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McCUTCHEON HIGH SCHOOL MISSION & SCHOOL IDENTITY 
 

MHS Mission Together we will invest in our community as we seek to engage the Mind, strengthen 
the Heart, and instill a Spirit of compassion in our learners.  

 

Vision  

 

McCutcheon is The Choice to develop Mind, Heart, & Spirit 

 

Belief Statements 

 

Mind = Learning is most effective when we empower our teachers and engage our 
students. We all can rise to the challenge of high expectations. 

  

Heart = Our community and school district are stronger when Mavericks show 
compassion and make connections.  We thrive when our physical, social, and 
psychological needs are met.  

 

SPIRIT = We flourish because of the diversity and variability in our community.  We 
will be intentional in developing a culture of peer accountability & support; uplifting 
and celebrating others.  

 

Core Values 

 
Mav PRIDE 

●​ Positivity 
●​ Respect 
●​ Integrity 
●​ Determination 
●​ Empathy  

 
 

School Mascot 

 

Maverick 

 

School Colors 

 

Cardinal Red & Bright Gold 
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School Song 

 

 

 

 

“Cardinal Red and Gold” 

 

On to fame McCutcheon Mavericks 

our pride will never die. 

Charging forth, almighty Mavericks 

the spirits on our side. 

Fighting ever, quitting never, 

our colors flying high. 

So fight, fight, fight McCutcheon High 

our Cardinal Red & Gold. 

On to fame McCutcheon Mavericks, 

for honor we will stand. 

Conquer now, victorious Mavericks, 

bring glory to our name. 

On our way, McCutcheon Mavericks, 

The time is drawing near. 

So fight, fight, fight McCutcheon High 

our cardinal Red and Gold. 

 

Address 4951 US HWY 231 S, Lafayette, IN  47909   

Phone/Fax (765) 474-1488 

Website https://mhs.tsc.k12.in.us/  

X/Facebook X:  @mccutcheonhs                          Facebook:  mccutcheonhighschool 
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Each school year brings new opportunities and challenges. While not all situations can be anticipated in the 
student handbook at the time of printing, the administration is committed to addressing emerging issues 
thoughtfully. Decisions will be made in collaboration with department heads and the senior leadership team to 
ensure fair and appropriate outcomes. 

TIPPECANOE SCHOOL CORPORATION ADMINISTRATION 

Dr. Scott Hanback - Superintendent 

Dr. Doug Allison - Assistant Superintendent for Personnel 

Mr. Kirk Booe - Assistant Superintendent for Secondary Instruction 

Dr. Christy Fraley - Assistant Superintendent for Elementary Instruction 

Dr. Jodi Day - Director of Student Services 

Ms. Amanda Brackett - Chief Financial Officer 

Mr. Devin Arms - Director of Technology 

Mrs. Miranda Hutcheson - Director of Career and Technical Education 

Mr. Steve Tobias - Director of Building and Grounds 

Mr. Chris Bearden - Director of Transportation 

Ms. Ashley Karshen - Director of Nutrition Services 

Ms. Krystal Zahn - Head Nurse 

BOARD OF SCHOOL TRUSTEES 

Mr. Joshua Loggins – Board President 

Mrs. Julia Cummings – Board Vice President 

Mr. William Sondgerath – Board Secretary 

Mr. Brad Anderson – Member ​ ​ ​ Mr. Jacob Burton – Member ​  

Mr. Brian DeFreese – Member ​ ​ ​ Ms. Holly Keckler – Member ​​  

McCUTCHEON HIGH SCHOOL ADMINISTRATION 

Gloria Grigsby - Principal 

Doug Nelson - Assistant Principal / Attendance 

Adam Reese - Assistant Principal / Dean of Students 

Ryan Walden - Assistant Principal / Athletic Director 

Adam Welchans - Assistant Principal / Director of Student Services 
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TIPPECANOE SCHOOL CORPORATION MISSION STATEMENT 

Based upon the highest professional standards, the Tippecanoe School Corporation will strive to educate our 
students to reach their academic potential in an environment that encourages confidence, competence and a 
desire for learning. 

EVERYONE BELONGS AT McCUTCHEON 

At McCutcheon High School, we are proud to uphold the values of dignity, respect, and inclusion for all. We 
believe that every student and staff member plays a vital role in fostering a welcoming and supportive school 
community. Together, we are committed to: 

●​ Celebrating our differences and embracing what makes each of us unique 
●​ Building meaningful relationships grounded in mutual respect 
●​ Creating a safe and supportive learning environment for every student 
●​ Preparing our students to lead and succeed in a diverse and interconnected world 
●​ Standing firmly against hate and intolerance—they have no place at McCutcheon 

 
This is a place where everyone belongs. The Strength is in the Herd. 
 
INFORMATION REGARDING RIGHTS AND PRIVACY 
 

Each student's records will be kept in a confidential file. The information in a student's record file will be 
available for review only by the parents or legal guardian of a student, adult students (eighteen (18) years of 
age or older), and those authorized by Federal law and Corporation regulations.  
 
A parent, legal guardian, or adult student has a right to:  
1. inspect and review the student's education records within forty-five (45) days after receipt of a request. The 
Custodian of Records will notify the parent, legal guardian, or adult student of the time and place where the 
records can be inspected.  
2. request amendments if the parent, legal guardian, or adult student believes it is “inaccurate, misleading, or is 
otherwise in violation of the student’s privacy rights.”  
3. the right to provide written consent before the school discloses personally identifiable information (PII) from 
the student's education records, except to the extent that FERPA authorizes disclosure without consent. One 
exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational 
interests.  
4. challenge Corporation noncompliance with a parent's request to amend the records through a hearing. If the 
Custodian of Records decides not to amend the record, the parent, legal guardian, or adult student will be 
notified and provided the opportunity for a hearing. Additional information concerning the hearing will be 
provided when notified of the opportunity for a hearing.  
5. file a complaint with the U.S. Department of Education, 400 Maryland Avenue SW, Washington, D.C. 20202. 
6. obtain a copy of the Corporation's Policy 8330 on student records.  
 
Other rights granted to students and parents:  
1. The right to due process for any disciplinary acts subject to the Indiana Code.  
2. The right to a smoke-free, drug-free and weapon-free environment subject to the Indiana Code.  
3. The right to convene a meeting of the school’s instructional support team to address specific learning 
difficulties a student may be experiencing in addition to those rights accorded by Article 7, and Section 504, 
and the Americans with Disabilities Act.  
4. The right to initiate prayer and religious meetings subject to Federal and State law 
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GRADING 
​ The Board has a responsibility for providing a system of grading student achievement that can help the 
student, teachers, and parents determine properly how well the student is achieving the goals of the 
Corporation’s program. In 1995, a uniform grading scale was developed by a committee of teachers, parents 
and students representing both high schools.  The following scale was adopted and approved. 
​ ​ ​ ​  

A  =  90 to 100% 
​ ​ ​ ​ B  =  80 to 89% 
​ ​ ​ ​ C  =  70 to 79% 
​ ​ ​ ​ D  =  60 to 69% 
​ ​ ​ ​ F  =  59% and below 
INCOMPLETE GRADES 
If a student has an incomplete grade for a nine weeks or a semester course, it is the student’s responsibility to 
see that the incomplete grade is removed. If an incomplete grade is received, the work must be made up within 
two weeks or the incomplete will be changed to an F, unless other arrangements have been made with the 
instructor of the course. 

 
PROGRESS REPORTS 
Parents may obtain a current report on student progress by logging on to the Parent Portal found at 
http://tscschools.net.  If you need help accessing this information please contact the Student Services Office.   

 
HONOR ROLL 
WALL OF FAME:  A student must take at least six classes and receive six A’s.  If taking seven classes, the 
student must receive at least six A’s and one B. 
  
HONOR ROLL:  A student must take at least six classes and earn a GPA of 3.000 with all A’s and B’s. 

 
GPA 

Grade Point Index (G.P.I.) –Each student will have a grade point index computed as follows:​ ​  
A  =  4.00​ B  =  3.00​ ​ C  =  2.00​ ​ D  =  1.00  ​ F  =   0.00 
 
The numerical values for each grade are totaled and divided by the number of credits for that semester. 

  
Example:         ​ English                ​ A  (4)​ 1 credit 
​ ​ ​ U. S. History​ ​ B  (3)​ 1 credit 
​ ​ ​ Spanish​ ​ C  (2)​ 1 credit 
​ ​ ​ Chemistry I​ ​ B  (3)​ 1 credit 
​ ​ ​ Algebra II​ ​ D  (1)​ 1 credit 
​ ​       ​ ​      ​ ​      13   5 credits   

  
​ ​ ​ ​ ​ ​      13 Grade Points  13/5 = 2.60 G.P.I. 
  

●​ All grades are counted which give credit toward graduation. 
●​ Pass-Fail grades (F) are not averaged in the index.    
●​ Final senior standing shall include eight semesters.   
●​ No pluses or minuses are to be used on permanent records.   

​ ​ ​ ​ ​  
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CLASS STANDINGS 
The Valedictorian is the first ranked senior or seniors at the end of eight semesters.  A student must be eligible 
for an Academic Honors Diploma with Distinction in order to be considered a valedictorian.    

 
SEMESTER EXAMS 
End of semester assessments will be given in all classes.  The test schedule will be developed by the principal.  
Semester exam grades will appear on the report card at the end of each semester. 

 
STUDENT SERVICES DEPARTMENT 
Purpose of the Student Services Department 

The Student Services Department exists to support students in making informed and thoughtful decisions 
about themselves, their education, and their future careers. Through access to relevant information and 
guidance, students are empowered to make sound choices both now and moving forward. Teachers, 
counselors, and administrators work collaboratively to achieve this mission. 
 
Education and Career Planning 

Education and career planning is a joint effort between the school counselor and the student, focusing on how 
individual interests, aptitudes, and abilities influence future goals. Counselors offer a variety of activities and 
provide extensive information about post-secondary opportunities. They also assist with college planning, 
school selection, admissions applications, and financial aid processes. 
 
SCHOLARSHIPS 
The Student Service Department regularly updates the list of available scholarships on the McCutcheon High 
School website: http://mhs.tsc.k12.in.us/. It is the student’s responsibility to carefully follow all instructions 
related to each scholarship's application and submission process. 

In most cases, students are responsible for mailing their own scholarship applications. The school will only mail 
applications if the scholarship guidelines specifically request it. Seniors must pay close attention to application 
deadlines. 

If a letter of recommendation from a counselor or administrator is required, students should provide ample 
notice. Quality letters take time to craft and cannot be rushed. Additionally, students should ensure that all 
forms are neatly typed or printed, complete, and well-prepared—presentation matters. 

PERMANENT RECORDS AND TRANSCRIPTS 

Student permanent records are maintained by school personnel. Students or parents wishing to view these 
records may request a review through the Student Service Department or their assigned counselor. 

Transcripts may be released upon written request: 

●​ For students under 18: A parent or guardian must submit the written request. 
●​ For students 18 or older: The student may submit the request independently. 

No transcripts will be sent until a written request is on file with the school. 
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SUMMER SCHOOL 

The Tippecanoe School Corporation offers a variety of summer school courses based on student interest and 
registration numbers. 

Key information: 
●​ Registration takes place during the second semester of the school year. 
●​ Students should consult with school staff in January for available courses, registration procedures, and 

forms. 
●​ Registration and payment must be completed by the April deadline; late registrations will not be 

accepted. 
●​ Students may miss no more than 1 of 15 instructional days to receive credit. 

SEVEN-SEMESTER (MIDTERM) GRADUATES 

Students may graduate after seven semesters without requiring special approval from the Superintendent. This 
option is typically considered for students pursuing employment or post-secondary education in January. 

Key guidelines: 
●​ All graduation requirements must be completed by the end of the seventh semester. 
●​ Students will receive their diploma during a January commencement and will not participate in May 

graduation. 
●​ To apply: 

o​ Submit the required form, signed by the student, parent/guardian, counselor, and approved by 
the principal by November 15. 

o​ A parent or guardian must write an approval letter explaining the reason for the request, also by 
November 15. 

o​ All school obligations must be fulfilled before leaving. 
o​ The principal’s final approval is required for early graduation. 

AUDITING CLASSES 

Seniors may audit a class—participating without receiving credit or a grade—typically for enrichment or future 
planning. 

Audit policy: 
●​ Only seniors are eligible. 
●​ Approval is required from the teacher, counselor, and principal. 
●​ Once approved, the course cannot be converted to credit status. 
●​ Only one class may be audited at a time. 
●​ Teachers may remove a student from an audited course if assignments are not completed in a timely 

manner.  
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SCHEDULE CHANGES 

Students are expected to select their courses thoughtfully during registration. Course offerings and teacher 
assignments are based on these selections. While changes are discouraged, students may request 
adjustments by following the guidelines below: 

Important Note:​
Schedule changes will not be approved based on teacher preference, lunch periods, friends’ schedules, or 
convenience. 

Guidelines: 

1.​ Full Load Requirement:​
Students must carry a full schedule (7 classes or 6 classes with a study/travel period). Exceptions for 
medical or hardship reasons must be approved by the Director of Student Services. Students not 
meeting full load requirements may be considered for alternative placement. 

2.​ Change Window: 
o​ Schedule changes must be made before the semester begins or within the first five (5) full days 

of the semester. 
o​ Classes cannot be added after the 5th day. 
o​ Students enrolled in six or fewer credited classes must obtain principal/designee approval to 

drop a class after the 5th day. Unless extenuating circumstances exist, the class will be 
recorded as Withdraw-Fail (WF). 

o​ Students with 7 credited classes may drop one for a study hall without penalty up to the end of 
the first 9 weeks. 

3.​ Level Changes:​
Changes within a subject level (e.g., Honors to Standard) must be completed by the 15th day of the 
semester. 

4.​ Required Courses:​
Courses mandated by the State of Indiana or the Tippecanoe School Corporation (e.g., U.S. History, 
PE, Speech) cannot be dropped without administrative approval. 

5.​ Parent/Guardian Request:​
A written note from a parent/guardian must include: 

o​ A rationale for the change 
o​ The specific course(s) to be dropped/added 

6.​ Enrollment Review:​
The counselor will check class sizes. Changes are only approved if they improve balance (e.g., from a 
class of 28 to 18). Classes will not be overloaded. 

7.​ Time Slot Limitations:​
Entire schedule rearrangements are rare. Replacement courses must fit into the same time slot or an 
existing study hall.  
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WORK-BASED LEARNING (WBL) 

WBL programs at McCutcheon High School offer senior students practical experience through internships and 
work placements. Expectations include: 

1.​ Commitment:  Internships span the entire school year with one employer unless the program 
coordinator approves a change. 

2.​ Hours and Documentation:  Students must average 15 hours per week and submit accurate logs as 
required by the coordinator. 

3.​ Job Termination:  Students dismissed or who resign without cause may be removed from the WBL 
program and class. They must attend school the full day. 

4.​ Absences from School:  Students absent from school may not work that day unless they receive prior 
permission from the coordinator or administration. 

5.​ Building Policy:  Students must leave campus promptly after their last class. If their last class is 5th 
period, they may stay for first lunch, but must attend consistently throughout the semester. 

6.​ Discipline: 
o​ In-school suspension: Must be served for the full day. 
o​ Detentions: Must be served after school. Students must coordinate with employers if work 

conflicts arise. 
7.​ Out-of-School Suspension:  Students may not work on suspension days and must notify their 

coordinator and employer. 

Contact the WBL coordinator for additional program-specific policies. 

HOMEWORK 

Students should anticipate homework across most courses. Homework contributes to overall grades and is 
designed to extend classroom learning. The volume and complexity should align with student development, 
instructional goals, and curriculum standards, per TSC School Board guidelines. 
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PLAGIARISM 

Plagiarism is a serious academic and disciplinary offense at McCutcheon High School. Defined as the 
uncredited use of someone else’s words or ideas, plagiarism includes: 

1.​ Copying or partially paraphrasing content from any source without citation (six or more consecutive 
words). 

2.​ Submitting another person’s work (e.g., essays, speeches, posters). 
3.​ Using online content or databases without source acknowledgment. 
4.​ Downloading full texts and presenting them as original. 
5.​ Presenting someone else’s ideas as your own. 
6.​ Falsifying citations. 

Resources for citation: 
●​ MLA Handbook 
●​ Purdue OWL: http://owl.english.purdue.edu 

Penalties: 
●​ 1st offense: Zero credit on the assignment 
●​ 2nd offense: Final nine-week grade capped at 59% (unless already lower) 
●​ 3rd offense: Loss of credit for the semester in the affected course 

USE OF ARTIFICIAL INTELLIGENCE (AI) 

AI tools may be explored during certain class activities for learning purposes. However, using AI to complete 
assignments submitted for a grade is strictly prohibited. 

●​ Students must develop their own skills and submit original work. 
●​ AI may not be used as a substitute for research or content generation in graded assignments. 
●​ Students are fully responsible for submitted work and may not claim AI-generated content as their own. 

WITHDRAWAL AND TRANSFERS 

Exit Interviews 

Students wishing to withdraw from McCutcheon without transferring to another accredited institution must 
complete an exit interview involving the student, parent/guardian, and principal. 

Transfers 

Students moving outside the district must transfer to the appropriate school. Contact Student Services at least 
two days before the last day. Students must: 

●​ Return textbooks and library materials 
●​ Pay outstanding fees 
●​ Complete a withdrawal form 
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BOOK RENTAL 

Curricular material fees are due August 1st. Registration and payment are completed online via the school 
website. Families needing assistance may apply online; applications are reviewed by the Superintendent’s 
Office. 

ATTENDANCE 

Consistent attendance is essential for academic success. Students must be present at least 90% of enrolled 
days per class to earn credit. 

REPORTING ABSENCES 

●​ Parents/guardians must notify the school on the day of an absence or in advance for planned 
absences. 

●​ Doctor's notes must be submitted within two weeks of the visit to excuse the absence. 

ATTENDANCE REQUIREMENTS 

●​ More than 9 absences per semester (excused or unexcused) may result in loss of credit. 
●​ Seniors must meet the 90% attendance requirement to participate in commencement. 

RECOGNIZED ABSENCES 

Per Indiana Code, excused absences include: 
●​ Legislative service 
●​ Election board duties 
●​ Court subpoenas 
●​ National Guard (10 days max) 
●​ Civil Air Patrol (5 days max) 
●​ Educationally-related non-classroom activities (must be pre-approved) 
●​ Certain FFA and/or 4-H Club activities 

EXEMPT ABSENCES 

●​ Illness with physician verification 
●​ Immediate family funerals 
●​ Court appointments with verification 
●​ Out-of-school suspensions 

MAKE-UP WORK 

●​ Excused absences: Students have 3 school days to complete missed work. 
●​ Suspensions: Assignments must be completed before returning. 
●​ Materials may be picked up from 2:30–3:30 PM. Parents may collect items anytime. 

TRUANCY 

Truancy is any unexcused absence. While makeup work is encouraged, students will not receive credit for 
work missed due to truancy. Chronic absenteeism may lead to Truancy Mediation and court referral. 
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MONITORING 

Parents will be notified after 5 absences or if attendance patterns suggest risk of non-compliance. 

ARRIVAL, DISMISSAL, AND MIDDAY DEPARTURES 

●​ Late arrivals must check in with the attendance office. 
●​ Students leaving during the school day must: 

o​ Provide a signed note from a parent/guardian 
o​ Check out through the attendance office 
o​ Have the class pass signed and returned 
o​ Arrange their own transportation (students may not transport each other) 

Only individuals authorized by the parent/guardian on file may check students out. 

DISCIPLINE POLICY 

McCutcheon High School follows the Tippecanoe School Corporation (TSC) Student Rights, Rules, and 
Responsibilities, available on the TSC website. All students, parents, and staff are encouraged to read and 
understand this document. 

In addition to TSC policies, McCutcheon may establish school-specific rules to maintain a safe and respectful 
environment. 

GENERAL BEHAVIOR EXPECTATIONS: 

1.​ Dress Code:​
Students must adhere to the school dress code at all times. Updates may occur as needed. 

2.​ Vandalism:​
Destruction or defacement of school property is strictly prohibited. Students will be held financially 
responsible for repairs or restitution. 

3.​ Prohibited Items:​
Firecrackers, smoke bombs, explosives, weapons, and bullets are not allowed on campus. Possession 
will result in administrative action. 

4.​ Respect for Others:​
All individuals must be treated with dignity and respect. Harassment or demeaning behavior is not 
tolerated. 

5.​ Inappropriate Physical Contact:​
Casual physical displays of affection (e.g., hand-holding, kissing, inappropriate touching) are not 
permitted. Warnings may be issued, followed by disciplinary action if behavior persists. 

6.​ Gang Activity:​
Behavior or symbolism (graffiti, attire, signs, literature) associated with gang affiliation is prohibited on 
school property and during school-sponsored events. 

7.​ Criminal Gang Activity:​
TSC prohibits gang-related behavior on school property, buses, and at events. Retaliation against those 
reporting such activity is strictly forbidden. TSC Policy 5840 outlines efforts to prevent and address 
gang involvement. 
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DISCIPLINARY PROCEDURES 

A fair, consistent discipline system requires collaboration between school staff, students, and families. Clear 
expectations help foster an environment conducive to learning. 

●​ Classroom discipline is handled by the teacher using established classroom norms. 
●​ Serious offenses are referred to the Assistant Principal for discipline. 
●​ Suspensions/expulsions are reviewed by the Assistant Principal in consultation with the Principal. 

OFFICE-HANDLED INFRACTIONS: 

Referrals to the office are logged. Disciplinary measures may include: 

1.​ Verbal reprimand 
2.​ Counseling 
3.​ Parent contact 
4.​ Revocation of privileges 
5.​ Admin/teacher-student conference 
6.​ Admin/teacher-student-parent conference 
7.​ Detention 
8.​ In-school suspension (ISS) or out-of-school suspension (OSS) 
9.​ Expulsion 

In-School Suspension (ISS):​
Students spend the day in the ISS room, completing assignments. Misconduct in ISS may result in OSS and 
parental notification. 

Detention:​
Held Tuesday–Friday from 2:35–3:30 PM in room EN111. Students must bring schoolwork. Failure to attend 
results in additional consequences. 

Truancy/Cutting Class:​
Students skipping class will face escalating disciplinary measures, including detention or suspension, based on 
prior offenses. 

Seclusion and Restraint:​
These measures are only used if a student poses an immediate threat of injury. Parents are promptly informed 
of any such incident. 

Communication and Collaboration 

Effective discipline relies on open communication between the school, students, and families. Phone calls, 
emails, letters, and in-person meetings are encouraged to maintain clarity and mutual understanding. 
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DRESS CODE 

Purpose: The McCutcheon dress code encourages respectful, workplace-appropriate attire. It promotes 
self-esteem, personal expression, and a safe, inclusive learning environment. 

General Guidelines: Students may express individuality in their dress, provided it complies with the following 
expectations: 

●​ Coverage: Clothing must cover from shoulders to mid-thigh using opaque (non-see-through) material. 
Undergarments must not be visible. 

●​ Messaging: Clothing may not include offensive or inappropriate images, threats, or promote drugs, 
alcohol, tobacco, or violence. 

●​ Hate Speech: Attire may not include language or imagery targeting any group based on race, gender, 
religion, orientation, or identity. 

●​ Face Coverings: Sunglasses, excessive makeup, or face coverings are prohibited unless authorized. 
●​ Safety: Clothing or accessories (e.g., chains, safety pins) posing a safety risk are not permitted. 
●​ Blankets: May not be worn in the building.  

●​ Note: If unsure about specific attire, students should consult an administrator. Violations will be 
addressed appropriately and may include parent contact. 

BACKPACKS 

Students must provide their own backpacks. Requirements include: 

1.​ Standard size: 18–20" high, 12–14" wide, 6–8" deep 
2.​ Length must not exceed from shoulders to waist 
3.​ No rolling or suitcase-style backpacks 
4.​ Backpacks must not display offensive or inappropriate imagery or language 

DRIVER’S LICENSE LAW COMPLIANCE 

Per Indiana Code, students may have their license or permit invalidated for the following: 
●​ Habitual truancy 
●​ Two or more suspensions 
●​ Expulsion 
●​ Withdrawal from school (not for financial hardship) 

The license remains invalid until: 
1.​ The student turns 18 
2.​ 120 days after suspension or semester return 
3.​ The expulsion or suspension is reversed 
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TARDY POLICY 

Philosophy: There is a proven link between consistent attendance and academic success. Parents, students, 
and teachers must work together to prioritize timely attendance. 

Tardiness to School: 

●​ 7:30–7:39 AM: Student is marked tardy. 
●​ 7:40 AM or later: Student is marked absent for 1st period. 
●​ Late by 10+ minutes in any class: Counts as an absence for that period. 
●​ Oversleeping/missing the bus is not an excused tardy. 
●​ Parents should notify the school by phone when tardiness occurs. 

Tardy Penalties: 

Tardy Offense Consequence 
3rd Admin Warning 
6th AM or PM Detention 
9th 5 days Lunch Detention 
12th 1 day ISS 
15th Parent Meeting / CARES Referral 

Note: Students must be in school by the beginning of 2nd period to participate in extracurricular activities 
that day unless a prior arrangement is approved by the Principal or Athletic Director. 

PASS POLICY 

Students must have an official hall pass during class time. Teachers are instructed not to release students 
without one. Any student found in the hallway without a pass may be referred to administration. 
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STUDENT DRIVING POLICY 
Students who drive to school must complete the Driver’s Permit Form and the Drug Testing Consent Form, 
both of which require signatures from the student and a parent/guardian. These documents are kept on file in 
the main office. It is the student’s responsibility to update the information if the vehicle’s make, model, color, or 
license plate changes. 

Parking Regulations: 
●​ Each student will receive a non-transferable parking tag, which must be clearly displayed in the vehicle 

at all times. 
●​ Students who stop driving to school must return their parking tag to the Assistant Principal’s Office. 
●​ Students must park only in designated student lots and remain within marked stalls (between white 

lines). Parking on diagonal lines, in front of fire hydrants, or in unauthorized areas (faculty lot, bus lot, 
front drive) may result in the vehicle being towed at the owner’s expense, unless written permission is 
granted. 

Traffic Guidelines: 
●​ Campus speed limit is 10 MPH, including the access road connecting to Mayflower Mill Elementary. 
●​ Reckless driving—including speeding, tire squealing, racing, or disrupting bus traffic—may result in 

suspension or revocation of driving privileges and possible school discipline. 

Arrival and Dismissal Routes: 
●​ Students arriving from the east should use Mayflower Mill Road from 500 South. 
●​ Students from the north, south, or west should use the south entrance off U.S. 231. 
●​ Students are expected to exit the lot before bus traffic begins and must yield to school buses. 

During the School Day: 
●​ Students may not loiter in the parking lot or return to vehicles during school hours without permission 

from the attendance office. 

Driving Infractions: Disciplinary Ladder 

●​ 1st Offense: Up to 10-day driving suspension 
●​ 2nd Offense: Up to 1-semester (90-day) suspension 
●​ 3rd Offense: Up to 1-year (180-day) suspension 
●​ Two OSS Suspensions in a Year: License suspended by the BMV for 120 days; parking permit 

revoked for the same period. Students may reapply with proof of reinstatement. 

Leaving campus without permission in a personal vehicle will result in a 10-day driving suspension, in addition 
to any truancy-related consequences. 
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BUILDING RULES 

Students are expected to take pride in McCutcheon’s facilities by contributing to a clean, safe, and respectful 
environment. 

Facility Expectations: 

●​ Dispose of waste properly, inside and outside. 
●​ No food or drink may be taken from the cafeteria or athletic areas into hallways or classrooms. 
●​ Food must be consumed before going to class or lockers. 
●​ No open food or drinks are allowed in lockers. 
●​ Only water in a see-through bottle is permitted in classrooms. 
●​ All posters or signage require administrative approval before being displayed. 
●​ Vending machines may be turned off if excessive trash is left in hallways. 
●​ Skateboarding is prohibited on school property. 

Bullying, Harassment, and Hazing 

A safe, respectful environment is essential to student learning. McCutcheon High School maintains a 
zero-tolerance policy for any form of bullying, harassment, or hazing. 

Definitions: 

●​ Harassment: Any speech or behavior that creates a hostile, offensive, or intimidating learning 
environment. 

●​ Hazing: Any act of initiation that causes or risks mental, emotional, or physical harm—regardless of 
consent. 

Students are urged to report incidents to a school administrator. Violations may result in suspension or 
expulsion. 

Theft and Vandalism 

Respect for property—both school-owned and personal—is a core expectation.​
Theft or vandalism will result in: 

●​ Out-of-school suspension 
●​ Possible expulsion 
●​ Referral to law enforcement 

Locker Room Reminder: Students must lock belongings in a gym locker. McCutcheon is not responsible for 
lost or stolen items. 
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ELECTRONIC DEVICES (CELL PHONES, EARBUDS, LASERS, ETC.) 

To maintain a focused learning environment, use of personal electronic devices is restricted during instructional 
time. 

Permitted Use: 
●​ Before and after school 
●​ During lunch 
●​ During passing periods 

Prohibited Use: 
●​ During class time (7:30 AM – 2:20 PM) unless authorized 
●​ Use of laser lights or pointers is never allowed 
●​ Unauthorized use of a device may result in disciplinary action and confiscation 

Confiscation Procedures: 
●​ 1st Offense: Teacher discretion 
●​ 2nd Offense: Device sent to the office, parent contact by teacher 
●​ 3rd Offense: Parent must pick up the device 
●​ 4th Offense: Parent meeting to establish a behavior plan 
●​ 5th Offense and beyond: May result in suspension for insubordination 

Refusing to surrender a device to a staff member may lead to up to five days of OSS. 

Important Notes: 
●​ Music may be listened to (with headphones only) during permitted times and at a low volume. 
●​ Video or photo recording on campus is prohibited unless approved. Any unauthorized content must be 

turned over to administration. 
●​ The school is not responsible for lost or stolen devices. Students assume full liability. 

Parent Information: 

If a student’s device is confiscated: 

●​ Devices are available for pick-up after school (2:30–3:30 PM) or during business hours (7:00 AM–3:30 
PM) the next school day. 

●​ Teachers may not be able to deliver devices to the office during class. 
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BUS PROCEDURES 

Riding the school bus is a privilege, and student safety is the top priority. To ensure a safe and respectful 
environment, the following guidelines apply: 

●​ The bus driver is the authority on the bus and is responsible for student behavior during all 
transportation, including daily routes, field trips, and extracurricular activities. 

●​ Drivers are expected to: 
o​ Maintain order and discipline 
o​ Ensure the safety of all passengers 
o​ Prevent mistreatment or inappropriate conduct 

●​ Students must follow all rules and expectations set forth by the Tippecanoe School Corporation (TSC) 
and McCutcheon High School. 

●​ Any misconduct may result in a referral to the Assistant Principal for disciplinary action. 
●​ A full list of TSC bus rules and regulations is available in the school office. 

Important Reminders: 

●​ Buses arrive at McCutcheon High School by 7:10 A.M. each morning. 
●​ Students must ride only their assigned bus. Riding a different bus is not permitted unless approved in 

advance. For exceptions or questions, contact the TSC Transportation Office. 

ACCESSIBILITY OF SCHOOL BUILDING 

To maintain a secure and orderly environment, the following building access guidelines are enforced: 

●​ The school building opens at 7:00 A.M. for student entry. 
o​ Students may not enter the building before this time unless under the direct supervision of a 

McCutcheon staff member. 
●​ All doors will be locked at 7:30 A.M. daily. 
●​ The building closes at 3:00 P.M. Students may not remain on campus unless: 

o​ Supervised by a coach, teacher, or other staff member for a school-related activity. 
o​ Engaged in a scheduled after-school program or practice. 

Loitering in hallways, common areas, or parking lots is not allowed. 

AFTER-HOURS POLICY: 

●​ The school campus is closed to visitors from 10:00 P.M. to 6:00 A.M. 
●​ Anyone on school property during these hours without staff supervision will be considered trespassing 

and may be referred to law enforcement.  
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MCCUTCHEON HIGH SCHOOL DAILY BELL SCHEDULES 

Period Normal Day 
Activity 
Period 

2 Hour 
Delay Pep Session 

Convocatio
n 

1 7:30 - 8:18 7:30 - 8:12 9:30 - 9:55 7:30 - 8:12 7:30 - 8:10 

2 8:23 - 9:11 8:17 - 8:59 10:00 - 10:25 8:17 - 8:59 8:15 - 8:55 

Activity  8:59 - 9:29    

3 9:16 - 10:04 9:34 - 10:16 10:30 - 10:55 9:04 - 9:46 9:00 - 9:40 
Convocatio

n     9:45 - 10:35 

4 lunch 10:09 - 10:34 10:21 - 10:46 11:00 - 11:25 9:51 - 10:16 10:40 - 11:05 

5 lunch 10:39 - 11:04 10:51 - 11:16 11:30 - 11:55 10:21 - 10:46 11:10 - 11:35 

6 lunch 11:09 - 11:34 11:21 - 11:46 12:00 - 12:25 10:51  - 11:16 11:40 - 12:05 

7 lunch 11:39 - 12:04 11:51 - 12:16 12:30 - 12:55 11:21 - 11:46 12:10 - 12:35 

8 lunch 12:09 - 12:34 12:21 - 12:46 1:00 - 1:25 11:51 - 12:16 12:40 - 1:05 

9 12:39 - 1:27 12:51 - 1:33 1:30 - 1:55 12:21 - 1:03 1:10 - 1:35 

10 1:32 - 2:20 1:38 - 2:20 2:00 - 2:20 
1:08 - 1:50 
(Pep session 

2:00-2:20) 
1:40 - 2:20 
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Notes: 
1.​ Activity Period schedules will be followed every Monday (clubs) and Wednesday (management).  If a 

management day is not needed, a normal schedule will be used with advance notice. 
 
Lunch Hour Procedures 

Students are expected to follow all cafeteria guidelines to maintain a clean, respectful, and orderly dining 
environment. 

●​ Upon entering the lunch area, students must remain in the cafeteria until dismissed by a supervisor. 
●​ An alternative lunch space is available for those who prefer a quieter environment. 
●​ DoorDash / GrubHub or similar services are not permitted during the school day. 

Lunch Schedule and Offerings: 

●​ McCutcheon High School operates five lunch periods. 
●​ Both à la carte and Class A lunches are served. 
●​ Students may choose their own seating after receiving their meal. 

Cafeteria Expectations: 

●​ Students must clear their own trays, utensils, and trash: 
o​ Place all soiled items in the appropriate receptacles. 
o​ Return trays to the designated tray slot. 

●​ Failure to clean up may result in being assigned cafeteria clean-up duty. 
●​ Cutting in line is not permitted and may result in disciplinary action. 
●​ Theft from the cafeteria will be reported to the Tippecanoe County Sheriff’s Department. 

Payment Information: 

●​ Meal prices will be clearly posted. 
●​ No credit or personal checks will be accepted, in accordance with State Board of Accounts regulations. 

 

24 
 
 



LOCKER USE AND MAINTENANCE 

Lockers are available to all students upon request. The following rules ensure the safety and cleanliness of 
school property and personal belongings. 

Assignment and Access: 
●​ Lockers are assigned individually—sharing or switching lockers is not allowed without approval from an 

assistant principal or the principal. 
●​ All lockers are combination-style; students should keep combinations private to prevent unauthorized 

access. 
●​ Students are responsible for the security of their own lockers and belongings. 

Locker Care Guidelines: 
●​ Always lock your locker and turn the tumbler after each use—do not leave it set for easy access. 
●​ Avoid storing valuable items in lockers. 

Damage and Inspection: 
●​ Students are liable for any damage or vandalism to their assigned locker. 
●​ The school maintains a master list of locker assignments and combinations and reserves the right to 

inspect lockers in accordance with Indiana state law. 

Locker Rules: 
1.​ No open food or drink containers (e.g., soda cans, fast food, half-filled bottles) 
2.​ No partially eaten food (e.g., candy, sandwiches) 
3.​ No writing or marking on any part of the locker 
4.​ No storing or sticking used gum inside or outside the locker 
5.​ Lockers are not to be used as trash bins 

Tip: It is recommended that students clean out their lockers every six weeks to maintain cleanliness and 
functionality. 

WORK PERMITS 

Student work permits are issued directly by individual employers. McCutcheon High School does not provide or 
process work permits. 

CHILDFIND 

ChildFind is a federally mandated process designed to locate, identify, and evaluate all children, ages birth 
through 21, who may have disabilities and need special education services. In Indiana, school districts are 
responsible for ensuring that any child suspected of having a disability is referred for an educational evaluation 
at no cost to the family. This includes children who attend private schools, are homeschooled, are highly 
mobile, or are not yet enrolled in school.  

LOST AND FOUND 

Students who find lost items should turn them in to the main office. If a student has lost something, they should 
check with the office receptionist. 

Important Note:  All usable, unclaimed items will be donated to charity on July 1 of each year. 
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VISITOR POLICY 

Parents: Parents are welcome and encouraged to visit the school at any time. All parents must sign in at the 
main office upon arrival. 

All Other Visitors: 
●​ All visitors must sign in at the main office. 
●​ Visitor passes may be issued at the discretion of office staff. 
●​ Former students may not visit friends during lunch hours. 
●​ Former students may not bring children to visit friends or see staff during school hours. 

LEGAL REQUIREMENTS: 

Under Indiana law, it is a misdemeanor to: 

●​ Remain on school property in violation of any school rule 
●​ Interfere with the lawful operation of the school 
●​ Refuse to leave when directed by school personnel 

All non-parent visitors must have written permission from the office to remain in the building. 

STUDENT VISITORS: 
●​ Students from other high schools are not allowed to visit during school hours. 
●​ McCutcheon students wishing to bring a visitor must: 

o​ Submit a written request 
o​ Have the request signed by a parent 
o​ Receive approval from the principal or designee at least two weeks in advance 

Note: No visitors will be approved: 
●​ During the week prior to a holiday 
●​ During exam week 
●​ During the final two weeks of the school year 

SEXUAL HARASSMENT POLICY 

The Tippecanoe School Corporation is committed to providing a learning and working environment that is free 
from sexual harassment. 

Policy Statement:  It is a violation of TSC policy for any employee, non-employee, or volunteer under school 
authority to harass a student or another employee through behavior or communication of a sexual nature. 

To review the full TSC Sexual Harassment Policy, please visit the TSC website and refer to the Board Policies 
section. 
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STUDENT HARASSMENT 

McCutcheon High School is committed to fostering a safe, respectful, and inclusive learning environment. 
Harassment of any student by another student, staff member, or visitor is strictly prohibited. 

Definition: 

Harassment includes any speech, action, or behavior that creates a hostile, offensive, or intimidating 
environment, whether physical, verbal, or psychological. 

Students who experience or witness harassment should report the incident immediately to a school 
administrator for investigation and support. 

ACTIVITY PERIOD & CLUBS 

McCutcheon High School offers a wide range of extracurricular opportunities to encourage student 
involvement, leadership, and community building. 

ACTIVITY PERIOD SCHEDULE: 

●​ Held on Mondays and Wednesdays from 8:59 A.M. to 9:29 A.M. 
●​ Club meetings must be pre-approved by the Coordinator of Student Activities 

Club Participation: 

●​ A complete list of available clubs will be shared with students before the first activity period. 
●​ Students interested in forming a new club should meet with the Coordinator of Student Activities to 

discuss the proposal and approval process. 

The full activity period schedule can be found in the Daily Bell Schedules section of the handbook or table of 
contents. 

CLUBS/ACTIVITIES 

A complete list of clubs is available online at:  https://mhs.tsc.k12.in.us/student-life/clubs 

Instructions for joining clubs will be shared prior to the first scheduled activity period.​
Students interested in starting a new club should contact a school administrator. A minimum of 15 
interested students is required to propose a new club. 

The following are co-curricular activities. A student must be enrolled in the accompanying credit class 
in order to participate. Please see a counselor for additional details: Choral Activities, FFA/Livestock 
Judging Teams, Jazz Band, Mav TV, ICE, Marching Band, Pep Band.  
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INTRAMURAL SPORTS PROGRAM 

McCutcheon High School offers an intramural basketball program open to both male and female students. This 
program provides students with the opportunity to participate in recreational athletics in a fun and inclusive 
environment. 

Eligibility: 

●​ Open to any student not currently participating in an IHSAA-sanctioned sport during the intramural 
season. 

●​ Students must meet IHSAA eligibility requirements, including: 
o​ Passing at least five full-credit classes (or equivalent) 
o​ Maintaining satisfactory attendance and discipline records 

●​ In some cases, a small entry fee may be required to help support the program. 

SCHOOL DANCES 

McCutcheon High School and its student organizations may sponsor school dances throughout the year, often 
following home athletic events. 

General Guidelines: 

●​ Dances typically end at 11:00 p.m. 
o​ Students must arrange prompt transportation and be picked up no later than 11:00 p.m. 

●​ Footwear that may damage the gym floor is not allowed. 
●​ Students wearing inappropriate clothing or engaging in inappropriate dancing will be asked to leave. 
●​ Once a student leaves the building or dance location, re-entry is not permitted. 
●​ All students are expected to follow the same behavior standards that apply during the regular school 

day. 

Additional Rules for After-Game Dances: 

1.​ Middle school students are not allowed to attend after-game dances. 
2.​ Dances are closed to the general public and limited to McCutcheon High School students and their 

approved guests. 
3.​ Each McCutcheon student may bring one guest. 
4.​ All attendees will be subject to a breathalyzer screening before entering any school-sponsored dance. 
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SPECIAL EDUCATION SERVICES 

McCutcheon High School is committed to supporting the educational needs of all students, including those with 
disabilities, through programs guided by federal and state law. 

Legal Framework: 

The Individuals with Disabilities Education Act (IDEA) guarantees that all students with disabilities ages 3 
through 21 have the right to a free and appropriate public education (FAPE) tailored to their individual needs. 
IDEA also provides important protections for the rights of students with disabilities and their parents or legal 
guardians. 

In Indiana, special education services are governed by Article 7, the state’s special education rules, effective 
since June 21, 2000. These rules outline the procedures and responsibilities for implementing special 
education and related services within public and state-supported schools. 

Eligibility and Individualized Education Programs (IEPs) 

Students are eligible for special education services after undergoing an evaluation by a multidisciplinary team 
and being found eligible under one of the following categories: 

●​ Autism Spectrum Disorder 
●​ Communication Disorder 
●​ Emotional Disability 
●​ Specific Learning Disability 
●​ Intellectual Disability 
●​ Multiple Disabilities 
●​ Orthopedic Impairment 
●​ Other Health Impairment 
●​ Traumatic Brain Injury 
●​ Visual Impairment 
●​ Hearing Impairment 
●​ Deaf-Blindness 
●​ Developmental Delay 

Once eligibility is determined, a Case Conference Committee—which includes the student’s parents or 
guardians—will develop an Individualized Education Program (IEP). This IEP will: 

●​ Outline services and supports specific to the student’s needs 
●​ Include any necessary related services (e.g., speech therapy, counseling, transportation) 
●​ Specify how and where the student will be educated, emphasizing placement in the least restrictive 

environment (LRE) appropriate to their needs 

The extent of the student’s participation in general education settings is determined individually as part of the 
IEP process. 

Referral for Educational Evaluation 
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An educational evaluation may be initiated by a parent, teacher, school administrator, or specialist under the 
following circumstances: 

●​ General education intervention strategies have been exhausted 
●​ The suspected disability is severe enough that intervention would be ineffective 
●​ A school psychologist has reviewed medical/diagnostic information and recommends evaluation 
●​ A parent requests an evaluation and does not withdraw or delay the request 

To begin the referral process: 

●​ A referral form may be obtained from the school principal or designee 
●​ The completed form should be returned to the principal or designee 
●​ A parent may also initiate the process by submitting a written request for evaluation 

Parents or guardians with questions about the referral or evaluation process are encouraged to contact: 

●​ The school principal, or 
●​ The TSC Director of Special Education at (765) 474-2481 

HEALTH SERVICES 

The school nurse is available to provide health support and care for students during the school day. To ensure 
safety and proper care, the following procedures must be followed: 

Visiting the Nurse: 
●​ Students must have a pass from a teacher to visit the Nurse’s Office, unless it is an emergency. 
●​ Students exhibiting symptoms such as fever, rash, vomiting, or diarrhea may be permitted to rest briefly 

in the nurse’s office and will be evaluated. 
●​ If a student does not have these symptoms, they will generally be expected to return to class after 

evaluation. 
●​ In cases of serious illness, the nurse will contact a parent or guardian. 

Leaving School Due to Illness: 
●​ The nurse must evaluate all ill students before they are allowed to leave school. 
●​ Students leaving school due to illness must have parental authorization. Students will not be permitted 

to drive themselves home without it. 
●​ An illness-related absence is considered unexcused unless the student is seen by a physician. 

Students should bring a doctor’s note when returning to school to excuse the absence. 

Medication Policy: 
●​ Over-the-counter medications may be stored in the Nurse’s Office with written parental permission. 
●​ The school does not provide medication of any kind to students. 
●​ Students are not permitted to carry medication with them unless it is required by a physician. A written 

statement from the physician must be on file in the health office for this exception to be granted. 

Immunization Requirements:  State law requires that all students be immunized in accordance with Indiana 
Department of Health guidelines. 
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Enrollment Requirement:  Upon enrollment, parents/guardians must provide proof of immunization or submit a 
valid medical or religious exemption form to the Nurse’s Office. 

Documentation Timeline:  Parents/guardians have 20 school days to submit immunization records. If proof is 
not provided within that timeframe, the student will be excluded from school until documentation is received. 

Responsibility:  It is the parent/guardian’s responsibility to ensure that immunization records are forwarded 
from a previous school to McCutcheon High School. 

MEDICATION POLICY 

McCutcheon High School follows all state and district regulations regarding the safe administration of 
medication and medical treatments during the school day. The school is not responsible for diagnosing or 
treating medical conditions but will support students who require medication in order to attend and participate 
in school. 

General Guidelines 

●​ Medication and treatments will only be administered during school hours when: 
o​ The student’s health would be jeopardized without it, or 
o​ The student could not attend school otherwise. 

●​ All medications and treatments must be FDA-approved and administered only with written authorization 
from the student’s parent or guardian on file in the Nurse’s Office. 

●​ For the purposes of this policy: 
o​ "Medication" refers to all FDA-approved prescription and over-the-counter drugs. 
o​ "Treatment" includes both the method of medication administration and healthcare procedures 

that may require special training. 

Prescription and Over-the-Counter Medications 

●​ Prescription medications must be provided in their original pharmacy-labeled container, showing: 
o​ The student’s name 
o​ The prescribing physician’s instructions 
o​ The date of the prescription 
o​ The correct dosage 

●​ Over-the-counter medications must be: 
o​ In their original, unopened containers 
o​ Labeled with manufacturer dosage instructions 

Specialized Medical Procedures 

●​ Medications requiring injections (intravenous, subcutaneous, or intramuscular) or the insertion of 
medical devices will be administered only if: 

o​ Prescribed by a licensed physician, and 
o​ A trained school staff member is available to perform the procedure 
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Liability Protection 

Per Indiana Code 34-30-14-2, any school employee (including teachers or administrators) who, in good faith, 
administers medication with: 

●​ Written parental permission, 
●​ In accordance with labeled instructions, and 
●​ Following consultation with the school nurse,​

is not liable for civil damages except in cases of gross negligence or willful misconduct. 

Self-Administration of Medication 

Students may self-administer certain medications (e.g., for asthma or diabetes) as allowed under Indiana Code 
20-8.1-5.1-7.5, provided the appropriate documentation is on file and approved by the school. 

First Aid Supplies Used in School 

The following first aid products, approved by the school physician, may be used by the nurse’s office for routine 
care and treatment of minor student injuries or discomfort: 

●​ Contact lens solution 
●​ Eye wash 
●​ Topical antibiotic ointment 
●​ Bandages and elastic wraps 
●​ Cough drops and throat spray 
●​ Ice packs and heating pads 
●​ Aloe Vera 

If you do not wish for these products to be used in treating your child, please notify the school nurse in writing. 

Crutches or Cane Use 

Students who require the use of crutches or a cane must provide a note from a physician indicating the reason 
and duration of use. Once documentation is received, the nurse will issue a pass allowing the student extra 
time to travel between classes. 

TATTOOS AND BODY PIERCING 

Students are responsible for the care and hygiene of their tattoos and body piercings. The school does not 
provide treatment, including antibiotic ointments, lotions, or creams, for related issues unless accompanied by 
written medical instructions from a licensed physician. 

Students should be encouraged to follow all aftercare instructions provided at the time of the procedure, but 
such care should be performed outside of school hours. 
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ACCIDENT REPORTING 

Any accident or injury that occurs: 
●​ In the school building 
●​ On school grounds 
●​ During practice sessions 
●​ At any school-sponsored athletic or extracurricular event 

must be reported immediately to the staff member in charge and to the school office. Prompt reporting ensures 
that proper medical attention and documentation can be provided. 

LIBRARY AND MEDIA CENTER 

The McCutcheon High School Library and Media Center (LMC) offers a wide variety of academic resources for 
student use, both on-site and online. 

General Guidelines: 
●​ All materials in the Media Center may be checked out. 
●​ Failure to return borrowed items will result in a fine equal to the replacement cost of the item. 
●​ Book bags and backpacks are not permitted in the Media Center. 

Books: 
●​ Reference books may be checked out for one class period or overnight. 
●​ All other print books and books on tape may be checked out for two weeks. 

Digital Resources: 
●​ eBooks and audiobooks are available through Sora, accessible on the LMC website:​

https://www.tsc.k12.in.us/academics/library-media-services/high-school 

Magazines: 
●​ Current and archived issues of magazines can be accessed online from any location via the LMC 

website. 

Audiovisual Materials: 
●​ Students may use audiovisual resources in the Media Center or check them out for class use or 

overnight with proper approval. 
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INFORMATION SYSTEMS, COMPUTER NETWORKS, AND INTERNET USE 

The Tippecanoe School Corporation (TSC) is committed to providing students with a well-rounded and 
technology-integrated educational experience. As part of the curriculum, students use computer networks, 
digital information systems, and the Internet to enhance learning. 

Acceptable Use Policy (AUP) 

Use of TSC’s digital resources is governed by the Student Acceptable Use Policy (AUP), which outlines 
expectations and responsibilities for students. By enrolling in TSC, students agree to follow the AUP unless an 
opt-out form is submitted. 

●​ The full AUP is available at:​
TSC Student AUP Guidelines 

●​ Copies are also available in each school office. 

Internet Usage 

●​ Internet access is provided strictly for educational purposes, such as completing school assignments or 
research projects. 

●​ Browsing or “surfing” the web for non-academic purposes is not permitted. 
●​ All internet usage is monitored by Central Office, and inappropriate use will result in consequences. 

Tampering and Misuse 

●​ Any attempt to tamper with or damage school computers or networks will be treated as vandalism. 
●​ Consequences include loss of computer privileges for at least one semester and possible additional 

disciplinary actions. 

Computer and Account Access 

●​ Students have access to educational computers in designated classrooms and labs. 
●​ Each student is assigned a unique password, which must be kept private. Sharing passwords is 

prohibited and may result in loss of privileges or disciplinary consequences. 

Student Tablet Use Policy 

TSC provides each student with a tablet notebook for academic use during the school year. A user fee is 
required, and students are expected to maintain the condition, functionality, and appropriate use of the device. 

Failure to meet these responsibilities (e.g., failing to bring the device, misusing it, or damaging it) will result in 
consequences as outlined below. 
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Tablet Misuse Consequences 

1st offense – teacher verbal warning / loss of any points for which the tablet is required (parent contact required) 

2nd offense – loss of any points for which the tablet is required (parent contact via teacher) 

3rd offense – teacher-issued detention – loss of any points for which the tablet is required (parent contact via teacher) 

4th offense – referral to administration – ISS issued by administration (parent contact required) 

5th offense – referral to administration – ISS issued by administration (parent contact required) 

Note: TSC reserves the right to restrict or revoke tablet access for students who consistently fail to follow 
school policies related to technology use. 

PARENTS' QUICK REFERENCE GUIDE 

This section provides key contact information and important reminders to help parents stay informed and 
involved throughout the school year. 

1. Key Contact Numbers 

●​ Main School Office: (765) 474-1488 
●​ Athletic Department: (765) 474-6714 
●​ Attendance Reporting: 

o​ Call the main office on the morning of the absence 
o​ Voicemail Line: (765) 474-1488, ext. 5264 
o​ See the Attendance Policy for full reporting procedures 

2. Parent Involvement – Booster Clubs 

McCutcheon encourages parent involvement through the following booster organizations: 

●​ Athletic Boosters – Meets at 7:00 PM on the 1st Monday of each month (except July) 
●​ Band Boosters – Meets at 7:00 PM on the 1st Monday of each month 
●​ Choir Boosters – Meeting dates and times are listed in the Choir Handbook 

Parents with questions should contact the respective booster directors. 
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3. Counseling Staff Assignments 

Each counselor is assigned a specific portion of the student population by last name: 

Counselor Students with Last Names: 
Mrs. Roseman A – Col 
Mrs. Smith Com – Grd 
Mrs. Gilbert Gre – Li 
Mrs. Withers Lh – Ph 
Mrs. Betz Pi – Ste 
Mrs. Kendall Stf – Z 

●​ Mrs. Kendall also serves as the CTE (Career and Technical Education) Counselor, supporting all 
incoming 9th graders and students enrolled in CTE programs. 

4. Testing & College Planning 

●​ Encourage your student to consult their counselor for dates and registration information for the PSAT, 
SAT, and ACT. 

●​ All juniors will take the SAT during the school day, typically scheduled for March. 
●​ Seniors are encouraged to submit college applications during the first semester of their senior year. 
●​ The Tippecanoe County College Fair is held each fall. Details are available from your student's 

counselor. 

5. Scholarship Information 

Updated scholarship opportunities can be found through multiple channels: 

●​ McCutcheon Website: http://mhs.tsc.k12.in.us/ 
●​ Guidance Scholarship Board 
●​ Senior English Classrooms 
●​ MHS Daily Bulletin 

6. Senior Skip Day 

McCutcheon High School does not recognize or approve a “Senior Skip Day.”​
Seniors who are absent without valid excuse will be considered truant, and disciplinary consequences may 
apply. Students are not permitted to participate in extra-curriculars after school if they participate in “Senior 
Skip Day.”  
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TSC RECYCLING PHILOSOPHY 

The Tippecanoe School Corporation believes that environmental stewardship is a vital component of student 
citizenship and civic responsibility. As part of this commitment, TSC is dedicated to fostering an educational 
environment that: 

●​ Models responsible waste reduction 
●​ Promotes active participation in recycling efforts 
●​ Incorporates environmental responsibility into the learning experience 

Recycling and sustainability initiatives across the district are coordinated by the Director of Buildings and 
Grounds to ensure consistent and effective practices throughout all TSC schools. 

ROOM LOCATION GUIDE 

To assist students and visitors in navigating the building, McCutcheon High School uses a room identification 
system consisting of an alphabetical department prefix followed by a room number. For example, EN101 refers 
to the English Department, Room 101. 

These prefixes align with the department names listed on the building map, which is available in the main 
office. 

Department Prefix Key: 
Prefix Department 
AD Administration 
AG Agriculture 
AS Advanced Studies 
Auto Automotive Technology 
BU Business 
EN English 
ET Engineering Technology 
FA Fine Arts 
FC Family & Consumer Sciences 
MA Mathematics 
MC Media Center 
ML Freshman Center / Mav Launch 
PA Performing Arts – Band & Choir 
PE Physical Education / Health 
SC Science 
SE Special Education 
SS Social Studies 
WL World Languages 

For further assistance, students and visitors may request a printed copy of the building map from the main 
office. 
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MCCUTCHEON HIGH SCHOOL ACADEMIC AWARDS 

McCutcheon High School recognizes academic achievement through several award programs. Students who 
meet the criteria listed below are eligible to receive the following honors: 

Academic Excellence Award – Plaque 

●​ Eligibility: 
o​ Must have completed at least 7 semesters 
o​ Cumulative GPA of 3.75 or higher 
o​ Minimum of 33 earned credits 

●​ Award: 
o​ Recipients will receive a plaque, presented during Awards Night in May 

Academic Letter Jacket Award 

Chenille Patch (1st year) · Academic Pin (each additional year) 

To earn this award, students must meet both a GPA and credit minimum by the end of each semester. 
Students may apply through the Counseling Office. 

Semester Minimum GPA Minimum Credits 
3 3.75 17 
4 3.50 23 
5 3.50 29 
6 3.40 35 
7 3.40 41 
8 3.40 47 

Academic Team Award 

Chenille Patch (1st year) · Pin (each additional year) 

●​ Eligibility:​
Must be an active member or alternate of a McCutcheon High School academic team (e.g., Spell Bowl, 
Quiz Bowl, Academic Super Bowl, etc.) 

●​ How to Apply:​
See your academic team coach for qualification and application details. 

Wall of Fame Award 

Chenille Patch (1st year) · Pin (each additional year) 

●​ Eligibility:​
Must have been listed on the Wall of Fame at least once. 

●​ Details:​
Refer to the Student Handbook or visit the Counseling Office for the full list of criteria and selection 
process. 
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