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MESSAGE FROM THE PRINCIPAL
Dear Jefferson Jaguars and Parents:

We are most happy to provide you with the Jefferson Student/Parent
Handbook. This handbook contains important information to help you have a
successful school experience at Jefferson. We hope you will find this
information useful. If you have further questions regarding school, please do
not hesitate to call us.

The staff and | are committed to creating an engaging and welcoming school
environment for you and your children. We look forward to working with
each student and parent to achieve the goal of making sure that each child
will have a successful school year. Welcome to the Jefferson Family!

Tiffany Farris-Scott
Principal
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Our Mission

The Thomas Jefferson Elementary School Community, including all who love and support our students, is
committed to providing equitable opportunities for diverse learners by supporting the well being and success

of our students. Our goal is to embrace the whole child and provide the necessary tools, social emotional
skills, and modern technology to meet or exceed grade level standards. We are determined to collaborate with

the Thomas Jefferson Elementary School community to plan meaningful instruction, set goals, and create

engaging learning opportunities for all students which includes, but is not limited to our Dual Language
Immersion program and AVID. We are committed to empowering lifelong learners to thrive and compete in our
ever changing global society!




JAGUAR'S

ROAR Expectations Matrix
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- e 22903 s e
' LE el
-
PATs & @
RESTROOMS
Voice Level Voice Level 0-1 Voice Level Voice level Voices level 1 Voice Level Voice level 1
Oto3 Lo 0-1 Otol
Walk in a quiet manner Hold the door open for Wait patiently for your
Listen attentively Share playground ‘Wwait your turn in line others Respect the time given turn
Hands to your side, equipment to complete your
Be kind behind you, or in your Talk only to students ‘Wait patiently assignments. Give others privacy.
pockets Be Kind next to you.
Follow directions Be clear and polite If it is an emergency
‘Walk ina LINE Listen fo supervisors/ Say Thank You and

Respectful

Staore and use supplies
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teachers

Keep hands and feet

Please

During assemblies,

when speaking to the
office staff or librarian

Follow book checkout/

Use oppropriate
language.

go to the health office

Place phones in to yourself listen to presentation refurn procedures
backpacks all day.
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manners
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Follow the Acceptable
Use Policy
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before, during, or after school. Only used outside of the school gate.




2025 - 2026

Jefferson Elementary School

AUGUST
N 1st Day of School
14 PTA Meeting, 8:30 a.m.
14 Back to School Night 6:00-7:00 p.m.
22 ELAC Meeting, 830 a.m.
29 Spirit Day (Jefferson T-Shirt Day)
SEPTEMBER
1 LABOR DAY - NO SCHOOL
9 Fall Pictures, Preschool - 6th Grade
|l Coffee with Principal/PTA Executive Meeting, 8:30 a.m.
12 Non-student day- PD Day
19 SSC Meeting, 8:30 a.m.
26 Progress Reports Sent Home
26 Spirit Day (Disney Day)
OCTOBER
9 PTA Meeting, 8:30 a.m.
16 The Great Shakeout Drill
17 ELAC Meeting, 830 a.m.
17 SSC Meeting, 9:00 a.m.
28 Make-Up Picture Day
27- 31 Red Ribbon Week and Book Fair
30 Trunk or Treat
31 Minimum Day- Report Cards- Dismissal 11:40
Halloween/Spirit Day (Crazy Hair Day)
NOVEMBER
6-7 PARENT CONFERENCES - NO SCHOOL
(Report Cards Go Home)
n VETERANS DAY - NO SCHOOL
13 PTA Meeting, 8:30 A.M.
10, 12-14 Trimester Awards Assemblies (invite only)
21 ELAC Meeting, 830 a.m.
21 SSC Meeting, 9:00 a.m.
21 Spirit Day (Sports Day)

24-28 THANKSGIVING BREAK - NO SCHOOL



DECEMBER

1
19
22-Jan. 2

JANUARY

5

8
16
19
23

23
30

FEBRUARY

9-N
12
13
16
20
27
27
27

MARCH

2-6

12

19

20
23-27

PTA Meeting, 8:30
Spirit Day (Pajama and Stuffed Animal Day)
WINTER RECESS - NO SCHOOL

Classes Resume

PTA Meeting, 8:30

Progress Reports Sent Home

MARTIN LUTHER KING DAY - NO SCHOOL
ELAC 8:30

SSC Meeting, 9:00 a.m.

Spirit Day (Twins Day)

oth Grade Science Camp

PTA Meeting, 8:30

LINCOLN'’S DAY - NO SCHOOL

PRESIDENT’S DAY - NO SCHOOL

Minimum Day - Report Cards - Dismissal 11:40
SSC Meeting, 8:30 a.m.

Report Cards Go Home

Spirit Day (Western Day)

Read Across America Day

Trimester Awards Assemblies (invite only)
Spring Pictures, Preschool - 6th Grade
PTA Meeting, 8:30

Open House 6:00-7:00 p.m.

Spirit Day (Pop Culture)

SPRING BREAK - NO SCHOOL

PTA Meeting, 8:30

ELAC Meeting, 830 a.m

SSC Meeting, 9:00 a.m.
Progress Reports Sent Home
Spirit Day (Crazy Socks Day)



1 Volunteer Tea, 7:45am

1 DLI Variety Show - 9:00am

4-8 Staff Appreciation Week

8 ELAC Meeting, 830 a.m.

8 SSC Meeting, 9:00 a.m.

14 PTA Meeting, 8:30

15 DLI Biliteracy Ceremony, 8:30 a.m.

15 Minimum Day - Report Cards - Dismissal 11:40
25 MEMORIAL DAY - NO SCHOOL

19-21 Trimester Awards Assemblies (invite only)

26 Yearbook Signing and Crowning

28 6th Grade Promotion, 9:00 a.m.

29 Spirit Day (Wear Your Favorite Color Day)

29 Last Day of School (Report Cards Go Home)
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JEFFERSON SCHOOL'S OFFICE IS OPEN 7:30-3:30

7:40-8:00 Breakfast Program

Before School Recess
8:05 Students Report to Class
810 Tardy Bell/Instruction Begins

Students should not be dropped off at school before 7:40 a.m. as there is no adult
supervision prior to that time. Breakfast is served from 7:40 a.m. to 8:00 a.m. At 8:05
a.m. the bell rings to signal students to report to class; tardy bell rings at 8:10 a.m. and
instructional time begins. Tardy students are required to come through the office to
receive a tardy slip. It is important that students are picked up every day on time.



DALY SCHEDULE

JEFFERSON ELEMENTARY SCHOOL
Daily Schedule 2025-2026

Monday, Tuesday, Thursday, & Frida

School Starts
School Ends

810 a.m.
2:30 p.m.

Collaboration Day - Wednesday

School Starts
School Ends

Breakfast Schedule

810 a.m.
115 p.m.

Free for all students 7:40 - 8:00

Recess Schedule
TK/K (a.m. recess) 9:40 - 10:00 a.m.
Grades 1/2 9:40 -10:00 a.m.
Grades 3/4 10:05 - 10:223 a.m
GCrade 5 10:30 - 10:48 a.m
GCrade 6 10:55 - 11113
TK/K (p.m. recess) 115 -1:30 p.m
Lunch Schedule
Kinder 10:30 - 11:15
Kinder (TK/DLI) 10:45 -11:30
1st Grade 11:05 - 11:50
2nd Grade 11:25-12:10
3rd Grade 1:45 -12:30
4th Grade 12:05 -12:50
5th Grade 1225- 110
6th Grade 12:45 - 1:30 (No playground until 1:10)
Wednesdays 3rd/4th 11:45 - 12:30
5th 12:05 - 12:50
6th 12:.25 - 1:10

Collaboration Day Schedule - Wednesdays- ALL* TK-6th students released at 1:15pm



MINIMUM DAY SCHEDULE
All TK-6th students released at 11:40am
Recess Schedule
TK/K -  9:25-9:40
Grades 1-3 - 9:40- 9:55
Grades 4-6 - 10:00-10:15
Lunch Schedule (EATING ONLY - NO RECESS)
Kindergarten

10:00-10:15

Grade 1
10:15-10:30

Grade 2
10:30-10:45
Grade 3/4
10:45-11:00

Grade 5

11:00-11:15

Grade 6

1:15-11:30
Dismissal

11:40

Absences and Tardiness

In order for children to have a consistent educational program, they must be in
school each day. Refer to the Compulsory Attendance Law in the RUSD’s School
Information for Parents.

Daily, consistent attendance at school equates with school success. We urge
students and parents to make school a priority and to schedule vacations around
the school calendar. Teachers plan on students being at school on time each day.
Absences, tardies and excessive “early outs” will disrupt your child's learning and the
learning of other children as well. More than 10 absences or a combination of
absences, tardies, and early outs that total 10 in a school year are considered
excessive.

Jefferson’s attendance clerk enters student attendances daily into an online
attendance program that is linked to the Riverside Unified School District
Centralized Registration Center. Each year we receive phone calls from parents who
are alarmed that they have received a Notice of Truancy due to unexcused absences
or tardies. To prevent this from happening, please refer to the Compulsory



Attendance Law in the RUSD Parent Handbook to inform you of your duties and
responsibilities as parents. Failure to ensure a student’s attendance is an infraction of
state law. This could generate fines and other court imposed sanctions against
parents by the Riverside County justice system through the Riverside County District
Attorney’s Office.

Jefferson's School Attendance

& 51-352-8218

4~'RESS 1 for Attendance

Then PRESS 1 again to leave a message
PLEASE CALL IF YOUR CHILD IS ABSENT
OR PROVIDE A NOTE TO THE OFFICE.

TARDINESS

Students arriving at or after 810 a.m. are late! Students can start entering campus at
7:40 a.m and should not loiter in front of the school after being dropped off. It is
important that every child arrives at school well enough in advance to be in class
and ready to learn. We ask that every effort be made for students to arrive at school
by 8:00 a.m. The bell to line up rings at 8:05 a.m. and the tardy bell rings at 8:10. If
arriving late, students must report to the office before going to their classroom.
When students are late, they lose valuable instruction time which causes a
disruption to the entire class. It takes additional teacher time to explain or catch up
to the tardy student.

We encourage all dentist and medical appointments to be made for after school
hours.

LEAVING AND RETURNING DURING SCHOOL HOURS

Children may leave school during class hours only when a parent or other authorized
adult 18 years or older comes into the office to check them out. Identification will be
required and authorized adults must be listed with the school office on the
registration form. If the child returns during school hours, he/she may be readmitted
through the office. Children do not have permission to leave campus without an
adult during school hours.
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BIRTHDAYS/PARTIES

Students love to celebrate birthdays at school, as it is a memorable time to share
with teachers and friends. Children are not to bring party invitations to school for
distribution unless the entire class is invited. Birthday treats may be sent to school
with the advance consent of the classroom teacher, but parents cannot participate
in classroom birthdays. Teachers may ask for volunteers and/or for donation of food




items for non-birthday classroom parties that are held throughout the year. All food
items for _classroom activities must be store bought and not made at home

(homemade items are not permitted).

CHANGE OF CONTACT INFORMATION AND AUTHORIZED PICKUP ON AERIES
PARENT PORTAL

Always remember to report changes of your address, telephone number, place of
work, work phone numbers, etc. It is important that we have accurate, up-to-date
information concerning the name and telephone numbers of persons to contact in
case of an emergency concerning your child. In an emergency situation, children
will only be released to persons listed on the student’'s data card.
www.RiversideUnified.org » Parents > Aeries Web Parent Portal

EMERGENCY MESSAGES: We are interested in the safety of your child. If you need to
have your child go home with someone else or in a different manner than usual,
please remind your child in the morning and send a note to his/her teacher.
PLEASE DO NOT CALL THE OFFICE WITH A MESSAGE UNLESS IT IS AN ABSOLUTE
EMERGENCY. We must verify each call that concerns a change in school directions
for a student. Thank you for your help and understanding.

FIELD TRIPS

Field trips are part of the regular school program. However, because these are
off-campus activities, a student who has demonstrated inappropriate behavior at
school may be denied permission to participate. Before a student may attend a field
trip, a written permission slip signed by a parent or legal guardian is required.
Supervision by school personnel will be provided on all trips.

FIRE DRILLS AND EMERGENCY PROCEDURES:

Jefferson School has fire drills once a month and Earthquake and lockdown drills
twice a year. Evacuation route maps are located in emergency backpacks in each
classroom showing where to go in case of an emergency. All school emergency
procedures are located in the Jefferson School Safety Plan.

LOST AND FOUND:

Lost items, including clothing, may be claimed at the Lost and Found near the MPR.
Lunch pails, jackets, etc. should be clearly labeled for easy identification. Lost
jewelry, eyeglasses and other small items will be kept in the office until claimed. The
items in the Lost and Found will be donated to a charity at the end of each trimester.
Please check your child’'s sweaters and jackets on a regular basis.

ANIMALS AND PETS ON SCHOOL GROUNDS:

For safety and health reasons, animals, including pets, are not allowed on Jeffersons’
school property at any time. Any animal may at times bite, scratch, or otherwise
react to human contact. In addition, some people have sensitivity or allergies to
certain animals.



REPORTING STUDENT PROGRESS: Individual parent conferences are held once
each school year, prior to Winter Recess. Conferences provide parents and teachers
with an opportunity to discuss each child’'s growth and specific needs. Either the
teacher or parents may initiate additional conferences to make communication a
two-way process. Contact the school and make appointments for conferences
whenever you deem it necessary. Report cards, provided three times a year, will
reflect students’ progress toward achieving grade level Common Core State
Standards. In addition, communications from school personnel concerning school
events , student behavior, student progress, homework, or other will be sent to you
(ex: Parent Square, email).

et Senvices

ACCIDENTS, ILLNESSES, AND/OR EMERGENCIES

A school nurse is not located on our campus, but can be called for emergencies.
Jefferson has a health assistant that is responsible for operating the health office.
When an accident or illness occurs at school, emergency treatment is given and the
parent is notified. Since the school does not have facilities or staff to care for sick
children, a child not well enough to participate in the classroom will not be allowed
to remain at school. Parents should make prior arrangements for someone to
transport and care for their child if such g situation should arise. In_addition,
parents are urged to see that the emergency section of the reqgistration card is

completed and kept up-to-date, Please notify the school if your address or phone

number changes.

MEDICATION

Legislation prohibits schools from dispensing medication to students without a
medical statement from a doctor and form signed by parent/guardian. A new form
must be updated and kept on file for each school year. Forms are available in the
school office. Medication will be locked in the school office and dispensed per the
prescription orders. Children may not carry any medication to school (prescription
or_non-prescription), unless they have an authorization for self-medication form
which must be signed by the doctor and parent. This includes inhalers.

EMERGENCY CONTACTS

In case of an accident or illness during the school day, it is important that we have
your current phone number. Please remember that if you have a blocking service
on your telephone we may not be able to reach you in case of an emergency. If you
have a blocked number, please be sure the school has an alternate way to contact
you and also has the name of a person to contact in case of an emergency situation
involving your child. If the accident is an emergency requiring immediate attention
by a physician, emergency medical services (911) will be called prior to calling
parents. PLEASE BE SURE WE CAN CONTACT YOU OR YOUR EMERGENCY
CONTACT DURING THE DAY IN CASE OF EMERGENCY.



M HIGH HEAT PROCEDURE
The Board of Education recognizes its responsibility to protect the health of students
from risks posed by unhealthful air during smog episodes and high heat level
periods. At such times, schools will be notified and all strenuous physical activities
will be curtailed. This includes physical exercises, running and jumping during either
physical education periods or recess.
* For additional Health and Welfare information, please refer to the RUSD

School Information for Parents booklet.

OBSERVATIONS

To ensure minimum interruption of the instructional program, all classroom
observation visits during school hours shall be arranged with the teacher and
principal or designee 24 hours prior to the visit. Observations will be limited to 20 -
30 minutes since it is necessary to have guidelines so that observation visits do not
interfere with the educational program. If you feel the need to discuss any concerns
with the teacher, make an appointment for something other than class time.

PROHIBITED ITEMS

No cameras, video cameras, play stations, electronic toys, PSP, or any other electronic
devices (except cell phones governed by District/School Policy) are permitted to be on
school grounds at any time. Students found in possession of these items shall be
subject to regular school discipline procedures, including: assigned detention,
suspension and/or expulsion, for a violation of school rules as permitted by Education
Code Section 48900(k). Parents and students are hereby notified that school staff
assume no liability whatsoever for electronic devices brought on school grounds in
violation of this rule. In addition, school staff will not search for, investigate nor
attempt to recover any such item that is lost, stolen or broken on school grounds.

NSEQUENCES OF STUDENT Ml NDUCT
Students who become involved in misconduct while under the jurisdiction of the
school shall be subject to appropriate disciplinary action. When appropriate,
alternatives to suspension are used with the purpose of making a positive change in
the student’s behavior. Depending upon the nature of the misconduct, one or more
of the following options may be exercised:

1. The student may be issued a notice of misconduct on the playground or
campus. These serve as a warning that students must improve their behavior.

2. The teacher may have a special conference with the students.

3. The teacher may initiate a telephone or letter contact with parent/guardian.

4, The student may be sent to a partner teacher for a time out, or to the office, for
adjustment purposes.

5. The student may be issued a detention. If a student is to serve an after school

detention, parents will receive a 24 hour notice, unless phone permission is given.
6. The teacher may initiate a special conference with the parent/guardian.



7. The student may also lose classroom privileges.

8. The teacher may refer the student to the principal/designees for disciplinary
action.

o. The principal/designee may initiate an Office Referral or personal contact with
a parent/guardian. Students may be given consequences related to the misconduct.
10. Parents may be required by the principal/designee or teacher to attend a class
with the student.

1. The teacher may suspend the student from the school.

12. The student may be suspended from the school by the principal/designee.

13. The student may be referred to the School Attendance Review Board (SARB) by
the principal/designee.

14. The student may be expelled from school by the Board of Education.

AREAS OF RESPONSIBILITY IN DISCIPLINE PROCEDURES, CONSEQUENCES

1. Principal: The school principal shall be responsible to the Superintendent of
Schools for the conduct of the school. The principal shall have the responsibility and
the authority to form a school rules committee, review and approve rules and
regulations submitted by the school rules committee, submit school rules to the
School Board and enforce school rules and district policies related to standards of
student behavior.

2. Principal's Designee: The principal's designee is an administrator or other
certificated person at the school site, specifically designated in writing by the
principal to assist with disciplinary procedures.

3. Teachers: Teachers shall be directly responsible for control of pupils under the
supervision of the school. This responsibility includes the active and effective
enforcement of school rules and appropriate classroom and campus behavior, and
maintains the safety of students.

4, Pupils: Each pupil shall maintain a satisfactory standard of conduct and self
control, be diligent in study and adhere to the rules and regulations of the school.
5. Parents and Guardians: Parents or guardians shall be responsible for

cooperating with school authorities and seeing that their children are diligent in
study and regular in attendance. Parents or guardians are expected to participate in
a conference regarding the behavior or attendance of their children. Parents may be
requested by the teacher to attend school for all or part of a school day. Parents
and/or guardians of a minor who commits an act of vandalism may be held liable for
damages up to the amount established by law ($10,000) as adjusted for inflation.

PROCEDURES

The person most involved with your child’'s educational process is the classroom
teacher. It is imperative that the teacher deals with student violation of established
school rules and regulations as much as possible. Therefore, any inquiries about your
child’s progress should first be made with the classroom teacher. An open, two-way
communication process is imperative at all times between the school and home. To
insure the communicative process, the following framework for solving behavior
problems shall be generally observed:



Step 1. Teacher, or person in charge, will take steps to counsel and/or discipline the
student. On the playground, a citation may be issued by the supervisor to
communicate a student’s misconduct to the classroom teacher or office.

Step 2. The classroom teacher will confer with the parent(s)/guardian(s) and, if
necessary, notify the principal or designee regarding the specific behavior problem(s).
Recommendations will be made by the teacher to eliminate the unacceptable
behavior at the classroom level.

Step 3. If the problem is of a serious nature and the teacher feels that stronger
measures are in order, the situation will be referred to the office. The principal,
assistant principal or designee will confer with the student and keep brief written
records as to the reason for referral. The student will be informed of the
consequences if the unacceptable behavior continues.

Step 4. The principal, assistant principal or designee, teacher, pupil, parents, and
other involved persons will confer regarding the specific behavior problems. Referrals
to other personnel or agencies may be made if desirable or necessary. Suspension is
discussed as a consequence if the unacceptable behavior continues.

Step 5. If the unacceptable behavior persists, and the student is referred to the office,
the parent will be notified immediately (if possible) and the student may be
suspended, excluded, or expelled in accordance with the district policies and
procedures.

PROBLEM SOLVING TECHNIQUES
Students are encouraged to use conflict management tools to solve problems. The
tools include:

Community Circles
Restorative Practices

1. Talk it over

2. Walk away

3. Say “I'm sorry”

4, Do something else
5. Take turns

o. Share

7. Ignore it

8. Ask for help

o.

10.

SAFETY AND TRANSPORTATION

Your school is continually striving to help children become safety conscious. With
school and home setting and example, and by working toward better safety habits,
we can help our children live more safely. The following are some of the standards we
encourage at school:

1. Skateboards, razorfracer boards (aka scooters) and roller blades are not
permitted at school because of safety hazards.
2. When picking children up by car, do so at a curb. Children should not walk

across the parking lot or Jefferson Street unless accompanied by an adult.




3. For your child’s protection, when you wish to take him/her from school early,
you are to go to the office and sign your child out. He/she will then be called to the
office to leave.

4, Children are to go directly home after school. A note should accompany each
child if there is to be any deviation from the normal route (going to another child'’s
home, playing on the playground).

5. Children should not arrive at school before 7:40 a.m. since there is no
supervision.

6. Your child is to be picked up promptly when school is dismissed.

7. No student will be released to anyone other than the parent/guardian during

the school day without written permission from his/her parent/guardian.

Bicycles - The Board of Education expects students who ride bicycles to and from
school to consistently wear bicycle helmets in conformance with California law,
observe traffic and other safety laws and rules, and display courtesy toward drivers to
motor vehicles, other bicycle riders and pedestrians.

1. Students in grades 4, 5 and 6 only are permitted to ride bicycles to school.

2. Students are to obey all traffic rules and regulations. Children are to ride
bicycles with the flow of traffic (on the right hand side), single file.

3. A city license is required for all bicycles, and is available at the Police
Department.

4, Bicycles must be walked in crosswalks and on the school grounds.

5. Bicycles are not allowed on the playground before or after school.

o. Bicycles should be locked while parked on the school grounds. The school is
not responsible for damages or to thefts of bicycles.

7. Children must not ride double on a bicycle.

8. Infraction of these rules will result in loss of riding privileges for one week for

the first offense. Any reported offense will cause the offender to lose the privilege of
riding his or her bike to school for the remainder of the year.
9. Bicycle helmets are to be worn in conformance with California State law.



