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LETTER TO THE PARENTS 
 
 
 
 
Dear Carmel River School Families, 

Welcome to a new school year at Carmel River School! Whether you are joining us for the first time or 
are a returning family, we are excited to partner with you in your child’s educational journey. Our 
school is a special place where students are known, supported, and encouraged to grow 
academically, socially, and emotionally. 

At Carmel River, we believe in fostering a safe and nurturing environment where curiosity is 
celebrated and learning is joyful. Our dedicated staff works hard to create engaging and meaningful 
learning experiences that challenge students while honoring their unique strengths and needs. 

This handbook is designed to provide you with essential information about our school’s procedures, 
expectations, and resources. Please take the time to read through it and refer back to it throughout 
the year. Our goal is to maintain clear and open communication with our families, and this handbook is 
one of many tools to help support that connection. 

I encourage you to stay involved and join us in partnership as we work together to provide a wonderful 
experience for your student. 

Warmly,​
 Therese Phillips​
 Principal, Carmel River School 
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BOARD OF EDUCATION & DISTRICT INFORMATION 
 
 
Board of Education 
Jason Remynse, President 

Jake Odello, Clerk 

Sara Hinds, Member 

Matt Glazer, Member 

Rita Patel, Member 
 
The public is welcome to attend board meetings held each 
month at Carmel Middle School. For more information, 
visit the district website or call (831) 624-1546. 
 
 
District Office Administration 
Sharon Ofek, Superintendent 

Mary Petty, Ed.D. Deputy Superintendent 

Craig Chavez, Chief Human Resource Officer 

Dan Paul, Chief Operations Officer 

Yvonne Perez, Chief Business Officer 

Manuel Carrera, Director of Information Technology 

Ivonne Glenn, Ed.D., Director of College & Career Readiness 

Steve Gonzalez, Director of Special Education 

Alexis Supancic, Director of Nutrition Services 

Cassandra Ziskind Ed.D., Director of Student Services 
 
​  
Nondiscrimination/Title IX Notice 
District programs, activities, and practices shall be free from discrimination based on race, color, ancestry, nationality, 
national origin, ethnic group identification, age, religion, marital, pregnancy, or parental status, physical or mental disability, 
sex, sexual orientation, gender, gender identity or expression, or genetic information; a perception of one or more of such 
characteristics; or association with a person or group with one or more of these actual or perceived characteristics. The 
district provides equal access to designated youth groups, such as the Boy Scouts, Girl Scouts and others. 
The district’s coordinator for nondiscrimination manages the district's efforts to comply with state and federal 
nondiscrimination laws and to answer inquiries regarding the district's nondiscrimination policies, as well as policies related 
to sexual harassment, Special Education, 504 Plans, and the National School Lunch Program. The coordinator may be 
contacted at: 
Sharon Ofek, Superintendent 
4380 Carmel Valley Road/P.O. Box 222700 
Camel, California 93922 
(831) 624-1546 ext. 2021 
sofek@carmelunified.org 
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ABOUT THE SCHOOL 
 
School/Office Hours 
Front Office:  8:00 AM - 4:00 PM 
TK / Kindergarten:  8:40 AM - 2:00 PM 
1st - 5th Grade:  8:40 AM - 3:00 PM 
Minimum Day Dismissal:  12:30 PM 
 
Bell Schedule 
TK / Kindergarten  ​ 
Recess 10:10-10:25 a.m. 
Lunch   11:40-12:25 p.m. 
 
First – Fifth Grade 
Recess 10:30-10:45 a.m. 
Lunch 12:30-1:15 p.m. 
  
Eating Times:  
TK - Kinder 11:40 - 11:55 
1st – 3rd 12:30 – 12:45 
4th – 5th 12:57 – 1:15 
 
 

CARMEL RIVER SCHOOL 
Bell Schedule 25-26 

 
TK - K REGULAR SCHEDULE TK - K MINIMUM DAY 
Recess 8:25-08:40 am Recess 8:25-08:40 am 

Instruction 8:40-10:10 am Instruction 8:40-10:10 am 
Recess 10:10-10:25 am Recess 10:10-10:25 am 

Instruction 10:25-11:40 am Instruction 10:25-11:40 am 
Lunch 11:40-12:25 pm Lunch 11:40-12:05 pm 

Instruction 12:25-2:00 pm Instruction 12:05-12:30 pm 

1st -  5th  REGULAR SCHEDULE 1st - 5th MINIMUM DAY 
Recess 8:25-08:40 am Recess 8:25-08:40 am 

Instruction 8:40-10:30 am Instruction 8:40-10:30 am 
Recess 10:30-10:45 am Recess 10:30-10:45 am 

Instruction 10:45-12:30 pm Instruction 10:45-12:10 pm 
Lunch 12:30-1:15 pm Lunch 12:10-12:30 pm 

Instruction 1:15-3:00 pm   

    

 
 

6 



 

CARMEL RIVER SCHOOL STAFF 2025-2025 
 

Title/Grade Level Name Room Email 
PRINCIPAL Therese Phillips Office tphillips@carmelunified.org  
TK /  KINDERGARTEN Tana Heydeman - TK 

Anyssa Olivier 
Linnea Hoffmann 
Yessenia  Ruggiero   

2 
3 
4 
1 

theydeman@carmelunified.org   
aolivier@carmelunified.org  
lhoffmann@carmelunified.org  
yruggiero@carmelunified.org 

FIRST GRADE 
 
 

Analis Bans 
Jennifer Hooker 
Michael Kwasny 

6 
8 
7 

abans@carmelunified.org 
jhooker@carmelunified.org 
mkwasny@carmelunified.org  

SECOND GRADE Allison Bohnen Loutas 
Michelle DiGirolamo 
Michele Osorio 

25 
24 
26 

abohnen@carmelunified.org 
mdigirolamo@carmelunified.org 
mosorio@carmelunified.org 

THIRD GRADE Chris de Bellis 
Pam Gillooly 
Kim Hartnett 

17 
16 
23 

cdebellis@carmelunified.org 
pgillooly@carmelunified.org 
khartnett@carmelunified.org 

FOURTH GRADE Will Bans 
John Burns 
Corinne Bonynge 

15 
22 
21 

wbans@carmelunified.org 
jburns@carmelunified.org  
cbonynge@carmelunified.org 

FIFTH GRADE Mark Colborn 
Jon Mendez  
Krista Kehoe 

29 
30 
28 

mcolborn@carmelunified.org 
jmendez@carmelunified.org 
kwinkler@carmelunified.org  

ART Marisol Brown 10 mbrown@carmelunified.org  
COUNSELORS Veronica Craft 

Daniele Wells 
10 
11B 

vcraft@carmelunified.org 
dwells@carmelunified.org 

CUSTODIANS Kristan Abungan 
Finau Laume 

Office kabungan@carmelunified.org 
flaume@carmelunified.org  

ED-TECH Kirk Abbott Computer Lab kabbott@carmelunified.org 
GARDEN/OUTDOOR ED. Maryann McCormick Office mmccormick@carmelunified.org 
INTERVENTION TEACHER Natalie Kobza 13 nkobza@carmelunified.org  
LIBRARIAN Abbi Strawser Library  9 astrawser@carmelunified.org  
LIBRARY CLERK Margarita Bartle Library mbartle@carmelunified.org  
MUSIC Erinn Barca-Hall 40 ebarcahall@carmelunified.org 
NURSE   Melissa Anderson Office   manderson@carmelunified.org  
OFFICE STAFF Susan Roberts  (2292) 

Connie Weilenmann (2291) 
Office sroberts@carmelunified.org 

cweilenmann@carmelunified.org 
P.E. Siena Davi 

Jordan Murillo 
PE office in the 
MPR 

sdavi3@carmelunified.org  
jmurillo@carmelunified.org  

READING SUPPORT Julie Larimer 11A jlarimer@carmelunified.org 
RESOURCE SPECIALIST (3-5) Madeline Vollstedt 5 mvollstedt@carmelunified.org 
RESOURCE SPECIALIST (K-2) Melissa Buche 12 mbuche@carmelunified.org  
RIVER REC  (EXT: 3233)    Sylvia Ortiz MPR sortiz@carmelunified.org 
RtI TECHNICAL ASSISTANT Brittany Schicketanz 13 bschicketanz@carmelunified.org  
SCIENCE Myah Gunn 14 mgunn@carmelunified.org 
SPANISH Cindy Griffin (M-W) 

Maisa Diaz (Th - F) 
27 cgriffin@carmelunified.org  

mdiaz@carmelunified.org  
SPEECH/LANGUAGE Dawn Anderle 20 danderle@carmelunified.org  
TOSA Elizabeth Marsh 20 emarsh@carmelunified.org    
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IMPORTANT DATES 
 
 
Minimum Days 
August 14, 2025 
September 12, 2025 
October 31, 2025 
February 27, 2026 
May 1, 2026 
June 5, 2026 (last day of school) 
 
Staff Development Day - No School 
January 9, 2026 
 
Holidays - No School 
Local Holiday​ August 15, 2025 
Labor Day​ September 1, 2025 
Veteran’s Day​ November 11, 2025 
Martin Luther King Jr. Day​ January 19, 2026 
Memorial Day​ May 25, 2026 
 
Breaks 
October Break​ October 13, 2025 - October 17, 2025 
Thanksgiving Break​ November 24, 2025 - November 28, 2025 
Winter Break​ December 22, 2025 - January 2, 2026 
February Break​ February 16, 2026 - February 20, 2026 
Spring Break​ April 10, 2026 - April 17, 2026 
​  
 
To access the District Calendar, click here. 
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PARENT INVOLVEMENT 
 
Home/School Communication & Connection 
Home/School communication is one of the most critical factors to ensure student success at school. In 
this era of ever-present communication, it is helpful to have clear expectations to help parents and 
teachers, in particular, manage their communications effectively. CUSD uses ParentSquare as its 
main communication tool. Every year parents should make sure they have access to their 
ParentSquare account and customize it to their own needs. 

To set up a parent account: 
1.​ Download the ParentSquare app and create an account using the same email that is on file 

with the school 
2.​ Click on the three lines at the top left of the screen, then select “Account” 
3.​ Select “Preferences” 
4.​ Select “Notifications” 
5.​ Change text notifications to instant 

For help with the ParentSquare app, parents can submit a help request at: 
https://carmelunified.incidentiq.com/guest/NVJFER9S/parent-ticket  

To assist with communication, the CUSD has established the following guidelines: 
●​ Parents should be aware that teachers are instructing during the school day and often have 

before school and after school meetings. Teachers may have over 100 students and parents 
with whom they need to communicate. Therefore, it may be 24 to 48 hours before a teacher 
can respond to a phone call or an email. 

●​ In times of heavy volume, teachers may not be able to meet these timelines, but will make an 
effort to acknowledge receipt of a parent’s communication. A teacher will let the parent know if 
they need time to develop a thorough response. 

●​ To make sure the teacher receives time-sensitive information, it is helpful to place both a 
phone call and an email. Parents should indicate the degree of urgency in the message. For 
example, in an email, it is a good idea to write “Time sensitive” at the start of the subject line. 

●​ For truly urgent items, it is best to call the office, where staff can direct the call appropriately. 
This is important because teachers do not always have a chance to check phone messages or 
emails during the course of the school day. 

●​ If the concern is not urgent, please indicate whether a detailed response is necessary or 
whether the communication is for information only. 

●​ At Back-to-School Night, teachers will indicate whether they have a preferred mode of 
communication (phone or email). Please understand that this is just a preference. Parents are 
encouraged to use the method that makes the most sense to them, and teachers are 
committed to respond to the communication no matter how it is sent. 

●​ Occasionally, an email may be blocked by the District’s security filter. A parent who has not 
received a timely response from a teacher should contact the teacher by phone. 

●​ The school’s website is also an excellent tool to keep informed of school programs and 
services and important upcoming school events and activities. 

 
Volunteering 
Volunteer assistance in schools can enrich the educational program, increase supervision of students, 
and contribute to school safety while strengthening the schools’ relationships with the community. 
Parents and other members of the community are encouraged to share their time, knowledge, and 
abilities with students. Volunteers must act in accordance with District policies, regulations, and school 
rules. Volunteers may not bring siblings and other younger children, who are not enrolled in school, 
into the classrooms. 
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In order to volunteer at school, a volunteer must: 
●​ Complete the Volunteer and/or Field Trip Chaperone form 
●​ Complete fingerprinting through the district office, dependent on the field trip requirements. 
●​ Check in through the River School front office with the Raptor system.  Please bring your 

driver's license every time you come in order to scan into the system. 
 
The following are some examples of volunteer opportunities: 

●​ Assisting the teacher in the classroom 
●​ Assisting in the library 
●​ Assisting in the main office 
●​ Participating in activities sponsored by parent committees and organizations 
●​ Organizing school wide events 
●​ Serving as a chaperone on field trips 

 
Parent Organizations 
Parents have many opportunities to be involved in the decision-making process for the school and for 
the District. The descriptions below provide information on the different types of organizations and 
their functions. 
 
School Site Council (SSC) 
The SSC is composed of elected parents and staff volunteers. The purpose of the SSC is to advise 
and assist in the development of the Single Plan for Student Achievement. The SSC is also 
responsible for developing and updating the Comprehensive School Safety Plan unless they 
designate the task to a school safety committee. The SSC meets approximately four times a year. All 
members of the school community are invited to attend SSC meetings. 
 
English Learner Advisory Committee (ELAC) 
Each California public school with 21 or more English learners must form an ELAC composed of 
elected parents of English learners. The ELAC is responsible for: 

●​ Advising the principal and staff in the development of a site plan for English learners and 
submitting the plan to the School Site Council for consideration of inclusion in the School Plan 
for Student Achievement. 

●​ Assisting in the development of the schoolwide needs assessment. 
●​ Making parents aware of the importance of regular school attendance. 
●​ Electing at least one member of the ELAC to the District English Learner Advisory Committee. 

 
District English Learner Advisory Committee (DELAC) 
Each California public school district with 51 or more English learners must form a DELAC unless the 
district designates for this purpose a subcommittee of an existing districtwide advisory committee. The 
DELAC advises the Board of Education on at least the following tasks:  

●​ Development of a district master plan for education programs and services for English 
learners. The district master plan will take into consideration the school site master plans. 

●​ Conducting a     districtwide needs assessment on a school-by-school basis. 
●​ Establishment of district program, goals, and objectives for programs and services for English 

learners. 
●​ Development of a plan to ensure compliance with any applicable teacher and/or teacher aide 

requirements. 
●​ Review and comment on the school district reclassification procedures. 
●​ Review and comment on the written notifications required to be sent to parents. 
●​ If applicable, review and comment on the development or annual update of the Local Control 

and Accountability Plan (LCAP). 
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Friends of Carmel Unified Schools (FOCUS) 
FOCUS, a California non-profit Corporation and Public Education Foundation, supports quality 
education within the Carmel Unified School District. The Foundation raises money for the purpose of 
providing grants for classroom and site enhancements that directly support student learning and 
engagement. 

FOCUS is a group of staff, parents and community members who raise funds through donations and 
events on a continuing basis for the benefit of all CUSD schools. Since its founding, FOCUS has 
provided $3,000,000 in grants that support academic and social-emotional student success. Funds 
are distributed by the Board of Directors based on applications by teachers and administrators in the 
District, and every school in the District has received FOCUS funding. For more information, visit: 
https://www.carmelschoolsfoundation.org/.  
 
Parent Teacher Organization (PTO) 
The PTO at Carmel River School is an active, non-profit, volunteer organization of parents and 
teachers.  Its mission is to support and enhance the educational experience offered to our students.   
 
The PTO plays a vital role at River School.  It helps to organize the wonderful volunteers who give 
time and energy to the school.  Volunteers frequently support classroom teachers in various roles or 
as chaperones on field trips.  
 
The PTO hosts various annual events throughout the year.  Monies raised by the PTO fund class field 
trips, assemblies, performing arts and teacher stipends.  There are but a handful of expenditures the 
PTO makes on the students’ behalf.  Funds are raised primarily through a fundraiser in the fall.  
The best way to learn about school initiatives, events and policies, and get involved in the school is by 
attending regular PTO meetings. 
 
The PTO Executive Board meets monthly to prepare for the monthly PTO meeting, approve budget 
outlays, generate ideas and coordinate planning for PTO activities.  It approves the slate of 
candidates for election each year and proposes the annual budget.  All Executive Board actions are 
presented at the regular monthly meetings of review and approval.  
 
Music Boosters 
A non-profit 501 c3 Benefit Corporation composed of parents, teachers, students, alumni and 
community members dedicated to the district-wide promotion and development of instrumental and 
vocal music programs with an emphasis on student instruction and public performance.  
Membership provides support to the district for musical education and supplements the organizational 
and operational aspects of in and out-of-school performances, teacher supplies, scholarships, awards 
and musical opportunities.  Music Boosters supplement: 

●​ Instrument purchase and repair 
●​ Sheet music, recording fees 
●​ Clinician and accompanist stipends 
●​ Honor band, camp scholarships, uniforms 
●​ Transportation 

Music boosters encourage all families with children participating in the CUSD programs to join Music 
Boosters to support the continued musical education of our district students from elementary school 
through high school. 
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INGRESS & EGRESS 
 
Visitation Policy 
The District’s highest priority is keeping all students and staff safe, and part of that is quickly 
identifying those that may present a danger to all persons and knowing who is in District buildings at 
all times. All visitors ⎼ including parents, contractors, and volunteers ⎼ who wish to gain access to a 
school must report to the main office to register and receive a visitor’s badge. To register, visitors will 
be asked to present a photo ID and their purpose for entering school grounds. The visitor’s badge 
must be visibly displayed at all times while on school grounds and returned to the office at the end of 
the visit. Unless otherwise directed by the principal or designee, a staff member will accompany 
visitors while they are on school grounds. Anyone on school grounds without permission is in violation 
of the law and may be reported to law enforcement. 

Students from other schools are not allowed to be on campus during school hours without 
administrative permission. 
 
Office Hours 
Monday - Friday: 8:00 - 4:00 
 
School Hours 
TK / Kindergarten:  8:40 AM - 2:00 PM 
1st - 5th Grade:  8:40 AM - 3:00 PM 
Minimum Day Dismissal:  12:30 PM 
 
Drop Off & Pick Up Procedures 
Regular Day:   
TK:  Pick your child(ren) up from his/her classroom patio 
Kinder & First:  Pick your child(ren) up from the upper playground blacktop 
Second - Fifth:  Pick your child(ren) up from the lower playground blacktop.  New this year; there will 
be no drive through pick up. Students will be brought to the lower playground.  
 
Rainy Day:   
If it is raining at 2:00 (TK/Kinder) or 3:00 (1st - 5th), please collect your child from the classroom.  
 
If you have children across multiple grade levels, please have your children join your youngest child at 
their pick up location for parent pick up. (Example:  2nd - 5th grade students with a sibling in 1st grade 
should join their younger sibling on the upper playground blacktop) 
 
Parking Lot Regulations 
The River School staff parking lot is reserved for staff only.  Please locate legal parking in the 
surrounding area for drop off / pick up / special events.  
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ACADEMIC PROGRAM 
 
Academic Honesty 
It is important that students do their own work. Students who copy work from others (plagiarism), allow 
others to cheat from them, submit work that is not a clear reflection of their own knowledge or efforts, 
or engage in forgery are committing “academic dishonesty.” When a student violates the Academic 
Honesty Policy, the student may receive one or more of the following consequences: 

●​ The student will be counseled by a teacher, counselor, or administrator. 
●​ The student’s parent(s) will be contacted, and may be asked to attend a conference. 
●​ The student will be asked to redo the test, quiz, assignment, paper, or project. 
●​ The student will receive a “zero” for the test, quiz, assignment, paper, or project, with no 

opportunity to make it up. 
●​ The student may lose privileges. 
●​ The student will be assigned alternate lunch or other appropriate disciplinary action. 

 
Grade Reporting 
Grades help students and parents understand performance expectations, represent an accurate 
evaluation of the student’s achievement, and identify a student’s strengths and areas of needed 
improvement using a system that is familiar and understandable. Students will receive three report 
cards each school year (refer to the school calendar for the end of each grading period). Parents are 
encouraged to use their Aeries Portal account to monitor their student’s grades. 

 
Promotion & Retention 
The Board of Education expects students to progress through each grade level within one 
school year. To accomplish this, instruction is designed to accommodate the variety of ways 
that students learn and provide strategies for addressing academic deficiencies as needed. 
Students are to progress through the grade levels by demonstrating growth in learning and 
meeting grade-level standards of expected student achievement. 
Students who fail to satisfy grade level standards as established in Board Policy may be retained. 
Notice of retention will be sent to identified students as early in the school year as practicable. The 
student’s parent(s) will be provided an opportunity to consult with the teacher(s) responsible for the 
decision, and a teacher’s decision to retain a child may be appealed consistent with Board Policy, 
administrative regulation, and law. Students who are retained will be provided with the appropriate 
supplemental interventions and supports to address barriers to learning and to accelerate progress to 
close learning gaps.  
 
Homework Policy 
River School’s homework policy reflects different student and family responsibilities at primary and 
intermediate grades.  

Primary students, K-2, are required to read 15-20 minutes per night.   
 
Intermediate students, 3-5, engage in homework that has the following elements represented: 
differentiation, student choice, real life application.  Intermediate grade levels distribute the same 
packet weekly at their respective grade levels. 
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Make-Up Work 
Students should take the initiative to make up missed assignments due to absences. The following 
provides specific guidelines based on the type of absence: 

1.​ School Activities. Students must clear all school activities with their teacher(s) in advance in 
order to receive the make-up assignments. Lists of students involved in activities will be 
approved and distributed to teachers (for verification purposes) by the administration, activities 
director or athletic director. 

2.​ Excused Absence. Students will be given the opportunity to make up schoolwork missed 
because of an excused absence and to receive full credit if the work is turned in by the 
established deadline.  

3.​ Unexcused Absence. Students who miss schoolwork because of unexcused absences will be 
given the opportunity to make up missed work for full or reduced credit at the discretion of the 
teacher.  

4.​ Out-of-School Suspension. If the student’s absence is the result of a suspension, the 
teacher may require the student to complete any assignments and tests missed during the 
period of suspension. When a parent of a student who has been suspended for two or more 
days from school requests homework that the student would otherwise have been assigned, 
the student’s teacher must provide such homework. If a homework assignment is requested 
and is turned in to the teacher by the student either upon the student’s return from suspension 
or within the timeframe originally prescribed by the teacher, whichever is later, and is not 
graded before the end of the academic term, the homework assignment may not be included 
in the calculation of the student’s overall grade in the class. 

 
Short-term Independent Study 
Independent study may be used on a short-term basis to ensure that the student is able to maintain 
academic progress in the student’s regular classes during an absence from school. Parents may 
request short-term independent study for up to 15 schooldays in a school year. Independent study 
may be requested for absences of 3 or more days and require 10 school days notice when making the 
request.  Please e-mail the Principal, Mrs. Phillips at tphillips@carmelunified.org and copy the 
attendance secretary, Susan Roberts at sroberts@carmelunified.org when making your request.   
 
Physical Education 
P.E. Uniform 
To prevent any health or safety hazard, all students are expected to dress in their physical education 
uniform for physical education class. At the elementary school level, PE attire and shoes should be 
appropriate for physical activity (no Ugg style boots, Crocks, flip flops, sandals, or open toed shoes, 
etc).  A student’s grade will not be lowered or otherwise impacted upon any failure to wear compliant 
P.E. clothing if such failure was clearly beyond that student’s control. Students unable to comply with 
the uniform requirements should inform their P.E. instructor. 
 
Excuse from Participation due to Illness 
A student who is ill may be excused from participation in P.E. for the day if a note from the parent is 
provided. A doctor’s note is required to excuse a student from participation for three or more 
consecutive days. All notes must be turned in to the school nurse, who will notify the P.E. teacher 
accordingly. Students will be given an alternative assignment while not participating in any P.E. 
activities. 
 
Excuse from Participation due to Religious Fasting 
A student will be granted an accommodation in connection with any physical activity components of a 
P.E. course during a period of religious fasting. The parent must submit a written note to the principal 
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to request for the accommodation. Students will be given an alternative assignment while not 
participating in any P.E. activities. 
 
Home & Hospital Instruction 
Individual instruction, provided in the student’s home or in a hospital or other residential facility 
(excluding state hospitals), is available to a student with a temporary disability. A temporary disability 
is defined as a physical, mental, or emotional disability incurred while a student is enrolled in regular 
day classes, and after which the student can reasonably be expected to return without special 
intervention. Temporary disability does not include a disability that would qualify a student for special 
education. Parents in need of such services for their student should contact Mrs. Phillips at 
tphillips@carmelunified.org or via phone at (831) 624-4609 ext. 2290 
 
School Materials & Supplies 
The school and its parent committees will provide students with necessary school supplies (e.g., 
pencils, markers, binders, paper, etc.). Students are responsible for bringing their own backpack that 
is suitable for school. 
 
Textbooks & Other School/District Property 
Textbooks and other school/district property (e.g., chromebooks, library books, calculators, uniforms) 
may be issued to students at the beginning of the school year or semester and must be returned at 
the end of the school year or when requested by the school. Each student is responsible for the 
proper care of items loaned to them by the school, and parents will be responsible for any lost or 
damaged school/district property. If any item is stolen, the student should immediately report it to the 
administrator. 
 
Property Loss or Damage 
When district property is damaged due to the willful misconduct of a student, the District will seek 
reimbursement of damages, within the limitations specified in law, from the student’s parent or from 
any other responsible individual. 

The District may collect debt owed by a student or former student as a result of vandalism or to cover 
the replacement cost of district books, supplies, or property loaned to a student that the student 
willfully fails to return or that is willfully cut, defaced, or otherwise injured. If the student’s parent is 
unable to pay for the damages or to return the property, a program of voluntary work for the student 
will be offered in lieu of the payment of monetary damages. Until the student’s parents have paid for 
the damages, or the voluntary work has been completed, the District may withhold the student’s 
grades, diploma, and/or transcript. Before withholding a student’s grades, diploma, and/or transcripts, 
the student’s parents will be informed of the student’s alleged misconduct in writing. In addition, 
appropriate disciplinary procedures may be initiated against the student. 
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ENRICHMENT ACTIVITIES & SUPPORT SERVICES 
 
Academic Support Services 
Academic Support - Math & Reading 
Small group targeted instruction is provided for students who need additional support in reading and 
math.  Students are referred to participate in these groups through a number of assessments given 
each trimester.  If your child qualifies to participate, you will receive a letter through Parent Square 
with the details.  The groups have been strategically scheduled to ensure that participating students 
do not miss core instruction in their regular classroom while receiving this additional instruction.  Math 
groups occur in the morning for grades 1-5 from 8:25 - 9:00 Monday through Friday.  Reading groups 
are scheduled throughout the school day for 30 minute sessions and run Monday through Friday.  
 
English Language Learners (ELL) 
Students who do not speak English fluently participate in a daily program taught by the school’s 
technical assistant to develop the students’ English language proficiency skills.  
 
Enrichment 
Advanced Learners Program (ALP) 
All fourth and fifth gade students are eligible to participate in the school’s ALP program by application. 
Interested students should complete the application made available to them in August/September to 
participate.  The program is operated two afternoons a week and is taught by the schools Teacher on 
Special Assignment (TOSA).  Courses may include, but are not limited to: Forensics, Stop Motion 
Animation and Math Olympiad. 
 
Art 
Students participate in art lessons in the classroom and also receive art instruction with our art 
teacher every month for a more intensive art lesson and experience.  The art teacher involves the 
students in a variety of mediums for students to explore, culminating in an art show at the Open 
House at the end of the school year.  
 
Children’s Garden / Environmental Education 
The Children’s Garden is located on the southeast corner of campus.  The curriculum focus combines 
nutrition, science and language arts in the hands-on, outdoor learning environment. The Children’s 
Garden program is primarily a kindergarten through third grade program, with kindergarten students 
receiving weekly instruction of 35 to 40 minutes taught by the garden instructor.  On a less frequent 
basis, 1st-5th grade classes participate in “science in the garden”. 
  
Before & After School Programs 
River Recreation (before and after school program) 
The Carmel Unified School District offers a fee based before and after school childcare program at 
River School. The morning program is from 7:00 a.m. to 8:40 a.m.  Please call 624-8047 or 624-3147 
for more information. 
 
After School Enrichment (ASE) 
River School in conjunction with the PTO runs an after-school enrichment program where students 
can sign up for classes that run once a week for 6-8 week sessions such as art, drama, chess, yoga, 
sports, games, etc.  The ASE brochure is typically released one week prior to sign ups and sing ups 
happen online.  This is a fee-based program, and the cost of the class is dependent on the class and 
materials fees.  
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Counseling 
Counseling & Guidance 
The counseling and guidance program is available to students, parents and classrooms five days a 
week.  The goals of the program are the following: to provide prevention and early intervention 
services to address emotional and social problems, to aid in the development of self-awareness and 
positive self-image, to assist parents in understanding the process of children’s growth and 
development, to foster helpful peer leadership qualities among children and to help them develop the 
skills to cope with changes in their families.  
 
Field Trips 
Academic field trips are meant to supplement and enrich the classroom learning experience, lead to 
increased student achievement, and foster student engagement. They are to be conducted in 
connection with the adopted course of study or school-related social, educational, cultural, athletic, 
school band, or other extracurricular or co-curricular activities. 

Field trips may also be intentionally planned to incentivize appropriate behavior and academic 
progress during the school year. For these trips, students that do not meet the established criteria 
(e.g., grades, behavior, attendance) will not be eligible to attend. 
 
Participation Guidelines 
Before a student can participate in a school-sponsored trip, parent permission must be obtained. All 
school rules apply on school-sponsored field trips. Violations of any school rules will be addressed in 
the same way as if the infraction had occurred on campus. Administration may exclude from the trip 
any student whose presence on the trip would pose a safety or disciplinary risk. Siblings or other 
family members may not join field trips. 
 
Parent Chaperones 
When necessary, a limited number of parents may be invited to assist as chaperones on a field trip. In 
order to serve as a chaperone, the parent must have completed the volunteer application process and 
have fingerprint clearance from the district office. Chaperones will be assigned a group of students 
and will be responsible for the continuous monitoring of these students’ activities throughout the trip, 
including on the way to and from the field trip site on school-provided transportation. Chaperones are 
not permitted to take their own vehicle. Other siblings and/or family members are not permitted to 
accompany the chaperone. 

For the health and safety of all students and to minimize disruption, parents who are not selected as 
chaperones may not join the students in their activities during the field trip.  
 
Library & Media Center 
The library/media center is open from 8:25 AM - 3:00 PM Monday through Friday.  Kindergarten - 1st 
grade may check out one book at a time, 2nd - 5th grade may check out 2 books at a time for a one 
week duration, with the ability to renew.  Students must take responsibility for lost, stolen, or damaged 
books. All fines must be paid in order to participate in the end-of-year field trips or receive a yearbook. 
 
Students Experiencing Homelessness 
The Board of Education believes that the identification of students experiencing homelessness is 
critical to improving the educational outcomes of such students and to ensure that they have access 
to the same free and appropriate public education provided to other students in the District. A housing 
questionnaire is administered at least once a year to help identify all students experiencing 
homelessness and unaccompanied youths enrolled at the school. The District’s homeless liaison will 
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also ensure that students and families experiencing homelessness receive referrals for services, such 
as health care, dental, mental health, and housing. District’s educational liaison for homeless youth: 
[provide contact information] 
 
Definition 
The McKinney-Vento Assistance Act ensures that children and youth, considered homeless or living in 
transitional housing, have the same educational rights and protection as all other school children and 
youth. A student experiencing homelessness is defined as a child who lacks a fixed, regular, and 
adequate nighttime residence and includes children and youth who:  

●​ Are sharing the housing of other persons due to loss of housing, economic hardship, or a 
similar reason; 

●​ May be living in motels, hotels, trailer parkers, or shelters; have a primary nighttime residence 
that is a public or private place not designed for or ordinarily used as a regular sleeping 
accommodation for human beings; 

●​ Are living in cars, parks, public spaces abandoned buildings, substandard housing, bus or train 
stations, or similar settings; or 

●​ Are migratory children who qualify as homeless because of similar living circumstances. 
 

Student Rights 
The following is a brief summary of the rights of students experiencing homelessness: 

●​ Right to attend either the “school of origin” or the current school of residence, and not be 
required to attend a separate school for homeless children or youth. The school of origin can 
be the school attended when the student had permanent housing, the school most recently 
attended, or any school the student attended in the last 15 months. Transportation may be 
provided. 

●​ Right to immediate enrollment even if the student is unable to produce records normally 
required for enrollment (e.g., proof of residency, birth certificate, immunization, transcript), 
does not have clothing normally required by the school (e.g., school uniforms), or has 
outstanding fees, fines, textbooks, or other monies due to the school last attended. 

●​ Right to have full and partial credits earned to be issued and accepted. 
●​ Right to priority access to an intersession program. If the student moves during the 

intersession period, the student’s educational rights holder shall determine which intersession 
program to attend. 

●​ Right to file a complaint through the Uniform Complaint Procedures if there is an allegation that 
the District has not complied with requirements regarding the education of students 
experiencing homelessness. 

Unaccompanied youth who meet the definition of homeless children and youth are also eligible for 
rights and services under the McKinney-Vento Act. An unaccompanied youth is defined as a minor 
who is not in the physical custody of a parent. 
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STUDENT LIFE 
 
Awards & Recognitions 
Students will receive recognition for academic achievement, good citizenship, and special service to 
the school. 

●​ Classroom teachers and specialists offer a variety of incentives, awards, and privileges to 
students for both academic and social accomplishments. 

●​ Student of the Month, Otter Bucks and Caught Being Good certificates will be given to 
students to promote character education goals.  

 
Graduation/Promotion Ceremonies & Activities 
Kindergarten promotion typically takes place on the Wednesday of the last week of school at 1:30.  
Fifth grade promotion typically takes place on the Thursday of the last week of school at 1:30 and is 
followed by a reception in the garden. 
 
Celebrations & Cultural Events 
Carmel Unified School District has a “nutrition and wellness policy.” The policy encourages parents to 
provide students with nutritionally balanced snacks and meals and to work with the school to provide 
nutritious alternatives at class and school parties and events. Consequently, candy or similar snacks 
may be consumed at parties as long as nutritious food items are also served.  
 
We welcome all holidays to be shared by you and your children at school in a way that is 
age-appropriate and meaningful to your child. We encourage parents to become involved by sharing 
aspects of a family holiday celebration that your child enjoys and discuss a plan for sharing that joy 
as a class, with your child’s teacher.  
 
 
Spirit Wear 
River School spirit wear is managed by the River School  PTO and is available in the school office for 
purchase throughout the school year. 
  

 
Lost & Found 
It is recommended that all clothing, lunch boxes, binders, etc., be marked with the student’s name. If 
anything is lost, students and parents should check the lost and found box. Any unclaimed articles in 
the lost and found box will be donated to local reuse non-profits the Friday prior to any holiday break 
week(s). 
 
CUSD Transportation 
Fees are charged for district-provided transportation. These fees help the District, but only offset a 
percentage of the deficit in operations. The cost for one student to ride the bus for one year is 
$200.00; for two students, the cost is $400.00; and for three students, the cost is $500.00. Some 
students may qualify for free bus service. For information regarding bus routes, instructions on how to 
obtain a bus pass, the bus safety plan, and bus rules, please visit the District’s Maintenance, 
Operations, & Transportation webpage.  
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USE OF TECHNOLOGY 
 
Use of Mobile Communication Devices 
 
Students may have cell phones in their possession; however, cell phones are to be turned off and may 
not be used during the regular school day: 8:25 am to 3:00 pm.  Students must keep cell phones in 
their backpacks/carrying bags and the cell phones may not be visible during the regular day.  Students 
may also have IPODS (and similar music headwear) in their possession, however, they also may not 
be used or visible during regular school hours.  If students violate this rule, parents would be notified 
to pick the electronic item up in the office. Students may use cell phones or other electronic devices in 
the bus line or while riding the bus. 
 
As smartwatches have grown in popularity, unfortunately, they have also become more of a distraction 
in the classroom and students are increasingly misusing them throughout the day.  In the past, we 
have been able to deal with the misuse on a case-by-case basis.  However, it has now grown to a 
larger issue that we need to address school-wide.  As everyone knows, student cell phones must be 
kept off and in backpacks while at school.  As a result, just like cell phones, students will be required 
to put their smartwatches in their backpacks during the school day.  Please remind your students that 
they should not be using their smartwatches or cell phones during school hours.  Per the parent 
handbook, smartwatches and cell phones are to be turned off and may not be used during the regular 
school day: 8:25 AM - 3:00 PM.  Students must keep smartwatches and cell phones in their 
backpacks and not visible during the regular day.  If students violate this rule, parents will be notified 
to pick up the electronic item from the office.  Please contact the school office for emergency 
communications to your student 
 
Use of Internet 
Appropriate use of the school’s Internet service is expected, based upon the CUSD Internet Use 
Policy that all students sign. Violations of the policy will result in restricted computer use for a period of 
time to be determined by site administration. For serious violations, suspension from school may also 
result. 
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SCHOOL ATTENDANCE 
 
Absence Policy 
Regular attendance plays an important role in student achievement and is an important life skill that 
will help students graduate from college and keep a job. When students do not attend school 
regularly, they miss out on fundamental academic skills and the chance to build a habit of good 
attendance.  

Absences can be minimized by scheduling medical, dental, and other appointments after school or 
when school is not in session. Vacations should be planned around holidays and school vacations. 
Parents must make school attendance a priority. 

Absences 
The following are steps to follow when a student is, or will be, absent from school: 

1.​ Contact the school to inform, or to verify, the student’s absence, providing a reason for such 
absence. 

2.​ Request any homework or make-up work to be completed during or as a result of the absence. 
3.​ Inquire about short-term independent studies. 

An automated phone call will be sent to inform parents of their student’s absence. 
 
Tardies 
Every minute counts! When students are late, they are missing instruction or instructional activities 
that could lead to learning loss. In addition, when a student arrives to class late, it can be distracting to 
the other students and the teacher. Therefore, students are responsible for being on time to their 
classes every day.  

Students who are late to school must check in through the River School front office in order to be 
marked into attendance.  Students are allowed up to three tardies per tri-mester.  Parents may be 
contacted to attend a Student Attendance Review Team (SART) meeting in the event of excessive 
tardies. 
 
Excused Absences 
Once verified by a parent, a student’s absence will be excused for any of the following reasons: 

1.​ Personal illness, including an absence for the benefit of the student’s mental or behavioral 
health 

2.​ Quarantine under the direction of a county or city health officer 
3.​ Medical, dental, or chiropractic appointment 
4.​ Attendance at funeral services for or grieving the death of a member of the student’s 

immediate family or, as determined by the student’s parent, a person so closely associated 
with the student as to be considered the student’s immediate family (limited to up to five days 
for each incident) 

5.​ Jury duty 
6.​ Illness or medical appointment of the student’s child 
7.​ Upon advance written request by the parent and the approval of the principal or designee, 

justifiable personal reasons including, but not limited to: 
a.​ Attendance or appearance in court 
b.​ Attendance at a funeral service 
c.​ Observance of a religious holiday or ceremony 
d.​ Attendance at religious retreats for no more than one school day each semester 
e.​ Attendance at an employment conference 
f.​ Attendance at an educational conference on the legislative or judicial process offered 

by a nonprofit organization 
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8.​ Service as a member of a precinct board for an election 
9.​ To spend time with an immediate family member who is an active-duty member of the 

uniformed services, and has been called to duty for, is on leave from, or has immediately 
returned from, deployment (limited to three days) 

10.​Attendance at the student’s naturalization ceremony to become a United States citizen 
11.​Participation in a cultural ceremony or event which relates to the practices, habits, beliefs, and 

traditions of a certain group of people 
12.​For a middle school or high school student, engagement in a civic or political event, provided 

that the student notifies the school ahead of the absence (limited to one school day-long 
absence each school year, unless otherwise permitted by the Superintendent or designee) 

13.​When a student’s immediate family member or, as determined by the student’s parent, a 
person so closely associated with the student as to be considered the student’s immediate 
family has died: (limited to not more than three days for each incident) 

a.​ To access services from a victim services organization or agency 
b.​ To access grief support services 
c.​ To participate in safety planning or take other actions, including, but not limited to, 

temporary or permanent relocation, to increase the safety of the student, an immediate 
family member of the student, or a person determined by the student’s parent to be in 
such close association with the student as to be considered immediate family 

14.​Participation in military entrance processing 
15.​Participation in religious exercises or to receive moral and religious instruction at the student’s 

place of worship or other suitable place away from school (limited to not more than four days 
per school month) 

16.​Work in the entertainment or allied industry (limited to not more than five consecutive days, 
and not more than five absences per school year) 

17.​Participation with a nonprofit performing arts organization in a performance for a public school 
audience (limited to not more than five absences per school year) 

18.​Other reasons authorized at the discretion of the principal or designee based on the student’s 
specific circumstances 

For the purpose of the absences described above, immediate family means the student’s parent, 
brother or sister, grandparent, or any other relative living in the student’s household. 
 
Method of Verification 
Absences must be verified by the student’s parent, other person having charge or control of the 
student, or the student if 18 years of age or older. The following methods may be used to verify 
student absences:  

1.​ Written note, fax, email, or voice mail from parent or parent representative.  
2.​ Conversation, in person or by telephone, between the verifying employee and the student’s 

parent or parent representative. The employee must subsequently record the following: 
a.​ Name of student 
b.​ Name of parent or parent representative 
c.​ Name of verifying employee 
d.​ Date(s) of absence  
e.​ Reason for absence  

3.​ Visit to the student’s home by the verifying employee, or any other reasonable method which 
establishes the fact that the student was absent for the reasons stated. The employee must 
document the verification and include the information specified in Item #2 above.  

4.​ Physician’s verification. 
a.​ When excusing students for confidential medical services or verifying such 

appointments, staff may not ask the purpose of such appointments but may request a 
note from the medical office to confirm the time of the appointment. 
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b.​ If a student shows a pattern of chronic absenteeism due to illness, staff may require 
physician verification of any further student absences. 

 
Truancy & Attendance Accountability 
A student is classified as a truant after three absences or three tardies of more than 30 minutes each 
time or any combination thereof and the absences or tardies are unexcused. After a student has been 
reported as a truant three or more times in a school year and the school has made a conscientious 
effort to meet with the family, the student is considered a habitual truant. A student who is absent from 
school without a valid excuse for 10% or more of the schooldays in one school year, from the date of 
enrollment to the current date, is considered a chronic truant. Unexcused absences are all absences 
that are not listed under “Excused Absences” above. 
 
Excessive Absences & Chronic Absenteeism 
A student is considered a chronic absentee when the student is absent on 10% or more of the school 
days in one school year, from the date of enrollment to the current date. Chronic absenteeism 
includes all absences – excused and unexcused absences, as well as suspensions from school – and 
is an important measure because excessive absences negatively impact academic achievement and 
student engagement.  

Excessive absences may result in the student failing a class due to missed assignments and/or 
inability to show mastery of the content. They may also result in the student’s loss of privileges and/or 
referral to SARB. Parents and students should regularly check the attendance records for any errors.  
 
Short-term Independent Study 
Independent study may be used on a short-term basis to ensure that the student is able to maintain 
academic progress in the student’s regular classes during an absence from school. Parents may 
request short-term independent study for up to 15 schooldays in a school year. Independent study 
may be requested for absences of 3 or more days and require 10 school days notice when making the 
request.  Please e-mail the Principal, Mrs. Phillips at tphillips@carmelunified.org and copy the 
attendance secretary, Susan Roberts at sroberts@carmelunified.org when making your request.  
 
Truancy Consequences 
School Attendance Review Board/Team 
The School Attendance Review Board (SARB/SART) is a multidisciplinary panel composed of school 
personnel, agency partners and community-based organizations that work to address attendance 
and/or behavior problems. Specifically, the panel may include, but is not limited to a parent, district 
staff, representatives from child welfare and attendance personnel, school guidance personnel, county 
office of education, county probation department, county welfare department, law enforcement 
agencies, community-based youth service centers, school/county health care personnel, 
school/county/community mental health personnel, county district attorney’s office, and county public 
defender’s office. The intent of SARB is to resolve school-related issues through the use of available 
school and community resources. Failure to meet with SARB or follow its directives can result in a 
referral to the District Attorney’s Office for truancy mediation and/or prosecution. 
 
Monterey County Abatement Program 
Step1. Three unexcused absences or days tardy in a school year: Parents are notified by mail of the 
student’s truancy and a meeting or phone call with a school official is required. Copies of truancy 
letters are sent to the Superintendent and kept on file. Monterey County District Attorney’s Letter #1 is 
mailed home. (If a parent receives the first letter and the attendance record already shows that more 
than three unexcused absences have been accrued, it is still considered “step one” in the process 
since the process begins when the parent has been notified). 
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Step 2. A fourth unexcused absence: Parents are contacted by phone and notified of the student’s 
truancy and a second meeting and/or phone call is required. Monterey County District Attorney’s 
Letter #2 is mailed home. Copies of truancy letters are sent to the Superintendent and kept on file. 

Step 3. A fifth unexcused absence: Student may be declared a “habitual truant” by the County. 
Monterey County District Attorney’s Letter #3 will be mailed home and kept on file. The District 
Attorney’s Office will contact the parent regarding the situation. 
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HEALTH & WELLNESS 
 
Wellness Policy 
Recognizing the link between student health and learning, the District has an established student 
wellness policy for all its schools to provide a comprehensive program that promotes healthy eating 
and physical activity for students. The District shall coordinate and align its efforts to support student 
wellness through health education, physical education and activity, health services, nutrition services, 
psychological and counseling services, and healthy school environment. Parents, students, food 
service employees, physical education teachers, school health professionals, Board members, school 
administrators, and members of the public are encouraged to participate in the development, 
implementation, and periodic review and update of the policy. 

To review the content of the policy and any updates, and to find out how to be involved, visit: 
https://www.carmelunified.org/departments/nutrition-services/student-wellness  
 
School Meals 
All school snacks and lunches are free to all students who are enrolled in the CUSD. For monthly 
menus please refer to the Nutritional Services information on the CUSD website.  

Taking care of the environment and reducing waste is very important! When bringing food from home, 
students are encouraged to bring reusable food containers, reusable water bottles, and fabric zip up 
or secure lunch boxes.  
 
Water Consumption 
Students have the right and are encouraged to bring a reusable bottle to fill and refill water to 
consume while at school. Drinking water plays an important role in maintaining a child’s overall health 
in the following ways: 

●​ Supports muscles, joints, and tissues 
●​ Improves digestive system 
●​ Keeps growing bodies hydrated 
●​ Positively impacts cognitive performance, particularly short-term memory 
●​ Improves visual attention and fine motor skills 
●​ Can prevent excess weight gain when substituting sugary drinks 

Water bottle filling stations can be found in the multipurpose room, at the end of the 3rd classroom 
wing.  Water bottles are discouraged from being brought to the library and computer lab.  Please do 
not bring glass water bottles to campus. 
 
Immunizations 
To protect the health of all students and staff and to curtail the spread of infectious diseases, students 
must be immunized against certain communicable diseases. Students may not be admitted into any 
elementary or middle school, preschool, or childcare and development program for the first time nor 
be admitted or advanced into grade 7 unless they have met the immunization requirements. The 
parent’s guide to “Required Immunizations for School Entry” from the California Department of Public 
Health (CDPH) website can be accessed by clicking on the title (link). 
 
Illness: When to Stay Home 
Under California law, a child may be required to stay home (or go home) from school in specified 
circumstances where an apparent illness presents a significant risk to other children or school 
personnel. Safe, in-person learning is critical to the well-being and development of children. The 
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following information from the California Department of Public Health provides guidance on 
considerations when a child has symptoms of illness. 

Fever (over 100 degrees). Keep the student home until the fever has gone away in the night without 
using fever-reducing medications and is still gone in the morning AND other symptoms are improving 
and the student can participate comfortably in routine activities. 

Sore throat. Students may attend school unless they have one of the following: 
●​ Fever (see fever guidance)  
●​ Inability to swallow 
●​ Breathing difficulties 

Note: If a student is diagnosed with strep throat, they should receive antibiotics for at least 12 hours 
before returning to school. 

Abdominal pain or stomachache. Pain experienced anywhere between the chest and groin; pain 
may be continuous or may come and go. Students may attend school unless they experience one of 
the following: 

●​ Pain is severe enough that the student has difficulty participating in routine activities 
●​ Pain starts after an injury 
●​ Bloody or dark stools 
●​ Diarrhea (see diarrhea guidance) 
●​ Vomiting (see vomiting guidance) 
●​ No urine for 8 hours  
●​ Fever (see fever guidance) 

Eyes that are irritated, pink eye or drainage. Students may attend school unless the child has one 
of the following:   

●​ Fever (see fever guidance above)  
●​ Problems seeing (vision changes)   
●​ Pain/discomfort the child cannot tolerate  
●​ An injury to the eye  

Note: Pink eye is often caused by a virus.  Children typically get better after 5-6 days without 
antibiotics.  Staying home from school is not necessary.  Frequent hand washing should be 
encouraged. 

Vomiting or diarrhea. Students may attend school unless they experience one of the following:  
●​ Vomiting has occurred 2 or more times in 24 hours 
●​ Fever (see fever guidance above) 
●​ Vomiting or diarrhea appears to be bloody 
●​ Stool cannot be contained in toilet 

Note: If the student has been diagnosed with a specific infection (such as Salmonella, E. Coli, 
norovirus, etc.) or if there is concern over an outbreak, the local health department will be contacted 
for guidance. 

Rash or itching. Students may attend school unless the child has one of the following: 
●​ Oozing, open wound or infection that cannot be covered and is in an area that might come in 

contact with others 
●​ Skin that looks bruised without a known injury or in an unusual location 
●​ Rapidly spreading dark red or purple rash  
●​ Tender, red area of skin, rapidly increasing in size or tenderness 
●​ Associated symptoms of a serious allergic reaction (rash with throat closing, abdominal pain, 

vomiting or wheezing) 
●​ There is concern for diseases like chickenpox or measles 

Note: For diagnosed conditions, follow the advice of the health care provider. In general, for conditions 
such as lice, impetigo, ringworm, scabies and pinworms, students may return after appropriate 
treatment is started. 
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Medication 
Parents are to notify the principal and school nurse if their student is on a continuing medication 
regimen for a nonepisodic condition. The notification must include the name of the medication being 
taken, the current dosage, and the name of the supervising physician. With parental consent, the 
principal or school nurse may communicate with the physician and may counsel with staff regarding 
possible effects of the medication on the student’s physical, intellectual, and social behavior, as well 
as possible behavioral signs and symptoms of adverse side effects, omission or overdose. 

Parents should talk to their child’s doctor about making a medicine schedule that does not require the 
student to take the medicine while at school. However, when necessary, please follow the guidelines 
provided below. All written requests must be provided on an annual basis or when the medication, 
dosage, frequency of administration, or reason for administration changes. 
 
Assistance with Administration of Medication 
The school nurse or other designated school employee may assist a student who needs to take 
prescribed medication during school hours only upon written request of both the physician/surgeon 
and the parent. The written request from the physician/surgeon must include details as to the name of 
the medication, method, amount, and time schedules by which the medication is to be taken and a 
written statement from the parent indicating the desire that the school assist the student in matters set 
forth in the statement of the physician/surgeon. 
 
Self-Carry and Self-Administration of Medication 
In order for a student to carry and self-administer prescription auto-injectable epinephrine or inhaled 
asthma medication at school, the parent must provide a written statement consenting to the 
self-administration and a written statement from the physician/surgeon or physician assistant detailing 
the medication, method, amount, and time schedules by which the medication is to be taken, and 
confirming that the student is able to self-administer auto-injectable epinephrine or inhaled asthma 
medication. The parent’s written statement must provide a release for the school nurse or other 
designated school personnel to consult with the student’s health care provider regarding any 
questions that may arise with regard to the medication, and also release the District and school 
personnel from civil liability if the self-administering student suffers an adverse reaction as a result of 
self-administering medication. A student may be subject to disciplinary action if the student uses 
auto-injectable epinephrine or inhaled asthma medication in a manner other than as prescribed. 
 
Delivery, Storage, and Disposal of Medication 
Parents are to supply the school with all medicine the student must take during the school day, with 
each medicine stored in a separate container labeled by a pharmacist licensed in the United States. 
The container must list the student’s name, doctor’s name, name of the medicine, and instructions for 
when to take the medicine and how much to take. The medicine must be delivered to the school by a 
parent or other adult, unless the student is authorized to carry and take the medication by themselves. 
For all other medications, no more than a 30-day supply will be kept at the school. All discontinued, 
outdated, and/or unused medicine must be picked up before the end of the school year. 
 
Reporting Student Injuries & Illnesses 
Parents must notify the office staff or school nurse regarding any student injury or illness. Specifically, 
parents must inform school staff of any concerns, potential limitations, and/or prohibited activities that 
may require accommodations. A physician’s note may be required. The school nurse will 
communicate any accommodation plan to the site administrator and relevant staff. 
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Medical Emergencies 
In case of illness or injury that occurs while the student is at school or a school-sponsored activity off 
school campus, the student will be cared for temporarily by school personnel. First aid treatment, only, 
will be applied. If emergency medical treatment is necessary, parents will be contacted. If the 
student’s parents cannot be reached, school personnel will contact the other adults listed on the 
emergency card. For this reason, parents are required to have up-to-date emergency contacts 
provided in Aeries. If any information changes during the year, the parent is required to inform the 
office staff, to record the change. 
 
Mental Health Services 
The counseling and guidance program is available to students, parents and classrooms five days a 
week.  The goals of the program are the following: to provide prevention and early intervention 
services to address emotional and social problems, to aid in the development of self-awareness and 
positive self-image, to assist parents in understanding the process of children's growth and 
development, to foster helpful peer leadership qualities among children and to help them develop the 
skills to cope with changes in their families. 
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STUDENT & CAMPUS SAFETY 
 
Change of Address/Phone 
Parents must notify the school whenever they have a new telephone number or email address, have a 
change in mailing address, and/or have moved to a new residence. It is important for the school to 
have the most up-to-date information so that notices are sent in a timely manner, and that parents can 
be contacted whenever there is an emergency related to their student or the school. 
 
Dress Code 
Appropriate dress and grooming contribute to a productive learning environment. Students are 
expected to wear clothing that is suitable for the school activities in which they participate. Students 
may not wear clothing that presents a health or safety hazard or causes a substantial disruption to the 
educational program. 

The following guidelines apply to all regular school activities: 
1.​ Clothing, jewelry, and personal items must be free of writing, pictures, or any other insignia 

which is vulgar, lewd, obscene, profane, or sexually suggestive or which promotes the use of 
alcohol, drugs, tobacco, or other illegal activity. 

2.​ Appropriate shoes must be worn at all times.   
3.​ Hats, caps, and other head coverings may not be worn indoors. 
4.​ Clothes must be sufficient to conceal undergarments. See-through tops and bare abdomens 

are prohibited. 
The dress code may be modified as appropriate to accommodate a student’s religious or cultural 
observance, health condition, or other circumstance deemed necessary by the principal or designee. 
In addition, the principal or designee may impose dress requirements to accommodate the needs of 
special school activities, physical education classes, athletic activities, and other extracurricular and 
cocurricular activities. 

Students are allowed to wear sun-protective clothing, including but not limited to hats, for outdoor use 
during the school day. 
 
Consequence of Dress Code Violations 
The parent will be notified to bring acceptable clothing or the student will be supplied with a suitable 
garment from the site, if available.  
  
Supervision 
Before & After School 
School staff do not provide supervision before or after school; therefore, on regular school days, 
students should not arrive before 8:25 a.m. or stay past 3:00 p.m. unless they are participating in a 
school-sponsored activity or program. The first bell rings at 8:25 a.m., and classes begin promptly at 
8:40 a.m. 
 
Use of School Grounds 
Families and community members are welcome to use the school playground when school is not in 
session, starting after 4:00 p.m. on school days. All visitors must make an effort to keep the campus 
clean by placing recyclables and trash in the appropriate containers. Use and possession of alcoholic 
beverages, tobacco, and controlled substances are prohibited on and around school grounds. 
Playground equipment is to be used appropriately and with care. For safety and security purposes, 
children must be supervised by an adult ⎼ the school is not responsible for supervision nor 
responsible for any injuries that occur during that time. 
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Emergency & Disaster Preparedness 
The Carmel Unified School District is committed to maintaining a safe and secure environment for its 
students and staff. There are established policies and procedures designed to effectively deal with an 
emergency incident should it occur in the District and/or community. Each of the CUSD schools has its 
own school safety plan, which is reviewed annually, and specific to each school. All sites also conduct 
frequent safety drills including fire, earthquake, and hostile intruder drills with local first responders.  

If an emergency does occur, the cooperation of parents is essential to keeping students and staff safe. 
In such an event, families will be notified by telephone, text, and email using ParentSquare. An 
emergency message would include basic information about the nature of the emergency. In the event 
of an evacuation, parents will also be notified where the students are being transported and the 
designated reunification point (this may or may not be the school site) where parents can be reunited 
with their students. It is also important that each family creates their own family emergency plan and 
reviews it annually so that children know what to do in an emergency at home as well.  

More comprehensive information about emergency preparedness can be found on the CUSD 
Emergency Information website: https://www.carmelunified.org/resources/emergency-information  
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STUDENT CONDUCT 
 
Behavior Expectations 
Each school site and each classroom teacher has established behavior expectations for their students 
that are consistent with Board policy and applicable state and federal laws. It is the responsibility of 
the teachers and administrators to see that rules are carried out in a fair and reasonable manner. 
Every teacher, administrator and other designated employee will hold students to a strict account for 
their conduct on the way to and from school, in the classroom and other school buildings, on school 
grounds, and on the school bus. Students must conform to school regulations, obey all directions, be 
diligent in study and respectful to teachers and others in authority, and refrain from the use of profane 
and vulgar language. 

Specific behaviors are forbidden by state and federal laws and by District policy. Violations of these 
laws and policies may result in advising and counseling students, conferencing with parents, detention 
during and after school hours, loss of privileges, community service, involvement of law enforcement, 
placement in alternative programs, suspension, or expulsion. 

The severity of disciplinary consequences depends upon several factors such as the nature or 
seriousness of the offense and whether the offense is a first offense. Ordinarily, suspension (and 
expulsion) is imposed only when other means of correction fail to bring about proper conduct, or 
whenever the student has committed a serious, first-time offense; or when it is also determined that 
the student’s presence causes a danger to persons or property or threatens to disrupt the instructional 
process. 

Corporal punishment will not be used. The use of reasonable and necessary force by an employee to 
protect oneself or students or prevent damage to District property is not considered corporal 
punishment. 
 
River School Behavior Expectations 
Safe:  Walking in the halls and classrooms.  Follow the playground rules as well as the rules of the 
various playground games, taking turns and sharing.  Using restroom etiquette by staying in your own 
stall, giving fellow students privacy, washing hands, keeping the area clean and return to class in a 
timely manner. 
 
Kind:  Treating others they way you want to be treated by bering kind, helpful and generous.  Being 
honest, telling the truth, keeping promises, and being loyal so people can trust you.  Include everyone, 
accepting differences in our friends, being supportive, polite, and courteous to everyone. 
 
Respectful:  Cooperating with others, obeying rules and laws, respecting parents, teachers and our 
fellow students.  Respectful people solve conflicts peacefully.  Respectful people committ to protecting 
their school facilities as well as the environment to make their community a better place.  
 
Responsible:  Working hard and being held accountable for actions.  Responsible people take care 
of their own things.  The also do what they say they are going to do, so people can count on them.  
 
 
River School Rules 

1.​ Carry a hall pass when going to the bathroom or leaving the playground area. 
2.​ Chewing gum is not allowed. 
3.​ Use school computers and the internet appropriately (as described in the Technology 

Acceptable Use Agreement acknowledged by all parents during data confirmation) 
4.​ Follow the district wide dress code. 
5.​ Trading food at snack and lunchtime is not permissible. 
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6.​ Cell phones, Internet/Apple watches, IPods and other devices must be silenced and kept in 
backpacks and not used between the start and end of the school day, 8:25 - 3:00. 

7.​ Hats, caps, bandanas and other similar headwear shan not be work indoors expert for 
religious or cultural observation or school assigned spirit days.  

 
 
Playground 
The primary purpose of recess is to take care of personal needs, such as using the restroom and 
having a snack, as well as to participate in physical activity, play, organized games, and social 
engagement with peers. To ensure student safety, the following guidelines apply: 

●​ All students must remain within the boundaries designated for recess. 
●​ Students are to use all play equipment in a safe, orderly, and cooperative manner. 
●​ Students may play flag football, with no tackling involved. 
●​ All games must be open to all students who wish to participate. 

Yard supervisors will stop any activity that is deemed unsafe, and will report to administration any 
student who violates school rules. 
 
Referral to the Principal/Office 
Philosophy 
We believe that fair and just discipline produces a healthy climate that promotes a pattern of positive 
student behavior in school  The goals of our discipline plan are to do the following: 

●​ Teach our students about the impacts of their actions on others, taking responsibility for their 
actions, and developing a genuine respect for the rights of others.  River school behavior 
expectations include being SAFE, KIND, RESPECTFUL AND RESPONSIBLE. 

●​ Optimize instructional minutes, free of disruption. 
●​ Ensure a learning environment that is physically and emotionally safe. 
●​ Develop positive self-esteem that comes with good character. 

 
“Write-Up” 
A write-up is used to inform a teacher and parent of a student’s minor misbehavior/infraction. 

●​ Parent and teacher notified, classroom consequence may be issued by teacher. 
●​ Parents are expected to sign and return the write-up to their child’s teacher. 

 
“Referral” 
A Discipline Referral is given for a serious or chronic misbehavior. 

●​ Parents, the teacher and principal are notified. 
●​ A consequence is administered by the principal.  Consequences may include parent 

conferences, alternative recess,  behavior agreements or suspension. 
 
Prohibited Items & Actions 
Students are prohibited from bringing lighters, fireworks, poppers, pepper spray/mace, tasers, 
tobacco, drugs, alcohol, knives of any kind, guns of any kind, or any other dangerous objects/toys to 
school or to a school activity off campus. Possession of such items may result in appropriate 
disciplinary action, including involvement of the Sheriff.  

Students are also prohibited from chewing gum at school, and from bringing laser pointers, body and 
deodorant sprays, or other personal property/toys not related to school activities. Students should not 
bring large amounts of money to school and are also prohibited from selling anything on campus. 
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Bullying 
The Carmel Unified School District recognizes the harmful effects of bullying on student well-being, 
student learning, and school attendance and desires to provide a safe school environment that 
protects students from physical and emotional harm. Accordingly, bullying is prohibited at any location, 
whether on or off campus that affects students or school activity under the jurisdiction of the CUSD. 
Any student who engages in bullying may be subject to disciplinary action up to and including 
expulsion. Any employee who permits or engages in bullying or retaliation related to bullying will be 
subject to disciplinary action, up to and including dismissal. Students and staff are expected to 
immediately report incidents of bullying to a principal or designee.  

Defining Bullying 
Generally, bullying is an aggressive behavior that involves a real or perceived imbalance of power 
between individuals with the intent to cause emotion or physical harm. Bullying can be physical, 
verbal, or social/relational and may involve a single severe act or repletion or potential repetition of a 
deliberate act. However, acts of bullying that constitute grounds for suspension or expulsion, and the 
right for a victim of an act of bullying to transfer to another school through the intradistrict or 
interdistrict process, must meet the criteria specified under EC 48900(r).  

Examples of the types of conduct that may constitute bullying and are prohibited by the District 
include, but are not limited to: 

1.​ Physical bullying: An act that inflicts harm upon a person’s body or possessions, such as 
hitting, kicking, pinching, spitting, tripping, pushing, taking or breaking someone’s possessions, 
or making cruel or rude hand gestures 

2.​ Verbal bullying: An act that includes saying or writing hurtful things, such as teasing, 
name-calling, inappropriate sexual comments, taunting, or threats to cause harm 

3.​ Social/relational bullying: An act that harms a person’s reputation or relationships, such as 
leaving a person out of an activity on purpose, influencing others not to be friends with 
someone, spreading rumors, or embarrassing someone in public 

4.​ Cyberbullying: An act such as sending demeaning or hateful text messages or emails, 
spreading rumors by email or by posting on social networking sites, or posting or sharing 
embarrassing photos, videos, web site, or fake profiles 

 
Preventative & Protective Measures 
Bullies can be intimidating and do not like witnesses. Students who witness bullying must not join in 
nor watch while someone is being bullied. Rather, student witnesses should support the person being 
bullied and immediately report it to a trusted adult. For students who are experiencing bullying, the 
following are measures that can be taken to stay safe and to help prevent future incidents from 
occurring: 

●​ Tell the bully to stop 
●​ Walk away 
●​ Protect oneself 
●​ Find a safe place 
●​ Stay with a group or individuals that are trusted 
●​ Don’t share passwords, personal data, or private photos online 
●​ Seek help from a trusted adult 

 
Filing Complaint 
Any student who feels that they (or another student) is being bullied, is strongly encouraged to tell an 
adult ⎼ report and ask for help from a parent, teacher, school counselor, security, supervision aides, 
school administrator, or other staff member. Any complaint of bullying will be investigated and, if 
determined to be discriminatory, resolved in accordance with law and the District’s Uniform Complaint 
Procedures specified in AR 1312.3. 
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Public Display of Affection 
The school recognizes that genuine feelings of affection may exist between students; however, 
students must refrain from inappropriate intimate behaviors on campus and at school-related events ⎼ 
such displays include kissing, fondling, sitting on students’ laps, or lewd or other inappropriate 
behaviors. Repeated or especially inappropriate behavior will result in parent contact and disciplinary 
action. 
 
Theft & Vandalism 
In the event that personal property has been stolen, complete and submit a theft report to the school. 
Any student involved in the theft of school or individual property will be subject to disciplinary action 
and a referral of the incident will be sent to the Sheriff’s Department. According to California State 
Education Code, parents are held responsible for any acts of vandalism on the part of their children 
and for the replacement of any stolen articles. No liability is assumed by the school for items left in 
classrooms, lockers, or any other place on campus. 
 
Drugs, Alcohol, & Tobacco 
The use, possession, or being under the influence of drugs or alcohol on campus is prohibited by 
CUSD Board Policy. At a minimum, students are subject to the following: 

●​ First offense: Student referred to administration, parent contacted, incident recorded in the 
student’s record, and student referred for an educational awareness lesson connected to the 
offense. 

●​ Second offense: Student referred to administration, parent contacted, incident recorded in the 
student’s record, student referred for an additional educational awareness lesson connected to 
the offense, and student assigned five hours of after-school detention. 

●​ Subsequent offenses: May result in an out-of-school suspension. The Monterey County 
Sheriff may also be contacted. 

 
Canine Units/Safety Dogs 
Use of safety canines is one part of a comprehensive approach to drug, alcohol and other contraband 
issues. Per CUSD Board Policy, random searches by dogs do take place on campuses at 
unannounced times during the school year. Canine searches may also be a part of after-school 
activities such as dances and off-campus trips. 
 
Suspension & Expulsion  
Suspension means the removal of a student from ongoing instruction for adjustment purposes. 
Expulsion means removal of a student from the immediate supervision and control, or the general 
supervision, of school personnel. Students may be suspended or recommended for expulsion 
whenever the principal/designee of the school determines the student has committed an act in 
violation of Education Code 48900, as listed below, and EC 48900.2, 48900.3, 48900.4, and 48900.7 
in any of the schools of the District or in another district, and the act is related to a school activity or 
school attendance which occurs at any time including, but not limited to, any of the following: 

1.       While on school grounds. 
2.       While going to or returning from school. 
3.       During lunch period whether on or off campus. 
4.       During or while going to or coming from a school sponsored activity. 

The following are grounds for which a student may be suspended or expelled: 

EC 48900. 

(a)(1) Caused, attempted to cause, or threatened to cause physical injury to another person. 
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(a)(2) Willfully used force or violence upon another person, except in self-defense. 

(b)​ Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object. 

(c)​ Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any 
controlled substance, alcoholic beverage, or intoxicant of any kind. 

(d) ​ Unlawfully offered, arranged, or negotiated to sell any controlled substance, alcoholic beverage, 
or intoxicant of any kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented the same as such controlled substance, alcoholic beverage, 
or intoxicant. 

(e)​ Committed or attempted to commit robbery or extortion. 

(f)​ Caused or attempted to cause damage to school property or private property. 

(g)​ Stole or attempted to steal school property or private property. 

(h)​ Possessed or used tobacco, or products containing tobacco or nicotine products. 

(i)​ Committed an obscene act or engaged in habitual profanity or vulgarity. 

(j)​ Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia. 

(k)​ Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance of their 
duties. (Note: Only teachers may suspend a student from class for this reason.) 

(l)​ Knowingly received stolen school property or private property. 

(m)​ Possessed an imitation firearm. Imitation firearm means a replica of a firearm that is so 
substantially similar in physical properties to an existing firearm as to lead a reasonable person to 
conclude that the replica is a firearm. 

(n)​ Committed or attempted to commit a sexual assault or committed a sexual battery. 

(o)​ Harassed, threatened, or intimidated a student who is a complaining witness or witness in a 
school disciplinary proceeding for the purpose of preventing that student from being a witness and/or 
retaliating against that student for being a witness. 

(p)​ Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 

(q)​ Engaged in, or attempted to engage in, hazing. 

(r)​ Engaged in an act of bullying.  

(t)​ Aided or abetted the infliction or attempted infliction of physical injury on another person. 

EC 48900.2.​ Committed sexual harassment. (Grades 4-12 only) 

EC 48900.3.​ Caused, attempted to cause, threatened to cause, or participated in an act of hate 
violence. (Grades 4-12 only) 

EC 48900.4.​ Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students. (Grades 4-12 only) 

EC 48900.7.​ Made terrorist threats against school officials and/or school property. 
 
Suspension from Class by the Teacher 
When all attempts to correct a student’s behavior have failed, the teacher may suspend the student 
from class for the remainder of the day and the following day for any act listed under the notification 
on “Suspension & Expulsion”. A Discipline Referral will be completed and sent to the office.  

A student suspended from class will not be returned to class during the period of suspension without 
the approval of the teacher of the class and the principal. During this period of suspension, the student 
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will not be placed in another regular class; however, if the student is assigned to more than one class 
per day, the student may be placed in any other regular classes except those held at the same time as 
the class from which the student was removed. The teacher may require the student to complete any 
assignments and tests missed during the suspension. 

As soon as possible, the teacher will ask the student’s parent to attend a parent-teacher conference 
regarding the suspension. A counselor or psychologist may attend the conference if it is practicable, 
and a school administrator will attend, if requested by either the parent or teacher. 
When suspending a student from class for committing an act of obscenity, habitual profanity or 
vulgarity, disruption of school activities, and/or willful defiance, the teacher may require any parent 
who lives with the student to accompany the student for a portion of a school day in the class from 
which the student has been suspended. A written notice will be sent to the parent regarding the 
implementation of this requirement. 
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Sex Discrimination and Sex-Based Harassment 
 
CUSD Board Policy 5145.7 (8/14/24) 
The Governing Board is committed to maintaining a welcoming, safe, and supportive school 
environment that is free from discrimination and harassment. The Board prohibits at school or at 
school-sponsored or school-related activities, sex discrimination and sex-based harassment, as 
defined in the accompanying administrative regulation, targeted at any student, based on the 
student's actual or perceived sex; sex stereotypes; sex characteristics; sexual orientation; gender; 
gender identity; gender expression; pregnancy, childbirth, termination of pregnancy or lactation, 
including related medical conditions or recovery; and, parental, marital, and family status. 

Additionally, the Board prohibits retaliatory behavior or action against any person who complains 
or testifies about conduct that reasonably may constitute sex discrimination, including sex-based 
harassment, reports such conduct, or otherwise participates or refuses to participate in the 
complaint process established for the purpose of this policy.  

The district strongly encourages students who feel that they are being or have experienced sex 
discrimination, including sex-based harassment, on school grounds or at a school-sponsored or 
school-related activity, or off-campus when the conduct has a continuing effect on campus, to 
immediately contact their teacher, the principal, the district's Title IX Coordinator, or any other 
available school employee. 

Any employee who receives a report or observes an incident of sex discrimination, including 
sex-based harassment, by or against a student in a district education program or activity shall 
report the incident to the Title IX Coordinator within one workday. 

Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed 
through Administrative Regulation 5145.71 - Title IX Sex Discrimination and Sex-Based 
Harassment Complaint Procedures. 

The Title IX Coordinator shall offer and coordinate supportive measures to be provided to the 
complainant and, if the district has begun grievance procedures or offered an informal resolution 
process to the respondent, offer and coordinate supportive measures to be provided to the 
respondent as deemed appropriate under the circumstances. 

The Superintendent or designee shall ensure that all district staff are trained regarding the 
district's sex discrimination and sex-based harassment policy, and that all employees receive 
training related to their duties under Title IX as specified in Administrative Regulation 
4119.11/4219.11/4319.11 - Sex Discrimination and Sex-Based Harassment.  
 
Instruction/Information 
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sex discrimination and sex-based harassment. Such instruction and information 
shall include: 

1.​ What acts and behavior constitute sex discrimination and sex-based harassment, 
including the fact that sex discrimination and sex-based harassment could occur between 
people of the same sex and could involve sexual violence 

2.​ A clear message that students do not have to endure sex discrimination or sex-based 
harassment under any circumstance 

3.​ Encouragement to report observed incidents of sex discrimination and sex-based 
harassment even when the alleged victim of the discrimination or harassment has not 
complained 
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4.​ A clear message that student safety is the district's primary concern, and that any 
separate rule violation involving an alleged victim or any other person reporting a sex 
discrimination or sex-based harassment incident will be addressed separately and will not 
affect the manner in which the sex discrimination or sex-based harassment complaint will 
be received, investigated, or resolved 

5.​ A clear message that, regardless of a complainant's noncompliance with the writing, 
timeline, or other formal filing requirements, every sex discrimination and sex-based 
harassment allegation that involves a student, whether as the complainant, respondent, or 
victim of the discrimination or harassment, shall be investigated and action shall be taken 
to respond to harassment, prevent recurrence, and address any continuing effect on 
students 

6.​ Information about the district's procedures for investigating complaints and the person(s) 
to whom a report of sex discrimination and/or sex-based harassment should be made 

7.​ Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable, including the right to file a civil or criminal complaint while the 
district investigation of a sex discrimination or sex-based harassment complaint continues 

8.​ A clear message that, when needed, the district will implement supportive measures to 
ensure a safe school environment for a student who is the complainant or victim of sex 
discrimination or sex-based harassment and/or other students during an investigation 
 

Disciplinary Actions 
Upon completion of an investigation of sex discrimination and/or sex-based harassment, any 
student found to have engaged in sex discrimination, and/or sex-based harassment or sexual 
violence, in violation of this policy, shall be subject to disciplinary action. For students in grades 
4-12, disciplinary action may include suspension and/or expulsion, provided that, in imposing 
such discipline, the entire circumstances of the incident(s) shall be taken into account. 

Upon investigation of sex discrimination and/or sex-based harassment, any employee found to 
have engaged in sex discrimination against, and/or sex-based harassment or sexual violence 
toward, any student, shall be subject to disciplinary action, up to and including dismissal, in 
accordance with law and the applicable collective bargaining agreement. 
 
Record-Keeping 
The Superintendent or designee shall maintain records in accordance with law, including in 
accordance with 34 CFR 106.8 as specified in Administrative Regulation 5145.71 - Title IX Sex 
Discrimination and Sex-Based Harassment Complaint Procedures, and district policies and 
regulations, of all reported cases of sex-based harassment to enable the district to monitor, 
address, and prevent repetitive harassing behavior in district schools. 
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