceptable at Trinity and | will work toward the elimination of those behaviors.

I will use my time wisely. Ephesians 5:15-16
e To be on time and prepared for class.
I will be considerate of others. Titus 3:2

e That behavior which intimidates or threatens the well being of any individual has no place in the Christian
environment, and | agree to abstain from such behaviors myself.

| have read and understand that in order to reach my fullest potential, | must adhere to the Trinity Lutheran
School Code of Conduct to help maintain an environment of learning and caring which is God-pleasing.

'As a Parent/Guardian, | have read and understand that in order for my child to reach their fullest potential, they
must adhere to the Trinity Lutheran School Code of Conduct to help maintain an environment of learning and
caring which is God-pleasing.

1
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Computer User & Internet Agreement

Excludes Preschool Students

Access to Internet services is given to students and staff of Trinity Lutheran School for the purpose of research,
production, and communication with others. During school, teachers will guide students toward appropriate
materials. Trinity Lutheran School has taken precautions to restrict access to controversial materials. Trinity uses a
filtered ISP. Some internet material may be illegal, defamatory, inaccurate, or potentially offensive. While our intent
is to make internet access available to further educational goals and objectives, students may find ways to access
other materials. The school is not responsible for restricting, monitoring, or controlling the communications of
users. The school actively monitors and records all Internet usage. No person should have the expectation of
privacy as to his or her Internet activity.

Internet Guidelines:

1. Only use your Trinity account on school computers. Use of any personal account on school computers is
forbidden.

2. Users of school computers are responsible for their behavior and communications.

3. Computers are to be used only for school-related purposes. Students are not permitted to play games (with
the exception of teacher-assigned academic games), stream videos or music, visit social media, view online
stores, or other uses not directly linked to a classroom or school-related assignment.

4. Do NOT give out personal information such as your address, telephone number, parents' work address or
phone numbers, or the name and location of our school without permission.

5. If asite is offensive, use the "BACK" button to leave the site and report it immediately to a teacher or
supervisor.

The following actions are NOT allowed:
1. Sending or displaying offensive messages or pictures

. Using obscene or vulgar language; or harassing, insulting, or verbally attacking others

. Viewing any chat room or social media websites (snapchat, twitter, tik tok, instagram, etc.)

. Damaging computers, computer systems, or computer networks

. Destroying the data of another user

. Violating copyright laws

. Answering online questionnaires or filling out order forms without permission from your teacher.
. Employing or using the Internet for commercial purposes

. Using technology for academic dishonesty

10. Other violations deemed unacceptable by the general standards of our faith and our school

O 00 N O U1 b WN

Any violation may result in a loss of privileges as well as other disciplinary or legal action.

As a user of Trinity Lutheran School computers, | understand and agree to follow the Computer User and Internet
Agreement. If | do not follow these rules, internet access and email may be revoked, temporarily or permanently.
Any usage which is in violation of the terms of this agreement may subject the individual user to disciplinary action.
Intentional or accidental damage to school technology will result in a repair or replacement fee charged to the
student's account.

As a Parent/Guardian of the student who is signing as a user above, | grant permission for my child to access the
internet and use internal email. | understand and agree that my child will follow the Computer User and Internet
Agreement. | understand that it may be impossible for Trinity Lutheran School to monitor and restrict access to
all controversial materials. Any usage which is in violation of the terms of this agreement may subject the
individual user to disciplinary action. | understand that | will be held financially responsible for any damage to
school technology.
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ACADEMIC STANDARDS
The following academic standards have been established for K-8 school work at Trinity:
1. Assignments must be completed and turned in by the time designated by the teacher.
Late assignments will result in a lower grade.
Students are responsible for work missed during an absence.
No late assighments will be accepted after the last Friday of each quarter.
High School Prep requires all written work to be in cursive and expressed in complete sentences.
Mid-term progress reports will be given and report cards will be issued at the end of each quarter.
Please also see GRADES, HOMEWORK, INCOMPLETE WORK, LATE WORK, MAKE UP WORK

ounkwnN

ACCREDITATION
Grades K-8 are Fully Accredited by (or) Accredited by the Accrediting Commission for Schools, Western Association
of Schools and Colleges (WASC).

ADMINISTRATION
The administration of day-to-day operations at Trinity Lutheran School is the responsibility of the Principal who is to
follow and implement the adopted policies. Please also see DEPARTMENT HEADS

ATHLETICS

Trinity is a part of a sports league for Grades 5-8. Students may participate in soccer, girls volleyball, cross country,
cheer, basketball and golf. Athletic Fee: Any Grade 5-8 student participating in any after-school athletic program
pays a yearly Athletic Participation Fee of $175.00, due in full before practice begins, and must submit an Athletic
Packet, a Google Form posted on the school website, which includes an AIA Annual Preparticipation Medical Exam
Form. On game days, athletes must be at school for a minimum of 6 hours, or with a doctor's note, to be eligible to
play. Please refer to the Athletic Packet for specific academic eligibility requirements.

ATTENDANCE

The Elementary academic day begins promptly at 7:45am; students must be in their seats, and ready to work, by
7:45am when attendance is taken. K-8 students arriving after 7:45am will be marked Tardy. A student entering
school after 10:00am or leaving before 1:00pm will be considered as absent for one-half day. A child leaving before
10:00am will be counted as absent for the day.

Regular attendance is imperative for student success. Excessive absences will result in a meeting with
administration. Please see the Arizona Revised Statutes Title 15-803 below:

A. It is unlawful for any child who is between six and sixteen years of age to fail to attend school during the
hours school is in session

B. A child who is habitually truant or who has excessive absences may be adjudicated an incorrigible child as
defined in section 8-201. Absences may be considered excessive when the number of absent days exceeds
ten percent of the number of required attendance days prescribed in section 15-802, subsection B,
paragraph 1.

C. For the purposes of this section:
1. "Habitually truant" means a truant child who is truant for at least five school days within a school year.
2. "Truant" means an unexcused absence for at least one class period during the day.
3. "Truant child" means a child who is between six and sixteen years of age and who is not in attendance at
a public or private school during the hours that school is in session, unless excused as provided by this
section.

TO REPORT AN ABSENCE: EMAIL the student’s teacher and the school office at office@trinitylcs.org before

7:45am. Trinity does NOT have an attendance line. Do not call the school office to report an absence. A doctor’s
note will be required if your child is absent more than 3 days.
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BEFORE & AFTER SCHOOL CARE - Please also see CHILD CARE

Adults picking up children must be listed on the student's emergency card. A parent/ guardian has access to the
areas on Trinity Lutheran Church and School premises where the parent’s/guardian’s enrolled child is receiving
Before and After Care. Students must be signed up for the before and after care programming- drop ins are not
permitted due to staffing needs. Failure to pick up child after class will result in the late pickup fee of $1/minute to
be assigned.

For your child's safety and in compliance with state requirements, all students arriving for care must be signed in
by the adult who brings them to school. This crucial step ensures we have an accurate record of who is on campus
and helps us meet essential safety regulations.

Failing to sign in your child will result in a meeting with the administration. Repeated instances may unfortunately
lead to your family no longer being able to use the program. We appreciate your cooperation in keeping all our
students safe and accounted for.

Before & After School Care: Preschool

Before and After Care is available for all Preschool students both before and after class. Any Preschool students
needing before or after care must sign up for their Before and After Care package. Preschool students must be
signed up for Before and After Care—drop ins are not permitted due to our need to appropriately staff. Failure to
pick up your child at the end of class will result in the late pickup fee of $1.00 per minute, billed to the student's
account. Students enrolled in after care and not picked up by 5:30pm closing will be billed at $1.00 per minute.

Before & After School Care: K-8 Elementary / Tiger Den

Tiger Den is available for K-8 students both before and after class. The program is designed with time for outside
play and time for homework. This program is not an academic extension of the school day. School dress code also
applies to Tiger Den. Elementary students who need Before or After Care must be scheduled in advance using the
monthly schedule. All reservations must be submitted one month prior—drop ins are not permitted due to our
need to appropriately staff. Schedules are final upon receipt. Accounts will not be adjusted for absences or missed
days. Failure to pick up your child at the end of class or special school activities will result in the late pickup fee of
$1.00 per minute, billed to the student's account. Students enrolled in after care and not picked up by 5:30pm
closing will be billed at $1.00 per minute.

BEHAVIOR EXPECTATIONS - Please see STUDENT CODE OF CONDUCT

BIBLE, APPLICATION OF GOD’S WORD

Students in Grades 1-8 use the English Standard Version Bible (ESV). New students in 2nd through 8th grade
receive a Bible upon enrollment. Students in first grade are gifted a Bible from the church congregation in the fall.
Replacement Bibles can be purchased in the school office for $10.

BILLING — Please see TUITION BILLING, PAYMENT, AND LATE FEE SCHEDULE

BULLYING/FIGHTING/PHYSICAL VIOLENCE
Trinity Lutheran School has a zero-tolerance policy for fighting, physical violence, and bullying at any time. If any of
these behaviors occur, parents/guardians will be contacted, and the following consequences will be enforced:

e In-Class Consequence

® In-School Suspension

e Student Behavior Plan

e Expulsion
All occurrences require written documentation from the teacher or staff involved, as well as a member of the
administration. Please also see DISCIPLINE POLICY

CELL PHONES & SMART WATCHES

Student cell phones and/or smart watches are not allowed on campus during school hours, at school activities,
or on field trips. Cell phones and/or smart watches will be confiscated if they are seen or heard on campus or at
school events. Confiscated items will be sent to the school office for parent/guardian pick up. Please also see
ELECTRONIC DEVICES
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CHAPEL

Chapel services are on Wednesday mornings. Check with your child's teacher for their class schedule.
Occasionally, chapel times will be changed to mark special days such as the first day of school and end of year.
Parents/guardians, grandparents, and friends of the school are encouraged to worship in chapel services.

CHAPEL OFFERINGS
Chapel offerings received are used for selected school mission projects. Parent/Guardian encouragement of chapel
offerings is an excellent way to train a child of the blessings involved with regular tithing and stewardship.

CHILD CARE-Please also see BEFORE AND AFTER CARE

Child Care (Tiger Toddlers) is available for 12-23 month old children, Monday-Friday between 7:00am and
5:30pm. Adults picking up children must be listed on the student's emergency card. A parent/ guardian has access
to the areas on Trinity Lutheran Church and School premises where the parent’s/guardian’s enrolled child is
receiving Child Care services.

For your child's safety and in compliance with state requirements, all students arriving for care must be signed in
by the adult who brings them to school. This crucial step ensures we have an accurate record of who is on campus
and helps us meet essential safety regulations.

Failing to sign in your child will result in a meeting with the administration. Repeated instances may unfortunately
lead to your family no longer being able to use the program. We appreciate your cooperation in keeping all our
students safe and accounted for.

CHILD CUSTODY ARRANGEMENTS

Trinity Lutheran School will not allow itself to be put in the middle of parental/family disputes. It may become
necessary to exclude a child from school until such a dispute is settled satisfactorily. The school cannot be
responsible for monitoring court restrictions if there is no written record in the child’s file. We use the following
accepted ARS 25-401 definitions in custody situations:

® Joint Legal Decision-Making: both parents share decision-making and neither parent's rights or responsibilities
are superior except with respect to specified decisions as set forth by the court or the parents in the final
judgment or order.

® [egal Decision-Making: the legal right and responsibility to make all non-emergency legal decisions for a child
including those regarding education, health care, religious training and personal care decisions. (Legal decision
making means legal custody)

® Parenting Time: the schedule of time during which each parent has access to a child at specified times. Each
parent during their scheduled parenting time is responsible for providing the child with food, clothing and
shelter and may make routine decisions concerning the child's care.

® Sole Legal Decision-Making: one parent has the legal right and responsibility to make major decisions for a child.

® Visjtation: a schedule of time that occurs with a child by someone other than a legal parent

CLASS PARTICIPATION IN CHURCH

Students are scheduled to sing in Trinity Lutheran Church Sunday worship several times during the school year.
Singing with the school in church is not considered an optional activity, but is seen as a commitment that comes
with enrollment. The Trinity Lutheran Church congregation has supplied us with beautiful facilities and continues
to support us in many ways, including tuition assistance funding. Our participation in the worship service is
designed to give praise and honor to God, and bring joy to the members of the congregation.

CLASS SIZE POLICY

The number of children in a class, together with other factors, determines the quality of education given to
children. At Trinity, we try to find the fine line of being able to offer a Christian education to all that desire it and
maintaining class sizes, which will allow for the best quality program.
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CLASS PLACEMENT POLICY

Trinity prides itself on its exceptional teachers, dedicated to fostering a thriving learning environment for every
child. We understand that families may, at times, desire a specific teacher for their student. However, our
experienced staff works diligently throughout the multistep class placement process, which involves multiple
members of our teaching and administrative staff over many weeks. During this careful consideration, we
thoughtfully review each student's unique needs, learning style, and social dynamics to determine the classroom
environment where they will flourish most. This comprehensive approach also extends to balancing student needs
and creating cohesive learning groups that benefit all students.

To ensure fairness and the most effective educational outcomes for all students, Trinity does not accept teacher
requests. Furthermore, we will not change class placements based upon parent request. We appreciate your trust
in our professional judgment to create the best possible educational setting for your child.

CONFIDENTIAL INFORMATION

Report cards, progress reports, classroom observations, teacher conferences, and achievement tests are important
ways parents/guardians receive information about how their child is progressing through the year. Observations of
all children are confidential. Parents/Guardians are also encouraged to treat this information as confidential.

CONFLICT RESOLUTION
We believe Matthew Chapter 18 gives us the direction for conflict resolution that we want to follow. The goal of the
steps below is always to restore relationships and, in so doing, share the Gospel of Jesus Christ. We desire to seek a
peaceful resolution to problems. Gossip and hidden anger disrupt our ability to meet your child’s needs.

e When in doubt, ask. Misunderstandings are corrected more easily when discussed.

e Speak to the person with whom you have a conflict.

e If there is still no resolution, take the matter up with the administration.

CURRICULUM

While the underlying philosophy governing the teaching of all subjects at Trinity has as its basis the Word of God,
we are not limited to any particular single curriculum. We use Enduring Faith Religion Curriculum in all grades.
Curriculum materials used at Trinity may also be found in public schools, but are taught here from a Christian
perspective. Grade specific information of the current curriculum is available on our website.

ADVANCED CURRICULUM - GRADES -6-8

We offer advanced courses for Grades 6-8 in order to provide a developmentally appropriate and challenging
curriculum for students who have demonstrated academic readiness and excellence in prior coursework.
Placement Requirements: Advanced courses are academically rigorous. Careful consideration is given when
placing students in these courses. In order to be placed into an advanced course, the following criteria is
considered:

e Academic performance in prior courses

o MAP scores

® Teacher recommendation

Grades 6-7: Students in grades 6-7 who qualify for advanced coursework will be placed in both
English and math courses in the grade above. Seventh grade students will be placed in High
School History.

Grade 8: Students in grade 8 will be placed in High School English 1, High School Algebra 1,
High School History or all three based upon meeting placement requirements for each course.

GPA: Advanced courses will be weighted as Honors classes when calculating GPA.

High School Credits: Eighth graders who take advanced courses have the opportunity to earn a dual enroliment
credit. The course will count towards their Trinity graduation requirement and also transfer as a high school
credit. See the chart below for information on how the credit will transfer into your child’s high school.
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Trinity 8th Grade Advanced Course Valley Lutheran High School Public High School

Transfers as Algebra 1 credit
Automatic placement into Honors
Geometry (with teacher
recommendation)

Transfers as an elective credit
High School English 1 Automatic placement into Honors English | Transfers as English 1 credit
1 (with teacher recommendation)

High School Algebra 1
*Courses beyond Algebra 1
are also available

Transfers as Algebra 1 credit

High School Social Studies Transfers as an elective credit Transfers as History credit

DAMAGED AND/OR LOST SCHOOL PROPERTY

The student is responsible for the care and return of school property including, but not limited to, Chromebooks,
school books, and school library books used or checked out. Lost, misplaced, or damaged items will be charged to
the student account at the discretion of the teacher and the Principal. Parents/Guardians will be notified of lost or
damaged property. Failure to clear outstanding debts at the end of the year may disrupt the distribution of the
child’s report card.

DEPARTMENT HEADS
The Principal is responsible for the total education program at Trinity. Department heads are assigned additional
administrative responsibilities for all three departments within the school: Preschool, Primary, and High School Prep.

DISCIPLINE POLICY

The essence of good discipline is a respect for authority, respect for others, respect for self, and respect for rules. It
is every student’s responsibility to obey school regulations and respect school authorities who enforce them. Staff
members look to God’s Word for guidance in discipline, and apply disciplinary measures with the needs of the
individual child in mind. It is essential that parents/guardians and students familiarize themselves with the code of
conduct and the consequences for violations. Failure to comply will result in the following consequences:

1 Offense : Verbal Warning
2" Offense: Private Warning/Prayer
3" Offense: Principal’s Office
4 Offense: Suspension or Expulsion

Please also see BULLYING/FIGHTING/PHYSICAL VIOLENCE, SUSPENSION, EXPULSION

DOGS ON CAMPUS
Permission must be given for dogs to be on campus. Medical assistance dogs are allowed on campus, leashed.
Trinity administration asks that you not bring dogs on campus during school hours, whether leashed or held.

DRESS CODE, K-GRADE 8

The following dress code strives to establish a standard that maximizes learning potential while attending a
Christian education institution. This dress code applies to all school activities and functions including athletic
events, field trips, and after school activities.

Clothes should be in good repair and clean. The fit of the clothing should be appropriate for the child, neither too
small, nor too tight, nor several sizes too large. Hairstyles, jewelry, and makeup should not attract abnormal
attention to a student’s overall appearance or interfere with learning. Body piercing must be limited to girl’s ears
only and should not draw unusual attention. Tattoos, temporary or permanent, should not be visible.

Dress Code Violations: If the student does not follow dress code, he/she will be sent to the office for a change of
clothing or will be subject to disciplinary action. PROPER CLOTHING WILL BE BROUGHT TO THE OFFICE BY THE
PARENT/GUARDIAN. The student will not return to class until proper attire is worn. Violations are not negotiable
and our students will present themselves appropriately. The administration reserves the right to use its discretion
in deciding what attire is appropriate. The administration’s decision is final and non-negotiable.

All Students will wear:
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Boys/Girls Shirts:
e Trinity crested navy or red polos (or High School Prep: + light blue) are required and issued upon
enrollment.
e Tucked in at all times while on campus
Boys/Girls Shorts or Slacks:
e Navy blue or khaki uniform bottoms (Acceptable Brands: Lands’ End, French Toast, Cat and Jack, Old Navy)
e No external pockets, no cargo or carpenter styles, no denim
e Shorts must be above the knee, but not more than 4” above the knee.
e If shorts or pants have belt loops, a belt (black, blue, khaki or brown) must be worn.

Girls Jumpers, skirts, and skorts:
e  Skirts and Skorts: Navy blue, khaki or red and blue plaid (Acceptable Brands: Lands’ End, French Toast, Cat
and Jack, Old Navy)
Jumpers must have a school crest. Navy, red, khaki or plaid. Please see the school office for details.
Dress code polo shirt to be worn underneath the jumper.
Length must not be more than 4” above the knee.
e Dark bike shorts to be worn under skirts or jumpers so undergarments are not seen.
Socks, Tights and Leggings:
e Solid white, red, navy or black, socks visible above the shoe top
e  Girls leggings must be ankle length and only worn under jumpers or skirts.
Shoes: Tennis shoes/sneakers

Wednesdays/Chapel Days: We encourage students to wear their red polos to Chapel.
Fridays/Spirit Days: Trinity spirit shirt and uniform bottoms. Shirts do not need to be tucked in.

P.E. Uniforms (Grades 7-8): The P.E. uniform is a Trinity spirit shirt and solid black, navy or red shorts meeting the
finger-tip length requirement. Uniforms must be worn for all P.E. classes. P.E. grade will be affected if students do
not have their uniform. Students in 5-6 grades do NOT need to change for P.E..

Sports Practice Uniforms (Grades 5-8): Sports practice uniforms are a Trinity spirit shirt, solid black, red or navy
shorts meeting the finger-tip length requirement. Uniforms must be worn for all after-school sports practices.

Dress Down Day Code: Appropriate street clothing. No strapless, spaghetti, razorback, backless, halter tops or
dresses. Straps on sleeveless shirts must be at least 4 inches long. No leggings, ripped clothing, or pajamas. All
undergarments must be covered. Shorts, skirts, and dresses must adhere to the same length as uniform
shorts/skirts. Shoes: appropriate closed toe athletic shoes with socks visible above the shoe top. Any images on
clothing (including images representing movies, musicians, etc.) must be free of inappropriate content.

Cool Weather Clothing: Indoors: Sweaters, sweatshirts in school colors only (no wording or symbols other than
Trinity logo). High School Prep students may wear the HSP hoodie in class. No hoods are to be worn in class.
Outdoors: Sweatshirts, windbreakers, or jackets (no wording or symbols other than Trinity logo). These are not to
be worn in the classroom.

DROP OFF AND PICK UP PROCEDURES

Elementary Student Drop Offs:

¢ All grade levels will be assigned a drop-off and pick-up area.

¢ Adults dropping off or picking up K-8 students should remain in their vehicles in the car line.

e Students arriving after 7:45 am: the gates will be locked and students must be brought to the front office to be
signed in.

Elementary Student Pick Up:

e Students will wait in their designated pick-up area with their class.
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e Parents will drive through the pick-up line and wait for their child to load at one of the designated numbered
spots.

* The name placard must be displayed in the windshield. If this is not displayed, the person must park the car and
pick up from the teacher. If the teacher does not know the individual, he or she will be asked to show ID and
check Trinity records to ensure the individual is on the approved pick-up list.

¢ K-1 grade parents/guardians may park in the side parking lot and walk to the drop-off and pick-up area.

Preschool and Child Care Drop Off and Pick Up Procedures

* In order to keep your child’s environment safe and sanitized, parents/guardians may not enter the classroom
during drop off and pick up.

* Sign-in/out rosters will be placed outside each classroom.

o If students arrive late, they must enter through the front office.

EARLY CHECK OUT OF STUDENTS

Trinity strongly encourages parents/guardians to schedule outside student appointments before or after school

hours. If early student check out is needed, notify the teacher on the morning of the appointment with the time

the student needs to leave. Parents/Guardians must sign the student out in the school office. Please also see

RELEASE OF STUDENTS

ELECTRONIC DEVICES
Electronic devices are not permitted at school unless a teacher or an administrator grants permission. Such devices
include cameras, tablets, gaming systems, smart watches, laptops, and cell phones. Please also see CELL PHONES

EMERGENCY CARE PROCEDURES
Authorized school personnel will take whatever steps are necessary to obtain medical care if warranted. These
steps may include, but are not limited to:
1. Attempt to contact parent/guardian.
2. Attempt to contact any person listed on the Emergency Information and Immunization Record Card submitted
at the time of registration.
3. If the school cannot contact a parent/guardian or emergency contact, the school may call 911 for necessary
medical attention.
4. Expenses will be paid through the parent’s/guardian’s health/accident insurance policy as the primary insured.
5.The school will not be responsible for anything that may happen as a result of false information given at time of
enrollment or if the parent/guardian does not keep the school updated on changes.

In certain cases the child may remain at school, apart from the classroom, under supervision, until a
parent/guardian or designated caretaker can be reached.

EMERGENCY INFORMATION CARD

If there is a change in your child’s emergency contact information, notify the school office immediately. This
includes phone numbers, email addresses, and contact people. Students will only be released to parents/guardians
and/or persons identified on the school emergency card.

ENROLLMENT PRIORITIES
® First Priority: Staff members and board members with a child currently enrolled
e Second Priority: Currently enrolled students
e Third Priority: New students from Trinity congregation families

Following the three pre-enrollment periods described, open enrollments will be considered on a “first come, first
served” basis. All enrollments are subject to approval by the Principal. Accounts must be current before
enrollment is processed.

ENTRANCE REQUIREMENTS

Trinity Lutheran School is open to all who desire Christian education for their children. Child Care is available to
12-23 month children. To enter Preschool a child must be at least two years old on or before September 1. To enter
Kindergarten, a child must be five years old on or before September 1. Students entering Grade 1 must be six
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years old before September 1 or must have successfully completed a traditional Kindergarten program.

New students entering Grade 2 or higher must submit a copy of their most recent standardized test scores from
their previous school. Performance at or near grade level, particularly in the areas of reading and math, will be
considered before the Principal accepts an enrollment. Entrance exams will be administered to students entering
Grade 1 or higher for the purpose of determining appropriate placement.

A birth certificate, emergency contact information, and immunization records are required for all new students.
Students entering at grade level must submit a copy of their most current report card and achievement scores from
within the past year.

EXPULSION

If the Principal feels there may be a consideration that the student should be expelled, the Principal will gather the
facts and present them to the Church & School Leadership Committee for final decision on expulsion. A student
may be expelled from school for serious or repeated disciplinary problems. Please also see DISCIPLINE POLICY,
SUSPENSION, TERMINATION OF ENROLLMENT

EXTRACURRICULAR ACTIVITIES
Extracurricular activities are available after school. Activities are posted on the website. Please also see ATHLETICS

FEE — LATE PAYMENT — Please see TUITION STATEMENTS & PAYMENT METHODS

FEE — SPECIAL ACTIVITIES
Occasionally, special activities require a fee. This may include field trips, special art projects, or other events. If a
family finds any of these special fees to be a particular burden, please speak with the Principal.

FIELD TRIPS

Field trips may be scheduled for K-8 classes during the school year. Field trips are considered instructional outings.
No field trip is to be taken without the permission of the administration and parents/guardians. Volunteer
approved parents/guardians chaperone and provide transportation for all K-8 field trips. Please also see
TRANSPORTATION

FIRE DRILLS

Fire drills are held at regular intervals as required by Trinity’s license with AZDHS. It is hoped that through these
drills, in case of an actual emergency, students would be able to perform without panic or undue fear. Fire Drill
procedures are posted in each room on the campus.

FIGHTING/PHYSICAL VIOLENCE - Please see BULLYING/FIGHTING/PHYSICAL VIOLENCE

FUNDRAISERS

Fundraising efforts fall into two categories at Trinity: PTO, or class projects. Our PTO offers opportunities
throughout the year to participate in special events which raise funds for the school. While planning a major field
trip, classes may have special fundraising efforts that must be approved by the Principal before being undertaken.
GENDER POLICY - Please see GENDER POLICY on page 11

GOOGLE CLASSROOM

Trinity utilizes Google Classroom for assignments and classwork. All 1-8 Grade students are issued Google Accounts
to complete assignments. These accounts are not regular email accounts and no one outside Trinity can email your
child. 5-8th Grade teachers will post daily homework in Google Classroom by 4pm each day.

GRADELINK
Parents/Guardians may view their child’s grades and monthly billing statements in Gradelink. Login information is
provided at the beginning of the school year.

GRADES / GRADING PERIODS
Report cards are issued on a quarterly basis. First Quarter ends in early October; Second Quarter ends in December,
Third Quarter in March and the Fourth Quarter ends in May. Beginning in Grade 3, parents/guardians have access
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to view their child’s grades online through Gradelink. The school office will send username/passwords home at the
beginning of the year. Please also see HONOR ROLL.

ELEMENTARY GRADING SCALE

Kindergarten through 4th Grade 5th though 8th Grade
Standards-Based Grading Letter Grades
ES = Exceeds Standard A =100-90 Excellent
MS = Meets Standard B =89-80 Good
AS = Approaches Standard C=79-70 Average
NS = Need Support D = 69-60 Poor

F = 59 and below, Failing

HANDWASHING AND HYGIENE

Trinity Lutheran School will:

» Teach and reinforce washing hands and respiratory etiquette among students and staff.
* Have adequate supplies to support healthy hygiene behaviors.

All children will engage in hand hygiene at the following times:
e Arrival to school and after breaks
» Before and after eating
¢ After using the bathroom
» After blowing noses, sneezing, coughing, or touching their face

HARASSMENT - Please see BULLYING/FIGHTING/PHYSICAL VIOLENCE

HEALTH AND MEDICATION GUIDELINES
Signs of lliness: Please do not send your child to school if he or she is showing any symptoms of illness which could
be passed to another child or adult.

Students or Staff who Become Sick at School

e Students or staff who show signs of illness or have a temperature of 100.0° or higher, will be sent home from
school. The teacher or office staff will phone a parent/guardian to arrange immediate pick up of the sick child.

¢ Sick children and staff may not return to school until they have met the criteria set by the CDC.

The following guidelines from the Arizona Department of Health Services are in place to control the amount of
illnesses at our school and to keep everyone healthy. If you ever have any questions or concerns, please contact the
school office.

Coughs and Colds

Colds are a common occurrence. Symptoms that warrant keeping a child home include, but are not limited
to: bad cold with hacking or persistent cough, green or yellow nasal drainage, productive cough with green
or yellow phlegm. These symptoms may be present with or without a fever. If your child has a cold, please
notify their teacher. If your child cannot participate in the ordinary daily routine, he/she should stay home.

Diarrhea and Vomiting

If your child has diarrhea, they must stay home. Diarrhea due to illness is highly contagious. Your child must
stay home for 24 hours after diarrhea has stopped. If your child vomits while at school, you will be called to
pick him/her up. Your child must stay home for 24 hours after vomiting has stopped.

Fever
If a child has a fever of 100.0° or higher, they must stay home. If a child develops a fever of 100.0° or higher
while at school, a parent/guardian will be called to pick him/her up. The child must remain free of fever for
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24 hours before returning to school. The 24 hours begins when the child’s fever has broken and remains in
a normal range without the aid of fever reducing medicine.

Immunizations

All immunizations required by the State of Arizona are also required at Trinity Lutheran School. It is the
parent’s/guardian’s responsibility to understand these requirements and make available a current record of
immunizations for each child enrolled. The school will notify the parents/guardians of any delinquent or
upcoming due immunizations. All immunizations must be current. If immunizations are not current, it may
become necessary to forbid a student from attending class until immunization requirements are met.

Medications

We can administer antibiotics and other medications to your child with your written and signed consent
using a Medication Consent Form found online or in the school office. If your child is prescribed an
antibiotic, please keep your child home until they have completed 24 hours of antibiotic treatment. If your
child needs to receive antibiotics or other medications at school, medications must be in the original labeled
container from the pharmacy with a syringe or other measuring device. The school will not administer
medication brought to school in a container other than the pharmacy container. The school does not
administer medications that have a flexible schedule.

Rash
A rash may be a sign of many ilinesses. An external rash may be a sign that something is going on internally.
Please do not send your child to school with a rash until checked by a doctor.

HOMEWORK

While opportunities for completing assignments are usually available during the school day, some home study
may be necessary. A small amount of homework may be expected in the lower grades while a proportionally
greater amount may be given in the upper grades. Parents/Guardians should be aware of their children’s
homework and encourage them to complete the work. Please also see ACADEMIC STANDARDS

HOMEWORK - High School Prep

The 5-8th grade years are an important time for students to begin to build independence and responsibility-
including developing skills and systems for keeping track of homework that is assigned and tests that are coming
up. Homework assignments are posted in every classroom and the students should be writing this information
down during the class period. Additionally, by 4:00pm_each day, teachers post any homework assignments on
Google Classroom. If there are no assignments posted, that means your child does not have work that is due the
next day. Google Classroom is an excellent resource for students to check to ensure all assignments are completed.
As a parent/guardian, if you would like to review the nightly assignments with your child, your child can share their
Google login with you. We would strongly encourage you to log in with your child, as this helps to develop their
own responsibility for learning and school work.

HONOR ROLL
We recognize student achievement each quarter with three different honor rolls for our students in Grades 5-8:

e Honor Roll recognition is awarded to students with a 3.5-3.74 grade point average.
e High Honor Roll recognition is awarded students earning a 3.75-3.99 grade point average.
® Principal’s List recognition is awarded to those students with a 4.0 or higher grade point average.

In all cases, a student with D’s or F’s in any academic subject is not eligible for recognition.
Please also see GRADES, NATIONAL JUNIOR HONOR SOCIETY
ILLNESS — Please see HEALTH AND MEDICATION GUIDELINES

INCOMPLETE WORK

Incomplete work is not acceptable at Trinity. We have high academic expectations for our students. Students will be
held responsible for the completion of all schoolwork. Parents/Guardian awareness of assignments and support of
our teachers will help ensure the proper academic development of the children.

Please also see ACADEMIC STANDARDS, MAKE UP WORK, LATE WORK - 5-8 GRADE
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IMMUNIZATION REQUIREMENTS - Please see HEALTH AND MEDICATION GUIDELINES

LATE PICK UP POLICY

In the event that parents/guardians arrive later than 10 minutes after a Preschool class ends, the child will be taken
to After Care and minimum billing will accrue. K-8 students not picked up within ten minutes of the end of class or

special school activities will be delivered to Tiger Den and minimum billing will accrue. Late pick up after 5:30pm is
billed $1.00 per minute. Please also see BEFORE AND AFTER CARE

LATE WORK - 5-8 GRADE
If work is turned in by 2:45pm of the day that it’s due, no late penalty will be applied. Please also see ACADEMIC
STANDARDS, INCOMPLETE WORK , MAKE UP WORK If work is turned in late the following will apply:

e 1 day late = 10% off e 4 days late = 40% off

e 2 days late = 20% off e 5 days late = 50% off

e 3 days late = 30% off
LIABILITY INSURANCE - Please see STATEMENT OF SERVICES: PAGE 2

LIBRARY

Using the library is a privilege that allows students to check out books during the school year. Students learn the
responsibility of borrowing a book beginning in Kindergarten. They learn how to care for, keep track of, and return
their library books when they are due.

The library catalog can be accessed online through the school website. A log-in to your child’s account can be
created using their 4-digit school student ID. This online account may be accessed to review any books currently
checked out and browse the books available. Each K-Grade 8 class visits the library to check out books. Check out
guidelines are: Kindergarten — 1 book for 1 week ; Grades 1-4 — 2 books for 2 weeks, Grades 5-8 — 3 books for 2
weeks. Books in our collection that are designated MS are only for Grades 5-8 to check out. Younger grades must
have parent/guardian permission.

Overdue/Lost Library Book Policy

A student with overdue books may not borrow any additional books from the library. Overdue library book reports
are run throughout the school year. Books are considered ‘lost’ once they are missing for more than 30 days.
Parents/Guardians are notified if a student’s borrowed books are over 30 days late. If the missing book(s) are not
returned, lost book fees will be added to the student’s account on the next available billing cycle. Once fees are
assessed, the student may borrow books again. Student accounts will not be charged for books overdue less than
30 days. Books may be checked out again once fees are assessed. Lost Book Fees: All lost library books will be
assessed S5 processing fee in addition to the cost of the missing book. If an approved library quality replacement
book is purchased by a family, only the lost book $5 processing fee will be charged.

LICENSING — Please see STATEMENT OF SERVICES: PAGE 2

LUNCH

Trinity Lutheran School partners with My Hot Lunchbox, www.myhotlunchbox.com to bring students hot, fresh
lunches from local restaurants. They work with a nutritionist to design well-balanced, nutritious meal options.
Parents/Guardians login to My Hot Lunchbox, choose menu items and check out online. Each account can be set up
with multiple children.

MAKE UP WORK

Please make every effort to schedule appointments/vacations during non-school hours. When students are absent,
it is their responsibility to talk with their teachers to obtain work that was missed, or to gather work to be taken
with them during their absence. Parents/Guardians may email their child’s teacher by 7:00am to pick up
assignments at school after 2pm that same afternoon.

Students are allowed time equal to their period of absence to submit make-up assignments; i.e.: one day’s absence
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equals one day for make-up work to be completed and turned in. Absent work requested ahead of absence is due
the morning the student returns back to school. Since the work accompanied the student upon their departure,
the “day-for-a-day” guideline does not apply. All make-up work should be submitted to all K-4 teachers at the start
of the school day or for Grades 5-8 during the morning homeroom period. Grade 5-8 make-up tests can be taken
Thursdays during study hall, during recess, and homeroom periods. Please also see ACADEMIC STANDARDS,
ATTENDANCE, INCOMPLETE WORK, LATE WORK - 5-8 GRADE

MEDICAL TRAINING FOR STAFF
Trinity Lutheran School staff have been trained in basic first aid and CPR through the American Heart Association.

MEDICATION - Please see HEALTH AND MEDICATION GUIDELINES

NATIONAL JUNIOR HONOR SOCIETY
Eligibility:

a. Candidates eligible for election to this chapter must be second semester Grade 6 or in Grades 7-8.

b. To be eligible for selection to membership in this chapter, the candidate must have been in attendance for a
period of three quarters at Trinity Lutheran School.

c. Candidates eligible for election to the chapter shall have a minimum cumulative grade point average of 3.75.
This scholastic level of achievement shall be the required minimum scholastic level of achievement for
admission to candidacy. All students who can rise in scholarship to or above such standard may be admitted to
candidacy for selection to membership.

d. Upon meeting the grade level, attendance of at least three quarters at Trinity, and GPA standard requirements,
candidates shall then be considered based on their service, leadership, citizenship and character. Please also
see GRADES/ HONOR ROLL

NEWSLETTER - TLS NEWS
Each Friday our newsletter titled TLS News, is emailed. Events are also listed on the school website. In addition to
the weekly TLS News, teachers also email specific classroom related information.

NON-DISCRIMINATION

Trinity Lutheran School admits students of any religion, race, color, national and ethnic origin to all the rights,
privileges, programs, and activities generally accorded or made available to the students at the school. Trinity does
not discriminate on the basis of religion, race, color, national, and ethnic origin in the administration of its
educational policies or admission policies. Trinity is an equal opportunity institution that also applies these same
standards to its employment of staff.

PARENT/GUARDIAN CODE OF CONDUCT
All parents/guardians are expected to agree and abide with the Parent/Guardian Code of Conduct at the beginning
of the Handbook.

PARENT-TEACHER CONFERENCES

Formal parent-teacher conferences are scheduled in the fall with an optional second conference in the spring. The
conferences provide an opportunity to review the student progress in all areas of their school experience. Parents
are welcome to meet with their child’s teacher for a conference at any time during the school year. Conferences
may be arranged by contacting the child’s teacher.

PARENT TEACHER ORGANIZATION (PTO)
All parents/guardians of a student at Trinity are members of our Parent Teacher Organization (PTO). Our PTO exists
to support educational and extracurricular programs of Trinity..

PARTIES
Class parties may be held occasionally. Teachers or room parents may ask for parent/guardian help.
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PARTY INVITATIONS
Although birthday parties are not a school activity, it is permissible for your child to distribute invitations provided
all children of the same sex in the class receive an invitation. Otherwise, send the invitations via personal email.

PAYMENTS - Please see TUITION STATEMENTS & PAYMENT METHODS
P.E. UNIFORMS - Please see DRESS CODE
PESTICIDE APPLICATION - Please see STATEMENT OF SERVICES: PAGE 2

PHOTO RELEASE

Trinity Lutheran School may record photographs, videos and/or voices, and edit these recordings into print, video
or sound broadcasts (print, radio, television, internet), or otherwise, and use and license such recordings, photos,
video or sound in any manner of media whatsoever, including unrestricted use for purposes of publicity,
advertising, and sales promotion. We may use your child’s name, likeness, or voice in connection therewith
unless the parent/guardian has completed the Photo Authorization — No Consent Form found on the school
website or available in the school office.

Parent/Guardian further agrees to indemnify and save Trinity Lutheran School, its licensees, agents, successors and
assigns from any and all claims and liability, damages, losses, or expenses of any sort arising from the making of
such recordings and their use. Parent/Guardian further acknowledges that there were no promises of any
compensation for such use by Trinity Lutheran School or anyone associated with the latter and that Trinity Lutheran
School exclusively owns all rights to these recordings irrespective of the form in which they are produced or used.

Parent/Guardian warrants that he/she has read and understood the contents hereof, and that he/she has the right
and authority to execute this release and indemnification on behalf of the child(ren) named on the enrollment
forms and will execute the release and indemnity at Trinity Lutheran School by signing the enroliment contract.

PLAYGROUND USE

The campus and playground are CLOSED both BEFORE and AFTER school. The playground may not be used by
anyone but students during the school day. Students may only use the playground equipment during recess. Any
student using the playground during school, Before and After Care, or Child Care is required to wear closed-toed
shoes.

RELEASE OF STUDENTS

Children will only be released to parent/guardian and designated alternate people whose names appear on the
emergency card. If, for some reason, someone not listed on the emergency card must pick up your child, you must
call the school in advance and tell us who will pick up the child, at what time, and describe the individual to us. The
individual should also be prepared to prove who he is with a picture ID, such as a driver’s license.
Parents/Guardians may be contacted for verification. If we cannot verify the information or identify the person who
arrives to pick up your child, we will not release your child to that person. If your child becomes ill, needs to be
taken home or to a doctor, every effort will be made to contact the parent/guardian before the child is released to
your emergency contact. Please also see EARLY CHECK OUT and EMERGENCY CONTACT INFORMATION

REPORTING OF ABUSE
As mandated reporters, all staff of Trinity Lutheran Church & School will report suspected child abuse or neglect to
the Department of Child Services.

RESOURCE

As a private school we are not legally required to provide resource or special education services. However, we strive
to provide support for struggling students and offer resource services to help support students' needs. Fees will be
assigned based on the resource services and the frequency of services.

As a small, private Christian school, Trinity Lutheran School does not offer special education or resource services,
nor are we required to implement or follow public school IEPs (Individualized Education Plans), 504 Plans, or formal
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evaluations. While we strive to support all students to the best of our ability, the absence of a special education
department limits the scope of accommodations and services we can provide.

ADMISSIONS AND ENROLLMENT OF STUDENTS WITH IDENTIFIED NEEDS

Students with current or prior IEPs, 504 Plans, or formal educational evaluations must provide documentation
to the school office during the admissions process. A shadow day will be scheduled to allow the student to
experience the classroom setting and for staff to observe the student in the classroom setting. Following this
visit, Trinity’s enrollment team will review the documentation and classroom observations to determine
whether we can adequately meet the student’s needs in our learning environment.

ONGOING EVALUATION OF NEEDS

Trinity Lutheran School is committed to the success of each child and regularly evaluates whether a student’s
educational and developmental needs can be met within our current staffing and support structure. If it
becomes clear that a student’s needs exceed what Trinity is able to provide, we will partner with the family to
identify and transition to an educational setting that is better equipped to support the child’s development. A
list of recommended educational providers and specialists will be shared to assist in this transition.

By enrolling at Trinity, parents acknowledge and understand that while we strive to provide individualized
attention and support, there may be cases where a student’s needs require specialized services beyond what
we can offer.

SCHOOL HOURS, K-GRADE 8

K-Grade 8 classes are scheduled from7:45a until 2:45p Monday through Thursday, Friday K-Grade 8 students are
released at 1:45pm. Students may enter the classroom as early as 7:30am and need to be picked up by the
parent/guardian or a designated person at 2:45pm (1:45p on Friday) unless they are enrolled in athletic programs
or extracurricular activities. If children are not picked up within ten minutes of the end of the school day or athletic
practice/event, they will be taken to Tiger Den. Please see DROP OFF, LATE PICK UP POLICY, CHILD CARE

SCHOOL PHOTOS
We contract with a third party vendor to take student pictures. While the purchase of these photos is a
parent/guardian decision, we expect each child to have their photo taken. A retake day is noted on the calendar.

SECURITY ON CAMPUS

With the “open hallways” of Trinity, classrooms are locked, and entry gates are secured. Preschool families should
use the school office gate. After office hours, this gate is unlocked for Child Care. All other gates on campus remain
locked. All visitors, including parents/guardians, are required to sign in at the school office.

SICKNESS — Please see HEALTH AND MEDICATION GUIDELINES

SKATEBOARD AND ROLLER-BLADES
No skateboards, scooter boards, roller blades, hoverboards, motor scooters, or shoes with wheels are allowed on
campus at any time.

SMART WATCHES — Please see CELL PHONES & SMART WATCHES

SNACKS
Students will have an optional snack time each morning. Please send a healthy option for your child daily. Only
water is permitted in the classrooms.

SPECIAL NEEDS

If a child with special needs can be accommodated within the limits of our program or with reasonable adaptation,
within the limits of our facilities, and within the limits of the teacher’s ability to handle the particular special need,
such a child may be accepted as a student. Trinity does not offer a resource program and is unable to provide
special education services.
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STANDARDIZED TESTS

Measures of Academic Progress® (MAP®) is a personalized assessment test that adapts to each student's learning
level—precisely measuring each student's progress and growth. Students in Grades 3-8 take assessments in Math,
Language and Reading. In addition, Grade 4 and 8 also take a Science assessment. Testing is given 3 times per year.

STATEMENT OF FAITH
We believe
...inthe Triune God, God the Father, God the Son, and God the Holy Spirit.

...that God created this world and universe perfectly; but that man through his fall into sin,
separated himself from God.

...that Jesus, true God and true Man, came into this world; that He suffered and died and rose
again from the dead; and by His action, paid for man’s sin.

...that the Holy Spirit, through the Word, brings us to faith in Jesus Christ as our personal Savior.

...that we are saved by grace through faith and that good works, while they do not save us,
are a witness to our faith.

...that the entire Bible is the inspired Word of God; that it is without error,
and that God reveals His will and His plan of salvation through it.

..in the existence of hell, that it is real.
..in the existence of heaven, where God will one day gather all His believers in Christ.

...that man is saved by faith in Christ, not by belonging to a particular denomination or church here on earth.

STUDENT CODE OF CONDUCT
All students are expected to agree and abide with the Student Code of Conduct at the beginning of the Handbook.

SURVEILLANCE ACCESS
Access to security camera recordings will be limited to investigative authorities, Trinity staff and faculty.

SUSPENSION

A student may be suspended from school for serious or repeated disciplinary problems. In all severe discipline
cases the Principal will meet with the student to discuss the problem and shall get the pertinent information from
those involved. The Principal shall then decide whether a suspension is proper, whether it is to be an in-school or
out-of-school suspension, and the length of the suspension. Parents/Guardians will be notified immediately of all
suspensions. Please also see DISCIPLINE POLICY, EXPULSION, TERMINATION OF ENROLLMENT

TARDY ARRIVAL, K-GRADE 8 — Please see ATTENDANCE

TELEPHONE USAGE
The school telephone is reserved for school business. Parents/Guardians may not call children during school hours
except in the case of an emergency. Students needing to place a call may request permission to do so in the office.

TERMINATION OF ENROLLMENT

The programs of the school are designed to be a positive experience for children. Occasionally, the program may
not be appropriate for a child’s continued enrollment. Termination may be a result if the program does not meet
the needs of the child or the expectations of the parents/guardians, or if the child/parent/guardian manifests
repeatedly disruptive or inappropriate behavior. The Principal and/or Early Childhood Director, along with the
child’s teacher, and parents/guardians will be involved in making a decision regarding continued enrollment.
Enrollment may also be terminated due to lack of payment. Please also see EXPULSION, SUSPENSION, CHILD CARE

TRANSPORTATION

Trinity Lutheran School does not provide any transportation for students. Volunteer approved parents/guardians
provide transportation for all K-Grade 8 field trips. Please also see FIELD TRIPS
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TRINITY LUTHERAN CHURCH

To strengthen your Christian growth and witness, we encourage you and your family to worship and attend Sunday
school or Bible class each Sunday. If you have no current church home, we invite you to join us at Trinity each
Sunday for worship at 7:30, 9:00, 10:15 and 11:30am or 6:00pm.

TUITION DISCOUNTS - ELEMENTARY STUDENTS

Elementary Tuition discounts will be calculated on the basis of the oldest child to the youngest. The first child will
be charged the full elementary tuition. A family’s additional elementary age children enrolled will receive a 5%
tuition discount. This multiple child discount will be calculated before any other discount. Discounts do not apply to
the Non-Refundable Registration Fee.

TUITION — NON-REFUNDABLE REGISTRATION FEE
All new Child Care, Preschool and K-8 students pay a Non-Refundable Registration Fee.

TUITION STATEMENTS & PAYMENT METHODS

Tuition billing will be posted on Gradelink on the first of the month (or the first business day if the first falls on the
weekend or holiday). Parents/Guardians will receive an email reminder from office@trinitylcs.org when billing has
been posted on Gradelink. If the reminder email is not received, families are still responsible for on-time payment.
A Late fee of $35.00 per account will be assessed after the 10th of the month.

Payments can be made:

Directly through your Gradelink Parent Portal (ACH FEE: $0.75; Credit Card Fee: 2.75%)
A check through your bank’s online Bill Pay

Cash or Check in the school office

There will be a $35.00 charge for each returned payment.

Past Due Accounts: The school reserves the right to delay admission, suspend, or dismiss any student when the
tuition account is past due at any time during the year. Students are not permitted to enroll for the next school
year with any outstanding balance. Any time an account has an outstanding balance, the school will withhold
grade reports, transcripts, semester and final exams, as well as diplomas. The school shall have unconditional
authority to suspend or terminate the student’s participation in any or all school activities, at the school’s sole
discretion, at any time while the account is not current. All information retained in our systems may be used in
collection activities.

Tuition for preschool and 1-year-old childcare must be paid in full each month. Failure to pay the account
balance will result in the child not being allowed to attend the following month until the balance is paid in full.

Tuition credits are not given for absences from school. If your child is absent for an extended period of time,
tuition payments must continue to hold the class space for your child. If your child is absent more than two weeks
without notification from a parent/guardian, we will assume you have forfeited your class space and we will fill the
class with a child from our waiting list. Please notify the office two weeks in advance prior to the withdrawal of
your child.

UNIFORMS — Please see DRESS CODE

VACATION DURING THE SCHOOL YEAR

We encourage families to schedule vacations during school breaks and/or during the summer. We have many
extended weekends and breaks in our current school calendar. If you find it necessary or desirable to withdraw
children from school for a family vacation at other times, please notify the teacher. All pre-arranged homework
will be due upon the student’s return to school. Since the work accompanied the student upon their departure,
the “day-for-a-day” guideline will not apply. The teacher is not responsible for re-teaching the concepts covered
during a vacation absence. Please also see MAKE UP WORK

VISITATION POLICY
Family members are welcome on Trinity's campus. Please speak to your child's teacher if you would like to plan a
visit to the classroom. All visitors, including parents/guardians, must sign in at the school office before entering
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the campus during school hours.

VOLUNTEERS

In order to ensure the safety of our children, we require that all potential volunteers, which includes classroom
volunteers, field trip chaperones and drivers, complete an online training and submit to a national database
background check. The Volunteer Application Form is available online on the homepage under Volunteer..
Volunteers are required to stop in the office to sign in and out of campus before and after going to the classroom.
Volunteers should consult with the teacher before bringing younger children into a classroom. Please also see
CONFIDENTIAL INFORMATION, FIELD TRIPS and TRANSPORTATION

WAITING LIST
A child can be added to our waiting list if the desired program is at capacity. A $50 non-refundable fee is required.
The fee will be deducted from the Non-Refundable Registration Fee once an opening becomes available.

WEBSITE
Please visit our website, www.trinitylutheranschoolaz.org, for current information. You can find links to: Teacher
Pages, the School Calendar and TLS News (School Newsletter), as well as, the Lunch Menu, Handbook, Dress Code.

WITHDRAWAL POLICY

All withdrawals must be in writing addressed to the Principal. All payments due and paid up to the date of
withdrawal are totally non-cancellable and non-refundable. All payments are considered due and payable unless
the Principal has been informed of a withdrawal in writing prior to the next tuition due date.
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Preschool Addendum

Preschool Programs reach little ones by offering an excellent Preschool program for children ages 2 years through
Kindergarten, and Child Care program for children ages 12-23 months. This Christ-centered early childhood
education experience offers a developmentally appropriate curriculum for your child in a caring Christian
environment. Our strong, quality, educational program features daily Bible lessons, academics, art, music, physical
education and weekly chapel worship. Our staffing allows for low teacher-child ratios. Limited class sizes allow for
individual nurturing of the child’s spiritual, intellectual, emotional, social, and physical development. Our
consistent, loving environment, along with many opportunities for parent/guardian involvement, further
strengthen our school ministry. We have prepared this Preschool addendum so that you may know more about
your school, and thus feel at home with us. The school policies that we have incorporated will give you an idea of
how we operate Trinity Lutheran School. Your support of these policies will help us all live and work together more
effectively.

It is important that students and parents/guardians become familiar with this addendum. It contains helpful
information and also the behavior guidelines that students are expected to follow. Parents/Guardians and their
children are responsible for knowing the expectations set forth in this addendum.

Please read this addendum with the knowledge that your child has a “home away from home” at Trinity. We are
sincerely interested in your child just as we know you are. Together, we hope to do the best job possible. There is
no problem that cannot be solved when we all work together.

We believe that parents/guardians are an integral part of every child’s success at school. In this partnership,
communication is the key; both with your child and with the teachers. We strongly encourage parents/guardians to
work closely with their child, provide guidance and encouragement on a daily basis, and initiate communication
with the teachers if there are concerns or questions. Every child deserves a partnership of adults working together
in his/her best interest. Communication is everyone’s responsibility!

Our Child Care program (Tiger Toddlers) provides developmentally appropriate activities for your child in a
Christ-centered environment. Daily Bible lessons, art, music and movement and weekly chapel services are an
integral part of the day. We provide low student to staff ratios and follow our accreditation ratios which are lower
than our licensing standards. Our staff is consistent and the children are cared for in a loving environment.

ADMINISTRATION

The administration of day-to-day operations at Trinity Lutheran School is the responsibility of the called Principal
who is to follow and implement the adopted policies. Preschool programs are part of Trinity Lutheran School and
are governed by Trinity Lutheran Church & School as part of our total education and ministry program. The
administration of day-to-day operations of Preschool programs are the responsibility of the Early Childhood
Director who follows and implements the policies adopted. The Early Childhood Director is responsible for the
administration of the Before and After Care and Child Care portions of this program.

ADMISSION PROCEDURES

1. Parents/Guardians must complete and return the enrollment forms for all Preschool Programs, (Emergency
Information and Financial Agreement). A copy of the student’s birth certificate, current shot records, and a
Non-Refundable Registration Fee must also be provided. In the event that one parent/guardian has sole legal
custody for the child, legal documentation is required to be in the child’s file in the school office.

2. Thereis a Preschool Class Change Fee of $35.

3. Class sizes are limited, so early enrollment is encouraged. This fee applies to the Non-Refundable Registration
Fee when a space becomes available. You will be notified once If classes are filled, you may be placed on a
waiting list by completing the wait list form and returning it to the school, with a non-refundable waiting list
fee. When a space becomes available for your child and have 24 hours to respond. When that occurs you will
be asked to submit the balance of the Non-Refundable Registration Fee. in order to secure your child’s place.

ATTENDANCE
In the event of a necessary absence, the parent/guardian must email their child's teacher and the school office
(office@trinitylcs.org) prior to the beginning of the class session or usual time of arriving to report absence.
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BITING
If your child bites another child, you will be called to pick up your child. We have a NO TOLERANCE policy for biting.
Hurtful behaviors will not be tolerated and your child may be asked to withdraw due to repeated biting.

DISCIPLINE POLICY

Staff members look to God’s word for guidance in discipline, and apply disciplinary measures with the needs of the
individual child in mind. Consistent, reasonable rules are maintained for children. Staff members model and
encourage appropriate behavior. Discipline is used to teach children acceptable behavior and inner controls.

Teachers use positive reinforcement and redirection. At appropriate times, staff members will explain why a
particular behavior is not allowed, suggest an alternative, and assist the child in becoming engaged in activities in
an acceptable way. Humiliation and corporal punishment will not be used with any child. If a child’s behavior results
in self harm or harm to others, the staff may hold the child firmly until the child regains control and composure.
Periods of time away from the classroom and situation may be used to help the child regain control, including a
“reset” with another teacher or the director.

If a student continues to harm others or causes serious disruption to the classroom, the parents/guardians will be
called to pick up the child immediately from school. The child may return the next scheduled school day. After five
such “call backs” we would ask the parents/guardians to withdraw the child until a later time. At this point, the
parent/guardian may continue to pay tuition to hold the enrollment spot until the child is able to return to school,
or place the child on the waiting list. The child would be reconsidered for enroliment, if and when an opening
should occur.

A staff member may pray with a child asking Jesus for forgiveness for inappropriate behavior and for help in
improving relationships with others.

DRESS CODE

All children must wear closed-toed shoes. We do not have a uniform for Preschool children. However, we ask that
parents/guardian select clothing which will not hinder the children in their use of the bathroom facilities and
comfortable play. Girls should wear bike shorts underneath dresses, skirts or jumpers so undergarments cannot be
seen.

DROP OFF & PICK UP OF CHILDREN

Please observe the following procedures to provide the best care and safest environment for your child: Bring your
child to the classroom and fill in your complete signature and date on the sign-in sheet outside the door.
Parents/Guardians are not permitted in the classroom. When you arrive to pick up your child, first sign out with the
correct time and your complete signature. After you have signed out, a staff member will get your child. The state
requires a complete signature, not just initials.

FIELD TRIPS
No off-campus field trips are scheduled for Preschool programs.

PARENT / TEACHER CONFERENCES

Parent/Teacher conferences are conducted twice a year, once in the fall and again in the spring. When you enroll
your child at Trinity Lutheran School, we become partners in Christian education. Regular communication to
parents/guardians will occur by means of telephone calls, emails, newsletters, and parent-teacher conferences. We
encourage you to communicate with the staff whenever you have a question or concern.

POTTY TRAINING

If your child enrolls in a class for children who are not potty trained, we ask that you send diapers and wipes and
training pants when toilet training begins. Please do not send your child to school in pull-ups. We find it is easier
to potty train if we use diapers rather than pull-ups. Experts suggest that parents/guardians look for signs of
physical, emotional, and cognitive readiness before attempting to toilet train. Most signs begin to emerge between
18 and 24 months. (Although this may vary.) Continue to use diapers until your child is ready for underwear.
Pull-ups have a way of confusing your child because they keep them from feeling “wet.”

Some signs to look for:
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Your child stays dry for at least two hours during the day

Dry after nap (indicates that your child is able to remain dry for an extended period of time.)
Shows interest in wearing underwear

Has interest in the bathroom

Has predictable bowel movements on a regular basis

Facial expressions indicate readiness for the toilet

May express displeasure with a wet or dirty diaper

Staying dry overnight

If your child is enrolled in a class where they must be fully potty trained before starting class, the following
apply:

® Being toilet-trained means more than hitting the mark most of the time. Our expectation is that your child
will be completely independent in the bathroom.

e In order to help your child be successful, do not send him/her to school with body suits, belts, zippers,
hooks, or snaps that cannot be managed independently. Pants with elastic waistbands and dresses with
light stretch pants instead of tights work best. Wiping will be the student’s responsibility.

e Sometimes children come to school not knowing how to thoroughly wash their hands. They will be
expected to do so after using the restroom, before eating, and when they first come to school each day.

If your child does have an accident at school, the staff will attempt to clean the child and provide clean clothing as
available. The parents/guardians will then be called to pick up the child immediately from school. The child may
return the next scheduled school day. If there is a second accident in a two-week period, if space allows we will
move the child to a class that does not require potty training. In this class your child will be encouraged to become
self-sufficient in the bathroom. If space does not allow, or the parent/guardian does not want the child moved to
this class, the child will not be allowed to return to school until toilet training is complete. The parent/guardian may
continue to pay tuition to hold the enrollment slot until the child is able to return to school, or place the child on
the waiting list and the child could be reconsidered for enrollment, if and when an opening should occur.

PRESCHOOL HOURS
Gates open and Preschool morning classes begin at 8am. Pick-up time is 11am for the end of the morning classes.
Pick-up time for the Preschool full day class is 3pm. Your cooperation in being prompt is greatly appreciated!

SEPARATION ANXIETY

Occasionally, a Preschool student will suffer from separation anxiety and cry uncontrollably. We try to comfort
these children. However, when this happens on a regular basis, it can be very disturbing to other children in the
class. If a child displays separation anxiety with crying which extends beyond 15 minutes, the parent/guardian will
be called to return. The parent/guardian may stay with the child in the classroom, or the parent/guardian may
decide to take the child home for the day. After five such “call backs” it would seem evident to us that perhaps the
child may not be ready for a preschool setting, and we would ask the parent/guardian to withdraw the child until a
later time. At this point, the parent/guardian may continue to pay tuition to hold the enrollment spot until the child
is able to return to school, or place the child on the waiting list and the child could be reconsidered for enroliment,
if and when an opening should occur.

SNACK POLICY

Please Note: Due to licensing requirements from the Arizona Department of Health Services (AZDHS) and our NLSA
accreditation, we are unable to serve certain foods to children under the age of four, as they are considered
choking hazards. These foods include: Raw peas or carrots, Peanuts and other nuts, Grapes, Hot dogs, Chips,
Pretzel sticks, Spoonfuls of peanut butter, Raw broccoli or cauliflower, Hard candy, Fruits with seeds that have not
been removed

Daily snack time provides an opportunity for helping children learn about health and nutrition. Parents/Guardians
may provide light and nutritious snacks on a rotating basis. In accordance with the state of Arizona regulation
R-9-5-511, snacks must be pre-packaged from the store, not homemade. This includes special events such as
classroom parties. Each month a snack calendar will be sent home showing the student’s name and the snack they
are asked to bring. Parents/Guardians provide all snacks and food for the Before and After program.
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TRANSPORTATION
We do not offer transportation of any kind for our Preschool, Before and After Care, or Child Care programs.
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	LIABILITY INSURANCE 
	PESTICIDE APPLICATION 
	 
	As a Parent/Guardian, I have read and understand that in order for my child to reach their fullest potential, they must adhere to the Trinity Lutheran School Code of Conduct to help maintain an environment of learning and caring which is God-pleasing. 
	ACADEMIC STANDARDS 

	The following academic standards have been established for K-8 school work at Trinity: 
	1.​Assignments must be completed and turned in by the time designated by the teacher. 
	2.​Late assignments will result in a lower grade.  
	3.​Students are responsible for work missed during an absence.  
	 
	ACCREDITATION 

	 
	ADMINISTRATION 
	The administration of day-to-day operations at Trinity Lutheran School is the responsibility of the Principal who is to follow and implement the adopted policies. Please also see DEPARTMENT HEADS 
	ATHLETICS  

	ATTENDANCE 
	BEFORE & AFTER SCHOOL CARE – Please also see CHILD CARE 
	BEHAVIOR EXPECTATIONS – Please see STUDENT CODE OF CONDUCT 
	BIBLE, APPLICATION OF GOD’S WORD 


	BULLYING/FIGHTING/PHYSICAL VIOLENCE 
	All occurrences require written documentation from the teacher or staff involved, as well as a member of the administration. Please also see DISCIPLINE POLICY 
	CHAPEL 
	CHAPEL OFFERINGS 
	 
	CLASS PARTICIPATION IN CHURCH 
	CLASS SIZE POLICY 
	CONFIDENTIAL INFORMATION 


	Report cards, progress reports, classroom observations, teacher conferences, and achievement tests are important ways parents/guardians receive information about how their child is progressing through the year. Observations of all children are confidential. Parents/Guardians are also encouraged to treat this information as confidential. 
	CONFLICT RESOLUTION 

	 
	CURRICULUM  
	DAMAGED AND/OR LOST SCHOOL PROPERTY 
	 
	DEPARTMENT HEADS 
	DISCIPLINE POLICY 

	DROP 0FF AND PICK UP PROCEDURES 
	EMERGENCY CARE PROCEDURES 
	EMERGENCY INFORMATION CARD 
	ENROLLMENT PRIORITIES 

	ENTRANCE REQUIREMENTS 
	EXTRACURRICULAR ACTIVITIES 
	Extracurricular activities are available after school. Activities are posted on the website. Please also see ATHLETICS 
	FEE – LATE PAYMENT – Please see TUITION STATEMENTS & PAYMENT METHODS 


	FIGHTING/PHYSICAL VIOLENCE – Please see BULLYING/FIGHTING/PHYSICAL VIOLENCE 
	GENDER POLICY – Please see GENDER POLICY on page 11 
	 
	GOOGLE CLASSROOM 
	Trinity utilizes Google Classroom for assignments and classwork. All 1-8 Grade students are issued Google Accounts to complete assignments. These accounts are not regular email accounts and no one outside Trinity can email your child. 5-8th Grade teachers will post daily homework in Google Classroom by 4pm each day.  
	GRADES / GRADING PERIODS  

	B = 89-80  Good 
	 
	HARASSMENT – Please see BULLYING/FIGHTING/PHYSICAL VIOLENCE 
	 
	INCOMPLETE WORK  
	 
	IMMUNIZATION REQUIREMENTS – Please see HEALTH AND MEDICATION GUIDELINES 
	LATE PICK UP POLICY 

	Overdue/Lost Library Book Policy 
	A student with overdue books may not borrow any additional books from the library. Overdue library book reports are run throughout the school year. Books are considered ‘lost’ once they are missing for more than 30 days. Parents/Guardians are notified if a student’s borrowed books are over 30 days late. If the missing book(s) are not returned, lost book fees will be added to the student’s account on the next available billing cycle. Once fees are assessed, the student may borrow books again. Student accounts will not be charged for books overdue less than 30 days. Books may be checked out again once fees are assessed. Lost Book Fees: All lost library books will be assessed $5 processing fee in addition to the cost of the missing book. If an approved library quality replacement book is purchased by a family, only the lost book $5 processing fee will be charged.  
	LICENSING – Please see STATEMENT OF SERVICES: PAGE 2 

	 
	LUNCH 

	 
	MEDICAL TRAINING FOR STAFF 
	 
	MEDICATION – Please see HEALTH AND MEDICATION GUIDELINES 
	 
	NEWSLETTER – TLS NEWS 
	NON-DISCRIMINATION 
	PARENT-TEACHER CONFERENCES 
	PARTIES 
	 
	PARTY INVITATIONS 
	PAYMENTS  – Please see TUITION STATEMENTS & PAYMENT METHODS 
	PESTICIDE APPLICATION – Please see STATEMENT OF SERVICES: PAGE 2 

	ADMISSIONS AND ENROLLMENT OF STUDENTS WITH IDENTIFIED NEEDS​Students with current or prior IEPs, 504 Plans, or formal educational evaluations must provide documentation to the school office during the admissions process. A shadow day will be scheduled to allow the student to experience the classroom setting and for staff to observe the student in the classroom setting. Following this visit, Trinity’s enrollment team will review the documentation and classroom observations to determine whether we can adequately meet the student’s needs in our learning environment. 
	ONGOING EVALUATION OF NEEDS​Trinity Lutheran School is committed to the success of each child and regularly evaluates whether a student’s educational and developmental needs can be met within our current staffing and support structure. If it becomes clear that a student’s needs exceed what Trinity is able to provide, we will partner with the family to identify and transition to an educational setting that is better equipped to support the child’s development. A list of recommended educational providers and specialists will be shared to assist in this transition. 
	By enrolling at Trinity, parents acknowledge and understand that while we strive to provide individualized attention and support, there may be cases where a student’s needs require specialized services beyond what we can offer. 
	SCHOOL HOURS, K-GRADE 8 
	 
	SCHOOL PHOTOS 

	SKATEBOARD AND ROLLER-BLADES  
	SPECIAL NEEDS 
	STANDARDIZED TESTS 
	TARDY ARRIVAL, K-GRADE 8  – Please see ATTENDANCE 
	 
	TELEPHONE USAGE 
	TRINITY LUTHERAN CHURCH 


	 
	TUITION DISCOUNTS - ELEMENTARY STUDENTS 
	Elementary Tuition discounts will be calculated on the basis of the oldest child to the youngest. The first child will be charged the full elementary tuition. A family’s additional elementary age children enrolled will receive a 5% tuition discount. This multiple child discount will be calculated before any other discount. Discounts do not apply to the Non-Refundable Registration Fee. 
	TUITION – NON-REFUNDABLE REGISTRATION FEE 
	All new Child Care, Preschool and K-8 students pay a Non-Refundable Registration Fee. 

	 
	UNIFORMS – Please see DRESS CODE 
	VACATION DURING THE SCHOOL YEAR 
	 
	VOLUNTEERS 
	WAITING LIST 
	WEBSITE 
	WITHDRAWAL POLICY 

	 
	ADMISSION PROCEDURES 
	 
	POTTY TRAINING 
	SNACK POLICY 
	Please Note: Due to licensing requirements from the Arizona Department of Health Services (AZDHS) and our NLSA accreditation, we are unable to serve certain foods to children under the age of four, as they are considered choking hazards. These foods include: Raw peas or carrots, Peanuts and other nuts, Grapes, Hot dogs, Chips, Pretzel sticks, Spoonfuls of peanut butter, Raw broccoli or cauliflower, Hard candy, Fruits with seeds that have not been removed 
	Daily snack time provides an opportunity for helping children learn about health and nutrition. Parents/Guardians may provide light and nutritious snacks on a rotating basis. In accordance with the state of Arizona regulation R-9-5-511, snacks must be pre-packaged from the store, not homemade. This includes special events such as classroom parties. Each month a snack calendar will be sent home showing the student’s name and the snack they are asked to bring. Parents/Guardians provide all snacks and food for the Before and After program. 
	TRANSPORTATION 
	We do not offer transportation of any kind for our Preschool, Before and After Care, or Child Care programs. 



