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Create a Focus Account

From http://cps-k12.org/parentportal, click the Create an 
Account button. Follow steps outlined in the Create a Parent 
Account guide. 

Add Student to Focus 
Follow the CPS registration/enrollment process. Follow steps 
outlined in the Application for New Enrollment guide. This will not 
officially enroll your child into CPS but is required to register for 
the exam. 

Purchase and Pay for Exam
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Non-CPS 6th-10th grade students & CPS 7th-10th graders are invited to 
register for the Walnut Hills Entrance Exam (WHEE). This quick guide 
outlines the steps required to register for the exam through the CPS 
Focus Parent Portal. Note: Current 6th grade CPS students do not need 
to register, as testing is coordinated by their school.

In Focus, click the arrow next to your student’s name and select 
Purchase & Pay. Search for WHEE to view test dates, then click 
Add to Cart for your preferred session. If registering more than 
one student, repeat the process before clicking Checkout. 
Review all test details, then complete the purchase using a 
debit/credit card and print your receipt.

Note: The $55 fee is waived for CPS students, CPS residents (with 
proof of residency), or children of CPS employees (with CPS 
email).

If you already have a CPS Focus account, proceed to step 3.

http://cps-k12.org/parentportal
https://drive.google.com/file/d/13ZAZTKgnEi3qNBRbflp3xKXJt38P7pyz/view?usp=drive_link
https://drive.google.com/file/d/13ZAZTKgnEi3qNBRbflp3xKXJt38P7pyz/view?usp=drive_link
https://drive.google.com/file/d/1yuYzvY6yOWc3fnsvsdSCaUdYxeoDzWaT/view?usp=drive_link

