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Name Change Request Form 
for Changes in Your Employee Record 

Note: You must provide a copy of your Social Security Card showing the new requested name for processing. 

Name  _____________________________________________________________________________________ 
As shown on Social Security Card 

Social Security Number or Fort Worth ISD Employee ID Number ______________________________ 

Mailing Address ____________________________________________________________________________ 

City and State ____________________________________________ Zip Code _______________________ 

Address changes must be completed by the employee using My Service Center in Frontline. 

You will be notified when complete. 

Your signature is required to validate the form. 
Validated electronic signatures are acceptable. 

______________________________________________________ 
Requestor’s Signature 

______________________________________________________ 
Date 

Return this signed form via 
email or mail. 

Email: 
EmployeeRecords@fwisd.org 

Mail: Fort Worth ISD 
Attn: Employee Records 
7060 Camp Bowie Blvd. 
Fort Worth, TX 76116 

Employee Records only 

Name changed on file ________________________ 
  initials & date 
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