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What do I Need to Create a Focus Parent Account?
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Parent Information Student Information

• A valid email address associated on file with 

the school(s) for your student(s).

• If you have multiple students, each student 

must have the same email address associated 

with you.

• Your name must be an EXACT match to the 

name on file with the school(s) for your 

student(s).

• FOR BCPS STAFF ONLY: You CANNOT use your 

@browardschools.com email address. If that is 

the email address you have on file for your 

student(s), please contact your student’s school 

to update the email address on file to a non-

BCPS email address.

• Student’s full name (as it is on file at the school 

– no nicknames)

• Student’s ID number (begins with “06”)

• Student’s date of birth

If you need assistance with creating an account or connecting your student to your Parent Portal 

account, please contact the Information Management Tech (IMT) at your student’s school. You can also 

email focuscommunications@browardschools.com and provide all information above and your concern.

To create a new Parent Portal account and then attach each of your 

students, you will need the following:

mailto:focuscommunications@browardschools.com


How do I Create a Focus Parent Account?
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Steps to Take:

1. Go to 

https://www.browardschools.com/focus.

2. Click on “Create a Parent Portal 

Account.

3. Make sure you have the information 

needed from the previous slide.

4. Scroll down to the bottom of the page 

and click on the orange “Create Parent 

Portal Account” box.

5. Begin filling in your information. If you 

receive an error, please contact your 

child’s school.

https://www.browardschools.com/focus


How do I Create a Focus Parent Account (continued)?
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Steps to Take:

6. Create a password that is a minimum 

of 8 characters, and then retype your 

password.

7. Select “I am not a robot” and then 

submit.

8. When you successfully create a 

Parent Portal account you will receive a 

verification email.

9. Once you verify your email you will be 

able to connect your student(s) to your 

account. 

Remember: If you are running into an error, you will need to call the Information Management 
Tech (IMT) at your student(s) school to update your primary contact information to ensure that it 
matches both your name and email exactly as it is being used to create your Parent Portal.
You can also email focuscommunications@browardschools.com with the information you are 
using to create the Parent Portal for assistance in determining the problem.

mailto:focuscommunications@browardschools.com
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How do I Connect my Student to my Parent Portal Account?

Steps to Take:

1. Go to 

https://www.browardschools.com/focus and 

click on “Have an account need to 

add a child.”

Or from the Parent Portal Registration 

Page scroll to the bottom and click on “I 

have an account and need to add my 

student(s)."

2.    You will need two pieces of 

information: (1) Your child’s student ID 

and (2) Your child’s birthdate.

3. Click “I am not a robot” and then 

“Add Student.” If your student has been 

successfully added, his/her name will 

appear on the next screen.

4. To add more students, select "I have 

an account and need to add my 

student(s)."

https://www.browardschools.com/focus
https://browardschools.focusschoolsoftware.com/focus/auth/?lang=en
https://browardschools.focusschoolsoftware.com/focus/auth/?lang=en


• Back-to-School forms are completed in the Focus 
Parent Portal or on the BCPS Connect App for 
students in grades 1 through 12.

• The forms WILL BE required the first time a 
parent/guardian logs into the Focus Parent Portal 
before they have access to any student 
information.

• Parents can still fill out forms in paper format and 
the school’s Information Management Tech (IMT) 
will go into Focus and indicate the forms have 
been processed.

• This removes the requirement for parent/guardian 
to fill out the forms online.

• Only the primary custodial parent/guardian has 
access to the forms and can only update their own 
information. They cannot update the secondary 
custodial parent/guardian’s information.

• Parents will not be able to alter their address on the 
Back-to-School forms as that requires proof of 
residence and must be completed at the school 
site.

How do I Submit Back-to-School Forms?
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Parent Portal Homepage

Watch a video detailing what you will find on the Parent Portal on https://www.browardschools.com/focus.

https://www.browardschools.com/focus


Parent Portal Homepage (continued)
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Legend:
1. Home Button
2. Dropdown arrow for Forms
3. Dropdown arrow for student(s) info
4. Announcements
5. Your name
6. School record being viewed
7. Each student’s schedule, grades, and attendance at-a-glance



Close-Up Student Information
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Click on each title for more detailed information on each item.
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How do I Find my Child’s Bus Route on the Focus Parent Portal?

Parents/Guardians first need to create a Focus Parent Portal account to access a child’s bus route. 

You can find the bus route information by following these steps:

1. Select your child’s name in the left menu pane

2. Select child info

3. Select Transportation



How do I Find my Child’s Bus Route on the BCPS Connect App

12



How do I Select my Preferred Language?
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Step 1: Select Preferences from the left navigation bar

Step 2: Select one of nine languages to see information

Step 3: Click Save

All content will now be displayed in the selected language.

Selected language will remain until it is changed by the parent/guardian.



What Can I do if my Language is not an Option?
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1

2

You can choose a 

language via the web. 

Note: This method will 

need to be repeated 

each time a 

parent/guardian enters 

the Focus Parent Portal 

via the web.

1. Click on the vertical 

ellipses

2. Select Translate

1

2

3

1

1. Select the vertical ellipses

2. Select choose another 

language and select the 

language from the list provided

3. Click Translate and the selected 

language will appear but will need to be 

repeated each time logging into the 

Portal
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How do I Access my Child’s Archived IEP and/or EP?

1. From the Parent Portal Homepage select the Child 

Info link under the child’s name to view archived IEPs 

and EPs.

2. On the next screen, select the ESE category from the list 

of available student categories.

View video on accessing archived IEPs and/or EPs at 
https://browardschools.instructuremedia.com/embed/b9094f99-70ad-4b3a-9c9a-69e90b23763a 

https://browardschools.instructuremedia.com/embed/b9094f99-70ad-4b3a-9c9a-69e90b23763a


16

3. The IEP Archive View table will display with links to 

PDF versions of archived student IEPs and EPs.

4. To access and view the appropriate IEP or EP file, select the 

appropriate blue link. The file will automatically download and can 

be printed by clicking the print icon on the top right of the screen. 

Close the document to return to the Parent Portal screen.

How do I Access my Child’s Archived IEP and/or EP (continued)?



How do I Access my Child’s Current IEP and/or EP?
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1- Go to your child’s profile and click on Student Services which is greyed out here because it is 

selected

2- Click on ESE or Gifted to access your child’s current IEP and/or EP

There are no active events for this profile.

3- If there are (0) Active Events and No Records Found it means an IEP/EP/MTSS has not been 

conducted for the current school year



How do I See my Child’s Grades?
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1. From the Parent 

Portal Homepage 

select the child’s 

name on the 

navigation menu.

3. Interim grades, and then quarterly 

grades will appear to the far right.

2. Click Grades
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How do I See my Child’s Schedule (Snapshot)?

Elementary School Schedule Portal Secondary School Schedule Portal

1- Student Name

2- School Name

3- Select appropriate Quarter (Q1, Q2, Q3, Q4)

4- The selected Quarter's date range is displayed

5- View Period (Pd) and Courses

1- Student Name

2- School Name

3- Select appropriate Quarter (Q1, Q2, Q3, Q4)

4- The selected Quarter's date range is displayed

5- Period (Pd) and Rotation (Rot) Day “A”

6- Period (Pd) and Rotation (Rot) Day “B"

7- Courses

Content appears on main Parent Portal page and app upon logging in.



How do I See my Child’s Full Schedule?
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1. From the Parent Portal Homepage select 

the child’s name from the navigation menu

2.  When the window opens select Class Schedule

3. The class schedule 

appears with 

Teacher name, 

meeting days, 

room numbers, 

and term



How do I See my Child’s Test Scores?
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1. From the Parent Portal Homepage 

2. Select the Florida Statewide   

Assessments icon on the screen

3. The student’s test scores are 

viewable as current and 

previous school year results.



How do I See my Child’s Assignments?
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2.  When the window opens select Grades

1. From the Parent Portal Homepage select the child’s 

name from the navigation menu
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How do I See my Child’s Assignments (continued)?

3. Click into any period INT (interim) or Q (quarter) 

row to display the   Grades (Assignments)

4. Review assignments, graded and upcoming to 

confirm due dates and description



How do I See my Child’s Attendance (Secondary)?
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Secondary School Attendance Portal Page

1- Student Name

2- Select appropriate Quarter (Q1, Q2, Q3, Q4)

3- The selected Quarter's date range is 

displayed

4- Attendance by Quarter

• Ex = Excused absence

• Unx = Unexcused absence

• TE = Tardy Excused

• TU = Tardy Unexcused

• TS = Tardy Excused Late to School

• TT = Tardy Excused District Transportation

Click into any period's attendance row to 

display all attendance

Student Name

2

1

3 4



How do I See my Child’s Attendance (continued)?
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Absences Portal

1- Attendance 

Portal Page

2- Parent Name

3- School Name 

and School Year

4- Student Name

5- Summary Report 

All Periods

6- Attendance 

Code Legend

7- Absence is 

Lighter Color as it is 

Selected

8- Periods

9- Attendance 

Report by Day

10- Click Chart 

View (next slide)
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How do I See my Child’s Attendance (continued)?

Attendance Portal Chart View

1- Attendance Portal page

2- Parent Name

3- School Name and School Year

4- Student Name

5- Attendance is Light Color as it is 

Selected

6- Courses/Periods

7- Attendance Dates

8- Daily Attendance
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How do I See my Child’s Attendance (Elementary)?

Elementary School Attendance Portal Page

1- Student Name

2- School

3- Select appropriate Quarter (Q1, Q2, 

Q3, Q4)

4- The selected Quarter's date range is 

displayed

5- Period (Pd) and Courses

6- Attendance by Quarter

• Ex = Excused

• Unx = Unexcused

• TE = Tardy Excused

• TU = Tardy Unexcused

• TS = Tardy Excused Late to School

• TT = Tardy Excused District 

Transportation

Click into any period's attendance row to 

display all attendance (next slide)
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How do I See my Child’s Attendance (continued)?

Absences Portal

1 – Attendance Portal 

Page

2- Parent Name

3- School Name and 

School Year

4- Student Name

5- Summary Report 

Homeroom

6- Attendance Code 

Legend

7- Absence is Lighter Color 

as it is Selected

8- Homeroom

9- Attendance Report by 

Homeroom

10 – Click Chart View
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How do I See my Child’s Attendance (continued)?

1- Attendance Portal Page

2- Parent Name

3- School Name and School 

Year

4- Student Name

5- Attendance is Lighter Color 

as it is Selected

6- Homeroom

7- Attendance Dates

8- Daily Attendance
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How do I Download the BCPS Connect App?

https://www.browardschools.com/focus

FOR THE iPHONE
Go to 

https://www.browardschools.com/focus 

and click on 

https://www.browardschools.com/focus
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How do I Download the BCPS Connect App?

FROM GOOGLE PLAY
Go to 

https://www.browardschools.com/focus 

and click on 

https://www.browardschools.com/focus
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The BCPS Connect App

Screens you can Access on the BCPS Connect App



How do I Access the Parent Disclosure Form?
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What Students Need to Know

34

• Students will have access to Focus starting on August 7 via the 
Clever tile shown to the right to view schedules and academic 
history. 

• Students will be able to view grades, attendance, class 
schedule, graduation requirements for secondary students, 
student volunteer hours for secondary students, and more on 
the BCPS Connect App.

• Students may download the BCPS Connect App providing a 
streamlined way to access student information.

• Students will log into the BCPS Connect App 
with 06###@my.browardschools.com and their Active 
Directory password.



The School Board of Broward County, Florida, prohibits any policy or procedure which results in discrimination on the basis of age, 
color, disability, gender identity, gender expression, genetic information, marital status, national origin, race, religion, sex or sexual 
orientation. The School Board also provides equal access to the Boy Scouts and other designated youth groups. Individuals who wish 
to file a discrimination and/or harassment complaint may call the Director, Equal Educational Opportunities/ADA Compliance 
Department & District’s Equity Coordinator/Title IX Coordinator at 754-321-2150 or email eeo@browardschools.com.

Individuals with disabilities requesting accommodations under the Americans with Disabilities Act Amendments Act of 2008, (ADAAA) 
may call Equal Educational Opportunities/ADA Compliance Department at 754-321-2150 or email eeo@browardschools.com.

browardschools.com

Debra Hixon, Chair
Sarah Leonardi, Vice Chair

Lori Alhadeff
Maura McCarthy Bulman

Adam Cervera, Esq.
Dr. Jeff Holness

Nora Rupert
Rebecca Thompson

Dr. Allen Zeman

Dr. Howard Hepburn
Superintendent of Schools
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