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State and federal laws require confidentiality in this 

process. Apply “need to know” in all communications. 

Do First Aid right away 
Wash site with soap and water or flushing mucous 

membranes with water as able. 
 

Exposed STAFF member to do: 
1. Inform school nurse.  

o School nurse will complete “Occupational Exposure 
Incident Report” with employee.  

o Employee to take a two-sided copy of above form 
to health care provider if going for evaluation.  

2. Inform supervisor.  
o Employee to complete “First Report of Injury”.  
o Employee to give that form to principal or school 

secretary. (They or you to send to Human 
Resources.)  

 Nurse to:       
1. Provide first aid as indicated 

if not already done and 
available. 

2. Complete Student Exposure 
Incident Report(s) and send 
to Health Services 
Supervisor.  

3. Verify student 
accident/incident report 
completed.  

4. Notify parent (s) & send 
Student Exposure Parent 
Letter (s).   

5. Document in Q.  
6. Maintain source individual 

confidentiality. 

Was exposure higher risk such as puncture involving blood?  

If so,   Nurse to: 
1. Request parent/guardian or source individual to consent to 

blood testing. Encourage them but we can’t require. 
2. If verbal consent obtained; then: 

a. Obtain (that day if possible) written consent using 
“Release of Information-Student- BBP” Form. Always 
provide parent a copy of the form they signed.  

b. Obtain verification of when and where lab tests to be 
done. 

3. Fax consent form to St. Patrick Occupational Health or facility 
where employee will have medical follow up. 

4. Send completed consent form to Health Services Supervisor. 

STUDENT has a potential blood borne pathogen 
exposure. 

Definition: Specific eye, mouth, other mucous 
membrane, non-intact skin or parenteral contact with 

blood or other potentially infectious material from 
another student or employee while at school and 

school becomes aware. 
Most common exposure is an intentional or accidental 

bite that broke the skin. This may mean a two-way 
exposure for blood or saliva for the student who bit 

and the person who was biten. 

Do First Aid right away 
Wash site with soap and water or flushing mucous 

membranes with water as able. 
 

EMPLOYEE has an occupational exposure. Definition: 
Specific eye, mouth, other mucous membrane, non-intact 
skin or parenteral contact with blood or other potentially 

infectious material when employee is performing their job. 
Does not include vomit, feces or urine without visible blood 

in it. 
 

Complete Student Accident/Incident Report 
Notify school nurse 

 

 Nurse to do: 
1. Complete “Occupational Exposure Incident Report”.  
2. Assist employee to call for appointment to Occupational 

Health Services (OHS) if medical evaluation consented to.  
3. Provide two-sided copy of report to employee to take 

with them to OHS. 
4. Provide original exposure report to Health Services 

Supervisor.  

Did staff 
incident 
result in 
potential 
student 
exposure i.e. 
a bite? If so: 

 

 

Principal or other designated staff member to discuss 
with parent/student any behavioral concerns. Defer 

any medical information to the nurse so tell the parent 
that “The nurse will contact you later today.” 

Human bites may need medical evaluation due to risk of 
bacterial infection. There is some risk of Hepatitis B 

transmission from saliva but the prevalence of Hepatitis 
B vaccine has reduced this risk.  




