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Forward 
 
 

​ As the Athletic Director, it is my duty to foster an 
environment conducive to growth and opportunity for each 

Head Coach and the Student-Athletes we serve. I am 
committed to offering support through effective 

communication, mentorship, and leadership, ensuring a 
comprehensive approach that promotes a spirited winning 
culture at Ursuline Academy. We will consistently prioritize 
and uphold core values including hard work, integrity, high 

character, Serviam, and a steadfast commitment to our 
Catholic Tradition. 

 
God Bless,  
 
DoBee Plaisance 
Athletic Director 
Ursuline Academy 
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​ ​  
Introduction 

 
​ Interscholastic athletics can be a fun, rewarding, and memorable part 
of the high school experience. While academics offer the primary source for 
formal education, athletics can contribute to the total value of that education 
in many ways. Building upon the concepts of teamwork, fair play, 
sportsmanship, and self-esteem, athletics can help provide for a 
well-rounded educational experience.  

 

​ Athletic participation is a privilege and not a right. To those who strive 
to succeed in the classroom comes the privilege to compete outside of it. 
Being an athlete, or the parent of an athlete, is often a very challenging task. 
Sometimes this relationship can become complicated by the nature and 
structure of athletics in general.  

 

​ It is the intent of this Athletic Manual to provide some insights into the 
role and responsibilities athletes and parents face and share, separately 
and together, in the realm of high school athletic participation. The high 
school sport experience is much different than the recreational sport 
experience. Whereas recreational sport philosophy stresses equal 
participation by all, at the interscholastic level playing time is earned and not 
guaranteed.  

 

​ Coaches are responsible for the selection of the team rosters and for 
the determination of playing time for those on the team.  
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Athletic Chain of Command 

Player 
Coach 

Athletic Director 
Principal 

 

If there are any questions or concerns regarding any aspect of the 
Player - Coach relationship, the athlete should first contact the appropriate 
coach. If there is no resolution at this level, she should then move to the 
next level in the Chain of Command until there is a consensus on a 
resolution. 

 

​ The Chain of command is a step - by - step process of bringing 
together the primary individuals for discussion purposes. Each level is in 
place to facilitate the process of conflict resolution.  

 

​ Parents are also asked to respect this Chain of Command model 
regarding problem resolution.  

​  

​ This manual outlines the basic policy for students and parents. A 
coach may have additional guidelines which have been reviewed and 
approved by the Athletic Director.  
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Ursuline Prayer 

 
Gracious God, we come before you and ask for your 

blessing. Give us the grace to model the Ursuline 
values of service, courtesy, loyalty, and courage by 
attitude and action. Guide us, that in the spirit of St. 

Angela, our relationships with others may be rooted in 
reverence, respect, and loving kindness. Let deep faith, 
trust, and joy give energy to our efforts as we seek to 
serve You and Your people with a generous and open 

heart. Grant this in Jesus’ name and through the 
intercession of Saint Angela.  

St. Angela, watch over the days of our youth. 
St. Ursula, protect our future. 

Our Lady of Prompt Succor, hasten to help us.  
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Alma Mater 

 
Ursuline, to dear old Ursuline,  

We pledge our endless love today.  

Ursuline, forever Ursuline,  

Though life may lead us far away.  

Lamp that lights the flame  

Of all our hopes and dreams.  

Beacon bright that guides us 

Onward with its beams. 

Happy hours within your sacred hall  

Cherished memories.  

 

Ursuline, to dear old Ursuline,  

We pledge our endless love today.  

Ursuline, forever Ursuline,  

Though life may lead us far away.  

Alma Mater beautiful,  

Starlike ever shine, 

On our paths  

To guide our faltering steps,  

Home at last,  

Dear Ursuline.  
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Fight Song 

Go Ursu-Lions, give ‘em your best.  

We’ve got the power; King of the rest.  

With the Lions’ glory, let the story  

Read that the Lions won once more.  

 

Lions are fighters, true royalty  

Lions love winning, and victory  

With Lions’ pride right at our side  

Let’s hear Ursu-Lions roar…ROAR!!  

It is tradition for teams to gather at the end of a competition, sing the fight 
song,  and encourage community members to join. 
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Mission Statement 
 

Ursuline Academy of New Orleans, founded in 
1727 prepares confident and compassionate 
leaders for a diverse global society through 

Catholic spiritual formation, academic 
excellence, and a life-long commitment to 

Serviam: I will serve.  
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Honor Code 

 
Inspired by St. Angela Merici, I will model the 
Ursuline ideals of Courtesy, Loyalty, Courage, 
and Serviam in all aspects of my life. Guided 
by the spirit of Truth, I strive to honor in all my 
endeavors and pledge to uphold the highest 

standards of academic integrity.  
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Ursuline Academy New Orleans 
Core Values 

• Spiritual formation and faith development 

• Respect for the uniqueness of the individual 

• Development of the whole person 

• Development of a nurturing community spirit 

• Commitment to peacemaking 

• Serviam 

• Academic Excellence 

Ideals 
Courtesy, Loyalty, Courage 

Essential Characteristics of an Ursuline Education 
1. An Ursuline school cultivates its Catholic Christian identity and instills Ursuline values, heritage, history, and 

the spirit of St. Angela within its programs and activities. 

2. An Ursuline school nurtures a strong spiritual formation for its students and co-workers, one that cultivates 
the faith development of all its constituencies. 

3. An Ursuline school fosters respect for the uniqueness of each individual member of the school community. 

4. An Ursuline school promotes the development of the whole person. 

5. An Ursuline school forms and supports a nurturing family/community spirit. 

6. An Ursuline school promotes faith-based living and leadership in a global community while striving for peace 
and justice. 

7. An Ursuline school ensures the motto of Serviam permeates every aspect of the school. 

8. An Ursuline school instills academic excellence while inspiring intellectual curiosity. 

Our Promise 
To succeed in tomorrow’s world, we believe girls must learn to think creatively, articulate their ideas confidently 

and compassionately, and solve problems collaboratively. Our girls will be ready. Through highly interactive 
experiences powered by STEM and the arts—and a nurturing community diverse by design—we develop 

tomorrow’s brightest independent thinkers, innovators, and community builders. 

Philosophy of our Foundress 
Saint Angela Merici founded the Company of Saint Ursula, in Brescia, Italy, in 1535. In 1612, the Order of St. 

Ursula began in Paris. In her life, she reached out in service and love to rich and poor alike. In her writings, she 
developed a philosophy of personal formation, a commitment to justice and a promotion of self-discipline 

through encouragement rather than compulsion in an atmosphere of unity, mutual love, and respect. 
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Ursuline Academy Sports Directory 

High School Head Coaches 
 

F - Faculty 

NF - Non-Faculty  

 

SPORT HEAD COACH EMAIL ADDRESS  

Cross Country Christina Schlaudecker (F) cschlaudecker@uanola.org 

Volleyball Olivia Boudreaux (F) oboudreaux@uanola.org 

Swim Brenna Spell (F) bspell@uanola.org 

Soccer   

Basketball Danielle McAllister (F) dmcallister@uanola.org 

Sailing Kevin Gunn (F) kgunn@uanola.org 

Cheer Ariel Alexander (NF) aalexander@uanola.org 

Dance Jordan Kleehammer (NF) MS_dance@uanola.org 

Gymnastics Sarah Gunn (F) sgunn@uanola.org 

Track and Field Gordon McKee (NF) indoortrack@uanola.org 

Softball Rusty Long (NF) rlong7797@gmail.com 

Golf  Kyle Albright (NF) coach_kalbright@uanola.org 

Tennis Olivia Sensenbrenner (F) osensenbrenner@uanola.org 

Bowling Lauren Hinkel (F) lhinkel@uanola.org 
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       Middle School Head Coaches  
 
F - Faculty 
NF - Non-Faculty  
 

 
SPORT HEAD COACH EMAIL ADDRESS  

Volleyball Darlene Rabalais (F) drabalais@uanola.org 

Cross Country    

Swim Brenna Spell (F) bspell@uanola.org 

Track and Field Gordon McKee (NF) indoortrack@uanola.org 

Basketball Darlene Rabalais (NF) drabalais@uanola.org 

Soccer   

Softball Savannah Lloyd (F) slloyd@uanola.org 

Dance Jordan Kleehammer (NF) MS_dance@uanola.org 

Cheer Ariel Alexander (F) aalexander@uanola.org 

Little Lions Gavanne Davis (NF) littlelions@uanola.org 

Tennis   
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Administration  
 
F - Faculty 
NF - Non-Faculty  

 
NAME TITLE EMAIL ADDRESS 

Laurie Leiva President  lleiva@uanola.org 

Sue Heidel Principal (F) sheidel@uanola.org 

Leslie Joyce Middle School Coordinator (F) ljoyce@uanola.org 

Cyd Bertrand Athletic Trainer (NF) cbertrand@uanola.org 

Andrea Estavan  Dean of Students (F) aestavan@uanola.org 

Mariah Weinand Director of Institutional Advancement  mweinand@uanola.org 

Dominique Becnel Associate Director of Academy 
Communications and Enrollment Processing 

dbecnel@uanola.org 
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     Policies 

DRUG-FREE 
Ursuline Academy prohibits substance abuse by its employees. Substance abuse includes, but is not limited 
to, the improper or unlawful distribution, sale, dispensation, possession, or use of drugs, controlled 
substances, alcohol, or inhalants. This prohibition does not include lawful possession or use of prescription 
drugs taken by an employee as directed by the employee’s doctor or the possession or use of 
over-the-counter medications taken according to label directions. 
 

TOBACCO-FREE 

Ursuline Academy is a smoke-free zone, and smoking is prohibited, at all times, in the buildings, and on 
its premises. All Ursuline Academy employees and visitors are required to comply with this policy. 

  

FIREARMS FREE WORKPLACE 
It is unlawful for any employee, student or parent at any Ursuline Academy event to carry or possess any 
firearm or dangerous weapon at any time while on the Academy campus, on school transportation, or at any 
Ursuline Academy-sponsored function. This policy includes, but is not limited to, athletic competitions, 
dances, parties, or any extracurricular activities, or within one thousand feet of the Ursuline Academy 
campus. 

 DISCRIMINATION AND HARASSMENT  

This policy applies to all Ursuline Academy employees and students. The Academy will not tolerate, condone 
or allow any harassment or discrimination, whether engaged in by employees, students, outside clients, 
vendors, or other non-employees who conduct business with the Academy. Its purpose is not to regulate the 
morality of employees or students, but to ensure that no Ursuline Academy community member engages in 
violence, sexual misconduct, or discriminates against, or harasses another because of any protected class, 
including sex, race, color, national origin, religion, creed, disability, age, marital status, veteran status, etc. 
Ursuline Academy will not tolerate sexual misconduct, discrimination, and/or harassment on the basis of sex, 
race, color, national origin, religion, creed, disability, age, marital status, veteran status, etc. by, between, and 
among employees and students. 
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Roles and Responsibilities  
 

 Responsibilities of the Athlete   

1. The team’s goals and success should always come before individual interests.  

2. Athletes need to attend all scheduled practices, games, and assigned events including weekends and holiday breaks. 
No team is permitted to practice on a Sunday. If you are unable to attend a practice or game you must discuss with your 
head coach for approval not to attend.    

3. Athletes must be receptive to coaching styles.  

4. Team members are responsible for all issued uniforms and equipment. All uniforms and equipment must be returned 
within 1 week of the end of season.   

5. Athletes are responsible for the security of all personal items. Use assigned lockers and lock belongings. 

 6. As a team member, an athlete must abide by established team rules and guidelines established by the LHSAA.  

7. All injuries must be reported to the coach and to the Athletic Trainer immediately.  

8. Strive for academic success to assure athletic eligibility. 

 9. Take pride in being a student-athlete at Ursuline Academy.  

10 All athletes must take a baseline concussion test every 2 years.  

11. All athletes must have a current physical in order to participate. Physicals are good for 13 months from the date signed 
by the doctor.  

12. Travel arrangements to and from games must be coordinated through the head coach.  

13.Represent my school, my coaches, my teammates, and myself in a manner which is appropriate and                  
respectful 

14. Demonstrate good sportsmanship and fair play at all times. Always maintaining a positive culture and healthy 
environment for the team.  

15. School-sponsored games and practices always take precedence during season over club sports.   

16. A student-athlete’s appearance should be neat and clean at all times when traveling with the team, especially at 
restaurants and upon arrival at the game site.  
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Responsibilities of the Coach 

1. Running fair tryouts and using an effective evaluation process.  

2. Scheduling all games, tournaments, and practices and conditioning related to your sport. Only administration 
can approve game changes or cancellations due to weather 

3. Coordinate all travel arrangements including but not limited to ground transportation, hotel accommodations, 
and meals.  

4. Coordinate officials assignment for each athletic home game.  

5.  Coaches must remain on site at all practices and games (home and away) until all students on the team 
have left the premises. 

6. Coaches must be responsible for all pre-game set up (equipment, score table, benches, visitors and officials 
locker room, and playing area. If there are circumstances that the head coach is unable to perform these duties 
they must notify the athletic director in a timely manner in order to ensure the facility is set up.  

7. Coaches must report any injury to the athletic trainer and fill out the appropriate school accident report. 

8. Coaches must submit a roster and practice and game schedule 2 weeks prior to their first practice. Coaches 
are also responsible for adding the schedule into the LHSAA website prior to the official start of the season.  

9. Coaches are responsible for hiring their own assistant coaches, managers, and any other help staff.  

10. Determining the style of play, including offensive and defensive philosophies.  

11. Teaching, instructing, and overseeing all practice sessions.  

12. Determining starting lineups and making decisions regarding playing time.  

13. Selecting the position of players.  

14. Establishing and enforcing team and school rules.  

15. Coordinate communication with players and parents regarding games & practices.  

16. Presenting themselves as appropriate role models.  

17. Be willing and available to discuss player-coach or parent-coach issues.  

18. Develop team and individual objectives and goals.  

19. Foster a healthy atmosphere for athletic competition.  
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20. Lead by example. It is important to remember that participation on an athletic team is a privilege and not a 
right. Being part of and maintaining one’s membership on a given team means accepting all the responsibilities 
of an athlete. Unlike recreational or intramural teams, equal or guaranteed playing time is not assured. 
Coaches will make the necessary decisions and utilize those players best suited to the conditions or demands 
of the contest on any given day.  .  

21. Changes to the schedule may be made only with approval of the Athletic Director. 
•​ Court and field reservations must be made in advance with the Athletic 

Director. 
•​ Team practices on school holidays are scheduled at each coach’s discretion.  
•​ Every effort is made to avoid scheduling games on school holidays.  
•​ For high school athletics, there is an exception to this rule regarding 

Thanksgiving break, Christmas break, Mardi Gras break, and Easter break.  
•​ In these cases, there may be games scheduled. No games will be scheduled 

on major holidays. • No games or practices may be scheduled on Good 
Friday.  

•​ The archbishop has a rule that no Catholic school can practice on Sundays, unless 
granted special permission. 

•​ High school practices may be scheduled during exam days depending on what day 
the first exam falls on, and only with the agreement of the principal and Athletic 
Director. 

22. All UA coaches are required to use Ursuline email for any correspondence with team 
members and parents  

-Coaches must include the Athletic Director on all correspondences  
-All emails from coach to parent or athlete that pertain to policy, behavior, or 
expectations must be approved by the Athletic Director and Principal prior to 
sending  

23. Team will use various messenger apps for communications via phone  
- Athletic Director must be included in the list  

24. Coaches must dress appropriately for all practices and games.   
o​ It is preferred that coaches wear an Ursuline Academy coaching shirt with 

appropriate shorts or pants. Coaches have the option of upgrading this dress code 
for more formal games/events. No jeans or flip flops are allowed. 

25. Coaches are responsible for having their teams dress properly on athletic trips (including 
out-of-town games). Coaches will communicate to players the required practice uniform.  
26. Coaches must attend all preseason and postseason district meetings and the Nomination of 
All-District and All-State Players to be selected by the media or coaches’ association.  
27. Coaches assume responsibility for cleaning the Serviam Shuttle/ chartered bus after a trip.  
 
 

Serviam Responsibilities 

Since Serviam is the fundamental core value of the Academy, all students are provided with 
opportunities to fulfill their required service hours throughout the year. As members of an 

athletic team at Ursuline Academy, each team is expected to complete at least one 
community service activity or project corresponding to their respective season.The guidelines 

for the Ursuline Academy service hours requirements can be found in Appendix A. 
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Responsibilities for Everyone 

  Sportsmanship Procedures 

 The School’s Role: It is the expectation of Ursuline Academy and more specifically the 
Athletic Department that everyone will demonstrate good sportsmanship and fair play during 
all athletic contests. This concept is presented to the staff and to the athletes throughout the 

school year. The Ursuline Academy Athletic Department considers the need for good 
sportsmanship as essential. Efforts will continue to assure that every student-athlete 

understands that need as well. So please let the players play. The coaches coach. Let the 
officials officiate. And let the spectators be positive, Geaux Lions!! 

 

Adult Code of Conduct 

The decision to enroll at Ursuline Academy reflects a commitment to adhere to the school's 
policies, procedures, rules, Catholic/Christian values, and the teachings of St. Angela Merici. 
All parents/guardians, volunteers, visitors, and staff are expected to act in accordance with 
these guidelines and to conduct themselves professionally and respectfully in all interactions 
related to the school's students and activities, including academics, athletics, and 
extracurricular programs. As a faith-based institution, we believe it is the responsibility of all 
adults to serve as Christian role models for our students by exemplifying Ursuline Academy’s 
Core Values, Honor Code, and Mission Statement. We all share the responsibility to work 
collaboratively in providing our student-athletes with the best possible training and education 
to develop as faith-filled individuals. Any concerns or issues involving parents/guardians, staff, 
coaches, officials, opponents, or any other aspect of athletic events should be addressed 
promptly in accordance with Ursuline Academy’s established protocol policies. 

Parents who fail to support the school, or follow the Adult Code of conduct, may be 
required to withdraw student(s)  from the school. Parents who harass others 
(students, coaches, other parents or faculty and staff) at Ursuline Academy and/or 
disrupt the educational atmosphere of the Academy may be required to withdraw 
their daughter(s) at any time. The president will decide when this sanction is 
appropriate. 
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Participation and Eligibility Guidelines 

1.​ Student-athletes must complete and return all required paperwork before being allowed to practice or 
play on any athletic team. 

2.​ Detentions are unexcused absences. Illness, family death, or other significant events may be 
excused. Academics, make-up tests, and mandatory help sessions are excused absences; however, 
they require written notice from the teacher. If possible, student-athletes should not make 
appointments during practice.   

3.​ Student-athletes must notify their coach if they need to leave school due to an illness or 
pre-arranged appointment.   

4.​ Student-athletes must observe practice or game if unable to participate. This must be discussed 
with the coach prior to practice/game.   

5.​ Consequences for a single missed practice or game will be left up to the discretion of the head 
coach.  

6.​ If excessive absences occur, a student-athlete may be dismissed from the team. Additionally, our 
policy does require coaches to contact parents regarding their child’s possible dismissal from the 
team prior to its occurrence.   

7.​ If an issue regarding your daughter arises the Athletic Department requires that the parents / 
guardians reach out to schedule an appointment with the coach concerning the situation. No issues 
will be discussed immediately after a game or practice. Parents are never allowed to approach a 
coach in a derogatory manner.  

8.​ Student-athletes may not remain on campus unsupervised. This includes before and after practice 
and games. 

9.​ Unsportsmanlike conduct by any player will not be tolerated and may result in removal from game 
or performance. Severe infractions could lead to removal from the team.  

10.​School rules apply not only to the school day, but also to sporting events, team camps, and 
extracurricular activities. Ursuline Academy student-athletes should remember that they represent 
the school, themselves, and their family at all times, and are expected to behave in a Catholic 
manner.  

11.​ The athletic department encourages parental participation and support in working the concession 
stand, clock and gate at home events.  

12.​Alcohol is NEVER permitted at any Ursuline Academy sanctioned event, including pre-game and/or 
post-game. Adults will be asked to leave the premises if found to be in possession of alcohol.  

13.​All volunteers and CECP coaches must complete the Archdiocesan Safe-Environment 
requirements.  

14.​ If there is an overlap between sports seasons, the student athlete is allowed to participate for both 
teams, as long as both coaches agree. The in season sport will take precedence over the 
upcoming season sport. 

15.​Student-Athlete must not be considered delinquent on accounts payable to their Ursuline account.  
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LHSAA 
Students have the opportunity to participate in a variety of athletic teams at Ursuline. UA offers up to 17 varsity 
sports for students in grades 8–12, and up to 10 varsity sports for students in grades 5–7. Interested students 
will have the opportunity to try out for various sports under the direction of the coaching staff, who will also be 

responsible for team selection. 

To be eligible to try out for and participate in any sport, a student must be in good academic standing, 
maintaining a cumulative GPA of at least 2.0, and must be in full compliance with the Academy’s Code of 
Conduct. Additionally, a student must attend at least half of the scheduled mods on the academic day in 

question in order to participate in any athletic activity—including, but not limited to, practices and contests. A 
student’s half-day attendance requirement is based on the number of classes (mods) attended, not on a 

specific time frame spent on campus. 

All students are also required to pass a health physical, and all athletic forms must be submitted and 
acknowledged by both the Athletic Training Staff and the Athletic Director before the student is eligible to try 

out. 

Ursuline Academy is a member of the Louisiana High School Athletic Association (LHSAA) and follows its rules 
and regulations. Parents and student-athletes should be familiar with the LHSAA rules and regulations found 

on the LHSAA website (www.lhsaa.org).  

 

For any eligibility questions, please refer to the LHSAA handbook or contact the Athletic Director. 

LHSAA Basic Guidelines for Eligibility  

Bona Fide Student 

Student must be counted on the daily attendance records at your school. He / she is considered a 
student at your school after attending one class.  
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Enrollment 

Student must attend class during the first 11 school days of the first semester or he / she will be 
ineligible for the first 30 school days.  

 Age 

Student cannot become 19 years of age prior to August 1 do the current school year.  

Proof of Age 

Student must provide legal proof of age, which meets the provisions of the LHSAA Handbook, to the 
school administrator to be kept on file.  

Consecutive Semesters  

Once a student enters the ninth grade, he / she has eight consecutive semesters to play athletics.  

Scholastic  

1.​ To be eligible for the first semester of a school year, a student shall have earned at least six (6) 
units from the previous school year which shall be listed on the student’s transcript, including 
any special education subject(s) and shall have at least a “C” average as determined by the 
Local Education Authority when considering all “graded” subjects.  

2.​ To be eligible for the second semester of a school year, a student shall pass at least six (6) 
units from the first semester of the school year, including any special education subjects.  

Residence and Transfer 

If student attends a school outside his / her “ Home Attendance Zone,” he / she is automatically 
ineligible for one year unless he / she meets the provisions of the Residence and Transfer Rule.  

Undue Influence 

If a student has been recruited to your school for athletic purposes, the student will remain ineligible 
as long as he / she attends your school.  

Amateur 

Student cannot play high school athletics if he / she loses amateur status.  

Independent Team  

In certain sports, student cannot play on a school team and an independent team during the same 
sport season. 
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Medical Examination  

Student must pass a physical examination administered by a licensed physician, a licensed nurse 
practitioner that is in collaboration with a licensed physician, or a licensed physician’s assistant under 
the supervision of a licensed physician and complete an LHSAA medical history evaluation form or 
the Louisiana School Entrance and General Health Exam Form prior to participating. (See Rule ⅛ of 
the LHSAA Handbook). This form must be kept on file with the school and is subject to inspection by 
the LHSAA Rules Compliance Team.  

Athletic Participation Form 

A school is required to complete and sign this form every year that a student participates in the 
LHSAA athletics at the school. This form must be kept on file with the school and is subject to 
inspection by the LHSAA Rules and Compliance Team.  

Substance Abuse Contract 

A school shall only be required to complete and sign this form the first time a student participated in 
LHSAA athletics at the school. This form must be kept on file with the school and is subject to 
inspection by the LHSAA Rules and Compliance Team.  

Suspended and Ineligible Students 

Suspended and ineligible students cannot participate in any interscholastic contest on any team at 
any school at any level until he / she presents written clearance from the school he / she has been 
suspended / expelled.   

NOTE: All official requests for eligibility rulings must be in writing. 
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AWARDS 

High school athletic awards will be based on years played. Managers and statisticians 
are eligible for athletic awards, based on attendance and at the coaches discretion. High 
school head coaches may give a “Most Valuable Player Award” and a “Most Improved 
Player Award”. The head coach also has the option to give a “Coaches Award” to a 
player / players for her contributions to the team. Any other special award requires 
approval from the Athletic Director.  

An Athletic Committee will nominate and select eligible recipients of the Brother 
Eugene, Pat Taylor, Senior Scholar Athlete and Spirit of St. Angela Awards. These 
awards will be presented at the High School Awards Ceremony. Criteria for these 
awards are as follows:  

BROTHER EUGENE AWARD  

The Brother Eugene Award is given in honor of a Christian Brother who coached Ursuline’s 
tennis team for many years. Because Brother Eugene attended every Ursuline sporting event 
and activity, we present the Brother Eugene Award to a junior who has demonstrated 
outstanding loyalty and dedication to her team. The recipient is someone who displays 
outstanding sportsmanship, commitment and service to her team, school, and community.   

PAT TAYLOR AWARD  

Established in 2000, Pat Taylor Senior Athlete Award is given in honor of Miss Taylor who 
gave over 40 years to Ursuline Academy, its athletic teams, and most of all, its students. A 
vote by the Ursuline Academy High School coaching staff determines the winner of the 
award.  

The Pat Taylor Award should reflect the following qualities of the senior student-athlete:  

✴Love of Ursuline and Ursuline Athletics  
✴Loyalty to Ursuline as an institution  
✴Dedication to school and team  
✴Good sportsmanship  
✴Hard-work and commitment to her sport  
✴Willingness to help when needed (carrying equipment, scoring, etc.)  
✴Participation in more than one sport and/or minimum three-year athlete in one sport 
✴Participation in each sport without interruption (except injury or other circumstances 
beyond her control)  
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Senior Scholar Athlete  

 
The Senior Scholar Athlete Award is to be given to a senior with outstanding 
achievements in both academics and athletics. The recipient is to be a young woman 
who is loyal to her school, demonstrates optimism and hopefulness, is a young woman 
of integrity, courage, and faith on and off the field of play. 
 
Spirit of St. Angela Award  
 
The Spirit of St. Angela Award is to be given to a senior who models the spirit of St. 
Angela by showing respect and compassion for others, demonstrating loyalty to her 
team and school, and is a woman of optimism, integrity, courage and faith on and off 
the field of play. 
 
Lapel Pins 
 
Ursuline Athletic Lapel Pins will be awarded to Student-Athletes once they have 
completed their sophomore year and they are a rising junior.   

Letterman Awards 

Letterman jackets and patches can only be ordered by student-athletes who have 
participated in a sport, dance, or cheerleading for two years.  

When a student-athlete earns an all-district or all-state award, she is then able to 
purchase a patch from the official school award representative. These teams will be 
notified of the days which they may place order, schedule payment, and obtain the 
award.  

State Championships  

When a team wins an LHSAA state championship each student-athlete is afforded an 
opportunity to purchase a state ring from the official school awards representative. These 
teams will be notified of the days which they may place order, schedule payment, and 
obtain the ring.  

Senior Banner  

Senior Student-athletes and managers at Ursuline Academy have the option to 
purchase a senior banner which will be displayed in the Ourso Athletic Center. These 
banners are purchased by the parents and will be given to the family once the 
student-athlete has graduated.  
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Athletics Purchases, Fundraising, and Donations 

The Athletic Director and head coach will meet at the conclusion of each sports season to discuss budget 
needs and priorities for the following school year. 

All purchases must receive prior approval from the Athletic Director, who oversees the athletics budget in 
coordination with the Principal. If a coach identifies a need for supplies or equipment outside of the existing 
athletics budget, they should present the request to the Athletic Director. The Athletic Director will determine 
whether the need should be addressed through fundraising and will coordinate with the Director of Institutional 
Advancement as needed. 

Any new fundraising initiative or donation (monetary, sponsorships, or in-kind) must be directed to the Athletic 
Director, who will manage communication and approvals in partnership with the Director of Institutional 
Advancement to ensure proper tracking and alignment with school protocols. 

Ursuline Academy maintains strict branding standards. All team items and apparel designs must be approved 
in advance by both the Communications office and Athletic Director. Unauthorized artwork or items may not be 
used to represent Ursuline Athletics. 

Failure to follow these guidelines may result in the denial of purchase requests, or individuals being held 
responsible for unapproved purchases. 

 
 

 Uniforms and Equipment  

-​ The Principal and the Athletic Director must approve uniforms, warm-ups, and practice 
uniforms.   

o​ All head coaches are required to distribute uniforms to student-athletes.  
o​ The head coach must maintain accurate records of the gear given to each athlete and return 

these records to the Athletic Director at the end of each season following the collection and 
proper storage of the uniforms. This must be completed within 2 weeks of the end of their 
specific sports season. Failure to do so may result in purchase order denial 

o​ Some sports could require additional purchases of gear and/or equipment.   
o​  Additionally, when a season is over, the head coaches are required to submit a post-season 

equipment inventory to the Athletic Director.  
-​ It is the responsibility of each athlete to turn in Ursuline issued uniforms in the same 

condition in which they were received.  
o​ Student-athletes represent Ursuline Academy and shall not cause disgrace to the 

Academy due to improper behavior while in uniform.   
o​ Student-athletes that violate these rules are subject to disciplinary action.  
o​ Student-athletes will pay for lost or damaged uniforms.  
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DISCIPLINE 

Consistency and fairness are the most important factors in dealing with discipline issues. 
However, unique situations may occur; therefore, coaches should objectively evaluate each 
situation and decide based on the facts of the individual situation. 

•​ Any violation of a major school rule should be reported to both the Athletic Director, 
Principal, and the Dean of Students.  

•​ The High School Administrative Team has final authority concerning the discipline 
resulting from a violation of a major school rule.  

•​ The discipline given by the administration does not preclude the head coach of the 
sport from also disciplining the offending student-athlete.  

•​ Any student-athlete who withdraws, resigns, or is dismissed from a team prior to the 
conclusion of the season must obtain approval from the Athletic Director before 
participating in any other sport, in accordance with the LHSAA sports season calendar 
and the discretion of the Athletic Administration. Additionally, an athlete who is dismissed 
or resigns from a team will not be recognized as a member of that team during awards 
ceremonies. 
 

FACILITIES  

•​ Priority for the use of the Wellness Center, Ourso gym, tennis courts, and softball field  is 
given to official Ursuline Academy athletic events and practices.   

•​ Head coaches are responsible for securing each facility through the Athletic Director. 
•​ Facility rental by outside groups will be handled through the Athletic Director and the 

Advancement Team.  
•​ Student-athletes must respect school property and maintain conditions in which the 

property was prior to use.  
•​ The concession stand must be always secured. Students may not have access to the 

concession stand without supervision. 
•​ Storage areas must be always secured.  
•​ Students may not have access to storage areas or athletic offices without proper supervision. 
•​ Offices must always be locked when a coach is not present and cannot be used as a student lounge.  
•​ Locker rooms must be secured after everyone has left the premises. Students need to be 

reminded to place any valuables in their lockers and lock them. All athletes are responsible 
for any personal items that are lost or missing. 

•​ Coaches are responsible for the condition of the gym, gym foyer, softball field, locker 
rooms, respective offices, and equipment.  
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INJURIES  

All injuries incurred by a player, whether in practice, competition, or driving/riding to or from a game, 
must be reported by the coach to the parents and Ursuline’s Athletic Trainer as soon as possible. 
The athletic trainer will then recommend the proper course of action for treatment and rehab of said 
injury. The coach must fill out an accident report to keep on file within one day of the date of the 
injury.  The accident report must be given to the Athletic Director, Athletic Trainer, and Business 
Department. All injuries must be reported, this includes minor and major injuries. Appropriate on-site 
treatment will be administered by coaches or available medical personnel. 

The Athletic Director and the Athletic Trainer must be notified of any injury as soon as possible. If an 
athlete has to be taken to the hospital or Emergency Room, then the Athletic Director and Principal 
must be immediately notified.  

Release forms for emergency care will be on file with each coach and carried to each contest 
or off campus practice site. Parents/guardians are responsible for maintaining current, 
updated numbers and records for contact and other purposes. Parents are responsible to 
report any updated medical conditions or information concerning students in writing, as 
situations change throughout the school year.   

 
All athletes must take the IMPACT concussion test. The Athletic Trainer will coordinate with each 
coach on a time and date to test the athletes. Ochsner will be providing the test to the Academy at 
no cost.  

MULTIPLE TEAMS 

Multiple Sports are encouraged at Ursuline Academy.  

In fairness to coaches and teammates, a student-athlete can change teams only after the following 
criteria have been met:  

•​ The student-athlete has not been selected for a team after tryouts and is therefore eligible to 
try out for any other team provided that team has not completed its tryout process.  

•​ All uniform and equipment obligations must be met before participation in another tryout. 
•​ Any athlete dismissed from a team must have the original coach and Athletic Director’s 

approval before joining another team.  
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POSTSEASON DUTIES 

At the conclusion of each season, coaches are required to complete the following duties:  

•​ Submit a final team roster to the Athletic Director; including number of years played by each 
member.  

•​ Submit individual and team statistics, accomplishments, and scores.  
•​ Submit a list of award winners; MVP, MIP, and Coaches Award 
•​ Meet with the Athletic Director (end of season wrap-up) to discuss season and goals for next 

year.  
•​ Collect uniforms.  
•​ Clean, inventory, and store all equipment and uniforms.  
•​ Notify the Athletic Director of any special thank-you notes that should be sent to individuals who 

were especially generous and/or helpful to the sport.  
 

PRESS RELATIONS AND PUBLICITY  

●​ Each head coach of a high school varsity sport is responsible for posting the results of every 
athletic contest to the LHSAA database. 

●​ All press releases must go through the Academy’s Communications Director and Athletic 
Director.  

 
SOCIAL MEDIA/ELECTRONIC COMMUNICATION  

This policy applies to all online or mobile-based tools for sharing content and discussion. 

●​ Any sports team that would like to have their own social media page must be approved by the 
Academy’s Communications Director and Athletic Director this includes, but not limited to any 
social media platform. The head coach is responsible for the postings and maintenance of this 
account and will be liable for any inappropriate content.  

●​ Social media includes any activities that integrate technology, telecommunications, and social 
interactions through the use of words and/or images.  

○​ -Examples of social media include, but are not limited to, social websites such as 
Facebook, LinkedIn, Twitter, Instagram, Snapchat, TikTok, blogs, message boards, wikis, 
podcasts, and image-producing sites such as YouTube, live webcasting, and real-time web 
communities. 

Today, much of our communication is done over the internet and group apps. Therefore, it is 
important to remember that your online behavior directly reflects on your professionalism and 
Ursuline Academy. 

 
●​  For this reason, Ursuline Academy faculty, staff, and students shall not post on any social media 

site comments, postings, or photographs that are provocative, disruptive to the educational process, 
publicize personal information of any student, or jeopardize the professional nature of the 
student/staff relationship.  

●​  No Ursuline employees may “friend” or accept a “friend” request from any Ursuline Academy 
student who is not a family member until such time when the student has graduated from (any) high 
school. There are no exceptions to this policy.  
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●​ All social media sites should be used with prudence because of the private, “friend-like” 
relationships that can be fostered. Any form of inappropriate communication with a student by an 
employee, electronic or otherwise, will result in serious consequences, with a likely outcome being 
that employee’s termination from Ursuline Academy.  

●​ No coach may ask for or use a student’s cell phone number without the written authorization of the 
parent.  

●​ This includes sending group text messages about school events.  
●​ A form for written authorization is available in your files sent by the Athletic Director.  
●​  If a coach receives a text message or call on her/his personal cell phone from a student-athlete for 

whom s/he does not have the authorization to contact by cell phone, or if the communication 
exceeds the limited purpose on the permission form, the coach is to report the contact to the 
principal.  

○​ Ursuline Academy provides students and employees with extensive technology 
resources to promote educational excellence by facilitating resource sharing, 
innovation, and communication within our own community and the world. As 
members of the Ursuline Academy, employees agree to commit to the school’s 
values and support the needs of the community.  

○​ In our use of technology, as in all things, employees will follow the guidelines 
for Student Teacher Relationships found in the Faculty Handbook, as well as 
the Ursuline Academy’s Harassment Policy as stated in this Employee 
Handbook.  

○​ In accordance with our school mission, employees will model for students 
what it means to be an ethical member of our interdependent world. 
Employees recognize the continuous representation of Ursuline Academy of 
New Orleans whenever and wherever they use technology, even when using 
these resources away from or outside of the school’s network.  

○​ Publishing information about students should always be undertaken with full 
consideration of a student’s right to reasonable privacy.   

○​ Ursuline Academy expects and encourages information about students, including 
their pictures, to be published in the proper context as associated with Ursuline 
Academy and its activities. 

○​ Employees must take precautions to ensure that student pictures or other 
information will in no way be associated with content that may be considered 
objectionable or run counter to Ursuline Academy’s mission, core values, or the 
tenets of the Catholic Church.  

○​ Employees will not use school logos, trademarks, and intellectual property in any 
personal postings without the written consent of Ursuline’s Director of 
Communications.  

○​ For any individual social media page,, the password and email address used 
on that page must be shared with the Communications Director. 

○​ In the publishing and/or transmission of documents, images, videos, or other 
media, employees are obliged to follow current copyright guidelines: 

●​ We know that the school network is a shared community. What is said and done online 
can be viewed globally.  

●​ Employees must not use social media to disparage Ursuline Academy, its employees, 
parents, or any of its affiliates.  

It is the employee’s responsibility to back up all personal files and applications.  

As individuals using Ursuline Academy’s computing and network resources, we understand that 
the school may monitor computers and other devices in the ordinary course of network 
administration and software maintenance, to protect the security of the network, the safety of 
students, and employees, and the reputation of the school. If Ursuline Academy believes an 
employee is using computing and network resources in a way that may violate the school’s 
policies, the school may request that the employee cease such activity. Depending on the severity 
of the incident, the employee may be subject to disciplinary action, including termination.  

 

Revised 6/5/2025 



 

 

 

 

Paperwork Requirements  

All High School Student Athletes who participate in an LHSAA sanctioned sport must turn in the following 
paperwork prior to the start of the first practice.  

1.​ LHSAA Athletic Participation Form 
2.​ Medical History Examination (this form is good for 13 months from the date of physician’s signature)  
3.​ LHSAA Substance Abuse/Misuse Contract and Consent Form 
4.​ Student-Athlete Parent Concussion Statement 
5.​ Sudden Cardiac Arrest Parent/Guardian and Student-Athlete Acknowledgement Form 
6.​ Driver Information Sheet 
7.​ Cellular/Text Contact Consent 
8.​ Off-Campus Activity Form  
9.​ Ursuline Transportation Waiver 
10.​Permission to Administer 
11.​Student-Athlete Information Form 

All High School Student-Athletes who participate in a Non-Sanctioned sport must turn in the following 
paperwork prior to the start of the first practice.  

1.​ Medical History Examination (this form is good for 13 months from the date of physician’s signature)  
2.​ Driver Information Sheet 
3.​ Cellular/Text Contact Consent 
4.​ Off-Campus Activity Form  
5.​ Ursuline Transportation Waiver 
6.​ Permission to Administer 
7.​ Student-Athlete Information Form 

All Middle School Student Athletes who participate in any sports must turn in the following paperwork prior to 
the start of the first practice.  

1.​ Medical History Examination (this form is good for 13 months from the date of physician’s signature)  
2.​ Parent Driver Information Sheet 
3.​ Cellular/Text Contact Consent 
4.​ Off-Campus Activity Form  
5.​ Ursuline Transportation Waiver 
6.​ Student-Athlete Information Form 
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Ursuline Academy Athletic Manual  

Policy Agreement 

2025 - 2026  

I ______________________ have read and agree to all the rules and regulations regarding the 
operation of  the Ursuline Academy Athletic Department. By signing this contract, I agree to follow all 
guidelines  presented in this Manual. I accept appropriate corrective action if policies are not 
followed.  

Student-Athlete Signature ____________________________   Date: _____________ 

Coach Signature: _________________________________      Date: _____________ 

Parent/Guardian Signature: ___________________________   Date: _____________ 

Parent/Guardian Signature: ___________________________  Date: _____________ 
​  

​  
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Appendix A 

URSULINE ACADEMY SERVICE HOUR REQUIREMENTS 2025-2026 

 How To Do UA Service Hours: 

1.​ Service hours are a requirement at Ursuline Academy 
2.​ Please read the Requirements and Grade Level Areas below 
3.​ Check the UA Approved Service Site List 2025-2026  If you perform service at a site listed on the Approved Service Site List, 

proceed to step 6. 
4.​ If you have a service opportunity NOT LISTED, the student MUST fill it out UA Service Site Approval Form 2025-2026 and 

send it to the campus minister before attending a service site. 
5.​ Upon going to the service site, you must log your hours on the Mobile Serve App.   
6.​ These hours must be verified by EITHER: 

1.​ getting the supervisor’s signature at that time using the app on your phone (strongly encouraged) OR 
2.​  Getting the supervisor’s correct email and Mobile Serve will send the supervisor an email. 

7.​ If you have any questions about the Mobile Serve App, we ask that the student reach out to Mrs. Gunn at sgunn@uanola.org.  
For questions about service requirements, the student  can contact to Ms. Joubert at bjoubert@uanola.org 

IMPORTANT INFO IN HANDBOOK: 

Requirements 
8th-12th graders are required to complete 25 hours of service each 

school year. 
10 hours must be in your grade level service area 

15 hours can be from ANY site on the Approved Service Site List or 
from any other site approved through an Approval Form 

*Service hours must be entered and verified in Mobile Serve by 

Sunday, March 29, 2026 
IMPORTANT: 
Failure to complete the 25 required service hours and submit through 
MobileServe by the above due date will result in the following 
consequences: 
*Student’s second-semester theology grade lowered by one letter 
grade 
 *Students will not be exempt from ANY second-semester exams 
 *All students who do not complete the required service hours by the 
above due date must complete  ROLLOVER service hours by June 
13th to start the next school year at Ursuline. 

GRADE-LEVEL AREAS OF SERVICE 
 
8th   - Elderly 
9th   - Childhood Development, Education, or Literacy 
10th - Individuals with Intellectual, Developmental, or Physical  
           Disabilities  
11th - Hunger, Poverty & Homelessness 
12th - Environmental Ethics 
 
Click on the links above for the Approved Service Site  List & Service 
Site Approval Form. 
  *Any site not listed on the Approved Service Site  List must be 
approved by filling out a “Service Site Approval Form” before 
carrying out that service or you may not receive credit for that 
service 
ALSO IN BLACKBAUD:  Once you sign in to Blackbaud, click on 
Resources.  The box labeled “HS Service Program Information” 
will have the documents you need.  

 

What DOES NOT Count Towards the Community Service Requirement? 

The following types of service do not count towards the requirement: 

*Any service hours performed during an absence from school; 

∙ Political action and fundraising efforts; 

∙ Service done during school hours as part of the Academy’s Service Learning Program or on St. Angela’s Feast Day; 
Revised 6/5/2025 
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∙ Babysitting 

∙ Anything for which a student earns money; 

∙ Work done for any family members, including those who are elderly or have a disability;  

∙ For-profit camp (a non-profit camp must have a 501c3) 

∙ Participation as a runner or walker for non-profit races or causes; 

SPECIAL REMINDERS 

∙  Pre-approval must be obtained by the Campus Minister PRIOR to attending a site that is not on the  Approved Service Site List 
or not in the announcements 

Excerpt from Ursuline Academy Handbook: 

Documentation and Consequences for Failure to Meet Requirements 

Service must be recorded in the MobileServe app by the due date each spring.  The person or agency you directly serve must be the 
person to verify your service by signature or email verification through MobileServe.  Family members may not verify service.  No 
service credit will be given without proper documentation and verification, i.e. signatures. 

Because the commitment to service is vital to the Ursuline community, failure to complete required service or to submit the community 
service documentation each year – by the due date – will result in the student’s second-semester theology grade being lowered by one 
letter grade.  

 *Failure to complete required service hours by the due date, will lose the privilege of being exempt from ANY 
second-semester exams. 

*A senior who has not completed the service hour requirement by the due date, will not be allowed to participate in the 
graduation ceremonies. 

*8th-11th graders who do not complete the required service hours by the due date, must complete  ROLLOVER service hours 
by  JUNE 12, 2026 to start the next school year at Ursuline 

If a student does not complete the required 25 service hours plus any make-up hours by the deadline, she will not be eligible for 
membership in the following clubs and organizations for the upcoming school year: 

National Honor Society 

Mu Alpha Theta 

National Art Honor Society 

Tri M 

Ambassadors 

Student Council 

Any athletic teams (including dance and cheer)​
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How to log your service hours using MobileServe 
All hours MUST be logged online using MobileServe through their website or app. 

To access the app: 

●​ ​ Website: Go to www.mobileserve.com, click log in 
●​  ​ App: download MobileServe app from wherever you usually download apps. You can also find a link to the app at   

www.mobileserve.com if you scroll to the bottom. 
●​   ​Your MobileServe account is connected to your ualions email account. You can click the Google icon at the bottom   

of the log in screen to sign in using your ualions account.  Please do not use personal or parent emails. 

To log your hours: 

●​ ​ Once you log in, simply click the Plus Sign icon labeled “Log Your Hours” 
●​  ​ Click “Log Service Hours & Location” 
●​  ​ Enter the date you did service with the agency (if you are logging hours that happened over several dates - like 

a whole week with the same organization - just use the last date you served and write all the dates in the 
“description”) 

●​  ​ Add the number of hours 
●​ ​ Under Service Org, type the name of the organization you served with 
●​  ​ Under category, choose if it was your focus area or general hours 
●​      Under “Tell Your Story” write a detailed description of what kind of service work you completed. If you are entering 

hours in “BULK” (a week or a few days in one entry) please put the dates and times in the description. 
●​  ​ Click Next 
●​  ​ On the next page, add the contact information for your supervisor. 
●​  ​ If you are at the service site, you can have your supervisor sign at that time in the app.  Otherwise, an email will be 

sent to them. 
●​  ​ You can also add photos of you doing service. 
●​  ​ Click “submit hours 

Here is a video of how to use Mobile Serve 

https://drive.google.com/file/d/1i8nraBQVmOwy62VqDsEXUNSwsQoiN4gJ/view?usp=sharing 

To check your hour status: 

●​  ​ Log in to Mobile Serve 
●​  ​ Click the menu bar on the top left 
●​  ​ Click “Activity” 
●​  ​ On this page should be listed your goals for the current service period.  

○​  ​ Note: Goals dates start the day previous service hours were due (usually mid-March), so you can 
start logging hours for next year immediately. 

●​ ​ The 2 goals listed are for your TOTAL hours - all of the hours you’ve logged in this time period and your FOCUS 
HOURS - the hours you’ve logged specifically for your area of focus. 

●​  ​ The goals will show you how many hours you are required to do and how many hours you have completed 
○​   ​ Note: these are only the hours that have been logged, verified, and approved by Ms. Joubert 

●​ ​ If your hours are not showing on the goals page, please check that they have been verified (signed off by your 
supervisor) and approved (seen and checked by Ms. Joubert). 

○​   ​ Please do not expect that Ms. Joubert will have approved your hours the day you turn them in.  
Give her some time! 
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2025-2026 LHSAA Paperwork 
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Appendix C 

2025-2026 Ursuline Paperwork 
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Appendix D 

Additional Middle School Paperwork 
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	DRUG-FREE 
	FIREARMS FREE WORKPLACE 
	 DISCRIMINATION AND HARASSMENT  
	This policy applies to all Ursuline Academy employees and students. The Academy will not tolerate, condone or allow any harassment or discrimination, whether engaged in by employees, students, outside clients, vendors, or other non-employees who conduct business with the Academy. Its purpose is not to regulate the morality of employees or students, but to ensure that no Ursuline Academy community member engages in violence, sexual misconduct, or discriminates against, or harasses another because of any protected class, including sex, race, color, national origin, religion, creed, disability, age, marital status, veteran status, etc. Ursuline Academy will not tolerate sexual misconduct, discrimination, and/or harassment on the basis of sex, race, color, national origin, religion, creed, disability, age, marital status, veteran status, etc. by, between, and among employees and students. 
	 
	How to log your service hours using MobileServe 
	To access the app: 
	To log your hours: 
	To check your hour status: 


