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Title IX 

The Santa Clara Unified School District celebrates diversity and is committed in all of its activities, policies, programs, and 
procedures to provide equal opportunity for all and to avoid discrimination or harassment against any person regardless of 
age, race, gender, sex, actual or perceived sexual orientation, religion, color, national origin, ethnic group identification, 
disability, marital status, Vietnam-era veteran status, or any other reason.  The District will make reasonable accommodations 
for applicants, employees and students with disabilities.  The Title IX Coordinator is Brenda Cabrillo, 1889 Lawrence Road, 
Santa Clara, CA 95051.  (408) 423-2000 
 

 
SUTTER SCHOOL 

 
Our goal at Sutter School is to provide a positive, nurturing environment, which promotes: academic excellence, 
self-responsibility, and social responsibility for all students.  Sutter School is a learning community in which all 
members are committed to continuous growth and continuous improvement. 
 
 

THE SUTTER MASCOT 
 
The Sutter mascot is the frog, and a special event is the annual Frog Jump in April.  Every Friday is Froggy Friday 
when students and staff wear their frog shirts or something "froggy green".   
 
 

PARENT PARTICIPATION 
 
Your active parent participation helps make our school a more productive and enjoyable experience for both you 
and your child.  At home you can be involved by reading to your child, discussing daily class work and 
assignments, helping with homework, and being interested in what your child is learning.  At school you can be 
involved by being a parent volunteer, a room parent, by working with the Parent Teacher Association (PTA), by 
joining the School Site Council (SSC), or by joining English Learners Advisory Council (ELAC).  Parent 
representatives are sometimes needed on Santa Clara Unified School District committees as well.  You can be 
assured that we welcome you as partners in your child's education, and will keep you informed of your child's 
progress through the weekly Wednesday Envelopes, e-mail, our website http://www.se-scusd-ca.schoolloop.com, 
Back-to-School night, Open House, classroom newsletters, monthly parent PTA Scoop,  school newsletter Sutter 
Gold, and by attending and participating in school events and activities. 
 
 

SCHOOL SITE COUNCIL 
 
The Sutter School Site Council (SSC) exists so that individuals most affected by the operation of the school have 
a role in how their school functions. Comprising five staff members and five parent/community members, the SSC 
concentrates on improving the academic environment at Sutter.  The SSC is responsible for the development of 
the school improvement plan, including a budget, which is reflective and supportive of the plan, the review of the 
implementation of the plan, and the assessment of the effectiveness of the plan.  Nominations and volunteers for 
the participation on the SSC are accepted in the Aug. or early September.  Meetings are open to anyone 
interested in attending.  For more information, contact the school. 
 
​  
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THE SCHOOL ACADEMIC PROGRAM 

 
Core Academic Program:  All students are provided a core curriculum in language arts (reading, 
writing, speaking, listening), mathematics, science, social science and physical education.  Students 
work in the science and computer labs; visit the library and experience fine arts instruction.  The grade 
level program is explained in detail at Back to School Night in August. 
 
Homework Policy:  Generally, homework is assigned Monday through Thursday in grades 1 through 5 
for ten minutes in first grade through sixty minutes in fifth.  Homework provides reinforcement of 
classroom learning, extends classroom work, makes up missed or incomplete work, and provides time 
to work in-depth on longer projects and reports.  If your child is having great difficulty with homework, or 
if assignments take significantly longer than these suggested times, please notify the classroom 
teacher. 
 
English Language Learner (ELL):  This program is offered within the classroom for non-native 
speakers of English. 
 
Standardized Testing:  The CAASPP Test is given to all students grades 3 through 5 each spring.  
Student achievement in reading, language and mathematics is reported as student rankings compared 
to a national average.  Please schedule appointments before or after school during this time to ensure 
your student completes testing. 
 
Interruptions to Classroom Instructional Time:  Classroom interruptions are kept to the absolute 
minimum for the benefit of all our students.  Please do not ask our office staff to deliver lunches, 
homework, messages, etc. to students during the instructional day.  All classroom visitors (including 
parents) must sign in at the office. 
 
Student Records:  Parents may review their child's cumulative records at any time by calling the 
principal for an appointment.  To transfer files to a new school, please notify the office as soon as 
possible if you are moving from Sutter.  A copy of immunization records can be prepared to take with 
you.  The cumulative records will be sent directly to the new school upon receipt of a written request 
from the new school stating that your child has enrolled there. 
 
Visitations:  Parents may request to visit their child's classroom.  We ask that you call at least 48 hours 
in advance to make arrangements with the classroom teacher.  It is expected that visitors will in no way 
interrupt or attempt to converse with the teacher or any student during instructional time.  Please leave 
your phone number with the teacher or in the office if you would like to speak with the teacher about 
what you have observed.  Visitors may be in the classrooms only when the teacher is present and must 
sign in and out at the office.  During the month of January (Open Enrollment Period), parents have the 
opportunity to visit classrooms for future grade level placement.  Please call the office in January for 
dates and times. 
 
Before School Drop-Off:  Parents and students are to wait behind the yellow lines until the first bell 
rings.  When the bell rings, students and parents can come onto campus.  Please wait until the bell 
rings because there is no staff supervision in the hallways and playground area.   
 
After School Pick up:  For grades TK-2, parents please wait behind the gates prior to primary and 
upper grades dismissal bell ringing. For grades 3-5, parents please wait behind the gates until the 
second dismissal bell. Do not wait in front of the classrooms or in the upper grade hallways.  Please be 
respectful of the class's instructional time.  The noise level from conversations from parents are 
affecting your child’s instructional time.  Thank you for your cooperation.   
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SCHOOL SCHEDULES AND ATTENDANCE 
 

Arrivals:  Students begin school at 8:15 am each day.  Children arriving on campus before 7:50 am for 
breakfast are expected to wait outside the “breakfast” gate, as there is no adult on the campus at 
that time.  Students who are not eating breakfast may be on the playground at the 8:05 am bell.  At 
8:10, a warning bell sounds for students to line up on the blacktop by their room number.  Students 
must be in line at the bell.  Any student arriving after 8:15 must stop in the office for a tardy slip.  The 
Safety Patrol is on duty from 8:00 to 8:15 daily. Students can be dropped off no earlier than 7:50 am. 
 
Dismissals:  K-2 students are dismissed at 2:10 pm  and Gr. 3-5 at 2:35 pm daily except Wednesdays 
when  all students are dismissed at  1:21.  We expect students to leave the campus immediately 
following school, as there is no after school supervision.  The Safety Patrol is on duty from the 
time school is dismissed until approximately ten minutes later. 
 
ABSENCES: 
 
Illness:  If your student is ill, parents are expected to call the school office at 423-4200 before 8:15 
on the first and each successive day of the absence to let us know that your child will not be in 
school.  For your children's safety, our office staff must verify the whereabouts of the absent children, 
and will need to reach you if you have not called in.  The office is open Monday, Tuesday, Thursday, 
and Friday between 8 a.m. and 3:00 p.m..  Wednesdays, the office is open from 8 am- 2:00 p.m.  
Children should not be sent to school if they are feeling ill or have had a fever within the past 24 hours.  
Most days we do not have a nurse on campus.  ALL ABSENCES MUST BE CLEARED WITHIN 72 
HOURS OF ABSENCE.  If your child is absent or sent home during the day due to illness they 
will need to remain at home and will not be able to attend any activity or functions being held at 
school that afternoon or evening.  
 
Out of Town:  If your child will not be attending school due to being out of town, an absence form must 
be filled out two weeks prior to the date of absence.  You can get the absence forms in the office.  If 
your child is attending Sutter under the Open Enrollment Policy, ten unexcused absences or more, your 
child will be disenrolled and must return to his/her home school. 
 
Truancy:  Under state regulations, a student absent three times without being excused or late three 
times in excess of thirty minutes is considered truant.  (Note: The state allows only medical/dental 
appointments and illness as excused tardies.) If the truancy is not corrected, referral will be made to the 
School Attendance Review Team (SART), and then if necessary to the Santa Clara Unified School 
District's School Attendance Review Board (SARB) and Truancy Court.  For children to receive the full 
benefit of their education at Sutter, it is necessary for them to be in school daily, and ready to work 
when class begins at 8:15 a.m.  Please help us to instill good habits in your child. 
 
Appointments:  We encourage you to make appointments for your children outside regular school 
hours if at all possible.  If it is necessary for you to remove your child from school, please come first to 
the office to sign out your child.  The child must be signed out by an adult (parent or someone 
authorized on the emergency card) and signed back in upon arrival.  
 
All parents are to follow the procedure above.  Parent requests for their child to wait in the office prior to 
pick up will not be approved.  Sutter wants to make sure we limit the amount of lost instructional time 
during the school day.  Also, parents are not to go to the classroom prior to checking them out. The 
administration and staff need to know who is on our campus at all times for the obvious reason of 
safety.   
 

4 



 
 
 
Homework during absences: Requests for homework may be made as per teacher policy.  Please 
leave a verbal request on the attendance answering machine or with the office staff before 8:15 a.m.  
Homework may be picked up in the school office. 
 
Physical Education Instruction:   Students will be excused from participation only with a written 
excuse note from a parent for one day.  Further days will need to have a doctor's written note. 
 
 

HEALTH AND MEDICAL INFORMATION 
 

School Nurse:  School Nurses services are provided by the district on a limited basis.  School Nurse 
services are not intended to take the place of regular medical care by a qualified physician for your 
child.  Please do not refer a child to the nurse for a diagnosis or first aid for an illness or injury that has 
occurred at home.  DO NOT SEND your child to school if he/she has or had a temperature of 100 
degrees or above within the previous 24 hours. 
 
School personnel are trained to perform emergency first aid and to determine when it is necessary for a 
child to be taken from school.  Pupils injured or becoming ill while at school are taken care of in the 
following ways: 
 

●​ Injuries may be inspected by the teacher, and students will be kept in the classroom for 
observation. 

●​ Your child may be sent or taken to the office for observation by office personnel or the nurse 
if on campus.  School personnel are permitted to clean the area of injury and bandage it.  
They are not permitted to treat your child in other ways.  Children not feeling well will be 
allowed to rest in the Nurse's Office. 

●​ Parents are routinely notified about any injuries that could be potentially serious (e.g. injuries 
to the head) whether or not it appears serious. 

●​ If it is determined that your child should be taken home or be examined by a physician, 
parents are called immediately.  You will be asked to pick up your child who has a fever 100 
degrees; has vomited; has an earache; exhibits evidence of communicable diseases such 
as pink eye or rash; has a severe headache; complains of feeling ill when the child has been 
home ill the day before or felt ill before coming to school that day; or has been injured such 
that school personnel recommends examination by your medical provider. 

●​ Your child will be sent home if complaining of a tooth hurting and school personnel 
recommend an examination by your dental provider. 

 
 
Medication:  No medication, prescription or nonprescription, may be administered by school personnel 
without written approval from a physician. School office personnel will assist in dispensing medication 
when appropriate forms and the medication in their original containers are provided.  Students are not 
to have pills or other medication in their possession (including cough drops). All medications are 
to be placed in a locked cupboard in the nurse's office. 
 
Other Health Screenings: Vision and hearing screenings are done for all children in grades K, 2, and 
5, and for other children as needed. You will be notified if there is a concern.  If you are not with your 
child to participate in these screenings you must send a written request to the school principal. 
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SCHOOL RULES FOR STUDENTS 
 

Our focus with the children is a positive one.  We teach, model and recognize good citizenship and 
appropriate behavior through various classroom and school-wide programs and activities.  To ensure a 
safe and pleasant environment conducive to learning, we expect appropriate behavior from our 
students.  In addition to rules specific to your child's own classroom, the following apply school-wide: 
 

1.​ School rules are presented on the first day of school and throughout the school year by Sutter 
staff.  On the first day of school, students are introduced to school rules and expectations and to 
the teachers, support staff, and yard duty supervisors so they are familiar with who to go to for 
support. Throughout the school year, there are PBIS school wide refresher assemblies to review 
school rules and expectations.  

2.​ Students may be in supervised areas of the campus only, arriving after 7:55 a.m. if students 
are receiving breakfast, 8:05 am if not eating breakfast and leaving immediately after school.  
Supervised areas included designated blacktop areas and the grassy area of the fields.  They 
do not include corridors, classrooms, behind the portables or the tree/dirt areas on the edge of 
the field.  Bathrooms are not for playing. 

3.​ Students are expected to obey all staff on campus at all times, promptly and without argument. 
4.​ Students may not leave the playground and be in the hallways during recess unless supervised 

by staff members. Students may not leave the classroom without the staff member’s permission.  
Students leaving the campus during the school day must be signed out in the office by an adult. 

5.​ For the safety of all, students must walk in the corridors.  Running is permitted on the blacktop 
and fields only. 

6.​ When the bell rings, students are to stop playing immediately, take a knee, freeze, and hold 
balls and other play equipment.  The teacher will blow a whistle for students to quickly line up. 

7.​ Students are expected to keep their hands and feet to themselves, and to treat others with 
respect both physically and verbally.  Inappropriate language will not be tolerated. 

8.​ Students will respect and protect school property and supplies and the property of others.  
Families will be expected to pay for any vandalism or deliberate damage by their children. 

9.​ All items that might be interpreted as a weapon or dangerous to others (e.g., explosive devices) 
are strictly forbidden.  Bringing them to school will result in the most serious of consequences 
including possible suspension or expulsion. 

10.​Throwing of rocks, sticks, tanbark, pine cones or any item not meant to be thrown is not 
permitted.  

11.​Students are expected to dress in a manner conducive to learning.  Appropriate footwear for 
physical activity must be worn.  Shoes with wheels are not permitted.  Clothing must be size 
appropriate.   Hats are worn outside only.  No clothing with inappropriate sayings or pictures.  
Parents will be called to bring appropriate clothing to school.   

12.​Toys, radios, tape recorders, Ipods, electronic games, water pistols, etc. should not be brought 
to school.  Toys brought for sharing are to remain in the student's classroom during recess.  Any 
violent toys (guns, knives, etc.) are not to be brought for sharing. 

13.​Students may not ride bicycles, skateboards or rollerblades on the school campus, including the 
sidewalk in front of the school.  Equipment misused will be confiscated until redeemed by the 
parent. 

14.​Students who lose or damage library books, textbooks or other school property will be expected 
to pay for them. 

15.​During wet and /or rainy days, students should stay out of puddles and off the fields. 
16.​Balls and other play equipment may be used only in designated play areas, not in the corridors. 
17.​All play equipment is for the use of all students and must be shared. 
18.​Cafeteria/lunch table rules:  Students will walk in the eating areas, remain seated unless given 

permission to stand, be respectful and polite to others, and display good table manners. 
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19.​After school -  We are a closed campus until 6:00 p.m. All must leave the school campus 
unless you are attending After School Care or involved in an After School activity. 

 
If a child is on campus after school with or without their parent, he/she must follow all school rules.   
 
Staff will use the PBIS matrix to determine the consequence of a student.  Consequences will result for 
children who disregard the rules.  Generally, school staff will deal with minor infractions without 
parental involvement.   
 

●​ Parents will be notified if students  
○​ defy authority, 
○​ deliberately hurt another student physically  
○​ use racial or ethnic slurs 
○​ harass (ethnic or gender) another student 
○​ deliberately destroy property  
○​ or continue to disregard the rules despite repeated reminders.   

●​ Serious infraction of the rules,  
○​ disturbing the classroom so the teacher cannot teach 
○​ physically harming others etc. 
○​ or the breaking of any laws (e.g., bringing explosives, drugs or weapons to 

school) may result in suspension or expulsion.   
 
Parents may be notified by phone or by written referral.  Written referrals are to be returned, 
signed by the parent/guardian, the next morning before the student goes to class. 

 
 

HOME/SCHOOL COMMUNICATION 
 

 
First Day of School Presentation for New Families and general community:  On Tuesday, Aug. 13, 2025,  the 
principal, PBIS coordinator and PTA will make a short presentation on the school, school expectations and 
procedures.  This will occur in the multipurpose room at 8:30 am.  
 
Back-to-School Night (for Parents/Guardians ONLY):  Back-to-School Information will be held Tuesday, Aug. 
13, 2024 @ 10 am-10:50 am for Kindergarten, Transitional Kindergarten and on Tuesday, Aug. 13, 2025  for 
Grades 1-5.   On Tuesday, Aug. 19, 2025 at Back to School Night, classrooms will be open to parents from 6 pm- 
7 pm.  General meetings are held with parents in the individual classrooms to explain specific curriculum areas.  
The meetings cover grade level expectations, instructional materials, homework policies and the way the subjects 
are taught.  Provisions are also made for parents to raise questions that are general in nature.  This is not time for 
an individual conference regarding your own child. 
 
Open House is held one evening each spring (May 12th from 6 pm- 7 pm). Students show off their work/ 
projects.  
 
In person or Virtual Conferences with teachers:  We suggest you make an appointment if you wish to talk with 
a teacher about your child's progress.  During the time that youngsters are present (including directly before and 
after school), teachers are not available for conferencing.  Conferences regarding yearly goals for your child will 
be held with you from September 25th to Sept. 30th with a second optional conference period set for March 
17th and March 18, 2026.  Please call the school or email your child’s teacher if a conference is needed at any 
other time. 
 
Calls to the school:  Please feel free to call the school with concerns, questions or compliments; leave your 
number and times when you can best be reached for a return call.  We try very hard to return all calls within 24 
hours - sooner if possible. 
 
Communications:  We attempt to keep parents informed about Sutter School's programs, special events, items 
of general interest and other newsworthy items.  Please watch for the Sutter Messaging from Parent Square, 
PeachJar, the monthly PTA Scoop, and visit the website https://sutter.santaclarausd.org/ or parentsquare contains 
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messages and information of a timely nature.  The PTA Scoop goes more in depth about selected school 
activities. Wednesday has been selected as the day all school-wide communications are sent home via e-mail 
and through Wednesday Envelopes.  Weekly emails are sent from each teacher with links to the Wednesday 
Envelope. For families without email access, paper copies are sent home with the student. Our paperless 
communication program which was implemented in the 2011/12 school year will be an ongoing process.  
 
Emergency calls:  In case of illness or injury to your child, we must have current emergency phone numbers 
on file in the office.  If your home or work numbers change, please notify the office as soon as possible.  The 
school courtesy telephone is not available for use by students except for emergency purposes. 
 
Cell phones:  If your child will be bringing a cell phone to school, according to the Santa Clara Unified School 
District Policy, a SCUSD Cell Phone Use and Waiver of Responsibility form must be signed by you and your 
child and placed on file in the school office each year. 
 

EMERGENCY INFORMATION 
 

In accordance with state law and district policy, a fire drill is held each month and an earthquake drill each quarter.  
The school has a written disaster plan, and works with the PTA and the SSC to fund and fully implement it. 
 
In case of a disaster, PLEASE DO NOT CALL THE SCHOOL.  We must keep our phone lines open for 
emergency purposes.  Be assured that we will take good care of your children until you are able to reach the 
school.  We are on a communication system with our district office, and several staff members are CPR and 
first-aid certificated.  We are well equipped with emergency first aid supplies and food and water for the short 
term.  Each parent has provided emergency information on the Emergency Form which was sent out in June.  
This form is located in the front office and in your child's classroom red disaster bag.  We will release your child 
only to persons indicated on the form.  Be assured that if we need to contact you, we will do so.  Do not further 
complicate our emergency procedures by calling the school.  IT IS IMPERATIVE THAT YOU UPDATE THE 
SCHOOL RECORDS EACH TIME YOUR EMERGENCY INFORMATION CHANGES. 

 
ADDITIONAL SCHOOL INFORMATION 

 
Insurance:  Occasionally, parents may be asked to drive students to nearby field trip destinations.  To 
be authorized to drive students (including your own child) you must supply proof of adequate insurance 
($100,000 per person Bodily Injury, $300,000 per Occurrence and $50,000 Property Damage), an 
“Annual Authorization for Volunteer Drivers” form, a "Request To Use Private Vehicle" form, and 
an H-6 report which may be obtained from the DMV at a cost of $5.00. Forms must be turned into the 
office at least 2 weeks before the trip and will be sent to the Manager of the Transportation Department 
for approval. These forms may be obtained from the classroom teacher.  A booster seat is required for 
children under 8 years, and they must ride in the back seat of the vehicle. If a child is under 8 years and  
4’ 9” or taller, they may be restrained with a seatbelt in the backseat.  
 
Lost and Found:  All articles found on the grounds or around the buildings will be put in the 
multipurpose room.  This includes clothing, backpacks and lunch boxes: small items and cash are 
turned in to the office.  Please label your child's belongings. 
 
School Volunteers:  We are always happy to have the services of volunteers at our school and in our 
classrooms.  If you are interested in volunteering you must fill out a volunteer form. The forms are 
located in the office. All volunteers must fill out a new application every year, and have a current 
TB test on file in the office. This test is good for four years.  If you are a new volunteer to Sutter, 
you must have a TB test done within 60 days of submitting your volunteer application.   
Volunteers must sign in and out at the office each time they are on campus and wear a volunteer 
badge.  
 
New Student Registration:  Go to the Santa Clara USD enrollment center.  All students (TK-5) must 
provide a birth certificate and up to date immunization records either from a doctor or from their 
previous school in order to register.  A Property Tax Bill, (or lease agreement), current utility and phone 
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bills are needed as proof of residency in our attendance area.  A "conditional" admit may be allowed 
upon presentation of a sales/lease contract, to be confirmed within 30 days. 
 
Proof of Residency:   Proof of residency documentation is required each August before the start of 
school for each student attending one of the schools in Santa Clara Unified School District. 
 
Transferring your student to another school:  Each January, students may apply for Open 
Enrollment to a non-neighborhood school; if the application is accepted, the student is then considered 
a permanent resident of the new school for future years.  If you are moving, but would like your child 
to remain at Sutter, please contact the office. There is no guarantee that your child can stay, but we are 
willing to try. 
 

Principal's Registration Authority 
 
The principal or designee may refuse to register any visitor if he/she reasonably concludes that the 
individual's presence or acts would disrupt the school, students, or employees; would result in damage 
to property; or would result in the distribution or use of a controlled substance. The principal or 
designee or school security officer may revoke any outsider's registration if he/she has a reasonable 
basis for concluding that the individual's presence on school grounds would interfere, or is interfering, 
with the peaceful conduct of school activities or would disrupt or is disrupting the school, students, or 
staff. (Penal Code 627.4) 
(cf. 3515.2 - Disruptions) 
 
(cf. 3515.3 - District Police/Security Department) 
When a visitor fails to register, or when the principal or designee denies or revokes a visitor's 
registration privileges, the principal or designee may request that the individual promptly leave school 
grounds. When a visitor is directed to leave, the principal or designee shall inform him/her that if he/she 
reenters the school within seven days he/she may be guilty of a misdemeanor subject to a fine and/or 
imprisonment. (Penal Code 627.7) 
 

Disruptions/Civility    
 
The principal, designee or school security officer may direct any person, except a student, school 
employee, or other person required by his/her employment to be on school grounds, to leave school 
grounds if: 

1.​ The principal or designee has reasonable basis for concluding that the person is committing or 
has entered the campus with the purpose of committing an act which is likely to interfere with 
the peaceful conduct, discipline, good order, or administration of the school or a school activity, 
or with the intent of inflicting damage to any person or property. (Education Code 44810, 44811; 
Penal Code 626.7) 

2.​ The person fights or challenges another person to a fight, willfully disturbs another person by 
loud and unreasonable noise, or uses offensive language which could provoke a violent 
reaction. (Penal Code 415.5) 

3.​ The person loiters around a school without lawful business for being present or reenters a 
school within 72 hours after he/she was asked to leave. (Penal Code 653b) 

4.​ The person is required to register as a sex offender pursuant to Penal Code 290 and does not 
have a lawful purpose and written permission from the principal or designee to be on school 
grounds. (Penal Code 626.81) (cf. 1250 - Visitors/Outsiders) (cf. 3515.5 - Sex Offender 
Notification) 

5.​ The person is a specified drug offender as defined in Penal Code 626.85 and does not have 
written permission from the principal or designee to be on school grounds. However, such 
specified drug offender may be on school grounds during any school activity if he/she is a 
student or the parent/guardian of a student attending the school. (Penal Code 626.85) 
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6.​ The person willfully or knowingly creates a disruption with the intent to threaten the immediate 
physical safety of any student in grades K-8 while attending, arriving at, or leaving school. 
(Penal Code 626.8) 

7.​ The person has otherwise established a continued pattern of unauthorized entry on school 
grounds. (Penal Code 626.8) 

 
The principal or designee shall allow a parent/guardian who was previously directed to leave school 
grounds to reenter for the purpose of retrieving his/her child for disciplinary reasons, medical attention, 
or family emergencies, or with the principal or designee's prior written permission. (Penal Code 626.7, 
626.85) 

1.​ When directing any person to leave school premises, the principal or designee shall inform the 
person that he/she may be guilty of a crime if he/she. 

2.​ Fails to leave or remains after being directed to leave (Penal Code 626.7, 626.8, 626.85) 
3.​ Returns to the campus without following the school's posted registration requirements (Penal 

Code 626.7) 
4.​ Returns within seven days after being directed to leave (Penal Code 626.8, 626.85) (cf. 0450 - 

Comprehensive Safety Plan) 
If an individual refuses to leave upon request or returns before the applicable period of time, the 
principal or designee shall notify law enforcement. 
Appeal Procedure 
Any person who is asked to leave a public school building or grounds may appeal to the 
Superintendent or designee. This appeal shall be made no later than the second school day after the 
person has departed from the school building or grounds. After reviewing the matter with the principal 
or designee and the person making the appeal, the Superintendent or designee shall render his/her 
decision within 24 hours after the appeal is made, and this decision shall be binding. (Education Code 
32211) 
The decision of the Superintendent or designee may be appealed to the Governing Board. Such an 
appeal shall be made no later than the second school day after the Superintendent or designee has 
rendered his/her decision. The Board shall consider and decide the appeal at its next scheduled regular 
or adjourned regular public meeting. The Board's decision shall be final. (Education Code 32211) 
 
 

SCUSD Policy 5251 
 
All students shall attend school dressed in a manner which is clean, not hazardous to their safety or the 
safety of others, or disruptive to the normal routine of the school (e.g., wearing or displaying of 
materials or attire that create and present danger of the commission of unlawful acts). 
 
Jackets, sweaters, apparel, insignia or other items that are determined to be disruptive to school 
activities shall be confiscated or otherwise removed if worn or brought to school programs or activities. 
 
In cases where there is a conflict of opinion, the principal shall meet with the parent and other qualified 
personnel to resolve the issue. 
 
The final authority responsible for a judgment of what is “clean,” “hazardous,” or “disruptive,” shall rest 
with the principal. 
 

PEDESTRIAN AND BIKE SAFETY 
 

Please discuss the following rules with your child: 
 

●​ Children should arrive at school by 8:05 a.m. and leave within ten minutes of dismissal to 
use the services provided by the Sutter Safety Patrol. 
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●​ Students may ride bicycles to the edge of the school grounds, provided they have parental 
permission. Students must wear the appropriate safety equipment (helmets are a 
California state law).  Bicycles must be locked.  Students riding on school grounds, 
including the sidewalk in the front of the school and parking lot, will have equipment 
confiscated until a parent redeems it. 

 
●​ Students may not be in the parking lot at any time.  The parking lot is closed twenty 

minutes before and after the opening and dismissal of school for student safety 
purposes.  The school parking lot is for staff members only.  Parents should not be 
parking in the lot during school hours unless they have express permission from the 
administration. 

 
●​ The area in front of the school is for dropping off and picking up students only. People 

parking illegally will be ticketed.  This is for the convenience of parents and the safety of our 
students.  Pick up and drop off for students is also available along the fence on Pomeroy 
Avenue. 

 
 
 

DAILY SCHEDULE (K-5) 
 
 

7:55​ ​ ​ Students may arrive on campus for breakfast 
8:05 ​ ​ ​ Students come onto campus. 
8:10​ ​ ​ Warning Bell 
8:15​ ​ ​ School begins 
 
10:00-10:15​ ​ Recess, Kindergarten 
10:00-10:15​ ​ Recess, grades 1-5 
 
11:38-12:22​ ​ Lunch/recess , TK, Kindergarten & 1st 
(12:00-12:44)​ ​ Wednesday TK, Kindergarten Lunch & recess 
 
12:00-12:44​ ​ Lunch/recess, grades 2-3 
(12:00-12:44)​ ​ Wednesday lunch & recess, grades 1-2 
 
12:22-12:44​             Lunch/recess, grades 4-5 
(12:22-1:06)​ ​ Wednesday lunch & recess, grades 3-5 
 
 
1:30     TK​ ​ Dismissal, Mon., Tues., Thurs., Fri. 
2:10​ K​ ​ Dismissal, Mon., Tues., Thurs., Fri. 
2:10    1, 2​ ​ Dismissal, Mon., Tues., Thurs., Fri. 
2:35     3-5​ ​ Dismissal, Mon., Tues., Thurs., Fri. 
 
1:21 ​ ​ ​ Dismissal for grades K-5 on Wednesdays. 
1:05                            Dismissal for grade TK on Wednesdays. 
 
 
 
 
 

FOOD SERVICES 
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The District Lunch program is provided daily.  Breakfast is also offered daily starting at 7:50 a.m.  There 
is no cost for breakfast or lunch.   
 
 

STUDENT SUPPORT SERVICES 
 
 

School Intervention Team:  The Intervention Team meets every other week.  Composed of the 
principal, school psychologist, school counselor, school nurse, speech therapist, and resource 
specialist/special day class, and administrative TOSA.  The team considers referrals from classroom 
teachers and parents for special services.  Intervention strategies are agreed upon by the team. 
 
Student Success Team (SST):  Students needing additional academic, social or emotional support in 
the school setting are referred through the Intervention Team to the SST, composed of members of the 
Intervention Team, the child's teacher, one additional teacher, the child's parents/guardians, and 
sometimes the child.  The student's strengths and areas of concern are listed, as well as pertinent 
family or health information.  The team works together to develop strategies and interventions to help 
the student become more successful at school. 
 
Special Education Services:  Occasionally, students are referred by the Student Study Team for 
specialized testing to determine qualifications for Special Education services.  Parents must give written 
permission for testing and will meet with school personnel after the testing to discuss test results.  
Services are offered at the school by the resource specialist/special day class instructor and their 
instructional assistants as well as the school psychologist, counselor and speech therapist.  Students 
with exceptional needs are served within the regular classroom to the maximum extent possible in 
accordance with state and federal guidelines and school district policy. 
 
Social Skills and Counseling Services:  Although unable to offer in-depth counseling for children and 
families, Sutter has part-time counseling services and a school psychologist who offer short-term 
counseling for selected students.  The focus of these services is to develop coping strategies and social 
skills in children so that they can be more successful in their academics.  School personnel are 
knowledgeable about social services offered outside the school setting, and will make referrals if they 
feel it would be helpful to your child.   
 
School Attendance Review Team (SART) and School Attendance Review Board (SARB):  
Recognizing that on-time regular school attendance is crucial for youngsters, the SART, at the school 
level, and the SARB, at the district level, intercede on behalf of the children whose absences or late 
arrivals at school are excessive and /or are negatively impacting their school progress. 
 
Before-school and after-school care is provided by Sutter Extended day on the Sutter School 
Campus.  Call them at 408-423-4237 for more information. 
 
PBIS is a framework or approach for assisting school personnel in adopting and organizing 
evidence-based behavioral interventions into an integrated continuum that enhances academic and 
social behavior outcomes for all students. 
PBIS is NOT a packaged curriculum, scripted intervention or manualized strategy. 
PBIS is a prevention-oriented way for school personnel to (a) organize evidence-based practices, (b) 
improve their implementation of those practices and maximize academic and social behavior outcomes 
for students. 
PBIS supports the success of ALL students. 
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JOHN SUTTER ELEMENTARY PTA 
every child.one voice 

 
2025-2026  Executive Board 

 
 

President Sharn Woo 

Treasurer Ben Polansky 

Secretary Theresamai Cao 

Financial Reviewer Madeline Lee 

Historian Emma Choi 

Parliamentarian Yury Perzov 

1st VP of Programs Erin Parkes 

2nd VP of Communications Aimee Chen 

3rd VP of Volunteers Mia Liu 

Fundraising Chairperson Sherri Wilson-Lopes 

Membership Chairperson Francoise Greenwalt 

Hospitality Chairperson Juliana Kwon 

Assemblies Chairperson Lizzy Reano 

Art in Action Chairperson  Sarah Jacquez 

MJ Rutherford  

Book Fair Chairperson Lauren Chavez 

Reflections Program 

Chairperson 

Ericka Fusilero 

Project Cornerstone 

Chairperson 

Aleks Swerdlow​

Krishna Kotikalapudi 

Froggy Hollow Chairperson Bre’aunna Lijon 
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Yearbook Chairperson Rea Tabofunda 

Photography Chairperson  Frank Tsai 

Apparel Chairperson Sophia Tran 

​ ​ ​ ​ ​ ​ ​ ​  
 
Sutter PTA (Parent Teacher Association) strives to enrich our children’s education and lives by 
promoting a closer relationship between family, school, and community. Here at Sutter we sponsor 
various programs and events, support teachers and staff, and serve as a resource for parents. On a 
larger scale, the PTA organization is one of the largest and oldest child advocacy organizations in the 
country. We can, and do, make a difference. 
 
PTA fundraising: How do we fund the various PTA programs and events at Sutter? 
In lieu of selling products such as wrapping papers and candies, the PTA raises funds via tax 
deductible direct donation, eScrip, Sutterfest, Auction, and Box Tops and Labels for Education. 
 
Parent Involvement is one key to student success, as indicated by current research studies. 
Below are ways to contribute positively to your child’s education here at Sutter: 

• become a PTA member 
• volunteer in your child’s classroom 
• volunteer for a PTA-sponsored program and/or events 
• attend a PTA meeting: generally 2nd Tuesday of each month in the Staff Lounge 
• serve as a committee chair or on the executive board 
• support PTA fundraising 
 

Communications: Stay informed by reading the PTA bulletin board and the monthly Sutter PTA 
Scoop Newsletter, visiting the weekly Froggy Friday Coffee Stand, attending the monthly Coffee with 
Principal & PTA, and/or executive board meeting, or approach any Board Officer or 
Classroom Representative. The PTA email address is: SutterPTAinfo@gmail.com 
 
 
Yearbook: Sutter PTA produces and sells yearbooks to capture a school years’ worth of memories all 
in one place! 
 
Honorary Service Awards: Throughout the school year, PTA encourages individuals and service 
organizations to volunteer at Sutter. Many people respond and provide their time, talents and/or 
resources to support our children and staff to accomplish common goals. Sutter PTA 
acknowledges individuals, families and organizations with Honorary Service Award at the Volunteer 
Tea. 
 
 

Programs Events 
Summer 

●​ Shed Organization and Supplies 
●​ Officer Transition/Training 
●​ Make Sutter Better (Sutter Garden & Froggy 

Hollow) 

All events are tentative below.  Most will be virtual until 
further notice.  

August 
●​ Student Packets 
●​ Membership/volunteer drive (on going) 
●​ Volunteer Training 

 
●​ Teacher’s Lunch/Breakfast 

September 
●​ PTA Reflections 

●​ Coffee w/ PTA 
●​ Back-to-School Night General Meeting 
●​ Book Fair 
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●​ Movie Night 
October 

●​ Red Ribbon Week 
●​ PTA Walk-a-thon/ Sutterfest 
●​ Fall Student Assembly 

November ●​ PTA Art Explosion 
●​ Donuts with Grown Ups 
●​ SCUSD Council PTA Dinner 

December ●​ PTA Holiday Read-in 
●​ Virtual Chat with the Principal 
●​ PTA BOGO Book Fair 
●​ PTA Meeting & Holiday Auction 
●​ Kindergarten Enrollment Packets 

  
January ●​ Breakfast with Buddies 

●​ Winter Student Assembly 
●​ General Meeting 
●​ PTA Multicultural Night 

February ●​ SCU Council PTA Meeting 
March 

●​ PTA Elections 
●​ Muffins Mania 
●​ PTA Art in Action 
●​ General PTA Meeting 

April  
●​ Frog Jump  
●​ Spring Student Assembly 
●​ Volunteer Tea 
●​ General Meeting & Elections 

May 
●​ Officer Transition/Training 
●​ Spring Dinner and Board Installation 

●​ Staff Appreciation Week 
●​ Book Fair 
●​ PTA Family Fun Night 
●​ PTA Classroom Art Auction 

Year-Round 
●​ Emergency Supplies 
●​ YMCA Project Cornerstone 
●​ PTA Scoop Newsletter 
●​ eScrip, Box Tops 
●​ Membership/Volunteer Drive 
●​ Make Sutter Better 
●​ Bylaws, license, board meetings 
●​ Elementary Music 
●​ Walk & Roll to School 
●​ Froggy Friday Coffee Stand 
●​ Coffee with Principal and PTA 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Drop off and Dismissal–  
 
Entering and Dismissal exits.  Please drop off or meet your child at these gates.   
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Preschool Room D/ Room C, Room 11, Kindergarten- Enter through the kindergarten gate next to 
Froggy Hollow which is facing Forbes Avenue.  
Preschool Room D/ Room C, Kindergarten- Dismissal at the kindergarten gate next to Froggy Hollow 
which is facing Forbes Avenue.  
Room 11 dismissal next to the front office.  
1st grade- enter and dismissal is near the sliding gate next to the custodial room.   
2nd grade entered through the  breakfast gate facing the parking lot and dismissal at the outside bike 
racks.   
3rd grade- drop off and dismissal next to the front office.  
4th and 5th grade please enter the gates on the corner of Pomeroy Avenue/ Forbes Avenue. .  
 
Breakfast line (near parking lot)- 7:55-8:05 
 
If you have more than one child at Sutter Elementary School, please enter any gate during drop off.  
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