WHAT PAPERWORK DO VOLUNTEERS NEED TO COMPLETE?

All volunteers must annually complete a volunteer agreement form and be processed through our volunteer
office which includes being checked against national registries. Volunteers who work one-on-one with students
or attend overnight field trips are required to complete a fingerprint-based background check, which checks both
FBI (Federal) and CBI (State) arrest records. Volunteer backgrounds are good for 5 years.

1. ALL volunteers are required to complete a volunteer agreement form each school year. Each volunteer
needs to complete his or her own separate form. Please do not have two volunteers on one form.
2. If avolunteeris coaching, they will need to fill out the volunteer agreement form as well as the volunteer
coaching form.
3. Volunteer agreement form layers are as follows:
o White copy — District Volunteer Office Copy
o Yellow copy — School Copy
o Pink copy — Volunteer Copy
4. If a volunteer requires a background check, they will need to email (best form of contact) or call to
schedule an appointment with the District Volunteer Office.
*REMINDER: BACKGROUND CHECKS ARE BY APPOINTMENT ONLY*

WHO IS REQUIRED TO COMPLETE A BACKGROUND CHECK AND WHY?

A background check is required any time a volunteer will be working one on one with students and a staff
member is not present.

This includes, but is not limited to:

Tutoring, reading or working with students out in the hallway
Overnight field trips
Driving students and/or riding the bus with students (even for day trips)
Volunteer coaching
RSVP Volunteers
Marching band trips
Owl Camp
Elementary Safety Fair
Outside groups working with D51 Schools:

=  Marillac

= Eureka!

= AmeriCorps

= Upward Bound

=  Film Exposure (High School)
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= Karis/Outreach
=  Army Recruits
=  CMU College Career Advisors
= High School Fire Program Instructors
Watch D.O.G.S.
Lunch Lizard
Some extracurricular activities
Online tutoring
o College students shadowing for their degree requirements
» Current D51 Employees and Students are not required to complete a background check.
o D51 students who graduate and are no longer a student will be required to complete a volunteer
background check.
o Former D51 Employees please contact the District Volunteer Office.
o Current D51 Employees and Students are still required to complete a volunteer agreement form.
» Volunteers are not charged for the background fee. The District covers this cost.
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DOES A VOLUNTEER NEED TO BE FINGER PRINTED EVERY YEAR?

The volunteer background check is good for 5 YEARS. Once the background expires, the volunteer is
required to complete a new background check through the School District Volunteer Office.

If you previously completed a background check with District 51 and are not sure if your background is
still current, please contact your school or the District Volunteer Office to confirm.

Please note: The school district cannot accept a volunteer’s background from any other agencies. We are
required to run our own. NO EXCEPTIONS.

To schedule a background appointment, please contact:

April Hart
april.hart@d51schools.org
Ph.970.254.5114
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