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Missoula County Public Schools 
BLOOD BORNE PATHOGENS EXPOSURE CONTROL PLAN (BBPECP) 

Missoula County Public Schools (MCPS) recognizes the potential danger from occupational exposure to 

blood borne pathogens to its staff. MCPS is committed to providing a safe and healthful work 

environment for all staff.  In pursuit of that goal, this exposure control plan is provided to eliminate or 

minimize, occupational exposure to blood borne pathogens in accordance to the Montana Safety Act 

and adopted rules and standards dealing with occupational exposure to blood borne pathogens. (50-71-

101 MCA and 24.30.102 part 1910.1030 ARM). 
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Program Administration 
This plan is continuously in effect.  All managers and supervisory staff are to ensure the compliance with 

these policies and performance standards.  All employees have a responsibility for identifying situations 

or conditions that have an impact on this plan and should be addressed by modifications or additions.  

Changes shall be made and communicated as soon as the need is recognized. The district has identified 

the following duties by role to aid in compliance.  

 The Health Services Supervisor is responsible to maintain, review and update this plan as 

needed, whenever necessary to include new or modified tasks or procedures and annually.  This 

includes annual solicitation of input from non-managerial employees responsible for direct 

patient (student) care and are potentially exposed to injuries from contaminated sharps in the 

identification, evaluation, and selection of effective engineering and work practice controls and 

shall document that in the Plan review annually.  

 Employees who are determined to have occupational exposure to blood or other potentially 

infectious materials (OPIM) are to comply with the procedures and work practices outlined in 

this plan.  
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 The Health Services Supervisor, Operations and Maintenance Supervisor and Safety and 

Operations Coordinator, with the assistance of all staff including warehouse staff, are 

responsible for the provision and maintenance of necessary personal protective equipment 

(PPE), engineering controls (e.g. Sharps containers), labels, and biohazard bags as required.  

 The Health Services Supervisor is responsible for ensuring that all medical actions required by 

the standard for occupational exposure incidents are performed and that appropriate employee 

health and OSHA records are maintained. 

 Human Resources is responsible for ensuring completed training upon hire and documentation 

of that training.  

 Human Resources is responsible for offering hepatitis B vaccine to eligible employees and 

maintaining documentation of that offer.  

 Supervisors, managers and school principals are responsible for ensuring staff complete annual 

training and for the maintenance of that training record for three years.  

 This written plan is available to employees, OSHA, NIOSH representatives on the MCPS website 

or from the Health Services Supervisor.  

Definition of Terms 
The definitions below are taken from the Montana Safety Act (50-71-101 MCA and 24.30.102 part 

1910.1030 ARM) unless otherwise noted and are provided for easy reference and apply throughout this 

plan. 

 Blood - means human blood, human blood components, and products made from human blood. 

 

 Blood Borne Pathogens - pathogenic microorganisms that are present in human blood and can 

cause disease in humans.  These pathogens include, but are not limited to, hepatitis B virus 

(HBV) and human immunodeficiency virus (HIV). 

 

 Contaminated - means the presence or the reasonably anticipated presence of blood or other 

potentially infectious materials on an item or surface. 

 

 Contaminated Sharps - means any contaminated object that can penetrate the skin including, 

but not limited to, needles, scalpels, broken glass, broken capillary tubes, and exposed ends of 

dental wires. 

 

 Decontamination - means the use of physical or chemical means to remove, inactivate, or 

destroy blood borne pathogens on a surface or item to the point where they are no longer 

capable of transmitting infectious particles and the surface or item is rendered safe for handling, 

use, or disposal. 
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 Engineering Controls - means controls (e.g. sharps disposal containers, self-sheathing needles, 

safer medical devices, such as sharps with engineered sharps injury protections and needleless 

systems) that isolate or remove the blood borne pathogens hazard from the workplace. 

 

 Exposure Incident- means a specific eye, mouth, other mucous membrane, non-intact skin, or 

parenteral contact with blood or other potentially infectious materials that results from the 

performance of an employee’s duties. 

 

 First Aid Administration- A MCPS term that in the context of this plan; means an employee came 

into physical contact with blood or other potentially infectious material during the performance 

of the employee’s duties but did not meet the specific criteria of an exposure occurrence. (e.g. 

blood on intact skin). 

 

 Hand- washing Facilities - means a facility providing an adequate supply of running potable 

water, soap and single use towels or hot air drying machines. 

 

 Licensed Healthcare Professional - is a person whose legally permitted scope of practice allows 

him or her to independently perform the activities required under this standard for hepatitis B 

vaccination and post-exposure evaluation and follow-up. 

 

 HBV - means hepatitis B virus. 

 

 HIV - means human immunodeficiency virus. 

 

 Occupational Exposure - means reasonably anticipated skin, eye, mucous membrane, or 

parenteral contact with blood or other potentially infectious materials that may result from the 

performance of an employee’s duties. 

 

 Other Potentially Infectious Materials –  

o The following human body fluids: semen, vaginal secretions, cerebrospinal fluid, 

synovial fluid, pleural fluid, pericardial fluid, pleural fluid, peritoneal fluid, amniotic fluid, 

saliva in dental procedures, any body fluid that is visibly contaminated with blood, and 

all body fluids in situations where it is difficult or impossible to differentiate between 

body fluids;  

o Any unfixed tissue or organ (other than intact skin) from a human (living or dead); and 

o HIV-containing cell or tissue cultures, organ cultures, and HIV or HBV containing culture 

medium or other solutions: and blood, organs, or other tissues from experimental 

animals infected with HIV or HBV. 

 

 Parenteral - means piercing mucous membranes or the skin barrier through such events as 

needle sticks, human bites, cuts, and abrasions.Personal Protective Equipment - is specialized 

clothing or equipment worn by an employee for protection against a hazard.  General work 

clothes (e.g. uniforms, pants, shirts or blouses) not intended to function as protection against a 

hazard are not considered to be personal protective equipment. 
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 Regulated waste-  means liquid or semi liquid blood or other potentially infectious materials 

(OPIM); contaminated items that would release blood or OPIM  in a liquid or semi-liquid state if 

compressed, items that are caked with dried blood or OPIM and are capable of releasing these 

materials during handling; contaminated sharps; and pathological and microbiological wastes 

containing blood or OPIM.  

 

 Source Individual - means any individual, living or dead, whose blood or other potentially 

infectious materials may be a source of occupational exposure to the employee. 

 

 Student Exposure Incident- A MCPS term and not part of OSHA requirements; An incident in 

which a student incurred a specific eye, mouth, other mucous membrane, non-intact skin, or 

parenteral contact with blood or other potentially infectious materials during the course of their 

school day.  

 

 Universal Precautions - is an approach to infection control.  According to the concept of 

Universal Precautions, all human blood and certain human body fluids are treated as if known to 

be infectious for HIV, HBV, and other blood borne pathogens. 

 

 Work Practice Controls - means controls that reduce the likelihood of exposure by altering the 

manner in which a task is performed (e.g. prohibiting recapping of needles by a two-handed 

technique). 

Transmission of Pathogens 
Blood borne pathogens, which can transmit diseases, may be present in the blood and other body fluids 

such as saliva, semen and vaginal secretions.  Pathogens can also be present in cerebrospinal, synovial, 

pleural, peritoneal, pericardial, amniotic and any other fluids contaminated with blood.  Unfixed tissue 

or organs from living or dead humans, cell, tissue or organ cultures and other biological matter from 

laboratory experiments have also proven to be sources of pathogens.   

These pathogens can enter and infect the human body through openings in the skin including cuts, 

nicks, abrasions, dermatitis or acne.  Infection can also result from punctures or cuts caused by sharp 

contaminated objects such as needles, scalpels, broken glass, exposed ends of dental wires or any other 

object that can puncture or cut skin.  Infection can also gain access to the body through mucous 

membranes of the eyes, nose and mouth when these areas are touched with contaminated hands or 

implements.  The HBV virus is particularly tenacious since it can survive on dried surfaces at room 

temperature for at least one week.  This means that a surface can be contaminated without any visible 

signs if the work areas are not thoroughly cleaned immediately after being contaminated with infectious 

material. 

OSHA has not defined the following bodily fluids most often encountered in the school setting as 

potentially infectious (for blood borne pathogens); urine, stool, vomit or saliva (not including saliva 

encountered in a dental procedure) when no visible blood is observed. However, other disease-

producing microorganisms could be present and MCPS directs staff to avoid direct contact with these 

bodily fluids. There is some reported risk of hepatitis B transmission from saliva; vaccination for hepatitis 



MCPS-Blood Borne Pathogens Exposure Control- Plan Revised March 2018 Page 5 of 12 

 

B of most students has reduced this risk. Although the risk is low, MCPS has determined that bites that 

break an employee’s skin is an exposure incident.  

Exposure Determination 
MCPS has included tasks that may expose employees to body fluids not considered by OSHA to be 

potentially infectious unless visible blood is present; urine, stool, vomit or saliva. After an analysis of all 

job classifications, MCPS has determined that within some job classifications, all employees are at risk of 

exposure and within other job classification, only some employees are at risk of exposure or may be at 

risk of exposure.  This determination is without regard to the employee use of personal protective 

equipment and is based on the performance of the following tasks or procedures.  

 Handling sharp medical instruments that are contaminated with potentially infectious materials 

such as used needles and lancet devices  

 Providing first-aid 

 Coming in contact with body areas that may be contaminated with potentially infectious materials 

 Handling items that have become contaminated by potentially infectious materials (ex. diapers) 

 Providing personal or hygienic care to a student 

When employees in the following job classifications are not performing tasks or procedures listed above, 

they have virtually no increased risk of contact with body fluids as a result of their employment.  

Therefore, they are at no greater risk of contracting blood borne diseases than other members of the 

general population.  

1. All employees in the following job classification have occupational exposure, will have training 

specific to this plan, and will be offered pre-exposure Hepatitis B vaccine.  

 Nurses, LPN or RN/ Substitute Nurses 

 Health Assistants 

 High School Athletic Trainers 

2. Employees in the following job classifications have potential for occupational exposure, will 

have training specific to this plan, and will be offered pre-exposure Hepatitis B vaccine.  

 K-8 School Secretaries/ Substitute Secretaries 

 HS Secretaries assigned to first aid/first aid back up 

 K-5 Elementary Principals 

 Occupational Therapists 

 COTAs 

 Physical Therapists 

 Speech Language Pathologists 

 Speech Assistants 

 Custodians/ Substitute Custodians 

 Pre-school Teachers/ Para-Educators 

 Teachers and Para-educators in the following areas; Extended Resource and Life Skills. 
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 Wrestling Coaches 

Implementation of Exposure Control 

Universal Precautions 
Universal precautions will be utilized continuously at all district facilities in order to prevent contact with 

blood or other potentially infectious materials including urine, stool, vomit and saliva.  All blood or other 

potentially infectious materials are considered infectious regardless of the perceived status of the 

source individual. Implementation of universal precautions means contact with any other person’s 

bodily fluids is avoided whenever possible and when not possible, work practice controls are used such 

as the use of personal protective equipment.  

Work Practice Controls 
Engineering and work practice controls will be utilized to eliminate or minimize exposure to employees 

at all district facilities.  Where occupational exposure remains after institution of these controls, 

personal protective equipment shall be utilized. 

All staff shall routinely observe the following work practice controls/universal precautions to prevent 

and reduce the spread of infectious disease. 

1. Whenever first aid involving bodily fluids is administered, those employees who have been assigned 

first aid responsibilities, have had blood borne pathogen training and have had Hepatitis B vaccine 

should be utilized first when possible. This would include elementary  and some high school 

secretaries, elementary principals, High School athletic trainers, health assistants and school nurses.  

 

2. Wear disposable gloves whenever you expect to come into direct contact with blood, other body 

fluids containing blood, or contaminated items and surfaces.  This applies to incidents including, but 

not limited to, caring for nosebleeds or cuts, cleaning up spills, or handling clothing soiled by blood 

or body fluids containing blood.  Use gloves when direct contact with saliva is expected while 

feeding students. Do not reuse gloves.  After each use, remove gloves without touching outside and 

dispose of them in a line waste container.  After removing gloves, wash hands thoroughly with soap 

and water as described below. 

 

3. Wear disposable gloves when conducting a search of student belongings.  

4. Wash your hands and any other contacted skin surfaces thoroughly for 15 to 30 seconds with 

dispensable soap and warm running water, rinse under running water, and thoroughly dry with 

disposable paper towels; 

 Immediately after any accidental contact with blood, body fluids, or drainage from wound, 

or with soiled garments, objects or surfaces. 

 Immediately after removing gloves or other protective equipment or clothing. 

 Before assisting others with eating and drinking as well as eating or drinking yourself. 

 Before handling food, cleaning utensils or kitchen equipment. 

 Before and after diapering and assisting with toileting as well as toileting yourself. 
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5. When running water is not available, use antiseptic hand cleanser and clean towels or antiseptic 

towelettes, and use soap and running water as soon as feasible. 

 

6. Clean surfaces and equipment contaminated with blood with soap and water. Disinfect promptly 

with a fresh solution of household bleach (ten parts water to one part bleach) or other 

 disinfectant.  While cleaning, wear disposable gloves and use disposable towels whenever  

 possible.  Rinse mops or other reusable items in the disinfectant and dry thoroughly. 

 

7. Properly dispose of contaminated materials.   

 Discard materials contaminated with blood or other potentially infectious materials that is 

not at risk of leakage in disposable plastic bag lined garbage container with ordinary trash. 

Double bagging would occur per custodial staff.   

 Do not segregate and accumulate a quantity of contaminated materials for later disposal.   

 Where large quantities of blood and wastes are generated, there will likely be assistance 

from professional emergency personnel who are trained in proper handling and disposal of 

contaminated materials. Red biohazard bags are utilized in these instances and are never 

disposed of with the ordinary trash.  

 Dispose of medical sharps, such as syringes, hypodermic needles or other potentially 

infectious objects that are capable of penetrating the skin in labeled sharps containers.  

 Notify custodians of broken glass for proper disposal in resistant containers.  

 Notify custodians of spilled liquid body spills such as vomit for proper removal (solidifier) 

and decontamination.  

 

8. Do not care for others' injuries if you have any bleeding or oozing wounds or skin conditions 

yourself. 

 

9. Use a barrier device, facemask, resuscitation bag or other ventilation device whenever possible if 

providing mouth-to-mouth ventilation (CPR).  

 

10. Immediately report any incident of accidental exposure to blood or first aid administration that 

involved direct contact with blood to the school nurse if you are not normally assigned first aid 

duties and therefore have not previously been trained in blood borne pathogens and offered pre-

exposure hepatitis B vaccine. 

Personal protective equipment 
 Wear gloves when it is reasonably anticipated that you will have hand contact with blood or 

with other potentially infectious materials. 

Disposable gloves used at this facility are not to be washed or decontaminated for re-use and 

are to be replaced as soon as practical when they become contaminated or as soon as feasible---

they are torn, punctured, or when their ability to function as a barrier is compromised. 

Discard disposable gloves and any cleansing materials, used when rendering first aid in a lined 

trash container that is disposed of daily. 
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 Use disposable thermometer sheath covers or disposable thermometers and discard these in 

the same manner as disposable gloves when taking a student’s temperature. If using a temporal 

artery-scanning thermometer; clean with rubbing alcohol between uses.  

 

 All personal protective equipment (PPE) used in this district will be provided without cost to 

employees. 

 

o Obtain gloves from the warehouse. All “health rooms” must have gloves readily 

available. Staff are encouraged to keep a small quantity of gloves in their work area. 

o A small supply of additional and more extensive PPE is maintained in the “health room”. 

o Custodial staff maintain and order appropriate PPE for their use.  

o CPR face masks are located with each building AED.  

o Medical sharps containers are available from and maintained by the school nurse. 

Housekeeping/custodial 
 The supervisor of each worksite shall ensure that the worksite is maintained in a clean and 

sanitary condition. 

 All equipment, environmental, and working surfaces shall be cleaned and decontaminated after 

contact with blood or other potentially infectious materials. 

o Contaminated work surfaces shall be decontaminated with an appropriate disinfectant. 

o All receptacles intended for reuse, which have been contaminated, shall be inspected 

and decontaminated on a regularly scheduled basis. 

o Broken glass, which may be contaminated, should be handled using a brush and 

dustpan, tongs or forceps. 

Hepatitis B Vaccine  

The Hepatitis B vaccination shall be made available free of charge to all employees who have been 

determined to have occupational exposure. (See Exposure Determination) The employee first completes 

the required training and is then offered hepatitis B vaccine within ten working days of initial applicable 

assignment.   

Staff obtain the vaccine at the Missoula City County Health Department or the Seeley Swan Medical 

Clinic.  

The employee then accepts or declines hepatitis B vaccine in writing. If the employee declines to receive 

the Hepatitis B vaccination but at a later date, while still covered under the standard, decides to accept 

the vaccination, the employer shall make available the Hepatitis B vaccination at that time. 

The district will not offer vaccine for known situations in which the employee has previously received 

the complete Hepatitis B vaccination series or antibody testing has revealed that the employee is 

immune or the vaccine is contraindicated for medical reasons. 

Hepatitis B vaccination is also available free of charge for any employee who administered first aid as 

defined in this plan. A First Aid Administration Report needs to be completed in these cases.   
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Post exposure evaluation and follow-up 
Post exposure evaluation and follow-up will be offered to be provided free of charge to all employees 

who have an exposure incident.  All employees are eligible for post exposure evaluation regardless of 

job classification. 

If an employee incurs an occupational exposure as a result of job duties or collaterally providing first aid 

assistance, the employee is required to notify:  

1. Their immediate supervisor to file Workers' Compensation First Report of Injury form.   

2. Notify their school nurse to complete an Occupational Exposure Incident Form and arrange for 

post exposure evaluation.  

Following a report of an exposure incident, the employer shall make immediately available to the 

exposed employee a confidential medical evaluation and follow-up.  This follow-up will typically be at St. 

Patrick Hospital Occupational Health except:  

 Staff whose occupational exposure was a human bite may be seen at Cost Care Mullan Road 

location.  

 If St. Patrick Hospital Occupational Health is unable to have staff readily seen and it is not a bite 

exposure, then the staff member will be directed to the emergency department.  

 Staff at Seeley Swan High School may utilize the Seeley Swan Medical clinic.  

 Staff who have an exposure while traveling should be seen at the nearest emergency 

department.  

The confidential medical evaluation and follow-up must comply with the following: 

 Made available at no cost to the employee, 

 Made available at a reasonable time and place, 

 Performed by, or under the supervision of a licensed physician or by or under the supervision of 

another licensed health care professional: and 

 Provided according to the United States Public Health Service (USPHS) recommendations 

current at the time of evaluation. 

The confidential medical evaluation and follow-up includes: 

 Documentation of the route(s) of exposure and the circumstances under which the exposure 

incident occurred; 

 Post exposure prophylaxis (when medically indicated), counseling and evaluation of reported 

illnesses. 

 Identification and documentation of the source individual if feasible.   

o The school nurse or Health Services Supervisor will seek parental consent for testing of the 

source individual if that person is a student unless: the source individual is already known to 

be infected with HBV or HIV or if the exposure was a human bite.  

 Montana laws do not require parents to consent to testing of a student.  

o Any testing results will be made available to the exposed employee through the evaluating 

healthcare provider and the employee shall be informed of applicable laws and regulations 

concerning disclosure of the identity and infectious status of the source individual. 
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Information provided to the evaluating health care professional will include: 

1. A copy of the Federal Register if needed; 

2. A description of the exposed employee's duties as they relate to the exposure incident; 

3. Documentation of the route(s) of exposure and circumstances under which exposure 

occurred; 

4. Results of the source individual's blood testing, if available; and 

5. All medical records relevant to the appropriate treatment of the employee including 

vaccination status as available. 

Procedures for evaluating the circumstances surrounding an exposure 

incident 
The Health Services Supervisor will review the circumstance of all exposure incidents to determine:  

 Engineering or work practice controls in use at the time 

 Description of the device being used (including brand and type of medical device)  

 Protective equipment or clothing that was used at the time of the exposure 

 Location of the incident 

 Procedure being performs when the incident occurred 

 Employee’s training 

 

The Health Services Supervisor will record all percutaneous injuries for contaminated sharps in a Sharps 

Injury Log.  

TRAINING OF EMPLOYEES 
Missoula County Public Schools shall ensure that all employees with exposure to blood or other 

potentially infectious materials participate in training that must be provided at no cost to the employee 

and during work hours.  Material appropriate in content and vocabulary to educational level, literacy 

and language background of employees shall be used. The training shall be provided at the time of initial 

assignment to tasks where occupational exposure may take place.  Additionally, training shall be 

provided when changes such as modification of tasks or procedures or institution of new tasks or 

procedures affect the employee's occupational exposure.  The initial training program shall contain (at a 

minimum) the following elements: 

 Where or how to obtain an accessible copy of the regulatory text (Federal Register) and 

an explanation of its contents; 

 A general explanation of the epidemiology and symptoms of blood borne diseases; 

 An explanation of the modes of transmission of blood borne pathogens; 

 An explanation of the employer's exposure control plan and the means by which the 

employee can obtain a copy of the written plan; 

 An explanation of the appropriate methods for recognizing tasks and other activities 

that may involve exposure to blood and other potentially infectious materials; 
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 Information on the types, proper use, location, removal, handling, decontamination, 

and disposal of personal protective equipment; 

 For those employee groups that are offered pre-exposure hepatitis B vaccine, 

information on the hepatitis B vaccine, including information on its efficacy, safety, 

method of administration, the benefits of being vaccinated, and that the vaccine and 

vaccination will be offered free of charge; 

 Information on the appropriate actions to take and persons to contact in an emergency 

involving blood or other potentially infectious materials; 

 An explanation of the procedure to follow if an exposure incident occurs, including the 

method of reporting the incident and the medical follow-up that will be made available; 

 Information on the post-exposure evaluation and follow-up that the employer is 

required to provide for the employee following an exposure incident; and 

 An opportunity for interactive questions and answers with a knowledgeable person. 

MCPS will train employees with occupational risk at annually thereafter in a refresher training. This 

annual training could be limited to addressing the new exposures created. In an effort to make all 

employees aware of risk factors, district procedures and the use of universal precautions, supervisors, 

managers and principals will incorporate the refresher training for school based employees on the 

annual training cycle.  

Record Keeping 
 The Human Resources Department will maintain training records of initial training for each 

applicable employee and keep for a minimum of three years.  

 The manager, supervisor or school principal will maintain annual training records for a minimum 

of three years.  

 The Human Resources Department will maintain Acceptances/Declination statements.   

 The provider who administered the vaccines maintain those vaccine records. This is typically 

Missoula City County Health Department or Seeley Swan Medical Clinic. If staff provided their 

consent to that provider, vaccine records would be retrievable by MCPS via the state 

immunization registry.  

 The provider maintains full records of the medical evaluation for any employee seen for an 

exposure incident.  

 The Health Services Supervisor maintains the evaluating healthcare professionals written 

opinion for post exposure evaluation and follow up for a time period of not less than 30 years 

The written report is limited to the following information: 

o That the employee has been informed of the results of the evaluation 

o That the employee has been told about any medical conditions resulting from exposure 

to blood or OPIM which require further evaluation or treatment 

o No other findings or diagnoses should be included in this written report 

 The Health Services Supervisor is responsible for obtaining the above written report and 

providing the employee with a copy.  

 The Health Services Supervisor is responsible for maintaining a sharps injury log for at least 5 

years. If a copy is requested by anyone, personal identifiers will be removed from the report.  
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ADDENDUMS:  

Forms:  
The Health Services Supervisor maintains the forms below on the district website under staff links and 

forms unless otherwise noted.  

1. Declination/ Acceptance Of Hepatitis B Vaccine 

2. Occupational Exposure Incident Algorithm 

3. First Aid Administration Report 

4. Occupational Exposure Incident Report 

5. Training Record 

6. Release Of Student Information For Employee Exposure (for nursing staff only)  

7. Report of Student Exposure (for nursing staff only)  

8. Parent Information re: student exposure (for nursing staff only)  

 


