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Non-CPS 6th-10th grade students & CPS 7th-10th graders are
invited to register for the Walnut Hills Entrance Exam (WHEE). This
quick guide outlines the steps required to register for the exam
through the CPS Focus Parent Portal. Note: Current 6th grade CPS
students do not need to register, as testing is coordinated by
their school.

1. Create a Focus Account

If you already have a CPS Focus account, proceed to step 3.

A. Access the CPS Parent Portal.
e Visit the CPS Parent Portal.
https://www.cps-ki2.org/parentportal

B. Create a New Account
e Click to Create a New Account.
Enter required information. See Create an Account
for more information on this process.

C. Click Submit.

e Verify that you are not a robot, then click Submit.
Note: If the email address has already been used
to create an account, click Forgot Password to
access the previously created password.

2. Add Student to CPS Focus

Follow the CPS registration/enroliment process. This will not
officially enroll your child into CPS but is required to register for
the exam.

A. Access Application for New Enroliment
o Login to https://www.cps-ki2.org/parentportal.
Select [/ would like to APPLY FOR ENROLLMENT for a
new child.]
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https://www.cps-k12.org/parentportal
https://drive.google.com/file/d/13ZAZTKgnEi3qNBRbflp3xKXJt38P7pyz/view?usp=drive_link
https://www.cps-k12.org/parentportal
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B. Complete Application Form Providing:
e Residency e Family information

e Demographics e Special needs
e Prior Schools

C. Upload Required Documents
e Proofof address ©® StudentRecords Release
e Birthdocument ©® Identification

D. After your application has been submitted, the newly
enrolled student will appear on the left menu.

When entering registration/enroliment information, it's
important to:

e Include the child’'s current grade level

What was the student's
Grade Level at the most
recent school?*
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A Address
1446 ANTOINETTE AV

o Make sure to prOVide a CINCINNATI, OH 45230
. (859) 739-1520
pI’ImOI‘y contact name Contacts at this Address @

and email address on the
correct screen and with/
Legal Guardian marked
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3. Purchase and Pay for Exam

A. InFocus, click the arrow next to ; ::'m
your student’s name Qond select & o
Purchase & Pay @).  Comruricsion
L+ Preferences
B. Inthe Courses drop-down menu, & Request Conference
search for Walnut Hills Entrance B Forms ¥ A
Exam WHEE @ to view test dates. &, Trien Annabele

Child Info Class Schedule
Grades Test History
Standard Grades ~ Absences

Attendance Referrals
B hool Choice Forms Summary
Purchase & Pay ’:ustomer Ledger
Thien, William <

Portal
School Info Search

My Profile

Communication Keyword Class Start Date ourses Zipcode
Preferences WHEE Q 08/25/2024 12/25/202 WALNUT HILLS ENTRANCE EX... FI ]

s Request Conference Q Filter...

Forms < m Check all Clear (1/1) O Exact filter
O WALNUT HILLS ENTRANCE EXAM

Thien, Annabelle v

HEEELEE

Child Info Class Schedule
Grades Test History
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C. Click Add to Cart Gfor your preferred session. See
Example Test Options for more information on how to
select the appropriate test for your child. If registering

more than one student, repeat the process before
clicking Checkout.

WALNUT HILLS ENTRANCE EXAM

WALNUT HILLS ENTRANCE EXAM waLnuTHiLLsenTranceexay|  Walnut Hills HS (450)
Walnut Hills HS (450) Walnut Hills HS (450) 151 +HEE F

No description available.
WALNUT HILLS ENTRANCE EXAM WALNUATLLS ENTRANCE EXA! ‘ \ e i

No description available.
Walnut Hills HS (450) ) w; (450)
4 AddtoCart

No description available.

No description available
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D. Click the “Checkout” button

on the top-right corner of =
Empty Cart 2 fems | $0.00
the screen.
Zipcode

i v B3

E. Review the test eventsin preve— I
your cart @. Check the ENTRANCE
date, the arrival time, and
the student’s name.

Enrolling in the following courses: Enro”Ing in the fOIIOWIng courses:

WALNUT HILLS ENTRANCE EXAM
Walnut Hills HS (450

@ WALNUT HILLS ENTRANCE EXAM

PR
|

07:45 am - 12:30 pm
WALNUT HILLS ENTRANCE EXAM

o g Student : Annabelle Thien

Subtotal: $0.00
Tax: $0.00
Total to be Collected: $0.00

F. Click Complete Checkout@ -

Checkout confirmation & checout Comlt
message will appear. e i
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G. Complete the purchase ($55/exam) using a debit/credit
card and print your receipt

Note: The $55 fee is waived for CPS students, CPS residents (with proof
of residency), or children of CPS employees (with CPS email).

H. View and print the two-page receipt for your student(s).
This document contains your student’s name, test date,
arrival time, and if your student is in a GenEd or
Accommodations group. Bring this on the day of the
exam.

082672024 9:09am Transaction # 20
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. Student with a current IEP, ISP, 504, or English Learner Plan
. e Select the WHEE test that lists the Instructor as “Instructor: WHEE
Proctor Accommodations, WHEE Proctor Accommodations”.
e Arrival time for Accommodations is 7:45 a.m.
Student does not have any special education or English Learner plan
e Select the WHEE test that list the instructor as “Instructor: WHEE Proctor
GenEd, WHEE Proctor GenEd”. Most students will be “GenEd”.
e Arrival time for GenEd testing is 8:30 a.m.

Example Test Options

Test with Accommodations WALNUT HILLS ENTRANCE EXAM

\ Walnut Hills HS (450)
Test Date

\

Time —
(Arrival time not start time)

No description available.

4 AddtoCart

Gen Ed Test (No WALNUT HILLS ENTRANCE EXAM

Accommodations) \
\ Walnut Hills HS (450)

Test Date or G

Time >

(Arrival time not start time)

No description available.
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