
 
 
 

Updating Student Information for 2025-2026 School Year 
 

1.​ Sign in to your parent portal. Click this link for instructions on how to sign up. 
2.​ After you sign in, you will see the following screen: 

 
 Click OK, and then you will see this:  

 
3.​ Click START to begin updating your information. 
4.​ Verify and/or update your current home address 

○​ Upload 2 forms for proof of residency 
■​ Mortgage statement/lease agreement, and 
■​ Water or power bill (no older than June 2025) 

You will be unable to continue the update process if this upload is not completed. 
5.​ Please verify and/or update the following: 

○​ Primary and secondary phone numbers  
○​ Email address 
○​ Emergency contact details 

 
For staff members with personal children: 

When updating information for your children, list your work email as your primary email address 

to avoid interruptions in tech services like Clever. You can list your personal email as secondary 

and mark the types of messages you would like to receive at each email address. 

 

 
6.​  Answer all of the questions, especially the Bus Rider/Transportation questions.  

 
7.​  When ALL TABS are completed, you will be able to submit.

 

https://drive.google.com/file/d/18KylyBzm2lQfy6ZxZtASggi02EClK66Q/view?usp=sharing

