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Campus Parent: First-Time Setup Process 
Following are the steps parents will need to complete to activate their Campus Parent account and 

complete the Emergency and Yearly Review process.  

First Time Access:  Create an Account 

1. In a web browser (not the app), go to the following 

URL:  https://tinyurl.com/196ParentKey 
 

2. Enter the activation code provided by the school.  

 
3. Choose a user name and password (Password 

Strength meter must reach 100%). 

 
4. Click on the Back to Login link then log in using the 

credentials created above. 

 
5. Align an email address to this account for password 

recovery, enter your new password then click Save. 

 

Subsequent Access:  Log In 

1. In a web browser, go to the following URL: 

http://www.district196.org/parents and click on the 

Campus Parent Login button. 

2. Enter your user name and password, and click Log In. 

 
3. The first time in you will be directed to complete the 

annual Emergency/Health Information Review 

process.  See following pages for instructions. 

Mobile Apps:  Download and Setup 

1. Once you have created your account and completed 

the online Emergency/Health Review process, you can 

download the Campus Parent iPhone or Android app 

from the iTunes Store or Google Play Store by 

searching for “Campus Parent” at the respective 

store. 

 

2. The first time you use the app, you will be asked to 

enter the district name and state.  Type Rosemount 

for the district name and select Minnesota for the 

state then press Search.   

 

3. Select Rosemount-Apple Valley-Eagan from the 

resulting list then log in using the credentials created 

earlier.  

  

https://tinyurl.com/196ParentKey
http://www.district196.org/parents
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Completing the Emergency Update Process

Once the Campus Parent account is created, you will need to complete the Emergency and 

Account Information Update process. Following are step-by-step screenshots of that process. 

 

 

 

Click Start. 

Type your first and 

last name then click 

Submit. 

Click Begin. 
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Click Begin. 

Enter your home phone number. 

This number will be used for 

building/district-wide Emergency 

calls then click Next. 
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Verify your home address is 

correct. Answer the question 

correctly. Enter your current 

address then click Next. 

Verify your mailing address 

is the same as your home 

address. If not, answer the 

question correctly. 

Save/Continue. 
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Click on Full Name for each 

parent/guardian highlighted in 

yellow and complete the next 

four steps for each.  

Verify parent demographic 

information. If changes are needed 

that you cannot make, click the 

email link to send a message 

indicating necessary changes. Click 

Next. 
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Verify/add phone numbers / emails. 

Select the options above for the 

types of notifications you wish to 

receive via email. Enter your 

Preferred Language. 

Click Next. 

 

Choose the appropriate option 

then click Next. 
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Choose the appropriate option 

then click Save/Continue.   

 

When all listed parents/guardians 

show as completed, click 

Save/Continue.   
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Update/review the Emergency 

Contacts highlighted in yellow by 

clicking on Full Name. To add an 

Emergency Contact, click Add 

New Emergency Contact or click 

Save/Continue if you don’t want 

to add one and skip the next four 

steps.  

 

Enter/review the requested 

information and click Next. 
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Enter / Review the requested 

information. Enter at least one 

phone number then click Next. 

 

Enter/review the address for this 

Emergency Contact or select the 

correct answer if they live at the 

same address shown then click 

Save/Continue. 
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Once all Emergency Contacts are 

completed click Save/Continue. 

 

Enter/review any Non-Enrolled 

Household Members. Do not 

enter any people that are listed 

in this area. 

Click Edit/Review for each 

person listed highlighted in 

yellow and complete the next 

step for each.  

Once all listed are reviewed, 

click Save/Continue. 
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Click on Student Full Name for 

each child listed highlighted in 

yellow and complete the next 9 

steps for each.  

Review demographic data. Do 

NOT change the Enrollment 

Grade! If necessary, send an 

email of requested changes 

using the email link. For 

students in grades 11 or 12, 

select Yes or No to the 

Foreign Exchange Student 

question then click Next. 
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Select the appropriate options 

then click Next. 

Select the appropriate options for each listed 

parent/guardian using the descriptions provided. Select 

the contact sequence you would like each to be 

contacted then click Next. 
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Select the appropriate relationship for each listed emergency 

contact. Select the contact sequence you would like each to 

be contacted. This sequence includes the parent/guardians 

from the previous screen. Click Next. 

Select the appropriate relationship for each listed other 

household member (if any) then click Next. 
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Contact your student’s school if 

needed. 

Click Next. 

Indicate if you allow your student 

to self-carry medication by 

answering Yes or No using the 

pull-down list.  Click Next. 
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Using the pull-down list, 

select Yes or No to giving 

permission for this child for 

each listed item (click link to 

review).   

Click Next. 

Answer each required 

question.   

Click Save/Continue. 
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Once all children listed indicated 

they are completed, click 

Save/Continue. 

The process is now completed 

and can be reviewed by 

clicking on the section titles at 

the top or downloading a PDF 

copy. Once satisfied with 

responses, click Submit.  

NOTE: Submitted changes may need to be reviewed by district staff before being 

applied to Infinite Campus.  We appreciate your patience as we work through all 

requests. 


