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SCHOOL INFORMATION

Vision Statement
Garfield School is a positive learning community focused on high expectations for all
staff and students.

Mission Statement
To help all of our students achieve the high levels of learning required to reach
academic excellence and become responsible citizens.

Garden-Based Learning
The Garfield Gardens are a beautiful outdoor learning lab for students at Garfield. The
garden provides a natural learning environment for learning about ecosystems,
conservation, desert habitats, adaptations, food and nutrition, culinary arts, and
entrepreneurship. Students get to engage with all aspects of working the garden,
harvesting resources from the garden, marketing, and creating micro-businesses as
part of the core curriculum at Garfield.

Telephone Directory

Front Office/Attendance (602) 257-3863
Jennifer Sumida, Principal (602) 257-3920
Margaret Santa Cruz, IEIS (Assistant Principal) (602) 523-8958
Amanda Murphy, Psychologist (602) 257-6382
Stephanie Lopez, Social Worker (602) 523-5859
Erika Mendoza, Family Engagement Specialist (602) 523-8882
Rosa Diaz, School Nurse (602) 257-3865

School Hours: 8:15 am - 3:15 pm
Breakfast in the Cafeteria: 7:45-8:05 am

Wednesday Early Release Schedule: 8:15am -1:15 pm



DISTRICT CALENDAR

PHOENIX*

2025-2026
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SCHOOL SAFETY

School Security Officer

Our School Security Officer (SSO) helps maintain a safe and secure campus by
monitoring school grounds, supporting staff and students, and responding to safety
concerns. The SSO is a visible and approachable presence dedicated to ensuring a
positive and secure learning environment.

Arrival and Supervision

School gates open at 7:45 am. At that time, students may enter the campus to eat
breakfast in the cafeteria or go to the playground. Students may not be dropped off
before 7:45 am, as supervision is not provided before this time.

Morning Drop-Off Procedures
Student drop-off will be at Circle Drive. (See Diagram on page 4)

The front parking lot gate will be closed to traffic at 8:00 a.m. (Exceptions — any office
business or scheduled meetings, or appointments). The gate will re-open at 8:30 a.m.

Student drop-off in this area is limited to handicap accessibility.

If you would like to park your car to walk your child on campus during the gate closure
times, there is ample parking available in the neighborhood. Please be aware of
parking restrictions. Parking along the west side of 13" Street, south of Garfield Street,
creates a safety hazard for our students. Students arriving after 8:20 AM MUST BE
SIGNED IN BY A PARENT OR GUARDIAN.

Afternoon Dismissal Procedures
For dismissal safety, the front parking lot gate will be closed to traffic at 3:00 pm and
re-opened at 3:45. (Wednesdays - closed at 1:00 p.m. and re-opened at 1:45 p.m.)

Walkers: All walkers will exit through the two side gates north of the front office.
Students will not be allowed to get in cars along 13" Street between Garfield and
McKinley Streets. Students will use the safest route possible when walking to and from
school. They are to use crosswalks and obey the crossing guards. This is particularly
important at the intersections of 13" Street & Roosevelt and 16" Street and Van Buren.



Bus Riders: Bus riders will enter and exit through the Bus Bay gate.

Circle Drive Car Pick-Up: To pick up your child, please be in the Circle Drive car
pick-up line. Do not double park. Do not stop at the crosswalks. Students will only be
released to cars in the Circle Drive pick-up line. (See diagram below). If you need to
visit a classroom or the front office, please stay to the left and park in a designated
parking spot.

School-wide Communication

To ensure you are receiving all school communications, please be certain you have
provided current contact information to the Front Office and they will enter it into
Synergy, our student information management system. Specifically, please ensure we
have your current phone number and email address, as these are the primary
means of communication for receiving automated calls, emails, texts, and ClassDojo
alerts.



Visiting the School
Volunteers are allowed in school if they are assisting with an essential function of the

school’s operation as determined by the principal. Visitors beyond the front office are
required to sign-in and wear a “Visitor’ badge upon each visit. Thank you in advance
for helping us promote safety with a full accounting of all visitors on campus.

Picking Up Students During the Day

For the safety of our students, adults picking up students from school before the end of
the school day will be required to present an ID to the office personnel. When you
present in the office to pick up your child, we will promptly call your child up from the
classroom. To ensure the safe mobilization of all students and staff at dismissal, we
request that parents/guardians refrain from requesting pickups within 15 minutes of
the scheduled dismissal time.

STUDENT EXPECTATIONS FOR SUCCESS

School Expectations
Garfield School is a Positive Behavior Interventions and Supports (PBIS) school. This

year, we are proud to adopt the motto: We are the Garfield Grizzly BEARS!

Our school-wide expectations are:

% Be Respectful

« Engage Everywhere
% Always Safe

% Responsibility Matters

«» Strive for Success

Students are expected to follow these PBIS expectations at all times and in all areas of
the school, including Classrooms, Playground, Restrooms, Walkways, Front Office,
Nurse’s Office, Media Center, and the School Bus.

All staff members will recognize students who demonstrate the skills for each PBIS
Expectations. Students will have the opportunity to earn BEARS Bucks throughout the
day and transfer them to their individual Class Dojo accounts. Throughout the school
year, students will have opportunities to redeem their BEARS Bucks or Class Dojo
Points for prizes and rewards in the Grizzly Den, our PBIS Store.



The matrix below details the skills for each expectation in each location. The
expectations and skills are visible throughout the school and are reinforced frequently
throughout the school day. To maximize consistency, we appreciate your partnership
in reinforcing the school expectations at home.

CLASSROOM
EXPECTATIONS

WE ARE THE GARFIELD
GRIZZLY BEARS!

BE RESPECTFUL

ENGAGE EVERYWHERE
» Participata actively in discussions and activities.
« Ask thoughtful questions.
= Support classmates during collaborative tasks.

ALWAYS SAF

RESPONSIBILITY MATTERS
« Arrive on time and be prepared with the required materials.
» Handle all materials and tachnology apprapriately.
» Keep your space organized and clean.
« Take ownership of your behavior and learning.

STRIVE FOR SUCCESS




Transportation/Bus Expectations

“BE SURE TO KEEP YOUR RIDING PRIVILEGE!”

Cooperate with the driver and listen to their instructions.

Stay seated at all times.

Keep food, drink, and belongings in your backpack.

Keep the bus clean and graffiti-free.

Keep your head, hands, feet, and objects inside the bus at all times.
Use inside voices.

Be courteous, use appropriate language.

Be on time for the bus before and after school.

Phoenix Elementary School District

Elementary School District #1

Bus Behavior Flowchart

Start Here

What Type

ior f——o—mo--— :
Observe Behavior o BEPaiar?

Intervention 1 4 Driver Managed Office Managed »| Assess Bus and
- ASK student Student Safety
what the Bus » Uncooperative/ » Fighting - Contact
Expectations not listening - Assault supervisors if
are? - Out of seat - Alcohol immediate
- Show bus « Food/drink/ « Tobacco removal from
expectations/ belongings - Drugs bus is
rules posted on - Trash/graffiti - Weapons necessary.
the bus and ask - Head, hands, - Threats
them to read/ feet, objects « Bullying -
repeat. outside of bus . Vandalism Bus Driver
- Yelling/ «» Driver complete
screaming a district Office
Intervention 2 . Rude/foul Discipline
- TELL student language Referral (ODR)

what the Bus
Expectations
are.

- Tell them what
you expect them
to do.

form and submit
to supervisor.

Intervention 3

« MOVE student
to the front of
the bus for the
rest of the week.

Intervention 4

- If behavior
occurs again
during same
month, write an
ODR and give
to school.

TIPS for a great ride:

+ Greet all students when they enter
bus.

- Remind all students of bus
expectations to prevent behavior
problems.

- Reinforce students frequently for
meeting bus expectations.

+ Hold student accountable
consistently when they violate bus
expectations.

- Thank students for a safe ride.

Transport

Supervisor

- Scan/email to
school
administrator
each day.

School

Administrator

« Reply to email
with actions
taken according
to district policy.

» Transport
supervisor will
inform driver of
action taken.




TECHNOLOGY

We believe that by providing students access to technology, Garfield can expand the
scope of available learning materials and resources. Internet connectivity in the
classroom allows teachers and staff to seek out enriching, quality curricular resources
such as:

e Cultural information from museums, government organizations, and national
libraries

e Online interviews and guest lectures from authors, researchers, and scientists

e Educational games, puzzles, and activities

The potential for learning online goes far beyond these examples. The Internet and
network access are now a principal part of 21st-century education. We work diligently
to monitor student access to controversial materials online. Through the use of filtering,
we restrict access to certain sites and items determined to be inappropriate for our
students. However, it's important to note that internet access requires students to act
responsibly and thoughtfully. In a shared network, there is always a possibility that
students may encounter materials that do not provide educational value. Therefore, it's
important that students recognize the expectations for their conduct when utilizing
computers or other electronic devices at Phoenix #1.

Students and parents must sign a technology agreement and permission form to be
assigned a computer for use at school.

Please take the time to review these expectations with your child to help your child use
school internet-connected devices responsibly.

e Be polite, respectful, and use appropriate language. | will not send or encourage
others to send abusive messages.

e Protect your privacy, as well as others’ privacy. | will not reveal any home
addresses, personal phone numbers, or personally identifiable information.

e Be considerate of how your network use affects others. | will not use the network
in any way that would disrupt others.

e Carefully follow your teacher's instructions. | will not ignore the directions my
teacher gives me on what sites to visit and what activities to participate in online.



GENERAL DISCIPLINE

In the event a child violates any rule/regulation, an Office Discipline Referral Form
(ODR) will be prepared. This is done in accordance with our Garfield Discipline Flow
Chart. If the violation is substantiated, consequences will be administered by the
administration team. Parents/Guardians will be notified of consequences, and the
ODR Form can be made available to the parent/guardian upon request. Disciplinary
actions may include, but are not limited to, any of the following or a combination of the
following: informal conferences with a teacher and administrator, restorative practices,
loss of privileges, detention, in-school/out-of-school suspension, expulsion, and
community service.

Definition of Consequences
Verbal Warning-A reminder is given to the student of the rules and desired response.

Restorative - We believe that students can learn from their behaviors. If agreed to,
students can participate in different restorative consequences. This can include, but is
not limited to, mediation, assignment, or task related to the behavior, and a
written/verbal apology.

In School Suspension (ISS) - This form of suspension, as determined by the
administration, results in temporary removal from classes. A student will be placed in
an independent study for the number of days assigned. All other services the student
receives will continue as scheduled.

Out of School Suspension (OSS)-This form of suspension, as determined by
administration, will result in temporary exclusion from classes and school. Families will
be notified if this is warranted for a serious violation. Students assigned to
out-of-school suspension must complete all work assigned by their teachers and return
the completed work to the teacher on the day they return. Students who are
suspended are not to be on school property for the duration of the suspension.

Expulsion-Expulsion is permanent removal from school. Only the administration has
the authority to expel students. **Suspension and expulsions become part of a child’s
permanent record.**

Hazardous Materials-Any substance or item that is potentially hazardous, harmful, or

disruptive is prohibited. Consequences: If a student has such materials on campus,
the school will confiscate the materials, notify the families, and arrange for disciplinary
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action.

Behavior Plans-When appropriate and deemed necessary, a Behavior Plan may be
developed to outline behavioral expectations and steps for improvement.

Investigations and Searches-The school has legal custody of students during the
school day and during extracurricular activities. It is the administrator’s responsibility to
act on behalf of the parent or guardian during lawful investigations of a student if the
parent is unavailable or cannot be contacted. The school may search and seize
property if there is reason to believe that the material or situation poses a danger to
student health, safety, or is illegal. This includes searching student property.

Policies Relating to Serious Violations-Offenses that violate state law, such as
weapons, bomb violations, alcohol offenses, arson, drug offenses, vandalism, theft,
threat to do harm, etc., will result in police involvement in addition to school disciplinary
involvement. School discipline for such serious violations will be in accordance with
school and district policy as described in our District Handbook.

School Property/Student Property-Students are given responsibility for taking good
care of books, equipment, and facilities. If a student loses or damages their items
beyond normal wear, the parent or guardian may be held responsible for repair or
replacement.

Student Due Process Rights-In disciplinary cases, students have limited due process
rights, as set forth below:
1) Students will be informed of the accusations against them.
2) Students will have the opportunity to accept or deny accusations.
3) Students will have the factual basis for accusations explained to them.
4) Students will have the opportunity to present an alternative factual position if the
accusation is denied.
5) Students will not be allowed to question another student, witness or learn the
identity of other student witnesses.
6) Their families or legal counsel, at the family’s expense, may represent the
student.

FIREARM SAFETY

Parent/Guardian: Phoenix #1 is a student-centered community where together we
prioritize having a safe educational environment. Research shows that gun violence
has increased and that guns used in unintentional tragedies usually belong to family
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members or exist in households with unlocked firearms. Several studies of
school-based gun violence or unintentional tragedies are due to households with
unlocked firearms. The intervention is to prevent unauthorized access to guns in the
home. Unsecured guns in the home pose a risk to students beyond gun violence in
schools. Storing firearms securely protects any child in the home as well as students
throughout the school district and our community.

Phoenix #1 provides prevention measures to increase student safety by raising
awareness of the importance of secure gun storage to protect our community and their
students. The district communicates directly to parents and guardians with information
and resources to learn more and download helpful resources, including a secure
storage fact sheet, talking to your children about guns, and facts and resources on
child firearm suicide, at BeSMARTforKids.org/resource.

Phoenix #1 also educates and empowers our students through proven prevention
programs to connect with each other, minimize social isolation, and create an inviting
school community. By having trained, trusted adults, students are taught to recognize
warning signs of someone in crisis and immediately “say something” to our adult staff.
When trusted adults and students connect and know the warning signs of pending
violence, then the school community is engaged, and school safety and academic
learning increases. For more information, please reference specific Safer Schools
proven prevention programs at Sandyhookpromise.org.

Students are expected to connect and “say something” to a staff member/trusted adult
when they see or hear warning signs of potential violence or danger. Our school
community is strengthened when we work together with our adult staff and pay
attention to taught warning signs that can signal a crisis or need for help.

Bullying, Harassment, & Intimidation

Garfield School aims to build a community where each person feels welcome. Our
goals include prioritizing student leadership, encouraging positive behavior, and
hosting activities. Students are encouraged to identify and appreciate their own
strengths, as well as those of their peers. This emphasis on respect and camaraderie
works to reduce instances of student harassment, intimidation, and bullying in our
schools.

We have a zero-tolerance policy for any form of bullying on school grounds, including
school buses and bus stops, as well as at school-sponsored events.
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We have Governing Board Policy JICK and processes in place to address situations
where a member of a school’s community feels bullied, harassed, or intimidated.

e We provide a confidential process that allows students to report any incident.

e We provide a procedure for parents or guardians to submit written reports.

e We require that Phoenix #1 employees report suspected harassment,
intimidation, or bullying.

e We provide annual education to staff, students, and the school community on
harassment, intimidation, and bullying, including instructions on how to report
incidents to the appropriate staff members.

e We provide a formal process for documenting and investigating reported and
suspected incidents.

e We implement disciplinary procedures for students who admit to, or are found
guilty of, committing harassment, intimidation, or bullying.

e We implement a procedure that provides consequences for submitting false
reports of harassment, intimidation, or bullying.

e \We provide social-emotional support to individuals involved in harassment,
intimidation, or bullying.

Bullying Definition
Bullying may occur when a student or group of students engages in any form of
behavior that includes such acts as intimidation and/or harassment.

a) Has the effect of physically or emotionally harming a student, damaging a
student’s property, or placing a student in reasonable fear of harm or damage to
property,

b) Is sufficiently severe, persistent, repeated or pervasive that the action, behavior,
or threat creates an intimidating, threatening, or abusive environment in the form
of physical or emotional harm,

c) Occurs when there is a real or perceived imbalance of power or strength, or

d) May constitute a violation of law.

Student Rights and Services
When a bullying, harassment, or intimidation report is submitted, and in accordance

with Arizona Revised Statute (ARS) 153-341.36, the following rights, protections, and
services are available:
e To submit a Bullying Report:
o SUBMIT a Bullying Report Form Online OR
o Request a hard copy to fill out in the office
e Once completed, an administrator will initiate an investigation within 48 hours and
contact the parent or guardian of the alleged victim and the alleged bully with the
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outcome of the investigation, including whether or not the bullying was
substantiated.

e [f the bullying is substantiated, a determination will be made regarding the
appropriate next steps for the bully and the victim to ensure that the bullying
ceases and that the victim receives adequate support.

e If the bullying is not substantiated, a determination will be made regarding the
appropriate next steps (e.g., discipline, mediation, restorative justice).

Comprehensive School Threat Assessment Guidelines (CSTAG)

What Behaviors Warrant a Threat Assessment to be Initiated?

A Threat Risk Assessment will be initiated for behaviors including, but not limited to:
serious violence or violence with intent to harm or Kkill, verbal/written threats to harm or
kill others, online threats to harm or kill others, possession of weapons (including
replicas), bomb threats (making and/or detonating explosive devices), fire setting,
sexual intimidation or assault and gang related intimidation and violence.

Duty to Report
To maintain a safe and caring school community, staff, parents/guardians, students,

and community members must report all threat-related behaviors.

What is a Threat?

A threat is an expression of intent to do harm or act out violently against someone or
something. Threats may be verbal, written, drawn, posted on the Internet, or made by
gesture. Threats must be taken seriously, thoroughly investigated, and responded to
effectively.

What is a Threat Assessment Team?

Each school has a Threat Assessment Team. The team may include the principal,
teachers, social worker(s), school psychologist, and a member of the local police
agency when deemed necessary.

What is the Purpose of a Student Threat Assessment?
The purposes of a student threat assessment are:
e To ensure the safety of students, staff, parents, and others.
e To ensure a full understanding of the context of the threat.
e To understand factors contributing to the person of concern’s behavior.
e To be proactive in developing an intervention plan that addresses the
emotional and physical safety of the person of concern.
e To promote the emotional and physical safety of all.
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What Happens in a Student Threat Assessment?

All threat-making behavior by a student shall be reported to the Principal, who will
activate the protocol for the initial response. Once the team has been activated,
interviews may be held with the student(s), the person of concern, parents, and staff to
determine the level of risk and develop an appropriate response to the incident.
Intervention plans will be developed and shared with parents, staff, and students as
required.

Can | Refuse to Participate in a Threat Assessment Process?

It is important for all parties to engage in the process. However, if, for some reason,
there is a reluctance to participate in the process by the person of concern or
parent/caregiver, the threat assessment process will continue in order to promote a
safe and caring learning environment.

What Parents and Students Need to Know

e Any threat must be reported to the school principal.

e Investigations may involve the social worker, school psychologist, the police,
or other community agencies.

e Investigations may involve personal property searches.

e Interviews will be held with the threat maker and other students or adults who
may have information about the threat.

e Parents of students who are directly involved will be notified.

e Threatening behavior may result in disciplinary action.

e An intervention plan may be developed for the student who made the
threat, and a support plan may be developed for any individuals targeted
by the threat.

Collection Notice

Schools and School Districts are subject to personal information privacy laws and will
undertake the collection of this information in compliance with the requirements of such
laws. This will include limiting the collection to information that is relevant and
necessary to address a risk or threat, and by ensuring that information collected from
an online source is only obtained from open-source sites. Schools and School Districts
will not collect information as part of a threat assessment unless there is reason to
believe that a risk exists. Information collected as part of a threat assessment may be
provided to police agencies in appropriate circumstances. Information collected will be
retained and handled within current records management procedure and guidelines.
Suicide Prevention
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Protecting the health and well-being of all students is of utmost importance to Phoenix
#1. The school board has adopted a suicide prevention policy, IHAMD ©
INSTRUCTION AND TRAINING IN SUICIDE PREVENTION, which will help to protect
students through the following steps:

e Staff will learn about recognizing and responding to warning signs of suicide in
students, accessing and utilizing systems of support, and seeking help for
students.  Staff who work with students in grades 6-8 will attend an
evidence-based professional development at a minimum every three years.

e Phoenix #1 has designated a suicide prevention coordinator, the Coordinator of
Social Services & Wellness, as a point of contact for district coordination. The
school social worker/counselor and psychologist serve as a point of contact for
students in crisis, referring them to appropriate resources.

e When a student is identified as being at-risk, a risk assessment will be completed
by a trained mental health district staff member, a school social worker/
counselor, or a psychologist. As soon as safety is established with the student,
the parent/guardian/caretaker will be contacted. The school social worker/
counselor or psychologist will work with the student and family to ensure a safety
plan is in place, as well as help connect them to appropriate local resources.

e Students and families will have access to national and local resources that they
can contact for additional support, such as:

o 988, Suicide and Crisis Lifeline

o Crisis Text Line: Text TALK to 741-741
O

O

Teen Lifeline, 602-248-8336 (TEEN), text or call
Local Crisis Response Hotline, 602-222-9444

All school staff and students will be expected to help create a school culture of respect
and support, in which students feel comfortable seeking help for themselves or their
friends. Students are encouraged to tell any staff member if they or a friend are feeling
suicidal or are in need of help.

While confidentiality and privacy are important, students should know that when there
is a risk of suicide, safety comes first. While family and parental rights are important,
student safety will take priority when a risk has been identified. Once a student's
safety is secure, the family/ parent will be immediately contacted. For a detailed review
of policy changes, please see the district’s full suicide prevention policy.
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STUDENT CODE OF CONDUCT

The Phoenix #1 Elementary School District's 2025 Strategic Plan and the related
initiatives that followed emphasize the importance of both Multi-Tiered Systems of
Supports (MTSS) and Positive Behavior Intervention Systems (PBIS) in promoting
positive outcomes for all students.

Within this framework, we believe that just as we model, teach, and provide
interventions for academic learning, the same approach applies to teaching and
reinforcing behavior and social-emotional wellness. This alignment helps ensure that
every student has the opportunity to grow, thrive, and experience success.

With this belief in mind, the Student Code of Conduct Guidelines and Interventions
were developed as a resource for schools and caregivers. Its purpose is to provide
clear definitions, expectations, systems, and supports to help us work together in
meeting the diverse needs of all students.

Click on the link to access our Student Code of Conduct. You can access a hard copy
in our Front Office.

Non-educational Materials
Students are not allowed to bring non-instructional materials to school without the
teacher's permission. Gum is prohibited due to the mess it creates on campus.

Personal Articles

It is against the rules for students to bring personal items, such as toys, radios, and
handheld video games, to school. We are not responsible for the safety of these items,
and they often lead to problems, disruption, and lost learning time. A search of a
backpack, purse, pockets, jacket, or similar item is permissible when school staff have
a reasonable suspicion that the search will turn up evidence that the student has
violated school rules. School staff have the right to confiscate these items from
students. Confiscated items may be returned at the end of the school day, depending
on the nature of the item. Repeated offenses will result in the items being detained for
increasing periods or submitted to the school administration.

DRESS CODE (POLICY JICA)
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Students are expected to dress in the proper uniform attire. The dress code is
established to promote an atmosphere conducive to learning. It is the family's
responsibility to ensure their children comply with the dress code.

The uniform attire at Garfield School is:

Top: Maroon, Yellow, White, or Red short or long-sleeved polo shirt with collar. On
Fridays, students can wear a Garfield School, ASU, NAU, or UA t-shirt.

Bottom: Khaki (Tan) or Black pants, skirt/skort, jumper, or shorts. The skirt, shorts, or
jumper must be fingertip length or longer. No jeans, basketball shorts, leggings,
pajama bottoms, or sweats are acceptable.

Outerwear: No hoods/hats can be worn in the classroom. A uniform shirt must be
worn underneath, except on non-uniform days.

Shoes: Closed-toe shoes must be worn at all times, including non-uniform days. No
sandals, slip-ons, Crocs, or slides are allowed. This is for safety purposes.

Students who violate the dress code policy will receive the following consequences:

o 1st Offense-Verbal Reminder & uniform provided for the day (if available)

e 2nd Offense-Student Conference with Administration & uniform provided for the
day (if available)

e 3rd Offense-Official Office Discipline Referral (ODR), 1 Day Lunch/Recess
Detention & uniform provided for the day (if available)

e 4th Offense-Official ODR, Lunch/Recess Detention until completion of assigned
essay & uniform provided for the day (if available)

When students arrive at school out of uniform, parents or guardians will be contacted
and may be asked to bring the appropriate uniform to school.

Non-Uniform Day Dress Code

School Administration will announce these days.

Clothing should be considerate of oneself and others. The responsibility for a student's
dress and grooming lies with the student and their family or guardians.
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Non-Allowable Dress and Grooming
e Clothing may not depict, advertise, or advocate the use of alcohol, tobacco,

marijuana, or other controlled substances.

Clothing may not depict pornography, nudity, or sexual acts.

Tanks must have 3 fingers of shoulder coverage

No spaghetti straps/ no crop shirts that may expose the stomach area.

Clothing may not depict hate speech targeting groups based on race, ethnicity,
gender, sexual orientation, gender identity, religious affiliation, or any other
protected groups.

If a student’s attire or grooming poses a threat to the health or safety of any other
person, discipline for dress or grooming violations will be consistent with policies for
similar violations.

ELECTRONIC DEVICES
“Away for the Day”
Cell Phone and Mobile Device Guidelines

Phoenix #1 recognizes the importance of communication and collaboration and
provides devices to enable students to be productive in the classroom. To keep the
focus on academics and to reduce unnecessary distractions, the school enforces the
following guidelines:

e Turn it off. Personal cell phones and mobile devices shall be “Turned Off’ when
entering the school campus.

e Pack it away. Personal cell phones and all mobile devices shall be kept in a
student’s backpack or locker - not in clothing pockets during the school day.

e Phone limits. Personal cell phones and mobile devices shall not be used in the
classroom, library, restrooms, or common areas unless approved by a
teacher/staff member.

e Keep it quiet. Personal cell phones and mobile devices shall not be used during
transition times or between classes without teacher/staff approval.

e Need to call home? If a student needs to make an emergency call during the
day, they may do so in the front office with teacher approval.
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e After school. Personal cell phones and mobile devices may be turned back on
at the end of the school day to facilitate direct communication with family/friends
who are assisting with transportation.

What happens if you forget the rules? Failure to abide by these guidelines will
result in the phone being confiscated by the administration in the Front Office until a

parent or guardian can pick up the device.

By following these simple guidelines, we can ensure that everyone at Phoenix #1 has a
focused and productive learning environment.

FAMILY AND COMMUNITY ENGAGEMENT

Garfield School believes that parents and guardians are parents in the work we do.
Together, we can accomplish great things. To get involved on our campus, reach out to
our Family Engagement Specialist, Erika Mendoza, by email, phone, or visiting our
campus.

Phone: 602-523-8882
Email: Erika.Mendoza@phxschools.org

Vision for Family Engagement
In partnership with schools, families, and community members, the Phoenix

Elementary School District is committed to meeting the academic, social, and
emotional needs of all students through effective programming, resources, and
support. Phoenix #1 inspires every child to achieve their full potential!

Parent/Teacher Organization (PTO) and Site Council

We encourage all parents to become active members of our Parent Teacher
Organization. The goal of Garfield’s PTO is to bring together Garfield families by
providing volunteer opportunities, organizing and facilitating school-wide events, and
fundraising. Major decisions for Garfield School's management, planning, curriculum,
and other aspects are made at Site Council meetings. You are encouraged to attend
and contribute your suggestions and ideas at these quarterly meetings.
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PARENT INVOLVEMENT

Garfield School staff and parents work as partners in supporting student learning. This
policy has been jointly developed by Garfield’'s School leadership team and parents. A
copy of this policy, in both English and Spanish, is included in the school handbook and
distributed to parents of all children attending Garfield School. The School-Parent
Compact, which emphasizes the shared responsibility for our students’ education, is
also in the school handbook.

It is the policy at Garfield School to provide parents with the opportunity to become
involved in their child’s education. These opportunities include:

The Annual Title 1 Meeting to which all parents are invited in the Fall. During the
meeting, the Title | School-Wide Program is reviewed and discussed with
parents.

A recognition for Grizzlies of the Month is held monthly for families of the
honorees.

Parents have the opportunity to formally conference with teachers two times each
year. Meetings can be scheduled before school and as late as 6:00 PM on
specified days.

During our annual Open House and Curriculum Night, parents are provided
information regarding:
1. The curriculum in use at Garfield, along with the materials used to teach it.
2. The types of academic assessments, both formative and summative, are
used to measure student progress.
3. The proficiency levels students are expected to meet on state testing and
benchmark assessments.
4. The school-wide behavior expectations.
5. The classroom and school-wide routines and procedures.

The Parent-Teacher Organization (PTO) holds periodic meetings where groups of
parents organize volunteer opportunities, events, and fundraising activities for
Emerson families and students.

Site Council Meetings are held quarterly, and parents are encouraged to attend,
where recommendations are made regarding school improvement.
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The Garfield School's Parent Involvement policy is available on the school website. All
communications are made available in a clear and understandable format, with
translations provided. Parents and community members are welcome at Garfield
School.

ABSENCES/TRUANCY/TARDINESS

We look forward to seeing your child every school day. School attendance is essential
to academic success. Studies show that even 2 days per month absent from school
will lead to decreased academic achievement. Arizona law holds parents accountable
for students with five or more unexcused absences. So please ensure your child is at
school every day and on time. If your child is absent, we expect you to contact the
front office to inform us.

Court Unified Truancy Suppression (C.U.T.S.

Phoenix Elementary School District #1, in conjunction with the Maricopa County
Juvenile Probation Department, is committed to resolving truancy issues. Any child
with excessive unexcused absences may be reported as "truant". This may result in
the school's notification to the Maricopa County Juvenile Probation officials of the
truancy. Court disciplinary action can include fines, community service, and a loss of
or delay in driving privileges upon reaching the age of majority.

Absences

The regular school attendance of a child of school age is required by state law.
Regular school attendance is essential for success in school; therefore, absences shall
be excused only for necessary and important reasons. Such reasons include illness,
bereavement, other family emergencies, and observance of major religious holidays of
the family's faith.

It is the responsibility of the parent to notify Garfield School when a child cannot attend
school. You may notify the school by calling 602-257-3863. If it is not possible to call
on the day of the absence, the school should be notified on the morning the student
returns. If you know that your child will be absent in advance (e.g., doctor's/dentist
appointments), please have your child bring a note to the front office.

If we do not receive notification of your child's absence, the school's automated
telephone system will call your home to inform you of the child's absence. If your child
was sent to school and you receive a phone call stating that they are not in school,
notify the school immediately.
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FOR YOUR CHILD'S SAFETY, IT IS IMPORTANT TO PROVIDE THE SCHOOL WITH
YOUR ACCURATE HOME TELEPHONE NUMBER. KEEP YOUR HOME AND
WORK ADDRESS/PHONE NUMBERS CURRENT AT ALL TIMES SO THE SCHOOL
CAN REACH YOU IF THERE IS AN EMERGENCY. YOU MUST NOTIFY THE
SCHOOL OFFICE OF ANY CHANGES AS SOON AS THEY OCCUR.

Extended Absences

It is the responsibility of the parent/guardian to contact the school if a child will be
absent for an extended period of time. If the school is not notified within ten days or if
we are unable to contact the home to verify the absence, the student will be
automatically withdrawn from school. State law places the responsibility for ensuring
the child's regular attendance directly on the parent or the person having custody of the
child.

Tardiness

Tardiness means arriving at school at or after the 8:15 am tardy bell. It is important for
all students to arrive on time to begin the day together. When a student arrives late to
school, he/she must report to the school office. The student will be given a pass to
take to the classroom teacher. No child will be admitted to the classroom without a late
pass. **If a child develops a chronic pattern of tardiness, the teacher or school
administration will contact the parent or guardian.**

Closed Campus
Garfield School is a closed campus. Students may not leave the school premises

for any reason during school hours unless they are accompanied by a parent or
guardian (this includes doctor's appointments, lunch, etc.).

Early Release From Class

For the safety and protection of students, no child will be allowed to be taken from the
classroom before regular dismissal without the parent/guardian first coming to the
office and signing for the child. To protect the last 30 minutes of classroom
instruction, no child will be dismissed after 2:45 p.m. on regular school days or
after 12:45 p.m. on early dismissal days. Students will not be dismissed from school
based on a release note or telephone call from a parent/guardian.

For Early Pick-up & Changes to Dismissal Arrangements
1) For the safety of our students, please have an ID ready to verify that you are
authorized for pick-up.
2) When a parent/guardian arrives at the front office, staff will promptly call for the
students.
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3) Students are not permitted to wait in the office before their parent’s or guardian's
arrival.

4) If an early pick-up is needed, please make arrangements before 12:45 pm on
Wednesdays and before 2:45 pm.

5) Dismissal arrangements cannot be changed 30 minutes before school ends,
except in case of emergencies. This ensures a safe and orderly dismissal
process.

STUDENT HEALTH & SAFETY

Health Services

Our school is staffed with a Registered Nurse daily. The health team periodically
conducts vision, hearing, dental, growth, scoliosis, and Sickle Cell screening. The
nurse serves as a resource person for the classroom teacher on various health topics.
Individual health counseling and neurodevelopmental assessments are provided as
needed. Additionally, the team administers care and/or provides emergency first aid to
ill or injured students.

Student lliness

In the event your child becomes seriously ill at school, you will receive a phone call
instructing you to pick up your child. In the event you are unable to pick up the child
personally, you may designate a person 18 years or older to pick up the child. Please
provide the nurse/school office with the name of the individual who will be coming for
the child. The person picking up the child will need to provide appropriate
identification.

Medication

Prescription Medication

These medications must be in the prescription bottle and brought to the nurse by the
parent/guardian. Only a 30-day supply can be kept at school. A special form must be
completed and signed by the parent/guardian, or the medication can only be given for
one day. Under no circumstances is a student to keep prescription medicines on
his/her person.

Other Medications

Medicine recommended by a physician, but not a prescription medication, can only be
administered to the child if it is sent to the nurse in its original container, along with a
written note from the parent or guardian. The child must not keep medication on
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his/her person; the parent/guardian should deliver such medications to the
school nurse. A consent form must be completed by the parent for the dispensing of
such medication.

Immunizations

State law requires immunizations for communicable diseases. No student will be
admitted without documentation of the required immunizations. Any questions
pertaining to immunizations should be addressed to your physician or the school nurse
at 257-3865.

If immunizations are not up-to-date, the child will be suspended immediately. During
the school year, as immunizations are needed, parents/guardians will be notified by the
school nurse. If compliance is not within the required time, the child will be suspended
from school. For information regarding immunizations at no charge, contact the
following Maricopa County Hotlines: (602) 506-6115 (English) & (602) 506-6865
(Spanish)

Emergency Information

Parents are required to complete the emergency portion of the enrollment form for
each child every year. List health problems, including allergies to foods, medicines,
insect stings, etc. It is imperative that you keep the school nurse informed of any
change in your child's health status.

IT IS IMPORTANT TO NOTIFY THE SCHOOL OFFICE OF ANY CHANGE OF
ADDRESS, HOME PHONE NUMBER, WORK PHONE NUMBER, AND
EMERGENCY PHONE NUMBERS DURING THE SCHOOL YEAR. YOU
SHOULD ALSO ALERT THE NURSE TO ANY CHANGES IN THE CHILD'S
MEDICAL RECORD, OR ANY NEW OR EXISTING MEDICAL PROBLEMS.

Restricted Physical Education Activities

State regulations require that each child have supervised play or a physical education
class, depending on the grade level. To be excused from physical education, a child
must have a written note stating the reason and the duration for which they cannot
participate. Excuses for longer than one week will require a physician's letter.

Child Abuse/Neglect

Reporting non-accidental injury, sexual molestation, abuse, and neglect is required by

State law. Suspected abuse cases will be reported to the Arizona Department of Child
Safety. Any individual who suspects abuse or neglect of a child should report it to the

school or public officials.
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ADDITIONAL RESOURCES

Withdrawal/Transfer

If it becomes necessary to withdraw or transfer a child from school, the school office
must be notified at least one week prior to the child's last day of attendance. It is
necessary for the parent/guardian to visit the school office to sign withdrawal papers for
the child. Upon returning all school materials (library books/textbooks), you will be
given the necessary enrollment papers for the child's new school.

Phone Calls to Teachers

We encourage and appreciate regular communication with  teachers.
Parents/guardians may call the school during regular school hours. If class is in
session, the teacher will not be able to speak with you. You are welcome to leave a
message on the teacher’s voicemail, email the teacher directly, or send them a
message on Class Dojo. Teachers will respond before or after class hours. Contact
the Front Office staff for emergencies.

Efforts by parents or guardians to maintain open and consistent communication with
the school are essential. The staff members, teachers, and principal are committed to
working with the parent/guardian to help the child succeed in school. Please
communicate the most effective way to communicate with you to your child’s teacher.

Scheduled Parent/Teacher Conferences

Scheduled parent/teacher conferences are conducted twice yearly. These conferences
will provide all parents and guardians with an opportunity to meet with their child's
teacher to discuss the child's progress and collaborate on goal setting. The dates for
these scheduled conferences are noted on the school calendars. It is very important
that you attend these conferences. Conference times will be arranged to
accommodate your convenience within the scheduled hours.

Promotion and Retention of Students (Ref: Board Policy IKE)
Year-to-year promotion of a student in grades one (1) through eight (8) will be based
upon standards for each basic subject area as identified in the course of study.

Working in close collaboration between the school and families, students must
demonstrate a mastery of the standards in reading, written communication,
mathematics, science, and social studies adopted by the State Board of Education.
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The promotion of a student from grade three (3) is dependent on state legislation,
Move on When Ready (MOWR), and is based on student assessment scores in
literacy.

In addition to these standards, test scores, grades, teacher-principal recommendations,
and other pertinent data will be used to determine promotion.

Retention of students is a process that is followed when the professional staff, in
consultation with the parent, determines it to be in the best interests of the student.
Though primary grades are suggested as the most appropriate time, retention may be
considered at any grade level.

When circumstances indicate that retention is in the best interest of the student, the
student will have individual consideration, and decisions will be made only after a
careful study of facts relating to all phases of the student's growth and development.
The student's academic achievement level and mental ability are important, but
physical and social characteristics are also important factors. A decision should be
based on sufficient data, collected over a period of time, and motivated by a desire to
place students in school programs where they will be the most successful.

In addition to the above, such decisions, when applied to students enrolled in special
education, shall be on a case-by-case basis, consistent with the individualized
education program.

Office Telephone Use

Children are not allowed to use the classroom telephones except for emergencies. If it
is necessary for your child to call you during the school day, you must send a written
note or Class Dojo message to the teacher on that day. The teacher will arrange for the
child to make the telephone call.

Birthday Celebrations and Holiday Festivities

For any intended birthday celebrations or holiday festivities at Garfield, it is required
that parents/guardians coordinate with homeroom teachers in advance. Teachers have
discretion regarding celebrations in the classroom, but Safety and Instructional
Time-on-Task should guide decision-making. The coordinating parent and teacher
should use the guidelines below:

e Only store-boughtfood permitted; it must be individually packaged; no
communal items are permitted (e.g., no cake, gallon of ice cream, etc.) to prevent
the spread of communicable disease.

e Food allergies need to be considered, and the goal is to ensure all students can
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participate safely. Students with food allergies may bring and keep a supply of
acceptable food items so they can enjoy snacks alongside their peers.

e Parents can deliver items to the Front Office, and staff will notify the
Homeroom teacher, who will ensure delivery to the Classroom. Lunch time
in the Cafeteria is the preferred time to serve food, as it minimizes food mess and
pests in classrooms.

e All students in aHomeroom are to be included. Brothers, sisters, siblings,
cousins, and others who are not in the Homeroom are not to be included.

e Due to nutrition standards and funding, since schools cannot allow “competition”
or “substitution” for school-provided lunch, students MUST still get a plate
lunch IN ADDITION TO any birthday or holiday items, which must be
individually packaged; no communal items are permitted (e.g. no pizza, no
cake, etc.) to prevent the spread of communicable disease.

ANY CELEBRATIONS WILL BE CONDUCTED IN THE LAST 15 MINUTES OF THE
SCHOOL DAY.

Breakfast, Lunch, & Snacks
Breakfast and Lunch that meet Child Nutrition Guidelines are provided daily to all
students. Students are permitted to pack and bring their own lunch to school.

Snacks may be permitted at the teacher’s discretion, as some students have lunch that
may be very early or very late in the school day. We want our students to feel their
best so they can perform at their best. We ask all families to limit the consumption of
fast foods and foods high in fat or sugar. We aim to promote healthy bodies and
healthy minds in every possible way.
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Garfield Elementary School Compact

~ Linking School & Family Partnerships to ensure student success ~

Staff Responsibility

To provide a safe and secure school
environment.

To provide a high quality curriculum
by ensuring that our instruction
aligns with state standards.

To ensure quality instruction by
staffing each class with a highly
qualified teacher.

To provide a supportive and
effective leaming environment in
which students are actively engaged
using appropriate materials and
strategies,

To provide on-going opportunities
for communication between teachers
and parents through:

hi-annual parent-teacher conferences
during which this compact will be
discussed as it relates to their
child/children.

progress reports will be provided on
a regular basis

report cards each trimester

an annual Title | Meeting

school newsletters

opportunities to volunteer and
participate in their child/children’s
classroom

staff being available to parents by
phone and through writien messages
before and after school is in session
honoring parents” request for a
conference at any time that is
convenient for all

A Mo

Principal’s signature

Parent Responsibility

To support their child’s learning
by:

monitoring attendance

ensuring homework is completed
reading and discussing progress
reports with student
participating in parent
conferences

supporting the school efforts to
maintain positive behavior
discussing classroom learning
regularly

To participate in ways such as
volunteering in their child’s
classroom

providing input regarding
decisions relating to the
education of their child/children
attending school meetings and
functions

To attend parent/teacher
conferences and the Annual Title
[ Meeting

Also, [ have received and read
my child s school s Handbook. 1
understand that a copy of bath
Handhooks is available in the
school office. If I need more
information about either
Handbook, I understand thai the
principal or teacher will help
(RSWer my guestions.

Student Responsibility

To attend school regularly and be
on time.

To complete homework on time.

To show efforts to reach personal
best by being:

responsible

respectful

caring

To self- advocate for your
learning by asking questions or
for help.

Take responsibility for your
actions,

Show respect and consideration
for others with positive and
appropriate words and actions,

Maintain the property of the
school and others,

Follow the school rules.

Talk to vour family about
classroom learning regularly.

Read the Garfield School
Handbook and the
District Code of Conduct.

Parent’s signature
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Garfield School
2025-2026 School Year

Student/Parent Handbook
Acknowledgement Form

By signing below, we acknowledge that we have received, read, and
reviewed the Garfield Student/Parent Handbook for the 2025-2026 school

year.

We understand the expectations, policies, and procedures outlined in the
handbook, including those related to attendance, behavior, dress code,
technology use, and academic responsibilities.

We agree to support and follow the guidelines to help ensure a safe,
respectful, and positive learning environment for all Garfield students.

Please return this signed page to your child’s teacher.

Teacher Name:

Student Name:

Parent Name :

Parent Signature :

Date Signed:

¥+ Tear this page off and return to your student’s
homeroom teacher. Keep the handbook at home for
reference.™**
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