II.

I11.

404 EMPLOYMENT BACKGROUND CHECKS

PURPOSE

The purpose of this policy is to maintain a safe and healthy environment in the school
district in order to promote the physical, social and psychological well-being of its
students. To that end, the school district will seek a criminal history background check
for applicants who receive an offer of employment with the school district and on all
individuals, except enrolled student volunteers, who are offered the opportunity to
provide athletic coaching services or other extracurricular academic coaching services to
the school district, regardless of whether any compensation is paid, or such other
background checks as provided by this policy. The school district may also elect to do
background checks of other volunteers, independent contractors and student employees in
the school district.

GENERAL STATEMENT OF POLICY

A. The school district shall require that applicants for school district positions who
receive an offer of employment and all individuals, except enrolled student
volunteers, who are offered the opportunity to provide athletic coaching services
or other extracurricular academic coaching services to the school district,
regardless of whether any compensation is paid, submit to a criminal history
background check. The offer of employment or the opportunity to provide
services shall be conditioned upon a determination by the school district that an
individual’s criminal history does not preclude the individual from employment
with, or provision of services to, the school district.

B. The school district specifically reserves any and all rights it may have to conduct
background checks regarding current employees, applicants or service providers
without the consent of such individuals.

C. Adherence to this policy by the school district shall in no way limit the school
district's right to require additional information, or to use procedures currently in
place or other procedures to gain additional background information concerning
employees, applicants, volunteers, service providers, independent contractors and
student employees.

PROCEDURES

A. Normally an individual will not commence employment or provide services until
the school district receives the results of the criminal history background check.
The school district may conditionally hire an applicant or allow an individual to
provide services pending completion of the background check, but shall notify the
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individual that the individual’s employment or opportunity to provide services
may be terminated based on the result of the background check. Background
checks will be performed by the Minnesota Bureau of Criminal Apprehension
(BCA). The BCA shall conduct the background check by retrieving criminal
history data as defined in Minnesota Statutes, section 13.87. The school district
reserves the right to also have criminal history background checks conducted by
other organizations or agencies.

In order for an individual to be eligible for employment or to provide athletic
coaching services or other extracurricular academic coaching services to the
school district, except for an enrolled student volunteer, the individual must
complete a criminal history consent form or provide their authorization
electronically, which provides permission for the school district to conduct a
criminal history background check, and provide a money order or check payable
to either the BCA or to the school district, or submit their payment electronically
through the provider’s website, at the election of the school district, in an amount
equal to the actual cost to the BCA and the school district of conducting the
criminal history background check. The cost of the criminal history background
check is the responsibility of the individual, unless the school district decides to
pay the costs for a volunteer, an independent contractor or a student employee. If
the individual fails to provide the school district with a signed Informed Consent
Form and fee at the time the individual receives a job offer, or permission to
provide services, the individual will be considered to have voluntarily withdrawn
the application for employment or request to provide services.

The school district, in its discretion, may elect not to request a criminal history
background check on an individual who holds an initial entrance license issued by
the Minnesota Professional Educator Licensing and Standards Board or the
Minnesota Commissioner of Education within the 12 months preceding an offer
of employment or permission to provide services.

The school district may use the results of a criminal background check conducted
at the request of another school hiring authority if:

1. the results of the criminal background check are on file with the other
school hiring authority or otherwise accessible;

2. the other school hiring authority conducted a criminal background check
within the previous 12 months;

3. the individual executes a written consent form giving the school district
access to the results of the check; and

4, there is no reason to believe that the individual has committed an act

subsequent to the check that would disqualify the individual for
employment or provision of services.
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Iv.

For all non-state residents who are offered employment with or the opportunity to
provide athletic coaching services or other extracurricular academic coaching
services to the school district, the school district shall request a criminal history
background check on such individuals from the superintendent of the BCA and
from the government agency performing the same function in the resident state or,
if no government entity performs the same function in the resident state, from the
Federal Bureau of Investigation. The offer of employment or the opportunity to
provide services shall be conditioned upon a determination by the school district
that an individual’s criminal history does not preclude the individual from
employment with, or provision of services to, the school district. Such
individuals must provide an executed criminal history consent formor provide
their consent through the provider’s website.

When required, individuals must provide fingerprints to assist in a criminal
history background check. If the fingerprints provided by the individual are
unusable, the individual will be required to submit another set of prints.

Copies of this policy shall be available in the school district's employment office
and will be distributed to applicants for employment and individuals who are
offered the opportunity to provide athletic coaching services or other
extracurricular academic coaching services upon request. The need to submit to a
criminal history background check may be included with the basic criteria for
employment or provision of services in the position posting and position
advertisements.

The individual will be informed of the results of the criminal background check(s)
to the extent required by law.

If the criminal history background check precludes employment with, or
provision of services to, the school district, the individual will be so advised.

The school district may apply these procedures to other volunteers, independent
contractors or student employees.

At the beginning of each school year or when a student enrolls, the school district
will notify parents and guardians about this policy and identify those positions
subject to a background check and the extent of the school district’s discretion in
requiring a background check. The school district may include this notice in its
student handbook, a school policy guide or other similar communication. A form
for this purpose is included with this policy.

CRIMINAL HISTORY CONSENT FORM
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A form to obtain consent for a criminal history background check is included with this
policy.

Legal References:

Minn. Stat. § 13.04, Subd. 4 (Rights of Subjects of Data)

Minn. Stat. § 13.87, Subd. 1 (Criminal Justice Data)

Minn. Stat. § 123B.03 (Background Check)

Minn. Stat. §§ 299C.60-299C.64 (Minnesota Child, Elder and Individuals with Disabilities
Protection Background Check Act)

Minn. Stat. § 364.09(b) (Exception for School Districts)

Policy Adopted: 3/19/01

Policy Revised: 5/18/09, 12/21/09, 1/24/11, 11/21/16, 11/18/19, 9/26/22, 7/21/25
Alexandria Public Schools - No. 206

Alexandria, Minnesota
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EMPLOYMENT AND SERVICES CRIMINAL HISTORY BACKGROUND CHECKS
NOTICE TO PARENTS AND GUARDIANS

The school district has adopted a policy, the purpose of which is to promote the physical, social
and psychological well-being of its students. Pursuant to this policy, the school district shall seek
criminal history background checks for all applicants who receive an offer of employment with
the school district. The school district also shall seek criminal history background checks for all
individuals, except enrolled student volunteers, who are offered the opportunity to provide
athletic coaching services or other extracurricular academic coaching services to the school
district, regardless of whether compensation is paid. These positions include, but are not limited
to, all athletic coaches, extracurricular academic coaches, assistants and advisors. The school
district may elect to seek criminal history background checks for other volunteers, independent
contractors, student teachers, interns and student employees.
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DISCLOSURE OF BACKGROUND INVESTIGATION

In considering you for employment and, if you are employed, in considering you for subsequent promotion, assignment,
reassignment, retention, discipline, or other employment purposes, ("the Company”™} may regquest

obtain, and rely upon one or more consumer reports or investigative consumer reports about you from a consumer
reporting agency.

For explanation purposes:

* & “consumer report” is a written, oral or other communication of any information by a consumer reporting agency
bearing on your credit worthiness, credit standing. credit capacity. character, general reputation, perscnal
characteristics, or mode of iving which is used or expected to be used or collected in whole or in part for the purpose
of serving as a factor in making an employment-related decision about you. Such information may include,
credit history information, criminal history information, driving records, verifications of your employment andior
education history; and other types of background information.

* an ‘investigative consumer report” is a8 consumer report im owhich information on your character, general
reputation, personal characteristics, or mode of living is obtained through personal interviews with your prior
employers, neighbars, friends, or associates, or with others who may have knowledge concemning any such items
of information. In the event an investigative consumer report is requested about you, you are entited to additional
disclosures regarding the nature and scope of the investigation requested. The most common form of
imeestigative consumer report is an inguiry into your employment andior education history.

Under the Fair Credit Reporting Act, before the Company can obtain a consumer report or investigative comsumer report
about you for employment purposes, it must have your written authorization. If the Company later considers adverse
action based, im whole or in part, on information in a report on you, you will be provided a copy of that report. the name,
address, and telephone number of the consumer reporting agency. and an additional summary of your rights under the
FCRA.

Consumer and/or investigative consumer report(s) about you will be obtained from the following consumer reporting
agency:

Trusted Employees, 7900 W 7Bth Street, Edina, MN 55439, (888) 389-4023.

Trusted Employees® information and privacy policy can be found at www . trustedemployees.com.

September 2018
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Para informacion en espafiol, visite www.consumerfinance govlearnmors o escriba a la
Consumer Financial Protection Bureau, 1700 G Street N.W., Washingion, DC 20332,

A Summary of Your Rights Under the Fair Credit Reporting Act

The federal Fair Credit Feporting Act (FCEA) promotes the accuracy, faimess, and
privacy of information m the files of consumer reporting agencies. There are many types of
consumer reporting agencies, including credit bureaus and specialty agencies (such as agencies
that sell information about check writing histones, medical records, and rental history records).
Here is a summary of your major rights under FCEA. For more information, including
information about additional rights, go to www.consumerfinance.gov/learnmore or write
to: Consumer Financial Protection Bureaw, 1700 G Street N.W., Washington, DC 20551,

=  You must be told if information in your file has been used against vou. Anyvone who
uses a credit report or another type of consumer report to deny your application for credit,
msurance, of employment — or to take another adverse action agamst you — mmst tell yow,
and must give you the name, address, and phone number of the agency that provided the
mformation.

* You have the right to know what is in vour file. You may request and obtain all the
mformation about you in the files of a consumer reperting agency (your “file
disclesure™). You will be required to provide proper identification, which may inclade
your Social Security number. In many cases, the disclosure will be free. You are entitled
to a free file disclosure if:

o a person has taken adverse action against you because of information in your
credit report;

you are the victm of identity theft and place a fraud alert m your file;

your file contans inaceurate information as a result of frand:

you are on public assistance;

you are unemployed but expect to apply for employment within 60 days.

In addition, all consumers are entitled to one free disclosure every 12 months upon
request from each nationwide credit bureau and from natienwide specialty consumer
reporting agencies. See www.consumerfinance gov/leammore for additional
mformation.

*  You have the right to ask for a credit score. Credit scores are numerical summaries of
your credit-worthiness based on information from credit bureaus. ¥ou may request a
credit score from consumer reporting agencies that create scores or distribute scores used
n residential real property loans, but you will have to pay for it. In some mortgage
transactions, you will receive credit score information for free from the mortgage lender.

=  You have the right to dispute incomplete or inaccurate information. If you identify
mformation in your file that is incomplete or maccurate, and report it to the consumer
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reporting agency, the agency must investigate unless your dispute is fiivelous. See
wwwconsumerfinance. govleammeore for an explanation of dispute procedures.

Consumer reporting agencies must corvect or delete inaccurate, incomplete, or
unverifiable information. Inaccurate, incomplete, or unvenfiable information must be
removed or comected, usually within 30 days. However, a consumer reporting agency
may continue to report information it has verified as accurate.

Consumer reporting agencies may not report outdated negative information. In
most cases, 4 Cconsumer reporting agency may not report negative information that is
more than seven years old, or bankmiptcies that are more than 10 years old.

Access to vour file is limited. A consumer reporiing agency may provide information
about you only to people with a valid need — usually to consider an application with a
creditor, insurer, employer, landlord, or other business. The FCPA specifies those witha
valid need for access.

You must give vour consent for reports to be provided to emplovers. A consumer
Teporting agency may not give out information about yvou to your employer, or a potential
employer, without your written consent given to the employer. Written consent generally
15 not required in the tucking ndustry. For more information. go to
www.consumerfinance gov/leammeore.

You may limit “prescreened” offers of credit and insurance vou get based on
information in vour credit report. Unsclicited “prescreensd” offers for credit and
msurance must include a toll-free phone mumber you can call if you choose to remove
your name and address form the lists these offers are based on. You may opt out with the
nationwide credit bureaus at 1-888-5-0PTOUT (1-288-367-2688).

The followng FCEA right applies with respect to nabionwide consumer reporting
agencies:

ConstMERS HAVE THE RIcHT To OBTAIN A SECURITY FREEZE

You have a right to place a “security freeze™ on vour credit report, which will
prohibit a consumer reporting agency from releasing information in vour credit
report without your express anthorization. The secunty freeze is designed to prevent
credit. loans, and services from being approved in your name without your consent.
However, you should be aware that using a secunty freeze to take confrol over who gets
access to the personal and financial information in vour credit report may delay, interfere
with, or prohibit the timely approval of any subsequent request or application you make
regarding a new loan, credit, mortgage. or any other account involving the extension of
cradit.

As an alternative to a secunity freeze, you have the nght to place an nitial or extended
fraud alert on your credit file at no cost. An imtial fraud alert is a 1-year alert that 1s
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placed on a consumer’s cradit file. Upon seeing a frand alert display on a consumer’s
credit file, a business is required to take steps to verify the consumer’s identity before
extending new credit. If you are a victim of identity theft, vou are entitled to an extended
fraud alert, which is a frand alert lasting 7 years.

A security freeze does not apply to a person or entify, of its affiliates, or collection
agencies acting on behalf of the person or entity, with which yon have an existing
account that requests information in your credit report for the purposes of reviewing or
collecting the account. Beviewing the aceount inchudes activities related to account
maintenance, monitoring, credit line increases, and account upgrades and enhancements.

* You may seek damages from vielators. If 2 consumer reporting agency, or, in some
cases, a user of consumer reports or a furnisher of information te a consumer reporting
agency viclates the FCERA | you may be able to sue in state or federal court.

= Identity theft victims and active duty military personnel have additional rights. For
more information, visit www_consumerfinance. gow/leammore.

States mayv enforce the FCRA, and many states have their own consumer reporting laws.
In some cases, vou may have more rights under state law, For more information, contact
vour state or local consumer protection agency or vour state Attorney General. For
information about vour federal rights, contact:
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TYPE OF BUSINESS:

CONTACT:

1.a. Banks, savings associations, and credit unions with total
assets of over 310 billion and their affiliates

Ir. Such affiliztes that are not banks, savings associations, of
credit unions also should list, in addition to the CFFB:

1 Conmmer Financial Protection Burean
1700 G Street, HW.
Washington, TMC 20552

b. Federal Trade Commission
Consumer Fesponse Center

600 Pemnsylvania Avenune, H.W.
Washington, DT 20580

(877) 382-4357

2. To the extent not included in item 1 abave:
a. Mational banks, federal savings associations, and federal
branches and federal agpencies of foreign banks

lp. State member banks, branches and agencies of foreizn banks
(other than faderal branches, federal agencies, and Insured State
Branches of Foreizn Banks), commercial lending compamnies
owned or conmolled by foreizn banks, and orzanizations
operating under section 25 or 254 of the Federal Beserve Act.

c. Nonmember Insured Banks, Insured 5tate Branches of
Foreign Banks, and insured state savings sssociations

d. Federal Credit Unicns

1 Office of the Compiroller of the Currency
Customer Assistance Group

1301 McKinney Street, Suite 3450
Houston, T T7010-2050

b. Federzl Feserve Consumer Help Center
P.O. Box 1200
Minneapolis, MM 53480

c. FDIC Consumer Fesponse Center
1100 Walmut Strest, Box =11
Eansas Ciry, MO 64106

d. Matonal Credit Union Administration

Oiffice of Consumer Financial Protection (OCFE)
Division of Consumer Compliance Policy and Outreach
1775 Duke Strest

Alexandria, VA 22314

3. Air carriers

Asst. General Counsel for Aviation Enforcement & Proceedings
Aviation Consumer Protection Division

Department of Transportation

1200 New Jersey Avenue 5.E.

Washington, DT 20590

4. Creditors Subject to the Surface Transportation Board

Office of Proceedings, Surface Transportation Board
Deparment of Transportation

305 E Street, 5.W.

Washington, DT 20423

5. Creditors Subject to the Packers and Stockyards Act, 1921

IMearest Packers and Stockyards Adminisoation area sapervisor

. 5mall Business Investment Companies

Associate Deputy Administrator for Capital Access
United States Small Business Administration

408 Third Steet, 5.W., Suite 8200

Washington, DT 20415

7. Brokers and Dealers

Securities and Exchange Commission
100 F Soeet, N.E.
Washington, DT 20549

8. Federal Land Banks Federal Land Bank Associations,

Farm Credit Administration

Federal Intermediate Credit Banks, and Producton Credit 1501 Farm Credit Drive
Aszpcistions McLean, VA 22102-5080
9. Retailers, Finance Companies, and All Other Creditors Mot Federal Trade Conmmizsion

Listed Above

Consumer Fesponse Center

600 Pennsyhvania Avenune, H.W.
Washington, DiC 20580

(877) 382-4357
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ADDITIONAL STATE LAW NOTICES

Motice to individuals who reside in Massachusetts, work in Massachusgetts, or are applying to work in
Massachusetts: You have the right to know whether the Company requested an investigative report about

you and, upon written request to the Company, to receive a copy of any such report. You also have the right to
ask the consumer reporting agency (i.e., Trusted Employees) for a copy of any such report.

Motice to individuals who reside in New Jersey, work in Mew Jersey, or are applying to work in New
Jersey: You have the right to inspect and promptly receive a copy of any investigative consumer report
requested by the Company by contacting the consumer reporting agency (i.e_, Trusted Employees)

Hotice to individuals who reside in New York, work in New York, or are applying to work in New York:
You have the right to inspect and receive a copy of any investigative consumer report requested by the
Company by contacting the consumer reporting agency {i.e., Trusted Employeses) directly. You are also
receiving a copy of Article 23-A of the New York Comection Law.

Motice to individuals who reside in Oregon, work in Oregon, or are applying to work in Oregon:
Infermation describing your rights under federal and Oregon law regarding consumer identity theft protection,
the storage and disposal of your credit information, and remedies available should you suspect or find that
Employer has not maintained secured records is available to you upon request.

Motice to individuals who reside in Washington State, work in Washington State, or are applying to
work in Washington State: Under the Washington Fair Credit Reporting Act, you have the right to ask
Trusted Employees for a written summary of your rights. If you submit a request to the Company in writing,
you have the right to get from the Company a complete and accurate disclosure of the nature and scope of the
investigative consumer report the Company ordered, if any.

Motice to individuals who reside in Minnesota, work in Minnesota, or are applying to work in Minnesota:
You have the right, upon written request to Trusted Employees, to receive a complete and accurate disclosure

of the nature and scope of any consumer report. Trusted Employees must make this disclosure within five days
of receipt of your request or of Company’s request for the report, whichever is later.

September 2018
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AUTHORIZATION OF BACKGROUND INVESTIGATION

| have received, read. and understamd:

#* The Disclosure of Background Investigation;

* The federal governmental notice entitled, A Summary of ¥our Rights Under the Fair Credit Reporting Act”;

* The document entitled “Additional State Law Motices” (and if a California applicantemployee, the Notice
Regarding Background Inwestigation Pursuant to California Law).

My signature below indicates my authorization for (“the Company”) to obtain consumer

andfor investigative consumer reports about me from a consumer reporting agency in considering me for hinng.
promaotion, assignment, reassignment, retention, discipline, or other employment purposes.

By signing below, | also acknowledge that the facsimile (FAX) or photocopy of this document shall be valid and accepted
with the same authority as the original. | agree that, if employed by the Company, this authorization will remain in effect
throughout the term of my employment, or to the extent allowed by law.

California, Minnesota, and Oklahoma Applicants/Employees Only: Please check this box if you would like a free
copy of the consumer or investigative consumer report prepared on you? OYes O Me

Would you like your copy sent via e-mail for faster delivery? Oves O Me
E-mail

Address:

Date: Signature:

PERSONAL DATA NEEDED FOR BACKGROUND CHECK—PLEASE COMPLETE

First Name Middle Name Last Mame
Street Address City State Zip Code Phone
Date of Birth Social Security Number Driver's License Number State of License

List any other cities and states in which you have lived during the previous T years.

List any other LAST NAMES you have used during the previous 7 years andlor for higher education).

September 2018
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