Social Circle City Schools
Aftercare

Welcome to Aftercare, the SCCS after school program
that provides a safe, nurturing, and fun environment for your child.

The Aftercare Program operates daily from 3:15 - 6:00 PM
providing snacks and juice, followed by homework, special activities, outside
play, and technology. The attached Parent/Guardian Handbook contains
information about the program.

Thank you for choosing us for your after school childcare needs.

Jennifer Chatham, Assistant Superintendent
jennifer.chatham@socialcircleschools.org

Jeanette Keeley, SCCS Aftercare Coordinator
jeanette.keeley@socialcircleschools.org
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2025-2026 SCCS aftercare Program
Parent/Guardian Handbook

Revised 07.22.25
Mission:
To provide Pre-K - 6th-grade students a safe and supportive after-school
environment, offering engaging activities, academic support, and enrichment
opportunities that help develop students to become mindful, productive, and
empowered citizens.

Program Objectives:

e To provide an enriching experience for all participants.

e To provide a variety of quality recreational and educational activities in
a safe and fun atmosphere.
To foster positive staff/participant interaction.
To promote self-confidence and accomplishment through the
completion of program activities.

e To encourage and help expand social skills.

The SCCS Aftercare Program operates from the close of the school day until

6:00 PM on all school days. There will be no aftercare on early release or on

the last day of school, May 22, 2026. The schedule includes snacks, outside
play, homework, and special programs/activities.

Sample Daily Schedule:
e 3:15-3:30 pm
o Check-in all participants
o Announcements, snacks, and study program
e 3:30 - 3:45
o Announcements for group activities and restroom/water breaks
e 3:45 - 5:30
o Group rotation activities. Ex: (Group 1) gym, (Group 2) outside,
and (Group 3) lab. Groups will rotate to different areas.
e 5:30 - 6:00
o Free time in a specific group location and pick-up

Program Fees:
e Cost: $75 weekly for the first child and $50 for each additional child

e Weekly fees will be assessed through the Parent Portal account each
Monday.



The weekly fee remains the same regardless of the number of days in
attendance.

Payment can be made through the Parent Portal using a credit card or
checking account.

Late payments will be assessed a late fee charge of $7.00. All accounts
must be paid in full by the last day of school for students.

NEW this year: we will not be able to accept cash or checks.

*A registration form and a non-refundable registration fee of $20.00
are required in order to guarantee your child’s spot, depending on
availability. Registration fees can be paid online through the Infinite
Campus Parent Portal. 1t is listed under Fees>Optional Payments.

Home Fees
Calendar
I No Fees Available On Portal

Assignments

Grades

Grade Book Updates

Attendance

Schedule

Food Service

Fees

Message Center

More

Optional Payments

Sign-in/Sign-out Procedures:
e A daily attendance record is kept on all aftercare participants.
e Students should arrive at the program upon dismissal from the regular

school day or upon dismissal from a school-related activity. Students
should not leave campus and then return later to participate in
aftercare.

Below are the location and instructions for pick up from aftercare.


https://docs.google.com/forms/d/e/1FAIpQLSfcyU8Q0h9BiOw7gMD3q0Iby29YgUY0kJPz5UwexhfAEA-JFA/viewform?usp=sharing&ouid=109402215975646804101

O

Pull in Front of the School and Be Buzzed In
m Drive to the front entrance of the school and park in the
designated area. Press the call button at the front
vestibule to be buzzed in by school staff. Please do not
allow others to enter behind you for security reasons.
Walk to the Front Window and Present Your ID
m Once inside the vestibule, approach the front window. Be
prepared to show a valid photo ID. This is required at
every pick-up to ensure student safety.
Wait in the Vestibule for Your Child
m After your ID has been verified, staff will call for your child.
Please remain in the vestibule until your child comes to
you. For safety reasons, parents are not permitted to enter
hallways or classrooms during aftercare pick-up.
Ensure You Are an Authorized Pick-Up
m Your name must be listed on your child’s approved pick-up
list.
Sign Your Child Out
m You will be asked to sign your child out for the day using a
paper log. This helps us maintain accurate records of who
is picking up the child along with the pick up time.
Be Prompt
m Please arrive on time. Aftercare ends promptly at 6:00 pm.

e For the safety of each participant a parent/guardian MUST sign
the student out at the designated location. Students will not be
released without the signature.

Alternate Pick-up:

Only persons you have previously approved will be able to pick up your

child.

If someone else may be picking up your child, the alternate person
must be listed on the Authorized Pick-up list.

o

The alternate person must provide a photo I.D. at pick-up,
preferably a valid driver’s license.

If we are not notified before checkout, your child will not be
allowed to leave until we have communicated with you.

This procedure is imperative for the safety and security of your
child.



Late Pick-Up and Late Payment Fees:
Aftercare ends at 6:00pm. All students must be picked up by 6:00pm.

Parents/Guardians arriving after 6:00 PM will be assessed a late fee
of $1.00 per minute. Late fees must be paid before the child can attend
the next day.

The aftercare staff will adhere to the following guidelines if a
parent/guardian is late:

e An aftercare employee will remain with the student until a
parent/guardian arrives and will be paid for their time to the nearest
quarter-hour. Only a sufficient number of staff will stay for proper
supervision of students.

e Parents/guardians will be contacted using all available numbers (home,
cell, work).

o Individuals on the authorized list will be contacted if
parents/guardians cannot be reached.

o If no one can be reached, the Aftercare Coordinator and/or
Assistant Superintendent will use discretion regarding
contacting the Sheriff’'s Department or the Department of Family
and Children's Services.

After three times violating this policy, parents/guardians may be asked to
find alternative after-school care.

Procedures for Injuries:
Student Injury:

1. Provide first aid.

2. Notify parent/guardian.

3. Notify the Aftercare Program Coordinator and Principal (written
notification or phone call, depending on severity)

4. Complete an Emergency Report Form

5. Provide parent/guardian with a copy of the report.

Early Dismissal and Closings:
Inclement Weather

In the event of early school dismissal due to inclement weather or other
emergencies, students will be released according to the parent/guardian
instructions specified on the student application.



Early Release Days
The aftercare program will NOT be available on Early Release days. There
are two early release days this year -December 19, 2025, and May 22, 2026.

Participant Behavior:
To maintain a friendly, fun, and safe environment in aftercare, we have

adopted the following guidelines regarding the behavior management of
participants. These guidelines ensure that each participant will achieve the
fullest positive experience possible from our program.

Participants will:

e Be respectful and courteous to other participants and staff
Respect equipment, supplies, and facilities
Communicate with other participants and with staff
Respect the belongings of others
Listen and follow instructions from staff
Participate in activities

Participants will not:
e Use violence, force, intimidation, or other inappropriate behavior
e Use inappropriate language or name-calling
e Damage supplies or property
e Bring inappropriate items to the program (knives, drugs, etc.)

Suspensions and Withdrawal:
Students may be suspended or permanently withdrawn from aftercare for

the following reasons:
1. Excessive late pick-ups (3 or more)
2. Discipline problems (3 or more)
3. Non-payment of fees

The Assistant Superintendent and the Aftercare Coordinator will decide to
suspend or withdraw a student from a program.

Please Note: Continued participation in the aftercare program is at
the discretion of the school district. Failure to adhere to the
procedures/guidelines of the program may result in dismissal from
the program.






