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APPLICATION FOR EMPLOYMENT CERTIFICATE

See reverse side of this form for information concerning employment of minors.

All signatures must be handwritten in ink, and applicant must appear in person before the certifying official.

PART | - Parental Consent - {To be completed by applicant and parent or guardian)
Parent or guardian must appear at the school or issuing center to sign the application for the first certificate for full-time employment, unless
the minor is a graduate of a four-year high school and presents evidence thereof. For all other certificates, the parent or guardian must sign
the application, but need not appear in person to do so.

Date

. Age 5
[Applicant]
Home address . apply for a certificate as checked below:
(Full Home Address including Zip Code]

I} Nonfactory Employment Gertificate - Valid for lawful employment of a minor 14 or 16 years of age enrolled in day school when
attendance is not required,

[J  Student General Employment Certificate - Valid for fawful employment of a minor 16 or 17 years of age enrolled in day school
when attendance is not required.

J  Full-Time Employment Certificate - Valid for lawful employment of a minor 16 or 17 years of age who is not attending day schoot.

| hereby consent to the required examination and employment certification as indicated above.

[Signalure of Parent or Guardian]

PART I - Evidence of Age - (To be completed by issuing official only)

- Check evidence of age accepted - Document # (if any)

|Date of Birth]

Birth Certificate State tssued Photo 1.D. Driver’s License Schooling Record Other

[Specify)

PART Ill - Certificate of Physical Fitness

Applicant shall present a Certificate of Physical Fitness from a school or private physician, physician's assistant or nurse practitioner licensed
to practice within New York State. Said examination must have been given within 12 months prior fo issuance of the employment certificate.
If the Certificate of Physical Fitness is limited with regards to allowed work, the issuing official shall issue a Limited Employment Certificate
{valid for a period not to exceed 6 months unless the limitation noted by the physician is permanent, then the certificate will remain valid until
the minor changes jobs. Enter the limmtation on the employment certificate. THE PHYSICIAN'S CERTIFICATION SHOULD BE RETURNED
TO THE APPLICANT.

“Education Law Article 131, Sectlion 6526 fists exempted physicians authorized lo practice in the state without a NYS license. Educalion Law Aricle
139 section 6908(f) lists exempted persons authorized to praclice nursing finclusive of nurse practitioners) in the state without a NYS license.

PART IV - Pledge of Employment - (Te be completed by prospective employer)
Part IV must be completed only for: (a) a minor with a medical limitation; and (b) for a minor 16 years of age or legally able to withdraw from
schoal, according to Section 3205 of the Educalion Law, and must show proof of having a job.

THIS APPLICATION DOES NOT AUTHORIZE EMPL@YMENT.

The undersigned will employ residing at
[Applicant]
as at
[Description of Applicant’s Work] (Job Location]

for days per week hours per day, beginning a.m. p.m.

Factory ending a.m. p.m,

[Mame of Firm]
Nonfactory
: [Address of Firm)
Starting date
[Telephone Number] {Signature of Employer)

PART V - Schooling Record - (To be completed by schoot official)
Part V must be completed only for a minor 16 years of age who is leaving school, and resides in a district (New York City and Buffalo} which
require a minor 16 years of age to attend school, according to Section 3205 of the Education Law.

| certify that the records of

[Name of Scheal) [Address)

show that whose date of birth is
|Name of Applicant]

is in grade

[Signature of Principal or Designee]

PART VI - Employment Certification - (To be completed by issuing official only)

Certificate Number Date Issued

{School or Issuing Center) (Address) (Signalure of lssuing Official)



[a] BASIC NEW YORK STATE
= CHILD LABOR LAWS

dol.ny.gov/know-your-rights

HEW | Department

of Labor

KNOW YOUR RIGHTS

_7_[ You must be paid on the designated payday for
all hours worked for the previous pay period.

2[ You can be paid by check, paycard, or cash.

Z[ You must receive a paystub with every payment
of wages.

Your employer must keep track of your hours.
NYSDOL recommends you also keep track of
your hours.

M Your employer will keep your working papers
at the worksite. The posted schedule of hours
must highlight the minors so that they are easily
identified.

MINORS CANNOT PERFORM
THE FOLLOWING TASKS
14- TO 15-YEAR-OLDS:

- Factory work
» Cooking or baking with certain tools/appliances
» Work at facilities for the mentally il

16- TO 17-YEAR-OLDS (ALL MINORS):
- Construction, logging, meat packing, mining, etc.
« Operating certain power-driven equipment or

machinery

« Work with exposure to radioactive or poisonous

substances
- Production of bricks or handling of explosives
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- Most transportation, warehousing, or storage
« Work in prisons and correctional facilities

In places where alcohol is consumed and served,
minors cannot serve alcohol. If minors handle
containers where alcohol may have been served,
they require direct supervision by someone over
21-years-old. In places where alcohol is sold, but
not consumed on premises, the sale must be

supervised by someone over the age of 18.

WORKING HOURS DURING SCHOOL

14- AND 15-YEAR-OLDS

« Up to 3 hours on school days

« Up to 8 hours on non-school days

« No more than 18 hours or 6 days per week
+ Work hours can be between 7 AM and 7 PM

16- AND 17-YEAR-OLDS

« Up to 4 hours Monday -Thursday

« Up to 8 hours Friday - Sunday and holidays

« Work hours can be between 6 AM and 10 PM on
school night; 6 AM and 12 AM on non-school days

WORKING HOURS DURING SCHOOL BREAKS

14- AND 15-YEAR-OLDS

« Up to 8 hours per day
- No more than 40 hours or 6 days per week
« Work hours can be between 7 AM and 9 PM

16- AND 17-YEAR-OLDS

- Up to 8 hours per day
« No more than 48 hours or 6 days per week
« Work hours can be between 6 AM and 12 AM

The New York State Department of Labor is an Equal Opportunity Employer/Program.
Auxiliary aides and services are available upon request and free of charge to
individuals with disabilities TTY/TDD 711 or 1-800-662-1220 {English} / 1-877-662-4386.



