
Student Educational Records 

A cumulative educational record shall be maintained for each student from his/her entrance into school through the 
last date of attendance or through graduation, whichever occurs first. 
 
Each student's educational record will include information required by state and federal statutes, regulations or 
agencies and shall include other information considered necessary by school officials. 
 
The District will comply with the mandates of the Family Educational Rights and Privacy Act (FERPA) and the Safe 
Schools Act regarding confidentiality of student records and disclosure of personally identifiable information. 
 
All information contained in a student's educational record, except information designated as directory information by 
the District, shall be confidential and shall be directly accessible only to school officials who demonstrate a legitimate 
educational interest in the student's records and to parents/guardians or eligible students. 
 
Parents will be notified annually of their right to individually request that such information not be released without 
prior parental consent. It is the responsibility of the parent/guardian or eligible student to inform the District in 
writing of that desire.  Military recruiters will be provided the same access to students as is given to institutions of 
higher learning. 

 

Definitions 

1. Directory information means information contained in the educational record of a student which would not 
generally be considered harmful or an invasion of privacy if disclosed. Directory information, under this policy, 
includes, but is not limited to, the student's name, address, telephone listing, date and place of birth, major field 
of study, participation in officially recognized activities and sports, weight and height of members of athletic 
teams, dates of attendance, degrees and awards received, the most recent previous school attended, and 
photographs. 

 
2. Educational record means those records that are directly related to a student and are maintained by the District. 
 
3. Disclosure means to permit access to or the release, transfer, or other communication of education records, or 

the personally identifiable information contained in those records, to any party, by any means, including oral, 
written or electronic means. 

 
4. Eligible student means a student who has reached 18 years of age or attends an institution of post-secondary 

education. 
 
5. Parent means a parent of a student and includes a natural parent, a guardian, or an individual acting as a 

parent/guardian in the absence of a parent/guardian. 
 
6. Personally identifiable information includes, but is not limited to the student's name; the name of the student's 

parent/guardian or other family member; the address of the student or student's family; a personal identifier, 
such as the student's social security number or student number; a list of personal characteristics that would 
make the student's identity easily traceable, or other information that would make the student's identity easily 
traceable. 

 
7. Student means any individual who is or has been in attendance in the District and about whom the District 

maintains educational records.  

 


