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Board Policy Manual 

Dry Creek Joint Elementary School District 

Policy 6157: Distance Learning 

Original Adopted Date: 6/18/2020 | Last Reviewed Date: 06/18/2020 

Status: ADOPTED 

The Governing Board recognizes that distance learning can be a viable alternative instructional strategy that supports student 
achievement of academic goals.  Distance learning opportunities may be offered to students participating in independent study, 
credit recovery courses, enrichment courses, or other courses identified by the Superintendent or designee, or in the event that a 
school site is physically closed due to widespread illness, natural disaster, or other emergency. 

The district may offer distance learning through a variety of delivery methods as appropriate for the grade level and subject matter.  
Distance learning opportunities may include video, audio, and/or written instruction in which the primary mode of communication 
between the student and teacher is online interaction, instructional television, live or prerecorded video, telecourses, and other 
instruction that relies on computer or communications technology.  They may also include the use of print materials with written or 
oral feedback. 

The Superintendent or designee shall review and select distance learning courses, which may include those taught by district staff or 
others, that are of high academic quality and are aligned with district standards and curricula.  As appropriate, courses may be self-
directed to allow students to complete assignments at their own pace and/or may involve real-time interaction among the teacher 
and students. 

The Superintendent or designee shall, in collaboration with teachers, plan for schoolwide or long-term distance learning in the event 
of a school closure.  In developing the plan, the Superintendent or designee shall analyze the course sequence, prioritize content and 
standards to be completed, and recommend the grading criteria.  In such circumstances, students' social-emotional wellness shall be 
taken into account, and schedules and learning experiences shall be designed to build continuity, routine, and regular connections 
with students. 

As needed, the Superintendent or designee shall provide teachers with training and ongoing support, including technological 
support and guidance, to effectively implement distance learning.  The district shall also provide opportunities for teachers to 
communicate and collaborate with each other to exchange information on effective practices. 

Staff shall comply with all copyright regulations in developing materials to be used in distance education courses. 

The district shall take steps to ensure that distance learning opportunities are available to all students, including economically 
disadvantaged students, students with disabilities, and English learners.  Teachers may use multiple methods of providing instruction 
to meet student needs.  All online programming and Internet content shall meet accessibility standards for students with disabilities, 
including compatibility with commonly used assistive technologies. 

The Superintendent or designee shall assess students' access to technological devices and the Internet and, consistent with the 
district's budget and technology plan, may loan devices to students to use at home and/or assist families in identifying free service 
providers. Students are expected to use district technology responsibly in accordance with the district's Acceptable Use Agreement.  
To the extent possible, the district shall make technical and academic support available to students. 

Teachers shall provide regular communications to students and parents/guardians about expectations, assignments, and available 
resources to assist the student in successful completion of distance learning coursework. 

Grading of distance learning assignments and assessments of end-of-course knowledge and understanding of the subject matter 
shall be consistent with district policy on grading for equivalent courses. 

  

Policy Reference Disclaimer: These references are not intended to be part of the policy itself, nor do they indicate the basis or 
authority for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject 
matter of the policy. 

Management Resources References Description 
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Website CSBA District and County Office of Education Legal Services 
 

https://legalservices.csba.org/
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 Number: ESA-034 

 Functional Area: Educational Services 

Subject: Distance Learning Guidance and Procedures 

 

Distance learning is instruction in which the student and instructor are in different locations. Distance learning is being defined by 
the State of California to include video or audio instruction in which the primary mode of communication between the student and 
instructor is online interaction, instructional television, video, telecourses or conferences, or other instruction that relies on 
computer, virtual or communications technologies. It may also include the use of print materials incorporating assignments that are 
the subject of written or oral feedback. The aim of distance learning is to allow educators and providers, in collaboration with the 
District, to provide ongoing instruction and high-quality educational opportunities. 

The District will endeavor to work with the technology companies utilized in the provision of distance learning opportunities to 
ensure the privacy of our students is maintained consistent with all relevant federal and state laws, including the Federal 
Educational Rights and Privacy Act (FERPA).  

If the District offers distance learning, it must ensure the following: 

● Student access to internet connectivity and devices to participate in the educational program. 

● Quality, challenging content aligned to grade level standards equivalent to in-person instruction. 

● Supports to address the needs of the students. 

● Special education, related services, and accommodations required by an individualized education program. 

● Designated and integrated instruction in English language development. ● Daily live interaction with 
certificated employees and peers. 

The District must document daily participation of each student on each school day, in whole or in part, for which distance learning is 
provided. If the student does not participate in distance learning, then they must be marked absent. Participation includes, but is not 
limited to "evidence of participation in online activities, completion of regular assignments, completion of assessments" and contact 
with an employee of the LEA and the student or the parent/guardian of the student. The District is also required to ensure that a 
"weekly engagement record" is completed for each student participating in distance learning. 

For purposes of tracking average daily attendance, the District must document daily student participation when providing distance 
learning. The District also required to develop written tiered re-engagement strategies for students who are absent from distance 
learning for more than three school days or 60% percent of the instructional days in a school week, which may include transitioning 
the student back to in-person instruction. 

Attendance must be taken daily. 
Elementary Middle School 

 

Attendance 

Each teacher will hold a morning 
meeting to begin the day with all 
students. Attendance will be taken in 
Aeries as would be done during In 
Person instruction. 
If the student does not attend 
scheduled distance learning, then 
they must be marked absent. The 
student’s absence is to be changed to 
PRESENT if student has participated 
by midnight. (Participation includes 
but is not limited to "evidence of 

Each advisory teacher will hold a 
morning meeting to begin the day 
with all students. Attendance will be 
taken thereafter by period in Aeries 
as would be done during In Person 
instruction. 
If the student does not attend 
scheduled distance learning, then 
they must be marked absent. The 
student’s absence is to be changed to 
PRESENT if student has participated 
by midnight. (Participation includes, 
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participation in online activities, 
completion of regular assignments, 
completion of assessments" and 
contact with an employee of the LEA 
and the student or the 
parent/guardian of the student). 
Teachers will have 2 days to change 
the absence to Present in Aeries. 
 
Flow Chart (updated 8/14) 
 
Should you have a student that is not 
participating on a regular basis, 
please reach out to parents via email 
and phone to identify barriers 
prohibiting student from attending. If 
you are not having luck, please 
communicate with your 
Administrator and school counselor 
to help with contacting and engaging 
the student. 
 
Normal Attendance 
Recording/Monitoring will take place 
with Attendance Clerks and site 
Admin with automatic calls, parent 
notification/meetings, SSTs, home 
visits, etc. for engagement and 
supports. 

but is not limited to "evidence of 
participation in online activities, 
completion of regular assignments, 
completion of assessments" and 
contact with an employee of the LEA 
and the student or the 
parent/guardian of the student). 
Teachers will have 2 days to change 
the absence to Present in Aeries. 
 
Flow Chart (updated 8/14) 
 
Should you have a student that is not 
participating on a regular basis, 
please reach out to parents via email 
and phone to identify barriers 
prohibiting student from attending. If 
you are not having luck, please 
communicate with your 
Administrator and school counselor 
to help with contacting and engaging 
the student. 
 
Normal Attendance 
Recording/Monitoring will take place 
with Attendance Clerks and site 
Admin with automatic calls, parent 
notification/meetings, SSTs, home 
visits, etc. for engagement and 
supports. 

Counselors 
(SEL) 

Counselors will access their Distance Learning and Support shared drive 
where they have built Google Forms for students requesting support and a 
parent letter addressing office hours for phone counseling or in person 
counseling sessions. Please continue to support students and families with a 
connection to school and engaging in learning opportunities and lessons. 

Elementary Middle School Academic Instruction & Daily 
Schedules All certificated staff and specialists 

will follow an 8-3 work day during 
Distance Learning. 
 
School will start at 8:30 a.m. for all 
students, 5 days a week with the 
morning meeting. 
 
All teachers will hold a morning 
meeting to start the day with all of 
their students. This meeting will 
consist of community building, 
checking that all students are able to 
get to their learning materials for the 
day, review schedules and take 

All certificated staff and specialists 
will follow an 8-3 work day during 
Distance Learning. 
 
School will start at 8:30 a.m. for all 
students, 5 days a week with the 
morning meeting. 
 
All teachers will hold a morning 
meeting to start the day with all of 
their students. This meeting will 
consist of community building, 
checking that all students are able to 
get to their learning materials for the 
day, review schedules and take 

https://drive.google.com/file/d/1PjZnSiwcikhAlFR5A6qma6LI4eSiIFuP/view?usp=sharing
https://drive.google.com/file/d/1PjZnSiwcikhAlFR5A6qma6LI4eSiIFuP/view?usp=sharing
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attendance. 
 
Students will receive live instruction 
daily. 
 
Following the morning meeting, staff 
will establish a learning schedule with 
a combination of live instruction 
(synchronous) and independent 
learning assignments and activities 
(asynchronous). Live instruction 
should constitute the majority of 
learning time. 
 
See SAMPLE schedule here. There are 
a variety of modifications that may 
be needed to accommodate science 
instruction, PE etc. for each grade 
level and school site. 
 

• Grades K/TK 
• Grade 1 
• Grades 2-3 
• Grades 4-5 

 
Lunch time will need to stay the time 
on schedule in order to 
accommodate students picking up 
lunches at their school sites (if 
applicable). 
 
*State mandate for minimum of 180 
instructional days and instructional 
minutes based on grade level. 
Minutes will be a combination of in 
person live instruction and 
independent work based on posted 
activities and assignments. 
 
Minutes to meet 
requirements daily: 
 

• TK-K: 180 
• 1-3: 230 
• 4-5: 240 

 
All teachers will establish a “Virtual 
Classroom” to provide a secure hub 
for consistency with communication, 
post assignments, post lessons and 
provide students with feedback. 

attendance. 
 
Students will receive live instruction 
daily. 
 
Following the morning meeting, staff 
will establish a learning schedule with 
a combination of live instruction 
(synchronous) and independent 
learning assignments and activities 
(asynchronous). Live instruction 
should constitute the majority of 
learning time. 
 
Middle School will follow a block 
schedule with longer instructional 
periods combined with support in 
order to meet student needs. 
Keeping a 6 period schedule for 
students while distance learning 
lends itself to an easier transition for 
both staff and students back to an in 
person schedule. This schedule will 
include a rotation of advisory and 3 
periods each day and time for office 
hours, intervention/small groups and 
prep. 
 
See SAMPLE schedule here. Each 
middle school will modify based on 
what they call their periods i.e., what 
period is lunch etc. 
 

• Grades 6-8 
 
Lunch time will need to stay the time 
on schedule in order to 
accommodate students picking up 
lunches at their school sites. 
 
*State mandate for minimum of 180 
instructional days and instructional 
minutes based on grade level. 
Minutes will be a combination of in 
person live instruction and 
independent work based on posted 
activities and assignments. 
 
Minutes to meet requirements daily: 
 

• 6-8: 240 

https://drive.google.com/file/d/12VxIre_gJeMgXD1b57l7xMrr6Y1Yk21I/view?usp=sharing
https://drive.google.com/file/d/1dbZycod3HHyVsDFphdKtRQ5ZCvS7WcZK/view?usp=sharing
https://drive.google.com/file/d/1xqZXv2fLLs058qwLM47XyJdEIeYtB3QM/view?usp=sharing
https://drive.google.com/file/d/1z2wHoTW-0PAQ5i6DCQxwKRFDw5Q1oPoq/view?usp=sharing
https://drive.google.com/file/d/1RiuVqomdtAa4SzyCT_0Oawium5Z9S2Yk/view?usp=sharing
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• TK-2 staff may choose 

between Seesaw and Google 
Classroom. Seesaw 
subscriptions are available 
District-wide and tends to be 
easier for the primary kids to 
utilize. 

• 3-5 staff will utilize Google 
Classroom 

• All staff please invite or share 
the information to your 
virtual classroom with your 
site administration 

• Knowing we have students 
with equity barriers, all live 
instruction over 
GoogleMeet/Zoom should be 
recorded and posted in 
SeeSaw or Google Classroom 
for students to utilize at a 
later time. 

 
SSTs, IEPs, etc. will be before and 
after just like if we were in person. 
We will follow current practices for 
PLC Mondays and staff meeting days. 
Site Admin will provide further 
information. 
 

 
All teachers will establish a “Virtual 
Classroom” to provide a secure hub 
for consistency with communication, 
post assignments, post lessons and 
provide students with feedback. 

• 6-8 staff will utilize Google 
Classroom 

• All staff please invite or share 
the information to your 
virtual classroom with your 
site administration 

• Knowing we have students 
with equity barriers, all live 
instruction over Google 
Meet/Zoom should be 
recorded and posted in 
Google Classroom for 
students to utilize at a later 
time. 

 
SSTs, IEPs, etc. will be scheduled 
before and after school just like if we 
were in person. We will follow 
current practices for PLC Mondays 
and staff meeting days. Site Admin 
will provide further information. 

EADMS/IO Education @Home IO Education may still be utilized for assessment purposes. Students are 
able to access at home. It is recommended that students participate in a 
Google Meet while taking the test in order for staff to monitor and provide 
for the fidelity of the assessment. Student should be able to log on to a 
Zoom/Google Meet and the camera will show them on your screen in the 
Zoom/Google Meet while they take the assessment. 

EADMS/IO Education: LINK 

Internet Link: Star Student (Distance Learning page under Schools tab) 

Intranet Link: Star Teacher (bottom of Teacher Resources page) 
Family Education & Resources Distance Learning Resources for Parents 

Grading and Reporting Elementary Middle School 

https://sites.google.com/dcjesd.us/dry-creek-intranet/teacher-resources/io-education?authuser=0
https://dcjesd-ca.schoolloop.com/distancelearningresources
https://drive.google.com/file/d/1OExUWO17YQ2R6_gcOlNXKGg2Pfkr8krp/view?usp=sharing
https://dcjesd-ca.schoolloop.com/distancelearningresources
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The focus of the learning 
opportunities should be mastery of 
standards, content, concepts, and 
feedback for learning. 

Grading and Reporting will be done 
the same as if we were in person. 
We will collect and review work, 
provide feedback and identify 
grades/points/mastery in the 
gradebook as if we were in school. 
We will be reporting on report 
cards and progress reports just as 
we would if we were in person. 

Learning Center students will 
receive grades from their general 
education teachers after special 
education teachers have provided 
input and collaboration. 

SDC students will receive grades 
based on their progress toward 
goals and objectives. 

The focus of the learning 
opportunities should be mastery of 
standards, content, concepts, and 
feedback for learning. 

Grading and Reporting will be done 
the same as if we were in person. 
We will collect and review work, 
provide feedback and identify 
grades/points/mastery in the 
gradebook as if we were in school. 
We will be reporting on report 
cards and progress reports just as 
we would if we were in person. 

Learning Center students will 
receive grades from their general 
education teachers after special 
education teachers have provided 
input and collaboration. 

SDC students will receive grades 
based on their progress toward 
goals and objectives. 

Health Nurses and LVN’s will continue to be available to help parents navigate 
health care systems and check-in with medically fragile students. School 
nurses will work with parents to develop new health care plans. Students 
are still required to be immunized per Shots for School guidelines. 

Utilize District adopted curriculum for the majority of core 
lessons. 

Elementary Middle School 

Curriculum & Instructional Focus 

TK-3 instruction should focus on 
Reading, Writing, Math, Social 
Studies, & Science. VAPA should be 
added as extension activities. 

1-3 PE teachers will be responsible 
for PE curriculum at those levels. 
Collaborate with the classroom 
teachers. 

4-5 instruction should focus on 
Reading, Writing, and Math, Social 
Studies and Science. PE and VAPA 
activities should be added as 

6-8 instruction should focus on 
Reading, Writing, Math, Social 
Studies, Science, PE, Exploratory 
and Band. 

Special education curriculum is 
available both in print and an on-
line version. 

https://sites.google.com/dcjesd.us/dry-creek-intranet/curriculum-instruction-professional-development/board-adopted-curriculum-by-grade-level?authuser=0
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extension activities. 

4-5 Science teachers will be 
responsible for Science curriculum 
lessons. Collaborate with the 
classroom teachers. Special 
education curriculum is available 
both in print and an on-line 
version. 

Elementary Middle School Special Education 

Students will receive live 
instruction daily. Learning Center 
teachers will collaborate with 
general education teachers to 
ensure special education students 
are receiving their 
accommodations. 

Evidence-based curriculum 
addressing individual students will 
be utilized. Individualized learning 
plans will be developed for each 
student. 

Case managers and related service 
providers will conduct initial and 
triennial assessments in person. 

School psychologists will conduct 
in person assessments. 

Speech-Language Pathologists, 
Occupational Therapists, APE, 
Mental Health Clinicians, Behavior 
Specialist, and Behavior Support 
Assistant will provide services 
through distance learning 
platforms, as well as, in person 
services. 

Special Day Class (SDC) teachers 
will utilize evidence based 
curriculum (either in digital or 
paper form) and have daily 
instruction. 

Students will receive live instruction 
daily. Co-teaching teachers will 
collaborate with general education 
teachers to ensure special 
education students are receiving 
their accommodations. 

Evidence-based curriculum 
addressing individual students will 
be utilized. Individualized learning 
plans will be developed for each 
student. 

Case managers and related service 
providers will conduct initial and 
triennial assessments in person. 
School psychologists will conduct in 
person assessments. 

Speech-Language Pathologists, 
Occupational Therapists, APE, 
Mental Health Clinicians, Behavior 
Specialist, and Behavior Support 
Assistant will provide services 
through distance learning platforms, 
as well as, in person services. 

Special Day Class (SDC) teachers will 
utilize evidence based curriculum 
(either in digital or paper form) and 
have daily instruction. 

Technology Programs/Platforms Technology Use Policy (revised 7-9-2020) 

https://drive.google.com/file/d/1i7I8qkSvuLleDCCZIb91kF6XF-dbVAt6/view?usp=sharing
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“How to Access” links will be available on the internet for parents/students 
under Learning Supports and Resources for Parents. 

Please use the link to Teacher Resource Page for recorded trainings, 
resources and important privacy/use information for these applications. 

● Chromebook Check Out / Internet Access 

○ Sites will distribute all Chromebooks 

 ○ 6-8 students are all assigned Chromebooks 

 ○ K-5 can check out as needed 

● Zoom*/Google Hangout/Meets - all staff using for virtual class 
instruction, therapy, specialized instruction - purchasing licences for Zoom 

● Google Classroom - all classes will use 3rd-8th 

● Screencastify - District license all staff 

● FlipGrid 

● Kami - District license all staff 

● PearDeck - District license TK-8 

● SeeSaw - purchased District license for TK-2 

● Newsela - District 6-8 license 

● Nearpod - District license for Specialists (Title 1, EL etc.) 

● Digital versions of Specialized Education Programs 

○ Edmark 

 ○ Sonday 

 ○ STAR 

 ○ Unique 

 ○ TouchMath 

Elementary Middle School Assessments and Universal 
Screeners See assessment grids by grade level 

on intranet HERE 
See assessment grids by grade level 
on intranet HERE 

https://sites.google.com/dcjesd.us/dry-creek-intranet/teacher-resources?authuser=0
https://sites.google.com/dcjesd.us/dry-creek-intranet/curriculum-instruction-professional-development/curriculum?authuser=0
https://sites.google.com/dcjesd.us/dry-creek-intranet/curriculum-instruction-professional-development/curriculum?authuser=0
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Elementary Middle School Academic Intervention 

Academic intervention will continue 
through small group and virtual 
instruction by both classroom 
teacher and specialists. Please 
collaborate to determine 
scheduling. 

Academic intervention will continue 
through small  group and virtual 
instruction by both classroom 
teacher and specialists. Please 
collaborate to determine scheduling. 

Links to Teacher Supports & PD 
Sessions 

• Teacher Resource Page on Intranet 
• Supports and Resources for Distance Learning 

Communication with Families Communication with your families should be frequent in order to help them 
plan for the week and to understand what their child’s(rens) expectation will 
be. Communicate with families what your daily/weekly schedule will look like, 
the tech platforms you will be using, and how to reach you for questions and 
help. 

Community and Relationship 
Building 

Please see the Social Emotional Learning & Mental Health Resources on the 
intranet for Social Emotional Learning activities and tools to use with your 
students during Distance Learning. 

Learning Specialists & Services EL/Title I teachers will access their resource page with curricular supports that 
have been developed and shared with teachers as well as intervention and 
support materials on site. Lessons in remote curriculum (NearPod, Read 
Naturally Live, Rosetta Stone) being provided. Teachers and instructional 
assistants are checking in with students and providing tiered intervention. 

Classroom Management in a 
Virtual Environment 

Establish routines, procedures, and guidelines for using “virtual 
classrooms/therapy settings” just as you would in your regular classroom or 
therapy setting. Please see the Teacher Resource Page on the intranet for 
resources. 

 

https://sites.google.com/dcjesd.us/dry-creek-intranet/teacher-resources?authuser=0
https://sites.google.com/dcjesd.us/dry-creek-intranet/distance-learning?authuser=0
https://sites.google.com/dcjesd.us/dry-creek-intranet/distance-learning?authuser=0
https://sites.google.com/dcjesd.us/dry-creek-intranet/teacher-resources?authuser=0
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DISASTER RECOVERY RESOURCES 

● Getting Started 
● Disaster Recovery Guide 
● Disaster Recovery Plan Template 
● DR Peering and Co-Location Services 
● Sample System Architecture Recovery Document 

 

 
Reunification 
 
 
In most small emergency events, such as the smell of smoke or a small fire, the students are evacuated out of their classrooms to a 
rally point away from the classroom buildings. This procedure works very well for the short duration/minor emergencies that we 
could experience. We practice this procedure on a regular basis. After the emergency situation has been corrected, the students are 
released back into the classrooms and our normal school day resumes. 
 
However, in a larger event when students cannot return to class, we may need to institute a safety plan of evacuation, possible 
relocation, and reunification. Parents should be directed not to come to the school site until notified to do so and to check for 
notifications via email, text, phone, and social media. Parents coming on campus can greatly increase the confusion and traffic 
congestion around the campus, especially at a time when emergency personnel are present or trying to move equipment. 
 
Staff should use District Twitter and/or Facebook accounts @drycreekschools and School Messenger to send out email, texts, phone 
calls, and updates. Information should also be made available on the District’s website drycreekschools.us. The specific area of 
campus or relocation site for reunification purposes will depend upon the type of emergency and other critical factors. Information 
will be updated via social media and the District’s website on a frequent basis to aid us in reunification efforts and the proper 
release of students. 
 
Student release and reunification after a crisis can be one of the scariest and yet most difficult tasks a school can be faced with. 
Release and reunification is the safe and controlled process for returning students back to their parents or guardians. Each school 
site maintains a reunification kit including signage, maps, and student release forms. A reunification event may last several hours 
and  take place on the school site or at the designated relocation (off campus) site. The incident commander should: 
-Inform staff and students of the situation giving clear directions on how the  release will take place. Post directional signs/posters 
using the reunification kit. 
-Use a variety of media (School Messenger, Social Media, Phone calls) to give clear and concise directions to parents/guardians. 
-Prepare a statement for media release when event has stabilized. This may be done in conjunction with the Communications 
Officer. 
-Ensure parents/guardians must show ID at the reunification site. 
-Ensure all adults picking up students must be included in that student's emergency information 
-Provide periodic updates to parents on the status of reunification giving further instructions if applicable. 
 
 
 
 
 
 
 
 

https://drive.google.com/open?id=1sesnM3YuZTHCw43GrAQg9wz5t-yDiUyjgWkgNljzSmE
https://drive.google.com/open?id=1pF3I4EeKUW4mzUISbK078XfgrMxGXS4MAoPVkMt06Is
https://drive.google.com/open?id=1w5k5g0HoLA6CHoFZ3XqZ4UnHcC1jZtJk5R3nLBpMAmY
https://drive.google.com/open?id=1espl_1WrSbTaPcqJ5CZLLpxKaWm3hCGPoyhYC699IKQ
https://drive.google.com/open?id=1NwOAfXQBcVLLOkHiY7rKmW3byoLqz15fg6W2ah7ftxM
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Emergency Evacuation Map 
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