Updating your W4.

Things to keep in mind

e The W-4 form is used to inform your employer of how much federal income tax to
withhold from your paycheck.

e Accurately completing the W-4 helps avoid incorrect payments of taxes, which can
affect tax returns at the end of the year.

e A W-4 form must be completed when starting a new job, or if personal or financial
circumstances change.

o« Employees and substitutes may complete a new W-4 at any time.

o Always review your next wage statement to verify that your changes are correct.

Payroll staff are not tax professionals and cannot provide tax advice. If you need
assistance completing the W-4 form, we recommend that you use the IRS resources
provided below or consult with a qualified financial advisor or your tax professional.

Helpful IRS Resources

o IRS Tax Withholding Estimator: Use this tool to determine how much tax you
should have withheld: IRS Tax Withholding Estimator.

e W-4 Form and Instructions: Refer to the IRS’s guide for detailed instructions on
how to complete the form: Form W-4 and Instructions.

o Publication 505: Tax Withholding and Estimated Tax: Provides additional
information on tax withholding and estimated taxes: Publication 505.



https://app.informedk12.com/link_campaigns/w-4-2024-cf87be94-60a0-4bfa-9c80-02b2f03bcfe8?token=pqAPu8bfV6bfRsmZGw9Q2GwT
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.irs.gov%2Findividuals%2Ftax-withholding-estimator&data=05%7C02%7Crtorres%40auburn.wednet.edu%7C8c3af668dc564f8f1cbd08dcd4356d2a%7C403a0f537a364eaaaec11fb4a260bfe2%7C1%7C0%7C638618573173451296%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=a0Q5dAeDuClxbJQpxhgaNLc6YYSE2bBUN5vdf1c8u2s%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.irs.gov%2Fpub%2Firs-pdf%2Ffw4.pdf&data=05%7C02%7Crtorres%40auburn.wednet.edu%7C8c3af668dc564f8f1cbd08dcd4356d2a%7C403a0f537a364eaaaec11fb4a260bfe2%7C1%7C0%7C638618573173462783%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=2bgfzRppPERa%2FUCKm%2BO7S46ESEMMTLQvNARBE%2F3hYSM%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.irs.gov%2Fpub%2Firs-pdf%2Fp505.pdf&data=05%7C02%7Crtorres%40auburn.wednet.edu%7C8c3af668dc564f8f1cbd08dcd4356d2a%7C403a0f537a364eaaaec11fb4a260bfe2%7C1%7C0%7C638618573173475121%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=RjHZ7d8ZDptjjUxq9cloN6W7a8c8sB7XWcGtkkEpjJU%3D&reserved=0

