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Non-Discrimination Statement 

The Fontana Unified School District prohibits discrimination, intimidation, 
harassment (including sexual harassment), or bullying based on a person’s 
actual or perceived ancestry, color, disability, race, ethnicity, religion, gender, 
gender expression, gender identity, immigration status, national origin, sex, 
sexual orientation, or association with a person or group with one or more of 
these actual or perceived characteristics. For questions or complaints, contact 
one of the following individuals located at 9680 Citrus Avenue, Fontana CA 
92335, or call at (909) 357-5000: Equity Compliance Officer: Craig Baker, 
Associate Superintendent, Student Services at EXT 29194 or TitleIX@fusd.net; 
Title IX Coordinator: Carol Tomeo, Executive Director, Certificated Human 
Resources, at EXT 29045 or TitleIX@fusd.net; and, 504 Coordinator: Mark 
Shalhoub, Director, Online/Alternative Programs and Enrollment, at EXT 29086 
or 504Coordinator@fusd.net. 

Declaración de no discriminación 
El Distrito Escolar Unificado de Fontana prohíbe la discriminación, la 
intimidación, el acoso (incluyendo el acoso sexual) o acoso escolar (bullying) 
basado en la ascendencia real o percibida, el color, la discapacidad, la raza, el 
origen étnico, la religión, el género, la expresión de género, la identidad de 
género, el estado migratorio, el origen nacional, el sexo, la orientación sexual o 
la asociación con una persona o grupo con una o más de estas características 
reales o percibidas. Para preguntas o quejas, comuníquese con una de las 
siguientes personas ubicadas en 9680 Citrus Avenue, Fontana CA 92335, o 
llame al (909) 357-5000: Oficial de cumplimiento de equidad: Craig Baker, 
Superintendente Asociado, Servicios Estudiantiles en EXT 29194 o 
TitleIX@fusd.net; Coordinadora del Título IX: Carol Tomeo, Directora Ejecutiva, 
Recursos Humanos Certificados, en EXT 29045 o TitleIX@fusd.net; y, 
Coordinadora 504: Mark Shalhoub, Director, Programas en línea/Alternativos e 
Inscripción, a la EXT 29086 o 504Coordinator@fusd.net. 
 
 

 

 

 



 
 

PRINCIPAL’S MESSAGE 
 

Dear Hemlock Families, 
 
Welcome to the 2025-2026 school year! Hemlock is a great place to be and the Husky staff is 
committed to preparing all students for college and career readiness in a safe and effective learning 
environment. 
 
The purpose of this handbook is to provide you with information on school policies, procedures, and 
information to aid you in preparing your child for school.  Please take a moment to review this 
handbook with your child.  To make this a great year for you and your child, here are some important 
facts to remember: 
 

• Safety will continue to be a high priority at Hemlock Elementary.  All gates to the campus will 
be closed after the morning bell rings. Help us keep our campus safe by not dropping off 
students until 7:20 am as there is no supervision. If your child is late, they will need to enter 
through the office.   

 

• For the safety of your child, we will not allow phone calls requesting that individuals be 
added to the emergency list or permission for an individual not on the emergency list to pick 
up your student(s).  If you need to make changes, you must come into the office with a valid, 
picture ID, and provide office staff with the names and contact information for all individuals 
you wish to add to the emergency list.  Furthermore, the individual picking up your child must 
provide a valid ID.  No exceptions. 

 

• All gates and entries to our campus will be closed during school hours.  All visitors must sign 
in with the office and have a pass to be on campus.  Only students will be allowed through 
the school gates. 

 

• Learning cannot occur if your child is not in school.  Attendance will continue to be a high 
priority.  Please have your child at school every day so that their academic progress isn’t 
impacted.  Additionally, please try to schedule any doctor or dentist appointments late in the 
afternoon, as picking them up early can impact their education as well.  

 

• Become involved at Hemlock by attending parent meetings and/or joining the School Site 
Council (SSC), English Language Advisory Council (ELAC), and PTA. 

 

• If your child walks to school, please remind them to use all crosswalks, follow all traffic rules, 
and listen to the crossing guards. 

 

• Students in grades Kindergarten through second grade must be picked up by an adult for 
their safety.  If you wish for these students to walk home with an older sibling, you must 
provide the office with a written note.  

 
 
We are preparing to have a great year.  If you have any questions, please stop by the office to discuss 
any concerns or comments that you may have or call me at (909) 357-5470.  



 
Sincerely, 
 
Adam Andersen 
Principal 
 



 
 



GENERAL SITE INFORMATION 
 
SCHOOL HOURS 
The school campus is open to students at 7:20 am. Children may not leave the school grounds during the 
school day unless checked out by a parent through the office. At the end of the school day, students are 
expected to go directly home. Students should not go home with a friend without their parent’s knowledge. 
Students who are not picked up within 10 minutes of dismissal will be checked into the office.  Only 
adults on the Emergency list, with a valid picture identification card will be allowed to pick your student 
up.   
 
To avoid classroom interruptions, if there is a change in your child’s pick-up schedule, please communicate that 
to your child before they arrive to school that morning.  To avoid interruptions, students will not be dismissed 20 
minutes before the end of the instructional day (2:00) and Wednesday (11:30), unless there is an emergency or 
prior arrangements have been made.  Please schedule doctor/dentist appointments after school.  Checking 
students out early will result in a reverse tardy, which will affect your student’s attendance and eligibility for a 
Perfect Attendance award.  Please do not go to your child’s classroom to pick them up.  If you are near a 
classroom, or on campus, an administrator, teacher, or school site aide will ask you to wait in the assigned area.  
This is for the safety for all students.  Your cooperation is appreciated and expected.   
 
Our school office closes at 3:30 pm and if your child has not been picked up, city police will be contacted to pick 
up your child.  (Please keep all contact information current). 
 
CAMPUS SECURITY 
Our campus is monitored by security cameras.  All gates will be locked during school hours.  This is to ensure 
the safety of all students here at Hemlock. 
 
VOLUNTEER/VISITOR INFORMATION 
Thank you for your support of Hemlock Elementary School by being a Husky Volunteer or Classroom Visitor.  Your 
continued support of our students is greatly appreciated!  To ensure that our students continue to receive the best 
educational program, we have established a few guidelines to help your time here be most productive. 
 

• Volunteering in any classroom requires prior approval of the classroom teacher and notification of the 
administration. Volunteers for campus activities should request volunteer status, when opportunities are 
available, through the administration.  

• Classroom observations require at least 48-hour notice, are limited to 30 minutes, are to go through the 
administration, and are subject to teacher scheduling issues. If requested, administration may 
accompany the observer during their visit.  Date and time for the observation will be provided by the 
principal. 

• Check into the School Office upon arrival. Sign in and receive a Visitor’s Pass specific to the location 
you’re visiting. The pass limits access to the designated location. Read, sign and date the 
volunteer/visitor information sheet. 

• The classroom teacher will direct a location to work and/or observe. 

• Please do not move about the classroom or interfere with the movement of students (even your own 
child) unless the teacher directs you to do so. 

• To protect instructional time, conversations with students and/or personnel should not occur in the 
presence of students. 

• If, as a result of volunteering or observation a conference is desired, an appointment should be set with 
the teacher and/or administration during non-instructional time.  

• Ca Ed Code 44811 and Penal Code 626.7 (disruptions) prohibit disruption of any class or campus 
activity and will result in being asked to leave campus immediately.  

• Ca Education Code 51512 (recording devices prohibited) 

o The Legislature finds that the use by any person, including a pupil, of any electronic listening 
or recording device in any classroom of the elementary and secondary schools without the 
prior consent of the teacher and the principal of the school given to promote an educational 

purpose disrupts and impairs the teaching process and discipline in the elementary and 
secondary schools, and such use is prohibited. Any person, other than a pupil, who willfully 
violates this section shall be guilty of a misdemeanor. 



• Thank you again for supporting our students by volunteering your time to be in the classroom. By 
adhering to these guidelines, students will be able to maximize their learning.  Working together, we can 
accomplish great success for our students!  

 
ATTENDANCE PROCEDURES 
Absence notes are to be received from the parent for each absence.  Telephone contacts from the office 
and verification forms may be accepted in lieu of parent notes.  
 
Attendance calling is done daily in the office.  Attendance is completed by 8:30 am.  Students are expected 
to be in their seats and ready to learn at the start of class (7:45 am) every day. SART attendance forms and 
meetings with the principal/designee will be used to monitor students with chronic attendance problems, 
including tardies and late/early pick-ups.   
 
Absences:   California now has a positive attendance law: i.e. schools only receive funding for actual days 
of attendance.  Please be sure your child attends school every day. IMPORTANT: Whenever your child is 
absent please call the school at (909) 357-5470 or send a dated note on the day of the child's return 
stating specifically the reason for the absence. If your child must be absent for more than five (5) days, 
you may contact his/her teacher to fill out an Independent Study Contract.  The teacher needs to be given 
3 days notice.  Upon the child's return and the successful completion of that contract (as verified by the 
teacher), those absences will be changed from "unexcused" to "excused" on the school records. 
Continuous absences may result in a SARB (School Attendance Review Board) referral. 
 
Tardies: Students are expected to be in their seats and ready to learn at the start of class (7:45 am) every 
day. Students who are tardy must report to the Attendance Clerk. Tardies will exclude your student from 
receiving a Perfect Attendance award, even if they have no absences.  Parents should be aware that if a 
student is tardy in excess of thirty minutes on three or more days during the school year and such 
tardiness is not excused, it shall be classified as a truancy and shall be reported to the Department 
of Child Welfare and Attendance and to the parent. Continuous tardies may result in a SARB (School 
Attendance Review Board) referral.   
 
Early Dismissal: Students who leave the school before the regular dismissal time of 2:20 p.m. and 11:50 
am on Wednesday, must be checked out through the office by a primary guardian. We cannot dismiss a 
child early by a telephone call.  In addition, to avoid interruptions, students will not be dismissed 20 minutes 
before the end of the instructional day, unless it is an emergency.  Please schedule appointments after the 
school day, after early release on Wednesdays or during off-track time.  Because we value your child’s 
instructional time, please help us keep interruptions to a minimum by not calling to leave personal 
messages for your child.  Checking out your child before the end of the school day will result in a reverse 
tardy, which will exclude them from receiving a Perfect Attendance award, even if they have no absences.  
 
Truancies: 
Parents will be notified of absences.  If you do not recognize an absence, contact the school immediately. 
 
MEALS 
Hemlock Elementary School is participating in the National Schools Breakfast and Lunch Program.  A hot, 
well-balanced lunch and breakfast, including milk, will be provided to students at no charge.  Lunch menus 
are located on the FUSD website. Proper conduct is expected and required of all students in the cafeteria.   
Students are expected to remain seated until dismissed, clean up after themselves, and to use their “indoor” 
voice while speaking to their friends. Children who misbehave will risk losing their privilege of playing at 
school during the noon hour.  State regulations require that students must select items without assistance. 
The cafeteria will open for breakfast at 7:20 am every day.  If you want your child to eat breakfast, they 
need to be here by 7:30 am.  Class begins at 7:45 am, and if your child arrives at 7:45 am to eat 
breakfast, they will be considered tardy, and will not be eligible for an award for Perfect Attendance.   
 
CalWORKs 
The law AB1542, CalWORKs, became effective January 1, 1998.  CalWORKs emphasizes personal 
responsibility.  CalWORKs has rules that require regular school attendance by children ages 6 through 17, 
who receive CalWORKs cash aid.  Schools are required to verify the attendance of children receiving 
CalWORKs cash aid.  If the child is not regularly attending school, the family’s cash aid will be decreased. 
 



The purpose of CalWORKs school attendance verification is to encourage parents and children to maintain 
school attendance levels that support academic achievement and the socialization process.  These results 
would better prepare children as future adults to successfully enter and maintain a self-supporting lifestyle. 
 
Excused absences will no longer be allowed for apportionment (ADA).  The attendance focus will now be 
on compulsory attendance.  A valid excuse for compulsory education means there exists a justifiable 
personal reason for being absent.   
 

SART 1: letter to the parent (copy to the teacher) when the student has three (3) unexcused or excused 
absences and/or three (3) tardies of 30 or more minutes.  

SART 2: letter to the parent for six (6) absences and/or tardies.  The parent is requested to set up a meeting 
with the principal to discuss the attendance problem. 

SART 3: letter to the parent for nine (9) absences and/or tardies.  A meeting time and date will be 
scheduled for the parent to meet with the principal. 

LAMP (SART 4): letter to parent with a meeting time and date at the Office of Child Welfare & Attendance, if 
there is still no change. 

SARB (School Attendance Review Board): letter to the parent with a date and time for a formal SARB 
Hearing Board meeting at the district.  The board can consist of school administrators, legal personnel, 
nurse, CPS, Welfare and other community members who encourage the parent to resolve attendance 
problems. 

CalWorks Notice (TAD) to the appropriate agency for the parents of students who receive public 
assistance is also sent when absences exceed 20 in any given school year.  The family’s public 
assistance could then be reduced. 

 
DRESS CODE 
Students are expected to adhere to the school adopted dress code (Board Policy #5132) everyday while at 
school. Weather and safety should be considered in the selection of clothing and shoes.   
 

• Shorts must not be too tight, short or baggy and must be hemmed (no cut-offs).  Jogging shorts with 
splits up the sides are not appropriate for school.  

• No clothing depicting violence, rudeness, alcohol, drugs, offensive words or pictures, or gang affiliation 
may be worn to school.   

• Hats may be worn outside on the playground as long as the hats are not identified with a gang.   

• Tank tops /Spaghetti Straps for boys and girls will not be allowed.  

• Midriffs are not allowed.   

• Flip-flops, sandals, shoes with wheels, and open toe shoes are not allowed for safety precautions.   

• Jewelry/items that create a disruption, health or safety hazard are not permitted and may be held with 
the teacher until the end of the day or requested for parent to pick up.   

• Chains and clothing with sharp objects, such as spikes will not be permitted. 

• Students wearing inappropriate clothing to school will have their parents contacted to request delivery of 
clothing that meets the dress code guidelines. 

 
Hemlock Elementary prohibits the wearing of any hat, cap, shirt or jacket displaying any sport logos that 
are associated with gangs.   
 
TRANSPORTATION/PARKING 
It is imperative you follow all traffic safety laws.  Double parking or asking students to cross the street is 
dangerous and will not be allowed. The west side parking lot is designated as a drop off and pick up zone.  You 
may park on the south side parking lot or in the street.  *Any updates/revisions to transportation procedures will 
be communicated via written communication and automated telephone message. 
 
BICYCLE/SCOOTER/SKATEBOARD PROCEDURES 
The Board of Education expects students who ride bicycles to and from school to consistently wear bicycle helmets 
in conformance with California law, observe traffic and other safety laws and rules, and display courtesy toward 
drivers of motor vehicles, other bicycle riders, and pedestrians.  Students in grades K-3 are not allowed to ride 
bicycles to and from school under any circumstances.  NO SKATEBOARDS, SCOOTERS, OR ROLLER 
SKATES ARE PERMITTED AT ANY TIME. 
 
Beginning at grade four, students may, with their parent/guardian's permission and acceptance of responsibility for 
the student's safety, be allowed to ride a bicycle to and from school. Parents must sign a permission slip giving their 



student permission to ride their bicycles. Permission slips will be kept on file in the office. The school and the district 
shall not be held responsible for the safety of students who ride bicycles to and from school.  Students who ride 
bicycles to school shall be required to park them in an area or areas designated by the school principal and shall be 
encouraged to use bicycle locks. The district shall not be responsible for lost, stolen, or damaged bicycles or safety 
helmets. 
 
LOST AND FOUND 
Items found on the playground and around the school are taken to the wooden bin on the east wall of the cafeteria.  
Items that remain there, unclaimed, will be donated to charity at the end of the school year.  If your child is missing 
an item, please check the lost and found first, before or after school only. 
 
ANIMALS 
Animals occasionally come onto the campus.  Please alert the front office immediately if you observe an animal 
on campus.  
 
When picking up students, please do not bring pets, as they are not allowed on campus. 
 
ADDRESS CHANGE 
If you move during the school year, you have five days to notify the school of the change.  You will need to come to 
the school to fill out a change of address form and provide a utility bill (as proof of address), dated within the last 30 
days, within five days of your move or your student will be dropped. 
 
EMERGENCY INFORMATION 
In case of an accident or sudden illness at school, emergency treatment is given to the child and the parent 
is notified. Please notify the school at once when your address or phone number has been changed. 
It is of utmost importance that we have your phone number or that of a friend, neighbor, landlord, or relative 
in case of an emergency. If we are unable to reach you in case of emergency, the police will be notified to 
assist in getting proper emergency care. If a medical emergency appears serious in nature, the school will 
notify 911 and an ambulance will be called. Parents will assume financial responsibility for this medical 
assistance. 
 
HEALTH SERVICES 
A school nurse is on call for emergencies only. When an accident occurs at school, emergency treatment is 
given, and the parent is notified. Since the school does not have facilities or staff to care for sick children, a 
child not well enough to participate in the classroom may not remain at school. This is not only in the best 
interests of your child, but serves as a protection for other children as well. Parents should make prior 
arrangements for someone to transport and care for their child if such a situation should arise.  Please 
make sure we always have a correct phone number for emergencies. 
 
Medication: Legislation prohibits schools from administering medication to students without a medical statement 
from a physician. In order to administer medication to any child, the "Administration of Prescribed Medication for 
Pupil" form must be filled out by the child's physician and be on file in the school office. Forms are available upon 
request.  All medications must have a prescription label.  Children should not share non-prescription medication with 
other students (i.e. cough drops) 
 
Immunizations: 
Polio:  4 doses at any age, but 3 doses meet the requirement for ages 4-6 years if at least one was given 
on or after the 4th birthday; 3 doses meet the requirement for ages 7-17 years if at least one was given on or 
after the 2nd birthday. 
 
Diphtheria, Tetanus, and Pertussis:  Age 6 years and under (Pertussis is required) DTP, DTaP or a 
combination of DTP or DTaP with DT (diphtheria and tetanus)~5 doses at  any age, but… 4 doses meet 
requirements for ages 4-6 years if at least one was on or after the 4th birthday.  Age 7 years and older 
(Pertussis is not required) Td, DT, or DTP, DTaP or any combination of these~4 doses at any age, but… 3 
doses meet requirement for ages 7-17 years if at least one was on or after the  2nd birthday.  If last dose 
was given before the 2nd birthday, one more (Td) dose is required.  7th Grade Td booster~1 dose not 
required but recommended if more than 5 years have passes since last DTP, DTaP, DT, or Td dose. 
 
Measles, Mumps, Rubella (MMR):  Kindergarten~2 doses both on or after 1st birthday.  7th Grade~ 2 
doses both on or after 1st birthday.  Grades 1-6 and 8-12~ 1 dose must be on or after 1st birthday. 
Hepatitis B:  Kindergarten~3 doses at any age. 7th Grade~3 doses at any age. 



 
Varicella: Kindergarten~1 dose. Out-of-State Entrants~1 dose for children under 13 years; 2 doses are 
needed if immunized on or after 13th birthday. 
 
Insurance: Don’t Let Your Child Miss Out!  Free and low-cost programs include: California Kids, Healthy 
Families, CHDP, Kaiser Permanente Cares for Kids Plan 1, Medi-Cal and others. If you would like 
assistance with the enrollment application process please bring in the following documents:  Original birth 
certificate, Green Card-INS form I-551, Proof of income from working parent(s) no more than 45 days old or 
tax return, Social Security No. and Proof of residence (e.g. utility bill).  
 
Call us for an appointment.  
 Fontana Unified School District 
 Child, Welfare and Attendance 
 9680 Citrus Ave. Bldg B 
 Fontana CA, 92335 
 (909) 357-5000 Ext. 29084 
 
Smog Alerts 
 

Stage I 
1. No strenuous outdoor physical activities. 
2. Students remain indoors who have respiratory difficulties, notes from parents or doctors, or 

complain about the effects of the smog. 
3. Normal classroom work and normal walking about school is permissible. 

  
Stage II  

1. All students remain inside (except to use restrooms, etc.) 
2. No after school recreation. 
3. No physical activity. 

 
Stage III  

If school is in session when episode is declared: 
1. Students remain indoors. 
2. No physical activity. 

 
In the event a Stage III alert is forecast for the next school day, the Superintendent of Schools will issue 
instructions to site supervisors on actions that are to be followed by district personnel and students for the day of 
the predicted episode. 
 
High Heat Procedures:  In the event of High Heat (in excess of 100 degrees), the principal may call 
inclement weather and we will follow the inclement weather schedule.  During this time period, students are 
not to leave the classroom unless it is an emergency or to use restrooms.  They are to stay inside with the 
doors closed. 
 
HOME AND HOSPITAL INSTRUCTION 
Any pupil with a temporary disability (2 weeks or longer) which makes attendance in regular day classes or 
alternative education program impossible or inadvisable may receive individual or home instruction.  Instruction in 
the home/hospital program will be provided by the Fontana Unified School District.  Contact the district office, 
department of alternative education. 
 
USE OF TELEPHONES 
Students must ask permission in advance and have written, teacher permission to use the school phone. 
Students are not to use the phone to call home to discuss family matters or ask if a friend can go home with 
them. Students who have not been picked up by parents 10 minutes after dismissal will be assisted in calling 
home by the office staff. 
 
CELEBRATIONS 
In an effort to keep our focus on the academic achievement of our students, a maximum of three classroom 
celebrations will be allowed for the school year. These celebrations will be held during lunchtime or for the last 
30 minutes of the school day.  Individual student birthday parties are not allowed.  All food at school events must 
meet the Wellness Policy Guidelines.  



 
FIELD TRIPS 
Your child’s teacher will communicate field trip opportunities to you. Volunteers to help chaperone are 
always welcome. Please note the following if interested in chaperoning: 
 

• Chaperones must be cleared through the school office per Megan’s Law and must have the 
release of liability form filled out at least one week prior to the field trip.   

• In addition, chaperones must pay the admission fee to the teacher by the date requested.  

• Delayed payment and submission of appropriate forms will affect your ability to participate on the 
trip. 

• Due to limited seating on the bus, seats will be determined by those who submit the documents 
and payment first. Chaperones without seats on the bus will need to provide their own 
transportation.  We will not be able to accommodate any siblings, friends, or relatives.   

• On the day of the field trip, chaperones must sign-in at the front office and receive a visitor’s badge 
to be worn throughout the duration of the field trip. 

 
Students may be excluded from a field trip for safety reasons. 
 
LIBRARY 
Textbooks & Library Book Regulations~ students are financially responsible for all books checked out to 
them.  If your child is missing a book, the book must be returned, or your student will receive a bill for the 
book.  Your child will have access to all textbooks. 
 

ACADEMICS 
 

COMMON CORE STATE STANDARDS 
The state of California has adopted the Common Core State Standards, and the Fontana Unified School 
District will continue implementing Common Core. 
 
STUDENT RECOGNITION 
Students are recognized throughout the year for achievement in academics, attendance, and behavior.  Awards 
assemblies are held at the end of the semester to recognize students for their efforts.  Attendance awards are based 
on daily attendance, tardies, and reverse tardies (early pick-up).  Picking your child up before the school day is over 
will make him/her ineligible for the attendance awards. 
 
It is important that we keep these recognition awards in perspective and realize that not all children will receive an 
award.  Encourage your child to do his/her best regardless of an award.   
 

PARENT ORGANIZATIONS AND COMMITTEES 
PTA 
Hemlock Elementary School has an active PTA that provides special events and opportunities to students and the 
community.  Be sure to get involved to be informed, be active and make a difference.  Funds raised by PTA are 
used directly for the students.  
 
ASB 
Hemlock Elementary School has an Associated Student Body, which supports a variety of school programs.  Funds 
raised by the ASB are used directly for the students.   
 
SCHOOL SITE COUNCIL (SSC) 
The Hemlock School Site Council includes representatives of the school community - parents, other community 
members, and school staff who are elected and meet to develop the local school plan in order to meet the needs of 
Hemlock Elementary School students.  An essential part of this School Site Council is the development of a working 
partnership between the school community and staff. 
 
The School Site Council meetings are held monthly on the school campus or via Microsoft Teams.  It is vital that we 
have parent involvement and participation. We encourage any interested parent to join us.   
 
ENGLISH LEARNERS ADVISORY COUNCIL (ELAC)  
ELAC is composed of parents and school staff.  The committee advises and assists in planning an appropriate 
educational program to meet the needs of students of non - or limited - English proficiency as well as students 



learning Spanish as a second language. The committee also serves as a liaison between the school and the parent 
community. 
 

STUDENT BEHAVIOR EXPECTATIONS 
 
Maintaining a safe and orderly campus is essential for learning to take place. At Hemlock, students are encouraged 
and expected to make choices that are RESPECTFUL, RESPONSIBLE, AND SAFE.  Students will be held 
accountable for behavior that does not meet these expectations while on campus, as well as, to and from school. 
 
The school offers a program prescribed by the Board of Education to prepare students for citizenship and to create 
an awareness of the individual's responsibility for his/her own actions in accordance with the rules of socially 
accepted behavior. Rules of discipline exist to ensure orderly, healthy, and productive environments in the school 
and classroom. The rules are designed and administered so they promote self-discipline, civility, and respect for self 
and others.   
 
AREAS OF RESPONSIBILITY IN DISCIPLINE 
 

Party Responsibility 

PRINCIPAL The school principal shall be responsible to the Superintendent of Schools for the conduct of the 
school. The principal shall have the responsibility and the authority to form a school rules 
committee, review and approve rules and regulations submitted by the school rules committee, 
submit school rules to the School Board, and enforce school rules and district policies related to 
standards of student behavior. 

TEACHERS Teachers shall be directly responsible for adequate control of pupils under the supervision of the 
school. This responsibility shall extend to the active and effective enforcement of school rules and 
appropriate classroom and campus behavior. 

PUPILS Each pupil shall maintain a satisfactory standard of conduct and self-control, be diligent in study, 
and adhere to the rules and regulations of the school. 

PARENTS AND 
GUARDIANS 

Parents or guardians shall be held responsible for cooperating with school authorities and seeing 
that their children are diligent in study and attendance. Parents or guardians are expected to 
participate in conferences regarding the behavior of their children. In cases where a child 
continuously displays inappropriate behavior, parents may be requested by the teacher to attend 
school for all or part of a school day. 

 
 
CLASSROOM RULES 
The rules set up by the teachers for their classrooms are in line with the general school site and district 
guidelines. Every parent will be provided with their child’s classroom expectations. Review the classroom 
expectations with your child. 
 
CONSEQUENCES OF STUDENT MISCONDUCT  
Students who become involved in misconduct while under the jurisdiction of the school shall be subject to 
appropriate interventions by staff, with the purpose of making a positive change in the student’s behavior.  
 
Students may be excluded from a field trip or event for safety reasons, due to poor behavior.  
 
Suspensions from school are limited to 5 school days for each offense and are limited to total of 20 school days per 
year. Students who exceed 20 school days shall be recommended for expulsion. 
 
USE OF DRUG-DETECTION DOGS 
In an effort to keep the schools free of drugs, the district may use specially trained non-aggressive dogs to 
sniff and alert staff to the presence of substances prohibited by law and Board policy.  The dogs may sniff 
the air around lockers, desks, bags, items, or vehicles on district property or at district-sponsored 
events.  Drug-detection dogs are not allowed to directly sniff any students. 
 
DAMAGE TO SCHOOL PROPERTY 
Purposely damaging school property (books, desks, computers, graffiti, etc) can result in a suspension and parents 
will be held financially liable. 
 
 



TO AND FROM SCHOOL 
1. Students who walk to and from school are requested to adhere to the following guidelines: 

• Use only designated walkways or crosswalks (no jaywalking). 

• Obey crossing guards. 

• No trespassing on other people's property. 

• Go directly home after school unless parental permission is given to remain after school and adult 
supervision is available. 

• Do not harass other students or people in the neighborhood going to and from school. 

• Walk in groups or with a buddy.   
 
2. Bus riders are requested to adhere to the following: 

• Wait at the bus stop in an orderly manner. 

• Know the number of the bus to which they are assigned. 

• Remain seated while the bus is in motion. 

• Refrain from eating or chewing gum on the bus. 

• Keep your hands to yourself. 

• Avoid loud talking or shouting. 
 

CELL PHONES/ELECTRONIC DEVICES 
Bringing cell phones to school is strongly discouraged.  Cell phones must be kept off and in your child’s 
backpack.  If the cell phone is seen or is on and interrupts instructional time, it will be confiscated and 
returned to your child at the end of the day.  The school will not be responsible for any lost, stolen or 
damaged cell phones.   
 
I-pods, mp3’s, PSP’s, Gameboys, Nintendo DS or other electronic devices are not allowed at school.  If 
these items are brought to school, they will be confiscated, and the following will be implemented: 
 

Offense # Action Person Responsible/Notified Item Returned 

First Offense Item Confiscated Student/Parent End of the day 

Second Offense Item Confiscated Parent End of the day 

Third Offense Item Confiscated Parent End of the year 

 
We are not responsible or liable for any item brought to school that is lost, stolen or damaged.   
 
GANG PREVENTION 
A street gang is defined as a group or subgroup, which has two or more members who socialize on a 
continuous basis, has a name, claims a geographic territory, and whose members plan or engage in 
criminal conduct. 
 
Articles of attire or the display of symbols, emblems, or signs related to gangs or gang affiliation, drugs, 
alcohol or violence are strictly prohibited on all campuses of the Fontana Unified School District. Gang 
symbols, signs, and attire which may cause rival gang members to be openly hostile to each other, or 
create an atmosphere or intimidation, encourage the commission of illegal acts, or disrupt the educational 
process are prohibited. 
 
School officials will confiscate any articles related to gang affiliation if the article is found to be disruptive to 
the educational process. The article will be retained and given to the parent/guardian or to a police officer if 
the article is known to be evidence in a criminal act. The principal shall notify the parent/guardian of the 
taking of the article from the student, the disposition of the article, and if the article is not illegal for the 
student to possess, or evidence in a crime, shall request the parent/guardian to retrieve the article and 
remove it from the school. 
 
Continued acts of defiance and disruption of the educational process may result in disciplinary actions, 
including suspension and/or expulsion. 
 
EDUCATION CODES (EC): 
California State Education Codes Dealing with Suspension and/or Expulsion: 
A pupil may not be suspended from school or recommended for expulsion, unless the superintendent or the 
principal of the school in which the pupil is enrolled determines that the pupil has committed an act as defined 
pursuant to any of subdivisions (a) to (q), inclusive: 



 
 
EC 48900: 
(a)(1) Caused, attempted to cause, or threatened to cause physical injury to another person. 
     (2) Willfully used force or violence upon the person of another, except in self-defense. 
(b) Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the 
case of possession of any object of this type, the pupil had obtained written permission to possess the item from a 
certificated school employee, which is concurred in by the principal or the designee of the principal. 
(c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, any controlled 
substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code, an 
alcoholic beverage, or an intoxicant of any kind. 
(d) Unlawfully offered, arranged, or negotiated to sell any controlled substance listed in Chapter 2 (commencing with 
Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind, 
and either sold, delivered, or otherwise furnished to any person another liquid, substance, or material and 
represented the liquid, substance, or material as a controlled substance, alcoholic beverage, or intoxicant. 
(e) Committed or attempted to commit robbery or extortion. 
(f) Caused or attempted to cause damage to school property or private property. 
(g) Stolen or attempted to steal school property or private property. 
(h) Possessed or used tobacco, or any products containing tobacco or nicotine products, including, but not limited 
to, cigarettes, cigars, miniature cigars, clove cigarettes smokeless tobacco, snuff, chew packets, and betel.  
However, this section does not prohibit use of possession by a pupil of his or her own prescription products. 
(i) Committed an obscene act or engaged in habitual profanity or vulgarity. 
(j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in 
Section 11014.5 of the Health and Safety Code 
(k) Disrupted school activities or otherwise defied the valid authority of supervisors, teachers, administrators, school 
officials, or other school personnel engaged in the performance of their duties. 
(l) Knowingly received stolen school property or private property. 
(m) Possessed an imitation firearm.  As used in this section, “imitation firearm” means a replica of a firearm that is 
as substantially similar in physical properties to an existing firearm as to lead a reasonable person to conclude that 
the replicas is a firearm. 
(n) Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 286, 288, 288a, 289 or the 
Penal Code or committed a sexual battery as defined in Section 243.4 of the Penal Code. 
(o) Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in a school disciplinary 
proceeding for the purpose of either preventing that pupil from being a witness or retaliating against that pupil for 
being a witness, or both. 
(p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(q) Engaged in, or attempted to engage in, hazing as defined in subdivision (b) of Section 245.6 of Penal Code. 
(r) A pupil may not be suspended or expelled for any of the acts enumerated in this section, unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction of the superintendent 
or principal or occurring within any other school district.  A pupil may be limited to, any of the following: (1) While on 
school grounds.(2) While going to or coming from school.(3)During the lunch period whether on or off the 
campus.(4) During, or while going to or coming from, a school sponsored activity. 
(s) A pupil who aids or abets, as defined in Section 3413 of the Penal Code, the infliction or attempted infliction of 
physical injury to another person may suffer suspension, but not expulsion, pursuant to this section, except that a 
pupil who has been adjudged by a juvenile court to have committed, as an aider and abettor, a crime of physical 
violence in which the victim suffered great bodily injury or serious bodily injury shall be subject to discipline pursuant 
to subdivision (a). 
(t) As used in this section, “school property” includes, but is not limited to, electronic files and databases. 
(u) A superintendent of principal may use his or her discretion to provide alternatives to suspension or expulsion, 
including, but not limited to, counseling and an anger management program, for a pupil subject to discipline under 
this section. 
(v) It is in the intent of the Legislature that alternatives to suspension or expulsion be imposed against any pupil who 
is truant, tardy, or otherwise absent from school activities. 
 
EC 48900.2 Sexual Harassment (Definition Education Code 212.5) 
In addition to the reasons specified in Section 48900, a pupil may be suspended from school or recommended for 
expulsion if the superintendent or the principal of the school in which the pupil is enrolled determines that the pupil 
has committed sexual harassment as defined in Section 212.5 must be considered by a reasonable person of the 
same gender as the victim to be sufficiently severe or pervasive to have a negative impact upon the individual’s 
academic performance or to create an intimidating, hostile, or offensive educational environments.  This section 
shall not apply to pupils enrolled in kindergarten and grades 1 to 3, inclusive. 



EC 48900.3 Act of Hate Violence 
In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of grades 4 to 12, inclusive, may 
be suspended from school or recommended for expulsion if the superintendent of the principal of the school in 
which the pupil is enrolled determines that the pupil has caused, attempted to cause, threatened to cause, or 
participated in an act of, hate violence, as defined in subdivision (e) of Section 223. 
 
EC 48900.4  Harassment, Intimidation, etc. 
In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled in any of grades 4 to 12, 
inclusive may be suspended from school or engaged in harassment, threats, or intimidation, directed against school 
district personnel or pupils, that is sufficiently severe or pervasive to have the actual and reasonably expected effect 
of materially disrupting class work, creating substantial disorder, and invading the rights of either school personnel 
or pupils by creating an intimidating or hostile educational environment. 
 
EC 48900.7 Terroristic Threats Against School Officials, School Property or both 
(a) In addition to the reasons specified in Sections 48900, 48900.3, and 48900.4, a pupil may be suspended 
from school or recommended for expulsion if the superintendent or the principal of the school in which the pupil 
is enrolled determines that the pupil has made terroristic threats against school officials or school property, or 
both. (b) For the purposes of this section, “terroristic threat” shall include any statement, whether written or oral, 
by a person who willfully threatens to commit a crime which will result in death, great bodily injury to another 
person, or property damage in excess of one thousand dollars ($1,000), with the specific intent that the 
statement is to be taken as a threat, even if there is no intent actually carrying it out, which, on gravity of 
purpose and an immediate prospect of execution of the threat, and thereby causes that person reasonably to be 
in sustained fear for his or her own safety or for his or her immediate family’s safety, or for the protection of 
school district property , or the personal property of the person threatened or his or her immediate family. 
 
SEXUAL HARASSMENT 
It is the intent of the regarding benefits, services, honors, programs, or activities available through the 
educational institution. Board of Education (BP 5145.7) states that no student shall be sexually 
discriminated against because of unwelcome sexual advances, requests for sexual favors, and/or 
verbal, visual, or physical conduct of a sexual nature by any person within the educational setting.  
Every year, students in all grade levels are trained in how to prevent sexual harassment, and the 
consequences for committing sexual harassments.  Furthermore, students are encouraged to speak to 
an administrator, teacher or another adult to prevent a stop sexual harassment.   
 
  SCHOOL PROGRAMS 
 
INSTRUCTIONAL SUPPORT TEACHER 
The Instructional Support Teacher provides teachers supports classroom teachers in helping to utilize 
effective teaching strategies, as well as working with students in a small group setting.   
 
STUDENT INTERVENTION TEAM   
The Student Intervention Team meets regularly to review the progress of students who require focused 
interventions in an area of need based on data.  When a student is referred to the SIT, the team identifies 
the area of need, develops an action plan, and monitors progress made in order to continue, discontinue or 
revise the plan and identify if further accommodations are required. Parents and students are part of the SIT 
and are encouraged to participate in the process.  
 
SPECIAL EDUCATION 
The Resource Specialist Program (RSP), Special Day Class (SDC), and Designated Instructional Services 
(DIS)—Speech and Language programs provide support to students who meet specific criteria as defined 
in the Individuals with Disabilities Education Act (IDEA).   
ENRICHMENT CLASSES 
Hemlock has Science Enrichment classes for TK-5th grade students and Music Enrichment classes 
reserved for 4th and 5th grade students. 
 
GIFTED AND TALENTED EDUCATION 
The district tests students based on applications received, to see if they qualify for the Gifted and Talented 
Education (GATE) program.   
 

 
 



DISTRICT POLICIES 
 
DISASTER PREPAREDNESS 
Each school in Fontana Unified School District is required to have a disaster plan in readiness in the event of a 
major emergency such as an earthquake, flood, fire, chemical spill, etc.  Students would remain at school and would 
be released only to a parent or other persons listed on the registration/emergency card. Each year, the school 
sends home a registration/emergency form asking parents to update and list the persons allowed to pick 
up their children. Be sure you return this information to school.  It is imperative that you notify the office 
when changes are made to your phone numbers or emergency contacts.  In the event of an actual 
emergency, your child will only be released to an individual(s) listed as emergency contacts. 
 
WELLNESS POLICY 
The Board of Education of the Fontana Unified School District recently adopted a Student Wellness Policy 
(Board Policy 5030) in order to comply with new state and federal laws.  The new policy recognizes the link 
between student health and learning.  Board Policy – Student Wellness outlines the components of a 
comprehensive health literacy program designed to build the skills and knowledge that all students need to 
maintain a healthy lifestyle and includes physical activity; health education; nutrition services; counseling 
services; safe and healthy school environments; and parent/guardian and community involvement. 
 
A major component of the policy outlines the new nutrition standards for foods and beverages sold to students 
during and after the school day, including sales from vending machines, student stores and fundraisers; the new 
nutrition standards for food and beverages offered to students during celebrations, classroom parties and as 
rewards.  With these required changes, we believe that we are developing a better nutrition/wellness program 
for our students and sending them a consistent message that proper health and nutrition are an important part 
of their education. 
 
We appreciate your understanding and support of this policy.  Parents who might like additional information 
about Board Policy 5030 may contact their school principal or access the policy and other information on the 
District web site at http://www.fusd.net. 
 
ELEMENTARY NUTRITIONAL REQUIREMENTS 
Items offered must be commercially prepared and stable at room temperature unless proper cold/hot 
temperatures can be maintained. 
 
Food/Snack Standards: 

▪ Not more than 35% of its total calories shall be from fat.   
▪ Not more than 10% of its total calories shall be from saturated fat. 
▪ Not more than 35% of its total weight shall be composed of sugar, including naturally occurring and 

added sugar.  
▪ Not more than 175 calories per item. 
▪ Exemptions are nuts, nut butters, seeds, eggs, cheese packaged for individual sale, fruits, vegetables 

that have not been deep fried, or legumes. 
Beverage Standards: 

▪ Fruit-based and vegetable-based drinks that are at least 50% juice without added sweeteners. 
▪ Drinking water without added sweeteners. 
▪ Milk products including 2%, 1%, nonfat, soy, rice and other similar non-dairy milk. 
▪ An electrolyte replacement beverage that contains no more than 42 grams of added sweetener per 20-

oz. serving. 
 
WILLIAMS COMPLAINTS NOTICE 
(Notice to Parents, Guardians, Pupils, and Teachers—Complaint Rights) 
Parents, Guardians, Pupils, and Teachers: 
Pursuant to California Education Code Section 35186, you are hereby notified that: 

1. There should be sufficient textbooks and instructional materials. That means, each pupil, including 
English learners, must have a textbook or instructional materials, or both, to use in class and to take 
home. 



2. School facilities must be clean, safe, and maintained in good repair. 
3. There should be no teacher vacancies or misassignments. There should be a teacher assigned to each 

class and not a series of substitutes or other temporary teachers.  The teacher should have the proper 
credential to teach the class, including the certification required to teach English learners if present. 
Teacher vacancy means a position to which a single designated certificated employee has not been 
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a 
position to which a single designated certificated employee has not been assigned at the beginning of a 
semester for an entire semester.  Misassignment means the placement of a certificated employee in a 
teaching or services position for which the employee does not hold a legally recognized certificate 
or credential or the placement of a certificated employee in a teaching or services position that the 
employee is not otherwise authorized by statute to hold. 

4. Pupils, including English learners, who have not passed one or both parts of the high school exit 
examination by the end of grade 12 are to be provided the opportunity to receive intensive instruction 
and services for up to two consecutive academic years after the completion of grade 12. 

5. A complaint form may be obtained at the school office, district office, or downloaded from the school’s 
Web site at www.fusd.net. You may contact the Superintendent at (909) 357-5000.  You may also 
download a copy of the California Department of Education complaint form from the following Web site: 
http://www.cde.ca.gov/re/cp/uc. 

 
INTERNET ACCEPTABLE USE POLICY 
In order to use the computers at school your child must sign and return the District’s Acceptable use policy.  
Please be sure to include your child’s student ID number.  The following is a sample of what the document will 
contain: 

Your signature is required as confirmation that you and your child fully understand the guidelines and rules of 
this policy. 

As part of the Fontana Unified School District, both students and parents need to understand the nature of the 
Internet and its available services. This brochure is an overview of the Student Acceptable Use Policy in place at 
our district. The rules and guidelines set forth are to ensure the safety of all students wishing to use the Internet. 
You may request a complete copy of this policy by calling (909) 357-5075 or visit FUSD's website at 
www.fontana.k12.ca.us. 

To help protect students, the District has established the following rules for online safety: 

- I will not give out personal information about other people or myself. Personal information includes my 
address, telephone number, school address, work address, etc.  

- I will use the system only for educational activities.  

- I will not attempt to gain unauthorized access to the District or any other computer system. 

- I will never agree to get together with someone I meet online without parental permission and guidance. 

- I will never send a person my picture or anything else without first checking with my parents. 

- I will not respond to any messages that are mean or in any way make me feel uncomfortable. If I receive a 
message like this, I will tell my parents right away so they can contact my teacher. 

- I will talk with my parents so that we can set up rules for going online such as the time of day that I can be 
online, the length of time I can be online, and appropriate areas for me to visit.  

- I will respect my privilege of using the Internet and not engage in any use that is malicious or harmful. 

http://www.cde.ca.gov/re/cp/uc


 



 

 



 



 



 



 



 



 



 



 



 



 



 



 



 
 
 Dear Parents, 
 

Hemlock has updated this school handbook in compliance with the education code for 
discipline as required by law.   

 
Please read and discuss the rules with your child.  Sign and return this form indicating that 
you have received this handbook.  Signing this form does not mean you agree with our 
policy.  Your signature will only verify you received the 2025-2026 Parent-Student Handbook.  

  
 
 
 Sincerely,  
 
 Adam Andersen, Principal  
 
 
 
 
 ________________________   ______________________________ 

 Date                                                 Parent Signature 

 
 
 __________________________________  _____________________________________ 

  Student Name                Teacher Name  
 
 
 
 
 
 
 

PLEASE REMOVE THIS PAGE FROM HANDBOOK, SIGN, AND RETURN TO YOUR CHILD’S 
TEACHER. 


