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 This handbook is provided to help students and parents 
gain a better understanding of the Johnson County Schools’ mis-
sion, procedures, policies, and expectations. This handbook is not 
intended to be a complete listing of every guideline, but rather a 
general outline of policies and procedures to help establish a safe 
and enjoyable school environment for students, staff, and parents. 

 All Johnson County students and their parents are asked to 
read and review the contents of this handbook, sign all blue signa-
ture sheets located in the center of this booklet, detach the  
sheets, and return the signed sheets to the student’s homeroom 
teacher. The handbook should then be kept with the student or the 
parent for future reference. It is hoped that by reading the infor-
mation in this handbook, students and parents will better under-
stand and appreciate the efforts being taken to provide a quality 
education for all Johnson County students. 

 Should you have questions about this handbook or any of 
Johnson County Schools’ procedures and policies listed in the 
handbook, please contact Mrs. Jessie Laing, Student Manage-
ment Supervisor at Johnson County Schools Central Office by 
phone at 727-2640 or by email at jlaing@jocoed.net.  

 

 

All feedback concerning our handbook will be appreciated. 
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DIRECTOR OF SCHOOLS 
Dr. Mischelle Simcox 

 
PRINCIPALS AND ASSISTANT PRINCIPALS 

 

Doe Elementary School   Ms. Mallarie Graybeal 

      Ms. Anna Densford, AP
   

Laurel Elementary School   Dr. Brenda Eggers 
 

Mountain City Elementary School  Ms. Christi Gentry 
      Dr. Sadie Fletcher, AP 
 

Roan Creek Elementary School            Ms. Angie Long 
      Ms. Jennifer Icenhour, AP 
 

Johnson County Middle School  Ms Mechelle Arney 
      Mr. Mark Fleenor, AP 

 

Johnson County High School  Dr. Stephen Long 
      Ms. Kasi Dishman, AP 

      Mr.  Mark McClain, AP 
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Following the Chain of Command in Resolving School Problems 

 

Communication between parents and the staff of Johnson County Schools is integral to 

the success of our students and our school programs. We want to hear from parents 

whenever there are questions or concerns. Please contact the appropriate staff mem-

ber immediately; do not wait until the situation worsens. The quicker the issue is ad-

dressed, the quicker it can be resolved. Whenever parents have concerns, Johnson 

County Schools personnel are committed to resolving issues in a timely and respectful 

fashion. 

Sometimes it can be difficult to know who to contact with a concern, but it is most 

beneficial to observe the following Chain of Command steps: 

1. The first step is to contact the individual closest to the situation. If the issue in-

volves a teacher or coach, please go directly to that person first to ask questions 

and to express your concerns. Typically, the problem can be resolved most effec-

tively at the source of the issue. 

2. Should the problem fail to be resolved at the first level, you should take your issue 

to the staff member’s immediate supervisor. That typically would be the assistant 

principal or principal at the school. 

3. Should the problem fail to be resolved at the school level, you should take your 

issue to the appropriate district supervisor at the Johnson County Schools Central 

Office. Please review the “Who Do I Call?” list on page 71 in this handbook to 

determine the appropriate supervisor. 

4. If the issue is still not resolved, you should contact the Director of Schools, Dr. 

Mischelle Simcox. 

5. If the first four steps fail, you should bring your unresolved concern to the Board 

of Education. 

 

Please follow these Chain of Command steps to increase communication and to effec-

tively resolve any concerns related to school matters. 
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GENERAL INFORMATION 

MISSION STATEMENT 
 Johnson County Schools will educate all students in a safe, positive environ-
ment that enables students to develop and pursue lifelong learning goals. 

 

 

STUDENT GOALS 
 In order to establish an environment conducive to learning for each student, the 
Board establishes the following goals: 

1.To assure all students the same educational opportunities regardless of race,     
     color, creed, religion, ethnic origin, sex or disabilities; 
2. To protect and observe the legal rights of students; 
3. To enhance the self-image of each student by helping him/her feel respected and      
     worthy through a learning environment which provides positive encouragement    
     from frequent success; 
4. To provide an environment in which students can learn personal and civic respon- 
     sibility for their actions through meaningful experiences as school citizens; 
5.  To deal with students in matters of discipline in a fair and constructive manner; 
6.  To provide for the safety, health and welfare of students; and 
 7. To promote faithful attendance and good work. 

 
 

 
STUDENT INFORMATION  

 Parents are asked to complete information forms concerning the student’s per-
sonal data and medical information. Students are required to have emergency medical 
information on file in the school office. Updated information must be provided each year. 
Changes in a student’s address, telephone, medical history, and other pertinent infor-
mation should be reported to the school office immediately as it occurs. Keeping school 
personnel informed will prevent an emergency situation from turning into a crisis. In addi-
tion, information needed for students during emergency early dismissals must be includ-
ed on the information card.  
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PARENT INVOLVEMENT AND VISITORS  

 Parents and visitors are welcomed in all Johnson County Schools.  For safety 
and to avoid interruption of classroom instruction, all parents and  visitors must enter and 
exit through the school’s main entrance and report to the school office immediately upon 
arrival. Visitor  badges are mandatory for traveling in the building, and will be issued after 
presenting a photo ID and being screened through the RAPTOR background system.. A 
parent or visitor is not allowed to go directly to a classroom without a visitor badge. Stu-
dents are not allowed to open locked doors for visitors. No student may leave a class-
room with a parent or guardian without a message from office personnel to the classroom 
teacher. Students with permission to leave school before dismissal time must be signed 
out through the office by a parent or guardian or person authorized in writing by the par-
ent.  

 All parking at schools must be in appropriate spaces. Handicapped spaces, 
roads, and fire lanes must not be blocked.  

 Parents are encouraged to have conferences with teachers. To avoid interrup-
tion of classroom instruction, parents are requested to contact the teacher in advance to 
schedule a time for a conference.  Conferences can be scheduled before or  after school, 
during planning periods, or on Parent-Teacher Conference Days.  

 The Johnson County Board of Education Parent Involvement Policy and the 
Johnson County Family-Community Involvement Plan are on the school system website 
at www.jocoed.net. Parents are encouraged to volunteer at school and to be active partic-
ipants in all school activities. Please check with your child’s principal about school poli-
cies for volunteering and visiting in classrooms. 

 

CODE OF CONDUCT FOR FAMILIES, VOLUNTEERS, AND VISITORS 

Johnson County School System 
Code of Conduct for Families, Volunteers, and Visitors 

Statement of Purpose 
The participation of families (parents, guardians and caregivers), volunteers and visitors 
in the 
learning process and education community is directly correlated to the level of academic 
success a student will attain. Understanding this vital connection, this Code prioritizes 
strategies to build bridges in an effort to welcome persons onto our campus. Without 
meaningful parent and school partnerships, efforts in isolation to increase academic 
achievement will be futile.   
Research has maintained for over 60 years that a positive relationship between home 
and schools is mutually beneficial for students, families and the school community, in-
cluding the following: 
• Benefits for Students: 
• Improved student achievement, including math and reading scores; 
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• Higher motivation to excel in school; 
• Better school attendance; 
• Improved behavior at home and school; and 
• Better social skills and adaptation to school. 
• Rewards for families: 
• The opportunity to closely monitor their child’s performance and recognize and ad-
dress any difficulty they might be having in school; 
• Better relationships and communication with teachers; and 
Having a voice in decisions that enhance the academic environment of the school and 
improve the educational experience. 

Advantages for the School Community: 
• Immediate access to garner family support on school initiatives; 
• Improved teacher morale; 
• Higher ratings of teachers by parents, which can boost their reputation in the com-
munity; and 
Involved families can become powerful allies to engage communitywide support for edu-
cational excellence in all neighborhood schools. 
This Code of Conduct applies to all families, volunteers and visitors who interact with 
schools and offices in the Johson County school district. It also applies to those who are 
present at school, in person or virtually, and at school-sponsored activities, meetings, 
and/or functions during and after regular school hours. 
In order to create a climate and culture of support for all students, there is an expectation 
for all stakeholders to work together in ensuring that every student attains high aca-
demic achievement, positive social and emotional development and gains readi-
ness for college, careers, and a successful and productive life. 
The overarching expectation is that we work constructively together to address issues 
related to concerns, programs and services before they become a source of conflict. Any 
interaction between school personnel and families, volunteers and visitors should start 
with assuming good intentions in others. We also should all make a sincere effort to 
appreciate each other’s perspective as we work together to support our children. Other 
positive and effective interactions should include: 
• Respecting each other’s time and responsibilities; 
• Agreeing on a time and location to meet and/or discuss an issue; 
• Listening carefully with a respectful exchange of opinions and suggestions; 
• Approaching disagreements in a manner that treats others as integral parts of the 
decision making and encourages mutual problem solving; and 
• Providing the opportunity for either party to seek a second opinion or other interven-
tion when there is unresolved disagreement or when an answer to a difficult situation 
can’t be reached. 
II. Guidelines 
In order to maintain an orderly, respectful and secure educational environment for stu-
dents and staff, it is essential that families and visitors are aware of their responsibilities 
and understand that adherence to these guidelines is essential for each school and of-
fice. Penalties for lack of adherence to this Code of Conduct shall be enforceable by the 
board of education and by local law enforcement officers if necessary. 
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III. Responsibilities 
1. Recognize that the education of children is a joint responsibility of families and the 

school community; 
2. Convey a supportive attitude toward education and the district; 
3. Build mutually respectful and productive relationships with administrators, teach-

ers, school staff, bus drivers, other families and their children’s friends; 
4. Review the student’s school handbook with their child and review the student’s 

individual rights and responsibilities with them; 
5. Model, for students, appropriate behavior and adherence to policies and proce-

dures; 
6. Discuss with students expectations for adhering to classroom rules and the overall 

purpose while eliminating potential consequences associated with noncompli-
ance; 

7. Ensure that students are dressed and groomed in a manner consistent with the 
applicable school dress code; 

8. Ensure that students bring only items appropriate and related to the instructional 
program at school; 

9. Request support from appropriate school system staff to help their children to deal 
effectively with bullying and peer pressure; 

10. Seek assistance for handling concerns, always allowing for the opportunity for 
school leadership to address concerns; start at the school level with the class-
room teacher and then alert the principal when you have concerns with a teach-
er or other school-related issues; 

11. Inform school officials of changes in the home situation that might affect student 
conduct or performance; and 

12. Provide a place for study and ensure homework assignments are completed. 
II. Public conduct on school property 
Schools are a place of work and learning. All persons on school property or attending a 
school function shall conduct themselves in a respectful and orderly manner. The building 
principal or their designee is responsible for all persons in the building and on the 
grounds. Anyone who is not a regular staff member or student of the school is considered 
a “visitor.” All visitors are required to abide by the rules for public conduct on school prop-
erty established by procedures, state law, and school board policy. 
All visitors shall provide a copy of a government-issued identification, which includes the 
visitor’s name, date of birth and photo, to the school office to be recorded. Persons who 
do not provide required identification will not be permitted on premises. 
Visitors may be escorted and/or accompanied by a school employee throughout their 
visit. Visitors are required to wear a badge or nametag indicating that they are a visitor 
throughout their visit. 
III. Conduct Prohibited on school property 
No person shall: 

1. Act in a threatening manner (i.e., gross disrespect, threatening, using loud or of-
fensive or profane language, swearing, or displaying temper, or causing disrup-
tion to professional or academic climate) toward any staff member or student; 

2. Approach someone else’s child in order to discuss an issue or chastise them. 
(Such an approach to a child may be seen as an assault on that child and may 
have legal consequences); 

3. Injure any other person or threaten to do so; 
4. Damage or destroy school property, or threaten to damage or destroy school prop-

erty or the property of a teacher, administrator, other district employee or any 
other person lawfully on school property; 
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5. Disrupt classes, school programs or other school activities; 
6. Send abusive, harassing, or threatening emails or text/voicemail/phone messages 

or other inappropriate written communication; 
7. Record or videotape any interactions within the school building where there is an 

expectation of privacy (classroom instruction, conversations with teachers, stu-
dents, staff), unless all participants to the conversation have given their permis-
sion for the recording or videotaping; 

8. Misuse social media to fuel campaigns and complaints against schools, school 
staff, and/or other parents/students through social networking and websites; 

9. Misuse social media for cyberbullying and/or to publicly humiliate another by inap-
propriate social network entry; 

10. Disrupt school transportation or confront transportation staff on the bus, the road, 
in neighborhoods, or on school system grounds, or enter upon a school bus 
without express permission to do so; 

11. Distribute or wear materials on school grounds or at school functions that are 
suggestive and inappropriate, obscene, advocate illegal action, promote alcohol 
or illegal substances, appear libelous, obstruct the rights of others, or are disrup-
tive to the school program; 

12. Intimidate, harass or discriminate against any person on the basis of race, color, 
national origin, citizenship status, marital status, religion, age, sex, gender iden-
tity, sexual orientation, disability or age; 

13. Enter any portion of the school premises without authorization or remain in any 
building or facility after it is normally closed; 

14. Obstruct the free movement of any person in any place to which this code ap-
plies; 

15. Violate the traffic laws, parking regulations or other restrictions of vehicles while 
on school property; 

16. Possess, consume, sell, distribute or exchange alcoholic beverages, tobacco, 
tobacco products, vaping products, controlled substances, or be under the influ-
ence on school property or at school functions; 

17. Possess or use firearms or dangerous weapons in or on school property or at 
any school function, except in the case of law enforcement officers; 

18. Loiter on school property or at school functions; 
19. Gamble on school property or at school functions; 
20. Refuse to comply with any reasonable order of identifiable school district officials 

performing their duties; 
21. Willfully incite others to commit any of the acts prohibited by this code; or 
22. Violate any federal or state statute, local ordinance, or Board policy while on 

school property or while at a school function. 
Tips for families, Volunteers and Visitors 
On some occasions, there may be strong disagreement over a school system decision, 
policy or procedure. The following are tips for how to effectively approach and address 
concerns. 

Organize Your Thoughts 
Clearly state the issue or the problem you are experiencing. Make a list of questions 

you would like to ask. Identify several possible solutions you think would resolve 
your concern. 

Stay Calm—Maintain a Civil Tone 
Focus on the facts, not on the person with whom you are discussing the issue. Avoid 

blaming, demanding, and saying “should.” Say “I believe…,” “I feel…,” rather 
than “You should…” 

Clarify, Rather Than Assume 
If you are not sure about something or what you heard, ask for an explanation or 

clarification.  Try to understand the views of the other person involved in the 
situation and the solutions they might propose. 
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Be Flexible 
Recognize that problems can be solved in more than one way. Be open to alternative 

solutions. 
Keep Records 
Make notes of meeting dates and times, who you talked to, and what was discussed. 

Save copies of letters, forms and other material related to your concern. 
Consequences for Violating the Code of Conduct (verify) 
Principals or their designees and school security have the authority to enforce the Code 
of Conduct for Families, Volunteers and Visitors, as well as all district policies and proce-
dures, and are authorized to determine the appropriate offense level outlined below. 
Depending upon the severity of the incident, parents/guardians or visitors may be ejected 
from, or otherwise banned from campus and participation in school-sponsored activities. 
In situations involving lesser infractions or where remediation is viable, a verbal warning 
will be provided. Should a parent/guardian or visitor fail to heed the direction issued in the 
verbal warning, a ban or other restrictions designed to deter the conduct will follow. No 
restriction, however, will prevent the parent/guardian from working collaboratively with the 
school to meet the child’s educational needs, nor will a parent/guardian be excluded from 
meetings regarding their child’s education and performance. 
Level 1 Offense 

Level 1 offenses are those that do not jeopardize the safety or welfare of stu-
dents or staff. Consequences are geared to deter and correct behaviors. Failure 
to act accordingly will result in the escalation to a Level 2 offense and conse-
quence. 

Consequences: 
First Infraction:  Verbal Warning 
Second Infraction:  Administrator/Parent Training Session 
Third Infraction:  Formal mediation  
 
Level 2 Offense 

A parent/guardian or visitor in violation of any portion of this code that jeopardiz-
es the academic environment and/or safety and welfare of students and staff is 
subject to being banned from school property for a specified period of time and 
will be subject to the district’s actualization of its right to pursue a civil or criminal 
legal action. Repeated Level 1 offenses may also qualify as a Level 2 offense. 

Consequence: 
Issuance of a formal “No Trespass Letter” from premises – this formal 
notice can be instituted for a quarter, semester or year at the discretion 
of the school system. 

When an individual commits a Level 1 offense (second infraction), the principal will notify 
the Director of Schools, or a designated representative (including the school resource 
officer) who will facilitate appropriate training. A period of not less than 30 days will be 
provided to complete training.  Failure to complete training requirements will result in es-
calation to a Level 2 offense.  
When an individual commits a Level 1 offense (second infraction), the principal will notify 
the Director of Schools, or a designated representative (including the school resource 
officer) who will facilitate appropriate training. A period of not less than 30 days will be 
provided to complete training.  Failure to complete training requirements will result in es-
calation to a Level 2 offense.  
At the termination of a formal ban and “No Trespass Letter” from school premises, a 
meeting with the principal is required and completion of an identified training session 
through the office of the Director of Schools will be required before privileges are re-
stored. 
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Right to Appeal 
Level 1 offenses are not appealable. 
If an individual would like to appeal a Level 2 offense, a written request with supporting 
evidence must be submitted to the Director of Schools (or an appointed designee) within 
five (5) calendar days of the imposition of the consequence. Contact information for 
school staff can be located on the school’s official website. Upon receipt of a request to 
appeal, the appointed designee has five calendar days to issue a written finding to either 
uphold, amend or abolish the ban as written. If the reviewing staff upholds the decision of 
the principal, a second level of appeal is available through the Director of Schools or the 
School Board.  
All appeals should be requested and responded to in a timely manner. 
Resources 
The Tennessee Department of Education (TDE) website has numerous resources availa-
ble to aid families and communities in supporting students and local schools. The TDE 
website can be found here. 

Tennessee Family Resource Centers 

The Family Resource Centers are located throughout Tennessee, as shown in 
the image below. These centers are in place to help engage with families and 
assist them in supporting their student(s). 

 
 

 
 

All information located herein shall conform to Tennessee Law, the Ten-
nessee Department of Education, the Tennessee Board of Education and local 

school board policies. 
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SCHOOL COUNSELORS 
 
 Every school in Johnson County has school counseling services, either part-time 
or full-time based on  student enrollment. School counselors provide a variety of services 
and activities for students and parents, such as: 
 

1.Orientation to the school and school programs 
2.Preventative and developmental counseling and guidance 
3.Student referrals 
4.Educational and occupational information 
5.Conflict resolution 
 

If you have questions, please contact the counselor assigned to your child’s school. 
 
 
 
SUSPECTED CHILD ABUSE AND NEGLECT 

 Any school district employee who suspects that a student has been or is being 
abused has a legal responsibility to report the information directly to the school’s Child 
Abuse Coordinator, law enforcement, and the Tennessee Department of Children’s Ser-
vices (DCS). District employees shall keep all information regarding any suspected child 
abuse confidential in accordance with state law. School personnel shall not provide any 
information relevant to the suspected child abuse to the child’s parent/guardian unless: 
(1) it is required by federal law or regulations; (2) the parent/guardian is not considered 
the alleged perpetrator or in any way complicit; and (3) the notification is done in conjunc-
tion with the Department of Children’s Services 
 
 
GIFTED CHILD FIND 
 
 Gifted eligibility is defined by the Tennessee Department of Education as 
a student whose intellectual abilities and potential for achievement are so outstanding 
that special provisions are required to meet his/her educational needs.   The Tennessee 
Department of Education’s criteria for gifted eligibility is based on evaluation in each of 
the following areas: 

1. Academic Achievement   2. Creative Thinking 
3. Academic Performance   4. Cognition/Intelligence 
 

For  questions, please call the Special Education Supervisor at 727-2640. 
 
 
PARENT INSPECTION OF INSTRUCTIONAL MATERIALS 

 Parents/guardians have the right to inspect all instructional materials, to include 
all teaching materials and teaching aids used in the classroom. 
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Parent Permission for School-Related Photographs and Video/Audio Recordings  

 Students may be photographed and/or video/audio recorded during the school 
year for school –related activities, such as: 

• Photographs with names and commentary for the purpose of student recognition: 

      *  in school bulletin boards 
    *  In The Tomahawk or area newspapers 

    * on school and district websites 
    * on school and district social media 

  
• School yearbooks 
 
• Programs for activities, such as concerts, plays, talent shows, etc. 
 

• Individual or group photographs on system and/or school websites without        
identification of individual students. 

If you do not want Johnson County Schools to use these photos/recordings you 
must notify your child’s school in writing by August 15, 2025. 

 

FEES/FINES  

 Fee and fine information are sent home at the beginning of the school year. All 
financial obligations must be paid or report cards may be withheld at the end of the year. 
Diplomas will be held for JCHS graduates who have not taken care of financial obliga-
tions. The damaging, destroying or taking without permission of public or private property 
is subject to punishment and fine. Parents are responsible for payment and repair. 

 

NO CHARGE FOR SCHOOL BREAKFAST & LUNCH 

 A nutritious breakfast and lunch are available to all students daily at no charge. 
All students, including those who bring a meal from home, will eat in the school cafeteria.   
Parents are welcomed to make advance arrangements to eat with their child in the cafe-
teria on special occasions. 
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MINUTE OF SILENCE 

 In accordance with state law, each school day will begin with a minute of si-
lence. During this time, there is no movement in classrooms or in hallways. Students  in 
route in the school building should stop and recognize the minute of silence as a  special 
time of day. Parents and visitors in the building are asked to honor this time also as an 
example for the students. 

 

 

PLEDGE OF ALLEGIANCE 

 In accordance with state law, every class will participate in the recitation of the 
Pledge of Allegiance on a daily basis. Students will stand and recite the Pledge of Alle-
giance while facing the flag with their right hands over their hearts or in an appropriate 
salute if in uniform. No student will be compelled to recite the Pledge of Allegiance if the 
student or the student’s parent/guardian objects on religious, philosophical or other 
grounds to the student participating in such exercise. Students who are thus exempt from 
recitation of the pledge shall remain quietly standing  and shall make no display that dis-
rupts or detracts others who are reciting the pledge. 

 

 

TOBACCO FREE SCHOOLS 

 There should be no use or possession of tobacco products in any form, includ-
ing electronic cigarettes, smokeless tobacco/vapors and associated paraphernalia, on 
school premises, on school sponsored activities, or in school vehicles. Violations can 
result in disciplinary action and/or court referral. All schools are tobacco-free. 
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 STUDENT ATTENDANCE 
 
Johnson County School System appreciates parental support in maintaining high expec-
tations for student attendance.  Student attendance is a key factor in student achieve-
ment.  The Attendance Supervisor oversees the entire attendance program for all John-
son County Schools.  The Attendance Supervisor ensures that all school age children are 
enrolled and regularly attending school, and will be glad to answer any questions you 
may have about the attendance procedures. 

Absences are classified as either excused or unexcused as determined by the principal/
designee.  Excused absences shall include: 

 1.   Personal illness as documented by a medical excuse 
 2.   Illness of an immediate family member 
 3.   Death in the family 
 4.   Religious observances as defined by state regulations 
 5.   Pregnancy 
 6.   School sponsored or school endorsed activities (must be school planned, 
       school-directed, and teacher supervised) 
 7.   Summons, subpoena, or court order as documented by written verification 
       from appropriate court authority 
 8.   Extreme weather conditions 
 9.   Circumstances which in the judgment of the principal create emergencies   
       over which the student has no control 
             10.   A maximum of three (3) parent notes for the school year. 
Written excuses submitted by the parent or student must be the original signed 
copy or stamped document. No screenshots, pictures, copies, or other reproduc-
tions of an excuse will be accepted unless the document is being transmitted di-
rectly from the excusing party. 
Any documentation pertaining to a student’s absence must be given to the respective school within 
ten (10) days after the absence.  Although a parent note may be used for documentation, it will not 
be considered an excused absence beyond the three (3) allowed.   

Make-up Work 
Students are fully expected to make work missed while they were absent.  Immediately 
upon returning to school, the student must contact their teacher(s) concerning arrange-
ments for make-up work.  A parent/guardian may request make-up work prior to the stu-
dent returning to school by calling the respective school office.   
Each day of absence affords one day of make-up work opportunity.  Students have a 
maximum of five (5) days to make up work missed due to the absence(s).  However, the 
period of time allotted to make up the work may be extended by the teacher.  Please 
note, that students may expect to do more paperwork than those in attendance because 
it is necessary to make-up for missed classroom experiences. 
 
Military 
A one-day excused absence is provided for students when their parent/guardian is de-
ployed into active military service.  Also, a one-day excused absence is provided for stu-
dents when the parent/guardian returns from active military service. 
 
Truancy 
Annually, the Director of Schools/designee will provide written notice to parent(s)/guardian(s) 
that attendance at school is required. Students shall be present at least fifty percent (50%) of 
the scheduled school day in order to be counted present. Additionally, notwithstanding the 
previous definition of "present", five (5) unexcused tardies to school or early dismissals from 
school will be treated as one (1) unexcused absence for the purposes of truancy intervention. " 
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Tennessee Code Annotated 49-63007 states that any child attending public school who 
has five (5) unexcused absences during a school year is considered truant and in viola-
tion of the said law.  The accumulation of 5 unexcused absences will result in the imple-
mentation of a Progressive Truancy Intervention Plan.  This Progressive Truancy Inter-
vention Plan consists of three tiers: 
 
Tier 1: shall apply to all students within the district and include school wide pre-
vention-oriented supports to assist with satisfactory attendance. These supports 
shall include, but are not limited to, the following: 
 * Monitor attendance data 

 * Clarify attendance expectations and goals 

 * Establish a positive and engaging school culture 

 * Educate and engage students and families 

 * Recognize good and improved attendance 

Tier 2 : shall be implemented after the student accumulates five (5) unexcused ab-
sences, but before referral to juvenile court, and includes the following: 
   1.  A conference with the student and the student’s parent(s)/guardian(s); 

   2.  An attendance contract, based on the conference, signed by the student, the parent      
 (s)/guardian(s), and the Attendance Supervisor/designee. The contract shall 
 include: 

  A. A specific description of the school’s attendance expectations for the  
   student: 

  B. The period for which the contract is effective; and 

  C. Penalties for additional absences and alleged school offenses,      
   including additional disciplinary action and potential referral to 
   juvenile court. 

   3. Regularly schedule follow-up meetings to discuss the student’s progress; and 

   4. A school employee shall conduct an individualized assessment detailing the reason a 
 student has been absent from school. The employee may refer the student to 
 counseling, community-based services, or other services to address the           
 student’s attendance problems. 

Tier 3 : shall be implemented if the truancy interventions under Tier II are unsuc-
cessful. Tier III shall consist of the following interventions: 

 * Truancy Review Board 

 * Saturday School (if applicable) 

 * After-school classes 

 * Case assigned to school social worker 

 * Referral for services (DCS, FCIP) 

The interventions shall address student’s needs in an age-appropriate manner. Finalized 
plans shall be approved by the Director of Schools/designee.  
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JCHS Attendance Requirements for Course Credit 
 

JCHS is expected to maintain a 95% attendance rate, so each JCHS student shall be 
expected to maintain a 95% attendance rate.  A 95% attendance rate is maintained by 
missing no more than 4 days in a course.  A JCHS student who has accumulated more 
than 4 total absences (excused and/or unexcused) in a course during a semester shall 
receive no credit for the course.  Parents my appeal the loss of credit for absence due to  
the student’s hospitalization.  JCHS students who lose credit in a course due to more 
than 4 absences may make-up course credit in before/after-school enrichment, and/or 
Saturday School prior to the final exam for the course. 
 
Chronic Absenteeism 
Some absences are unavoidable due to illness and other circumstances.  But when stu-
dents miss too much school, regardless of the reason, it can cause them to fall behind 
academically.  Your child is less likely to succeed if he/she is chronically absent.  Chroni-
cally absent is defined as missing 10% or more of the number of days that school is in 
session.  Missing 16 or more days (excused or unexcused) over the course of an entire 
school year means that your child has been chronically absent for the school year.  Ab-
sences add up quickly; missing two days of school each month results in chronic absen-
teeism.  You will be notified if your child becomes chronically absent.   
 
Research on chronic absenteeism shows: 
 
*Students chronically absent in kindergarten and first grade are much less likely to read 
at grade level by the end of third grade. 
 
*By sixth grade, chronic absenteeism is a proven early warning sign for students at risk of 
dropping out of school. 
 
*By ninth grade, attendance can predict graduation rates even better than eighth grade 
test scores. 
 
Clearly, regular school attendance matters, so let’s work together to ensure that your 
child does not fall behind in school and get discouraged. Here are a few practical tips to 
help support regular school attendance: 
 
*Set a regular bedtime for your child that will provide at least eight hours of sleep. 
 
*Establish a morning routine with a set wake-up time. 
 
*Lay out clothes and organize backpacks the night before. 
 
*Make it a rule for your child to go to school every day unless truly sick. 
 
*Avoid scheduling trips and routine doctor appointments when school is in session/ 
 
*Talk to the teacher and/or counselor if your child is feeling anxious about going to 
school. 
 
*Have a back-up plan for getting to school in case of car trouble, missed bus, etc. 
 
The official Attendance policy 6.200 can be found on the  jocoed.net website under board 
policies. 
If you have any questions about attendance or truancy, please contact the Attend-
ance Supervisor at 727-2640 
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Johnson County School System  
Homebound Guidelines/Services 

 
 
 
 
Services 
 
Homebound services are available to all students who are enrolled in the Johnson County School 
System. The program is designed to provide continuity of educational services between the class-
room and setting for students whose medical needs, either physical or psychiatric, preclude school 
attendance. It may also be used to supplement the classroom program for health impaired chil-
dren whose conditions may interfere with consistent attendance (e.g., students receiving dialysis, 
chemotherapy, or radiation treatments) or for children with disabilities that prevent regular school 
attendance.  
 
While homebound instruction is helpful to students whose illnesses and special needs preclude 
school attendance for a period of time, it has limitations. Students who are injured or whose ill-
nesses make it difficult for them to complete assignments independently may fall behind in their 
work. Students may not be able to complete requirements for certain classes while receiving 
homebound instruction. We encourage parents to work closely with the school contact person, 
typically the student’s counselor, to make program choices that will ensure the success of their 
children who require homebound instruction. For students receiving services through a 504 plan or 
an Individual Education Plan (IEP), a 504 or IEP meeting should be scheduled to discuss any 
needed accommodations. 
 
Eligibility 
Students may be found eligible for homebound instruction if medical evidence shows that they are 
physically or emotionally unable to attend the regular public school. Eligibility is determined on the 
basis of information submitted by a physician, psychiatrist, licensed clinical psychologist through 
the homebound referral form. A treatment plan must also be submitted with any request for home-
bound instruction. Homebound instruction will be available to those students whom it is anticipated 
will be absent a minimum of 10 consecutive school days. Any student illness that prevents regular 
school attendance for less than two weeks is best handled at the school level rather than with 
homebound services. 
 
In order to maintain a student’s eligibility for medical homebound instruction, he/she is not allowed 
to sustain outside employment or participate in extracurricular activities, unless the physician, 
psychiatrist, or clinical psychologist specifically states the need for these activities in writing. Par-
ticipating in school activities during the school day is not allowed and after school activities will 
require permission from the school principal and homebound coordinator.  
 
Homebound instruction is not provided after the completion of the school year beyond the final 
report card issue date.  Any question regarding the approval of homebound services in unusual 
situations should be directed to the homebound supervisor at (423) 727-2640. 
 
If a child suffers from an emotional disorder and the attending psychiatrist or licensed clinical psy-
chologist recommends homebound instruction, such instruction may be approved. A treatment 
plan must accompany the homebound referral packet for students suffering from an emotional 
disorder. The treatment plan must outline the child’s mental health diagnosis, treatment history, 
current treatment, and a date for returning the child to school. Weekly counseling is recommended 
for students who receive homebound instruction for emotional disorders. A mandatory review at 
the end of the twenty-day period and written documentation is required to extend home-
bound services. 
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Homebound services are available to students who are pregnant following the birth of the child 
and in cases where the physician determines that school attendance would present a health risk 
to the student prior to delivery. Six weeks of homebound services are provided post-partum.  
 
In order to evaluate the need for homebound instruction, the parent/guardian of the student is 
requested to grant the Johnson County School System written permission to consult with the 
physician, psychiatrist, or licensed clinical psychologist. The exchange of information is essential 
in determining the initial eligibility of the student in receiving homebound services. The home-
bound referral packet contains a statement form for a parent to sign, granting the Johnson 
County School System permission to consult with the appropriate medical professional. 
 
Procedures for Obtaining Homebound Services 
 
In order to obtain homebound instruction, the parent or guardian must obtain a copy of the 
homebound referral packet. Contact the homebound office for a copy of the packet. The packet 
must be completed to its entirety, signed by the attending physician, and returned to the Home-
bound Supervisor located at the Johnson County Board of Education at 211 North Church 
Street, Mountain City, TN 37683.  The fax number is 423-727-2663.   
 
All requests for homebound instruction must be approved before homebound services can 
begin. Prescription notes and letters from physicians in lieu of the initial medical referral form will 
not be accepted. When homebound instruction is requested for children who are emotionally 
unable to attend school, a treatment plan must accompany the homebound referral packet. 
Once the request has been reviewed and approved, approval will be indicated by a signature 
and a copy will be returned to the front office at the school of record. A phone call will be made, 
and a letter will be sent to the parent to confirm homebound approval or denial. 
 
If homebound services are approved, the parents/guardians will be required to meet with the 
Homebound Supervisor and the homebound teacher before services will begin.  Homebound 
instruction, expectations, recertification, and termination of services will be discussed at this 
meeting.  All parties will be required to sign a document of understanding. 
 
Review Team 
 
The review team shall consist of members of school staff who are familiar with the health and 
educational needs of the student for whom homebound instruction is being requested, including 
the student’s 504 Team, if applicable. The review team shall consider the student’s grade level, 
academic status, physical abilities, individual academic needs, period of homebound instruction, 
and similar factors when determining the amount of instruction time. The student’s physician 
may recommend, in writing, the period for which the student is eligible for homebound instruc-
tion; however, the determination of the initial homebound instruction period shall be made by the 
review team.  
 
Homebound Instruction Program and Recertification 
 
The homebound instruction program shall consist of a minimum of three (3) hours of instruction 
per week while school is in session for the period of homebound instruction, plus any authorized 
extension(s). The three (3)-hour instruction time shall not include travel to and from homebound 
sessions or student preparation time. If the student is in need of more instruction, it may be ar-
ranged with the coordination between the homebound teacher and the homebound supervisor.  
Students receiving homebound instruction shall not be counted absent from school. Instruction 
shall be provided by a teacher holding a valid Tennessee teacher license as provided in T.C.A. 
Title 49, Chapter 5.  Due to various reasons, all homebound sessions will be held at Johnson 
County Board of Education Central Office located at 211 North Church Street. All time allot-
ments for homebound instruction are dependent upon the physical and emotional condition of 
the student. Every effort should be made to ensure academic progress; however, course credit 
must still be earned according to class requirements.  
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Homebound instruction is designed so that the student does not fall significantly behind during 
the period of confinement. It is necessary for the student to participate in the instructional pro-
cess and complete assignments. Homework should be expected. Not all work will be completed 
in the presence of the homebound teacher. Every effort will be made to ensure academic pro-
gress; however, course credit must still be earned according to class requirements. Priority for 
instruction will be given to core academic subjects. 
 
The program for homebound instruction follows the calendar for the regular school year. Home-
bound teachers are not permitted to meet during school vacations, holidays, or snow days. 
School personnel need to work closely with the student, parent, and homebound teacher to 
determine an appropriate education plan for the student to complete assignments. It is expected 
that the homebound teacher and the parent will agree on an appropriate schedule.  
  
All initial homebound instruction shall be for the period certified by the review team. In order for 
a student to be recertified for homebound instruction to continue beyond the initial certification 
period, the student must receive another certification in writing from his or her treating physician 
stating that the student has a physical or mental condition that, in the treating physician’s judg-
ment, prevents the student from returning to regular classes. 
 
Prior to expiration of the period of homebound instruction and return to school, the review team 
shall develop a treatment plan and strategy for the student’s reentry into the school environ-
ment. An IEP team may choose to return a homebound student to the regular classroom on a 
gradual basis, if needed. In such a plan as this, the student should be marked as homebound 
until that student is in the regular classroom for at least 50 percent of the scheduled school day. 
 
Review and Termination of Services 
 
The duration of homebound instruction depends on the nature and extent of the illness or disa-
bility of each student. Students should return to school when medically able, whether or not the 
assignments are complete and up to date. 
If a student is medically unable to return to school and requires extended homebound services, 
the parents/guardians of said student are required to provide an updated homebound medical 
form signed by the physician to the Homebound Supervisor.  It is not the responsibility of the  
Homebound Supervisor to ask the physician, psychiatrist, or the clinical psychologist for updated 
forms for extension of services.  This is the sole responsibility of the parent/guardian.   
 
Homebound recertification paperwork must be completed in a timely manner.  Recertification 
must be obtained upon the expiration of each additional medical homebound instructional period 
if medical homebound instruction is to be continued beyond the initial medical homebound in-
struction period. If the student does not return to school at the end date noted on the home-
bound form and an updated homebound form for recertification has not been given to the Home-
bound Supervisor, he/she will counted as absent (unexcused).  If five (5) unexcused absences 
are accumulated, the student will be found truant by law (TCA 49-6-3007), and the Progressive 
Truancy Progress will begin.      
 
Homebound Placement for Students with Disabilities  
A student with a disability may be eligible for a homebound placement if the student qualifies 
under the Individuals with Disabilities Education Act (IDEA) and State Board rules and regula-
tions. In the case of a student with a disability, the IEP team will determine if the student is in 
need of a homebound placement. 
 
The IEP team shall consider a medical homebound placement only upon certification by a li-
censed doctor of medicine or osteopathy that a child with a disability needs a homebound place-
ment, is expected to be absent from school due to a physical or mental condition for at least (10) 
consecutive school days and that the child can receive instruction in a homebound placement 
without endangering the health of personnel providing it. 
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A homebound placement for a student with a disability shall be temporary, and shall not exceed 
thirty (30) school days. The student’s IEP shall contain a goal of returning the child to a less 
restrictive environment within the school year, unless there is a medical necessity that requires 
extended homebound instruction, in which case additional homebound placements of thirty (30) 
school days or less may be instituted. The student’s IEP shall also be reviewed by the IEP team 
every thirty (30) school days to ensure the continued appropriateness of instruction and of the 
homebound placement. 
 
All guidelines of homebound must be followed if the referral for the services is a result of a rec-
ommendation from a medical professional. If services are a result of an IEP decision, the special 
education supervisor must be notified and involved in the IEP process for children receiving 
homebound services. 
 
Each school is responsible for ensuring the delivery of appropriate educational services for stu-
dents who have IEPs. The homebound program for these students should be monitored by the 
special education case manager. The special education case manager is responsible for ensur-
ing that legal responsibilities for implementing the IEP are followed. This includes the revision of 
the IEP services, implementing accommodations, monitoring due dates for IEP, and updating 
IEP progress. Eligibility for homebound instruction is determined through the IEP process and 
does not require approval from the homebound supervisor. The supervisor for special education 
should be involved in any meeting where homebound instruction is discussed. A copy of the 
prior written notice should be sent to the homebound office for documentation. 
 
Responsibilities of the Classroom Teacher 
 
The classroom teacher is essential to the team of persons whose function is to provide the ma-
terials and instruction that will enable the homebound student to maintain academic progress 
while recovering. This role requires accurate and timely communication. 
The teacher of record is responsible for grading. 
In addition, the student’s 504 coordinator or IEP case manager will perform oversight of student 
progress. 
 
Responsibilities of the Parents/Guardian and Student 
 
We expect the parents/guardians and the student to work cooperatively. 
 
Parents/Guardians and student are required to: 
• Work with the school to set reasonable goals and make necessary changes to the stu-
dent’s instructional program as necessitated by the student’s condition. Make every effort to 
keep up with school work as assigned. 
• Provide updated medical documentation at the end of the approved period of time (alert the 
homebound instructor and the student’s school of any change in the medical status that might 
result in the modification or termination of homebound services). 
• Ensure that students attend the scheduled homebound sessions on time and stay the allot-
ted time. Have access to a computer and reliable Internet service (if classes/assignments are on 
Google Classroom or working with the PLATO platform). 
Students are required to: 

Participate in the instructional process, work at home independently, and complete all  
assignments. 
Bring completed assignments to his/her homebound session. 
Be respectful to homebound teacher. 
Take responsibility for their own education. 
 

Contact 
Homebound Supervisor  423-727-2640 
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SAFETY 
BUILDING SAFETY 

 The Johnson County Board of Education strives to provide a safe learning envi-
ronment for all students. District guidelines will be followed at all sites. Visitors must be 
buzzed in to enter at all schools. Visitors must report immediately to the office present a 
photo ID and be screened through the RAPTOR system prior to receiving an official visi-
tors badge. Closed circuit video/audio cameras throughout the school/administrative 
buildings are used solely to promote  order, safety, and security for students, staff, and 
property. 

 

CONDUCT 

 Students should conduct themselves in a safe and respectful manner for a posi-
tive learning environment for everyone. Any misconduct and/or disruption to the educa-
tional process will be referred to the principal and dealt with swiftly, fairly and consistently. 
All disciplinary offenses are documented and kept on file. 

 

DISASTER DRILLS 

 Safety requirements established by the State Department of Education mandate 
that all schools conduct disaster drills so students will be well prepared in the event of an 
emergency. These drills include fire drills, tornado drills, and lock-down drills. Drill proce-
dures with illustrations will be displayed throughout the building. 

 

SCHOOL CLOSINGS AND DELAYS 

 The Director of Schools is authorized to cancel school, delay the opening of 
school or close school after students have arrived in the event of weather-related emer-
gencies or hazardous road conditions. When the Director of Schools determines road 
conditions are too dangerous for buses, notification to the public will be made through 
public announcements by local radio and television stations.  In addition, all parents/
guardians and school staff will receive school closing and delay announcements through 
automated telephone calls and email. The Johnson County Schools’ website will also 
have information concerning a change in schedule. The website address is 
www.jocoed.net.  Announcements will be made at the earliest possible time. In the event 
that school is canceled, all school activities for the day and  evening usually will be can-
celed. This includes activities such as PTA meetings, ball games and trips. To avoid 
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confusion for your child, please have emergency plans in place in case schools have an 
unexpected early dismissal. 

 

UNSAFE SCHOOL CHOICE POLICY 

  

 Under the Tennessee State Board of Education’s Unsafe School Choice Policy, 
any public school student who is the victim of a violent crime as defined under Tennessee 
Code Annotated 40-38-111(g), or the attempt to commit one of these offenses as defined 
under Tennessee Code Annotated 39-12-101, shall be provided an opportunity to transfer 
to another grade-level appropriate school within the district. Additional information regard-
ing this option may be obtained by contacting Dr. Mischelle Simcox at 423-727-2640. 

 

STUDENT DISCIPLINARY HEARING AUTHORITY (DHA) 

 Upon appeal by the parents or administration, a Disciplinary Hearing Authority 
(DHA) will conduct hearings for students who have been suspended from school. The 
DHA may take the following disciplinary actions: 

1.Affirm the decision of the school principal; 

2.Order removal of the suspension unconditionally: 

3.Order removal of the suspension upon such terms and conditions as it deems     

    reasonable; 

4. Remand the student to alternative placement; or 

5. Suspend the student for a specified time. 

 

 For additional information about DHA and alternative placement, please review 
the following Johnson County Board of Education Policies: 

Student Disciplinary Hearing Authority Policy 6.317 

Alternative School Programs Policy 6.319 
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Discipline 
 
Student rights and responsibilities 
 
Each student has the right to: 
 1. Have the opportunity for a free education in the most appropriate learning 
     environment. 
 2. Be treated with dignity, afforded due process, and extended protection 
 against unreasonable search and seizure.  
 3. Expect that the school will be a safe place. 
 4. Have an appropriate environment conductive to learning. 
 5. Not be discriminated against on the basis of sex, race, color, creed, religion,
     national origin, or disabilities.  
 6. Be fully informed of school rules and regulations. 
 
Each student has the responsibility to: 
 1. Know and adhere to reasonable rules and regulations established by the 
      Board. 
 2. Respect the human dignity and worth of every other individual. 
 3. Refrain from libel, slanderous remarks, and obscenity in verbal and written 
     expression. 
 4. Study and maintain the best possible level of individual academic  
     achievement. 
 5. Be punctual and present in the regular school program. 
 6. Dress and groom in a manner that meets reasonable standards of health,  
     cleanliness, modesty and safety; 
 7. Maintain or improve the school environment, respect property rights, both  
     public and private, and exercise care while using school facilities. 
 8. Refrain from behavior that would lead to physical or emotional harm to one’s 
     self or others. 
 9. Avoid actions that cause disruption to the educational process. 
 10. Respect the authority of school administrators, teachers, and other  
       authorized personnel who have responsibility for maintaining  
       discipline in the school and at school-sponsored activities. 
 11. Obey the law and school rules forbidding the possession and/or use of            
        alcohol, illegal drugs and other unauthorized substances. 
 
CONDUCT 
 
 A student should not use violence, force, coercion, intimidation, passive re-
sistance, or any other conduct which causes the disruption, interference, or obstruction 
of any school purpose while on school property, in school vehicles, or at any school-
sponsored activity, function, or event whether on or off campus. Nor shall a student in-
cite or encourage other students to engage in such conduct, 
 During the school day and in all school-related activities, the care, safety, and 
security of all students are the most important considerations for administrators and 
teachers. This is a responsibility required by the legal doctrine of “in loco parentis” * 
which means that administrators and teachers have the rights and powers of parents 
while children are in their custody. 
 
* in the place of a parent 
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CORPORAL PUNISHMENT 

 Corporal punishment is a legally acceptable form of discipline in Tennessee. 
When paddling is determined to be an appropriate punishment for a student’s actions, it 
will be administered in a reasonable and moderate fashion in the presence of an adminis-
trator. Corporal punishment will be administered, witnessed and documented under the 
provision of legal statute and Board Policy. 

 Because of the physical nature of corporal punishment, parents or guardians 
may object to this form of discipline; to request alternate forms of punishment for misbe-
havior or violation of school rules, parents or guardians must provide notification of their 
decision to the school principal. In the center of this booklet is a Corporal Punishment 
form to either consent or deny this form of punishment for their child. This form must be 
signed and returned to the school. 

 

CODE OF BEHAVIOR AND DISCIPLINE 

 Education cannot proceed effectively without good, consistent discipline. Disci-
pline is the training of the mind and character in order to improve the quality of life. Disci-
pline provides the orderly conduct needed to operate the school. 

 Students are expected to behave in a mannerly and cooperative way to promote 
their educational, social, and emotional development. Students who do not comply with 
the accepted conduct standards will be disciplined in accordance with the Johnson Coun-
ty Board of Educations policies and Tennessee Code Annotated —TCA. 

 

INTERROGATIONS, SEARCHES, AND SEIZURES 

 Searches and interrogations by a principal or a designee are permissible ac-
cording to Johnson County School Board Policy 6.303 and Tennessee Code Annotated 
49-6-4205. Any principal or designee having reasonable suspicion may search any stu-
dent, place, or thing on school property or in the actual constructive possession of any 
student during any organized school activity on campus, including buses, if information is 
received that would cause belief that the search will lead to the discovery of: 

 1. Evidence of any violation of the law. 

 2. Evidence of any violation of school rules or regulations or proper standards 
  of student or faculty conduct. 
 3. Any object or substance, because of its presence, presents an immediate  

  danger or harm to any person.  
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The school lockers and storage areas are the property of the school system, and stu-
dents using these areas do not have the right of privacy in the lockers/storage areas or 
contents thereof.  Whenever necessary, searches may be made of individuals, lockers, 
vehicles, and other personal property. To facilitate a search that is found to be necessary 
of students, school visitors, containers or packages, metal detectors and other devices  
may be used to indicate the presence of dangerous weapons, drugs, or drug parapherna-
lia. When deemed necessary, dogs or other animals trained to detect drugs or dangerous 
weapons may be used to determine areas to be searched. It is the duty of a school princi-
pal to report to the appropriate law enforcement officer any student who is reasonably 
suspected of possessing a dangerous weapon or drugs on school grounds or within any 
school structure as a result of a search or other information. Anything found in the course 
of the search that is evidence of a violation of the law or student conduct standards may 
be seized. Dangerous weapons or drugs located by a principal or staff member during a 
search will be turned over to the appropriate law enforcement officer for proper disposal.  

 

DRESS CODE 
 Students shall dress and groom in a clean, neat, and modest manner in order 
not to distract or interfere with the operation of the school. Students are prohibited from 
wearing clothing that exposes underwear or body parts in an indecent manner that dis-
rupts the learning environment. You may refer to the school handbook for the specific 
dress requirements for your school.   

 

ATTACKS/THREATS AGAINST OTHER PERSONS 
 Students who perpetrate physical or verbal attacks on other students, teachers, 
or staff members  will be subject to severe punishment. 

 All threats against other students, teachers, or staff members will be taken seri-
ously and punishment will be appropriately administered. 

 

BULLYING 
 Bullying is defined as a verbal or non-verbal expression of an intent to humiliate, 
do harm or act out violently against someone. The act of bullying can be spoken, written, 
symbolic, or physical. Bullying is a misuse of power which tends to be repetitive in nature. 
Any form of bullying is unacceptable. See Board Policy 6.304. Bullying is taken seriously 
and punishment will be appropriately administered. Parents should inform the school prin-
cipal immediately if bullying is suspected, and  the parent/student will be given a com-
plaint form to complete to assist in the investigation.  
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DRUGS/ALCOHOL/INHALANTS 
 Students will not possess, transmit, or use the following in school buildings or on 
school grounds at any time, or in school vehicles, or off the school grounds at school 
sponsored activities, functions, or events: 

 1.   Any controlled substance or a substance which is represented to be a con-
       trolled substance and which is substantially similar in color, shape, size, 
       markings, or lack of markings to controlled substances as classified in the 
       law and as amended from time to time. 

 2.  Alcoholic beverages (all types, including but not limited to liquor, beer, wine). 

 3.  Inhalants, including but not limited to glue, paint, gasoline, aerosols, or any 
      solvent having the property of releasing toxic vapors. 

 4. Synthetic drugs that are used or intended for use in an abusive and/or  
      intoxicating fashion and substances that “look like” a controlled substance 
      are prohibited. In instances involving look-alike substances, there must be 
      evidence of the student’s intent to pass off the item as a controlled  
      substance.       

Students who unlawfully possess any narcotic, stimulant, prescription drug or other con-
trolled substance are subject to suspension for one (1) year. 

 

STUDENT WARNING: DO NOT take possession of any questionable substance. A 
student should immediately report any findings to the first available school em-
ployee. 
 

WEAPONS 

 Students will not possess, handle, transmit, use or attempt to use any danger-
ous weapon in school buildings or on school grounds at any time, or in school vehicles 
and/or buses or off the school grounds at  any school sponsored activities. Students are 
further forbidden to use or threaten to use any instrument in a manner which renders the 
item dangerous or with intent to do harm. Students are also forbidden to use any instru-
ments or substances such as chemicals, scissors, razors, or compasses when they are 
used or attempted to be used in a manner which renders the item dangerous or with the 
intent to do harm. Students who are found to have violated this policy are subject to sus-
pension for one (1) year. 

 

TOBACCO PRODUCTS 

  Students shall not use or have in their possession tobacco products in any form 
on school premises, on school sponsored activities, or in school vehicles.  Violations can 
result in suspension from school and/or court referral. All schools are tobacco-free. 
Please read Tobacco-Free School information on page  8. 
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CARE OF SCHOOL PROPERTY 

 Students are expected to help maintain the school environment, preserve school 
property, and exercise care while using school facilities. Any student who takes anything, 
public or private, without permission is in the wrong and will be subject to punishment and 
fines.  Students or the parents/guardians  of students who destroy, deface, damage, or 
lose school property shall be responsible for the cost of replacing or repairing such mate-
rials or equipment. This applies to textbooks, buildings, facilities, and equipment.  

SUSPENSION 

 Suspension means dismissal from school grounds, school activities, and school 
related activities at any location, or riding a school vehicle for the term stated on the due 
process form.  A school principal is authorized to suspend a student from one to ten days 
from attendance at school or any school related activity or from riding a school bus for 
good and sufficient reasons, including: 

 1. Willful and persistent violation of the rules of the school. 
 2. Immoral, disreputable conduct, including vulgar or profane language. 
 3. Violence or threatened violence against any student or school staff. 
 4. Willful or malicious damage to school property or property of any person 
      attending or assigned to the school. 
 5. Inciting, advising or counseling others to  commit  serious offenses. 
 6. Possession or use of any firearm as defined in Tennessee Code Annotated 
      39-17-2302 on school property. 
 7. Possession or use of a dangerous weapon as defined in Tennessee Code 
      Annotated 39-17-1301 on school property. 
 8. Assaulting a principal or teacher with vulgar, obscene, or threatening  
      language. 
 9. Unlawful use or possession of barbital or legend drugs, as defined in  
       Tennessee Code Annotated 53-10-101. 
 10. Engaging in behavior that disrupts a class or school sponsored activity. 
 11. Drinking, possession of, or distributing an alcoholic beverage. 
 12. Theft, extortion, or gambling on school property. 
 13. Marking, defacing or destroying school property. 
 14. Use or possession of tobacco products on school grounds, at school-  
                     sponsored activities or on a school bus.      
 15. Off-campus criminal behavior resulting in felony charges; when behavior 
        poses a danger to persons or property or disrupts the educational 
        process. 
 16. Any other conduct prejudicial to good order and discipline in any public 
        school. 
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ZERO-TOLERANCE BEHAVIOR– TCA 49-6-4216 

 To help ensure a safe and secure learning environment free of drugs, drug  par-
aphernalia, violence and dangerous weapons, any student who engages in the following 
behaviors will be subject to certain and severe disciplinary actions that may include sus-
pension for a period of not less than one (1) calendar year: 
1. Unauthorized possession of a firearm on school property; 
2. Unlawful possession of any drug, including any controlled substance, controlled sub-
stance analogue, or legend drug on school grounds or at a school sponsored event; and 
3. Use, possession, sale, or distribution of drug paraphernalia, including, but not limited 
to, vape pens/products used with or associated with evidence of THC and/or SBD prod-
ucts; 
4. Aggravated assault or assault that results in bodily injury upon any teacher, principal, 
administrator, any other employee of the school, or school resource officer, or 
5. Valid threats of mass violence on school property or at a school-related activity as de-
termined by a threat assessment team. 
In any case of suspension, parents, when possible, will be notified immediately  by 
phone.  A  copy of the suspension papers will be given to or mailed to the  parents or 
guardians. 

 

JUVENILE OFFENDER ACT—TCA 49-6-451;TITLE 55, CHAPTER 10, PART 7 

 When a student between the ages of 13 to 18 years engages in and is convicted 
of such prohibited conduct as possession, use, sale, consumption of any alcoholic bever-
age, wine, beer, or any controlled substance, or involving the possession or carrying of a 
weapon on school property, the student/offender can be issued a denial or suspension of 
driving privileges until  age 18 by the  Tennessee Department of Safety—Driver Control 
Division. 

 

REASONABLE FORCE– TCA 49-6-4107 

School employees are authorized by state law to use reasonable force when necessary 
to correct or restrain an uncooperative student or to prevent bodily harm or death to an-
other person. 

 

STUDENT CLUBS AND ORGANIZATIONS– TCA 49-6-1031 

Schools will notify parents of all clubs and organizations available to students. Parents 
may prohibit their child from participating in particular clubs and organizations by provid-
ing written notification to the school. 
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Student Records 
The Johnson County School System, as required by Public Law 93-80 as amended, is 
required to notify parents or guardians annually of information relative to student records 
maintained by the system. A list of the student records maintained by the Johnson Coun-
ty School System follows: 

____________________________________________________________________ 

Type of Records   Location               Person  
  Maintained              Responsible  
 

Active Cumulative Records: Local School   Principal 
Health, Attendance, 
Scholarship 

 

Cumulative Records of   Johnson County Dept. of Educ. Director 
Drop-Outs, Transfers &  211 N. Church Street 
Graduates    Mountain City, TN  37683 
 

Minor Disciplinary Records  Local School   Principal 

 

Serious disciplinary action  Johnson County Dept. of Educ. Director 
or expulsions requiring  211 N. Church Street 
board action   Mountain City, TN  37683 
 

Special Education Records Johnson County Dept. of Educ. Supervisor of 
    211 N. Church Street         Special Education 
    Mountain City, TN  37683 
 

Guidance   Guidance Office of      Guidance Counselor 
    Local School 
 
 
Note: A cumulative record is maintained for every student. Other records, as listed 
above, may exist for some students. 
Parents of students and eligible students (18 years of age or enrolled in a post-secondary 
school) may inspect and review the student’s education records upon written request. 
This inspection procedure must be completed within forty-five days from receipt of re-
quest. Up to three copies of the transcripts will be provided free of charge. A charge of 
$1.00 per transcript will be charged in excess of three copies. A charge of .25 cents per 
page will be made for copies of all other records. 

A parent or eligible student may challenge the accuracy and content of a record. To do 
this, the parent or student should make a written request to the person responsible for the 
record (see chart). If this person denies the request, the parent or student may appeal to  



31 

 

the Director of Schools who will within thirty days schedule a hearing before a panel con-
sisting of the superintendent, the appropriate instructional supervisor, and the principal. If 
this panel denies the request, the parent or student may appeal to the Board of Education 
which will schedule a hearing within thirty days. 

 

All student records are confidential and can be accessed only by parents or guard-
ians, eligible students and authorized school officials for legitimate educational 
purposes. Information from student records may be released without written con-
sent from the parents or eligible students in the following circumstances: 

• To comply with a judicial order or lawfully issued subpoena, the school system will 
make a reasonable effort to notify the student’s parents or the eligible student before 
making a disclosure. 

• To comply with the requirements of child abuse reports to the extent known by the 
school officials including the name, address and age of the child, the name and ad-
dress of the person responsible for the care of the child, and facts required in the 
report. 

• When certain federal and state officials need information in order to audit or enforce 
legal conditions related to federally-supported education programs in the school  
system. 

• When the school system has entered into a contract or written agreement for an or-
ganization to conduct scientific research on the system’s behalf to develop tests or 
improve instruction, provided that the studies are conducted in a manner which will 
not permit the personal identification of students and their parents by individuals oth-
er than representatives of the organization and the information will be destroyed 
when no longer needed for the purpose for which the study was conducted. 

• To appropriate officials if the parents claim the student as a dependent as defined by 
the Internal Revenue Code of 1954. 

• To accrediting organizations to carry out their accrediting functions. 

• When a student seeks or intends to enroll in another school district or a post-
secondary school. Parents of students or eligible students have a right to obtain cop-
ies of records transferred under this provision. 

• To financial institutions or government agencies that provide or may provide financial 
aid to a student in order to establish eligibility, to determine the amount of financial 
aid, to establish conditions for the receipt of financial aid and to enforce financial aid 
agreements. 

• To make the needed disclosure in a health or safety emergency when warranted by 
the seriousness of the threat to the students or to other persons, when the infor-
mation is necessary and needed to meet the emergency, when time is an important 
and limiting factor and when the persons to whom the information is to be disclosed 
are qualified and in a position to deal with the emergency. 
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Family Educational Rights and Privacy Act (FERPA) 
Model Notice for Directory Information 

 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that 
Johnson County Schools, with certain exceptions, obtain your written consent prior to the 
disclosure of personally identifiable information from your child’s education records. How-
ever, Johnson County Schools may disclose appropriately designated “directory infor-
mation” without written consent, unless you have advised the District to the contrary in 
accordance with District procedures. The primary purpose of directory information is to 
allow the Johnson County Schools to include this type of information from your child’s 
education records in certain school publications. Examples include:  
 A playbill, showing your student’s role in a drama production;  
 The school yearbook;  
 Honor roll or other recognition lists;  
 Graduation programs; and  
 Sports activity sheets, showing weight and height of team members.  
 
Directory information, which is information that is generally not considered harmful or an 
invasion of privacy if released, can also be disclosed to outside organizations without a 
parent’s prior written consent. Outside organizations include, but are not limited to, com-
panies that manufacture class rings or publish yearbooks. In addition, two federal laws 
require local educational agencies (LEAs) receiving assistance under the Elementary and 
Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, 
with three directory information categories – names, addresses and telephone listings – 
unless parents have advised the LEA that they do not want their student’s information 
disclosed without their prior written consent.  
 
If you do not want Johnson County Schools to disclose directory information from your 
child’s education records without your prior written consent, you must notify your child’s 
school in writing by Sept. 1, 2021. Johnson County Schools has designated the following 
information as directory information:  
* Student’s Name    * Participation in officially recognized 
* Address         activities & sports 
* Telephone Listing   * Weight & height of members of 
* E-Mail Address       athletic teams 
* Photograph    * Degrees, honors & awards received 
* Dates of Attendance   * The most recent educational agency 
* Date & Place of Birth      or institution attended 
* Grade level    * Major field of study 
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These laws are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No 
Child Left Behind Act of 2001 (P.L. 107-110), the education bill, and 10 U.S.C. 503, as 
amended by section 544, the National Defense Authorization Act for Fiscal Year 2002 
(P.L. 107-107), the legislation that provides funding for the Nation’s armed forces.  

 

 

 

COLLECTION OF INDIVIDUAL STUDENT BIOMETRIC DATA 

Effective July 1, 2014, school districts are required to receive written consent from par-
ents or guardians (or students, if over the age of 18) before the collection of individual 
student biometric data. 

 

SURVEYS, ANALYSES AND EVALUATIONS OF STUDENTS 

Effective July 1, 2023, state law requires parents/guardians to opt-in before their minor 
child participates in non-instructional surveys, analysis or evaluations. 



34 

 

Discrimination 
 
The Office of Civil Rights     Title VI Coordinator 
US Dept. of Education     Tenn. Dept. of Education 
P.O. Box 2048,03-3010     615-532-6238 
Atlanta, Georgia  30301-2048  

Dr. Emogene South and Mr. Mark Hagaman, Title VI Coordinators 
Johnson County Schools 

211 N. Church Street 
Mountain City, TN  37683 

(423) 727-2640 
 

In Compliance with Title VI and the Civil Rights Act of 1964, The Johnson County School 
System prohibits the following discriminatory practices: 

1. Preventing a person from enrolling in a school, class, or extracurricular school 
activity based on race, color, or national origin. 

2. Arbitrarily placing a student in a school or class with the intent of separating the 
student from the general population of students because of the student’s race, 
color, or natural origin. 

3. Setting higher standards or requirements as a prerequisite before allowing mi-
norities to enroll in a school, class, or activity. 

4. Unequally applying disciplinary action based on a student’s race, color, or na-
tional origin. 

5.  Failing to provide the necessary language assistance to allow limited English 
proficient students the same opportunity to learn as English proficient students. 

6. Administering tests or other evaluative measures, which by design or by grading 
do not allow minority students the same opportunity to present a true measure of 
their abilities. 

7. Providing advice or guidance to minority students with the intent to direct minori-
ty students away from schools, classes, or educational activities based on their 
race, color, or national origin. 

8. Providing instructional and related services to minority students which are inferi-
or to those provided to non-minority students. 

 

The Johnson County School System affirms that it will comply with Title VI of the Civil 
Rights Act of 1964. Title VI states: 

No person in the United States shall, on the grounds of race, color, or national 
origin, be excluded from participation in, be denied the benefits of, or be subject-
ed to discrimination under any program or activity receiving Federal Financial 
assistance.   

Anyone who believes that the school system has discriminated against them or another 
individual may file a complaint. The complaint can be sent to any of the above addresses. 

 



35 

 



36 

 



37 

 



38 

 

STATE of TENNESSEE-Prohibition of Antisemitic Harrassment or Discrimination 

PUBLIC CHAPTER NO. 293 HOUSE BILL NO. 1188 By Representatives Grills, Reedy, 
Faison, Moody, Cepicky Substituted for: Senate Bill No. 1209 By Senators Rose, Bowl-
ing, Crowe, Bailey, Gardenhire, Jackson, Walley AN ACT to amend Tennessee Code 
Annotated, Title 49, relative to discrimination in educational institutions. WHEREAS, a 
historic rise in antisemitic violence, harassment, and discrimination has occurred at K-
12 schools, colleges, and universities across the United States, targeting Jewish . stu-
dents; and WHEREAS, on April 2024, the Director of the Federal Bureau of Investiga-
tion found that the number of FBI investigations into antisemitic hate crimes tripled in 
the months after October 7,2023; and WHEREAS, according to a recent Gallup Poll, 
eighty-one percent of Americans now see antisemitism as either a very or somewhat 
serious problem, up from fifty-seven percent two decades ago; and WHEREAS, acts of 
antisemitism on our campuses undermine the educational and social fabric of our insti-
tutions; and WHEREAS, promoting understanding, tolerance, and respect for all stu-
dents and faculty is imperative; now, therefore, BE IT ENACTED BY THE GENERAL 
ASSEMBLY OF THE STATE OF TENNESSEE: SECTION 1. Tennessee Code Annotat-
ed, Title 49, Chapter 50, is amended by adding the following as a new part:  

49-50-1802. ( a) A public institution of education shall prohibit antisemitic harassment 
or discrimination against students and employees, including discrimination resulting 
from a policy of the public institution of education or a program offered by the public 
institution of education that is conducted on the public institution of education's cam-
pus or school grounds, in the same manner as the public institution of education applies 
to any other form of discrimination prohibited under Title VI of the Civil Rights Act of 
1964 (42 U.S.C. § 2000d et seq.). (b) All public institutions of education shall: (1) Inte-
grate the definition of antisemitism into the public institution of education's codes of 
conduct or antidiscrimination policies to prohibit antisemitic harassment and discrimi-
nation; and (2) Prohibit conduct of harassment and discrimination against Jews in com-
pliance with Title VI of the Civil Rights Act of 1964 and with the antidiscrimination reg-
ulations established by the United States department of education and United States 
department of justice. (c) All public institutions of education are encouraged to: (1) 
Incorporate antisemitism awareness training for all students, staff, faculty, administra-
tors, and police or school security assigned to the campus or school grounds of the 
public institution of education; and (2) Integrate Jewish American Heritage curricula for 
students that incorporate Jewish experiences in America pre-American revolution and 
postAmerican revolution, pre-World War II and post-World War II, the Holocaust, 
and in modern times into a course provided by the public institution of education. (d) 
All public institutions of education shall place reasonable time, place, and manner re-
strictions on speech to ensure order and protect the rights of all students.  
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NON-DISCRIMINATION ON THE BASIS OF                              
HANDICAP OR DISABILITY 

NON-DISCRIMINATION 

 Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 
1972 and Section 504 of the Rehabilitation Act of 1973 require school districts to have 
officially adopted policy statements of nondiscrimination on the basis of sex, handicap, 
national origin and race. 

 “It is the policy of the Johnson County School System not to discriminate on the 
basis of sex, race, national origin, creed, age, marital status, or disability in its educational 
programs, activities or employment policies as required by Title VI and VII of the 1964 
Civil Rights Act, Title IX of the 1972 Educational Amendments and Section 504 of the 
Federal Rehabilitation Act of 1973. 

 It is also the policy of this district that the curricular materials utilized reflect the 
cultural and racial diversity present in the United States and the variety of careers, roles 
and life-styles open to women as well as men in our society. One of the objectives of the 
total curriculum and teaching strategies is to reduce stereotyping and to eliminate bias on 
the basis of sex, race, ethnicity, religion, and disability. The curriculum should foster re-
spect and appreciation for cultural diversity found in our country and an awareness of the 
rights, duties, and responsibilities of each individual as a member of a pluralistic socie-
ties.” 

COORDINATOR 

 The Board shall appoint  Section 504, Title VI, and Title IX Coordinators to be 
responsible for coordinating the efforts of the Johnson County Board of Education in com-
pliance with Section 504, Title VI, and Title IX. The coordinators shall annually undertake 
to identify and locate every qualified handicapped person of appropriate age residing in 
the jurisdiction of the Board who is not receiving a public education. 

 

COMPLAINT PROCEDURE 

 A.  The purpose of this grievance procedure is to provide for prompt and 
  equitable resolution of complaints alleging any action prohibited by 
  Section 504, Title VI, and Title IX or regulations enacted thereto. 

 B.  A person who alleges that the Board is in violation of Section 504, 
  Title VI or Title IX may file a complaint. The complaint can be oral or 
                in writing and state in detail the basis for the complaint.  
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  Within  twenty (20) calendar days of filing the complaint, the coordina-
  tor shall commence a hearing regarding the complaint. The complain-
  ing party shall have the right to be present, to offer testimony and other 
  evidence, to present witnesses in his/her behalf, to cross-examine 
  witnesses, to be represented by counsel and such other rights as are 
  required by due process of law. The coordinator shall issue a decision 
  regarding the complaint within twenty (20) calendar days of the date of 
  adjournment of the hearing. In the event the coordinator is unable to 
  conduct the hearing, the Director (or in his/her absence or inability to 
  act, the Board of Education) shall appoint a substitute to conduct the 
  hearing and render a decision. The time limitations of this grievance                       
  procedure may be waived for good cause by the individual assigned to                  
  conduct the hearing. 

              C. In the event the complaining party is dissatisfied with the decision 
  rendered regarding the complaint, review of the complaint may be 
  obtained by filing a request for review with the Director. The request for 
  review must be in writing and set out in detail the reasons for dissatis-
  faction with the previous decision. Within twenty (20) days of the filing 
  of the request for review, the Director shall commence a de novo       
  hearing, affording the same rights to the complaining party as in the 
  previous hearing. The complaining party shall be given at least seven 
  days notice of the date, time, and place of the hearing. The Director 
  shall issue a final decision within twenty (20) calendar days of the date 
  of adjournment of the hearing. In the event the Director is unable to 
  conduct the hearing, the Director (or in his/her absence or inability to 
  act, the Board) shall appoint a substitute to conduct the hearing. 

 

STUDENTS 

 A.  An individualized education service plan shall be designed for each 
  student covered by Section 504. This plan shall be designed to meet 
  individual educational needs of the handicapped student as adequately 
  as the needs of a non-handicapped student are met. Such services  
  shall be without cost to the student or to his/her parents or guardians. 
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 B.  In interpreting evaluation data and in making placement decisions for 
         students, a conference shall be held of persons knowledgeable about 
  the child, the meaning of relevant evaluation data, and the placement 
  of  options. The parent shall be notified of and invited to attend such 
  conferences. The persons attending the conference shall draw upon 
  and carefully consider information from a variety of sources, including 
  aptitude and achievement tests,  teacher recommendations, physical 
  condition, social or cultural background, and adaptive behavior and 
  shall document in writing that this has been done. The persons attend-
  ing this conference shall design an educational plan and shall make 
  such notes regarding the plan as  appropriate. Placement decisions for  
  students under Section 504 shall  provide for the education of students 
  with persons who are not handicapped  to the maximum extent appro-
  priate to the needs of the handicapped  student. 
 

 C. Tests and other evaluation materials and the administration of such 
  tests and evaluation materials shall meet the requirements of the regu-
  lation enacted pursuant to Section 504. 

 D. The grievance procedure set out above shall serve as the system of                       
  procedural safeguards regarding the identification, evaluation or                             
  placement of persons who, because of handicap, need or are believed                   
  to need special instruction or related services. In such cases, the 
  parent or guardian may request to examine relevant records of the 
  student. 

NOTICE 

 A copy of 34 C.F.R. Part 104, Subpart D regulations or, in lieu thereof, other 
materials  which notify the recipient of the Board’s duties under C.F.R. Part 104,  Subpart 
D, shall be given annually to the parents or guardians of all minor handicapped students 
and to both the student and parents or guardians of students who have attained the age 
or majority. 

Dr. Emogene South, Section 504 Coordinator     Mr. Mark Hagaman, Title IX Coordinator 

Dr. Emogene South & Mark Hagaman, Title VI Coordinators 

 

Johnson County Schools                                                                    
211 North Church Street                                                                    

Mountain City, TN  37683  (423) 727-2640 
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Tennessee Department of Education 
 Contact Information 

Answers to many questions and much more helpful information may be obtained from the 
State Department of Education by calling 1-888-212-3162 or visiting  
www.tn.gov 

 
Legal Services Division 

Division of Special Education,  Tennessee Department of Education 
710 James Robertson Parkway 

Andrew Johnson Tower, 5th Floor 
Nashville, TN  37243-0380 

615-741-2851 
Fax—615-253-5567 or 615-532-9412 

*********************************************************************************************** 
East Tennessee Regional Resource Center 

2763 Island Horne Blvd. 
Knoxville, TN  37290 

865-594-5691 
Fax—865-594-8909 

 
 Child Advocacy Group Contact Information 

In addition to the state and local resources available to parents and children, there are 
many agencies and organizations that offer support, information, training, and help in 
advocating for persons with disabilities in Tennessee. 
A few of these organization are listed below: 
 

THE ARC of Washington County 
www.arcwc.org 

110 East Mountcastle Drive 
Johnson City, TN 37601 

Phone: 423-928-9362  Toll-Free State Office Phone: 1-800-835-7077 
Fax: 423-928-7431  E-Mail: kim@arcwc.org 

********************************************************************************************** 
Support and Training for Exceptional Parents (STEP)  

  www.tnstep.org 
712 Professional Plaza 

Greeneville, TN  37745 423-639-2464    
E-Mail: Karen.harrison@tnstep.org 
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Disability Rights Tennessee 

www.disabilityrightstn.org 
9050 Executive Park Drive, Suite 101-B 

Knoxville, TN 37923 
800-342-1660 
865-670-2944 

fax 865-470-7028 
 

**************************************************************************************** 

 

 

Tennessee Voices for Children    
 www.tnvoices.org 

P.O. Box 20847 
Knoxville, TN 37940 

865-523-0701 
fax 865-523-0705 

 

 

 

Johnson County Health Department 
715 West Main Street 

Mountain City, TN 37683 
423-727-9731 

The Johnson County Health Department provides dental services for children ages 3-21; 
immunizations for all ages;  and WIC services which include counseling and vouchers for 
nutritious foods to pregnant, postpartum & breast-feeding women, infants and children 
ages 0-5 who have documented medical or nutrition needs and who meet income guide-
lines. Please call for more information. 
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PARENTAL NOTIFICATION 
Under the Elementary and Secondary  

Education Act (ESEA) 
 
The Elementary and Secondary Education Act (ESEA) as amended in Dec. 2015 by the 
Every Student Succeeds Act (ESSA) makes it clear that Congress expects local educa-
tional agencies (LEAs) and schools receiving federal funds to ensure that parents are 
actively involved and knowledgeable about their schools and their children’s education. 
The law requires schools to give parents many different kinds of information and notices 
in a uniform and understandable format and, to the extent practicable, in a language that 
the parents can understand. Listed below are some of these required notices that must 
be made to parents by school districts or individual public schools. 
 

Teacher Qualifications and Highly Effective Teachers 
At the beginning of each year, an LEA shall notify parents that they may request, and the 
LEA will provide, information regarding whether professionals are highly effective, includ-
ing the qualifications of the student’s teachers and paraprofessionals. This includes infor-
mation about whether the student’s teacher: 

1) has met state qualification and licensing criteria for the grade levels and 
subject areas in which the teacher provides instruction; 

2) is teaching under emergency or other provisional status through which 
state qualification or licensing criteria have been waived;  

3) is teaching in the field of discipline not of the certification of the teacher; 
and 

4) is teaching alongside paraprofessionals and, if so, the paraprofessional’s 
qualifications [ESSA § 1112(e)(1)(A)]. 

 

Student Privacy 
Districts must give parents annual notice at the beginning of the school year of the spe-
cific or approximate dates during the school year when the following activities are sched-
uled or expected to be scheduled:  

 activities involving the collection, disclosure, or use of personal student infor-
        mation for the purpose of marketing or selling that information;  

administration of surveys containing request for certain types of sensitive infor-
mation; and 

any nonemergency, invasive physical examination that is required as a condi-
tion of attendance, administered by the school, scheduled in advance, and 
not necessary to protect the immediate health and safety of student.  
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A district must develop and adopt policies regarding the rights of parents to inspect:  

♦ third-party surveys before they are administered or distributed to 
students;   

♦ measures to protect student privacy when surveys ask for  certain 
sensitive information;  

♦ any instructional materials;  

♦ administration of physical examinations or screening of students;  

♦ collection, disclosure, or use of personal information from students 
for the purpose of marketing or selling that information; and  

♦ the parental right to inspect any instrument used to collect person-
al information before it is distributed to students.  

Districts must give parents annual notice of an adoption or continued use of such policies 
and within a reasonable period of time after any substantive change in such policies [20 
U.S.C. 1232g]. 
 

Public Release of Student Directory Information 
Under the Family Education Rights and Privacy Act (FERPA), an LEA must provide no-
tice to parents of the types of student information that it releases publicly. This type of 
student information, commonly referred to as “directory information,” includes such items 
as names, addresses, and telephone numbers and is information generally not consid-
ered harmful or an invasion of privacy if disclosed. The notice must include an explana-
tion of a parent’s right to request that the information not be disclosed without prior writ-
ten consent.  
 

Additionally, ESSA requires that parents be notified that the school routinely discloses 
names, addresses, and telephone numbers to military recruiters upon request, subject to 
a parent’s request not to disclose such information without written consent [§8025].  
 

A single notice provided through a mailing, student handbook, or other method that is 
reasonably calculated to inform parents of the above information is sufficient to satisfy 
the parental notification requirements of both FERPA and ESSA. The notification must 
advise the parent of how to opt out of the public, nonconsensual disclosure of directory 
information and the method and timeline within which to do so [20 U.S.C. 1232g] [ESEA 
§8025]. 
 
Military Recruiter Access to Student Information 
Districts receiving federal education funds must notify parents of secondary school stu-
dents that they have a right to request their child’s name, address, and telephone num-
ber not be released to a military recruiter without their prior written consent. Districts must 
comply with any such requests [ESEA §8528(a)(2)(B)]. 
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Parent and Family Engagement 
A district receiving Title I funds must develop jointly with, agree on with, and distribute to, 
parents and family members of participating children a written district-level parent and 
family engagement policy. Each school served under Title I must also develop jointly with, 
agree on with, and distribute to, parents and family members of participating children a 
written school-level parent and family engagement policy. If an individual school or district 
has a parent and family engagement policy that applies to all, it may amend the policy to 
meet the requirements under the ESEA [ESEA Title I, Part A, §1116(a)(2)] [20 U.S.C. 
§6318(b); (c)].  

Parents shall be notified of the policy in an understandable and uniform format and, to the 
extent practicable, provided in a language the parents can understand. Such policy shall 
be made available to the local community and updated periodically to meet the changing 
needs of parents and the school [ESEA Title I, Part A, §1116(b)(1)]. 

Schools must: 

♦ hold at least one annual meeting for Title I parents;  

♦ offer a flexible number of meetings;  

♦ involve parents and families in an ongoing manner in the planning, review, 
and improvement of Title I programs;  

♦ provide Title I parents and families with timely information about the pro-
grams, a description and explanation of the curriculum, forms of academic 
assessment and expected levels of student proficiency;  

♦ if requested, provide opportunities for regular meetings to discuss decisions 
related to the education of their children; and  

♦ develop a school-parent compact that outlines the responsibilities of each 
party for improved student academic achievement [ESEA Title I, Part A, 
§1116(c)]. 

 

Report Cards on Statewide Academic Assessment 
Each school district that receives Title I, Part A funds must prepare and disseminate an 
annual report card. Generally, the state or district must include on its report card infor-
mation about public schools related to student achievement, accountability, teacher quali-
fications and other required information, as well as any other information that the state or 
district deems relevant.  

These report cards must be concise and presented in an understandable and uniform 
format accessible to persons with disabilities and, to the extent practicable, provided in a 
language that parents can understand. In Tennessee, these requirements are met 
through the state’s report card [ESEA Title I, Part A, §1111(h)(1) and (h)(2)]. 
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Achievement on State Assessment 
All schools must provide to parents, teachers, and principals the individual student inter-
pretive, descriptive, and diagnostic reports, which allow specific academic needs to be 
understood and addressed, and include information on the student’s achievement on 
academic assessments aligned with state academic achievement standards [ESEA 
§1111(b)(2)(B)(x)]. 
 
 
National Assessment of Education Progress 
Districts, schools, and students may voluntarily participate in the National Assessment of 
Educational Progress (NAEP). Parents of children selected to participate in any NAEP 
assessment must be informed before the assessment is administered that their child 
may be excused from participation for any reason, is not required to finish any assess-
ment, and is not required to answer any test question. A district must make reasonable 
efforts to inform parents and the public about their right to access all assessment data 
(except personally identifiable information), questions, and current assessment instru-
ments [ESEA Title VI, Part C, §411(c)(1); (d)(1)–(2))]. 
 

School Wide Programs 
An eligible school operating a school wide program shall make the comprehensive plan 
available to the LEA, parents, and the public. The information contained in such plan 
shall be in an understandable and uniform format and, to the extent practicable, provid-
ed in a language that the parents can understand [20 U.S.C. §6314][ESEA Title I, Part 
A, §1114]. 

English Learner Programs 
A school district that uses federal funds to provide a language instruction education pro-
gram for English learners must no later than 30 days after the beginning of the school 
year inform the parents of each child identified for participation or participating in such a 
program:  
 

♦ the reasons for the identification of the child as an English learner;  

♦ the child’s level of English proficiency;  

♦ how that level was determined and the status of the child’s academic 
achievement;  

♦ methods of instruction used in the program in which their child is participat-
ing and methods of instruction used in other available programs;  

♦ how the program will meet the educational strengths and needs of their 
child;  

♦ how the program will specifically help their child learn English and meet 
age-appropriate academic achievement standards for grade promotion 
and graduation;  
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♦ the specific exit requirements for the program; 

♦ in the case of a child with a disability, how the program meets the child’s 
IEP objectives; and  

♦ information about parental rights detailing the right of parents to have their 
child immediately removed from such program upon their request and the 
options that parents have to decline to enroll their child in such program or 
to choose another available program or method of instruction.  

For a child not identified as an English learner prior to the beginning of the school year, 
the district must notify parents within the first two weeks of the child being placed in such 
a program [ESEA Title I, Part A, §1112]. 
 

Homeless Children  
To be eligible for McKinney-Vento funds, the school must provide written notice at the 
time any child seeks enrollment in the school, and at least twice annually while the child 
is enrolled in the school, to the parent or guardian or unaccompanied youth that, shall be 
signed by the parent or guardian or unaccompanied youth; that sets forth the general 
rights provided; and specifically states: 

♦ the choice of schools homeless children are eligible to attend;  

♦ that no homeless child is required to attend a separate school for home-
less children;  

♦ that homeless children shall be provided comparable services, including 
transportation services, educational services, and meals; and 

♦ that homeless children should not be stigmatized by school personnel. 

 

If the district sends a homeless child to a school other than the school of origin or the 
school requested by the parent or guardian, the district must provide the parents a writ-
ten explanation for, including notice of the right to appeal, the decision. The information 
must also be provided whenever a dispute arises over school selection [ESSA Title IX, 
Part C, §722(g)(3)(B)]. 

 

Each LEA liaison for homeless children and youth shall ensure the parents or guardians 
of homeless children and youth are informed of the educational and related opportunities 
available to their children and are provided with meaningful opportunities to participate in 
the education of their children [ESSA Title IX, Part C, §722(g)(6)(A)(iv)]. 

 

Public notice of the educational rights of homeless children and youths is disseminated 
where such children and youths receive services under the McKinney-Vento Act, such 
as schools, family shelters, and soup kitchens [ESSA Title X, Part C, §722(g)(6)(A)(v)]. 



50 

 

 

21st Century Community Learning Centers 
A program or activity funded as part of a 21st Century Community Learning Center 
providing before and after school activities to advance student academic achievement 
must undergo periodic evaluation to assess its progress toward achieving its goal of 
providing high-quality opportunities for academic enrichment. The results of evaluations 
shall be made available to the public upon request, with public notice of such availability 
provided [ESEA §4205(b)(2)]. 
 

Waiver Request 
If a school district requests the U.S. Secretary of Education to waive any provision or 
regulation of the ESEA, it must provide notice and information about the waiver to the 
public in the manner in which is customarily provides public notice [20 U.S.C. §7861(b)
(3)(B)] [ESEA Title IX, Part D, §8401(b)(3)(B)(ii)]. 
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 Acceptable Use Policy 
Terms and Conditions for Technology/Internet Use (Student) 

 
Johnson County Schools has access to computers, networks, and the Internet. 
This technology is the most effective way we have found for introducing students 

to the global nature of information. It allows users to find, synthesize and share infor-
mation in a variety of unique ways. 

 
The Internet has evolved because groups of individuals have chosen to network 

their computers in order to share information. A small minority have made objectionable 
materials available over the Internet. Johnson County Schools will take every precaution 
to restrict access to this information. However, an industrious user may discover infor-
mation not acceptable for school use. We firmly believe that the valuable information and 
interaction available on the Internet far outweigh the possibility that users may obtain 
unsuitable material. Disciplinary action will be taken against users found sending or ac-
quiring objectionable material over the Internet or developing objectionable material on 
school equipment. 

 
Please remember the following: 
 

• Never write or share your password. 
• Never tamper with technology equipment that does not belong to you. 
• All network communication must be polite, kind, and free from inappropriate lan-

guage. 
• Electronic mail is not guaranteed to be private. 
• Personal work and electronic mail shall be deleted regularly. File server space is 

limited. 
• Personal addresses, phone numbers, and financial information shall not be included 

in network communication. 
• No attempt to tamper with other people's data or to gain unauthorized access to ac-

counts or files on the networks, including the Internet is permitted. 
• Johnson County Schools does not own the copyright on any of its software and, ex-

cept for a single copy for backup purposes or unless authorized by the copyright 
owner/s, does not have the right to reproduce it. 

• If you are unsure about any use of the network on Internet, ask the system adminis-
trator.  

• Johnson County Schools does not condone and specifically forbids the unauthorized 
duplication of software. 

• Abide by copyright law. 
• Understand that computer, network and Internet use at Johnson County Schools is a 

privilege and not a right and that the use of this privilege may be revoked at any time 
for any reason. 

• As a condition of use of the computers, networks and Internet, students will abide by 
the Terms and Conditions for Technology/Internet Use at Johnson County Schools, 
and by any future terms or conditions that may be developed. Disciplinary action will 
be taken if there is abuse of computer, network or Internet privileges. 

• According to the U.S. copyright law, unauthorized reproduction of software is a feder-
al offense. Offenders can be subject to civil damages of as much as $100,000 per 
title copied and criminal penalties, including fines up to $250,000 per works copied, 
and imprisonment up to 5 years per title copied. 
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BUS POLICY & RULES 

 
 Safety is the first concern of the Johnson County School System for students 
transported on Johnson County school buses. The driver’s attention must be focused on 
operating the vehicle safely. It is vital that all parents impress upon their children the im-
portance of proper behavior on the bus. 

 It is mandatory that students abide not only by the rules that are listed in the 
following “Student Conduct on Bus Policy”, but students must also obey any rule that may 
be established by the bus driver and the principal for the purpose of safety or discipline. 
Parents and students must read the “Student Conduct on Bus Policy” on the next 
page, and then sign and return the blue form located in the center of this handbook 
to the homeroom teacher. 

 A student will be ineligible for bus transportation when behavior is such as to 
cause problems on a school bus, or when a student disobeys state or local rules and 
regulations pertaining to pupil transportation as determined by the principal. 

 Students are encouraged to participate in  the bus transportation provided by the 
school system. Typically students who are transported by a school bus have fewer  
tardies and early dismissal problems. 

 For student safety, parents will be given instructions concerning drop off and 
pick up procedures for students who are car riders. There will also be specific arrival pro-
cedures and dismissal procedures that car riders should follow.   If a student’s mode of 
transportation changes, the student should bring a note from the parent stating that the 
student is to go home by the other specified means. 

 Transportation on assigned school buses is provided for students. Students are 
expected to behave in a safe and respectful manner on buses and at bus stops. Students 
who violate bus safety rules will lose the privilege of riding the bus. 
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Johnson County Board of Education  
Board Policy—Bus Conduct(6.308) 

In order to maintain safe and secure conditions and atmosphere, no person shall enter 
onto a school bus except for students assigned to that bus or parents of students or other 
persons with lawful and valid business on the bus.1 

The school bus is an extension of school activity; therefore, students shall conduct them-
selves on the bus in a manner consistent with the established standards for safety and 
classroom behavior. Students are under the supervision and control of the bus driver 
while on his/her bus, and all reasonable directions given by him/her shall be followed. 

The principal of the student transported shall be informed by the bus driver of any serious 
discipline problem and may be called upon to assist if necessary. A student may be de-
nied the privilege of riding the bus if the principal determines that his/her behavior is such 
as to cause disruption on the bus, or if he/she disobeys state or local rules and regula-
tions pertaining to student transportation. The suspension of a student from riding the 
school bus shall follow the same procedures as for any other school suspension. 

Any student who gets off the bus at any point between the pick-up point and school must 
present the bus driver with a note of authorization from the parent or the principal of the 
school that the student attends. 

Any student wishing to ride a bus other than his/her designated bus, must have written 
parental permission and the approval of the principal or his/her designee. 

Students who transfer from bus to bus while en route to and from school shall be ex-
pected to abide by the discipline policies adopted by the Board and rules adopted by the 
staff of the terminal school. 

Use of Video Cameras/Audio Recordings 
Video cameras and audio recordings  may be used to monitor student behavior on school 
vehicles transporting students to and from school or extracurricular activities. 

Students in violation of bus conduct rules shall be subject to disciplinary action in accord-
ance with established Board Policy and regulations governing student conduct and disci-
pline. 

The district shall comply with all applicable state and federal laws related to video/audio 
recordings when such recordings are considered for retention as part of the student’s 
behavioral record as determined by the district and in accordance with the law. Video/
audio surveillance shall be used only to promote the order, safety and security of stu-
dents, staff and property. 

The Director of Schools is required to develop procedures governing the use of video/
audio cameras in accordance with the provisions of the law and established Board poli-
cies. 
 
Legal Reference: Cross References: 
TCA 49-6-2008 Student transportation Management 3.400   Scheduling and Routing 3.401 
  Discipline Procedures 6.313                  Suspension 6.316 
  Student Records 6.600-604 
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General 

School buses shall be maintained and operated in accordance with state law and in accordance 
with the specifications developed by the Department of Education and approved by the Depart-
ment of Safety.1  

Each bus shall be equipped with the phone number for reporting safety complaints. This number 
shall appear on the rear bumper.2 Buses shall also include notice in a conspicuous place that only 
authorized persons shall enter the bus. This notice shall include appropriate contact information 
in case of an issue on the bus.3  

To avoid the financial burden of replacing an aging bus fleet at any one time, the Board shall 
attempt to replace a certain number of buses each year on a rotating basis. 

All accidents, regardless of the damage involved, shall be reported to the Transportation Supervi-
sor, including incidents in which any part of the bus contacts any other object or vehicle. 

The Director of Schools shall develop procedures to ensure compliance with the statutory and 
regulatory requirements for the transportation program. 

SCHOOL BUS DRIVERS 

Each school bus driver shall receive a certificate from the Board prior to operating a school bus 
for the school district. The issuance of a certificate to a school bus driver shall be based on the 
qualifications of school bus drivers as determined by the Director of Schools.4   

Annually, the Board shall require each school bus driver to have a physical and mental examina-
tion. The Board shall revoke the certificate of any school bus driver found to be physically, men-
tally, or morally unfit to operate a school bus. Additionally, a certificate shall be revoked if the 
school bus driver is convicted of driving under the influence, vehicular assault, vehicular homi-
cide, aggravated vehicular homicide, or the manufacture, delivery, sale, or possession of a con-
trolled substance or analogue.5   

TRANSPORTATION SUPERVISOR6 

The Director of Schools shall appoint a Transportation Supervisor for the district. He/she shall be 
responsible for the monitoring and oversight of the transportation services for the district. 

The Transportation Supervisor shall complete a student transportation management training pro-
gram upon appointment. Every year, the Transportation Supervisor shall complete a minimum of 
four (4) hours of training annually.  

Johnson County Board of Education 

Monitoring: 
Review: 
Annually, in 
October 

Descriptor Term: 
Student Transportation  

Management 

Descriptor 
Code: 

3.400 

Issued 
Date: 
07/11/24 

Rescinds: 
 

Issued: 
04/12/18 
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The Transportation Supervisor shall complete a student transportation management training 
program upon appointment. Every year, the Transportation Supervisor shall complete a mini-
mum of four (4) hours of training annually.  

The Director of Schools shall ensure that training is completed and provide the Department of 
Education with appropriate documentation. 

COMPLAINT PROCESS7 

The following procedure will govern how students, teachers, staff, and community members 
shall submit bus safety complaints: 

All complaints shall be submitted to the Transportation Supervisor; and 
 

Forms may be submitted in person, via phone, mail, or email. 

Written complaints shall be submitted on forms located on the district’s website. 
In the case of a complaint received via phone, the person receiving the 
phone call shall be responsible for filling out the form and submitting it to 
the Transportation Supervisor. 

The Transportation Supervisor shall begin an investigation of all bus safety complaints within 
twenty-four (24) hours of receipt.  

Within forty-eight (48) hours of receipt of the initial complaint, the Transportation Supervisor 
shall submit a preliminary report to the Director of Schools. This report shall include: 

The time and date the complaint was received; 
 

The name of the bus driver; 
 

A copy or summary of the complaint; and 
 

Any prior complaints or disciplinary actions taken against the driver. 

Within sixty (60) school days of receiving the initial complaint, the Transportation Supervisor 
shall submit a final written report to the Director of Schools that details the investigation’s find-
ings as well as the action taken in response to the complaint. 

An annual notice of this complaint process shall be provided to parent(s)/guardian(s) and stu-
dents. This information shall be made available in the student handbook and district website. 
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RECORDKEEPING8 

The Transportation Supervisor shall be responsible for the collection 
and maintenance of the following records: 

Bus maintenance and inspections forms; 
 

Bus driver credentials, including required background checks, 
health records, and performance reviews; 
 

Driver training records; and 
 

Complaints received and any records related to the investigation 
and complaints. 

_____________________________ _____________________________ 

Legal References Cross References 
TCA 49-6-2109; TRR/MS 0520-01-05; Public 
Acts of 2023, Chapter No. 122 

TCA 49-6-2116(d)(3) 

Public Acts of 2024, Chapter No. 548 

TCA 49-6-2107 
TCA 49-6-2107(e)(1); Public Acts of 2023, 
Chapter No. 122 

TCA 49-6-2116(a)-(c) 

TCA 49-6-2116(d)(1)-(2) 

TCA 49-6-2116(d)(5) 

  

Bus Safety and Conduct 6.308 
Homeless Students 6.503 
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ADMISSIONS REQUIREMENTS FOR 
JOHNSON COUNTY SCHOOLS 

1. Pupils entering kindergarten must be five years of age on or before August 15. 

2. To enroll in Johnson County Schools, documentation will be requested of all pupils entering the 
Johnson County School System. If a student is unable to provide documentation, alternate forms of 
identification may be used for enrollment purposes. No matter what documentation is provided, all 
students will be enrolled immediately in the district. Students that may be in foster care, experiencing 
homelessness, immigrant, migrant or an English Language Learner will be provided support to ob-
tain the necessary paperwork for enrollment.  If additional assistance is needed please contact Angie 
Wills, Federal Programs Supervisor, at 423-727-2640. 

Documentation May Include: 

Official Birth Certificate or Alternative Documentation:  

School officials may request documentation to show that a student falls within the school district’s 
minimum and maximum age requirements. School districts typically accept a variety of documents 
for this purpose, such as a religious, hospital, or physician’s certificate showing date of birth; an entry 
in a family bible; an adoption record; an affidavit from a parent; a birth certificate; passport/visa; I-94; 
or previously verified school records. 

Although a school district might request documents such as those listed above to verify your child’s 
age, a school district may not prevent or discourage your child from enrolling in or attending school 
because he or she lacks a birth certificate or has records that indicate a foreign place of birth, such 
as a foreign birth certificate. 

Proper immunizations:  

We cannot accept immunization records from doctor’s offices. Immunizations must be on the State 
Health Department Form. Transfer students from out-of-state must obtain a Tennessee Immuniza-
tion Record from the Health Department. Proof of immunization is required from all students entering 
school unless they meet one of the following exemptions: conflict with religious practices, written 
statement from the child’s doctor excusing the child from immunizations, unable to produce immun-
ization records due to being homeless, migrant, immigrant, in foster care, and a physician certifies 
that administration of the immunization would be in any manner harmful to the child involved. 

Physical examination:   

If entering kindergarten, the student physical must be no older than first day of school from last 
school year. Students transferring from other school systems whose cumulative file lacks a docu-
mented physical, must have a physical. We will honor all physicals completed after the age of five, 
with proof of the examination: TN Blue Medical Entry form, signature from MD on the bottom of State 
Immunization Form, or prescription note from physician.  Students will be allowed to remain in school 
while awaiting the physical. However, the appointment must be made within 10 days of enrollment. 
Parents must show a copy of the appointment. If the parent fails to obtain the physical, the school 
will take further action as deemed appropriate by the principal. 

Kristy Bishop-FNP-FNP, Health Services Coordinator  Dr. Mischelle Simcox, Director of 
Schools. 
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Johnson County Schools 
Department of School Health Services 

Student Medication Procedures 
 

 The needs of children who require medication during school hours to maintain 
and support their continued presence in school must be met according to policy in a safe 
and prudent manner. Medication must be brought to school by a responsible adult 
and may not be transported by the student on the bus. 
PRESCRIPTION MEDICATION: The school medication policy requires any student re-
ceiving prescription medication at school to meet the following criteria: a doctor’s order 
for prescription medication  (renewed yearly), signed parental consent for the medication 
to be administered at school by school personnel, and an appropriately labeled pharma-
cy bottle that includes student’s name, date, medication, dosage, strength, directions for 
use, frequency, duration, mode of administration, and expiration date.  

OVER-THE-COUNTER MEDICATION: Please ensure the medication form is properly 
completed and returned at the beginning of the school year in order to prevent any con-
fusion and delays in providing care for your child. 

The following guidelines must be followed for over-the-counter (OTC) medication: 

1.  OTC medications must be brought to the school by a responsible adult 
in new, unopened containers and labeled with student name. 

2.  OTC medications must be accompanied by written permission from the 
parent/guardian and must include home/work numbers for verification 
and clarification. Also, parents must sign the medication form to include 
non-prescription medications. 

3.  OTC medications will be administered according to the manufacturer’s 
recommendations on the label. (Labels are written in support of clinical 
testing to provide for safe administration of medication). Therefore, do 
not send extra-strength formulas unless it is age appropriate. Any 
medicine sent to school in a zip-lock bag will not be given. 

4.  Please notify the school nurse of any medications administered at 
 home prior to school hours to ensure the appropriate separation of time 
 between medications to avoid possible overdosing and toxic levels. 

5.  Inhalers may be kept under lock in the classroom if needed. Students 
 carrying inhalers must have an individual contract signed with the 
 school nurse. Epi-pens may also be carried with competent students 
 with appropriate forms on file. Parents must provide Epi-pens for their 
 child with known allergies. Students who experience episodes of ana-
 phylaxis on more than one occasion at school shall not be permitted 
 back at school until the parent provides an Epi-pen for school. 

Disposal of old or unused medicines 
It shall be the responsibility of the parent to pick-up any remaining or unused medication 
at the end of the school year. Any medication remaining at the school at the end of the 
school year shall be properly disposed. 
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MENINGOCOCCAL VACCINES 
 

W H A T  Y O U  N E E D  T O  K N O W 
1.  What is meningococcal vaccine? 
 Two meningococcal vaccines are available in the U.S.: 
   - Meningococcal polysaccharide vaccine (MPSV4) 
      has been available since the 1970s. 
   - Meningococcal conjugate vaccine (MCV4) was 
      licensed in 2005. 
  Both vaccines can prevent 4 types of meningococcal disease, including  
  2 of the 3 types most common in the United States and a type that causes 
   epidemics in Africa. Meningococcal vaccines cannot prevent all types of 
   the disease. But they do protect many. 
 
2.  Meningococcal Vaccine: 
  People who might become sick should get the vaccine. Both vaccines  
  work well, and protect about 90% of those who get it. MCV4 is expected to 
   give better, longer-lasting protection. MCV4 should also be better at  
  preventing the disease from spreading from person to person. 
  Meningococcal disease is a serious illness, caused by a bacteria. It is a 
   leading cause of bacterial meningitis in children 2-18 years old in the  
  United States. Meningitis is an infection of fluid surrounding the brain and  
  the spinal cord. Meningococcal disease also causes blood infections. About 
  1,200 people  get meningococcal disease each year in the U.S. 10-15% 
  of these people die, in spite of treatment with antibiotics. Of those who live,  
  another 11-19% lose their arms or legs, become deaf, have problems with 
   their nervous systems, become mentally disabled, or suffer seizures or  
  strokes. Anyone can get meningococcal disease. But it is most common in 
   infants less than one year of age and people with certain medical conditions, 
   such as lack of a spleen. College freshmen who live in dormitories have an  
  increased risk of getting meningococcal disease. Meningococcal infections 
   can be treated with drugs such as penicillin. Still, about one out of every ten 
   people who get the disease dies from it, and many others are affected for 
   life. This is why preventing the disease through use of meningococcal 
   vaccine is important for people at highest risk. 
 
3. Who should get Meningococcal vaccine and why? 

 ROUTINE VACCINATIONS: Two doses of MCV4 are recommended for children       
 aged 11-18 years (the first dose at 11-12 years, with a booster dose at 16. 
 Adolescents in this age group with HIV infection should get three doses (2 doses 
 2 months apart at 11-12 years, plus a booster at 16. If the first dose (or series) is 
 not given until age 13-15, the booster should be given between 16-18. If the first 
 dose (or series) is given after the 16th birthday, a booster is not needed. 
 OTHER PEOPLE AT RISK: college freshmen living in dorms, microbiologists 
 who are routinely exposed to meningococcal bacteria, US military recruits, any- 
 one with an immune system disorder, and anyone who might have been  
 exposed to meningitis during an outbreak. 
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 MCV4 is the preferred vaccine for people 11-55 years of age in these risk  
 groups, but MPSV4 can be used if MCV4 is not available. MPSV4 should be  
 used for children 2-10 years old, and adults over 55, who are at risk. 
 
4. Some people should not get meningococcal vaccine or should wait: 
 • Anyone who has ever had a severe (life-threatening) allergic reaction to a pre-
   vious dose of either meningococcal vaccine should not get another dose. 
 • Anyone who has a severe (life threatening) allergy to any vaccine component 
    should not get the vaccine. Tell your doctor if you have any severe allergies. 
 • Anyone who is moderately or severely ill at the time the shot is scheduled  
   should probably wait until they recover. Ask your doctor or nurse. People with 
     a mild illness can usually get the vaccine. 
 • Anyone who has ever had Guillain-Barré Syndrome should talk with their 
   doctor before getting MCV4. 
 • Meningococcal vaccines may be given to pregnant women. However, MCV4 
    is a new vaccine and has not been studied in pregnant women as much as 
   MPSV4 has. It should be used only if clearly needed. 
 • Meningococcal vaccines may be given at the same time as other vaccines. 
 
5. What are the risks from meningococcal vaccines? 
 A vaccine, like any medicine, could possibly cause serious problems, such as 
  severe allergic reactions. The risk of meningococcal vaccine causing serious 
  harm, or death, is extremely small. Mild problems: Up to about half of people 
 who get meningococcal vaccines have  mild side effects, such as redness or 
 pain where the shot was given. If these  problems occur, they usually last for 1 
 or 2 days. They are more common after MCV4 than after MPSV4. A small per-
 centage of people who receive the vaccine develop a fever. Severe problems:  
 Serious allergic reactions, within a few minutes to a few hours of the shot, are 
 very rare. A serious nervous system disorder called Guillain- Barré Syndrome 
 (or GBS) has been reported among some people who received MCV4. This hap-
 pens so rarely that it is currently not possible to tell if the vaccine might be a 
 factor. Even if it is, the risk is very small. 
 
6.  What if there is a moderate or severe reaction? What should I look for? 
 Any unusual condition, such as a high fever or behavior changes. Signs of a  
 serious allergic reaction can include difficulty breathing, hoarseness 
 or wheezing, hives, paleness, weakness, a fast heart beat or dizziness. 
 
7. What should I do? 

• Call a doctor, or get the person to a doctor right away. 
• Tell your doctor what happened, the date and time it happened, and when 
    the vaccination was given. 
• Ask your doctor, nurse, or health department to report the reaction by filing a  
  Vaccine Adverse Event Reporting System (VAERS) form. Or you can file this  
  report through the VAERS web site at www.vaers.org, or by calling 1-800-822-    
  7967. VAERS does not provide medical advice. 
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8.  How can I learn more? 
• Ask your doctor or nurse. They can give you the vaccine package insert or suggest  
other sources of information. 
• Call your local or state health department. 
• Contact the Centers for Disease Control and Prevention (CDC): 
        - Call 1-800-232-4636 (1-800-CDC-INFO) 
        - Visit CDC’s National Immunization Program website at www.cdc.gov/nip 
        - Visit CDC’s meningococcal disease website at  www.cdc.gov/ncidod/dbmd/                
            disease info/meningococcal_g.htm 
  - Visit CDC’s Travelers’ Health website at www.cdc.gov/travel 
     department of health and human services Centers for Disease Control and 
     Prevention Meningococcal 11/16/06 Vaccine Information Statement (Interim) 
 
 
 
 

HEALTH UPDATE FOR PARENTS 
2025-2026 SCHOOL YEAR 

 
 
FLU VACCINATIONS 
Johnson County School District is partnering again this fall with the Johnson County 
Health Department to provide flu vaccines to our students in grades K-12. Pre-K/
Head Start is eligible with a parent present.  
 
ANY HEALTH ISSUES WITH EXPOSURE TO  LIVE FLU VIRUS 
If your child has any health issues that would cause him/her to be compromised if 
exposed to others receiving the live flu vaccine, please contact Kristy Bishop-FNP at 
727-2640 in August so we can plan appropriately and make any necessary accom-
modations during our flu clinic. 
 
SCHOOL-BASED CLINICS & TELEMEDICINE PROGRAM 
Please complete and return the eMD Patient Registration form and the  eMD Any-
where Student Health Questionnaire form located in the center of this handbook  so 
that your child will be eligible to receive medical services through the eMD school-
based clinics and telemedicine. More information about this program is provided on 
the school system website and available in your child’s Skyward registration forms.  
If you have  questions about this program, please call your child’s school nurse or 
our Health Services Coordinator, Kristy Bishop-FNP-FNP at 727-2640. 
 
By August 1, 2025, LEA’s and public charter schools that provide information on im-
munizations, infectious diseases, medications, or other school health issues to par-
ents and guardians of students in grades Kindergarten through twelfth (K-12) must 
also include information about Type 1 and Type 2 diabetes published by the Tennes-
see Department of Education. (The Department of Education must publish this infor-
mation no later than July 31, 2025.) 
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Student Health Issues 
 

Dear Parent/Guardian: 

 You don’t want your child to miss school; but neither do you want to send a sick 
child to school and endanger his or her health and other children as well. When should 
your child stay home from school? Here are a few guidelines you might wish to follow: 

        A runny nose is the way many children respond to pollen, dust, chalk or simply a 
change of season. If it isn’t a common cold, then it’s an allergy and allergies aren’t conta-
gious. Don’t keep the child home.  

        A bad cough or cold symptoms can indicate a severe cold, bronchitis, flu, or even 
pneumonia. Some children suffer one cold after another all winter long and a run-of-the-
mill cold should not be a reason to miss school. But if your child is not acting right, has 
difficulty breathing or is becoming dehydrated it could be serious. Check with your physi-
cian right away. 

       Diarrhea and vomiting make children very uncomfortable, and being near a bathroom 
becomes a top priority. If your child has repeated episodes of diarrhea and vomiting, ac-
companied by fever, a rash, or general weakness, consult your physician and keep your 
child out of school until the illness passes. However, a single episode of diarrhea or even 
vomiting unaccompanied by any other symptoms may not be reason enough for the child 
to miss school. But please make sure we know how to reach you or another responsible 
adult during the day, in case the symptoms worsen. 

       Fever is an important symptom; when it occurs along with a sore throat, an earache, 
nausea, listlessness, or a rash, your child may have something very contagious. Most 
pediatricians advise parents to keep children home during the course of a fever (100 or 
higher), and for an additional 24 hours after the fever has passed. Please do not give 
your child Tylenol or Motrin for a fever and send them to school. 

       Strep throat and scarlet fever are two highly contagious conditions cased by a strep-
tococcal (bacterial) infection. They usually arrive with a sore throat and high fever. Some 
12 to 48 hours after the onset of scarlet fever, a rash will appear. A child with either strep 
throat or scarlet fever should be kept home and treated with antibiotics as prescribed by 
the physician. After 24 hours on an antibiotic, a child is no longer contagious and may, 
with the physician’s permission, return to school. It is very important that the child finish 
all antibiotics prescribed by the physician. 

       Chicken pox, a viral disease, is not life threatening to children, but is very uncomfort-
able and extremely contagious. If your child has a fever, is itching, and begins to have 
pink or red spots (with “water” centers) on the back, chest, and/or face, the chances are 
good it is chicken pox. Please notify the school if your child has chicken pox. Keep your 
child home until all spots have a crust or scab over them. 

 Conjunctivitis or pink eye is highly contagious and uncomfortable, so take heed 
when your child complains of an eye or eyes burning, itching and/or has drainage from 
one or both eyes.  This can be either bacterial or viral. It is best to take your child to their 
physician for diagnosis and treatment. The child can return to school when it is okayed by 
the physician. 
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 Head lice is another concern of parents and school. Head lice is very contagious 
and can spread easily from one person to another. Please check your child’s hair as a 
part of their bath or shower routine.  Don’t panic if you find nits or lice. Call your school for 
advice. If the school determines that a child has nits or lice, the parent will be contacted 
and given a letter that explains how to treat the problem. Follow the instructions in the 
letter and call your school nurse with any questions. The child will be given a one-day 
excused absence for treatment of head lice. Chronic or persistent problems will be re-
ferred to Truancy Review Board or other available resources. 

 For skin infections that are weeping and cannot be covered, you need to seek 
medical treatment for proper diagnosis. We recommend proper hygiene techniques and 
thorough hand washing practices to control the spread of infections. 

 The medical information form is very important for you to complete and return 
promptly. If your child requires medical care while at school and we cannot locate a par-
ent or guardian, we can take this form with us to the emergency room. This will provide 
the physician treating your child with his/her medical history. 

 Please make sure your emergency numbers and pickup lists are kept up to date. 
Notify your school when phone numbers change. It is very difficult on the child and staff 
when a parent/guardian is needed and cannot be contacted. 

 Ear infections, unless properly treated, can cause permanent hearing damage. 
Here again, you should follow the 24 hour rule for fever and antibiotic therapy. 

 

Please feel free to contact me about any school or student  health concerns. 

 

Thank you, 

Kristy Bishop-FNP-FNP 

Health Services Coordinator 

 

 

 

CoverKids: Free Comprehensive Health Insurance for Tennessee’s Children 
CoverKids offers free health coverage to uninsured children in families with yearly earn-
ings within 250 percent of the federal poverty level, which is $55,875  per year for a family 
of four. The comprehensive plan covers all aspects of a child’s health, including doctor 
visits, check-ups, prescriptions, hospitalization and physician services, mental health ser-
vices, routine eye exams, glaucoma testing, eyeglasses & contacts, dental cleanings, x-
rays and dental treatment. Children must be age 18 or under, a Tennessee resident, a 
US citizen or qualified legal alien, be uninsured for at least three months, and have a 
household income within 250% of the federal poverty level. Visit www.coverkids.com to 
apply online, or call 1-866-620-8864 to request an application. 
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Johnson County Schools  School-Based Clinics & Telemedicine  Enrollment 

In partnership with Johnson County Schools, eMD will provide a limited range of medi-
cal services for our students, faculty and staff through an onsite eMD Nurse Practition-
er via a Telemedicine Station. eMD can provide medical services for your child similar 
to a regular office visit, accepting most insurance types for the medical services pro-
vided. The goal of this program is to provide immediate access to medical care similar 
to that of an urgent care clinic. This program is not intended to replace your primary 
physician, and should be considered a supplemental medical care service. If your 
child does not have a primary care physician, eMD can provide primary care services 
or assist in locating a pediatric provider in your area. 

This is how the medical services will work for children enrolled in the service: 
When the school nurse identifies an illness that requires medical attention, the nurse 
will notify the parent/guardian and offer the option of arranging an in-person visit or a 
telemedicine visit with the Nurse Practitioner. Prior to medical evaluation, the school 
nurse will make reasonable attempts to notify the student’s parent/guardian with the 
contact information on file. If the school nurse is unable to make contact and the ap-
propriate forms are on file, the school nurse will determine whether to proceed with 
treatment based on your child’s symptoms and medical complaints. 

As the parent/legal guardian of a student, you give permission for your child to utilize 
this program by: 1) signing the registration form to authorize your child’s participation, 
2) providing a copy of the front and back of the insurance card,  and 3) returning the 
completed registration form and the eMD Anywhere Student Health Questionnaire. 

You and your child will greatly enjoy the expertise and compassionate care of a Board 
Certified Family Nurse Practitioner. The Nurse Practioner will work closely with each 
school nurse to provide medical services, both in person and via a mobile telemedi-
cine station that is established in each school-based clinic. Parents/guardians have 
the option of being present for your child’s school-based medical services. If you are 
unable to participate, you will receive timely follow-up communication regarding your 
child’s medical evaluation and treatment. 

If you have any questions regarding this program or need assistance completing the 
required forms, please contact your child’s school nurse or call  our Health Services 
Coordinator, Kristy Bishop-FNP, at 727-2640. 
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Johnson County Schools Wellness Policy 
NUTRITION GUIDELINES FOR ALL FOODS ON CAMPUS 

 During the school day, all foods and beverages sold to students shall adhere to 
all federal and state guidelines, the State Board of Education’s Minimum Nutritional 
Standards for Individual Food Items Sold or Offered for Sale to Pupils in Pre K – 8th 
grade, and local regulations and guidelines, as well as the current Dietary Guidelines for 
Americans.  This includes vending, concessions, a la carte sales, school stores, and 
fundraising.  Packed lunches from home are allowed in the school cafeteria.  Carbonated 
beverages or other foods, such as restaurant foods are not allowed in the school cafete-
ria. 

 

Johnson County Schools Party and Snack Policy 

Please allow your class to choose one item from each category for class parties. 

 *  Two parties are allowed per year for Holidays. 

 * Please celebrate once a month for all birthdays that are in that particular month 
    unless parent would like to provide the treats in place of snack for their child’s 
     particular day.  Arrangements should be made with the teacher in advance so 
     he/she can notify parents not to send snacks. 

 * No carbonated beverages are allowed. 

 

The following categories and food items were chosen by each school and compiled by 
the Johnson County Wellness Committee.  All foods need to be prepackaged to comply 
with the food safety requirements. 

Sweets---Choose one—Cupcakes, ice cream, cookies, brownies, snack cakes, donuts, 
fruit sorbet, frozen yogurt, muffins, Popsicles. 

Crunchy---Choose one--Potato chips, popcorn, crackers/cheese, Chex Mix, cheese 
twists, nachos, pretzels, pizza, nuts, sunflower seeds, graham crackers, animal crackers, 
trail mix and soft pretzels. 

Beverages---Choose One--Bottled water, flavored water, 100% fruit juice, CapriSun, 
Gatorade, Sunny D., fruit punch, lemonade, hot chocolate, milk, and apple cider. 

Fruit/Vegetables--- Choose one --Fruit tray w/dip, vegetable tray w/dip, peanut butter/
celery, fruit kabobs, fruit pizza and dried fruit. 
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 2025-2026 School Nutrition Program 
Mrs. Kathy McCulloch, School Nutrition Director 

 School Nutrition Program  Office: 727-2657 

 

 

Menus are available on the Johnson County Schools web site at www.jocoed.net.  Johnson 
County School System offers healthy, nutritious meals each day. Poor nutrition and  lack of 
physical activity are not only root causes of obesity, but they are also factors associated 
with lower academic achievement. Studies demonstrate that when children’s basic nutrition-
al and fitness needs are met, they attain higher achievement levels. Families and schools 
have critical roles in helping students learn and practice healthy eating habits, and in provid-
ing the knowledge, motivation, and skills children need for lifelong physical activity. 

 

1. School breakfast and lunch meals are available each day for your child to eat at no 
charge through CEP (Community Eligibility Provision). 
 

2. The student’s cafeteria pin number will be given to the student when the student is 
registered in Johnson County School System.  At the keypad in the cafeteria, the stu-
dent enters the pin number and presses ENTER. Students keep the same pin number 
until they graduate. 
 

3. Meals are offer vs. serve, but students must take at least 1/2 cup of fruit or vegetable. 
Students may select 3, 4 or 5 items. Choices are: one serving of meat, one serving of 
fruit or 2-3 servings of vegetables, a serving of bread, and a serving of milk. Extra items 
that may be purchased are: 
 
 Vegetable/fruit   .75   Adult Price List: 
 Juice   .50    Breakfast: 2.50 
 Bottled water   1.00   Lunch: 4.25 
 Ice cream    1.00   Lunch Entrée: 2.50 
 Sandwiches/pizza   1.50 
 Chips   .75 

 Milk   .75 
        Cookie   .50 

 Mini Rice Krispy treat .25 
  
4. Parents/guardians of students who have food allergies are required to complete a food          

       substitution form. Forms are available in the center of this handbook and available in  

       your child’s registration forms in Skyward. THIS FORM MUST BE SIGNED BY  
        A DOCTOR. 
 

Johnson County School System is an equal opportunity provider. 
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COMMUNITY ELIGIBILITY PROVISION FOR 2025-2026 SCHOOL NUTRITION  

 

Parents and Guardians, 

We are pleased to announce that Johnson County School System is implementing an 
option available to select schools in Tennessee that participate in the National School 
Lunch and School Breakfast Programs. It is called the Community Eligibility Provision 
(CEP)  and it  began in school year 2014-2015. 

 

What does CEP mean for my children who attend Johnson County Schools? 
 

In a CEP school, all students receive a nutritious breakfast and lunch at no cost, regard-
less of family income. 

 
What if my child changes schools? 
Your child is eligible for free meals at the school where he/she is currently enrolled.  If 
your child transfers schools in the district, your child’s account will transfer with them.  

 
What if I have additional questions? 
If you have additional questions, please call the School Nutrition Office at 727-2657. 

 

LOCAL SCHOOL WELLNESS POLICY  
The Board recognizes the link between nutrition, physical activity, and learning.  This 
policy outlines the schools approach to ensure all students practice healthy eating and 
physical activity behaviors throughout the school day.  

 

SCHOOL HEALTH ADVISORY COMMITTEE 

An advisory committee shall be established to serve as a resource to school sites for 
implementing policies and will provide an ongoing review and evaluation of the wellness 
policy.  The committee shall meet no less than once every three years to assess and 
review, and make recommendations for changes to the wellness policy.  This committee 
will consist of individuals representing the school and community, including parent, stu-
dent, teacher, school administrator, health professional, coordinated school health repre-
sentative, school nutrition representative and member of the public.  An assessment will 
be conducted every three years to determine the following: 

Compliance with the wellness policy 
How the wellness policy compares to model wellness policies 
Progress made in attaining the goals of the wellness policy 

The Local School Wellness Policy will be contained in the Parent/Student Handbook each 
new school year.  Any parent wishing to be a part of the School Health Advisory Commit-
tee may contact either the Coordinated School Health Director or School Nutrition Direc-
tor.   
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NUTRITION STANDARDS FOR ALL FOODS  

The school is committed to serving healthy meals to our students.  The school meal pro-
grams aim to improve the diet and health of school children, model healthy eating pat-
terns and support healthy choices.   

Standards and Guidelines for School Meals 

The school is committed to ensuring that: 

All meals meet or exceed current nutrition requirements established under the 
Healthy Hunger-free Kids Act of 2010  

All meals are accessible to all students 
All meals are appealing and attractive and served in clean and pleasant settings 
Drinking water is available for students during mealtimes 

In addition, the school’s nutrition services 

Foods and Beverages Sold Outside of the School Meals Program 

All food and beverages sold and served outside of the school meal programs 
(“competitive” foods and beverages) shall, at a minimum, meet the stand-
ards established in USDA’s Nutrition Standards for All Foods Sold in 
Schools (Smart Snacks) rule.   

Foods and beverages that meet or exceed the USDA Smart Snacks standards 
may be sold through fundraisers during the school day, including vending 
machines.   

 No restrictions are placed on the sale of food/beverages items sold outside of 
the school day, at least 30 minutes after the school day.   

 

Standards for all foods and beverages provided, but not sold, to students  

Two parties are allowed per school year for holidays 
Please celebrate once a month for all birthdays within that month, unless parent 

would like to provide the treat instead of snack for their child’s particular day  
Arrangements should be made with the teacher in advance so he/she can notify 

parents not to send snacks  
No carbonated beverages are allowed 
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MARKETING  

Schools will restrict food and beverage marketing to only those foods and beverages that 
meet the nutrition standards set forth by USDA’s Nutrition Standards for All Foods Sold in 
Schools (Smart Snacks) rule.  Marketing includes brand names, trademarks, logos, or 
tags except when placed on a food or beverage product/container; displays, such as 
vending machine exteriors; corporate/brand names, logos, trademarks on cups, posters, 
school supplies, education materials, foodservice equipment, and school equipment (e.g. 
message boards, scoreboards) advertisements in school publications/mailings; sponsor-
ship of school activities, fundraisers, or sports teams.  

PHYSICAL ACTIVITY 

The school shall provide students with age and grade appropriate opportunities to en-
gage in physical activity, that may include the following components:  physical education, 
recess, classroom-based physical activity, and out of school time activities.  

 

 

 

In accordance with Federal civil rights law and the U.S. Department of Agriculture (USDA) civil rights 
regulations and policies, this institution is prohibited from discriminating on the basis of race, color, 
national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or 
retaliation for prior civil rights activity.  

Program information may be made available in languages other than English. Persons with disabili-
ties who require alternative means of communication to obtain program information (e.g., Braille, 
large print, audiotape, American Sign Language), should contact the responsible state or local agen-
cy that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or 
contact USDA through the Federal Relay Service at (800) 877-8339. 

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA 
Program Discrimination Complaint Form which can be obtained online at: https://www.usda.govsites/
default/files/documents/ad-3027.pdf, from any USDA office, by calling (866) 632-9992, or by writing 
a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone 
number, and a written description of the alleged discriminatory action in sufficient detail to inform the 
Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights viola-
tion. The completed AD-3027 form or letter must be submitted to USDA by: 

1.Mail: US Department of Agriculture-Office of the Assistant Secretary for Civil Rights 1400 Inde-
pendence Avenue, SW, Washington DC 20250-9410,or 

2. Fax: (833) 256-1665 or (202) 690-7442 or 

3. Email: Program.Intake@usda.gov 

   

 This institution is an equal opportunity provider. 
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NOTICE OF STUDENT EQUAL ACCESS (LIMITED PUBLIC FORUM) POLICY 4.802 
 

Schools may allow students to form clubs or groups that meet before, during and/or after 
the school day. Requests to form such clubs or groups shall not be denied based upon 
the religious nature or beliefs of the proposed club or group. If permitted, school adminis-
trators shall ensure that all clubs and groups have the same abilities to access facilities 
and advertise their meetings. No funds shall be expended by the school  for any such 
meeting beyond the incidental costs associated with providing meeting space. Groups 
meeting under this policy may be required to pay a reasonable fee for compensating 
school personnel in the supervision of the activity. No student can be compelled to attend 
or participate in a meeting under this policy. A student or group of students who wish to 
conduct a meeting under this policy must file an application with the principal at least 
three days prior to the proposed date. The principal shall approve the meeting if he/she 
determines that: the meeting is voluntary and student-initiated; there is no sponsorship of 
the meeting or its content by the school, the Board, or its employees; the meeting  will not 
materially and substantially interfere with the orderly conduct of the school’s educational 
activities or conflict with other previously scheduled meetings; employees of the district 
are to be present in a non-participatory monitoring capacity (however, no employee shall 
be required to attend in this capacity if the content of the meeting is contrary to the beliefs 
of the employee); and non-school persons will not direct, control or regularly attend. 
 
If the Board or a school principal authorizes an event at which a student is to speak, a 
limited public  forum shall be established for such student speakers. The appropriate ad-
ministrators shall ensure that: the forum is provided in a manner that does not discrimi-
nate against a student’s voluntary expression of a religious viewpoint, if any, on an other-
wise permissible subject; there is an appropriate method of selecting student speakers 
which is based on neutral criteria; and  student speakers do not engage in speech that is 
obscene, vulgar, offensively lewd, indecent or promotes illegal drug use. To the extent 
possible and practical, prior to events in which students will speak, notice shall be provid-
ed orally and/or in writing that the student’s speech does not reflect the endorsement, 
sponsorship, position or expression of the Board and its employees. 
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WHO DO I CALL? 
If you have questions about your child’s school procedures, please contact the school. 
For other questions, please call 727-2640 and ask for the person specified below: 

After-School/Child Care:  Angie Wills   

Athletics:   Mark Hagaman 

Attendance:   Elijah Osborne 

Bullying/Harassment:  Angie Wills 

Bus Transportation:  Herbie Adams 

Career-Technical / Vocational: Herbie Adams   

Coordinated School Health: Amanda McGlamery 

Elementary School:  Angie Wills 

ESL and Migrant Programs:  Dr. Allen Diggs 

Food Service:   Kathy McCulloch  

Foster Care:   Angie Wills 

Head Start/Pre-K:   Nikki Campbell-Porter 

Health/Nursing:   Kristy Bishop-FNP 

Homebound/Home School: Elijah Osborne 

Homeless:   Angie Wills 

Maintenance/Custodians:   Leon Henley 

Middle School/High School: Mark Hagaman 

RTI (Response to Intervention) Leon Henley 

Safety:    Herbie Adams 

Section 504:   Dr. Emogene South 

Skyward:   Jessie Laing 

Special Education:  Dr. Emogene South 

Student-Parent Handbook:  Jessie Laing 

Technology:   Robert Sutherland 

Testing:    Elijah Osborne 

Title I:    Angie Wills 


