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DIGITAL PLATFORM

Alleviate barriers
to learning

Expand community
involvement and
partnerships

Promote a
culture of inclusive
excellence

Ensure mastery
of learning

Foster leadership
development

Elevate our
brand

investments and

Model fiscal
responsibility and
transparency

assets wisely

Advance our digital
environment

Enhance our talent
management strategy

Exemplify a culture of
operational excellence
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CURRENT PRACTICE

Step 1 Step 2 Step 3 Step 4 Step 5

Requestor Notifies Logs Request Into Acknowledgement/ Fulfill Records Email Requestor
CFO Excel Spreadsheet Reasonable Time Request the File
Email
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NEW PRACTICE

Step 1 Step 2 Step 3 Step 4

Requestor Acknowledgement/ Fulfill Records Send Records
Submits Form Reasonable Time Request
Email
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FOUR STEP PROCESS
STEP 1: REQUEST FORM

Improved Accessibility
o Immersive Reader

- Streamlined Submission Process
Introduction

- - - -
) E n h a n Ced VI S I bl I Ity In accordance with Ohio’s Public Records Act (Ohio Revised Code § 149.43), individuals have the right to access public records maintained by Olentangy Local School District. This
form is intended to assist you in submitting a request, but its use is not required. You are not obligated to identify yourself or provide a reason for your request. However, supply-
ing detailed information will help the district process your request more efficiently and accurately. Olentangy Local Schools is committed to transparency and will respond to all
public records requests promptly and within a reasonable period of time. If you prefer not to use this form, you may submit your request directly to Timothy Jenkins, Chief

° Au to m a ted Ac kn OWI ed g e m e n t Financial Officer and Records Custodian, at timothy jenkins@olsd.us.

- Improves Tracking and
Recordkeeping

Public Records Request Form

Section 1

2. First Name (Optional)

Enter your answer

3. Last Name (Optional)

Enter your answer
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FOUR STEP PROCESS

STEP 1: REQUEST FORM CONTINUED

Automated Notifications to:
o Public Records Team
= Ryan Jenkins
= James Kim
= Heather Lantz
= Sam Marshall
o Chief of Communications
= Krista Davis
o Director of Communications
= Christian Ross
o Assistant Director of Communications
= Amanda Beeman
o Chief of Human Resources
= Nancy Freese
o Director of Human Resources
= Melany Ondrus

Public Records Request Form
Hi,

You received one new response from Anonymous Submitter.
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FOUR STEP PROCESS
STEP 2: AUTOMATED RESPONSE

- Automated Acknowledgement W 4

- Improves Tracking and |
R dk - Thank you for contacting Olentangy Local
ecor eeplng School District. We have received your public
records request. A member of our team will
O Data Management review the request and respond within a
O Historical Data reasaf'nable arrjount of time, in accordance with]|
Ohio’s Public Records Act. If you have any
O Repo rts questions in the meantime, please feel free to
contact our Records Custodian, Timothy

Jenkins, at timothy_jenkins@olsd.us.

Important thing you can do next

Save my response

Submit another response
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FOUR STEP PROCESS
STEP 3: FULFILL RECORDS REQUEST

o logikcul

- AVCLabs Video Blur Al

- SharePoint Folder
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FOUR STEP PROCESS
STEP 4: SEND RECORDS

- Digital Format
o Email
o SharePoint Link

- Paper Request

- Other
o Fax
o Malil
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NEXT STEPS:

* Professional Development for staff:
* Principal Training
- Athletic Director Training
» Assistant Principal Training
- Building Secretaries/Registrars

- Implementation — August 1st, 2025
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THANK YOU
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