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 ARTICLE 2    
 Salary    
 
2.0 CSEA Bargaining Unit Members employed on November 1, 2024 and continue to be 

employed on the date the agreement is ratified by both parties, will receive a one-time off 
schedule payment equal four and one-half percent (4.5%) of the unit members’ 2024-2025 
placement on their respective salary schedule. 
 
Reclassification Agreements:   
 

• The Health Office Technicians will change from an 11-month work calendar to 12-
month work calendar effective July 1, 2025.  Additionally, Health Office Technicians 
will be reclassified to the following ranges:  Range 35 ($3714.25) will move to Range 
36 ($3763.94), Range 37 will move to Range 38 ($3839.92), and Range 39 
($3891.07) will move to Range 50 ($4360.08) effective July 1, 2025.   

• The Special Education Nurse Technician will be renamed to Licensed Vocational 
Nurse and be reclassified effective July 1, 2025 from Range 39 ($3891.07) to Range 
58 ($4693.25). 

• Secretary I and Secretary II will change from Range 35 ($3714.25) to Range 38 
($3839.92) effective July 1, 2025. 

• Bilingual Secretary I and Bilingual Secretary II will change from Range 37 
($3804.84) to Range 40 ($3931.99) effective July 1, 2025.   

 
2.1 The District will continue earned annual salary increments. 
 
2.2 In order for a new unit member to receive a step advance at the beginning of a new fiscal 

year, the unit member must have been employed on the first working day in January prior to 
the beginning of the new fiscal year. 

 
2.3 Any payroll errors resulting in insufficient payment for a unit member in the bargaining unit 

shall be corrected, and a supplemental check issued, not later than five (5) working days 
after the unit member provides notice to the Payroll Department. 

 
2.4 When a unit member is assigned out of his/her regular job classification to a higher paid job 

classification within the bargaining unit for a period of more than two (2) working days within 
a 15 calendar day period, the unit member's salary shall be adjusted upward to the unit 
member's step on the classification of the position to which he/she is temporarily assigned.  
This upward adjustment shall be effective for the entire period he/she is required to work out 
of his/her regular job classification in the higher paid job classification.  Unit members up-
graded to management positions shall receive pay at the unit members current step or 10% 
more, whichever is greater. 

 
2.4.1 Any payroll adjustment due a unit member in the bargaining unit as a result of 

working out of class, settlement of a grievance in favor of the unit member, 
recomputation of hours, or other reasons, other than procedural errors, shall be 
made either by supplemental check or be included in the next regular monthly 
check. Adjustments may not be made on earned salary advance. 

 
2.5 Any unit member in the bargaining unit receiving a promotion to a position in the bargaining 

unit covered by provisions of this agreement shall remain, at least, on the same step as in 



2 
 

his current assignment.  Refer to Article 8, Promotions. 
 
2.6 Unit members are entitled to receive longevity salary increases on a yearly basis at the 

completion of five (5) consecutive years of service.  Unit members will remain on step 5 until 
eligible for longevity.  Employees hired prior to July 1, 2002, and previously on the five (5) 
year longevity system (where a longevity increase was provided employees every 5 years, 
beginning at year 11), and who are in between the previous longevity steps, will begin 
receiving the yearly longevity increase at what would have been their next longevity step.  In 
other words, for those employees hired prior to July 1, 2002, yearly longevity increases will 
begin at year 11, 16, 21, 26, or 31, whichever is applicable. 

 
2.7 A unit member receiving a temporary upgrade shall not be paid less than the wage called 

for by his/her permanent classification and placement on the appropriate salary schedule. 
 
2.8 Professional Growth 

 
 2.8.1 Purpose: To create a voluntary educational program which will assist unit  
  members to improve or increase their job performance capabilities and to assist 
  unit member’s development for promotion within the District. The stipends will be  
  awarded annually. 
 
 2.8.2 Eligibility: Credit for professional growth consideration will be limited to permanent, 

non-probationary, unit members whose most current annual evaluation at the time of 
initial application indicates a rating of “meets standards” or “exceeds standards.” If 
no evaluation has been conducted in the previous twelve (12) months, a permanent 
unit member will be deemed eligible. Unit members receiving this consideration shall 
be rendered ineligible upon receiving an evaluation that indicates a rating of “needs 
improvement” for two (2) consecutive years, until such time as they next receive a 
positive evaluation. 

  
 2.8.3 Initial Placement: The first or initial placement in the stipend schedule (units of 

credit) shall be based on the following stipend chart: 
 

Associate's degree $350  
Associate's degree + 15 units $450  
Associate's degree + 30 units $550  
Associate's degree + 45 units $650  
Associate's degree + 60 or Bachelor's degree $750  
Master's degree $1,000  

 
   
 2.8.4 Additional Stipend Earnings: Additional single, non-cumulative stipend increments 

may be awarded each year thereafter, per the above stipend chart. Additional 
stipend earnings shall be provided when any of the following conditions are met:  

   
  2.8.4.1 Units earned in course work are directly related to the unit member’s 

assignment. 
   
  2.8.4.2 Units earned in course work increase the unit member’s value to the District. 
 
 2.8.5 Submission Responsibility: It shall be the responsibility of each unit member to 
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submit for professional growth credit and verification of completion (including grade 
received) of coursework to the Personnel Services Office at the appropriate time. 

 
 2.8.6 Time-lines: All units of credit submitted to the Personnel Services Office for 

increment consideration shall be completed and submitted to the Personnel 
Services Office prior to September 1st of the year in which the increment is required 
and shall be considered only if the unit member has completed the coursework in a 
satisfactory manner (grade “C” or better). The Personnel Services Office will verify 
the unit member’s submission prior to the stipend payment. Unit members failing to 
meet the deadline specified herein will not receive credit towards a professional 
growth stipend until the following year. 

 
 2.8.7 Earning of Credits: Units of credit may be earned by being enrolled in educational 

instruction by an accredited community college, college or university. It is the unit 
member’s responsibility to ensure that units of appropriate credit are being earned at 
an accredited community college, college or university acceptable to the District. All 
units presented for professional growth must be semester or equivalent, verified by 
official records of accredited colleges or universities. Quarter units shall be 
converted to semester units by multiplying the quarter unit by two-thirds (2/3). Unit 
members are encouraged to confirm with the Personnel Services Office the 
appropriateness of the community college, college or university prior to enrolling and 
beginning educational instruction. 

 
 2.8.8  Stipend: Stipend shall be paid annually to the unit member in a lump sum (minus 

normal deductions) in November of each year, or as soon thereafter as practicable. 
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ARTICLE 3 

 Health Insurance Benefits   
          
3.0 Medical Coverage: Each permanent classified unit member employed by the District for 

four (4) or more hours shall be eligible to participate in District provided medical benefit 
programs in accordance with this Agreement.  See Appendix "F".  Employees may change 
plans only during the District’s open enrollment. The medical benefits include the option of 
any medical plan offered by the District for employees and their eligible dependents, which 
will include a required individual contribution as follows:   

 
 Effective October 31, 2025, bargaining unit members who select Blue Cross PPO 

Option 1, shall contribute $190.00 monthly for a period of ten (10) months, totaling 
$1,900.00 annually. 

 
 Effective October 31, 2025, bargaining unit members who select Blue Cross PPO 

Option 2 shall contribute $225.00 monthly for a period of ten (10) months, totaling 
$2,250.00 annually.  

 
 Effective October 31, 2025, bargaining unit members who select California Care 

shall contribute $190.00 monthly for a period of ten (10) months, totaling $1900.00 
annually.  

 
 Effective October 31, 2025, bargaining unit members who select Proactive Care 

shall contribute $150.00 monthly for a period of ten (10) months, totaling $1,500.00 
annually. 

 
 Effective October 31, 2025, bargaining unit members who select Blue Cross 90/10 

plan shall contribute 150.00 monthly for a period of ten (10) months, totaling 
1,500.00 annually. 

 
 Effective October 31, 2025, bargaining unit members who select Kaiser HMO Option 

1 shall contribute $117.00 monthly for a period of ten (10) months, totaling 
$1,170.00 annually.  

 
 Effective October 31, 2025, bargaining unit members who select Kaiser HMO Option 

2 shall contribute $90.00 monthly for a period of ten (10) months, totaling $900.00 
annually. 

 
The individual contribution amounts set forth above shall not apply to classified unit 
members employed by the District who are employed for less than eight (8) hours per 
day. (See 3.1 below.)   

 
 All benefit plans will be offered in accordance with Appendix F. 
  

3.0.1 Dental, Vision, Life Insurance and Employee Assistance: These benefits shall 
be provided to all unit members, including their eligible dependents, who are 
employed by the District for four (4) or more hours per day without cost to the 
individual, provided the unit member selects and participates in a District provided 
medical benefit program.  Unit members who are not currently participating in a 
District provided medical benefit program yet receive these benefits shall continue to 
receive said benefits. 
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3.1 Classified unit members employed by the District for less than eight (8) hours per day shall 
be provided medical benefits as a part-time employee on a prorated basis in accordance 
with the following unit member contributions: 

 
(1) 6.00 hours 12.5% contribution 
(2) 6.50 hours 9.5% contribution 
(3) 7.00 hours 6% contribution 

 
3.1.1 Unit members who are employed subsequent to the first working day of a month 

shall have insurance benefits commencing on the first day of the month following the 
effective date of their employment. 

 
3.1.2 Any member on a paid leave of absence will receive the health and welfare 

coverage provided by the District, subject to the appropriate contributions referred to 
herein (see Item 3.1).  Any unit member on an unpaid leave of absence shall be 
eligible to participate in the health and welfare coverage provided to others but this 
shall be at the unit member’s expense and this shall be conditioned upon a 
willingness of the carrier to extend such coverage. 

 
3.2 Health Insurance Coverage for Retirees: Effective upon adoption by the Board of this 

Agreement, the District shall provide medical insurance coverage for retired unit members 
and their eligible dependents, under the same terms and conditions as provided to active 
unit members.  This applies to those unit members whose employment with the district is 
terminated by retirement after the effective date of this Agreement, under the Public 
Employees Retirement System (PERS) and/or Social Security after reaching their fifty-fifth 
(55th) birthday and who have completed ten (10) cumulative years or service, including paid 
leaves, to the District.  The benefit will continue until the retired unit member is age sixty-five 
(65) or is eligible for Medicare, whichever comes first, or on the date the unit member 
determines to discontinue the coverage prior to age sixty-five (65). 

 
3.3       IRC 125 flexible benefit plan shall be implemented December 1, 1997, for the remainder   
 of the contract.  The IRC 125 carrier shall be determined by the District. 
 
3.4  Healthy Families Program:  The District shall reimburse qualified and eligible classified 

bargaining unit members for enrollment in the Healthy Families Program.  Unit members 
who are not eligible for District benefits (classified employees who work less than 20 hours a 
week) are eligible for participation in this program.  However, acceptance into the Healthy 
Families Program itself is not determined by the District, but by the Healthy Families 
Program.  

 
 Unit members who are accepted into the Healthy Families Program shall be reimbursed for 

the monthly premiums paid upon receipt by the District of proof of payment.  The District’s 
monthly reimbursement shall not exceed $27.00 per month, per family. 

 
 The parties agree that the District’s total liability under this program shall not exceed $6,000 

per school year.  Unit members shall be reimbursed on a first come, first serve basis. 
 
 Health Insurance Research Committee 
 
 CSEA agrees to participate in a committee with members of AVTA and District 

administration to explore the benefits plan and provide options of future cost containment of 
health benefits. 
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3.5 Dean Kittinger Surviving Spouse Benefit:  The District shall provide the surviving spouse 
and eligible dependents of any deceased employee with health and welfare benefits 
contribution which had been made on behalf of the deceased employee, for a period of six 
(6) months following the death of an active classified employee, as long as the practice is 
allowed by the health and welfare benefits provider(s).  After six (6) months, the surviving 
spouse may elect to continue in the same health and welfare benefit program for an 
additional period as specified in the Comprehensive Budget Reconciliation Act (COBRA) 
upon payment by the surviving spouse of the appropriate premium. 
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ARTICLE 5 
Vacation 

 
5.0 All members of the bargaining unit shall earn paid vacation time under this article. 

Vacation benefits are earned on a fiscal year basis (July 1 - June 30). The District 
shall provide each unit member with a written statement of his/her accrued vacation 
total and of his/her vacation entitlement for the school year. Such entitlement shall 
be provided no later than December 1st of each school year. 

 
5.1 Paid vacation shall be taken as follows: 

 
5.1.1 Vacation may be taken at any time of the reporting period year in which it is 

earned with approval of the immediate supervisor. Unless a unit member is 
not able, vacation requests must be submitted to the immediate supervisor, 
via email, on the District's Classified Employee Absence Form. 

 
5.1.1.1 Ten days or more prior to requested vacation. 

 
It is expected that vacation requests will be submitted at least ten 
(10) calendar days prior to requested vacation. When a vacation 
request is submitted at least ten (10) calendar days prior to 
requested vacation, the immediate supervisor shall respond, via 
email, within five (5) calendar days either approving or denying the 
vacation request. If the immediate supervisor fails to respond, via 
email, within five (5) calendar days, the unit member's vacation 
request is deemed approved. 

 
If a unit member is unable to submit a vacation request via email, 
the unit member shall submit his/her request, in writing, on the 
District's Classified Employee Absence Form to his/her immediate 
supervisor. The unit member must obtain the immediate 
supervisor's written acknowledgement of receipt of Form. If written 
acknowledgment of receipt is not obtained, the vacation request is 
deemed approved. 

 
5.1.1.2 Less than ten days prior to requested vacation. 

 
If a unit member requests vacation less than ten (10) calendar days 
prior to requested vacation, the unit member must receive written 
approval, via email or in writing on the District's Classified 
Employee Absence Form, from his/her immediate supervisor. If 
written approval is not received, the vacation request is deemed 
denied. Requests for vacation will not be unreasonably withheld. 

 
5.1.2 Vacation will normally be taken during the reporting period year in which it 

is earned, and whenever possible, will be scheduled during non-student 
days with the approval of the unit member's immediate supervisor. 

 
5.1.3 Unit members may accumulate up to one year's vacation to be carried over 

and used in the following reporting period year.   
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5.1.3.1 Unit members with vacation time in excess of one (1) year 
allotment (in danger of being lost) shall receive email notification 
no later than March 1st of each year.   

5.1.3.2 In the event the unit member is not notified by March 1st and the 
unit member has vacation time in excess of one (1) year allotment 
on June 30th, the unit member shall be paid out the amount in 
excess of one year.   

 
5.1.4 Unit members who resign, retire, or otherwise terminate, must either use 

accumulated vacation prior to termination date or be paid for accumulated 
vacation, at the option of the unit member. 

 
5.2 Vacation Accumulation 

 
5.2.1 Bargaining unit members on a monthly pay basis shall earn vacation at the 

following rates: 
 

5.2.1.1 First (1st) through sixth (6th) year of employment/1.25 days per 
month worked. 

 
5.2.1.2 Seventh (7th) through thirteenth (13th) year of employment/1.50 

days per month worked. 
 

5.2.1.3 Fourteenth (14th) through twenty-fourth (24th) year/1.75 days per 
month worked. 

 
5.2.1.4 Twenty-fifth (25th) through the end of employment/2.0 days per 

month worked. 
 

5.2.2 Part-time unit members, paid on a monthly basis, shall earn vacation 
prorated in accordance with their regular work hours per day. 

 
5.2.3 All bargaining unit members on an hourly pay basis shall receive the proper 

prorated vacation. 
 

5.2.4 All regular bargaining unit members who are hired for a summer session 
shall accumulate vacation benefits on the same basis as they would during 
the regular school year, prorated to the hours of employment. 

 
5.3 Vacation Pay: Pay for vacation days for all bargaining unit members shall be the 

same as that which the unit member would have received had he/she been in a 
working status less overtime. 

 
5.4 Vacation Pay Upon Termination: When a unit member is terminated for any 

reason, he/she shall be entitled to all vacation pay earned and accumulated up to 
and including the effective date of the termination. 

 
5.5 Holidays: When a holiday falls during the scheduled vacation of any unit member, 

such holiday shall not be counted as a vacation day. 
 

5.6 Vacation Scheduling: 
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5.6.1 Upon the approval of the unit member's immediate supervisor, per 5.1.1., 

vacations shall be granted at times requested by unit members. 
 

5.6.2 If there is any conflict between unit members who are working on the 
same or similar operations as to when vacations shall be taken, the unit 
member with the greatest district seniority shall be given his/her 
preference. However, once a unit member's vacation request is granted, 
that unit member may not be denied his or her right to take that vacation 
due to another unit member with more seniority making a subsequent 
conflicting vacation request. 

5.6.3 If, for any reason, a unit member is not permitted to take all or any part of 
his/her annual vacation, the amount not taken shall be accumulated for 
use in the following year or, at the option of the unit member and upon 
request, shall be paid in cash. 

 
5.7 Interruption of Vacation: A unit member may be permitted to interrupt or 

terminate vacation leave in order to begin another type of paid leave provided by 
this agreement without a return to active service, provided the unit member 
supplies notice and supporting information regarding the basis for such interruption 
or termination. 
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ARTICLE 10 
Leave Provisions 

 
10.0 The leave benefits provided by the District for unit members shall be as follows:  

 
The term "day" throughout this Article shall mean working day. 

 
10.1 Sick Leave: Regular full-time unit members shall be entitled to leave of absence with 

full pay for illness, injury, doctor, and dental appointments, in accordance with the 
following schedule: 

 
10.1.1 Sick leave is earned at the rate of one day per month of employment and is 

cumulative. The District shall provide each unit members with a written 
statement of his/her accrued sick leave total and of his/her sick leave 
entitlement for the school year. Such statements shall be provided no later 
than December 1st of each school year. 

 
10.1.2 A classified unit member regularly employed for less than eight (8) hours per 

day or for less than five (5) days per week shall be entitled to sick leave in 
the same ratio that his/her employment relates to full-time employment. 

 
10.1.3 At the beginning of each fiscal year, the full amount of sick leave granted 

under this section shall be credited to each unit member.   Credit for sick 
leave need not be accrued prior to taking such leave and such leave may be 
taken at any time during the year. However, a new unit member of the 
District shall not be eligible to take more than six (6) days until the first day 
of the calendar month after completion of six (6) months of active service 
with the District. 

 
10.1.4 To be eligible to apply for sick leave with pay, the unit member shall be in a 

paid status and scheduled for work on the day(s) of absence. Pay for any 
day of such absence shall be the same as the pay which would have been 
received had the unit member worked a regular day. 

 
10.1.5 Upon exhaustion of all accumulated full pay sick leave credit, a unit member 

who continues to be absent under the provisions of this article shall receive 
fifty (50) percent of his/her regular salary for a period of time as set forth in 
Section 10.1.6. A unit member is entitled to receive 50% pay for extended 
periods of illness of not less than five (5) consecutive working days. If a unit 
member is absent from his/her position for an extended illness of at least 5 
working days, upon verification of illness, the unit member will receive 
his/her 50% pay retroactive to the first day of extended leave. The District 
will regularly inform, at least quarterly, all unit members of their total 
accumulated sick leave credit, but will not be responsible for informing a unit 
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member absent from his/her duties that he/she has exhausted or is about to 
exhaust all accumulated sick leave credit. 

 
10.1.5.1 Unit members on extended illness leave pursuant to a physician 

verified illness leave at time sick leave is exhausted shall receive 
50% pay upon exhaustion of sick leave for continued verified 
absence. 

 
10.1.6 A unit member shall be eligible for fifty (50) percent pay in accordance with 

the foregoing section (10.1.5) for a maximum period of one hundred (100) 
days. Provided the requirements of section 10.1.5 have been met, said one 
hundred day period shall begin to run at the expiration of the member's full 
pay sick leave for that current year, and shall run concurrently with the 
period of time during which the unit member is using his/her accumulated full 
pay sick leave from prior years, if any. 

 
10.1.7 The amount to be received by the absent unit member will be determined as 

follows: 
 

10.1.7.1 The absent unit member will receive full pay for all days of 
accumulated sick leave. 

 
10.1.7.2 After all accumulated sick leave has been used, provided the unit 

member has met the requirements of section 10.1.5, the absent 
unit member will receive fifty (50) percent of his/her regular salary 
for the remainder of the above-mentioned one hundred (100) day 
period, if any. 

 
10.1.7.3 When a unit member is absent and eligible for industrial accident or 

industrial illness leave, his/her absence for purposes of 
accumulated sick leave and one hundred (100) days of 50% pay 
shall be deemed to commence on the date of termination of the 
industrial accident or industrial illness leave, provided that if the unit 
member continues to receive temporary disability, the unit member 
shall have deducted from his/her accumulated sick leave or 
available sick leave only as much which, when added to the 
temporary disability indemnity, will result in a payment of not more 
than his/her full salary. 

 
10.1.7.4 When a unit member is absent from his/her duties on account of 

illness and has exhausted all entitlement to sick leave, vacation, 
compensatory overtime, and other available paid leave, no further 
salary will be paid by the District, and health and dental insurance 
coverage paid by the District will cease at the end of the month for 
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which payment has been made. The unit member shall then have 
the following options available for consideration, the election of 
which the unit member must advise the District not later than the 
day following the day all available paid leave has been exhausted: 

 
10.1.7.5 Request a leave of absence, which may or may not be approved by 

the District. If granted for job related illness or injury, the District 
may provide the health and dental coverage allowed regular unit 
members. 

 
10.1.7.5.1 Apply for retirement or disability retirement. 

 
10.1.7.5.2 Resign from employment in the school district. 

 
10.1.7.6 If, at the conclusion of all leaves of absence, paid or unpaid, a unit 

member, who is absent because of non-industrial accident or 
illness and who is still unable to assume the duties of his/her 
position, will be placed on a re-employment list for a period of 
thirty-nine (39) months. 

 
10.1.7.6.1 At any time during the prescribed 39 months, the 

unit member is able to assume the duties of his/her 
position, he/she shall be re-employed in the first 
equivalent position in the classification of his/her 
previous assignments. The unit member's re-
employment will take preference over all other 
applicants except for those laid off for lack of work 
or funds under Education Code Section 45298, in 
which case the unit member shall be ranked 
according to his/her proper seniority. 

 
10.1.7.6.2 A unit member who is placed on a re-employment 

list, as provided herein, who has been medically 
released for return to duty and who fails to accept 
an appropriate equivalent assignment shall be 
dismissed. 

 
10.1.8 At any time during the course of a sick leave or injury absence and upon 

return from absence, the unit member may be required to supply such 
information as requested by the District through the Personnel Services 
Office regarding the anticipated length of absence, name and address of 
attending physician(s), date and time of medical appointment(s), and the 
place and phone number where the unit member may be reached, and other 
related information. 
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10.1.9 The District shall require proof of illness (physician's verification) after three 

(3) consecutive days of absence unless a unit member has been notified, in 
advance and in writing, that such proof will be required after one (1) day of 
absence.  

 
10.1.9.1 Periodic medical reports, which shall not include medical diagnosis 

or treatment, may be required during extended absence (five days 
or more) of a unit member.  

 
10.1.9.2 Unit members returning to work from illness absence involving 

surgery, serious illness, or extended absence, shall be required to 
present a doctor's release verifying medical permission to return to 
work, including any restrictions.  

 
10.1.9.3 A unit member who fails to provide the required medical verification 

of absence immediately upon their return shall be considered as 
having been absent without leave and will be docked pay for the 
days of the absence in the event all sick leave entitlement is 
exhausted for the unit member. The unit member will remain in 
unpaid status until unit member presents the District with a doctor's 
release to return to work.  

 
10.1.9.4 Unit members may appeal to the Assistant Superintendent of 

Human Resources the decision to consider the unit member's 
absence as "absent without leave" and unpaid and their placement 
in unpaid leave status pending a physician's release to return to 
work. The Assistant Superintendent of Human Resources’s 
decision is final. 

 
10.1.9.5 It shall be the unit member's responsibility to provide the District 

with physician verification of continued illness no later than the first 
day that the unit member is absent after exhausting full pay sick 
leave (see: 10.1.5 above). 

 
10.1.10 Members of the unit shall be required to submit to medical examination(s) by 

District-appointed physician(s), at the District's expense, at the discretion of 
the District which are job-related and consistent with business necessity. 

 
10.1.11 If a unit member resigns, retires, or is terminated and has used more sick 

leave than was earned, the amount used but not earned shall be deducted 
from the final warrant of the unit member. 
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10.1.12 The unit member may convert unused sick leave to retirement credit in 
accordance with Government Code Section 20862.5, or its successor, if the 
unit member is filing a request for retirement.  
 

10.1.13 Members of the unit must notify the District Personnel Services Office of 
absences as soon as the necessity to be absent becomes known to the unit 
member. Regular shift unit members will report absences no later than 6:30 
a.m. the day of the absence. Second shift unit members will report absences 
no later than noon on the day of the absence. 

 
10.2 Maternity Leave: A leave of absence may be granted to any unit member who is 

required to be absent from duties because of a disability caused by the unit members 
pregnancy, as authorized and required by California Pregnancy Disability Leave law. 
This leave shall be granted and administered in the same manner as Sick Leave. 

 
The unit member's doctor shall determine the beginning, length, and return for the 
employee. This verification shall be submitted to the District. 
 
When all available sick leave has been exhausted, additional unpaid leave may be 
requested per the Family Medical Leave Act and/or the California Family Rights Act, if 
any is available, or as provided in Section 10.10. 

 
10.3 Family Medical/Child Rearing Leave: Rights afforded eligible employees under the 

Family Medical Leave Act and California Family Rights Act will be provided as 
authorized and required by law. 

 
Unit members may apply for this leave by submitting a written request to the 
superintendent. At least 30 days advance notice shall be given if the need for the 
leave is foreseeable. If 30 days notice is not possible, then as soon as possible. Such 
leaves shall be granted according to the Family Medical Leave Act or as provided in 
Section 10.10. 

 
10.4 Personal Necessity Leave 
 

10.4.1 Absence under this provision must be requested and approved by the 
immediate supervisor in advance of the absence. Upon request of the unit 
member, the immediate supervisor shall provide, in writing, the reason(s) for 
withholding such approval. The immediate supervisor may make exceptions to 
the notification and approval requirement in cases of emergency. 

 
During any school year a unit member may use, at his/her own election, not more than seven 
(7) days of accumulated sick leave benefits in the following cases of personal necessity: 
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10.4.1.1 Death of a member of his/her immediate family. Immediate family 
of a unit member is defined as mother, father, grandfather, or 
grandmother, or a grandchild of the unit member or of the spouse 
or domestic partner of the unit member, and the spouse, domestic 
partner, son, son-in-law, daughter, daughter-in-law, brother, 
brother in-law, sister, or sister-in-law, step parent, step child, step 
sister, step brother of the unit member or any relative living in the 
immediate household of the unit member or other adult who has 
had the primary responsibility for raising or care of the unit member 
or spouse of the unit member. The unit member will identify such 
persons within one month of ratification of this agreement or within 
one month of employment in the District. 

 
10.4.1.2 Accident, involving his/her person or property, or the person or 

property of a member of his/her immediate family as defined 
above, of such an emergency nature that the immediate presence 
of the unit member is required during his/her workday. Mechanical 
failure of vehicle is not defined as an accident. 

 
10.4.1.3 Illness of members of the unit member's immediate family, as 

defined above, when such illness makes it impossible or 
inadvisable for the unit member to carry out his/her duties. 

 
10.4.1.4 Appearance in court as a litigant, or as a witness under an official 

order. The unit member shall furnish evidence of the court 
appearance to the immediate supervisor who shall in turn attach it 
to the time sheet. 

 
10.4.1.5 Leave to be with member of immediate family prior to overseas 

assignments as a member of the armed services of the United 
States. 

 
10.4.2 Authorized use of personal necessity leave includes matters of compelling 

importance. 
 

10.4.2.1 Upon return from a Personal Necessity Leave, unit members shall 
be required to request the leave in writing and by submitting such 
verification as may be required. Unit members shall be denied paid 
Personal Necessity benefits for absences for purposes other than 
those defined above and/or failure to comply with the absence 
verification requirements of the District. 

 
10.4.2.2 Authorized use of Personal Necessity Leave does not include 

participation in unit member work stoppage, or unit member 
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association activities not authorized in advance by the District 
which would curtail the normal operation of the District. 

 
10.5 Personal Business Leave 
 

10.5.1 Each unit member is entitled to five (5) days per year of personal business 
leave which shall be charged to the unit member's sick leave and/or vacation 
as requested by the member. 

 
10.5.2 This leave may be used for matters of importance to the unit member which 

he/she cannot reasonably be expected to ignore and which require the unit 
members presence during the workday. Specific reasons for absence are not 
required. 

 
10.5.3 Absence under this provision must be requested and approved by the 

immediate supervisor in advance of the date of the absence. 
 

10.5.4 Authorized use of personal business leave does not include activities for which 
the unit member may be compensated nor does it include participation in work 
stoppage or association activities not authorized in advance by the District. 

 
10.6 Bereavement Leave 
 

10.6.1 Each unit member is entitled to three (3) days leave of absence with pay, or 
five (5) days if travel beyond three hundred (300) miles one way from the unit 
member's residence is required, in the event of the death of any member of 
his/her immediate family.  The District shall approve a unit member’s request 
for sick leave and/or vacation, up to five (5) days, if the unit member requires 
additional time to bereave. Immediate family is defined as mother, father, 
grandmother, grandfather, or a grandchild of the unit member or of the spouse 
or domestic partner of the unit member, and the spouse, domestic partner, 
son, son-in-law, daughter , daughter-in-law, brother , brother-in-law, sister, 
sister-in-law, step parent, step child, step sister, step brother of the unit 
member or any relative living in the immediate household of the unit member 
or other adult who has had the primary responsibility for raising or care of the 
unit member or spouse of the unit member. The unit member will identify such 
persons within one month of ratification of this agreement or within one month 
of employment in the District. By mutual agreement, the list of family members 
may be expanded. 

 
10.6.2 In addition to the above bereavement leave, the unit member may request that 

not more than ten (10) days of accumulated sick leave during any school year 
be charged for personal necessity under Section 10.4 or personal business 
leave as outlined in Section 10.5. In the event that the death is of a unit 
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member's spouse or child, the unit member is entitled to ten (10) days leave of 
absence with pay. 

 
10.6.3 Members of the unit shall be required to contact the District Personnel 

Services Office as required in Article 10, 10.1.13, to request bereavement 
leave. Failure to do so may result in ineligibility for paid leave and may be 
considered to be an unauthorized absence. 

 
10.6.3.1 The unit member shall submit his/her request in writing to his/her 

immediate supervisor in order that the Payroll Office may be 
advised. Requests shall include name and relationship of the 
deceased. 

 
10.6.3.2 Members of the unit may be required to provide proof of eligibility 

for bereavement leave. 
 
10.7 Industrial Accident or Illness Leave 
 

10.7.1 In accordance with Education Code Section 45192, unit members employed 
by the District no less than eighteen (18) months shall be provided leave of 
absence for industrial accident or illness under the following rules and 
regulations: (This provision is applicable to persons employed after 9/01/97.) 

 
10.7.1.1 A unit member who has sustained a job-related injury or illness 

shall report the injury to the immediate supervisor on the District 
accident form no later than the next scheduled workday following 
the accident, or as soon as possible. 

 
10.7.1.2 The industrial accident or illness must have arisen out of, and in the 

course of employment, of the unit member, and must be accepted 
as a bonafide injury or illness arising out of, and in the course of 
employment, by the District's compensation insurance carrier. 

 
10.7.1.3 Allowable leave for such industrial accident or illness shall be for 

the number of days of temporary disability not to exceed sixty (60) 
working days when the unit member would otherwise have been 
performing work for the District in any one fiscal year for the same 
accident. 

 
10.7.1.4 Allowable leave for industrial accident or illness shall not be 

accumulated from year to year. 
 

10.7.1.5 The industrial accident or illness leave under this Article shall 
commence on the first day of absence. The industrial accident or 
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illness leave shall be reduced by one (1) day for each day of 
authorized absence regardless of a compensation award made 
under worker's compensation laws. 

 
10.7.1.6 When a unit member is absent from duties due to industrial 

accident or illness, the member shall be paid such portion of the 
salary due for any month in which absence occurs as when added 
to temporary disability indemnity, will result in a payment of not 
more than full salary. The phrase, "full salary," as utilized in this 
subdivision, shall be computed so that it shall not be less than the 
unit member's "regular average weekly earnings." 

 
10.7.1.7 When an industrial accident or illness leave overlaps into the next 

fiscal year, the unit member shall be entitled to only the amount of 
unused leave due for the same illness or injury. 

 
10.7.1.8 During all paid leaves of absence, whether industrial accident or 

illness leave, sick leave, vacation, compensated time off, or other 
available paid leave provided by law or by the District, the unit 
member shall endorse to the district the temporary disability checks 
received due to industrial accident or illness. The District, in turn, 
shall issue the unit member's salary, in accordance with the 
provisions of 10.1.7.3, and shall deduct normal retirement and 
other authorized contributions. 

 
10.7.1.9 The benefits provided by this article shall be applicable to all unit 

members employed by the District for a period of not less than 
eighteen (18) months unless employed prior to September 1, 1997. 

 
10.7.1.10 Any unit member receiving benefits as a result of this article shall, 

during the period of injury or illness, remain within the State of 
California unless the Governing Board authorizes travel outside of 
the State. 

 
 

10.7.1.11 Upon termination of the industrial accident or illness leave, the unit 
member shall be entitled to the benefits provided for sick leave, 
and absence for such purpose shall be deemed to have 
commenced on the date of termination of the industrial accident or 
illness leave, provided that the unit member elects to take as much 
of the accumulated sick leave, accumulated compensating time, 
vacation, or other available paid leave which, when added to 
temporary disability indemnity, will result in payment of not more 
than full salary. 
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10.7.1.12 A unit member shall be permitted to return to service after an 

industrial accident or illness leave only upon presentation of a 
release from the District-appointed physician and/or from the 
treating physician, as determined by the District certifying the unit 
member's ability to return to position classification without 
restrictions and without detriment to physical and emotional well-
being. 

 
10.7.1.13 Upon complying with District medical release requirements and 

receiving District authorization to return to work, a unit member on 
industrial accident or illness leave may be reinstated in a position in 
the same classification without loss of status or benefits. 

 
10.7.1.14 When all available leaves of absence, paid or unpaid, have been 

exhausted and, if the unit member is not medically able to assume 
the duties of his/her position, he/she shall be placed on a re 
employment list for a period of thirty-nine (39) months. When 
available, during the 39 month period, the unit member shall be 
employed in the first equivalent position in the class of his/her 
previous assignment over all other available candidates except for 
a re-employment list established because of lack of work or lack of 
funds, in which case he/she shall be listed in accordance with the 
appropriate seniority regulations. 

 
10.7.1.15 A unit member who has been placed on a re-employment list, as 

provided herein, and who has been medically released for return to 
duty, and who fails to accept an appropriate equivalent assignment, 
shall be dismissed. 

 
10.7.1.16 These provisions for industrial accident and illness leave shall 

apply only to unit members whose services are regularly 
scheduled. 

 
10.8 Judicial and Official Appearance Leave 
 

10.8.1 Judicial and official appearance leave shall be granted for purposes of 
regularly called jury duty, appearance as a witness in court other than a 
litigant, or to respond to an official order from another governmental 
jurisdiction for reasons not brought through the initiation, connivance, or 
misconduct of the unit member. 

 
10.8.2 For any necessary court or governmental agency appearance, the unit 

member may utilize personal necessity leave. However, if any court or 
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governmental agency appearance is required of a unit member by the District, 
it shall be made without loss of pay and without charge to any other accrued 
leave benefits. 

 
10.8.3 The District agrees to grant to members of the bargaining unit regularly called 

for jury duty, in the manner provided by law, leave of absence without loss of 
pay for time the unit member is required to perform jury duty during the unit 
member's regularly assigned working hours. Unit members, so called for jury 
duty, must notify the District of service date(s) upon receiving said notice from 
officers of the Court. The District shall pay the unit member the difference, if 
any, between the regular rate of pay and the amount received for jury duty, 
less meals, travel, and parking allowance. Unit members are required to return 
to work during any day in which jury duty services for less than three (3) 
hours, are required. Any unit member whose regular assigned shift 
commences at 2:00 p.m. or after shall also be relieved from work with pay if 
jury duty services exceed three (3) hours. The District may require verification 
of jury duty time prior to or subsequent to providing jury duty compensation. 

 
10.9 Military Leave: A unit member shall be entitled to any military leave provided by law 

and shall retain all rights and privileges granted by law arising out of the exercise of 
military leave. 

 
10.10 General Provisions 
 

10.10.1 A leave of absence is an authorization for a unit member to be absent from 
duty, generally for a specific period of time and for an approved purpose. 

 
10.10.2 A leave protects the unit member by holding a place for such member in the 

District until the leave expires, providing the position would have otherwise 
remained. There is, however, no assurance that when a leave of absence 
necessitates a long-term replacement that the return assignment will be in the 
same site where such unit member was assigned when the leave was 
authorized. 

 
10.10.3 Unit member on a paid leave of absence, unless otherwise provided herein, 

shall accumulate all benefits and wages the same as if they were not on 
leave. Those who go on to an unpaid leave during any pay period shall 
receive their health and dental coverage for the balance of that pay period. 
Thereafter, they shall be allowed to remain on continued coverage pursuant 
to the terms of the insurance plan in effect at their own expense, provided 
they made advance payment of the premium in a manner required by the 
District. 
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10.10.4 Part-time, regular unit members shall be entitled to leaves of absence to that 
portion of the leave as the number of hours per day of scheduled duty relates 
to the number of hours for a full-time unit member in a comparable position. 

 
10.10.5 It is agreed that a unit member who is absent from work other than for those 

days as authorized by State law or authorized leave revisions of this article, is 
taking an unauthorized absence in violation of this agreement. The District 
will deduct a salary amount equal to the daily rate of pay for each day of 
unauthorized absence, and such member shall be subject to disciplinary 
action. 

 
10.10.6 Any unit member who is absent from work without leave, or who fails to return 

to work as scheduled after the expiration of an authorized leave of absence, 
shall be deemed to have abandoned employment with the District, (see 
article 22). 

 
10.10.7 Members of the unit on paid or unpaid leave of absence, for reasons other 

than industrial accident or illness, for twenty-six (26) percent or more of the 
required days of service shall be ineligible for step (increment) advancement 
on the salary schedule. 

 
10.10.8 The extension of paid and unpaid leaves shall be at the sole discretion of the 

District. Members of the unit who are denied extension of a paid or unpaid 
leave shall return to work at the expiration of the previously approved leave or 
shall resign from employment with the District. If unit members are medically 
unable to assume the duties of his or her position, the unit member will be 
placed on a re employment list for a period of thirty-nine (39) months (See 
10.1.7.5). 

 
10.11 Other Leaves and Absences: A request for any leave or absence not covered by the 

terms of this agreement may be considered by the District on an individual basis and 
at the discretion of the District. 

 
10.12 Break in Service: No absence under any paid leave provisions of this article shall be 

considered as a break in service for any unit member who is in paid status, and all 
benefits accruing under the provisions of this agreement shall continue to accrue 
under such absence. 

 
10.13 Attendance Incentive Plan 
 

10.13.1 This Attendance Incentive Plan is intended to reward regular attendance and 
reduce the costs of absenteeism. It is understood that any absences for 
illness or personal necessity, including those beyond the control of the unit 
member, will adversely affect a unit member's entitlement under this plan. 
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This Attendance Incentive Plan provides incentive payments which are 
intended to reduce unit members' use of illness and personal necessity leave; 
however, the Plan's incentive payments for annual unused illness leave do 
not reduce or otherwise affect the unit member's accumulation of unused 
illness hours or retirement service credit for unused illness hours and have no 
impact upon vacation benefits. Implementation and computation of payments 
will utilize the current payroll system of accounting for illness accrual and 
absence. 

 
10.13.2 Computation of Annual Incentive Payment: Any unit member who uses 

less than 20% of his/her annual number of sick leave hours actually earned 
by the unit member during the school year is eligible for incentive payments 
under this Plan. Unit members who use 20% or more of the annual number of 
sick leave hours actually earned by the unit member during the school year 
are not eligible to participate that school year. Each eligible unit member shall 
be paid one and one half times his/her hourly rate in effect at the close of the 
school year for each qualifying hour of unused sick leave. The payment shall 
be made as soon as practicable after June 30th. 

 
10.13.3 The unit member may substitute three (3) days of vacation for three (3) full 

days of illness or personal necessity leave per fiscal year. The substitution of 
the vacation days is only contingent upon unit members submitting a written 
notification of the substitution to payroll within two working days after 
returning to work. 

 
10.14 In the event a member of a classified employee's immediate family is enlisted in the 

United States Armed Forces, and has received deployment order to an active war zone, 
said unit member will receive three (3) consecutive days of leave. These three (3) days 
will not be chargeable to vacation or sick leave. Upon request for leave, the unit member 
shall provide the enlisted family member's proof of deployment. The unit member should 
provide at least two (2) days notice and follow established leave procedures. A unit 
member's immediate family member shall be defined as: husband, wife, domestic 
partner, father, mother, son, daughter, step-father, step-mother, step-son and step-
daughter. 

 
10.15 Parental Leave (Education Code section 45196.1) A unit member may use his or her 

sick leave for the purpose of the birth of a child of the unite member, or the placement of 
a child with a unit member in connection with the adoption or foster care of the child by 
the unit member ("parental leave") for a period of 12-workweeks in a 12-month period. 

 
10.15.1 When the unit member has exhausted all available sick leave, and continues 

to be absent from his or her duties on account of parental leave pursuant to 
the California Family Right Act ("CFRA," Government Code 12945.2), the unit 
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member shall receive differential pay for the remaining portion of the 12- 
workweeks of parental leave. 

 
10.15.2 A unit member is not required to have 1,250 hours of service with the 

employer during the previous 12-month period in order to take parental leave 
pursuant to this section. 

 
10.15.3 Parental leave under this section shall run concurrently with CFRA leave and 

a unit member will receive one 12-workweek period for parental leave during 
a 12-month period. 

 
10.16 Unit members hired as temporary athletics coaches at the school where they are 

employed shall be provided School Business Leave to supervise scheduled athletic 
competitions.   
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ARTICLE 22 
 Disciplinary Action 
 
22.0 Disciplinary Action Defined:  Disciplinary action is defined as suspension with or without 

pay, demotion (other than reduction in hours of employment or assignment to a lower class 
pursuant to Sections 45101(g) and 45298 of the California Education Code) and discharge 
(other than a layoff).  This Article shall not apply to probationary unit members. 

 
22.1 Informal Corrective Measures:  The parties acknowledge that informal corrective 

measures such as verbal warnings, evaluations, conferences, written warning notices or 
reprimands, letters to personnel files, voluntary and involuntary, and the like are not 
disciplinary action as defined in this article.  While there is no requirement that disciplinary 
action as defined in this article be preceded by these informal corrective measures as 
described above, the parties recognize the value of such measures and in no way intend to 
discourage or limit the use of such measures by this article.  Other articles in the agreement, 
specifically Articles 6, 12, and 14, address directly the appropriate use of the informal 
corrective measures described above, including the unit member's rights and remedies in 
situations involving such measures. 

 
22.2 Disciplinary Action for Cause:  A permanent classified unit member shall be subject to 

disciplinary action for cause.  The term "cause" shall include, but shall not be limited to, the 
following: 

 
22.2.1 Incompetency or inefficiency in the performance of the duties of the position held. 
 
22.2.2 Insubordination (including, but not limited to, refusal to do assigned work), or 

insolence or disrespect toward authority. 
 
22.2.3 Carelessness or negligence in the performance of duty or in the care or use of 

District property. 
 
22.2.4 Discourteous, offensive, or abusive conduct or language toward other unit 

members, District officials, pupils, or the public. 
 
22.2.5 Dishonesty. 
 
22.2.6 Drinking alcoholic beverages on the job, or reporting for work while under the 

apparent influence of intoxicants. 
 
22.2.7 Unauthorized use or possession during working time of narcotics or mind-altering 

substances. 
 
22.2.8 Personal conduct unbecoming an officer or unit member of the District, whether or 

not such conduct amounts to a crime. 
 
22.2.9 Conviction of a felony or of any crime involving moral turpitude, or any crime 

bringing discredit upon the District. 
 

22.2.10 Conviction of a sex offense as defined in Education Code Section 44010. 
 

22.2.11 Absence and/or repeated tardiness without authority or sufficient reason. 
 
22.2.12 Abuse of leave privileges, or violation of leave provisions as set forth in Article 10 
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of this agreement. 
 
22.2.13 Violation of the Oath of Allegiance, or falsification or omission of any information 

supplied or required to be supplied to the school district, including, but not limited 
to, information supplied on application forms, employment records, or any other 
school district records. 

 
22.2.14 Violation or refusal to obey the school laws of the state or reasonable regulations 

prescribed for the government of the public schools by the State Board of 
Education or by the governing board of the school district. 

 
22.2.15 Offering of anything of value or offering any service in exchange for special 

treatment in connection with the unit member's job or employment, or accepting 
anything of value or any service in exchange for granting any special treatment to 
another unit member or to any member of the public. 

 
22.2.16 Willful or persistent violation of the Education Code, or rules, regulations, policies, 

or directives of the governing board. 
 
22.2.17 Any willful failure of good conduct tending to injure the public service. 
 
22.2.18 Abandonment of position, by being absent without leave for three (3) days or 

longer. 
 
22.2.19 Immoral conduct. 
 
22.2.20 Evident unfitness for service. 
 
22.2.21 Physical or mental condition unfitting for service. 
 
22.2.22 Disloyalty to the District. 
 
22.2.23 Violation of conduct specified in Section 1028 of the Government Code, added by 

Chapter 1418 of the Statues of 1947, which states “it shall be sufficient cause for 
the dismissal of any public employee when such public employee advocates or is 
knowingly a member of the Communist Party or of an organization which during 
the time of his membership he knows or advocates overthrow of the Government 
of the United States or of any state by force or violence.” 

 
22.2.24 Failure to pay bills resulting in frequent contacts by creditors with the District, to 

the extent that discipline for such conduct is not prohibited by law. 
 
22.2.25 Engaging in political activities during assigned hours of duty.  
 
22.2.26 Inability to meet requirements of job description, including but not limited to, 

physical inability or legal inability (such as the loss of a license). 
 
22.2.27 Any conduct that threatens or tends to threaten the welfare and/or the property of 

the pupils or unit members of the District, including the unit member(s) involved in 
the conduct. 

 
22.2.28 Conviction of a controlled substance offense as defined in Education Code 

Section 44011. 
 

22.3 Notice to Unit member: The District shall give notice to any permanent unit member 
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subject to disciplinary action prior to taking the disciplinary action.  (See Appendix D). The 
Notice of Disciplinary Action shall be in writing, and shall contain the following information: 

 
22.3.1 The specific charge(s) against the unit member, including a description of the 

conduct giving rise to the charge(s) and the specific cause(s) for discipline as 
described in 22.2, above. 

 
22.3.2 A statement informing the unit member of his right to a pre-disciplinary hearing 

before the District Superintendent or his/her designee, as required by Skelly v. 
State Personnel Board. 

 
22.3.3 The time within which the unit member may request the pre-disciplinary hearing, 

which shall be not less than five (5) days after the date of service of the notice on 
the unit member. 

 
22.3.4 A statement informing the unit member that failure to request a pre-disciplinary 

hearing within the specified time period will results in his or her waiver of the right 
to such a hearing. 

 
22.4 Demand for Pre-Disciplinary ("Skelly") Hearing:  The Notice of Disciplinary Action shall 

be accompanied by a "Demand for Pre-Disciplinary Hearing" (see Appendix D-1) which the 
unit member may sign, date, and file with the District. The unit member's failure to file the 
Demand for Pre-Disciplinary Hearing within the time specified shall constitute a waiver of 
the unit member's right to such a hearing, and a waiver of the unit member's right to file a 
Request for Advisory Arbitration, as set forth in this Article, and waiver of the unit member's 
right to a hearing before the Board of Trustees and shall constitute acceptance by the unit 
member of the disciplinary action specified in the Notice of Disciplinary Action. 

 
22.5 Pre-Disciplinary ("Skelly") Hearing:  The pre-disciplinary hearing shall be before the 

District Superintendent or his/her designee, and shall constitute the hearing Skelly v. State 
Personnel Board.  The hearing shall be convened at a time mutually agreed to by the 
District and the unit member, the time which shall be not less than five (5) and not more 
than ten (10) days after the date of service of the notice of disciplinary action on the unit 
member.  The unit member may elect to be represented by the Association, or the unit 
member may elect to represent himself/herself.  The hearing shall be informal and the unit 
member shall have the opportunity to present to the Superintendent (or his/her designee) 
any relevant evidence in the form of a narrative presentation or documents relative to the 
disciplinary action of which the unit member received notice.  The Superintendent (or his/her 
designee) shall, within fifteen (15) days from the date of the hearing, decide whether the 
disciplinary action of which the unit member received notice shall be imposed, and if not, 
whether lesser disciplinary action shall be imposed, and shall thereafter give the unit 
member written notification of the decision and the reasons therefore. 

 
22.5.1 Demand for Hearing Before the Board of Trustees:  A unit member who 

requested and received a pre-disciplinary hearing as set forth in Section 22.5, 
above, may file a "Demand for Hearing Before the Board of Trustees" (see 
Appendix D-1(a)) within seven (7) days of the Superintendent's (or his or her 
designee's) decision as set forth in Section 22.5 above. 

 
 The timely filing of properly signed and dated Demand for Hearing Before Board of 

Trustees with the District shall constitute a denial of all charges and a demand for 
hearing required by Section 45113 of the Education Code.  The unit member's 
failure to file the Demand for Hearing Before the Board of Trustees within the time 
specified herein shall constitute a waiver of the unit member's right to such a 
hearing, and a waiver of the unit member's right to file a Request for Advisory 
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Arbitration, as set forth in this Article, and a waiver of the unit member's right to a 
hearing before the Board of Trustees and shall constitute acceptance by the unit 
member of the disciplinary action specified in the Notice of Disciplinary Action. 

 
22.6 Post-Disciplinary Advisory Arbitration Hearing:  A permanent unit member may, within 

fifteen (15) days after receipt of the Superintendent's (or his/her designee's) decision as 
described in 22.5 above, file a "Request for Advisory Arbitration" (See Appendix D-2), which 
must be signed by the President of the Association (or his/her designee) pursuant to the 
terms set forth in this article, or file a request for hearing before the Board of Trustees in lieu 
of advisory arbitration.  A request for Advisory Arbitration is an allegation by a unit member, 
on a "Request for Advisory Arbitration Form," that the District has violated an express 
provision of this Article, and that by reason of such violation, the unit member's rights have 
been adversely affected.  The procedures provided in this article, including the pre-
disciplinary hearing, shall constitute the sole and exclusive remedy for the violation of the 
provisions of this article; the remedies set forth in this article shall be in lieu of any remedies 
provided by Article 14 contained herein, or by any other article contained herein, or in any 
other forum.  The unit member has the right to contest the decision of the Superintendent 
(or his/her designee), by either proceeding to advisory arbitration with Association 
representation, as set forth in Section 22.6, or by requesting an alternative hearing before 
the Board of Trustees as set forth in Section 22.7.  Failure of the unit member to file with the 
Superintendent a Request for Advisory Arbitration, or file with the Superintendent a request 
for a hearing before the Board of Trustees within fifteen (15) days after receipt of the 
Superintendent or his/her designee's decision shall constitute a waiver of the unit member's 
right to advisory arbitration and right to a hearing before the Board of Trustees and shall 
constitute acceptance of the decision of the Superintendent or his/her designee. 

 
22.6.1 The Association shall represent the unit member in the advisory arbitration 

proceedings, as set forth in the following sections. 
 

22.6.2 The unit member (or the Association) must file the Request for Advisory Arbitration 
form (sample attached as Appendix D-2), and the Form must be filed with the 
Superintendent within fifteen (15) days (see definitions in Article 14) of the unit 
member's receipt of the pre-disciplinary hearing decision of the Superintendent or 
his/her designee.  The unit member filing is done by the unit member or by the 
Association, but must be signed by the President of the Association (or his/her 
designee). 

22.6.3 Submission to arbitration proceeding shall be conducted by an arbitrator to be 
selected by the two parties within ten (10) days through a list of five (5) provided 
by the State Mediation and Conciliation Service.  Each party will alternately strike 
from the list until one name remains.  The order of striking will be determined by 
lot. 

 
22.6.4 The Arbitrator shall have no power to recommend alternatives, amendments 

changes, additions to or subtractions from, any of the terms of this Article 22, or 
any other article, but shall determine only whether the disciplinary action imposed 
on the unit member was imposed pursuant to the express provisions of this Article 
22.  The decision of the arbitrator shall be based solely upon the evidence and 
arguments presented to him by the respective parties in the presence of each 
other. 

 
22.6.5 This agreement constitutes a contract between the parties, which shall be 

interpreted and applied by the parties and by the arbitrator in the same manner as 
any other contract under the laws of the State of California.  The function and 
purpose of the arbitrator is to determine disputed interpretation of terms actually 
found in the agreement or determine disputed facts upon which the application of 
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the agreement depends.  The arbitrator shall, therefore, not have authority, nor 
shall he/she consider it his/her function to decide any issue not submitted or to so 
interpret or apply the agreement as to change what can fairly be said to have been 
the intent of the parties as determined by generally accepted rules of contract 
construction.  Past practices of the parties in interpreting or applying terms of this 
agreement may be relevant evidence, but shall not be used so as to justify, or 
result in, what is, in effect, a modification (whether by addition or detraction) of the 
written terms of this agreement.  The arbitrator shall not render any decision or fail 
to render any decision or award, merely because, in his/her opinion, such decision 
or award is fair or equitable.  The arbitrator shall have no power to render an 
award on any grievance occurring before or after the term of this agreement. 

 
22.6.6 The arbitrator will be without power or authority to make any decisions which 

require the commission of an act prohibited by law or which is violative of the 
terms of this agreement. 

 
22.6.7 The arbitrator's decision will be in writing and will set forth his/her findings of fact, 

reasoning, and conclusions on the issues submitted. 
 

22.6.8 The proceeding before the arbitrator shall be recorded, unless transcribed by a 
certified court reporter.  Either party may request a certified court reporter to 
record the entire arbitration hearing.  The cost of the services and expenses of 
such court reporter shall be paid by the party requesting the reporter or shared by 
the parties, if they both mutually agree.  The District shall provide the recording 
device. 

 
22.6.9 The costs of the services of the arbitrator, including per diem expenses, if any, and 

his/her travel and subsistence expenses, and the cost of any hearing room will be 
borne by the parties equally.  All other costs will be borne by the party incurring 
them and neither party shall be responsible for the expenses of witnesses called 
by the other. 

 
22.6.10 The arbitrator may hear and determine only one disciplinary matter at a time, 

unless the parties expressly agree otherwise; however, both parties will, in good 
faith, endeavor to handle, in an expeditious and convenient manner, cases which 
involve the same or similar facts and issues. 

 
22.6.11 The decision of the arbitrator shall not be binding on either party, but shall be a 

recommendation to the Board of Trustees. 
 

22.6.12 The arbitrator shall submit a recommended decision, in writing, to the Board of 
Trustees of the District.  The unit member, the Association, and the District have 
the right to submit written statements to the Board within three (3) days (or longer 
by mutual agreement) after the Board receives the recommended decision of the 
arbitrator.  The Board shall with or without the taking of additional evidence, and 
only after reviewing the entire record of the proceeding before the arbitrator, 
accept, reject, or modify the arbitrator's recommended decision and shall receive 
and consider any statement(s) that may have been submitted.  The Board shall 
consider the arbitrator's recommended decision, the entire record of proceeding, 
any additional evidence, and any statements submitted, in closed session in 
accordance with applicable law.  The decision of the Board of Trustees shall be in 
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writing, and shall contain the reasons for the decision, and the decision shall be 
final and binding on the parties.  The decision of the Board of Trustees shall be 
effective immediately, unless it provides otherwise, and notice of the decision shall 
be mailed promptly to the unit member with a copy to the Association President. 

 
22.7 Alternative Post-Disciplinary Hearing:  A unit member, if he/she does not elect 

Association representation, and, therefore, is not eligible to file a Request for Advisory 
Arbitration Form as set forth in Section 22.6, may request a hearing before the Board of 
Trustees in lieu of the advisory arbitration procedures.  The unit member may be 
represented by the Association at such Board of Trustees hearing.  The request for such a 
hearing must be in writing, and it must be filed with the District Superintendent within fifteen 
(15) days after service on the unit member for the pre-disciplinary hearing decision of the 
Superintendent or his/her designee as described in Section 22.5 above.  The alternative 
hearing shall be conducted in accordance with Board Policy 4219.3. 
 

22.8 Emergency Situations:  The District and the Association recognize that emergency 
situations involving the health and welfare of students and unit members can occur.  If a unit 
member's presence on District facilities creates or has the potential of creating a danger or 
threat to the District's property or to the safety or health of students or unit members, 
including the unit member at issue, the District may immediately suspend without pay the 
unit member for a period not to exceed five (5) full days ("day" is defined in Article 14), 
pending an investigation of the situation.  After investigation, the unit members' conduct in 
creating an emergency situation may be used as the basis, in whole or in part, for 
disciplinary action as provided in this Article. 

 
22.9 Discipline of Probationary Unit members:  Probationary unit members are those unit 

members who have been continuously employed by the District for less than six (6) months. 
To the extent provided by law, the District shall have the right to impose disciplinary action 
on probationary unit members for any reason whatsoever, and such unit members shall not 
have a right to the remedies provided in this article, including notice, a pre-disciplinary 
hearing, a post-disciplinary hearing, or a decision in writing, and shall not have recourse to 
the grievance and arbitration procedures of Article 14 for such disciplinary action. 
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ARTICLE 24 
 Reclassification 
 
 
24.0 A reclassification committee shall be formed consisting of four (4) standing members, 

two (2) District representatives and two (2) CSEA representatives. The committee may 
also consist of temporary, non-voting members including: 
 
(1) A unit member from the job classification being studied; 
(2) Reference persons from the District and CSEA, if needed. 

 
24.1    The committee will analyze the reclassification applications submitted, each year.   

The existing job descriptions for the relevant job classifications will be reviewed 
and studied against the actual duties being performed. Upon completion of a 
classification study by the reclassification committee, they will recommend up to 
three (3) job classifications, or more when mutually agreed, concerning one or 
more of the following: 

 
 1.   A confirmation that the duties performed are consistent with those of the job  
                  description. 
            2.   A modification or updating of the existing job duties. 
            3.   Potential for creation of a new classification. 
            4.   A change to a higher existing classification 
            5.   To return duties being performed to an existing and appropriate classification 
            6.   Upward salary adjustments if determined appropriate as a result of the study. 
 
 24.1.1 The job classifications selected by the committee will be confirmed via 

email to the Assistant Superintendent, Human Resources and the Chapter 
President.  

 
24.2    The committee will also compare the compensation (salary and benefits) of a 
           classification with the compensation for that same classification from comparable 

school districts.  The committee may consider information/recommendation from 
an outside consultant.  Any comparability adjustment will be made as part of the 
regular wage negotiations process. 

 
24.3    Members will submit their request for reclassification to the Chapter President or  
           designee on or before April 1st of each school year. 
 
24.4    On May 1st or shortly thereafter, of each school year, the committee will review 

all relevant applications received to determine which classifications will receive 
one (1) or more recommendations as stated in Article 24, subsection 24.1. 
Committee review meetings will be scheduled in accordance with the members 
work calendar.   
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24.5    The review will begin immediately and will be completed no later than June 15th  
of the same school year, with any extension/s mutually agreed on. 

 
24.6    Agreed upon proposed changes/recommendations will be forwarded to the 

negotiation teams and processed as part of negotiations. 
 
24.7    Successful reclassification requests shall not be brought back to the 

reclassification committee for a period of three (3) years from the date of 
approval.  

 
24.1.7.1  During the three (3) year period, any subsequent 
reclassification request for the same classification shall not be 
entertained unless there is substantial evidence of further significant 
changes in job duties and responsibilities.  













APPENDIX A-1 

Summary of Classifications



APPENDIX A-1 
ANTELOPE VALLEY UNION HIGH SCHOOL DISTRICT 

SUMMARY OF CURRENT CLASSIFICATIONS 

Classification Position 

CAMPUS SUPERVISOR: 
45 Campus Supervisor I 
37 Campus Security Supervisor  
Educational Salary Incentive Program: One salary classification level increase not to exceed 5 total shall be granted upon employment 
or at the beginning of the pay period following receipt by the Personnel Services Office of certification of completion of course work 
listed below (or in-service training) approved for salary advancement. Present campus security supervisors who have completed the 
classes shall also be given credit for salary advancement purposes.   

− Completion of 3 units of approved College credit (2 units of Safety Education/First Aid)
* Narcotics Control (AVCC)
* Juvenile Procedure (AVCC)
* Ethnic Relations (AVCC)
* Others as approved
− Completion of 45 forty-five hours of training in the Adult Education program or in-service training

CUSTODIAN/MAINTENANCE PERSONNEL: 
89 Electrician  
66 Heating, Ventilation, Air Conditioning Specialist 
64 Maintenance 1 Coordinators 

Electrical/Utility Specialist 
62 Heating, Ventilation, Air Conditioning Mechanic I 
55 Carpenter/Utility 

Painter/Utility 
Plumber 

51 Maintenance II 
50 Storekeeper I 
43 Senior Custodian 
40 Storekeeper II 
35 Storekeeper III 
30 Locker Room Attendant 

Cafeteria Custodian 
Office Custodian/Security 

28 Groundskeeper II 
27 Custodian II 

FOOD SERVICES PERSONNEL: 
The following unit members will be paid by the hour for hours worked. Cafeteria employees are not entitled 
to any free meals and shall be required to pay for any meals consumed, at the established rate. 

17 Cafeteria Helper 
24 Lead Cafeteria Helper 

PARAPROFESSIONALS: 
78 Paraeducator - Interpreter  
30 Paraeducator - Health Care 

Paraeducator - Speech (Range 39 with SLPA License) 
Paraeducator - Translator 

29 Paraeducator - Behavior Management 
27/21 Bilingual Instructional Aide (Higher Classification with Certificate or AA Degree or above) 
26 Paraeducator- Severe 
24/19 Instructional Aide (Higher Classification with Certificate or AA Degree or above) 



 

 

 
 

APPENDIX A-1 CONTINUED 
 
HEALTH PERSONNEL: 
36 Health Office Technician 

- Completion of Certification offered by the district in the following areas: 
* Medication Administration Training 
* Universal/Bloodborne Pathogen Training 
* Basic Assistance for the Student with Respiratory, Seizure, Diabetic, Elimination, or   Feeding Disorders  

38 Health Office Technician 
- Completion of District Certification as listed in Range 36 plus current credentials for successful completion of the 

American Red Cross Emergency Medical Response course. 
50 Health Office Technician 

- Completion of district certifications listed in Range 36, plus current credentials as an Emergency Medical Technician, 
Level I, a Licensed Vocational Nurse (L.V.N), or a Registered Nurse 

58  Licensed Vocational Nurse  
 
 
CLERICAL/TECHNICAL PERSONNEL: 
89 Mental Health Therapists  
80 Data Services Specialist 
  Media Theater Technician 
72 Media Network Technician 
70  Internal Accounting Analyst  
64 Software Support Specialist  
60  Buyer 
  Communication Specialist  
53 Payroll Account Technician 
  PINCO Buyer 
52 District Data Specialist 
50 Personal Computer Repair Technician 
47 Assistant Principal Secretary 
45 District Data Technician 
43 Categorical Account Technician 
  Community Attendance Worker 

Facilities Development Technician I 
Site Data Technician 

  Senior Account Technician 
  Site Accountant 
41 AAV Prep, DPHS, PxHS Bilingual Secretary II 

Registrar 
40 Bilingual Secretary I 
  Bilingual Secretary II 
39 AAV Prep, DPHS, PxHS Secretary II  
38 Accounting Technician 
  Pupil Services Technician 

Secretary I 
  Secretary II 
35 Library Media Technician 

Professional Development Specialist 
34 Senior Attendance Clerk 
33 Accounts Payable Clerk 
31 Assistive Technology Technician  

Computer Lab Assistant 
30 Independent Study Clerk 
  Job Developer 
  Learning Center Technician 
  Transition Specialist  
28 ASB Clerk Typist 
  Bilingual Intermediate Clerk 

Guidance Office Clerk 
26 Intermediate Clerk 
24 Coordinator of Volunteer Services  
22 Intermediate Clerk Typist 



  

 
APPENDIX F 

 
Health & Welfare 

Benefits 
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