CARDIFF SCHOOL DISTRICT
1888 Montgomery Avenue, Cardiff-by-the-Sea, California 92007

REGULAR MEETING OF THE GOVERNING BOARD
AGENDA
MONDAY, AUGUST 4, 2025
9:00 AM PUBLIC MEETING

CARDIFF SCHOOL MULTIPURPOSE ROOM - 1888 MONTGOMERY ROAD « CARDIFF-BY-THE-SEA, CA 92007

In compliance with Government Code 54957.5, agenda-related documents that have been distributed to the Board
less than 72 hours prior to the Board meeting are available for inspection upon request at the Cardiff School District,
1888 Montgomery Avenue, Cardiff or on our website.

The public’s health and well-being are a top priority for the Board of Trustees of the Cardiff School District and you
are urged to take all appropriate health and safety precautions.

In compliance with the Americans with Disabilities Act, if you need special assistance, disability-related modifications,
or accommodations, including auxiliary aids or services, in order to participate in the public meetings of the District’s
Board of Trustees, please contact the Office of the Superintendent at (760) 632-5890, Extension 101. Notification 24
hours prior to the meeting will enable the District to make the necessary arrangements to ensure accommodation and
accessibility to this meeting.

TO ADDRESS THE GOVERNING BOARD REGARDING AN ITEM ON THE AGENDA:

Members of the audience may address the Board of Trustees on items that are within the Board’s subject matter
Jurisdiction. Persons wishing to address the Board concerning items on the agenda are invited to do so when the item
is addressed at the meeting. Please complete and submit a written request to the secretary before the meeting.
When the Board President invites you to speak, please state your name for the record. In the interest of time and
order, each speaker is allotted a maximum of three (3) minutes. When your speaking time is about to expire, you will
be prompted with a 15-second warning, after which you will be notified that the time limit has been reached.

l. ORGANIZATIONAL ITEMS

A. Call to Order

B. Pledge of Allegiance

C. Roll Call
Ms. Rhea Stewart, President
Mr. Richard Brocchini, Member
Mr. Andrew Howard, Member
Mr. Ashok Swaminathan, Member
Mr. Shad Thielman, Member
Ms. Jill Vinson, Superintendent

D. Approve Agenda for August 4, 2025 (Al items are action unless labeled information.)


https://www.cardiffschools.com/Page/2968

E. Approve Minutes from the Regular Meeting of June 4, 2025
F. Approve Minutes from the Special Meeting of June 9, 2025

HEARING SESSION

A. Public Comments (The purpose of the Board meeting is to conduct the School Board’s
business in public. The Board welcomes and encourages public comments, however, in
accordance with the Brown Act, Board members may not respond to comments during the public
comment portion of the agenda. Any member of the public who wishes to address the Board on an
item on the agenda or on another topic which lies within the Governing Board’s jurisdiction may do
so, but must submit a written request. Please hand your form to the secretary before the meeting.
Presentations are limited to 3 minutes per person per topic. The total amount of time to be allowed
on any item is fifteen minutes, unless the time limit is waived by a majority vote of the Board. The
Board may 1) acknowledge receipt of the information; 2) refer to staff for further study; or 3) refer
the matter to a future agenda.)

B. Reports on Workshops/Conferences
C. Superintendent’s Report

CONSENT CALENDAR

Items listed in the Consent Calendar are considered to be routine and are acted on by the Board in one
motion unless members of the Board request specific items to be discussed or pulled. It is understood that
the Superintendent recommends approval on all Consent ltems. Each item of the Consent agenda
approved by the Board shall be deemed to have been considered in full and adopted as recommended.

A. Approve Current Business ltems:
JUNE 2024
1. Purchase Orders, June 2025
2. Commercial Warrants, #14-300894 to #14-315732; $233,218.08
3. Payroll Warrants, June 2025- $1,591,802.56
JULY 2024
1. Purchase Orders, July 2025
2. Commercial Warrants, #14-318254 to #14-326229; $658,530.22
3. Payroll Warrants, July 2025- $203,007.40

B. Approve Personnel Report for August 4, 2025

C. Approve Cardiff School District’s Uniform Complaint Quarterly Report
for April 1, 2025 through June 30, 2025

D. Approval and Ratification of Contracts and Agreements

E. Removal of Items from Consent Calendar



VI.

VILI.

VIII.

Xl

F. Approval of Consent Calendar
BUSINESS AND FINANCE

A. Budget Update (Information)

B. Approve 2024-25 Prop 28 Annual Report
GENERAL FUNCTIONS

A. Approve CSBA Board Policy Updates
PERSONNEL

A. Approve a One-Year Extension of the Chief Business Officer Contract,
Through June 2028

FUTURE AGENDA ITEMS
ANNOUNCEMENT: ADJOURNING TO CLOSED SESSION
A. Conference with Legal Counsel- Anticipated Litigation-
Significant exposure to litigation pursuant to Government
Code section 54956.9(d)(2): (ONE potential case)
RECONVENE TO OPEN SESSION

REPORT FROM CLOSED SESSION

ADJOURNMENT OF MEETING



CARDIFF SCHOOL DISTRICT
1888 Montgomery Avenue
Cardiff-by-the-Sea, California 92007

MINUTES
REGULAR BOARD MEETING, JUNE 4, 2025

The Regular Board Meeting of the Governing Board of the Cardiff School District was held on
Wednesday, June 4, 2025, at Cardiff School Multipurpose Room, located at 1888 Montgomery Ave,
Cardiff-by-the-Sea, California. President Stewart called the meeting to order at 5:00 p.m. and led the
trustees and visitors in the Pledge of Allegiance.

Members Present: Brocchini, Howard, Stewart, Swaminathan, Thielman

Members Absent:

Administrators Present: Vinson, Giroux

The agenda for the June 4, 2025 Regular Board meeting was approved as presented.

MOTION: Thielman

SECOND: Swaminathan

AYES: Brocchini, Howard, Stewart, Swaminathan, Thielman
NOES: 0

ABSENT: 0

The minutes from the Regular Board Meeting of May 8, 2025 were approved as presented.

MOTION: Howard

SECOND: Brocchini

AYES: Brocchini, Howard, Stewart, Swaminathan, Thielman
NOES: 0

ABSENT: 0

Hearing Session:

There is no report for CETA.

There is no report for ELAC/DELAC.

The Student Site Council reviewed the Family Engagement Policy for the 2025-26 School Year
and the District Local Control Accountability Plan (LCAP). All members were thanked for their
service. President Stewart thanked Principal Giroux and the committee for their great work.
The Cardiff SEA had a successful year, surpassing its goal and raising $120,000.00 in funds.
They have new officers joining the team and have begun planning for the fall with great
energy.

Principal Giroux shared that the Open House was an incredible night, with nearly 100 percent
family attendance in the classrooms. Teachers worked hard to help students showcase their
work and academic growth throughout the school year. Field Day was fun, and the students
enjoyed the new football station. The Book Exchange was a great success, and she thanked
Sherry Pearson and the numerous parent volunteers who helped organize and set up the



event. Finally, the second-graders were excited to tour the Ada Harris campus ahead of their
transition to third grade.

e Many of our trustees attended the Classroom of the Future event at SeaWorld on May 16th,
where staff were honored. All trustees attended the sixth-grade promotion at Ada Harris
School on May 30th. President Stewart participated in the Delegate Assembly in Sacramento.

e Superintendent Vinson shared that the 2025 CSBA conference will take place in Sacramento
from December 3rd to 5th. Numerous facilities and technology projects will be completed over
the summer months. In addition, Extended School Year (ESY) and Extended Day camps are
scheduled on the Cardiff School campus. The state TK mandate reimbursement claim was
recently denied. A bill was introduced this spring to advance TK funding for all; we will continue
to monitor this legislation.

The Consent Calendar was approved as presented.

MOTION: Swaminathan

SECOND: Howard

AYES: Brocchini, Howard, Stewart, Swaminathan, Thielman
NOES: 0

ABSENT:

The CSBA Board Policy Updates were approved as presented.

MOTION: Howard

SECOND: Brocchini

AYES: Brocchini, Howard, Stewart, Swaminathan, Thielman
NOES: 0

ABSENT:

President Stewart opened the public hearing regarding the proposed Local Control Accountability Plan
(LCAP) at 5:14 pm. There being no public comment, the hearing was closed at 5:14 pm.

An informational overview of the Local Control Accountability Plan (LCAP) was provided by Principal
Giroux.

President Stewart opened the public hearing regarding the Proposed 2025-2026 Budget at 5:18 pm.
There being no public comment, the hearing was closed at 5:19 pm.

The First Reading of the 2025-26 Budget was provided by CBO Jasper.
Future agenda items will include LCAP, Budget, and Local Indicators.

There being no other regular business to come before the Board, the meeting was adjourned to
closed session at 5:26 p.m. The meeting reconvened to open session at 7:01 p.m.

There being no other business to come before the Board, the meeting was adjourned at 7:02 p.m.

Respectfully submitted,



Shad Thielman, Clerk Jill Vinson, Superintendent



CARDIFF SCHOOL DISTRICT
1888 Montgomery Avenue
Cardiff-by-the-Sea, California 92007

MINUTES
SPECIAL BOARD MEETING, JUNE 9, 2025

The Special Meeting of the Governing Board of the Cardiff School District was held on Monday,
June 9, 2025, at the Cardiff School Multipurpose Room, located at 1888 Montgomery Ave.,
Cardiff-by-the-Sea, California. President Stewart called the meeting to order at 5:04 p.m.
Members Present: ~ Brocchini, Howard, Stewart, Swaminathan, Thielman

Members Absent:

Administrators
Present: Vinson

The agenda for the June 9, 2025, Special Board meeting was approved as presented.

MOTION: Swaminathan
SECOND: Brocchini

AYES: Brocchini, Howard, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT: 0

The Local Indicators Information for Local Control Accountability Plan was presented.
The 2025-20256 Local Control Accountability Plan (LCAP) was approved.

MOTION: Brocchini
SECOND: Howard

AYES: Brocchini, Howard, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT: 0

The Budget for the 2025-26 fiscal year was adopted.

MOTION: Swaminathan

SECOND: Thielman

AYES: Brocchini, Howard, Stewart, Swaminathan, Thielman
NOES: 0

ABSENT: 0



Future items will include contracts and CSBA policy updates.

There being no other regular business to come before the Board, the meeting was adjourned to
closed session at 5:12 p.m. The meeting reconvened in open session at 5:19 p.m. President
Stewart reported that, in closed session, the Board took action to approve an unpaid leave of
absence for Employee #600849, effective May 30, 2025.

MOTION: Thielman
SECOND: Brocchini

AYES: Brocchini, Howard, Stewart, Swaminathan, Thielman
NOES: 0
ABSENT: 0

There being no other business to come before the Board, the meeting was adjourned at 5:20 p.m.

Respectfully submitted,

Shad Thielman, Clerk Jill Vinson, Superintendent



JUNE 2025 PO LISTING

l| PO || Date || Supplier ||Fund||Resource||Goal||Function|| Object ||Site|| Description || Amount ||
INSTRUCTIONAL SUPPLIES
5725  5/29/25 S.W.SCHOOL SUPPLY 0100 0000000 1110 1000 4300000 222 Instructional Supplies $ 79.26
5722 6/5/25 AMAZON CAPITAL SERVICES 0100 0000000 1110 1000 4300000 222 Instructional Supplies $ 168.43
5724 6/5/25 AMAZON CAPITAL SERVICES 0100 0000000 1110 1000 4300000 222 Instructional Supplies $ 552.65
5727 6/5/25 AMAZON CAPITAL SERVICES 0100 0000000 1110 1000 4300000 111 Instructional Supplies $ 129.23
5735 6/5/25 AMAZON CAPITAL SERVICES 0100 0000000 1110 1000 4300000 222 Instructional Supplies $ 163.04
5737 6/5/25 AMAZON CAPITAL SERVICES 0100 6500000 5760 3120 4300000 000 SPED Instructional Supplies $ 70.71
5737 6/5/25 AMAZON CAPITAL SERVICES 0100 6500000 5760 3120 4300000 000 SPED Instructional Supplies $ 32.05
5741 6/5/25 AMAZON CAPITAL SERVICES 0100 0000000 1110 1000 4300000 111 Instructional Supplies $ 561.36
6/5/25 RENEE HINDMAN 0100 6770000 1110 1000 4300012 000 Instructional Supplies $ 305.83
$ 2,062.56
NON-INSTRUCTIONAL SUPPLIES
5736  5/29/25 S.W.SCHOOL SUPPLY 0100 0000000 0000 7200 4300000 000 Office Supplies $ 187.42
5373  5/29/25 WEX BANK 0100 0000000 0000 8110 4300000 000 Automotive Supplies $ 258.17
6/2/25 JENNIFER HATTER 0100 0000000 0000 7100 4300000 000 Office Supplies $ 110.89
5335 6/2/25 SHERWIN WILLIAMS 0100 0000000 0000 8200 4300000 000 Maintenance Supplies $ 779.18
5733 6/2/25 WAXIE SANITARY SUPPLY 0100 0000000 0000 8200 4300000 000 Maintenance Supplies $ 3,171.35
5732 6/5/25 AMAZON CAPITAL SERVICES 0100 0000000 0000 7200 4300000 000 Office Supplies $ 50.51
5720 6/5/25 AMAZON CAPITAL SERVICES 0100 0000000 0000 2420 4300008 111 Library Supplies $ 146.51
5721 6/5/25 AMAZON CAPITAL SERVICES 0100 0000000 0000 2420 4300005 111 Technology Supplies $ 43.09
5368 6/9/25 HOME DEPOT CREDIT SERVICES 0100 0000000 0000 8200 4300000 000 Maintenance Supplies $ 1,565.19
5335  6/12/25 SHERWIN WILLIAMS 0100 0000000 0000 8200 4300000 000 Maintenance Supplies $ 357.84
5335  6/16/25 SHERWIN WILLIAMS 0100 0000000 0000 8200 4300000 000 Maintenance Supplies $ 219.20
5730  6/20/25 MAINTEX, INC. 0100 0000000 0000 8200 4300000 000 Maintenance Supplies $ 72.78
5359  6/20/25 SITEONE LANDSCAPE SUPPLY LLC 0100 0000000 0000 8200 4300000 000 Landscape Supplies $ 856.48
5359  6/20/25 SITEONE LANDSCAPE SUPPLY LLC 0100 0000000 0000 8200 4300000 000 Landscape Supplies $ 285.49
5359  6/20/25 SITEONE LANDSCAPE SUPPLY LLC 0100 0000000 0000 8200 4300000 000 Landscape Supplies $ 831.73
5742  6/26/25 BDltech 0100 0000000 0000 2420 4300005 222 Technology Supplies $ 14,941.69
6/26/25 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 4300000 000 Office Supplies $ 140.00
6/26/25 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7100 4300000 000 Office Supplies $ 898.73
5373  6/26/25 WEX BANK 0100 0000000 0000 8110 4300000 000 Automotive Supplies $ 149.40
$ 25,065.65

4000 (SUPPLIES) TOTALS: BALANCE: 474,511 ACCUMULATED BALANCE: 496,469 REMAINING BALANCE: -21,958

UTILITIES
5/29/25 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 222 Services for April $ 5,263.48
5371 6/5/25 EDCO WASTE & RECYCLING SERVICE 0100 0000000 0000 8200 5500002 111 Services for May $ 854.41
5371 6/5/25 EDCO WASTE & RECYCLING SERVICE 0100 0000000 0000 8200 5500002 222 Services for May $ 854.40
5376 6/5/25 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 111 Services forJune $ 297151
5376 6/5/25 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 222 Services for May $ 67.03
5376 6/5/25 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 222 Services for May $ 7,049.69
5376 6/5/25 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 222 Services for May $ 679.29
5376 6/5/25 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 222 Services for May $ 1,003.32
6/5/25 AT&T 0100 0000000 0000 7200 5900001 000 Services forJune $ 137.79
6/5/25 AT&T 0100 0000000 0000 7200 5900001 000 Services forJune $ 272.79
6/5/25 AT&T 0100 0000000 0000 7200 5900001 000 Services forJune $ 137.79
5376 6/12/25 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 111 Services for May $ 1,378.61
5376 6/12/25 SAN DIEGUITO WATER DISTRICT 0100 0000000 0000 8200 5500003 111 Services for May $ 888.84
6/12/25 AT&T 0100 0000000 0000 7200 5900001 000 Services for May $ 372.77
6/12/25 AT&T 0100 0000000 0000 7200 5900001 000 Services for May $ 839.47
6/12/25 AT&T 0100 0000000 0000 7200 5900001 000 Services for May $ 60.05
6/20/25 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 222 Services for May $ 86.38
6/20/25 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 111 Services for May $ 9,159.81
6/26/25 SAN DIEGO GAS & ELECTRIC 0100 0000000 0000 8200 5500001 222 Services for May $ 5,152.05
$ 37,229.48



SERVICES

5/29/25 STANDARD ELECTRONICS 0100 0000000 0000 8110 5800000 000 Maintenance Services $ 463.33

5/29/25 STANDARD ELECTRONICS 0100 0000000 0000 8110 5800000 000 Maintenance Services $ 400.00

5465 5/29/25 VILLANI EDUCATIONAL SUPPORT SERVICES 0100 6500000 5760 3120 5800000 000 Services for May $ 2,052.00
6/2/25 RHEA STEWART 0100 0000000 0000 7100 5200000 000 Conference - CSBA $ 423.42

5542 6/2/25 THE STEPPING STONES GROUP 0100 6500000 5760 3120 5800000 000 Services for February $ 819.45
5542 6/2/25 THE STEPPING STONES GROUP 0100 6500000 5760 3120 5800000 000 Services for March $ 819.45
5678 6/2/25 TITAN FIRE PROTECTION 0100 0000000 0000 2700 5800000 222 Maintenance Services $ 1,395.00
6/5/25 PATRICIA D'ENTREMONT 0100 6266000 1110 1000 5200000 111 Conderence - CUE $ 423.16

5400 6/5/25 MISSION LINEN & UNIFORM 0100 0000000 0000 8110 5600000 000 Services for May $ 433.20
5564 6/5/25 ACCOUNTABLE HEALTHCARE STAFFING 0100 6500000 5760 1190 5800000 000 Services forJune $ 5,310.00
5398 6/5/25 STERICYCLE 0100 0000000 0000 7200 5800000 000 Services for May $ 152.34
5370 6/5/25 EVERDRIVEN TECHNOLOGIES 0100 0000000 5760 3600 5100000 000 Transportation $ 10,263.56
5399 6/9/25 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 7200 5600000 000 Lease Payment-June $ 318.51
5399 6/9/25 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 2700 5600000 111 Lease Payment-June $ 217.76
5399 6/9/25 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 2700 5600000 222 Lease Payment-June $ 217.76
5410 6/9/25 COASTAL SPEECH THERAPY 0100 6500000 5760 1190 5800000 000 Services for May $ 5,078.64
5678 6/9/25 TITAN FIRE PROTECTION 0100 0000000 0000 2700 5800000 111 Maintenance Services $ 3,340.00
6/12/25 SAN DIEGO UNION TRIBUNE 0100 0000000 0000 7100 5800000 000 Professional Services $ 752.32

6/12/25 SOUTHLAND ELECTRIC 0100 0000000 0000 8200 5800000 000 Maintenance Services $ 264.00

6/12/25 STATE OF CALIFORNIA 0100 0000000 0000 7200 5800000 000 Fingerprinting Services $ 160.00

6/12/25 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 7200 5800000 000 Maintenance Services $ 2,406.46

5411 6/12/25 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for May $ 140.94
5411 6/12/25 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for May $ 2,207.52
5411 6/12/25 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for May $ 3,241.20
5411 6/12/25 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for May $ 5,308.56
5411 6/12/25 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for May $ 8,427.12
5411 6/12/25 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for May $ 5,886.72
5411 6/12/25 VERBAL BEHAVIOR ASSOCIATES 0100 6500000 5760 1190 5800000 000 Services for May $ 402.96
5310 6/16/25 J.M.D.LANDSCAPE INC. 0100 0000000 0000 8110 5800000 000 Maintenance Services $ 6,708.24
5708 6/16/25 J.M.D.LANDSCAPE INC. 0100 0000000 0000 8110 5800000 000 Maintenance Services $ 165.30
5503 6/16/25 WILKINSON HADLEY KING & CO. 0100 0000000 0000 7191 5800000 000 AuditServices $ 4,375.00
6/20/25 JENNIFER HATTER 0100 0000000 0000 7100 5200000 000 Postage $ 25.90

6/23/25 RUTH MONAHAN SMITH 0100 0000000 0000 7200 5200000 000 Mileage $ 43.26

5357 6/23/25 AMERICAN PEST CONTROL 0100 0000000 0000 8200 5500004 111 Maintenance Services $ 73.00
6/26/25 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7100 5200000 000 Conference - CSBA $ 2,012.50

5310 6/26/25 J.M.D.LANDSCAPE INC. 0100 0000000 0000 8110 5800000 000 Maintenance Services $ 6,708.24
6/26/25 REGISTRAR OF VOTERS 0100 0000000 0000 7100 5800000 000 Professional Services $ 10,867.00

5374 6/26/25 T.L. SHIELD & ASSOCIATES, INC. 0100 0000000 0000 8110 5800000 000 Maintenance Services $ 302.74
6/26/25 ATKINSON, ANDELSON, LOYA, RUUD, & ROM( 0100 0000000 0000 7100 5800005 000 Services for May $ 4,091.06

6/26/25 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 5900001 000 Verizon - May Statement $ 224.76

6/26/25 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 5900002 000 Postage $ 49.93

$ 96,972.31

5000 (SERVICES)

5691
5690

TOTALS:

5/29/25 PACIFIC PLUMBING SPECIALTIES
6/2/25 PACIFIC PLUMBING SPECIALTIES

FUND 4000 - CAPITAL SERVICES

4000 0000000 0000 8500
4000 0000000 0000 8500

6200000 000 Maintenance Repairs
6200000 000 Maintenance Repairs

$
$

BALANCE: 1,504,969 ACCUMULATED BALANCE: 1,468,295 REMAINING BALANCE: 36,674

8,088.71
10,178.63

$

18,267.34



JULY 2025 PO LISTING

|| PO || Date || Supplier ||Fund||Resource||Goal||Function|| Object ||Site|| Description || Amount ”
INSTRUCTIONAL SUPPLIES
5793  7/10/25 COMPLETE OFFICE OF CALIFORNIA 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 157.69
5771 7/10/25 FITNESS FINDERS 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 307.83
5755  7/10/25 LAKESHORE 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 400.19
5838 7/10/25 LAKESHORE 0100 0000000 1110 1000 4300000 111 Instructional Supplies $ 132.05
5835 7/10/25 SPEECH CORNER 0100 6500000 5760 1190 4300000 111 SPED Instructional Supplies $ 108.95
5776  7/10/25 THE MARKERBOARD PEOPLE 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 91.45
5756  7/10/25 WEST MUSIC 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 1,769.44
5833  7/10/25 DELL MARKETING L.P. 0100 0000000 0000 2420 4300005 000 Technology Supplies $ 1,495.16
5831 7/10/25 SPHEROINC 0100 0000000 0000 2420 4300005 222 Instructional Supplies $ 4,162.23
5821 7/10/25 BRAINPOP 0100 0000000 0000 2420 4300111 111 AnnualSubscription $ 3,270.00
5820 7/10/25 BRAINPOP 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 2,730.00
5804 7/10/25 ESGI, LLC 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 3,885.00
5819 7/10/25 EXPLORE LEARNING 0100 0000000 0000 2420 4300111 111 Annual Subscription $ 2,195.00
5818 7/10/25 EXPLORE LEARNING 0100 0000000 0000 2420 4300111 111 AnnualSubscription $ 3,295.00
5830 7/10/25 HOUGHTON MIFFLIN HARCOURT 0100 0000000 0000 2420 4300111 111 Annual Subscription $ 1,500.00
5831 7/10/25 KEYBOARDING ONLINE 0100 0000000 0000 2420 4300111 111 AnnualSubscription $ 1,285.00
5850 7/10/25 LAVIINSTITUTE 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 199.00
5813  7/10/25 MYSTERY SCIENCE INC 0100 0000000 0000 2420 4300111 111 AnnualSubscription $ 1,695.00
5813 7/10/25 MYSTERY SCIENCEINC 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 1,695.00
5812 7/10/25 NEWSELA 0100 0000000 0000 2420 4300111 111 AnnualSubscription $ 6,842.85
5805 7/10/25 SEESAW LEARNING INC 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 2,012.00
5803 7/10/25 SLP TOOLKIT 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 225.00
5808 7/10/25 SWANK MOVIE LICENSING USA 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 608.00
5808 7/10/25 SWANK MOVIE LICENSING USA 0100 0000000 0000 2420 4300111 111 AnnualSubscription $ 608.00
5851 7/10/25 THEMES & VARIATIONS INC 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 200.00
5780 7/14/25 LEARNING WITHOUT TEARS 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 800.06
5691 7/14/25 BDltech 0100 0000000 0000 2420 4300005 000 Technology Supplies $ 40,681.01
5814  7/14/25 HEGGERTY PHONEMIC AWARENESS 0100 0000000 0000 2420 4300111 222 Instructional Supplies $ 2,266.39
5763  7/17/25 BLICK ART MATERIALS 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 1,683.63
5781 7/17/25 ODP 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 1,899.13
5773 7/17/25 ODP 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 1,174.91
5751 7/17/25 PEARSON ASSESSMENT 0100 6500000 5760 3120 4300000 000 SPED Instructional Supplies $ 2,425.00
5752  7/17/25 S.W. SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 667.09
5774  7/17/25 S.W. SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 577.00
5775 7/17/25 S.W. SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 1,723.71
5783 7/17/25 S.W. SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 1,048.82
5784 7/17/25 S.W. SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 657.54
5785 7/17/25 S.W. SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 358.76
5786 7/17/25 S.W.SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 1,498.75
5789 7/17/25 S.W. SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 3,200.19
5791 7/17/25 S.W. SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 618.64
5752 7/17/25 S.W. SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 43.52
5782  7/17/25 SCHOOL SPECIALTY 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 1,384.89
5848 7/17/25 BLOOKET 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 550.00
5815  7/17/25 LEXIA LEARNING SYSTEMS 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 1,400.00
5815 7/17/25 LEXIA LEARNING SYSTEMS 0100 0000000 0000 2420 4300111 111 Annual Subscription $ 1,400.00
5816  7/17/25 LEXIA LEARNING SYSTEMS 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 65.63
5816 7/17/25 LEXIA LEARNING SYSTEMS 0100 0000000 0000 2420 4300111 111 Annual Subscription $ 65.62
5807 7/17/25 LEXIAVOYAGER SOPRIS 0100 0000000 0000 2420 4300111 111 Testing $ 2,374.90
5809 7/17/25 MIND EDUCATION 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 3,800.00
5809 7/17/25 MIND EDUCATION 0100 0000000 0000 2420 4300111 111 AnnualSubscription $ 3,800.00
5766 7/21/25 95 PERCENT GROUP INC 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 7,814.50
5841 7/21/25 BENCHMARK EDUCATION 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 2,952.35
5745 7/21/25 CURRICULUM ASSOCIATES 0100 0000000 0000 3160 4300000 000 Instructional Supplies $ 37,536.50
5753 7/21/25 EPS OPERATIONS 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 217.54
5767  7/21/25 HANDWRITING WITHOUT TEARS 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 1,600.10
5750 7/21/25 PAR, INC. 0100 6500000 5760 3120 4300000 000 SPED - Testing $ 914.69
5834  7/21/25 SUPER DUPER PUBLICATIONS 0100 6500000 5760 1190 4300000 111 SPED Instructional Supplies $ 410.45
5749  7/21/25 WESTERN PSYCHOLOGICAL SERVICES 0100 6500000 5760 3120 4300000 000 SPED - Testing $ 104.30



5858 7/21/25 APPLE INC. 0100 0000000 0000 2420 4300005 000 Technology Supplies $ 1,798.35
5828 7/21/25 95 PERCENT GROUP INC 0100 0000000 0000 2420 4300111 222 Instructional Supplies $ 2,368.15
5757  7/24/25 BULK BOOKSTORE 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 817.82
5845 7/24/25 CATHOLIC PURCHASING SERVICES 0100 0000000 1110 1000 4300000 111 Instructional Supplies $ 1,105.45
5762 7/24/25 FREE FORM CLAY & SUPPLY 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 462.43
5843 7/24/25 HEINEMANN 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 3,752.07
5758  7/24/25 IMSE 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 65.88
5754  7/24/25 MARENEM INC 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 332.98
7/24/25 MISSION FEDERAL CREDIT UNION 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 334.04
7/24/25 MISSION FEDERAL CREDIT UNION 0100 0000000 1110 1000 4300000 111 Instructional Supplies $ 646.50

5791 7/24/25 S.W. SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 12.32
5748 7/24/25 SCHOLASTIC INC. 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 2,390.40
5796 7/24/25 SCHOLASTIC INC. 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 205.98
5795 7/24/25 SCHOLASTIC INC. 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 866.25
5794  7/24/25 SCHOLASTIC INC. 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 618.75
5769 7/24/25 SCHOLASTIC INC. 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 171.88
5764  7/24/25 SCHOLASTIC INC. 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 687.50
5836 7/24/25 SCHOOL OUTFITTERS 0100 0000000 1110 1000 4300000 111 Instructional Supplies $ 3,080.73
5787 7/24/25 SCHOOL SPECIALTY 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 1,279.35
5782 7/24/25 SCHOOL SPECIALTY 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 267.13
5765 7/24/25 VIRCO INC. 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 7,580.34
5879 7/24/25 BOOM LEARNING 0100 0000000 0000 2420 4300111 111 Annual Subscription $ 249.95
5789 7/28/25 S.W.SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 71.18
5790 7/28/25 S.W.SCHOOL SUPPLY 0100 6300000 1110 1000 4300000 111 Instructional Supplies $ 1,882.34
5756 7/28/25 WEST MUSIC 0100 6300000 1110 1000 4300000 222 Instructional Supplies $ 123.50
5880 7/28/25 APPLE INC. 0100 0000000 0000 2420 4300005 000 Technology Supplies $ 192.87
5817 7/31/25 LAZEL 0100 0000000 0000 2420 4300111 222 Annual Subscription $ 2,115.87
5817 7/31/25 LAZEL 0100 0000000 0000 2420 4300111 111 Annual Subscription $ 2,115.86
$204,181.33

NON-INSTRUCTIONAL SUPPLIES

7/17/25 DUGMORE AND DUNCAN OF CA 0100 0000000 0000 8110 4300000 000 Maintenance Supplies $ 1,880.50
7/17/25 JOSE AGUIRRE 0100 0000000 0000 8110 4300000 000 Maintenance Supplies $ 64.94

5779 7/17/25 MED-X SURGICAL DISTRIBUTION 0100 0000000 0000 3140 4300000 111 Health Supplies $ 88.73
5761 7/17/25 MED-X SURGICAL DISTRIBUTION 0100 0000000 0000 3140 4300000 222 Health Supplies $ 114.23
5777 7/17/25 SCHOOL HEALTH CORP 0100 6300000 1110 1000 4300000 111 Health Supplies $ 32.97
5759 7/17/25 SCHOOL HEALTH CORP 0100 0000000 0000 3140 4300000 222 Health Supplies $ 68.94
5875 7/21/25 WAXIE SANITARY SUPPLY 0100 0000000 0000 8110 4300000 000 Maintenance Supplies $ 5,543.88
5778 7/21/25 MEDCO SUPPLY 0100 6300000 1110 1000 4300000 111 Health Supplies $ 37.98
5760 7/21/25 MEDCO SUPPLY 0100 0000000 0000 3140 4300000 222 Health Supplies $ 75.96
5772  7/24/25 DEMCO, INC. 0100 6300000 1110 1000 4300000 222 Library Supplies $ 380.33
7/24/25 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 4300000 000 Office Supplies $ 172.74

5884 7/24/25 SHERWIN WILLIAMS 0100 0000000 0000 8200 4300000 000 Maintenance Supplies $ 278.30
5886 7/24/25 SITEONE LANDSCAPE SUPPLY LLC 0100 0000000 0000 8200 4300000 000 Landscape Supplies $ 70.90
5893  7/28/25 WEX BANK 0100 0000000 0000 8110 4300000 000 Automotive Supplies $ 228.73
5874  7/31/25 APPLE INC. 0100 0000000 0000 7200 4300000 000 Office Supplies $ 192.87
5886 7/31/25 SITEONE LANDSCAPE SUPPLY LLC 0100 0000000 0000 8200 4300000 000 Landscape Supplies $ 108.92
5886 7/31/25 SITEONE LANDSCAPE SUPPLY LLC 0100 0000000 0000 8200 4300000 000 Landscape Supplies $ 753.74
$ 10,094.66

4000 (SUPPLIES)

5825
5844
5853
5854
5855
5852
5856

TOTALS:

717125 CALIFORNIA IT IN EDUCATION
717125 IMSE

717125 CSBA

717125 SCHOOLS FOR SOUND FINANCE
717125 CARE SOLACE

0100
0100
0100
0100
0100

7/7/25 INFINITY COMMUNICATIONS AND CONSULTINGC 0100

717125 RANCHO SANTA FE

0100

SERVICES

6266000
6266000
0000000
0000000
6500000
0000000
0000000

0000
5760
0000
0000
5760
0000
0000

2420
1120
7100
7100
3120
7200
2700

5200000
5200000
5300000
5300000
5800000
5800000
5800000

000
000
000
000
000
000
222

Professional Development
Professional Development
Membership Dues
Membership Dues

Annual Subscription
Professional Services
Services for June

BALANCE: 377,550 ACCUMULATED BALANCE: 214,276 REMAINING BALANCE: 163,274

605.00
3,000.00
12,949.00
1,000.00
1,638.00
1,300.00
270.00
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5856 717125 RANCHO SANTA FE 0100 0000000 0000 2700 5800000 111 Services forJune $ 270.00
7/7/25 U.S. POSTAL SERVICE 0100 0000000 0000 7100 5900002 000 Postage $ 1,000.00

5747 7/10/25 BUREAU OF EDUCATION & RESEARCH 0100 6266000 5760 1120 5200000 000 Professional Development $ 295.00
5866 7/10/25 ACSA 0100 0000000 0000 7100 5300000 000 Membership Dues $ 1,690.56
7/10/25 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 7200 5600000 000 Maintenance Services $ 310.10
7/10/25 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 2700 5600000 222 Maintenance Services $ 310.08
7/10/25 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 2700 5600000 111 Maintenance Services $ 310.08

5867 7/10/25 TOSHIBA FINANCIAL SERVICES 0100 0000000 0000 7200 5600000 000 Lease PaymentJuly $ 754.03
5849 7/10/25 FINALSITE 0100 0000000 0000 2420 5800000 000 AnnualSubscription $ 4,500.00
5826 7/10/25 GETSETTECHLLC 0100 0000000 0000 2420 5800000 000 Annual Subscription $ 1,657.50
5842 7/10/25 MGT IMPACT SOLUTIONS 0100 0000000 0000 7200 5800000 000 AnnualSubscription $ 1,995.00
5799 7/10/25 PARENT SQUARE INC 0100 0000000 0000 2420 5800000 000 Annual Subscription $ 4,725.00
5801 7/14/25 JAMF SOFTWARE 0100 0000000 0000 2420 5800000 000 AnnualSubscription $ 12,867.40
7/17/25 SMALL SCHOOL DISTRICTS ASSOC. 0100 0000000 0000 7100 5300000 000 Membership Dues $ 2,000.00

5874  7/17/25 AMERICAN PEST CONTROL 0100 0000000 0000 8200 5500004 222 Maintenance Services $ 115.00
5874 7/17/25 AMERICAN PEST CONTROL 0100 0000000 0000 8200 5500004 111 Maintenance Services $ 73.00
7/17/25 AFFORDABLE GREASE PUMPING 0100 0000000 0000 8110 5800000 000 Maintenance Services $ 750.00

5827 7/17/25 CLEVERINC 0100 0000000 0000 2420 5800000 000 Annual Subscription $ 2,700.00
5877 7/21/25 SAN JOAQUIN COUNTY OFF OF ED. 0100 0000000 0000 7100 5300000 000 Membership Dues $ 800.00
5876 7/21/25 STANDARD ELECTRONICS 0100 0000000 0000 8200 5800000 000 Maintenance Services $ 330.00
7/24/25 MISSION FEDERAL CREDIT UNION 0100 6266000 0000 2420 5200000 000 Professional Development $ 564.60
7/24/25 SAN DIEGO COUNTY SCHOOL BOARDS ASSOC. 0100 0000000 0000 7100 5300000 000 Membership Dues $ 181.44
7/24/25 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 7200 5600000 000 Maintenance Services $ 197.46
7/24/25 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 2700 5600000 222 Maintenance Services $ 197.47
7/24/25 TOSHIBA BUSINESS SOLUTIONS 0100 0000000 0000 2700 5600000 111 Maintenance Services $ 197.47

5798 7/24/25 MasterLibrary.com 0100 0000000 0000 2420 5800000 000 Annual Subscription $ 2,300.00
5883  7/24/25 TITAN FIRE PROTECTION 0100 0000000 0000 2700 5800000 222 Maintenance Services $ 5,975.00
7/24/25 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7200 5900001 000 Verizon -July Statement $ 223.42
7/24/25 MISSION FEDERAL CREDIT UNION 0100 0000000 0000 7100 5900002 000 Postage $ 33.10

5829 7/28/25 SYNDEO COMMUNICATIONS 0100 0000000 0000 2420 5800000 000 Annual Subscription $ 2,479.50
5874  7/31/25 AMERICAN PEST CONTROL 0100 0000000 0000 8200 5500004 111 Maintenance Services $ 875.00
5897 7/31/25 PITNEY BOWES GLOBAL 0100 0000000 0000 7100 5600000 000 Lease Payment June - Aug $ 239.09
5909 7/31/25 CALIFORNIAIT IN EDUCATION 0100 0000000 0000 2420 5800000 000 Annual Support $ 1,800.00
$ 73,478.30

5000 (SERVICES)

TOTALS:

7/24/25 IRWIN PAINTING & FINISHING
7/24/25 IRWIN PAINTING & FINISHING

BALANCE: 1,560,933

FUND 4000 - CAPITAL SERVICES

ACCUMULATED BALANCE: 73,478 REMAINING BALANCE: 1,487,455

4000 0000000 0000 8500
4000 0000000 0000 8500

6200000 000 Maintenance Repairs
6200000 000 Maintenance Repairs

$ 49,800.00
$ 43,370.00

$ 93,170.00



Personnel Report - August 4, 2025

Vanessa Suniga Extended Day Assistant New Hire 6/17/25
Jessica Perez-Flores Extended Day Assistant New Hire 8/1/25
Myah Young Extended Day Assistant New Hire 8/8/25
Lily Prince Art Docent Coordinator Position Change 8/8/25
Katherine Briggs Library Assistant Position Change 8/8/25
Kylie Robles Kindergarten Teacher 1.0 FTE Position Change 8/5/25
Hannah Goering 3/4 RSP Teacher 1.0 FTE Position Change 8/5/25
Christa Stone 1st Grade Teacher 1.0 FTE Position Change 8/5/25
Carolyn Van Lear 3rd Grade Teacher 1.0 FTE Position Change 8/5/25
Jessica Young Instructional Assistant Il Learning Lab Position Change 8/8/25
Patricia D'entremont 5th Grade Teacher .8 FTE FTE Change 8/5/25
Susan Murray 3rd Grade Teacher .5 FTE FTE Change 8/5/25
Kristine Ensberg 3rd Grade Teacher .5 FTE FTE & Position Change 8/5/25
Barb Wood MTTS 1.0 FTE Position Change 8/5/25

Mia Atalla 5th Grade Teacher 1.0 FTE Position Change 8/5/25
Laura Kannegieter 5th Grade Teacher 1.0 FTE New Hire 8/5/25
Chris LeVander PE Teacher 1.0 FTE New Hire 8/5/25
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SDCOE Uniform Complaint Quarterly Reports Database

Williams and Valenzuela Settlements

Quarterly Complaint Summary ADD a new summary record

Summitted By: Jennifer Hatter

Title: Support Staff

Report Date: 7/1/2025

Quarter: 4/1/2025 - 6/30/2025
Number of Complaints for

Quarter:

Instructional Material

Facilities

Misassignment

Received

Resolved

Unresolved


http://www.sdcoe.net/about-sdcoe/Pages/contact-us.aspx
http://www.sdcoe.net/about-sdcoe/Pages/web-content-disclaimer.aspx
http://www.sdcoe.net/student-services/Pages/uniform-complaint-procedures.aspx

Cardiff School District
Cardiff-By-The-Sea, California 92007
August 4, 2025

ITEM: APPROVAL AND RATIFICATION OF CONTRACTS AND AGREEMENTS

BACKGROUND
The District maintains agreements with numerous agencies, consultants, contractors, and
scholastic organizations.

CURRENT CONSIDERATIONS
The listed agreements and amendments require approval by the Board of Trustees.

FINANCIAL IMPLICATIONS

PROVIDER SERVICES PROVIDED EFFECTIVE AMOUNT
DATES

SDCOE Science Various Field Trips Offered Through 08-01-25 $200-900 per

Outreach Program SDCOE through program,
05-31-26 depending

King, Emily Psychological Assessments per 08-01-25 10 months at

Student IEPs through $2,100 per

05-31-26 month

SDCOE Library SDCOE Librarian of Record Fee 7/1/25 through $330.99
6/30/26

Fagen, Friedman, & Legal Services 7/1/25 through $50-305 per

Fulfrost LLP 6/30/26 hour depending

Bagheri, Connor Instrumental Music Coach 08-01-25 $50/hour
through 06-2-26

Le, Khoi Instrumental Music Coach 08-01-25 $50/hour
through 06-2-26

Lefebvre, Matthew Instrumental Music Coach 08-01-25 $50/hour
through 06-2-26

Coastal Speech Speech Therapy Services 07-01-2025 $96.43/hour

Therapy, Inc. through
06-30-26

Villani Educational Occupational Therapy Services 08-01-2025 $60/hour

Support Services through
06-30-26

JMD Landscaping Landscaping services 07-01-24 Not to exceed




through $100,000.00
06-30-25
The Stepping Stones Adaptive Physical Education (APE) 07-01-2025 $91.05/hour
Group Services through
06-30-26
Verbal Behavior Registered Behavior Technician 07-01-2025 $96.32/hour
Associates through
06-30-26
Haider Pediatric Physical Therapy 07-01-2025 $95.00/hour
Physical Therapy through
06-30-26
Coordt Educational Occupational Therapy 07-01-2026 $82.00/hour
Services through
06-30-26
Everdriven Special Ed Transportation 07-01-2025 $80-$100 per
Transportation through trip, student and
06-30-26 mileage
depending
Rancho Santa Fe Security Services 07-01-2025 $2,160.00
Security through
06-30-26
Education Psychoeducational Evaluation 07-01-2025 Not to exceed
Psychological Serv, Inc. through $5,090.00
06-30-26
Schools for Sound Membership Fees 07-01-2025 $1,000.00
Finance- (SF)2 through
06-30-2026
San Joaquin County Edjoin Services 07-01-2025 $800.00
through
06-30-2026
Irwin Painting Exterior Painting at Cardiff School 07-01-2025 $43,370.00
through
08/01/2025
Angus Asphalt Repaving and Restriping at Ada 07-01-2025 $70,241.00
Harris through
08/01/2025
Vista Fence Exterior Fencing at Cardiff School 08/01/2025 $25,610.00
through
08/30/2025
RECOMMENDATION

It is respectfully recommended that the Board approve the listed agreements and/or contracts.




Cardiff School District
Cardiff-By-The-Sea, California 92007
August 4, 2025

ITEM: APPROVE 2024-2025 PROP 28 ANNUAL REPORT

BACKGROUND

In November 2022, California voters passed Proposition 28 (Prop 28) to
provide additional funding for Arts and Education in California public schools.
This initiative provides ongoing funding for new arts and music programming
options.

CURRENT CONSIDERATIONS
Annual reports for Proposition 28 must be board approved annually and posted on the
LEA and California Department of Education web pages.

FINANCIAL IMPLICATIONS
There are no financial implications.

RECOMMENDATION
It is recommended that the Board approve the 2024-2025 Prop 28 Annual Report



Proposition 28: Arts and Music in Schools Funding

Annual Report
Fiscal Year 2024-25

Name: Cardiff Elementary
CDS Code: 3768007-0000000
Allocation Year: 2024-25, 2023-24

1. Narrative description of the Prop 28 arts education program(s) funded. (2500 character limit).

In the 2024-25 School Year, all students Kindergarten through 6th grade received art instruction from a
certificated art instructor once a week.

2. Number of full-time equivalent teachers (certificated). 0.6

3. Number of full-time equivalent personnel (classified). 0.0

4. Number of full-time equivalent teaching aides. 0.0

5. Number of students served. 643

6. Number of school sites providing arts education. 2

Date of Approval by Governing Board/Body 8/4/2025 12:00:00 AM

Annual Report Data URL

https://www.cardiffschools.com/departments/business-services

Submission Date 7/22/2025 1:23:00 PM

California Department of Education Page 1 of 1 Printed: 07/22/2025, 13:26:04



CSBA POLICY GUIDE SHEET
AUGUST 2025

Board Policy 0510 - School Accountability Report Card
Policy updated to reflect that when 15 percent or more of a school's students speak a single primary language
other than English, the school accountability report card (SARC) is required to be translated into that other
language. Additionally, policy updated to reflect that the SARC is required to be provided in an
understandable and uniform format and, to the extent practicable, provided in a language that
parents/guardians can understand.

NEW - Administrative Regulation 0510 - School Accountability Report Card
New regulation provides required contents of the school accountability report card.

Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures

Regulation updated to reflect NEW LAW (AB 230, 2023) which extends the requirement to stock the
school's restrooms with menstrual products for use in connection with the menstrual cycle free of charge to
include schools that serve students in any of grades 3-12, and NEW LAW (SB 760, 2023) which requires,
starting July 1, 2026, any school that has more than one female and more than one male restroom designated
exclusively for student use to provide and maintain one all-gender restroom for student use, as specified.
Additionally, regulation updated to clarify that only complaints concerning a facilities condition that poses
an emergency or urgent threat to the health or safety of students or staff may be appealed to the
Superintendent of Public Instruction.

Exhibit(1) 1312.4 - Williams Uniform Complaint Procedures
Exhibit updated to reflect the California Department of Education's 2024-25 Federal Program Monitoring
Instrument which provides that the Williams Uniform Complaint Procedures be used to address deficiencies
related to the identification and resolution of emergency or urgent facilities conditions that pose a threat to
the health and safety of students and staff.

Exhibit(2) 1312.4 - Williams Uniform Complaint Procedures

Exhibit updated to reflect the California Department of Education's 2024-25 Federal Program Monitoring
Instrument which (1) provides that the Williams Uniform Complaint Procedures (UCP) be used to address
deficiencies related to the identification and resolution of emergency or urgent facilities conditions that pose
a threat to the health and safety of students and staff, (2) clarifies that the use of the Williams UCP to address
deficiencies related to teachers who lack credentials or training to teach English learners does not relieve the
district from complying with state or federal law regarding teachers of English learners, (3) specifies that the
use of the Willimas UCP to address deficiencies related to facilities conditions is in regard to an existing
condition that poses an emergency or urgent threat to the health or safety of students or staff while at school,
and (4) includes that a complainant may use as much text as is wished to fully describe the situation related
to a Williams UCP complaint. Additionally, exhibit updated to reflect NEW LAW (AB 230, 2023) which
extends the requirement to stock the school's restrooms with menstrual products for use in connection with
the menstrual cycle free of charge to include schools that serve students in any of grades 3-12, and NEW
LAW (SB 760, 2023) which requires, starting July 1, 2026, any school that has more than one female and
more than one male restroom designated exclusively for student use to provide and maintain one all-gender
restroom for student use, as specified.



Administrative Regulation 3517 - Facilities Inspection
Regulation updated to reflect NEW LAW (SB 760, 2023) which (1) authorizes districts to temporarily
close a restroom due to a documented student safety concern, an immediate threat to student safety, or the
need to repair the facility, and (2) requires, starting July 1, 2026, any school that has more than one female
and more than one male restroom designated exclusively for student use to provide and maintain one all-
gender restroom for student use, as specified. Additionally, regulation updated to reflect NEW LAW (AB
230, 2023) which extends the requirement to stock the school's restrooms with menstrual products for use
in connection with the menstrual cycle free of charge to include schools that serve students in any of grades
3-12.

Exhibit(1) 3517 - Facilities Inspection
Exhibit updated to reflect NEW LAW (AB 230, 2023) which extends the requirement to stock the school's
restrooms with menstrual products for use in connection with the menstrual cycle free of charge to include
schools that serve students in any of grades 3-12.

Board Policy 4040 - Employee Use of Technology

Policy updated to provide guidance related to the appropriate use of artificial intelligence (Al) by employees.
Additionally, policy updated to expand the Governing Board's philosophical statement related to the
recognition that technological resources enhance employee performance to include the enrichment of
curriculum and the enhancement of student learning. In addition, policy updated to include "software as a
service™ and "Al apps" in the definition of "district technology," specify the prohibited and permitted uses of
technology, and provide for professional development in the appropriate use of technology resources. Policy
also updated to (1) add material related to the regular review of current guidance regarding cybersecurity,
data privacy, and digital media awareness and incorporate recommended practices into the districts processes
and procedures, and (2) provide that employees may access their mobile or other communications device if
there is a need to seek emergency assistance, assess the safety of a situation, or communicate with a person
to confirm their safety.

Board Policy 5144.1 - Suspension and Expulsion/Due Process

Policy updated to reflect NEW LAW (SB 274, 2023) which (1) extends the prohibition from suspending a
student for disruption or willful defiance, formerly applicable to students in grades K-8, to all students, with
the prohibition being effective until July 1, 2029, and (2) prohibits a district from suspending or expelling a
student solely on the fact that they are truant, tardy, or otherwise absent from school activities. Additionally,
policy updated to clarify that no preschool student may be expelled or unenrolled except in accordance with
law and as specified in administrative regulation, and to reflect NEW LAW (SB 114, 2023) which defines
numerically significant subgroups to include long-term English learners.

Administrative Regulation 5144.1 - Suspension and Expulsion/Due Process

Regulation updated to reflect NEW LAW (SB 274, 2023) which extends the prohibition from suspending a
student for disruption or willful defiance, formerly applicable to students in grades K-8, to all students, with
the prohibition being effective until July 1, 2029. Additionally, regulation update to reflect NEW LAW (AB
1165, 2023) which encourages districts to have a student who has been suspended, or for whom other means
of correction have been implemented for an incident of racist bullying, harassment, or intimidation, as well
as the victim, to engage in a restorative justice practice suitable to address the needs of both the victim and
the perpetrator, to require the perpetrator to engage in a culturally sensitive program that promotes racial
justice and equity and combats racism and ignorance, and to regularly check on the victim to ensure that the
victim is not in danger of suffering from any long-lasting mental health issues. In addition, regulation updated
to clarify that the suspension notice to parents/guardians is required to include the date and time when the
student may return to school.



Administrative Regulation 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)

Regulation updated to clarify that (1) the Superintendent, principal, or designee may suspend a student from
school for up to five consecutive school days, unless the suspension has been extended following a
recommendation for expulsion, (2) a student may usually be suspended from school for up to 20 cumulative
school days, or 30 cumulative school days as permitted by Education Code 48903, in a school year as long
as the pattern of suspension(s) does not constitute a change in placement, (3) a change of placement is deemed
to occur if a decision is made that would result in the removal of the student for more than 10 consecutive
school days, and (4) manifestation determination procedural safeguards apply when a decision has been made
to suspend a student with a disability.

Board Policy 6112 - School Day
Policy updated to reflect NEW LAW (SB 291, 2023) and NEW LAW (SB 153, 2024) which require districts
that maintain any of grades K-6 to provide at least one or more periods of recess that total at least 30
minutes on regular instructional days and 15 minutes on early release days. Additionally, policy
updated to add availability of equipment to the list of considerations when the Superintendent or designee is
establishing the instructional schedule for secondary schools in order to account for sufficient technology
and other equipment that is integral to the instructional program.

Board Policy 6142.92 - Mathematics Instruction
Policy updated to incorporate the, "2023 Mathematics Framework for California Public Schools:
Kindergarten through Grade 12," including the framework's goal of removing barriers to students'
mathematics success and ensuring access and opportunity for all students to receive high level mathematics
instruction.

Board Policy 6163.4 - Student Use of Technology

Policy updated to provide guidance related to the appropriate use of artificial intelligence (Al). Additionally,
policy updated to expand the Governing Board's philosophical statement to include the effective use of
technology; promotion of digital citizenship; access to the latest digital tools; the alignment of technological
resources with district goals, objectives and academic standards; and the use of technology to augment Board
adopted instructional materials. In addition, policy updated to include "software as a service™ and "Al apps"
in the definition of "district technology," and provide that student use of technology be in accordance with
district policies on academic honesty, data privacy, nondiscrimination, and copyright laws. Policy also
updated to add material related to the regular review of current guidance regarding cybersecurity, data
privacy, and digital media awareness and incorporate recommended practices into the districts processes and
procedures.

Board Bylaw 9010 - Public Statements

Bylaw updated to focus on public statements by Governing Board spokespersons made on behalf of the Board
or by individual Board members. Additionally, bylaw updated to permit a Board spokesperson to disclose
confidential information or information received in closed session when authorized by law. In addition, bylaw
updated to reflect NEW COURT DECISION (Lindke v. Freed), in which the U.S. Supreme Court held
that a district official who limits or prevents critics from speaking, such as by blocking them on social media
or deleting their posts, violates the First Amendment only if the official (1) has been granted the power to
speak on behalf of the district and (2) claims to be actually exercising that power. Bylaw also updated to
suggest that a Board member make clear when they are speaking as an individual, and not on behalf of the
district, such as by adding a disclaimer to the member's social media page.



Board Bylaw 9012 - Board Member Electronic Communications

Bylaw updated to reference suggestions regarding how to avoid Governing Board member electronic
communications that violate the Brown Act. Additionally, bylaw updated to provide that Board members
shall make every effort to ensure that their electronic communications conform to Board Bylaw 9010 - Public
Statements. In addition, bylaw updated to reference that the Public Records Act applies even to Board
member electronic communications regarding district business sent or received on a Board members'
personal account or device. Bylaw also updated to reflect NEW COURT DECISION (Lindke v. Freed),
in which the U.S. Supreme Court held that a district official who limits or prevents critics from speaking,
such as by blocking them on social media or deleting their posts, violates the First Amendment only if the
official (1) has been granted the power to speak on behalf of the district and (2) claims to be actually
exercising that power, and provide that the bylaw does not apply to Board member electronic
communications not related to district business or not conducted by a Board member in the Board member's
official capacity.

Board Policy 6158 & Administrative Regulation 6158- Short Term Independent Study

The updated policy and regulation outlines short-term independent study (5-14 consecutive school days) as
an optional educational alternative for K& students (with IEP-specified exceptions for students with
special needs). It may include special assignments, individualized study or travel study, core
curriculum alternatives,

volunteer or leadership activities, and emergency or family-travel accommodations. Participation requires a
written master agreement that details the scope, expectations, timelines, evaluation methods, and signatures
from the student, parent/guardian, supervising certificated staff, and instructors. The district must ensure
equivalency in quality and quantity to regular classroom instruction and maintain audit-ready records
(agreements, assignments, evaluations, participation logs). Approval depends on demonstrated student
readiness and parental support; however, no additional compensation or benefits may be provided beyond
those available to other students.

Board Policy 3100 - Budget

Policy updated to clarify that regardless of the option chosen for budget advisory committees, representation
of Governing Board members on the committee may not comprise a majority of the Board, since having a
quorum participate in any committee would in essence create a Board meeting when the committee meets.
Additionally, policy updated to reference NEW LAW (AB 176, 2024) which provides that (1) attendance
generated through an attendance recovery program will be excluded from the average daily attendance of the
district, and (2) when a school is between base year eligibility determinations, any current or newly enrolled
students who are eligible for free or reduced-priced meals may be included for purposes of the local control
funding formula (LCFF). In addition, policy updated to reflect NEW LAW (SB 114, 2023) which requires
districts that receive LCFF equity multiplier funding to include specific goals in the local control and
accountability plan, and reference NEW LAW (SB 153, 2024) which provides that if a school which is
otherwise eligible to receive LCFF equity multiplier funds is closed in the year in which the funds are to be
allocated, that school is instead deemed to be ineligible, and any unspent funds provided are required to be
returned to the California Department of Education. Policy also updated to clarify that the Board may
approve a plan for meeting the district's long-term obligations to fund contributions to other defined pension
plans such as the California State Teachers Retirement System in addition to the California Public
Employees' Retirement System.

Administrative Regulation 3100 - Budget
Regulation updated to reflect NEW LAW (AB 721, 2023) which, beginning January 1, 2027, repeals the
requirement to publish notification of the hearing date and location for inspection for the district's proposed
budget in a newspaper of general circulation, and instead requires the information to be posted prominently
on the district’s website homepage at least three days before the availability of the proposed budget for public
inspection.



Board Policy 4151/4251/4351 - Employee Compensation

Policy updated to reflect NEW LAW (AB 938, 2024) which requires districts, beginning January 31, 2026,
to annually complete the Salary and Benefit Schedule for Bargaining Units (Form J-90), for classified and
certificated staff assigned to a district school site(s) and report the Form J-90 to the California Department of
Education. Additionally, policy updated to include "fillable" language for districts to utilize to reflect the
payroll schedule determined by the Governing Board. In addition, policy updated to delete material related
to the compensation of employees during periods of extended closure or disruption which was COVID-19
specific, and therefore outdated. Policy also updated to correct an inaccuracy regarding overtime rate of pay,
which required the deletion of material related to an overtime rate of twice the regular rate of pay for any
hours worked in excess of 12 hours in one day or eight hours on the seventh consecutive work day, since the
Labor Code section which provides for such overtime compensation does not apply to school districts.
Additionally, policy updated to add language regarding the rate of pay for a classified employee in an exempt
position who is required to work on a holiday designated in law or by the Board. In addition, policy updated
to clarify that, when an employee does not respond or disputes the existence or amount of an overpayment
claimed by the district, the district may only recover an overpayment after pursuing appropriate legal action,
and to delete the requirement for Board approval for the district to exercise legal means to recover an
overpayment, as Board approval is not required by law.

Board Policy 4158/4258/4358 - Employee Security

Policy updated to include material which authorizes a collective bargaining representative to seek a
temporary restraining order on behalf of a district employee who has been subjected to harassment, unlawful
violence, or a credible threat of violence in the workplace, if the collective bargaining representative serves
that employee in employment or labor matters at the employee's workplace. Additionally, policy updated to
incorporate Executive Order 14127, "Combating Emerging Firearms Threats and Improving School-Based
Active-Shooter Drills," which establishes a task force to provide guidance to schools related to school- based
active shooter drills. In addition, policy revised to more closely align with law and to reflect a change in
provisions from the Labor Code to the Government Code.

Administrative Regulation 4158/4258/4358 - Employee Security

Regulation updated to reference the requirement for schools to include in their comprehensive safety plans
procedures to assess and respond to reports of any dangerous, violent, or unlawful activity that is being
conducted or threatened to be conducted at school, at an activity sponsored by the school, or on a school bus
serving the school. Additionally, regulation updated to add that reports of an attack, assault, or physical threat
shall be forwarded immediately to the Superintendent or designee. In addition, regulation updated to reflect
NEW LAW (AB 2499, 2024), which requires districts to provide reasonable accommodations to an
employee who is a victim, or whose family member is a victim, of domestic violence, sexual assault, stalking,
or other qualifying act(s) of violence. Policy also updated to clarify material related to an employee's request,
based on need, to carry or possess pepper spray on school property or at school-related activities.



Board Policy 5125 - Student Records

Policy updated to include in the first philosophical paragraph disclosure of records in the list of administrative
regulations the Superintendent or designee is required to establish. Additionally, policy updated to reflect
NEW LAW (AB 801, 2024) which requires districts to provide documentation that a student has not been
enrolled in the district for at least 60 days to the operator of a website, online service or application, or mobile
application that has control of student records which contain covered information that is not subject to the
California Consumer Privacy Act, if the student's parent/guardian or the student, if 18 years of age or older,
requests deletion of such records. In addition, policy updated to reflect REVISED GUIDANCE from the
California Attorney General related to responding to immigration enforcement in K-12 schools. Policy also
updated to broaden the applicability of the prohibition against disclosure by deleting reference to
"Superintendent or designee" and replacing with "district or district employee", and add the requirement that
the Superintendent or designee develop protocols to comply with a court's restraining order that prohibits a
party from accessing specified records and information pertaining to a student. Additionally, policy updated
to add requirements related to the retention, disclosure, and security of student records, including that the
Superintendent or designee (1) ensure the confidentiality of student records as required by law and establish
processes and procedures to safeguard data against damage, loss, or theft, including damage, loss, or theft,
which may be caused by the use of technology, including artificial intelligence, in the retention or disclosure
of student records and breaches to the district's digital infrastructure, (2) ensure that employees receive
information and training about cybersecurity, including ways to protect student records from breaches to the
district's digital infrastructure, and (3) report a cyberattack to the California Cybersecurity Integration Center
if the district experiences a cyberattack that impacts more than 500 students or personnel.

Administrative Regulation 5125 - Student Records

Regulation updated to reference REVISED GUIDANCE from the California Attorney General related to
responding to immigration enforcement in K-12 schools. Additionally, regulation updated to reorganize
definitions to appear in alphabetical order, and add that the district is prohibited from disclosing student
records to a party, including a parent/guardian, who is legally prohibited from accessing records and
information of a student pursuant to a restraining order. In additional, regulation updated to reflect NEW
LAW (SB 153, 2024) which requires a district that serves students in grades 9-12 to (1) enter into a data
sharing agreement with the California College Guidance Initiative (CCGI) to provide student data for use
when students are planning for and applying to California public colleges and universities, and (2) provide
parent/guardian notification of the sharing with CCGI of specified district data and data collected by the
California Department of Education for the purposes of college admissions, academic placement, and
eligibility for student financial aid. In addition, regulation updated to clarify that (1) information may be
released from a student's records to appropriate persons in connection with an emergency if the knowledge
of the information is necessary to protect the health or safety of the student or other persons, and (2) that
when a student in foster care is enrolling in a district school, the district's liaison for foster youth is required
to contact, within two business days of the student's request for enrollment, the school last attended by the
student to obtain all academic and other records.

Board Policy 5131 - Conduct
Policy updated to reflect NEW LAW (AB 3216, 2024) which requires the Governing Board to, by July 1,
2026, develop, adopt, and update every five years a policy to limit or prohibit student use of smartphones
while at a school site or under the supervision and control of district employee(s). Additionally, policy
updated to expand the list of prohibited student conduct to include conduct that is prohibited by law related
to suspension and expulsion.



Board Policy 5131.6 - Alcohol and Other Drugs

Policy updated to add language which requires districts to annually inform parents/guardians at the beginning
of the first semester or quarter of the regular school year about the dangers associated with the use of synthetic
drugs that are not prescribed by a physician, such as fentanyl, and to reflect NEW LAW (AB 2690, 2024)
which requires districts to notify parents/guardians about the risk of social media being used as a way to
market and sell synthetic drugs. Additionally, policy updated to reflect NEW LAW (AB 2711, 2024) which
prohibits the suspension of students who voluntarily disclose their use of a tobacco product, controlled
substance, alcohol, or an intoxicant of any kind in order to seek help through services or supports solely for
that disclosure, NEW LAW (SB 997, 2024) which prohibits districts that serve students in middle school,
junior high school, high school, or adult school from prohibiting a student in middle school, junior high
school, or high school, while on a school site or participating in school activities, from carrying fentanyl test
strips while on a school site or participating in school activities, to carry fentanyl test strips or a federally
approved opioid antagonist for the emergency treatment of persons suffering, or reasonably believed to be
suffering, from an opioid overdose, and NEW LAW (AB 2998, 2024), which provides that districts may not
prohibit students 12 years of age or older, while on a school site or participating in school activities, from
carrying or administering, for the purposes of providing emergency treatment to persons who are suffering,
or reasonably believed to be suffering, from an opioid overdose, a naloxone hydrochloride nasal spray or any
other opioid overdose reversal medication. In addition, policy updated to add language which authorizes a
district to use alternatives to the referral of a student to a law enforcement agency in response to an incident
involving the student's misuse of an opioid, to the extent any alternative utilized is not in conflict with any
law requiring that referral.

Administrative Regulation 5131.6 - Alcohol and Other Drugs
Regulation updated to reflect NEW LAW (AB 2865, 2024) which requires instruction on the nature and
effects of alcohol to include information about excessive alcohol use and the short- and long-term health risks
of excessive alcohol use, which may include instruction about depression and anxiety, and NEW LAW (AB
2429, 2024), which provides that, beginning with the 2026-27 school year, districts that require students to
complete a course in health education for graduation from high school to include in such course instruction
in the dangers associated with fentanyl use.

Board Policy 5131.8 - Mobile Communication Devices
Policy updated to reflect NEW LAW (AB 3216, 2024) which requires the Governing Board to, by July 1,
2026, develop, adopt, and update every five years a policy to limit or prohibit student use of smartphones
while at a school site or under the supervision and control of district employee(s). Additionally, policy
updated to add options which offer different approaches to regulating the use of smartphones and other
mobile communication devices. In addition, policy updated to clarify language related to the search of a
student's personal electronic device.

Board Policy 5141.5 - Mental Health

Policy updated to include substance abuse in instruction provided to students, and to include students as
recipients of information and training that the Superintendent or designee is required to provide. Additionally,
policy updated to reflect NEW LAW (SB 153, 2024) which (1) requires the district to, by July 1, 2029,
certify to the California Department of Education that all certificated employees and 40 percent of classified
employes who have direct contact with students in grades 7-12 receive youth behavioral training at least one
time, and (2) requires the Governing Board of any district serving students in grades 7-12 to, before January
31, 2026, adopt a policy at a regularly scheduled meeting, on referral protocols for addressing student
behavioral health concerns. In addition, policy updated to reflect that the Superintendent or designee is
required to provide and require at least one hour of training to support lesbian, gay, bisexual, transgender,
queer, and questioning cultural competency annually to all certificated employees serving students in grades
7 to 12, and that the district is required to maintain records documenting the date that each employee
completed such training and the name of the entity that provided the training. Policy also updated to expand
material related to telehealth or other information and communication technologies for mental and behavioral
health services for students.



Board Policy 5141.52 - Suicide Prevention

Policy updated to reflect NEW LAW (SB 1318, 2024) which, if the district does not have a school mental
health professional or contract with a mental health professional, encourages the Governing Board to consider
when reviewing its policy on suicide prevention whether funding should be identified for purposes of hiring
a school mental health professional. Additionally, policy updated to require that measures and strategies for
suicide prevention, intervention, and postvention include student instruction on help-seeking strategies and
resources, and expand tasks of district and/or school-site crisis intervention team(s) to include posting of
suicide prevention policy, protocols, and resources on district and school websites. In addition, policy
updated to include material related to addressing mental health disabilities, as well as language regarding the
establishment of a process to maintain regular contact with students, including during distance learning or
school closures, and to communicate emotional wellbeing and or safety concerns. Policy also updated to
include that mental health and behavioral health services be provided for in accordance with Board Policy
5141.5 - Mental Health, which includes the provision of services by way of telehealth technology.

Administrative Regulation 5141.52 - Suicide Prevention

Regulation updated to include definitions for "mental health professional," "student suicide crisis," and
"school mental health professional." Additionally, regulation updated to reflect NEW LAW (SB 1063, 2024)
which requires districts that issue or reissue student identification cards to include on the card the 988 Suicide
and Crisis Lifeline, and authorizes districts to include the telephone number for campus police or security or,
if the campus does not have a campus police or security telephone number, the local nonemergency telephone
number, and/or a quick response (QR) code for the county's mental health resources website. In addition,
regulation updated to include that mental health and behavioral health services be provided for in accordance
with Board Policy 5141.5 - Mental Health.

Board Policy 5145.13 - Response to Immigration Enforcement
Policy updated to reflect REVISED GUIDANCE from the California Attorney General related to
responding to immigration enforcement in K-12 schools, including the prohibition against seeking or
requiring information or documents, to the exclusion of other permissible information or documents,
regarding the citizenship or immigration status of a student or the student's family members. Additionally,
policy updated to incorporate language from the accompanying administrative regulation related to the
prohibition against using resources and data collected by the district to compile a list, registry, or database of
individuals based on national origin, immigration status, religion, or other category of individual
characteristics protected against unlawful discrimination.

Administrative Regulation 5145.13 - Response to Immigration Enforcement

Regulation updated to reflect REVISED GUIDANCE from the California Attorney General related to
responding to immigration enforcement in K-12 schools, including the requirement to obtain consent to
release immigration-related student information; when and how a law enforcement officer is required to
register at a school in order to gain access; and what to do when a law enforcement officer declares that
exigent circumstances exist and demands immediate access to the campus. Additionally, regulation updated
to clarify the circumstances when there is a need for a judicial subpoena and/or judicial subpoena warrant.
In addition, regulation updated to delete language moved to the accompanying Board policy related to the
prohibition against using resources and data collected by the district to compile a list, registry, or database of
individuals based on national origin, immigration status, religion, or other category of individual
characteristics protected against unlawful discrimination. Regulation also updated to add new section
headings for organization and ease of understanding.

Board Policy 6142.93 - Science Instruction

Policy updated to expand the philosophical statement to specify the Governing Board's belief that science
instruction include the place of humans in ecological systems, the causes and effects of climate change and
the methods to mitigate and adapt to climate change, and experiments and other activities that foster critical
thinking. Additionally, policy updated to clarify that the Board is required to adopt academic standards for
science which meet or exceed the California Next Generation Science Standards and describe the knowledge
and skills students are expected to possess at each grade level, with an instructional focus on understanding
the process of science, the fundamental ideas within each discipline of science, and underlying themes that
are common to all sciences.



Board Policy 6142.94 - History-Social Science Instruction

Policy updated to expand the philosophical statement to specify the Governing Board's belief that history-
social science instruction include a foundation for the appreciation of different ethnicities, the wise use of
natural resources, and the responsible management of personal finance. Additionally, policy updated to
specify that districts with high schools are required to annually observe, during the week that includes April
28, "Workplace Readiness Week" by providing information to students on their rights as workers, and that
for students in grades 11 and 12, the "Workplace Readiness Week" observances are required to be integrated
into the regular school program, consistent with the history-social science framework.

Board Policy 6159 - Individualized Education Program
Policy reviewed in conjunction with the accompanying administrative regulation and updated for technical
revisions, including changing the term "students with disabilities" to "students with exceptional needs".

Administrative Regulation 6159 - Individualized Education Program

Regulation updated to reflect NEW LAW (AB 438, 2024) which requires a student's individualized
education program (IEP), if determined appropriate by a student's IEP team, to include measurable
postsecondary goals and transition services beginning when the student starts high school or not later than
the first IEP to be in effect when the student is 16 years of age or younger, as appropriate, and updated
annually thereafter, and NEW LAW (AB 1938, 2024) which requires IEP teams, when determining the least
restrictive environment for a deaf, hard of hearing, or deaf-blind student to consider the language needs of
the student and to consider placements and services available to the student, as specified. Additionally, policy
updated to recognize that assistive devices and services may include artificial intelligence services, and to
reflect NEW GUIDANCE from the U.S. Department of Education which provides information to support
children with disabilities who need assistive technology devices and services for meaningful access and
engagement in education, In addition, regulation updated to change the term "students with disabilities" to
"students with exceptional needs".

Board Policy 6159.2 - Nonpublic, Nonsectarian School and Agency for Special Education

Policy updated to provide that for any foster youth served by a nonpublic school or agency (NPS/A), the
NPS/A will serve as the school of origin of the foster youth and that the foster youth will be allowed to
continue in the school. Additionally, policy updated to include that within 14 days of becoming aware of any
change to the certification status of an NPS/A, the district is required to notify parents/guardians of district
students who attend the NPS/A of the change in certification status and include in that notice, a copy of
procedural safeguards. In addition, policy updated to change the term "students with disabilities" to "students
with exceptional needs".

Administrative Regulation 6159.2 - Nonpublic, Nonsectarian School and Agency for Special Education
Regulation updated to reflect the requirement that an eligible student with exceptional needs who entered the
ninth grade in the 2022-23 school year or later be exempted from all coursework and other requirements
adopted by the Governing Board that are in addition to the statewide course requirements for high school
graduation, and award such student a high school diploma, and to reflect NEW LAW (SB 153, 2024) which
authorizes districts, until July 1, 2031, to extend such an exemption and award a high school diploma to an

Board Bylaw 9224 - Oath or Affirmation
Bylaw updated as part of CSBA's process to review policy materials that have not recently required updating
based on changes to law, regulations, new guidance, or other directives, and has been amended for precision,
consistency, and accuracy.

Board Bylaw 9260 - Legal Protection
Bylaw updated as part of CSBA's process to review policy materials that have not recently required updating
based on changes to law, regulations, new guidance, or other directives, and has been amended for precision,
consistency, and accuracy.



Board Policy 0410 - Nondiscrimination in District Programs and Activities

Policy updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated nationwide
the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S. Department
of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX based on the
regulations as they existed prior to August 1, 2024. Additionally, policy updated to reflect NEW LAW (SB
1137, 2024) which provides that prohibited discrimination includes discrimination not just because of one
protected class under state law, but also because of the combination of two or more protected bases. In
addition, policy updated to clarify, in accordance with various provisions of state and federal law and related
court cases, the actual or perceived characteristics of an individual or group that may serve as a basis for
unlawful discrimination in education programs and activities. Policy also updated to reflect NEW LAW (AB
3074, 2024) which prohibits public schools, except public schools operated by an Indian tribe or a tribal
organization, from using the term "Redskins" as a school or athletic team name, mascot, or nickname, and,
beginning July 1, 2026, prohibits public schools, other than those operated by an Indian tribe or a tribal
organization, from using any derogatory Native American term for school or athletic team names, mascots,
or nicknames without the written consent of a local federally recognized Indian tribe.

Board Policy 0440 - District Technology Plan

Policy updated to revise the philosophical paragraph to acknowledge, in addition to the benefits gained from
technological resources, potential negative consequences. Additionally, policy updated to add material
related to the alignment of technological resources with other district goals, objectives, and academic
standards, the safe use of technological resources, the use of technology in accordance with district policy,
and the use of artificial intelligence, as applicable. In addition, policy updated to (1) reflect that state law and
the California Department of Education no longer requires districts to have a technology plan and (2)
maintain the requirement for the Superintendent to develop and regularly propose revisions to a technology
plan. Policy also updated to list the components to be included in the district technology plan.

Delete - Administrative Regulation 0440 - District Technology Plan
Regulation deleted as unnecessary since the California Department of Education no longer requires districts
to have a technology plan.

New - Board Policy 0441 - Artificial Intelligence
New policy provides principles for the district regarding the use of artificial intelligence (Al) by students and
staff, and requires the Superintendent to ensure that the use of Al is consistent with district policy.

Board Policy 0450 - Comprehensive Safety Plan
Policy updated to include in the philosophical statement that, in addition to high expectations for student
conduct, there are high expectations for staff conduct. Additionally, policy updated to reflect legislative intent
to provide staff training on the comprehensive school safety plan.

Administrative Regulation 0450 - Comprehensive Safety Plan

Regulation updated to reflect NEW LAW (AB 2887, 2024) which (1) provides legislative intent that districts
develop a comprehensive school safety plan (CSSP) in consultation with local medical services personnel
and other persons who may be interested in the health and safety of students, and (2) requires CSSPs to
include procedures to respond to incidents involving an individual experiencing a sudden cardiac arrest or a
similar life-threatening medical emergency while on school grounds. Additionally, regulation updated to
reflect NEW LAW (AB 2968, 2024) which requires, beginning with the 2026-27 school year, the disaster
procedures in CSSPs to include a procedure to identify appropriate refuge shelter for all students and staff
for use in the event of an evacuation order and, for any school in a high or very high fire hazard severity
zone, a communication and evacuation plan to be used in the event of an early notice evacuation warning
that allows enough time to evacuate all students and staff, and NEW LAW (AB 1858, 2024) which requires,
if the CSSP includes procedures to prepare for active shooters or other armed assailants by conducting a drill,
the drill to be in accordance with specified components. In addition, regulation updated for reflect NEW
LAW (SB 153, 2024) which requires CSSPs to include an instructional continuity plan to establish
communication and provide instruction to students when in-person instruction is disrupted due to an
emergency.



Board Policy 1113 - District and School Websites

Policy updated to make the philosophical paragraph more current by assuming that districts have websites
and to recognize the value of district and school websites for communication purposes. Additionally, policy
updated to NEW LAW (AB 1785, 2024) which prohibits districts from publicly posting online
specifiedinformation of any elected or appointed official, such as a Governing Board member, without first
obtaining the written permission of that individual.

Administrative Regulation 1113 - District and School Websites
Regulation updated to reflect NEW REGUATION (89 Fed.Reg. 31337) which establishes requirements
and technical standards for making web content offered by government entities accessible to the public.
Additionally, regulation updated to provide minor clarifications, and revisions to style.

Exhibit(1) 1113 - District and School Websites

Exhibit updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated nationwide
the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S. Department
of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX based on the
regulations as they existed prior to August 1, 2024. Additionally, exhibit updated to reflect NEW LAW (SB
939, 2024) which requires districts to ensure that specified resources related to neurodiversity are readily
accessible in a prominent location on the district's website in a manner that is easily accessible to
parents/guardians and students. In addition, exhibit updated to include the requirement, beginning January 1,
2027, for districts to post a notification of the hearing date and location for inspection for the district's
proposed budget prominently on the district's website homepage at least three days before the availability of
the proposed budget for public inspection. Exhibit also updated to reflect NEW LAW (AB 2690, 2024)
which requires districts to post information about the risks of social media being used as a way to market and
sell synthetic drugs.

Board Policy 1312.3 - Uniform Complaint Procedures

Policy updated to reflect NEW LAW (SB 1137, 2024) which provides that prohibited discrimination
includes discrimination not just because of one protected class under state law, but also because of the
combination of two or more protected bases. Additionally, policy updated to clarify, in accordance with
various provisions of state and federal law and related court cases, the actual or perceived characteristics of
an individual or group that may serve as a basis for unlawful discrimination in education programs and
activities. In addition, policy updated to reflect the California Department of Education's federal program
monitoring instrument which now lists "Instructional Materials and Curriculum: Diversity" as its own item,
and NEW LAW (AB 3074, 2024) which requires the use of the uniform complaint procedures to resolve
complaints related to school or athletic team names, mascots, or nicknames. Policy also updated to reflect
NEW COURT DECISION (Tennessee v. Cardona) which vacated nationwide the Title IX regulations
which took effect August 1, 2024, and NEW GUIDANCE from the U.S. Department of Education's Office
for Civil Rights (OCR) which clarified that OCR will enforce Title IX based on the regulations as they existed
prior to August 1, 2024, and clarify that the Title IX regulations as they existed prior to August 1, 2024 are
required to be used to address any complaint alleging sexual harassment, as defined, based on conduct that
occurred between August 14, 2020 and July 31, 2024, and after January 9, 2025.

Administrative Regulation 1312.3 - Uniform Complaint Procedures

Regulation updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated
nationwide the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S.
Department of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX
based on the regulations as they existed prior to August 1, 2024. Additionally, regulation updated to delete
language which is not required by law related to receipt of an investigation report by respondent and
consideration of an appeal by the Governing Board. In addition, regulation updated to delete material which
is no longer supported related to an alleged victim receiving information in the notice of the investigation
report about sanction(s) to be imposed upon a respondent that relates directly to an alleged victim.

Exhibit(1) 1312.3 - Uniform Complaint Procedures
Exhibit updated in conjunction with accompanying Board policy and administrative regulation.



Board Policy 4030 - Nondiscrimination in Employment

Policy updated to align those who are included as "employees" for purposes of the policy and accompanying
administrative regulation with analogous language in related sample Board policies and administrative
regulations. Additionally, policy updated to reflect NEW LAW (SB 1137, 2024) which provides that
prohibited discrimination includes discrimination not just because of one protected class under state law, but
also because of the combination of two or more protected bases. In addition, policy updated to clarify, in
accordance with various provisions of state and federal law and related court cases, the actual or perceived
characteristics of an individual or group that may serve as a basis for unlawful discrimination in the course
of employment. Policy also updated to reflect NEW LAW (SB 1100, 2024) which makes it an unlawful
employment practice to include a statement in a job advertisement, posting, application, or other material
that an applicant is required to have a driver's license, unless specified conditions are satisfied. Additionally,
policy updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated nationwide
the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S. Department
of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX based on the
regulations as they existed prior to August 1, 2024, and clarify that the Title IX regulations as they existed
prior to August 1, 2024 are required to be used to address any complaint alleging sexual harassment, as
defined, based on conduct that occurred between August 14, 2020 and July 31, 2024, and after January 9,
2025. In addition, policy updated to include material related to sex discrimination, which had been moved to
Board Policy and Administrative Regulation 4119.11/4219.11/4319.11 - Sex Discrimination and Sex-Based
Harassment when last revised based on the now vacated Title IX regulations, in order to keep material related
to all forms of discrimination together.

Administrative Regulation 4030 - Nondiscrimination in Employment

Regulation updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated
nationwide the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the
U.S. Department of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce
Title IXbased on the regulations as they existed prior to August 1, 2024, and clarify that the Title IX
regulations as they existed prior to August 1, 2024 are required to be used to address any complaint
alleging sexual harassment, as defined, based on conduct that occurred between August 14, 2020 and July
31, 2024, and after January 9, 2025. Additionally, regulation updated to delete material related to Title IX
sexual harassment, which was added when last revised based on the now vacated Title IX regulations, and
include in Board Policy and Administrative Regulation 4119.11/4219.11/4319.11 - Sexual Harassment to
keep material related to sexual harassment, including Title IX sexual harassment, together.

Board Policy 4033 - Lactation Accommodation

Policy updated to clarify that required lactation accommodations apply to expressing breast milk, rather than
breastfeeding an infant child, and that these accommodations are required for at least a year after the birth of
the child. Additionally, policy updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which
vacated nationwide the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from
the U.S. Department of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce
Title IX based on the regulations as they existed prior to August 1, 2024, and delete references to Title IX
because lactation accommodations, although required by state law and other federal law, are not required by
the Title IX regulations as they existed prior to August 1, 2024.

Board Policy 4119.11/4219.11/4319.11 - Sexual Harassment

Policy updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated nationwide
the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S. Department
of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX based on the
regulations as they existed prior to August 1, 2024. Additionally, policy updated to delete material related to
sex discrimination, which was added when last revised based on the now vacated Title IX regulations, and
include in Board Policy and Administrative Regulation 4030 - Nondiscrimination in Employment to keep
material related to discrimination, including sex discrimination, together. In addition, policy updated to add
general statement related to the prohibition of discrimination on the basis of sex and compliance with Title
IX, which was moved from the accompanying administrative regulation. Policy also updated to align those
who are included as "employees" for purposes of the policy and accompanying administrative regulation
with analogous language in related sample Board policies and administrative regulations.



Administrative Regulation 4119.11/4219.11/4319.11 - Sexual Harassment

Regulation updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated
nationwide the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the
U.S. Department of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title
IX based on the regulations as they existed prior to August 1, 2024. Additionally, regulation updated to
delete material related to sex discrimination, which was added when last revised based on the now vacated
Title IXregulations, and include in Board Policy and Administrative Regulation 4030 -
Nondiscrimination in Employment to keep material related to discrimination, including sex discrimination,
together. In addition, regulation updated to delete general statement related to the prohibition of
discrimination on the basis of sex and compliance with Title IX, which was moved to the accompanying
Board policy. Regulation also updated to reflect NEW LAW (SB 1137, 2024) which provides that
prohibited discrimination or harassment includes discrimination or harassment not just because of one
protected class under state law, but also because of the combination of two or more protected bases.
Additionally, regulation updated to clarify, in accordance with various provisions of state and federal law
and related court cases, the actual or perceived characteristics of an individual or group that may serve as
a basis for sexual harassment in the course of employment. In addition, regulation updated to delete
examples of actions that may constitute sexual harassment as it is nuanced regarding when the action(s)
amount to sexual harassment.

Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures
Regulation updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated
nationwide the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S.
Department of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX
based on the regulations as they existed prior to August 1, 2024, and clarify that the Title IX regulations as
they existed prior to August 1, 2024 are required to be used to address any complaint alleging sexual
harassment, as defined, based on conduct that occurred between August 14, 2020 and July 31, 2024, and after
January 9, 2025. Additionally, regulation updated to delete material related to sex discrimination, which was
added when last revised based on the now vacated Title IX regulations, as the Title IX regulations as they
existed prior to August 1, 2024 only require complaints alleging sexual harassment to follow the Title IX
grievance procedures. In addition, regulation updated to require that records of insurance which evidence the
district's coverage for acts of sexual assault be maintained indefinitely.

Exhibit(1) 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures
Exhibit updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated nationwide
the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S. Department
of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX based on the
regulations as they existed prior to August 1, 2024, and revise the notification requirements accordingly.

Board Policy 5125.1 - Release of Directory Information

Policy updated to include that a student's directory information may only be included in the minutes of the
Governing Board's meeting in accordance with Board Bylaw 9324 - Minutes and Recordings. Additionally,
policy updated to delete options regarding access to directory information to employers, colleges, and
military recruiters and instead provide that colleges and prospective employers, including military recruiters,
have access to a student's name, address, email address, and telephone number, unless the student's
parent/guardian, or the student, if the student is 18 years of age or older, has specified that the information
not be released.

Administrative Regulation 5125.1 - Release of Directory Information
Regulation reviewed in conjunction with accompanying Board Policy, with minor clarifications and
rearrangement of material.

Administrative Regulation 5131.41 - Use of Seclusion and Restraint
Regulation updated to reflect NEW LAW (SB 483, 2024) which prohibits the use of prone restraint and
prone containment, and add the requirement that the district's data on the use of seclusion and behavioral
restraint be reported on the district's website.



Board Policy 5145.3 - Nondiscrimination/Harassment

Policy updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated nationwide
the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S. Department
of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX based on the
regulations as they existed prior to August 1, 2024. Additionally, policy updated to reflect NEW LAW (SB
1137, 2024) which provides that prohibited discrimination includes discrimination not just because of one
protected class under state law, but also because of the combination of two or more protected bases. In
addition, policy updated to clarify, in accordance with various provisions of state and federal law and related
court cases, the actual or perceived characteristics of an individual or group that may serve as a basis for
unlawful discrimination in education programs and activities. Policy also updated to make permissive, when
a student has been suspended or other means of correction have been implemented for an incident of racist
bullying, harassment, or intimidation the (1) engagement of a victim and perpetrator in restorative justice
practices, (2) engagement of the perpetrator in culturally sensitive programs, and (3) regular checks on the
victim to ensure the victim is not in danger of suffering from any long-lasting mental health issues, as these
measures are encouraged rather than required by state law.

Administrative Regulation 5145.3 - Nondiscrimination/Harassment

Regulation updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated
nationwide the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S.
Department of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX
based on the regulations as they existed prior to August 1, 2024, and clarify that the Title IX regulations as
they existed prior to August 1, 2024 are required to be used to address any complaint alleging sexual
harassment, as defined, based on conduct that occurred between August 14, 2020 and July 31, 2024, and after
January 9, 2025. Additionally, regulation updated to reflect NEW LAW (SB 939, 2024) which requires
districts to ensure that specified resources related to neurodiversity are readily accessible in a prominent
location on the district's website in a manner that is easily accessible to parents/guardians and students. In
addition, regulation updated to delete material related to Title IX sexual harassment, which was added when
last revised based on the now vacated Title IX regulations, and include in Board Policy and Administrative
Regulation 5145.7 - Sexual Harassment to keep material related to sexual harassment, including Title IX
sexual harassment, together. Regulation also updated to add section "Support for Intersex, Nonbinary,
Transgender and Gender-Nonconforming Students,” which was moved from Administrative Regulation
5145.7 - Sexual Harassment and updated in accordance with various provisions of state and federal law and
related court cases.

Board Policy 5145.7 - Sexual Harassment

Policy updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated nationwide
the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S. Department
of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX based on the
regulations as they existed prior to August 1, 2024. Additionally, policy updated to delete material related to
sex discrimination, which was added when last revised based on the now vacated Title IX regulations, and
include in Board Policy and Administrative Regulation 5145.3 - Nondiscrimination/Harassment to keep
material related to discrimination, including sex discrimination, together. In addition, policy updated to add
general statement related to the prohibition of discrimination on the basis of sex and compliance with Title
IX, which was moved from the accompanying administrative regulation.



Administrative Regulation 5145.7 - Sexual Harassment

Regulation updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated
nationwide the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S.
Department of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX
based on the regulations as they existed prior to August 1, 2024. Additionally, regulation updated to delete
material related to sex discrimination, which was added when last revised based on the now vacated Title IX
regulations, and include in Board Policy and Administrative Regulation 5145.3 -
Nondiscrimination/Harassment to keep material related to discrimination, including sex discrimination,
together. In addition, regulation updated to delete general statement related to the prohibition of
discrimination on the basis of sex and compliance with Title IX, which was moved to the accompanying
Board policy. Regulation also updated to reflect NEW LAW (SB 1137, 2024) which provides that prohibited
discrimination or harassment includes discrimination or harassment not just because of one protected class
under state law, but also because of the combination of two or more protected bases. Additionally, regulation
updated to clarify, in accordance with various provisions of state and federal law and related court cases, the
actual or perceived characteristics of an individual or group that may serve as a basis for sexual harassment
in district programs and activities. In addition, regulation updated to delete examples of actions that may
constitute sexual harassment as it is nuanced regarding when the action(s) amount to sexual harassment.
Regulation also updated to delete section "Issues Unique to Intersex, Nonbinary, Transgender and Gender-
Nonconforming Students," as this section was moved to Administrative Regulation 5145.3 -
Nondiscrimination/Harassment and amended.

Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures

Regulation updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated
nationwide the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S.
Department of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX
based on the regulations as they existed prior to August 1, 2024, and clarify that the Title IX regulations as
they existed prior to August 1, 2024 are required to be used to address any complaint alleging sexual
harassment, as defined, based on conduct that occurred between August 14, 2020 and July 31, 2024, and after
January 9, 2025. Additionally, regulation updated to delete material related to sex discrimination, which was
added when last revised based on the now vacated Title IX regulations, as the Title IX regulations as they
existed prior to August 1, 2024 only require complaints alleging sexual harassment to follow the Title IX
grievance procedures. In addition, regulation updated to clarify that when a student is a respondent and is
removed from school on an emergency basis, the removal may not constitute discipline for other purposes.
In addition, regulation updated to require that records of insurance which evidence the district's coverage for
acts of sexual assault be maintained indefinitely.

Exhibit(1) 5145.71 - Title IX Sexual Harassment Complaint Procedures
Exhibit updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which vacated nationwide
the Title IX regulations which took effect August 1, 2024, and NEW GUIDANCE from the U.S.
Department of Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX
based on the regulations as they existed prior to August 1, 2024, and revise the notification requirements
accordingly.

Board Policy 6142.91 - Reading/Language Arts Instruction

Policy updated to add to the philosophical statement "listening, speaking, and composition" as effective
communication skills. Additionally, policy updated to clarify that the Governing Board adopt instructional
materials that meet or exceed the Common Core State Standards. In addition, policy updated to add new
section "Screening for Risk of Reading Difficulties" that provides for required (1) Board adoption of
screening instruments to assess students in grades kindergarten-2 for risk of reading difficulties and (2) annual
assessment each student in grades kindergarten-2 for risk of reading difficulties, unless exempted. Policy also
updated to add requirement for (1) the provision of specified information to parents/guardians of students
eligible for screening for risk of reading difficulties, and (2) that employees administering screening
instruments for risk of reading difficulties be appropriately trained to administer the instrument.



Administrative Regulation 6159.4 - Behavioral Interventions for Special Education Students
Regulation updated to reflect the requirement for the district's data on the use of seclusion and behavioral
restraint to be reported on the district's website and submitted to the California Department of Education, and
NEW LAW (SB 483, 2024) which prohibits the use of prone restraint and prone containment.

Board Bylaw 9011 - Disclosure of Confidential/Privileged Information

Bylaw updated to expand and clarify definition of confidential information to include (1) information
acquired by being present in a closed session that is specifically related to the basis for the Governing Board
to meet lawfully in closed session, (2) information acquired in anticipation of a closed session, or as follow-
up to a closed session, that is specifically related to the basis for the Board to meet lawfully in closed session,
(3) information contained in communications provided to Board members from the district's attorney, and
(4) information deemed confidential by the Board. Additionally, bylaw updated to clarify that confidential
information does not include information that is already publicly disclosed, provided that the initial disclosure
did not violate law or Board bylaws or policies. In addition, bylaw updated to expand material related to (1)
a Board member willfully and knowingly using or disclosing for pecuniary gain information acquired in the
course of the Board member's official duties, and (2) actions the Board may pursue if a Board member
threatens to disclose or discloses confidential information. Bylaw also updated to remove reference to
employees, which are governed by Board Policy 4119.23/4219.23/4319.23 - Unauthorized Release of
Confidential/Privileged Information.

Administrative Regulation 5132 - Dress and Grooming

This Administrative Regulation reflects a modest refinement to our dress code policy, detailing a
minor amendment without altering the overarching standards set forth by the Board.
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The Governing Board recognizes its responsibility to inform parents/guardians and the community about the
conditions, needs, and progress at each district school and to provide data by which parents/guardians can make
meaningful comparisons between schools. The process of gathering and analyzing data also provides opportunities
for school and district staff to review achievements and identify areas for improvement.

The Board shall annually issue a school accountability report card (SARC) for each school site. (Education Code
35256)

In preparing the district's report cards, the Superintendent or designee may choose to use or adapt the model
template provided by the California Department of Education. If the model template is not used, the Superintendent
or designee shall ensure that data is reported in a manner that is consistent with the definitions for school conditions
as provided in the template. At least every three years, the Board shall compare the content of the district's report
eards SARCs to the state's model template, recognizing that variances are allowed by law as necessary to meet local
needs. (Education Code 33126.1, 35256)

The Board shall annually approve the SARCs for all district schools and shall evaluate the data contained in the
SARC:s as part of the Board's regular review of the effectiveness of the district's programs, personnel, and fiscal

operations.

The Superintendent or designee shall develop strategies for communicating the information contained in the SARCs
to all stakeholders, including opportunities for staff and the community to discuss their content.

Notification and Dissemination of SARCs

a-paper-copy will-beprovided-uponrequest-On-Annually, on or before February 1 of each year, the Superintendent
or designee shall publicize the issuance of the SARCs, make the SARCs available inpaper-copy-and on the
Internet.district’s website, and notify parents/guardians that a hard copy shall be provided upon request. (Education
Code 33126, 35256), 35258)

Additionally, when 15 percent or more of a school's students speak a single primary language other than English, the
SARC shall be translated into that other language. (Education Code 48985)

In addition, the SARC shall be provided in an understandable and uniform format and, to the extent practicable,
provided in a language that parents/guardians can understand. (Education Code 33126, 35256; 20 USC 6311)
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Contents

Each year the principal or designee at each school shall prepare a school accountability report card (SARC), which
shall include, but is not limited to: (Education Code 33126)

1.

2.

10.

11.

12.

13.

Student achievement by grade level, as measured by the results of the statewide assessment

Progress toward reducing dropout rates, including the one-year dropout rate listed in the California Basic
Educational Data System (CBEDS) for the school over the most recent three-year period, and the graduation
rate, as defined by the State Board of Education, over the most recent three-year period when available
pursuant to Education Code 52052

Estimated expenditures per student and types of services funded, including the actual salaries of personnel
assigned to the school

The assessment of estimated expenditures per student shall be reported in total, in subtotal by restricted and
by unrestricted source, and include a reporting of the average of actual salaries paid to certificated
instructional personnel at that school.

. Progress toward reducing class sizes and teaching loads, including the average class size and the distribution of

class sizes at the school by grade level, using CBEDS for the most recent three-year period

. The total number of the school's fully credentialed teachers, the number of teachers relying upon emergency

credentials, the number of teachers working without credentials, any assignment of teachers outside their
subject areas of competence, misassignments, including misassignments of teachers of English learners, and
the number of vacant teacher positions for the most recent three-year period

. The quality and currency of textbooks and other instructional materials, including whether textbooks and other

materials meet state standards, the ratio of textbooks per student, and the year the textbooks were adopted

. The availability of sufficient textbooks and other instructional materials, as determined pursuant to Education

Code 60119, for each student, including English learners, in each of the areas of the core curriculum areas of
reading/language arts, mathematics, science, and history/social science; world language and health; science
laboratory equipment for grades 9 to 12, inclusive, as appropriate; and visual and performing arts

If the Governing Board determines, pursuant to Education Code 60119, that there are insufficient textbooks or
instructional materials, or both, it shall include information for each school in which an insufficiency exists,
identifying the percentage of students who lack sufficient standards-aligned textbooks or instructional
materials in each subject area identified above.

The availability of qualified personnel to provide counseling and other student support services, including the
ratio of academic counselors per student

. Safety, cleanliness, and adequacy of school facilities, including any needed maintenance to ensure good repair

The annual number of school days dedicated to staff development for the most recent three-year period
Suspension and expulsion rates for the most recent three-year period

The Academic Performance Index, which is reflected in the California School Dashboard, including the
disaggregation of student subgroups identified in Education Code 52052, the decile rankings, and a comparison

of schools

Contact information for organized opportunities for parent/guardian involvement

Additionally, each SARC shall also include the following information: (Education Code 41409.3)



. The beginning, median, and highest salary paid to teachers in the district, as reflected in the district's salary
scale

. The average salary for school-site principals in the district

. The salary of the Superintendent

. The percentage expended for the salaries of administrative personnel, as specified
. The percentage expended for the salaries of teachers

. For Items #1-5 above, the statewide average in districts of the same size and type based on information
provided by the State
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Types of Complaints

The district shall use the procedures described in this administrative regulation only to investigate and resolve the
following:

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any complaint
alleging that: (Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class

b. A student does not have access to textbooks or instructional materials to use at home or after school
This does not require two sets of textbooks or instructional materials for each student.

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage

d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging that: (Education
Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with one
or more English learners in the class

c. Ateacher is assigned to teach a class for which the teacher lacks subject matter competency

Teacher vacancy means a position to which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of
the semester for an entire semester. (Education Code 35186; 5 CCR 4600)

Beginning of the year or semester means the time period from the first day students attend classes for a
year-long course or semester-long course, though not later than 20 business days afterwards. (5 CCR
4600)

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a
certificated employee in a teaching or services position that the employee is not otherwise authorized by
statute to hold. (Education Code 35186; 5 CCR 4600)

3. Complaints regarding the condition of school facilities, including any complaint alleging that: (Education Code
35186; 5 CCR 4683)

a. A condition poses an emergency or urgent threat to the health or safety of students or staff

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the
health and safety of students or staff while at school, including, but not limited to, gas leaks;
nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power failure;
major sewer line stoppage; major pest or vermin infestation; broken windows or exterior doors or gates
that will not lock and that pose a security risk; abatement of hazardous materials previously



undiscovered that pose an immediate threat to students or staff; structural damage creating a hazardous
or uninhabitable condition; or any other condition deemed appropriate. (Education Code 17592.72)

b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education Code
35292.5

Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly, is
fully operational, or has been stocked at all times with toilet paper, soap, and paper towels or functional
hand dryers. (Education Code 35292.5)

Open restroom means the school has kept all restrooms open during school hours when students are not
in classes and has kept a sufficient number of restrooms open during school hours when students are in
classes. This does not apply when the temporary closing of the restroom is necessary for a documented
student safety concern, an immediate threat to student safety, or to repair the facility. (Education Code
35292.5)

In any school serving students any of grades 63-12, a complaint may be filed alleging noncompliance with the
requirement of Education Code 35292.6 to, at all times, stock and make available and accessible free of cost, an
adequate supply of menstrual products in every women's and all-gender restroom, and in at least one men's
restroom. (Education Code 35292.6)

Additionally, starting July 1, 2026, in any school that has more than one female and more than one male restroom
designated exclusively for student use, a complaint may be filed alleging noncompliance with the requirements
specified in Education Code 35292.5 to maintain at least one all-gender restroom for student use. (Education Code
35292.5)

Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at each school. However,
complainants need not use the district's complaint form in order to file a complaint. (Education Code 35186; 5 CCR
4680)

The Superintendent or designee shall ensure that the district's complaint form specifies the location for filing a
complaint and contains a space to indicate whether the complainant desires a response to the complaint. A
complainant may add as much text to explain the complaint as desired. (Education Code 35186; 5 CCR 4680)

The Superintendent or designee shall post in each classroom in each school a notice containing the components
specified in Education Code 35186. (Education Code 35186)

Filing of Complaint

A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall be filed with the
principal or designee at the school in which the complaint arises. A complaint about problems beyond the authority
of the principal shall be forwarded to the Superintendent or designee in a timely manner, but not to exceed 10
working days. Complaints may be filed anonymously. (Education Code 35186; 5 CCR 4680)

A complaint alleging that more than one student does not have sufficient textbooks or instructional materials as the
result of an act by the Governing Board, or the Board's failure to remedy the deficiency, may be filed with the
Superintendent of Public Instruction (SPI) directly in addition to or in lieu of being filed with the district. Any such
complaint shall identify the basis and provide evidence to support its filing directly with the SPI. (Education Code
35186)

If the Superintendent or designee becomes aware that a complaint alleging insufficient textbooks or instructional
materials has been filed directly with the SPI but not with the district, the Superintendent or designee may initiate an
investigation in accordance with this administrative regulation, as described below, if there is sufficient evidence to
do so.

Investigation and Response

The principal or a designee of the Superintendent shall make all reasonable efforts to investigate any problem within
the principal's or designee's authority. (Education Code 35186; 5 CCR 4685)



The principal or Superintendent's designee shall remedy a valid complaint within a reasonable time period not to
exceed 30 working days from the date the complaint was received. (Education Code 35186; 5 CCR 4685)

If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the principal
or Superintendent's designee shall send written resolution of the complaint to the mailing address of the complainant
as indicated on the complaint within 45 working days of the initial filing of the complaint. If the principal makes this
report, the information shall be reported at the same time to the Superintendent or designee. (Education Code
35186; 5 CCR 4680, 4685)

When Education Code 48985 is applicable and the complainant has requested a response, the response shall be
written in English and in the primary language in which the complaint was filed. (Education Code 35186)

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the
complaint to the Governing Board at a regularly scheduled meeting. (Education Code 35186; 5 CCR 4686)

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health or safety
of students or staff as described in Item #3a in the section "Types of Complaints" above, a complainant who is not
satisfied with the resolution proffered by the principal or Superintendent or designee may file an appeal to the SPI
within 15 days of receiving the district's response. The complainant shall comply with the appeal requirements
specified in 5 CCR 4632. (Education Code 35186; 5 CCR 4610, 4687)

However, no other type of complaint regarding the condition of school facilities as described in the section "Types of
Complaints" above may be appealed to the SPI. (Education Code 35186; 5 CCR 4610, 4687)

All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 4686)

Reports

On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly scheduled Board
meeting and to the County Superintendent of Schools, summarized data on the nature and resolution of all

complaints. The report shall include the number of complaints by general subject area with the number of resolved
and unresolved complaints. (Education Code 35186; 5 CCR 4686)
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NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS:
K-12 COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 35186, you are hereby notified that:

1. There should be sufficient textbooks and instructional materials

That means each student, including an English learner, must have a textbook or instructional materials, or both,
to use in class and to take home.

2. School facilities must be clean, safe, and maintained in good repair

This includes the identification and resolution of emergency or urgent facilities conditions that pose a threat to
the health and safety of students or staff.

3. There should be no teacher vacancies or misassignments

There should be a teacher assigned to each class and not a series of substitutes or other temporary teachers.
The teacher should have the proper credential to teach the class, including the certification required to teach
English learners, if present.

Misassignment means the placement of a certificated employee in a teaching or services position for which the
employee does not hold a legally recognized certificate or credential or the placement of a certificated
employee in a teaching or services position that the employee is not otherwise authorized by statute to hold.

Teacher vacancy means a position to which a single designated certificated employee has not been assigned at
the beginning of the year for an entire year or, if the position is for a one-semester course, a position to which
a single designated certificated employee has not been assigned at the beginning of a semester for an entire
semester.

If you choose to file a complaint alleging that any of the above conditions is not being met, your complaint will be
addressed through the district's Williams uniform complaint procedures as required by law. A complaint form may be
obtained at the school office or district office, or downloaded from the school or district website. You may also
download a copy of the California Department of Education (CDE) complaint form from CDE's, website when
available. However, a complaint need not be filed using either the district's complaint form or the complaint form
from CDE.
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K-12 COMPLAINT FORM:
WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies related to
instructional materials, conditions of facilities that are not maintained in a clean or safe manner or in good repair,
including emergency or urgent facilities conditions that pose a threat to the health and safety of students or staff, or
teacher vacancy or misassignment. The complaint and response are public documents as provided by law.
Complaints may be filed anonymously. However, if you wish to receive a response to your complaint, you must
provide the contact information below.

Response requested? ___Yes ___No

Contact information: (if response is requested)

Name:

Address:

Phone number: Day: Evening:
E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:
School name/address:

Course title/grade level and teacher name:
Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to complain about an issue not
specified below, please contact the school or district for the appropriate district complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more than one allegation.)

1. Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class

b. A student does not have access to textbooks or instructional materials to use at home or after school
This does not require two sets of textbooks or instructional materials for each student

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage

d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682)
a. A semester begins and a teacher vacancy exists
A teacher vacancy is a position to which a single designated certificated employee has not been assigned
at the beginning of the school year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of a

semester for an entire semester. (5 CCR 4600)

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with one
or more English learners in the class



This does not relieve the district from complying with state or federal law regarding teachers of English
Learners.

c. Ateacher is assigned to teach a class for which the teacher lacks subject matter competency
3. Facilities conditions: (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683)

a. A condition exists that poses an emergency or urgent threat to the health or safety of students or staff
while at school including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning
systems; electrical power failure; major sewer line stoppage; major pest or vermin infestation; broken
windows or exterior doors or gates that will not lock and that pose a security risk; abatement of
hazardous materials previously undiscovered that pose an immediate threat to students or staff;
structural damage creating a hazardous or uninhabitable condition; and any other condition deemed
appropriate by the district

b. A school restroom has not been cleaned or maintained regularly, is not fully operational, or has not been
stocked at all times with toilet paper, soap, and paper towels or functional hand dryers

c. For a school serving students in any of grades 3-12, the school has not, at all times, stocked and made
available and accessible free of cost, an adequate supply of menstrual products in every women's and all-
gender restroom, and in at least one men's restroom

d. Starting July 1, 2026, for a school that has more than one female and more than one male restroom
designated exclusively for student use, the school has not maintained at least one all-gender restroom
for student use in accordance with Education Code 35292.5

e. The school has not kept all restrooms open during school hours when students are not in classes and has
not kept a sufficient number of restrooms open during school hours when students are in classes

This does not apply when temporary closing of the restroom is necessary for a documented student
safety concern, an immediate threat to student safety, or to repair the facility.

Please describe the issue of your complaint in detail. You may attach additional pages and include as much text

as necessary you wish to fully describe the situation. For complaints regarding facilities conditions, please describe
the emergency or urgent facilities condition and how that condition poses a threat to the health or safety of students
or staff.

Please file this complaint at the following location:

(principal or designee)

(address)

Please be aware that you may file a complaint directly with the Superintendent of Public Instruction if you are
alleging that more than one student does not have sufficient textbooks or instructional materials as the result of an
act by the Governing Board, or the Board's failure to remedy the deficiency.

Please provide a signature below. If you wish to remain anonymous, a signature is not required. However, all
complaints, even anonymous ones, should be dated.

(Signature) (Date)
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The Superintendent or designee shall inspect school facilities to ensure that they are maintained in good repair. At a
minimum, the Superintendent or designee shall assess those facility conditions specified on the facilities inspection
tool developed by the Office of Public School Construction, including, but not limited to, the following: (Education
Code 17002, 35292.5)

1.

2.

10.

11.

12.

13.

Gas Leaks: Gas systems and pipes appear and smell safe, functional, and free of leaks

Mechanical Systems: Heating, ventilation, and air conditioning systems, as applicable, are functional and
unobstructed; appear to supply an adequate amount of air to all classrooms, work spaces, and facilities; and
maintain interior temperatures within normally acceptable ranges

Windows and Doors: Windows and doors are intact, functional, and open, close, and lock as designed, unless
there is a valid reason they should not function as designed

. Fences and Gates: Fences and gates are intact, functional, and free of holes and other conditions that could

present a safety hazard to students, staff, or others. Locks and other security hardware function as designed.

. Interior Surfaces: Walls, floors, and ceilings are free of safety hazards from tears, holes, missing floor and

ceiling tiles, torn carpet, water damage, or other cause

Ceiling tiles are intact. Surfaces display no evidence of mold or mildew.

. Hazardous Materials: Hazardous and flammable materials are stored properly

No evidence of peeling, chipping, or cracking paint is apparent. No indicators of mold, mildew, or asbestos
exposure are evident. There does not appear to be evidence of hazardous materials that may pose a threat to
the health and safety of students or staff.

. Structures: Posts, beams, supports for portable classrooms and ramps, and other structures appear intact,

secure, and functional as designed

Ceilings and floors are not sloping or sagging beyond their intended design. There is no visible evidence of
severe cracks, dry rot, mold, or damage that undermines structural components.

Fire Safety and Emergency Equipment: Fire sprinklers, fire extinguishers, emergency alarm systems, and all
emergency equipment and systems appear to be functioning properly

Fire alarm pull stations are clearly visible. Fire extinguishers are current and placed in all required areas,
including every classroom and assembly area. Emergency exits are clearly marked and unobstructed.

. Electrical Systems: Electrical systems, components, and equipment, including switches, junction boxes, panels,

wiring, outlets, and light fixtures, are securely enclosed, properly covered and guarded from student access,
and appear to be working properly

Lighting: Interior and exterior lighting appears to be adequate and working properly

Lights do not flicker, dim, or malfunction, and there is no unusual hum or noise from light fixtures.
Pest/Vermin Infestation: No visible or odorous indicators of pest or vermin infestation are evident
Drinking Fountains: Interior and exterior drinking fountains are functional, accessible, and free of leaks

Drinking water pressure is adequate. Fountain water is clear and without unusual taste or odor, and moss,
mold, or excessive staining is not evident

Restrooms: Restrooms and restroom fixtures are fully operational, maintained and cleaned regularly, and



stocked at all times with supplies, including toilet paper, soap, and paper towels or functional hand dryers, in
accordance with Education Code 35292.5

The school keeps all restrooms open during school hours when students are not in classes and keeps a
sufficient number of restrooms open during school hours when students are in classes, except when necessary
to temporarily close a restroom for due to a documented student safety concern, an immediate threat to
student safety, or the need to repair the facility.

Additionally, any school serving students in any of grades 63-12 shall, at all times, stock and make available and
accessible free of cost, an adequate supply of menstrual products in every women's and all-gender restroom,
and in at least one men's restroom. The district shall post in a prominent and conspicuous location in every
restroom required to stock menstrual products a notice regarding this requirement that includes an email
address and telephone number for a designated individual responsible for maintaining the requisite supply of
menstrual products. (Education Code 35292.6

In addition, starting July 1, 2026, any school that has more than one female and more than one male restroom
designated exclusively for student use shall provide and maintain at least one all-gender restroom for student
use. The district shall use signage that identifies the bathroom facility as being open to all genders and is in
accordance with 24 CCR 11B-703; ensure that it is available for use consistent with the requirements
specified above and is unlocked, unobstructed, easily accessible by any student, and consistent with existing
access to sex-segregated restrooms; stock the bathroom facility with menstrual products in accordance with
Education Code 35292.6, as specified above; and, ensure that the bathroom facility is available during school
hours and school functions when students are present. The district shall post in a prominent and conspicuous
location outside at least one all-gender restroom a notice regarding these requirements that includes contact
information for the staff member designated as the point of contact responsible for implementing such
requirements.

14. Sewers: The sanitary sewer system controls odors as designed, displays no signs of stoppage, backup, or
flooding in school facilities or on school grounds, and appears to be functioning properly

15. Roofs: Roofs, gutters, roof drains, and downspouts appear to be functioning properly and are free of visible
damage and evidence of disrepair when observed from the ground from inside and outside the building

16. Drainage: School grounds do not exhibit signs of drainage problems, such as visible evidence of flooded areas,
eroded soil, water damage to asphalt playgrounds or parking areas, or clogged storm drain inlets

17. Playground/School Grounds: Playground equipment, including exterior fixtures, seating, tables, and equipment,
and school grounds, fields, walkways, and parking lot surfaces are functional and free of significant cracks, trip
hazards, holes, deterioration that affects functionality or safety, and other health and safety hazards

18. Overall Cleanliness: School grounds, buildings, common areas, and individual rooms appear to have been
cleaned regularly and are free of accumulated refuse and unabated graffiti

Restrooms, drinking fountains, and food preparation or serving areas appear to have been cleaned each day
that school is in session.

Additionally, to ensure the health and safety of students, the Superintendent or designee shall provide for the testing
of drinking water on campus and of the soil and painted surfaces of school facilities for the presence of lead and/or
other harmful substances, in accordance with state and federal standards.

The Superintendent or designee shall ensure that any necessary repairs or removal of hazards identified during the
inspection are made in a timely and expeditious manner.

An assessment of the safety, cleanliness, and adequacy of school facilities, including any needed maintenance to
ensure good repair as defined in Education Code 17002, shall be reported on the school accountability report card.
(Education Code 33126)

Any complaint alleging a school facility condition that poses an emergency or urgent threat to the health or safety of
students or staff, or alleging that a school restroom is not clean, maintained, stocked, or kept open, shall be

addressed in accordance with AR Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures.

The Superintendent or designee shall provide the Governing Board with regular reports regarding the district's



facility inspections and updates of any visits to district schools by the County Superintendent of Schools to review
school facilities.



Board Policy Manual
Cardiff Elementary School District

Exhibit 3517-E(1): Facilities Inspection Status: DRAFT

Original Adopted Date: Pending | Last Reviewed Date: 07/07/2025

NOTICE REGARDING MENSTRUAL PRODUCTS

Education Code 35292.6 requires that:

e.

On or before the start of the 2022-2023 2024-25 school year, a public school, including a school operated by
a school district, county office of education, or charter school, maintaining any combination of classes from
grades 63 to 12, inclusive, shall stock the school's restrooms at all times with an adequate supply of menstrual
products, available and accessible, free of cost, in all women's restrooms and all-gender restrooms, and in at
least one men's restroom

A public school described in subdivision (a) shall not charge for any menstrual products provided to pupils

A public school described in subdivision (a) shall post a notice regarding the requirements of this section in a
prominent and conspicuous location in every restroom required to stock menstrual products, available and
accessible, free of cost, pursuant to this section

This notice shall include the text of this section and contact information, including an email address and
telephone number, for a designated individual responsible for maintaining the requisite supply of menstrual
products.

. For purposes of this section, "menstrual products" means menstrual pads and tampons for use in connection

with the menstrual cycle

This section shall become operative on July 1, 2022 2024

The name and contact information for the individual responsible for maintaining the requisite supply of menstrual
products is: School Office
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The Governing Board recognizes that technological resources enhance employee performance by offering effective
tools to assist in providing a quality instructional program; facilitating communications with parents/guardians,

students and the communlty, supportlng dlstrlct and school operatlons aﬁdrrmpmwﬁg%eees’rteéﬁekexehaﬁgeﬂt

access to and exchange of information; enrlchlng currlculum and enhancmg student learning.

District technology includes, but is not limited to, computer hardware, software, or software as a service provided or
paid for by the district, whether accessed on or off site or through district-owned or personally owned equipment or
devices, including tablets and laptops; computer servers, wireless access points (routers), and wireless computer
networking technology (wi-fi); the Internet; email; applications (apps), including artificial intelligence (Al) apps;
telephones, cellular or mobile telephones, smartphones, smart devices, and wearable technology; or any wireless
communication device, including radios.

Employees shall review the prohibited and permitted uses of technology as specified in Board Policy 5131.9 -
Academic Honesty, be responsible for the appropriate use of technology, and use district technology primarily for
purposes related to their employment consistent with board policies and administrative regulations.

An employee may use technology, including Al apps, to assist the employee in the performance of the employee's
professional duties, including, but not limited to, the following specific tasks: developing syllabi, creating curriculum,
reviewing student work, suggesting instructional strategies, and researching academic content or instructional
techniques. Any employee using technology, including Al, shall review and be responsible for any final product or
document; not share confidential student records with a third party, such as an Al app, except as permitted by law;
use the technology in accordance with Board Policy 6162.6 - Use of Copyrighted Materials, and in a manner
otherwise consistent with law, board policies, and administrative regulations. If an employee is unsure about the
appropriate use of technology, the employee shall confer with the Superintendent or designee before using.

As determined by the Superintendent or designee, employees shall receive professional development in the
appropriate use of these resources, including in the use of Al apps.

The Superintendent or designee shall establish an Acceptable Use Agreement which outlines employee obligations
and responsibilities related to the use of district technology, including the use of Al apps. Upon employment and
whenever significant changes are made to the district's Acceptable Use Agreement, employees shall be required to
acknowledge in writing that they have read and agreed to the Acceptable Use Agreement.

Employees shall not use district technology to access, post, submit, publish, er-display, or otherwise engage with
harmful or inappropriate matter that is threatening, obscene, disruptive, sexually explicit, or unethical or that
promotes any activity prohibited by law, board policy, or administrative regulations.

Harmful matter includes matter, taken as a whole, which to the average person, applying contemporary statewide
standards, appeals to the prurient interest and is matter which depicts or describes, in a patently offensive way,
sexual conduct and which lacks serious literary, artistic, political, or scientific value for minors. (Penal Code 313)

The Superintendent or designee shall ensure that all district computers with Internet access have a technology
protection measure that protects against access to visual depictions that are obscene, child pornography, or harmful
to minors and that the operation of such measures is enforced. The Superintendent or designee may disable the
technology protection measure during use by an adult to enable access for bona fide research or other lawful
purpose. (20 USC 7131; 47 USC 254)

The Superintendent or designee shall regularly review current guidance regarding cybersecurity, data privacy, and



digital media awareness and incorporate recommended practices into the district's processes and procedures related
to the protection of the district's network infrastructure, the monitoring and response to cyberattacks, ensuring data
privacy, and managing suspicious and/or threatening digital media content, in accordance with Board Policy 3580 -
District Records.

The Superintendent or de5|gnee shaII annually notify employees in Wr|t|ng that they have no reasonable expectatlon
of pr|vacy in the use of any g

M v v word: dlstrlct technology, as deflned above, even when using
their personal devices. To ensure proper use, the Superintendent or designee may monitor employee usage of
district technology at any time without advance notice or consent and for any reason allowed by law.

In addition, employees shall be notified that records, including communications, maintained on any personal

device accounts or messages-sent-orreceived-on-apersonal-device-thatisbeing-devices used to conduct district
business may-be are subject to disclosure, at the district’s request, and pursuant to a subpoena or other lawful
request.

Employees shall report any security problem or misuse of district technology to the Superintendent or designee.

Inappropriate use of district technology may result in a cancellation of the employee's user privileges, disciplinary
action, and/or legal action in accordance with law, board policy, and administrative regulation.

Employees may access their mobile or other communications device if there is a need to seek emergency assistance,
assess the safety of a situation, or communicate with a person to confirm the person's safety. (Labor Code 1139)
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The Governing Board desires to provide district students access to educational opportunities in an orderly school
environment that protects their safety and security, ensures their welfare and well-being, and promotes their
learning and development. The Board shall develop rules and regulations setting the standards of behavior expected
of district students and the disciplinary processes and procedures for addressing violations of those standards,
including suspension and/or expulsion.

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing
suspension and expulsion shall be only those specified in law, in this policy, and in the accompanying administrative
regulation.
Except when otherwise permitted by law, a student may be suspended or expelled only when the behavior is related
to a school activity or school attendance occurring within any district school or another school district, regardless of
when it occurs, including, but not limited to, the following: (Education Code 48900(s))

1. While on school grounds

2. While going to or coming from school

3. During the lunch period, whether on or off the school campus

4. During, going to, or coming from a school-sponsored activity
District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and

in accordance with the district's nondiscrimination policies.

Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(e), as listed in Items #1-5 under "Grounds for
Suspension and Expulsion: Grades K-12" of the accompanying administrative regulation, or when the student's
presence causes a danger to others, suspension shall be used only when other means of correction have failed to
bring about proper conduct. (Education Code 48900.5, 48900.6)

A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior
that could lead to on-campus or off-campus suspension.

Students shall not be suspended or expelled for-based solely on a student's truancy, tardiness, or absenteeism from
assigned school activities. (Education Code 48900)

On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons
enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school
and for whom expulsion proceedings have not been initiated, the Superintendent or designee shall establish a

supervised suspension classroom program which meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall
be imposed only when other means of correction have failed to bring about proper conduct. (Education Code
48900.5)

Authority to Expel

A student may be expelled only by the Board. (Education Code 48918(j))



As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student
found to have committed any of the following "mandatory recommendation and mandatory expulsion" acts at school
or at a school activity off school grounds: (Education Code 48915)

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the
student had obtained prior written permission to possess the item from a certificated school employee, with
the principal or designee's concurrence

2. Selling or otherwise furnishing a firearm
3. Brandishing a knife at another person
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266¢c, 286, 287, 288, or
289, or former 288a, or committing a sexual battery as defined in Penal Code 243.4

6. Possessing an explosive as defined in 18 USC 921

For all other violations listed in the accompanying administrative regulation, the Superintendent or principal shall
have the discretion to recommend expulsion of a student. If expulsion is recommended, the Board shall order the
student expelled only if it makes a finding of either or both of the following: (Education Code 48915(b) and (e))

1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct

2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical
safety of the student or others

A vote to expel a student shall be taken in an open session of a Board meeting. (Education Code 48918(j))

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the
accompanying administrative regulation. (Education Code 48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)

No child enrolled in a preschool program shall be expelled or unenrolled except under limited circumstances in
accordance with Education Code 8489.1 and as specified in Administrative Regulation 5148.3 - Preschool/Early
Childhood Education.

Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by
affording the students due process rights under the law. The Superintendent or designee shall comply with
procedures for notices, hearings, and appeals as specified in law and administrative regulation. (Education Code
48911, 48915, 48915.5, 48918)

Maintenance and Monitoring of Outcome Data

The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in
accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the number of students
recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the Board, the
types of referral made after each expulsion, and the disposition of the students after the expulsion period. For any
expulsion that involves the possession of a firearm, such data shall include the name of the school and the type of
firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion data shall be reported to the
Board annually and to the California Department of Education when so required.

In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions and
expulsions by school and by numerically significant student subgroups, including, but not limited to, ethnic subgroups,
socioeconomically disadvantaged students, English learners, long-term English learners, students with disabilities,
foster youth, and homeless students. Based on the data, the Board shall address any identified disparities in the
imposition of student discipline and shall determine whether and how the district is meeting its goals for improving



school climate as specified in its local control and accountability plan.
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Definitions

Suspension means removal of a student from ongoing instruction for adjustment purposes. However, suspension does
not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student will receive
continuing instruction for the length of day prescribed by the Governing Board for students of the same grade
level

2. Referral to a certificated employee designated by the principal to advise students

3. Removal from the class, but without reassignment to another class or program, for the remainder of the class
period without sending the student to the principal or designee as provided in Education Code 48910, so long
as removal from a particular class does not occur more than once every five school days

Expulsion means removal of a student from the immediate supervision and control or the general supervision of
school personnel. (Education Code 48925)

Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all students and parents/guardians
are notified in writing of all school rules related to discipline, including suspension and expulsion. (Education Code
35291, 48900.1, 48980)

Grounds for Suspension and Expulsion: Grades K-12

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only those
specified as follows and in "Additional Grounds for Suspension and Expulsion: Grades 4-12," and-"Additional-Grounds
ff!s E:E:Ef:EEEE : IE':!:G!§5|55932"’”

below:

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully used force or
violence upon another person, except in self-defense; or committed as an aider or abettor, as adjudged by a
juvenile court, a crime of physical violence in which the victim suffered great or serious bodily injury
(Education Code 48900(a) and (t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object, unless, in the
case of possession of any object of this type, the student had obtained written permission to possess the item
from a certificated school employee, with the principal or designee's concurrence (Education Code 48900(b))

3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any controlled substance
as defined in Health and Safety Code 11053-11059, alcoholic beverage, or intoxicant of any kind (Education
Code 48900(c))

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in Health and Safety
Code 11053-11059, alcoholic beverage, or intoxicant of any kind, and then sold, delivered, or otherwise
furnished to any person another liquid, substance, or material and represented the same as a controlled
substance, alcoholic beverage, or intoxicant (Education Code 48900(d))

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e))

6. Caused or attempted to cause damage to school property or private property (Education Code 48900(f))

7. Stole or attempted to steal school property or private property (Education Code 48900(g))



10.

11.

12.

13.

14.

15.

16.

17.

Possessed or used tobacco or products containing tobacco or nicotine products, including, but not limited to,
cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel, except
that this restriction shall not prohibit a student from using or possessing prescription products (Education
Code 48900(h))

Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code 48900(i))

Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Health and
Safety Code 11014.5 (Education Code 48900(j))

Knowingly received stolen school property or private property (Education Code 48900(l))
Possessed an imitation firearm (Education Code 48900(m))

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an existing
firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education Code 48900(m))

Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286, 287, 288, 289,
or former 288a, or committed a sexual battery as defined in Penal Code 243.4 (Education Code 48900(n))

Harassed, threatened, or intimidated a student who is a complaining witness or witness in a school disciplinary
proceeding for the purpose of preventing that student from being a witness and/or retaliating against that
student for being a witness (Education Code 48900(0))

Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma (Education Code
48900(p))

Engaged in, or attempted to engage in, hazing (Education Code 48900(q))

Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not the
organization or body is officially recognized by an educational institution, which is likely to cause serious bodily
injury or personal degradation or disgrace resulting in physical or mental harm to a former, current, or
prospective student. Hazing does not include athletic events or school-sanctioned events. (Education Code
48900(q))

Engaged in an act of bullying (Education Code 48900(r))

Bullying means any severe or pervasive physical or verbal act or conduct, including communications made in
writing or by means of an electronic act, directed toward one or more students that has or can reasonably be
predicted to have the effect of placing a reasonable student(s) in fear of harm to self or property; cause the
student to experience a substantially detrimental effect on physical or mental health; or cause the student to
experience substantial interferences with academic performance or ability to participate in or benefit from the
services, activities, or privileges provided by a school. (Education Code 48900(r))

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as defined
in Education Code 48900.2, 48900.3, or 48900.4 and below in theseetion "Additional Grounds for
Suspension and Expulsion: Grades 4-12," that has any of the effects described above on a reasonable student.

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the
solicitation or incitement to disseminate, a photograph or other visual recording that depicts a nude, semi-
nude, or sexually explicit photograph or other visual recording of an identifiable minor, when such
dissemination is to another student or to school personnel by means of an electronic act and has or can be
reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political, or
scientific value or that involves athletic events or school-sanctioned activities.

Electronic act means the creation or transmission originated on or off the school site by means of an electronic
device, including, but not limited to, a telephone, wireless telephone, or other wireless communication device,
computer, or pager, of a communication including, but not limited to: (Education Code 48900(r))

a. A message, text, sound, video, or image



b. A post on a social network Internet website, including, but not limited to, posting to or creating a burn
page or creating a credible impersonation or false profile for the purpose of causing a reasonable student
any of the effects of bullying described above

Reasonable student means a student, including, but not limited to, a student who has been identified as a
student with a disability, who exercises average care, skill, and judgment in conduct for a person of the
student's age, or for a person of the student's age and disability. (Education Code 48900(r))

Burn page means an internet website created for the purpose of causing a reasonable student any of the
effects of bullying described above. (Education Code 48900(r))

Credible impersonation means to knowingly and without consent impersonate a student for the purpose
of bullying the student and such that the student would reasonably believe, or has reasonably believed,
that the student was or is the student who was impersonated. (Education Code 48900(r))

False profile means a profile of a fictitious student or profile using the likeness or attributes of an actual
student other than the student who created the false profile. (Education Code 48900(r))

An electronic act is not considered pervasive conduct solely on the basis that it has been transmitted to
the internet or is currently posted on the internet. (Education Code 48900(r))

When a student has been suspended, or other means of correction have been implemented against the
student, for an incident of racist bullying, harassment, or intimidation, the principal or designee may, as
appropriate, engage both the victim and perpetrator in a restorative justice practice suitable to the needs of
the students. The principal or designee shall also require the perpetrator to engage in a culturally sensitive
program that promotes racial justice and equity and combats racism and ignorance and shall regularly check on
the victim to ensure that the victim is not in danger of suffering from any long-lasting mental health issues.
(Education Code 48900.5)

18. Aided or abetted the infliction or attempted infliction of physical injury on another person, as defined in Penal
Code 31 (Education Code 48900(t))

19. Made terrorist threats against school officials and/or school property (Education Code 48900.7)

A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a crime
which will result in death or great bodily injury to another person or property damage in excess of $1,000, with
the specific intent that the statement is to be taken as a threat, even if there is no intent of actually carrying
out the crime. (Education Code 48900.7)

A student may not be suspended or expelled for disruption or willful defiance. (Education Code 48900)

Additional Grounds for Suspension and Expulsion: Grades 4-12

A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it is determined that
the student:

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2)

Sexual harassment means conduct which, when considered from the perspective of a reasonable person of the
same gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon the victim's
academic performance or to create an intimidating, hostile, or offensive educational environment. (Education
Code 212.5, 48900.2)

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as defined in
Education Code 233 (Education Code 48900.3)

Hate violence means any act punishable under Penal Code 422.6,422.7, or 422.75. Such acts include injuring
or intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a victim's property
because of the victim's race, ethnicity, religion, nationality, disability, gender, gender identity, gender
expression, or sexual orientation; a perception of the presence of any of those characteristics in the victim; or
the victim's association with a person or group with one or more of those actual or perceived characteristics.



(Education Code 233; Penal Code 422.55)

3. Intentionally engaged in harassment, threats, or intimidation against district personnel or students that is
sufficiently severe or pervasive to have the actual and reasonably expected effect of materially disrupting
classwork, creating substantial disorder, and invading the rights of school personnel or students by creating an
intimidating or hostile educational environment (Education Code 48900.4)

Additional- Groeunds-fer Suspension and-Expulsion:-Grades9-12 from Class by a Teacher

A teacher may suspend a student from class for the remainder of the day and the following day for any of the acts
specified in Education Code 48900 and listed as Items #1-19 under "Grounds for Suspension and Expulsion: Grades
K-12" above or for disruption or willful defiance at any grade level-including gradesK-8.. (Education Code 48910)

When suspending a student from class, the teacher shall immediately report this action to the principal or designee
and send the student to the principal or designee for appropriate action. If that action requires the continuing
presence of the student at school, the student shall be appropriately supervised during the class periods from which
the student has been suspended. (Education Code 48910)

As soon as possible after the teacher has suspended the student, the teacher shall ask the student's parent/guardian
to attend a parent-teacher conference regarding the suspension. A counselor or psychologist may attend the
conference if it is practicable, and a school administrator shall attend if requested by the parent/guardian or teacher.
(Education Code 48910)

A student suspended from class shall not be returned to class during the period of the suspension without the
approval of the teacher of the class and the principal or designee. (Education Code 48910)

A student suspended from class shall not be placed in another regular class during the period of suspension.
However, a student assigned to more than one class per day may continue to attend other regular classes except
those held at the same time as the class from which the student was suspended. (Education Code 48910)

A teacher may also refer a student, for any of the acts specified above in Education Code 48900, to the principal or
designee for consideration of a suspension from school. (Education Code 48910)

The teacher of any class from which a student is suspended may require the student to complete any assignments
and tests missed during the removal. (Education Code 48913)

Suspension by Superintendent, Principal or Principal's Designee

To implement disciplinary procedures at a school site, the principal may, in writing, designate as the principal's
designee another administrator or, if the principal is the only administrator at the school site, a certificated employee.
As necessary, the principal may, in writing, also designate another administrator or certificated employee as the
secondary designee to assist with disciplinary procedures when the principal and the principal's primary designee are
absent from the school site.

The Superintendent, principal, or designee shall immediately suspend any student found at school or at a school
activity away from school to have committed any of the acts listed in the Board policy under "Authority to Expel" for
which a recommendation of expulsion is required. (Education Code 48915(c))

The Superintendent, principal, or designee may impose a suspension for a first offense if it is determined that the
student violated any of Items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-12" above or if the
student's presence causes a danger to persons. (Education Code 48900.5)

For all other offenses, a student may be suspended only when the Superintendent or principal has determined that
other means of correction have failed to bring about proper conduct. (Education Code 48900.5)



When other means of correction are implemented prior to imposing suspension upon a student, including supervised
suspension, the Superintendent, principal, or designee shall document the other means of correction used and retain
the documentation in the student's record. (Education Code 48900.5)

Length of Suspension

The Superintendent, principal, or designee may suspend a student from school for not more than five consecutive
school days. (Education Code 48911)

A student may be suspended from school for not more than 20 school days in any school year. However, if a student
enrolls in or is transferred to another regular school, an opportunity school or class, or continuation school or class
for the purpose of adjustment, the student may be suspended for not more than 30 school days in a school year. The
district may count suspensions that occur while a student is enrolled in another school district toward the maximum
number of days for which the student may be suspended in any school year. (Education Code 48903, 48911, 48912)

These restrictions on the number of days of suspension shall not apply when the suspension is extended pending an
expulsion. (Education Code 48911)

Due Process Procedures for Suspension

Suspensions shall be imposed in accordance with the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by the
Superintendent, principal, or designee with the student and, whenever practicable, the teacher, supervisor, or
school employee who referred the student to the principal. At the conference, the student shall be informed of
the reason for the disciplinary action, including the other means of correction that were attempted before the
suspension as required pursuant to Education Code 48900.5, and the evidence against the student, and shall
be given the opportunity to present the student's version and evidence in the student's defense. (Education
Code 48911)

This conference may be omitted if the Superintendent, principal, or designee determines that an emergency
situation exists involving a clear and present danger to the lives, safety, or health of students or school
personnel. If a student is suspended without this conference, the student, the student's parent/guardian, or if
the student is a foster youth, the foster youth's educational rights holder, attorney, and county social worker,
or if the student is an Indian child, the Indian child's tribal social worker and, if applicable, county social worker,
shall be notified of the student's right to a conference and the right to return to school for the purpose of the
conference. The conference shall be held within two school days, unless the student waives the right to it or is
physically unable to attend for any reason. In such a case, the conference shall be held as soon as the student is
physically able to return to school for the conference. (Education Code 48911)

2. Administrative Actions: All requests for student suspension are to be processed by the principal or designee. A
school employee shall report the suspension, including the name of the student and the cause for the
suspension, to the Superintendent or designee. (Education Code 48911)

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a reasonable effort
to contact the parent/guardian, or if the student is a foster youth, the foster youth's educational rights holder,
attorney, and county social worker, or if the student is an Indian child, the Indian child's tribal social worker,
and, if applicable, the county social worker, in person, by email, or by telephone. Whenever a student is
suspended, the parent/guardian, or, if applicable, the foster youth's educational rights holder, attorney, and
county social worker, or the Indian child's tribal social worker and, if applicable, the county social worker, shall
also be notified in writing of the suspension. (Education Code 48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)
In addition, the notice may-shall state the date and time when the student may return to school.
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may conduct a meeting with

the parent/guardian to discuss the cause(s) and duration of the suspension, the school policy involved, and any
other pertinent matter. (Education Code 48914)



If school officials request to meet with the parent/guardian, a foster youth's educational rights holder,
attorney, and county social worker, or an Indian child's tribal social worker, and, if applicable, the county social
worker, the notice may state that the law requires such individuals to respond to the request without delay.
However, the student shall not be penalized for the failure of the parent/guardian, a foster youth's educational
rights holder, attorney, and county social worker, or an Indian child's tribal social worker, and, if applicable, the
county social worker, to attend such a conference. The student may not be denied reinstatement solely
because such individuals failed to attend the conference. (Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student from any school or
the suspension of a student for the balance of the semester from continuation school, the Superintendent or
designee may, in writing, extend the suspension until such time as the Board has made a decision, provided the
following requirements are followed: (Education Code 48911)

a. The extension of the original period of suspension is preceded by notice of such extension with an offer
to hold a conference concerning the extension, giving the student an opportunity to be heard

This conference may be held in conjunction with a meeting requested by the student or parent/guardian
to challenge the original suspension.

b. The Superintendent or designee determines, following a meeting in which the student and the student's
parent/guardian were invited to participate, that the student's presence at the school or at an alternative
school would endanger persons or property or threaten to disrupt the instructional process

c. If the student involved is a foster youth or Indian child, the Superintendent or designee shall notify the
district's educational liaison of the need to invite the foster youth's educational rights holder, attorney
and county social worker, or the Indian child's tribal social worker or, if applicable, the county social
worker, to attend the meeting (Education Code 48853.5,48911, 48918.1)

d. If the student involved is a child or youth experiencing homelessness, the Superintendent or designee
shall notify the district liaison for homeless students (Education Code 48918.1)

e. Inlieu of or in addition to suspending a student, the Superintendent, principal, or designee may provide
services or require the student to participate in an alternative disciplinary program designed to correct
the behavior and keep the student in school

Suspension by the Board

The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-
12," and "Additional Grounds for Suspension and Expulsion: Grades 4-12," and-"Additional-Grounds-for-Suspension
and-Expulsion:-Grades-9-12"-above and within the limits specified under "Suspension by Superintendent, Principal, or
Designee," above. (Education Code 48912)

The Board may suspend a student enrolled in a continuation school or class for a period not longer than the
remainder of the semester. The suspension shall meet the requirements of Education Code 48915. (Education Code
48912.5)

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion) against any
student, it shall hold a closed session if a public hearing would lead to disclosure of information that would violate a
student's right to privacy under Education Code 49073-49079. (Education Code 35146, 48912)

The Board shall provide the student and parent/guardian with written notice of the closed session by registered or
certified mail or personal service. Upon receiving this notice, the student or parent/guardian may request a public
meeting, and this request shall be granted if made in writing within 48 hours after receipt of the Board's notice.
However, any discussion that conflicts with any other student's right to privacy still shall be held in closed session.
(Education Code 35146, 48912)

On-Campus Suspension

A student for whom an expulsion action has not been initiated and who poses no imminent danger or threat to the
school, students, or staff may be assigned to on-campus suspension in a separate classroom, building, or site for the



entire period of suspension. The following conditions shall apply: (Education Code 48911.1)

1. The on-campus suspension classroom shall be staffed in accordance with law
2. The student shall have access to appropriate counseling services

3. The on-campus suspension classroom shall promote completion of schoolwork and tests missed by the student
during the suspension

4. The student shall be responsible for contacting the student's teacher(s) to receive assignments to be completed
in the supervised suspension classroom and the teacher(s) shall provide all assignments and tests that the
student will miss while suspended

If no such work is assigned, the person supervising the suspension classroom shall assign schoolwork.

At the time a student is assigned to an on-campus suspension classroom, the principal or designee shall notify the
student's parent/guardian, or if the student is a foster youth, the foster youth's educational rights holder, attorney,
and county social worker, or, if the student if an Indian child, the Indian child's tribal social worker and, if applicable,
county social worker, in person, by email, or by telephone. When the assignment is for longer than one class period,
this notification shall be made in writing. (Education Code 48911.1)

Superintendent or Principal's Authority to Recommend Expulsion
Unless the Superintendent or principal determines that expulsion should not be recommended under the

circumstances or that an alternative means of correction would address the conduct, the Superintendent or principal
shall recommend a student's expulsion for any of the following acts: (Education Code 48915)

1. Causing serious physical injury to another person, except in self-defense
2. Possession of any knife or other dangerous object of no reasonable use to the student
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-11059, except for:

a. The first offense for the possession of not more than one ounce of marijuana, other than concentrated
cannabis

b. The student's possession of over-the-counter medication for use by the student for medical purposes
c. Medication prescribed for the student by a physician
4. Robbery or extortion

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether to recommend the expulsion of a student, the Superintendent, principal, or designee shall act
as quickly as possible to ensure that the student does not lose instructional time. (Education Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether the student should be
expelled. The hearing shall be held within 30 school days after the Superintendent, principal, or designee determines
that the student has committed the act(s) that form the basis for the expulsion recommendation. (Education Code
48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than 30
calendar days. The request for postponement shall be in writing. Any subsequent postponement may be granted at
the Board's discretion. (Education Code 48918(a))

If the Board finds it impractical during the regular school year to comply with these time requirements for conducting
an expulsion hearing, the Superintendent or designee may, for good cause, extend the time period by an additional
five school days. Reasons for the extension shall be included as a part of the record when the expulsion hearing is



held. (Education Code 48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to a summer
recess of Board meetings of more than two weeks, the days during the recess shall not be counted as school days.
The days not counted during the recess may not exceed 20 school days, as defined in Education Code 48925. Unless
the student requests in writing that the expulsion hearing be postponed, the hearing shall be held not later than 20
calendar days prior to the first day of the next school year. (Education Code 48918(a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without unnecessary
delay. (Education Code 48918(a))

Stipulated Expulsion

After a determination that a student has committed an offense for which the student may be expelled, the
Superintendent, principal, or designee shall offer the student, the student's parent/guardian, or, when applicable,
other person holding the right to make educational decisions for the student, the option to waive a hearing and
stipulate to the expulsion or to a suspension of the expulsion under certain conditions. The offer shall be made only
after written notice of the expulsion hearing pursuant to Education Code 48918 has been given.

The stipulation agreement shall be in writing and shall be signed by the student, the student's parent/guardian, or,
when applicable, the person holding the right to make educational decisions for the student. The stipulation
agreement shall include notice of all the rights that the student is waiving, including the waiving of the right to have a
full hearing, to appeal the expulsion to the County Board of Education, and to consult legal counsel.

A stipulated expulsion agreed to by the student, the student's parent/guardian, or, when applicable, the person
holding the right to make educational decisions for the student, shall be effective upon approval by the Board.

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one school day in
order to accommodate the special physical, mental, or emotional needs of a student who is the complaining witness.
(Education Code 48918.5)

Whenever the Superintendent or designee recommends an expulsion hearing that addresses allegations of sexual
assault or sexual battery, the Superintendent or designee shall give the complaining witness a copy of the district's

suspension and expulsion policy and regulation and shall advise the witness of the right to: (Education Code
48918.5)

1. Receive five days' notice of the scheduled testimony at the hearing
2. Have up to two adult support persons present at the hearing at the time the witness testifies

3. Have a closed hearing during the time the witness testifies
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee shall
immediately advise complaining witnesses and accused students to refrain from personal or telephone contact with
each other during the time when an expulsion process is pending. (Education Code 48918.5)
Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the student's parent/guardian at least
10 calendar days before the date of the hearing. The notice shall include: (Education Code 48900.8, 48918(b))

1. The date and place of the hearing
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is based

3. A copy of district disciplinary rules which relate to the alleged violation



4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 48915.1, to provide
information about the student's status in the district to any other district in which the student seeks enrollment

This obligation applies when a student is expelled for acts other than those described in Education Code
48915(a) or (c).

5. The opportunity for the student or the student's parent/guardian to appear in person or be represented by
legal counsel or by a nonattorney adviser

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an active
member of the State Bar of California.

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the facts of
the case and has been selected by the student or student's parent/guardian to provide assistance at the
hearing.

6. The right to inspect and obtain copies of all documents to be used at the hearing
7. The opportunity to confront and question all witnesses who testify at the hearing

8. The opportunity to question all evidence presented and to present oral and documentary evidence on the
student's behalf, including witnesses

Additional Notice of Expulsion Hearing for Foster Youth, Homeless Students, and Indian Children

If the student facing expulsion is a foster student or Indian child, the Superintendent or designee shall also send
notice of the hearing to the foster youth's educational rights holder, attorney, and county social worker, or the Indian
child's tribal social worker and, if applicable, county social worker, at least 10 calendar days prior to the hearing.
(Education Code 48918.1)

If the student facing expulsion is a student experiencing homelessness, the Superintendent or designee shall also
send notice of the hearing to the district liaison for homeless students at least 10 calendar days prior to the hearing.
(Education Code 48918.1)

Any notice for these purposes may be provided by the most cost-effective method possible, including by email or a
telephone call. (Education Code 48918.1)

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to consider the
expulsion of the student in a session closed to the public unless the student requests in writing at least five
days prior to the hearing that the hearing be a public meeting. If such a request is made, the meeting shall be
public to the extent that privacy rights of other students are not violated. (Education Code 48918)

Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to
deliberate and determine whether the student should be expelled. If the Board admits any other person to this
closed session, the parent/guardian, the student, and the counsel of the student also shall be allowed to attend
the closed session. (Education Code 48918(c))

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a complaining
witness shall have the right to testify in closed session when testifying in public would threaten serious
psychological harm to the witness and when there are no alternative procedures to avoid the threatened harm,
including, but not limited to, a videotaped deposition or contemporaneous examination in another place
communicated to the hearing room by closed-circuit television. (Education Code 48918(c)

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any means, including
electronic recording, as long as a reasonably accurate and complete written transcription of the proceedings
can be made. (Education Code 48918(g))

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas, at the request of



either the student or the Superintendent or designee, for the personal appearance at the hearing of any person
who actually witnessed the action that gave rise to the recommendation for expulsion. After the hearing has
commenced, the Board or the hearing officer or administrative panel may issue such subpoenas at the request
of the student or the County Superintendent of Schools or designee. All subpoenas shall be issued in
accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with Government Code
11455.20. (Education Code 48918(i))

Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas may be
considered by the Board in closed session, or in open session if so requested by the student, before the
meeting. The Board's decision in response to such an objection shall be final and binding. (Education Code
48918(i)

If the Board determines, or if the hearing officer or administrative panel finds and submits to the Board, that a
witness would be subject to unreasonable risk of harm by testifying at the hearing, a subpoena shall not be
issued to compel the personal attendance of that witness at the hearing. However, that witness may be
compelled to testify by means of a sworn declaration as described in Item #6 below. (Education Code
48918(i))

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing, but relevant
evidence may be admitted and used as proof only if it is the kind of evidence on which reasonable persons can
rely in the conduct of serious affairs. The decision of the Board to expel shall be supported by substantial
evidence that the student committed any of the acts pursuant to Education Code 48900 and listed in "Grounds
for Suspen5|on and Expulsion: Grades K- 12 and "Addltlonal Grounds for Suspension and Expulsion: Grades 4-

above. (Education Code 48918(h))

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based solely
on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of their
identity or testimony at the hearing may subject them to an unreasonable risk of physical or psychological
harm. (Education Code 48918(f))

In cases where a search of a student's person or property has occurred, evidence describing the
reasonableness of the search shall be included in the hearing record.

5. Testimony by Complaining Witnesses: The following procedures shall be observed when a hearing involves
allegations of sexual assault or sexual battery by a student: (Education Code 48918, 48918.5)

a. Any complaining witness shall be given five days' notice before being called to testify

b. Any complaining witness shall be entitled to have up to two adult support persons, including, but not
limited to, a parent/guardian or legal counsel, present during the testimony

c. Before a complaining witness testifies, support persons shall be admonished that the hearing is
confidential

d. The person presiding over the hearing may remove a support person who is disrupting the hearing

e. If one or both support persons are also witnesses, the hearing shall be conducted in accordance with
Penal Code 868.5

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be presumed
inadmissible and shall not be heard unless the person conducting the hearing determines that
extraordinary circumstances require the evidence to be heard

Before such a determination is made, the complaining witness shall be given notice and an opportunity
to oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, the
complaining witness shall be entitled to be represented by a parent/guardian, legal counsel, or other
support person. Reputation or opinion evidence regarding the sexual behavior of a complaining witness
shall not be admissible for any purpose.

g. In order to facilitate a free and accurate statement of the experiences of the complaining witness and to
prevent discouragement of complaints, the district shall provide a nonthreatening environment



i. The district shall provide a room separate from the hearing room for the use of the complaining
witness before and during breaks in testimony

ii. At the discretion of the person conducting the hearing, the complaining witness shall be allowed
reasonable periods of relief from examination and cross-examination during which the complaining
witness may leave the hearing room

iii. The person conducting the hearing may:

a. Arrange the seating within the hearing room so as to facilitate a less intimidating
environment for the complaining witness

b. Limit the time for taking the testimony of a complaining witness to normal school hours, if
there is no good cause to take the testimony during other hours

c. (Permit one of the support persons to accompany the complaining witness to the witness
stand

6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school days after the
student is removed from school, unless the student requests in writing that the decision be postponed.
(Education Code 48918(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing officer or with the
Office of Administrative Hearings of the State of California for a hearing officer. The Board may also appoint an
impartial administrative panel composed of three or more certificated personnel, none of whom shall be members of
the Board or on the staff of the school in which the student is enrolled. (Education Code 48918)

A hearing conducted by the hearing officer or administrative panel shall conform to the same procedures applicable
to a hearing conducted by the Board as specified above in "Conduct of Expulsion Hearing," including the requirement
to issue a decision within 40 school days of the student's removal from school, unless the student requests that the
decision be postponed. (Education Code 48918(a) and (d))

The hearing officer or administrative panel shall, within three school days after the hearing, determine whether to
recommend expulsion of the student to the Board. If expulsion is not recommended, the expulsion proceeding shall
be terminated and the student shall be immediately reinstated and permitted to return to the classroom instructional
program from which the referral was made, unless another placement is requested in writing by the student's
parent/guardian. Before the student's placement decision is made by the student's parent/guardian, the
Superintendent or designee shall consult with the parent/guardian and district staff, including the student's teachers,
regarding other placement options for the student in addition to the option to return to the classroom instructional
program from which the student's expulsion referral was made. The decision to not recommend expulsion shall be
final. (Education Code 48918(e))

If expulsion is recommended, findings of fact in support of the recommendation shall be prepared and submitted to
the Board. All findings of fact and recommendations shall be based solely on the evidence presented at the hearing.
The Board may accept the recommendation based either upon a review of the findings of fact and recommendations
submitted or upon the results of any supplementary hearing the Board may order. (Education Code 48918(f))

In accordance with Board policy, the hearing officer or administrative panel may recommend that the Board suspend
the enforcement of the expulsion. If the hearing officer or administrative panel recommends that the Board expel a
student but suspend the enforcement of the expulsion, the student shall not be reinstated and permitted to return to
the classroom instructional program from which the referral was made until the Board has ruled on the
recommendation. (Education Code 48917, 48918)

Final Action by the Board
Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing officer, or an

administrative panel or is waived through the signing of a stipulated expulsion agreement, the final action to expel
shall be taken by the Board in public. (Education Code 48918(j))



The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If the decision
is to suspend the enforcement of the expulsion, the student shall be reinstated under the conditions of the
suspended expulsion.

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission to a
school within the district. For a student expelled for any "mandatory recommendation and mandatory expulsion" act
listed in "Authority to Expel" in the accompanying Board policy, this date shall be one year from the date the
expulsion occurred, except that the Board may set an earlier date on a case-by-case basis. For a student expelled for
other acts, this date shall be no later than the last day of the semester following the semester in which the expulsion
occurred. If an expulsion is ordered during summer session or the intersession period of a year-round program, the
Board shall set a date when the student shall be reviewed for readmission not later than the last day of the semester
following the summer session or intersession period in which the expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which may
include: (Education Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission

2. Recommendations for improved academic performance, tutoring, special education assessments, job training,
counseling, employment, community service, or other rehabilitative programs

With parent/guardian consent, students who have been expelled for reasons relating to controlled substances or
alcohol may be required to enroll in a county-sponsored drug rehabilitation program before returning to school.
(Education Code 48916.5)

Written Notice to Expel

The Superintendent or designee shall send written notice of the decision to expel to the student or parent/guardian.
This notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or expulsion listed above

under "Grounds for Suspension and Expulsion: Grades K-12" and-"Additional-Grounds-for Suspension-and
Expulsion—Grades4-12" or "Additional Grounds for Suspension and Expulsion: Grades 94-12" (Education Code
48900.8)

2. The fact that a description of readmission procedures will be made available to the student and
parent/guardian (Education Code 48916)

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918)

4. Notice of the alternative educational placement to be provided to the student during the time of expulsion
(Education Code 48918)

5. Notice of the student's or parent/guardian’s obligation to inform any new district in which the student seeks to
enroll of the student's status with the expelling district, pursuant to Education Code 48915.1 (Education Code
48918)

Decision to Suspend Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion order, the
Board shall take into account the following criteria:

1. The student's pattern of behavior

2. The seriousness of the misconduct

3. The student's attitude toward the misconduct and willingness to follow a rehabilitation program
The suspension of the enforcement of an expulsion shall be governed by the following:

1. The Board may, as a condition of the suspension of enforcement, assign the student to a school, class, or
program appropriate for the student's rehabilitation



This rehabilitation program may provide for the involvement of the student's parent/guardian in the student's
education. However, a parent/guardian's refusal to participate in the rehabilitation program shall not be
considered in the Board's determination as to whether the student has satisfactorily completed the
rehabilitation program. (Education Code 48917)

2. During the period when enforcement of the expulsion order is suspended, the student shall be on probationary
status (Education Code 48917)

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the student commits
any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-12" and-"Additional-Groundsfor
or "Additional Grounds for Suspension and Expulsion: Grades 94-12" above, or violates any of the district's
rules and regulations governing student conduct (Education Code 48917)

4. When the suspension of enforcement of an expulsion order is revoked, a student may be expelled under the
terms of the original expulsion order (Education Code 48917)

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the student in a district
school

Upon reinstatement, the Board may order the expunging of any or all records of the expulsion proceedings.
(Education Code 48917)

6. The Superintendent or designee shall send written notice of any decision to suspend the enforcement of an
expulsion order during a period of probation to the student or parent/guardian

The notice shall inform the parent/guardian of the right to appeal the expulsion to the County Board, the
alternative educational placement to be provided to the student during the period of expulsion, and the
student's or parent/guardian's obligation to inform any new district in which the student seeks to enroll of the
student's status with the expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j))

7. Suspension of the enforcement of an expulsion order shall not affect the time period and requirements for the
filing of an appeal of the expulsion order with the County Board (Education Code 48917)

Appeal

If a student is expelled from school, the student or parent/guardian is entitled to file an appeal of the Board's
decision with the County Board. The appeal must be filed within 30 days of the Board's decision to expel, even if the
expulsion order is suspended and the student is placed on probation. (Education Code 48919)

If the student submits a written request for a copy of the written transcripts and supporting documents from the
district simultaneously with the filing of the notice of appeal with the County Board, the district shall provide the
student with these documents within 10 school days following the student's written request. (Education Code
48919)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate city or county
law enforcement authorities of any student acts of assault which may have violated Penal Code 245. (Education
Code 48902)

The principal or designee shall notify appropriate city or county law enforcement authorities of any student acts
which may involve the possession or sale of narcotics or of a controlled substance, or of any student acts involving
the possession, sale, or furnishing of firearms, explosives, or other dangerous weapons in violation of Education Code
48915(c)(1) or (5) or Penal Code 626.9 and 626.10. (Education Code 48902)

Within one school day after a student's suspension or expulsion, the principal or designee shall notify appropriate
county or district law enforcement authorities, by telephone or other appropriate means, of any student acts which
may violate Education Code 48900(c) or (d), relating to the possession, use, offering, or sale of controlled substances,
alcohol, or intoxicants of any kind. (Education Code 48902)



Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01)

1.

2.

3.

Appropriately prepared to accommodate students who exhibit discipline problems

Not provided at a comprehensive middle, junior, or senior high school or at any elementary school, unless the
program is offered at a community day school established at any of these

Not housed at the school site attended by the student at the time of suspension

When the placement described above is not available and when the County Superintendent so certifies, students
expelled for only acts described in Items #6-12 under "Grounds for Suspension and Expulsion: Grades K-12" and
Items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-12" above may be referred to a
program of study that is provided at another comprehensive middle, junior, or senior high school or at an elementary
school. (Education Code 48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs offered
to students in any of grades 7-12. (Education Code 48916.1)

Readmission After Expulsion

Prior to the date set by the Board for the student's readmission:

1.

The Superintendent or designee shall hold a conference with the student's parent/guardian, or other person
holding the right to make educational decisions for the student, and the student

At the conference, the student's rehabilitation plan shall be reviewed and the Superintendent or designee shall
verify that the provisions of this plan have been met. School regulations shall be reviewed and the student and
the student's parent/guardian or other person holding the right to make educational decisions for the student
shall be asked to indicate in writing their willingness to comply with these regulations.

. The Superintendent or designee shall transmit to the Board a recommendation regarding readmission

The Board shall consider this recommendation in closed session. If a written request for open session is
received from the student's parent/guardian or other person holding the right to make educational decisions
for the student, or adult student, it shall be honored to the extent that privacy rights of other students are not
violated.

. If the readmission is granted, the Superintendent or designee shall notify the student and the student's

parent/guardian, or other person holding the right to make educational decisions for the student, by registered
mail, of the Board's decision regarding readmission

. The Board may deny readmission only if it finds that the student has not satisfied the conditions of the

rehabilitation plan or that the student continues to pose a danger to campus safety or to other district students
or employees (Education Code 48916)

. If the Board denies the readmission of a student, the Board shall determine either to continue the student's

placement in the alternative educational program initially selected or to place the student in another program
that serves expelled students, including placement in a county community school

The Board shall provide written notice to the expelled student and the student's parent/guardian, or other
person holding the right to make educational decisions for the student, describing the reasons for denying
readmittance into the regular program

This notice shall indicate the Board's determination of the educational program which the Board has chosen.
The student shall enroll in that program unless the parent/guardian chooses to enroll the student in another
school district.



No student shall be denied readmission into the district based solely on the student's arrest, adjudication by a
juvenile court, formal or informal supervision by a probation officer, detention in a juvenile facility, enrollment in a
juvenile court school, or other such contact with the juvenile justice system. (Education Code 48645.5)

Maintenance of Records

The district shall maintain a record of each suspension and expulsion, including its specific cause(s). (Education Code
48900.8)

Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to any
school in which the student subsequently enrolls upon written request by that school. (Education Code 48918(k))

The Superintendent or designee shall, within five working days, honor any other district's request for information
about an expulsion from this district. (Education Code 48915.1)



Board Policy Manual
Cardiff Elementary School District

Regulation 5144.2: Suspension And Expulsion/Due Process (Students With Disabilities) Status: DRAFT

Original Adopted Date: 09/21/2015 | Last Revised Date: 09/14/2023 | Last Reviewed Date: 07/07/2025

A student identified as an individual with a disability pursuant to the Individuals with Disabilities Education Act
(IDEA), 20 USC 1400-1482, is subject to the same grounds and procedures for suspension and expulsion which apply
to students without disabilities, except as otherwise specified in this administrative regulation.

Suspension or expulsion of a student with disabilities shall be in accordance with Board Policy 5144.1 - Suspension
And Expulsion/Due Process and this administrative regulation.

When a student with disabilities exhibits behavior which impedes the student's own learning or that of others, the
student's individualized education program (IEP) team shall consider positive behavioral interventions and supports,
and other strategies, to address the behavior. (Education Code 56521.2; 20 USC 1414)

Suspension

The Superintendent, principal, or designee may suspend a student with-a-disability from school for up to 40 five
consecutive school days, unless the suspension has been extended following a recommendation for a-single-ineident
efmiseenduct-and expulsion. (Education Code 48911)

A student may usually be suspended from school for up to 20 cumulative school days, or 30 cumulative school days
as permitted by Education Code 48903, in a school year as long as the pattern of suspension(s) does not constitute a
change in placement pursuant to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530)

The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern of removals of a student
from the student's current educational placement for disciplinary reasons constitutes a change of placement.

A change of placement shall be deemed to have occurred under either of the following circumstances: (34 CFR
300.536)

1. The-A decision has been made that would result in the removal is of the student for more than 10 consecutive
school days

2. The student has been subjected to a series of removals that constitute a pattern because of all of the
following:

a. The series of removals total more than 10 school days in a school year

b. The student's behavior is substantially similar to the student's behavior in previous incidents that
resulted in the series of removals

c. Additional factors, such as the length of each removal, the total amount of time the student has been
removed, and the proximity of the removals to one another

If a student's removal is determined to be a change of placement as specified in Iltems #1-2 above, the student's IEP
team shall determine the appropriate educational services. Such services shall be designed to enable the student to
continue to participate in the general education curriculum in another setting, to progress toward meeting the goals
set out in the student's IEP, and to address the student's behavior violation so that it does not recur. (20 USC
1412(a)(1)(A); 34 CFR 300.530)

If the IEP of a student with a disability requires the district to provide the student with transportation, the district
shall provide the student with an alternative form of transportation at no cost to the student or the student's
parent/guardian when, as a result of a suspension, the student is excluded from school bus transportation.
(Education Code 48915.5)

The principal or designee shall monitor the number of days, including portions of days, in which a student with an IEP
has been suspended during the school year.

Interim Alternative Educational Placement Due to Dangerous Behavior



The district may unilaterally place a student with a disability in an appropriate interim alternative educational setting
for up to 45 school days, without regard to whether the behavior is a manifestation of the student's disability, when
the student commits one of the following acts while at school, going to or from school, or at a school-related
function: (20 USC 1415(k)(1)(G); 34 CFR 300.530)

1. Carries or possesses a weapon, as defined in 18 USC 930
2. Knowingly possesses or uses illegal drugs
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), Schedules |-V

4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365

The student's interim alternative educational setting shall be determined by the student's IEP team. (20 USC 1415(k)
(1)(G); 34 CFR 300.531)

On the date the decision to take disciplinary action is made, the student's parent/guardian shall be notified of the
decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR
300.530)

A student who has been removed from the student's current placement because of dangerous behavior shall receive
services, although in another setting, to the extent necessary to allow the student to participate in the general
education curriculum and to progress toward meeting the goals set out in the IEP. As appropriate, the student shall
also receive a functional behavioral assessment and behavioral intervention services and modifications that are
designed to address the behavior violation, so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530)

Manifestation Determination

The following procedural safeguards shall apply when a decision has been made to suspend a student with a
disability is-supsended for more than 10 consecutive school days, when a series of removals of a student constitutes
a pattern, or when a change of placement of a student is contemplated due to a violation of the district's code of
conduct:

1. Notice: On the date the decision to take disciplinary action is made, the student's parent/guardian shall be
notified of the decision and provided the procedural safeguards notice pursuant to 34 CFR 300.504

If the student is a foster youth, the notice shall be given to the student's educational rights holder, attorney,
and county social worker, and, if the student is an Indian child, the student's tribal social worker and, if
applicable, county social worker. (Education Code 48853.5; 20 USC 1415(k)(1)(H); 34 CFR 300.530)

2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 school days after
the date the decision to take disciplinary action is made, a manifestation determination review shall be made of
the relationship between the student's disability and the behavior subject to the disciplinary action (20 USC
1415(k)(1)(E); 34 CFR 300.530)

If the student is a foster youth or Indian child, the foster youth's educational rights holder, attorney, or county
social worker, or the Indian child's tribal social worker and, if applicable, county social worker, shall be invited
to participate in the manifestation determination review. (Education Code 48915.5)

At the manifestation determination review, the district, the student's parent/guardian, and relevant members
of the IEP team (as determined by the district and parent/guardian) shall review all relevant information in the
student's file, including the student's IEP, any teacher observations, and any relevant information provided by
the parents/guardians, to determine whether the conduct in question was either of the following: (20 USC
1415(k)(1)(E); 34 CFR 300.530)

a. Caused by or had a direct and substantial relationship to the student's disability

b. A direct result of the district's failure to implement the student's IEP, in which case the district shall take
immediate steps to remedy those deficiencies



If the manifestation review team determines that either of the above conditions applies, the student's
conduct shall then be determined to be a manifestation of the student's disability. (20 USC 1415(k)(1)E);
34 CFR 300.530)

3. Determination that Behavior is a Manifestation of the Student's Disability: When the student's conduct has
been determined to be a manifestation of the student's disability, the IEP team shall conduct a functional
behavioral assessment, unless one had been conducted before the occurrence of the behavior that resulted in
the change of placement, and shall implement a behavioral intervention plan for the student

If a behavioral intervention plan has already been developed, the IEP team shall review the behavioral
intervention plan and modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530)

The student shall be returned to the placement from which the student was removed, unless the
parent/guardian and Superintendent or designee agree to a change of placement as part of the modification of
the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530)

4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has been determined
that the student's conduct was not a manifestation of the disability, the student may be disciplined in
accordance with the procedures for students without disabilities

However, the student's IEP team shall determine services necessary to enable the student to participate in the
general education curriculum in another setting and to allow the student to progress toward meeting the goals
set out in the IEP. (20 USC 1415(k)(1)(D); 34 CFR 300.530)

As appropriate, the student also shall receive a functional behavioral assessment and behavioral intervention
services and modifications that are designed to address the behavior violation so that it does not recur. (20
USC 1415(k)(1)(D); 34 CFR 300.530)

Due Process Appeals

If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 300.530 (suspension
and removal for dangerous circumstances), 34 CFR 300.531 (interim alternative placement), or the manifestation
determination under 34 CFR 300.530(e), the parent/guardian may appeal the decision by requesting a hearing. The
district may request a hearing if the district believes that maintaining the student's current placement is substantially
likely to result in injury to the student or others. In order to request a due process hearing, the requesting party shall
file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 1415(k)(3); 34 CFR 300.532)

Whenever a hearing is requested as specified above, the parent/guardian or the district shall have an opportunity for
an expedited due process hearing consistent with requirements specified in 34 CFR 300.507, 300.508 (a)-(c), and
300.510-300.514.

If the student's parent/guardian or the district has initiated a due process hearing under 34 CFR 300.532 as detailed
above, the student shall remain in the interim alternative educational setting pending the decision of the hearing
officer or until the expiration of the 45-day time period, whichever occurs first, unless the parent/guardian and
district agree otherwise. (20 USC 1415(k)(4); 34 CFR 300.533)

Readmission

Readmission procedures for students with disabilities shall be the same as those adopted for students without
disabilities. Upon readmission of a student with disabilities, an IEP team meeting shall be convened to review and, as
necessary, modify the student's IEP.

Decision Not to Enforce Expulsion Order

The Governing Board's criteria for suspending the enforcement of an expulsion order shall be applied to students

with disabilities in the same manner as they are applied to all other students. (Education Code 48917)

Notification to Law Enforcement Authorities



Law enforcement notification requirements involving students with disabilities shall be the same as those specified
for all students in Administrative Regulation 5144.1 - Suspension And Expulsion/Due Process.

When giving any required notification concerning a student with disabilities to any law enforcement official, the
principal or designee shall require the law enforcement official to certify in writing that the student's information or
records will not be disclosed to any other person without the prior written consent of the student's parent/guardian.
(Education Code 49076)

Report to County Superintendent of Schools

The Superintendent or designee shall report to the County Superintendent of Schools when any special education
student has been expelled or suspended for more than 10 school days. The report shall include the student's name,
last known address, and the reason for the action. (Education Code 48203)

Procedures for Students Not Yet Eligible for Special Education Services

A student who has not been determined to be eligible for special education and related services and who has
violated the district's code of student conduct may nevertheless assert any of the protections under IDEA, if the
district had knowledge of the student's disability. (20 USC 1415(k)(5); 34 CFR 300.534)

Knowledge means that, before the occurrence of the behavior that precipitated the disciplinary action, one of the
following occurred: (20 USC 1415(k)(5); 34 CFR 300.534)

1. The parent/guardian, in writing, has expressed concern to district supervisory or administrative personnel, or
to a teacher of the student, that the student is in need of special education or related services

2. The parent/guardian has requested an evaluation of the student for special education pursuant to 20 USC
1414(a)(1)(B) or 34 CFR 300.300-300.311

3. The teacher of the student or other district personnel has expressed specific concerns directly to the district's
director of special education or other supervisory district personnel about a pattern of behavior demonstrated
by the student

However, the district shall not be deemed to have knowledge of a student's disability if the student's
parent/guardian has not allowed the student to be evaluated for special education services or has refused services
or, after evaluating the student pursuant to 34 CFR 300.300-300.311, the district determined that the student was
not an individual with a disability. (20 USC 1415(k)(5); 34 CFR 300.534)

When the district is deemed to not have knowledge of a student's disability, the student shall be disciplined in
accordance with procedures established for students without disabilities who engage in comparable behavior. (20
USC 1415(k)(5); 34 CFR 300.534)

If a request is made for an evaluation of a student during the time period in which the student is subject to
disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be conducted in an expedited manner. Until
the evaluation is completed, the student shall remain in the educational placement determined by school authorities.
(20 USC 1415(k)(5); 34 CFR 300.534)
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The Governing Board shall fix the length of the school day in accordance with law. (Education Code 46100)

At each school, the length of the school day shall be the same for all students, except as otherwise permitted by law.
For any student with a disability, the length of the school day shall be as specified in the student's individualized
education program or Section 504 plan.

TheUnless there is a field trip or other educational program, the daily schedule for elementary-schoolsgrades K-6
shall include at least one periodor more periods of recess of at least 2030 minutes;during-which on regular
instructional days and 15 minutes on early release days. During this time, students shall be provided supervised
opportunities, outdoors when weather and air quality permit unless space is not sufficient in which case recess may
be held indoors, to engage in unstructured physical activity., play, organized games, and/or social engagement with
peers, and may be provided a snack. (Education Code 49056)

Educational Program means the entire school-sponsored offering for students, including in-class and out-of-class
activities. (Education Code 49056)
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The Governing Board desires to offer a rigorous mathematics program that progressively develops the knowledge
and skills students will need to succeed in college and career. The district's mathematics program shall be designed to
teach mathematical concepts in the context of real-world situations and to help students gain a strong conceptual
understanding, a high degree of procedural skill and fluency, and ability to apply mathematics to solve problems.

The district's mathematics program shall also incorporate recognized principles, concepts, and research-based
strategies to meet the needs of all students and provide equal access to learning through lessons that are relevant to
students. Instructional resources adopted for use in district schools shall provide guidance to support a diverse
student population, including students who are English learners, at-promise, advanced learners, and students with
learning disabilities.

For each grade level, the Board shall adopt academic standards for mathematics that meet or exceed the Common
Core State Standards. The Superintendent or designee shall develop or select curricula that are aligned with these
standards and the state curriculum framework.

The district's mathematics program shall address the following standards for mathematical practices which are the
basis for mathematics instruction and learning:

1. Overarching habits of mind of a productive mathematical thinker: Making sense of problems and persevering in
solving them; attending to precision

2. Reasoning and explaining: Reasoning abstractly and quantitatively; constructing viable arguments and
critiquing the reasoning of others

3. Modeling and using tools: Modeling with mathematics; using appropriate tools strategically

4. Seeing structure and generalizing: Looking for and making use of structure; looking for and expressing
regularity in repeated reasoning

In addition, the district's mathematics program shall be aligned with grade-level standards for mathematics content.

For grades K-8, mathematics content shall address, at appropriate grade levels, counting and cardinality, operations
and algebraic thinking, number and operations in base ten, fractions, measurement and data, geometry, ratios and
proportional relationships, functions, expression and equations, the number system, and statistics and probability.
Students shall learn the concepts and skills that prepare them for the rigor of higher mathematics.

The Superintendent or designee shall ensure that certificated staff have opportunities to participate in professional
development activities designed to increase their knowledge and skills in effective mathematics teaching practices.

The Superintendent or designee shall ensure that students have access to sufficient instructional materials, including
manipulatives and technology, to support a balanced, standards-aligned mathematics program.

The Superintendent or designee shall provide the Board with data from state and district mathematics assessments
and program evaluations to enable the Board to monitor program effectiveness.
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The-GoverningThe Governing Board believes that effective use of technology is integral to the education and
development of students. In order to promote digital citizenship, the Board recognizes that students must have
access to the latest digital tools and receive instruction that allows students to positively engage with technology in
ways that respect human rights and avoids Internet dangers. Technological resources provided to students, including
technology based on artificial intelligence (Al), shall be aligned to district goals, objectives, and academic standards.
The use of technology shall augment the use of Board adopted instructional materials.

The Board intends that technological resources provided by the district be used in a safe and responsible manner in

support of the instructional program and for the advancement of student learning. Al-students-using these resources
shall-receive-instruction-in-their proper-and-appropriate-use Students shall be allowed to use such technology,
including Al technology, in accordance with district policies, including, but not limited to, policies on academic
honesty, data privacy, nondiscrimination, and copyright protections. All students using these resources shall receive
instruction in the proper and appropriate use of technology. Such instruction shall incorporate students'
responsibilities regarding academic honesty, honoring copyright provisions, assessing the reliability and accuracy of
information, protecting personal data, and the potential for biases and errors in artificially generated content.

District technology includes, but is not limited to, computer hardware, software, or software as a service provided or
paid for by the district, whether accessed on or off site or through district-owned or personally owned equipment or
devices, including tablets and laptops; computer servers, wireless access points (routers), and wireless computer
networking technology (wi-fi); the Internet; email; applications (apps), including Al apps; telephones, cellular
telephones, smartphones, smart devices, and wearable technology; or any wireless communication device, including
radios.

Teachers, administrators, and/or library media specialists are expected to review the technological resources and
online sites that will be used in the classroom or assigned to students in order to ensure that they are appropriate for
the intended purpose and the age of the students.

The Superintendent or designee shall notify students and parents/guardians about authorized uses of district
technology, user obligations and responsibilities, and consequences for unauthorized use and/or unlawful activities in
accordance with this board policy and the district's Acceptable Use Agreement.

Before a student is authorized to use district technology, the student and the student's parent/guardian shall sign and
return the Acceptable Use Agreement. In that agreement, the student and parent/guardian shall agree not to hold
the district or any district staff responsible for the failure of any technology protection measures or user mistakes or
negligence and shall agree to indemnify and hold harmless the district and district staff for any damages or costs
incurred.

The district reserves the right to monitor student use of technology within the jurisdiction of the district without
advance notice or consent Students shaII be mformed that the use of dlstrlct technology%eehnelregy;meltrdmgbut

defined above is not prlvate and may be accessed by the district for the purpose of ensuring proper use. Students
have no reasonable expectation of privacy in the use of district technology. Students' personally owned devices shall
not be searched except in cases where there is a reasonable suspicion, based on specific and objective facts, that the
search will uncover evidence of a violation of law, district policy, or school rules.

Whenever a student is found to have violated board policy or the district's Acceptable Use Agreement, the principal

or designee may cancel or limit a student's user privileges or increase supervision of the student's use of the district's
equipment and other technological resources, as appropriate. Inappropriate use also may result in disciplinary action

and/or legal action in accordance with law and board policy.



The Superintendent or designee, with input from students and appropriate staff, shall regularly review and update
procedures to enhance the safety and security of students using district technology and to help ensure that the
district adapts to changing technologies and circumstances.

Internet Safety

The Superintendent or designee shall ensure that all district computers with Internet access have a technology
protection measure that protects against access to visual depictions that are obscene, child pornography, or harmful
to minors and that the operation of such measures is enforced. (20 USC 7131; 47 USC 254; 47 CFR 54.520)

To reinforce these measures, the Superintendent or designee shall implement rules and procedures designed to
restrict students' access to harmful or inappropriate matter on the Internet and to ensure that students do not
engage in unauthorized or unlawful online activities.

Harmful matter includes matter, taken as a whole, which to the average person, applying contemporary statewide
standards, appeals to the prurient interest and is matter which depicts or describes, in a patently offensive way,
sexual conduct and which lacks serious literary, artistic, political, or scientific value for minors. (Penal Code 313)

The district's Acceptable Use Agreement shall establish expectations for appropriate student conduct when using the
Internet or other forms of electronic communication, including, but not limited to, prohibitions against:

1. Accessing, posting, submitting, publishing, or displaying harmful or inappropriate matter that is threatening,
obscene, disruptive, or sexually explicit, or that could be construed as harassment or disparagement of others
based on their race/ethnicity, national origin, sex, gender, sexual orientation, age, disability, religion, or political
beliefs

2. Intentionally uploading, downloading, or creating computer viruses and/or maliciously attempting to harm or
destroy district equipment or materials or manipulate the data of any other user, including so-called "hacking"

3. Distributing personal identification information, including the name, address, telephone number, Social Security
number, or other personally identifiable information, of another student, staff member, or other person with
the intent to threaten, intimidate, harass, or ridicule that person

The Superintendent or designee shall regularly review current guidance regarding cybersecurity, data privacy, and
digital media awareness and incorporate recommended practices into the district's processes and procedures related
to the protection of the district's network infrastructure, the monitoring and response to cyberattacks, ensuring data
privacy, and monitoring suspicious and/or threatening digital media content, in accordance with Board Policy 5125 -
Student Records.

The Superintendent or designee shall provide age-appropriate instruction regarding safe and appropriate behavior on
social networking sites, chat rooms, and other Internet services. Such instruction shall include, but not be limited to,
the dangers of posting one's own personal identification information online, misrepresentation by online predators,
how to report inappropriate or offensive content or threats, behaviors that constitute cyberbullying, and how to
respond when subjected to cyberbullying.
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The Governing Board recognizes the responsibility of Board members in their role as community leaders to
participate in public discourse on matters of civic or community interest, including those involving the district, and
their right to freely express their personal views. However, to ensure communication of a consistent, unified
message regarding district issues, Board members are expected to respect the authority of the Board to choose its
representatives, to communicate its positions, and to abide by established protocols.

Board Spokesperson

All public statements authorized to be made on behalf of the Board shall be made by the Board president or, if
appropriate, by the Superintendent or, with respect to a specific issue or topic, other designated representative as
designated by the Board or Board president.

When speaking for the distriet; the Board-encourages-itsspekespersens-te-Board, a spokesperson shall exercise
restraint and tact and communicate the-message in a manner that promotes public confidence in the Board's
leadership.

Board spokespersons shall not disclose confidential information or information received in closed session except
when authorized by a majority of the Board or by law. (Government Code 54963)

Statements by Individual Board Members

When speaking to community groups, members of the public, or the media, individual Board members should
recognize that their statements may be perceived as reflecting the views and positions of the Board. Board members
have a responsibility to identify when a viewpoint is held by an individual Board member rather than the Board as a
whole. For example, a Board member may include a disclaimer on the Board member's personal social media account
that the Board member is expressing personal viewpoints as-such-and not as-the-viewpoint those of the Board or the
district.

Board encourages members who participate-on-socialnetworking sites; blogs, or-other-discussionopt to express their

opinions on district matters, whether in-person or infermational-sitesonline, are expected to conduct themselves in a
respectful, courteous and professmnal manner and to model good behavior for district students and the communlty
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The Governing Board recognizes that electronic communication is an efficient and convenient way for Board
members to communicate and expedite the exchange of information withinthewith each other, district staff, and
with members of the public. Board members shall exercise caution se-asto-ensure-that-electronic-communications

areeﬁe%usedﬁsfarmeanfrf—ercompllance W|th the Brown Act the Beard%&dehberateﬂutsrdeefﬂrﬁgeﬁehzed%eard

ferumPubllc Records Act, and other appllcable Iaws

A majority of the Board shall not, outside of an authorized meeting, use a series of electronic communications of any
kind, directly or through intermediaries, to discuss, deliberate, or take action on any item that is within the subject
matter jurisdiction of the Board. (Government Code 54952.2)

Examples of permissible electronic communications concerning district business include, but are not limited to,
dissemination of Board meeting agendas and agenda packets, reports of activities from the Superintendent, and
reminders regarding meeting times, dates, and places.

Board members may engage in separate conversations or communications with members of the public on a social

media platform to answer questions, provide information, or solicit information regarding a matter that is within the

subject matter jurisdiction of the Board as long as a majority of the Board does not use the platform to discuss

among themselves any busmess of a speC|f|c nature that is within the subject matter jurisdiction of the Board. A
mem m Additionally, Board

members fegardmgmatter&tha%arew&hmtheﬁrbjeeematteﬂtmsdmﬂermtﬂﬁﬁearéer prohibited from using

digital icons, {e-g-;; such as "likes" or “emojis}te,” that express reactions to communications made by other Board
members regarding matters within the subject matter jurisdiction of the Board. (Government Code 54952.2)

Board members shall make every effort to ensure that their electronic communications conform to Board Bylaw
9010 - Public Statements and shall forward any complaints or requests for information to the Superintendent in
accordance with applicable Board bylaws.

To the extent possible, electronic communications regarding any district-related business shall be transmitted
through a district-provided device or account. When any such communication is transmitted through a Board

member's personal device or account, the Board member shall copy the communication to a district electronic
storage device for easy retrieval.

This Bylaw does not apply to Board member electronic communications not related to district business or not
conducted by a Board member in the Board member's official capacity.
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Short Term Independent Study

The Board of Trustees authorizes short-term independent study as an optional alternative instructional strategy for
eligible students. Short-term independent study is for the student enrolled in a comprehensive elementary school
program and is for the purpose of accommodating emergencies or required travel.

Independent study is available to students in grades K-6, except that no pupil with exceptional needs may participate
unless the Individualized Educational Program (IEP) specifically provides for participation.

A student's participation in independent study shall be voluntary. Students participating in independent study shall
have the right, at any time, to enter the regular classroom mode of instruction. (Education Code 51747; 5 CCR
11700)

Parents/guardians of students who are interested in independent study shall contact the Superintendent or designee
at least 5 days prior to the start of the contract. The Superintendent or designee shall approve independent study for
an individual student only upon determining that the student is prepared to meet the district's requirements for
independent study.

The Superintendent's designee or site principal shall ensure that a written independent study agreement, as
prescribed by law exists for each participating student . (Education Code 51747) The written agreement shall specify
the length of time in which each independent study assignment must be completed. The duration of the contract is
to be no less than five (5) and no more than fourteen (14) school days.
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Educational Opportunities

Educational opportunities offered through independent study may include, but are not limited to: (Education Code 51745)
1. Special Assignments extending the content of regular courses of instruction
2. Individualized study in a particular area of interest or in a subject not currently available in the regular school
curriculum
3. Individualized alternative education designed to teach the knowledge of skills of the core curriculum, but not provided
as an alternative curriculum
4. Continuing and special study during travel
5. Volunteer community service activities and leadership opportunities that support and strengthen student achievement
In addition, when requested by a parent/guardian due to an emergency or family travel, short-term independent study may be
used on a short-term basis to ensure that the student is able to maintain academic progress in his/her regular classes.

The written agreement shall specify the length of time in which each short-term independent study assignment must be
completed and is to be no less than five (5) and no more than Fourteen (14) school days to ensure the student is able to
maintain academic progress in his/her regular classes.

Parents/guardians of students who are interested in short-term independent study shall contact the Superintendent or
designee at least five days prior to the start of the contract. The Superintendent or designee shall approve short-term
independent study for an individual student only upon determining that the student is prepared to meet the district's
requirements for short-term independent study.

Short-term Independent Study is available to students in grades K-6, except that no pupil with exceptional needs may
participate unless the Individualized Educational Program (IEP) specifically provides for participation.

Equivalency

The district's independent study option shall be substantially equivalent in quality and quantity to classroom instruction to
enable participating students to complete the district's adopted course of study within the customary timeframe.

The district shall not provide independent study students and their parents/guardians with funds or items of value that are
not provided for other students and their parents/guardians. (Education Code 46300.6, 51747.3)

Eligibility for Short-Term Independent Study

The Superintendent or designee may approve the participation of a student who demonstrates the motivation, commitment,
organizational skills, and academic skills necessary to work independently. The Superintendent or designee may consider
the parent/guardian's level of commitment to assist the student.

For students with disabilities, as defined in Education Code 56026, participation in short-term independent study shall be
approved only if the student’s Individualized Education Program (IEP) specifically provides for such participation. (Education
Code 51745)

A temporarily disabled student shall not receive individual instruction pursuant to Education Code 48206.3 by means of
independent study. (Education Code 51745)

Master Agreement

A written agreement shall be developed and implemented for each student participating in short-term independent study for
not less than five (5) and not more than Fourteen (14) consecutive school days. (Education Code 46300, 51747; 5 CCR
11703)

The agreement shall include general student data, including the student's name, address, grade level, birth date, school of
enrollment, and program placement.

The short-term independent study agreement for each participating student also shall include, but not be limited to, all of the
following: (Education Code 51747; 5 CCR 11700, 11702)



PR

The manner, time, frequency, and place for submitting the student's assignments and for reporting his/her progress
The objectives and methods of study for the student's work and the methods used to evaluate that work

The specific resources, including materials and personnel, that will be made available to the student

The duration of the short-term independent study agreement, including the beginning and ending dates for the
student's participation in short-term independent study under the agreement, with a maximum of Fourteen (14) school
days.

A statement of the measures of academic accomplishment appropriate to the agreement, to be earned by the student
upon completion

A statement that independent study is an optional educational alternative in which no student may be required to
participate

. Signatures of the student, the parent/guardian or caregiver of the student, the certificated employee responsible for

the general supervision of short-term independent study, and all persons who have direct responsibility for providing
assistance to the student

The parent/guardian's signature on the agreement shall constitute permission for the student to receive instruction through
short-term independent study.

The signed, dated agreement and completed work samples shall be maintained on file in the school attendance office.
(Education Code 51747)

Assignment and Responsibilities of Short-term Independent Study Teachers

The responsibilities of the supervising teacher shall include, but are not limited to:

4,
5. Assessing student work and assigning grades or other approved measures of achievement

1. Completing designated portions of the written short-term independent study agreement
2.
3. Maintaining records of student assignments showing the date the assignment is given and the date the assignment is

Selecting and communicating assignments

due
Determining the time value of assigned work or work products completed and submitted by the student

Records

The Superintendent or designee shall ensure that records are maintained for audit purposes. These records shall include, but
not be limited to: (Education Code 51748; 5 CCR 11703)

1.
2.

3.

4.

A copy of the Board policy, administrative regulation, and other procedures related to short-term independent study
A listing of the students, by grade level, program, and school, who have participated in short-term independent study,
along with the units of the curriculum attempted and completed by students in grades K-6

A file of all agreements, with representative samples of each student's work products bearing the supervising teacher's
notations indicating that he/she has personally evaluated the work or that he/she has personally reviewed the
evaluations made by another certificated teacher

The Superintendent or designee also shall maintain a record of grades and other evaluations issued to each student for
short-term independent study assignments.
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The Governing Board recognizes its critical responsibility for adopting a sound budget each fiscal year which is
aligned with and reflects the district's vision, goals, priorities, local control and accountability plan (LCAP), and other
comprehensive plans. The district budget shall guide decisions and actions throughout the year and shall serve as a
tool for monitoring the fiscal health of the district.

The district budget shall show a complete plan and itemized statement of all proposed expenditures and all
estimated revenues for the following fiscal year, together with a comparison of revenues and expenditures for the
current fiscal year. The budget shall also include the appropriations limit and the total annual appropriations subject
to limitation as determined pursuant to Government Code 7900-7914. (Education Code 42122)

Budget Development and Adoption Process

In order to provide guidance in the development of the budget, the Board shall annually establish budget priorities
based on identified district needs and goals and on realistic projections of available funds.

The Superintendent or designee shall oversee the preparation of a proposed district budget for approval by the
Board and shall involve appropriate staff in the development of budget projections.

The Board shall hold a public hearing on the proposed budget in accordance with Education Code 42103 and 42127.
The hearing shall occur at the same meeting as the public hearing on the district's LCAP and the local control funding
formula (LCFF) budget overview for parents/guardians. (Education Code 42103, 42127, 52062, 52064.1)

The Board shall adopt the district budget at a public meeting held after the date of the public hearing, but on or
before July 1 of each year. The Board shall adopt the budget following its adoption of the LCAP, or annual update to
the LCAP, and the LCFF budget overview for parents/guardians. The budget shall include the expenditures necessary
to implement the LCAP or the annual update to the LCAP. (Education Code 42127, 52062)

The budget that is presented at the public hearing as well as the budget formally adopted by the Board shall adhere
to the state's Standardized Account Code Structure as prescribed by the Superintendent of Public Instruction (SPI).
(Education Code 42126, 42127)

The Superintendent or designee may supplement this format with additional information as necessary to effectively
communicate the budget to the Board, staff, and public.

No later than five days after the Board adopts the district budget or by July 1, whichever occurs first, the Board shall
file the adopted district budget with the County Superintendent of Schools. The budget and supporting data shall be
maintained and made available for public review. (Education Code 42127)

If the County Superintendent disapproves or conditionally approves the district's budget, the Board shall review and
respond to the County Superintendent's recommendations at a regular public meeting on or before October 8. The
response shall include any revisions to the adopted budget and any other proposed actions to be taken as a result of
those recommendations. (Education Code 42127)

Budget Criteria and Standards

The district budget shall be developed in accordance with state criteria and standards specified in 5 CCR 15440-
15450 as they relate to projections of average daily attendance (ADA), enrollment, ratio of ADA to enrollment, LCFF
revenue, salaries and benefits, other revenues and expenditures, facilities maintenance, deficit spending, fund
balance, and reserves. In addition, the Superintendent or designee shall provide the supplemental information
specified in 5 CCR 15451, which addresses the methodology and budget assumptions used, contingent liabilities, use
of one-time revenues for ongoing expenditures, use of ongoing revenues for one-time expenditures, contingent
revenues, contributions, long-term commitments, unfunded liabilities, status of collective bargaining agreements, the
LCAP, and LCAP expenditures. (Education Code 33128, 33129,42127.01; 5 CCR 15440-15451)

The Board may establish other budget assumptions or parameters which may take into consideration the stability of
funding sources, legal requirements and constraints on the use of funds, anticipated increases and/or decreases in



the cost of services and supplies, program requirements, and any other factors necessary to ensure that the budget is
a realistic plan for district revenues and expenditures.

Fund Balance

The district shall classify fund balances in compliance with Governmental Accounting Standards Board (GASB)
Statement 54, as follows:

1. Nonspendable fund balance includes amounts that are not expected to be converted to cash, such as resources
that are not in a spendable form (e.g., inventories and prepaids) or that are legally or contractually required to
be maintained intact

2. Restricted fund balance includes amounts constrained to specific purposes by their providers or by law
3. Committed fund balance includes amounts constrained to specific purposes by the Board

For this purpose, all commitments of funds shall be approved by a majority vote of the Board. The constraints
shall be imposed no later than the end of the reporting period (June 30), although the actual amounts may be
determined subsequent to that date but prior to the issuance of the financial statements.

4. Assigned fund balance includes amounts which are intended for a specific purpose but do not meet the criteria
to be classified as restricted or committed

The Board delegates authority to assign funds to the assigned fund balance to the Superintendent and
authorizes the assignment of such funds to be made any time prior to the issuance of the financial statements.
The Superintendent shall have discretion to further delegate the authority to assign funds.

5. Unassigned fund balance includes amounts that are available for any purpose

When multiple types of funds are available for an expenditure, the district shall first utilize funds from the restricted
fund balance as appropriate, then from the committed fund balance, then from the assigned fund balance, and lastly
from the unassigned fund balance.

The Board intends to maintain a minimum assigned and unassigned fund balance in an amount the Board deems
sufficient to maintain fiscal solvency and stability and to protect the district against unforeseen circumstances.

If the assigned and unassigned fund balance falls below the level set by the Board due to an emergency situation,

unexpected expenditures, or revenue shortfalls, the Board shall develop a plan to recover the fund balance which

may include dedicating new unrestricted revenues, reducing expenditures, and/or increasing revenues or pursuing
other funding sources.

Reserve Balance

The district budget shall include a minimum reserve balance for economic uncertainties that is consistent with the
percentage or amount specified in 5 CCR 15450.

Long-Term Financial Obligations

The district's current-year budget and multiyear projections shall include adequate provisions for addressing the
district's long-term financial obligations, including, but not limited to, long-term obligations resulting from collective

bargaining agreements, financing of facilities projects, unfunded or future liability for retiree benefits, and accrued
workers' compensation claims.
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Public Hearing

The agenda for the public hearing on the district budget shall be posted at least 72 hours before the hearing and shall
indicate the location where the budget may be inspected. The proposed budget shall be available for public
inspection at least three working days before this hearing. (Education Code 42103, 42127, 52062)

The Superintendent or designee shall notify the County Superintendent of Schools of the location and dates at which
the proposed budget may be inspected, as well as the location, date, and time of the public hearing, in sufficient time
for the County Superintendent to publish such information in a newspaper of general circulation at least 10 days but
not more than 45 days before the hearing, as required-by Education-Code-42103 specified in Education Code 42103.
Beginning January 1, 2027, this notification, rather than being published in a newspaper of general circulation as
described above, shall be prominently posted on the homepage of the district's website at least three days before
the availability of the proposed budget for public inspection.

Whenever the proposed district budget includes a combined assigned and unassigned ending fund balance that
exceeds the minimum recommended reserve for economic uncertainties adopted by the State Board of Education,
the district shall provide, for each fiscal year included in the budget, the following information for public review and
discussion at the public hearing: (Education Code 42127; 5 CCR 15450)

1. The minimum recommended reserve for economic uncertainties

2. The combined assigned and unassigned ending fund balances that are in excess of the minimum recommended
reserve

3. A statement of reasons substantiating the need for the combined assigned and unassigned ending balances
that are in excess of the minimum recommended reserve

During the hearing, any district resident may appear and object to the proposed budget or to any item in the budget.
The hearing may conclude when all residents who have requested to be heard have had the opportunity to speak.
(Education Code 42103)

Budget Review Committee for Disapproved Budgets

If the district's budget is disapproved by the County Superintendent for any reason other than disapproval of the
district's LCAP or annual update to the LCAP, the budget shall be reviewed by a budget review committee, unless the
Board and County Superintendent agree to waive the requirement and the California Department of Education
accepts the waiver. (Education Code 42127)

This committee shall consist of either: (Education Code 42127.1,42127.2)

1. Three persons selected by the Board from a list of candidates provided by the Superintendent of Public
Instruction (SPI), who shall be selected within five working days after receiving the list of candidates

2. Aregional review committee selected and convened by the County Superintendent with the approval of the
Board and SPI

If the budget review committee recommends disapproval of the district budget, the Board may submit a response to
the SPI no later than five working days after receipt of the committee's report. The response may include any
revisions to the adopted final budget and any other proposed actions to be taken as a result of the committee's
recommendations. (Education Code 42127.3)

If the SPI disapproves the district budget after reviewing the committee's report and the district's response, the
Board shall consult with the County Superintendent to develop and adopt, by December 31, a fiscal plan and budget
that will allow the district to meet its current fiscal year and multiyear financial obligations. For the current fiscal
year, the district shall operate in accordance with the budget adopted by the County Superintendent. (Education



Code 42127.3)

Until the district receives approval of its budget, it shall continue to operate either on the basis of the prior year's
budget or on the basis of the current year's unapproved budget as adopted and revised by the Board, whichever
budget contains a lower total spending authority. (Education Code 42127.4)
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In order to recruit and retain employees committed to the district's goals for student learning, the Governing Board
recognizes the importance of offering a competitive compensation package that includes salaries and health and
welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and administrative
personnel—These-schedules-shall that comply with law and applicable collective bargaining agreements and-shall-be

printed-and-made-available for review-at thedistrict-office. (Education Code 45022, 45023,45160, 45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be classified on
the salary schedule on the basis of uniform allowance for education level and years of experience, unless the Board
and employee organization negotiate and mutually agree to a salary schedule based on different criteria. Certificated
employees shall not be placed in different classifications on the schedule, nor paid different salaries, solely on the
basis of the grade levels at which they teach. (Education Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The salary schedules adopted by the Board shall be printed and made available for review at the district office.
(Education Code 45023)

Additionally, by January 31, 2026, and annually thereafter, the Superintendent or designee shall complete the Salary
and Benefit Schedule for Bargaining Units (Form J-90) for classified and certificated staff assigned to a district school
site and report the Form J-90 to the California Department of Education. (Education Code 42238.016)

The-Board-Unless otherwise provided for in any applicable collective bargaining agreement, district employees
shaII determfﬁe%he be pald monthly and sehedu%&e%salawln 11 equal payments rﬁeludrﬁgwhefheepaymeﬁtﬁef

msta#meﬁfe"yeve%the&aleﬁdaeyea% over the year. However |f the district part|C|pates in the CIaSS|f|ed School
Employee Summer Assistance Program, eligible classified employees may elect to have up to 10 percent of the
employee's monthly salary withheld and paid out during the summer recess in either one or two payments.
(Education Code 45038, 45039, 45048, 45165, 45500)

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of pay for
any hours worked in excess of eight hours in one day and/or 40 hours in one work week. However, teachers, school
administrators, and other employees in positions established by the Board as executive, administrative, or
professional shall be exempt from overtime rules. (Education Code 45128, 45130; 29 USC 213; 29 CFR 541.204,
541.303, 541.600, 553.27, 553.32)

If the district requires a classified employee in an exempt position to work on a holiday designated in law or by the
Board, the employee shall be paid the regular pay for that day plus compensation or compensatory time off at a rate
not less than the employee's normal rate of pay. (Education Code 45130)

When authorized in a collective bargaining agreement or other agreement between the district and employees, an
employee may take compensatory time off in lieu of overtime compensation, provided the employee has not accrued
compensatory time in excess of the limits specified in 29 USC 207. An employee who has requested the use of
compensatory time shall be allowed to use such time within 12 calendar months aftermakingtherequest-following
the month the overtime was worked if the use of the compensatory time does not unduly disrupt district operations.



(Education Code 45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's wages,
hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of the
overpayment, afford the employee an opportunity to respond before commencing any recoupment actions, and
inform the employee of the employee's rights to dispute the existence or amount of the claimed overpayment. If the
employee agrees there was an overpayment in the claimed amount, reimbursement shall be made to the district
through one of the methods described in Education Code 44042.5, as mutually agreed upon by the employee and
the district. (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee verifying the
overpayment amount, the district shall recoup the overpayment through payroll deductions in accordance with
Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district's claimed overpayment, the

district shalwith-beard-appreval-initiate-alegalactionte may only recover the overpayment after pursuing
appropriate legal action. (Education Code 44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall withhold the
remaining balance due from any money owed to the employee upon separation, provided that the state minimum
wage is still paid to the employee as required by Education Code 44042.5. The Superintendent or designee may
consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district may exercise any legal means to recover the
remaining amount owed by the employee. (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the date of the
overpayment, which for leave credits is the date that the employee receives compensation in exchange for leave
erroneously credited to the employee. (Education Code 44042.5)
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In order to recruit and retain employees committed to the district's goals for student learning, the Governing Board
recognizes the importance of offering a competitive compensation package that includes salaries and health and
welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and administrative
personnel: These-schedules-shall that comply with law and applicable collective bargaining agreements and-shall-be

printed-and-made-available-for review-at-thedistrict-office: (Education Code 45022, 45023,45160, 45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be classified on
the salary schedule on the basis of uniform allowance for education level and years of experience, unless the Board
and employee organization negotiate and mutually agree to a salary schedule based on different criteria. Certificated
employees shall not be placed in different classifications on the schedule, nor paid different salaries, solely on the
basis of the grade levels at which they teach. (Education Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The salary schedules adopted by the Board shall be printed and made available for review at the district office.
(Education Code 45023)

Additionally, by January 31, 2026, and annually thereafter, the Superintendent or designee shall complete the Salary
and Benefit Schedule for Bargaining Units (Form J-90) for classified and certificated staff assigned to a district school
site and report the Form J-90 to the California Department of Education. (Education Code 42238.016)

The-Board Unless otherwise provided for in any applicable collective bargaining agreement, district employees shall

determrﬁethe be pald monthly for hours Worked in the glven month mdu&ﬂg%ﬁtheﬁaawﬁa%ﬁeeempbyeeﬁﬁhe

ateﬁdaeyeae over the year. However |f the d|str|ct participates in the CIaSS|f|ed School Employee Summer
Assistance Program, eligible classified employees may elect to have up to 10 percent of the employee's monthly

salary withheld and paid out during the summer recess in either one or two payments. (Education Code 45038,
45039, 45048, 45165, 45500)

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of pay for
any hours worked in excess of elght hours in one day and/or 40 hours in one Work Weekﬂa%tweetheferegulaﬁ%}te

However, teachers school administrators, and other employees in posrtlons establlshed by the Board as executlve
administrative, or professional shall be exempt from overtime rules. (Education Code 45128, 45130; 29 USC 213; 29
CFR 541.0-204, 541.710303, 541.600, 553.27, 553.32)

If the district requires a classified employee in an exempt position to work on a holiday designated in law or by the
Board, the employee shall be paid the regular pay for that day plus compensation or compensatory time off at a rate
not less than the employee's normal rate of pay. (Education Code 45130)

When authorized in a collective bargaining agreement or other agreement between the district and employees, an
employee may take compensatory time off in lieu of overtime compensation, provided the employee has not accrued
compensatory time in excess of the limits specified in 29 USC 207. An employee who has requested the use of
compensatory time shall be allowed to use such time within 12 calendar months aftermakingtherequestfollowing



the month the overtime was worked if the use of the compensatory time does not unduly disrupt district operations.
(Education Code 45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's wages,
hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of the
overpayment, afford the employee an opportunity to respond before commencing any recoupment actions, and
inform the employee of the employee's rights to dispute the existence or amount of the claimed overpayment. If the
employee agrees there was an overpayment in the claimed amount, reimbursement shall be made to the district
through one of the methods described in Education Code 44042.5, as mutually agreed upon by the employee and
the district. (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee verifying the
overpayment amount, the district shall recoup the overpayment through payroll deductions in accordance with
Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district's claimed overpayment, the

district shall,-with-board-approval-initiate-alegalactiontomay only recover the overpayment: after pursuing
appropriate legal action. (Education Code 44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall withhold the
remaining balance due from any money owed to the employee upon separation, provided that the state minimum
wage is still paid to the employee as required by Education Code 44042.5. The Superintendent or designee may
consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district may exercise any legal means to recover the
remaining amount owed by the employee. (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the date of the
overpayment, which for leave credits is the date that the employee receives compensation in exchange for leave
erroneously credited to the employee. (Education Code 44042.5)
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In order to recruit and retain employees committed to the district's goals for student learning, the Governing Board
recognizes the importance of offering a competitive compensation package that includes salaries and health and
welfare benefits.

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and administrative
personnel-These-schedules-shall that comply with law and applicable collective bargaining agreements and-shall-be

printed-and-made-available-for review-at thedistrict-office.. (Education Code 45022, 45023, 45160, 45162, 45268)

Each certificated employee, except an employee in an administrative or supervisory position, shall be classified on
the salary schedule on the basis of uniform allowance for education level and years of experience, unless the Board
and employee organization negotiate and mutually agree to a salary schedule based on different criteria. Certificated
employees shall not be placed in different classifications on the schedule, nor paid different salaries, solely on the
basis of the grade levels at which they teach. (Education Code 45028)

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at the
recommendation of the Superintendent or designee.

The salary schedules adopted by the Board shall be printed and made available for review at the district office.
(Education Code 45023)

Additionally, by January 31, 2026, and annually thereafter, the Superintendent or designee shall complete the Salary
and Benefit Schedule for Bargaining Units (Form J-90) for classified and certificated staff assigned to a district school
site and report the Form J-90 to the California Department of Education. (Education Code 42238.016)

The-Board-Unless otherwise provided for in any applicable collective bargaining agreement, district employees shall
determrﬁeJehebe pald monthly and sehedtr‘reo#salary in 12 equal payments;including-whetherpaymentsfor

nploy y onth v e over the course-of the-school-yearorinequal
iﬁstaHmeﬁ%"yove%theﬁleﬁdaFyeaF year. However |f the dlstrlct participates in the Classified School Employee
Summer Assistance Program, eligible classified employees may elect to have up to 10 percent of the employee's
monthly salary withheld and paid out during the summer recess in either one or two payments. (Education Code
45038, 45039, 45048, 45165, 45500)

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage and hour
provisions in a conspicuous place at each work site. (29 CFR 516.4)

Overtime Compensation

District employees shall be paid an overtime rate of not less than one and one-half times their regular rate of pay for
any hours worked in excess of elght hours in one day and/or 40 hours in one Work Weekﬁetweeiiheferegula%%’fe

However, teachers school administrators, and other employees in p05|t|ons establlshed by the Board as executlve
administrative, or professional shall be exempt from overtime rules. (Education Code 45128, 45130; 29 USC 213; 29
CFR 541.0-204, 541.710303, 541.600 , 553.27, 553.32)

If the district requires a classified employee in an exempt position to work on a holiday designated in law or by the
Board, the employee shall be paid the regular pay for that day plus compensation or compensatory time off at a rate
not less than the employee's normal rate of pay. (Education Code 45130)

When authorized in a collective bargaining agreement or other agreement between the district and employees, an
employee may take compensatory time off in lieu of overtime compensation, provided the employee has not accrued
compensatory time in excess of the limits specified in 29 USC 207. An employee who has requested the use of



compensatory time shall be allowed to use such time within 12 calendar months aftermaking-therequest following
the month the overtime was worked if the use of the compensatory time does not unduly disrupt district operations.
(Education Code 45129; 29 USC 207; 29 CFR 553.20-553.25)

For each nonexempt employee, the Superintendent or designee shall maintain records on the employee's wages,
hours, and other information specified in 29 CFR 516.5-516.6.

Wage Overpayment

If the district determines an employee has been overpaid, the district shall notify the employee in writing of the
overpayment, afford the employee an opportunity to respond before commencing any recoupment actions, and
inform the employee of the employee's rights to dispute the existence or amount of the claimed overpayment. If the
employee agrees there was an overpayment in the claimed amount, reimbursement shall be made to the district
through one of the methods described in Education Code 44042.5, as mutually agreed upon by the employee and
the district. (Education Code 44042.5)

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee verifying the
overpayment amount, the district shall recoup the overpayment through payroll deductions in accordance with
Education Code 44042.5.

If the employee does not respond or disputes the existence or amount of the district's claimed overpayment, the

district shall,-with-board-approval-initiate-alegal-action-te may only recover the overpayment after pursuing
appropriate legal action. (Education Code 44042.5)

If the employee separates from the district before the overpayment is fully repaid, the district shall withhold the
remaining balance due from any money owed to the employee upon separation, provided that the state minimum
wage is still paid to the employee as required by Education Code 44042.5. The Superintendent or designee may
consult with legal counsel to calculate the amount to withhold.

If an outstanding overpayment balance still remains, the district shall,-with-Board-approval,-may exercise any legal
means to recover the remaining amount owed by the employee. (Education Code 44042.5)

Legal action to recover any overpayment under this policy shall be initiated within three years from the date of the
overpayment, which for leave credits is the date that the employee receives compensation in exchange for leave
erroneously credited to the employee. (Education Code 44042.5)
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The Governing Board desires to provide a safe and orderly work environment for all employees. As part of the
district's comprehensive safety plan, the Superintendent or designee shall develop strategies for protecting
employees from potentially dangerous persons and situations and for providing necessary assistance and support
when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent or
designee in accordance with Administrative Regulation 3515.2 - Disruptions.

Any employee against whom harassment, violence, or any threat of violence has been directed in the workplace shall
notify the Superintendent or designee immediately. As appropriate, the Superintendent or designee shall initiate
legal and security measures to protect the employee and others in the workplace. Such measures may include
seeking a temporary restraining order (TRO) on behalf of the employee pursuant to Code of Civil Procedure 527.8
and/or a gun violence restraining order pursuant to Penal Code 18150 and 18170.

Additionally, a collective bargaining representative may seek a TRO on behalf of a district employee against whom
harassment, violence, or credible threat of violence has been directed in the workplace, if the collective bargaining
representative serves that employee in employment or labor matters at the employee's workplace. (Code of Civil
Procedure 527.8)

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the Superintendent or
designee shall provide reasonable accommodations in accordance with Laber-Government Code 230-230.1 12945.8
and the accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the student's
parent/guardian to recover damages for injury to the employee's person or property caused by the student's willful
misconduct that occurred on district property, at a school or district activity, or in retaliation for lawful acts of the
employee in the performance of the employee's duties. (Education Code 48904, 48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention techniques,
which may include training in classroom management, effective communication techniques, procedures for
responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or counselors of
crimes and offenses committed by students who may pose a danger in the classroom. (Education Code 48201,
49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to, district
and school offices, gyms, and classrooms, communication devices that would enable two-way communication with
law enforcement and others when emergencies occur.

Reporting of Injurious Objects

Employees shall take immediate action upon being made aware that any person is in possession of a weapon or
unauthorized injurious object on school-grounds district property or at a sechool district related or school-sponsored
activity. Employees shall exercise their best judgment as to the potential danger involved and do one of the
following:

1. Confiscate the object and deliver it to the principal immediately
2. Immediately notify the principal or supervisor, who shall take appropriate action

3. Immediately call 911 and the principal or supervisor

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee shall
report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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The Governing Board desires to provide a safe and orderly work environment for all employees. As part of the
district's comprehensive safety plan, the Superintendent or designee shall develop strategies for protecting
employees from potentially dangerous persons and situations and for providing necessary assistance and support
when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent or
designee in accordance with Administrative Regulation 3515.2 - Disruptions.

Any employee against whom harassment, violence, or any threat of violence has been directed in the workplace shall
notify the Superintendent or designee immediately. As appropriate, the Superintendent or designee shall initiate
legal and security measures to protect the employee and others in the workplace. Such measures may include
seeking a temporary restraining order (TRO) on behalf of the employee pursuant to Code of Civil Procedure 527.8
and/or a gun violence restraining order pursuant to Penal Code 18150 and 18170.

Additionally, a collective bargaining representative may seek a TRO on behalf of a district employee against whom
harassment, violence, or credible threat of violence has been directed in the workplace, if the collective bargaining
representative serves that employee in employment or labor matters at the employee's workplace. (Code of Civil
Procedure 527.8)

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the Superintendent or
designee shall provide reasonable accommodations in accordance with Laber Government Code 230-230.1 12945.8
and the accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the student's
parent/guardian to recover damages for injury to the employee's person or property caused by the student's willful
misconduct that occurred on district property, at a school or district activity, or in retaliation for lawful acts of the
employee in the performance of the employee's duties. (Education Code 48904, 48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention techniques,
which may include training in classroom management, effective communication techniques, procedures for
responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or counselors of
crimes and offenses committed by students who may pose a danger in the classroom. (Education Code 48201,
49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to, district
and school offices, gyms, and classrooms, communication devices that would enable two-way communication with
law enforcement and others when emergencies occur.

Reporting of Injurious Objects

Employees shall take immediate action upon being made aware that any person is in possession of a weapon or
unauthorized injurious object on school-grounds district property or at a sechool district related or school-sponsored
activity. Employees shall exercise their best judgment as to the potential danger involved and do one of the
following:

1. Confiscate the object and deliver it to the principal immediately
2. Immediately notify the principal or supervisor, who shall take appropriate action

3. Immediately call 911 and the principal or supervisor

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee shall
report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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The Governing Board desires to provide a safe and orderly work environment for all employees. As part of the
district's comprehensive safety plan, the Superintendent or designee shall develop strategies for protecting
employees from potentially dangerous persons and situations and for providing necessary assistance and support
when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent or
designee in accordance with Administrative Regulation 3515.2 - Disruptions.

Any employee against whom harassment, violence, or any threat of violence has been directed in the workplace shall
notify the Superintendent or designee immediately. As appropriate, the Superintendent or designee shall initiate
legal and security measures to protect the employee and others in the workplace. Such measures may include
seeking a temporary restraining order (TRO) on behalf of the employee pursuant to Code of Civil Procedure 527.8
and/or a gun violence restraining order pursuant to Penal Code 18150 and 18170.

Additionally, a collective bargaining representative may seek a TRO on behalf of a district employee against whom
harassment, violence, or credible threat of violence has been directed in the workplace, if the collective bargaining
representative serves that employee in employment or labor matters at the employee's workplace. (Code of Civil
Procedure 527.8)

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the Superintendent or
designee shall provide reasonable accommodations in accordance with Laber Government Code 230-230.1 12945.8
and the accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the student's
parent/guardian to recover damages for injury to the employee's person or property caused by the student's willful
misconduct that occurred on district property, at a school or district activity, or in retaliation for lawful acts of the
employee in the performance of the employee's duties. (Education Code 48904, 48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention techniques,
which may include training in classroom management, effective communication techniques, procedures for
responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or counselors of
crimes and offenses committed by students who may pose a danger in the classroom. (Education Code 48201,
49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to, district
and school offices, gyms, and classrooms, communication devices that would enable two-way communication with
law enforcement and others when emergencies occur.

Reporting of Injurious Objects

Employees shall take immediate action upon being made aware that any person is in possession of a weapon or
unauthorized injurious object on school-grounds district property or at a school district related or school-sponsored
activity. Employees shall exercise their best judgment as to the potential danger involved and do one of the
following:

1. Confiscate the object and deliver it to the principal immediately
2. Immediately notify the principal or supervisor, who shall take appropriate action

3. Immediately call 911 and the principal or supervisor

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee shall
report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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An employee may use reasonable and necessary force for self-defense or defense of another person, to quell a
disturbance threatening physical injury to others or damage to property, or to obtain possession of weapons or other
dangerous objects within the control of a student. (Education Code 44807, 49001)

An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical
threat made against the employee by a student or by any other individual in relation to the performance of the
employee's duties, and any action the employee took in response. Reports-of-an-attack,assault;-or-threatshal-be

Additionally, the employee and the principal or other immediate supervisor shall promptly report to local law
enforcement authorities an attack, assault, or physical threat made against the employee by a student. Reports of an
attack, assault, or physical threat shall be forwarded immediately to the Superintendent or designee. (Education
Code 44014)

Notice Regarding Student Offenses

When a student commits certain offenses that may endanger staff or others, the following procedures shall be
implemented to notify staff members as appropriate:

1. Acts That Are Grounds for Suspension or Expulsion

a. The Superintendent or designee shall inform the teacher(s) of each student who, during the previous
three school years, has engaged in or is reasonably suspected to have engaged in any act, except the
possession or use of tobacco products, that would constitute a ground for suspension or expulsion as
specified in Administrative Regulation 5144.1 - Suspension and Expulsion/Due Process (Education Code
49079)

This information shall be based upon district records maintained in the ordinary course of business or
records received from a law enforcement agency. (Education Code 49079)

b. Upon receiving a transfer student's record regarding acts committed by the student that resulted in
suspension or expulsion, the Superintendent or designee shall inform the student's teacher(s) that the
student was suspended from school or expelled from the former district and of the act that resulted in
the suspension or expulsion (Education Code 48201)

c. Information received by teacher(s) shall be received in confidence for the limited purpose for which it
was provided and shall not be further disseminated by the teacher (Education Code 48201, 49079)

2. Offenses Reported to the District by a Court

a. When informed by a court that a minor student has been found by the court to have committed any
felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of
weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, vandalism, or graffiti, the
Superintendent or designee shall expeditiously notify the school principal or designee (Welfare and
Institutions Code 827)

b. The principal or designee shall expeditiously disseminate this information to any counselor who directly
supervises or reports on the student's behavior or progress and to any teacher or administrator directly
supervising or reporting on the student's behavior or progress whom the principal or designee thinks
may need the information in order to work with the student appropriately, to avoid being needlessly
vulnerable, or to protect others from vulnerability (Welfare and Institutions Code 827)

c. Any court-initiated information that a teacher, counselor, or administrator receives shall be kept
confidential and used only to rehabilitate the student and protect other students and staff (Welfare and
Institutions Code 827)



The information shall be further disseminated only when communication with the student,
parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the student or
to protect students and staff. (Welfare and Institutions Code 827)

d. When a student is removed from school as a result of an offense, the Superintendent shall hold the
court's information in a separate confidential file until the student is returned to the district (Welfare
and Institutions Code 827)

If the student is returned to a different district, the Superintendent shall transmit the information
provided by the student's parole or probation officer to the superintendent of the new district of
attendance. (Welfare and Institutions Code 827)

e. Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates
from high school, or is released from juvenile court jurisdiction, whichever occurs first, and shall then be
destroyed (Welfare and Institutions Code 827)

Information received by the teacher(s) shall be received in confidence for the limited purpose for which it was
provided and shall not be further disseminated by the teacher. (Ed Code 49079)

Accommodations for Victims of Domestic Violence, Sexual Assault, Stalking, or Other Qualifying Acts of Violence

When requested by an employee who is a victim of domestic violence, sexual assault, er-stalking, or other qualifying
acts of violence, the district shall provide the employee reasonable accommodations which may include the
implementation of safety measures, including, but not limited to: (Government Code 12945.8)

1. A transfer, reassignment, or modified schedule
2. A changed work telephone or work station, including the permission to carry a telephone at work
3. Aninstalled lock

4. Assistance in documenting domestic violence, sexual assault, stalking, or other erime qualifying act of violence
that occurs in the workplace

5. Referral to a victim assistance organization

6. Another safety procedure or adjustment to a job structure, workplace facility, or work requirement in response
to domestic violence, sexual assault, stalking, or other erime qualifying act of violence

The Superintendent or designee shall engage in a timely, good faith, and interactive process with the employee to
determine effective reasonable accommodations that do not pose an undue hardship on the district. In determining
whether an accommodation is reasonable, the Superintendent or designee shall consider any exigent circumstance or
danger facing the employee or their family member. (Government Code 12945.8)

Upon the request of the Superintendent or designee, an employee requesting a reasonable accommodation shall
provide a written statement, signed by the employee or an individual acting on the employee's behalf, certifying that
the accommodation is for an authorized purpose. The Superintendent or designee may also request that the
employee provide certification of the employee's status as a victim of domestic violence, sexual assault, stalking, or
other qualifying act of violence. Such certification may include: (taberGovernment Code 230 12945.8)

1. A police report indicating that the employee, or a family member of the employee, was a victim

2. A court order protecting or separating the employee, or family member of the employee, from the perpetrator
of the crime or abuse, or other evidence from the court or prosecuting attorney that the employee has
appeared in court

3. Documentation from a licensed medical professional or health care provider, domestic violence or sexual
assault counselor, victim advocate, or counselor that the employee, or family member of the employee, was
undergoing treatment or receiving services for physical or mental injuries or abuse resulting in victimization
from the crime or abuse



4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's behalf

Any verbal or written statement, police or court record, or other documentation identifying an employee, or a family
member of the employee, as a victim shall be confidential and shall not be disclosed by the district except as required
by federal or state law or as necessary to protect the employee's safety in the workplace. The employee shall be
notified before any authorized disclosure. (taber-Government Code 236 12945.8)

Every six months after the date of the certification, the Superintendent or designee may request recertification of
the employee's status as a victim of domestic violence, sexual assault, stalking, other specified offense, or ongoing
circumstances related to the crime or abuse. The employee shall notify the Superintendent or designee if, due to
changing circumstances, the employee needs a new accommodation or no longer needs an accommodation. The
district-shall-not-If a new accommodation is needed, the Superintendent or designee shall follow the procedures
described above when making the initial determination regarding effective reasonable accommodations.
(Government Code 12945.8)

The district shall not discharge or retaliate against an employee because of the employee's status as a victim of crime
or abuse or for requesting a reasonable accommodation, regardless of whether the request was granted.
(aber-Government Code 230 12945.8)
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An employee may use reasonable and necessary force for self-defense or defense of another person, to quell a
disturbance threatening physical injury to others or damage to property, or to obtain possession of weapons or other
dangerous objects within the control of a student. (Education Code 44807, 49001)

An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical
threat made against the employee by a student or by any other individual in relation to the performance of the
employee's duties, and any action the employee took in response. Reports-of-an-attack,assault;-or-threatshal-be

Additionally, the employee and the principal or other immediate supervisor shall promptly report to local law
enforcement authorities an attack, assault, or physical threat made against the employee by a student. Reports of an
attack, assault, or physical threat shall be forwarded immediately to the Superintendent or designee. (Education
Code 44014)

Notice Regarding Student Offenses

When a student commits certain offenses that may endanger staff or others, the following procedures shall be
implemented to notify staff members as appropriate:

1. Acts That Are Grounds for Suspension or Expulsion

a. The Superintendent or designee shall inform the teacher(s) of each student who, during the previous
three school years, has engaged in or is reasonably suspected to have engaged in any act, except the
possession or use of tobacco products, that would constitute a ground for suspension or expulsion as
specified in Administrative Regulation 5144.1 - Suspension and Expulsion/Due Process (Education Code
49079)

This information shall be based upon district records maintained in the ordinary course of business or
records received from a law enforcement agency. (Education Code 49079)

b. Upon receiving a transfer student's record regarding acts committed by the student that resulted in
suspension or expulsion, the Superintendent or designee shall inform the student's teacher(s) that the
student was suspended from school or expelled from the former district and of the act that resulted in
the suspension or expulsion (Education Code 48201)

c. Information received by teacher(s) shall be received in confidence for the limited purpose for which it
was provided and shall not be further disseminated by the teacher (Education Code 48201, 49079)

2. Offenses Reported to the District by a Court

a. When informed by a court that a minor student has been found by the court to have committed any
felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of
weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, vandalism, or graffiti, the
Superintendent or designee shall expeditiously notify the school principal or designee (Welfare and
Institutions Code 827)

b. The principal or designee shall expeditiously disseminate this information to any counselor who directly
supervises or reports on the student's behavior or progress and to any teacher or administrator directly
supervising or reporting on the student's behavior or progress whom the principal or designee thinks
may need the information in order to work with the student appropriately, to avoid being needlessly
vulnerable, or to protect others from vulnerability (Welfare and Institutions Code 827)

c. Any court-initiated information that a teacher, counselor, or administrator receives shall be kept
confidential and used only to rehabilitate the student and protect other students and staff (Welfare and
Institutions Code 827)



The information shall be further disseminated only when communication with the student,
parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the student or
to protect students and staff. (Welfare and Institutions Code 827)

d. When a student is removed from school as a result of an offense, the Superintendent shall hold the
court's information in a separate confidential file until the student is returned to the district (Welfare
and Institutions Code 827)

If the student is returned to a different district, the Superintendent shall transmit the information
provided by the student's parole or probation officer to the superintendent of the new district of
attendance. (Welfare and Institutions Code 827)

e. Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates
from high school, or is released from juvenile court jurisdiction, whichever occurs first, and shall then be
destroyed (Welfare and Institutions Code 827)

Information received by the teacher(s) shall be received in confidence for the limited purpose for which it was
provided and shall not be further disseminated by the teacher. (Ed Code 49079)

Accommodations for Victims of Domestic Violence, Sexual Assault, Stalking, or Other Qualifying Acts of Violence

When requested by an employee who is a victim of domestic violence, sexual assault, er-stalking, or other qualifying
acts of violence, the district shall provide the employee reasonable accommodations which may include the
implementation of safety measures, including, but not limited to: (Government Code 12945.8)

1. A transfer, reassignment, or modified schedule
2. A changed work telephone or work station, including the permission to carry a telephone at work
3. Aninstalled lock

4. Assistance in documenting domestic violence, sexual assault, stalking, or other erime qualifying act of violence
that occurs in the workplace

5. Referral to a victim assistance organization

6. Another safety procedure or adjustment to a job structure, workplace facility, or work requirement in response
to domestic violence, sexual assault, stalking, or other qualifying act of violence

The Superintendent or designee shall engage in a timely, good faith, and interactive process with the employee to
determine effective reasonable accommodations that do not pose an undue hardship on the district. In determining
whether an accommodation is reasonable, the Superintendent or designee shall consider any exigent circumstance or
danger facing the employee or their family member. (Government Code 12945.8)

Upon the request of the Superintendent or designee, an employee requesting a reasonable accommodation shall
provide a written statement, signed by the employee or an individual acting on the employee's behalf, certifying that
the accommodation is for an authorized purpose. The Superintendent or designee may also request that the
employee provide certification of the employee's status as a victim of domestic violence, sexual assault, ot-stalking,
or other qualifying act of violence. Such certification may include: (taborGovernment Code 230 12945.8)

1. A police report indicating that the employee, or a family member of the employee, was a victim

2. A court order protecting or separating the employee, or family member of the employee, from the perpetrator
of the crime or abuse, or other evidence from the court or prosecuting attorney that the employee has
appeared in court

3. Documentation from a licensed medical professional or health care provider, domestic violence or sexual
assault counselor, victim advocate, or counselor that the employee, or family member of the employee, was
undergoing treatment or receiving services for physical or mental injuries or abuse resulting in victimization
from the crime or abuse



4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's behalf

Any verbal or written statement, police or court record, or other documentation identifying an employee, or a family
member of the employee, as a victim shall be confidential and shall not be disclosed by the district except as required
by federal or state law or as necessary to protect the employee's safety in the workplace. The employee shall be
notified before any authorized disclosure. (taberGovernment Code 236 12945.8)

Every six months after the date of the certification, the Superintendent or designee may request recertification of
the employee's status as a victim of domestic violence, sexual assault, et-stalking, other specified offense, or ongoing
circumstances related to the crime or abuse. The employee shall notify the Superintendent or designee if, due to
changing circumstances, the employee needs a new accommodation or no longer needs an accommodation. The
district-shall-not-If a new accommodation is needed, the Superintendent or designee shall follow the procedures
described above when making the initial determination regarding effective reasonable accommodations.
(Government Code 12945.8)

The district shall not discharge or retaliate against an employee because of the employee's status as a victim of crime
or abuse or for requesting a reasonable accommodation, regardless of whether the request was granted. (
Eaber Government Code 230 12945.8)
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An employee may use reasonable and necessary force for self-defense or defense of another person, to quell a
disturbance threatening physical injury to others or damage to property, or to obtain possession of weapons or other
dangerous objects within the control of a student. (Education Code 44807, 49001)

An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical
threat made against the employee by a student or by any other individual in relation to the performance of the
employee's duties, and any action the employee took in response. Reports-of-an-attack,assault;-or-threatshal-be

Additionally, the employee and the principal or other immediate supervisor shall promptly report to local law
enforcement authorities an attack, assault, or physical threat made against the employee by a student. Reports of an
attack, assault, or physical threat shall be forwarded immediately to the Superintendent or designee. (Education
Code 44014)

Notice Regarding Student Offenses

When a student commits certain offenses that may endanger staff or others, the following procedures shall be
implemented to notify staff members as appropriate:

1. Acts That Are Grounds for Suspension or Expulsion

a. The Superintendent or designee shall inform the teacher(s) of each student who, during the previous
three school years, has engaged in or is reasonably suspected to have engaged in any act, except the
possession or use of tobacco products, that would constitute a ground for suspension or expulsion as
specified in Administrative Regulation 5144.1 - Suspension and Expulsion/Due Process (Education Code
49079)

This information shall be based upon district records maintained in the ordinary course of business or
records received from a law enforcement agency. (Education Code 49079)

b. Upon receiving a transfer student's record regarding acts committed by the student that resulted in
suspension or expulsion, the Superintendent or designee shall inform the student's teacher(s) that the
student was suspended from school or expelled from the former district and of the act that resulted in
the suspension or expulsion (Education Code 48201)

c. Information received by teacher(s) shall be received in confidence for the limited purpose for which it
was provided and shall not be further disseminated by the teacher (Education Code 48201, 49079)

2. Offenses Reported to the District by a Court

a. When informed by a court that a minor student has been found by the court to have committed any
felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of
weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, vandalism, or graffiti, the
Superintendent or designee shall expeditiously notify the school principal or designee (Welfare and
Institutions Code 827)

b. The principal or designee shall expeditiously disseminate this information to any counselor who directly
supervises or reports on the student's behavior or progress and to any teacher or administrator directly
supervising or reporting on the student's behavior or progress whom the principal or designee thinks
may need the information in order to work with the student appropriately, to avoid being needlessly
vulnerable, or to protect others from vulnerability (Welfare and Institutions Code 827)

c. Any court-initiated information that a teacher, counselor, or administrator receives shall be kept
confidential and used only to rehabilitate the student and protect other students and staff (Welfare and
Institutions Code 827)



The information shall be further disseminated only when communication with the student,
parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the student or
to protect students and staff. (Welfare and Institutions Code 827)

d. When a student is removed from school as a result of an offense, the Superintendent shall hold the
court's information in a separate confidential file until the student is returned to the district (Welfare
and Institutions Code 827)

If the student is returned to a different district, the Superintendent shall transmit the information
provided by the student's parole or probation officer to the superintendent of the new district of
attendance. (Welfare and Institutions Code 827)

e. Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates
from high school, or is released from juvenile court jurisdiction, whichever occurs first, and shall then be
destroyed (Welfare and Institutions Code 827)

Information received by the teacher(s) shall be received in confidence for the limited purpose for which it was
provided and shall not be further disseminated by the teacher. (Ed Code 49079)

Accommodations for Victims of Domestic Violence, Sexual Assault, Stalking, or Other Qualifying Acts of Violence

When requested by an employee who is a victim of domestic violence, sexual assault, stalking, or other qualifying
acts of violence, the district shall provide the employee reasonable accommodations which may include the
implementation of safety measures, including, but not limited to: (Government Code 12945.8)

1. A transfer, reassignment, or modified schedule
2. A changed work telephone or work station, including the permission to carry a telephone at work
3. Aninstalled lock

4. Assistance in documenting domestic violence, sexual assault, stalking, or other erime qualifying act of violence
that occurs in the workplace

5. Referral to a victim assistance organization

6. Another safety procedure or adjustment to a job structure, workplace facility, or work requirement in response
to domestic violence, sexual assault, stalking, or other erime qualifying act of violence

The Superintendent or designee shall engage in a timely, good faith, and interactive process with the employee to
determine effective reasonable accommodations that do not pose an undue hardship on the district. In determining
whether an accommodation is reasonable, the Superintendent or designee shall consider any exigent circumstance or
danger facing the employee or their family member. (Government Code 12945.8)

Upon the request of the Superintendent or designee, an employee requesting a reasonable accommodation shall
provide a written statement, signed by the employee or an individual acting on the employee's behalf, certifying that
the accommodation is for an authorized purpose. The Superintendent or designee may also request that the
employee provide certification of the employee's status as a victim of domestic violence, sexual assault, ot-stalking,
or other qualifying act of violence. Such certification may include: (kaborGovernment Code 230 12945.8)

1. A police report indicating that the employee, or a family member of the employee, was a victim

2. A court order protecting or separating the employee, or family member of the employee, from the perpetrator
of the crime or abuse, or other evidence from the court or prosecuting attorney that the employee has
appeared in court

3. Documentation from a licensed medical professional or health care provider, domestic violence or sexual
assault counselor, victim advocate, or counselor that the employee, or family member of the employee, was
undergoing treatment or receiving services for physical or mental injuries or abuse resulting in victimization
from the crime or abuse



4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's behalf

Any verbal or written statement, police or court record, or other documentation identifying an employee, or a family
member of the employee, as a victim shall be confidential and shall not be disclosed by the district except as required
by federal or state law or as necessary to protect the employee's safety in the workplace. The employee shall be
notified before any authorized disclosure. (kaber Government Code 236 12945.8)

Every six months after the date of the certification, the Superintendent or designee may request recertification of
the employee's status as a victim of domestic violence, sexual assault, ot stalking, other specified offense, or ongoing
circumstances related to the crime or abuse. The employee shall notify the Superintendent or designee if, due to
changing circumstances, the employee needs a new accommodation or no longer needs an accommodation. The
district-shall-not If a new accommodation is needed, the Superintendent or designee shall follow the procedures
described above when making the initial determination regarding effective reasonable accommodations.
(Government Code 12945.8)

The district shall not discharge or retaliate against an employee because of the employee's status as a victim of crime
or abuse or for requesting a reasonable accommodation, regardless of whether the request was granted.
(aber-Government Code 230 12945.8)
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The Governing Board recognizes the importance of keeping accurate, comprehensive student records as required by
law. The Superintendent or designee shall establish administrative regulations governing the identification, collection,
retention, disclosure, and security of student records. These regulations shall ensure the rights of authorized persons
to have timely access to student records while maintaining the confidentiality of student records in accordance with
state and federal law.

The Superintendent or designee shall designate a certificated employee to serve as custodian of records with
responsibility for student records at the district level. At each school, the principal or a certificated employee shall be
designated as custodian of records for students enrolled at that school. The custodian of records shall be responsible
for implementing Board policy and administrative regulation regarding student records. (5 CCR 431)

If student records containing covered information which is not subject to the California Consumer Privacy Act are
under the control of the operator of a website, online service or application, or mobile application, and the student's
parent/guardian or the student, if 18 years of age or older, requests deletion of such records, the Superintendent or
designee shall provide documentation to the operator that the student has not been enrolled in the district for at
least 60 days. (Business and Professions Code 22584)

All appropriate personnel shall receive training regarding district policies and procedures for gathering and handling
sensitive student information, including which information should not be solicited.

The district shall not collect or solicit social security numbers or the last four digits of social security numbers of
students or their parents/guardians, unless otherwise required to do so by state or federal law. (Education Code
49076.7)

No information or documents regarding the citizenship or immigration status of students or their family members
shall be collected, except as required by state or federal law or as required to administer a state or federally
supported educational program. The In accordance with Board Policy 5145.13 - Response to Immigrant
Enforcement, the Superintendent or designee shall not disclose student records to a person, agency, or organization
for immigration enforcement purposes without parental consent, a court order, or a judicial subpoena/warrant.

If a district employee receives such a request, he/shethe employee shall immediatelyreport-therequestrespond in
accordance with Board Policy 5145.13 - Response to the-Superintendentimmigrant Enforcement. The
Superintendent shall report the request to the Board in a timely manner that ensures the confidentiality and privacy
of any potentially identifying information. (Education Code 234.7)

The-Superintendent-or-designeeThe district or any district employee shall not compile a list, registry, or database
based on students' national origin, ethnicity, or religious belief, practice, or affiliation, ner-shal-he/sheor disclose
student information to federal government authorities for the purpose of compiling such a list, registry, or database
for purposes of |mm|grat|on enforcement -SuchThis prohlbltlon does not apply to information may-only-be-compiled
that is aggregated and is not personally

|dent|f|able (Government Code 8310 3)

The Superintendent or designee shall develop protocols to comply with a court's restraining order that prohibits a
party from accessing specified records and information pertaining to a student. (Family Code 6323.5)

Contract for Digital Storage, ManagementRetention, Disclosure, and RetrievalSecurity of Student Records

The Superintendent or designee shall ensure the confidentiality of student records as required by law and shall
establish processes and procedures to safeguard data against damage, loss, or theft, including damage, loss, or theft,
which may be caused by the use of technology, including artificial intelligence and breaches to the district's digital
infrastructure, in the retention or disclosure of student records. Additionally, in accordance with Board Policy
5145.13 - Response to Immigration Enforcement, all district staff shall avoid the disclosure of information that may
indicate a student's or family's citizenship or immigration status if the disclosure is not authorized by law.

The Superintendent or designee shall ensure that employees receive information and training about cybersecurity,
including ways to protect student records from breaches to the district's digital infrastructure.



If the district experiences a cyberattack that impacts more than 500 students or personnel, the Superintendent or
designee shall report the cyberattack to the California Cybersecurity Integration Center. (Education Code 35266)

The Superintendent or designee may enter into a contract with a third party for the digital storage, management, and
retrieval of student records and/or to authorize a third party provider of digital software to access, store, and use
student records, provided that the contract meets the requirements of Education Code 49073.1 and other applicable

state and federal laws.
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Definitions

Access means a personal inspection and review of a record or an accurate copy of a record, or receipt of an accurate
copy of a record or an oral description or communication of a record, and a request to release a copy of any record.
(Education Code 49061)

Adult student is a person who is or was enrolled in school and who is at least 18 years of age. (5 CCR 430)
Attendance includes, but is not limited to, attendance in person or by paper correspondence, videoconference,
satellite, Internet, or other electronic information and telecommunication technologies for students who are not

physically present in the classroom, and the period during which a person is working under a work-study program.
(34 CFR 99.3)

Contractor or consultant is anyone with a formal written agreement or contract with the district regarding the
provision of services or functions outsourced by the district. Contractor or consultant shall not include a volunteer or
other party. (Education Code 49076)

County placing agency means the county social service department or county probation department. (Education
Code 49061)

Custodian of records is the employee responsible for the security of student records maintained by the district and for
devising procedures for assuring that access to such records is limited to authorized persons. (5 CCR 433)

Disclosure means to permit access to, or the release, transfer, or other communication of, personally identifiable
information contained in student records to any party, except the party that provided or created the record, by any
means including oral, written, or electronic. (34 CFR 99.3)

Legitimate educational interest is an interest held by any school official, employee, contractor, or consultant whose
official duties, responsibilities, or contractual obligations to the district, whether routine or as a result of special
circumstances, require access to information contained in student records.

Mandatory interim student records are those records which the schools are directed to compile and maintain for
specified periods of time and are then destroyed in accordance with state law, regulation, or administrative directive.
(5 CCR 430)

Mandatory permanent student records are those records which are maintained in perpetuity and which schools have
been directed to compile by state law, regulation, or administrative directive. (5 CCR 430)

Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, or foster parent.
(Education Code 49061, 56050, 56055)

Permitted student records are those records having clear importance only to the current educational process of the
student. (5 CCR 430)

Personally identifiable information includes, but is not limited to: (34 CFR 99.3)

1. The student's name
2. The name of the student's parent/guardian or other family members
3. The address of the student or student's family

4. A personal identifier, such as the student's social security number, student number, or biometric record (e.g.,
fingerprints, retina and iris patterns, voiceprints, DNA sequence, facial characteristics, and handwriting)

5. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's maiden name



6. Other information that, alone or in combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal knowledge of the relevant
circumstances, to identify the student with reasonable certainty

7. Information requested by a person who the district reasonably believes knows the identity of the student to
whom the student record relates

School officials and employees are officials or employees, including teachers, whose duties and responsibilities to the
district, whether routine or as a result of special circumstances, require access to student records. (34 CFR 99.31)

Student means any individual who is or has been in attendance at the district and regarding whom the district
maintains student records. (34 CFR 99.3)

Student records are any items of information (in handwriting, print, tape, film, computer, or other medium) gathered
within or outside the district that are directly related to an identifiable student and maintained by the district,
required to be maintained by an employee in the performance of the employee's duties, or maintained by a party
acting for the district. Any information maintained for the purpose of second-party review is considered a student
record. Student records include the student's health record. (Education Code 49061, 49062; 5 CCR 430; 34 CFR
99.3)

Student records do not include: (Education Code 49061, 49062; 34 CFR 99.3)
1. Directory information

2. Informal notes compiled by a school officer or employee which remain in the sole possession of the maker, are
used only as a personal memory aid, and are not accessible or revealed to any other person except a substitute
employee

3. Records of the law enforcement unit of the district, as specified in 34 CFR 99.8

4. Records created or received by the district after an individual is no longer a student and that are not directly
related to the individual's attendance as a student

5. Grades on peer-graded papers before they are collected and recorded by a teacher
Persons Granted Absolute Access
In accordance with law, absolute access to any student records shall be granted to:

1. Parents/guardians of students younger than age 18 years, including the parent who is not the student's
custodial parent (Education Code 49069.7; Family Code 3025)

However, the district shall not disclose student records to a party, including a parent/guardian, who is legally
prohibited from accessing records and information of a student pursuant to a restraining order. (Family Code
6323.5)

2. An adult student, or a student under the age of 18 years who attends a postsecondary institution, in which
case the student alone shall exercise rights related to the student's records and grant consent for the release of
records (34 CFR 99.3, 99.5)

3. Parents/guardians of an adult student with disabilitiesexceptional needs who is age 18 years or older and has
been declared incompetent under state law (Education Code 56041.5)

Access for Limited Purpose/Legitimate Educational Interest

The following persons or agencies shall have access to those particular records that are relevant to their legitimate
educational interest or other legally authorized purpose:



10.

11.

. Parents/guardians of a student 18 years of age or older who is a dependent child as defined in 26 USC 152

(Education Code 49076; 34 CFR 99.31)
Students who are age 16 or older or who have completed the 10th grade (Education Code 49076)

School officials and employees, consistent with the definition provided in "Definitions," above (Education Code
49076; 34 CFR 99.31)

Members of a school attendance review board (SARB) appointed pursuant to Education Code 48321 who are
authorized representatives of the district and any volunteer aide age 18 or older who has been investigated,
selected, and trained by the SARB to provide follow-up services to a referred student (Education Code 49076)

. Officials and employees of other public schools, school systems, or postsecondary institutions where the

student intends or is directed to enroll, including local, county, or state correctional facilities where educational
programs leading to high school graduation are provided, or where the student is already enrolled, as long as
the disclosure is for purposes related to the student's enrollment or transfer (Education Code 49076; 34 CFR
99.31)

Unless the annual parent/guardian notification issued pursuant to Education Code 48980 includes a statement
that the district may disclose students' personally identifiable information to officials of another school, school
system, or postsecondary institution where the student seeks or intends to enroll, the Superintendent or
designee shall, when such a disclosure is made, make a reasonable attempt to notify the parent/guardian or
adult student at the last known address, provide a copy of the record that is disclosed, and give the
parent/guardian or adult student an opportunity for a hearing to challenge the record. (34 CFR 99.34)

. The Student Aid Commission, to provide the grade point average (GPA) of all district students in grade 12 and,

when required, verification of high school graduation or its equivalent of all students who graduated in the
prior academic year, for use in the Cal Grant postsecondary financial aid program

However, such information shall not be submitted when students opt out or are permitted by the rules of the
Student Aid Commission to provide test scores in lieu of the GPA. (Education Code 69432.9, 69432.92)

No later than January 1 each year, the Superintendent or designee shall notify each student in grade 11, and
the student's parents/guardians if the student is under age 18 years, that the student's GPA will be forwarded
to the Student Aid Commission by October 1, unless the student opts out within a period of time specified in
the notice, which shall not be less than 30 days. (Education Code 69432.9)

Students' social security numbers shall not be included in the submitted information unless the Student Aid
Commission deems it necessary to complete the financial aid application and the Superintendent or designee
obtains permission from the student's parent/guardian, or from the adult student, to submit the social security
number. (Education Code 69432.9)

Federal, state, and local officials, as needed for an audit or evaluation of, or compliance with, a state or
federally funded education program and in accordance with a written agreement developed pursuant to 34
CFR 99.35 (Education Code 49076; 34 CFR 99.3, 99.31, 99.35)

Any county placing agency acting as an authorized representative of a state or local educational agency which
is required to audit or evaluate a state or federally supported education program pursuant to Item #7above
(Education Code 49076)

. Any person, agency, or organization authorized in compliance with a court order or lawfully issued subpoena

(Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Unless otherwise instructed by the court, the Superintendent or designee shall, prior to disclosing a record
pursuant to a court order or subpoena, give the parent/guardian or adult student at least three days' notice of
the name of the requesting agency and the specific record requested, if lawfully possible within the
requirements of the judicial order. (Education Code 49077; 5 CCR 435; 34 CFR 99.31)

Any district attorney who is participating in or conducting a truancy mediation program or participating in the
presentation of evidence in a truancy petition (Education Code 49076)

A district attorney's office for consideration against a parent/guardian for failure to comply with compulsory



12.

13.

14.

15.

16.

17.

18.

19.

education laws (Education Code 49076)

Any probation officer, district attorney, or counsel of record for a student who is a minor for the purposes of
conducting a criminal investigation or an investigation in regards to declaring the minor a ward of the court or
involving a violation of a condition of probation, subject to evidentiary rules specified in Welfare and
Institutions Code 701 (Education Code 49076)

When disclosing records for these purposes, the Superintendent or designee shall obtain written certification
from the recipient of the records that the information will not be disclosed to another party without prior
written consent of the student's parent/guardian or the holder of the student's educational rights, unless
specifically authorized by state or federal law. (Education Code 49076)

Any judge or probation officer for the purpose of conducting a truancy mediation program for a student or for
the purpose of presenting evidence in a truancy petition pursuant to Welfare and Institutions Code 681
(Education Code 49076)

In such cases, the judge or probation officer shall certify in writing to the Superintendent or designee that the
information will be used only for truancy purposes. Upon releasing student information to a judge or probation
officer, the Superintendent or designee shall inform, or provide written notification to, the student's
parent/guardian within 24 hours. (Education Code 49076)

A foster family agency with jurisdiction over a currently enrolled or former student; short-term residential
treatment program staff responsible for the education or case management of a student; or a caregiver who
has direct responsibility for the care of a student, including a certified or licensed foster parent, an approved
relative or nonrelated extended family member, or a resource family, as defined (Education Code 49076)

Such individuals shall have access to the student's current or most recent records of grades, transcripts,
attendance, discipline, online communication on platforms established by schools for students and
parents/guardians, and any individualized education program or Section 504 plan developed and maintained by
the district. (Education Code 49069.3)

A student age 14 years or older who is an unaccompanied minor experiencing homelessness as defined in 42
USC 11434a (Education Code 49076)

An individual who completes items #1-4 of the Caregiver's Authorization Affidavit pursuant to Family Code
6552 and signs the affidavit for the purpose of enrolling a minor in school (Education Code 49076)

A caseworker or other representative of a state or local child welfare agency or tribal organization that has
legal responsibility in accordance with state or tribal law for the care and protection of a student, provided that
the individual is authorized by the agency or organization to receive the records and the information requested
is directly related to providing assistance to address the student's educational needs (Education Code 49076;
20 USC 1232g)

Appropriate law enforcement authorities, in circumstances where Education Code 48902 requires that the
district provide special education and disciplinary records of a student with disabilities exceptional needs who
is suspended or expelled for committing an act violating Penal Code 245 (Education Code 48902, 49076)

When disclosing such records, the Superintendent or designee shall obtain written certification by the recipient
of the records as described in Item #12 above. (Education Code 49076)

Designated peace officers or law enforcement agencies in cases where the district is authorized by law to
assist law enforcement in investigations of suspected criminal conduct or kidnapping and a written parental
consent, lawfully issued subpoena, or court order is submitted to the district, or information is provided to it
indicating that an emergency exists in which the student's information is necessary to protect the health or
safety of the student or other individuals (Education Code 49076.5)

In such cases, the Superintendent or designee shall provide information about the identity and location of the
student as it relates to the transfer of that student's records to another public school district in California or
any other state or to a California private school. (Education Code 49076.5)

When disclosing records for the above purposes, the Superintendent or designee shall obtain the necessary
documentation to verify that the person, agency, or organization is a person, agency, or organization that is



permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information to another person,
agency, or organization without written permission from the parent/guardian or adult student unless specifically
allowed by state law or the federal Family Educational Rights and Privacy Act (FERPA). (Education Code 49076; 20
USC 1232g; 34 CFR 99.1-99.8)

In addition, the parent/guardian or adult student may provide written consent for access to be granted to persons,
agencies, or organizations not afforded access rights by law. The written consent shall specify the records to be
released and the party or parties to whom they may be released. (Education Code 49061, 49075)

Only a parent/guardian having legal custody of the student may consent to the release of records to others. Either
parent/guardian may grant consent if both parents/guardians notify the district, in writing, that such an agreement
has been made. (Education Code 49061)

Discretionary Access

At the discretion of the Superintendent or designee, information may be released from a student's records to the
following:

1. Appropriate persons, including parents/guardians of a student, in connection with an emergency if the
knowledge of the information is necessary to protect the health and or safety of the student or other persons
(Education Code 49076; 34 CFR 99.31, 99.32, 99.36)

When releasing information to any such appropriate person, the Superintendent or designee shall record
information about the threat to the health or safety of the student or any other person that formed the basis
for the disclosure and the person(s) to whom the disclosure was made. (Education Code 49076; 34 CFR 99.32)

Unless it would further endanger the health or safety of the student or other persons, the Superintendent or
designee shall inform the parent/guardian or adult student within one week of the disclosure that the
disclosure was made, of the articulable and significant threat to the health or safety of the student or other
individuals that formed the basis for the disclosure, and of the parties to whom the disclosure was made.

2. Accrediting associations in order to carry out their accrediting functions (Education Code 49076; 34 CFR
99.31)

3. Organizations conducting studies on behalf of educational institutions or agencies for the purpose of
developing, validating, or administering predictive tests, administering student aid programs, or improving
instruction, provided that: (Education Code 49076; 34 CFR 99.31)

a. The study is conducted in a manner that does not permit personal identification of students or
parents/guardians by individuals other than representatives of the organization who have legitimate
interests in the information

b. The information is destroyed when no longer needed for the purposes for which the study is conducted
c. The district enters into a written agreement with the organization that complies with 34 CFR 99.31

4. Officials and employees of private schools or school systems where the student is enrolled or intends to enroll,
subject to the rights of parents/guardians as provided in Education Code 49068 and in compliance with 34
CFR 99.34 (Education Code 49076; 34 CFR 99.31, 99.34)

5. Local health departments operating countywide or regional immunization information and reminder systems
and the California Department of Public Health, unless the parent/guardian has requested that no disclosures
of this type be made (Health and Safety Code 120440)

6. Contractors and consultants having a legitimate educational interest based on services or functions which have
been outsourced to them through a formal written agreement or contract with the district, excluding
volunteers or other parties (Education Code 49076)

When disclosing records for the above purposes, the Superintendent or designee shall obtain the necessary



documentation to verify that the person, agency, or organization is a person, agency, or organization that is
permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing information to another person,
agency, or organization without written permission from the parent/guardian or adult student unless specifically
allowed by state law or FERPA. (Education Code 49076; 20 USC 1232g; 34 CFR 99.1-99.8)

De-identification of Records

When authorized by law for any program audit, educational research, or other purpose, the Superintendent or
designee may release information from a student record without prior consent of the parent/guardian or adult
student after the removal of all personally identifiable information. Prior to releasing such information, the
Superintendent or designee shall make a reasonable determination that the student's identity is not personally
identifiable, whether through single or multiple releases and taking into account other reasonably available
information. (Education Code 49074, 49076; 20 USC 1232g; 34 CFR 99.31)

Process for Providing Access to Records

Student records shall be maintained in a central file at the school attended by the student or, when records are
maintained at different locations, a notation shall be placed in the central file indicating where other records may be
found. Parents/guardians and adult students shall be notified of the location of student records if not centrally
located. (Education Code 49069.7: 5 CCR 433)

The custodian of records shall be responsible for the security of student records and shall ensure that access is
limited to authorized persons. (5 CCR 433)

The custodian of records shall develop reasonable methods, including physical, technological, and administrative
policy controls, to ensure that school officials and employees obtain access to only those student records in which
they have legitimate educational interests. (Education Code 49076; 5 CCR 431; 34 CFR 99.31)

To inspect, review, or obtain copies of student records, authorized persons shall submit a request to the custodian of
records. Prior to granting the request, the custodian of records shall authenticate the individual's identity. For any
individual granted access based on a legitimate educational interest, the request shall specify the interest involved.

Within five business days following the date of request, the authorized person shall be granted access to inspect,
review, and obtain copies of student records during regular school hours. (Education Code 49069.7; 5 CCR 431)

When required by law, a student's parent/guardian or an adult student shall provide written, signed, and dated
consent before the district discloses the student record. Such consent may be given through electronic means in
those cases where it can be authenticated. The district's consent form shall specify the records that may be
disclosed, state the purpose of the disclosure, and identify the party or class of parties to whom the disclosure may
be made. Upon request by the parent/guardian or adult student, the district shall provide a copy of the records
disclosed. (34 CFR 99.30)

If the parent/guardian or adult student refuses to provide written consent for the release of student information, the
Superintendent or designee shall not release the information, unless it is otherwise subject to release based on a
court order or a lawful subpoena.

Qualified certificated personnel shall be available to interpret records when requested. (Education Code 49069.7)

The custodian of records or the Superintendent or designee shall prevent the alteration, damage, or loss of records
during inspection. (5 CCR 435)

Access Log
A log shall be maintained for each student's record which lists all persons, agencies, or organizations requesting or

receiving information from the record and the legitimate educational interest of the requester. (Education Code
49064)



In every instance of inspection by persons who do not have assigned educational responsibility, the custodian of
records shall make an entry in the log indicating the record inspected, the name of the person granted access, the
reason access was granted, and the time and circumstances of inspection. (5 CCR 435)

The custodian of records shall also make an entry in the log regarding any request for record(s) that was denied and
the reason for the denial.

The log shall include requests for access to records by:

1. Parents/guardians or adult students
2. Students who are 16 years of age or older or who have completed the 10th grade
3. Parties obtaining district-approved directory information

4. Parties who provide written parental consent, in which case the consent notice shall be filed with the record
pursuant to Education Code 49075

5. School officials and employees who have a legitimate educational interest

6. Law enforcement personnel seeking-to-enforce immigration laws-related information
The log shall be open to inspection only by the parent/guardian, adult student, dependent adult student, custodian of
records, and certain state or federal officials specified in Education Code 49064. (Education Code 49064; 5 CCR
432)

Duplication of Student Records

To provide copies of any student record, the district may charge a reasonable fee not to exceed the actual cost of
providing the copies. No charge shall be made for providing up to two transcripts or up to two verifications of
various records for any former student. No charge shall be made to locate or retrieve any student record. (Education
Code 49065)

Changes to Student Records

Only a parent/guardian having legal custody of a student or a student who is 18 years of age or is attending an
institution of postsecondary education may challenge the content of a record or offer a written response to a record.
(Education Code 49061)

No addition or change shall be made to a student's record after high school graduation or permanent departure,
other than routine updating, unless required by law or with prior consent of the parent/guardian or adult student.

(Education Code 49070; 5 CCR 437)

Any request to change a student's legal name in the student's mandatory permanent student record shall be
accompanied with appropriate documentation.

Any challenge to the content of a student's record shall be filed in accordance with Education Code 49070 and the
process specified in Administrative Regulation 5125.3 - Challenging Student Records.

Retention and Destruction of Student Records

All anecdotal information and assessment reports maintained as student records shall be dated and signed by the
individual who originated the data. (5 CCR 431)

The following mandatory permanent student records shall be kept indefinitely: (5 CCR 432, 437)

1. Legal name of student

2. Date and place of birth and method of verifying birth date



3. Sex of student
4. Name and address of parent/guardian of minor student
a. Address of minor student if different from the above
b. Annual verification of parent/guardian's name and address and student's residence
5. Entrance and departure dates of each school year and for any summer session or other extra session

6. Subjects taken during each year, half-year, summer session, or quarter, and marks or credits given towards
graduation

7. Verification of or exemption from required immunizations

8. Date of high school graduation or equivalent

Mandatory interim student records, unless forwarded to another district, shall be maintained subject to destruction
during the third school year after the school year in which they originated, following a determination that their
usefulness has ceased or the student has left the district. These records include: (Education Code 48918, 51747; 5
CCR 432,437,16027)

1. Expulsion orders and the causes therefor
2. Alog identifying persons or organizations who request or receive information from the student record
3. Health information, including verification or waiver of the health screening for school entry

4. Information on participation in special education programs, including required tests, case studies,
authorizations, and actions necessary to establish eligibility for admission or discharge

5. Language training records

6. Progress slips/notices required by Education Code 49066 and 49067

7. Parental restrictions/stipulations regarding access to directory information

8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary action

9. Parent/guardian authorization or prohibition of student participation in specific programs
10. Results of standardized tests administered within the past three years

11. Written findings resulting from an evaluation conducted after a specified number of missed assignments to
determine whether it is in a student's best interest to remain in independent study

Permitted student records may be destroyed six months after the student completes or withdraws from the
educational program and their usefulness ceases, including: (5 CCR 432, 437)

1. Objective counselor and/or teacher ratings

2. Standardized test results older than three years
3. Routine discipline data

4. Verified reports of relevant behavioral patterns
5. All disciplinary notices

6. Supplementary attendance records

Records shall be destroyed in a way that assures they will not be available to possible public inspection in the



process of destruction. (5 CCR 437)
Transfer of Student Records

When a student transfers into this district from any other school district or a private school, the Superintendent or
designee shall inform the student's parent/guardian of rights regarding student records, including a parent/guardian’s
right to review, challenge, and receive a copy of student records. (Education Code 49068; 5 CCR 438)

When a student transfers into this district from another district, the Superintendent or designee shall request that
the student's previous district provide any records, either maintained by that district in the ordinary course of
business or received from a law enforcement agency, regarding acts committed by the transferring student that
resulted in the student's suspension or expulsion. (Education Code 48201)

When a student transfers from this district to another school district or to a private school, the Superintendent or
designee shall forward a copy of the student's mandatory permanent record within 10 school days of the district's
receipt of the request for the student's records. The original record or a copy shall be retained permanently by this
district. If the transfer is to another California public school, the student's entire mandatory interim record shall also
be forwarded. If the transfer is out of state or to a private school, the mandatory interim record may be forwarded.
Permitted student records may be forwarded to any other district or private school. (Education Code 48918, 49068;
5 CCR 438)

Upon receiving a request from a county placing agency to transfer a student in foster care out of a district school,
the Superintendent or designee shall transfer the student's records to the next educational placement within two
business days. (Education Code 49069.5)

Additionally, when a student in foster care is enrolling in a district school, the district's liaison for foster youth shall
contact, within two business days of the student's request for enrollment, the school last attended by the student to
obtain all academic and other records. (Education Code 48853.5)

All student records shall be updated before they are transferred. (5 CCR 438)

Student records shall not be withheld from the requesting district because of any charges or fees owed by the
student or parent/guardian. (5 CCR 438)

If the district is withholding grades, diploma, or transcripts from the student because of damage or loss of school
property, this information shall be sent to the requesting district along with the student's records.

Notification of Parents/Guardians

Upon any student's initial enrollment, and at the beginning of each school year thereafter, the Superintendent or
designee shall notify parents/guardians and eligible students, in writing, of their rights related to student records. If
15 percent or more of the students enrolled in the district speak a single primary language other than English, then
the district shall provide these notices in that language. Otherwise, the district shall provide these notices in the
student's home language insofar as practicable. The district shall effectively notify parents/guardians or eligible
students with disabilities exceptional needs. (Education Code 48985, 49063; 5 CCR 431; 34 CFR 99.7)

The notice shall include: (Education Code 49063, 60900.5; 34 CFR 99.7, 99.34)

1. The types of student records kept by the district and the information contained therein

2. The title(s) of the official(s) responsible for maintaining each type of record

3. The location of the log identifying those who request information from the records

4. District criteria for defining school officials and employees and for determining legitimate educational interest
5. District policies for reviewing and expunging student records

6. The right to inspect and review student records and the procedures for doing so

7. The right to challenge and the procedures for challenging the content of a student record that the
parent/guardian or student believes to be inaccurate, misleading, or otherwise in violation of the student's



privacy rights
8. The cost, if any, charged for duplicating copies of records
9. The categories of information defined as directory information pursuant to Education Code 49073

10. The right to consent to disclosures of personally identifiable information contained in the student's records
except when disclosure without consent is authorized by law

11. Availability of the curriculum prospectus developed pursuant to Education Code 49091.14 containing the
titles, descriptions, and instructional aims of every course offered by the school

12. Any other rights and requirements set forth in Education Code 49060-49085, and the right of
parents/guardians to file a complaint with the U.S. Department of Education concerning an alleged failure by
the district to comply with 20 USC 1232g

13. A statement that the district forwards education records to other agencies or institutions that request the
records and in which the student seeks or intends to enroll or is already enrolled as long as the disclosure is for
purposes related to the student's enroliment

In addition, the annual parental notification shall include a statement that a student's citizenship status, immigration
status, place of birth, or any other information indicating national origin will not be released without parental consent
or a court order.

Updating Name and/or Gender of Former Students

When a former student submits a state-issued driver's license, birth certificate, passport, social security card, court
order, or other government-issued documentation demonstrating that the former student's legal name and/or gender
has changed, the district shall update the former student's records to include the updated legal name and/or gender.
Upon request by the former student, the district shall reissue any documents conferred upon the former student,
including, but not limited to, a transcript, a high school diploma, a high school equivalency certificate, or other similar
documents. (Education Code 49062.5)

If the former student's name or gender is changed and the requested records are reissued, a new document shall be
added to the former student's file that includes all of the following information: (Education Code 49062.5)

1. The date of the request
2. The date the requested records were reissued to the former student
3. Alist of the records that were requested by and reissued to the former student

4. The type of documentation, if any, provided by the former student to demonstrate a legal change to the
student's name and/or gender

5. The name of the employee who completed the request

6. The current and former names and/or genders of the student
Any former student who submits a request to change the legal name and/or gender on the student's records but is
unable to provide any government-issued documentation demonstrating the legal name or gender change, may

request a name or gender change through the process described in Education Code 49070 and Administrative
Regulation 5125.3 - Challenging Student Records. (Education Code 49062.5)
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The Governing Board believes that all students have the right to be educated in a safe and positive learning
environment free from disruptions. Students shall be expected to exhibit appropriate conduct that does not infringe
upon the rights of others or interfere with the school program while on school grounds, going to or coming from
school, at school activities, or using district transportation.

The Superintendent or designee shall ensure that each school develops standards of conduct and discipline
consistent with Board policies and administrative regulations. Students and parents/guardians shall be notified of
district and school rules related to conduct.

Prohibited student conduct includes, but is not limited to:

1. Conduct that endangers students, staff, or others, including, but not limited to, physical violence, possession of
a firearm or other weapon, and terrorist threats

2. Discrimination, harassment, intimidation, or bullying of students or staff, including sexual harassment, hate-
motivated behavior, cyberbullying, hazing or initiation activity, extortion, or any other verbal, written, or
physical conduct that causes or threatens to cause violence, bodily harm, or substantial disruption to the
school program

3. Conduct that disrupts the orderly classroom or school environment

4. Willful defiance of staff's authority

5. Damage to or theft of property belonging to students, staff, or the district

6. Obscene acts or use of profane, vulgar, or abusive language

7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited substances

8. Possession or use of a laser pointer, unless for a valid instructional or other school-related purpose with prior
permission of the principal or designee (Penal Code 417.27)

9. Use of-acell-phone,smart-watch,pager,smartphone or other mobile communication device during-instructional
time-or in an unauthorized manner in-violation-of district poliey-

10. Plagiarism or dishonesty on school work or tests

11. Wearing of any attire that violates district or school dress codes, including gang-related apparel

12. Tardiness or unexcused absence from school

13. Failure to remain on school premises in accordance with school rules

14. Other conduct prohibited by Education Code 48900-48915-48915
Employees are expected to enforce standards of conduct and when they observe or receive a report of a violation of
these standards, to appropriately intervene, or seek assistance. As necessary, the employee shall refer the matter to
a supervisor or the principal or designee.
When a school employee suspects that a search of a student or a student's belongings will turn up evidence of the
student's violation of the law or school rules, such a search shall be conducted in accordance with Board Policy and
Administrative Regulation 5145.12 - Search and Seizure.
When a student uses any prohibited device, or uses a permitted device in an unauthorized manner, a district

employee may confiscate the device. The employee shall store the device securely until it is returned to the student
or turned over to the principal or designee, as appropriate.



Students who violate district or school rules and regulations may be subject to discipline including, but not limited to,
suspension, expulsion, transfer to alternative programs, referral to a student success team or counseling services, or
denial of participation in extracurricular or cocurricular activities or other privileges in accordance with Board policy
and administrative regulation. The Superintendent or designee shall notify local law enforcement as appropriate.

Students also may be subject to discipline, in accordance with law, Board policy, or administrative regulation, for any
off-campus conduct during nonschool hours which poses a threat or danger to the safety of students, staff, or district
property, or substantially disrupts school activities.
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The Governing Board believes that the use of alcohol or other drugs adversely affects a student's ability to achieve
academic success, is physically and emotionally harmful, and has serious social and legal consequences. The
Superintendent or designee shall develop comprehensive programs and activities to foster safe, healthy, and drug-
free environments that support academic achievement.

The district's alcohol and drug prevention and intervention programs shall be coordinated with other school and
community-based services and programs and shall promote the involvement of parents/guardians. The
Superintendent or designee may collaborate with the county office of education, community-based organizations,
health providers, law enforcement agencies, local child welfare agencies, postsecondary institutions, businesses, and
other public and private entities in program planning, implementation, and evaluation.

Prevention and intervention programs and activities may include, but are not limited to: (20 USC 7118)

1. Evidence-based drug and violence prevention activities and programs that educate students against the use of
alcohol, tobacco, cannabis, smokeless tobacco products, and electronic cigarettes

2. Professional development and training for school staff, specialized instructional support personnel, and
interested community members on drug prevention, education, early identification, intervention mentoring,
recovery support services, and, where appropriate, rehabilitation referral

3. School-based mental health services, including early identification of drug use and referrals to counseling
services, and/or partnerships with public or private health care entities that have qualified mental and
behavioral health professionals

4. Programs and activities that provide mentoring and school counseling to all students, including students who
are at risk of drug use and abuse

Instruction and Notification

The district shall provide science-based preventative instruction, consistent with law, the accompanying
administrative regulation, and Board Policy 5141.52 - Suicide Prevention, which has been proven effective in helping
students avoid the use of alcohol and other drugs.

All instruction and related materials shall consistently state that unlawful use of alcohol or other drugs is prohibited.
Instruction shall not include any message on responsible use of drugs or alcohol when such use is illegal. (Health and
Safety Code 11999.2)

The district shall offer staff development activities for staff who implement the comprehensive drug and alcohol
prevention and intervention program.

The district shall annually inform parents/guardians at the beginning of the first semester or quarter of the regular
school year about the dangers associated with the use of synthetic drugs that are not prescribed by a physician, such
as fentanyl, the possibility that dangerous drugs can be found in counterfeit pills, and the risks of social media being
used as a way to market and sell synthetic drugs. Additionally, the district, and each school that maintains its own
website, shall post such information on its website. (Education Code 48985.5)

Intervention, Referral, and Student Assistance Programs

The Superintendent or designee shall inform school staff, students, and parents/guardians about early warning signs,
which may indicate alcohol and other drug use, and about appropriate agencies offering intervention programs,
counseling, referral, and other student assistance programs.

The Board strongly encourages any student who is using alcohol or drugs to discuss the matter with the student's
parent/guardian or with any staff member. Students who disclose their use of alcohol or other drugs when seeking
help from an intervention or recovery program shall not be disciplined for such use, including that, in accordance
with Education Code 48900, students who voluntarily disclose their use of a tobacco product, controlled substance,



alcohol, or an intoxicant of any kind in order to seek help through services or supports shall not be suspended.

Additionally, students 12 years of age or older, while on a school site or participating in school activities, may carry
and administer a naloxone hydrochloride nasal spray or any other opioid overdose reversal medication that is
federally approved for over-the counter nonprescription use for the purpose of providing emergency treatment to
persons who are suffering, or reasonably believed to be suffering, from an opioid overdose. (Education Code
49414.35)

Enforcement/ and Discipline

StudentsUnless otherwise authorized by law, students shall not possess, use, or sell alcohol or other drugs and
related paraphernalia on school grounds or at school-sponsored activities.

The Superintendent or designee shall clearly communicate to all students, staff, and parents/guardians the district's
policies, regulations, and school rules related to the use of alcohol and other drugs.

Any student found by the Board to be selling a controlled substance listed in Health and Safety Code 11053-11058
shall be expelled recommended for expulsion in accordance with Board Policy/Administrative Regulation 5144.1 -
Suspension and Expulsion/Due Process. A student found to have committed another drug or alcohol offense,
including possession or intoxication, shall be referred to appropriate behavioral interventions or student assistance
programs, and may be subject to discipline on a case-by-case basis.

The district may use alternatives to the referral of a student to a law enforcement agency in response to an incident
involving the student's misuse of an opioid, to the extent any alternative utilized is not in conflict with any law
requiring that referral. (Education Code 49414.4)

Program Evaluation

The Board and Superintendent shall agree upon performance measures that will be used to monitor and determine
the effectiveness of district programs in reducing drug and alcohol use. The Superintendent or designee shall
periodically report to the Board on the effectiveness of district activities in achieving identified objectives and
outcomes. (20 USC 7116)
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Instruction

The curriculum of all elementary and secondary schools shall include instruction on the effects upon the human
body, as determined by science, of tobacco, alcohol, narcotics, dangerous drugs as defined in Health and Safety Code
11032, and other dangerous substances. Instruction shall be sequential in nature and suited to meet the needs of
students at their respective grade level. (Education Code 51203, 51260)

Instruction on the nature and effects of alcohol shall include information about excessive alcohol use and the short-
and long-term health risks of excessive alcohol use, including information about excessive drinking, the immediate
effects of alcohol that increase the risks of harmful health conditions, and how excessive alcohol use can lead to the
development of chronic diseases and other serious problems, including alcohol-related deaths and mental health
problems. (Education Code 51203)

In grades 1-6, instruction in drug education should be given in health courses required by Education Code 51210.
(Education Code 51260)

In grades 7-12, instruction in drug education shall be conducted in health courses and in any other appropriate area
of study required by Education Code 51220. (Education Code 51260)

Secondary school instruction shall also include a study of the effects of alcohol and other drugs upon prenatal
development. (Education Code 51203)

Additionally, beginning with the 2026-27 school year, courses in health education required for graduation from high
school shall include instruction in the dangers associated with fentanyl use in accordance with Education Code
51225.38.

Instruction shall be provided by appropriately trained instructors who have demonstrated competencies, as
determined by the principal or designee, in the following areas: (Education Code 51260)

1. The ability to interact with students in a positive way

2. Knowledge of the properties and effects of tobacco, alcohol, narcotics, dangerous drugs, and shared drug
apparatus

3. Effective teaching skills and competency in helping students to express opinions responsibly and to become
aware of their values as they affect drug-use decisions

Intervention

District staff shall intervene whenever students use alcohol or other illegal drugs while on school property or under
school jurisdiction. Staff members who have a reasonable suspicion that a student may be under the influence of
alcohol or drugs shall immediately notify the principal or designee.

If the principal or designee, i m m ws; observes
or suspects that a student may be under the |nf|uence of aIcohoI or drugs, he/shethe prlnC|paI or de5|gnee may notify
the student’s parent/guardian. (Education Code 44049)

School staff shall not disclose confidential information provided during counseling by a student 12 years of age or
older. A school counselor may report such information to the principal or parent/guardian only when the counselor
believes that disclosure is necessary to avert a clear and present danger to the health, safety or welfare of the
student or other persons living in the school community. The school counselor shall not disclose such information to
the parent/guardian if the counselor believes that the disclosure would result in a clear and present danger to the
student's health, safety or welfare. (Education Code 44049, 49602)
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The Governing Board recognizes that thestudent use of smartphones and other mobile communication devices on
campus may be beneficial to student learning and well-being, butand could be harmful and disruptive of the
instructional program in some circumstances. The-Board-permitslimited-use\When on campus or when under the
supervision of district employees, students may use smartphones and other mobile communication devices en

campus-in-accordance-with-law-and-the only as permitted under this policy.

Students shall not use smartphones or other mobile communication devices while at a school site or under the
supervision and control of a district employee.

However, a student shall not be prohibited from possessing or using a mobile communication device under any of
the following circumstances: (Education Code 48901.5, 48901.7)

1. In the case of an emergency, or in response to a perceived threat of danger

2. When a teacher or administrator grants permission to the student to possess or use a mobile communication
device, subject to any reasonable limitation imposed by that teacher or administrator

3. When a licensed physician or surgeon determines that the possession or use is necessary for the student's
health and well-being

4. When the possession or use is required by the student's individualized education program

The Superintendent or designee may undertake measures or strategies in accordance with law, to limit student
access to smartphones and other mobile communication devices on campus. (Education Code 48901.7)

Smartphones and other mobile communication devices shall not be used in any manner which infringes on the
privacy rights of any other person.

Whenesd%ee%eﬁmakreasenabl%suaaeetﬁhatﬁseafdwfﬁA student S mebﬂefemmunﬁtteﬁpersonal electronic

device w v h shall not be
eeﬁduetedsearched W|thout the consent of the student s parent/guardlan except pursuant to a lawfully issued
warrant, when a school official, in-accordance-with-BP/AR-5145.12—Search-and-Seizure.good faith, believes that an
emergency involving danger of death or serious physical injury to the student or others requires access to the
electronic device information, or when the search is otherwise permitted pursuant to Penal Code 1546.1.

When a student uses a mobile communication device in an unauthorized manner while at a school site or under the
supervision and control of a district employee, the student may be disciplined and athe district employee may
temporarily confiscate the device. The employee shall store the device securely until it is returned to the student or
turned over to the principal or designee, as appropriate.

A student may also be subject to discipline, in accordance with law, Board policy, or administrative regulation, for
off-campus use of a mobile communication device which poses a threat or danger to the safety of students, staff, or
district property or substantially disrupts school activities.

The Superintendent-or-designee-shallHinform-students-that-the district will not be responsible or liable for a student's

mobile communication device which is brought on campus or to a school activity and is lost, stolen, or damaged.

The Board shall review and, as necessary, update this policy at least once every five years. Any such review or
update shall include significant stakeholder participation to ensure that the policy is responsive to the unique needs
and desires of the school community.



Board Policy Manual
Cardiff Elementary School District

Policy 5141.5: Mental Health Status: DRAFT

Original Adopted Date: 03/10/2022 | Last Revised Date: 08/03/2023 | Last Reviewed Date: 07/08/2025

The Governing Board recognizes that students' emotional well-being and mental health are critical to their ability to
perform to their full academic and personal potential. The Superintendent or designee shall develop strategies and
services to reduce the stigma associated with mental illness, facilitate access to mental health services, and help
students build resiliency skills, including digital resilience, increase social connections, and cope with life challenges.

The Superintendent or designee shall consult and collaborate with school-employed mental health professionals, the
county mental health department, psychologists and other health professionals, social workers, and/or community
organizations to strengthen local mental health services and develop and implement an integrated plan to support
student mental health.

To the extent possible, the district shall focus on preventive strategies which increase students' connectedness to
school, create a support network of peers and trusted adults, and provide techniques for conflict resolution. The
district shall investigate and resolve any complaint of bullying, intimidation, harassment, or discrimination in
accordance with law and district policy.

The-district-shall-provide-instructionlnstruction provided to students thatpromotes-their-healthyshall promote

student health and mental, emotional, and social development. Health education courses shall be aligned with the
state content standards and curriculum framework, as specified in Administrative Regulation 6143 - Courses of
Study, and shall include, but not be limited to, instruction related to identifying signs of depression and self-
destructive behaviors including substance abuse, developing coping skills, and identifying resources that may provide
assistance.

Information and Training

The Superintendent or designee shall provide school staff and students with information and training to recognize
the early signs and symptoms of an emerging mental health condition or behavioral health disorder, including
common psychiatric conditions and substance use disorders such as opioid and alcohol abuse, identify risk factors
and warning signs of suicidal intent, respond to students who have been impacted by traumatic stress, safely
deescalate crisis situations involving students with a behavioral health disorder, and link students with effective
services, referrals, and supports. Additionally, such training shall provide instruction on how to maintain student
privacy and confidentiality-Behaviorat-health-information,-and-training-may-also-be-provided to parents/guardians,
students;-and families. (Education Code 49428.15)

The Superintendent or designee shall develop a protocol for identifying and assessing students who may be suffering
from an anxiety disorder, depression, eating disorder, or other severe or disabling mental iliness. The Superintendent
or designee may establish districtwide or school-site crisis intervention team(s) to respond to mental health concerns
in the school setting.

At least twice per school year, the Superintendent or designee shall ensure that each school provides notice
regarding how to initiate access to student mental health services on campus and/or in the community. The
notification to parents/guardians and to students shall be in at least two of the following methods: (Education Code
49428)

1. Distributing the information, electronically or in hardcopy, in a letter to parents/guardians, and in a school
publication or other document to students

2. Including the information, at the beginning of the school year, in the parent/guardian handbook and in student
orientation materials or a student handbook

3. Posting the information on the school's website or social media

Each school site that serves students in any of grades 6-12 shall create an age appropriate and culturally relevant



poster that identifies approaches and shares resources about student mental health, and that includes the following
information: (Education Code 49428.5)

1. Identification of common behaviors of those struggling with mental health or who are in a mental health crisis,
including, but not limited to, anxiety, depression, eating disorders, emotional dysregulation, bipolar episodes,
and schizophrenic episodes

2. Alist of, and contact information for, school site-specific resources, including, but not limited to, counselors,
wellness centers, and peer counselors

3. Alist of, and contact information for, community resources, including, but not limited to, suicide prevention,
substance abuse, child crisis, nonpolice mental health hotlines, public behavioral health services, and
community mental health centers

4. A list of positive coping strategies to use when dealing with mental health, including, but not limited to,
meditation, mindfulness, yoga, breathing exercises, grounding skills, journaling, acceptance, and seeking
therapy

5. Alist of negative coping strategies to avoid, including, but not limited to, substance abuse or self-medication,
violence and abuse, self-harm, compulsivity, dissociation, catastrophizing, and isolating

The poster shall be displayed in English and any primary language spoken by 15 percent or more of the students at
the school site and be no smaller than 8.5 by 11 inches and at least 12-point font. The poster shall be prominently
and conspicuously displayed in public areas that are accessible to, and commonly frequented by, students at each
school site such as bathrooms, locker rooms, classrooms, classroom hallways, gymnasiums, auditoriums, cafeterias,
wellness centers, and offices. Additionally, at the beginning of each school year the poster shall be distributed online
to students through social media, websites, portals, and learning platforms. (Education Code 49428.5)

Mental Health Counseling and Referrals

A school counselor, school psychologist, or school social worker may provide mental health counseling to students in
accordance with the specialization(s) authorized on the individual's credential. As needed, students and
parents/guardians may be provided referrals to mental health services in the community and/or to mental health

services at or near district schools.

The district's referral protocols shall: (Education Code 49428.1)

1. Address the appropriate and timely referral by school staff of students with behavioral health concerns

2. Reflect a multitiered system of support process and positive behavioral interventions and supports, to be used
as an alternative to disciplinary action as appropriate

The protocols shall be accessible to students who may be the subject of disciplinary action.
3. Be adaptable to varied local service arrangements for behavioral health services

4. Reflect evidence-based and culturally appropriate approaches to student behavioral health referral without
disciplinary actions

"Evidence-based" means peer-reviewed, scientific research evidence, including studies based on research
methodologies that control threats to both the internal and the external validity of the research findings.

5. Address the inclusion of parents/guardians in the referral process
6. Be written to ensure clarity and ease of use by certificated and classified school employees

7. Reflect differentiated referral processes for students with exceptional needs and other populations for whom
the referral process may be distinct

8. Be written to ensure that school employees act only within the authorization or scope of their credential or
license



School employees are not authorized or encouraged to diagnose or treat youth behavioral health disorders
unless they are specifically licensed and employed to do so.

9. Be consistent with state activities conducted by the California Department of Education in the administration
of federally funded behavioral health programs

A student 12 years of age or older may consent to mental health treatment or counseling if the student, in the
opinion of the attending mental health professional, is mature enough to participate intelligently in the services.
Additionally, the student's parent/guardian shall consent to student's treatment, unless the mental health
professional determines, after consulting with the student, that the involvement of the parent/guardian would be
inappropriate. (Family Code 6924)

In delivering mental health and behavioral health services to students, the district may use telehealth or other
information and communication technologies that facilitate the diagnosis, consultation, treatment, education, care
management, and self-management of a student's health while the student is on campus and the health care provider
is at a distant location. (Education Code 49429)

Prior to utilizing telehealth technology to manage a student's mental health or behavior, the mental health
professional shall consult with the student, parent/guardian, and/or the student's individualized education program
team, as required by law, unless the mental health professional determines that the involvement would be
inappropriate pursuant to Family Code 6924.

In using telehealth technology to provide mental health services to students, the Superintendent or designee shall
ensure that mental health professionals comply with applicable professional codes of ethics and legal authority.
Additionally, space that affords privacy and confidentiality of telehealth sessions shall be provided for students and
an emergency response plan shall be put in place that lays out all legally-mandated steps to take when a student
suddenly begins to exhibit suicidal ideation or other potentially dangerous behavior during a telehealth session.

If a student has an emotional or mental illness that limits a major life activity, has a record of such impairment, or is
regarded as having such impairment, or may need special education and related services, the student shall be
referred for an evaluation for purposes of determining whether any educational or related services are required in
accordance with Section 504 of the Rehabilitation Act or the federal Individuals with Disabilities Education Act, as
applicable. (Education Code 56301-56302; 29 USC 794; 28 CFR 35.108)

Funding Resources

The Superintendent or designee shall explore potential funding sources for district programs and services that
support student's mental health. In accordance with local plans and priorities, the district may apply to the county for
grants for prevention and early intervention activities that are designed to prevent mental illness from becoming
severe and disabling and to improve timely access for underserved populations.
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The Governing Board recognizes that suicide is a leading cause of death among youth, that prevention is a collective
effort that requires stakeholder engagement, and that school personnel who regularly interact with students are
often in a position to recognize the warning signs of suicide and to offer appropriate referral and/or assistance. In an
effort to reduce suicidal behavior, its impact on students and families, and other trauma associated with

suicide trauma, the Superintendent or designee shall develop measures, strategies, practices, and supports for suicide
prevention, intervention, and postvention.

In developing and updating district policy and procedures for suicide prevention, intervention, and postvention, the
Superintendent or designee shall consult with school and community stakeholders, school-employed mental health
professionals, and suicide prevention

experts;and;in-developing . If the policy forgradeswill affect K-6 students, the county mental health plan shall also
be consulted. (Education Code 215)

When developing or reviewing district policy on suicide prevention, the Superintendent or designee may make a
recommendation regarding the need to hire a mental health professional for the district, or for any school that is not
currently served by a mental health professional, and the possible funding source(s) for such hiring.

Measures and strategies for suicide prevention, intervention, and postvention shall include, but are not limited to:

1. Staff development on suicide awareness and prevention for teachers, interns, school counselors, and others
who interact with students, including, as appropriate, substitute teachers, coaches, expanded day learning staff,
crossing guards, tutors, and volunteers

2. Instruction to students in problem-solving, coping, and resiliency skills to promote students' mental, emotional,
and social health and well-being; help-seeking strategies and resources; and instruction in recognizing and
appropriately responding to warning signs of suicidal intent in others

3. Methods for promoting a positive school climate that enhances students' feelings of connectedness with the
school and that is characterized by caring staff and harmonious relationships among students

4. The review of materials and resources used in awareness efforts and communications to ensure they align with
best practices for safe and effective messaging about suicide

5. The provision of information to parents/guardians and caregivers regarding risk and protective factors, warning
signs of suicide, the severity of the suicide problem among youth, the district's suicide prevention curriculum,
the district's suicide prevention policy and procedures, basic steps for helping suicidal youth, the importance of
communicating with appropriate staff if suicide risk is present or suspected, access to suicide prevention
training, and/or school and community resources that can help youth in crisis

6. Encouragement for students to notify appropriate school personnel or other adults when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions

7. Crisis intervention protocols for addressing suicide threats or attempts

8. Counseling and other postvention strategies for helping students, staff, and others cope in the aftermath of a
student's suicide

9. Establishment of district and/or school-site crisis intervention team(s) to ensure the proper implementation
and review of this policy and other district practices related to the emotional and behavioral wellness of
students, including, but not limited to, the oversight of mental health and suicide prevention training, ensuring
the suicide prevention policy, protocols, and resources are posted on the district and school websites,
collaboration with community mental health organizations, identification of resources and organizations that
provide evidence-based treatment, collaboration to build community response, and compliance with Education
Code 215



As appropriate, these measures and strategies shall specifically address the needs of students who are at high risk of
suicide, including, but not limited to, students who are bereaved by suicide; students with disabilitiesexceptional
needs, mental illness, or substance use disorders; students who are experiencing homelessness or who are in out-of-
home settings such as foster care; and students who are lesbian, gay, bisexual, transgender, or questioning.
(Education Code 215)

In order to address mental health disabilities, the district may, as appropriate and in accordance with law, develop
trauma-informed crisis management procedures that include an individualized assessment of the student's
circumstances; provide and facilitate access to mental health evaluations and services; reasonably modify policies,
such as attendance policies, for individual students; and train staff to recognize and respond appropriately to signs of
distress and suicidal ideation in students.

The Board shall ensure that suicide prevention measures and strategies for students in grades K-6 are age
appropriate and delivered and discussed in a manner that is sensitive to the needs of young students. (Education
Code 215)

If a referral is made for mental health or related services for a student in grade K-6 who is a Medi-Cal beneficiary, the
Superintendent or designee shall coordinate and consult with the county mental health plan. (Education Code 215)

District employees shall act only within the authorization and scope of their credential or license. Nothing in this
policy shall be construed as authorizing or encouraging district employees to diagnose or treat mental illness unless
they are specifically licensed and employed to do so. (Education Code 215)

When the district determines that a student is in need of mental or behavioral health services, the services shall be
provided in accordance with protocols specified in Board Policy 5141.5 - Mental Health.

The Board shall review, and update as necessary, this policy at least every five years. The Board may, at its
discretion, review the policy more frequently. (Education Code 215)

The Superintendent or designee shall periodically review district data pertaining to school climate and reports of
suicidal ideation, attempts, or death to identify patterns or trends and make recommendations regarding program
development.

The Superintendent or designee shall post this policy on the district's website, in a prominent location and in a
manner that is easily accessible to parents/guardians and students. (Education Code 234.6)
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Definitions

Mental health professional means an individual licensed or registered, or an intern or associate working towards
licensure, by the Board of Behavioral Sciences or the Board of Psychology in the Department of Consumer Affairs.
(Education Code 215)

Student suicide crisis means any of the following: (Education Code 215)

1. A student who is exhibiting suicidal thoughts or behaviors
2. A student who has completed a suicide risk assessment and is determined to be at risk of suicide

3. A student who is attempting to physically harm themselves or others

School mental health professional means a school employee with a clear or preliminary pupil personnel services
credential with a specialization in school counseling, school social work, or school psychology, a credentialed school
nurse, or a licensed, registered, or associate marriage and family therapist, professional clinical counselor, clinical
social worker, educational psychologist, or psychologist under the supervision of a school employee with a pupil
personnel services or administrative services credential. (Education Code 215)

Staff Development

Suicide prevention training shall be provided to teachers, interns, counselors, and others who interact with students,
including, as appropriate, substitute teachers, coaches, expanded day learning staff, crossing guards, tutors, and
volunteers. The training shall be offered under the direction of a district counselor, psychologist, and/or social
worker who has received advanced training specific to suicide and who may collaborate with one or more county or
community mental health agencies.

Materials for training shall include how to identify appropriate mental health services at the school site and within
the community, and when and how to refer youth and families to those services. Training materials may also include
programs that can be completed through self-review of suitable suicide prevention materials. (Education Code 215)

Additionally, staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to, students who are impacted by
suicide; students with dusabilitiesexceptional needs, mental illness, or substance use disorders; students who
are experiencing homelessness or who are in out-of-home settings such as foster care; and students who are
lesbian, gay, bisexual, transgender, or questioning

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or mental illness,
family history of suicide or violence, feelings of isolation, interpersonal conflicts, a recent severe or traumatic
stressor or loss, family instability, impulsivity, and other factors

3. Identification of students who may be at risk of suicide, including, but not limited to, warning signs that may
indicate depression, emotional distress, or suicidal intentions, such as changes in students' personality or
behavior and verbalizations of hopelessness or suicidal intent

4. Protective factors that may help to decrease a student's suicide risk, such as resiliency, problem-solving ability,
access to mental health care, and positive connections to family, peers, school, and community

5. Instructional strategies for teaching the suicide prevention curriculum, promoting mental and emotional health,
reducing the stigma associated with mental illness, and using safe and effective messaging about suicide

6. The importance of early prevention and intervention in reducing the risk of suicide



7. School and community resources and services, including resources and services that meet the specific needs of
high-risk groups

8. Appropriate ways to interact with a student who is demonstrating emotional distress or is suicidal and
procedures for intervening when a student attempts, threatens, or discloses the desire to die by suicide,
including, but not limited to, appropriate protocols for constant monitoring and supervision of the student,
during the time the student is in the school's physical custody, while the immediate referral of the student to
medical or mental health services is being processed

9. District procedures for responding after a suicide has occurred

10. Common misconceptions about suicide

The district may provide additional professional development in suicide risk assessment and crisis intervention to
district mental health professionals, including, but not limited to, school counselors, psychologists, social workers, and
nurses.

Instruction

The district's comprehensive health education program shall promote the healthy mental, emotional, and social
development of students and shall be aligned with the state content standards and curriculum framework. Suicide
prevention instruction shall be incorporated into the health education curriculum in an age and developmentally
appropriate manner and shall be designed to help students:

1. ldentify and analyze warning signs and risk factors associated with suicide, including, but not limited to,
understanding how mental health challenges and emotional distress, such as feelings of depression, loss,
isolation, inadequacy, and anxiety, can lead to thoughts of suicide

2. Develop coping and resiliency skills for dealing with stress and trauma, and building self-esteem

3. Learn to listen, be honest, share feelings, and get help when communicating with friends who show signs of
suicidal intent

4. Identify trusted adults; school resources, including the district's suicide prevention, intervention, and referral
procedures; and/or community crisis intervention resources where youth can get help

5. Develop help-seeking strategies and recognize that there is no stigma associated with seeking services for
mental health, substance abuse, and/or suicide prevention

6. Recognize that early prevention and intervention can drastically reduce the risk of suicide

The Superintendent or designee may develop and implement school activities that raise awareness about mental
health wellness and suicide prevention.

Intervention

The Superintendent or designee shall provide the name, title, and contact information of the members of the district
and/or school crisis intervention team(s) to students, staff, parents/guardians, and caregivers and post on school and
district websites. Such notifications shall identify the mental health professional who serves as the crisis intervention
team's designated reporter to receive and act upon reports of a student's suicidal intention.

Students shall be encouraged to notify a teacher, principal, counselor, designated reporter, or other adult when they
are experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects or has
knowledge of a student's suicidal intentions based on the student's verbalizations or act of self-harm, the staff
member shall promptly notify the principal, school counselor, or designated reporter, who shall implement district
intervention protocols as appropriate.



Although any personal information that a student discloses to a school counselor shall generally not be revealed,
released, discussed, or referred to with third parties, the counselor may report to the principal or student's
parents/guardians when there is reasonable cause to believe that disclosure is necessary to avert a clear and present
danger to the health, safety, or welfare of the student or others within the school community. In addition, the
counselor may disclose information of a personal nature to psychotherapists, other health care providers, or the
school nurse for the sole purpose of referring the student for treatment, or to report child abuse and neglect as
required by Penal Code 11164-11174.3. (Education Code 49602)

Whenever schools establish a peer counseling system to provide support for students, peer counselors shall receive
training that includes identification of the warning signs of suicidal behavior and referral of a suicidal student to
appropriate adults.

When the district determines that a student is in need of mental or behavioral health services, the services shall be
provided in accordance with protocols specified in Board Policy 5141.5 - Mental Health.

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by taking the
following actions:

1. Immediately securing medical treatment and/or mental health services as necessary
2. Notifying law enforcement and/or other emergency assistance if a suicidal act is being actively threatened

3. Keeping the student under continuous adult supervision and providing comfort to the student until the
parent/guardian and/or appropriate support agent or agency can be contacted and has the opportunity to
intervene

4. Removing other students from the immediate area as soon as possible

The principal or designee shall document the incident in writing, including the steps that the school took in response
to the suicide attempt or threat.

For any student returning to school after a mental health crisis, the principal or designee and/or school counselor
may meet with the parents/guardians and, if appropriate, with the student to discuss re-entry and appropriate steps
to ensure the student's readiness for return to school and determine the need for ongoing support.

Postvention

In the event that a student dies by suicide, the Superintendent or designee shall communicate with the student's
parents/guardians to offer condolences, assistance, and resources. In accordance with the laws governing
confidentiality of student record information, the Superintendent or designee shall consult with the
parents/guardians regarding facts that may be divulged to other students, parents/guardians, and staff.

The Superintendent or designee shall implement procedures to address students' and staff's grief and to minimize the
risk of imitative suicide or suicide contagion. The Superintendent or designee shall provide students,
parents/guardians, and staff with information, counseling, and/or referrals to community agencies as needed.
Students significantly affected by suicide death and those at risk of imitative behavior should be identified and
closely monitored. School staff may receive assistance from school counselors or other mental health professionals
in determining how to best discuss the suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson who shall not divulge
confidential information. The district's response shall not sensationalize suicide and shall focus on the district's
postvention plan and available resources.

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an opportunity for
all staff who responded to the incident to debrief, evaluate the effectiveness of the strategies used, and make
recommendations for future actions.
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The Governing Board is committed to the success of all students and believes that every school site should be a safe
and welcoming place for all students and their families irrespective of their citizenship or immigration status.

District staff shall not solicit or collect information or documents, and shall not seek or require information or
documents to the exclusion of other permissible information or documents, regarding the citizenship or immigration

status of a student or the student's family members orprovide-assistance-with-immigration-enforcement-at-district
sehools;exeeptasmay berequired by state-orfederaHaw. (Education Code 234.7)

Neln accordance with law, Board Policy 0410 - Nondiscrimination in District Programs and Activities, and Board
Policy 5145.3 - Nondiscrimination/Harassment, no student shall be denied equal rights and opportunities, nor be
subjected to unlawful discrimination, harassment, intimidation, or bullying in the district's programs and activities on
the basis of his/herimmigration-status: the student's or family's immigration status or for the refusal to provide
information related to the student's or family's immigration status. (Education Code 200, 220, 234.1)

Resources and data collected by the district shall not be used, directly or by others, to compile a list, registry, or
database of individuals based on national origin, immigration status, religion, or other category of individual
characteristics protected against unlawful discrimination. (Government Code 8310.3)

The Superintendent or designee shall notify parents/guardians regarding their children's right to a free public
education regardless of immigration status or religious beliefs and their rights related to immigration enforcement.
(Education Code 234.7)

m ah-theThe Superintendent or designee
shall develop procedures for addressmg any |mm|grat|on related requests by a Iaw enforcement officer for access to

district records, school sites, or students. forthe-purpose-of immigration-enforcement.

Teachers,schooladministrators,-and-other-school-staff shall-receive The Superintendent or designee may provide
training to staff regarding immigration issues, including information on responding to a request from an-immigration a
law enforcement officer to visit a school site or to have access to a student.

The Superintendent or designee shall report to the Board in a timely manner any requests for information or access

to a school site by an-efficereremployee-of a law enforcement ageney officer for the purpose of enforcing the
immigration laws. Such notification shall be provided in a manner that ensures the confidentiality and privacy of any

potentially identifying information. (Education Code 234.7)
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Responding to Requests for Inmigration-Related Information or Documents

Unless-authorized-byUpon receiving any verbal or written request for information or documents related to a
student's or family's immigration or citizenship status, district staff shall:

1. Record or otherwise document the Family-EducationalRights request and Privaey-Aetpursuantte20-USE
1232gnotify the Superintendent or designee about the request

2. Provide the student's parent/guardian or, if the student is at least 18 years old, the student, with notice, a
description of the request, and any documentation provided to the district describing the request, unless
prohibited by a court order, judicial subpoena/warrant, or in cases involving investigation of child abuse,
neglect, or dependency

Information or documents related to a student's immigration or citizenship status shall not be disclosed

to immigratien a law enforcement authorities officer without consent by the parent/guardian or, if the student is at
least 18 years old, by the student, a court order, or judicial subpoena/warrant. To obtain written consent, the release
of student information shall include the following information:

1. The signature and signature date of the parent/guardian, or student if the student is at least 18 years old
2. A description of the records to be disclosed
3. The reason for the release of information
4. The parties or class of parties receiving the information
5. A copy of the records to be released, if requested by the parent/guardian or student
In accordance with law and Board Policy 5125 - Student Records, the Superintendent or designee shall annually
notify parents/guardians that the district will not release student information to third parties for immigration
enforcement purposes, unless the parent/guardian consents or as required to do so by a court order or judicial
subpoena/warrant.
Responding to Requests for Access to Students or School Grounds
District staff shall receive parent/guardian consent or, if the student is at least 18 years old, the student's consent,

before the student is interviewed or searched by any law enforcement officer for immigration enforcement
purposes, unless the officer presents a court order or a judicial warrant.

A student's parent/guardian shall be immediately notified when a law enforcement officer requests or is able to
interview, search, detain, or otherwise interact with the student for immigration enforcement purposes, unless
prohibited by a court order or a judicial warrant, or in cases involving investigations of child abuse, neglect, or
dependency. (Education Code 48906)




A law enforcement officer who requests to enter district property which is not open to all visitors shall register in
accordance with Board Policy 1250 - Visitors/Outsiders, except in cases where the officer states that exigent
circumstances exist or as stated in a court order or judicial warrant. (Penal Code 627.2, 627.3)

As early as possible, district staff shall notify the Superintendent or designee of any immigration enforcement-related
request by a law enforcement officer for access to a student or to district property, including service of lawful
warrants, subpoenas, petitions, complaints, or other similar documents.

Responding to Law Enforcement Officers on District Property

District staff shall report the presence of any law enforcement officer on district property for immigration
enforcement effieers purposes appropriate administrators.

ethe%suehﬁeeu&mrts—tnaddﬁeﬁcampus dlstrlct staff shaII take the following actlons H%Fespeﬁse%ewhen such an

officer is actually or imminently present on the-school-campus-specificallydistrict property for immigration enforcement
purposes:

1. Adbvise the officer that before school personnel can respond to the officer's request, they must first receive
notification and direction from the Superintendent, principal, or designee, except under exigent circumstances
that necessitate immediate action

2. Request to see and record or otherwise document the officer's credentials, including the officer's name and

badge number, and the phone number of the officer's supervisor, and note or make a copy of all such
information

3. Ask the officer for, and then record or otherwise document, the officer's reason for being on school-grounds
and-document-theresponse district property

4. Request that the officer produce any documentation that authorizes the officer's school access, make copies of
all such documentation, and retain at least one copy for sehool district records

5. Contact and consult with the district's legal counsel or Superintendent or designee

6. Follow the direction from the district's legal counsel or Superintendent or designee
If the officer declares that exigent circumstances exist and demands immediate access to the campus, district
staff shall comply with the officer's orders and immediately contact the Superintendent or designee and then

the district's legal counsel.

7. Regardless of whether the officer does-not-declaredeclares that exigent circumstances exist, respond-according




Do-notattempt-to district staff shall not attempt to physically impede the officer, even if the officer appears to be
exceeding-theacting outside the law or in excess of the officer’s stated or documented authorization given-undera
warrant-or-other-document: If an officer enters the premises without consent, district staff shall document the officer's
actions while on campus. but only to the extent that it does not impede the officer’s actions.

After the officer leaves district property, district staff shall promptly make written notes of all interactions with the
officer, including:

1. Alist or copy of the officer's credentials and contact information, if known
2. The identity of allschoolpersonnelwho other district staff known to have communicated with the officer
3. A description of the officer's request and activities

4. The type of documentation, such as a warrant or subpoena, that authorized the officer's request or actions,
what was requested by the documentation, and whether the documentation was signed by a judge

5. District staff's response to the officer's request
6. Any further action taken by the officer

7. A-pheto-orcopy-Copies of any documents presented by the officer

Provide District staff shall promptly provide a copy of these notes and any associated documents district staff has
collected from the officer to the district's legal counsel or other district official designated by the Superintendent.

The district's legal counsel or the Superintendent or designee shall submit a timely report to the Governing Board
regarding the officer's requests and actions and the district's response. (Education Code 234.7)

The Superintendent or designee shall also email the Bureau of Children's Justice in the California Department of
Justice (BCJ@doj.ca.gov) regarding any attempt by a law enforcement officer to access a school site or a student for
immigration enforcement purposes.

Responding to the Detention or Deportation of Student's Family Member-Parent/Guardian

The Superintendent or designee shall encourage studeﬁtﬁndJeheﬁLfaﬁﬁHes parents/guardlans to update the|r
emergency contact |nformat|on as needed i

The Superlntendent or de5|gnee shall notlfy students' famll|esparents/guardlans that the dlstrlct will only use
information provided on the emergency cards will only be used in response to specific emergency situations and not
for any other purpose.

at any time. The Superintendent or designee shall notify student'sfamilies-parents/guardians that the district will
only use information provided on the emergency cards in response to specific emergency situations and not for any
other purpose.

The Superintendent or designer shall may also encourage all students and families to learn their emergency phone
numbers and be aware of the location of important documentation, including birth certificates, passports, social
security cards, physicians' contact information, medication lists, lists of allergies, and other such information that
would allow the students and families to be prepared in the event that a family-member student's parent/guardian is
detained or deported.



In the event that a student's parent/guardian is detained or deported by federalimmigration-authorities, the
Superintendent or designee shall release the student to the person(s) designated in the student's emergency contact
information or to any individual who presents a caregiver's authorization affidavit on behalf of the student. The
Superintendent or designee shall only contact child protective services if district personnel are unable to arrange for
the timely care of the student by the person(s) designated in the emergency contact information maintained by the
school or identified on a caregiver's authorization affidavit.

The-In an instance where a student's parent/guardian was detained or deported, the Superintendent or designee
shall notify a the student whoseparent/guardian-was-detained-or-deported, as well as the individuals designated in
the student's emergency contact information and any individual who presented a caregiver's authorization affidavit
on behalf of the student, that the student continues to meet the residency requirements for attendance in a-the
dlstnct seheetﬂafe\ﬁdedthatlf the student and the student s parent/guardlan who was érresrdeﬁte#&t#—enmaeﬁd

deﬁaFtufe( detalned or deported satlsfy the conditions as speC|f|ed in Educatlon Code 48204.4.
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Policy 6142.93: Science Instruction Status: DRAFT

Original Adopted Date: 08/10/2017 | Last Reviewed Date: 07/08/2025

The Governing Board believes that science education should focus on giving students an understanding of the
biological and physical aspects of science, including the place of humans in ecological systems, the causes and effects
of climate change and the methods to mitigate and adapt to climate change, key scientific concepts, and methods of
scientific inquiry and investigation through experiments and other activities that foster critical thinking. Students
should become familiar with the natural world and the interrelationship of science, mathematics, technology, and
engineering. As part of science instruction, students should learn how to apply scientific knowledge and reasoning.

Philosophical and religious theories that are based, at least in part, on faith and are not subject to scientific test and
refutation shall not be discussed during science instruction.

The district's Board shall adopt academic standards for science instruction-shall that meet or exceed the California
Next Generation Science Standards (CA-NGSS) and describe the knowledge and skills students are expected to
possess at each grade level, with an instructional focus on understanding the process of science, the fundamental
ideas within each discipline of science, and underlying themes that are common to all sciences. The Superintendent
or designee shall ensure that curricula used in district schools are aligned with these standards and the state
curriculum framework.

The Superintendent or designee shall ensure that students have access to and are enrolled in a broad course of study
including science courses.

The Superintendent or designee shall provide certificated staff with opportunities to participate in professional
development activities designed to enhance their knowledge of district-adopted academic standards, instructional
strategies for teaching science, and changes in scientific theories.

The Superintendent or designee shall develop and implement appropriate safety measures for science laboratory
classes in accordance with Administrative Regulation 5142 - Safety, including, but not limited to, staff and student
safety training, use of eye safety devices, hearing protection, first aid procedures, regular equipment maintenance,
safe use of heat sources, safe use and disposal of hazardous chemicals, proper ventilation, prevention of exposure to
bloodborne pathogens from sharp instruments, fire prevention and control, an emergency response plan, and
evacuation procedures. Parents/guardians shall be informed of the types of science laboratory activities that will be
conducted and encouraged to sign consent forms for their child's participation.

The Superintendent or designee shall regularly report to the Board regarding the implementation and effectiveness
of the science curriculum at each grade level. At a minimum, each report shall address the extent to which the
program is aligned with the CA-NGSS, any applicable student assessment results, and feedback from students,
parents/guardians, and staff regarding the program.



Board Policy Manual
Cardiff Elementary School District

Policy 6142.94: History-Social Science Instruction Status: DRAFT

Original Adopted Date: 12/14/2015 | Last Reviewed Date: 07/08/2025

The Governing Board believes that the study of history and other social sciences is essential to prepare students to
engage in responsible citizenship, comprehend complex global interrelationships, and understand the vital
connections among the past, present, and future, as well as to establish a foundation for the appreciation of different
ethnicities, the wise use of natural resources, and the responsible management of personal finance. The district's
history-social science education program shall include, at appropriate grade levels, instruction in American and world
history, geography, economics, political science, anthropology, psychology, and sociology.

The Board shall adopt academic standards for history-social science which meet or exceed state content standards
and describe the knowledge and skills students are expected to possess at each grade level.

The Superintendent or designee shall develop and submit to the Board for approval a comprehensive, sequential
curriculum aligned with the district standards and consistent with the state's curriculum framework for history-social
science. The curriculum shall be designed to develop students' core knowledge in history and social science and their
skills in chronological and spatial thinking, research, and historical interpretation. History-social science instruction
shall also include an explicit focus on developing students' literacy in reading, writing, speaking, listening, and other
language skills.

The Board shall adopt standards-aligned instructional materials for history-social science in accordance with
applicable law, Board policy, and administrative regulation. Additionally, teachers are encouraged to supplement the
curriculum, in accordance with Board Policy 6161.11 - Supplementary Instructional Materials, by using biographies,
original documents, diaries, letters, legends, speeches, other narrative artifacts, and literature from and about the
period being studied.

Personal testimony from persons who can provide first-hand accounts of significant historical events is encouraged
and may be provided through oral histories, videos, or other multimedia formats. If oral history is used for instruction
related to the role of Americans in World War Il or the Vietnam War, such testimony shall exemplify the personal
sacrifice and courage of the wide range of ordinary citizens who were called upon to participate in the war, provide
views and comments concerning reasons for participating in the war, and provide commentary on the aftermath of
the war in Eastern Europe and the former Soviet Union. (Education Code 51221.3,51221.4)

The Superintendent or designee shall provide a standards-based professional development program designed to
increase teachers' knowledge of adopted instructional materials and instructional strategies for teaching history-
social science.

The Superintendent or designee shall regularly evaluate and report to the Board regarding the implementation and
effectiveness of the history-social science curriculum at each grade level, including, but not limited to, the extent to
which the program is aligned with state standards, any applicable student assessment results, and feedback from
students, parents/guardians, and staff regarding the program.
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Policy 6159: Individualized Education Program Status: DRAFT

Original Adopted Date: 02/11/2008 | Last Revised Date: 12/14/2015 | Last Reviewed Date: 07/08/2025

The Governing Board desires to provide full educational opportunities to all students with disabilities exceptional
needs. Students with disabilities exceptional needs shall receive a free appropriate public education (FAPE) and, to
the maximum extent possible, shall be educated in the least restrictive environment with nondisabled students.

For each student with disabilities exceptional needs, an individualized education program (IEP) shall be developed
which identifies the special education instruction and related services to be provided to the student. The
Superintendent or designee shall develop administrative regulations regarding the membership of the IEP team, the
team's responsibility to develop and regularly review the IEP, the contents of the IEP, and the development, review,
and revision processes.

The district shall make FAPE available to individuals with disabilities ages 3-21 who reside in the district, including:
(Education Code 56040; 20 USC 1412; 34 CFR 300.17, 300.101, 300.104)

1. Students who have been suspended or expelled from school
2. Students who are placed by the district in a nonpublic, nonsectarian school

3. Individuals age 18-21 years who are incarcerated in an adult correctional facility and were identified as being
an individual with disabilities or had an IEP in their prior educational placement
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Regulation 6159: Individualized Education Program Status: DRAFT

Original Adopted Date: 12/14/2015 | Last Reviewed Date: 07/08/2025

At the beginning of each school year, the district shall have an individualized education program (IEP) in effect for
each student with a disability-an exceptional need within district jurisdiction. The IEP shall be a written statement
that is developed, reviewed, and revised by the IEP team to meet the unique educational needs of a student with
a disability-an exceptional need. (Education Code 56344, 56345; 34 CFR 300.320, 300.323)

Members of the IEP Team

Unless excused by written agreement in accordance with Education Code 56341, the IEP team for any student with
a disability-an exceptional need shall include the following members: (Education Code 56341, 56341.5; 20 USC
1414; 34 CFR 300.321)

1.

One or both of the student's parents/guardians and/or a representative selected by them

To the extent permitted by federal law, a foster parent shall have the same rights relative to a foster child's IEP
as a parent/guardian. (Education Code 56055)

. If the student is or may be participating in the general education program, at least one of the student's general

education teachers designated by the Superintendent or designee to represent the student's general education
teachers

The general education teacher shall, to the extent appropriate, participate in the development, review, and
revision of the student's IEP, including assisting in the determination of appropriate positive behavioral
interventions, supports, and other strategies for the student, and supplementary aids and services, program
modifications, and supports for school personnel that will be provided for the student, consistent with 34 CFR
300.320. (Education Code 56341; 20 USC 1414; 34 CFR 300.324)

. At least one of the student's special education teachers or, where appropriate, special education providers

A representative of the district who is:

a. Qualified to provide or supervise the provision of specially designed instruction to meet the unique
needs of students with disabilities exceptional needs

b. Knowledgeable about the general education curriculum

c. Knowledgeable about the availability of district resources

. An individual who can interpret the instructional implications of assessment results

This individual may already be a member of the team as described in Items #2-4 above or in Item #6 below.

At the discretion of the parent/guardian or the Superintendent or designee, other individuals who have
knowledge or special expertise regarding the student, including related services personnel, as appropriate

The determination of whether the individual has knowledge or special expertise regarding the student shall be
made by the party who invites the individual to be a member of the IEP team.

Whenever appropriate, the student

In the development, review, or revision of the IEP, the student shall be allowed to provide confidential input to
any representative of the IEP team. (Education Code 56341.5)

When the student is suspected of having a specific learning disability, at least one individual who is qualified to
conduct individual diagnostic examinations of the student such as a school psychologist, speech language
pathologist, or remedial reading teacher

In accordance with 34 CFR 300.310, at least one team member other than the student's general education



teacher shall observe the student's academic performance and behavior in the areas of difficulty in the
student's learning environment, including in the regular general education classroom setting. If the child is
younger than five years or not enrolled in school, a team member shall observe the child in an environment
appropriate for a child of that age.

In the following circumstances, the Superintendent or designee shall invite other specified individuals to an IEP team
meeting:

1. When the student has been placed in a group home by the juvenile court, a representative of the group home
shall be invited to attend the IEP team meeting (Education Code 56341.2)

2. Whenever the IEP team is meeting to consider the student's postsecondary goals and the transition services
needed to assist the student in reaching the goals, the following individuals shall be invited to attend: (34 CFR
300.321)

a. The student, regardless of the student's age

If the student does not attend the IEP team meeting, the Superintendent or designee shall take other
steps to ensure that the student's preferences and interests are considered.

b. To the extent appropriate, and with the consent of the parent/guardian or adult student, a
representative of any other agency that is likely to be responsible for providing or paying for the
transition services

3. If the student was previously served under the Early Education for Individuals with Exceptional Needs
(Education Code 56425-56432) or the California Early Intervention Services Act (Government Code 95000-
95004), and upon request of the student's parent/guardian, the Superintendent or designee shall invite the
Infant and Toddlers with Disabilities Coordinator or other representative of the early education or early
intervention system to the initial IEP team meeting to assist with the smooth transition of services (Education
Code 56341; 20 USC 1414; 34 CFR 300.321)

A member of the IEP team shall not be required to attend an IEP team meeting, in whole or in part, if the
parent/guardian and the district agree, in writing, that the attendance of the member is not necessary because the
member's area of the curriculum or related services is not being modified or discussed at the meeting. Even if the
meeting involves a discussion of the IEP team member's area of the curriculum or related service, the member may
be excused from the meeting if the parent/guardian, in writing, and the district consent to the excusal after
conferring with the member and the member submits to the parent/guardian and team written input into the
development of the IEP prior to the meeting. (Education Code 56043, 56341; 20 USC 1414; 34 CFR 300.321)

Contents of the IEP

The IEP shall include, but not be limited to, all of the following: (Education Code 56345, 56345.1; 20 USC 1414; 34
CFR 300.320)

1. A statement of the present levels of the student's academic achievement and functional performance,
including:

a. The manner in which the disability-exceptional needaffects the student's involvement and progress in
the general education curriculum (i.e., the same curriculum as for nendisabled a student without
exceptional needs)

b. For a preschool student, as appropriate, the manner in which the disability-exceptional need affects the
student's participation in appropriate activities

c. For a student with a disability-an exceptional need who takes alternate assessments aligned to alternate
achievement standards, a description of benchmarks or short-term objectives

2. A statement of measurable annual goals, including academic and functional goals, designed to:

a. Meet the student's needs that result from a disability-an exceptional need need in order to enable the
student to be involved in and make progress in the general education curriculum



b. Meet each of the student's other educational needs that result from the disability exceptional need

3. A description of the manner in which the student's progress toward meeting the annual goals described in Item

10.

11.

12.

#2 above will be measured and when the district will provide periodic reports on the progress the student is
making toward meeting the annual goals, such as through the use of quarterly or other periodic reports,
concurrent with the issuance of report cards

. A statement of the special education instruction and related services and supplementary aids and services,

based on peer-reviewed research to the extent practicable, to be provided to the student or on behalf of the
student, and a statement of the program modifications or supports for school personnel that will be provided
to enable the student to:

a. Advance appropriately toward attaining the annual goals

b. Be involved and make progress in the general education curriculum in accordance with Item #1 above
and to participate in extracurricular and other nonacademic activities

c. Be educated and participate with other students with disabilitiesexceptional needs and
nendisabled-students without exceptional needs in the activities described in the IEP

. An explanation of the extent, if any, to which the student will not participate with nendisabled- students

without exceptional needs in the regular class and in extracurricular and other nonacademic activities
described in the IEP

. A statement of any appropriate individual accommodations necessary to measure the academic achievement

and functional performance of the student on state and districtwide assessments

If the IEP team determines that the student shall take an alternate assessment instead of a particular regular
state or districtwide assessment, the student's IEP shall also include a statement of the reason that the student
cannot participate in the regular assessment and the reason that the particular alternate assessment selected is
appropriate.

. The projected date for the beginning of the services and modifications described in Item #4 above and the

anticipated frequency, location, and duration of those services and modifications

If determined appropriate by the IEP team, when the student starts high school or not later than the first IEP to
be in effect when the student is 16 years of age, or younger, and updated annually thereafter, the following:

a. Appropriate measurable postsecondary goals based upon age-appropriate transition assessments related
to training, education, employment, and where appropriate, independent living skills

b. The transition services, including courses of study, needed to assist the student in reaching those goals

. A description of the means by which the IEP will be provided under emergency conditions, as described in

Education Code 46392, in which instruction and/or services cannot be provided to the student either at the
school or in person for more than 10 school days

The description shall take into account public health orders and shall include special education and related
services, supplementary aids and services, transition services, and extended school year services.

Beginning at least one year before the student reaches age 18, a statement that the student has been informed
of the rights, if any, that will transfer to the student upon reaching age 18, pursuant to Education Code
56041.5

For a student in grades 7-12, any alternative means and modes necessary for the student to complete the
district's prescribed course of study and to meet or exceed proficiency standards required for graduation

For a student whose native language is not English, linguistically appropriate goals, objectives, programs, and
services



13. Extended school year services when the |[EP team determines, on an individual basis, that the services are
necessary for the provision of a free appropriate public education (FAPE)

14. If the student is to be transferred from a special class or nonpublic, nonsectarian school into a general
education program in a public school for any part of the school day, provision for transition into the general
education program including descriptions of activities intended to:

a. Integrate the student into the general education program, including the nature of each activity and the
time spent on the activity each day or week

b. Support the transition of the student from the special education program into the general education
program

15. For a student with low incidence disabilities, specialized services, materials, and equipment consistent with the
guidelines pursuant to Education Code 56136

To assist a student who is blind, has low vision, or is visually impaired to achieve the student's maximum potential,
the IEP team may consider instruction in the expanded core curriculum, including compensatory skills such as Braille,
concept development, or other skills needed to access the core curriculum; orientation and mobility; social
interaction skills; career technical education; assistive technology, including optical devices; independent living skills;
recreation and leisure; self-determination; and sensory efficiency. When appropriate, such services may be offered
before or after school. (Education Code 56353)

Development of the IEP

Within 30 days of a determination that a student needs special education and related services, the Superintendent or
designee shall ensure that a meeting to develop an initial IEP is conducted. (Education Code 56043; 34 CFR
300.323)

Any IEP required as a result of an assessment of a student shall be developed within 60 days from the date of receipt
of the parent/guardian's written consent for assessment, unless the parent/guardian agrees, in writing, to an
extension. Days between the student's regular school sessions, terms, or vacation of more than five school days shall
not be counted. In the case of school vacations, the 60-day time limit shall recommence on the date that the
student's school days reconvene. (Education Code 56043, 56344)

However, when the IEP is required as a result of an assessment of a student for whom a referral has been made 30
days or less prior to the end of the preceding regular school year, the IEP shall be developed within 30 days after the

commencement of the subsequent regular school year. (Education Code 56344)

In developing the IEP, the IEP team shall consider all of the following: (Education Code 56040.6, 56341.1, 56345;
20 USC 1414; 34 CFR 300.324)

1. The strengths of the student

2. The concerns of the parents/guardians for enhancing the education of their child
3. The results of the initial or most recent assessment of the student

4. The academic, developmental, and functional needs of the student

5. In the case of a student whose behavior impedes the student's learning or that of others, the use of positive
behavioral interventions and supports and other strategies to address that behavior

6. In the case of a student with limited English proficiency, the language needs of the student as such needs
relate to the student's IEP

7. In the case of a student who is blind or visually impaired, the need to provide for instruction in Braille and
instruction in the use of Braille

However, such instruction need not be included in the IEP if the IEP team determines that instruction in Braille
or the use of Braille is not appropriate for the student. This determination shall be based upon an assessment
of the student's reading and writing skills, needs, and appropriate reading and writing media, including an



assessment of future needs for instruction in Braille or the use of Braille.

8. The communication needs of the student and, in the case of a student who is deaf, hard of hearing, or deaf-
blind, the student's language and communication needs, opportunities for direct communications with peers
and professional personnel in the student's language and communication mode, academic level, and full range
of needs, including opportunities for direct instruction in the student's language and communication mode

The team shall also consider the placements, related services, and program options that provide the student
with an equal opportunity for communication access, as described in Education Code 56345.

9. Whether the student requires assistive technology devices and services, including artificial intelligence devices
and services

If, in considering the special factors in Items #1-9 above, the IEP team determines that the student needs a particular
device or service, including an intervention, accommodation, or other program modification, in order to receive
FAPE, the team shall include a statement to that effect in the student's IEP. (Education Code 56341.1)

Provision of Special Education and Related Services

The district shall ensure that, as soon as possible following development of the IEP, special education and related
services are made available to the student in accordance with the IEP. (Education Code 56344; 34 CFR 300.323)

The Superintendent or designee shall ensure that the student's IEP is accessible to each general education teacher,
special education teacher, related service provider, and any other service provider who is responsible for its
implementation. The Superintendent or designee also shall ensure that such teachers and providers are informed of
their specific responsibilities related to implementing the IEP and the specific accommodations, modifications, and
supports that must be provided to the student in accordance with the IEP. (34 CFR 300.323)

If an orientation and mobility evaluation is determined to be needed for a student who is blind, has low vision, or is
visually impaired, the evaluation shall be conducted by a person who is appropriately certified as an orientation and
mobility specialist and shall occur in familiar and unfamiliar environments, in varying lighting conditions, and in the
home, school, and community, as appropriate. The Superintendent or designee may require annual written
parent/guardian consent to provide orientation and mobility services when such services are provided before or
after school and when they are provided away from the school site. (Education Code 56354; 5 CCR 3051.3)

If a student's IEP requires the provision of assistive technology devices or services, including artificial intelligence
services, the district shall provide such devices or services and shall, on a case-by-case basis, provide for the use of
school-purchased devices or services in the student's home or other settings if the IEP team determines that the
student needs access to those devices or services in order to receive FAPE. If a student who requires the use of an
assistive technology device or services transfers to another local educational agency, the district shall provide the
student with continued access to that device or services or a comparable device or service for two months from the
date the student ceased to be enrolled in the district or until alternative arrangements can be made to provide access
to the device, whichever occurs first. (Education Code 56040.3; 34 CFR 300.105)

Review and Revision of the IEP

The Superintendent or designee shall ensure that the IEP team reviews the IEP periodically, but at least annually, in
order to: (Education Code 56043, 56341.1, 56380; 20 USC 1414; 34 CFR 300.324)

1. Determine whether the annual goals for the student are being achieved
2. Revise the IEP, as appropriate, to address:

a. Any lack of expected progress toward the annual goals and in the general education curriculum, where
appropriate

b. The results of any reassessment conducted pursuant to Education Code 56381

¢. Information about the student provided to or by the parents/guardians regarding review of evaluation
data pursuant to 34 CFR 300.305 and Education Code 56381



d. The student's anticipated needs
e. Any other relevant matter

3. Consider the special factors listed in Items #5-9 above, under "Development of the IEP," when reviewing the
IEP of any student with a-disability-an exceptional need to whom one of those factors may apply

The IEP team shall also meet at any other time upon request by the student's parent/guardian or teacher to review
or revise the IEP. (Education Code 56343)

When a parent/guardian requests an IEP team meeting to review the IEP, the team shall meet within 30 days of
receiving the parent/guardian's written request, not counting days between the student's regular school sessions or
terms or days of school vacation in excess of five school days. If a parent/guardian makes an oral request, the district
shall notify the parent/guardian of the need for a written request and the procedure for filing such a request.
(Education Code 56043, 56343.5)

A regular education or special education teacher may request a review of the classroom assignment of a student with
a-disability-an exceptional need by submitting a written request to the Superintendent or designee. The
Superintendent or designee shall consider the request within 20 days of receiving it, not counting days when school
is not in session or, for year-round schools, days when the school is off track. If the review indicates a need for
change in the student's placement, instruction, and/or related services, the Superintendent or designee shall convene
an IEP team meeting, which shall be held within 30 days of the Superintendent or designee's review, not counting
days when school is not in session or days when school is off track, unless the student's parent/guardian consents in
writing to an extension of time.

If a participating agency other than the district fails to provide the transition services described in the student's IEP,
the team shall reconvene to identify alternative strategies to meet the transition service objectives set out for the
student in the IEP. (Education Code 56345.1; 20 USC 1414; 34 CFR 300.324)

If a student with a-disability-an exceptional need residing in a licensed children's institution or foster family home has
been placed by the district in a nonpublic, nonsectarian school, the Superintendent or designee shall conduct an
annual evaluation as part of the IEP process of whether the placement is the least restrictive environment that is
appropriate to meet the student's needs. (Education Code 56157)

To the extent possible, the Superintendent or designee shall encourage the consolidation of reassessment meetings
and other IEP team meetings for a student. (20 USC 1414; 34 CFR 300.324)

When a change is necessary to a student's IEP after the annual IEP team meeting for the school year has been held,
the parent/guardian and the Superintendent or designee may agree not to convene an IEP team meeting for the
purpose of making the change and instead may develop a written document to amend or modify the student's
current IEP. The IEP team shall be informed of any such changes. Upon request, the Superintendent or designee shall
provide the parent/guardian with a revised copy of the IEP with the incorporated amendments. (Education Code
56380.1; 20 USC 1414; 34 CFR 300.324)

Audio Recording of IEP Team Meetings

Parents/guardians and the Superintendent or designee shall have the right to audio record the proceedings of IEP
team meetings, provided members of the IEP team are notified of this intent at least 24 hours before the meeting. If
the Superintendent or designee gives notice of intent to audio record a meeting and the parent/guardian objects or
refuses to attend because the meeting would be audio recorded, the meeting shall not be audio recorded.
Parents/guardians also have the right to: (Education Code 56341.1)

1. Inspect and review the audio recordings

2. Request that an audio recording be amended if they believe it contains information that is inaccurate,
misleading, or in violation of the student's privacy rights or other rights

3. Challenge, in a hearing, information that the parents/guardians believe is inaccurate, misleading, or in violation
of the student's privacy rights or other rights

Parent/Guardian Participation and Other Rights



The Superintendent or designee shall take steps to ensure that one or both of the parents/guardians of the student
with a-disability-an exceptional need are present at each IEP team meeting or are afforded the opportunity to
participate. These steps shall include notifying the parents/guardians of the meeting early enough to ensure that
they will have the opportunity to attend and scheduling the meeting at a mutually agreed upon time and place.
(Education Code 56341.5; 34 CFR 300.322)

The Superintendent or designee shall send parents/guardians notices of IEP team meetings that: (Education Code
56341.5; 34 CFR 300.322)

1. Indicate the purpose, time, and location of the meeting
2. Indicate who will be in attendance at the meeting
3. Inform them of:

a. Their right to bring to the meeting other individuals who have knowledge or special expertise about the
student, pursuant to Education Code 56341

b. The provision of Education Code 56341 relating to the participation of the Infant and Toddlers with
Disabilities Coordinator at the initial IEP team meeting, if the student was previously served under Early
Education for Individuals with Exceptional Needs (Education Code 56425-56432) or the California Early
Intervention Services Act (Government Code 95000-95004)

Additionally, when the IEP team meeting is to consider the development, review, or revision of the IEP of a student
with a-disability-an exceptional need who is 16 years of age or older, or younger than 16 if deemed appropriate by
the IEP team, the Superintendent or designee's notice to the student's parents/guardians shall include the following:
(Education Code 56341.5)

1. An indication that a purpose of the meeting will be the consideration of postsecondary goals and transition
services for the student pursuant to Education Code 56345.1, 20 USC 1414, and 34 CFR 300.320

2. Anindication that the student is invited to the IEP team meeting

At each IEP team meeting convened by the district, the district administrator or specialist on the team shall inform
the parent/guardian and student of the federal and state procedural safeguards included in the notice of parental
rights provided pursuant to Education Code 56321. (Education Code 56500.1)

The parent/guardian shall have the right and opportunity to examine all of the student's school records upon request,
before any IEP meeting, and in connection with any hearing or resolution session on matters affecting the student,
including, but not limited to, initial formal assessment, procedural safeguards, and due process. Upon receipt of an
oral or written request, the Superintendent or designee shall provide complete copies of the records within five
business days. (Education Code 56043, 56504)

The parent/guardian shall have the right to present information to the IEP team in person or through a
representative and the right to participate in meetings that relate to eligibility for special education and related
services, recommendations, and program planning. (Education Code 56341.1)

If neither parent/guardian can attend the meeting, the Superintendent or designee shall use other methods to ensure
parent/guardian participation, including video conferences or individual or conference telephone calls. (Education
Code 56341.5; 20 USC 1414; 34 CFR 300.322)
An IEP team meeting may be conducted without a parent/guardian in attendance if the Superintendent or designee
is unable to convince the parent/guardian to attend. In such a case, the Superintendent or designee shall maintain a
record of the attempts to arrange a mutually agreed upon time and place for the meeting, including: (Education
Code 56341.5; 34 CFR 300.322)

1. Detailed records of telephone calls made or attempted and the results of those calls

2. Copies of correspondence sent to the parent/guardian and any responses received

3. Detailed records of visits made to the parent/guardian's home or place of employment and the results of those



visits

The Superintendent or designee shall take any action necessary to ensure that the parents/guardians understand the
proceedings of the meeting, including arranging for an interpreter for parents/guardians with deafness or whose
native language is not English. (Education Code 56341.5; 34 CFR 300.322)

The Superintendent or designee shall give the parents/guardians of a student with a-disability-an exceptional need a
copy of the IEP at no cost. (Education Code 56341.5; 34 CFR 300.322)

Parent/Guardian Consent for Provision of Special Education and Services

Before providing special education and related services to any student pursuant to 20 USC 1414, the Superintendent
or designee shall seek to obtain informed consent of the student's parent/guardian. (Education Code 56346)

If the parent/guardian fails to respond or refuses to consent to the initiation of services, the district shall not use the
due process hearing procedures pursuant to 20 USC 1415 to obtain agreement or a ruling that the services may be
provided to the student. In such circumstances, the district shall not be required to convene an IEP team or develop
an IEP for the student. (Education Code 56346)

If the parent/guardian consents in writing to the receipt of special education and related services for the student but
does not consent to all of the components of the IEP, then those components to which the parent/guardian has
consented shall be implemented so as not to delay providing instruction and services to the student. If the
Superintendent or designee determines that a part of a proposed IEP to which the parent/guardian does not consent
is necessary in order to provide the student with FAPE, a due process hearing shall be initiated in accordance with 20
USC 1415. While the due process hearing is pending, the student shall remain in the current placement unless the
parent/guardian and the Superintendent or designee agree otherwise. (Education Code 56346)

If at any time subsequent to the initial provision of services, the student's parent/guardian, in writing, revokes
consent for the continued provision of special education services, the Superintendent or designee shall provide prior
written notice within a reasonable time before ceasing to provide services to the student. The Superintendent or
designee shall not request a due process hearing or pursue mediation in order to require an agreement or ruling that
services be provided to the student. (Education Code 56346; 34 CFR 300.300, 300.503)

When the district ceases to provide special education services in response to the parent/guardian’'s revocation of
consent, the student shall be classified as a general education student.

Transfer Students

To facilitate the transition of a student with a-disability-an exceptional need who is transferring into the district, the
Superintendent or designee shall take reasonable steps to promptly obtain the student's records, including the IEP
and the supporting documents related to the provision of special education services. (Education Code 56325; 34
CFR 300.323)

If the student transfers into the district from another school district within the same Special Education Local Plan
Area (SELPA) during the school year, the district shall continue to provide services comparable to those described in
the student's existing IEP, unless the student's parent/guardian and the district agree to develop, adopt, and
implement a new IEP that is consistent with state and federal law. (Education Code 56325; 34 CFR 300.323)

If the student transfers into the district from a school district outside of the district's SELPA during the school year,
the district shall provide the student with FAPE, including services comparable to those described in the previous
district's IEP in consultation with the student's parent/guardian, for a period not to exceed 30 days. By the end of
that period, the district shall either adopt the previous district's IEP or shall develop, adopt, and implement a new IEP
that is consistent with state and federal law. (Education Code 56325; 34 CFR 300.323)

If the student transfers into the district from an out-of-state district during the school year, the district shall provide
the student with FAPE, including services comparable to the out-of-state district's IEP, in consultation with the
parent/guardian, until such time as the Superintendent or designee conducts an assessment, if it determines that
such an assessment is necessary, and develops, adopts, and implements a new IEP, if appropriate. (Education Code
56325; 34 CFR 300.323)
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The Governing Board recognizes its responsibility to provide a free appropriate public education to students with
disabilities-exceptional needs in accordance with law. When the district is unable to provide direct special education
and/or related services to students with disabilities-exceptional needs, the Board may enter into a contract with a
nonpublic, nonsectarian school or agency (NPS/A) to meet student needs consistent with the comprehensive local
plan of the Special Education Local Plan Area.

Prior to entering into a contract to place any student in an NPS/A, the Superintendent or designee shall verify that
the school or agency is certified to provide special education and related services to individuals
disabilities-exceptional needs and complies with staff training requirements in accordance with Education Code
56366 and 56366.1.

Additionally, the Superintendent or designee, such as the district's liaison for foster youth, shall verify that for any
student served by an NPS/A who is a foster youth, the NPS/A agrees to serve as the school of origin of the foster
youth and allow the foster youth to continue the foster youth's education in the NPS/A in accordance with
Education Code 56366.1.

The Superintendent or designee shall monitor, on an ongoing basis, the certification of any NPS/A with which the
district has a contract to ensure that the certification has not expired.

Within 14 days of becoming aware of any change to the certification status of an NPS/A, including, but not limited
to, receiving notification of a determination to suspend or revoke the certification of the NPS/A pursuant to
Education Code 56366.4, the district shall notify, through email or regular mail, the parents/guardians of any district
student who attends the NPS/A of the change in certification status, which includes a copy of procedural safeguards.
The district shall maintain a record of such notice and make the notice available for inspection upon request by the
California Department of Education. (Education Code 56366.45)

No district student with disabilities-exceptional needs shall be referred to, or placed in, an NPS/A unless the student's
individualized education program (IEP) team has determined that the placement is appropriate for the student.
(Education Code 56342.1)

The district shall pay to the NPS/A the full amount of the tuition or fees, as applicable, for students with
disabilities-exceptional needs who are enrolled in programs or receiving services provided by the NPS/A pursuant to
the contract. (Education Code 56365)

In accordance with law, any student with disabilities-exceptional needs placed in an NPS/A shall have all the rights
and protections to which students with disabilities-exceptional needs are generally entitled, including, but not limited
to, procedural safeguards, due process rights, and periodic review of the student's IEP.

During the period when any student with disabilities-exceptional needs is placed in an NPS/A, the student's IEP team
shall retain responsibility for monitoring the student's progress towards meeting the goals identified in the IEP.

The Superintendent or designee shall ensure that any contract with an NPS/A contains a requirement for the NPS/A
to comply with district policy, procedures, and practices related to student rights, health, and safety, including the
use of seclusion and restraint. All NPS/A staff that serve district students shall be made aware of, and trained in such
policies, procedures, and practices.

The Superintendent or designee shall notify the Board prior to approving an out-of-state placement for any district
student.

The Superintendent or designee may apply to the Superintendent of Public Instruction to waive any of the
requirements of Education Code 56365, 56366, and 56366.6. (Education Code 56366.2)
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Master Contract

Every master contract between the district and a nonpublic, nonsectarian school or agency (NPS/A) shall specify the
general administrative and financial agreements for providing special education and designated instruction and
services. The master contract shall be for a term not to exceed one year and shall be renegotiated prior to June 30.
Provisions of the contract shall include, but not be limited to: (Education Code 56366; 5 CCR 3062)

1. Student-teacher ratios
2. Transportation specified in a student's individualized education program (IEP)

The contract shall not include special education transportation provided through the use of services or
equipment owned, leased, or contracted by the district for students enrolled in the NPS/A unless provided
directly or subcontracted by that NPS/A.

3. Procedures for recordkeeping and documentation

4. The maintenance of school records by the district to ensure that appropriate high school graduation credit is
received by any participating student

5. Anindividual services agreement for each student, which will be negotiated for the length of time for which
NPS/A special education and designated instruction and services are specified in the student's IEP

6. A description of the process to be utilized by the district to oversee and evaluate placements in the NPS/A,
including a method for evaluating whether each student is making appropriate educational progress

7. Procedures and responsibilities for attendance and unexcused absences

8. General provisions related to modifications and amendments to the contract, waivers, disputes, contractor's
status, conflicts of interest, termination, inspection and audits, compliance with applicable state and federal
laws and regulations, and indemnification and insurance requirements

9. Payment schedules, including, but not limited to, payment amounts, payment demand, right to withhold, and
audit exceptions

The contract may allow for partial or full-time attendance at the NPS/A. (Education Code 56366)

With mutual agreement of the district and NPS/A, changes may be made to the administrative and financial
agreements in the master contract at any time, provided the change does not alter a student's educational

instruction, services, or placement as outlined in the student's individual services agreement. (Education Code
56366)

The master contract or individual services agreement may be terminated for cause if either party gives 20 days'
notice. However, the availability of a public education program initiated during the period of the contract shall not
give cause for termination unless the parent/guardian agrees to transfer the student to the program. (Education
Code 56366)

Placement and Services

For any student to be placed in an NPS/A, the Superintendent or designee shall develop an individual services
agreement based on the student's IEP. Each individual services agreement shall specify the length of time authorized
in the student's IEP for the NPS/A services, not to exceed one year. Changes in a student's educational instruction,
services, or placement shall be made only on the basis of revisions to the student's IEP. (Education Code 56366)



At least once each year, the district shall: (Education Code 56366)

1. Evaluate the educational progress of each student placed in an NPS/A, including a review of state assessment
results

2. During the annual meeting held to review the student's IEP pursuant to Education Code 56343, consider
whether the student's needs continue to be best met at the NPS/A and whether changes to the student's IEP
are necessary, including whether the student may be transitioned to a public school setting

Prior to the annual review of a student's IEP, the Superintendent or designee shall notify any high school district to
which the student may transfer of the student's enrollment in an NPS/A. (5 CCR 3069)

When a special education student meets the district requirements for completion of the prescribed course of study
as designated in the student's IEP, the district shall award the student a diploma of graduation. (5 CCR 3070)

Out-of-State Placements

Before contracting with an NPS/A outside California, the Superintendent or designee shall document the district's
efforts to use public schools and/or to find an appropriate program offered by an NPS/A within California.
(Education Code 56365)

Within 15 days of any decision for an out-of-state placement, the student's IEP team shall submit to the
Superintendent of Public Instruction a report with information about the services provided by the out-of-state
program, the costs of the special education and related services provided, and the district's efforts to locate an
appropriate public school or NPS/A within California. (Education Code 56365)

If the district decides to place a student with an NPS/A outside the state, the district shall indicate the anticipated
date of the student's return to a placement within California and shall document efforts during the previous year to
return the student to California. (Education Code 56365)
On-Site Visits
The Superintendent or designee shall conduct an on-site visit to an NPS/A before the placement of a student at
the school-or-agency NPS/A, if the district does not have any other students currently enrolled at the NPS/A.
(Education Code 56366.1)
At least once per year, the Superintendent or designee shall conduct an on-site monitoring visit to each NPS/A at
which the district has a student attending and with which it maintains a master contract. The monitoring visit shall
include, but is not limited to: (Education Code 56366.1)

1. Areview of services provided to the student through the individual services agreement

2. Areview of progress the student is making toward the goals set forth in the student's IEP

3. Areview of progress the student is making toward the goals set forth in the student's behavioral intervention
plan, if applicable

4. An observation of the student during instruction

5. A walkthrough of the facility

The district shall report the findings resulting from the monitoring visit to €BC the California Department of
Education within 60 calendar days of the on-site visit. (Education Code 56366.1)
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Prior to entering upon the duties of their the office;-alt of a Governing Board members member or exercising any
function of a Board member, each Board member shall take the oath or affirmation required by law. (California
Constitution, Article 20, Section 3; Government Code 1360)

The oath or affirmation may be administered and certified by a Board member, the secretary or assistant secretary to

the Board, the Superintendent, deputy-or-assistant-superintendent,principal;-or the County Superintendent of

Schools, the Superintendent of Public Instruction, or any other person authorized in Education Code 60 or
Government Code 1225.

The executed oath shall be filed with the County Clerk. (Government Code 1363)
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Liability Insurance

The Governing Board shall provide insurance necessary to protect Board members and-employees-while-acting from
liability caused by a negligent act or omission that occurs within the scope of their the Board member's office or
employment in accordance with Education Code 35208.

Protection Against Personal Liability

No Board member shall be liable for any harm caused by his/her the Board member's negligent act or omission when
acting within the scope of district the Board member's responsibilities;-including, but not limited to, Board
responsibilities as specified in Board Bylaw 9000 - Role Of The Board. Additionally, no Board member shall be
vicariously liable for injuries caused by the district's acts or omissions. (Education Code 35208; Government Code
820.9)

In addition, no Board member shall be liable for any harm caused by the Board member's act or omission must-be if
the Board member was acting within the scope of the Board member's responsibilities, made in conformity with
federal, state, and local laws, and made in furtherance of an effort to control, discipline, expel or suspend a student,
or maintain order or control in the classroom or school. (20 USC 7946)

The This protection against liability shall not apply when: (20 USC 7946)

1. The Board member acted with willful or criminal misconduct, gross negligence, recklessness, or a conscious,
flagrant indifference to the harmed person's right to safety

2. The Board member caused harm by operating a motor vehicle

3. The Board member was not properly licensed, if required, by the State for such activities

4. The Board member was found by a court to have violated a federal or state civil rights law

5. The Board member was under the influence of alcohol or any drug at the time of the misconduct

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of terrorism for which the
Board member has been convicted in a court

7. The misconduct involved a sexual offense for which the Board member has been convicted in a court

Nothing in this Board bylaw is intended to protect a Board member from criminal or civil liability for injury caused by
the Board member's own wrongful conduct, for certain violations of law, including the Brown Act, or for liability from
the requirement to reimburse the district under certain circumstances as specified in law. (Government Code 820.9,
825, 825.6, 54959, 54960)



Board Policy Manual
Cardiff Elementary School District

Policy 0410: Nondiscrimination In District Programs And Activities Status: DRAFT

Original Adopted Date: 08/09/2018 | Last Revised Date: 06/11/2024 | Last Reviewed Date: 07/14/2025

The Governing Board is committed to providing equal opportunity for all individuals in district programs and
activities.

This policy shall apply to all acts related to a school activity or school attendance and to all acts of the
Governing-Board and the Superintendent in enacting policies and procedures that govern the district. (Education
Code 234.1)

District programs, activities, and practices shall be free from unlawful discrimination against an individual or group
based on one, or a combination of two or more, protected characteristics, which include, but may not be limited to,
race or ethnicity; ancestry; color; ethnic group identification; nationality; national origin; immigration status; sex;
sexual orientation; sex stereotypes; gender; gender identity; gender expression; religion; religious creed; age;
disability; medical condition; genetic information; pregnancy, false pregnancy, childbirth, termination of pregnancy, or
related conditions or recovery; reproductive health decision-making; breastfeeding or related medical conditions;
parental, marital, and family status; and veteran or military status; a perception of one or more of such
characteristics; or association with a person or group with one or more of these actual or perceived characteristics.
(Education Code 200, 210.1, 210.2, 212, 212.1, 220, 221.51, 230, 260; Government Code 11135, 12920, 12926,
12940; 20 USC 1681-1688, 29 USC 621, 42 USC 2000d-2000d-7, 2000e-2)

All individuals shall be treated equitably in the receipt of district and school services. Personally identifiable
information collected in the implementation of any district program, including, but not limited to, student and family
information for the free and reduced-price lunch program, transportation, or any other educational program, shall be
used only for the purposes of the program, except when the Superintendent or designee authorizes its use for
another purpose in accordance with law. Resources and data collected by the district shall not be used, directly or by
others, to compile a list, registry, or database of individuals based on any of the categories identified above.

District programs and activities shall be free of any discriminatory use, selection, or rejection of textbooks,
instructional materials, library books, or similar educational resources.

The use of any textbook, instructional material, supplemental instructional material, or other curriculum for
classroom instruction, or any book or other resource in a school library shall not be rejected or prohibited by the
Board or district on the basis that it includes a study of the role and contributions of any individual or group
consistent with the requirements of Education Code 51204.5 and 60040, unless such study would violate Education
Code 51501 or 60044. (Education Code 243)

Additionally, the use of any textbook, instructional material, supplemental instructional material, or other curriculum
for classroom instruction, or any book or other resource in a school library shall not be adopted by the Board or
district if the use would subject a student to unlawful discrimination as specified in Education Code 220. (Education
Code 244)

District programs and activities shall be free of any racially derogatory or discriminatory school or athletic team
names, mascots, or nicknames.

Derogatory Native American terms, including Apaches, Big Reds, Braves, Chiefs, Chieftains, Chippewa, Comanches,
Indians, Redskins, Savages, Squaw, and Tribe, shall not be used for any school or athletic team name, mascot, or
nickname, unless permitted in accordance with Education Code 221.3.

The Superintendent or designee shall annually review district programs and activities to ensure the removal of any



derogatory or discriminatory name, image, practice, or other barrier that may unlawfully prevent an individual or
group in any of the protected categories stated above from accessing district programs and activities. The
Superintendent or designee shall take prompt, reasonable actions to remove any identified barrier. The
Superintendent or designee shall report the findings and recommendations to the Board after each review.

All complaints alleging unlawful discrimination in district programs and activities shall be investigated and resolved in
accordance with Board Policy and Administrative Regulation 1312.3 - Uniform Complaint Procedures, for students,
and Administrative Regulation 4030 - Nondiscrimination in Employment, for employees.

Pursuant to 34 CFR 104.8 and 106.8, the Superintendent or designee shall notify students, parents/guardians,
employees, employee organizations, applicants for admission and employment, and sources of referral for applicants
about the district's policy on nondiscrimination and related complaint procedures. Such notification shall be included
in the annual parental notification distributed pursuant-to-Education-Code 48980 in accordance with Board
Policy/Exhibit(1) 5145.6 - Parent/Guardian Notifications and, as applicable, in announcements, bulletins, catalogs,
handbooks, application forms, or other materials distributed by the district. The notification shall also be posted on
the district's website and social media and in district schools and offices, including staff lounges, student government
meeting rooms, and other prominent locations as appropriate.

The Superintendent or designee shall notify parents/guardians regarding their children's right to a free public
education regardless of immigration status or religious beliefs and their rights related to immigration enforcement.
(Education Code 234.7)

The district's nondiscrimination policy and related informational materials shall be published in a format that
parents/guardians can understand. Additionally, when 15 percent or more of a school's students speak a single
primary language other than English, those materials shall be translated into that other language. (Education Code
48985; 20 USC 6312)

Access for Individuals with Disabilities

District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with Disabilities
Act (ADA) and any implementing standards and/or regulations. When structural changes to existing district facilities
are needed to provide individuals with disabilities access to programs, services, activities, or facilities, the
Superintendent or designee shall develop a transition plan that sets forth the steps for completing the changes.

The Superintendent or designee shall ensure that the district's web and mobile applications comply with technical
standards prescribed by law, and as necessary, shall provide appropriate auxiliary aids and services to afford
individuals with disabilities equal opportunity to participate in or enjoy the benefits of district services, programs, or
activities. These aids and services may include, but are not limited to, qualified interpreters or readers, assistive
listening devices, assistive technologies or other modifications to increase accessibility to district and school
websites, notetakers, written materials, taped text, and Braille or large-print materials. Individuals with disabilities
shall notify the Superintendent or designee if they have a disability that requires special assistance or services.
Reasonable notification should be given prior to a school-sponsored function, program, or meeting.

The individual identified in Administrative Regulation 1312.3 - Uniform Complaint Procedures as the employee
responsible for coordinating the district's response to complaints and for complying with state federal civil rights
laws is hereby designated as the district's ADA coordinator. The compliance officer shall receive and address
requests for accommodation submitted by individuals with disabilities, and shall investigate and resolve complaints



regarding their access to district programs, services, activities, or facilities.

Cardiff School Principal, Ada Harris School Principal, Superintendent
1888 Montgomery Ave Cardiff, CA 92007

(760) 632-5894, (760) 632-05892, (760) 632-5890
www.cardiffschools.com



Board Policy Manual
Cardiff Elementary School District

Policy 0440: District Technology Plan Status: DRAFT

Original Adopted Date: 09/28/2015 | Last Reviewed Date: 07/14/2025

The Governing Board recognizes that technological resources, including resources that utilize artificial intelligence
(Al), can enhance student achievement by increasing student access to information, supporting teacher effectiveness,
and facilitating the administration of student assessments. Effective use of technology can also increase the
efficiency of the district's non-instructional operations and governance. However, the Board also recognizes the
potential for technological resources to undermine student achievement, health, and well-being.

The Superintendent shall ensure that technological resources provided to students and staff be aligned to district
goals, objectives, and academic standards and shall be used in a safe and responsible manner. Students and staff shall
be allowed to use such technology in accordance with district policies, including, but not limited to, policies on Al,
academic honesty, data privacy, nondiscrimination, copyright protections, student use of technology, and employee
use of technology.

The Superintendent or designee shall develop, ferBeard-apprevaland regularly propose revisions to, a
comprehensive-three-year technology plan based on an assessment of current uses of technology in the district and
an identification of future needs, which shall be submitted to the Board for consideration and approval. The
Superintendent or designee may appoint an advisory committee consisting of a variety of staff and community
stakeholders to assist with the development of the technology plan.

The district's technology plan shall include, but not be limited to, the following:

1. What technological resources will be utilized by the district
2. How these technological resources will be equitably accessible to all students and staff and to all schools
3. How these technological resources will be used to improve educational services

4. What professional development opportunities or materials regarding these technological resources will be
made available to staff

5. How Al may be used by students and staff in accordance with Board Policy 0441 - Artificial Intelligence, Board
Policy/Exhibit (1) 4040 - Employee Use Of Technology, Board Policy 5131.9 - Academic Honesty, and Board
Policy/Exhibit (1) 6163.4 - Student Use Of Technology

6. How students will acquire the knowledge and skills sufficient for digital citizenship, social media and Al literacy,
and identifying online misinformation

7. How the district will prevent and respond to cyberattacks, address other cybersecurity concerns, and what
steps students and staff can take to enhance security of the systems they use

The district's technology plan shall be integrated into the district's vision and goals for student learning and shall
contain research-based strategies and methods for the effective use of technology. When required for state or

federal grant programs in which the district participates, the plan shall also address all components required for
receipt of such grants.

The Superintendent or designee shall ensure that any use of technological resources in the district protects the
private and confidential information of students and employees in accordance with law.
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The Governing Board recognizes the transformative potential of artificial intelligence (Al) to increase student access
to information, support teacher effectiveness, and facilitate the administration of student assessments, as well as the
potential for Al to undermine student achievement, health, and well-being. Therefore, the Board is committed to
supporting the use of Al by students and staff in accordance with the following principles:

1.

Student-Centered: Al should be used to personalize and enhance the learning experience for each student and
to support digital citizenship and literacy

Staff-Centered: Al should be used as a tool to augment and support, rather than replace, staff in the
performance of their duties and responsibilities

Ethical Use and Transparency: Al should be used ethically and transparently by all staff and students, with
careful consideration of potential biases, and in compliance with all applicable intellectual property and
copyright laws

. Accountability and Responsibility: Al should be used in a manner that ensures accountability by those who use

it and that those who use it are responsible for such use, including when and how it is used

. Equity and Access: Al should be implemented in a manner that ensures equitable access and opportunity for all

students, regardless of background or ability, and for all schools across the district

. Secure and Private: The district should prioritize security and privacy when changing existing practices or

adopting new practices regarding Al

. Professional Development: The district should provide ongoing professional development for staff in all

aspects of Al, with a particular focus on the ethical and responsible use of Al

. Community Engagement: The district should engage with the community to share these principles, to educate

the community on Al, and to discuss the permitted and prohibited uses of Al in the district

. Continuous Improvement: The district should regularly evaluate the use of Al by students and staff, and adapt

its policies, procedures, and professional development to align with best practices and evolving technologies

The Superintendent shall ensure that the use of Al in the district is consistent with this policy, Board Policy 0440 -
District Technology Plan, Board Policy/Exhibit (1) 4040 - Employee Use of Technology, Board Policy 5131.9 -
Academic Honesty, Board Policy 6154 - Homework/Makeup Work, Board Policy 6162.5 - Student Assessment, and
Board Policy/Exhibit (1) 6163.4 - Student Use of Technology.

Artificial intelligence means an engineered or machine-based system that varies in its level of autonomy and that can,
for explicit or implicit objectives, infer, from the input it receives, how to generate outputs that can influence
physical or virtual environments. (Education Code 33328.5)
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The Governing Board recognizes that students and staff have the right to a safe and secure campus where they are
free from physical and psychological harm. The Board is fully committed to maximizing school safety and to creating
a positive learning environment that includes strategies for violence prevention and high expectations for staff and
student conduct, responsible behavior, and respect for others.

The Superintendent or designee shall oversee be responsible for the development of a districtwide comprehensive
safety plan that is applicable to each school site. (Education Code 32281)

The eemprehensive-safetyplan CSSP(s) shall be reviewed and updated by March 1 of each year and forwarded to the
Board for approval. (Education Code 32286, 32288)

The Board shall review the comprehensive safety plan(s) in order to ensure compliance with state law, Board policy,
and administrative regulation and shall approve the plan(s) at a regularly scheduled meeting.

As necessary, the Superintendent or designee shall provide CSSP training to all school staff.

By October 15 of each year, the Superintendent or designee shall notify the California Department of Education
(CDE) of any schools that have not complied with the requirements of Education Code 32281. (Education Code
32288)

Safety Plan(s) Access and Reporting

The Superintendent or designee shall ensure that an updated file of all safety-related plans and materials is readily
available for inspection by the public. (Education Code 32282)

However, those portions of the CSSP that include tactical responses to criminal incidents need not be publicly
disclosed.

The Superintendent or designee shall share the CSSPs and any updates to the plans with local law enforcement, the
local fire department, and other first responder entities. (Education Code 32281)

The Superintendent or designee shall also provide data to CDE pertaining to lockdown or multi-option response drills
conducted at district schools in accordance with Education Code 32289.5. (Education Code 32289.5)
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Content of the Comprehensive Safety Plan

Each comprehensivesafety-plan CSSP shall include an assessment of the current status of any crime committed on
campus and at school-related functions. (Education Code 32282)

The plan shall identify appropriate strategies and programs that will provide or maintain a high level of school safety
and address the school's procedures for complying with existing laws related to school safety, including all of the
following: (Education Code 32282)

1.

2.

10.

11.

Child abuse reporting procedures consistent with Penal Code 11164-11174.3
Routine and emergency disaster procedures including, but not limited to:

a. Adaptations for students with disabilities in accordance with the Americans with Disabilities Act, the
federal Individuals with Disabilities Education Act, and Section 504 of the federal Rehabilitation Act of
1973

b. An earthquake emergency procedure system in-accordance-with-Education-Code-32282 as specified

c. A procedure to allow public agencies, including the American Red Cross, to use school buildings, grounds,
and equipment for mass care and welfare shelters during disasters or other emergencies affecting the
public health and welfare

d. Commencing with the 2026-27 school year, a procedure to identify appropriate refuge shelter for all
students and staff to be used in the event of an evacuation order and, for any school in a high or very
high fire hazard severity zone, a communication and evacuation plan to be used in the event of an early
notice evacuation warning that allows enough time to evacuate all students and staff

. Policies pursuant to Education Code 48915(d) for students who commit an act listed in Education Code

48915(c) and other school-designated serious acts that would lead to suspension, expulsion, or mandatory
expulsion recommendations

. Procedures to notify teachers of dangerous students pursuant to Education Code 49079

. A policy consistent with the prohibition against discrimination, harassment, intimidation, and bullying pursuant

to Education Code 200-262.4

If the school has adopted a dress code prohibiting students from wearing "gang-related apparel" pursuant to
Education Code 35183, the provisions of that dress code and the definition of "gang-related apparel"

Procedures for safe ingress and egress of students, parents/guardians, and employees to and from school
A safe and orderly school environment conducive to learning
The rules and procedures on school discipline adopted pursuant to Education Code 35291 and 35291.5

Procedures for conducting tactical responses to criminal incidents, including procedures related to individuals
with guns on campus and at school-related functions

If procedures to prepare for active shooters or other armed assailants by conducting a drill are included in the
CSSP, the CSSP shall specify that:

a. The school will not conduct a high-intensity drill, as defined in Education Code 32282

b. Real weapons, gunfire blanks, or explosions will not be used in the conducting of the drill



12.

13.

c. Atrauma-informed approach as specified in Education Code 32282 will be used in the design and
execution of any drill

Procedures to assess and respond to reports of any dangerous, violent, or unlawful activity that is being
conducted or threatened to be conducted at the school, at an activity sponsored by the school, or on a
school bus serving the school

Procedures to respond to incidents involving an individual experiencing a sudden cardiac arrest or a similar life-
threatening medical emergency while on school grounds

An instructional continuity plan to establish communication with students and their families and provide
instruction to students when in-person instruction is disrupted due to an emergency, as specified in Education
Code 32282

Among the strategies for providing a safe environment, the CSSP may also include:

1.

10.

11.

12.

13.

14.

Development of a positive school climate that promotes respect for diversity, personal and social
responsibility, effective interpersonal and communication skills, self-esteem, anger management, and conflict
resolution

. Disciplinary policies and procedures that contain prevention strategies, such as strategies to prevent bullying,

hazing, and cyberbullying, as well as behavioral expectations and consequences for violations

. Strategies aimed at preventing potential incidents involving crime and violence on school campuses, including

vandalism, drug and alcohol abuse, gang membership and violence, hate crimes, bullying, including bullying
committed personally or by means of an electronic act, teen relationship violence, and discrimination and
harassment, including sexual harassment

. Curriculum that emphasizes prevention and alternatives to violence, such as multicultural education and

literacy, character/values education, social and emotional learning, media analysis skills, conflict resolution,
community service learning, and education related to the prevention of dating violence

. Parent/guardian and community involvement strategies, including strategies to help ensure parent/guardian

support and reinforcement of the school's rules and increase the number of adults on campus

Provision of safety materials and emergency communications in language(s) understandable to
parents/guardians

Annual notification to parents/guardians related to the safe storage of firearms

Prevention and intervention strategies related to the sale or use of drugs and alcohol which shall reflect
expectations for drug-free schools and support for recovering students

. Collaborative relationships among the city, county, community agencies, local law enforcement, the judicial

system, and the schools that lead to the development of a set of common goals and community strategies for
violence prevention instruction

District policy prohibiting the possession of firearms and ammunition on school grounds
Measures to prevent or minimize the influence of gangs on campus

Procedures for receiving verification from law enforcement when a violent crime has occurred on school
grounds and for promptly notifying parents/guardians and employees of that crime

Procedures for the early identification and threat assessment of, and appropriate response to, suspicious
and/or threatening digital media content

Assessment of the school's physical environment, including a risk management analysis and development of
ground security measures such as procedures for closing campuses to outsiders, installing surveillance systems,
securing the campus perimeter, protecting buildings against vandalism, and providing for a law enforcement
presence on campus



15. Independent security assessment of the school's network infrastructure and selected web applications to
identify vulnerabilities and provide recommendations to improve cybersecurity

16. Guidelines for the roles and responsibilities of mental health professionals, athletic coaches, community
intervention professionals, school counselors, school resource officers, and police officers on school campuses

Guidelines may include, but are not limited to, the following:

a. Strategies to create and maintain a positive school climate, promote school safety, and increase student
achievement

b. Strategies to prioritize mental health and intervention services, restorative and transformative justice
programs, and positive behavior interventions and support

c. Protocols to address the mental health care of students who have witnessed a violent act at any time,
including, but not limited to, while on school grounds, while coming or going from school, during a lunch
period whether on or off campus, or during or while going to or coming from a school-sponsored activity

17. Strategies for suicide prevention and intervention

18. District policy and/or plan related to pandemics

19. Procedures to implement when a person interferes with or disrupts a school activity, remains on campus after
having been asked to leave, or creates a disruption with the intent to threaten the immediate physical safety of
students or staff

20. Crisis prevention and intervention strategies, which may include the following:

a. ldentification of possible crises that may occur, determination of necessary tasks that need to be
addressed, and development of procedures relative to each crisis, including the involvement of law

enforcement and other public safety agencies as appropriate

b. Threat assessment strategies to determine the credibility and seriousness of a threat and provide
appropriate interventions for the potential offender(s)

c. Assignment of staff members responsible for each identified task and procedure

d. Development of an evacuation plan based on an assessment of buildings and grounds and opportunities
for students and staff to practice the evacuation plan

e. Coordination of communication to schools, Governing Board members, parents/guardians, and the media

f. Communication with parents/guardians of reunification plans and the necessity of cooperating with first
responders

g. Development of a method for the reporting of violent incidents

h. Development of follow-up procedures that may be required after a crisis has occurred, such as
counseling

21. Training on assessment and reporting of potential threats, violence prevention, and intervention techniques
Such training shall include preparation to implement the elements of the CSSP

22. Environmental safety strategies, including, but not limited to, procedures for preventing and mitigating
exposure to toxic pesticides, lead, asbestos, vehicle emissions, and other hazardous substances and

contaminants

23. Continuity of operations procedures to ensure that the district's essential functions are not disrupted during an
emergency, to the extent possible
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To-enhance-communications The Governing Board recognizes the value of district and school websites to
communicate with students, parents/guardians, staff, and community members-the-Governing Board-encourages
the: The Superintendent or designee shall maintain district and school websites. The use of district and school
websites shall support the district's vision and goals and be coordinated with other district communications
strategies.

Design Standards

The Superintendent or designee shall establish design standards for district and school websites in order to maintain
a consistent identity, professional appearance, and ease of use.

The district's design standards shall address the accessibility of district and school websites to individuals with
disabilities, including compatibility with commonly used assistive technologies.

Website Content

The Superintendent or designee shall develop content guidelines for district and school websites and assign staff to
review and approve content prior to posting.

Board policy pertaining to advertising in district and school publications, as specified in Board Policy 1325 -
Advertising and Promotion, shall also apply to advertising on district and school websites.

Privacy Rights

The Superintendent or designee shall ensure that the privacy rights of students, parents/guardians, staff, Board
members, and other individuals are protected on district and school websites.

Telephone numbers and home and email addresses of students and/or their parents/guardians shall not be published
on district or school websites.

Photographs of individual students shall not be published on district or school websites accompanied by the
student's name or other personally identifiable information without the prior written consent of the student's
parent/guardian.

If students' names are not included, photographs of individual students or groups of students, such as at a school
event, may be published on school or district websites.

Employees' home addresses, personal telephone numbers, and personal email addresses shall not be posted on
district or school websites.

The home address, telephone number, or both the name and assessor parcel number associated with the home
address of any elected or appointed official including, but not limited to, a Board member or public safety official,
shall not be posted on district or school websites without the prior written permission of that individual.
(Government Code 3307.5, 7928.205, 7920.535)

No public safety official shall be required to consent to the posting on the Internet of the public safety official's
photograph or identity as a public safety officer for any purpose if that officer reasonably believes that the disclosure
may result in a threat, harassment, intimidation, or harm to the officer or the officer's family. (Government Code
3307.5)
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Design Standards

The Superintendent or designee shall develop design standards for district and school websites that include, but are
not limited to, guidelines to ensure the clear organization of the material, readability of the font type and size, and
simplicity of the navigation structure linking the content on the website. Such standards shall take into consideration
the ease of use on a wide range of devices.

In accordance with the requirements of the Americans with Disabilities Act, Section 504 of the federal Rehabilitation
Act of 1973, and the associated federal regulations, district and school websites shall contain features that ensure
accessibility for individuals with disabilities. Such features include, but are not limited to, captions for videos and
multimedia presentations, text alternatives to images, provision of sufficient time to use the content, avoidance of
flashing images, adequate contrast in visual presentations, and/or other features that meet applicable standards for
website accessibility. The Superintendent or designee shall regularly review district and school websites and modify
them as needed to ensure legal compliance with accessibility standards.

Website Content

As applicable, district and school websites shall provide current information regarding the district's mission and goals,
district/school programs and operations, district/school news, agendas and minutes of Governing Board meetings,
School Accountability Report Cards, school calendars, and links to educational resources.

With approval of the principal, individual teachers may create web pages linked to the district or school website to
provide information pertaining to class assignments, expectations, and activities.

Student work may be published on district or school websites provided that both the student and the student's
parent/guardian provide written permission or the work is part of an existing publication such as a school
newspaper.

Any copyrighted material to be posted on a district or school website shall first be submitted to the Superintendent
or designee together with the permission of the copyright owner to reprint the material. Any copyrighted material
submitted without the copyright owner's permission shall only be posted on a district or school website if the
Superintendent or designee determines that the material is in the public domain or that the intended use meets the
criteria for fair use or another exception pursuant to 17 USC 107-122. When any copyrighted material is posted, the
website shall include a notice crediting the copyright owner and, as necessary, shall note that permission to reprint
the material was granted.

Whenever a district or school website includes links to external websites, it shall include a disclaimer that the district
is not responsible for the content of external websites.

Roles and Responsibilities

Any employee assigned as a district or school webmaster shall be responsible for the uploading of material to the
website(s) upon approval of the Superintendent or designee. The employee shall review district and school websites
to ensure consistency with district standards, regularly check links for accuracy and appropriateness, keep the web
server free of outdated or unused files, and provide technical assistance as needed.

The Superintendent or designee may assign additional staff members to conduct editorial reviews of all materials
submitted for publication on district or school websites and to make corrections as needed in spelling, grammar, or
accuracy of content.

The Superintendent or designee shall provide staff development opportunities related to district content guidelines,
design standards, and accessibility laws and standards to district communications and technology staff, district and
school webmasters, and/or other appropriate staff.
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MATERIALS REQUIRED TO BE POSTED ON DISTRICT WEBSITE

This exhibit is a non-exhaustive list of materials which the law explicitly requires be posted on district or school
websites. Other posting requirements may exist and may be identified in the future.

Materials to Prominently Display

The following must be posted in a prominent location on the district's website, such as on the home page when
required by law:

1. Theln accordance with Administrative Regulation 0460 - Local Control and Accountability Plan, the district's
local control and accountability plan (LCAP), any updates or revisions to the LCAP, and the local control
funding formula budget overview (Education Code 52064.1, 52065)-See-AR-0460—Local-Controland
A bifit Pl

2. Aln accordance with Board Bylaw 9320 - Meetings and Notices and Board Bylaw 9322 - Agenda/Meeting
Materials, a direct link to the current board agenda containing the time and location of the meeting and a brief
general description of each item of business to be transacted or discussed at the meeting, including items to be
discussed in closed session, or a link to the district's agenda management platform where the current agenda
shall be the first available (Government Code 54954.2, 54956-Post)

The agenda shall be posted at Ieast 72 hours before a regular board meetlng or 24 hours before a special
meeting. v } g v v
54954.2)

4. Theln accordance with Administrative Regulation 5131.2 - Bullying and Administrative Regulation 5145.3 -
Nondiscrimination/Harassment, the district's policies and procedures prohibiting discrimination, harassment,
student sexual harassment, intimidation, bullying, and cyberbullying, including a section on social media
bullying that includes all of the references described in Education Code 234.6 as possible forums for social

media (Education Code 234.6))-See-AR-51312—Bullying-and-AR-5145:3—Nendiserimination/Harassment)

6. Theln accordance with Administrative Regulation 5145.3 - Nondiscrimination/Harassment, the definition of
discrimination and harassment based on sex as described in Education Code 230, including the rights set forth

in Education Code 221.8 (Education Code 234.6)-See-AR-5145-:3—Nendiscrimination/Harassment:

8. Adlinkto-statewide-CDE-In accordance with Administrative Regulation 5145.3 -



10.

11.

12.

13.

14.

15.

Nondiscrimination/Harassment, a link to statewide California Department of Education (CDE)-compiled
resources, including community-based organizations, that provide support to youth who have been subjected
to school-based discrimination, harassment, intimidation, or bullying and to their families (Education Code

234.5, 234.6)-See-AR-5145-3—Nondiserimination/Harassment:

. Postersln accordance with Administrative Regulation 4030 - Nondiscrimination in Employment and

Administrative Regulations 4161.8/4261.8/4361.8 - Family Care and Medical Leave, posters published by the
California Civil Rights Department (CRD) including, "California Law Prohibits Workplace Discrimination and
Harassment," and for districts with five or more employees, "The Rights of Employees Who Are Transgender or
Gender Nonconforming," "Your Rights and Obligations as a Pregnant Employee," and "Family Care and Medical

Leave and Pregnancy Dlsablllty Leave" (Government Code 12950)%%%4939+Neﬁd1seﬁmmaﬁoﬁrﬁ

In accordance with Administrative Regulation 5145.3 - Nondiscrimination/Harassment and Administrative
Regulation 5145.7 - Sexual Harassment, information regarding Title IX prohibitions against discrimination
based on a student's sex; that inquiries about the application of Title IX may be referred to the Title IX
Coordinator or the U.S. Department of Education's Office for Civil Rights (OCR) Assistant Secretary; the name
and contact information of the Title IX Coordinator; the rights of students and the public as specified in
Education Code 221.8; the responsibilities of the district under Title IX; web links to information about those
rights and responsibilities on the websites of the Office for Equal Opportunity and OCR; a description of how
to file a complaint of noncompliance under Title IX with specified components; and a link to Title IX
information posted on CDE's website (Education Code 221.6, 221.61, 234.6; 34 CFR 106.8)

In accordance with Board Policy 5141.52 - Suicide Prevention, the district's policy on student suicide
prevention including, for grades K-6, the age appropriateness of the policy (Education Code 234.6)

In accordance with Board Policy and Administrative Regulation 5145.3 - Nondiscrimination/Harassment, the
resources related to neurodiversity posted on CDE's website (Education Code 234.6)

In accordance with Board Policy 5145.9 - Hate-Motivated Behavior, the district's policy on preventing and
responding to hate violence, if the district has adopted such a policy (Education Code 234.6)

HIn accordance with Board Policy 7212 - Mello-Roos Districts, if the district has formed a community facilities
district (Mello-Roos district) for the acquisition or improvement of school facilities, a copy of the annual report
for the fiscal year if requested pursuant to Government Code 53343.1, the report provided to the California
Debt and Investment Advisory Commission pursuant to Government Code 53359.5, and the report provided
to the State Controller's office pursuant to Government Code 12463.2 Government Code 53343.2)

Post within seven months after the last day of the fiscal year. See BP-7212—Melle-ReesBistriets:(Government
Code 53343.2)

In accordance with Administrative Regulation 3100 - Budget, beginning January 1, 2027, at least three days
before the availability of the proposed budget for public inspection the location and dates at which the
proposed budget may be inspected, as well as the location, date, and time of the public hearing (Education
Code 42103)

Other Postings

The following materials are also required to be posted on the district website. However, there are no specific
requirements related to where they are posted on the website.

13.

14.

Fheln accordance with Administrative Regulation 0430 - Comprehensive Local Plan for Special Education, the
Special Education Local Plan Area's approved comprehensive local plan for special education, annual budget
plan, annual service plan, and annual assurances support plan and any updates or revisions to the plans

(Education Code 56205.5%-See-AR-0430—CoemprehensiveLocal-PlanforSpecial Edueation:)

Theln accordance with Board Policy 0410 - Nondiscrimination in District Programs and Activities and
Administrative Regulation 4030 - Nondiscrimination in Employment, the district's nondiscrimination policy and
regulation, |nclud|ng the complalnt procedure and the comphance coordlnator s contact information (34 CFR




15.

16.

17.

18.

19.

20.

21.

Contaetln accordance with Administrative Regulation 6173 - Education for Homeless Children, contact
information for the district's liaison(s) for homeless students and other persons as required by Education Code
48852.6, and information regarding the educational rights and resources available to persons experiencing

homelessness (Education Code 48852.6)-See-AR-6173—FEducation-for HomelessChildren-)

Forln accordance with Administrative Regulation 6145.2 - Athletic Competition, for all schools offering
competitive athletics, the total enrollment of the school classified by gender, the number of students enrolled
at the school who participate in competitive athletics classified by gender, and the number of boys' and girls'
teams classified by sport and by competition level (Education Code 221.9)

The information shall be posted at the end of the school year on the school's website or, if the school does not

have a website, on the district's website. See-AR-6145:2—Athletic Competition. (Education Code 221.9)

HIn accordance with Administrative Regulation 5117 - Interdistrict Transfer, if the district has interdistrict
attendance agreement(s), the procedures and timelines for requesting an interdistrict transfer permit, including,
but not limited to, a link to the board's policy on interdistrict attendance, the date that the district will begin
accepting applications, reasons that the district may approve/deny the request, the process for appeal, that
failure to meet timelines will be deemed an abandonment of the request, and the condition under which an
existing interdistrict transfer permit may be revoked or rescinded (Education Code 46600.2).-See-AR-5117—

HIn accordance with Administrative Regulation 5117 - Interdistrict Transfer, if the district has elected to be a
school district of choice, application information including, at a minimum, any applicable form, the timeline for
a transfer, and an explanation of the selection process (Education Code 48301)-See-AR-5117—Interdistrict
Fransfers)

Forln accordance with Administrative Regulation 6152.1 - Placement in Mathematics Courses, for districts that
offer grade 9, the district's policy and protocols related to student placement in mathematics courses

(Education Code 51224.7)See-AR- 61521 —PlacementinMathematies-Courses:)

Fheln accordance with Board Policies 4119.21/4219.21/4319.21 - Professional Standards and Board Policies
4119.24/4219.24/4319.24 - Maintaining Appropriate Adult-Student Interactions, the section(s) of the
district's employee code of conduct addressing interactions with students (Education Code 44050)

These section(s) or a link to them shall be posted on each school's website or, if a school does not have its own
website, on the district's Web5|te in a manner that is acce55|ble to the public without a password (Education
Code 44050) 9

Fheln accordance with Board Policy and Administrative Regulation 3551 - Food Services Operations/Cafeteria
Fund, the district's meal payment collection policy and procedures (U.S. Department of Agriculture (USDA)

Memorandum SP 46-2016)-See-BP/AR-3551—Food Services Operations/CafeteriaFund:)

23.

24.

accordance with Exhibit (1 )3555 Nutrition Program Compliance, WhICh mcludes the reqwred
nondiscrimination statement about the district's status as an equal opportunity provider and the address of the
agency Wlth respon5|b|I|ty to handle complalnts made agalnst the d|str|ct (USD#FN%PHStFUﬁHﬁﬁ—fH%—ﬁ—F@f

This statement is to be posted if the district includes information about the free and reduced-priced meal
program on its website (USDA FNS Instruction 113-1)

Theln accordance with Administrative Regulation 3514.2 - Integrated Pest Management, the school's or
district's integrated pest management plan, whenever a school chooses to use a pesticide not exempted
pursuant to Education Code 17610.5 (Education Code 17611.5)

The plan shall be posted on the school's website or, if the school does not have a website, then on the district's

website. (Education Code 17611.5)-See-AR-3514-2ntegrated Pest Managements)

Whenln accordance with Board Policy 7150 - Site Selection And Development, when the California
Environmental Quality Act requires an environmental impact report, negative declaration, or mitigated



25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

negative declaration, those environmental review documents, public notice of the preparation and availability
of such documents within a reasonable period of time prior to certification of the environmental impact report,
adoption of a negative declaration, or determination that a proposed subsequent project will have no
additional significant effect on the environment, and specified notices when written requests for notices have

been filed (Public Resources Code 21082.1, 21092, 21092.2)See BP-7150—Site Selection-And-Development-)}

Whenln accordance with Administrative Regulation 7214 - General Obligation Bonds, when a citizens'
oversight committee is formed after the approval of a bond under the 55 percent majority threshold, the
committee's minutes, documents received, and reports issued (Education Code 15280)-See-AR7214—Generat

Copyln accordance with Board Policy 0510 - School Accountability Report Card, copy of each school's school
accountability report card, on or before February 1 of each year (Education Code 35258)-See BP-6510—

Resultsln accordance with Board Policy 6190 - Evaluation of the Instructional Program, results of the Western
Association of Schools and Colleges (WASC) or other accrediting agency's inspection of a school, within 60
days of receiving the results (Education Code 35178.4)

This notification couldmay be made in writing to parents/guardians instead of or in addition to posting the
results on the district's website. Additionally, if a school loses its WASC or other agency's accreditation, the
district and school shall post on their websites a notice of the loss of accreditation and potential

consequences. (Education Code 35178.4)-See BP-6190—Evaluation-of the-Instructional-Program-)

The district's COVID-19 testing plan (Education Code 32096)

Usingln accordance with Board Policy 0460 - Local Control and Accountability Plan, and using the template
developed by CDE, the use of Learning Recovery Emergency Funds, with interim reports posted by-December
4,2624-and annually thereafter, and a final report by December 15, 2029 (Education Code 32526)

Anln accordance with Board Policy 5141.5 - Mental Health, an age appropriate and culturally relevant digitized
poster that identifies approaches and shares resources about student mental health, distributed to students

online at the beginning of each school year (Education Code 49428.5)-See-BP-5141.5-Mental Health)

Theln accordance with Board Policy and Administrative Regulation 6145.2 - Athletic Competition, the
standardized incident form developed by CDE to track racial discrimination, harassment, or hazing, that occurs
at high school sporting games or events, including information on how to submit a completed incident form
(Education Code 33353)

HIn accordance with Board Bylaw 9223 - Filling Vacancies, if a provisional appointment is made to fill a
governing board vacancy, notice of both the actual vacancy or the filing of a deferred resignation and the
provisional appointment (Education Code 5092)

Post within 10 days of making the provisional appointment. (Education Code 5092).-See BB-9223—Filling
Vacaneiesd

Theln accordance with Board Policy 5131.6 - Alcohol and Other Drugs, on the website of each school and the
district website, post information about the dangers associated with using synthetic drugs that are not
prescribed by a physician, such as fentanyl, and of the possibility that dangerous synthetic drugs can be found
in counterfeit pills, and the risks of social media being used as a way to market and sell synthetic drugs
(Education Code 48985.5)

Theln accordance with Administrative Regulation 5131.41 - Use of Seclusion and Restraint, the annual report
to CDE on the use of behavioral restraints and seclusion (Education Code 49006)
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The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable
state and federal laws and regulations governing educational programs. The Board encourages the early resolution of
complaints whenever possible. To resolve complaints which may require a more formal process, the Board adopts
the uniform system of complaint processes specified in 5 CCR 4600-4670.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve complaints regarding the
following:

1.

2.

3.

4.

Accommodations for pregnant and parenting students (Education Code 46015)
Adult education programs (Education Code 8500-8538, 52334.7, 52500, 52616.18)
After School Education and Safety programs (Education Code 8482-8484.65)

Agricultural career technical education (Education Code 52460-52462)

. Career technical and technical education and career technical and technical training programs (Education Code

52300-52462)

. Child care and development programs (Education Code 8200-8488)
. Compensatory education (Education Code 54400)
. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12)

. Course periods without educational content (Education Code 51228.1-51228.3)

Discrimination, harassment, intimidation, or bullying in district programs and activities, including in those
programs or activities funded directly by or that receive or benefit from any state financial assistance, based on
one, or a combination of two or more, protected characteristics, which include, but may not be limited to, a
person's actual or perceived race or ethnicity; ancestry; color; ethnic group identification; nationality; national
origin; immigration status; sex; sexual orientation; sex stereotypes; gender; gender identity; gender expression;
religion; disability; medical condition; genetic information; pregnancy, false pregnancy, childbirth, termination
of pregnancy, or related conditions or recovery; and parental, marital, and family status; any other
characteristic identified in Education Code 200 or 220, Government Code 11135, or Penal Code 422.55; or
based on the person's association with a person or group with one or more of these actual or perceived
characteristics (Education Code 200, 210.1, 210.2, 212, 212.1, 220, 221.51, 230, 260; Government Code
11135, 12926; 5 CCR 4610; 20 USC 1681-1688, 42 USC 2000d-2000d-7)

However, the UCP shall not be used to investigate and resolve employment discrimination complaints. (5 CCR
4611)




11. Educational and graduation requirements for students in foster care, students experiencing homelessness,
students from military families, students formerly in a juvenile court school, students who are migratory, and
newcomer students (Education Code 48645.7, 48850, 48853, 48853.5, 48911, 48915.5, 49069.5, 51225.1,
51225.2)

12. Every Student Succeeds Act (Education Code 12030, 52059.5, 64000; 20 USC 6301 et seq.)

13. Instructional Materials and Curriculum: Diversity (Education Code 243)

A complaint alleging such unlawful discrimination may, in addition to or in lieu of being filed with the district,
be directly filed with the Superintendent of Public Instruction (SPI). (Education Code 243, 244)

14. Local control and accountability plan (Education Code 52075)

15. Migrant education (Education Code 54440-54445)

16. Physical education instructional minutes (Education Code 51210, 51222, 51223)
17. Student fees (Education Code 49010-49013)

18. Reasonable accommodations to a lactating student (Education Code 222)

19. Regional occupational centers and programs (Education Code 52300-52334.7)

20. School plans for student achievement as required for the consolidated application for specified federal and/or
state categorical funding (Education Code 64001)

21. School site councils as required for the consolidated application for specified federal and/or state categorical
funding (Education Code 65000)

22. State preschool programs (Education Code 8200-8488, 33315)
23. State preschool health and safety issues in license-exempt programs (Education Code 8212
24. School or athletic team names, mascots, or nicknames pursuant to Education Code 221.3

25. Any complaint alleging retaliation against a complainant or other participant in the complaint process or
anyone who has acted to uncover or report a violation subject to this policy

26. Any other state or federal educational program the SPI or designee deems appropriate

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer
a process for resolving a complaint in a manner that is acceptable to all parties. An ADR process such as mediation
may be offered to resolve complaints that involve more than one student and no adult. However, mediation shall not
be offered or used to resolve any complaint involving sexual assault or where there is a reasonable risk that a party
to the mediation would feel compelled to participate. The Superintendent or designee shall ensure that the use of
ADR is consistent with state and federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the
parties involved shall be protected as required by law. For any complaint alleging retaliation or unlawful
discrimination, the Superintendent or designee shall keep the identity of the complainant, and/or the subject of the
complaint if different from the complainant, confidential when appropriate and as long as the integrity of the
complaint process is maintained.



When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP
allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related
allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current
law and requirements related to UCP, including the steps and timelines specified in this policy and the accompanying
administrative regulation.

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including
steps taken during the investigation and all information required for compliance with 5 CCR 4631 and 4633.

Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by the
specified agency or through an alternative process:

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services
Protective Services Division or the appropriate law enforcement agency (5 CCR 4611)

2. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities,
be referred to Department of Social Services (5 CCR 4611)

Any complaint alleging that a student, while in an education program or activity, was subjected to sexual
harassment, as defined in 34 CFR 106.30

Such a complaint shall be addressed through the federal Title IX complaint procedures as specified in
Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures.

Any complaint alleging employment discrimination or harassment shall be investigated and resolved by the
district in accordance with the procedures specified in Administrative Regulation 4030 - Nondiscrimination in
Employment, including the right to file the complaint with the California Civil Rights Department

5. Any complaint alleging a violation of a state or federal law or regulation related to special education, a
settlement agreement related to the provision of a free appropriate public education (FAPE), failure or refusal
to implement a due process hearing order to which the district is subject, or a physical safety concern that
interferes with the district's provision of FAPE shall be submitted to the California Department of Education
(CDE) in accordance with Administrative Regulation 6159.1 - Procedural Safeguards and Complaints for
Special Education (5 CCR 3200-3205)

6. Any complaint alleging noncompliance of the district's food service program with laws regarding meal counting
and claiming, reimbursable meals, eligibility of children or adults, or use of cafeteria funds and allowable



expenses shall be filed with or referred to CDE in accordance with Board Policy 3555 - Nutrition Program
Compliance (5 CCR 15580-15584)

7. Any complaint alleging discrimination based on race, color, national origin, sex, age, or disability in the district's
food service program shall be filed with or referred to the U.S. Department of Agriculture in accordance with
Board Policy 3555 - Nutrition Program Compliance (5 CCR 15582)

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities
conditions that pose a threat to the health or safety of students or staff, or teacher vacancies and
misassignments shall be investigated and resolved in accordance with Administrative Regulation 1312.4 -
Williams Uniform Complaint Procedures (Education Code 35186)
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Except as may otherwise be specifically provided in other district policies, these uniform complaint procedures (UCP)
shall be used to investigate and resolve only the complaints specified in the accompanying Board policy.

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as responsible for receiving,
coordinating, and investigating complaints and for complying with state and federal civil rights laws. The individual(s),
position(s), or unit(s) also serve as the compliance officer(s) specified in Administrative Regulation 5145.3 -
Nondiscrimination/Harassment, who is responsible for handling complaints regarding unlawful discrimination,
harassment, intimidation, or bullying, and in Administrative Regulation 5145.7 - SexDiscrimination-and-Sex-
BasedSexual Harassment, who is responsible for handling complaints regarding sexual harassment.

Cardiff School Principal, Ada Harris School Principal, Superintendent
1888 Montgomery Ave, Crdiff CA 92007
(760) 632-5892 / (760) 632-5894, (760) 632-5890

The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve
the complaint. The compliance officer shall promptly notify the complainant and respondent if another compliance
officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or
conflict of interest that would prohibit the fair investigation or resolution of the complaint. Any complaint against a
compliance officer or that raises a concern about the compliance officer's ability to investigate the complaint fairly
and without bias shall be filed with the Superintendent or designee who shall determine how the complaint will be
investigated.

The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive
training and are knowledgeable about the laws and programs at issue in the complaints to which they are assigned.
Training provided to such employees shall cover current state and federal laws and regulations governing the
program; applicable processes for investigating and resolving complaints, including those alleging unlawful
discrimination, harassment, intimidation, or bullying; applicable standards for reaching decisions on complaints; and
appropriate corrective measures. Assigned employees may have access to legal counsel as determined by the
Superintendent or designee.

The compliance officer or, if necessary, an appropriate administrator shall determine whether interim measures are
necessary during an investigation and while the result is pending. If interim measures are determined to be
necessary, the compliance officer or the administrator shall consult with the Superintendent, the Superintendent's
designee, or, if appropriate, the site principal to implement one or more interim measures. The interim measures shall
remain in place until the compliance officer determines that they are no longer necessary or until the district issues
its final written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all schools and offices, including staff
lounges and student government meeting rooms. (Education Code 234.1)

In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to
students, employees, parents/guardians of district students, district advisory committee members, school advisory
committee members, appropriate private school officials or representatives, and other interested parties. (5 CCR
4622)

The notice shall include, but need not be limited to, all of the following:

1. A statement that the district is primarily responsible for compliance with federal and state laws and
regulations, including those related to prohibition of unlawful discrimination, harassment, intimidation, or



bullying against any protected group, and a list of all programs and activities that are subject to UCP as
identified in "Complaints Subject to UCP" in the accompanying Board policy

2. The title of the position responsible for processing complaints, the identity of the person(s) currently occupying
that position if known, and a statement that such person(s) will be knowledgeable about the laws and programs
that they are assigned to investigate

3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, harassment,
intimidation, or bullying, must be filed no later than one year from the date the alleged violation occurred

4. A statement that a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying must
be filed no later than six months from the date of the alleged conduct or the date the complainant first
obtained knowledge of the facts of the alleged conduct

5. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an
educational activity that constitutes an integral fundamental part of the district's educational program,
including curricular and extracurricular activities

6. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be
filed anonymously if the complainant provides evidence or information leading to evidence to support the
complaint

7. A statement that the district will post a standardized notice of the educational and graduation requirements of
foster youth, students experiencing homelessness, children of military families, former juvenile court school
students now enrolled in the district, students who are migratory, and newcomer students as specified in
Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process

8. A statement that complaints will be investigated in accordance with the district's UCP and a written decision
will be sent to the complainant within 60 days from the receipt of the complaint, unless this time period is
extended by written agreement of the complainant

9. A statement that, for programs within the scope of the UCP as specified in the accompanying Board policy, the
complainant has a right to appeal the district's investigation report to the California Department of Education
(CDE) by filing a written appeal, including a copy of the original complaint and the district's decision, within 30
calendar days of receiving the district's decision

10. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions,
restraining orders, or other remedies or orders that may be available under state or federal laws prohibiting
discrimination, harassment, intimidation, or bullying, if applicable

11. A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and information related to Title IX
as required pursuant to Education Code 221.61 and 34 CFR 106.8 shall be posted on district and school websites,
published in handbooks or catalogs, and may be provided through district-supported social media, if available.

The Superintendent or designee shall ensure that all students and parents/guardians, including students and
parents/guardians with limited English proficiency, have access to the relevant information provided in the district's
policy, regulation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than
English, the district's UCP policy, regulation, forms, and notices shall be translated into that language, in accordance
with Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all
relevant UCP information for parents/guardians with limited English proficiency.

Filing of Complaints
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing

each with a code number and a date stamp. If a site administrator not designated as a compliance officer receives a
complaint, the site administrator shall notify the compliance officer.



All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a complaint in
writing due to conditions such as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5
CCR 4600)

Complaints shall also be filed in accordance with the following rules, as applicable:

1.

A complaint alleging district violation of applicable state or federal law or regulations governing the programs
specified in the accompanying Board policy may be filed by any individual, public agency, or organization (5
CCR 4600)

Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and
charges or any requirement related to the LCAP may be filed anonymously if the complaint provides evidence,
or information leading to evidence, to support an allegation of noncompliance (Education Code 49013, 52075)

A complaint about a violation of the prohibition against the charging of unlawful student fees may be filed with
the principal of the school or with the Superintendent or designee. (Education Code 49013)

A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment, intimidation, or
bullying, shall be filed no later than one year from the date the alleged violation occurred (5 CCR 4630)

For complaints related to the LCAP, the date of the alleged violation is the date when the County
Superintendent of Schools approves the LCAP that was adopted by the Governing Board. (5 CCR 4630)

A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be filed only by a
person who alleges having personally suffered unlawful discrimination, a person who believes that any specific
class of individuals has been subjected to unlawful discrimination, or a duly authorized representative who
alleges that an individual student has been subjected to discrimination, harassment, intimidation, or bullying (5
CCR 4630)

. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be initiated no later

than six months from the date that the alleged unlawful discrimination occurred, or six months from the date
that the complainant first obtained knowledge of the facts of the alleged unlawful discrimination (5 CCR 4630)

The time for filing may be extended for up to 90 days by the Superintendent or designee for good cause upon
written request by the complainant setting forth the reasons for the extension. (5 CCR 4630)

When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is filed anonymously,
the compliance officer shall pursue an investigation or other response as appropriate, depending on the
specificity and reliability of the information provided and the seriousness of the allegation

. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or the alleged victim,

when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or
victim that the request may limit the district's ability to investigate the conduct or take other necessary action

When honoring a request for confidentiality, the district shall nevertheless take all reasonable steps to
investigate and resolve/respond to the complaint consistent with the request.

Mediation

Within three business days after receiving the complaint, the compliance officer may informally discuss with all the
parties the possibility of using mediation to resolve the complaint. Mediation shall be offered to resolve complaints
that involve more than one student and no adult. However, mediation shall not be offered or used to resolve any
complaint involving an allegation of sexual assault or where there is a reasonable risk that a party to the mediation
would feel compelled to participate. If the parties agree to mediation, the compliance officer shall make all
arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, harassment, intimidation,
or bullying, the compliance officer shall ensure that all parties agree to permit the mediator access to all relevant
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at
any time.



If the mediation process does not resolve the preblem complaint within the parameters of law, the compliance
officer shall proceed with an investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the
complainant agrees in writing to such an extension of time. If mediation is successful and the complaint is withdrawn,
then the district shall take only the actions agreed upon through the mediation. If mediation is unsuccessful, the
district shall then continue with subsequent steps specified in this administrative regulation.

Investigation of Complaint

The compliance officer shall begin an investigation into the complaint within 10 business days of receiving the
complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or
the complainant's representative with the opportunity to present the information contained in the complaint to the
compliance officer and shall notify the complainant and/or representative of the opportunity to present the
compliance officer with any evidence, or information leading to evidence, to support the allegations in the complaint.
Such evidence or information may be presented at any time during the investigation.

In conducting the investigation, the compliance officer shall collect all available documents and review all available
records, notes, or statements related to the complaint, including any additional evidence or information received
from the parties during the course of the investigation. The compliance officer shall individually interview all
available witnesses with information pertinent to the complaint, and may visit any reasonably accessible location
where the relevant actions are alleged to have taken place. At appropriate intervals, the compliance officer shall
inform the parties of the status of the investigation.

To investigate a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the
compliance officer shall interview the alleged victim(s), any alleged offender(s), and other relevant witnesses
privately, separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or
support the investigation.

A complainant's refusal to provide the district's investigator with documents or other evidence related to the
allegations in the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of the
investigation may result in the dismissal of the complaint because-of-alack-of-evidence-to-support the-allegation..
Refusal by the district to provide the investigator with access to records and/or information related to the allegations
in the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of the investigation may
result in a finding based on evidence collected that a violation has occurred and in the imposition of a remedy in
favor of the complainant. (5 CCR 4631)

Timeline for Investigation Report
Unless extended by written agreement with the complainant, the compliance officer shall prepare and send to the
complainant a written investigation report, as described in the section "Investigation Report" below, within 60

calendar days of receiving the complaint from the district. (5 CCR 4631)

Investigation Report

For all complaints, the district's investigation report shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered

2. A conclusion providing a clear determination for each allegation as to whether the district is in compliance with
the relevant law

3. Corrective action(s) whenever the district finds merit in the complaint, including, when required by law, a
remedy to all affected students and parents/guardians and, for a student fees complaint, a remedy that
complies with Education Code 49013 and 5 CCR 4600

4. Notice of the complainant's right to appeal the district's investigation report to CDE, except when the district
has used the UCP to address a complaint not specified in 5 CCR 4610



5. Procedures to be followed for initiating an appeal to CDE

The investigation report may also include follow-up procedures to prevent recurrence or retaliation and for reporting
any subsequent problems.

In consultation with district legal counsel, information about the relevant part of an investigation report may be
communlcated to a victim who is not the complamant and to other partles who may be mvolved in |mpIement|ng the

If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then the district's response, if
requested by the complainant, and the investigation report shall be written in English and the primary language in
which the complaint was filed.

For complaints alleging unlawful discrimination, harassment, intimidation, or bullying based on state law, the
investigation report shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures,
including, but not limited to, injunctions, restraining orders or other remedies or orders, 60 calendar days after
the filing of an appeal with CDE (Education Code 262.3)

2. The 60-day moratorium does not apply to complaints seeking injunctive relief in state courts or to
discrimination complaints based on federal law (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also
be filed with the U.S. Department of Education's Office for Civil Rights at www.ed.gov/ocr within 180 days of
the alleged discrimination

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action
permitted by law. Appropriate corrective actions that focus on the larger school or district environment may include,
but are not limited to, actions to reinforce district policies; training for faculty, staff, and students; updates to
school policies practices or procedures; or school climate surveys.
For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or bullying, appropriate
remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited
to, the following:

1. Counseling

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or retaliation

6. Separation of the victim from any other individuals involved, provided the separation does not penalize the
victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation

For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying involving a student as
the respondent, appropriate corrective actions that may be provided to the student include, but are not limited to,



the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4. Positive behavior support

5. Referral to a student success team

6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law

7. Disciplinary action, such as suspension or expulsion, as permitted by law
When an employee is found to have committed retaliation or unlawful discrimination, harassment, intimidation, or
bullying, the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with
applicable law and collective bargaining agreement.
The district may also consider training and other interventions for the larger school community to ensure that
students, staff, and parents/guardians understand the types of behavior that constitute unlawful discrimination,

harassment, intimidation, or bullying, that the district does not tolerate it, and how to report and respond to it.

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other
affected person.

However, if a complaint alleging noncompliance with the law regarding student fees, deposits, and other charges,
physical education instructional minutes, courses without educational content, or any requirement related to the
LCAP is found to have merit, the district shall provide a remedy to all affected students and parents/guardians
subject to procedures established by regulation of the State Board of Education. (Education Code 49013, 51222,
51223,51228.3, 52075)

For complaints alleging noncompliance with the law regarding student fees, the district, by engaging in reasonable
efforts, shall attempt in good faith to identify and fully reimburse all affected students and parents/guardians who
paid the unlawful student fees within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR
4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's investigation report on a complaint regarding any specified
federal or state educational program subject to UCP may file an appeal in writing with CDE within 30 calendar days
of receiving the district's investigation report. (5 CCR 4632)

The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the district's

investigation report for that complaint. The complainant shall specify and explain the basis for the appeal, including
at least one of the following: (5 CCR 4632)

1. The district failed to follow its complaint procedures

2. Relative to the allegations of the complaint, the district's investigation report lacks material findings of fact
necessary to reach a conclusion of law

3. The material findings of fact in the district's investigation report are not supported by substantial evidence
4. The legal conclusion in the district's investigation report is inconsistent with the law

5. Ina case in which the district found noncompliance, the corrective actions fail to provide a proper remedy

Upon notification by CDE that the district's investigation report has been appealed, the Superintendent or designee
shall forward the following documents to CDE within 10 days of the date of notification: (5 CCR 4633)



5.

6.

A copy of the original complaint
A copy of the district's investigation report

A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by
the parties and gathered by the investigator

A report of any action taken to resolve the complaint
A copy of the district's UCP

Other relevant information requested by CDE

If notified by CDE that the district's investigation report failed to address allegation(s) raised by the complaint, the
district shall, within 20 days of the notification, provide CDE and the appellant with an amended investigation report
that addresses the allegation(s) that were not addressed in the original investigation report. The amended report shall
also inform the appellant of the right to separately appeal the amended report with respect to the allegation(s) that
were not addressed in the original report. (5 CCR 4632)
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NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS: PRESCHOOL COMPLAINT RIGHTS
Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 8212, you are hereby notified that any California State Preschool Program that is
exempt from licensure must have:

1. Outdoor shade that is safe and in good repair

2. Drinking water that is accessible and readily available throughout the day

3. Safe and sanitary restroom facilities with one toilet and handwashing fixture for every 15 children
4. Restroom facilities that are available only for preschoolers and kindergartners

5. Visual supervision of children at all times

6. Indoor and outdoor space that is properly contained or fenced and provides sufficient space for the number of
children using the space at any given time

7. Playground equipment that is safe, in good repair, and age appropriate

If you choose to file a complaint alleging that any of the above conditions is not being met, your complaint will be
addressed through the district's uniform complaint procedures as required by law. A complaint form may be obtained
at the school or district office, or downloaded from the school or district website. You may also download a copy of
the California Department of Education (CDE) complaint form when available from the following website:
http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the district's complaint form
or the complaint form from CDE.
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The Governing Board is determined to provide a safe, positive environment where all district employees are assured
of full and equal employment access and opportunities, protection from harassment and intimidation, and freedom
from any fear of reprisal or retribution for asserting their employment rights in accordance with law. For purposes of
this policy and accompanying administrative regulation, employees include job-applicants; interns,

volunteers, and contractors, job applicants, and other persons who-contracted- with an employment relationship with
the district to-provide-services-as-applicable.

No district employee shall be discriminated against or harassed by any coworker, supervisor, manager, or other
person with whom the employee comes in contact in the course of employment, on the basis of one, or a
combination of two or more, protected characteristics which include, but may not be limited to, the employee's
actual or perceived race or ethnicity; ancestry; color; ethnic group identification; nationality; national origin;
immigration status; sex; sexual orientation; sex stereotypes; gender; gender identity; gender expression; religion;
religious creed; age; disability; medical condition; genetic information; pregnancy, false pregnancy, childbirth,
termination of pregnancy, or related conditions or recovery; reproductive health decision-making; breastfeeding or
related medical conditions; and parental, marital, and family status; or association with a person or group with one or
more of these actual or perceived characteristics. (Education Code 200, 210.1, 210.2, 212, 212.1, 220, 230, 260;
Government Code 11135, 12920, 12926, 12940; 20 USC 1681-1688, 29 USC 621, 42 USC 2000d-2000d-7,
2000e-2)

The district shall not inquire into any employee's immigration status nor discriminate against an employee on the
basis of immigration status, unless there is clear and convincing evidence that such inquiry is necessary to comply
with federal immigration law. (2 CCR 11028)

In addition, unless otherwise provided for in law, the district may not discriminate against an employee;including-an
applicant-for-employment;in any term or condition of employment, or otherwise penalize a person, including
termination, based on the person's use of cannabis off the job and away from the workplace, or on a drug screening
which finds that the person has nonpsychoactive cannabis metabolites in the person's hair, blood, urine, or other
bodily fluid. However, the district retains the right to maintain drug-free schools or prohibit employees from
possessing, being impaired by, or using cannabis while on the job. (Government Code 12954)

Discrimination in employment based on the characteristics listed above is prohibited in all areas of employment and
in all employment-related practices, including the following:

1. Hiring, compensation, terms, conditions, and other privileges of employment

2. Taking adverse employment actions such as termination or denial of employment, promotion, job assignment,
or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is offensive and so severe or pervasive as to
adversely affect an employee's employment opportunities or that has the purpose or effect of unreasonably
interfering with the employee's work performance or creating an intimidating, hostile, or offensive work
environment

4. Actions and practices identified as unlawful or discriminatory pursuant to Government Code 12940 or 2 CCR
11006-11086, such as:



Sex discrimination based on one, or a combination of two or more protected characteristics, which
include, but may not be limited to, an employee's pregnancy, childbirth, breastfeeding, or any related
medical condition, or on an employee's gender, gender expression, gender identity, or sexual orientation

b. Religious creed discrimination based on an employee's religious belief, observance, and practice,
including religious dress or grooming practices, or based on the district's failure or refusal to use
reasonable means to accommodate an employee's religious belief, observance, or practice which
conflicts with an employment requirement

c. Requiring medical or psychological examination of a job applicant or making an inquiry into whether a
job applicant has a mental or physical disability or a medical condition or as to the severity of any such
disability or condition, without the showing of a job-related need or business necessity

d. Failure to make reasonable accommodation for the known physical or mental disability of an employee
or to engage in a timely, good faith, interactive process with an employee who has requested such
accommodations in order to determine the effective reasonable accommodations, if any, to be provided
to the employee

e. Requiring an employee to disclose information relating to the employee's reproductive health decision-
making

f. Including a statement in a job advertisement, posting, application, or other material that an applicant is
required to have a driver's license, unless the district reasonably expects driving to be one of the job
functions for the position and reasonably believes that satisfying the job function using an alternative
form of transportation would not be comparable in travel time or cost to the district

The Board also prohibits retaliation against any district employee who opposes any discriminatory employment
practice by the district or its employees, agents, or representatives or who complains, reports an incident, testifies,
assists, or in any way participates in the district's complaint process pursuant to this policy. No employee who
requests an accommodation for any protected characteristic listed in this policy shall be subjected to any punishment
or sanction, regardless of whether the request was granted. (Government Code 12940; 2 CCR 11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or continued employment, be
required to sign a release of the employee's claim or right to file a claim against the district or a nondisparagement
agreement or other document that has the purpose or effect of preventing the employee from disclosing information
about harassment, discrimination, or other unlawful acts in the workplace, including any conduct that the employee
has reasonable cause to believe is unlawful. (Government Code 12964.5)

Any supervisory or management employee who observes or has knowledge of an incident of prohibited
discrimination or harassment, including harassment of an employee by a nonemployee, shall report the incident to
the Superintendent or designated district coordinator within one workday. All other employees shall report such
incidents to their supervisor or designated district coordinator within one workday.

The Superintendent or designee shall use all appropriate means to reinforce the district's nondiscrimination policy,
including providing training and information to employees about how to recognize harassment, discrimination, or
other prohibited conduct, how to respond appropriately, and components of the district's policies and regulations
regarding discrimination. The Superintendent or designee shall regularly review the district's employment practices
and, as necessary, shall take action to ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination, harassment, or retaliation or who aids, abets, incites,
compels, or coerces another to engage or attempt to engage in such behavior in violation of this policy shall be
subject to disciplinary action, up to and including dismissal.

Complaints concerning employment discrimination, harassment, or retaliation shall immediately be investigated in
accordance with procedures specified in the accompanying administrative regulation. However, complaints alleging



sexual harassment under Title IX shall be investigated and resolved in accordance with the procedures specified in
Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures.

The district shall maintain and preserve all applications, personnel, membership, or employment referral records and
files for at least four years after the records are initially created or received or, for an applicant or a terminated
employee, for four years after the date the employment action was taken. However, when the district is notified that
a complaint has been filed with the California Civil Rights Department, records related to the employee involved shall
be maintained and preserved until the later of the first date after the time for filing a civil action has expired or the
first date after the complaint has been fully and finally disposed of and all administrative proceedings, civil actions,
appeals, or related proceedings have been terminated. (Government Code 12946)
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All allegations-ofcomplaints alleging discrimination in employment;inchiding thoseinvolving-an-employee,job-applicant;
intern;,volunteer,-or-otherperson-contractedtoprovide-servicesto as defined in thedistrict accompanying Board

policy, shall be investigated and resolved in accordance with procedures specified in this administrative regulation.
However, complaints alleging sex-discriminationsexual harassment under Title IX shall be investigated and resolved in
accordance with the procedures specified in 34-CFR-106:44-and-106:45-and Administrative Regulation
4119.12/4219.12/4319.12 -- Title IX SexDiscrimination-and-Sex-BasedSexual Harassment Complaint Procedures.

The district designates the position identified below as its coordinator for nondiscrimination in employment
(coordinator) to organize and manage the district's efforts to comply with state and federal nondiscrimination laws
and to answer inquiries regarding the district's nondiscrimination policies. The coordinator may be contacted at:

rdiff School Principal; Ada Harri hool Principal
1 Montgomery Aven rdiff, CA 92
7 2-5892:(7 2-5894

Measures to Prevent Discrimination

To prevent unlawful discrimination, harassment, and retaliation in district employment, the Superintendent or
designee shall implement the following measures:

1. Display in a prominent and accessible location at every work site where the district has employees, and post
electronically in a conspicuous location on computers for employee use, up-to-date California Civil Rights
Department (CRD) posters on the prohibition of workplace discrimination and harassment,ineluding-sex-based
harassment; the rights of transgender employees, and the rights and obligations of employees who are
pregnant, have a related medical condition, or are recovering from childbirth (Government Code 12950; 2
CCR 11013, 11023, 11049)

2. Publicize the district's nondiscrimination policy and regulation, including the complaint procedures and the
coordinator's contact information, by: (Education Code 234.1; 5 CCR 4960; 34 CFR 100.6, 106.8)

a. Including them in each announcement, bulletin, or application form that is used in employee recruitment
b. Posting them in all district schools and offices, including staff lounges and other prominent locations

c. Posting them on the district's website and providing easy access to them through district-supported
social media, when available

3. Disseminate the district's nondiscrimination policy and administrative regulation to all employees by one or
more of the following methods: (2 CCR 11023)

a. Printing and providing a copy to all employees, with an acknowledgment form for each employee to sign
and return

b. Sending a copy via email with an acknowledgment return form

c. Posting a copy on the district intranet with a tracking system ensuring all employees have read and
acknowledged receipt of the policies

d. Discussing the policy and regulation with employees upon hire and/or during a new hire orientation
session

e. Any other way that ensures employees receive and understand the policy




Provide to employees a handbook which contains information that clearly describes the district's
nondiscrimination policy, procedures for filing a complaint, and resources available to employees who believe
they have been the victim of any discriminatory or harassing behavior

5. Provide training regarding the district's nondiscrimination policy, including what constitutes unlawful
discrimination, harassment, and retaliation and how and to whom a report of an incident should be madeas-well

The district may also provide bystander intervention training to employees that includes information and
practical guidance on how to recognize potentially problematic behaviors and which may motivate them to
take action when they observe such behaviors. The training and education may include exercises to provide
employees with the skills and confidence to intervene as appropriate and to provide them with resources they
can call upon that support their intervention. (Government Code 12950.2)

6. Periodically review the district's recruitment, hiring, and promotion processes and regularly monitor the terms,
conditions, and privileges of employment to ensure district compliance with law and Board Policy 4111 -
Recruitment and Selection

7. For any district facility where 10 percent of employees have a language other than English as their spoken
language, translate the policy into every language spoken by at least 10 percent of the workforce (2 CCR
11023)

Complaint Procedure

Any complaint alleging unlawful discrimination or harassment covered by this administrative regulation and
accompanying Board policy shall be addressed in accordance with the following procedures:

1. Notice and Receipt of Complaint: A complainant may inform a direct supervisor, another supervisor, the
coordinator, the Superintendent or, if available, a complaint hotline or an ombudsman

The complainant's direct supervisor may be bypassed in filing a written-complaint when the supervisor is the
subject of the complaint.

The complainant may first attempt to resolve the situation informally with the complainant's supervisor before
filing a writtencomplaint.

A supervisor or manager who has received information about an incident of discrimination or harassment, or
has observed such an incident, shall report it to the coordinator, whether or not the complainant files a



complaint.

The writtencomplaint should contain the complainant's name, the name of the individual who allegedly
committed the act, a description of the incident, the date and location where the incident occurred, any
witnesses who may have relevant information, any available evidence of the discrimination or harassment, and
any other pertinent information which may assist in investigating and resolving the complaint.

2. Investigation Process: The coordinator shall initiate an impartial investigation of an allegation of discrimination
or harassment within five business days of receiving notice of the alleged discriminatory or harassing behavior,
regardless of whether a writtencomplaint has been filed or whether the writtencomplaint is complete

The coordinator shall meet with the complainant to describe the district's complaint procedure and discuss the
actions being sought by the complainant in response to the allegation. The coordinator shall inform the
complainant that the investigation of the allegations will be fair, timely, and thorough and will be conducted in
a manner that provides all parties due process and reaches reasonable conclusions based on the evidence
collected. The coordinator shall also inform the parties that the investigation will be kept confidential to the
extent possible, but that some information may be disclosed as necessary to conduct an effective investigation.

If the coordinator determines that a detailed fact-finding investigation is necessary, the investigation shall
begin immediately. As part of this investigation, the coordinator should interview the complainant, the
person(s) accused, and other persons who could be expected to have relevant information.

The coordinator shall track and document the progress of the investigation to ensure reasonable progress and
shall inform the parties as necessary.

When necessary to carry out the investigation or to protect employee safety, the coordinator may discuss the
complaint with the Superintendent or designee, district legal counsel, or the district's risk manager.

The coordinator shall also determine whether interim measures, such as scheduling changes, transfers, or
leaves, need to be taken before the investigation is completed in order to prevent further incidents. The
coordinator shall ensure that such interim measures do not constitute retaliation.

3. Written Report on Findings and Remedial/Corrective Action: No more than 20 business days after receiving
the complaint, the coordinator shall conclude the investigation and prepare a written report of the findings

This timeline may be extended by the coordinator for good cause. If an extension is needed, the coordinator
shall notify the parties and explain the reasons for the extension.

The report shall include the decision and the reasons for the decision and shall summarize the steps taken
during the investigation. If a determination has been made that discrimination or harassment occurred, the
report shall also include any corrective action(s) that have been or will be taken to address the behavior,
provide appropriate options for remedial actions and resolutions for the complainant, and ensure that
retaliation or further discrimination or harassment is prevented. The report shall be presented to the
Superintendent or designee.

A summary of the findings shall be presented to the complainant and the person accused.

4. Appeal to the Governing Board: The complainant or any of the person(s) accused may appeal any findings to
the Board within 10 business days of receiving the written report of the coordinator's findings

The Superintendent or designee shall provide the Board with all information presented during the investigation
and the Board shall schedule a hearing as soon as practicable. Any complaint against a district employee shall
be addressed in closed session in accordance with law. The Board shall render its decision within 10 business
days.

Other Remedies

In addition to filing a discrimination or harassment complaint with the district, a person may file a complaint with
either CRD or the Equal Employment Opportunity Commission (EEOQC). The time limits for filing such complaints are
as follows:



1. For filing a complaint with CRD alleging a violation of Government Code 12940-12952, within three years of
the alleged discriminatory act(s), unless an exception exists pursuant to Government Code 12960
(Government Code 12960)

2. For filing a complaint with EEOC, within 180 days of the alleged discriminatory act(s) (42 USC 2000e-5)

3. For filing a complaint with EEOC after first filing a complaint with CRD, within 300 days of the alleged
discriminatory act(s) or within 30 days after the termination of proceedings by CRD, whichever is earlier (42
USC 2000e-5)

An employee may also file a complaint with the Wage and Hour Division of the U.S. Department of Labor for an
alleged violation of the PUMP Act and/or EEOC for failure to provide reasonable accommodations pursuant to the
Pregnant Workers Fairness Act. (29 USC 218¢, 218d, 42 USC 2000gg-2)

Additionally, an employee may file a complaint with the Labor Commissioner at the California Department of
Industrial Relations for any alleged violation of Labor Code 1030-1034. (Labor Code 1034)
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The Governing Board recognizes the immediate and long-term health benefits of breastfeeding breast milk and
desires to provide a supportive environment for any district employee to express breast milk for an infant child upon
returning to work following the birth of the child. The Board prohibits discrimination, harassment, and/or retaliation
against any district employee for seeking an accommodation to express breast milk for an infant child while at work.

An employee shall notify the employee's supervisor or other appropriate district administrator in advance of the
intent to request an accommodation. The supervisor or appropriate district administrator shall respond to the
request and shall work with the employee to make arrangements. If needed, the supervisor or appropriate district
administrator shall address scheduling in order to ensure that the employee's essential job duties are covered during
the break time.

Lactation accommodations shall be granted unless there exist limited circumstances, as specified in law. (Labor Code
1031, 1032; 29 USC 218d, 42 USC 2000gg-1)

Before a determination is made to deny lactation accommodations to an employee, the employee's supervisor shall
consult with the Superintendent or designee. When lactation accommodations are denied, the Superintendent or
designee shall document the options that were considered and the reasons for denying the accommodations.

The Superintendent or designee shall provide a written response to any employee who was denied the
accommodation(s). (Labor Code 1034)

The district shall include this policy in its employee handbook or in any set of policies that the district makes available
to employees. In addition, the Superintendent or designee shall distribute this policy to new employees upon hire
and when an employee makes an inquiry about or requests parental leave. (Labor Code 1034)

Break Time and Location Requirements

TheFor at least a year after the birth of a child, the district shall provide a reasonable amount of break time to
accommodate an employee each time the employee has a need to express breast milk for an infant child. (Labor
Code 1030; 42 USC 2000gg-1)

To the extent possible, any break time granted for lactation accommodation shall run concurrently with the break
time already provided to the employee. Any additional break time used by a non-exempt employee for this purpose
shall be unpaid. (Labor Code 1030; 29 USC 218d)

The employee shall be provided a lactation space which may be used by the employee for expressing breast milk or
breastfeeding as needed. The lactation space shall be a private room or location, other than a bathroom, which may
be the employee's work area or another location that is in close proximity to the employee's work area and shall
meet the following requirements: (Labor Code 1031; 29 USC 218d)

1. Is shielded from view and free from intrusion while the employee is expressing breast milk
2. Is safe, clean, and free of hazardous materials, as defined in Labor Code 6382
3. Contains a place to sit and a surface to place a breast pump and personal items

4. Has access to electricity or alternative devices, including, but not limited to, extension cords or charging
stations, needed to operate an electric or battery-powered breast pump

5. Has access to a sink with running water and a refrigerator or, if a refrigerator cannot be provided, another
cooling device suitable for storing breast milk in close proximity to the employee's workspace

If a multipurpose room is used for lactation, among other uses, the use of the room for lactation shall take
precedence over other uses for the time it is in use for lactation purposes. (Labor Code 1031)



Dispute Resolution

An employee may file a complaint with the Labor Commissioner at the California Department of Industrial Relations
for any alleged violation of Labor Code 1030-1034. (Labor Code 1034)

Additionally, an employee may file a complaint with the Wage and Hour Division of the U.S Department of Labor for
an alleged violation of the Providing Urgent Maternal Protections for Nursing Mothers Act and/or the Equal
Employment Opportunity Commission for failure to provide reasonable accommodations pursuant to the Pregnant
Workers Fairness Act. (29 USC 218c, 218d, 42 USC 2000gg-2).
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The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations.

The Governing Board is committed to providing a safe work environment that is free of discrimination, harassment,
and intimidation, including sexual harassment. The Board prohibits sexual harassment, as defined in the
accompanying administrative regulation, in district programs and activities by and against district employees. For
purposes of this policy and accompanying administrative regulation, employees include interns, volunteers,
contractors, job applicants, and other persons with an employment relationship with the district.

Additionally, the Board prohibits retaliatory behavior or action against any person who complains or testifies about

conduct that reasonably may constitute sex-discrimination;-including-sex-based sexual harassment, reports such

conduct, or otherwise participates or refuses to participate in the complaint process established for the purpose of
this policy. (Education Code 220.1; 34 CFR 106.71)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and

correction of sex-diseriminationincludingsex-based sexual harassment, including but not limited to: (Education
Code 231.5; Government Code 12950.1; 2 CCR 11023; 34 CFR 106.8, 106.45)

1. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the district's sex-discrimination;-including-sex-based sexual harassment policy to

employees and others to whom the policy may apply

3. Publicize as specified in A i i i iscrimi i —aExhibit (1)
4119.12/4219.12/4319.12 - T|tle IXﬁeﬂeeﬁFﬁmﬁseﬁmaHeﬁSexual Harassment Complalnt Procedures, the
required notifications related to Title IX to employees, applicants for employment, and bargaining units

4. Ensuring prompt, thorough, fair, and equitable investigation of complaints through the appropriate state and/or
federal procedures

5. Takmg tlmely and approprlate correct|ve/remed|al actlon(s) whlehrma«ﬁeqtnf&m%efmﬂrsepaﬁﬂeﬁe%he

The Superintendent or designeeshal may periodically evaluate the effectiveness of the district's strategies to

prevent and address sex-discrimination;including-sex-based harassment. Such evaluation may involve conducting
regular anonymous employee surveys to assess whether sex-discrimination;,including sex-based harassment is

occurring or is perceived to be tolerated, partnering with researchers or other agencies with the needed expertise to
evaluate the district's prevention strategies, and using any other effective tool for receiving feedback on systems
and/or processes. As necessary, changes shall be made to harassment policy(ies), complaint procedures, or training,
as appropriate and in accordance with law.

Reports and Complaints

Any district employee who has experienced sex-discrimination;,including-sex-based sexual harassment in the district's
education program or activity may file a complaint with the district's Title IX Coordinator. (34 CFR 106.8)

Any employee with knowledge of conduct that reasonably may constitute sex-discrimination;-including-sex-based

sexual harassment by or against another district employee, a student, or a third party in a district education program

or activity shall notify the Title IX Coordinator within one workday.An-employee-may-be-subject to-discipline-for



Once notified, the Title IX Coordinator shall ensure that the complaint alleging sexual harassment is addressed
through Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures or
Administrative Regulation 4030 - Nondiscrimination in Employment, as applicable. Additionally, the Title IX
Coordinator shall ensure that any implementation of Administrative Regulation 4119.12/4219.12/4319.12 - Title IX
Sexual Harassment Complaint Procedures, concurrently meets the requirements of Administrative Regulation 4030 -
Nondiscrimination in Employment.

TheBefore or after the filing of a formal complaint or where no formal complaint has been filed, the Title IX
Coordlnator shaII offer and coordinate supportlve measures to be provided to the complainant and-ifthe-distriethas
g the respondenteffer-and-coordinatesupportive

measure&te%ae#pfewded%e%herespeﬁdeﬁt as deemed approprlate under the circumstances. (34 CFR 106.30,
106.44)

Upon investigation of a sex-discrimination,including sex-based sexual harassment complaint, any district employee
found to have engaged or participated in sex-discrimination;including-sex-based sexual harassment or to have aided,

abetted, incited, compelled, or coerced another to commit sexual harassment in violation of this policy shall be
subject to disciplinary action, up to and including dismissal, in accordance with law and the applicable collective
bargaining agreement.
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Sexual harassment is a form of sex discrimination and means sexual harassment and other harassment on the basis of
one, or a combination of two or more protected characteristics, which include, but may not be limited to, sex;
gender; gender identity; gender expression; sexual orientation; sex stereotypes; pregnancy, false pregnancy,
childbirth, or related conditions or recovery; reproductive health decision-making; breastfeeding or related medical
conditions; and parental, marital, and family status. (Government Code 11135, 12920, 12926, 12940; 20 USC 1681-
1688)

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors,
or other unwanted verbal, visual, or physical conduct of a sexual nature, regardless of whether the conduct is
motivated by sexual desire. Conduct is considered to be sexual harassment when made against another person of the
same or opposite sex in the work or educational setting under any of the following conditions: (Education Code
212.5; Government Code 12940; 2 CCR 11034)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment

2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the
individual



3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or
of creating an intimidating, hostile, or offensive work environment

4. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual
regarding benefits, services, honors, programs, or activities available at or through the district

For purposes of applying the complaint procedures specified in Title IX, sexual harassment is defined as any of the
following forms of conduct that occurs in an education program or activity in which a district school exercises
substantial control over the context and respondent: (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on the person's participation
in unwelcome sexual conduct

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person equal access to the district's education program or activity

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

Title IX Coordinator/Compliance Officer

The district designates the following individual as the responsible employee to coordinate its efforts to comply with
Title IX in accordance with Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment
Complaint Procedures, and oversee the district's response to sexual harassment complaints processed under
Administrative Regulation 4030 - Nondiscrimination in Employment. The Title IX Coordinator(s) may be contacted at:

Ada Principal, Cardiff School Principal, Superintendent
1888 Montgomery Avenue

Cardiff, CA 92007

(760) 632-5894; (760) 632-5892; (760) 632-5890
www.cardiffschools.com

Training

The Superintendent or designee shall ensure that employees receive training regarding sex-discrimination-or-sex-
based sexual harassment in accordance with state and federal law.

Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours,
and nonsupervisory employees receive at least one hour, of classroom or other effective interactive training and
education regarding sexual harassment as specified in Government Code 12950.1. All newly hired employees and
employees promoted to a supervisory position shall receive training within six months of their assumption of the
new position. (Government Code 12950.1)

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer,



suspend, lay off, promote, discharge, assign, reward, or discipline other employees, or the responsibility to direct
them, adjust their grievances, or effectively recommend such action, when the exercise of the authority is not of a
merely routine or clerical nature, but requires the use of independent judgment. (Government Code 12926)

Such training may be completed by employees individually or as part of a group presentation, may be completed in
shorter segments as long as the applicable hourly requirement is met, and may be provided in conjunction with other
training provided to the employees. The training shall be presented by trainers or educators with knowledge and
expertise in the prevention of harassment, discrimination, and retaliation. (Government Code 12950.1)

The district's sexual harassment training and education program shall include, but is not limited to, the following:
(Government Code 12950.1; 2 CCR 11024)

1.

10.

11.

12.

13.

Information and practical guidance regarding federal and state laws concerning the prohibition, prevention, and
correction of sexual harassment

. The types of conduct that constitute sexual harassment
. Remedies available for victims in civil actions, and potential employer/individual exposure/liability
. Strategies to prevent harassment in the workplace

. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of which they become

aware

. Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities

such as role plays, case studies, and group discussions, based on factual scenarios taken from case law, news
and media accounts, and hypotheticals based on workplace situations and other sources

. The limited confidentiality of the complaint process

. Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment

Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the
district's obligation to conduct an effective workplace investigation of a harassment complaint

What to do if the supervisor is personally accused of harassment

The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment
complaint is filed

Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which
they shall read and acknowledge that they have received.

Information, including practical examples, of harassment based on sex, gender identity, gender expression, and
sexual orientation

Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant
to Government Code 12950.1, the negative effects that abusive conduct has on the victim and others in the
workplace, the detrimental consequences of this conduct on employee productivity and morale, and that a
single act does not constitute abusive conduct unless the act is severe or egregious




The Superintendent or designee shall retain for at least two years the records of any training provided to employees.
Such records shall include, but are not limited to, the names of trained employees, date of the training, the sign in
sheet, a copy of all certificates of attendance or completion issued, the type of training, a copy of all written or
recorded materials that comprise the training, and name of the training provider. (2 CCR 11024)

Additionally, the Superintendent or designee shall ensure that Title IX Coordinators, investigators, decision-makers,
and any person who facilitates an informal resolution process, receive training in accordance with 34 CFR 106.45,
including the definition of sexual harassment specified in 34 CFR 106.30, the scope of the district's education
program or activity, how to conduct an investigation and grievance process including hearings, appeals, and informal
resolution processes, as applicable, and how to serve impartially, including by avoiding prejudgment of the facts at
issue, conflicts of interest, and bias.

In addition, the district's Title IX sexual harassment training shall include additional training for investigators and
decisionmakers. (34 CFR 106.45)

The Superintendent or designee shall retain for seven years the materials used to provide training as specified in 34
CFR 106.45, make these materials publicly available on its website, or, if the district does not maintain a website
make these materials available upon request, to members of the public.

Notifications

The Superintendent or designee shall notify employees that the district does not discriminate on the basis of sex as
required by Title IX, that the Title IX nondiscrimination requirement extends to employment, and that inquiries about
the application of Title IX to the district may be referred to the district's Title IX Coordinator and/or to the Assistant
Secretary for Civil Rights, U.S. Department of Education. (34 CFR 106.8)

The district shall notify employees, bargaining units, and applicants for employment of the name or title, office
address, email address, and telephone number of the district's Title IX Coordinator. (34 CFR 106.8)

The Superintendent or designee shall ensure that a copy of the accompanying Board policy and this administrative
regulation:

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the
school where notices of district rules, regulations, procedures, and standards of conduct are posted (Education
Code 231.5)

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or
whenever a new employee is hired (Education Code 231.5)

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules,



regulations, procedures, and standards of conduct (Education Code 231.5)

4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent
location on the district's website (34 CFR 106.8)

5. Beincluded, along with the name or title and contact information of the Title IX Coordinator, in any handbook
provided to employees or employee organizations (34 CFR 106.8)

All employees shall receive a copy of an information sheet prepared by the California Civil Rights Department (CRD)
or the district that contains, at a minimum, components on: (Government Code 12950)

1. The illegality of sex-based sexual harassment

2. The definition of sex-based sexual harassment under applicable state and federal law
3. A description of sex-based sexual harassment, with examples

4. The district's complaint process available to the employee

5. The legal remedies and complaint process available through CRD and the Equal Employment Opportunity
Commission (EEOCQC)

6. Directions on how to contact CRD and the EEOC
7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for
filing a complaint with or otherwise participating in an investigation, proceeding, or hearing conducted by CRD
and the EEOC
Additionally, the district shall post, in a prominent and accessible location, the CRD poster on discrimination in
employment and the illegality of sexual harassment, and the CRD poster regarding transgender rights. (Government

Code 12950)

Complaint Procedures

All complaints alleging sexual harassment by and against employees shall be investigated and resolved in accordance
with law and district procedures. The district's Title IX Coordinator shall review the allegations to determine the
applicable procedure for responding to the complaint. All complaints that meet the definition of sexual harassment
under Title IX shall be investigated and resolved in accordance with Administrative Regulation
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures. Other sexual harassment complaints
shall be investigated and resolved in accordance with Administrative Regulation 4030 - Nondiscrimination in
Employment.

If sexual harassment is found following an investigation, the Title X Coordinator, or designee in consultation with the
Title IX Coordinator, shall take prompt action to stop the sexual harassment, prevent recurrence, and address any
continuing effects.
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The complaint procedures described in this administrative regulation shall be used to address any complaint
governed by Title IX of the Education Amendments of 1972 alleging that a district employee, while in an education
program or activity, in which a district school exercises substantial control over the context and respondent, was
subjected to one or more of the following forms of sexual harassment: (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on a person's participation in
unwelcome sexual conduct

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person's equal access to the district's education program or activity

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

For a complaint governed by Title IX based on conduct that occurred, in whole or in part, between August 1, 2024
and January 9, 2025, or prior to August 14, 2020, the Title IX Coordinator shall consult with district legal counsel to
determine which procedures to use.

All other complaints alleging sexual harassment brought by or against employees shall be investigated and resolved
in accordance with Administrative Regulation 4030 - Nondiscrimination in Employment. The determination over
which process shall be used to investigate and resolve a complaint shall be made by the district's Title IX
Coordinator.

The Title IX Coordinator shall ensure that all requirements and timelines for Administrative Regulation 4030 -
Nondiscrimination in Employment are concurrently met while implementing the Title IX procedure.

Basic Requirements




When implementing Title IX grievance procedures, the district shall: (34 CFR 106.45)

1.

10.

Treat complainants and respondents equitably by providing remedies to a complainant where a determination
of responsibility for sexual harassment has been made against the respondent and by following a grievance
process in accordance with 34 CFR 106.45 before the imposition of any disciplinary sanctions or other actions
that are not supportive measures, as defined in 34 CFR 106.30, against a respondent

Remedies following a determination of responsibility for sexual harassment shall be designed to restore or
preserve equal access to the district's education program or activity, and shall be provided in accordance with
"Remedies," below.

Require an objective evaluation of all relevant evidence, including both inculpatory and exculpatory evidence,
and provide that credibility determination may not be based on a person's status as complainant, respondent,
or witness

Ensure that the Title IX Coordinator, investigator, or decisionmaker, any person that facilitates an information
resolution process, does not have a conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent, and that such individuals receive training in accordance
with 34 CFR 106.45

Presume that the respondent is not responsible for the alleged conduct until a determination regarding
responsibility is made at the conclusion of the grievance process

. Include reasonably prompt timeframes for the conclusion of the grievance procedures, including reasonably

prompt timeframes for filing and resolving appeals, and informal resolution processes if appropriate and
offered by the district

The district's procedures shall also include a process that allows for the temporary delay of the grievance
procedures or the limited extension of timeframes for good cause with written notice to the complainant and
the respondent of the delay or extension and the reasons for the action. Good cause may include
considerations such as the absence of a party, a party's advisor, or a witness; concurrent law enforcement
activity; or the need for language assistance or accommaodation of disabilities.

. Describe the range of, or list, the possible disciplinary sanctions and remedies that the district may implement

following any determination of responsibility

. State whether the standard of evidence to be used to determine responsibility is the preponderance of the

evidence standard or the clear and convincing evidence standard, and apply the same standard of evidence to
formal complaints against students and employees and to all formal complaints of sexual harassment

. Include the procedures and permissible bases for the complainant and respondent to appeal

. Describe the range of supportive measures available to complainants and respondents

Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek disclosure of
information protected under a legally recognized privilege, unless the person holding such privilege has waived
the privilege

Additionally, the district shall not disclose the identity of any individual who has made a report or complaint of sex

discrimination, including any individual who has made a report or filed a formal complaint of sexual harassment, any
complainant, any individual who has been reported to be the perpetrator of sex discrimination, any respondent, and
any witness, except as may be permitted by the Family Educational Rights and Privacy Act statute or regulations, as



required by law, or to carry out the purposes of Title IX, including the conduct of any investigation, hearing, or
judicial proceeding arising under Title IX. (34 CFR 106.30, 106.71)




Reporting Allegations/Filing a Formal Complaint

An employee who is the alleged victim of sexual harassment may submit a report of sexual harassment to the
district's Title IX Coordinator using the contact information listed in Administrative Regulation
4119.11/4219.11/4319.11 - Sexual Harassment, or to any other available school employee, who shall forward the
report to the Title IX Coordinator within one workday of receiving the report.

Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a formal
complaint and the process for filing a formal complaint. (34 CFR 106.44)

A formal complaint shall include the complainant's physical or digital signature, or another indication that the
complainant is the person filing the complaint, and be filed with the Title IX Coordinator in person, by mail, by email,
or by any other method authorized by the district. (34 CFR 106.30)

If the district has actual knowledge of sexual harassment or allegations of sexual harassment but the alleged victim
does not file a formal complaint, the Title IX Coordinator may file a formal complaint and, in situations when an
imminent safety threat exists, shall file a formal complaint. In such cases, the Title IX Coordinator shall provide the
alleged victim notices as required by the Title IX regulations at specific points in the complaint process.

Supportive Measures

Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly contact the
complainant to discuss the availability of supportive measures and shall consider the complainant's wishes with
respect to the supportive measures implemented. Supportive measures shall be offered as appropriate, as reasonably
available, and without charge to the complainant or the respondent before or after the filing of a formal complaint or
even if no formal complaint has been filed. Such measures shall be nondisciplinary, nonpunitive, and designed to
restore or preserve equal access to the district's education program or activity without unreasonably burdening the
other party, including measures designed to protect the safety of all parties or the district's educational environment
or to deter sexual harassment. Supportive measures may include, but are not limited to, counseling, extensions of
deadlines or other course-related adjustments, modifications of work or class schedules, campus escort services,



mutual restrictions on contact, changes in work or housing locations, leaves of absence, increased security, and
monitoring of certain areas of the campus. (34 CFR 106.30, 106.44)

The district shall maintain as confidential any supportive measures provided to the complainant or respondent, to the
extent that maintaining such confidentiality would not impair the district's ability to provide the supportive
measures. (34 CFR 106.30)

Emergency Removal from School

If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of
the formal complaint process. (34 CFR 106.44)

If a student is the respondent, the district may remove the student from the district's education program or activity,
on an emergency basis, provided that the district conducts an individualized safety and risk analysis, determines that
removal is justified due to an immediate threat to the physical health or safety of any student or other individual
arising from the allegations, and provides the student with notice and an opportunity to challenge the decision
immediately following the removal.

Any such removal may not constitute discipline for student record purposes or Board Policy 5144 - Discipline.
Additionally, this authority to remove a student does not modify a student's rights under the Individuals with
Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973. (34 CFR 106.44)




Dismissal of Complaint

The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute sexual
harassment as defined in 34 CFR 106.30. Additionally, the Title IX Coordinator shall dismiss a formal complaint in
which the alleged conduct did not occur in the district's education program or activity or did not occur against a
person in the United States. In addition, the Title IX Coordinator may dismiss a formal complaint if the complainant
notifies the district in writing that the complainant would like to withdraw the complaint or any allegations in the
complaint, the respondent is no longer enrolled or employed by the district, or sufficient circumstances prevent the
district from gathering evidence sufficient to reach a determination with regard to the complaint. (34 CFR 106.45)

Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and the reasons for the
dismissal simultaneously to the parties, and shall inform them of their right to appeal the dismissal in accordance with
the appeal procedures described in the section "Appeals," below. (34 CFR 106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to Administrative Regulation 4030 -
Nondiscrimination in Employment, as applicable.

Informal Resolution Process




When a formal complaint of sexual harassment is filed the district may offer an informal resolution process, such as
mediation, at any time prior to reaching a determination regarding responsibility. (34 CFR 106.45)

The district shall not require a party to participate in the informal resolution process or to waive the right to an
investigation and adjudication of a formal complaint, including that the district shall not require such waiver as a
condition of enrollment or employment or continuing employment. (34 CFR 106.45)

As a part of an informal resolution, the parties may agree upon discipline such as suspension or expulsion without the
need for an investigation.

The district may facilitate an informal resolution process provided that the district: (34 CFR 106.45)

1. Provides the parties with written notice disclosing the allegations; the requirements of the informal resolution
process, including the circumstances under which it precludes the parties from resuming a formal complaint
arising from the same allegations; the right to withdraw from the informal process and resume the formal
complaint process at any time prior to agreeing to a resolution; and any consequences resulting from the
informal resolution process, including that records will be maintained or could be shared

2. Obtains the parties' voluntary, written consent to the informal resolution process

3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee sexually
harassed a student




Written Notice

If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice of the
following: (34 CFR 106.45)

1. The district's complaint process, including any informal resolution process

2. The allegations potentially constituting sexual harassment with sufficient details known at the time, including
the identity of parties involved in the incident, if known, the conduct allegedly constituting sexual harassment,
and the date and location of the alleged incident

Such notice shall be provided with sufficient time for the parties to prepare a response before any initial
interview. If, during the course of the investigation, new Title IX allegations arise about the complainant or
respondent that are not included in the initial notice, the Title IX Coordinator shall provide notice of the
additional allegations to the parties.

3. A statement that the respondent is presumed not responsible for the alleged conduct and that a determination
regarding responsibility is made at the conclusion of the complaint process

4. The opportunity for the parties to have an advisor of their choice who may be, but is not required to be, an
attorney, and the ability to inspect and review evidence

5. The prohibition against knowingly making false statements or knowingly submitting false information during
the complaint process

The above notice may also include the name of the investigator, facilitator of an informal process, and decisionmaker
and inform the parties that, if at any time a party has concerns regarding conflict of interest or bias regarding any of
these persons, the party should immediately notify the Title IX Coordinator.

Consolidation of Complaints

When the allegations of sexual harassment arise out of the same facts or circumstances, the district may consolidate
formal complaints alleging sexual harassment against more than one respondent; by more than one complainant
against one or more respondents; or by one party against another party. (34 CFR 106.45)

Investigation Procedures




During the investigation process, the district's designated investigator shall: (34 CFR 106.45)

1. Provide an equal opportunity for the parties to present witnesses, including fact and expert witnesses, and
other inculpatory and exculpatory evidence

2. Not restrict the ability of either party to discuss the allegations under investigation or to gather and present
relevant evidence

3. Provide the parties with the same opportunities to have others present during any grievance proceeding,
including the opportunity to be accompanied to any related meeting or proceeding by the advisor of their
choice, who may be, but is not required to be, an attorney

4. Not limit the choice or presence of an advisor for either the complainant or respondent in any meeting or
grievance proceeding, although the district may establish restrictions regarding the extent to which the advisor



may participate in the proceedings as long as the restrictions apply equally to both parties

5. Provide, to a party whose participation is invited or expected, written notice of the date, time, location,
participants, and purpose of all investigative interviews or other meetings, with sufficient time for the party to
prepare to participate

6. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of the
investigation that is directly related to the allegations raised in a formal complaint including evidence that the
district does not intend to rely on in reaching a determination regarding responsibility and inculpatory and
exculpatory evidence whether obtained from a party or other source so that each party can meaningfully
respond to the evidence prior to conclusion of the investigation

7. Send in an electronic format or hard copy to both parties and their advisors, if any, the evidence obtained as
part of the investigation that is directly related to the allegations raised in the complaint, and provide the
parties at least 10 days to submit a written response for the investigator to consider prior to the completion of
the investigative report

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days prior to the
determination of responsibility, send to the parties and their advisors, if any, the investigative report in an
electronic format or a hard copy, for their review and written response

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are not relevant,
unless such questions and evidence are offered to prove that someone other than the respondent committed the
conduct alleged by the complainant or if the questions and evidence concern specific incidents of the complainant's
prior sexual behavior with respect to the respondent and are offered to prove consent.

Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and federal laws.

If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be
applied to the extent they do not conflict with the Title IX requirements.

Written Decision

The Superintendent shall designate an employee as the decisionmaker to determine responsibility for the alleged
conduct, who shall not be the Title IX Coordinator or a person involved in the investigation. (34 CFR 106.45)

After the investigative report has been sent to the parties but before reaching a determination regarding
responsibility, the decisionmaker shall afford each party the opportunity to submit written, relevant questions that
the party wants asked of any party or witness, provide each party with the answers, and allow for additional, limited
follow-up questions from each party.

The decisionmaker shall issue, and simultaneously provide to both parties, a written decision as to the scope of the
respondent's responsibility for the alleged conduct, if any. (34 CFR 106.45)



The written decision shall be issued within 60 calendar days of the receipt of the complaint.

The district may extend the timeline for good cause with written notice to the complainant and respondent of the
extension and the reasons for the action. (34 CFR 106.45)

In making this determination, the decisionmaker shall use the "preponderance of the evidence" standard for all formal
complaints of sexual harassment. The same standard of evidence shall be used for formal complaints against students
as for complaints against employees. (34 CFR 106.45)

The written decision shall include the following: (34 CFR 106.45)

1. ldentification of the allegations potentially constituting sexual harassment as defined in 34 CFR 106.30

2. A description of the procedural steps taken from receipt of the formal complaint through the written decision,
including any notifications to the parties, interviews with parties and witnesses, site visits, methods used to
gather other evidence, and hearings held if the district includes hearings as part of the grievance process

3. Findings of fact supporting the determination

4. Conclusions regarding the application of the district's code of conduct or policies to the facts

5. A statement of, and rationale for, the result as to each allegation, including a decision regarding responsibility,
any disciplinary sanctions the district imposes on the respondent, and whether remedies designed to restore or

preserve equal access to the district's educational program or activity will be provided by the district to the
complainant

6. The district's procedures and permissible bases for the complainant and respondent to appeal

Appeal-of the Decision Appeals

Either party may appeal the written decision or dismissal of a formal complaint or any allegation in the complaint, if
the party believes that a procedural irregularity affected the outcome, new evidence is available that was not
reasonably available at the time the determination regarding responsibility or dismissal was made that could affect
the outcome, or a conflict of interest or bias by the Title IX Coordinator, investigator(s), or decisionmaker(s) affected
the outcome.

If an appeal is filed, the district shall: (34 CFR 106.45)

1. Notify the other party in writing when an appeal is filed and implement appeal procedures equally for both
parties

2. Ensure that the decisionmaker(s) for the appeal is trained in accordance with 34 CFR 106.45 and is not the
same decisionmaker(s) who reached the determination regarding responsibility or dismissal, the investigator(s),
or the Title IX Coordinator

3. Give both parties a reasonable, equal opportunity to submit a written statement in support of, or challenging,
the outcome

4. Issue a written decision describing the result of the appeal and the rationale for the result

5. Provide the written decision simultaneously to both parties



An appeal shall be filed in writing within 10 calendar days of receiving the notice of the decision or dismissal, stating
the grounds for the appeal and including any relevant documentation in support of the appeal. Appeals submitted
after this deadline are not timely and shall not be considered.

A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal.

Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil Rights within
180 days of the date of the most recently alleged misconduct.

The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, restraining
orders, or other remedies or orders that may be available under state or federal antidiscrimination laws, if applicable.

When a determination of responsibility for sexual harassment has been made against the respondent, the district
shall provide remedies to the complainant as appropriate. Such remedies may include the same individualized
services described above in the section "Supportive Measures," but need not be nondisciplinary or nonpunitive and
need not avoid burdening the respondent. (34 CFR 106.45)

Disciplinary Actions

The district may impose disciplinary sanctions or other actions after the complaint procedure has been completed
and a determination of responsibility has been made. (34 CFR 106.44, 106.45)

When an employee is found to have committed sexual harassment or retaliation, the district shall take appropriate
disciplinary action, up to and including dismissal, in accordance with applicable law and collective bargaining

agreement.

Record-Keeping




§

The Superintendent or designee shall maintain, for a period of seven years: (34 CFR 106.45)

1. Arecord of all reported cases and Title IX investigations of sexual harassment, any determinations of
responsibility, any audio or audiovisual recording and transcript if applicable, any disciplinary sanctions
imposed, any remedies provided to the complainant, and any appeal or informal resolution and the results
therefrom

2. Arecord of any actions, including supportive measures, taken in response to a report or formal complaint of
sexual harassment, including the district's basis for its conclusion that its response was not deliberately
indifferent, the measures taken that were designed to restore or preserve equal access to the education
program or activity, and, if no supportive measures were provided to the complainant, the reasons that such a
response was not unreasonable in light of the known circumstances

3. All materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person who
facilitates an informal resolution process

The district shall make such training materials publicly available on its website, or if the district does not
maintain a website, available upon request by members of the public.

For complaints containing allegations of childhood sexual assault, the Superintendent or designee shall also
indefinitely maintain the following: (Code of Civil Procedure 340.1)

1. Arecord of the allegation(s)

2. Arecord of the investigation procedures followed

3. Arecord of the written determination

4. Arecord of the corrective action implemented, if any
5. Arecord of any appeals and the outcome of the same

6. All training materials addressing the prohibition and investigation of childhood sexual assault

Additionally, the Superintendent or designee shall indefinitely maintain a record of insurance which evidences the
district's coverage for acts of sexual assault.
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NOTICE OF TITLE IX NONDISCRIMINATION SEXUAL HARASSMENT POLICY

The %dee%FedeﬁFRegtﬂaﬁmﬂtﬂe%eehmﬁeér&reqwfeﬁhedwtnct to-issue-the-following notification-to

The-district-does shall not discriminate on the basis of sex and-prohibitssex-discrimination,including sex-based
harassment;in any education program or activity that it operates. The prohibition against discrimination on the basis

of sex is required by federal law (20 USC 1681-1688; 34 CFR Part 106) and extends to admission and employment.
The district also prohibits retaliation against any employee for filing a complaint or exercising any right granted under
Title IX.

The district isrequired,-as-specified-in-Title bX,toshall take prompt and equitable action to address any potential Title
IX violations that are brought to its attention. Any inquiries about the application of Title IX, this notice, and who is

protected by Title IX may be referred to the district's Title IX Coordinator, to the Assistant Secretary for Civil Rights
of the U.S. Department of Education, or both.

The district-has-designated-and-authorized-thefollowing employee serves as the district's Title IX Coordinatorte
address and is responsible for addressing concerns or inquiries regarding discrimination on the basis of sex,
includingsex-based sexual harassment:

Cardiff School Principal, Ada Harris School Principal, Superintendent

1888 Montgomery Ave Cardiff, CA 92007

(760) 632-5894, (760) 632-05892, (760) 632-5890

www.cardiffschools.com

Any individual may report sex discrimination, including sex-based sexual harassment, to the Title IX Coordinator or
any other school employee at any time, including during non-business hours, by mail, phone, or email. During district
business hours, reports may also be made in person. Upon receiving an allegation of sex-based sexual harassment,
the Title IX Coordinator shall promptly notify the parties, in writing, of the applicable district complaint procedure.
To view an electronic copy of the district's policies and administrative regulations on sexual harassment, including
the grievance process that complies with 34 CFR 106.45, please see Board Policy/Administrative Regulation
4119.11/4219.11/4319.11 - Sexual Harassment, and Administrative Regulation 4119.12/4219.12/4319.12 - Title

IX Sexual Harassment Complaint Procedures, on the district's website at www.cardiffschools.com

To inspect or obtain a copy of the district's sexual harassment policies and administrative regulations, please
contact the district office at 760-632-5890.

Materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person(s) who facilitates an
informal resolution process, are also publicly available at the district office upon request.
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The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations.

The Governing Board is committed to providing a safe work environment that is free of discrimination, harassment,
and intimidation, including sexual harassment. The Board prohibits sexual harassment, as defined in the
accompanying administrative regulation, in district programs and activities by and against district employees. For
purposes of this policy and accompanying administrative regulation, employees include interns, volunteers,
contractors, job applicants, and other persons with an employment relationship with the district.

Additionally, the Board prohibits retaliatory behavior or action against any person who complains or testifies about

conduct that reasonably may constitute sex-discrimination;-including-sex-based sexual harassment, reports such

conduct, or otherwise participates or refuses to participate in the complaint process established for the purpose of
this policy. (Education Code 220.1; 34 CFR 106.71)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and

correction of sex-diseriminationincludingsex-based sexual harassment, including but not limited to: (Education
Code 231.5; Government Code 12950.1; 2 CCR 11023; 34 CFR 106.8, 106.45)

1. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the district's sex-discrimination,-including-sex-based sexual harassment policy to

employees and others to whom the policy may apply

3. Publicize as specified in A N pley aExhibit (1)
4119.12/4219.12/4319.12 - T|tle |Xﬁ6ﬂ6€ﬂf—ﬂ6ﬁd—l§6ﬁl"ﬁ1ﬁaﬂ6ﬁsexua| Harassment Complaint Procedures, the
required notifications related to Title IX to employees, applicants for employment, and bargaining units

4. Ensuring prompt, thorough, fair, and equitable investigation of complaints through the appropriate state and/or
federal procedures

5. Taklng tlmely and approprlate corrective/remedial actlon(s) whfehma*yhrequrreﬁrﬁ%efnﬂ%eﬁaﬁaﬂeﬁﬁ#the

The Superintendent or designeeshall may periodically evaluate the effectiveness of the district's strategies to

prevent and address sex-discrimination;including-sex-based harassment. Such evaluation may involve conducting
regular anonymous employee surveys to assess whether sex-discrimination;,including-sex-based harassment is

occurring or is perceived to be tolerated, partnering with researchers or other agencies with the needed expertise to
evaluate the district's prevention strategies, and using any other effective tool for receiving feedback on systems
and/or processes. As necessary, changes shall be made to harassment policy(ies), complaint procedures, or training,
as appropriate and in accordance with law.

Reports and Complaints

Any district employee who has experienced sex-discrimination;,including sex-based sexual harassment in the district's
education program or activity may file a complaint with the district's Title IX Coordinator. (34 CFR 106.8)

Any employee with knowledge of conduct that reasonably may constitute sex-discrimination; including-sex-
based sexual harassment by or against another district employee, a student, or a third party in a district education



program or activity shall notify the Title IX Coordinator within one workday.An-empleyee-may-be-subjectto-discipline

Once notified, the Title IX Coordinator shall ensure that the complaint alleging sexual harassment is addressed
through Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures or
Administrative Regulation 4030 - Nondiscrimination in Employment, as applicable. Additionally, the Title IX
Coordinator shall ensure that any implementation of Administrative Regulation 4119.12/4219.12/4319.12 - Title IX
Sexual Harassment Complaint Procedures, concurrently meets the requirements of Administrative Regulation 4030 -
Nondiscrimination in Employment.

FheBefore or after the filing of a formal complaint or where no formal complaint has been filed, the Title IX
Coordlnator shaII offer and coordlnate supportlve measures to be provided to the complainant and-ifthe-distriet-has
g the respondenteffer-and-coordinatesupportive

measureﬁe%e#pfewded%e%hefespemdent as deemed approprlate under the circumstances. (34 CFR 106.30,
106.44)

Upon investigation of a sex-discrimination,including sex-based sexual harassment complaint, any district employee
found to have engaged or participated in sex-discrimination;including-sex-based sexual harassment or to have aided,

abetted, incited, compelled, or coerced another to commit sexual harassment in violation of this policy shall be
subject to disciplinary action, up to and including dismissal, in accordance with law and the applicable collective
bargaining agreement.
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Sexual harassment is a form of sex discrimination and means sexual harassment and other harassment on the basis of one, or a combination of two or more protected
gender expression; sexual orientation; sex stereotypes; pregnancy, false pregnancy, childbirth, or related conditions or recovery; reproductive health decision-making
(Government Code 11135, 12920, 12926, 12940; 20 USC 1681-1688)

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other unwanted verbal, visual, or physical cond
Conduct is considered to be sexual harassment when made against another person of the same or opposite sex in the work or educational setting under any of the fo

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment
2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual
3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or of creating an intimidating, hostile, or offensive w

4. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, honors, programs, or activitie

For purposes of applying the complaint procedures specified in Title IX, sexual harassment is defined as any of the following forms of conduct that occurs in an educs
context and respondent: (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on the person's participation in unwelcome sexual conduct

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively denies a person equal access to

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

Title IX Coordinator/Compliance Officer

The district designates the following individual as the responsible employee to coordinate its efforts to comply with Title IX in accordance with Administrative Regula
oversee the district's response to sexual harassment complaints processed under Administrative Regulation 4030 - Nondiscrimination in Employment. The Title IX Cc

Ada Principal, Cardiff School Principal, Superintendent
1888 Montgomery Avenue

Cardiff, CA 92007

(760) 632-5894; (760) 632-5892; (760) 632-5890
www.cardiffschools.com

Training

The Superintendent or designee shall ensure that employees receive training regarding sex-diserimination-or-sex-based sexual harassment in accordance with state ar



Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours, and nonsupervisory employees receive at least ¢
harassment as specified in Government Code 12950.1. All newly hired employees and employees promoted to a supervisory position shall receive training within six

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, discharge, assign, reward, or d
effectively recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of independent judgment. (G

Such training may be completed by employees individually or as part of a group presentation, may be completed in shorter segments as long as the applicable hourly
employees. The training shall be presented by trainers or educators with knowledge and expertise in the prevention of harassment, discrimination, and retaliation. (G

The district's sexual harassment training and education program shall include, but is not limited to, the following: (Government Code 12950.1; 2 CCR 11024)

1. Information and practical guidance regarding federal and state laws concerning the prohibition, prevention, and correction of sexual harassment
2. The types of conduct that constitute sexual harassment

3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability

4. Strategies to prevent harassment in the workplace

5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of which they become aware

6. Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities such as role plays, case studies, and group discuss
hypotheticals based on workplace situations and other sources

7. The limited confidentiality of the complaint process
8. Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment
9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the district's obligation to conduct an effective workplace
10. What to do if the supervisor is personally accused of harassment
11. The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment complaint is filed
Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which they shall read and acknowledge that they have

12. Information, including practical examples, of harassment based on sex, gender identity, gender expression, and sexual orientation

13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant to Government Code 12950.1, the negative effec
consequences of this conduct on employee productivity and morale, and that a single act does not constitute abusive conduct unless the act is severe or egregi

The Superintendent or designee shall retain for at least two years the records of any training provided to employees. Such records shall include, but are not limited to
certificates of attendance or completion issued, the type of training, a copy of all written or recorded materials that comprise the training, and name of the training pr

Additionally, the Superintendent or designee shall ensure that Title IX Coordinators, investigators, decision-makers, and any person who facilitates an informal resolut
sexual harassment specified in 34 CFR 106.30, the scope of the district's education program or activity, how to conduct an investigation and grievance process incluc

impartially, including by avoiding prejudgment of the facts at issue, conflicts of interest, and bias.

In addition, the district's Title IX sexual harassment training shall include additional training for investigators and decisionmakers. (34 CFR 106.45)

The Superintendent or designee shall retain for seven years the materials used to provide training as specified in 34 CFR 106.45, make these materials publicly availa
available upon request, to members of the public.

Notifications

The Superintendent or designee shall notify employees that the district does not discriminate on the basis of sex as required by Title IX, that the Title IX nondiscrimin
IX to the district may be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education. (34 CFR 106.€

The district shall notify employees, bargaining units, and applicants for employment of the name or title, office address, email address, and telephone number of the d



The Superintendent or designee shall ensure that a copy of the accompanying Board policy and this administrative regulation:

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices of district rules, regulations, pr
2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new employee is hired (Education Cc
3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, and standards of conduct (Edu
4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent location on the district's website (34 CFR 106.8)

5. Be included, along with the name or title and contact information of the Title IX Coordinator, in any handbook provided to employees or employee organizatior
All employees shall receive a copy of an information sheet prepared by the California Civil Rights Department (CRD) or the district that contains, at a minimum, comp

1. The illegality of sex-based sexual harassment

2. The definition of sex-based sexual harassment under applicable state and federal law

3. A description of sex-based sexual harassment, with examples

4. The district's complaint process available to the employee

5. The legal remedies and complaint process available through CRD and the Equal Employment Opportunity Commission (EEOC)
6. Directions on how to contact CRD and the EEOC

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint with or otherwise participating
Additionally, the district shall post, in a prominent and accessible location, the CRD poster on discrimination in employment and the illegality of sexual harassment, an

Complaint Procedures

All complaints alleging sexual harassment by and against employees shall be investigated and resolved in accordance with law and district procedures. The district's T
responding to the complaint. All complaints that meet the definition of sexual harassment under Title IX shall be investigated and resolved in accordance with Admini
Procedures. Other sexual harassment complaints shall be investigated and resolved in accordance with Administrative Regulation 4030 - Nondiscrimination in Emplo

If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the Title IX Coordinator, shall take prompt action tc
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Regulation 4219.12: Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: Pending | Last Reviewed Date: 07/15/2025

The complaint procedures described in this administrative regulation shall be used to address any complaint governed by Title IX of the Education Amendments of 19
district school exercises substantial control over the context and respondent, was subjected to one or more of the following forms of sexual harassment: (34 CFR 10

1. Adistrict employee conditioning the provision of a district aid, benefit, or service on a person's participation in unwelcome sexual conduct
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively denies a person's equal access t

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

For a complaint governed by Title IX based on conduct that occurred, in whole or in part, between August 1, 2024 and January 9, 2025, or prior to August 14, 2020,
procedures to use.

All other complaints alleging sexual harassment brought by or against employees shall be investigated and resolved in accordance with Administrative Regulation 403
to investigate and resolve a complaint shall be made by the district's Title IX Coordinator.

The Title IX Coordinator shall ensure that all requirements and timelines for Administrative Regulation 4030 - Nondiscrimination in Employment are concurrently mef

Basic Requirements

When implementing Title IX grievance procedures, the district shall: (34 CFR 106.45)

1. Treat complainants and respondents equitably by providing remedies to a complainant where a determination of responsibility for sexual harassment has been
CFR 106.45 before the imposition of any disciplinary sanctions or other actions that are not supportive measures, as defined in 34 CFR 106.30, against a respo

Remedies following a determination of responsibility for sexual harassment shall be designed to restore or preserve equal access to the district's education prog
2. Require an objective evaluation of all relevant evidence, including both inculpatory and exculpatory evidence, and provide that credibility determination may nc

3. Ensure that the Title IX Coordinator, investigator, or decisionmaker, any person that facilitates an information resolution process, does not have a conflict of int
complainant or respondent, and that such individuals receive training in accordance with 34 CFR 106.45

4. Presume that the respondent is not responsible for the alleged conduct until a determination regarding responsibility is made at the conclusion of the grievance
5. Include reasonably prompt timeframes for the conclusion of the grievance procedures, including reasonably prompt timeframes for filing and resolving appeals,

The district's procedures shall also include a process that allows for the temporary delay of the grievance procedures or the limited extension of timeframes for
extension and the reasons for the action. Good cause may include considerations such as the absence of a party, a party's advisor, or a witness; concurrent law

6. Describe the range of, or list, the possible disciplinary sanctions and remedies that the district may implement following any determination of responsibility

7. State whether the standard of evidence to be used to determine responsibility is the preponderance of the evidence standard or the clear and convincing evide
students and employees and to all formal complaints of sexual harassment

8. Include the procedures and permissible bases for the complainant and respondent to appeal
9. Describe the range of supportive measures available to complainants and respondents

10. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek disclosure of information protected under a legally recognized pri

Additionally, the district shall not disclose the identity of any individual who has made a report or complaint of sex discrimination, including any individual who has mz
who has been reported to be the perpetrator of sex discrimination, any respondent, and any witness, except as may be permitted by the Family Educational Rights an



IX, including the conduct of any investigation, hearing, or judicial proceeding arising under Title IX. (34 CFR 106.30, 106.71)

Reporting Allegations/Filing a Formal Complaint

An employee who is the alleged victim of sexual harassment may submit a report of sexual harassment to the district's Title IX Coordinator using the contact informa
to any other available school employee, who shall forward the report to the Title IX Coordinator within one workday of receiving the report.

Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a formal complaint and the process for filing a formal complaint

A formal complaint shall include the complainant's physical or digital signature, or another indication that the complainant is the person filing the complaint, and be fil
authorized by the district. (34 CFR 106.30)

If the district has actual knowledge of sexual harassment or allegations of sexual harassment but the alleged victim does not file a formal complaint, the Title IX Coorc
shall file a formal complaint. In such cases, the Title IX Coordinator shall provide the alleged victim notices as required by the Title IX regulations at specific points in t

Supportive Measures

Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly contact the complainant to discuss the availability of supportive measu
implemented. Supportive measures shall be offered as appropriate, as reasonably available, and without charge to the complainant or the respondent before or after
shall be nondisciplinary, nonpunitive, and designed to restore or preserve equal access to the district's education program or activity without unreasonably burdening
district's educational environment or to deter sexual harassment. Supportive measures may include, but are not limited to, counseling, extensions of deadlines or othe
services, mutual restrictions on contact, changes in work or housing locations, leaves of absence, increased security, and monitoring of certain areas of the campus. (:

The district shall maintain as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such confidentiality wor

Emergency Removal from School



If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of the formal complaint process. (34 CFR 106.44)

If a student is the respondent, the district may remove the student from the district's education program or activity, on an emergency basis, provided that the district
to an immediate threat to the physical health or safety of any student or other individual arising from the allegations, and provides the student with notice and an opg

Any such removal may not constitute discipline for student record purposes or Board Policy 5144 - Discipline. Additionally, this authority to remove a student does n
504 of the Rehabilitation Act of 1973. (34 CFR 106.44)

Dismissal of Complaint

The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute sexual harassment as defined in 34 CFR 106.30. Additionally, the
occur in the district's education program or activity or did not occur against a person in the United States. In addition, the Title IX Coordinator may dismiss a formal cc
withdraw the complaint or any allegations in the complaint, the respondent is no longer enrolled or employed by the district, or sufficient circumstances prevent the «
complaint. (34 CFR 106.45)

Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and the reasons for the dismissal simultaneously to the parties, and shall it
described in the section "Appeals," below. (34 CFR 106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to Administrative Regulation 4030 - Nondiscrimination in Employment, as applicable.

Informal Resolution Process




When a formal complaint of sexual harassment is filed the district may offer an informal resolution process, such as mediation, at any time prior to reaching a determi

The district shall not require a party to participate in the informal resolution process or to waive the right to an investigation and adjudication of a formal complaint, it
employment or continuing employment. (34 CFR 106.45)

As a part of an informal resolution, the parties may agree upon discipline such as suspension or expulsion without the need for an investigation.
The district may facilitate an informal resolution process provided that the district: (34 CFR 106.45)

1. Provides the parties with written notice disclosing the allegations; the requirements of the informal resolution process, including the circumstances under whict
allegations; the right to withdraw from the informal process and resume the formal complaint process at any time prior to agreeing to a resolution; and any con
maintained or could be shared

2. Obtains the parties' voluntary, written consent to the informal resolution process

3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee sexually harassed a student

Written Notice

If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice of the following: (34 CFR 106.45)

1. The district's complaint process, including any informal resolution process

2. The allegations potentially constituting sexual harassment with sufficient details known at the time, including the identity of parties involved in the incident, if k
the alleged incident

Such notice shall be provided with sufficient time for the parties to prepare a response before any initial interview. If, during the course of the investigation, ne'
initial notice, the Title IX Coordinator shall provide notice of the additional allegations to the parties.

3. A statement that the respondent is presumed not responsible for the alleged conduct and that a determination regarding responsibility is made at the conclusio
4. The opportunity for the parties to have an advisor of their choice who may be, but is not required to be, an attorney, and the ability to inspect and review evide

5. The prohibition against knowingly making false statements or knowingly submitting false information during the complaint process

The above notice may also include the name of the investigator, facilitator of an informal process, and decisionmaker and inform the parties that, if at any time a part
should immediately notify the Title IX Coordinator.

Consolidation of Complaints

When the allegations of sexual harassment arise out of the same facts or circumstances, the district may consolidate formal complaints alleging sexual harassment ag
respondents; or by one party against another party. (34 CFR 106.45)

Investigation Procedures




During the investigation process, the district's designated investigator shall: (34 CFR 106.45)

1. Provide an equal opportunity for the parties to present witnesses, including fact and expert witnesses, and other inculpatory and exculpatory evidence
2. Not restrict the ability of either party to discuss the allegations under investigation or to gather and present relevant evidence

3. Provide the parties with the same opportunities to have others present during any grievance proceeding, including the opportunity to be accompanied to any r«
to be, an attorney

4. Not limit the choice or presence of an advisor for either the complainant or respondent in any meeting or grievance proceeding, although the district may estak
proceedings as long as the restrictions apply equally to both parties

5. Provide, to a party whose participation is invited or expected, written notice of the date, time, location, participants, and purpose of all investigative interviews

6. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of the investigation that is directly related to the allegations rais
reaching a determination regarding responsibility and inculpatory and exculpatory evidence whether obtained from a party or other source so that each party ¢

7. Send in an electronic format or hard copy to both parties and their advisors, if any, the evidence obtained as part of the investigation that is directly related to t
written response for the investigator to consider prior to the completion of the investigative report

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days prior to the determination of responsibility, send to the parties and
their review and written response

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are not relevant, unless such questions and evidence are offered to pr
complainant or if the questions and evidence concern specific incidents of the complainant's prior sexual behavior with respect to the respondent and are offered to |

Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and federal laws.
If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be applied to the extent they do not conflict with t

Written Decision

The Superintendent shall designate an employee as the decisionmaker to determine responsibility for the alleged conduct, who shall not be the Title IX Coordinator o

After the investigative report has been sent to the parties but before reaching a determination regarding responsibility, the decisionmaker shall afford each party the
witness, provide each party with the answers, and allow for additional, limited follow-up questions from each party.

The decisionmaker shall issue, and simultaneously provide to both parties, a written decision as to the scope of the respondent's responsibility for the alleged conduc
The written decision shall be issued within 60 calendar days of the receipt of the complaint.
The district may extend the timeline for good cause with written notice to the complainant and respondent of the extension and the reasons for the action. (34 CFR

In making this determination, the decisionmaker shall use the "preponderance of the evidence" standard for all formal complaints of sexual harassment. The same stal
against employees. (34 CFR 106.45)

The written decision shall include the following: (34 CFR 106.45)



1. Identification of the allegations potentially constituting sexual harassment as defined in 34 CFR 106.30

2. A description of the procedural steps taken from receipt of the formal complaint through the written decision, including any notifications to the parties, intervie
hearings held if the district includes hearings as part of the grievance process

3. Findings of fact supporting the determination
4. Conclusions regarding the application of the district's code of conduct or policies to the facts

5. A statement of, and rationale for, the result as to each allegation, including a decision regarding responsibility, any disciplinary sanctions the district imposes on
district's educational program or activity will be provided by the district to the complainant

6. The district's procedures and permissible bases for the complainant and respondent to appeal

Appeal-of the- Decision Appeals

Either party may appeal the written decision or dismissal of a formal complaint or any allegation in the complaint, if the party believes that a procedural irregularity af
the determination regarding responsibility or dismissal was made that could affect the outcome, or a conflict of interest or bias by the Title IX Coordinator, investigatc

If an appeal is filed, the district shall: (34 CFR 106.45)
1. Notify the other party in writing when an appeal is filed and implement appeal procedures equally for both parties
2. Ensure that the decisionmaker(s) for the appeal is trained in accordance with 34 CFR 106.45 and is not the same decisionmaker(s) who reached the determinati
3. Give both parties a reasonable, equal opportunity to submit a written statement in support of, or challenging, the outcome
4. |ssue a written decision describing the result of the appeal and the rationale for the result

5. Provide the written decision simultaneously to both parties

An appeal shall be filed in writing within 10 calendar days of receiving the notice of the decision or dismissal, stating the grounds for the appeal and including any rele
timely and shall not be considered.

A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal.

Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil Rights within 180 days of the date of the most recently alleged n

The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, restraining orders, or other remedies or orders that may be availa

When a determination of responsibility for sexual harassment has been made against the respondent, the district shall provide remedies to the complainant as approf
section "Supportive Measures," but need not be nondisciplinary or nonpunitive and need not avoid burdening the respondent. (34 CFR 106.45)

Disciplinary Actions

The district may impose disciplinary sanctions or other actions after the complaint procedure has been completed and a determination of responsibility has been mad
When an employee is found to have committed sexual harassment or retaliation, the district shall take appropriate disciplinary action, up to and including dismissal, ir

Record-Keeping




The Superintendent or designee shall maintain, for a period of seven years: (34 CFR 106.45)

1. Arecord of all reported cases and Title IX investigations of sexual harassment, any determinations of responsibility, any audio or audiovisual recording and tran:
complainant, and any appeal or informal resolution and the results therefrom

2. Arecord of any actions, including supportive measures, taken in response to a report or formal complaint of sexual harassment, including the district's basis for
were designed to restore or preserve equal access to the education program or activity, and, if no supportive measures were provided to the complainant, the r

3. All materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person who facilitates an informal resolution process

The district shall make such training materials publicly available on its website, or if the district does not maintain a website, available upon request by members
For complaints containing allegations of childhood sexual assault, the Superintendent or designee shall also indefinitely maintain the following: (Code of Civil Procedt

1. Arecord of the allegation(s)

2. Arecord of the investigation procedures followed

3. Arecord of the written determination

4. Arecord of the corrective action implemented, if any
5. Arecord of any appeals and the outcome of the same

6. All training materials addressing the prohibition and investigation of childhood sexual assault

Additionally, the Superintendent or designee shall indefinitely maintain a record of insurance which evidences the district's coverage for acts of sexual assault.
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NOTICE OF TITLE IX NONBISCRIMINAHON SEXUAL HARASSMENT POL

The Code-of Federal-Regulations; Title-34, Section-106:8requires-the-district

The-district-does shall not discriminate on the basis of sex and-prohibits-sex-discrimination; including sex-based-harassmentjin any education program or activity that it
law (20 USC 1681-1688; 34 CFR Part 106) and extends to admission and employment. The district also prohibits retaliation against any employee for filing a complai

The district is-required;-as-specified-in-Fitle D&toshall take prompt and equitable action to address any potential Title IX violations that are brought to its attention. Al
may be referred to the district's Title IX Coordinator, to the Assistant Secretary for Civil Rights of the U.S. Department of Education, or both.

The district-has-designated-and-authorized-thefollowing employee serves as the district's Title IX Coordinatorte-address and is responsible for addressing concerns or i
Cardiff School Principal, Ada Harris School Principal, Superintendent

1888 Montgomery Ave Cardiff, CA 92007

(760) 632-5894, (760) 632-05892, (760) 632-5890

www.cardiffschools.com

Any individual may report sex discrimination, including sex-based sexual harassment, to the Title IX Coordinator or any other school employee at any time, including ¢
may also be made in person. Upon receiving an allegation of sex-based sexual harassment, the Title IX Coordinator shall promptly notify the parties, in writing, of the

To view an electronic copy of the district's policies and administrative regulations on sexual harassment, including the grievance process that complies with 34 CFR 1
Sexual Harassment, and Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures, on the district's website at www.c

To inspect or obtain a copy of the district's sexual harassment policies and administrative regulations, please contact the district office at 760-632-5890.

Materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person(s) who facilitates an informal resolution process, are also publicly avz
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The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations.

The Governing Board is committed to providing a safe work environment that is free of discrimination, harassment,
and intimidation, including sexual harassment. The Board prohibits sexual harassment, as defined in the
accompanying administrative regulation, in district programs and activities by and against district employees. For
purposes of this policy and accompanying administrative regulation, employees include interns, volunteers,
contractors, job applicants, and other persons with an employment relationship with the district.

Additionally, the Board prohibits retaliatory behavior or action against any person who complains or testifies about

conduct that reasonably may constitute sex-discrimination;-including-sex-based sexual harassment, reports such

conduct, or otherwise participates or refuses to participate in the complaint process established for the purpose of
this policy. (Education Code 220.1; 34 CFR 106.71)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and

correction of sex-diseriminationincludingsex-based sexual harassment, including but not limited to: (Education
Code 231.5; Government Code 12950.1; 2 CCR 11023; 34 CFR 106.8, 106.45)

1. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the district's sex-discrimination,-including-sex-based sexual harassment policy to

employees and others to whom the policy may apply

3. Publicize as specified in A N pley aExhibit (1)
4119.12/4219.12/4319.12 - T|tle |Xﬁ6ﬂ6€ﬂf—ﬂ6ﬁd—l§6ﬁl"ﬁ1ﬁaﬂ6ﬁsexua| Harassment Complaint Procedures, the
required notifications related to Title IX to employees, applicants for employment, and bargaining units

4. Ensuring prompt, thorough, fair, and equitable investigation of complaints through the appropriate state and/or
federal procedures

5. Taklng tlmely and approprlate corrective/remedial actlon(s) whfehma*yhrequrreﬁrﬁ%efnﬂ%eﬁaﬁaﬂeﬁﬁ#the

The Superintendent or designeeshall may periodically evaluate the effectiveness of the district's strategies to

prevent and address sex-discrimination;including-sex-based harassment. Such evaluation may involve conducting
regular anonymous employee surveys to assess whether sex-discrimination;,including-sex-based harassment is

occurring or is perceived to be tolerated, partnering with researchers or other agencies with the needed expertise to
evaluate the district's prevention strategies, and using any other effective tool for receiving feedback on systems
and/or processes. As necessary, changes shall be made to harassment policy(ies), complaint procedures, or training,
as appropriate and in accordance with law.

Reports and Complaints

Any district employee who has experienced sex-discrimination;,including sex-based sexual harassment in the district's
education program or activity may file a complaint with the district's Title IX Coordinator. (34 CFR 106.8)

Any employee with knowledge of conduct that reasonably may constitute sex-discrimination; including-sex-
based sexual harassment by or against another district employee, a student, or a third party in a district education



program or activity shall notify the Title IX Coordinator within one workday.An-empleyee-may-be-subjectto-discipline

Once notified, the Title IX Coordinator shall ensure that the complaint alleging sexual harassment is addressed
through Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures or
Administrative Regulation 4030 - Nondiscrimination in Employment, as applicable. Additionally, the Title IX
Coordinator shall ensure that any implementation of Administrative Regulation 4119.12/4219.12/4319.12 - Title IX
Sexual Harassment Complaint Procedures, concurrently meets the requirements of Administrative Regulation 4030 -
Nondiscrimination in Employment.

FheBefore or after the filing of a formal complaint or where no formal complaint has been filed, the Title IX
Coordlnator shaII offer and coordlnate supportlve measures to be provided to the complainant and-ifthe-distriet-has
g the respondenteffer-and-coordinatesupportive

measureﬁe%e#pfewded%e%hefespemdent as deemed approprlate under the circumstances. (34 CFR 106.30,
106.44)

Upon investigation of a sex-discrimination,including sex-based sexual harassment complaint, any district employee
found to have engaged or participated in sex-discrimination;including-sex-based sexual harassment or to have aided,

abetted, incited, compelled, or coerced another to commit sexual harassment in violation of this policy shall be
subject to disciplinary action, up to and including dismissal, in accordance with law and the applicable collective
bargaining agreement.
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Sexual harassment is a form of sex discrimination and means sexual harassment and other harassment on the basis of one, or a combination of two or more protected
gender expression; sexual orientation; sex stereotypes; pregnancy, false pregnancy, childbirth, or related conditions or recovery; reproductive health decision-making
(Government Code 11135, 12920, 12926, 12940; 20 USC 1681-1688)

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other unwanted verbal, visual, or physical cond
Conduct is considered to be sexual harassment when made against another person of the same or opposite sex in the work or educational setting under any of the fo

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment
2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the individual
3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or of creating an intimidating, hostile, or offensive w

4. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding benefits, services, honors, programs, or activitie

For purposes of applying the complaint procedures specified in Title IX, sexual harassment is defined as any of the following forms of conduct that occurs in an educs
context and respondent: (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on the person's participation in unwelcome sexual conduct

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively denies a person equal access to

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

Title IX Coordinator/Compliance Officer

The district designates the following individual as the responsible employee to coordinate its efforts to comply with Title IX in accordance with Administrative Regula
oversee the district's response to sexual harassment complaints processed under Administrative Regulation 4030 - Nondiscrimination in Employment. The Title IX Cc

Ada Principal, Cardiff School Principal, Superintendent
1888 Montgomery Avenue

Cardiff, CA 92007

(760) 632-5894; (760) 632-5892; (760) 632-5890
www.cardiffschools.com

Training

The Superintendent or designee shall ensure that employees receive training regarding sex-diserimination-or-sex-based sexual harassment in accordance with state ar



Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours, and nonsupervisory employees receive at least ¢
harassment as specified in Government Code 12950.1. All newly hired employees and employees promoted to a supervisory position shall receive training within six

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer, suspend, lay off, promote, discharge, assign, reward, or d
effectively recommend such action, when the exercise of the authority is not of a merely routine or clerical nature, but requires the use of independent judgment. (G

Such training may be completed by employees individually or as part of a group presentation, may be completed in shorter segments as long as the applicable hourly
employees. The training shall be presented by trainers or educators with knowledge and expertise in the prevention of harassment, discrimination, and retaliation. (G

The district's sexual harassment training and education program shall include, but is not limited to, the following: (Government Code 12950.1; 2 CCR 11024)

1. Information and practical guidance regarding federal and state laws concerning the prohibition, prevention, and correction of sexual harassment
2. The types of conduct that constitute sexual harassment

3. Remedies available for victims in civil actions, and potential employer/individual exposure/liability

4. Strategies to prevent harassment in the workplace

5. Supervisors' obligation to report sexual harassment, discrimination, and retaliation of which they become aware

6. Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities such as role plays, case studies, and group discuss
hypotheticals based on workplace situations and other sources

7. The limited confidentiality of the complaint process
8. Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment
9. Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the district's obligation to conduct an effective workplace
10. What to do if the supervisor is personally accused of harassment
11. The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment complaint is filed
Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which they shall read and acknowledge that they have

12. Information, including practical examples, of harassment based on sex, gender identity, gender expression, and sexual orientation

13. Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant to Government Code 12950.1, the negative effec
consequences of this conduct on employee productivity and morale, and that a single act does not constitute abusive conduct unless the act is severe or egregi

The Superintendent or designee shall retain for at least two years the records of any training provided to employees. Such records shall include, but are not limited to
certificates of attendance or completion issued, the type of training, a copy of all written or recorded materials that comprise the training, and name of the training pr

Additionally, the Superintendent or designee shall ensure that Title IX Coordinators, investigators, decision-makers, and any person who facilitates an informal resolut
sexual harassment specified in 34 CFR 106.30, the scope of the district's education program or activity, how to conduct an investigation and grievance process incluc

impartially, including by avoiding prejudgment of the facts at issue, conflicts of interest, and bias.

In addition, the district's Title IX sexual harassment training shall include additional training for investigators and decisionmakers. (34 CFR 106.45)

The Superintendent or designee shall retain for seven years the materials used to provide training as specified in 34 CFR 106.45, make these materials publicly availa
available upon request, to members of the public.

Notifications

The Superintendent or designee shall notify employees that the district does not discriminate on the basis of sex as required by Title IX, that the Title IX nondiscrimin
IX to the district may be referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. Department of Education. (34 CFR 106.€

The district shall notify employees, bargaining units, and applicants for employment of the name or title, office address, email address, and telephone number of the d



The Superintendent or designee shall ensure that a copy of the accompanying Board policy and this administrative regulation:

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the school where notices of district rules, regulations, pr
2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or whenever a new employee is hired (Education Cc
3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, and standards of conduct (Edu
4. Be posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent location on the district's website (34 CFR 106.8)

5. Be included, along with the name or title and contact information of the Title IX Coordinator, in any handbook provided to employees or employee organizatior
All employees shall receive a copy of an information sheet prepared by the California Civil Rights Department (CRD) or the district that contains, at a minimum, comp

1. The illegality of sex-based sexual harassment

2. The definition of sex-based sexual harassment under applicable state and federal law

3. A description of sex-based sexual harassment, with examples

4. The district's complaint process available to the employee

5. The legal remedies and complaint process available through CRD and the Equal Employment Opportunity Commission (EEOC)
6. Directions on how to contact CRD and the EEOC

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for filing a complaint with or otherwise participating
Additionally, the district shall post, in a prominent and accessible location, the CRD poster on discrimination in employment and the illegality of sexual harassment, an

Complaint Procedures

All complaints alleging sexual harassment by and against employees shall be investigated and resolved in accordance with law and district procedures. The district's T
responding to the complaint. All complaints that meet the definition of sexual harassment under Title IX shall be investigated and resolved in accordance with Admini
Procedures. Other sexual harassment complaints shall be investigated and resolved in accordance with Administrative Regulation 4030 - Nondiscrimination in Emplo

If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the Title IX Coordinator, shall take prompt action tc
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The complaint procedures described in this administrative regulation shall be used to address any complaint governed by Title IX of the Education Amendments of 19
district school exercises substantial control over the context and respondent, was subjected to one or more of the following forms of sexual harassment: (34 CFR 10

1. Adistrict employee conditioning the provision of a district aid, benefit, or service on a person's participation in unwelcome sexual conduct
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively denies a person's equal access t

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

For a complaint governed by Title IX based on conduct that occurred, in whole or in part, between August 1, 2024 and January 9, 2025, or prior to August 14, 2020,
procedures to use.

All other complaints alleging sexual harassment brought by or against employees shall be investigated and resolved in accordance with Administrative Regulation 403
to investigate and resolve a complaint shall be made by the district's Title IX Coordinator.

The Title IX Coordinator shall ensure that all requirements and timelines for Administrative Regulation 4030 - Nondiscrimination in Employment are concurrently mef

Basic Requirements

When implementing Title IX grievance procedures, the district shall: (34 CFR 106.45)

1. Treat complainants and respondents equitably by providing remedies to a complainant where a determination of responsibility for sexual harassment has been
CFR 106.45 before the imposition of any disciplinary sanctions or other actions that are not supportive measures, as defined in 34 CFR 106.30, against a respo

Remedies following a determination of responsibility for sexual harassment shall be designed to restore or preserve equal access to the district's education prog
2. Require an objective evaluation of all relevant evidence, including both inculpatory and exculpatory evidence, and provide that credibility determination may nc

3. Ensure that the Title IX Coordinator, investigator, or decisionmaker, any person that facilitates an information resolution process, does not have a conflict of int
complainant or respondent, and that such individuals receive training in accordance with 34 CFR 106.45

4. Presume that the respondent is not responsible for the alleged conduct until a determination regarding responsibility is made at the conclusion of the grievance
5. Include reasonably prompt timeframes for the conclusion of the grievance procedures, including reasonably prompt timeframes for filing and resolving appeals,

The district's procedures shall also include a process that allows for the temporary delay of the grievance procedures or the limited extension of timeframes for
extension and the reasons for the action. Good cause may include considerations such as the absence of a party, a party's advisor, or a witness; concurrent law

6. Describe the range of, or list, the possible disciplinary sanctions and remedies that the district may implement following any determination of responsibility

7. State whether the standard of evidence to be used to determine responsibility is the preponderance of the evidence standard or the clear and convincing evide
students and employees and to all formal complaints of sexual harassment

8. Include the procedures and permissible bases for the complainant and respondent to appeal
9. Describe the range of supportive measures available to complainants and respondents

10. Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek disclosure of information protected under a legally recognized pri

Additionally, the district shall not disclose the identity of any individual who has made a report or complaint of sex discrimination, including any individual who has mz
who has been reported to be the perpetrator of sex discrimination, any respondent, and any witness, except as may be permitted by the Family Educational Rights an



IX, including the conduct of any investigation, hearing, or judicial proceeding arising under Title IX. (34 CFR 106.30, 106.71)

Reporting Allegations/Filing a Formal Complaint

An employee who is the alleged victim of sexual harassment may submit a report of sexual harassment to the district's Title IX Coordinator using the contact informa
to any other available school employee, who shall forward the report to the Title IX Coordinator within one workday of receiving the report.

Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a formal complaint and the process for filing a formal complaint

A formal complaint shall include the complainant's physical or digital signature, or another indication that the complainant is the person filing the complaint, and be fil
authorized by the district. (34 CFR 106.30)

If the district has actual knowledge of sexual harassment or allegations of sexual harassment but the alleged victim does not file a formal complaint, the Title IX Coorc
shall file a formal complaint. In such cases, the Title IX Coordinator shall provide the alleged victim notices as required by the Title IX regulations at specific points in t

Supportive Measures

Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly contact the complainant to discuss the availability of supportive measu
implemented. Supportive measures shall be offered as appropriate, as reasonably available, and without charge to the complainant or the respondent before or after
shall be nondisciplinary, nonpunitive, and designed to restore or preserve equal access to the district's education program or activity without unreasonably burdening
district's educational environment or to deter sexual harassment. Supportive measures may include, but are not limited to, counseling, extensions of deadlines or othe
services, mutual restrictions on contact, changes in work or housing locations, leaves of absence, increased security, and monitoring of certain areas of the campus. (:

The district shall maintain as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such confidentiality wor

Emergency Removal from School



If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of the formal complaint process. (34 CFR 106.44)

If a student is the respondent, the district may remove the student from the district's education program or activity, on an emergency basis, provided that the district
to an immediate threat to the physical health or safety of any student or other individual arising from the allegations, and provides the student with notice and an opg

Any such removal may not constitute discipline for student record purposes or Board Policy 5144 - Discipline. Additionally, this authority to remove a student does n
504 of the Rehabilitation Act of 1973. (34 CFR 106.44)

Dismissal of Complaint

The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute sexual harassment as defined in 34 CFR 106.30. Additionally, the
occur in the district's education program or activity or did not occur against a person in the United States. In addition, the Title IX Coordinator may dismiss a formal cc
withdraw the complaint or any allegations in the complaint, the respondent is no longer enrolled or employed by the district, or sufficient circumstances prevent the «
complaint. (34 CFR 106.45)

Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and the reasons for the dismissal simultaneously to the parties, and shall it
described in the section "Appeals," below. (34 CFR 106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to Administrative Regulation 4030 - Nondiscrimination in Employment, as applicable.

Informal Resolution Process




When a formal complaint of sexual harassment is filed the district may offer an informal resolution process, such as mediation, at any time prior to reaching a determi

The district shall not require a party to participate in the informal resolution process or to waive the right to an investigation and adjudication of a formal complaint, it
employment or continuing employment. (34 CFR 106.45)

As a part of an informal resolution, the parties may agree upon discipline such as suspension or expulsion without the need for an investigation.
The district may facilitate an informal resolution process provided that the district: (34 CFR 106.45)

1. Provides the parties with written notice disclosing the allegations; the requirements of the informal resolution process, including the circumstances under whict
allegations; the right to withdraw from the informal process and resume the formal complaint process at any time prior to agreeing to a resolution; and any con
maintained or could be shared

2. Obtains the parties' voluntary, written consent to the informal resolution process

3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee sexually harassed a student

Written Notice

If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice of the following: (34 CFR 106.45)

1. The district's complaint process, including any informal resolution process

2. The allegations potentially constituting sexual harassment with sufficient details known at the time, including the identity of parties involved in the incident, if k
the alleged incident

Such notice shall be provided with sufficient time for the parties to prepare a response before any initial interview. If, during the course of the investigation, ne'
initial notice, the Title IX Coordinator shall provide notice of the additional allegations to the parties.

3. A statement that the respondent is presumed not responsible for the alleged conduct and that a determination regarding responsibility is made at the conclusio
4. The opportunity for the parties to have an advisor of their choice who may be, but is not required to be, an attorney, and the ability to inspect and review evide

5. The prohibition against knowingly making false statements or knowingly submitting false information during the complaint process

The above notice may also include the name of the investigator, facilitator of an informal process, and decisionmaker and inform the parties that, if at any time a part
should immediately notify the Title IX Coordinator.

Consolidation of Complaints

When the allegations of sexual harassment arise out of the same facts or circumstances, the district may consolidate formal complaints alleging sexual harassment ag
respondents; or by one party against another party. (34 CFR 106.45)

Investigation Procedures




During the investigation process, the district's designated investigator shall: (34 CFR 106.45)

1. Provide an equal opportunity for the parties to present witnesses, including fact and expert witnesses, and other inculpatory and exculpatory evidence
2. Not restrict the ability of either party to discuss the allegations under investigation or to gather and present relevant evidence

3. Provide the parties with the same opportunities to have others present during any grievance proceeding, including the opportunity to be accompanied to any r«
to be, an attorney

4. Not limit the choice or presence of an advisor for either the complainant or respondent in any meeting or grievance proceeding, although the district may estak
proceedings as long as the restrictions apply equally to both parties

5. Provide, to a party whose participation is invited or expected, written notice of the date, time, location, participants, and purpose of all investigative interviews

6. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of the investigation that is directly related to the allegations rais
reaching a determination regarding responsibility and inculpatory and exculpatory evidence whether obtained from a party or other source so that each party ¢

7. Send in an electronic format or hard copy to both parties and their advisors, if any, the evidence obtained as part of the investigation that is directly related to t
written response for the investigator to consider prior to the completion of the investigative report

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days prior to the determination of responsibility, send to the parties and
their review and written response

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are not relevant, unless such questions and evidence are offered to pr
complainant or if the questions and evidence concern specific incidents of the complainant's prior sexual behavior with respect to the respondent and are offered to |

Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and federal laws.
If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be applied to the extent they do not conflict with t

Written Decision

The Superintendent shall designate an employee as the decisionmaker to determine responsibility for the alleged conduct, who shall not be the Title IX Coordinator o

After the investigative report has been sent to the parties but before reaching a determination regarding responsibility, the decisionmaker shall afford each party the
witness, provide each party with the answers, and allow for additional, limited follow-up questions from each party.

The decisionmaker shall issue, and simultaneously provide to both parties, a written decision as to the scope of the respondent's responsibility for the alleged conduc
The written decision shall be issued within 60 calendar days of the receipt of the complaint.
The district may extend the timeline for good cause with written notice to the complainant and respondent of the extension and the reasons for the action. (34 CFR

In making this determination, the decisionmaker shall use the "preponderance of the evidence" standard for all formal complaints of sexual harassment. The same stal
against employees. (34 CFR 106.45)

The written decision shall include the following: (34 CFR 106.45)



1. Identification of the allegations potentially constituting sexual harassment as defined in 34 CFR 106.30

2. A description of the procedural steps taken from receipt of the formal complaint through the written decision, including any notifications to the parties, intervie
hearings held if the district includes hearings as part of the grievance process

3. Findings of fact supporting the determination
4. Conclusions regarding the application of the district's code of conduct or policies to the facts

5. A statement of, and rationale for, the result as to each allegation, including a decision regarding responsibility, any disciplinary sanctions the district imposes on
district's educational program or activity will be provided by the district to the complainant

6. The district's procedures and permissible bases for the complainant and respondent to appeal

Appeal-of the- Decision Appeals

Either party may appeal the written decision or dismissal of a formal complaint or any allegation in the complaint, if the party believes that a procedural irregularity af
the determination regarding responsibility or dismissal was made that could affect the outcome, or a conflict of interest or bias by the Title IX Coordinator, investigatc

If an appeal is filed, the district shall: (34 CFR 106.45)
1. Notify the other party in writing when an appeal is filed and implement appeal procedures equally for both parties
2. Ensure that the decisionmaker(s) for the appeal is trained in accordance with 34 CFR 106.45 and is not the same decisionmaker(s) who reached the determinati
3. Give both parties a reasonable, equal opportunity to submit a written statement in support of, or challenging, the outcome
4. |ssue a written decision describing the result of the appeal and the rationale for the result

5. Provide the written decision simultaneously to both parties

An appeal shall be filed in writing within 10 calendar days of receiving the notice of the decision or dismissal, stating the grounds for the appeal and including any rele
timely and shall not be considered.

A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal.

Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil Rights within 180 days of the date of the most recently alleged n

The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, restraining orders, or other remedies or orders that may be availa

When a determination of responsibility for sexual harassment has been made against the respondent, the district shall provide remedies to the complainant as approf
section "Supportive Measures," but need not be nondisciplinary or nonpunitive and need not avoid burdening the respondent. (34 CFR 106.45)

Disciplinary Actions

The district may impose disciplinary sanctions or other actions after the complaint procedure has been completed and a determination of responsibility has been mad
When an employee is found to have committed sexual harassment or retaliation, the district shall take appropriate disciplinary action, up to and including dismissal, ir

Record-Keeping




The Superintendent or designee shall maintain, for a period of seven years: (34 CFR 106.45)

1. Arecord of all reported cases and Title IX investigations of sexual harassment, any determinations of responsibility, any audio or audiovisual recording and tran:
complainant, and any appeal or informal resolution and the results therefrom

2. Arecord of any actions, including supportive measures, taken in response to a report or formal complaint of sexual harassment, including the district's basis for
were designed to restore or preserve equal access to the education program or activity, and, if no supportive measures were provided to the complainant, the r

3. All materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person who facilitates an informal resolution process

The district shall make such training materials publicly available on its website, or if the district does not maintain a website, available upon request by members
For complaints containing allegations of childhood sexual assault, the Superintendent or designee shall also indefinitely maintain the following: (Code of Civil Procedt

1. Arecord of the allegation(s)

2. Arecord of the investigation procedures followed

3. Arecord of the written determination

4. Arecord of the corrective action implemented, if any
5. Arecord of any appeals and the outcome of the same

6. All training materials addressing the prohibition and investigation of childhood sexual assault

Additionally, the Superintendent or designee shall indefinitely maintain a record of insurance which evidences the district's coverage for acts of sexual assault.
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Exhibit 4319.12-E(1): Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: Pending | Last Reviewed Date: 07/15/2025
NOTICE OF TITLE IX NONDISCRIMINATION SEXUAL HARASSMENT POLICY
The Code-of Federal-Regulations; Title-34, Section-106:8requires-the-district

The-district-does shall not discriminate on the basis of sex and-prohibits-sex-discrimination; including sex-based-harassmentjin any education program or activity that it
law (20 USC 1681-1688; 34 CFR Part 106) and extends to admission and employment. The district also prohibits retaliation against any employee for filing a complai

The district is-required;-as-specified-in-Fitle D&toshall take prompt and equitable action to address any potential Title IX violations that are brought to its attention. Al
may be referred to the district's Title IX Coordinator, to the Assistant Secretary for Civil Rights of the U.S. Department of Education, or both.

The district-has-designated-and-authorized-thefollowing employee serves as the district's Title IX Coordinatorte-address and is responsible for addressing concerns or i
Cardiff School Principal, Ada Harris School Principal, Superintendent

1888 Montgomery Ave Cardiff, CA 92007

(760) 632-5894, (760) 632-05892, (760) 632-5890

www.cardiffschools.com

Any individual may report sex discrimination, including sex-based sexual harassment, to the Title IX Coordinator or any other school employee at any time, including ¢
may also be made in person. Upon receiving an allegation of sex-based sexual harassment, the Title IX Coordinator shall promptly notify the parties, in writing, of the

To view an electronic copy of the district's policies and administrative regulations on sexual harassment, including the grievance process that complies with 34 CFR 1
Sexual Harassment, and Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures, on the district's website at www.c

To inspect or obtain a copy of the district's sexual harassment policies and administrative regulations, please contact the district office at 760-632-5890.

Materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person(s) who facilitates an informal resolution process, are also publicly avz
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Policy 5125.1: Release Of Directory Information Status: DRAFT

Original Adopted Date: 01/16/2008 | Last Revised Date: 09/21/2015 | Last Reviewed Date: 07/15/2025

The Governing Board recognizes the importance of maintaining the confidentiality of directory information and
therefore authorizes the release of such information only in accordance with law, Board policy, and administrative
regulation.

The Superintendent or designee may release student directory information to representatives of the news media or
nonprofit organizations in accordance with law, Board policy and administrative regulation.

The Superintendent or designee may limit or deny the release of specific categories of directory information to any
public or private nonprofit organization based on a determination of the best interests of district students.
(Education Code 49073)

A student's directory information shall only be included in the minutes of the Board's meeting in accordance with
Board Bylaw 9324 - Minutes and Recordings.

Colleges and prospective employers, including military recruiters, shall have access to directery-information—Military
recruiters-shall-have-acecessto-a student's name, address, email address, and telephone number, unless the student's

parent/guardian, or the student, if the student is 18 years of age or older, has specified that the information not be

releasedin-accordance-with-law-and-administrative regulation{. (10 USC 503, 20 USC 7908)

Under no circumstances shall directory information be disclosed to a private profit-making entity, except for
representatives of the news media and prospective employers, in accordance with law, Board policy, and
administrative regulation. Private schools and colleges may be given the names and addresses of 12th-grade
students and students who are no longer enrolled, provided that they use this information only for purposes directly
related to the institution's academic or professional goals. (Education Code 49073)
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Regulation 5125.1: Release Of Directory Information Status: DRAFT

Original Adopted Date: 08/09/2018 | Last Reviewed Date: 07/15/2025

Definition

Directory information means information contained in a student record that would not generally be considered
harmful or an invasion of privacy if disclosed. Such student information includes: (Education Code 49061; 20 USC
1232g; 34 CFR 99.3)

1. Name
2. Address
3. Telephone number
4. Email address
5. Date of birth
6. Major field of study
7. Participation record in officially recognized activities and sports
8. Weight and height of athletic team members
9. Dates of attendance
10. Degrees and awards received

11. Most recent previous school attended

Directory information does not include a student's social security number or student identification number. However,
for purposes of accessing or communicating in electronic systems, directory information may include a student
identification number, user identification, or other personal identifier used by the student provided that the identifier
cannot be used to gain access to education records except when used in conjunction with a personal identification
number, password, or other factor known or possessed only by the authorized user. (34 CFR 99.3)

Directory information alse does not include a-student's the citizenship status, immigration status, place of birth, or
any other information indicating national origin of a student or the student's family member.

Notification to Parents/Guardians

At the beginning of each school year, all parents/guardians shall be notified as to the categories of directory
information the district plans to release and the recipients of the information. The notification shall also inform
parents/guardians of their right to refuse to let the district designate any or all types of information as directory
information, how to refuse release, and the period of time within which a parent/guardian must notify the district in
writing that the parent/guardian does not want a certain category of information designated as directory
information. (Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37)

Additionally, the annual parental notification shall include a statement that directory information does not include
citizenship status, immigration status, place of birth, or any other information indicating national origin and that the
district will not release such information withoutparental parent/guardian consent or a court order.
Parent/Guardian Consent

NoeA student's directory information shall not be released if the student's parent/guardian has notified the district in
writing that such information shall not be disclosed. (Education Code 49073; 20 USC 1232g, 7908)



The directory information of a student identified as a student experiencing homelessness shall not be released,
unless the student's parent/guardian, or the student if 18 years of age or older has prowded written consent that
dlrectory |nformat|on may be released y

pﬁeﬁeensent(Educatlon Code 49073; 20 USC 1232g, 7908)

For a former student, the district shall continue to honor any valid request to opt out of the disclosure of directory
information made while the student was in attendance at the district, unless the opt-out request has been rescinded.
(34 CFR 99.37)
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Regulation 5131.41: Use Of Seclusion And Restraint Status: DRAFT

Original Adopted Date: 03/12/2019 | Last Revised Date: 09/14/2023 | Last Reviewed Date: 07/15/2025

District staff shall enforce standards of appropriate student conduct in order to provide a safe and secure
environment for students and staff on campus, but are prohibited from using seclusion and behavioral restraint to
control student behavior except as authorized by law when the behavior poses a clear and present danger of serious
physical harm to the student, other students, or others on campus, and that cannot be immediately prevented by a
less restrictive response.

Definitions

Behavioral restraint includes mechanical restraint or physical restraint used as an intervention when a student
presents an immediate danger to self or to others. Behavioral restraint does not include postural restraints or devices
used to improve a student's mobility and independent functioning rather than to restrict movement. (Education
Code 49005.1)

Mechanical restraint means the use of a device or equipment to restrict a student's freedom of movement.
Mechanical restraint does not include the use of devices as prescribed by an appropriate medical or related services
professional, including, but not limited to, adaptive devices or mechanical supports used to achieve proper body
position, balance, or alignment; vehicle safety restraints during the transport of a student; restraints for medical
immobilization; or orthopedically prescribed devices which permit a student to participate in activities without risk of
harm. Mechanical restraint also does not include the use of devices by peace officers or security personnel for
detention or for public safety purposes. (Education Code 49005.1)

Physical restraint means a personal restriction that immobilizes or reduces the ability of a student to move the torso,
arms, legs, or head freely. Physical restraint does not include a physical escort in which a staff member temporarily
touches or holds the student's hand, wrist, arm, shoulder, or back for the purpose of inducing a student who is acting
out to walk to a safe location. Physical restraint also does not include the use of force by peace officers or security
personnel for detention or for public safety purposes. (Education Code 49005.1)

Seclusion means the involuntary confinement of a student alone in a room or an area from which the student is
physically prevented from leaving. Seclusion does not include a timeout involving the monitored separation of the
student in an unlocked setting, which is implemented for the purpose of calming the student. (Education Code
49005.1)

Prohibitions

Seclusion and behavioral restraint of students shall not be used in any form as a means of coercion, discipline,
convenience, or retaliation. (Education Code 49005.8)

Additionally, staff shall not take any of the following actions: (Education Code 49005.2, 49005.8)

1. Administer a drug that is not a standard treatment for a student's medical or psychiatric condition in order to
control the student's behavior or restrict the student's freedom of movement

2. Use locked seclusion, unless it is in a facility otherwise licensed or permitted by state law to use as a locked
room

3. Use a physical restraint technique that obstructs a student's respiratory airway or impairs a student's breathing
or respiratory capacity, including a technique in which a staff member places pressure on the student's back or
places the staff member's body weight against the student's torso or back

4. Use a behavioral restraint technique that restricts breathing, including, but not limited to, the use of a pillow,
blanket, carpet, mat, or other item to cover a student's face



5. PlaeeUse prone restraint, defined as the application of a behavioral restraint on a student in a facedown
position with-the-student's-hands-held-orrestrained-behind-the student's-backfor any period of time and
includes prone containment (Education Code 49005.1)

6. Use a behavioral restraint for longer than is necessary to contain the behavior that poses a clear and present
danger of serious physical harm to the student or others

Limited Use of Seclusion or Restraint

Staff shall avoid the use of seclusion and behavioral restraint of students whenever possible. Seclusion or behavioral
restraint may be used only to control student behavior that poses a clear and present danger of serious physical harm
to the student or others, which cannot be immediately prevented by a response that is less restrictive. (Education
Code 49005.4, 49005.6, 49005.8)

When used, seclusion or restraint shall not be applied for longer than is necessary to contain the dangerous behavior.
For any situation that requires a prolonged use of an emergency intervention, staff shall seek the assistance of the
principal or law enforcement agency, as applicable to the situation. (Education Code 56521.1)

If a student is put in seclusion, the student shall be under constant, direct observation of a staff member. Such
observation may be through a window or another barrier through which the staff member is able to make direct eye
contact with the student, but shall not be made through indirect means such as a security camera or closed-circuit
television. (Education Code 49005.8)

If a student is restrained, staff shall afford the student the least restrictive alternative and the maximum freedom of
movement, and shall use the least number of restraint points, while ensuring the physical safety of the student and
others. (Education Code 49005.8)

hwelveekm+estraiﬁ%ﬁgthe%tudeﬁ%€Edﬂﬁﬂeﬁéede499958HEducatlon Code 49005.8)

Seclusion or restraint may only be applied to a student with disabilities in accordance with rules specified in
Administrative Regulation 6159.4 - Behavioral Interventions for Special Education Students. Staff may not apply
seclusion or restraint to students with disabilities based on assumptions or stereotypes about disabilities or students
with disabilities or for behavior that would not result in restraint or seclusion for students without disabilities.

The Superintendent or designee shall provide training to staff in the safe and effective use of seclusion and restraint,
as appropriate.

Documentation of Seclusion and Restraint
Parents/guardians and, if appropriate, residential care providers shall be notified within one school day whenever an
emergency intervention is used or serious property damage occurs. (Education Code 56521.1)

A behavior emergency report shall be completed and forwarded to the Superintendent or designee for review. This
report shall include: (Education Code 56521.1)

1. The name and age of the student

2. The setting and location of the incident

3. The name of the staff or other persons involved

4. A description of the incident and the emergency intervention used

5. A statement of whether the student is currently engaged in a systematic behavior intervention plan

6. Details of any injuries sustained by the student or others, including staff, as a result of the incident

Reports



The Superintendent or designee shall annually collect data on the number of times that seclusion, mechanical
restraint, and physical restraint were used on students and the number of students subjected to such techniques. The
data shall be disaggregated by race/ethnicity and gender, and reported for students with a Section 504 plan, students
with an individualized education program, and all other students. This report shall be posted on the district's website
and submitted to the California Department of Education no later than three months after the end of each school
year, and shall be available as a public record pursuant to Government Code 7920.000-7930.215. (Education Code
49006)
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Policy 5145.3: Nondiscrimination/Harassment Status: DRAFT

Original Adopted Date: 08/09/2018 | Last Revised Date: 06/11/2024 | Last Reviewed Date: 07/15/2025

The Governing Board desires to provide a welcoming, safe, and supportive school environment that allows all
students equal access to and opportunities in the district's academic, extracurricular, and other educational support
programs, services, and activities.

This policy shall apply to all acts constituting unlawful discrimination or harassment related to district activity or
attendance, to acts which occur off campus or outside of district-related or district-sponsored activities but which
may have an impact or create a hostile environment at school, and to all acts of the Board and the Superintendent in
enacting policies and procedures that govern the district.

The Board prohibits, at any district school or activity, unlawful discrimination, including discriminatory harassment,
intimidation, and bullying, against an individual or group based on one, or a combination of two or more, protected
characteristics, which include, but may not be limited to, race or ethnicity; ancestry; color; ethnic group identification;
nationality; national origin; immigration status; sex; sexual orientation; sex stereotypes; gender; gender identity;
gender expression; religion; disability; medical condition; genetic information; pregnancy, false pregnancy, childbirth,
termination of pregnancy, or related conditions or recovery; and parental, marital, and family status; a perception of
one or more of such characteristics; or association with a person or group with one or more of these actual or
perceived characteristics. (Education Code 200, 210.1, 210.2, 212, 212.1, 220, 221.51, 230, 260; Government Code
11135, 12926; 20 USC 1681-1688, 42 USC 2000d-2000d-7)

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical,
verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful discrimination also
occurs when prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to participate
in or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive
educational environment; has the effect of substantially or unreasonably interfering with a student's academic
performance; or otherwise adversely affects a student's educational opportunities.

Unlawful discrimination also includes disparate treatment of students based on one of the categories above with
respect to the provision of opportunities to participate in district programs or activities or the provision or receipt of
educational benefits or services.

Because unlawful discrimination could occur when disciplining students, including suspension and expulsion, the
Superintendent or designee shall ensure that staff enforce discipline rules fairly, consistently and in a non-
discriminatory manner, as specified in Board Policy and Administrative Regulation 5144 - Discipline, Board Policy and
Administrative Regulation 5144.1 - Suspension and Expulsion/Due Process, and Administrative Regulation 5144.2 -
Suspension and Expulsion/Due Process (Students With Disabilities).

The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting of
unlawful discrimination, files or participates in the filing of a complaint, or investigates, participates, or refuses to
participate in the investigation of a complaint or report alleging unlawful discrimination. Retaliation complaints shall
be investigated and resolved in the same manner as a discrimination complaint.

The Superintendent or designee shall facilitate students' access to the educational program by publicizing the



district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees.
In addition, the Superintendent or designee shall post the district's policies prohibiting discrimination, harassment,
intimidation, and bullying and other required information on the district's website in a manner that is easily accessible
to parents/guardians and students, in accordance with law and the accompanying administrative regulation.
(Education Code 234.1, 234.6; 34 CFR 106.8)

The Superintendent or designee shall provide training and/or information on the scope and use of the policy and
complaint procedures and take other measures designed to increase the-school-community's understanding of the
requirements of law related to discrimination. The Superintendent or designee shall regularly review the
implementation of the district's nondiscrimination policies and practices and, as necessary, shall take action to
remove any identified barrier to student access to or participation in the district's educational program. The
Superintendent or designee shall report the findings and recommendations to the Board after each review.

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all
complaints alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be
investigated and prompt action taken to stop the discrimination, prevent recurrence, and address any continuing
effect on students.

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or
bullying, in violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or
discipline, which may include suspension or expulsion when the behavior is severe or pervasive as defined in
Education Code 48900.4. Any employee who permits or engages in prohibited discrimination related to a district
activity, attendance, or district-related or district-sponsored activity, including discriminatory harassment,
intimidation, retaliation, or bullying, shall be subject to disciplinary action, up to and including dismissal.

When a student has been suspended, or other means of correction have been implemented against the student for
an incident of racist bullying, harassment, or intimidation, the principal or designer shalt may engage both the victim
and perpetrator in a restorative justice practice suitable to the needs of the students. The principal or

designer shall may also require the perpetrator to engage in a culturally sensitive program that promotes racial
justice and equity and combats racism and ignorance and regularly check on the victim to ensure that the victim is
not in danger of suffering from any long-lasting mental health issues. (Education Code 48900.5)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or designee shall notify
the parents/guardians of victims and perpetrators and may contact law enforcement.

Complaints alleging unlawful discrimination in district programs and activities shall be investigated and resolved in
accordance with Board Policy 1312.3 - Uniform Complaint Procedures, when required by law. However, complaints
alleging sexual harassment under Title IX shall be investigated and resolved in accordance with the procedures
specified in Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures.

Record-Keeping
The Superintendent or designee shall maintain a record of all reported cases of unlawful discrimination, including

discriminatory harassment, intimidation, or bullying, to enable the district to monitor, address, and prevent repetitive
prohibited behavior in district schools.
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The district designates the individual(s) identified below as the Compliance Officer(s). The employee(s) is responsible
for coordinating the district's efforts to comply with applicable state and federal civil rights laws and to answer
inquiries regarding the district's nondiscrimination policies. The individual(s) shall also serve as the Compliance
Officer(s) specified in Administrative Regulation 1312.3 - Uniform Complaint Procedures as the responsible
employee to handle complaints alleging unlawful discrimination of a student, and the Title IX Coordinator specified in
Administrative Regulation 5145.7 - Sex-Discrimination-and-Sex-Based Sexual Harassment as the responsible
employee to handle complaints alleging unlawful Sex-Discrimination-and-Sex-Based Sexual harassment, as permitted
by law. The Compliance Officer(s) may be contacted at: (Education Code 234.1; 5 CCR 4621)

Cardiff School Principal, Ada Harris School Principal, Superintendent
1888 Montgomery Ave Cardiff, CA 92007

(760) 632-5894, (760) 632-05892, (760) 632-5890
www.cardiffschools.com

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying, of
students at district schools or activities and to ensure equal access of all students to the educational program, the
Superintendent or designee shall implement the following measures:

1. Publicize the district's nondiscrimination policy and related complaint procedures, including the Compliance
Officer's contact information, to students, parents/guardians, employees, volunteers, and the general public by
posting them in prominent locations and providing easy access to them through district-supported
communications

2. Post the district's policies and procedures prohibiting discrimination, harassment, student sex-based sexual
harassment, intimidation, bullying, and cyberbullying, including a section on social media bullying that includes
all of the references described in Education Code 234.6 as possible forums for social media, in a prominent
location on the district's website in a manner that is easily accessible to parents/guardians and students
(Education Code 234.1, 234.6)

3. Post the definition of sex discrimination and harassment as described in Education Code 230, including the
rights set forth in Education Code 221.8, in a prominent location on the district's website in a manner that is
easily accessible to parents/guardians and students (Education Code 234.6)

Post in a prominent location on the district website in a manner that is easily accessible to parents/guardians
and students information regarding Title IX prohibitions against discrimination based on a student's sex,
including the following: (Education Code 221.6, 221.61, 234.6)

a. The name and contact information of the district's Title IX Coordinator, including the phone number and
email address

b. The rights of students and the public and the responsibilities of the district under Title IX, including a list
of rights as specified in Education Code 221.8 and web links to information about those rights and
responsibilities located on the websites of the Office for Equal Opportunity and the U.S. Department of
Education's Office for Civil Rights (OCR)

c. A description of how to file a complaint of noncompliance under Title IX, which shall include:

i. An explanation of the statute of limitations within which a complaint must be filed after an alleged



incident of discrimination has occurred and how a complaint may be filed beyond the statute of
limitations

ii. An explanation of how the complaint will be investigated and how the complainant may further
pursue the complaint, including web links to this information on OCR's website

iii. A web link to the OCR complaints form and the contact information for the office, including the
phone number and email address for the office

d. Alink to the Title IX information included on the California Department of Education's (CDE) website




. Post CDE's standardized incident form to track racial discrimination, harassment, or hazing that occurs at high
school sporting games or events, including information on how to submit a completed incident form to the
district (Education Code 33353)

. Post a link to statewide CDE-compiled resources, including community-based organizations, that provide
support to youth who have been subjected to school-based discrimination, harassment, intimidation, or
bullying and to their families (Education Code 234.5. 234.6)

Such resources shall be posted in a prominent location on the district's website in a manner that is easily
accessible to parents/guardians and students. (Education Code 234.6)

. Provide to students a handbook that contains age-appropriate information that clearly describes the district's
nondiscrimination policy, procedures for filing a complaint, and resources available to students who feel that
they have been the victim of any such behavior

. Annually notify all students and parents/guardians of the district's nondiscrimination policy, including its
responsibility to provide a safe, nondiscriminatory school environment for all students

The notice shall inform students and parents/guardians that they may request to meet with the Compliance



Officer to determine how best to accommodate or resolve concerns that may arise from the district's
implementation of its nondiscrimination policies. The notice shall also inform all students and
parents/guardians that, to the extent possible, the district will address any individual student's interests and
concerns in private.

9. Ensure that students and parents/guardians, including those with limited English proficiency, are notified of
how to access the relevant information provided in the district's nondiscrimination policy and related
complaint procedures, notices, and forms in a language they can understand

If 15 percent or more of students enrolled in a particular district school speak a single primary language other
than English, the district's policy, regulation, forms, and notices concerning nondiscrimination shall be
translated into that language in accordance with Education Code 234.1 and 48985. In all other instances, the
district shall ensure meaningful access to all relevant information for parents/guardians with limited English
proficiency.

10. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and/or
information regarding the district's nondiscrimination policy; what constitutes prohibited discrimination,
including discriminatory harassment, intimidation, retaliation, or bullying; how and to whom a report of an
incident should be made; and how to guard against segregating or stereotyping students when providing
instruction, guidance, supervision, or other services to them

Such training and information shall include details of guidelines the district may use to provide a discrimination-
free environment for all district students.

11. Provide to certificated employees serving students in grades 7-12 information on existing school and
community resources related to the support of lesbian, gay, bisexual, transgender, queer, and questioning
(LGBTQ+) students, or related to the support of students who may face bias or bullying on the basis of any of
the actual or perceived characteristics in Penal Code 422.55, including immigration status; Education Code
220; and disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sexual
orientation; or association with a person or group with one or more of these actual or perceived characteristics
(Education Code 234.1)

12. At the beginning of each school year, inform school employees that any employee who witnesses any act of
unlawful discrimination, including discriminatory harassment, intimidation, or bullying, against a student is
required to intervene if it is safe to do so (Education Code 234.1)

13. At the beginning of each school year, inform each principal or designee of the district's responsibility to
provide appropriate assistance or resources to protect students from threatened or potentially discriminatory
behavior and ensure their privacy rights

Process for Initiating and Responding to Complaints

Students who feel that they have been subjected to unlawful discrimination described above or in district policy are
strongly encouraged to immediately contact the Compliance Officer, Title IX Coordinator, principal, or any other staff
member. In addition, students who observe any such incident are strongly encouraged to report the incident to the
Compliance Officer, Title IX Coordinator, or principal, regardless of whether the alleged victim files a complaint.

Any school district employee who observes an incident of unlawful discrimination, including discriminatory
harassment, intimidation, retaliation, or bullying, or to whom such an incident is reported, shall report the incident to
the Compliance Officer, Title IX Coordinator, or principal within one workday, regardless of whether the alleged
victim files a complaint.

Any school employee who witnesses an incident of unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, shall immediately intervene to stop the incident when it is safe to do so.
(Education Code 234.1)




When a report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, is
made to or received by the principal, Compliance Officer, or Title IX Coordinator, the principal, Compliance Officer,
or Title IX Coordinator shall notify the student or parent/guardian of the right to file a formal complaint in
accordance with Administrative Regulation 1312.3 - Uniform Complaint Procedures or, for complaints of sexual
harassment that meet the federal Title IX definition, Administrative Regulation 5145.71 - Title IX Sexual Harassment
Complaint Procedures. Once notified verbally or in writing, the Compliance Officer or Title IX Coordinator shall begin
the investigation and shall implement immediate measures necessary to stop the discrimination and ensure that all
students have access to the educational program and a safe school environment. Any interim measures adopted to
address unlawful discrimination shall, to the extent possible, not disadvantage the complainant or a student who is
the victim of the alleged unlawful discrimination.

Any report or complaint alleging unlawful discrimination by the principal, Compliance Officer, Title IX Coordinator, or
any other person to whom a report would ordinarily be made or complaint filed shall instead be made to or filed with
the Superintendent or designee who shall determine how the complaint will be investigated.

Support for Intersex, Nonbinary, Transgender and Gender-Nonconforming Students

Gender refers to a student's sex, and includes a student's gender identity and gender expression. (Education Code
210.7)

Gender identity refers to a student's gender-related identity, appearance, or behavior as determined from the
student's internal sense, regardless of whether that gender-related identity, appearance, or behavior is different from
that traditionally associated with the student's physiology or assigned sex at birth.

Gender expression refers to a student's gender-related appearance and behavior, regardless of whether
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)

Gender transition refers to the process in which a student changes from living and identifying as the sex assigned to
the student at birth to living and identifying as the sex that corresponds to the student's gender identity.

Gender-nonconforming refers to when a student's gender expression differs from stereotypical expectations.

Intersex refers to when a student has natural bodily variations in anatomy, hormones, chromosomes, and other traits
that differ from expectations generally associated with female and male bodies.

Nonbinary refers to when a student's gender identity falls outside of the traditional conception of strictly either
female or male, regardless of whether the student identifies as transgender, was born with intersex traits, uses
gender-neutral pronouns, or uses agender, genderqueer, pangender, gender nonconforming, gender variant, or such
other more specific term to describe their gender.

Sex refers to the biological condition of being a female or male human being. (5 CCR 4910)

Transgender refers to when a student's gender identity is different from the sex assigned at birth.

The district shall ensure that all students, regardless of sex, gender, gender identity or gender expression, are
afforded the same rights, benefits, and protections provided to students by law and Board policy. To do so, the

Superintendent or designee shall address each situation that arises on a case-by-case basis and in accordance with
the following guidelines:



1. Acceptance of a Student's Gender Identity: The district shall accept the student's assertion of the student's
gender identity and treat the student consistent with that gender identity unless district personnel present a
credible and supportable basis for believing that the student's assertion is for an improper purpose

2. Use of Names and Pronouns: Upon request by a student, district personnel shall address the student by the
requested name and pronoun(s), without the necessity of a court order or a change to the student's mandatory
permanent student record

Inadvertent slips or honest mistakes by district personnel in the use of the student's name and/or pronouns
may not constitute a violation of this administrative regulation or the accompanying Board policy.

3. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district maintains sex-segregated
facilities, such as restrooms and locker rooms, or offers sex-segregated programs and activities, such as
physical education classes, intermural sports, and interscholastic athletic programs, students shall be permitted
to access facilities and participate in programs and activities consistent with their gender identity

Additionally, a student shall be permitted to participate in accordance with the student's gender identity in
other circumstances where students are separated by sex, such as for class discussions, yearbook pictures, and
field trips.

To address any student's privacy concerns in using sex-segregated facilities, the district shall consider offering
a gender-neutral or single-use restroom or changing area, a bathroom stall with a door, an area in the locker
room separated by a curtain or screen, or use of the locker room before or after the other students. However,
in no case shall the district require a student to utilize these options because of the student's sex, gender,
gender identify, or gender expression. A student's right to participate in a sex-segregated activity in
accordance with the student's gender identity shall not render invalid or inapplicable any other eligibility rule
established for participation in the activity.

Beginning July 1, 2026, each school shall provide and maintain at least one all-gender restroom for student use
that meets the requirements of Education Code 35292.5.

4. Adherence to Uniforms/Dress Code: A student has the right to dress in a manner consistent with the student's
gender identity, subject to any dress code adopted on a school site, which may not discriminate on the basis of
sex, gender, gender identity or gender expression

5. Equal Access to Educational Programs and Activities: Upon request by a student based on the student's gender
identity or gender expression, the Compliance Officer shall identify and develop strategies for ensuring that
the student's access to educational programs and activities is maintained

The Compliance Officer shall consider the rights of all students and how those rights may affect and be
affected by the rights of other students. Additionally, the Compliance Officer shall identify specific school site
employee(s) to whom the student may report any problem related to the student's sex, gender, gender identity,
or gender expression so that prompt action can be taken to address it. Alternatively, if appropriate and desired
by the student, the school may form a support team for the student that will meet periodically to assess
whether the arrangements for the student are providing equal access to programs and activities.

6. Right to privacy: A student's sex, gender, gender identity, and gender status is private information

The district may only disclose such information to others when the disclosure is permitted by law, with the
student's prior written consent, or when the district has compelling evidence that disclosure is necessary to
preserve the student's physical or mental well-being. (Education Code 220.3, 220.5; 34 CFR 99.31, 99.36)

7. Student Records: A student's sex and legal name shall be maintained as part of a student's mandatory
permanent student record as specified in 5 CCR 432 and shall only be changed with proper documentation
(Education Code 49061-49072)

When a request to change a student's gender or name is submitted without proper documentation, any change
to the student's gender or name shall be applied only to documents not included in the mandatory permanent

student record such as attendance sheets, report cards, and school identification.

The Superintendent or designee shall follow this guideline such that it does not change or alter the obligations



of the district to maintain student records in accordance with Board Policy/Administrative Regulation 5125 -
Student Records, and to ensure access to such records in accordance with Board Policy/Administrative
Regulation 1340 - Access to District Records.

The district prohibits any act of verbal, nonverbal, or physical aggression, intimidation, or hostility, including any such
act based on sex, gender, gender identity, or gender expression, or that have the purpose or effect of producing a
negative impact on the student's academic performance or of creating an intimidating, hostile, or offensive
educational environment, regardless of whether the acts are sexual in nature, including, but not limited to:

1. Refusing to address or refer to a student in a manner consistent with the student's gender identity

2. Disciplining a student or excluding the student from participating in activities, for behavior or appearance that
is consistent with the student's gender identity or that does not conform to stereotypical notions of
masculinity or femininity

3. Blocking, prohibiting, or restricting a student's entry to the restroom that corresponds to the student's gender
identity

4. Disclosing student records that reveal a student's gender identity to individuals who do not have a legitimate
need for the information except as permitted by law

5. Verbally or physically assaulting a student because of the student's sex, gender, gender identity, or gender
expression, including, but not limited to, causing, attempting to cause, threatening to cause, or participating in
an act of hate violence on the basis of sex, gender, gender identity, or gender expression
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The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations.

The Governing Board is committed to maintaining a welcoming, safe, and supportive school environment that is free
from discrimination and harassment. The Board prohibits at district or at district-sponsored or district-related
activities, sexual harassment, as defined in the accompanying administrative regulation, targeted at any student.

Additionally, the Board prohibits retaliatory behavior or action against any person who reports, files a complaint,
testifies about, assists with, or otherwise supports a complainant in alleging sexual harassment, or otherwise
participates or refuses to participate in the complaint process established for the purpose of this policy. (Education
Code 220.1, 221.8; 34 CFR 106.71)

The district strongly encourages students who feel that they are being or have experienced sexual harassment on
district grounds or at a district-sponsored or district-related activity, or off-campus when the conduct has a
continuing effect on campus, to immediately contact their teacher, the principal, the district's Title IX Coordinator, or
any other available school employee.

Any employee who receives a report or observes an incident of sexual harassment by or against a student in a
district education program or activity shall report the incident to the Title IX Coordinator within one workday.

Once notified, the Title IX Coordinator shall ensure that the complaint alleging sexual harassment is addressed
through Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures or Board
Policy/Administrative Regulation 1312.3 - Uniform Complaint Procedures, as applicable. Additionally, the Title IX
Coordinator shall ensure that any implementation of Administrative Regulation 5145.71 - Title IX Sexual Harassment
Complaint Procedures concurrently meets the requirements of Board Policy/Administrative Regulation 1312.3 -



Uniform Complaint Procedures.

The Title IX Coordinator shall offer and coordinate supportive measures to the complainant and respondent, as
deemed appropriate under the circumstances.

The Superintendent or designee shall inform students and parents/guardians of this policy in the manner specified in
the accompanying administrative regulation.

The Superintendent or designee shall ensure that all district staff are trained regarding this policy, and that
employees required to receive training related to their duties under Title IX receive training as specified in
Administrative Regulation 4119.11/4219.11/4319.11 - Sexual Harassment. (Government Code 12950.1; 2 CCR
11023, 11024; 34 CFR 106.45)

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate information on sexual
harassment. Such instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur
between people of the same sex and could involve sexual violence

2. A clear message that students do not have to endure sexual harassment under any circumstance

3. Encouragement to report observed incidents of sexual harassment even when the alleged victim of the
harassment has not complained

4. A clear message that student safety is the district's primary concern, and that any separate rule violation
involving an alleged victim or any other person reporting a sexual harassment incident will be addressed
separately and will not affect the manner in which the sexual harassment complaint will be received,



investigated, or resolved

5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other formal
filing requirements, every sexual harassment allegation that involves a student, whether as the complainant,
respondent, or victim of the harassment, shall be investigated and action shall be taken to respond to the
harassment, prevent recurrence, and address any continuing effect on students

6. Information about the district's procedures for investigating complaints and the person(s) to whom a report of
sexual harassment should be made

7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as
applicable, including the right to file a civil or criminal complaint while the district investigation of a sexual
harassment complaint continues

8. A clear message that, when needed, the district will implement supportive measures to ensure a safe school
environment for a student who is the complainant or victim of sexual harassment and/or other students during
an investigation

Disciplinary Actions

Upon completion of an investigation of sexual harassment, any student found to have engaged in sexual harassment
or sexual violence in violation of this policy shall be subject to disciplinary action. For students in grades 4-12,
disciplinary action may include suspension and/or expulsion, provided that, in imposing such discipline, the entire
circumstances of the incident(s) shall be taken into account.

Upon completion of an investigation of sexual harassment, any employee found to have engaged in sexual
harassment or sexual violence toward any student shall be subject to disciplinary action, up to and including
dismissal, in accordance with law and the applicable collective bargaining agreement.

Record-Keeping

The Superintendent or designee shall maintain records in accordance with law, including in accordance with
Administrative Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures, and district policies and
regulations, of all reported cases of sexual harassment to enable the district to monitor, address, and prevent
repetitive harassing behavior in district schools.
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Definitions

Sex-Based Sexual harassment is a form of sex dlscrlmlnatlon and means sexual harassment and other harassment on
the basis of
haﬁssmeﬁ%whemﬁakeﬁhe%erme#(ﬁékeﬁ%}eée—}eéﬂﬁone ora comblnatlon of two or more protected
characteristics, which include, but may not be limited to, sex; gender; gender identity; gender expression; sexual
orientation; sex stereotypes; pregnancy, false pregnancy, childbirth, termination of pregnancy, or related conditions
or recovery; and parental, marital, and family status. (Education Code 200, 210.2, 220, 221.51, 230, 260;
Government Code 11135; 20 USC 1681-1688)

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors,
or other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or
opposite sex in the educational setting, under any of the following conditions: (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or
progress

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the
student

3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or
of creating an intimidating, hostile, or offensive educational environment

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the
student regarding benefits and services, honors, programs, or activities available at or through any district



program or activity

Any prohibited conduct that occurs off campus or outside of district-related or district-sponsored programs or
activities will be regarded as sexual harassment in violation of district policy if it has a continuing effect on or creates
a hostile school environment for the complainant or victim of the conduct.

For purposes of applying the complaint procedures specified in Title IX, sexual harassment is defined as any of the
following forms of conduct that occurs in an education program or activity in which a district school exercises
substantial control over the context and respondent: (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on the student's participation
in unwelcome sexual conduct

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a student equal access to the district's education program or activity

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

Title IX Coordinator/Compliance Officer

The district designates the following individual as the responsible employee to coordinate its efforts to comply with
Title IX. The individual shall also serve as the Compliance Officer specified in Administrative Regulation 1312.3 -
Uniform Complaint Procedures and Administrative Regulation 5145.3 - Nondiscrimination/Harassment as the
responsible employee to handle student complaints alleging unlawful discrimination, as permitted by law. The Title IX
Coordinator may be contacted at:

Ada Principal, Cardiff School Principal, Superintendent



1888 Montgomery Avenue

Cardiff, CA 92007

(760) 632-5894; (760) 632-5892; (760) 632-5890
www.cardiffschools.com

Notifications

The Superintendent or designee shall notify students and parents/guardians that the district does not discriminate on
the basis of sex as required by Title IX and that inquiries about the application of Title IX to the district may be
referred to the district's Title IX Coordinator and/or to the Assistant Secretary for Civil Rights, U.S. Department of
Education. (34 CFR 106.8)

The district shall notify students and parents/guardians of the name or title, office address, email address, and
telephone number of the district's Title IX Coordinator. (34 CFR 106.8)

The Superintendent or designee shall ensure that a copy of the district's sexual harassment policy and regulation:

1. Isincluded in the notifications that are sent to parents/guardians at the beginning of each school year
(Education Code 48980; 5 CCR 4917)

2. Is displayed in a prominent location in the main administrative building or other area where notices of district
rules, regulations, procedures, and standards of conduct are posted (Education Code 231.5)

3. Is summarized on a poster, which shall be prominently and conspicuously displayed in each bathroom and
locker room at each school

The poster may be displayed in public areas that are accessible to and frequented by students, including, but
not limited to, classrooms, hallways, gymnasiums, auditoriums, and cafeterias. The poster shall display the rules
and procedures for reporting a charge of sexual harassment; the name, phone number, and email address of an
appropriate school employee to contact to report sexual harassment; the rights of the reporting student, the
complainant, and the respondent; and the responsibilities of the school. (Education Code 231.6)

4. s posted, along with the name or title and contact information of the Title IX Coordinator, in a prominent
location on the district's website in a manner that is easily accessible to parents/guardians and students
(Education Code 234.6; 34 CFR 106.8)



5. Is provided as part of any orientation program conducted for new and continuing students at the time the
student is enrolled or at the beginning of each quarter, semester, or summer session (Education Code 231.5)

6. Appears in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct (Education Code 231.5)

Reports and Complaints

A student or a student's parent(s)/guardian(s) who believes that the student has been subjected to sex-discrimination;
including-sex-basedsexual harassment in a district program or activity or who has witnessed sex-discrimination;
including-sex-basedsexual harassment is strongly encouraged to report the incident to the district's Title IX
Coordinator, a teacher, the principal, or any other available school employee. Within one workday of receiving such a
report, the principal or other school employee shall forward the report to the district's Title IX Coordinator. Any
school employee who observessex-discrimination;-including sex-basedan incident of sexual harassment shall, within
one workday, report the observation to the Title IX Coordinator as specified in the accompanying Board policy. The
report shall be made regardless of whether the alleged victim files a formal complaint or requests confidentiality.

When a report or complaint of sex-discrimination,-including-sex-basedsexual harassment involves off-campus

conduct, the Title IX Coordinator shall assess whether the conduct may create or contribute to the creation of a
hostile school environment. If the Title IX Coordinator determines that a hostile environment may be created, the
complaint shall be investigated and resolved in the same manner as if the prohibited conduct occurred at school.

When a verbal or informal report of sexual harassment is submitted, the Title IX Coordinator shall inform the student
or parent/guardian of the right to file a formal written complaint in accordance with applicable district complaint
procedures.

All complaints alleging sexual harassment against students in the school setting shall be investigated and resolved in
accordance with law and district procedures. The district's Title IX Coordinator shall review the allegations to
determine the applicable procedure for responding to the complaint. All complaints that meet the definition of sexual
harassment under Title IX shall be investigated and resolved in accordance with Administrative Regulation 5145.71 -
Title IX Sexual Harassment Complaint Procedures. Other sexual harassment complaints shall be investigated and
resolved pursuant to Board Policy and Administrative Regulation 1312.3 - Uniform Complaint Procedures.

If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in consultation with the
Title IX Coordinator, shall take prompt action to stop the sexual harassment, prevent recurrence, implement
remedies, and address any continuing effects.
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Regulation 5145.71: Title IX Sexual Harassment Complaint Procedures Status: DRAFT

Original Adopted Date: 11/12/2020

The complaint procedures described in this administrative regulation shall be used to address any complaint
governed by Title IX of the Education Amendments of 1972 alleging that a district employee, while in an education
program or activity, in which a district school exercises substantial control over the context and respondent, was
subjected to one or more of the following forms of sexual harassment: (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on a person's participation in
unwelcome sexual conduct

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person's equal access to the district's education program or activity

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 or 34 USC 12291

For a complaint governed by Title IX based on conduct that occurred, in whole or in part, between August 1, 2024
and January 9, 2025, or prior to August 14, 2020, the Title IX Coordinator shall consult with district legal counsel to
determine which procedures to use.

All other complaints alleging sexual harassment brought by or against employees shall be investigated and resolved
in accordance with Administrative Regulation 4030 - Nondiscrimination in Employment. The determination over
which process shall be used to investigate and resolve a complaint shall be made by the district's Title IX
Coordinator.

The Title IX Coordinator shall ensure that all requirements and timelines for Administrative Regulation 4030 -
Nondiscrimination in Employment are concurrently met while implementing the Title IX procedure.

Basic Requirements




When implementing Title IX grievance procedures, the district shall: (34 CFR 106.45)

1.

10.

Treat complainants and respondents equitably by providing remedies to a complainant where a determination
of responsibility for sexual harassment has been made against the respondent and by following a grievance
process in accordance with 34 CFR 106.45 before the imposition of any disciplinary sanctions or other actions
that are not supportive measures, as defined in 34 CFR 106.30, against a respondent

Remedies following a determination of responsibility for sexual harassment shall be designed to restore or
preserve equal access to the district's education program or activity, and shall be provided in accordance with
"Remedies," below.

. Require an objective evaluation of all relevant evidence, including both inculpatory and exculpatory evidence,

and provide that credibility determination may not be based on a person's status as complainant, respondent,
or witness

Ensure that the Title IX Coordinator, investigator, or decisionmaker, any person that facilitates an information
resolution process, does not have a conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent, and that such individuals receive training in accordance
with 34 CFR 106.45

Presume that the respondent is not responsible for the alleged conduct until a determination regarding
responsibility is made at the conclusion of the grievance process

. Include reasonably prompt timeframes for the conclusion of the grievance procedures, including reasonably

prompt timeframes for filing and resolving appeals, and informal resolution processes if appropriate and
offered by the district

The district's procedures shall also include a process that allows for the temporary delay of the grievance
procedures or the limited extension of timeframes for good cause with written notice to the complainant and
the respondent of the delay or extension and the reasons for the action. Good cause may include
considerations such as the absence of a party, a party's advisor, or a witness; concurrent law enforcement
activity; or the need for language assistance or accommodation of disabilities.

Describe the range of, or list, the possible disciplinary sanctions and remedies that the district may implement
following any determination of responsibility

. State whether the standard of evidence to be used to determine responsibility is the preponderance of the

evidence standard or the clear and convincing evidence standard, and apply the same standard of evidence to
formal complaints against students and employees and to all formal complaints of sexual harassment

Include the procedures and permissible bases for the complainant and respondent to appeal

. Describe the range of supportive measures available to complainants and respondents

Not require, allow, rely upon, or otherwise use questions or evidence that constitute, or seek disclosure of
information protected under a legally recognized privilege, unless the person holding such privilege has waived



the privilege

Additionally, the district shall not disclose the identity of any individual who has made a report or complaint of sex
discrimination, including any individual who has made a report or filed a formal complaint of sexual harassment, any
complainant, any individual who has been reported to be the perpetrator of sex discrimination, any respondent, and
any witness, except as may be permitted by the Family Educational Rights and Privacy Act statute or regulations, as
required by law, or to carry out the purposes of Title IX, including the conduct of any investigation, hearing, or
judicial proceeding arising under Title IX. (34 CFR 106.30, 106.71)




Reporting Allegations/Filing a Formal Complaint

A student who is the alleged victim of sexual harassment or the student's parent/guardian may submit a report of
sexual harassment to the district's Title IX Coordinator using the contact information listed in Administrative Regulation
5145.7 - Sexual Harassment, or to any other available school employee, who shall forward the report to the Title IX
Coordinator within one workday of receiving the report.

Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to file a formal
complaint and the process for filing a formal complaint. (34 CFR 106.44)

A formal complaint shall include the complainant's physical or digital signature, or another indication that the
complainant is the person filing the complaint, and be filed with the Title IX Coordinator in person, by mail, by email, or
by any other method authorized by the district. (34 CFR 106.30)

If the district has actual knowledge of sexual harassment or allegations of sexual harassment but the alleged victim
does not file a formal complaint, the Title IX Coordinator may file a formal complaint and, in situations when an
imminent safety threat exists, shall file a formal complaint. In such cases, the Title IX Coordinator shall provide the
alleged victim notices as required by the Title IX regulations at specific points in the complaint process

Supportive Measures

Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly contact the
complainant to discuss the availability of supportive measures and shall consider the complainant's wishes with
respect to the supportive measures implemented. Supportive measures shall be offered as appropriate, as reasonably
available, and without charge to the complainant or the respondent before or after the filing of a formal complaint or



even if no formal complaint has been filed. Such measures shall be nondisciplinary, nonpunitive, and designed to
restore or preserve equal access to the district's education program or activity without unreasonably burdening the
other party, including measures designed to protect the safety of all parties or the district's educational environment
or to deter sexual harassment. Supportive measures may include, but are not limited to, counseling, extensions of
deadlines or other course-related adjustments, modifications of work or class schedules, campus escort services,
mutual restrictions on contact, changes in work or housing locations, leaves of absence, increased security, and
monitoring of certain areas of the campus. (34 CFR 106.30, 106.44)

The district shall maintain as confidential any supportive measures provided to the complainant or respondent, to the
extent that maintaining such confidentiality would not impair the district's ability to provide the supportive
measures. (34 CFR 106.30)

Emergency Removal from School

If a student is the respondent, the district may remove the student from the district's education program or activity on
an emergency basis, provided that the district conducts an individualized safety and risk analysis, determines that
removal is justified due to an immediate threat to the physical health or safety of any student or other individual arising
from the allegations, and provides the student with notice and an opportunity to challenge the decision immediately
following the removal. Any such removal may not constitute discipline for student record purposes or Board Policy
5144 - Discipline. Additionally, this authority to remove a student does not modify a student's rights under the
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973. (34 CFR 106.44)

If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of
the formal complaint process. (34 CFR 106.44)

Dismissal of Complaint




The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not constitute sexual harassment
as defined in 34 CFR 106.30. Additionally, the Title IX Coordinator shall dismiss a formal complaint in which the alleged
conduct did not occur in the district's education program or activity or did not occur against a person in the United
States. In addition, the Title IX Coordinator may dismiss a formal complaint if the complainant notifies the district in
writing that the complainant would like to withdraw the complaint or any allegations in the complaint, the respondent
is no longer enrolled or employed by the district, or sufficient circumstances prevent the district from gathering
evidence sufficient to reach a determination with regard to the complaint. (34 CFR 106.45)

Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and the reasons for the
dismissal simultaneously to the parties, and shall inform them of their right to appeal the dismissal in accordance with
the appeal procedures described in the section "Appeals" below. (34 CFR 106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to Board Policy/Administrative Regulation
1312.3 - Uniform Complaint Procedures, as applicable.

Informal Resolution Process




When a formal complaint of sexual harassment is filed the district may offer an informal resolution process, such as
mediation, at any time prior to reaching a determination regarding responsibility. (34 CFR 106.45)

The district shall not require a party to participate in the informal resolution process or to waive the right to an
investigation and adjudication of a formal complaint, including that the district shall not require such waiver as a
condition of enrollment or employment or continuing enrollment or employment. (34 CFR 106.45)

As part of an informal resolution, the parties may agree upon discipline such as suspension or expulsion without the
need for an investigation.

The district may facilitate an informal resolution process provided that the district: (34 CFR 106.45)

1. Provides the parties with written notice disclosing the allegations; the requirements of the informal resolution
process, including the circumstances under which it precludes the parties from resuming a formal complaint
arising from the same allegations; the right to withdraw from the informal process and resume the formal
complaint process at any time prior to agreeing to a resolution; and any consequences resulting from the
informal resolution process, including that records will be maintained or could be shared

2. Obtains the parties' voluntary, written consent to the informal resolution process

3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee sexually
harassed a student




Written Notice

If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written notice of the
following: (34 CFR 106.45)

1. The district's complaint process, including any informal resolution process

2. The allegations potentially constituting sexual harassment with sufficient details known at the time, including
the identity of parties involved in the incident, if known, the conduct allegedly constituting sexual harassment,
and the date and location of the alleged incident

Such notice shall be provided with sufficient time for the parties to prepare a response before any initial
interview. If, during the course of the investigation, new Title IX allegations arise about the complainant or
respondent that are not included in the initial notice, the Title IX Coordinator shall provide notice of the
additional allegations to the parties.

3. A statement that the respondent is presumed not responsible for the alleged conduct and that a determination
regarding responsibility is made at the conclusion of the complaint process

4. The opportunity for the parties to have an advisor of their choice who may be, but is not required to be, an
attorney, and the ability to inspect and review evidence

5. The prohibition against knowingly making false statements or knowingly submitting false information during
the complaint process

The above notice may also include the name of the investigator, facilitator of an informal process, and decisionmaker
and inform the parties that, if at any time a party has concerns regarding conflict of interest or bias regarding any of
these persons, the party should immediately notify the Title IX Coordinator.

Consolidation of Complaints

When the allegations of sexual harassment arise out of the same facts or circumstances, the district may consolidate
formal complaints alleging sexual harassment against more than one respondent; by more than one complainant
against one or more respondents; or by one party against another party. (34 CFR 106.45)

Investigation Procedures




During the investigation process, the district's designated investigator shall: (34 CFR 106.45)



1. Provide an equal opportunity for the parties to present witnesses, including fact and expert witnesses, and
other inculpatory and exculpatory evidence

2. Not restrict the ability of either party to discuss the allegations under investigation or to gather and present
relevant evidence

3. Provide the parties with the same opportunities to have others present during any grievance proceeding,
including the opportunity to be accompanied to any related meeting or proceeding by the advisor of their
choice, who may be, but is not required to be, an attorney

4. Not limit the choice or presence of an advisor for either the complainant or respondent in any meeting or
grievance proceeding, although the district may establish restrictions regarding the extent to which the advisor
may participate in the proceedings as long as the restrictions apply equally to both parties

5. Provide, to a party whose participation is invited or expected, written notice of the date, time, location,
participants, and purpose of all investigative interviews or other meetings, with sufficient time for the party to
prepare to participate

6. Provide both parties an equal opportunity to inspect and review any evidence obtained as part of the
investigation that is directly related to the allegations raised in a formal complaint including evidence that the
district does not intend to rely on in reaching a determination regarding responsibility and inculpatory and
exculpatory evidence whether obtained from a party or other source so that each party can meaningfully
respond to the evidence prior to conclusion of the investigation

7. Send in an electronic format or hard copy to both parties and their advisors, if any, the evidence obtained as
part of the investigation that is directly related to the allegations raised in the complaint, and provide the
parties at least 10 days to submit a written response for the investigator to consider prior to the completion of
the investigative report

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days prior to the
determination of responsibility, send to the parties and their advisors, if any, the investigative report in an
electronic format or a hard copy, for their review and written response

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are not relevant,
unless such questions and evidence are offered to prove that someone other than the respondent committed the
conduct alleged by the complainant or if the questions and evidence concern specific incidents of the complainant's
prior sexual behavior with respect to the respondent and are offered to prove consent.

Privacy rights of all parties to the complaint shall be maintained in accordance with applicable state and federal laws.

If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be
applied to the extent they do not conflict with the Title IX requirements.

Written Decision




The Superintendent shall designate an employee as the decisionmaker to determine responsibility for the alleged
conduct, who shall not be the Title IX Coordinator or a person involved in the investigation. (34 CFR 106.45)

After the investigative report has been sent to the parties but before reaching a determination regarding
responsibility, the decisionmaker shall afford each party the opportunity to submit written, relevant questions that
the party wants asked of any party or witness, provide each party with the answers, and allow for additional, limited
follow-up questions from each party.

The decisionmaker shall issue, and simultaneously provide to both parties, a written decision as to the scope of the
respondent's responsibility for the alleged conduct, if any. (34 CFR 106.45)

The written decision shall be issued within 60 calendar days of the receipt of the complaint.

The district may extend the timeline for good cause with written notice to the complainant and respondent of the
extension and the reasons for the action. (34 CFR 106.45)

In making this determination, the decisionmaker shall use the "preponderance of the evidence" standard for all formal
complaints of sexual harassment. The same standard of evidence shall be used for formal complaints against students
as for complaints against employees. (34 CFR 106.45)

The written decision shall include the following: (34 CFR 106.45)

1. Identification of the allegations potentially constituting sexual harassment as defined in 34 CFR 106.30

2. A description of the procedural steps taken from receipt of the formal complaint through the written decision,
including any notifications to the parties, interviews with parties and witnesses, site visits, methods used to
gather other evidence, and hearings held if the district includes hearings as part of the grievance process

3. Findings of fact supporting the determination

4. Conclusions regarding the application of the district's code of conduct or policies to the facts

5. A statement of, and rationale for, the result as to each allegation, including a decision regarding responsibility,
any disciplinary sanctions the district imposes on the respondent, and whether remedies designed to restore or
preserve equal access to the district's educational program or activity will be provided by the district to the

complainant

6. The district's procedures and permissible bases for the complainant and respondent to appeal

Appeals

Either party may appeal the written decision or dismissal of a formal complaint or any allegation in the complaint, if



the party believes that a procedural irregularity affected the outcome, new evidence is available that was not
reasonably available at the time the determination regarding responsibility or dismissal was made that could affect
the outcome, or a conflict of interest or bias by the Title IX Coordinator, investigator(s), or decisionmaker(s) affected
the outcome.

If an appeal is filed, the district shall: (34 CFR 106.45)

1. Notify the other party in writing when an appeal is filed and implement appeal procedures equally for both
parties

2. Ensure that the decisionmaker(s) for the appeal is trained in accordance with 34 CFR 106.45 and is not the
same decisionmaker(s) who reached the determination regarding responsibility or dismissal, the investigator(s),
or the Title IX Coordinator

3. Give both parties a reasonable, equal opportunity to submit a written statement in support of, or challenging,
the outcome

4. lIssue a written decision describing the result of the appeal and the rationale for the result

5. Provide the written decision simultaneously to both parties
An appeal shall be filed in writing within 10 calendar days of receiving the notice of the decision or dismissal, stating
the grounds for the appeal and including any relevant documentation in support of the appeal. Appeals submitted
after this deadline are not timely and shall not be considered.

A written decision shall be provided to the parties within 20 calendar days from the receipt of the appeal.

Either party has the right to file a complaint with the U.S. Department of Education’'s Office for Civil Rights within
180 days of the date of the most recently alleged misconduct.

The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, restraining
orders, or other remedies or orders that may be available under state or federal antidiscrimination laws, if applicable.

When a determination of responsibility for sexual harassment has been made against the respondent, the district
shall provide remedies to the complainant as appropriate. Such remedies may include the same individualized
services described above in the section "Supportive Measures," but need not be nondisciplinary or nonpunitive and
need not avoid burdening the respondent. (34 CFR 106.45)

Corrective/Disciplinary Actions




The district may impose disciplinary sanctions or other actions after the complaint procedure has been completed and
a determination of responsibility has been made. (34 CFR 106.44, 106.45)

For students in grades 4-12, discipline for sexual harassment may include suspension and/or expulsion in accordance
with Board Policy and Administrative Regulation 5144.1 - Suspension/Expulsion and Administrative Regulation 5144.2
- Suspension and Expulsion/Due Process (Students with Disabilities). (Education Code 48900.2, 48915)

Other actions that may be taken with a student who is determined to be responsible for sexual harassment include, but
are not limited to:

1. Transfer from a class or school as permitted by law
2. Conference with parent/guardian
3. Educating the student regarding the impact of the student’s conduct on others
4. Positive behavior support
5. Referral of the student to a student success team
6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law

When an employee is found to have committed sexual harassment or retaliation, the district shall take appropriate
disciplinary action, up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.

Record-Keeping




The Superintendent or designee shall maintain, for a period of seven years: (34 CFR 106.45)

1.

A record of all reported cases and Title IX investigations of sexual harassment, any determinations of
responsibility, any audio or audiovisual recording and transcript if applicable, any disciplinary sanctions
imposed, any remedies provided to the complainant, and any appeal or informal resolution and the results
therefrom

A record of any actions, including supportive measures, taken in response to a report or formal complaint of
sexual harassment, including the district's basis for its conclusion that its response was not deliberately
indifferent, the measures taken that were designed to restore or preserve equal access to the education
program or activity, and, if no supportive measures were provided to the complainant, the reasons that such a
response was not unreasonable in light of the known circumstances

All materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person who
facilitates an informal resolution process

The district shall make such training materials publicly available on its website, or if the district does not
maintain a website, available upon request by members of the public.

For complaints containing allegations of childhood sexual assault, the Superintendent or designee shall also
indefinitely maintain the following: (Code of Civil Procedure 340.1)

1.

2.

A record of the allegation(s)
A record of the investigation procedures followed
A record of the written determination

A record of the corrective action implemented, if any

. Arecord of any appeals and the outcome of the same

All training materials addressing the prohibition and investigation of childhood sexual assault



Additionally, the Superintendent or designee shall indefinitely maintain a record of insurance which evidences the
district's coverage for acts of sexual assault.
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NOTICE OF TITLE IX NONDISCRIMINATIONSEXUAL HARASSMENT POLICY

The-district-doesThe district shall not discriminate on the basis of sex and-prohibits-sex-discrimination;-including sex-based-harassment;-in any education program or
activity that it operates. The prohibition against discrimination on the basis of sex is required by federal law (20 USC 1681-1688; 34 CFR Part 106) and extends to
admission and employment. The district also prohibits retaliation against any student for filing a complaint or exercising any right granted under Title IX.

The district is-required;-as-specified-in-Fitle D&toshall take prompt and equitable action to address any potential Title IX violations that are brought to its attention.
Any inquiries about the application of Title IX, this notice, and who is protected by Title IX may be referred to the district's Title IX Coordinator, to the Assistant
Secretary for Civil Rights of the U.S. Department of Education, or both.

The district-has-designated-and-autherized-the-following employee serves as the district's Title IX Coordinator and is responsible for addressing concerns or inquiries
regarding discrimination on the basis of sex, including sex-basedsexual harassment:

Cardiff School Principal, Ada Harris School Principal, Superintendent
1888 Montgomery Ave Cardiff, CA 92007

(760) 632-5894, (760) 632-05892, (760) 632-5890
www.cardiffschools.com

Any individual may report sex discrimination, including sex-based sexual harassment, to the Title IX Coordinator or any other school employee at any time, including ¢
may also be made in person. Upon receiving an allegation of sex-based sexual harassment, the Title IX Coordinator shall promptly notify the parties, in writing, of the

To view an electronic copy of the district's policies and administrative regulations on sexual harassment, including the grievance process that complies with 34 CFR 1
Sexual Harassment, and Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures, on the district's website at www.c

To inspect or obtain a copy of the district's sexual harassment policies and administrative regulations, please contact the district office at 760-632-5890.

Materials used to train the Title IX Coordinator, investigator(s), decisionmaker(s), and any person(s) who facilitates an informal resolution process, are also publicly avz
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The Governing Board recognizes that reading and other language arts constitute the basic foundation for learning in
other areas of study. The Board desires to offer a comprehensive, balanced reading/language arts program that
ensures all students have the skills necessary to read fluently and for meaning, and develops students' appreciation
for literature. The program shall integrate reading, and oral and written language arts activities in order to build
effective communication skills, including listening, speaking, and composition.

For each grade level, the Board shall adopt academic-standards instructional materials that meet or exceed the
Common Core State Standards in the following strands:

1. Reading: Foundational skills, text complexity and analysis, and the growth of comprehension
2. Writing: Text types, responding to reading, production and distribution of writings, and research
3. Speaking and listening: Oral language development, comprehension, flexible communication, and collaboration

4. Language: Conventions, effective use, knowledge of language, and vocabulary

The Superintendent or designee shall ensure that the district's program offers sufficient access to standards-aligned
textbooks and other instructional materials. The program shall provide instructional materials of varying levels of
difficulty, including fiction and nonfiction works, so that students are continually reading at an appropriate level. In
addition, technology should be available to support all areas of literacy.

Screening for Risk of Reading Difficulties

The Board shall adopt, at a public meeting, one or more screening instruments to assess students in grades
kindergarten-2 for risk of reading difficulties. The screening instrument(s) adopted by the Board shall provide
assessments for both English-speaking and non-English speaking students, in languages reflecting the primary
languages of students in the district, to the extent assessments in those languages are available. (Education Code
53008)

The district shall annually assess each student in grades kindergarten-2 for risk of reading difficulties. In determining
when during the school year to screen students, the district shall consider whether students have received sufficient
instruction in foundational reading skills to support a valid assessment. The district may provide additional student
screenings or diagnostic evaluations, as appropriate. (Education Code 53008)

If a student enrolls for the first time in grades kindergarten-2 after the screening instrument(s) has been
administered, the district shall assess the student within 45 calendar days of enrollment, unless either: (Education
Code 53008)

1. The student's parent/guardian opts out of the screening in writing

2. The student's parent/guardian provides documentation or the district has documentation that the student has
had a similar screening in their prior school for their current grade and the parent/guardian was made aware of
the results

Students who do not speak sufficient English to be screened with an English-language instrument shall be screened
in their primary language if a screening instrument in their primary language is available. If a screening instrument is
not available in at least one language in which a student is proficient, the student shall be screened in accordance
with Education Code 53008.

When a student acquires sufficient English language knowledge and fluency to be able to be assessed using the
district's screening instrument, or if a screening instrument in their primary language becomes available, the district
shall assess that student using the appropriate screening instrument. (Education Code 53008)

A student may be exempted from the screening for risk of reading difficulties if the parent/guardian provides prior
written consent and the student meets any of the following criteria: (Education Code 53008)



1. Has a current identification or diagnosis of a reading difficulty, reading disorder, or other disability

2. Is eligible for special education and related services pursuant to the Individuals with Disabilities Education Act
(IDEA) or a plan pursuant to Section 504 of the Rehabilitation Act of 1973

3. Isin the process of being assessed for eligibility for special education and related services pursuant to IDEA or
a plan pursuant to Section 504 of the federal Rehabilitation Act of 1973, and the student is being evaluated
with diagnostic assessments that make screening for risk of reading difficulties redundant

The district shall, no later than 15 calendar days before administration of the screening instrument(s), provide
parents/guardians of students eligible for screening for risk of reading difficulties with information about the
screening, including the date(s) of the screening and instructions for how parents/guardians can opt out of their
child's screening. (Education Code 53008)

Staffing and Professional Development

Teachers are expected to use a variety of instructional strategies to accommodate the needs of beginning readers
and the varying abilities of more advanced readers. The program shall provide ongoing diagnosis of students' skills
and, as needed, may provide supplementary instruction during the school day and/or outside the regular school
session to assist students who are experiencing difficulty learning to read.

The Superintendent or designee shall make available professional development opportunities that are designed to
provide instructional staff with knowledge about how students develop language skills, the ability to analyze
students' literacy levels, and mastery of a variety of instructional strategies and materials.

Employees administering screening instruments for risk of reading difficulties shall be appropriately trained to
administer the instrument. (Education Code 53008)

Program Evaluation

The Superintendent or designee shall provide the Board with data from state and district reading assessments and
program evaluations to enable the Board to monitor program effectiveness.
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Regulation 6159.4: Behavioral Interventions For Special Education Students Status: DRAFT
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Generally, any student identified as a student with a disability pursuant to the Individuals with Disabilities Education
Act, 20 USC 1400-1482, is subject to the same disciplinary measures applicable to all students for violations of the
code of conduct, except when the student's behavior is determined to be a manifestation of the student's disability.

However, when the behavior of a student with a disability impedes the student's learning or the learning of others,
the student's individualized education program (IEP) team shall consider the use of positive behavioral interventions
and supports and other strategies consistent with 20 USC 1414(d) to address the student's behavior. (Education
Code 56521.2; 34 CFR 300.324)

If, pursuant to a manifestation determination conducted as specified in 34 CFR 300.530, the student's behavior is
determined to be a manifestation of the student's disability, the IEP team shall conduct a functional behavioral
assessment (FBA) and implement a behavioral intervention plan (BIP) for the student. If a BIP is already in place for
the student, the IEP team shall review and modify the BIP to address the student's behavior. (Education Code
56520; 34 CFR 300.324, 300.530)

In addition, when the disciplinary removal of a student with a disability will result in a change in the student's
placement as specified in 34 CFR 300.530, the student shall receive an FBA and behavioral intervention services and
modifications designed to address the student's behavior so that it does not recur. (34 CFR 300.530)

Functional Behavioral Assessment

Any FBA to be conducted for a student with a disability shall focus on identifying the function or purpose of the
student's behavior.

Before any FBA is conducted, the Superintendent or designee shall notify the student's parent/guardian in
accordance with Education Code 56321 and obtain the parent/guardian's consent. (Education Code 56321; 34 CFR
300.324)

If the parent/guardian disagrees with the result of an FBA, the parent/guardian has the right to obtain an
independent educational evaluation at district expense, subject to the conditions specified in 34 CFR 300.502.

Behavioral Intervention Plan and Services

When any behavioral intervention, support, or other strategy is to be used by the district, the Superintendent or
designee shall consider the student's physical freedom and social interaction, administer the intervention, support, or
other strategy in a manner that respects the student's dignity and personal privacy, and ensure the student's right to
be placed in the least restrictive educational environment. (Education Code 56520)

When a student for whom a BIP is to be developed is also the responsibility of another agency for residential care or
related services, the Superintendent or designee shall cooperate with the other agency to ensure that the BIP, to the
extent possible, is developed and implemented in a consistent manner. (Education Code 56520)

Behavior assessments and behavioral intervention services shall be provided only by individuals who possess the
qualifications specified in Education Code 56525 or 5 CCR 3051.23.

Emergency Interventions

Emergency interventions may be used only to control unpredictable, spontaneous behavior that poses clear and

present danger of serious physical harm to the student or others and that cannot be immediately prevented by a
response less restrictive than the temporary application of a technique used to contain the behavior. Emergency
interventions shall not be used as a substitute for a systematic BIP that is designed to change, replace, modify, or
eliminate a targeted behavior. (Education Code 56521.1)

No emergency intervention shall be used for longer than is necessary to contain the behavior. For any situation that
requires a prolonged use of an emergency intervention, staff shall seek assistance of the principal or law



enforcement agency, as applicable to the situation. (Education Code 56521.1)

Emergency interventions shall not involve the use of force exceeding what is reasonable and necessary under the
circumstances. In addition, use of locked seclusion, prone restraint, or a device, material, or objects that
simultaneously immobilize all hands and feet shall not be allowed except as allowed authorized by law. (Education
Code 56521.1)

Parents/guardians and, if appropriate, residential care providers shall be notified within one school day whenever
emergency intervention is used or serious property damage occurs. A behavior emergency report shall immediately
be completed, kept in the student's file, and forwarded to the Superintendent or designee for review. This report
shall include all of the following information: (Education Code 56521.1)

1. The name and age of the student

2. The setting and location of the incident

3. The name of the staff or other persons involved

4. A description of the incident and the emergency intervention used

5. A statement of whether the student is currently engaged in a systematic BIP

6. Details of any injuries sustained by the student or others, including staff, as a result of the incident

If the behavior emergency report is for a student who does not have a BIP, the Superintendent or designee shall,
within two days, schedule an IEP team meeting to review the emergency report, determine the necessity for an FBA,
and determine the necessity for an interim BIP. The IEP team shall document the reasons for not conducting the FBA
and/or not developing the interim BIP. (Education Code 56521.1)

If the behavior emergency report is for a student who has a BIP, any incident involving a previously unseen serious
behavior problem or where a previously designed intervention is not effective shall be referred to the IEP team. The
IEP team shall review the incident and determine whether the student's plan needs to be modified. (Education Code
56521.1)

The Superintendent or designee shall annually collect data on the number of times that seclusion, mechanical
restraint, and physical restraint were used on students and the number of students subjected to such techniques. The
data shall be disaggregated by race/ethnicity and gender, and reported for students with a Section 504 plan, students
with an IEP, and all other students. This report shall be posted on the district's website and submitted to the
California Department of Education no later than three months after the end of each school year and shall be
available as a public record pursuant to Government Code 7920.000-7930.215. (Education Code 49006)

Prohibited Interventions

The district prohibits the use of corporal punishment as defined in Education Code 49001 as an intervention. In
addition, the district prohibits all of the following: (Education Code 56521.2)

1. Any intervention designed or likely to cause physical pain, including, but not limited to, electric shock

2. Any intervention that involves the release of noxious, toxic, or otherwise unpleasant sprays, mists, or
substances near the student's face

3. Any intervention that denies adequate sleep, food, water, shelter, bedding, physical comfort, or access to
bathroom facilities

4. Any intervention that is designed to subject, used to subject, or likely to subject the student to verbal abuse,
ridicule, or humiliation or that can be expected to cause excessive emotional trauma

5. Any restrictive intervention that uses a device, material, or objects which simultaneously immobilize all hands
and feet, including the procedure known as prone containment

6. Prone restraint



7. Locked seclusion, unless in a facility otherwise licensed or permitted by state law to use a locked room
8. Any intervention that precludes adequate supervision of the student

9. Any intervention that deprives the student of one or more of the student's senses
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Bylaw 9011: Disclosure Of Confidential/Privileged Information Status: DRAFT

Original Adopted Date: 10/01/2015 | Last Reviewed Date: 07/15/2025

The Governing Board recognizes the |mportance of malntalnlng the conﬂdentlallty of information acquwed as part of
a Board member's official duties. y
faw:

Disel £ Closed Session Inf .

A Board member shall not disclose confidential information acquired-during-a-closed-session to a any person not

entitled-toreceive-such-information,unless-amajority-of the Board-has, except as authorized its-disclosure:
{Gevernment-Code54963)-by law, this Bylaw or other Board bylaws or policies, or the Board.

Confidential information means acommunication-madeany information that is prohibited from disclosure by law, this
Bylaw or other Board bylaws or policies, or by the Board at the time disclosed and is not a public record subject to
disclosure under the California Public Records Act (CPRA). Confidential information includes, but is not limited to,
any of the following:

1. Information acquired by being present in a closed session that is specifically related to the basis for the Board
to meet lawfully in closed session (Government Code 54963)

2. Information acquired in anticipation of a closed session, or as follow-up to a closed session, that is specifically
related to the basis for the Board to meet lawfully in closed session

3. Information contained in communications provided to Board members from the district's attorney

4. Information deemed confidential by the Board

Confidential information does not include information that is already publicly disclosed, provided that the initial
disclosure did not violate law, this Bylaw, or other Board bylaws or policies.

It is a misdemeanor for any Board member to willfully and knowingly use or disclose for pecuniary gain any
information acquired in the course of the Board member's official duties where all of the following conditions are
met: (Government Code 1098)

1. The information is not a public record subject to disclosure under the CPRA
2. The information is prohibited from disclosure by law, this Bylaw, or other Board bylaws or policies

3. The information will have, or could reasonably be expected to have, a material financial effect on the Board
member if used or disclosed

If a Board member threatens to disclose or does disclose confidential information, the Board may pursue or enact
one or more of the following actions as it deems appropriate: (Government Code 54963)

1. Injunctive relief to prevent disclosure
2. Referral to the grand jury

3. Censure or other disciplinary action, provided the Board member has received training or been informed of the
requirements of this Bylaw

TheHowever, the Board shall not take any action against-any-personr a Board member for disclosing confidential
information, nor shall the disclosure be considered a violation ofthetaw-orBoard-Policy this Bylaw, when theperson
is Board member does any of the following: (Government Code 1098, 54963)

1. Makes a confidential inquiry or complaint to a district attorney or grand jury concerning a perceived violation

of law, including disclosing facts necessary to establish the illegality or potential illegality of a Board action that
has been the subject of deliberation during a closed session

2. Expresses an opinion concerning the propriety or legality of Board action in closed session, including disclosure



of the nature and extent of the illegal or potentially illegal action

3. Discloses information to law enforcement officials or to the joint legislative audit committee when reporting
on improper governmental activities in accordance with law
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Regulation 5132: Dress And Grooming Status: DRAFT

Original Adopted Date: 11/12/2020 | Last Reviewed Date: 07/30/2025

In cooperation with teachers, students, and parents/guardians, the principal or designee may establish school rules
governing student dress and grooming which are consistent with law, Board policy, and administrative regulations.
These school dress codes shall be regularly reviewed.

The following guidelines shall apply to all regular school activities:

1. Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which is vulgar,
lewd, obscene, profane, or sexually suggestive or which promotes the use of alcohol, drugs, tobacco, or other
illegal activity.

2. Appropriate shoes must be worn at all times.

3. Hats,caps;-and-other-head-coverings-shallnot-be-worn-indoors:
4. Clothes shall be sufficient to conceal undergarments. See-through tops and bare abdomens are prohibited.

The dress code shall be modified as appropriate to accommodate a student's religious or cultural observance, health
condition, or other circumstance deemed necessary by the principal or designee. In addition, the principal or
designee may impose dress requirements to accommodate the needs of special school activities, physical education
classes, athletic activities, and other extracurricular and cocurricular activities.

No grade of a student participating in a physical education class shall be adversely affected if the student does not
wear standardized physical education apparel because of circumstances beyond the student's control. (Education
Code 49066)

Students shall be allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use during
the school day. (Education Code 35183.5)

Gang-Related Apparel

At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the
principal, staff, and parents/guardians participating in the development of the school safety plan shall define "gang-
related apparel" and shall limit this definition to apparel that reasonably could be determined to threaten the health
and safety of the school environment if it were worn or displayed on a school campus. (Education Code 32282)

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least
once each semester and updated whenever related information is received. As necessary, the school shall collaborate
with law enforcement agencies to update definitions of gang-related apparel.
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