
‭Ann K. Heiman Elementary School‬

‭2025-2026‬
‭Student and Family Handbook‬

‭Message from our Principal‬
‭Dear Parents,‬

‭Welcome‬‭to‬‭the‬‭Ann‬‭K.‬‭Heiman‬‭School‬‭Community!‬‭We‬‭are‬‭very‬‭excited‬
‭that‬ ‭you‬ ‭have‬ ‭chosen‬ ‭to‬ ‭attend‬ ‭our‬ ‭school.‬ ‭Thank‬ ‭you‬ ‭for‬ ‭entrusting‬ ‭us‬
‭with‬‭the‬‭education‬‭of‬‭your‬‭child.‬‭We‬‭take‬‭this‬‭responsibility‬‭very‬‭seriously.‬
‭You‬‭have‬‭our‬‭pledge‬‭that‬‭we‬‭will‬‭do‬‭everything‬‭in‬‭our‬‭power‬‭to‬‭help‬‭your‬
‭child‬‭grow‬‭and‬‭learn‬‭at‬‭the‬‭highest‬‭possible‬‭levels.‬‭We‬‭believe‬‭in‬‭creating‬
‭a safe and stimulating learning environment for all of our children.‬

‭Parent‬‭involvement‬‭and‬‭effective‬‭communication‬‭are‬‭highly‬‭valued‬‭at‬
‭our‬‭school.‬‭We‬‭are‬‭continually‬‭working‬‭toward‬‭the‬‭goal‬‭of‬‭making‬‭Ann‬‭K.‬
‭Heiman‬ ‭Elementary‬ ‭School‬ ‭a‬ ‭“community‬ ‭of‬ ‭learners.”‬ ‭We‬ ‭invite‬ ‭you‬ ‭to‬
‭become involved in this very important mission.‬

‭Our‬ ‭school‬ ‭handbook‬ ‭is‬ ‭designed‬ ‭to‬ ‭provide‬ ‭you‬ ‭with‬ ‭important‬
‭information‬‭about‬‭our‬‭community.‬‭Please‬‭review‬‭this‬‭document‬‭and‬‭keep‬
‭it‬‭in‬‭a‬‭handy‬‭place‬‭for‬‭future‬‭references.‬‭Please‬‭know‬‭that‬‭you‬‭are‬‭always‬
‭welcome to call us with any concerns that you might have.‬

‭I look forward to our working together for a great school year!‬

‭Sincerely,‬

‭Anne Ramirez‬

‭~Principal‬

‭This handbook outlines Ann K. Heiman policies and procedures. In addition to this handbook, District 6 developed a‬
‭Parent-Student Handbook (District 6 Handbook) that includes more detailed information regarding disciplinary‬
‭information, as well as the rights and responsibilities of students and parents. The District 6 Handbook can be‬
‭viewed at‬ ‭Link to District 6 Handbook‬‭.‬
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‭Students and parents are expected to review the information contained in the Ann K. Heiman Handbook and the‬
‭District 6 Handbook carefully. Please keep in mind that student and parent rights and responsibilities are covered in‬
‭greater detail in the District 6 Handbook. If you have any questions or need additional clarification on a topic,‬
‭please do not hesitate to contact the school’s administrator, Anne Ramirez, at annramirez@greeleyschools.org. For‬
‭more detailed information regarding board policies, please visit the district’s website at‬‭link to District 6 board‬
‭policy‬‭.‬
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‭Welcome to Our School!‬

‭Our Mission‬
‭The mission of Ann K. Heiman Elementary School is to provide a safe learning‬
‭environment where all students grow in knowledge, skills, and character to reach their‬
‭optimal level of achievement.‬

‭The Ann K. Heiman School Vision‬
‭Ann K. Heiman is a place where every member learns, is valued and feels‬

‭respected‬

‭LEARNING‬‭that is‬
‭challenging, valued,‬
‭collaborative, engaging,‬
‭and acquiring skills and‬
‭tools to learn.‬

‭Standards based‬
‭TEACHING‬‭that is‬
‭purposeful, flexible,‬
‭innovative, research‬
‭based, and data driven.‬

‭Developing‬‭SOCIAL‬
‭SKILLS‬‭that foster respect,‬
‭responsibility,‬
‭relationships, self efficacy,‬
‭and accountability.‬

‭ALL LEARNERS‬‭getting‬
‭what they need at the right‬
‭time.‬

‭Recognizing, embracing,‬
‭and honoring‬‭DIVERSITY.‬

‭Creating a‬‭CLIMATE‬‭that‬
‭is welcoming, safe,‬
‭positive, and inclusive.‬
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‭School Calendar‬

‭Page‬‭6‬‭|‬‭26‬



‭Communication‬
‭We value talking with all of our parents!  It is common for teachers to communicate more regularly with some families based‬
‭on need.  This communication will be done using the newly adopted BLOOMZ platform starting in August of 2025.‬ ‭IT IS VERY‬
‭IMPORTANT THAT TEACHERS’ COMMUNICATION WITH FAMILIES DURING THE SCHOOL DAY DOES NOT INTERFERE WITH OR‬
‭OVERSHADOW THEIR FOCUS ON STUDENTS AND INSTRUCTION.‬ ‭Teachers will let families know what times of day they are‬
‭available to respond to messages.‬ ‭Important, time‬‭sensitive messages such as changes in pick-up MUST BE‬
‭COMMUNICATED WITH THE OFFICE SINCE TEACHERS ARE TEACHING AND MAY NOT GET THE MESSAGE IMMEDIATELY‬

‭Feedback is very important, both positive and negative.  We work to prevent problems, and also to solve issues as they arise.‬
‭If an administrator is  not in the office when you call, leave a message and we will return your call within 24 hours.  Talking‬
‭and working together is the best way for us to solve our problems.‬

‭Additionally, a Monday Message will be sent each week via email. Please make sure that your information is current and‬
‭accurate in Infinite Campus so that you can be up to date with important events and information.‬

‭District and Building Phone‬
‭Information‬
‭Heiman Elementary School‬

‭3500 Palermo Avenue- Evans, CO 80620‬

‭Heiman Main Office Number - 970-348-2400‬

‭Absence Reporting Number - 970-348-2466‬

‭School Fax Number - 970-348-2430‬

‭District 6 Transportation Number - 970-348-6800‬

‭Heiman Cafeteria Number - 970-348-2429‬

‭District 6 Nutrition Department - 970-348-6600‬

‭School Hours‬

‭All District 6 schools will have a delayed start on Mondays for the‬

‭2025-2026 school year. Schools will start one hour later than the‬

‭normal start time on Mondays. Here is our bell schedule:‬

‭Arrival Time and breakfast: 8:30 am Monday, 7:30 am Tuesday-Friday‬

‭Tardy Bell: 8:45 am Monday, 7:45 am Tuesday-Friday        Dismissal Bell: 2:50 pm‬
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‭Homework‬
‭Reading is KEY! Establish a 20-30 minute reading routine with your student.  This includes you reading to them, and them‬
‭reading to you!‬

‭Classroom Celebrations and Birthday Parties‬
‭Heiman is a place where everyone learns, is valued and feels respected.  In order to make sure students feel special and we‬
‭maintain a learning environment we have these expectations in place.‬

‭●‬ ‭Every student will receive a birthday book from our PTO, these are given out each Friday for students who had‬
‭birthdays that week.  June birthdays will get books at the end of the year and July birthdays will get books in‬
‭August.‬

‭●‬ ‭Birthday celebrations will take place at the‬‭end of‬‭the day on Fridays‬‭, at or after 2:20 PM.‬
‭●‬ ‭Families who wish to send in treats for a Friday birthday celebration, they will‬‭need to let the classroom‬‭teacher‬

‭know‬‭.‬
‭●‬ ‭Treats should be delivered to the office and stay in the office until the time of the celebration.‬
‭●‬ ‭Please support the District 6 School Wellness Policy (Policy ADF) when considering goodies for parties.  We highly‬

‭encourage non-food treats.  The District 6 Policy encourages healthy alternatives to food with high sugar and high‬
‭fat content.‬‭Home baked products cannot be accepted.‬ ‭Additionally we have many children with peanut‬
‭allergies, avoid these when possible.‬

‭Birthday Books‬
‭Thanks to our PTO, all children are awarded a free birthday book! We will pass books out at the end of the week‬

‭Field Trips:‬
‭There may be field trips scheduled during the year.  When a field trip is coming up please sign permission slips, communicate‬
‭health or personal needs with staff, and volunteer to assist, if possible.‬

‭Extended Day Programs‬
‭We offer some extended day programs through the course of the year. If your student joins one of our before and after‬
‭school programs, please plan to arrange for student drop-off or pick-up as is appropriate.  We look forward to serving your‬
‭students before, during and after the regular school day!‬

‭ABC offers before and after school care for students.  They are open at 6:15 am until school starts.  Then they take kids after‬
‭school until 6:15 pm.  ABC is open all year round from 6:15 am to 6:15 pm even on non school days except for National‬
‭holidays.‬
‭Contact:  970-352-2222 ext.3‬
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‭Attendance and Safety‬

‭District 6 Attendance Policy‬
‭The Board believes that significant learning is provided daily for all students in every district classroom. This‬
‭educational opportunity is the result of in-class participation and quality classroom instruction, consequently,‬
‭regular and punctual attendance is important for success in school.‬

‭Each student in the district is required to attend school daily as established by the school calendar. Unauthorized‬
‭absences shall be subject to disciplinary action as outlined in accompanying procedures.‬

‭The following goals and guidelines have been developed to establish good attendance habits at an early age‬

‭Goals‬
‭The goals of this policy shall be as follows:‬

‭1. To improve the attendance of elementary and secondary students.‬

‭2. To improve student achievement through improved attendance.‬

‭3. To develop attitudes and habits in students, parents/guardians, and the community that reinforce the value of‬
‭school and good attendance.‬

‭4. To address potential attendance problems through early intervention.‬

‭Excused absences‬
‭Excused absences are defined as any absence from school due to temporary illness or injury, and any other reason‬
‭deemed acceptable by the school administrator. In general, prior notice of absence from the student’s parent or‬
‭guardian is required and the school administrator may require verification, such as a physician’s statement, when‬
‭appropriate.‬

‭The following shall be considered excused absences:‬
‭1. A student who is temporarily ill or injured or whose absence is approved by the administrator of the school of‬
‭attendance on a prearranged basis. Prearranged absences shall be approved for appointments or circumstances of‬
‭a serious nature only which cannot be taken care of outside of school hours. Approval for a pre-arranged‬
‭absence(s) may necessitate a parent conference.‬

‭2. A student who is absent for an extended period due to physical, mental or emotional disability. Medical‬
‭documentation may be required.‬

‭3. A student who is pursuing a work-study program under the supervision of the school.‬

‭4. A student who is attending any school-sponsored activity or activities of an educational nature with advance‬
‭approval by the administration.‬

‭5. A student who is suspended or expelled.‬

‭The district may require suitable proof regarding the above exceptions, including written statements from medical‬
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‭sources.‬

‭When a student has reached four excused absences from school in any month or ten excused absences during any‬
‭school year: the school shall either require a meeting or other form of communication between the student’s‬
‭parent/guardian and appropriate school personnel to review and evaluate the reasons for the student being‬
‭habitually absent from school. A plan may be developed for the student with the goal of assisting the student to‬
‭remain in school. When practicable, the student’s parent/guardian may participate with school personnel in the‬
‭development of the plan.‬

‭If a student is in out-of-home placement (as that term is as defined by C.R.S. 22-32-138(1)(e), absences due to‬
‭court appearances and participation in court-ordered activities shall be excused. The student’s assigned social‬
‭worker shall verify the student’s absence was for a court appearance or court-ordered activity.‬

‭Unexcused absences‬
‭An unexcused absence is defined as an absence that is not covered by one of the foregoing exceptions.‬
‭Additionally, an unexcused absence shall be recorded if a student leaves a school or leaves a class without‬
‭permission of the teacher or school administrator. Each unexcused absence shall be entered on the student’s‬
‭record. The parents/guardians of the student receiving an unexcused absence shall be notified orally or in writing‬
‭by the district of the unexcused absence.‬

‭When the district is aware that criteria exist to designate a student as habitually truant, the district shall refer the‬
‭students and his or her parent/guardian to the Weld County Judicial System, Youth and Family Connections and/or‬
‭the Weld County District Attorney’s Juvenile Diversion Unit.‬

‭In accordance with law, the district may impose academic penalties which relate directly to classes missed while‬
‭unexcused. Penalties may include a warning, school detention or in-school suspension. Academic penalties,‬
‭out-of-school suspensions or expulsion shall not be imposed for any unexcused absence. The administration shall‬
‭develop regulations to implement appropriate penalties. The school administration shall consider the correlation‬
‭between course failure, truancy and a student dropping out of school in developing these regulations and shall‬
‭implement research-based strategies to re-engage students with a high number of unexcused absences. Students‬
‭and parents/guardians may petition the Board of Education for exceptions to this policy or the accompanying‬
‭regulations provided that no exception shall be sustained if the student fails to abide by all requirements imposed‬
‭by the Board as conditions for granting any such exception.‬

‭The maximum number of unexcused absences a student may incur before judicial proceedings are initiated to‬
‭enforce compulsory attendance is 10 during any calendar year or school year. In general, all absences occurring‬
‭after the 10th school day missed are unexcused.‬

‭Tardiness‬
‭Tardiness is defined as the appearance of a student without proper excuse after the scheduled time that a class‬
‭begins. Because of the disruptive nature of tardiness and the detrimental effect upon the rights of the non-tardy‬
‭student to uninterrupted learning, appropriate penalties shall be imposed for excessive tardiness.‬
‭Parents/guardians shall be notified of all penalties regarding tardiness.‬

‭As with daily attendance, tardies can affect your child’s progress in school. Tardies are tracked by our office‬
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‭attendance secretary.  Just like absences, an accumulation of tardies will result in a warning letter from the school‬
‭and a conference with the school principal.  Please help us out by making sure that your child is at school on time‬
‭every day.‬

‭Any child who arrives after 10:00 a.m. is considered absent for the morning.  A student who leaves before 2 pm and‬
‭does not return will be considered absent for the afternoon.‬

‭Vacations‬
‭Personal vacations taken during regularly‬
‭scheduled school sessions are discouraged.‬
‭Please refer to the school calendar for days‬
‭off and schedule vacations during those‬
‭times.  A “pre-arranged absence” request‬
‭form must be filled out and signed by the‬

‭building administrator prior to the planned event.  You can obtain this form by‬
‭contacting the school office.‬ ‭In general, all absences‬‭occurring after the 10‬‭th‬ ‭school day‬
‭missed are unexcused‬‭. When a student is absent and‬‭classes continue, the student is‬
‭missing valuable instruction. The student is responsible for making up all work during‬
‭the absence time.  If your child needs to be out of school for an extended period of time‬
‭due to a vacation or special activity, please contact the office.‬
‭Early Student Checkout‬

‭We discourage checking students out of school during the regular instructional day.  Please try and make‬
‭appointments when the school will not be interrupted. Please bring your child back to school after appointments, if‬
‭there is time left in the school day. A guardian or person authorized by the guardian must check out students at the‬
‭front office.  Students will be dismissed from class when the guardian or designee arrives at school to sign the‬
‭student out.‬

‭If you need to get your child a message before the end of the school day, please call before 2:30. Messages will be‬
‭taken throughout the morning, and delivered at 2:30.  Calls/Messages after this time will not be delivered to your‬
‭child in time.‬

‭Student Dress Code -‬‭Board Policy JICA‬

‭A safe and disciplined learning environment is essential to a quality educational program. District-wide standards‬
‭on student attire are intended to help students concentrate on schoolwork, reduce discipline problems, and‬
‭improve school order and safety. The Board recognizes that students have a right to express themselves through‬
‭dress and personal appearance; however, students shall not wear apparel that is deemed disruptive or potentially‬
‭disruptive to the classroom environment or to the maintenance of a safe and orderly school.‬

‭Any student deemed in violation of the student dress code shall be required to change into appropriate clothing or‬
‭make arrangements to have appropriate clothing brought to school immediately. In this case, there shall be no‬
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‭further penalty.‬

‭If the student cannot promptly obtain appropriate clothing, on the first offense, the student shall be given a written‬
‭warning and an administrator shall notify the student's parents/guardians. On the second offense, the student shall‬
‭remain in the administrative office for the day and do schoolwork and a conference with parents/guardians shall be‬
‭held. Classes missed as a result of the second offense are considered excused. On the third offense, the student‬
‭may be subject to suspension or other disciplinary action in accordance with Board policy concerning student‬
‭suspensions, expulsions and other disciplinary interventions.‬

‭Unacceptable Items‬

‭The following items are deemed disruptive to the classroom environment or to the maintenance of a safe and‬
‭orderly school and are not acceptable in school buildings, on school grounds, or at school activities:‬

‭1.‬ ‭Shorts, dresses, skirts or other similar clothing shorter than mid-thigh length‬

‭2.‬ ‭Sunglasses or dark glasses, absent a verified medical condition, and/or hats worn inside the classroom. If‬
‭“hoodies” are worn, the hood may not be worn inside of the school (religious headwear exceptions)‬

‭3.‬ ‭Inappropriately sheer, tight or low-cut clothing (e.g., midriffs, halter tops, backless clothing, tube tops,‬
‭garments made of fishnet, mesh or similar material, muscle tops, etc.) that bare or expose traditionally‬
‭private parts of the body including, but not limited to, the stomach, buttocks, back and breasts or cleavage‬

‭4.‬ ‭Tank tops or other similar clothing with straps narrower than 1.5 inches in width‬

‭5.‬ ‭Any clothing item or accessory that causes or may cause a substantial disruption to or material‬
‭interference with school safety, personal safety and/or the learning environment may result in‬
‭discretionary intervention by school administrators‬

‭6.‬ ‭Any clothing, paraphernalia, grooming, jewelry, hair coloring, accessories, tattoos, or body adornments‬
‭that are or contain any advertisement, symbols, words, slogans, patches, or pictures that:‬

‭●‬ ‭Refer to drugs, tobacco, alcohol, or weapons‬

‭●‬ ‭Are of a sexual nature‬

‭●‬ ‭By virtue of color, arrangement, trademark, or other attribute denote membership in gangs which‬
‭advocate drug use, violence, or disruptive behavior‬

‭●‬ ‭Are obscene, profane, vulgar, lewd, or legally libelous‬

‭●‬ ‭Threaten the safety or welfare of any person‬

‭●‬ ‭Promote any activity prohibited by the student code of conduct‬

‭●‬ ‭Otherwise disrupt the teaching-learning process‬

‭●‬ ‭Tattoos displaying any of these must be covered at all times.‬

‭7.‬ ‭Trench coats are not permitted anywhere on school property‬
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‭8.‬ ‭Soled shoes or sandals must be worn at all times (no “bedroom” slippers or similar footwear)‬

‭9.‬ ‭No exposed undergarments‬

‭10.‬ ‭No shaved or notched eyebrows (absent a verified medical condition)‬

‭11.‬ ‭No red or blue belts or shoelaces‬

‭12.‬ ‭No team jerseys or belt buckles that display the numbers 13, 14, 18, 31, 41 or 81‬

‭13.‬ ‭No solid red or solid blue shirts (other than designated school uniforms)‬

‭14.‬ ‭No red or blue “Dickies” or “Southpole” brand pants, shorts or shirts‬

‭15.‬ ‭No red or blue bandanas or any color bandana that is draped on clothing or hanging out of a pocket‬

‭Statement of NonDiscrimination‬

‭Greeley-Evans School District 6 is committed to providing a safe learning and work environment where all members‬
‭of the school community are treated with dignity and respect. The schools in the district are subject to all federal‬
‭and state laws and constitutional provisions prohibiting discrimination on the basis of disability, race, creed, color,‬
‭sex, sexual orientation, gender identity, marital status, national origin, religion, veteran status, ancestry or need for‬
‭special education services. Accordingly, no otherwise qualified student, employee, applicant for employment or‬
‭member of the public may be excluded from participation in, be denied the benefits of, or be subjected to unlawful‬
‭discrimination under any district program or activity on the basis of disability, race, creed, color, sex, sexual‬
‭orientation, gender identity, marital status, national origin, religion, veteran status, ancestry or need for special‬
‭education services. Discrimination against employees and applicants for employment based on age, genetic‬
‭information, and conditions related to pregnancy or childbirth is also prohibited in accordance with state and/or‬
‭federal law.‬

‭Complaint procedures have been established for students, parents, employees, and members of the public. The‬
‭name of the responsible employee who has been identified as the Compliance Officer and Title IX Coordinator for‬
‭the District is as follows:‬

‭Jim Donahue, Director of Title IX & Compliance‬

‭1025 Ninth Avenue, Greeley, CO 80631‬

‭Phone: 970-348-6070‬

‭Email address: jdonahue@greeleyschools.org‬

‭Inquiries regarding compliance with equal educational opportunity, including but not limited to complaints of‬
‭discrimination, may also be directed to the Compliance Officer or in writing to the outside agencies below.‬
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‭Outside agencies:‬
‭Complaints regarding violations of Title VI, (race, national origin), Title IX (sex/gender), Section 504/ADA (handicap‬
‭or disability), may be filed directly with the Office for Civil Rights, U.S. Department of Education, 1244 North Speer‬
‭Blvd., Suite 310, Denver, CO 80204. Complaints regarding violations of Title VII (employment) and the ADEA‬
‭(prohibiting age discrimination in employment) may be filed directly with the Federal Office of Equal Employment‬
‭Opportunity Commission, 303 E. 17th Ave., Suite 510, Denver, CO 80202, or the Colorado Civil Rights Commission,‬
‭1560 Broadway, Suite 1050, Denver, CO 80202‬

‭Title IX‬
‭In compliance with Titles VI & VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972;‬
‭Section 504 of the Rehabilitation Act of 1973, the Age Discrimination in Employment Act of 1967, the Americans‬
‭with Disabilities Act, the Genetic Information Nondiscrimination Act of 2008, and Colorado law, Weld County‬
‭School District 6, Greeley, Colorado, does not unlawfully discriminate against otherwise qualified students,‬
‭employees, applicants for employment, or members of the public on the basis of disability, race, creed, color, sex,‬
‭sexual orientation, marital status, national origin, religion, ancestry, or need for special education services.‬
‭Discrimination against employees and applicants for employment based on age, genetic information, and‬
‭conditions related to pregnancy or childbirth is also prohibited in accordance with state and/or federal law.‬

‭Complaint procedures have been established for students, parents, employees, and members of the public. The‬
‭following person has been identified as the compliance officer and Title IX Coordinator for the district.‬

‭Jim Donahue, Director of Title IX & Compliance‬

‭1025 Ninth Avenue, Greeley, CO 80631‬

‭Phone: 970-348-6070‬

‭Email address: jdonahue@greeleyschools.org‬

‭Bullying‬
‭Bullying in schools is a real concern of students, parents, staff and community members.  Anti-bullying efforts have‬
‭been aligned with our PBIS systems here at Ann K. Heiman.  We adhere to the Bullying in Schools- board‬‭policy‬
‭JICDE‬‭regarding bullying prevention and education‬‭in our school. We currently utilize a K-5 curriculum called‬
‭“Bullying Prevention In Positive Behavior Support''.  Bullying is not tolerated at Ann K. Heiman.‬

‭School Safety‬
‭At Ann K. Heiman, we take the safety of our students very seriously.  We have a school safety committee that looks‬
‭at safety issues and makes safety recommendations.‬
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‭Some things to note:‬
‭⇒‬ ‭All exterior doors are locked during the school day- Use the front door to check-in.‬

‭⇒‬ ‭Our campus is closed from dusk until dawn.‬

‭⇒‬ ‭Our school will run fire drills, tornado drills, and lockdown drills to ensure preparedness in the event of an‬
‭emergency.‬

‭⇒‬ ‭Any visitor to our campus should expect to show an ID‬

‭In the event we should ever go on complete lock down, whether by drill or by request of law enforcement, we will‬
‭send a communication home explaining the reasons.‬

‭Playground‬
‭Participating in physical activity is an important part of child development. Students will be given at least 2 recesses‬
‭a day. To ensure student safety during these times, all classes will be accompanied by their classroom teacher who‬
‭will provide supervision.‬

‭Tobacco Free School‬
‭To promote the general health, welfare, and well-being of students and staff, smoking, chewing, or any other use of‬
‭any tobacco product by staff, students, and members of the public is prohibited on all school property.‬

‭Possession of any tobacco product by students is also prohibited on school property.‬

‭Academic Honesty Policy‬
‭It is important to respect the work and ideas of others. When students make use of or reference another’s ideas,‬
‭appropriate credit needs to be given.‬

‭School Rules (Positive Behavior Intervention Support)‬
‭Ann K. Heiman Elementary School is a school dedicated to creating a successful learning environment for all‬
‭students through a system of Positive Behavior Support. We are in our 12‬‭th‬ ‭year of being a PBIS school. In‬‭all grades‬
‭and all classrooms we use the PBIS system to encourage and develop problem solving skills and good behaviors.‬

‭There are four basic guidelines for students to follow at Ann K. Heiman.‬

‭⇒‬ ‭Be Respectful‬

‭⇒‬ ‭Be Safe‬

‭⇒‬ ‭Be Responsible‬

‭⇒‬ ‭Be Kind‬

‭These guidelines of behavior are introduced to children at all grade levels and students are taught to apply them,‬
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‭not just in the classroom, but in all areas of our building and our school grounds. When students follow these basic‬
‭rules positive rewards, recognition, and self-satisfaction result.‬

‭We use a problem solving approach to help correct poor choices students sometimes make. This includes:‬

‭Clearly define the problem‬

‭Help the student see his or her responsibility for the problem‬

‭Consider appropriate consequences‬

‭Make a plan for how the problem can be avoided in the future‬

‭A range of consequences to help the student learn and implement more appropriate choices may include loss of‬
‭privileges during the school day and recess, visiting the principal, calling parents, detention, and restitution for‬
‭damages caused.‬

‭Here is a‬ ‭link to the District 6 Response to Behaviors‬‭document‬

‭Student Use of the Internet and Electronic Communications‬

‭The Internet and electronic communications (e-mail, chat rooms and other forms of electronic communication)‬
‭have vast potential to support curriculum and student learning. Students at Anne K. Heiman are taught how to use‬
‭these tools appropriately, to educate and inform. All students are required to adhere to the‬‭Link to‬‭district 6‬
‭policies on use of the internet and email‬‭.‬

‭Student Email Accounts‬
‭Greeley-Evans School District 6 will provide a free email account for every student. Depending on the teacher,‬
‭students may also be able to turn in assignments using email.‬

‭All students will receive training on appropriate use of email before receiving their usernames and passwords.‬
‭Trains include: dealing with potential bullying, email from unknown senders, email etiquette, and that email‬
‭messages leave a permanent digital record.  Parents are encouraged to use Common Sense Media to support their‬
‭children. Resources can be found at commonsensemedia.org.‬

‭If you do NOT want your student to have a district provided email account, you may fill-out a “Student Electronic‬
‭Mail (email) Opt-Out Form” in the office of any district school.‬

‭Acceptable use of email falls under the Board of Education policy governing student use of the Internet and‬
‭electronic communications. Policy JS states that no student shall access, create, transmit, retransmit, or forward‬
‭material or information:‬

‭That promotes violence or advocates destruction of property including, but not limited to, access to information‬
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‭concerning the manufacturing or purchasing of destructive devices or weapons.‬

‭That contains pornographic, obscene, or other sexually oriented materials, either as pictures or writings that are‬
‭intended to stimulate erotic feelings or appeal to prurient interests in nudity, sex, or excretion.‬

‭That harasses, threatens, demeans, or promotes violence or hatred against another person or group of persons in‬
‭violation of the district’s nondiscrimination policies.‬

‭That uses inappropriate or profane language likely to be offensive to others in the school community.‬

‭That is knowingly false or could be construed as intending to purposely damage another person's reputation.‬

‭That contains personal information about themselves or others, including information protected by confidentiality‬
‭laws.‬

‭Using another individual’s Internet or electronic communications account without written permission from that‬
‭individual.‬

‭That impersonates another or transmits through an anonymous remailer proxy.‬

‭ID Cards‬
‭ID cards will be provided to students. These cards will be checked on buses and used for School lunch as well.‬
‭Please help your children to take good care of the ID cards. There is a small fee to replace them.‬

‭Social Media‬
‭Ann K. Heiman has a Facebook page which is updated regularly. Check us out!‬
‭https://www.facebook.com/HeimanElementary‬

‭Library and Media Resources‬
‭All students have access to the school library. On a regular basis, students will be given the opportunity to visit and‬
‭check out books.‬

‭Personal Property‬

‭Lost and Found‬
‭All personal property that your child brings to school should be clearly marked with your child’s name.  We have a‬
‭lost and found area located near the playground door.‬

‭Each semester the unclaimed items will be donated to a local charity.  We do take every precaution to try and‬
‭return lost and found items to the rightful owner.  If your child left an item at school, please check the lost and‬
‭found.‬
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‭Play Items from Home‬
‭Playground equipment will be provided for all children to use during recess.  Children should not bring toys to‬
‭school.  This includes items such as handheld electronics, Pokemon, Beyblades, Legos, roller blades etc…  We are‬
‭not responsible for any lost, broken or stolen items brought from home.‬

‭Technology/Cell Phones‬
‭We have many students who are bringing cellphones to school. While we don’t encourage students to bring cell‬
‭phones, we realize that it may be a necessity for some families.  Due to the mobile connection to the internet, it is‬
‭important for students and parents to read Board Policy JS (Student Use of the Internet and Electronic‬
‭Communications).  Students will be asked to keep all mobile devices in a backpack and not use them during the‬
‭school day.  Ann K. Heiman is not responsible for lost, stolen, or broken electronic devices.‬‭Link to‬‭District Policies‬
‭on Phone usage‬

‭Weather Related School Information‬
‭Unless there is inclement weather, children will remain outside.  If for medical reasons your child must stay inside,‬
‭please send a note from your doctor.  During severe weather children will enter the building until the first bell rings‬
‭for school to begin.  If there is inclement weather during the day, the children will remain in their classroom during‬
‭recess times.‬

‭The signal will be an orange cone by the north and‬
‭west entrance.‬

‭When school is delayed or canceled, the decision‬
‭will be made by 6:30 a.m.  Listen for school‬
‭announcements on KFKA 1310 AM, KVVS 1170 AM,‬
‭KGRE 1450 AM, and KUAD 99.1 FM.  The Denver‬
‭television stations will have information if school‬
‭will be closed.  There will also be a recording on the‬
‭school phone (348-2400) or check the main District‬
‭6 website or Facebook Page.‬

‭Working families need to make daycare‬
‭arrangements in advance in case of early dismissal‬
‭or closing.  We will not release students to unregistered persons.  Please make sure your file is updated with phone‬
‭numbers, guardians, and emergency contacts.‬
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‭Delayed Start‬

‭The district may implement a 2-hour delayed start to school should the need arise.  In this case, buses will pick‬
‭students up 2 hours later than the regularly scheduled time, and classes will start 2 hours later (9:30 A.M. for‬
‭elementary).   No breakfast will be served on a delayed start day.  School dismissal times will remain on regular‬
‭schedules, including bus drop-off times.  All afternoon and evening programs will operate as normally scheduled‬

‭Migrant Education Program‬
‭The Migrant Education Program provides supplemental and support services to‬
‭eligible students. The primary purpose of the MEP is to ensure that all Migrant‬
‭Students reach challenging academic standards and graduate with a high‬
‭school diploma (or complete a GED) that prepares them for responsible‬
‭citizenship, further learning, and productive employment. The MEP ensures‬
‭that children of migratory farm workers have access to the same free,‬
‭appropriate public school education that is provided to other children. It seeks‬
‭to remove barriers to school enrollment, attendance, and achievement of‬
‭migrant children.‬‭Link to information on education‬‭program for agricultural‬
‭families‬

‭Health and Medical‬

‭Health Services‬
‭For Health Service forms and information please see the District 6 Health Services Website.‬

‭District 6 has School Health Clerks who are the main care-givers in health offices. They perform first aid and care for‬
‭ill children, administer medications, perform health screenings, manage immunization and health records.  Health‬
‭Clerks have taken a health clerk training course and have yearly CPR, First Aid, Medication Administration, and‬
‭other training as needed for specific student health needs.‬

‭District 6 has School Registered Nurse Consultants who work as a team with health clerks, school administration‬
‭and staff to provide physical, mental, and social support to help children learn.  School Nurses are responsible for‬
‭preparing health care plans, documenting health histories, collaborating with special education teams on‬
‭educational plans, delegating to unlicensed personnel who provide care for students, assisting with health‬
‭education units, consulting with outside health providers and agencies.‬

‭Illness/Injury, Emergency Information‬
‭Health office staff or other qualified personnel will administer first aid for any ill or injured student.  If needed,  the‬
‭parents/guardians will be contacted and in extreme cases, 911 may be called.‬

‭PLEASE KEEP EMERGENCY CONTACT INFORMATION UPDATED WITH THE FRONT OFFICE STAFF.  We need to be able‬
‭to contact you if your child is ill or injured.‬
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‭Medications‬
‭If your child must have medication during school, including prescription or over-the-counter medicine you have‬
‭three choices:‬

‭Parents/Guardians may come to school and give it to their child at the appropriate time.‬

‭Parents/Guardians and health care providers may complete and sign a physician authorization form. The‬
‭medication must be in a pharmacy-labeled bottle or original packaging with instructions.‬

‭Parents/Guardians may discuss with their health care provider an alternative schedule so the medication can be‬
‭given outside of school hours.‬

‭Medications of any sort (over the counter or prescription) are not to be in the possession of students, except for‬
‭those with written authorization from their health care provider, their family and school registered nurse‬
‭consultant.‬

‭If your child will need any medication or treatment at school, please obtain a copy of the physician authorization‬
‭form from the health office or download from Health Services website at link to‬‭Physician Authorization Form‬
‭(English)‬‭, link to‬‭Physician Authorization Form (Spanish)‬‭.‬

‭Health Questionnaire / Students with Health Concerns‬
‭Health questionnaires - It is extremely important that parents/guardians complete the annual health questionnaire‬
‭and Emergency Information form.‬

‭Students with known health concerns – School Registered Nurse Consultants write Health Care Plans (HCP) for‬
‭students that require specific procedures at school.‬

‭All students who have diabetes, seizures, severe allergies, severe asthma or who have any medication (prescription‬
‭or over the counter) in school should have a HCP. Other disorders may also have specific precautions which would‬
‭require a HCP. PLEASE contact the school Health Clerk or School Nurse if you have concerns about your child’s‬
‭health.‬

‭Students with Severe Asthma, Severe Allergies, Seizure Disorder or Diabetes – forms are available from health‬
‭office or on health services website for physician completion.‬‭Link to Student Health Concern Information and‬
‭Forms.‬

‭Immunizations‬
‭Immunizations are an important part of our children’s health care and Colorado Law requires that children going to‬
‭school be vaccinated to prevent vaccine-preventable disease.  Students are not permitted to attend school without‬
‭meeting immunization requirements or having a signed personal, medical, or religious exemption.‬

‭If parents have concerns about immunizations and vaccine safety,‬‭visit www.ImmunizeForGood.com‬‭.  The‬
‭Colorado Immunization Program’s website is located at‬‭www.ColoradoImmunizations.com‬

‭Schools work hard to ensure compliance with the immunization laws. Your help in providing updated immunization‬
‭is greatly appreciated.‬
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‭Screenings‬
‭Hearing and vision screenings are conducted annually by health services staff including District Audiologist. The‬
‭following grades are screened:  Pre-K, K, 1, 2, 3, 5, 7, and 9, all new students, and students with special education‬
‭needs.‬

‭Glasses when prescribed by an eye care professional are extremely crucial to student success.  Please make sure‬
‭students wear them daily at school.‬

‭Students who do not pass vision screening will receive a “referral” for follow-up care. Students who do not pass‬
‭hearing screening will continue to be monitored by a school audiologist.‬

‭Loaned Clothing‬
‭The health office has a limited supply of extra clothing for accidents.  Please wash and return these clothes at your‬
‭earliest convenience.‬

‭Parent Health Resources‬
‭Health office staff are happy to assist parents in finding health information and access to health care.‬

‭School Wellness‬
‭Research shows that children perform better in school when they eat healthy and are physically active to support‬
‭academic achievement and healthy living. District 6 offers exciting wellness opportunities for both students and‬
‭employees. Please visit‬‭link to  www.greeleyschools.org/departments/student-wellness.‬

‭When to keep your child home / Exclusion from school for health reasons‬
‭Healthy Children Learn Better.  The following Exclusion Guidelines will be utilized to determine if a student should‬
‭be sent home because of illness.‬

‭Link to District 6 student exclusion procedures‬

‭Counseling Services and Resources‬
‭We are committed to the social and emotional health of our staff, students, and families, especially in these‬
‭uncertain times. Taking care of our emotional health is critically important. Below, you will find resources to‬
‭support you and your family to grow your strength and resilience.‬

‭Link to District 6 Mental Health Resources‬
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‭If you or your student are in a life-threatening situation, please call 911. For other urgent‬
‭mental health crisis situations, contact:‬

‭Nutrition‬

‭Nutrition Services‬
‭Weld County School District 6 Nutrition Services Department is taking a proactive approach to offering healthier‬
‭and fresher foods for the students in our community. Our ‘home-cooked’ meals are prepared fresh daily utilizing‬
‭whole, natural ingredients. Eliminating processed foods and replacing them with items made ‘from scratch’ has‬
‭allowed the department to significantly reduce the amount of sodium, preservatives and other artificial ingredients‬
‭that are served to our students. In addition, the Nutrition Services Department continues to expand its Farm to‬
‭School Program by purchasing fresh produce from local growers. This provides our students with the freshest fruits‬
‭and vegetables possible, while also supporting the local community. If you ever have a question, concern or want to‬
‭give some general feedback, please contact us at schoolfood@greeleyschools.org or call the Nutrition Office at‬
‭970.348.6600.‬ ‭Link to Nutrition Services homepage‬

‭Breakfast and Lunch are free for all students!!‬
‭ALL families: please fill out the‬‭Link to the School‬‭Benefits Application‬

‭While meals will be provided at no cost to all students, in order for students and households to qualify for waived‬
‭or discounted School Benefits, including but not limited to: course & material fees, textbooks, school-sponsored‬
‭athletics and activities, library resources, educational supplies & materials, and other program expenses, families‬
‭must apply using the School Benefits App. Additionally, this information is crucial for D6 to continue to receive full‬

‭access to state and federal funding.‬

‭Adult meals can be purchased for $2.60 (breakfast) and $4.00 (lunch)‬
‭Adult meal purchases can not be charged.‬
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‭Wellness Policy‬
‭Research shows that children perform better in school when they eat healthy and are physically active. To support‬
‭academic achievement and healthy living, Weld County School District 6 offers exciting wellness opportunities for‬
‭both students and employees. With devotion to wellness programming for the entire district, healthy initiatives are‬
‭changing behaviors for life. District 6 has strategies in place to improve eating habits, increase physical activity, and‬
‭provide a healthier school atmosphere. For more information about the wellness program, please visit‬‭Link to‬
‭District 6 wellness webpage‬

‭Grade Level Lunch Schedule 2025-2026‬

‭Kindergarten‬

‭11:00-11:20‬

‭4th Grade‬

‭11:40 - 12:00‬

‭5th Grade‬

‭12:20 - 12:40‬

‭3rd Grade‬

‭11:20-11:40‬

‭1st grade‬

‭12:00 - 12:20‬

‭2nd Grade‬

‭12:40 - 1:00‬

‭Morning Supervision‬
‭Morning supervision starts at 7:30 AM inside the student’s classroom.  Students should not arrive prior to this time‬
‭unless they are participating in a scheduled activity with supervision.‬

‭After School Supervision‬
‭If you are running late, children should wait by the main entrance.  If your child is picked up by an after school‬
‭provider, please remind the provider of school dismissal times.‬

‭We do have an after school day care (ABC Bright School-Age Centers) that provides fee based day care at our‬
‭school.  If you are unable to pick up your child in a timely manner, or if you know you will be delayed on a regular‬
‭basis, please make arrangements for your child to wait safely with the daycare provider who works out of our‬
‭school cafeteria (ABC Bright School-Age Centers) (970) 352-2222.‬

‭Bus Transportation and Behavior‬
‭Riding the school bus is a privilege.  Students are expected to remain in their seat and listen respectfully to the‬
‭directions of the bus driver.  If your child is written up for a bus infraction, you will be contacted.  If the infraction‬
‭continues, the privilege of riding the bus to school may be taken away.‬

‭In addition to our school expectations behaviors such as bullying, loud voices or bringing food on the bus are‬
‭considered infractions.  Schedules and bus route information can be obtained from the transportation department‬
‭(970) 348-6800 or the school office (970) 348-2400.‬
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‭Walkers, Bicycles, Skateboards‬
‭Please remind your walker, bicycler or skateboarder about road safety.  These students need to cross onto school‬
‭property at crosswalks.  Bicycles and skateboards need to be dismounted and walked while on school property.‬
‭Bike racks may be used to lock up bicycles during the school day.  Skate boards can be stored in the classroom.‬
‭Heiman is not responsible for unlocked, lost or stolen items.‬

‭Student Drop Off, Pick-up, and Parking‬
‭Parking Lot & Drop-Off/Pick-Up‬

‭●‬ ‭Parking lot is open only to buses and parents with handicapped parking passes all mornings 7:30-7:50 AM,‬
‭and all afternoons 2:45-3:20 PM‬

‭●‬ ‭Busses will be loading and unloading in front of the building‬
‭●‬ ‭There is a continuous drop-off/pick-lane along the east side of Palermo Ave.‬
‭●‬ ‭There is no parking on Palermo Ave between Milan St and Rialto Ave.‬
‭●‬ ‭The "staging" or waiting area for afternoon pick-up is on Milan St. running parallel to the south edge of our‬

‭playground.  There is NO STUDENT PICK UP allowed on Milan St after school.  This disrupts the flow of‬
‭traffic and makes a dangerous situation for cars trying to go around the stopped cars.  Please arrange to‬
‭pick up your child in the pick up lane on Palermo.‬

‭●‬ ‭In order to come into the parking lot during the closed hours listed above, vehicles will need a “Husky‬
‭Pass” from the office.‬

‭To be most efficient for student pick-up and drop-off times, here are a few tips:‬

‭●‬ ‭The best, and most easily accessible, parking is north of Ann K. Heiman.‬
‭●‬ ‭When coming to Ann K. Heiman off 37th St, use Sienna Ave and come around to the north side of the‬

‭school. (Please see white dotted line below)‬
‭●‬ ‭The pick-up/drop-off zone is for quick drop-off and pick-ups. THERE IS NO PARKING IN THIS LANE.‬
‭●‬ ‭The front doors of the school will not be a good “meeting place.” Please, find another location along the‬

‭west side of the school.‬
‭●‬ ‭To be most efficient please come to school with a meet-up plan in place.‬
‭●‬ ‭If a vehicle is coming into the parking lot with a “Husky Pass,” please come straight in off Rialto Ave. (There‬

‭will be no right or left hand turns during closed parking hours)‬

‭Last, but certainly not least, courtesy.‬

‭●‬ ‭Please do not park in front of our neighbors' driveways.‬
‭●‬ ‭Follow all speed limits.‬
‭●‬ ‭If you see a vehicle that is not following these guidelines, please report to Ann K. Heiman office staff (970)‬

‭348-2400 or Evans Police department non-emergency (970) 667-2074. Do not engage in conflict.‬
‭Remember our children are watching.‬
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‭Student Arrival‬
‭Our campus will open at 7:30 am for students to enter our building.‬

‭Upon entering the building, students will head directly to their classrooms. If they need breakfast, they will enter‬
‭through the Cafeteria doors and get breakfast to-go to eat in their classrooms.‬

‭First bell will be at 7:30 am and the school day will begin at 7:40 am.‬

‭Dismissal Process‬
‭Pick-up lane:  Dismissed at 2:50; students will exit out onto the blacktop or the end of the west wing.  Please pull all‬
‭the way forward, and do not park and leave your car unattended in this lane.‬

‭Walkers and Bus: Dismissed at 2:50; exit out onto the blacktop or the end of the west wing. Students who walk‬
‭to/from school will be expected to cross at one of the crosswalks along Palermo (Florence, Rialto, or Milan) for‬
‭their safety.‬

‭Please have a pre-arranged meeting spot where your children should meet up to either leave the campus or enter‬
‭your vehicle. We cannot over stress the importance of arriving on time.‬

‭Please make sure your child(ren) knows how they are getting home.‬
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‭Getting Involved‬

‭Volunteers:‬
‭We value parental and community involvement and welcome any who wish to volunteer.  To become a volunteer,‬
‭please fill out the application using this link:‬ ‭Volunteer Application‬‭.  Once approved, the application‬‭is good for one‬
‭calendar year.  If you wish to volunteer, please work with your child’s teacher to arrange for times and how you can‬
‭be involved, or call the office at (970) 348-2400.‬

‭School Accountability Committee (SAC)‬
‭Our school has established a school accountability team which consists of the school administration, at least one‬
‭classroom teacher, at least three parents, a representative of our community business partner, and one person‬
‭from our community. This committee is charged with making recommendations to the school principal on such‬
‭decisions as spending money and school improvement planning.‬

‭Ann K. Heiman Parent Teacher Organization (PTO)‬
‭The Ann K. Heiman PTO usually meets the 2nd Tuesday of each month from 4:00 - 5:00-pm in the school library.‬
‭You can also participate via Zoom through this link:‬‭PTO Zoom link‬‭. This is a group that serves the parents,‬‭teachers‬
‭and students at Ann K. Heiman. The parent group discusses school improvement issues, answers parent questions,‬
‭discusses fund raising, plans and implements presentations by community and district leaders, school fairs, and‬
‭community building events. Meetings are open to all parents!‬
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https://www.greeleyschools.org/our-district/volunteer
https://greeleyschools-org.zoom.us/j/81966270307

