Dallas ISD Title IX Complaint Form Instructions
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Title IX of the Education Amendments Act is a federal law that prohibits sex discrimination and sexual
harassment in an educational program or activity. The District will take all acts in violation of Title IX very seriously
and respond to every Title IX complaint in a prompt, fair, thorough, and equitable manner. See also DISD FFH
(Local) and FFH (Legal).
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You may have an advisor of your choice throughout the complaint process. This individual can be a parent, legal
guardian, family member, attorney or any other person of your choice, provided the advisor is not an individual

directly related to the incident of alleged misconduct or if their presence interferes during the complaint process
or creates a conflict of interest.

aad e (s sl cpall sl aal (asdll 13 S o e Lo sSa Alee Jl gl L) (e Hlite bl oG ) (S
& oy dagiall Aalally 3 jilie d83e Al Uadd Hliiwall (5 YT da iy o La) (e JAT (add o 5 alaa ol Alilad) o) il
a0l 3l o o Sl dlae o1 o jlaty 00 g3 5 IS 13 @l Ll

Additionally, there are supportive measures available to you with or without the filing of a formal complaint. These
non-punitive and non-disciplinary supports are designed to restore or preserve equal access to the district's
education program or activity and may include, but are not limited to, counseling, extensions of deadlines or
other course-related adjustments, modifications of work or class schedules, campus escort services, mutual
restrictions on contact between the parties, and other similar measures. The Title IX Coordinator can coordinate
the implerpentation of supportive measures.
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Below is the DISD Title IX Formal Complaint Guide for your review. The Guide may answer most, if not all, of
your questions regarding the Title IX formal complaint process. ;
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Definitions.

1. Complainant — An individual who is alleged to be the victim of
conduct that could constitute sexual harassment.

2. Respondent — An individual who is reported to have exhibited
conduct that could constitute sexual harassment.

3. Witness — An individual who may have observed conduct that
could constitute sexual harassment or has knowledge about the
incident.
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Instructions: Complete the attached form, providing as much detail as possible. Please provide detailed
information that describes the conduct that supports the allegations of sex discrimination, or sexual harassment.
Please also identify with reasonable particularity the Respondent(s) and any witnesses to the alleged conduct.
It is important that you report the facts as accurately as possible and that you cooperate fully with the persons
designated to investigate the complaint. As a reminder, the District prohibits knowingly making false statements
or knowingly submitting false information during the complaint process.
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Preservation of Documents or Other Information: You are requested to preserve all documents or information
that might support the allegations of sex discrimination, sexual harassment. Such evidence may include, but is
not limited to:
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1. Documents;

Electronically communications (ex. text messages, emails, Facebook, Instagram, Snapchat or
other social media posts, to the extent that they can be captured or preserved);

Photographs;

Videos;

Audio recordings; and

Other documentation that might be helpful or relevant in the investigation.
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Confidentiality: Although the District cannot commit to keeping a Title IX formal complaint confidential because
of the District’s obligation to investigate formal complaints of Title IX sex discrimination and sexual harassment,
the District will use its best efforts not to disseminate information concerning the complaint beyond those who
have a need to know. ;
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Dismissal of Complaint: Depending on the circumstances, federal law may require the District to dismiss a
formal complaint without conducting a Title IX investigation. If the District is required to dismiss the formal
complaint without an investigation, the Title IX Coordinator will explain that decision in writing and allow the
complainant or respondent an opportunity to appeal the dismissal decision. A mandatory dismissal of a Title IX
Formal Complaint does not preclude the allegations from being addressed under other appropriate District policy
and procedure, if applicable.
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Retaliation prohibited: Retaliation against an individual who files a formal complaint is strictly prohibited by the
District and is grounds for disciplinary action.
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Where to submit Title IX Complaint Form: Please submit this form to:
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District Title IX Coordinator
Office Mailing Address: 9400 N Central Expy, Box 69
Dallas, TX 75231
Phone: 972-581-4230
Email Address: TitleIX@Dallasisd.org

Where to report an incident or submit a complaint regarding other matters (non-Title IX matters):
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See Something, Say Something: G J8 (& &l y;
Phone: 1-844-5-SayNow Website: Saysomething.net

District Reporting Hotline:
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Phone: 1-800-530-1608 Website: https://www.tnwgrc.com/dallasisd/

Once you have submitted the formal complaint form, the Title IX representative will contact you shortly thereafter.

You may also contact the Title IX office should you have any questions or concerns, or if you believe you are

experiencing retaliation.
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mailto:TitleIX@Dallasisd.org
https://www.tnwgrc.com/dallasisd/

Title IX Discrimination Complaint Form
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Title IX of the Education Amendments Act is a federal law that prohibits sex discrimination and sexual
harassment in an educational program or activity. The District will take all acts in violation of Title IX very
seriously and respond to every Title IX complaint in a prompt, fair, thorough, and equitable manner. If you have
experienced sexual discrimination, harassment the District wants to know so we can take appropriate
action. Please complete this form to the best of your ability and return the form to the Title IX Coordinator
identified in the instructions or the appropriate Title IX Administrator.
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Namea-: Datez U :
Addressg) sixd):

Streets L Citydine Statew¥ s Zip Codex sl js
Telephone-iilgd):

Email Addresscss A8 3 );

STATUS: (Please check one):(2>)s JLE) (s ») Allsl)
CJCURRENT STUDENT lla [OJPARENT/LEGAL GUARDIAN ¥ Jds

CJCURRENT EMPLOYEE b 5« [JOTHERG A

IF STUDENT4 ¢ a5 allls ¢S 13): Student ID #:
Schoolaw yl); Grade—aull;

IF EMPLOYEE«ib sl a8 ; (il ga (S 13): Employee ID #:
School/Departmentasall ) 4w jaall and:

TYPE OF COMPLAINT (Check all that apply):
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[ Sex Discrimination [ Sexual Harassment [] Sexual Assault (] Other
[ ] Domestic Violence [] Dating Violence [] Stalking
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PLEASE LIST THE NAME(S) OF ANYONE, INCLUDING DISTRICT EMPLOYEES, WITH WHOM YOU
HAVE DISCUSSED THE ALLEGED MISCONDUCT:

Name of person(s), school or department, job title (if applicable), education program or activity, describe the complaint,
and when and where the complaint occurred.
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PLEASE DESCRIBE THE INCIDENT OF THE ALLEGED MISCONDUCT. Please attach additional pages if
necessary.

Identify the person(s) you believe committed the sex discrimination, harassment, or other sexual misconduct (include name,
telephone, address, if known):
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Identify the school, education program, or activity:
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Describe what happened:
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When did it happen?
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Where did it happen?
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Were there any witnesses to the incident? If so, please list their names, email addresses, telephone numbers and relationship
to Complainant, if known
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Is this the first incident? §5! oY) dalall o3 Ja [ Yes a2t [INo¥Y Ifthe answer is “No,” please state when, where
and how many times the misconduct has happened before:

Has there been any efforts to stop the alleged misconduct prior to this complaint?
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If the answer is “Yes,” please describe the efforts taken to stop the alleged misconduct or incident, by whom, when and
where:
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Please state your desired outcome or remedy in response to this complaint:
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Are you aware of any documentation to support the alleged misconduct occurred?
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If the answer the previous questions is “Yes, please describe the document below (including but not limited to notes,
letters, reports, photos, emails, text messages, Facebook postings, audio recordings, etc.)
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Are you in possession of the documents described above, if any?
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If the answer is “No,” please tell us who possesses the documents.
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PLEASE ATTACH DOCUMENTS, IF ANY, THAT YOU BELIEVE SUPPORT YOUR ALLEGATIONS OF
THE ALLEGED MISCONDUCT THAT OCCURRED.
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I certify all statements made in this complaint are true and correct.
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Complainant Signature SL) &8 55 Date z2 )5
Printed Name 4c siha auY)
Parent/Legal Guardian Signature / ¥ s ad s Date &5

(if Complainant is a minor) () =8 Siiall oIS 13))

Printed Name 4c sihas oY)

Title IX Coordinator or Title IX Administrator Date Received 30V &)U
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