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Mesa Elementary - Parent/Student
Handbook

400 Camino Del Rey, Fountain, CO 80817
Welcome to Mesa Elementary!

Home of the Mountain Lions.

Dream Big. Work Hard. Make it Happen.

Mesa Mission/Vision Statement
At Mesa, we are committed to PRIDE expectations to include:

Perseverance: Develop essential life skills such as problem-solving and
collaboration

Respect: Provide an atmosphere that encourages academic discourse and
an understanding of multiple points of view

Independence: Empower students to excel academically and personally
while encouraging reflection and perseverance

Dedication to Safety: Provide a safe and supportive learning environment

Empathy: Foster meaningful relationships and high expectations



Fountain Fort Carson School District 8

OUR VISION is to empower every student to thrive as a responsible,
productive, and engaged citizen by inspiring life-long learning and civic
engagement, by challenging and supporting every student to achieve
his/her fullest potential, and by embracing the diversity of both the local and
global community.

OUR VALUES serve as the basis for the Fountain-Fort Carson School
District 8 Strategic Plan and integrate into each of the priorities to chart the
focus and vision for the future of the District.



Fountain Fort Carson

Address: 10665 Jimmy Camp Road, Fountain, CO 80817
Phone: 719-382-1300

Board of Education & Administration

Board of Education

Shirley Martinez - President

Rose Terrell - Vice President

Kenneth Coffee Jr. - Treasurer

Jill Grubbs - Director

Kimberly Moon - Director
District Eight Central Administration Staff

e Dr. Keith Owen - Superintendent

Laura Hronik - Assistant Superintendent of Business and Auxiliary Services
e Dr. Bill Dallas - Assistant Superintendent of Student Achievement

e Mr. Joel Hamilton - Assistant Superintendent of Human Resources

e Dr. Montina Romero - Deputy Superintendent

e Mrs. Melissa Patterson - Director of Human Resources

e Mr. Clint Allison - Executive Director of Student Achievement - Elementary
e Mr. Landon Finch - Director of Technology

e Mr. Sed Keller - Director of Research, Evaluation, and Assessment

e Mrs. Laurie Noblitt - Director of Early Childhood

e Mrs. Angela Skalla - Director of Finance

e Ms. Sandra Ramirez -Director of Food Services

e Ms. Lisa Zimprich - Director of Mental Health

e Mr. Adrian May - Director of Facilities and Construction

e Mr. Robert Leach - Transportation Administrator

e Ms. Shelah Hansen - Assistant Director of Professional Development



e Mrs. Erika Zulkosky - Director of Special Education

e Mrs. Tish Watson - Assistant Director of Special Education

e Mrs. Michelle Canon - Assistant Director of Special Education
e Mrs. Jasmik Parra - Assistant Director of Special Education

e Mrs. Erin Crandell - Assistant Director of Special Education

Mesa Elementary School Hours
e Office Hours 7:00 am - 3:30 pm
e K-5 Staff Hours- 7:00-3:00

o All staff will have access to the building from 6:15-4:30. The
building will not be open on the weekends for access.

e Building Opens: 7:05 AM

e Kindergarten - 5th Grade: Monday - Friday
o First Bell - 7:25 AM
o Tardy Bell - 7:30 AM
o Dismissal Bell - 2:25 PM

Mesa Staff
Kindergarten

e Mrs. Marla Bannon
e Ms. Andrea Bertram
e Ms. Vivian Diaz
e Ms. Jayline Vargas-Delgado
e Ms. Samantha Verrill
First Grade
e Ms. Brenda Adams
e Ms. Ashlyn Hake

e Mrs. Valerie Harding



e Ms. Lucy Milbourn

e Ms. Paulina Pallares

Second Grade

e Ms. Jessica Atkins

e Ms. Angie Crane

e Mr. Jared Kahle

e Mrs. Melissa Richins

e Mrs. Melissa Young
Third Grade

e Mrs. Megan Highbargin

e Ms. Kerrigan Koch

e Ms. Emily Kreidler

e Ms. Yvonne Neal
® Mrs. Tracey Rose

Fourth Grade

e Mrs. Toni Jones

e Ms. Jennifer Murray

e Mrs. Katrina Overberg

e Ms. Grayci Thomas
Fifth Grade

e Mrs. Kristal Dunckhorst

e Mrs. Aria Martin

e Mrs. Jennifer Licata

e Mrs. Laura Richardson
Special Education

e Mrs. Stephanie Arroyo-Reyes - Mild/Moderate Needs

e Mrs. Jamie Jones - Mild/Moderate Needs



e Ms. Jessica Lee - Mild/Moderate Needs
e Mrs. Casey Abney - Speech-Language Pathologist
e Ms. Trish Hornak - Speech-Language Pathologist
e Mrs. Keena Broughton - Occupational Therapist
e Mr. Simon Pratt - Physical Therapist
e Mrs. Susan Vasquez - Significant Support Needs (SSN)
e Ms. Cassandra Martinez - Teaching Assistant (SSN)
e Ms. Lynae Nathe - Paraprofessional (SSN)
e Ms. Tabitha Morgan - Paraprofessional (SSN)
e Ms. Kendall Wells - Paraprofessional (SSN)
Specials
e Mrs. Beth Tague - Art
e Mrs. Amy Byerly - Library
e Mrs. Donna Sabala - STEM
e Mr. Noah Suazo - Music
e Ms. Mandy O’Keefe PE
Secretaries
e Mrs. Jewel Allen - Secretary
e Mrs. Ashley Bunting - Secretaries
e Mrs. Alison Booker - Secretaries
Administration:
e Dr. Megan Oleson - Principal
e Mr. Jake Heath - Assistant Principal
e Dr. Christen Mellars - Assistant Principal
e Mrs. Tina Gregor - Counselor
e Mrs. Megan Page - School Psychologist

e Officer Geri Reble - School Resource Officer



® Mrs. Tracy Hall and Mrs. Kelly Blanchard - PTO Co-Chairs

Intervention
e Mrs. Tammy Eldridge - Instructional Coach
e Ms. Helen Hill - Intervention
e Mrs. Cassidy Pogar - Intervention
Multi-Language Learning

e Mrs. Nichole Hout

Nurse

e Ms. Janice Latendresse - Nurse

Lunchroom
e Ms. Nicole Wilson - Cafeteria

e Mrs. Donna Jones - Lunch Monitor

Custodians
o Mr. Kevin Reinhold - Custodian
e Ms. Barb Poitras - Custodian

e Mr. Cameron Bates - Custodian

Lunch Schedule

Kindergarten - 10:00-10:30
1st Grade - 10:30-11:00
2nd Grade - 11:00-11:30
3rd Grade - 11:30-12:00
4th Grade - 12:00-12:30
5th Grade - 12:30-1:00



Supply Lists

Kindergarten

2 Boxes of 24 count crayons

12 Glue sticks

1 Package colored dry erase markers

1 Package black dry erase markers

1 Pair of scissors

1 Package #2 wooden pencils

1 Watercolor paints

4 Play-Doh

2 Purple plastic folders with prongs (no design)

1 Box of 10 count washable markers

1 Plastic pencil box (8-3/8in x 5-5/8in)

1 Full-size backpack

Last name A-M: 1 box quart-size bags & 1 package highlighters (multicolored)
Last name N-Z: 1 pack baby wipes & 1 pack paper lunch bags

DO NOT BUY HEADPHONES
PLEASE DO NOT LABEL SUPPLIES
NO BINDERS, MECHANICAL PENCILS, OR PENCIL SHARPENERS

1st Grade

1 Pair of scissors

24 Yellow #2 pencils

6 Glue sticks

2 Purple plastic folders (no design)
12 Black dry erase markers

2 Packages colored markers

2 Primary composition notebooks (blank on top, writing lines on bottom)



e 3 Boxes of 24 count crayons

e 1 Package of pink erasers

e Last name A-M: 1 roll of paper towels

e Last name N-Z: 1 box of snack size baggies
e 1 Set of wired headphones

PLEASE DO NOT LABEL SUPPLIES
NO BINDERS, MECHANICAL PENCILS, OR PENCIL SHARPENERS

2nd Grade

e 1 Pair of scissors

e 2 Boxes of 24 count crayons
e 6 Glue sticks

e 4 Plastic folders with pockets (Red, Blue, Green, Purple)
e 1 Pencil box

e 24 Count #2 pencils

e 1 Pink eraser

e 1 Highlighter

e 38 Dry erase markers

e 1 Pair of wired headphones
e 1 Box of tissues

PLEASE DO NOT LABEL SUPPLIES

NO BINDERS, MECHANICAL PENCILS, OR PENCIL SHARPENERS

Label water bottles, lunchboxes, coats & sweatshirts. Unclaimed items are
donated at the end of the year.

3rd Grade

e 1 Pair of scissors with pointed end
e 24 #2 pencils
e 3 Packages of glue sticks

e 2 Boxes of 24 count crayons



1 Package of pink erasers

e 3 Packages of dry erase markers

e 3 Plastic folders (Red, Blue, Purple)

e 1 Pair of wired headphones (labeled)

e 3 Spiral notebooks (Red, Blue, Green — wide ruled)
e 1 Box of markers

PLEASE DO NOT LABEL SUPPLIES
NO PENCIL BOX OR BAG

4th Grade

e 2 Packages of glue sticks

e 24 #2 pencils

e 1 Pair of children's scissors with pointed tip
e 2 Different color highlighters

e 2 Composition notebooks (Red & Blue)

e 1 Box of colored pencils

e 1 Soft pencil bag

e 2 Packages of dry erase markers

e 1 Box of 24 count crayons

e Last names A-M: 1 box quart size bags

e Last names N-Z: 1 box gallon size bags

e 1 Package of pink erasers

e 3 Plastic pocket folders with brads (Red, Blue, Purple)
e 1 Package wide ruled loose leaf paper

e 1 Package sticky notes

e 1 Pair of wired headphones (labeled)

PLEASE DO NOT LABEL SUPPLIES
NO PENCIL BOX OR BAG

5th Grade



e 24 #2 pencils

e 3 Highlighters (Pink, Blue, Yellow)

e 1 Pair of scissors with pointed end

e 1 Box of fine-tip markers or colored pencils

e 1 Refillable plastic water bottle (labeled)

e 3 Plastic folders with pockets & brads (Green, Red, Student Choice)
e 1 Pack of sticky notes (any color)

e 3 Composition notebooks (Red, Green, Student Choice)
e 12 Black dry-erase markers

e 1 Large pencil box or pouch

e 1 Pair of wired headphones (labeled)

e Last name A-M: 1 box quart size bags

e Last name N-Z: 1 box snack size bags

NO GEL PENS
SSN (Specialized Support Needs)

e 1 1-inch binder

4 Glue sticks

1 Package dry erase markers

2 Highlighters

1 Box crayons

1 Package washable markers

1 Pencil box

1 Box quart size plastic bags

1 Pair of scissors

1 Package of sticky notes



Academic Calendar 2025-2026

07/30/25 - 05/26/26 = 186 work days (Revised 05/09/25)
Calendar Days and Information
August 2025

® 8/4 - Teacher Work Day/6th and 9th Grade Orientation

e 8/5 - First Day for Grades K-12

e 8/5-8/6- PreK Orientation

e 8/7 - First Day PK and Online Academy

e 8/29 - Teacher/Staff Development - No Students
September 2025

e 9/1 - Labor Day - District Closed
October 2025

e 10/3 - 1st Quarter Ends

e 10/6 - 2nd Quarter Begins

e 10/13 - Indigenous Peoples' Day - District Closed

e 10/14 - Non-Work Day - No Students

e 10/15-10/16 - P/T Conf - All Schools - No Students

e 10/17 - Teacher/Staff Development - No Students
November 2025

e 11/11 - Veterans Day - District Closed

e 11/24 - 11/28 - Thanksgiving Break - No Students
December 2025

e 12/17-12/18 - Exams - Early Dismissal for FFCHS ONLY

e 12/19 - Exams - Early Dismissal for FFCHS

e 12/19 - 2nd Quarter Ends - Early Dismissal - All Schools

o 12/19/25 - 1/2/26 - Winter Break - No Students



January 2026

e 1/1 - New Year's Day - District Closed

e 1/5 - Teacher/Staff Development - No Students

e 1/6 - Teacher Work Day - No Students

e 1/7 - 3rd Quarter Begins

e 1/19 - Martin Luther King, Jr. Day - District Closed
February 2026

® 2/16 - Presidents' Day - District Closed

® 2/17 - Non-Work Day - No Students

e 2/18 - 2/19 - P/T Conferences - All Schools - No Students

® 2/20 - Teacher/Staff Development - No Students
March 2026

e 3/13 - 3rd Quarter Ends
e 3/16 - 4th Quarter Begins
® 3/23 - 3/27 - Spring Break - No Students
April 2026
e 4/24 - Teacher/Staff Development - No Students
® 4/27 - Non-Work Day - No Students
May 2026
e 5/20 - 5/21 - Exams - Early Dismissal for FFCHS ONLY
e 5/22 - Exams - Early Dismissal for FFCHS

5/22 - Last Day of School - Early Dismissal - ALL SCHOOLS

5/23 - FFCHS Graduation Ceremony

5/25 - Memorial Day - District Closed



Mesa Elementary 2024-2025 Events

JULY 31 - Meet the Teacher #1 — 4:30-6:00 PM

AUG. 5 - Meet the Teacher #2 — 3:30—4:30 PM (Popsicles on the Playground)
AUG. 28 - Curriculum Quest Night — 4:00-5:30 PM
SEPT. 24 - K-2 Family Game Night — 4:30-6:00 PM
OCT. 8 - Diverse Learners’ Night — 4:00-5:30 PM

OCT. 24 - Fun Run — Time TBD

DEC. 12 - Holiday Night — 4:00-6:00 PM

FEB. 5 - 3-5 Family Game Night — 4:30-6:00 PM

MAR. 19 - Art Show & Multicultural Night — 4:30-6:00 PM
MAY 15 - End-of-Year BBQ — 4:00-6:00 PM

Skate City Nights 4:30-6:30 PM:

Sept. 10

Dec. 4

Feb. 11

April 29

Arrival and Dismissal

ALL students will report to the cafeteria to pick up breakfast and then head to their class
or go directly to their classroom upon arrival each day. There will not be access to the
playground or gym. Please reference the drop-off/pick-up document (next page) for
more specific information.

Bus Expectations (bus drop-off/pick-up on the west side of the building)

Please use this link for any additional information regarding accessing district
transportation

Car drop-off/pick-up (north side of the building)

When bringing your child to school in the morning and/or picking them up after
school, we ask that as soon as your child is out of the car that you immediately pass
through the Kiss and Go Lane. Please do not leave your vehicle. Staff members
will be on site to keep the flow of traffic moving smoothly. If you choose to drop your
child off in the parking lot, please park your car and safely guide your child to the
building. At dismissal, staff will guide students to their parents’ car. Stay in your car
and wait patiently and courteously for your child to come to you. Please exit the Kiss
and Go Lane cautiously, to make room for other vehicles behind you.

Walkers

Students who walk home and meet up with a parent who walks to pick them up from
school will exit through the east doors to the east playground and wait with grade level


https://docs.google.com/forms/d/e/1FAIpQLSfZ3MWe6xibPmkXt0UpHKKYwagdEBGOB3vHEzHGiFZ83MYu9Q/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfZ3MWe6xibPmkXt0UpHKKYwagdEBGOB3vHEzHGiFZ83MYu9Q/viewform

staff. Classroom teachers will provide additional information to families. Each grade
level has a designated area to wait on at end-of-day.

**Any transportation change request should be communicated to the front office
before 2:00 p.m. to guarantee the information can be given to the student before
dismissal procedures begin.

**Please communicate with the classroom teacher or front office when your child will
be going home a different way. For example, if your son/daughter will be walking
home with a friend instead of taking the bus as usual, teacher or front office needs to
know from the parent in advance or your son/daughter will be sent home in their
usual manner.

Parking Lot Guidelines

Parents are always welcome to park in the parking lot and walk their child to the
entry. We appreciate those parents who consistently cooperate with traffic
regulations and follow the directions of school personnel on duty, and are courteous
to their fellow drivers.

**Please reference information regarding drop-off/pick-up procedures.
Animal Safety

For the safety of all our students and families, NO PETS are allowed on school
grounds. Please keep all pets at home when dropping off or picking up your
child.

Bicycles

For the safety of all students, bicycles MUST BE WALKED when they are on school
grounds.

Visitors

Parents are an important part of our school. In order for the safety of all Mesa
students and staff, we ask that all visitors sign in at the office immediately upon
entering the building and you will receive a visitor sticker with your picture in
exchange for your ID. Please wear it at all times while in our building. Please
make an appointment to visit with the teacher regarding your child's progress at a
time that is mutually convenient. Parents who stop in during the day and ask to
go into a classroom will not be allowed access unless a previously agreed upon
time has been reached by both teacher and parent. To ensure learning is
effective and uninterrupted, parents are requested to not ‘pop in’ to teachers’
classrooms without a scheduled appointment. If parents would like to come in for
breakfast or lunch with their son/daughter, this visit would also require a visitor’s
badge to be obtained and the visit should be exclusive to spending time in the
cafeteria with the student and would not include a visit to the classroom or time

on the playground. We welcome your input at all times.



Volunteers

At Mesa, we value the service of our parent volunteers. We believe the purpose of the
volunteer program is to provide assistance in the classroom, build an understanding of
school programs among parents and citizens, and strengthen school/community
relations through positive participation.

All volunteers who work with students will be under the supervision and support of a
staff member. We value this partnership and believe a volunteer should exhibit the
following traits:

e Prompt, regular, and dependable attendance.

e Accepts the tasks assigned graciously.

e Recognizes he/she is setting an example of behavior, speech, and dress.
e Accepts differences in school personnel and practices.

e Observes discretion in commenting on school matters, including the performance
of other volunteers, school personnel, and children.

e Fully supports the mission and vision of the school.
e SMILES

** We ask that volunteers keep cell phone use to a minimum as their focus should be on
students or a class in which they are supporting.

For volunteer opportunities, contact your child’s teacher and/or inquire at the front office.
Once volunteer opportunities have been established, we ask that you check in at the
front office to receive a visitor’s sticker in exchange for your ID.

After School Activities

After school events, including tutoring and extra-curricular activities, will be offered this
year. Please watch for more specific information to be sent home by classroom teachers
and posted to our website. Mesa wants to provide as many opportunities to students as
possible; therefore, the ability to offer after-school activities/tutoring based on student
needs will be reevaluated throughout the year. Large scale events, such as back to
school nights, curriculum nights and school fundraisers will continue this year. Mesa
staff will host events on both a grade-level and whole-school basis.

Daily Schedule

Recess

e All Mesa students will have two recess periods per day. Teachers will also have
the ability to take students on a ‘walking’ break outside at any point in their day.



e Classroom equipment bags have been provided to each teacher. Students may
choose to use these items during their scheduled recess times. Additionally, a
shared recess equipment cart is accessible to all students throughout the day.
Items will be sanitized every day.

Handwashing

e Mesa students will be provided hand washing breaks throughout the day.
Teachers will build specific hand washing times into their schedule - especially
when coming/going from the room for any reason.

e  Sanitizer will be available in all classrooms.
Hydration
e All students are asked to bring a refillable water bottle to school.

e  Students will be given multiple opportunities through the day to hydrate and refill
their bottle.

Specials

e All students will have access to Mesa’s specials classes of: PE, Art,
Library/Media, Music, and our STEM lab.

e  Students will attend the same special for one week at a time.

Breakfast and Lunch Prices

School breakfast and lunches are available to students in kindergarten through fifth
grade, free of charge. Breakfast is served each day starting at 7:05. Students may
pick-up breakfast from the cafeteria and take it directly to their classroom upon arrival at
school; breakfast and lunch are free for the 25-26 school year; any students choosing to
get a second helping would then be charged. Please see info from the district and food
services below:

e Milk/Juice - $0.50

e Breakfast - $2.50

e Breakfast Free/Reduced - No Charge
e Lunch-$4.75

e Lunch Free/Reduced - No Charge

For more information on Nutrition Services and current pricing, please visit the District 8
website at www.ffc8.org and click on “Nutrition Services.”

Free/Reduced Information: https://www.ffc8.org/Page/92



http://www.ffc8.org/
https://www.ffc8.org/Page/92

All students will be able to eat breakfast and lunch at school for free through the State’s
Healthy School Meals for All (HSMA) legislation. The District will be asking families to
complete a new version of the free and reduced lunch community survey application as
part of HSMA. All families are encouraged to complete the application as this
information is used for many other programs and discounts within the District.
Examples are:

e Eligibility in the USDA Community Eligibility Provision (federal free meal
program)

e Reduction of FFC8 school-based fees, such as
o Laptop fees
o PSAT, SAT, ACT and AP testing fees
o  Summer school tuition

e College Scholarships

e The YMCA for athletic waivers

e  Operation School Bell (program run by the Assistance League of Colorado
Springs)

e Lunch for K-5th grade students will take place in the cafetorium. Students will
have assigned table locations.

e  Students are welcome to bring a lunch from home or pick-up a lunch from the
cafeteria. No sharing of food will be permitted.

e  Students will wash/sanitize hands before and after eating.

Age of Entrance

A child may enter kindergarten if five years old on or before October 1 of the year of
enrollment. Younger students who do not meet the district’'s entrance age requirement
for kindergarten but who are not five years old on or before October 1 may be accepted
if transferring from another kindergarten program, if the Principal or designee
determines that placement of the student in kindergarten is appropriate.

Students enrolling in the first grade may enter if they are six years old on or before
October 1 of the year of enroliment. A student who is at least five years old on or before
October 1 may be permitted to enroll in first grade if the student attended at least 120
days of kindergarten in another state.

A legal birth certificate or other acceptable record shall be required for enroliment age
certification. The Principal or designee will make exceptions to these entrance age



requirements in accordance with state law pertaining to the education of military
children.

Compulsory Attendance Ages

Every child who has attained the age of 6 years and is under the age of 17 is
required to attend public school, with such exceptions as provided by law. It is the
parents’ responsibility to ensure attendance. The courts may issue orders against the
child,the child’s parent, or both compelling the child to attend school or the parent to
take reasonable steps to ensure the child’s attendance. The order may require the
parent, child, or both to follow an appropriate treatment plan that addresses problems
affecting the child’s school attendance and that ensures an opportunity for the child
to obtain a quality education.

Attendance Regulations

Attendance areas for each elementary, middle school, and high school of the district are
drawn up by the administration and approved by the Board, based on geography and
student population projections. In establishing school boundaries, consideration shall
be given to the densities of student populations in an area in relation to the relative
capacities of the schools, the equalization of enrollments in classrooms, and efficient
use of transportation facilities. A student's designated attendance area shall be based
on the legal residence of his parents/guardians. When possible, please schedule doctor,
dental, and therapy appointments after school hours.

Student Absences and Excuses

Please contact the school if your child is going to be absent. If you are calling the
night before to report an absence or iliness, please leave a message.

Excused Absences:

e Personal illness that exceeds three consecutive days, with a doctor’s note
required

e Death of a relative
e Observance of a religious holiday
e Military block leave - up to 5 school days with a copy of military orders

e Doctor, dental, and therapy appointments with proper documentation (if
possible, please schedule such appointments after the school day)

e Emergency situations - such cases may be approved by administration on an
individual basis

Unexcused Absences:

e Personal illness that exceeds three consecutive days - without a doctor’s note



- while we understand iliness happens, a parent phone call or note will not
constitute an excused absence

e Military block leave without orders

e Family events - vacations, birthdays, family visits, other family members’
appointments, etc.

It is important to note that while absences may be marked as ‘excused’, they are still
absences under Colorado’s Compulsory Attendance Law and FFC8 Board Policy.
Therefore, these absences may still be compiled and used in completing an
attendance letter and/or attendance plan for students accruing excessive absences
or tardiness.

Tardy Policy

Tardiness has a detrimental effect on the rights of the non-tardy student to
uninterrupted learning. Parents/guardians, we encourage you to make sure your child is
not tardy. Tardiness is defined as the appearance of a student without proper excuse
after the scheduled time that a class begins or departure prior to the end of the school
day.

e Tardy - student arrives between 7:30 - 9:00 am

e Part Day AM absence - student arrives between 9:00am-11:00 am, or student
leaves before 11:00 am and returns to school

e Part Day PM absence - student leaves after 11:00 am and returns to school

e Half Day AM absence - student arrives between 11:01 am-1:00 pm

e Half Day PM absence - student leaves between 11:00 am-1:00 pm with no return
e Reverse Tardy - student leaves between 1:00-2:25 pm

e Attendance is taken by teachers each day by 7:45am. Our Infinite Campus
parent dialer goes out at 8:30. This is also practice across all elementary schools
in District 8.

We ask that parents keep their child/children in school for the entire academic day.
Instruction will take place bell to bell. Students who arrive late or leave early miss out
on important instruction. Please make every effort to schedule appointments after
school hours.

Habitual absences and tardiness will be addressed by the administration. Please
support our commitment to a prompt arrival to school and a daily attendance rate of
95%.



Student Absences and Excusals

Tardiness is defined as the appearance of a student without proper excuse after
the scheduled time that a class or school day begins. Similarly, elementary
students who leave school before the end of the school day without a proper
excuse will be coded as a “reverse tardy.” Because of the disruptive nature of
tardiness and the detrimental effect upon the rights of the non-tardy student to
uninterrupted learning, penalties shall be imposed for excessive tardiness.
Parents/guardians shall be notified of all penalties regarding tardiness.

In an unavoidable situation, a student detained by another teacher or
administrator shall not be considered tardy provided that the teacher or
administrator gives the student a pass to enter his next class. Teachers shall
honor passes presented in accordance with this policy.

Tardies and reverse tardies will be converted into unexcused absences for the
purpose of calculating unexcused absences in the truancy policy. Secondary
schools may convert three tardies into one period absent. Elementary schools
may convert five tardies into a part-day absence.

The provisions of this policy shall be applicable to all students in the district,
including those above and below the age for compulsory attendance as required
by law.

Board Attendance Policy:
Chronically Absent

When a student has an excessive number of absences, these absences negatively
impact the student’s academic success. For this reason, a student who has 16 total
absences in a school year, whether the absences are excused or unexcused, may be
identified as “chronically absent” by the principal or designee. (Policy JH)

Habitual Truant

A "habitual truant" shall be defined as a student of compulsory attendance age who has
four total days of unexcused absences from school in any one month or ten total days of
unexcused absences during any school year. A plan shall be developed for a student
who is at risk of being declared habitually truant with the goal of assisting the child to
remain in school. The plan shall also include strategies to address the reasons for the
truancy. When practicable, the student’s parent, guardian or legal custodian shall
participate with district personnel during the development of the plan. Appropriate
school personnel shall make reasonable efforts to meet with the parent, guardian or
legal custodian to review and evaluate the reasons for the child’s truancy. (Policy JHB).



School Practice

Attendance is taken by teachers each day by 7:45am. Our Infinite Campus parent dialer
goes out at 8:30. This is also practice across all elementary schools in District 8.

Attendance watch

Students who have three or more unexcused absences will receive a phone call and
letter of notification stating that their child has missed three or more school days and the
importance of daily school attendance.

Students who have four or more absences in a quarter will receive a phone call and
letter of notification stating that their child has missed three or more school days and the
importance of daily school attendance.

Attendance intervention

Students who continue to accumulate absences after receiving an attendance watch
notification will proceed to an attendance intervention meeting with our school
counselor.

Attendance Plan

Students who continue to accumulate absences after an attendance intervention with
notification from our school counselor will be placed on a formal attendance plan with
Mesa’s counselor and an administrator once they meet 1 or 2 of the criteria above
(Habitually Truant and/or Chronically Absent)

Teacher Roles

e When a student is absent, send a ParentSquare, email, or call home to check-in
and offer support. (document in the contact log in IC)

e After 3 unexcused absences and communication (or attempted communication)
with family, inform Mrs. Gregor of the attendance concern to add the student’s
name to our Mesa attendance tracker.

Documentation

e All attendance communication, phone calls, meetings, and notes, will be
recorded in IC in the contact log.

e Admin and the front office will keep a record of all students on a current
attendance plan, students receiving an attendance watch, first and/or second
warning letter, and cases appointed to D8 admin.

Parent Notice:

Documentation must be provided by Mesa that parents have received the notice of the
attendance policy before going to court. Peter will be able to access this information in
IC, so each notation is very important. Mesa will send a note home having parents



confirm they have read the “Parent Handbook”, and they understand the attendance
policy. Parents also agree to the attendance policy when registering their children each
year.

Immunizations and Medications
Immunization of Students JLCB

No student shall be permitted to attend or continue to attend any school in this district
without meeting the legal requirements of immunization against disease unless the
student has a valid exemption for health, religious, personal or other reasons as
provided by law. Students who do not submit an up-to-date certificate of immunization
or a written authorization signed by one parent/guardian requesting local health officials
to administer the immunizations or a valid exception shall be suspended and/or expelled
from school according to regulation JLCB-R.

All information distributed to parents/guardians by the district will inform them of their
rights to seek an exemption from immunization requirements.

Administering Medications to Students JLCD

Medication may be given legally only by school personnel whom a registered nurse has
trained and delegated the task of giving such medication. For the purposes of this
policy, the term “medication” includes both prescription medication and nonprescription
medication. The term “nonprescription medication” includes but is not limited to
over-the-counter medications, homeopathic and herbal medications, cough drops,
vitamins and nutritional supplements. Medication may be administered to students by
the school nurse or other school designee only when the following requirements are
met:

1. Medication shall be in the original properly labeled container. If it is a prescription
medicine, the student’s name, name of the medication, dosage, how often it is to
be administered, and name of prescribing health care practitioner shall be printed
on the container. Non-prescription medications shall be provided in a new,
unopened, sealed container.

2.  The school shall have received written permission from the doctor or dentist to
administer the medication.

3.  The school shall have received written permission from the parent/guardian to
administer the medication. When such a request is made by a parent/guardian, a
full release from the responsibilities pertaining to side effects or other medical
consequences of such medications also must be presented.

4. The parent/guardian shall be responsible for providing all medication to be
administered to the student.

Please Note: All medication shall be safeguarded at school to avoid any risk that it may
be improperly administered to anyone.



Self-Administration of Medication for Asthma or Anaphylaxis

A student with asthma, a food allergy, other severe allergies, or a related,
life-threatening condition may possess and self-administer medication to treat the
student’s asthma, food or other allergy, anaphylaxis or other related life-threatening
condition. Self-administration of such medication may occur during school hours, at
school-sponsored activities, or while in transit to and from school or a school-sponsored
activity. Student possession and self-administration of such medication shall be in
accordance with regulation JLCD-R.

Authorization for a student to possess and self-administer medication to treat the
student’s asthma, food or other allergy, anaphylaxis or other related, life-threatening
condition may be limited or revoked by the school Principal after consultation with the
school nurse and the student’s parents/guardian if the student demonstrates an inability
to responsibly possess and self-administer such medication.

Student possession, use, distribution, sale or being under the influence of medication
inconsistent with this policy shall be considered a violation of policy JICH, Drug and
Alcohol Involvement by Students and may subject the student to disciplinary
consequences, including suspension and/or expulsion, in accordance with policy JICH.

First Aid JLCE

No treatment of injuries except first aid shall be permitted in the schools. First aid is that
immediate help given by the best qualified person at hand in case of an accident or
sudden illness.



Mesa Elementary Health Information
Student health is an important priority in Fountain-Fort Carson School District 8.

The district website has forms and other informational documents that we use to
support student health while students are in school, as well as information and
resources for parents to access for home use at www.ffc8.org — Parents & Students —
Student Health.

When to Stay Home:
1. Temperature of 100.4 or higher:

Students with a fever (100.4 or higher) should stay home until they have gone at least
24 hours fever-free without the aid of fever-reducing medication.

2. Vomiting:

Students who have vomited should stay home until they have gone up to 48 hours
without vomiting and are feeling better overall. Contact your school nurse for specific
guidance regarding staying home after vomiting. (Please consult the D8 home website,
Student Health page, for updated information about guidelines which are subject to
change due to requirements by the Colorado Department of Public Health and
Environment.)

Blue Notes:

If your student is seen in the health office for a NON-EMERGENT visit, you will receive
a “blue note” with details from the school and a dialer notification from the district (after
school hours).

Immunizations:

Colorado law requires all students attending Colorado schools to be vaccinated against
certain diseases unless a medical or non-medical exemption is filed. For more
information about vaccine requirements, resources, and exemptions, please visit the
Colorado Department of Public Health and Environment’s School Immunization website
(https://cdphe.colorado.gov/schoolrequiredvaccines) or contact your school nurse.



Hearing and Vision Screening:

All students in FFC8 will be screened for hearing and distance vision. If your student
fails two screenings, you will receive a notification from your school nurse. If you would
like to opt your child out of hearing and vision screening, please reach out to your
school nurse.

Medication:

1. Any medication that is prescribed to be taken during school hours must be brought
into the building and picked up from the building by an adult/guardian. Students are not
permitted to transport medication.

2. All medication must be approved by a prescribing physician with the appropriate
forms signed. Medication forms must be updated and signed at the start of each school
year. There are specific forms for use with an inhaler or epinephrine pen. (These forms
may be accessed on the district website or by contacting your school nurse.)

Student Records/Release of Information On Students JRA/JRC

In recognition of the confidential nature of student education records, no person or
agency may access student education records without prior written consent from the
student’s parent/guardian or the eligible student, except as set forth in law and this
policy. The Superintendent or designee shall provide for the proper administration of
student records in accordance with law, including the implementation of safeguard
measures or procedures regarding access to and disclosure of student education
records.

Content and Custody of Student Education Records
The Principal is the official custodian of records in his or her building.

Student education records in all formats and media, including photographic and
electronic, are those records that relate directly to a student. Student education records
may contain, but will not necessarily be limited to, the following information: identifying
data; academic work completed; level of achievement (grades, standardized
achievement test scores); attendance data; scores on standardized intelligence,
aptitude and psychological tests; interest inventory results; health and medical
information; family background information; teacher or counselor ratings and
observations; reports of serious or recurrent behavior patterns and any individualized
education program (IEP).

Student education records do not include records maintained by a law enforcement unit
of the school or school district that are created by that unit for the purpose of law
enforcement.

Nothing in this policy shall prevent administrators, teachers or staff from disclosing
information derived from personal knowledge or observation and not derived from a
student’s education records.



In accordance with applicable law, requests for inspection and review of student
education records, requests for copies of such records, and disclosure of personally
identifiable information therein shall be maintained as a part of each student’s education
record.

School personnel shall use reasonable methods to authenticate the identity of parents,
students, school officials, and any other party to whom they disclose student education
records. Authentication of identity prior to disclosure of electronic records through
passwords or other security measures shall be required.

Access to Student Education Records by Parents and Eligible Students

A parent/guardian (“parent”) has the right to inspect and review their child’s education
records, if the student is under 18 years of age. If a student is 18 years old or older
(“eligible student”), the student may inspect or review his or her own education records
and provide written consent for disclosure of such records and personally identifiable
information therein. However, the parent is also entitled to access his/her child’s
education records, despite the lack of written consent from the eligible student if the
eligible student is a dependent for federal income tax purposes or the disclosure is in
connection with a health or safety emergency. Access to student education records by
parents or eligible students shall be in accordance with the regulation accompanying
this policy.

Request to Amend Student Education Records

A parent or eligible student may ask the district to amend a student education record
they believe is inaccurate, misleading or otherwise violates the privacy rights of the
student. Student grades cannot be challenged pursuant to this policy. Requests to
amend a student education record shall be in accordance with the regulation
accompanying this policy.

Disclosure with Written Consent

Whenever the district is required by law or policy to seek written consent prior to
disclosing personally identifiable information from a student’s education record, the
notice provided to the parent or eligible student shall contain the following:

1.  The specific records to be disclosed;
2. The specific reasons for such disclosure;

3.  The specific identity of any person, agency or organization requesting such
information and the intended uses of the information;

4. The method or manner by which the records will be disclosed; and

5.  The right to review or receive a copy of the records to be disclosed.



The parent’s or eligible student’s consent shall only be valid for the specific instance for
which it was given. Consent for a student to participate in any course, school activity
special education program, or in any other school program, shall not constitute the
specific written consent required by this policy.

All signed consent forms shall be retained by the school district.

Disclosure without Written Consent

The district may disclose student education records or personally identifiable
information contained therein without written consent of the parent or eligible student if
the disclosure meets one of the following conditions:

The disclosure is to a school official having a legitimate educational interest in
the student education record or the personally identifiable information contained
therein. In accordance with law, only those school officials who have a legitimate
educational interest as described in this policy shall be permitted access to
specific student education records.

o  For purposes of this policy, a “school official” is a person employed by the
district as an administrator, supervisor teacher or support staff member
(including health or medical staff and law enforcement unit personnel); a
person serving on the Board of Education; a person or company with
whom the district has outsourced services or functions it would otherwise
use its own employees to perform (such as an attorney, auditor, consultant
or therapist); a parent or student serving on an official committee, such as
a disciplinary or grievance committee; or a parent, student or other
volunteer assisting another school official in performing his or her tasks.

o A school official has a "legitimate educational interest" if disclosure to the
school official is: (1) necessary for that official to perform appropriate tasks
that are specified in his or her position description or by a contract
agreement; (2) used within the context of official district business and not
for purposes extraneous to the official’s areas of responsibility; (3) relevant
to the accomplishment of some task or to a determination about the
student; and (4) consistent with the purposes for which the data are
maintained.

The disclosure is to officials of another school, school system or postsecondary
institution that has requested the records and in which the student seeks or
intends to enroll, or has enrolled. Any records sent during the student’s
application or transfer period may be supplemented, updated or corrected as
necessary.

The disclosure is to authorized representatives of the Comptroller General of the
United States, the Attorney General of the United States, the Secretary of the
U.S. Department of Education, or state and local educational authorities.



The disclosure is in connection with a student’s application for or receipt of,
financial aid.

The disclosure is to state and local officials and concerns the juvenile justice
system’s ability to effectively serve, prior to adjudication, the student whose
records are disclosed as provided under the Colorado Open Records Act and
Colorado Children’s Code. Such records and personally identifiable information
shall only be disclosed upon written certification by the officials that the records
and information will not be disclosed to any other party, except as specifically
authorized or required by law, without the prior written consent of the parent or
eligible student.

The disclosure is to organizations conducting studies for, or on behalf of,
educational agencies or institutions to develop, validate or administer predictive
tests; to administer student aid programs; or to improve instruction.

The disclosure is to accrediting organizations for accrediting functions.

The disclosure is to the parent of an eligible student and the student is a
dependent for IRS tax purposes.

The disclosure is in connection with an emergency, if knowledge of the
information is necessary to protect the health or safety of the student or others.

The disclosure is to comply with a judicial order or lawful subpoena. Unless
specified in the order or subpoena, the district shall make a reasonable effort to
notify the parent or eligible student prior to complying with the order or subpoena
unless:

o  The court order or subpoena prohibits such notification; or

o  The parentis a party to a court proceeding involving child abuse and
neglect or dependency matters and the court order is issued in the context
of that proceeding.

The disclosure is to the Secretary of Agriculture, or authorized representative
from the USDA Food and Nutrition Service or contractors acting on behalf of the
USDA Food and Nutrition Service, for the purposes of conducting program
monitoring, evaluations and performance measurements of state and local
educational agencies receiving funding or providing benefits of program(s)
authorized under the National School Lunch Act or Child Nutrition Act.

The disclosure is to an agency caseworker or other representative of a state or
local child welfare agency or tribal organization who has the right to access the
student’s case plan because such agency or organization is legally responsible,
in accordance with applicable state or tribal law, for the care and protection of the
student.

The disclosure is of “directory information” as defined by this policy.



Disclosure of directory information

Directory information may also be disclosed without written consent of the parent or
eligible student. “Directory information” means information contained in a student’s
education record that would not generally be considered harmful or an invasion of
privacy if disclosed. Directory information which may be released includes but is not
limited to the student's name, email address, photograph, date and place of birth, major
field of study, participation in officially recognized activities and sports, weight and height
of members of athletic teams, dates of attendance, grade level, enrollment status,
degrees, awards and honors received, the most recent previous education agency or
institution attended by the student, and other similar information.

Directory information also includes a student identification number or other unique
personal identifier displayed on a student ID badge or used by the student to access or
communicate in electronic systems, but only if the identifier cannot be used to gain
access to student education records except when used in conjunction with one or more
factors that authenticate the user’s identity, such as a password known only by the
authorized user.

Student telephone numbers and addresses shall not be disclosed pursuant to this
section.

The parent or eligible student has the right to refuse to permit the designation of any or
all of the categories of directory information if such refusal is received in writing in the
office of the Principal of the school where the student is in attendance no later than 30
days beyond the student’s first day of school.

Disclosure of disciplinary information to school personnel

In accordance with state law, the Principal or designee shall communicate disciplinary
information concerning any student enrolled in the school to any teacher who has direct
contact with the student in the classroom and to any counselor who has direct contact
with the student. Any teacher or counselor to whom disciplinary information is reported
shall maintain the confidentiality of the information and shall not communicate it to any
other person.

State law requires the Principal or designee to inform the student and the student’s
parent when disciplinary information is communicated and to provide a copy of the
shared disciplinary information. The student and/or the student’s parent may challenge
the accuracy of disciplinary information through the process outlined in this policy and
accompanying regulation.

Disclosure to military recruiting officers



Names, addresses and home telephone numbers, as well as directory information, of
secondary school students shall be released to military recruiting officers within 90 days
of the request, unless a parent or student submits a written request that such
information not be released. Reasonable and customary actual expenses directly
incurred by the district in furnishing this information will be paid by the requesting
service.

Disclosure to Medicaid

In all cases in which a student is enrolled in the Colorado Medicaid program, the district
shall release directory information consisting of the student’s name, date of birth and
gender to Health Care Policy and Financing (Colorado’s Medicaid agency) to verify
Medicaid eligibility of students. The district shall obtain written consent annually from a
parent before the release of any non-directory information required for billing. To
accomplish this the district shall:

e include a consent form with the “start of school” information in the fall.
e include a consent form with IEP packet materials.
e include a consent provision on the Medical Emergency form.

Disclosure to the Colorado Commission on Higher Education (CCHE)

On or before December 31 of each school year, the school district shall disclose to the
CCHE the names and mailing addresses of those students enrolled in the eighth grade
for use in mailing the notice of postsecondary educational opportunities and higher
education admission guidelines as required by state law.

Annual notification of rights

The district shall notify parents and eligible students of their rights pursuant to this policy
at the beginning of each academic year. For notice to parents or eligible students who
are disabled or whose primary or home language is other than English, the format or
method of notice will be modified so it is reasonably likely to inform them of their rights.

A copy of the Family Educational Rights and Privacy Act, and this policy and
accompanying regulation and exhibit may be obtained from the office of the
Superintendent during normal business hours.

Governing law

The district shall comply with the Family Educational Rights and Privacy Act (FERPA) and its
regulations as well as state law governing the confidentiality of student education records. The
district shall be entitled to take all actions and exercise all options authorized under the law.

In the event this policy or accompanying regulation does not address a provision in applicable
state or federal law, or is inconsistent with or in conflict with applicable state or federal law, the
provisions of applicable state or federal law shall control.



Non Discrimination/Equal Opportunity ACT

The Board is committed to providing a safe learning and work environment where all members
of the school community are treated with dignity and respect. The schools in the district are
subject to all federal and state laws and constitutional provisions prohibiting discrimination on
the basis of disability, race, creed, color, sex, sexual orientation, national origin, religion,
ancestry or need for special education services. Accordingly, no otherwise qualified student,
employee, applicant for employment or member of the public shall be excluded from
participation in, be denied the benefits of, or be subjected to unlawful discrimination under any
district program or activity on the basis of race, color, national origin, ancestry, creed, religion,
sex (which includes marital status), sexual orientation, disability or need for special education
services. Discrimination against employees and applicants for employment based on age and
genetic information is also prohibited in accordance with state and federal law. This policy shall
be used to address all concerns regarding unlawful discrimination and harassment, except
those regarding sexual harassment which are addressed in policies GBAA and JBB.

1. To promote the rights and responsibilities of all individuals as set forth in the state and
federal constitutions, pertinent legislation and applicable judicial interpretations.

2.  To encourage positive experiences in human values for children and adults who have
differing personal and family characteristics or who come from various socio-economic,
racial and ethnic groups.

3.  To consider carefully, in all decisions made which affect the schools, the potential
benefits or adverse consequences that those decisions might have on the human
relations aspects of all segments of society.

4.  To utilize educational experiences to build each individual's pride in the community in
which he or she lives.

5.  To initiate a process of reviewing all policies and practices of this school district in order
to achieve to the greatest extent possible the objectives of this policy to the greatest
extent possible.

6. To investigate and resolve promptly any complaints of unlawful discrimination and
harassment.

7. To investigate and appropriately discipline staff and students found to be responsible for
incidents of harassment or unlawful discrimination in violation of district policy.

The district shall issue a written notice prior to the beginning of each school year that advises
students, parents, employees and the general public that the educational programs, activities
and employment opportunities offered by the district are offered without regard to race, color,
sex (which includes marital status), sexual orientation, religion, national origin, ancestry, creed,
disability or need for special education services. With respect to employment practices, the
District shall also issue written notice that it does not discriminate on the basis of age or genetic
information. The announcement shall also include the nameftitle, address, email address and
telephone number of the person designated to coordinate Title IX and Section 504 and ADA
compliance activities.

The notice shall appear on a continuing basis in all district media containing general information,
including: teachers’ guides, school publications, the District’s website, recruitment materials,



application forms, vacancy announcements, student handbooks, school program notices,
summer program newsletters and annual letters to parents.

Non-Discrimination

Discrimination - Joel Hamilton - Administration Office 382-1300

Title IX - Joel Hamilton - Administration Office 382-1300

Section 504 - Joel Hamilton/Montina Romero - Administration Office 382-1300

Support of Transgender Students AC-E-3

Colorado law and District Policy AC require that all programs, activities, and employment
practices be free from discrimination based on sex or sexual orientation, including transgender
status. This exhibit is issued to facilitate compliance with local, state, and federal laws
concerning discrimination and in keeping with the district’s mandates to provide a safe learning
environment for all students and to ensure that every student has equal access to all school
programs and activities. This exhibit sets a protocol for schools and district staff to address the
needs of students who are transgender and clarify how to protect the rights and safety of all
students, including transgender students.

The goal of this exhibit is to ensure the safety, comfort, and healthy development of all students
while maximizing social integration and minimizing stigmatization of transgender students.
Although we cannot anticipate every situation that may occur with respect to students who are
transgender, the needs of every student must be addressed in each situation.

Policy AC and this exhibit cover conduct that takes place in schools, on school property, at
school-sponsored functions and activities, on school buses or vehicles, and at school bus stops.
In addition, it refers to the use of electronic technology and electronic communication on
district-owned devices, networks, forums and mailing lists.

The below definitions are provided to clarify the terminology used in this exhibit and assist in
understanding the legal obligations of District staff. They are not intended to label students who
may or may not use these terms to describe themselves.

“Gender identity” is a person’s deeply held sense or psychological knowledge of their own
gender, regardless of the biological sex at birth. Transgender individuals’ gender identity differs
from their biological sex.

“Gender expression” describes the manner in which people represent or express their gender to
others, commonly through behavior, clothing, hairstyles, activities, voice, or mannerisms.

“Transgender” describes people whose gender identity or expression is different from the
biological sex assigned to them at birth. Other terms that can have similar meaning are
“transsexual” and “trans.”

“Transition” is the process by which a person changes his or her gender expression to better
reflect their gender identity. In general, presenting themselves to others in a manner consistent
with their gender identity. This may include using a nickname and/or choosing clothes and
hairstyles that reflect their gender identity.

Areas of Support:



1. All Students have a right to privacy, including the right to keep one’s transgender status
private at school. School personnel should not disclose medical or other information that
may reveal a student’s transgender status unless legally required to do so or unless the
student has authorized such disclosure.

2. When a student undergoes a gender transition during the school year, issues of privacy
become much more difficult to manage. In all cases, staff must meet with the
transitioning student and consider the health, well - being, and safety of all students
when supporting the transitioning student.

a. School administrators are directed to work with parents of elementary age
students to identify the appropriate steps to support their student.

b.  School administrators will work directly with secondary students to assess the
degree, if any, that the parent(s) will be involved in the process.

C. In addition, the school will include educators who interact directly with the student
when developing the transition plan.

3. Every student has the right to be addressed by the name and pronoun that corresponds
to the student’s gender identity.

4.  The student’s preferred name and/or gender may be used on school records and
documents which do not require use of the student’s legal name and gender.

5. A student’s official record shall be changed to reflect a change in name and/or gender
upon receipt of documentation that such change was made pursuant to a court order, or
through amendment of state or federally-issued identification.

6. Transgender students shall have access to the restroom, and other facilities, that
corresponds to their gender identity consistently asserted at school. Students who desire
more privacy may use a restroom stall or a gender neutral restroom that is accessible to
students of all genders, regardless of the underlying reason.

7.  Students who are transgender have the right to dress in a manner consistent with their
gender identity consistently asserted at school and in compliance with the District and
school dress code. The dress code may not be enforced more strictly against
transgender students than other students.

This policy exhibit will supersede any provisions of prior or existing policies which conflict with
this new policy.

To ensure a respectful school environment, Policy AC, Nondiscrimination/Equal Opportunity,
and this exhibit AC-E-3, will be provided to all district departments and schools and will be
available on the District website. The policy, exhibits, and complaint process shall be
referenced in student handbooks.

Title 1X Information

Fountain-Fort Carson School District is committed to maintaining a learning environment that is
free from sex-based discrimination, including sexual harassment. It is a violation of policy for



any staff member to harass students or for students to harass other students through conduct or
communications of a sexual nature or to retaliate against anyone who reports sexual
harassment or participates in a harassment investigation.

Under Title IX of the Education Amendments of 1972 (“Title IX”), sexual harassment is conduct
on the basis of sex that meets one of more of the following descriptions:

Quid Pro Quo Sexual Harassment: Any District employee who conditions the provision of
educational benefits to a student’s participation in sexual conduct.

o For example, a teacher offers for a student to go on a date with them in
exchange for a good grade. This constitutes sexual harassment regardless of
whether the student agrees to the request and irrespective of whether a good
grade is promised or a bad grade is threatened.

Severe and Pervasive Sexual Harassment: Unwelcome conduct determined by a
reasonable person to be so severe, pervasive, and objectively offensive that it effectively
denies a person access to the District’s education programs or activities.

o For example, a student repeatedly sends graphic, sexually oriented jokes and
pictures to hundreds of other students on social media. Many don’t find it funny
and ask the student to stop, but they do not. Because of these jokes and images,
one student avoids the sender in school, eventually asking to be moved from a
class they had together.

Clery Act Sexual Harassment: Sexual assault, dating violence, domestic violence, and
stalking, as these terms are defined under the Clery Act and the Violence Against
Women Act.

o For example, a student convinces another student to send a photo of their private
body part and then threatens to share the photo with the whole school unless the
student who sent the photo agrees to let the first student touch their private body
part. The student who sent the photo agrees to do it, feeling they had no choice;
this constitutes sexual assault.

Students are encouraged to report all incidences of sex-based discrimination or sexual
harassment and may do so by contacting the District’s Title IX Coordinator for students in
person, by mail, phone, or email:

Montina Romero, Title IX Coordinator (students)
10665 Jimmy Camp Road

Fountain, CO 80817

(719) 382-1575

mromero@ffc8.org

Students may request supportive measures during the course of an investigation, including but
not limited to: safety escorts, class re-assignment, locker reassignment, counseling, mediation,
assigned entrances and exits, assigned parking spots, assigned lunch tables, staff check-ins,
no-contact contracts, modified passing periods, etc.



School Wellness ADF

The Board recognizes that students need to be physically active and eat nourishing food to
grow, learn and maintain healthy development. It further recognizes that a significant body of
research indicates positive correlation between optimal health, learning and academic success.

The District’s nutrition services program complies with all federal, state and local requirements,
including the recently enacted ban on trans fats. This new state law prohibits schools from
“‘making available” to students any food or beverages that contain any amount of industrially
produced trans fat. This applies to all food and beverages available on school grounds during
the school day and extended school day, including classroom parties and before and
after-school clubs.

In addition, board policy EFEA, Nutritious School Choices, allows students the opportunities to
choose nutritious foods that are low in fat, sodium and added sugars during the school day. This
emphasis on healthy choices applies to snacks and beverages served during the school day
and at before and after-school activities, other than concession stand sales.

Schools are encouraged to offer nutritious choices along with other snack foods at classroom
parties and before or after-school activities. Soda or diet soda may not be served to students
under any circumstances, other than through concession stand sales or other school events
where parents are a significant portion of

Homework

Education is a lifelong process which extends beyond the school. It is important that students
recognize that learning occurs in the home and community. Homework may be one means of
teaching the necessary skills of independent study and learning outside the school. A broad
definition of homework includes not only written work but also related activities such as viewing
specific television programs, news reporting, recreational reading and other activities which are
related to classroom work but which are assigned to be done at home.

Why assign homework?
e To provide practice using rigorous application of newly taught skills and concepts.

e To provide opportunities for applying skills and concepts into real world
application.

e To allow for deeper understanding and learning.
e To improve life skills such as time management and responsibility.

e To provide the teacher with feedback that identifies students’ strengths and
weaknesses in understanding.

e To provide additional practice in skills and concepts that were re-taught because
students had difficulty understanding them the first time they were taught.

e To provide an informal assessment teachers can use to enhance instruction.



When is homework assigned?

e Homework is generally assigned Monday through Thursday and occasionally on
weekends and over breaks.

e Homework should consist of review skills to strengthen/sharpen students’ skills in
a targeted area; it should NOT consist of skills the student is unable to apply
independently (ie, new standards; make-up work when the student missed
instruction, etc.)

e Homework time and complexity may increase with the age of the students.
(Kdg/1st grade — 15 minutes,

o  2nd/3rd grade — 30 minutes, 4th grade - 45
minutes, 5th grade - 60 minutes.)

e Homework should not be graded

o  Homework is commonly posted on classroom whiteboards and students
copy it into their planners. Homework may also be posted electronically
as defined by each school.

e Homework should not be assigned during standardized testing time periods or
semester exams.

Guidelines for Students

Students should be aware of all homework assignments. It is the responsibility of the
student to have the materials necessary to complete the assignment. Students should
strive to deepen their learning by completing their homework.

e Be sure you understand the assignment and ask your teacher if you need help.
e Set aside a regular time to do homework.

e  Study in a quiet place.

e Complete your work and hand it in when it is due.

e Do your best on each homework assignment.

e Be prepared to ask specific questions about your homework.

e  Monitor your progress on assignments.

e  Monitor your grades using Infinite Campus or by communicating with your
teacher.

e Seek assistance and clarification from teachers before or after school when
needed.



Guidelines for Teachers

Teachers are expected to follow the building guidelines regarding the type and
length of homework assigned. Communication with both parents and students
regarding homework expectations is the responsibility of the teacher. Grade level teams
will determine whether or not homework is assigned as well as the overall intent of the
homework assignment. All tasks should be directly connected to a specific grade level
academic standard and used to determine overall skill mastery of individual students.
Student choice should be given in determining best ways to demonstrate mastery
across all content areas. If grade level teams determine homework will be given, the
following guidelines should be followed:

e Homework should be independent practice assigned with a clearly understood
purpose.

° Homework should be differentiated.

e Homework assignments should be planned to include a wide variety of relevant
activities.

e Homework should not be given as busy work or for disciplinary reasons.

e Homework should not be a stand-alone grade, but used to determine skKill
mastery as a progression.

e Utilize homework as a way to reinforce instruction.

e Students who miss class due to related services should not be held responsible
for make-up work.

e Make-up work: students are allowed at least one day for each day absent plus
one additional day to make up class work and tests missed during excused
absences. (School Board Policy JH)

Guidelines for Parents

Parents can support their students’ learning by encouraging good study habits,
providing a home environment conducive to learning, and expecting their student to
complete homework assignments.

e Dedicate an area of the home free of distractions for your child to do their
homework.

e Parents are encouraged to access OTUS in order to monitor student progress
and grades on homework.

o Please contact your child’s school for assistance with Infinite Campus
username and passwords.

e Take an active interest in your child’s learning and what your child is doing in
school.



e Compliment good work or when improvement is shown.
e  Seek clarification from teachers regarding homework expectations.
e Encourage your child to seek additional help when needed.

e Express support for homework to your child.

Academic Grading

Report Cards: A report card will be provided two times per year, at the end of each
semester for K-5 students..

Progress Reports: Will be sent home three times per semester for students K — 5.

Parent/Teacher Conferences: During the year, there will be at least two conferences
between teachers and parents. Academic progress, strengths, and areas for
improvement will be discussed. Scheduled conferences will take place in October and
February. Parents are welcome to initiate conferences at any time by communicating
with the teacher. Occasionally teachers will request that parents come in for an
additional conference. Other communication will be sent home on an as needed basis.
Home/school communication regarding your child’s academic progress is very
important. Our staff will work hard to be accessible through timely and meaningful
communication.

OTUS: Parents are encouraged to access OTUS in order to monitor student progress
and grades on homework. Please contact the front office for assistance with OTUS
usernames and passwords.

Intervention and Enrichment

Mesa is a Title | School and is committed to providing intervention through Title | and READ
Grant support services. We are proud to offer enrichment opportunities for students as well.
Activities will be held before and after school hours. Information will be sent home as
opportunities arise.

Grading
Understanding Your Child’s Evidence-Based Report Card.
A Parent Guide
WHAT IS EVIDENCE-BASED GRADING?
e Allows teachers to assess and report on individual standards.

e A proficiency scale 1-4 is used to score each standard. Secondary report cards
(6-12) include a single grade for a subject.

e Evidence-based grading and reporting emphasizes growth of your child over
time.



WHAT ARE THE ADVANTAGES OF EVIDENCE-BASED GRADING?
e Provides more meaningful and specific information about your child's progress.

e Creates Multiple opportunities for students to demonstrate proficiency if the
standard was not mastered for the first time it was taught.

e Ensure that a student's final grade fully communicates their learning over specific
skills and standards.

WHAT DOES A PROFICIENCY SCALE MEAN?
Level 4 - KNOWLEDGE UTILIZATION

At this level, students consistently and independently demonstrate the ability to apply
their knowledge in unpredictable real-world situations. They can make decisions, solve
problems, and use information deeply. Their understanding goes beyond typical
knowledge, showing they can think critically and creatively about the content being
explored.

Level 3 - KNOWLEDGE APPLICATION

Students at this level show that they understand the material and can use it to a
significant degree in familiar contexts. They may apply their knowledge and skills
regularly, but their work can lack depth or complexity. With a bit more attention to detail,
collaboration, and feedback they can raise their performance. Working with their
teachers and peers can help them solidify their understanding and push their thinking.

Level 2 - KNOWLEDGE COMPREHENSION

Students demonstrate some understanding of the content, but their work is incomplete
or lacks the necessary requirements. They need to focus more on using resources
efficiently, developing thoughts and ideas completely and/or demonstrating their skills
consistently. Improvement can come from seeking additional support to improve the
demonstrations of their learning.

Level 1 - KNOWLEDGE RETRIEVAL

Students at this level demonstrate little comprehension of the content. Their work may
not meet the assignment's objective and indicates that they need significant support
when working to demonstrate their learning. Students need to focus on foundational
concepts, building connections to form new levels of learning.

Level 0- NOT ENOUGH INFORMATION

There is not enough evidence to assess the student's understanding of the material.
The assignment was not submitted or the assignment turned in did not relate to the
assignment objective/learning target.



Frequently Asked Questions

Should | be worried if my child scores a 1 or 2? No, especially in the beginning of the
year. It means that your child has not mastered the standard yet. The goal is to achieve
a 3 by the end of the school year.

How are the cumulative letter grades calculated for students? At the middle school,
proficiency estimates for each standard for each course are averaged to determine a
final level. Both the high school and middle schools report final grades and apply the
following scale to determine GPA:

4-3.21 3.2-2.41 2.4-1.61 1.6-.81 .8-0

A B C D F

e Report Cards: A report card will be provided two times per year, at the end of
each semester for K-5 students..

e Progress Reports: Will be sent home three times per semester for students K — 5.

e Parent/Teacher Conferences: During the year, there will be at least two
conferences between teachers and parents. Academic progress, strengths,
and areas for improvement will be discussed. Scheduled conferences will take
place in October and February. Parents are welcome to initiate conferences at
any time by communicating with the teacher. Occasionally teachers will request
that parents come in for an additional conference. Other communication will be
sent home on an as needed basis. Home/school communication regarding
your child’s academic progress is very important. Our staff will work hard to be
accessible through timely and meaningful communication.

e OTUS: Parents are encouraged to access OTUS in order to monitor student
progress and grades on homework. Please contact the front office for
assistance with OTUS usernames and passwords.

Grading Scale

Mesa staff utilize a 1-4 evidence-based grading scale. In addition. Essential
skills are introduced and tracked throughout the school year. Grade level
teams develop and implement rubrics for all grading purposes.

Students receive mid-quarter progress reports and semester report cards.

Staff utilize proficiency scales (developed by the district) to map out instruction
and to use as ‘buckets’ within OTUS.



Content Area Specialization (CAS)

Content specialization is a model in which teachers provide instruction on one
to two content areas daily. A possible schedule for rounds of four or five on a
grade-level team are included below. Teachers would keep their homeroom
students for morning meeting, the first block of instruction, and a closing circle
at the end of the day. Students would rotate through all teachers on a given
team within their grade level. The schedule of three blocks (below) shows each
homeroom group and which content area they are in during each of the three
blocks throughout their day

Embracing the content specialization model, which demands deep content
knowledge, offers our teachers a unique opportunity for professional growth. It
also allows them to teach subijects in which they feel most passionate and
confident. The potential benefits for our students are equally exciting, including
increased exposure to expert instruction, the opportunity to learn from various
teaching styles, and preparation for the departmentalization that occurs in
secondary schools.

Navigating FFC8 Student Information System
Parent Infinite Campus / Student Infinite Campus Access
Students log in with the same user name and password used for their FFC8 email.

Parents/guardians and students access grades, attendance, schedules and other
student information through Infinite Campus parent and students portals.
Complete secure logon through the Parent Infinite Campus / Student Infinite
Campus Access or through the apps, which can be downloaded from the iTunes
Store and Google Play.

Parents/guardians can only see their student's information. Parents/guardians
must have "educational rights" to access Infinite Campus. Once educational rights
are reflected in Infinite Campus, parents will receive an email with a user ID and
password.ating Infinite Campus

Infinite Campus User Guide

To use your Parent Portal
1. At the top of the page, you will need to click on select a student, select your child.

2. Your child’s calendar will first appear. You should be able to look at the calendar
and see any assignments your child’s teachers have given him or her for that
day.

3. Clicking on schedule will show your child’s schedule. You can click on a teacher’s
name to be directed to their email.


https://www.ffc8.org/academics/infinite-campus#fs-panel-12793

4. Clicking on attendance will allow you to keep track of your child's absences and
tardies. These are updated early.

5. Clicking on Grades will allow you to see your child grades. You would like to see
if your child has missing assignments or late assignments, click on the class
name. You will see the detailed grade book assignment for that class.

6. Clicking on Assessment will allow you to see your child’s CSAP, TCAP, and ACT
scores.

7. Clicking on Graduation Planner will allow you to see your child’s GPA and to see
if your child is on track to graduate.

8. Clicking on fees will allow you to see if your child has any money owed due to
lost textbooks, library books, laptops, fees, etc.

9. Clicking on Reports will allow you to see your child’s schedule, missing
assignments and after the first grading period, you will be able to click on your
child’s report card and print it off.

10.You can email your student’s teachers or counselor by clicking on their name in
the schedule.

If you have additional questions, need a password reset, or user ID/password issued,
please contact the Front Office/Counseling Center at your students' school.

Discipline
Code of Conduct JICDA

The Principal may suspend or recommend expulsion of a student who engages in one
or more of the following activities while in school buildings, on district property, when
being transported in vehicles dispatched by the district or one of its schools, during a
school- sponsored or district-sponsored activity or event and off school property when
the conduct has a nexus to school or any district curricular or non-curricular event.

Practice

The administration, faculty, and staff at Mesa will work to ensure a safe and orderly
environment in all settings. Expectations for appropriate conduct will be defined and
communicated to students. Teachers and grade level teams will communicate their
expectations for classroom behavior at the beginning of the school year.
Expectations will be practiced and reinforced in a timely manner. Reasonable and
consistent consequences will be carried out for students who fail to follow guidelines.
Your support is crucial to the success of our student population. Appropriate and
timely communication with parents will take place in support of our policies. Parents
will also be notified on a consistent basis when students demonstrate positive
contributions to the school setting.



Causing or attempting to cause damage to school property or stealing or
attempting to steal school property of value.

Causing or attempting to cause damage to private property or stealing or
attempting to steal private property.

Willful destruction or defacing of district property.

Commission of any act which if committed by an adult would be robbery or
assault as defined by state law.

Committing extortion, coercion or blackmail, i.e., obtaining money or other
objects of value from an unwilling person or forcing an individual to act through
the use of force or threat of force.

Engaging in verbal abuse, i.e., name calling, ethnic or racial slurs, either orally or
in writing or derogatory statements addressed publicly to an individual or group
that precipitate disruption of the district or school program or incite violence.

Engaging in “hazing” activities, i.e., forcing prolonged physical activity, forcing
excessive consumption of any substance, forcing prolonged deprivation of sleep,
food, or drink, or any other behavior which recklessly endangers the health or
safety of an individual for purposes of initiation into any student group.

Violation of the Board’s policy on bullying prevention and education.

Violation of criminal law which has an effect on the district or on the general
safety or welfare of students or staff.

Violation of any Board policy or regulation, or established school rules.

Violation of the Board’s policy on weapons in the schools. Expulsion shall be
mandatory for bringing or possessing a firearm in accordance with federal law.

Violation of the Boards policy on student conduct involving drugs and alcohol.
Violation of the Board’s violent and aggressive behavior policy.

Violation of the Board’s tobacco-free school’s policy.

Violation of the Board'’s policies on prohibiting sexual or other harassment.
Violation of the Board'’s policy on nondiscrimination.

Violation of the Board’s dress code policy.

Violation of the Board’s policy on gangs and gang-like activity.

Throwing objects, unless part of a supervised school activity, that can or do
cause bodily injury or damage to property.

Directing profanity, vulgar language or obscene gestures toward other students,



school personnel or others.

e Lying or giving false information, either verbally or in writing, to a district
employee.

e Engaging in scholastic dishonesty which includes but is not limited to cheating
on a test, plagiarism or unauthorized collaboration with another person in
preparing written work.

e Making a false accusation of criminal activity against a district employee to law
enforcement or to the district.

e Behavior on or off school property that is detrimental to the welfare or safety of
other students or school personnel, including behavior that creates a threat of
physical harm to the student exhibiting the behavior or to one or more other
students.

e Repeated interference with the District’s ability to provide educational
opportunities to other students.

e Continued willful disobedience or open and persistent defiance of proper
authority including deliberate refusal to obey a member of district staff.

Each Principal shall distribute a copy to each student. Copies also shall be
available to any patron of the district upon request.

Student Discipline JK

The Board believes that effective student discipline is a prerequisite for sound
educational practice and productive learning. The objectives of disciplining any student
must be to help the student develop a positive attitude toward self-discipline and
socially acceptable behavior. All policies and procedures for handling general and
major discipline problems for all students of the district shall be designed to achieve
these broad objectives. Disorderly students also shall be dealt with in a manner which
allows other students to learn in an atmosphere which is safe, conducive to the learning
process and free from unnecessary disruptions.

The Board in accordance with applicable law has adopted a written student conduct
and discipline code based upon the principle that every student is expected to follow
accepted rules of conduct and to show respect for and to obey persons in authority.
The code also emphasizes that certain behavior, especially behavior that disrupts the
classroom, is unacceptable and may result in disciplinary action. The code shall be
enforced uniformly and consistently for all students.

All Board-adopted policies and Board-approved regulations containing the letters "JK"
in the file name shall be considered as constituting the discipline section of the
legally-required code.



The conduct and discipline code shall be provided to each student upon enroliment in
elementary, middle, and high school. The district shall take reasonable measures to
ensure each student is familiar with the code. In addition, any significant change in the
code shall be provided to students and posted in each school.

Drugs and Alcohol Involvement by Students JICH
Knowingly Possess, Use, Buy or be Under the Influence, Giving, Selling or Supplying

Fountain-Fort Carson School District Eight shall promote a healthy environment for
students by providing education, support and decision-making skills in regard to alcohol,
drugs and other controlled substances and their abuse. In order to accomplish this goal,
a cooperative effort must be made among the schools, parents, community and its
agencies.

It shall be a violation of Board policy and considered to be behavior which is detrimental
to the welfare, safety or morals of other students or school personnel for any student to
possess, use, sell, distribute or exchange, or to be under the influence of alcohol, drugs
or other controlled substances. The unlawful possession or use of alcohol or controlled

substances is wrong and harmful to students.

For purposes of this policy, controlled substances include, but are not limited to, narcotic
drugs, hallucinogenic or mind-altering drugs or substances, amphetamines,
barbiturates, stimulants, depressants, marijuana, anabolic steroids, any other controlled
substances as defined by law, or any prescription or non-prescription drug, medication,
vitamin or other chemical substances not taken in accordance with the Board policy and
regulations on administering medicines to students. This policy also includes
substances that are represented by or to the student to be any such controlled
substances or what the student believes to be any such substance.

This policy shall apply to any student who is on school property, in attendance at school,
in a school vehicle or taking part in any school sponsored or sanctioned activity, or
whose conduct at any time or place interferes with the operations of the district or the
safety or welfare of students or employees.

Students violating this policy shall be subject to disciplinary sanctions which may
include suspension and/or expulsion from school and referral for prosecution.

Situations in which a student seeks counseling or information from a professional staff
member for the purpose of overcoming substance abuse shall be handled on an
individual basis, depending upon the nature and particulars of the case. When
appropriate, parents/guardians shall be involved and every effort made to direct the
substance abuser to sources of help.

The Board, in recognition that drug and alcohol abuse is a community problem, shall
cooperate actively with law enforcement, social services or other agencies and
organizations, parents/guardians and any other recognized community resources



committed to reducing the incidents of illegal use of drugs and alcohol by school aged
youths.

Whenever possible in dealing with student problems associated with drug and alcohol
abuse, school personnel shall provide parents/guardians and students with information
concerning education and rehabilitation programs which are available.

Information provided to students and parents/guardians about community substance
abuse treatment programs or other resources shall be accompanied by a disclaimer to
clarify that the school district assumes no financial responsibility for the expense of drug
or alcohol assessment or treatment provided by other agencies or groups unless
otherwise required.

Weapons in School JICI

The Board of Education determines that student possession, use and/or threatened use
of a weapon is detrimental to the welfare and safety of the students and school
personnel within the district.

Dangerous Weapons

Using, possessing or threatening to use a dangerous weapon on district property, when
being transported in vehicles dispatched by the district or one of its schools, during a
school-sponsored or district-sponsored activity or event, and off school property when
the conduct has a reasonable connection to school or any district curricular or
non-curricular event without the authorization of the school or the school district is
prohibited. An exception to this policy may be made for students participating in an
authorized extracurricular activity or team involving the use of firearms.

As used in this policy, “dangerous weapon” means:
e A firearm.

e Any pellet, BB gun or other device, whether operational or not, designed to
propel projectiles by spring action or compressed air.

e A fixed blade knife with a blade that exceeds three inches in length or a
spring-loaded knife or a pocket knife with a blade exceeding three and one-half
inches in length.

e Any object, device, instrument, material, or substance, whether animate or
inanimate, that is used or intended to be used to inflict death or serious bodily
injury including, but not limited to a slingshot, bludgeon, nun chucks brass
knuckles or artificial knuckles of any kind.

Student Interviews, Interrogations, Searches, and Arrests JIH

The Board of Education seeks to maintain a climate in the schools which is conducive
to learning and protective of the safety and welfare of staff and students. To achieve
this goal, it may be necessary for school personnel to search the person and/or the



personal property of the student, and to seize any property deemed injurious or
detrimental to the safety and welfare of students and staff.

Searches Conducted by School Personnel

School personnel may search a student and/or the student’s personal property while on
school premises or during a school activity in accordance with this policy and may seize
any illegal, unauthorized or contraband materials.

Whenever possible, the student shall be informed of the reason(s) for conducting the
search and the student's permission to perform the search shall be requested. A
student's failure to cooperate with school officials conducting a search shall be
considered grounds for disciplinary action.

An administrative report shall be prepared by the school official conducting a search
explaining the reasons for the search, the results and the names of any witnesses to
the search.

Staff Personal Security and Safety GBGB

The following procedures shall be followed in instances of assault, disorderly conduct,
harassment, knowingly false allegation of child abuse, or alleged criminal offense by a
student directed towards a teacher or school employee. An act of a teacher or other
employee shall not be considered child abuse if the act was an appropriate expression
of affection or emotional support. These same procedures shall be followed in
instances of damage by a student to the personal property of a teacher or school
employee occurring on school District premises.

1.  The teacher or employee shall file a written complaint with the building Principal
and the Superintendent's office.

2.  The Principal shall, after receipt of the complaint and proof deemed appropriate
by the principal, suspend the student for three days in accordance with
established procedures.

3. The Superintendent shall initiate procedures for the further suspension or
expulsion of the student when injury or property damage has occurred.

4. The Superintendent or designee shall report the incident to the District attorney
or the appropriate local law enforcement agency or officer who shall be
requested, upon receiving the report, to investigate the incident to determine the
appropriateness of filing criminal charges or initiating delinquency proceedings.

Sexual Harassment JBB

The Board recognizes that sexual harassment can interfere with a student’s
academic performance and emotional and physical well-being and that preventing
and remedying sexual harassment in schools is essential to ensure a
nondiscriminatory, safe environment in which students can learn. In addition,



sexual harassment is recognized as a form of sex discrimination and thus is a
violation of the laws that prohibit sex discrimination, as addressed in Board policy
AC.

District's commitment

The district is committed to maintaining a learning environment that is free from
sexual harassment. It shall be a violation of policy for any staff member to harass
students or for students to harass other students through conduct or
communications of a sexual nature or to retaliate against anyone that reports
sexual harassment or participates in a harassment investigation.

The district shall investigate all indications, informal reports and formal grievances
of sexual harassment by students, staff or third-parties and appropriate corrective
action shall be taken. Corrective action includes taking all reasonable steps to end
the harassment, to make the harassed student whole by restoring lost educational
opportunities, to prevent harassment from recurring and to prevent retaliation
against anyone who reports sexual harassment or participates in a harassment
investigation.

Sexual harassment prohibited

Unwelcome sexual advances, requests for sexual favors, or other verbal,
non-verbal or physical conduct of a sexual nature may constitute sexual
harassment, even if the harasser and the student being harassed are the same
sex and whether or not the student resists or submits to the harasser, when:

1. Submission to such conduct is made either explicitly or implicitly a term or
condition of a student’s participation in an education program or activity.

2. Submission to or rejection of such conduct by a student is used as the
basis for education decisions affecting the student.

3.  Such conduct is sufficiently severe, persistent or pervasive such that it
limits a student’s ability to participate in or benefit from an education
program or activity or it creates a hostile or abusive educational
environment. For a one-time incident to rise to the level of harassment, it
must be severe.

Any conduct of a sexual nature directed by a student toward a staff member or by
a staff member to a student is presumed to be unwelcome and shall constitute
sexual harassment.

Acts of verbal or physical aggression, intimidation or hostility based on sex, but
not involving conduct of a sexual nature may also constitute sexual harassment.
Sexual harassment as defined above may include but is not limited to:

1.  Sex-oriented verbal “kidding,” abuse or harassment.

2.  Pressure for sexual activity.



3. Repeated remarks to a person with sexual implications.

4.  Unwelcome touching, such as patting, pinching or constant brushing
against the body of another.

5.  Suggesting or demanding sexual involvement, accompanied by implied or
explicit threats concerning one’s grades or similar personal concerns.

6. Sexual violence.
Reporting, investigation and sanctions

Students are encouraged to report all incidents of sexual harassment to either a
teacher, counselor, building administrator, or principal in their school building.
Students may choose to report incidences of sexual harassment directly to the
Human Resources Director or to the district’'s compliance officer, the Executive
Director of Human Resources, and file a complaint, through the District’s
complaint and compliance process (AC-R). All reports and indications from
students, district employees and third parties shall be forwarded to the compliance
officer (AC-E-1).

If the individual alleged to have engaged in prohibited conduct is the person
designated as the compliance officer, the complaint shall be made to the
superintendent who shall designate an alternate compliance officer to investigate
the matter.

All matters involving sexual harassment reports shall remain confidential to the
extent possible as long as doing so does not preclude the district from responding
effectively to the harassment or preventing future harassment. Filing of a
complaint or otherwise reporting sexual harassment shall not reflect upon the
individual’s status or affect grades.

In determining whether alleged conduct constitutes sexual harassment, the totality
of the circumstances, the nature of the conduct, and the context in which the
alleged conduct occurred shall be investigated.

Any student found to have engaged in sexual harassment shall be subject to
discipline, including, but not limited to, being placed under a remedial discipline
plan, suspension or expulsion, subject to applicable procedural requirements and
in accordance with applicable law. Conduct of a sexual nature directed toward
students shall, in appropriate circumstances, be reported as child abuse for
investigation by appropriate authorities in conformity with policy JLF.

Notice and training

Notice of the policy shall be circulated to all district schools and departments and
incorporated in student handbooks.



All students and district employees shall receive periodic training related to
recognizing and preventing sexual harassment. District employees shall receive
additional periodic training related to handling reports of sexual harassment.

Discipline Referral Form

Mesa utilizes a discipline referral form when necessary to track student behaviors as well as
responses to the behavior. Whenever a form is completed, the parent will be contacted. This
contact could be done by any staff member involved with the situation. The conversation with
parents should include factual event details, response/consequences and any additional
follow-up needed. Whenever a form is completed, parents will receive the pink carbon copy.

Bullying

What is Bullying? Targeted and repeated physical, verbal or written acts over time that
are intended to cause physical, mental, or emotional harm, intimidate or have a
detrimental negative impact on a victim.

Examples of Bullying Behavior and Non-Examples of Bullying Behavior
Example 1:

e A student makes up several stories that another student is smoking pot after
school and tells multiple students over the course of three weeks to make other
students not want to be friends with the student.

Non-Example 1:

e A student shares a secret with a friend that another student shared with a group
of students. The student wanted to find out if it was true.

Example 2:

e A student repeatedly teases student(s) about their appearance and makes fun of
the students in front of their peers.

Non-Example 2:
e Students call each other names when they are in a verbal argument.
Example 3:

e A group of students corner a student in the hallway and takes the student’s lunch
money on a regular basis.

Non-Example 3:

e A group of students sitting at lunch do not invite another student to sit with them
as the student walks by their table trying to find a seat.

Example 4:



e Two students have an argument on Facebook and call each other names.
Student one then gets multiple students to target student two and post
derogatory statements about his beliefs on numerous occasions.

Non-Example 4:
e Two students have an argument on Facebook and call each other names.
Example 5:

e Two students follow another student after school on multiple occasions, punching
and kicking the student when they get off of school grounds.

Non-Example 5:

e Two students punch each other because of a disagreement about a sporting
event.

Prevention:

Fountain-Ft. Carson School District 8 believes prevention and education are the most
impactful practices that prevent bullying behaviors. We strive to establish a school
culture that incorporates expected behavior and effectively responds to non-bullying and
bullying incidents through the disciplinary process. All incidents of bullying need to be
reported to appropriate school personnel.

Safe to Tell

Fountain-Fort Carson School District will provide training to students, staff and the community
on the use of Safe2Tell. Safe2Tell is a way for individuals to report threats to individual safety,
others safety or school safety. Safe2Tell helps to increase awareness when school staff and/or
administrators may not be aware that a situation has or is occurring for the purpose of
prevention, early intervention, education and awareness. Safe2Tell tips can be made
anonymously through the tipline (1-877-542-SAFE), or online at safe2tell.org. A mobile app is
also available at the Apple App store or Google Play. Safe2Tell is answered 24 hours a day, 7
days a week and 365 days a year at the Colorado State Patrol communications center.

The following procedures are in place when a Safe2Tell tip is made:
1.  Safe2Tell tipline takes information and provides a code number to the caller.

2.  Safe2Tell documents the tip and forwards the information to the proper officials, including
school district administration and law enforcement immediately.

3. During school hours (7:00 am — 4:00 pm), school administrators work with the School
4. Resource Officer to verify the tip and provide oversight to concerns identified in the tip.

5.  During all off hours (4:00 pm — 7:00 am weekdays and 24 hours a day on the weekend),
an assigned district administrator responds to all tips and works with the Fountain

6. Police Department to provide oversight to concerns identified in the tip.



7.  Every tip is investigated immediately and appropriate response is communicated.

8.  Once the investigation is completed, an administrator must complete the disposition
information within the Safe2Tell system.

9.  The outcome of every tip is documented and reported to Safe2Tell.

All Safe2Tell tips are taken seriously and school district administrators and local law
enforcement collaborate to ensure students, staff and the community are safe.

Logical Consequences

Logical consequences are a behavior management strategy used to help students learn
from their mistakes in a respectful, educational, and developmentally appropriate way.
Unlike punishment, which often aims to make a student "pay" for misbehavior, logical
consequences are designed to help children understand the effects of their actions and
take responsibility for changing them.

They are closely tied to the behavior itself and are meant to be:
e Respectful — preserving the student's dignity
e Relevant — directly related to the behavior
e Reasonable — age-appropriate and proportional
e Revealing — helping the student learn from the situation
Types of Logical Consequences in Elementary School
1. Re-do or "Try Again"

o If a student speaks disrespectfully or rushes through a task, they may be
asked to redo it in a better way.

o Example: A student who throws their lunch tray may be asked to pick it up
and walk calmly through the line again.

2. Loss of Privilege

o When a student misuses a material, space, or opportunity, they may lose
access to it for a period of time.

o Example: If students are not using playground equipment safely, they may
lose the privilege to use it for a recess.

3. Fixing What Was Broken

o The student takes action to repair harm they’ve caused—whether
physical, emotional, or relational.



o Example: A student who breaks a classmate's pencil may offer to replace
it or loan theirs. A student who hurts someone’s feelings may write an
apology letter or talk it out.

Key Characteristics of Logical Consequences

e Immediate but not reactive: Delivered soon after the behavior but with calmness
and intention, not emotion.

e Predictable: Students should understand the connection between behavior and
consequence, ideally discussed in advance as part of classroom norms.

e Paired with reflection: Adults can ask reflective questions like, “What
happened?”, “How do you think that made others feel?”, or “What can you do
differently next time?”

Why Use Logical Consequences?
e They teach self-regulation and accountability.
e They strengthen student-teacher relationships by showing care and fairness.

e They reinforce natural cause-and-effect thinking, which supports social and
emotional learning.

e They help students feel safe and supported rather than ashamed or resentful.
Logical Consequences Cheat Sheet

OUTSIDE THE CLASSROOM

Student Behavior Logical Consequence

Walking in Line: Too loud or silly Walk with the teacher and/or spend
2-5 minutes during recess practicing
walking calmly and quietly.

Lunchroom: Too loud or crazy Sit at the “silent table” the next day at
lunch.
Recess: Too rough or unsafe Sit down and come up with 3 ideas for

ways to play more safely. Apologize to
other students.

Library: Too loud, running around Choose books from an assigned area
that day.
Computer Lab: Playing around or Complete pencil/paper work instead.

getting off-task




Restroom: Playing around

Write a “rule book” for restroom breaks
(during lunch or at home) and share
with the class.

Restroom: Made a mess

Clean the mess and write an apology
to the custodian.

Anywhere: Disrespectful language to
an adult

Write a letter of apology (during lunch
or at home).

INSIDE THE CLASSROOM

Student Behavior

Logical Consequence

Rushed through work

Redo the work, this time doing best
and taking time (right then, at lunch, or
at home).

Playing/off-task while working at group
table

Move to a more private, secluded spot
to complete the work and/or apologize
to classmates.

Playing or talking during independent
work

Lose privilege of choosing own spot
that day and must work at desk during
that time.

Broke a classroom supply/tool (on
purpose or careless)

Write an apology to the owner; come
up with 3 ways to make amends.

Disruptive during whole class lesson

Move to desk or private spot and/or
create a written plan for how to be a
helpful classmate and student.

Work refusal

Complete the work as homework and
get parent signature.

Rude or mean to classmate

Write a letter of apology and come up
with 3 ways to make amends.

Explain the logical consequence in a calm and empathetic tone.
Allow the child to feel the effects of his/her actions.
Logical consequences are meant to TEACH, not punish.

Safety

Emergency School Closings EBCE

The Superintendent or designee is empowered to close the schools, to delay their start,
or to dismiss them early in the event of hazardous weather or other emergencies which



threaten the safety, health or welfare of students or staff members. It is understood that
the Superintendent will take such action only after consultation with appropriate
authorities.

Information regarding notification of emergency closings and early dismissals shall be
provided to parents, students and staff members at the beginning of each school year.

Emergency Procedures

Safety is our first priority at Mesa Elementary. Below are the immediate
procedures that teachers follow during a time of emergency. At the same time, all
adults will perform the necessary procedures to ensure the safety of each child
and staff member. Appropriate communication with police and District
Administration is in place in support of emergency procedures. We ask for your
cooperation and support when students practice emergency drills. We conduct
monthly, rotating drills at Mesa.

Lock Down Drill
e Keep everyone away from doors and windows
e Besilent
e Lights out. Close blinds. Lock all doors.

e Teachers make the judgement on whether or not to move students out of
the room and/or building.

Secure Drill
e Lock all exterior doors.
e Close blinds.
e No outdoor activities will be held.

e Classroom instruction continues as normal within the building; minimal
movement in the hallways.

e Be ready to possibly move into a ‘LockDown’ if needed.
Evacuation Dirills

e All students and teachers vacate the building and walk to an assigned area
outside.

e  Students leave all materials behind.
e Teachers turn off lights as they exit their classrooms.

e *Buses may take students to a reunification site if needed



e Teachers take attendance to account for all students

*In the case of an emergency evacuation, all students will be walked to our evacuation
site. From there, students will be bused to our reunification site where parents may pick
them up. Parents will be notified by email, voicemail and/or text. Students WILL NOT
BE RELEASED to parents from the initial evacuation site — they may only be checked
out by parents once we have arrived at our reunification site. For further information
please visit the safety/security tab on the District 8 or Mesa website.

Dress Code - Student

Mesa strives to create a productive instructional program for every student. We believe
the atmosphere should be conducive to learning, protect the health and safety of
students, and should regulate appearance to the extent that it is not disruptive to the
educational process. Clothing that is distracting or offensive will not be allowed.
Appropriate footwear is required at all times. Clothing which contains profanity or are
obscene shall not be worn. Wearing apparel which advertises alcoholic beverages,
drugs, or other things deemed in bad taste or offensive to minors shall not be worn in
school. Hats shall not be worn in the building. Any apparel may not be allowed if, in the
judgment of the faculty or administration, it is disruptive to the educational process or
learning environment.

BOARD POLICY JICA

A safe and disciplined learning environment is essential to a quality educational
program. District-wide standards on student attire are intended to help students
concentrate on schoolwork, reduce discipline problems, and improve school order and
safety. The Board recognizes that students have a right to express themselves through
dress and personal appearance; however, students shall not wear apparel that is
deemed disruptive or potentially disruptive to the classroom environment or to the
maintenance of a safe and orderly school. Student appearance is expected to be
acceptable for a PK-12 educational environment.

Any student deemed in violation of the dress code shall be required to change into
appropriate clothing, or make arrangements to have appropriate clothing brought to
school immediately. In this case, there shall be no further penalty. If the student cannot
promptly obtain appropriate clothing, the student shall be given a warning and an
administrator shall notify the student’s parents/guardians. Students who violate this
policy in a continuing or flagrant manner may also be recommended for disciplinary
action in accordance with Board policy.

Acceptable and Unacceptable ltems:

1. Clothing should be worn as designed and should cover private parts of the body.
Clothing that inappropriately bares or exposes private parts of a body is
unacceptable school attire.

2. Clothing or other accessories that conceal a student’s identity inside the building



are unacceptable (i.e. sunglasses and hats) unless medically necessary.

3. Clothes, paraphernalia, jewelry, body adornments, or belongings that contain
advertisements, symbols, words, slogans, patches, or pictures that are sexually
suggestive; gang-, drug-, weapon- or alcohol-related; obscene, profane, promote
hate, or are disruptive or potentially disruptive to the learning environment are
unacceptable school attire.

4. Clothing must cover undergarments. Clothing that is worn in such a manner as to
expose undergarments (i.e. boxer shorts, bras, underwear) is unacceptable
school attire.

5. Acceptable footwear is to be worn at all times (i.e. no slippers or barefeet).
Exceptions:

Appropriate athletic clothing may be worn in physical education classes. Clothing
normally worn when participating in school-sponsored extracurricular or sports activities
(such as cheerleading uniforms and the like) or special attire outlined for school spirit
days may be worn to school when approved by school administration. School
administrators may make an exception for hats. Building principals, in conjunction with
the school accountability committee, may develop and adopt school-specific dress
codes that are consistent with this policy.

Cell Phones, Smart Watches, and Electronics

Although children may have cell phones and smart watches at school, we require that students
keep their cell phones and smart watches off of their person and in their backpacks during the
entire school day. All cell phones, smart watches, and electronics should remain off at all times.
Children may use their phones and/or smart watches before and after school with staff approval.
Please understand that the school and its employees cannot be responsible for missing, broken,
or stolen cell phones or smart watches.

If you need to reach your child during the school day, please call the school at 382-1370 and we
will relay the message or bring your student to the office to speak with you. Children will have
permission to call during the school day in case of illness or emergency. Phones and game
systems that are seen out of the backpack and/or in the classroom will be turned into the
Principal or Assistant Principal. Parents will be notified and may pick up the items after school.

District-Provided Devices
e FFCB8 no longer extends device fees to elementary students

In the case of devices that are misused or destroyed by students, disciplinary action may be
assigned to include a loss of privilege for the student

Public Concerns KE

Constructive criticism motivated by a sincere desire to improve the quality of the educational
program or to equip the schools to do their tasks more effectively is welcomed by the Board of



Education. The Board believes that complaints and grievances are best handled and resolved
as close to their origin as possible. Therefore, the proper channeling of complaints involving
instruction, discipline or learning materials will be as follows:

1. Teacher

2 Principal

3.  Superintendent

4 Board of Education

Any complaint about school personnel shall always be referred back through proper
administrative channels before it is presented to the Board for consideration and action. When
a complaint is made directly to an individual Board member, the procedure outlined below shall
be followed:

1. The Board member shall refer the person making the complaint to the Principal or
Superintendent.

2.  If the person will not personally present his complaint to the Principal or Superintendent,
the Board member shall then ask that the complaint be written and signed. The Board
member may then refer the complaint to the Principal or Superintendent for investigation.

3. If at any time the person making a complaint feels a satisfactory reply has not been
received from a Principal, that person should be advised to consult with the
Superintendent and, if still not satisfied, to request that the complaint be heard by the
Board of Education.

Pledge Policy

Each school day begins with the Pledge of Allegiance and Mesa Motto. This is a salute
to our country. Any student whose religious beliefs prevent them from participating in
this activity should speak to the teacher so the student may be excused from this part of
the school day.

Accessibility & Compliance with HB21-1110

Ensuring this document meets accessibility standards, including structured headings, alt text,
and readable formatting.



Parent Acknowledgement
2025-2026
PLEASE READ AND SIGN BELOW:

I acknowledge that | have received a copy of the Mesa Elementary School Student-Parent
Handbook and Board Policies. | understand that it contains important information on policies
and procedures. | realize this handbook is not intended to cover every situation which may
arise but is simply a general guide to refer to.

It is my responsibility to familiarize myself, my family members and children with the information
and that | agree to adhere to the policies and regulations of Mesa Elementary School.

| further understand that Fountain Fort Carson School District #8 and/or Mesa Elementary
School may change, add or delete any policies or provisions in this handbook as it sees fit in its
sole judgment and discretion.

| realize that this Student-Parent Handbook supersedes and replaces any and all prior
handbooks or materials previously distributed.

Student’s Name:

Teacher’s Name:
Parent/Guardian’s Printed Name:
Parent/Guardian’s Signature:

Date:

RETURN THIS FORM TO YOUR TEACHER OR THE FRONT OFFICE.
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